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PaGouas mporpamma pazpaboTana B cOOTBETCTBUHM ¢ DenepanbHbIM TOCYAapCTBEHHBIM
00pa3zoBaTeNbHBIM CTaHIAPTOM BBICIIETO0 0Opa3oBaHUs MO HampapiieHuio moarotosku 38.03.07
ToBapoBeneHHEe, YTBEPkKIACHHBIM TpPHUKa30M MUHHCTEPCTBA HAYKH U BBICIIETO 0Opa3oBaHUs
Poccutickoii ®eneparuu ot 12 aBrycra 2020 roma Ne 985.

Pabouas mporpaMma yTBepKACHA Ha 3aceqaHUM Kadeapbl ypaBiICHHUs W MapKETUHTa B
ATIK (mporokoa Nel0 ot 31.05.2023 r.).

o d E.B. 3akieBckas

3aBenyommii kadeapoi a.3.H., npod.

Pabouas mporpamma peKoMeH/10BaHa K MCII0JIb30BaHUIO B YU€OHOM Ipoliecce METOinYe-
CKOM KoMHCccHel (hakynpTeTa TEXHOJIOrHU U ToBapoBeaeHus (mpotokon Nel(Q ot 20 urons 2023
roma).

IIpencenaresib MeTOANYECKON KOMHUCCHU Zﬁéj? A.A. Kosi00aeBa
/

PeuenzenT padoueii nporpaMmMbl
Burne-npesunent Coro3za «Toproo-npomelnuieHHas najiara Boponexckoi oGmacti»
Hanvatos Bukrop Cepreesuu
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1. O0masi xapakTepucTUKa JUCHUNIMHBI
1.1. leab AMCHUIIHHBI

Heap aucummimubl — GopMUpOBAaHUE 3HAHUN, YMEHHH U HAaBBIKOB 110 HAYYHOMY, CH-
CTEMHOMY MOJXOAY K O(OPMIICHUIO JOKYMEHTAIlMH M BEICHHUIO JEJONPOU3BOICTBA B 001acTH
TOBapOBEACHHUSI, .HEOOXOUMBIX JJIs1 BBICOKOA((EKTUBHOTO UX UCIIOIBb30BAHHUS.

1.2. 3agauy JUCHHILIMHEI

3agauyu AUCHMILINHBI

- (hopMupoOBaHKE 3HAHHUE [0 OCHOBAM JICIIONPOU3BO/ICTBA;

- ¢opMupOBaHHE YMEHHUI U HABBIKOB MPUMEHEHUS IMOJIOXKEHUM JeTONpOU3BOACTBA IS
BBICOK09()(H)EKTUBHOTO UX UCIOIH30BAHUSI.

1.3. IlpeameT AUCHUILIMHBI

[IpenqmeromM m3ydeHUs OUCHUIUIMHBI SBISIFOTCS CTaHIApTHI, MpaBHia, TPEeOOBaHUS CO-
CTaBJICHUS IOKYMEHTOB, OTPAXKAIOIIUX YIIPABICHUECKYIO JESITEbHOCTh U MPABOBHIE OTHOIICHUS
IOPUINYECKUX U PU3NIECKUX JIHII, @ TAKIKE TEXHOJIOTHUS PaOOTHI C IOKYMEHTaMH.

1.4. MecTo AucuMIuvIinHbI B 00pa3oBaTeIbHON IporpaMmme

OTI.01 OcHOBBI J1€OMPOU3BOJICTBA OTHOCUTCS K 00Ky DakynbTaTHUBHBIC TUCIUTLIN-
HBIL.

1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA
Jucuunnuaa OT/[.01 OcHoBBI A€10NPOU3BOACTBA CBSA3aHA CO CIAEAYIOIIMMH JUCHUILIN-
HaMH y4eOHOTO IJIaHa:

b1.0.26 MeHemKMEHT KauecTBa CeNbCKOX03sICTBEHHOM MPOAYKIIUN
b1.0.27 Kommepueckas 1eITeIbHOCTh

2. [lnanupyemble pe3ybTaThbl 00y4eHHs M0 JUCHHUILINHE

KoMmnerennus I(IH)]]/IKaTOp JOCTHUKCHUA KOMIICTCHIIUHA

Kon | Copepxanue Kon | Coaepxanue

Tun 3aga4 npodeccuoHaIbHON AESITENbHOCTH — IPOU3BOACTBEHHO-TEXHOJOTHYECKUI

HaunonaneHyto u  MexayHa-
POJHYI0O HOPMaTHUBHYIO IpaBoO-

311
BYIO 1 HOPMaTHBHYIO 6a3y B 00-
CnocobeH OleHMBAaTh KayecTBO M TO- JIACTH JIeTIONPON3BOJICTBA

TOBUTH 3aKIIOYEHHS O COOTBETCTBUU
c\X mpoayKiuK TpeOOBaHHUSIM HOpMa-
I1K-3 | TUBHBIX U TEXHHUYECKUX JOKYMEHTOB U
pa3palaThiBaTh KOPPEKTUPYIOIINE Me-
POIIPUATHS IO YNPABICHUID HECOOT-

[IpuMeHATH aKTyaabHYIO HOp-
MaTHBHYIO TIPAaBOBYIO U HOpMa-
Y10 TUBHYIO JIOKYMEHTALUIO TIPU
odOopMIIEHUN TOKYMEHTOB B
npodeccuoHaIbHOM chepe.

BETCTBYIOIIEH NMPOAYKIIUEN
OdopmiieHust JOKyMEHTAlUH M

H9 BEJICHUS JIEJONPON3BOJICTBA B
00JacTu TOBapOBEACHHUS
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3. O0béM AUCHUITHHBI U BUBI pa00T
3.1. Ounas ¢popma 00y4eHus

Iloka3zarean CeMg 1P Bcero
O0miast TpyA0EMKOCTB, 3.€./4 2172 2172
OO01mast KoHTaKTHas padora, 4 38,15 38,15
OO6mmas camocrosiTenbHas padora, 9 33,85 33,85
KOHleKTHaH paboTta mpu MpOBEJACHUN y4eOHBIX 3a- 38,00 38,00
HATHH, B T.4. (4)
JIEKIIUHA 20 20,00
MPAKTHYECKHE - BCETO 18 18,00
CaMOCTOSITCjIBHaSI paboTta mpu TPOBENCHUH y4eO- 25,00 25,00
HBIX 3aHATHH, 4
KonrtakTHass pabora Npu TPOBEACHHUH TMPOMEXKY-
N 0,15 0,15
TOYHOH aTrTecTaluu 00yJarommxcs, B T.4. (1)
3a4eT 0,15 0,15
CaMmocrtosTenbHass paboTa THpU MPOMEKYTOUHOM 8,85 8,85
aTTecTaluy, B T.4. (1)
MOATOTOBKA K 3a4eTy 8,85 8,85
®opMa NPOMEKYTOUHON aTTECTALUN 3a4eT 3a4eT
3.2. OuHo-3204Has popMa 00yUeHUs!
C
IToxka3zaTenn eMg 1P Bcero
OO6mmas Tpyno€MKOCTB, 3.€./9 2172 2172
OO6m1ast KoHTaKTHAs paboTa, 4 20,15 20,15
O6mas camocrosiTensHas padoTta, 4 51,85 51,85
KOE-ITaKTHaSI paboTta mpu MpPOBEACHUM Y4eOHBIX 3aHS- 20,00 20,00
THH, B T.4. (4)
JIEKIIUHA 10 10,00
MPAKTUYECKHUE - BCETO 10 10,00
CaMOCTVOﬂTenLHaﬂ paboTa mpH HPOBEACHUH YUEOHBIX 43,00 43,00
3aHATHH, 4
KonTaktHas paboTta mpu mpoBEIECHUH MPOMEKYTOUHOMN
0,15 0,15
aTTecTaluy o0yJarommxcs, B T.4. (1)
3a4eT 0,15 0,15
CamocrosiTenbHass paboTa Mpu MPOMEXKYTOYHOW aTTe- 8,35 8,85
CTaIuu, B T.4. (1)
MOATOTOBKA K 3a4ETy 8,85 8,85
dopMa MPOMEKYTOUHON aTTECTALUN 3a4eT 3a4eT
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4. Cogepxanue TUCHUILINHBI

4.1. Conep:xaHue TUCHMILIMHBI B pa3pe3e pa3/iesioB U MoJApa3iesioB

Pa3znen 1. HopmaTuBHO-IpaBOBasi U HOPMAaTUBHAA 0a3a B 00J1aCTH J1eJIONIPOU3BO/I-
CTBA.

[Tonpaznen 1.1. OcHOBHBIE CTaHIAPTHI U IIPAaBWJIAa CO3/1aHUs JOKYMEHTOB U BEICHUS Je-
JIOTIPOU3BOJICTBA

enp u 3agaun nenonpousBoicTsa. Ilonsatue EnuHON rocynapCTBEHHONW CUCTEMBI JIOKY-
MeHTanuoHHoro ooecneuenus ynpasieHus (EI'CJIOY). Ilonsrue nokymeHnta u ero Buabl. Oc-
HOBHBIE CTaHIAPTHI U MPABUJIA CO3JaHUs JOKYMEHTOB.

[Toapazaen 1.2. CucremaTtuzanus u yHudukanus gokymeHTanuu Ha ocHose ['OCT.

Oo6mue TpeboBanusi K JOKyMeHTaM B cooTBeTcTBUU ¢ ['OCTamu. ®@opmymsp-odpaszer
nokyMmeHTa. biank nqokymenra. PekBusuthl nokymenTa. [IpaBuiia MalmmmHONMUCHOTO oopMiIeHHS
JIOKYMEHTOB.

Pazgen 2. OdopmiieHne opraHu3aliMOHHO-PACIIOPS/INTEIbHBIX JOKYMEHTOB Ha OC-
HOBeE aKTYaJIbHOW HOPMATUBHOI T0KyMeHTALUH

[Monpaznen 2.1. IlpaBuna ohopMiIeHUST OpPraHU3aAIMOHHO-PACIIOPSIUTEIBHBIX JOKYMECH-
TOB U UX IPUMEHEHHUE B NpodeccuoHanbHOM chepe

[loHATHE OpraHM3alMOHHBIX TOKYMEHTOB. YcTaB. CTpyKTypa W INTaTHAs YUCICHHOCTD
amnrmapara ynpasleHHs, IITaTHOe pacnucaHue. IIpaBuina BHYTpeHHEro TPyJOBOTO pacropsaka.
[Toso’keHne O CTPYKTYPHOM MPOM3BOACTBEHHOM IOAPA3JENeHUN npeanpusatus. JJomkHocTHAS
UHCTpYKLUs paboTHUKA. [ToHATHE pacnopsanTeNbHBIX J0KyMeHTOB. [locTanoBnenus. Pemenus.
Pacniopskenus. Ykazanus. [Ipukassl 10 OCHOBHOHM N1€ATEIbHOCTH, 10 JUYHOMY cocTaBy. Cu-
cTeMa MH(OPMaIMOHHO-CIIPAaBOYHBIX JJOKYMEHTOB U OCHOBHBIE MpaBmiia ux opopmienus. Ilpo-
TOoKOJI. AKT. City)xeOHbI€ 3alMCKU: T10KIaaHas U o0bsicHuTenbHas. CripaBka.

IMonpaznen 2.2. OdopmiieHue 1e10BON NEPENUCKH

DopmyJsp MUCbMa: PEKBU3UTHL: CTPYKTYpa, IIpaBuiia IOCTPOCHUSI TEKCTA, CTaHJapTHHIE
¢pa3bl 1 BeipaxkeHusi. OCHOBHbIE BUJIbI CITyKeOHBIX nceM. [IpaBuia odopmiieHuss KoMMepue-
CKHUX MTUCEM K 3apyOe)KHBIM TTapTHEPaM.

IMonpasnen 2.3. JlokyMEHTHpOBaHHE MPOLIECCOB IBMKEHUS KaJPOB.

[Tpukassl IO TMYHOMY COCTaBY. BUIbI TOKYMEHTOB 10 JINYHOMY COCTaBY M IPaBHIIa HX
cocTaBiieHUs. Tpy/l0BOii JOrOBOp: CTPYKTYpa, CO/IEpPKaHUE U OPSIOK 3aKiIoueHus. JlokymMeH-
TUPOBAHUE PE3YIbTATOB JESATENLHOCTH IepcoHana. Benenue TpynoBoii KHMKKH padoTHHKa. Co-
CTaBJICHHE JIMYHBIX TOKYMEHTOB: 3asBJI€HUs, aBTOOMOrpaduu, pe3roMe o TpyI0BOH 1A TeNbHO-
CTH, IOBEpEHHOCTH, pacnucku. OdopmiieHue, BeleHue U XpaHEHNE JIUYHBIX Je]l.

IMonpasnen 2.4. JlokyMeHThI, 0hOpMIISIOIINE KOMMEPUYECKYIO JAESITeIbHOCTD.

[TonsiTue nmorosopa u ero BuAbl. JJOKyMeHTalus 1o pacdyeram, apeHje, caeinkam. [Tons-
THE MPETEH3UOHHBIX TOKYMEHTOB. OCHOBHBIE BUbI, 33J]aul U (YHKIIUU NPETEH3UOHHBIX JOKY-
MeHTOB. O0pasel] cOCTaBJIEHUs MPETEH3MOHHOTO JTOKYMEHTa MEXIY HOPHUINYECKUMHU JHIIAMHU.
JIOKyMEHTHI - I0Ka3aTeIbCTBA IPETEH3UH.

