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Pabouas mporpamma paspabotaHa B COOTBETCTBUH ¢ DeepalibHBIM TOCYAAPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTAaHAAPTOM BBICIIETO 00pa3oBaHus 1Mo HanpasieHuto moarotoBku 38.03.01 «Oxko-
HOMHKa», YTBEpKJICHHBIM IpHKa3oM MunHCTpa oOpa3oBanus U Hayku Poccuiickoit @eneparin No
954 ot 12 aBrycra 2020 .

Pabouast mporpamma yTBepkjJeHAa Ha 3aceqaHuM Kadempbl yIpaBiICHHS W MapKETHHTAa B
AIIK (mpotoxon Ne 10 ot 20.05.2024 r.)

i i si
3aBenywmumii kadgeapoi a.3.H., npod. = E.B. 3akmeBckasi

Paboyas mporpamma peKOMEHJIOBaHa K HCIIOJIB30BAaHUIO B Y4EOHOM MPOIIECCE METOUYe-
CKOM KOMHCCHEH 3KOHOMHUYECKOTo (akynbrera (mpotokoa Ne 9 ot 21.05.2024 1.).

[Ipencenarens METOIUYECKON KOMUCCUHI JL.B. bpsiHuieBa

Peuenszent: Me3senon IlaBes BsaueciiapoBuy, punancoBblii nupekrop AO Ynpasisiio-
mas komnanusa IPKO
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1. O0mas xapakTepuCTHKA AUCUHUILIHHBI

1.1. Heab aucuMnInHbI

Heas aucuumiauabl — (HOpPMUPOBAHHME 3HAHWW, YMEHHMH W HaBBIKOB II0 HAyYHOMY,
CHCTEMHOMY IOJIXOAY K BEIECHHUIO TOKyMEHTO000pOTa U AEJIOIPOU3BOJICTBA B OPraHU3aLUH.

1.2. 3agayy JUCHUMIMHBI
3agauu AMCHUIIJIAHDBI;
- popMuUpOBaHUE 3HAHUH 110 OCHOBAM JIOKYMEHTOO00POTA U JISTONPOU3BOJICTBA,;
- opMUpOBAaHNE YMEHUH W HABBIKOB MPUMEHCHHS TTOJIOXKEHHUH JCIOMPOU3BOJICTBA IS HX
3¢ (GEKTUBHOTO UCTIOJBE30BAHUS B MIPAKTHYCCKOMN JCATCIHHOCTHA OpTaHU3aITHH.

1.3. IlpeameT AUCHMIIIMHBI

[IpeameToM wu3ydeHUs] NUCHUMIUIMHBI SIBISIOTCS CTaHIApTHl, MpaBWja, TpeOOBaHUA K
BEJICHUIO JOKYMEHTO000POTa U JIeIONPOU3BOJICTBA B OpraHU3aIHH .

1.4. MecTo AuCHUIIMHBI B 00pa30BaTe/IbLHOM IporpaMme

®TJ/1.01 OCHOBBI AETOTPOU3BOICTBA OTHOCUTCS K ()aKyJIbTATUBHBIM JUCIUTUTHHAM B YacCTH,
dhopmupyeMoil yuacTHUKaMH 00pa30BaTEIbHBIX OTHOIIICHHM.

1.5. B3aumMocCBA3b C APYrUMH JUCHUANIINHAMM

Hucuunimua ®OTJ.01  OcHOBBI  [1€TONMPOM3BOJACTBA  CBSi3aHA CO  CIEAYIOIIMMU
mucruIInHaMu yaeonoro miana: b1.B.16 MenemkMenT
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2. Illnanupyemble pe3yJibTaThl 00y4YeHHUs M0 JUCHUIJIMHE