Pa3znes 3. Begenue qe10npon3BoacTBa B 00.1aCTH TOBAPOBeIeHUS

Ionpasznen 3.1. [lopsAaoK ABMKEHHS JOKYMEHTOB B OpraHM3allid MX pEeTUCTpalus u
KOHTPOJIb UCITOJTHCHU A

ITonaTHEe NOKYMEHTOOOOPOTa M €ro OCHOBHBIE 3Tambl. PalmoHanbHas opraHu3anus J10-
KyMEHTO000pOTa Ha MPEANPUATHH B 00JIaCTH TOBApPOBEJACHUS. JKCIeIUIIMOHHAs 00padoTKa J0-
KYMEHTOB, MOCTYIMAIOUIMX B opraHuzanuio. IlpeaBaputenbHoe pacCMOTpEHHE JIOKYMEHTOB B
CIIy’)k0e TOKYMEHTaIlMOHHOTO oOecrieueHus. J[BmkeHne TOKyMEHTOB BHYTpH opraHu3anmu. Vc-
MOJIHEHHE JOKYMEHTOB. OOpaboTKa MCIOJIHEHHBIX U OTHPAaBIsIEMbIX TOKYMEHTOB. Perucrpanus
U MHJeKcalus AokyMeHToB. [lopsanok, npaBuia, popmbl. KOHTposb 32 UCHOTHEHHEM JOKYMEH-
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TOB B 00JIACTH TOBAPOBEJCHUSA. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIUS JETONPOU3BOICTBA
Ha 0a3e UCIOJIb30BaHUSI TEPCOHATBHBIX KOMITBIOTEPOB.

[Monpaznen 3.2. Cucrematu3anys JOKYMEHTOB U UX XpaHEHHE

OO6mue TpeboBaHusl K cHUCTEMaTH3alluu TOKYMEHTOB M (OpPMHUPOBAHMIO €]l B 001acTU
tToBapoBeneHusa. OnpeneneHrne eHHOCTH TOKYMEHTOB M JOKYMEHTHOW MH(popManuu. Y CcTaHOB-
JICHHE CPOKOB XpaHEHHus Jell. XpaHeHHe JOKYMEHTOB B ONEpPATHUBHOW JEATEIbHOCTH TOPrOBOM
opranuzaiun 1 popmupoBanue aen. Homenknarypa nen. ['pynnupoBka B ena OTAeNbHBIX Ka-
Teropuii 1okymeHToB. CocTaBieHue 3arooBKoB Jein. OdopmieHne 00JI0KKH Jiena.

[Tonsatue apxuBa u uctopus GpopmupoBanusi I'ocynapcTBeHHON apXUBHOM ciyx)Obl Poc-
cutickoir denepanuu. ApxusHblii GoHn Poccuiickori deneparuu, apXxuBHBIA (HOHJ OpraHU3a-
UM, apXUB KOMMepyeckor pupMbl. OdopmiteHre el ATUTETbHBIX CPOKOB XPAHEHHS.

[Moapazaen 3.3. KonduaeHInaIbHOE ACIONPOU3BOACTBO

CocraB M HampaBJCHUs 3aAIIUTHI JOKYMEHTHOH HMH(OpMAINM, coAaepkaleil kommepyue-
ckyto TaiiHy. Cucrema 3amuTsl HHGOPMAMU U KOHPHUICHIUAIBHBIX JOKYMEHTOB. TexXHOoIorus
3alIUTHl TOKyMEHTHOM MH(pOpManuu. 3alluIeHHbIH JOKyMeHT0000poT. [lopsaok paboTsl mep-
COHajia ¢ KOH(PHUACHIUATbHBIMU JOKYMEHTaMH. 3aluTa KOH(UISHIIMATIbHON HHPOpMALK TTPU
IIPOBEJICHUH COBELIAHUI U IEPETOBOPOB.

4.2. PacnpeeieHne KOHTAKTHON U CAMOCTOAITEILHOW PadoThI PH MOATOTOBKE
K 3aHSAITHSIM 110 TIoApa3aeiam

4.2.1. Ounas popma 00yueHus

KonrakTtHas pabora

Pa3nensl, moapasaesnsl JuCUUIUIMHbBL CP
nekmuu | JI3 I13

Pa3nen 1. HopmaTuBHO-1IpaBoBas 1 HopMaTHBHas 6a3a B 00- 4 4 6
JIACTH JIJIONPOU3BOJICTBA
[Togpa3znen 1.1. OcHOBHBIE CTaHIAPTHI M MPaBUJIA CO3/IAHUS 9 2 3
JIOKYMEHTOB M BEJICHUS JEJIOMPON3BOJICTBA
[Tompaznen 1.2. Cucrematusanus U yHU(DUKAIUS JOKYMEH- 2 5 3
tanuu Ha ocHoBe 'OCT.
Pasznen 2. Odopmnenue OpraHU3alMOHHO-
pactopsAUTENbHBIX JOKYMEHTOB Ha OCHOBE  aKTyaJlbHOM 8 8 12

HOpMaTI/IBHOﬁ JOKYMCHTAIIN

[Toapaznen 2.1. IlpaBuna odopmieHUss OpraHU3aIMOHHO-
pacmlopsiAUTEIbHBIX JOKYMEHTOB M WX MpPHUMEHEHHE B TPO- 2 2 3
dbeccroHanbHOM cepe

[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPETUCKH 2 2 3
[Togpasznen 2.3. JIOKyMEHTHpPOBAaHUE IPOLECCOB JABHIKEHHS 9 2 3
KaJ[poB

[Toapaznen 2.4. JlIokyMeHTHI, 0(OpMIISIONINE KOMMEPUYECKYIO 9 2 3
JIeSITETTHHOCTD

Paznen 3. Benenue nenonpousBoJicTBa B 00J1IaCTH TOBapOBe- 8 5 v
JICHHS

[Mogpaznen 3.1. [lopsinok OBMXKEHUS JOKYMEHTOB B OpraHu- 4 2 3
3aIlUM UX PETUCTPAIHsl ¥ KOHTPOJIb UCTIOTTHEHUS

[Togpaznen 3.2. CuctemMaTu3anys TOKyMEHTOB U HX XpaHe- 2 5 2
HUE

[Tonpaznen 3.3. KonduneHuanbHOE AETOMPOU3BOICTBO 2 2 2

Bcero 20 18 25
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4.2.2. Ouyno-3a04yHast popma 00ydeHus

KonrakTHas pabora

Pa3nensl, nogpasaesnsl JuCUUIUIMHBL CP
mexkuyu | JI3 I13
Pa3nen 1. HopmatuBHO-IpaBOBasi 1 HOpMaTHBHas 0aza B 00- 5 5 8
JIACTH JICJIONPOU3BOCTBA
ITogpaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBHJIa CO3/IaHUS 25 25 4
JIOKYMEHTOB U BEJICHUS JEJIOMPON3BO/ICTBA ’ ’
[Toapaznen 1.2. Cucrematusanus U yHU(UKAIUSA JOKYMEH-
2,5 2,5 4

tauuu Ha ocHoBe 'OCT.
Paznen 2. Odopmnenue OpraHu3alMOHHO-
pacnopsIUTENbHBIX JOKYMEHTOB Ha OCHOBE  aKTyajbHOU | 2,5 2,5 24
HOPMAaTUBHOH JIOKyMEHTallUU
[Tompaznen 2.1. IlpaBuma odopmiieHHs OpraHU3aIMOHHO-
pactopsSIUTEIbHBIX JOKYMEHTOB M HMX NMPUMEHEHHE B mpo- | 2,5 2,5 6
deccroHanbHOU cdepe
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKU 6
[Tompaznen 2.3. JIokyMEeHTHpPOBAaHUE MPOIIECCOB IBUKCHHUS 6
KaJIpOB
[Tonpaznen 2.4. JlokyMeHTHI, 0hOPMIIAIONINE KOMMEPUECKYIO 6
JIeSATEITLHOCTh
Pa3nen 3. Benenue nenonpousBoacTBa B 00JaCTH TOBapoOBe- 25 o5 11
IeHUS ' '
[Tonpaznen 3.1. Ilopsinok IBUXKEHHUS JOKYMEHTOB B OpraHU- 25 25 3
3allH UX PErUCTPAlUsl U KOHTPOJIb HCIIOJHEHUS ’ ’
[Tompaznen 3.1. Cucremarusanus TOKYMEHTOB U HX XpaHe- 3
HUE
[Tonpaznen 3.3. KonduneHuanbHOe AETONMPOU3BOICTBO 5
Bcero 10 10 43
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4.3. IlepedyeHpb TeM U y4eOHO-METOAMYECKOTO 00ECIIEYeHUS ISl CAMOCTOSITENIbHOU paboThl 00Y-

YaIOIINUXCs
O0BEM, U
11\21 Tema caMOCTOATETLHOM paboThI Y4ebHO-MeToIuuecKoe oOecreueHme Ofﬁg\da 06y§:§?
3a049Has
IMoapasnen 1.1. OcHOBHbIE CTaHAAPTHl U IpaBUJIa CO3JAHUS JOKYMEHTOB U 3 4
BEJICHUS JE€JI0NPOU3BOJICTBA
brikoBa T. A. JlokymeHTanmoHHOE 00Oec-
NIeYCHUE YIPABICHHU HETOCYAapCTBEHHBIX
OopraHM3allMii  [3JEeKTPOHHBIH  pecypc]:
OCHOBHBIE CTAHIAPTHI H Mpa- YuebHoe mocodue / Poccmiickuii rocynap-
1 CTBEHHBIH TYMaHUTAPHBIH YHUBEPCHUTET - 3 4
BHII4 CO3NAHHMA IOKYMCHTOB. MockBa: OOO "Hay4HO-m3maTenbCKuit
uentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUyM] URL:
http://znanium.com/go.php?id=468884
IMoapa3znen 1.2. Cucremarusanusi U yHUPUKALKS TOKYMEHTAI[MM Ha OCHOBE 3 4
I'OCT.
beikoBa T. A. JlokymeHTanmoHHOE oOec-
MEYCHUC YIPAaBJIICHUA HECTOCYAapCTBCHHBIX
O6ume TpeGOBaHHS K JOKY- OpraHmu3anui [C)J'ICKTpOHI;IHﬁ § pecypc]:
YuebHoe mocobue / Poccuiickuit rocymap-
p | MOHTAM B COOTBCICTBUM €| e bt I'YMaHUTAPHbBIA YHHUBEPCHTET - 3 4
FOCTamu  n popmymsap- | \rocvns: 000 "Hay4HO-U31aTenbCKuit
obpaserl IoKyMeHTa. nentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884
IMoapa3zaen 2.1. [IpaBmia odopmileHHs OpraHU3AIMOHHO-PACTIOPSIUTEILHBIX 3 6
JIOKYMEHTOB M UX MPUMEHEHHUE B MPoQecCHOHANBHOM cdepe
beikoBa T. A. JlokyMeHTallMOHHOE O0Oec-
NeYCHUE YIPABICHHS HETOCYAapCTBEHHBIX
Tpasuna odopMieHus opra- OpraHu3aIui [:meKTpOHIjmﬁ } pecypcl:
HH3ALHOHHO- YHGGHOGVHOCO(SI/IG / PoccEIHCKI/IH rocyuap-
3 CTBEHHBI TYMaHUTAPHBIH YHUBEPCUTET - 3 6
PacropAAUTCIbHBIX IOKyMCH- MockBa: OOO "Hay4HO-u3IaTeabCKuii
TOB nentp MHOPA-M", 2015 - 302 c. [OU]
[OBC 3HaHHYM] URL:
http://znanium.com/go.php?id=468884
Ioapazaea 2.2. OpopmiieHre AeT0BOM NEePenucKu 3 6
KysunemoB M. H. [lenoBoe muceMo [3rek-
TpOHHBIA pecypc]: CripaBodHas aUTEpaTy-
@opmyIisip NUCbMa: PEKBHU3H- | pa / Benopycckuii rocyiapcTBEHHbIN YHH-
4 | TBI: CTPYKTypa, MpaBHJa IO- | Bepcuter - MockBa:  M3aaTenbeko- 3 6
CTPOCHHS TEKCTa. toproBass kopmopanus "HamkoB u K",
2017 - 196 c. [OU] [OBC 3nanmym] URL:
http://znanium.com/go.php?id=415309
IToapasnen 2.3. JIokyMEHTUPOBAaHUE NPOLIECCOB ABUKEHUSI KaJIpOB 3 6
brikoa T. A. JlokymeHTannoHHOE 00Oec-
MEYCHUC YIPaBJIICHUA HETOCYIapCTBEHHBIX
BHJIBI JIOKYMEHTOB TIO JIHY- OpraHU3aIHA [SHCKTpOHI:'IBIP'I § pecypcl:
VYuebnoe nocobue / Poccuiickuii rocynap-
5 | HOMy cocTaBy W TIpaBWiIa HX . y 3 6
CTBEHHBI TYMaHWUTApHBIM YHUBEPCUTET -
COCTABIICHHA. Mockea: OOO "Hay4HO-M3IaTeIhCKHIA
neatp UHOPA-M", 2015 - 302 c. [DU]
[DBC 3HaHUYM | URL:
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IMoapasaen 2.4. JlokyMeHTBI, 0OPMIISIFOIIIIE KOMMEPUYECKYIO ACSITETLHOCTD

16

[TonsiTue noroBopa u €ro BU-
ITBI.

brikoBa T. A. JlokymMeHTannoHHOE 0O0Oec-
NIeUYeHNEe YIPaBIeHNUsT HETOCYapCTBEHHBIX
OpraHm3alyii  [3JMEKTPOHHBI  pecypc]:
Yuebnoe mocobue / Poccuiickuit rocymap-
CTBCHHBII TYMAHHUTApHBI YHHBEPCHTET -
MockBa: OOO "Hay4HO-m3maTenbCKUit
neatp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884

Hoap
cTparly

azaena 3.1. [lopsaok nBUKeHUS
Usl ¥ KOHTPOJIb UCTIOJTHECHUS

AOKYMCHTOB B OpTraHH3allui HUX PCTru-

[lonsitue noxymeHnTooOoOpoTa
Y €r0 OCHOBHBIC 3TaIIbI.

beikoBa T. A. JlokymeHTtammoHHoe oOec-
NICYEHHE YIIPABICHUS HETOCYIapCTBEHHBIX
opraHM3allMii  [3JEeKTpPOHHBIH  pecypc]:
YuebHoe mocodue / Poccmiickuii rocynap-
CTBEHHBI T'yMaHUTApHBIA YHUBEPCUTET -
MockBa: OOO "HayuHo-HU31aTeNbCKHi
uentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUyM] URL:
http://znanium.com/go.php?id=468884

IMoxp

azned 3.2. CucremaTu3anus JOKYMEHTOB U MX XpaHEHHE

OO6mue TpeOOBaHMS K CHCTE-
MaTU3alid  JOKYMEHTOB U
(hOpMHUPOBAHMIO JIETT

beikoBa T. A. JlOKyMEHTalIMOHHOE
obecrieueHne ympaBlIeHUs HErocyaap-
CTBEHHBIX OpPTaHM3aIUN [3JEKTPOHHBIM
pecypc]: Yuebnoe nocobue / Poccuii-
CKMM TOCYJApCTBEHHBIM TI'yMaHUTap-
Hbl yHuBepcureT - MockBa: OOO
"Hayuno-uznarensckuit  uentp WMH-
OPA-M", 2015 - 302 c. [DU] [OBC
3HaHUYM URL:
http://znanium.com/go.php?id=468884

Hoap

azaed 3.3. KoHpuieHIMaIbHOE IEIONPOU3BOJICTBO

Cucrema 3amuTbl HHPOpMa-
UM ¥ KOH(UIEHIHATbHBIX
JTOKYMEHTOB

beikoa T. A. JlokymeHTanmoHHOE 00ec-
TIeYEeHNE YIIPaBICHUS HETOCYIapCTBEHHBIX
OpraHU3aNNN [IEKTPOHHBINA pecypc]:
Yuebnoe nocobue / Poccuiickuii rocynap-
CTBEHHBIN TYMaHUTAPHBIN YHUBEPCUTET -
Mocksa: OOO "Hay4Ho-u31aTenbCKu
nentp MHOPA-M", 2015 - 302 c. [DU]
[OBC 3nannym| URL:
http://znanium.com/go.php?id=468884
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5. ®@oHA 01IEeHOYHBIX CPEACTB A5 NPOBeIeHUs POMEXKYTOUYHOM aTTeCTALMU U
TeKylero KOHTPOoJIs

5.1. OTansl (popMHPOBAHUS KOMIIETEHIUI

Hoapa3zaen IuCHUNIAHBI Komnerennus Hﬂunzs;zgf::;:;xeﬂnﬂ
[Tonpaznen 1.1. OcHOBHBIE cTaHAAPTHI U
MpaBWiia CO3JIJaHUs JOKYMEHTOB U BEICHUS [1K-3 311
JIEJIONPOU3BOJICTBA
[Togpaznen 1.2. Cucrematusanusa U yHU-
duKanyst JOKyMEHTalluM Ha  OCHOBE [1K-3 311
I'OCT.
Ilogpasnen 2.1. IlpaBuna ocdopmiaeHus [IK-3 311
OpraHU3aIMOHHO-PACTIOPSTUTENBHBIX J10- [K-3 V10
KYMEHTOB U UX MpUMEHEHHE B mpodeccu-
OHaJIbHOU chepe IK-3 HY
[Toapaznen 2.2. OdopmiieHne IeI0BOM gi:g 3]11})
MEePEIUCKH
[1K-3 H9
[Togpaznen 2.3. JIokyMEeHTHpOBAaHUE TPO- I1K-3 311
[IECCOB JIBUKECHUS KaJIPOB [1K-3 H9
[IK- 11
[Tonpaznen 2.4. JIokyMeHTHI, 0GOPMIISIO- HK-g 3,1 0
1€ KOMMEPUYECKYIO JesITeIbHOCTD K3 e
[Tonpaznen 3.1. Ilopsanok ABUKEHUS JO- IK-3 311
KYMEHTOB B OpraHU3allui UX PErucTpalus
1 KOHTPOJIb UCITOJTHCHHS IIK-3 H9
[logpaznen 3.1. Cucrematusauus IOKY- [1K-3 311
MEHTOB U HMX XpaHCHHUE [IK-3 H9
[Tompaznen 3.3. KoudbuneHManbHoe Je- I1K-3 311
JIOTIPOU3BOJICTBO [1K-3 H9
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5.2. Illkanbl ¥ KPUTEPUH OLICHUBAHMSA JOCTHKEHUSI KOMIIEeTeHIIHI

5.2.1. IlIkaJnl OEHNBAHNSA JOCTHKEHUS KOMIIETEeHIINIi

Buarr oneHnok OueHkn

AkalieMudeckasi OIleHKa 110
2-x OalnpHOM mIKane (3a4der)

HE 3a4YTCHO 3a4TCHO

5.2.2. Kputepuu olleHUBAHUSA TOCTHKEHUST KOMIIETEeH Ui

KpnTepun OICHKH HA 3a49€eTe

OneHka 3K3aMeHaTopa,
YPOBCHb

Kpurepun

«3a4TeHoy»,  MOPOTOBbIH
YPOBEHb

OOyuaromuiicsi TOKa3ajl 3HAHWE OCHOBHBIX TOJIOKCHHH Y4eOHOM
JTUCHUILIUHBI, YMEHHUE MOJYYUTh C MOMOUIBIO MpEeroaBaTeis mpa-
BWJIBHOE pELICHWE KOHKPETHOM NPAKTUYECKOM 3aJaud M3 vucia
MPEAYCMOTPEHHBIX paboyeil mporpaMmoii, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CITPABOYHOMN

«He3aurenoy,

[Ipu oTBeTe 0Oyyarolerocs BbISIBUWINCH CYHIECTBEHHBIE POOEIHI B
3HAHUSAX OCHOBHBIX HOJOXEHUH yuyeOHOM AMCHUILIMHBI, HEYMEHHE
C IIOMOIIBIO MpENnoaBaTes MOJIYYUTh NMPAaBUIbHOE PEIIEHUE KOH-
KPETHOH MpaKTUYECKON 3aJa4M U3 YHUCIa NPEIyCMOTPEHHBIX pabo-
4yeil mporpamMmoi y4eOHON JUCITUTUTMHBI

Kpurepun oneHku TecToB

OneHka, ypoBeHb
TOCTHOKEHUS
KOMIIETEHIIN I

Omnucanue KpUTEpHUEB

OTIMYHO, BEICOKHI

ConepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopo1o, MpOJABUHYTHIN

ConepxaHue MpaBUIIbHBIX OTBETOB B TeCcTe HE MeHee 75%

Y 10BIIETBOPUTEIBHO,
IOPOTOBBIN

Coz[epxcaHHe IMMPaBUJIBHBIX OTBCTOB B TECTC HC MCHCC 50%

HeynosnersopurensHo,
KOMIIETEHIIMSI HE OCBOEHA

ConepxaHue npaBUIbHBIX OTBETOB B TecTe MeHee 50%
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Kpurepun oieHKH yCTHOr0 onnpoca

OreHka, ypOBEHb
JIOCTHKEHHUS
KOMIICTCHITUH

Onucanue KpUTEpUEB

3auTeHo, BEICOKHH

CryneHT IeMOHCTPUPYET YBEPEHHOE 3HAHHME MaTepraa, YeTKO BhIpakaeT
CBOIO TOYY 3pEHHUS IO paccMaTpUBAEMOMY BOMIPOCY, MPUBOAS COOTBET-
CTBYIOIIUE TPUMEPHI

3auTeHo, IPOABUHYTHIN

CTyaeHT HeMOHCTPUPYET YBEPEHHOE 3HAHHE MaTepuaja, HO JOMyCKaeT
OTJIENbHBIE TTOTPEITHOCTH B OTBETE

3auTeHo, TOPOTrOBBIi

CryneHT IeMOHCTPUPYET CYIIeCTBEHHBIE MTPOOEIHl B 3HAHMIX MaTepraia,
JIOITYCKAaeT OMMOKH B OTBETaX

He 3aureHo, KOMITETCHITIS
HE OCBOCHA

CTyneHT HAEeMOHCTpUpPYET HE3HaHHWE MaTepuana, [IOIyCKaeT IpyOble
omKOKK B OTBETaX

KpnTepml OIICHKH PCIICHUSA 3a1a1

Orenka, ypoBeHb
JOCTHKEHUS
KOMIIETEHITUI

OnucaHue KpuTepueB

3a4TeHO, BEICOKHH

CryIeHT yBepeHHO 3HaeT METOAMKY M allTOPUTM PEIICHUS 3aJa4uu, He J0-
MyCKaeT OINOOK MPH €€ BBITIOJTHEHHH.

3a4TeHO, IPOABUHYTHIN

CTyZIEHT B LIEJIOM 3HAET METOAMKY U aJITOPUTM PELICHUS 3aJlauM, HE JI0-
MycKaeT rpyObIX OLTMOOK NPH €€ BBITIOJTHCHUU.

3a4TeHO, HOPOrOBBIi

CTyZneHT B LIEJIOM 3HAeT METOJUKY W allTOPUTM pEIIeHHUs 3a/Ja4H, JOITyC-
KaeT OIMMMOOK TIPH €€ BHIMOJIHEHNWH, HO CIIOCO0EH HCTPaBUTh MX IPH TI0-
MOIIIY TPEMOoIaBaTelIs.

He 3aureno, KoMIreTeHITSA
HE OCBOCHA

CTYI[CHT HC 3HACT MCTOAUKY W aJITOPUTM PCHICHUA 3aJjadH, JOIYCKacT
rpyOble OMMOKY TPU €€ BBIMOIHEHUH, He CIOCOOCH HCIIPaBUTh WX MpPHU
TIOMOIIIY NPENOAaBATEISL.

5.3. MaTepna.nbl JUIS1 OLIEHKH TOCTHKEHUS KOMIIeTeHIUii

5.3.1. OueHo4HbIe MATEPHAJIBI IPOMEKYTOUYHOM aTTeCTALMHU

5.3.1.1. Bonpochl K 3K3aMeHy
He npenycmorpen.

5.3.1.2. 3aga4u K IK3aMeHYy
He npenycMoTpeHsl.

5.3.1.3. Bonpochl K 3a4eTy ¢ OLeHKOM
He npenycmorpen.




13 cp. u3 33

5.3.1.4. Bonpocsl k 3a4eTy

Ne Coaep:xanue Kowmre- NIK
TeHIUsl

1 Yro Takoe Je0NpPOU3BOACTBO H KAK OHO MOXKET OBITh OPraHU30Ba- K-3 311
HO Ha NpeAnpusTun?

5 Yro Takoe JOKYMEHT U KaKOBa €ro poiib B YIPaBICHUECKON Aesi- K-3 311
TEJILHOCTU?
UYro Takoe yHH(UKALKS M CTAaHAAPTU3ALUS YIPABICHUECKUX JOKY-

3 I1K-3 311
MEHTOB?
Kakue BUibl TOKYMEHTOB CYIIECTBYIOT? I1K-3 311
Yro Takoe Gi1aHK JOKYMEHTa U B YeEM COCTOUT €ro 3Ha4eHUeE MpU K-3 311
oopmIIeHNH TOKYMEHTOB?

5 Kakue ocobeHHOCTH XapaKTepHbl AJis o01Iero O1anka v O1aHKa K-3 311
JUIA ITIcem?

7 | Kak obopmiusiercst YcraB mpeanpusTus? I1K-3 311

8 | KakoBbl oco6eHHOCTH O(hOPMIICHHS IITATHOT'O PaCIUCaHUs? I1K-3 311

9 KakoBs1 o0mime npaBuia 0QpOpMIICHHS PacIIOPSAUTEIBHBIX JT0KY- K-3 311
MEHTOB: IOCTAHOBJICHUS, PEILICHUs], PACIIOPSKEHUS U ITpUKa3a?

10 | Kakum ob6pa3om oopmIrsieTcst puKa3 o0 OCHOBHOM JISSITEITBHOCTH? I1K-3 311

11 | Yro Takoe mpOTOKOI U JUIsl 4ero oH oopmisiercs? I1K-3 311

12 B yem 0coOeHHOCTH cOCTaBJICHUS IOJTHON B KPAaTKOH (OpPMBI IIPO- [K-3 311
TOKOJa?

13 | Kakue 10KyMeHTbI OTHOCATCS K JIOKYMEHTALMH I10 ITYHOMY COCTaBYy? I1K-3 311

14 Uro coboii mpeIcTaBisieT TPYI0BOM JOTOBOP M KaKUE CBEICHUS OH K-3 311
COACPIKUT?

15 KTo moamuceIBaeT TpyA0BOii JOTOBOP, B CKOJIBKUX IK3EMIUIIPaxX OH K-3 311
oopmisieTcs ¥ I1e OHU XpaHsTCs

16 | Kakue neiictBus oOpMIISIOT IPUKA3aMH 110 JIMYHOMY COCTaBY? I1K-3 311

17 | B yem ocobenHocTH 0QOpMIICHHS IPUKA30B MO0 JTUYHOMY COCTaBY? I1K-3 311

18 Kakwue cBenenus 3QHOCATCS B TPYAOBYIO KHIDKKY H KaK oopmis- K-3 311
I0TCS 3aIIMCH B HEN?

19 B KaKHX CIyqasX U KakuMm obpa3zom opopmitsercs 1yOauKar Tpy- K-3 311
JIOBOM KHUKKU?

20 | Kakum 00pa3oM BHOCSTCSI N3MEHEHHUS B 3aIIMCH B TPYAOBON KHIKKE? I1K-3 311

21 Korna Beiaercst pabOTHHUKY Ha PyKH TPYI0Bast KHMKKA H TI€ Xpa- K-3 311
HST HEBOCTPEOOBAHHBIE TPYIOBbIE KHI)KKH?

22 | Kak odopmusiercs aBroonorpadus? I1K-3 311

23 | Kak opopMIIsitoTCsl paciiucka U JOBEPEeHHOCTh? I1K-3 311

24 | Kakoii mopsiok GopMUpOBaHHS U BEIEHUS JIUIHOTO Jiera? I1K-3 311

25 | Yto coboli npeAcTaBisieT ciayxeOHOoe MUCHMO? I1K-3 311

26 | B ueMm cocTosT 0COOEHHOCTH PA3IMYHbIX BUJIOB CITYKEOHOT0 MHUchbMa? I1K-3 311

97 Kakwue ciioBa obecneunBaroT ycrex B ICTOBOH MEPEMUCKE U B YEM K-3 311
COCTOUT OCOOCHHOCTb COCTABJIEHHUs TEKCTa MHUChbMa?

28 Kakyro popmy oOpatienns u nouemy cienyer NpuMeHsTh U KaKu- K-3 311
MU (QpazaMu OOBIYHO 3aKaHUYMBAIOT MUCHMO?

29 [epeuncnure MOKYMEHTHI, 0(OPMIISIONINE TTPEANPHHIMATETHCKYIO ITK-3 311
JeSITeIbHOCTb.

30 | Buasl u npaBuia ohopMIICHUS JIOTOBODA. ITK-3 311

31 | IloHATue U mpaBUiIa COCTABIECHUS MPETEH3MOHHBIX JOKYMEHTOB. I1K-3 311

32 | Kakum o0pa3oM ohopMIISIFOTCS JOKJIAIHbIE 3aITUCKHU? I1K-3 311

33 | YTo mOHMMAIOT MO JOKYMEHTOOOOPOTOM TPEATIPHUSITHS? I1K-3 311
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34 | Kak mpoBonaT 00pabOTKy MOCTYMHBIINX TOKYMEHTOB? I1K-3 311
35 | KakoBsl mpaBuia 00pabOTKH OTIPABIIIEMBIX TOKYMEHTOB? I1K-3 311
36 Uro Takoe peructpanus JOKyMEHTOB M KaKoBa €€ PoJjib B IEJIONpPO- K-3 311
U3BOJICTBE?
37 | Kakue cymecTByIOT THIIBI PETUCTPAIIMOHHBIX YUETHBIX (opM? I1K-3 311
38 Kakwue 3aaum pemaroTcsi Mpu MOMOIIA CUCTEMBI KOHTPOJISI UCIIOJI- IK-3 311
HEHUS JOKYMEHTOB?
39 Kak nokymeHT Gepercs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET [K-3 311
OBITH CHST C HEro?
40 | Yro Takoe aeno U KakuMm o0pa3oM oHO hopmupyercs? I1K-3 311
41 | Kakue kpurepun (OpMUpPOBaHHUS AeJia BBl 3HaeTe? I1K-3 311
42 | Yrto Takoe HOMEHKJIATypa aei? [1K-3 311
43 KakoBbI mpaBuiia XxpaHeHHs JOKYMEHTOB B CTPYKTYPHBIX MTOJIpa3- IK-3 311
NEeJIeHusIX?
44 | Yto Takoe apXMB U KaKUE BUJIbl ApXUBOB CYIIECTBYIOT? I1K-3 311
45 | Kakue GyHKIMM BO3JIaraloTcs Ha apXuB? I1K-3 311
46 | Kakas rmocnenoBaTreabHOCTh OOPMIICHHUS JIEN K C/1aue B apXUB? [1K-3 311
47 | Kak npoBOAMTCS SKCIIEPTH3a [IEHHOCTH IOKYMEHTOB? I1K-3 311
48 KaxoBbl 0cOOEHHOCTH MOTHOTO OPOPMIICHHUS JeIT AJI1 apXUBHOTO K-3 311
XpaHeHus?
49 | Kak cocTaBisrOT OIucH aei? [1K-3 311
50 | TexHonOrHs 3aUMTHI JOKYMEHTHOW WH(pOpMAIIHH. I1K-3 311
5.3.1.5. IlepeueHb TeM KYPCOBBIX IPOEKTOB (padoT)
He npenycMoTpeHsl.
5.3.1.6. Bonpocsl K 3a1mMTe KypcoBOH padoThl
He nmpenycMoTpeHsl.
5.3.2. OueHo4YHBIe MATEPHAJIBI TEKYLIEr0 KOHTPOJIS
5.3.2.1. Bonpocsl TeCTOB
Komme-
Ne Conepxanue — HIAK
Jlemonpon3BOACTBO - ATO:
a) Otpacnp AesTeNbHOCTH, 00ecneynBaroIas JOKyMEHTUPOBa-
HUE ¥ OpTraHu3aluio paboTsl ¢ OQULHATBLHBIMUA JJOKYMEHTAMHU.
1 | 6) Bun nestenbHOCTH, CBSI3aHHBIN ¢ 0OopMIIEHHEM OQULIHAT b- I1K-3 311
HBIX JOKYMEHTOB B coOTBeTCTBUHU ¢ TpeboBanusMu 'OCToB.
B) JlesiTenbHOCTH, CBSI3aHHAsI C pETUCTpAIUEd, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEeHHeM O(UIIMaTIbHBIX JOKYMEHTOB.
Kakas cucrema nenonpousBoacTBa Haubosee 3hexTuBHA I
MEJIKUX MpEeAnpUsITHI?
2 | a) lUenTpanu3zoBaHHas I1K-3 311
0) JlenenTpanuzoBaHHas
B) CmenanHas
Kakoe moHsTHE COOTBETCTBYET CIEIYIOMIEMY OMpPEICICHHIO:
"ycTaHOBJIEHUE €AMHO00pa3us cocTtaBa M (GopM YIpaBlieHUe-
3 | CKHX JOKYMEHTOB, CO3JaBa€MBIX INPH PEIICHWH OIHOTHUITHBIX [1K-3 311

ynpaBieH4YeCKUX GyHKIMHi"?
a) Yaudukanus
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0) CranmapTuzamnus
B) ABTOMaTH3aIUs
r) [lenTpanuzanus

HecpodHbIMU Ha3BIBAIOT JOKYMEHTHI, KOTOPHIE:

a) He TpeOyroT OBICTPOT0 MCIIOTHEHUS

0) He uMeroT CpoKOB UCIIOTHEHUS

B) MOXXHO nepeiarh UCHOJHUTENSIM 0€3 pacCMOTPEHHS PYKO-
BOJIUTENIEM

I1K-3

311

YTo U3 MEepeyrcIeHHOT0 HM)KE€ HE OTHOCHTCS K BHJAAaM JOKY-
MEHTOB, KJIaCCU(PUIIMPYEMBIM IO CPOKAM XpaHEHUs?

a) [locTossHHOrO XpaHeHus

0) JorocpoyHOro XpaHeHus

B) CpeiHECpOUHOTO XpaHEHHS

r) KpatkocpouHoro xpaHeHus

I1K-3

311

Kaxkoii popmat 6ymaru umeet pasmepsl 148 x 210 mm. ?
a) A4

6)AS

B) A3

r) Al

I1K-3

311

Kakoe mnoHsTHE XapaKTepu3yeT CIEIyIollee OIpEeeICHUE:
"cTaHAApTHBIA JHCT OyMaru ¢ peKBU3UTAMM, UACHTHUPHULHUPY-
IOIMMH aBTOpa O(pUIMATBEHOTO MUCHMEHHOTO JOKyMeHTa"?

a) [logmuHHUK TOKyMEHTa

6) Konust mokymenTa

B) bnank nokymeHnra

r) JlybnukaTt foKymeHTa

I1K-3

311

Kakoii peKkBU3UT UCTIONb3YIOT TOJIBKO B MU ChMax?

a) Anpecar

6) Ccpuika Ha JaTy M PEruCTPalMOHHBII HOMEpP BXOJSALIETO
JOKyMEHTA

B) OTMeTKa 0 MOCTYMJICHUH TOKYMEHTa B OPTaHU3aIHI0

r) OTMeTKa 0 HATM4YMK TPUII0KEHUN

I1K-3

311

UTo U3 NepeyncIeHHOr0 HIKEe He BXOJUT B COCTaB PEKBU3UTA
CIpaBOYHbIE JaHHBIE 00 opranuzanuu’?

a) [TouToBsIil aapec

6) Homep Tenedona u paxca

B) UHH

r) Homep cuera B 6aHke

I1K-3

311

10

Kaxoit pekBU3UT HUKOT]a HE UCTIOJIb3YETCs B MUChMax?
a) DMOJiemMa opraHu3aluy Wiu TOBaApPHBIM 3HAK

0) Pesomrorus

B) HanmeHnoBanue Bus1a TOKyMeHTa

r) Perucrpannonseiii HOMeEp TOKyMeHTa

I1K-3

311

11

Kakue U3 nepeurciaeHHbIX HUXE MOJCUCTEM TOKYMEHTAIIUU HE
SIBJISTIOTCS.  COCTAaBHOM YacThIO CHUCTEMBI OpraHW3allMOHHO-
pacniopsiauTenbHbIX JokymeHToB (OPJI) ?

a) Opranu3aiuoHHbIC TOKYMEHTHI

0) PaciopsnurensHble TOKYMEHTBI

B) CripaBOYHO-UHGOPMAIIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

I1K-3

311

12

Kaxoit u3 NCPCUUCIICHHBIX JOKYMCHTOB YCTAaHABJIMBACT IOP -

I1K-3

311
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JIOK 00pa3oBaHus, CTPYKTYPY, QYHKIIUH, 00S3aHHOCTH U OpTra-
HU3AIUI0 pa0O0THI CTPYKTYPHBIX MOAPa3AeICHUNA MPeIpUsITUs?
a) Ycras

0) [Tonoxenue

B) MHCTpYyKIIMS

r) [IpaBuiia BHyTpEHHETO pacnopsika

13

Ha kakue u3 mepedMcieHHBIX JTOKYMEHTOB HE CTaBUTCA TpuQ
yTBEpXKAECHUS?

a) llItatHoe pacniucanue

0) Ycras

B) YKazaHue

r) [IpaBuiia

I1K-3

311

14

Kakoii n3 nepe4nciaeHHbIX HUKE JOKYMEHTOB M3/1al0T BBICIINE
U ICHTPAJIbHBIE OPTaHbl KOJUIETHAIBHOTO YIPABICHHS B LIETSAX
paspenieHuss HanOojee BAKHBIX 3a/ad, CTOSIIMX Iepes] JaH-
HBIMU OopraHaMu?

a) [locranoBnenue

0) Pacniopsoxenue

B) YKka3aHue

r) [Ipukas

I1K-3

311

15

Kakoe kir04eBO€ CIIOBO HCIOJIB3YeTCS B TEKCTE PACIOpsDKe-
HUs?

a) [TocranoBisier

0) [IpukaspiBaio

B) Pacnopsikaroch

r) O6s136IBaIO

I1K-3

311

16

Yro U3 nepeuyrcieHHOro He yKa3bIBaeTCsl B MEPBOM YaCTH TEK-
cTa IpoTOoKoja?

a) @amwins, UMs, OTUYECTBO IpejAcenaress U cekperaps co-
OpaHwus

6) Hara cobpanus

B) CBezieHus1 0 IPUCYTCTBYIOMINX

r) [ToBecTka nHS

[1K-3

311

17

CKoJIbKO YacTeil OyJeT B TEKCTE aKTa, COCTABJICHHOM IO UTOTaM
PEBU3HHU, BBISIBUBIICH Psii HAPYIICHHI?

a) OnnHa

0) [se

B) Uetnipe

r) Tpu

I1K-3

311

18

. KTo moamnuceiBaeT akt?

a) PykoBoaurens npeanpusTus

0) [Ipencenarens KOMHCCHI

B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4ieHb KOMUCCHH

I1K-3

311

19

Ha xakue nucema cTaBUTCS NEYaTh?
a) ConpoBOUTENHHBIC THCHMA

0) JlupeKTuBHbIE MUCbMA

B) ["apanTuiinbie nucbma

r) PexnaMuble nucbMa

I1K-3

311

20

Kakoii pekBU3UT B MUChMAaX K MHOCTPAHHBIM MapTHEPaM B COOT-
BercTBuU ¢ SO He aBasgeTcs 00a3aTeNbHBIM?
a) BcrynurenbHoe oOparnieHue

[1K-3

311
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0) 3aroJoBOK K TEKCTY
B) YKa3zaHu€ Ha NPUIOKEHHE
r) 3akirouuTeNnbHas GopMyIa BEXKINBOCTH

21

CKOJIBKO JIET XpaHATCsI IPUKa3bl 110 JMYHOMY COCTaBY?
a) 10 et
0) 25 nmer
B) 50 net
r) 75 ner

I1K-3

311

22

B xakom ciydae TpyZ0BOM JOTOBOp XpaHUTCS 75 net?

a) Ecniu oTCyTCTBYIOT MpUKAa3bl O JUYHOMY COCTABY

0) Ecu mnoroBop cpouHsbIit

B) Eciu mocne yBonbHeHMsT pabOTHHK He 3a0pan TpyIOBYIO
KHIDKKY

I1K-3

311

23

Kakue u3 nepeyncieHHbIX HUKE CBEJCHUN HE 3aHOCIT B TPYIO-
BYIO KHWKKY?

a) @aMuiIHs, UMl 1 OTYECTBO pabOTHHKA

0) Jara poxaeHus paboTHUKA

B) CBeneHus o mpreMe U yBOJIbHEHUH paOOTHUKA

r) BeiroBopsl, 00bsiBIIeHHBIE pAaOOTHUKY

I1K-3

311

24

B xakoM ciydae npyu BHECEHMM U3MEHEHHI B 3allMCH B TPYIOBOH
KHIDKKE CTapasl 3allUCh 3a4€pKUBAETCs OJHOM 4epToi, mocine ye-
IO JIeJIaeTCsl HOBas 3aluch?

a) Ecnu 3anmch cienana HenpaBUWIIBHO

6) Ecnmu m3menunuce cBeneHus o0 oOpazoBanuH, npodeccud,
CIEeLUAIbHOCTU

B) Eciin u3aMeHunmmcy ankeTHO-Onorpaduueckue 1aHHbIe

r) Eciu yBosnbHeHMe win mepeBoj] pabOTHUKA MPHU3HAHbI HE3a-
KOHHBIMH

I1K-3

311

25

Korzaa paboTHUKY BeIJaeTCsl HA pyKH TPYJOBask KHMKKa?
a) B nenp yBonbHEHUS

0) 3a 1Be HesleNnu J0 YBOJIbHEHUS

B) 3a JIeHb /10 YBOJIbHEHUS

r) Ha cnenyronmii 1eHb 1mocjie yBOJbHEHUS

I1K-3

311

26

UTo HYXHO Jenarh, €ClIM IMOCJie YBOJbHEHUS paOOTHUK HE 3a-
OpaJl TpyIOBYIO KHUXKKY?

a) OTnpaBuTh TPYJOBYIO KHWXKKY IO MOYTE Ha JOMAIIHUN aJipec
paboTHuKa

06) OrtnpaButh pabOTHUKY YBEIOMJICHHE O HEOOXOJIUMOCTH
SIBUTBHCSA 34 TPYIOBON KHUKKOMN

B) XpaHUTh TPYJOBYIO KHWXKKY B OT/I€JI€ KaJpoB 2 rojia, a 3aTeM
B apxuse 50 jer

I1K-3

311

27

B kakoM U3 TiepedrCIeHHBIX HIDKE JIMIHBIX JOKYMEHTOB YKa3bI-
BalOTCA CBEJICHUS 00 OTHOIIIEHUH K BOMHCKOM 00s13aHHOCTH?

a) B aBro6uorpadun

0) B 3asBieHUM

B) B pe3tomMe o TpymoBo# neATeIbHOCTH

r) B noBepennoctu

[1K-3

311

28

Jlis KakuX BHJIOB IOPUAWYECKUX JUI] B Ka4eCTBE YUpPEAUTEb-
HBIX IOKyMEHTOB HEOOXOIUM YCTaB U YUPEAUTEIBHBIN TOTOBOP?
a) AKIIMOHEpHOE 00IIeCTBO

0) OOMIECTBO C OTPAHUYCHHOU OTBETCTBEHHOCTHIO

B) Koonepatus

I1K-3

311
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r) [ToHOE TOBAapPHUIIIECTBO

29

Kakoit Bug rpuda orpanuyeHui JOCTyna HE HCIOJIb3YeTCs JUIs
JIOKYMEHTOB, COJIep KAIlluX KOMMEPUECKYIO TallHy?

a) Kondunenmmansao

0) Kommepueckas TaitHa

B) CoBepIIEHHO CEKPETHO

r) CTporo KOHGUICHIIUATHHO

I1K-3

311

30

Kakue u3 nepednciceHHBIX HIKE CBEICHUH HE MOTYT COCTaBIIATh
KOMMEPYECKYIO TalHy?

a) CBelleHUs O CYIIHOCTH U300pETEeHUIA

0) OtueTsl 0 (MHAHCOBOU JACATEIHHOCTH (PUPMBI

B) JlokyMeHTBI 00 yIaTe HaJoroB

r) J1oroBOpBI KYIUIH-ITPOJAXKH

I1K-3

311

31

. Kakue mmcema B mporecce 3KCIEAMIMOHHON 00paboTKH He
BCKPBIBAIOTCS, a MIEPEeIaloTCs apecary B 3aliedaTaHHOM BHjE?

a) ApecoBaHHbIE PYKOBOJUTEIIO MPEATPUSITHS

0) [Iucpbma ¢ moMeTkou "Tu4IHO"

B) AZpecOBaHHBIE KOHKPETHOMY CTPYKTYPHOMY IMOJPa3ICICHUIO
r) [Ircbma 3aKOHOIATENBHBIX M UCTIOJTHUTEIBHBIX OPraHOB IOCY-
JTAPCTBEHHOM BIACTH

I1K-3

311

32

Hcnonp30BaHne KaKoOW PErucTpariioHHON (OpPMbI HE PEKOMEH-
JyeTcs JIsl KPYIHBIX 110 pa3Mepy NpeAnpusTuii?

a) PeructpaiimoHHO-KOHTPOJIbHBIC KAPTOYKH

0) [lepcoHaIbHBII KOMITBIOTED

B) PerucTpaioHHbIe )KypHAaJIbI

I1K-3

311

33

Kakwne n3 nepeuncieHHbIX HUKE PU3HAKOB HE UCIOJIB3YIOT MPH
dbopmupoBanuu aen?

a) HomuHanbHbIM

0) [IpeamMeTHO-BOMPOCHBII

B) CTpyKTYypHBII

) XpOHOJIOIHYECKHH

[1K-3

311

34

Kakas HomeHKkaTypa Aein sSBiIseTcss HOPMaTUBHBIM JTOKYMEHTOM
U JIOJDKHA 00s13aTeIbHO HCIOJIBb30BATHCSA MPH ONpPENeIeHUH Iie-
pEeuHs Jel1, 3aBOAUMBIX Ha MIPEeINPUATHH?

a) TumoBas HOMEHKJIaTypa Jel

0) [IpumepHas HOMEHKJIATypa /e

B) HomenkuaTypa nen npeanpusiTus

I1K-3

311

35

Kakoe MakcHManbHOE KOJIMYECTBO JINCTOB MOXKET OBITH B Jiere?
a) 200
0)250
B) 300
r) 350

I1K-3

311

36

Kakoil u3 mepedncieHHBIX 3arojIOBKOB JI€J COCTaBJIEH Hempa-
BWJIbHO?

a) Ilpukasel nTupekTopa OpraHu3alMy M0 JUYHOMY COCTaBy 3a
2008 ron

0) TpynoBbie noroopa ¢ padbotaukamu 3a 2008 rox

B) CripaBOUHBIE MaTEPHAIIBI

r) [lepenucka ¢ 3akazyrkaMu 00 OTKa3e OT OIUIaThl CYETOB Opra-
HU3AIIH

[1K-3

311

37

Yro M3 NepeuuciIeHHOro He OTHOCHTCA K JTamaMm Ipolecca
oopmieHus aen Juist epeadd ux B apXuB?

I1K-3

311
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a) Hymeparnus nuctoB aena

6) CocraBieHne BHYTPEHHEH OMMCH JOKYMEHTOB Jeia
B) OopmieHue 00I0KKH j1era

r) OdopmiieHre HOMEHKJIATYPHI el

Kakoe nmoHsiTe COOTBETCTBYET OIpeNeIeHHIO: ""CUCTEMaTH3UPO-
BAaHHBIN MMEPEUYCHb 3aBOJUMBIX B OpPTaHM3aALMU JE] C YKa3aHUEM
CPOKOB UX XpaHeHHs"?

38 | a) Ommch nen i nepeayn ux B apXuB I1K-3 311
0) Homenkiarypa nen
B) AKT 3KCIEPTHU3bI IIEHHOCTH JIOKYMEHTOB
r) BHyTpeHHsIg onuch TOKYMEHTOB Jeja
COBOKYIHOCTH JOKYMEHTOB, COAEpKAIMX HHPOpPMAIUIO O (ax-
TUYECKOM I10JIOKEHUM JIeJl, CIYKALIUX OCHOBAHUEM JUIS IIPUHS-
THUS pEIICHUH, U3JaHNS PACTIOPSAUTENBHBIX JTOKYyMEHTOB — 3TO
39 | a) pacnopsIUTEIbHbBIE TOKYMEHTHI I1K-3 311
0) opraHu3aIOHHBIE TOKYMEHTHI
B) OTYETHBIE IOKYMEHThI
r) HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTHI
Cucrtema 10KyMEHTAIMU — 3TO
a) COBOKYITHOCTHIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, IPUMEHse-
MBIX B onpeAenaéHHol chepe AeaTenbHOCTH
40 | 0) COBOKYITHOCTh PEKBU3UTOB I1K-3 311
B) IIOKYMEHT, COJICPIKAINil NEPBUYHYIO HH(POPMAIIHIO
I') CUCTeMa JOKYMEHTAIH, CO3JaHHas 10 €AWHBIM IMPaBHJIAM H
TpeOOBaHUSAM
5.3.2.2. Bonpocs! AJisi YCTHOTO ONpoca
Komme-

Ne Coaepixanue — NIAK
1 | Yro Takoe 1ea01nponu3BOJICTBO? I1K-3 311
2 | laiiTe ompeseNieHue TOHATHIO «IOKYMEHTHPOBAHHEC) I1K-3 311
3 | Ha3oBuTe oCHOBHBIE DYHKIIMU JTOKYMEHTA. I1K-3 311
4 Kaxkue obmepoccuiickue kinaccuuKaTopbl UCIOIb3YIOTCS TIPH K-3 311

o(opMIIEHHH OpPraHU3aIOHHO-PACIOPSAUTENIBHBIX JIOKYMEHTOB?
5 Kakwne BubI TOKYMEHTOB BKJIFOYAET B ce€0s CHCTEMa OpraHU3alIu- K-3 311
OHHO-PACIOPSIUTEIbHON TOKYMEHTAUU?
5 Kakwne paznu4garor criocoOb! TOKyMEHTHPOBAHHUS B 3aBUCIMOCTH OT K-3 311
CPEACTB JOKYMEHTUPOBaHUsI?
7 | YTo moHMMAIOT NOJ FOPUINYECKON CHUIION JOKYMEHTa I1K-3 311
8 | Ha3oBuTE OCHOBHBIE PEKBH3HUTHI JOKYMEHTOB. I1K-3 311
9 | Oxapakrepu3yiiTe pacnoio)keHHe OCHOBHBIX PeKBU3UTOB AokymeHnTa| II1K-3 311

10 KakuM HOpPMAaTHBHBIM JOKYMEHTOM DETYJIHPYETCS TPaBHIBHOCTH K-3 311

oopmiIeHHs JTOKYMEHTOB?

11 Yem o00o0CHOBaHA HEOOXOIUMOCTH TPUMEHEHHUS €IMHOU CHUCTEMBI K-3 311

oopmiIeHHs JOKYMEHTOB?

12 | Kakne peKBH3UTHI 00€CIIEUNBAIOT IOPUIHMUECKYIO CHITY TOKyMeHTa? I1K-3 311
13 | Kakum 00pa3om 1 KeM NPOBOJUTCS YTBEP)KICHHUE JOKYMEHTOB? I1K-3 311
14 | JInst uero npoBOANTCS MPOLEAYpa COTJIaCOBAHMSI TOKYMEHTa? I1K-3 311
15 | B uem 3axmrogarorcs TpeOoBaHUS K YHU(DUKAITUN TOKYMEHTOB? I1K-3 311
16 | Kakue TpeboBaHMsI MPEIbSIBISIOTCS K 0QOPMIICHHUIO ycTaBa? I1K-3 311
17 | IIpocraBnsiercs nu rpud yTBEpkKAECHUS HA yCTaBE OpraHu3an’? I1K-3 311
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18 | Yro Takoe mTaTHOE pacrCaHUE OPraHN3alun? I1K-3 311
19 | Yro npencraBisioT co00il JOHKHOCTHBIE HHCTPYKLIUHU? I1K-3 311
20 | HazoBuTe BUBI paCIOPSIUTEIBHBIX TOKYMEHTOB. [1K-3 311
21 | HazoBuTE OCHOBHBIC PEKBU3HTHI TPHUKA3a I1K-3 311
22 | HazoBuTe 0CHOBHBIE HH(GOPMAIITMOHHO-CITPABOYHBIC JOKYMEHTBI I1K-3 311
23 | OxapakTepu3yiTe NOPSAOK COCTABJICHUS U TIOIITUCAHMS IIPOTOKOIA I1K-3 311
24 | C KaKkoH 1eTIbI0 COCTaBIsIETCS O0BSICHUTENbHAS 3anucKa? I1K-3 311
25 | Yro npeacraBiisieT co00i MPEeTEH3MOHHOE MTUCHMO? I1K-3 311
26 | Yto Takoe «JI0roBOp» M KaKHe BUJBI IOTOBOPOB BbI 3HaETE? I1K-3 311
27 | Ha3oBuTe OCHOBHBIE pa3Jieibl TPYIOBOTO JOTOBOPA. I1K-3 311
28 | Uto TaKkoe TOKHOCTHBIC HHCTPYKIIMU? I1K-3 311
29 | Ha3oBuTe OCHOBHBIC PEKBU3HUTHI JOKHOCTHBIX HHCTPYKIIHM. I1K-3 311
30 | Kakue cBegeHus coiepKaTcsi B JUYHONU KApTOYKE COTPYAHHKA? I1K-3 311
31 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI 3asIBICHUS O IpuéMe Ha paboTy. I1K-3 311
32 | Kakas undopmanus CoOaepKUTCS B 3aITUCH B TPYJOBOM KHUKKE? I1K-3 311
33 | Kakue MOKyMEHTHI BXOJST B COCTAB JIMYHOTO Jesia’? I1K-3 311
34 | HazoBute pekBU3UTHI IPUKA30B O MpuéMe U yBoabHeHUM padotHuka| [1K-3 311
35 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IOBEPEHHOCTH I1K-3 311
36 | Kak cocraBusiercst aproouorpadus? I1K-3 311
37 | Ilo xakuM mpu3HaAKaM KJIacCUYUIMPYIOT nucbma? I1K-3 311
38 Kakne cymecTByroT TpeOOBaHUS, MPEABSABISEMbIE K TEKCTY CIY- K-3 311
»eOHOro nucpbma?
39 | B yem 0c0OEHHOCTH CITY)KEOHOTO TUChMa? I1K-3 311
40 | Oxapakrepu3syiite 3Tarbl 00pabOTKHM NOCTYNUBUINX JOKYMEHTOB I1K-3 311
41 Jnst yero HGO6X(3)ZII/IMa peructpanus 1okymeHToB? Kakum o6pazom K-3 311
OHA MPOUCXOTUT?
42 UTo BIUCHIBACTCSA B PErHCTPALMOHHYIO (POPMY M3 BXOMSIIETO JI0- ITK-3 311
KyMEHTa B IPOIIECCe PETUCTPALIUU
43 KTo Bezmer xypHal perucTpaluu BXOIIIeH U UCXOSIIEH JOKY- K-3 311
MEHTaIUH?
44 Kakue mporenypsl COCTaBISIFOT TEXHOJIOTHUIO BEJIEHHUS KOHTPOJISA K-3 311
WCTIOJTHEHUS IOKyMEHTOB?
45 Kakue ¢popmbl KOHTPOJIS 32 CPOKAMU UCIIOJTHEHUS JOKYMEHTOB K-3 311
PUMEHSIIOTCS B JIEJIONPOU3BOJICTBE?
46 | Uto moHMMaeTCsl o1 SKCHEPTH30M IIEHHOCTH JOKYMEHTOB? I1K-3 311
47 | KTo npoBOJIUT 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB? I1K-3 311
48 | Kak onpenensitoTcsi CpOKHM XpaHeHUs Jen? I1K-3 311
49 | Jlns 9ero UCIoJib3yeTcsi HOMEHKIIATypa Jiei? I1K-3 311
50 | KakoBbl mpusHaku (popMHpPOBAHUS JIET? I1K-3 311
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5.3.2.3. 3agauu 119 NPOBEPKHM YMEHHUIl M HABBIKOB

Komme-
Ne Conep:xkanue S HNAK

CocraBbTe ONaHK A7 MMChbMA C YIIOBBIM PACIIONIOKEHUEM PEKBH3HUTOB.
1 000 «/lukcu» (KOMITBIOTEpBI W KOMIIBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. Yuausepcurerckas, 23. Temn.: (473) 297-99-46.
daxc (473) 297-53-62.

I1K-3 V10

CocraBbpTe IITATHOE PAacHMCAHME amiapaTta YIpaBiIeHHsS HEOOJIBLIOrO
2 npennpustus (5-7 yenosek). PexBusur «Tekct» maercss B Buae Taod- I1K-3 V10
JIULBI

CocraBpTe U 0OpMHUTE NPUKA3 [0 OCHOBHOW JESTENBHOCTH IO JaH-
HoW cuTyaumu: C LeNpl0 MPHUBIEUEHHS CPENCTB sl oOecreueHHs
MIPOM3BOACTBEHHON MEsATENbHOCTH TeHepalnbHBId nupektop OO0
«Texanka» (r. Boporex) ComoB O.I'. 20 ceHTsIOps Tekymiero rojaa
n37ana NIpUKa3 O CO3JaHUM KOMMEPYECKOIo OTAENa B COCTaBe 3 mITat-
g | HBIX E/IMHHIL KOMMEPYECKOro UPEKTOPA - 1, Beaymiero crenuanucTa
- 1, crermanucra - 1. ['maBHOMY Oyxrantepy npeanpusTus [ opgakoBy
I".A. ObUIO MOPYYEHO NPEACTAaBUTH HA YTBEPXKIEHHE HOBOE LITATHOE
pacnucanue NpeanpusTHs Ha 4 KBapTal TEKyIIero roja K 1 okTsaops.
Kommepueckomy mupekropy WnaroBy T.H., koTopsiii 3aBu3upoBan
MPOEKT IpHKa3a, MPENNUCaHO 3aKOHYUTh KOMIUIEKTOBAHHE OTHAENa
KaJpaMH C BBICIIUM SKOHOMHUYECKUM 00pa3oBaHueM K 10 oKTa0psl.

I1K-3 V10

CocraBpTe ¥ 0OpPMHUTE MPUKA3 [0 OCHOBHOW JESTENHHOCTH 1O JaH-
HOM cutyaruu: 3amectutend ampekropa OOO «Ortanon» (3aperu-
ctpupoBaHo B T. Poccoms) I1.1. AGpamoBrd 1 gexaOps TekyIero ro-
Ja u3gan yKazaHue o rpaduke OTIyCKOB Ha CIICAYIOIIWH KaleHaap-
HBIW TOJI, COIJIAaCHO KOTOPOMY PYKOBOJMTENH CTPYKTYPHBIX NOApa3ae-
JICHUH JOJDKHBI MPEICTaBUTh B OTAEN KaJPOB CIIMCKU COTPYIHHUKOB C
yKa3aHHEM IIPEIoIaraéMoro Cpoka o4epeJHoOro OTIycKa B CIEAyIo-
4 | mewm kanengapHoM roxy. Cpok npeacTaBieHus CUCKoB — 10 qexaOpst I1K-3 Y10
Tekymero roga. Otaeny KaapoB yKa3aHHEM IPEIIHCHIBAETCSI COCTa-
BUTH CBOJHBIN rpaduk oTHyckoB padotHnkoB OOO Ha ciemyrommii
KaJICHIAPHBIA TOJ U MIePEeAaTh €ro B JUPEKITHIO Ha yTBepxKaeHUE. OT-
BETCTBEHHBIM 3a COCTaBlicHHE rpadyKka Ha3HA4YeH HavalbHUK OTJeja
kagpoB Ilantioxuna O.}O. Cpok npencrasnenus rpaduxa — 20 gexad-
ps TeKylIero roja. YKa3aHue ObUIO 3aBU3MPOBAHO HAYAIBHUKOM OT-
JieJia KaJIpoB, TTIABHBIM OYXTaJITepOM, IOPUCKOHCYIBTOM.

Cocrasbte npuka3z no 3A0 «BeiMiien» 00 ycTaHOBIEHHH €IUHOTO Pe-
XKHUMa PadOTHl IEHTPAIbHBIX CKJIQZ0B. B KOHCTaTHpyIOLIed 4acTH OT-
METhTE, YTO OTITyCK II€XaM MAaTEepHaJioOB CO CKJIAJO0B IPEANpPHUITHS B
TeueHne pabouero IHs HapyllaeT HOPMalbHYIO paboTy CKIaJCKOTO
g | ammapara. B pacnopsimuTensHON 9acTH yKaKUT€ KOHKPETHBIE 4Yachl
OTITyCKa MaTepHajioB CO CKIAJ0B, HA30BUTE KOHKPETHBIX JOJIKHOCT-
HBIX JUII (B AMPEKLUHU U [[€XaX), KOTOpble OTBEYAIOT 3a MEPEBO/] CKJIIa-
J0B Ha OoJiee palMOHAIBbHBIM peXUM paboThl. OCTajabHBIE IMYHKTHI B
pacnopsAUTENIbHOW YacTH M IPYrue PEeKBU3UTHI YKAKUTE CaMOCTOS-
TEJIBHO

I1K-3 y10

CocTaBbTe IPOTOKOJ 001ero coopanus TpyaoBoro koiwiekrtuea OO0
«IIporpecc» 0 pa3BUTUU COTPYAHHYECTBA C AcCOUHMAIMEH Mpearpu-
6 | aumarenei Ha 2020-2025 rr. [IoAroTOBUTH KOMILIEKCHBIN IUIAH pas- I1K-3 Y10
BUTHS COTpyAHHYeCTBA. OTBETCTBEHHBIM HA3HAYUTHL 3aM. JUPEKTOpa
I'y6apesa N.I1. Cpoxk - 15.04.2020 T.

CocTaBbTe MPOTOKOJI 3aceaHUs] WHBEHTAPU3ALMOHHON KOMMCCHUU 3a-
7 Boma cenbckoxo3siictBeHHbIX MammH 3A0O «ArpoTex», Ha KOTOpoM
paccMaTpUBAaJICs BOIPOC O PE3ysIbTaTax MHBEHTAPU3ALUU 10 CKIaLy
Ne 2 BcmomorarensHBIX MarepuanioB. Ha 3acemaHuu ObUIO NPUHSTO

I1K-3 Y10
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MOCTaHOBJIEHUE 00 YTBEP)KICHUHU PE3yIbTaTOB MHBEHTAPH3ALUHU U OT-
HECEHUS 3a CUET 3aBEYIOLIEr0 CKIaJ0M HEJOCTaud BCIIOMOIaTEJIbHBIX
MaTepuaioB B cymme 10 Toic. 400 pyOnel, a Takxe 3a4uTaHbl CIHYH-
TeNbHAs! BEJIOMOCTh Mo cKiagy Ne 2 u oOBsICHUTENbHAS 3aIlicKa 3aBe-
ayromiero cknagoM. OcTajbHbIE JaHHBIE OIPEIEIUTE II0 CBOEMY
YCMOTPEHHIO.

CocraBeTe u odopmure akT: Komuccuss moj mpeaceaTenbCTBOM
HavyaJlbHUKA TeXHUYeCKoH rpynnsl A.A. BosommHa u 4ieHOB KOMUC-
cun: bopomynmuaa M.KO. - HavanpHWKa ~ aIMHHHCTPATHBHO-
xo3stiicTBeHHOTO oTAena, Cumoposa JLIL. - Oyxrantepa, m PomaneHko
UK. - opuc-menemxepa OO0 «Puar» Ha OCHOBaHWM JOKIAIHON 3a-
rucku oduc-meHemkepa UK. Pomarenko 11.07.2018 r. mposena mpo-
BEPKY TEXHHYECKOT0 OCHAILCHUS NPUEMHON IeHEPAIbHOI0 JUPEKTOPa
Y IpU3HAJA HETOJHBIMM JUIS SKCIUTyaTallud KOMHMPOBAJIbHBIN ammapaT
Xerox 345 (1 wr.), mpenep (uaB.HOMep 367, 1 mwit.), dakc 47823 (1
wrt.). Ilpu3HaHHas HEMPUIOAHOM I 3KCIUTyaTallMM TeXHHKa OblLia
nepeaana Ha ckian npeamnpuatus. [lo ycraHoBneHHOMY (akTy Ko-
MHCCHSI COCTABWJIa aKT MpHUeMa-Tiepeaadsl OprrexHuku B 3 9k3. (1-1
9K3. - HAYAJbHUKY aJMUHUCTPATUBHO-XO3SICTBEHHOrO OTAENA, 2-U -
rIIaBHOMY Oyxrantepy, 3-it - B geno 23-02), KOTOpsIid ObLT YTBEPKACH
reHepasibHbIM qupektopoM I1.1. CanpbIKuHBIM. .

I1K-3

Y10

CocTaBbTe 1 0OPMUTE aKT: 17 SHBaps TEKYIIETO rojia B aapec 3aBojia
[0 PEMOHTY 4YacoB ¥ 1oBeTUpHBIX m3aenuii OO0 «tOBenmp» nmpuodbLIa
MOChUIKA C 3aBOJIa-TIOCTABIIMKA, P BCKPBHITUH KOTOPO# ObLIO 00OHA-
pPY’KE€HO OTCYTCTBHE JIBEHAJLATH KOPIYCOB JUIsl 4acoB Mapku «Mod-
HUS», YUCIUBINUXCA 10 HakIaaHOU Ne 18 ot 24 oxTs0ps mpensimyie-
ro roga. [lnsg moaTBepxkaeHus NaHHOTO (akTa Ha OCHOBAHUM NPUKa3a
nupekTopa 3aBoga Ne 12 ot 18 siHBaps Tekymiero roaa Oblia co3laHa
KOMHCCHUSl O[] NpelcelaTeIbCTBOM HadalbHUKA OTHENA CHAOXKEHHS
Kupuenko E.Il. u uneHoB komuccuu umxeHepa Ilerpoa A.P. u 3aB.
ckaagoMm Ne 1 Kupuiosa P.B. Komuccueit Obi1 coctaBiieH akt 21 sH-
Baps TEKYIETo rojia, B KOTOPOM COJIeprKajcs BBIBOJ O TOM, YTO 3aBO/I-
MOCTAaBILMK JOJDKEH [TOCTABUTh HEOCTAIOIIEE KOJMUECTBO KOPILYCOB K
yacaMm. AKT BCTYNWI B JIEHCTBHE C MOMEHTAa YTBEPKACHUS (22 SHBapA
1.1.) aupexTopoM 3aBofa b.U. PouuHsIM.

I1K-3

Y10

10

CocTtaBbTe 1 0(hOpMHUTE AOKIATHYIO 3aMUCKY: 3aMECTHTEh HadalbHU-
ka [IpomsBoacTBeHHOTO 0OBenMHEHNs «BopoHexckas ropoiuckas Te-
nedonHas ceth» (BI'TC) Munucrepctsa cssizu PO M.U. lypos obOpa-
TWICS K HAdaJbHHMKY CIEIUAIBLHOTO YIPABJICHUS TEIC(POHHOU CBSI3U
Toro e MuHucrepcrBa I'.C. AKCakoBy C JOKJIAIHOU 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOZOB U HAa3HAYCHUM TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B nmoknannoit 3anucke M.U. JlypoB coobiman o
TOM, 9TO B CceHTs0pe Tekymero roga oovenuaenuem (BI'TC) Owumm
MTOATOTOBJIGHBI W COTJIACOBAaHBI C [JIaBHBIM TIAHOBO-(UHAHCOBHIM
ynpasieHueM MuHHCTepcTBa CBsi3u PD 10roBOpHI ¢ HOBBIMU a0OHEH-
Tamu. [ BKITIOUEHHUST YKa3aHHBIX aOOHEHTOB B CETh Iepeiadd JaH-
HeIX «HHpoTEn» ¢ 1 gexabps TeKyIero rojaa He0OX0IUMO BEIIEIICHUE
MPSIMBIX MTPOBOAOB. B cBsi3u ¢ 3tuM r-H [[yOOB BBIABHHYI MpEIIOXKe-
HUE O BBIJICJICHUHU MPSMBIX MPOBOJOB W Ha3HAUYECHUH TEIC(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aOoHeHTaM. JlokmagHas
3amucka Owuta cocraBieHa ucnonanureneM C.M. OcunoBoii u moxamu-
cana M.U. [lypoBeim 12 HOSOpS TeKymiero roaa.

I1K-3

Y10
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CocraBbTe U oQopMHUTE JOKIATHYIO 3amHCKy: PykoBoauTens oTnmena
HoBbIX mpoekToB O.B. Tapacosa obparunace k ['eHepanHoMy AMpex-
Topy OO0 «Anteke» (r. Boponex) r-uy A.Jl. CymkoBy ¢ TOKJIaTHOM
3aIUCKON O HEOOXOJTUMOCTH YBEIMUEHUsI IITATHOW YMCIEHHOCTH OT-
nena. B noxnamnoit 3amucke O.B. TapacoBa coo0miana o ToM, 4TO B

I1K-3

Y10
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HACTOAIIEe BpeMs ISl YCICIIHOW pPabOThl areHTCTBA HEOOXOIUMO
yBenuueHrne 6a3pl TaHHBIX O MOTEHIMAIBHBIX KiueHTax. [lo ee MHe-
HUIO, OJTHUM U3 HanOoJiee peaabHbBIX IyTeH paciIupeHus 0a3bl JTaHHBIX
SIBIISIETCSl TOCTOSIHHBIM aHalu3 CpPEACTB MaccOBOM HWH(opManuu, B
YaCTHOCTH Tpecchl (MHQpoOpMamus O Hamboiee KPYIHBIX KIMEHTaX
are’TcTBa ObUIa TOyYeHa W3 aHATUTHYECKOTO JKypHama «JKCIepPT»).
B cBsi31 ¢ TeM, 4TO OTAEN B €ro HACTOSIIEM cocTaBe (5 COTPYIHUKOB)
HE UMEET BO3MOXKHOCTH OPraHU30BaTh MOAPOOHOE HU3YUYCHUE aHAINUTH-
geckux m3manuii, O.B. TapacoBa cuuTaeT memecooOpa3HbIM BBECTH B
TaT OTAeNa JBE JOJDKHOCTH MEHEKEPOB IS M3YUYCHHUS W aHaNM3a
MPECCHI C IEJIBI0 BBISBICHUS MOTEHIIMAIBHBIX KIIUCHTOB, a TAaKXKe TO/I-
TOTOBKH OIIEpaTUBHON MHGOPMANHH O TOJIOKeHUH Ha phiHKe CMU B
dbopMme ekeHemenbHBIX OTYEeTOB. B mokmamHoit 3ammcke TapacoBa
MPeUIOKUIIa Ha 3TH JOJDKHOCTU MOJ00paTh COTPYAHHMKOB M3 YHCIA
CTyIeHTOB 4-5 KypcoB ¢akymnprera )XypHanvucTiuka BI'Y niam mkoisr
pEeKIIaMBbl.

12

CocraBbTe U 0POPMHUTE CIIPABKH I10 JINYHOMY cocTaBy: Crapiuii cre-
LIUATUCT KaHLUEIAPHM YIpaBJICHUs AenaMd MHHHCTEpPCTBA IE€4aTH U
napopmaruu PO Ilanmna Mpuna CepreeBHa oOpaTwiiach B OTIHEN
KaJpOB MUHHCTEPCTBA C MPOChOOi BBIIATH €l CIIpaBKy ¢ Mecta pabo-
THI U1 IpecTaBiieHns B OUHAHCOBYIO aKaJIeMUIO, TAE OHA YUUTCS Ha
2 Kypce BeuepHero otneneHus (axyiabTeTa MeXIyHapOIHBIX SKOHO-
MHYECKMX OTHOUICHU.

[1K-3
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CocraBpTe B OQOpPMHUTE CIIPABKH IO JIMUHOMY cocTaBy: Ciecapb My-
HULMIIAIBHOTO PEMOHTHO-CTPOUTENBHOTO npeanpustus «Capmar» T.
Boponex [leeB Bacwmiit ®emopoBud oOpatuics ¢ mpock0or K pyKo-
BOJCTBY 3TOIO IPEANPHUITUA BBIIATH CIPABKy IO 3alIpOCy MYHHIH-
NaJbHOro AeTckoro caaa Ne 6, KOTOpeld mocemiaer ero Ao4b Jleea
Harama. B cnpaBke HEoOXOAMMO TMOATBEPIUTH pa3Mep 3apabOTHOM
TUTATHI, TIOYYEHHBIH clecapeM B IEpBOM KBapTaje TEKyIero roja (1o
MeCSIIaMm).

I1K-3
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CocraBeTe U odopmure ciayxedHoe nuceMo: [Ipencenarens mpasie-
HUs akuoHepHoro kommepueckoro 6anka « TOPITIPEJBAHK» (mp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, dhakc: 576-22-20)
C.A. lllyros obpartuincs k I'enepansHomy aupekrtopy HITO «Anbranp»
JL.M. BonbHOBY ¢ Ipoch00#i pacCMOTPETH BOIPOC O TMPEIOCTABICHUH B
marenbayto aperny AKb « TOPTTIPEJIBAHK» pabouux ruiomaziei -
180 xB.M Moz pa3MelieHue OTAeIeHN OaHKa.

[Mucemo Obwto cocrabmeHo wucnonauteneM W.M. [lommuBaeBoit Ha
JOJDKHOCTHOM OJTaHKe TpezcenaTelnis MpaBieHus OaHKa M TMOJIIMHCAHO
24 mapTa TeKylIero roja.

[1K-3

y10
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000 «O6yBHas ®abpuka» (r. banamuxa, yn. 3apeunas, a. 3, 104010)
JOJDKHO OBUIO B COOTBETCTBUHU C M. 6 moroBopa or 10.07.2003 Ne
12/25 «O nocraBke npoaykuun» noctaButh 3A0 «Opuon» (Mocksa,
Kpacnoropckast yn., n. 32, 111123, ten./pakc 458 90 13, OKIIO
87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TedeHue Mecslia KOKaHYI0 QypHUTYpY Ha
obmryro cymmy 150 000 pyOneit. dakTudecku xe QypHHTYpBI OBLIO
cnaHo Ha cymmy 120 000 pyOseld m HeZONOCTaBIIEHO MPOAYKLHMH Ha
cymmy 30 000 py6neit. CornacHo 1.8 1oroBopa 3a HeIOTIOCTABKY IPO-
IYKIIAA TTOJDKHA OBITH yIUIadeHa HEyCToWKa B pasmepe 5%, 4To OT
CYMMBI HEJIOTIOCTaBKH coctaBmiio 1500 pyOiet.

Hupextop 3A0 «Opuon» B.J[. ®enoToBa obpatunack K AUPEKTOPY
000 «Oo6ysnHas ®adpuka» O.[]. CoMoBy ¢ IpOCK00ii IEPEUUCTUTH HA
WX pacyeTHBIM cueT ykazaHHyro cymmy (1500 py6.). B mporuBHOM
ciryyae 3A0 «Opuon» OyIeT BHIHY)KJICHO 00paTHTHCS B TOCApOUTPaXK.

[1K-3

Y10
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[MuceMoO 0 HEMOMOCTaBKE MPOIYKIIMH OBUIO COCTABICHO HCIIOJHUTE-
seM P.T. FOmmuno# u moamucano B.J[. @enoroBoii 12 aBrycra Tekyie-
ro roja.

16

Omnpenenure MOCIEOBATENLHOCTh ATANOB JOKYMEHTO0OOpOTa Opra-
HU3aIluH (paccTaBbTe MO MOPSAKY):

Hanpasnenune 1okyMEeHTOB Ha UCTIOJIHEHHE
Omnpenenenne CPOKOB XpaHEHUS IOKyMEHTOB
dopmupoBaHue Jei

[Ipuem (co3naHune JOKyMeHTa)

Hcronb3oBanre JOKyMEHTOB B MH()OPMAIMOHHO-CIIPABOYHOH paboTe
Jlokiiag pyKOBOAMTEINIO O TIOTYYEHHBIX JOKYMEHTaxX
[IpunsTHE AIMUHHUCTPATUBHOTO PELICHUS
[IpenBaputenbHOE paccMOTpEHHUE

Hcnonuenune TOKyMEHTOB

[lepenaya JOKyMEHTOB B apXuB

Perucrpanust JokyMeHTOB

KonTpons ncnomHeHns JOKyMEHTOB

I1K-3

Y10
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Homenkarypa ein cocTaBisieTcsl 10 YCTaHOBJICHHOH (opMe U BKITHO-
yaeT B ceOs psn pekBu3uToB. Cpeay TpeACTaBICHHBIX PEKBU3UTOB
BBLIETTUTE HEOOXOANMBIE:

HAaNMMCHOBAHUC MPECATIPUATHSA

HAaMMCHOBAaHUC BUJa JOKYMCHTA,

naTa;

BH3BI COTJIACOBAHMSI JOKYMEHTA,

WHJIEKC;

UICHTU()UKAIIMOHHBI HOMEp HAJIOTOTUIATENBIINKA/KOJT TIPUIHHEI T10-
cranoBku Ha ydet (MHH/KIIII);

MECTO COCTaBJICHUS;

pe30ITIoN s,

rpud yTBEepIKIECHUS;

3aroJIOBOK K TEKCTY;

OTMETKaA O IMOCTYIUICHUU JOKYMCHTA B OpraHU3alunio,

TEKCT;

MTO/IITUCH;

rpud coriIacoBaHus;

OTMeTKa 00 UCTIOJTHEHWH JIOKYMEHTA 1 HaIlPAaBIIEHUH €T0 B JeJI0

I1K-3

Y10

He nmpenycMoTpeHsl.

5.3.2.5. Bonipochl 1J1s1 KOHTPOJIbHOM (pac4yeTHO-TpaguYecKoii) padoThl

He npenycMoTpeHsl.

5.3.2.4. llepeyennb TeM pedepaToB, KOHTPOJIbHBIX, pACYeTHO-TPapuYeCKUX padoT
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5.4. CucremMa onleHUBAHHSA JOCTHKCHHUS KOMIIETEHIINI

54.1. Ouemca JOCTHKEHUS KOMIIeTEHIIMI B X0/1e HpOMe)KyTOqHOﬁ aTTeCTallun

IIK-3 CriocobeH oLeHuBaTh KA4Y€CTBO M TOTOBUTD 3aKJIFOUEHHUSA O COOTBETCTBUU C\X IMPOIYKIIUH
TpeOOBaHUAM HOPMATUBHBIX U TEXHHUECKUX JOKYMEHTOB U pa3padaThiBaTh KOPPEKTHPYIOLIHE
MEPOTPUATHSI 110 YIIPABJICHUIO HECOOTBETCTBYIOIICH MPOTYKIMEH

Nunukatopsr noctmkeHus kommnerenuu [1K-3 Howmepa BonpocoB u 3a1au
BOIIPOCHI T10
Kox Conepane BOIPOCHI K | 33/1a4M K | BOIIPOCHI K | KYPCOBOMY
9K3aMEHY | 9K3aMEHY | 3a4ery MIPOCKTY
(pabore)
HanuoHanpHyr0 HW = MEXIyHapOIHYIO
311 | HopMaTUBHYIO NPaBOBYIO U HOPMATHB- 1-6
HYyI0 0a3y B 00J1aCTH JEJIONPON3BOJICTBA
[TpuMeHSTh aKTyaJIbHYl0 HOPMATHUBHYIO
y10 | TPABOBYIO M HOPMATHBHYIO J1OKYMEHTA- 7.30
U0 Tpu OGOPMIICHHH JOKYMEHTOB B
npodeccuoHabHOM cdepe.
OdopmieHust TOKyMEHTAlUU U BEJICHUS
H9 | nenonpou3sBojcTBa B 00J1aCTH TOBapOBE- 33-50
JICHUS

IK-3 CriocoOeH OlieHUBaTh Ka4eCTBO M TOTOBUTD 3aKJIFOUCHHUSA O COOTBETCTBHH C\X TPOTYKIIHH
TpeOOBAaHUSIM HOPMATUBHBIX U TEXHHUECKUX JOKYMEHTOB U pa3pabaThiBaTh KOPPEKTUPYIOIINE
MEPOTPUSTHSI [0 YIIPABJICHUIO HECOOTBETCTBYIOIICH POAYKITHEH

WNunukatopsl qoctmkeHus komrereHimu [1K-3 Howmepa BonipocoB u 3a1a4
3aa4uu s
BOIIPOCHI T A
BOIIPOCHI MIPOBEPKH
Kon Conepxanue YCTHOTO 9
TECTOB YMEHUH U
orpoca
HaBBIKOB
HanmonaneHyto B MEXAYHApOJIHYIO HOp-
311 | maTuBHYIO IPAaBOBYIO U HOpMaTHBHYIO 6a3y | 1-11, 39, 40 1-15 1
B 00JIaCTH JIEJIONPOU3BOJICTBA
[TpuMeHsATh aKTyaJbHYH) HOPMATHBHYIO
MIPABOBYIO U HOPMATHBH OKYMEHTAIHIO
y10 | "PABOBYIO H HOP YIO JIOKyMerTall 12-31 16-39 2-15
npu opOpMIIEHUH JOKYMEHTOB B Mpodec-
CHOHAJIBHOM cepe.
OdopmMneHuss AOKYMEHTAIlMM U BEACHUS
H9 | nenompownsBoicTBa B 00JIACTH TOBapOBEJIC- 32-38 30-50 16-17
HUS
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6. YueOHo-MeTOAUYEeCKOe U HH(OPMAIIMOHHOE O0ecTieYeHUe TUCITUTIMHBI

6.1. Pexomenayemas aureparypa

bubmorpadnueckoe onrcanme

Tun uznanus

Bun yuebHoi
JUTEPATypHI

brikoBa T. A. JlokymeHTarmoHHOE OOeCIieYeHne yIipaBiie-
HHUS HEroCyIapCTBEHHBIX OPTaHHM3AIMH [dJIEKTPOHHBIN pe-
cype]: Yuebnoe nocobue / Poccuiickuii TocyaapcTBEHHBIH
TYMaHUTapHBIA yHHBepcuTeT - MockBa: OOO "Hayuno-
u3gatenbekuid nentp MHOPA-M", 2024 - 302 c. [DU]
[9BC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884

VYyebHoe

OcHoOBHas

Kyzuernos U. H. [/lenoBoe nmuceMo [35I€KTPOHHBINA pecypc:
CrpaBounas nureparypa / bemopycckuii rocyaapcTBEHHBIH
yHuBepcuTeT - MockBa: M3aaTenbcko-Toproeas Kopropa-
s "Jlamko u K", 2023 - 196 c. [OU] [DBC 3Hannym]
URL.: http://znanium.com/go.php?id=415309

Vuebnoe

I[OHOJ'IHI/ITGJ'H)HaSI

OCHOBBI [1€7I0NPOU3BO/ICTBA [DNEKTPOHHBIA pecypc]: Me-
TOJAMYECKUE YKa3aHMS ISl CAMOCTOSTEIILHOW paboThl 00Y-
YAOLIUXCS 110 TUCHMIUIMHE JUIS HalpaBJICHUs MOJArOTOBKU
38.03.07 "TomapoBenenue", mpoduib MOATOTOBKH Oaka-
naBpoB "ToBapoBeneHUE U IKCIEPTU3a B chepe Mponu3BoI-
CTBa U OOpAIIEHUs CEIbCKOXO35HCTBEHHOTO CHIPhS M MPO-
JIOBOJILCTBEHHBIX TOBapoB" / BopoHexckuii rocynapcTBeH-
HBI arpapHblid yHUBepcutet; [cocT. C. H. Konosanosa] -
Boponex: BopoHEXCKHH TOCyJapCTBEHHBIN arpapHbIi
yuuBepcuter, 2019 [IIT] URL: http://catalog.vsau.ru
/elib/metod/m150063.pdf

MeTtoanueckoe

OCHOBBI [1e7I0NPOU3BO/ICTBA [DNEKTPOHHBIA pecypc]: Me-
TOIMYECKUE YyKa3aHWs IO OCBOCHUIO TUCHUIUIMHBI JUIS
HanpaBieHus: noaroroBkd 38.03.07 "TomaposeneHue",
npoduis MOATOTOBKH OakanaBpoB "ToBapoBeneHUE U IKC-
nepTu3a B cepe MPOU3BOJICTBA M OOPAICHHUST CEILCKOXO-
3SCTBEHHOT'O CBHIPbS M MPOJOBOJILCTBEHHBIX TOBapos' /
Boponexxckuil rocy1apcTBEHHBIH arpapHblii YHUBEPCHUTET;
[cocT. C. H. KonoBanosa] - Boponexx: BopoHexckuii rocy-
JapcTBeHHBIN arpapHelii yHuBepcuter, 2019 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m150062.pdf

Metoanueckoe

BectHuk BOpOHEXCKOro TOCYJapCTBEHHOTO arpapHoro
YHUBEPCUTETA: TEOPETHUECKUM W HAy4HO-NPAKTHYECKUI
xypHan / Boponex. roc. arpap. yH-T - Boponex: BI'AY,
1998-

ITepuonnueckoe

Kanposuk. KanpoBoe eaomnpon3BOACTBO: €KEMECSIHBIHA
Hay4YHO-TIpakTH4ecKuil xypHan / med.- pen. A. 5. Kuba-
HOB; 1. pen. JI. B. 3ynuna - M.: [lanopawma, 2007-

ITepunonnueckoe

MenemxkMenT B Poccuu U 3a pyOexomM: xypHal: 16+ -
Mocksa: ®unmnpecc, 1998-

[lepuonnueckoe
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6.2. Pecypcol cetu UHTEpHET
6.2.1. DieKTPOHHBbIE OMOJNOTEYHbIE CHCTEMbI

Ne Hazpanue Pazmemenue

1 | Jlaus https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | OPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | DnexkrponHas oubanorexka BIAY http://library.vsau.ru/

6.2.2. Ilpodeccuonasibubie 0a3b1 JAHHBLIX U HHPOPMALIMOHHbIE CHCTEMBI

HasBanue

Pasmerenue

CnpaBouHasi nmpaBoBas cucrema ["apant

http://ivo.garant.ru

CnpaBquaﬂ IIpaBoBasA CHUCTEMA KOHCYJ'II)T&HT

2 http://www.consultant.ru/
ITmroc
3 [Ipodeccuonanbupie crnpaBounbie cucTteMbl «Ko-|https://Texakcnepr.caiiT/sistema-
JICKC» kodeks
6.2.3. CaiiTbl 1 HHPOPMALMOHHBbIE OPTAJIbI
No HazBanue Pazmemenne
denepanbHbIil 00pa3oBaTEIbHBII
1 | mopran «OxoHoMuKa, COLMOIOTHS, http://ecsocman.hse.ru/
MenerMeHT»
2 | Cekperapb-pedepent https://www.profiz.ru/sr/
3 | Jleno-mpo https://delo-pro.ru/
4 | Bce 0 1e701pOn3BOICTBE http://delo-ved.ru/



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
https://техэксперт.сайт/sistema-kodeks
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
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7. MaTepHuaJIbHO-TEXHMYECKOE H IPOrpaMMHoOe obecnedyeHue JUCHUIIMHbI
7.1. lloMemieHus AJi51 BeleHNs1 00Pa30BaTeJIbHOI0 NMpoLecca U 000py10BaHue
7.1.1. Jli1si KOHTAKTHOH padoThI

Ne
yd.

KOPII.

No
ayJ.

Craryc ayIuTopun

[lepeuens o6opynoBaHus

273

YueOHast ayuTOpus AJis Ipo-
BEJICHUSI YUCOHBIX 3aHATUN

KommnexT yuebHo#t Mebenn, JeMOHCTpAllHOHHOE
o0opynoBaHue W Yy4eOHO-HATIISIHBIE TOCOOUS,
MPE3CHTAIIMOHHOE 000PYI0BaHKE, UCIIOIBE3YEeMOe
nporpammHoe obecrniedenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sumexc Bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

267

YueOHast ayuTOpus AJis Ipo-
BEJICHUSI YUCOHBIX 3aHATUI

Aynuropus, o00pyIOBaHHAs CHCIHATU3HPO-
BaHHOU MeOebI0, TOCKOM.

273

YueOHast ayuTopus AJis Ipo-
BEJICHUSI YUCOHBIX 3aHATUN

KommnexT yuebHo#t Mebenn, JeMOHCTpallHOHHOE
o0opynoBaHue W Yy4eOHO-HATIISIHBIE TOCOOUS,
MPE3CHTAIIMOHHOE 000PY0BaHKE, UCTIOIB3YEMOE
nporpamMmmHoe obecrieuernre MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sumexc Bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

7.1.2. JIasi caMmocTO

ATeJbHOI padoThl

y4.

KOPIL.

aym.

HasBanue aynuropun

[lepeuens 06oOpynOBaHUs

119

[Tomemienne It CaMOCTOSTEINb-
HOM paboTHI

KomrutekT yueOHOM MeOenu, TeMOHCTPAIIHOHHOE
o0opynoBaHle W Yy4eOHO-HATJIAIHBIE TOCOOUS,
KOMITBIOTEpHAs. TEXHHKAa C BO3MOXKHOCTBIO MOJI-
kioueHUs K cetin "UHTepHeT" M obecriedeHneM
JOCTyHa B DJJIEKTPOHHYI0 HHGOPMAaLHMOHHO-
o0pa3oBaTelbHYI0 Cpely, HCIONb3yeMoe Mpo-
rpammHoe obecrieuenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Slumexc Bpayzep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

232a

[Tomemienne It CaMOCTOSTEINb-
HOWM paboTHI

KommnexT yueGHOI MeOenu, KOMIbIOTEpHAs TeX-
HUKa C BO3MOXXHOCTBIO MOJKIIOYEHHS K CETH
"UaTepHeT" M obecriedeHnueM JOCTyna B JIIeK-
TPOHHYI0  HMH(OPMALMOHHO-00Pa30BaTEIbHYIO
cpelly, HCIOJb3yeMOoe MporpaMMHOe obecrieue-
ure MS Windows, Office MS Windows, DrWeb
ES, 7-Zip, MediaPlayer Classic, SIuaexc bpaysep
/ Mozilla Firefox / Internet Explorer, ALT Linux,
LibreOffice

7.2. IlporpammHoOe obecnieyeHue
7.2.1. [lporpammHoe obecnevyeHue 001Eero Ha3HAYEHUs

HazBaunmue

Pasmemenne

Onepanunonnsle cucreMbl MS Windows /Linux /Pen OC

I1K B nokanpHOM cetu B['AY

[Makersr odpucHbix npunoxennit MS Office / OpenOf-

fice/LibreOffice

IIK B nokanpHoOM cetu B'AY

[Iporpammel st mpocmoTtpa (aiinos Adobe Reader /

I1K B nokanpHOM cetn B['AY
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DjVu Reader
4 }égz?epbl SAunexc bpaysep / Mozilla Firefox / Microsoft K B tokaibHoi cetn BIAY
5 | AuatuBupycHas nporpamma Drweb ES I1K B nokanbHoOl cetu B'AY
6 | I[Iporpamma-apxusarop 7-Zip I1K B nokanbHO# cetn BI'AY
7 | Mynerumenua npourpsiBarens MediaPlayer Classic I1K B nokanbHoOM cetu BTAY
8 | Ilmardopma onmaitH-o0ydenust elearning server I1K B nokanbHOM cetn BIAY
9 | Cucrema kommbroTepHoro TectupoBanust AST Test I1K B nokanbHO# cetn BI'AY
7.2.2. CieunajJM3upoOBaHHOE NIPOrPaAMMHOe oOecredeHune
He Tpedyercs
8. MexaucuunJnHapHblie CBSA3HU
Juctummna, ¢ KOTOpoi He0OX0IUMO Kadenpa, Ha koTOpOIi TIpenomaeTcs OO 3aBemyromero Ka-

COIJIaCOBaHHEC JUCHUITIIMHA

(henpoii

b1.0.26 MeHnexkMeHT KauecTBa
CEJBbCKOXO35MCTBEHHON ITPOTYK-

TOBApOB
0205

TOBapOBCI[eHI/IH " OKCIICPTU3BI

Hepxanocosa H.M.

b1.0.27 Kommepueckast esiTenb- ToBapoBeIeHHsI K DKCIIEPTU3BI

HOCTB TOBApOB

Hepxanocosa H.M.
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IIpniaoxenne 1

JIMCT nepruoanYecKux MpPoBepoK padoveil MporpaMmal
U MH(OPMAIHS 0 BHECEHHBIX H3MEeHEHHUAX

JlomKHOCTHOE ML,
IIPOBOJIMBILIEE IIPO-

[ToTpebHOCTH
B KOPPEKTHPOBKE

Wudopmanus o BHECEHHBIX

sepky: OO ara YKa3aHHEM COOTBET- MEMEHOHISIX
pog)'KH(')CT'B " CTBYIOIIMX Pa3J€IOB
A paboueii mporpaMmbl
Konobaesa A.A.,
npejcenaTeab METo- Her
JUYECKON KOMUCCHUU
OTT 18.06.2024,
DOTOKOM Pabouas nporpamma Her
pNOlO aKTyaJIM3UpOBaHa Ha
B 2024-2025 y4yeOusbIii
547 roj
e
Konobaesa A A.,
npejcenaresab METo- Her
JUYECKON KOMUCCUU
OTT 2:{"%2’3}?35’ Pabouas nporpamma HeT
pNOl 0 aKTyaJIM3UpOBaHa Ha
h - €OHbII
2025-2026 y4eOHBI#
547 roj
e
Komnobaesa A.A., Haspanue daxysib- Pemenne Yuenoro cosera ot
npeaceaaTesb MeTo- Y 22.12.2025 1. Ned: nepenme-
TUYECKOM KOMHUCCHUU teta (1-2 ¢.) HoBath ¢ 02.02.2026 r. da-
23.06.2026 o )
TO ’ KYJIbTET TEXHOJIOI'MHU U TOBA-
nporokon | Pabouas mporpamma
POBEICHUS B TEXHOJIOTHYE-
NelO aKTyaJIM3UpOBaHa Ha

b

2026-2027 yueOHbIi
rof

cKuil pakynpTeT.
[Tpuka3 Ne5-002 ot
14.01.2026 .
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