Komvmnerennus Nuaaukarop 10CTHKEHU KOMIIETEHIIMH
Koa | Copaep:xanme Kox | Coaep:xxanne
312 | 3HaTh NMOPSAIOK BEJACHUSI JOTOBOPHOU PabOTHI
3HaTh OCHOBHBIE MOJIOKEHUSI TI0 YHU(PUKAIIUU U CTaH-
313 | paptu3zauuu ynpaBI€HYECKUX JIOKYMEHTOB, IMpaBuia
uX pa3paboTku u ohopmIteHUS
Crocobuocts  obecrie- 11 | Ymeer cocraBnate n 0(OPMIISTH JOKYMEHTBI 110 OCHO-
uMBaTH HPOM3BOJICTBEH- | Y se TOCToB
I1K-3 | HbIe 1 OM3HEC MPOIIECCHI
. YMeeT oprann3oBbIBaTh paboTy ¢ JOKYMEHTaMH B Op-
XO3SUCTBYIOIUX CyOB- | Y12
. raHW3aluK, B TOM YUCJIE JIOTOBOPHYIO paboTy
€KTOB arpapHoil cepsl
HNMeer HaBbIKM BEeACHUS JAEJIONPOU3BOJICTBEHHOTO
mpolecca, BKIIOYAONMIEro 0o(OopMIIEHHE, BUKEHHE
H7 | noxymMmeHTOB, KOHTPOJb MWCIOJHEHHs, IUJIaHOBO-
CIPABOYHYIO M aHAIUTUYECKYIO pabOTy, B TOM UHCIIE
pu paboTe C TOTOBOpaMu
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3. O0béM qMCUMIIMHBI M BUABI padoT

3.1. Ounas ¢opma o0y4eHus

IMoka3zarenu CeMZe “TP | Beero
OO6mas Tpyn0EMKOCTh TUCIUTUINHEL, 3.€. / 9 2172 2172
OO0mas KoHTaKTHas paboTa, 9 36,15 36,15
OO6mas camocrosiTeNbHas padoTta (1o yueOHOMY IUIaHYy), 9 35,85 35,85
KonTakTHas paboTa npy NpoBeACHUHU YIeOHBIX 3aHATHI, B T.4. (1) 36 36
JICKIUU 18 18
MIPaKTUYECKHUE 3aHITH 18 18
n1ab0paTopHbIE PAOOTHI
TPYIIIOBBIC KOHCYJIBTAIINN
CamocTosTenbHas paboTa Npy NPOBEJCHUH YUEeOHBIX 3aHATUH, U 27 27
KonraktHas paboTa nmpoMeXyTOYHON aTTeCTalliu 00y4JaromuXcsl, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYpPCOBOM MPOEKT
3a4er 0,15 0,15
IK3aMeH
CamocTosiTenpHas paboTa MpH NPOMEKYTOYHON aTTeCTaIlH, B T.4. (4achl) 8,85 8,85
BBITIOJTHEHHE KYPCOBOTO MTPOEKTA
BBITIOJIHEHUE KYPCOBOM pabOThI
MTOJATOTOBKA K 3a4eTy 8,85 8,85
MOATOTOBKA K 3K3aMEHY
dopma MpOMeEKYTOUHON aTTecTanuu (3a4€T (3a4eT ¢ OIEHKOM), IK3aMEH,
3aIMTa KypcoBOTO MpoeKTa (paboThl)) 3anet 3atet
3.2. OuHo-3a04Has ¢popma o0ydeHusl
IHoka3zarenu K)épc Bceero
O6mast TpyA0€MKOCTh TUCIMIUIMHEL, 3.€. / 9 2172 2172
OO6mrast KOHTaKTHas paboTa, 4 16,15 16,15
O6mrast camocTosTeNnbHas padoTa (1o yaeOHOMY IUTaHy), 9 55,85 55,85
KonrtakTHas paboTa nmpu npoBeIeHUN y4eOHBIX 3aHATHH, B T.4. (1) 16 16
JIEKLIUA 8 8
MIPAKTUYECKHUE 3aHITH 8 8
J1a00paTOpHBIC PAOOTHI
TPYIIOBBIC KOHCYJIbTAIUU
CamocTosaTenbpHas paboTa Npy NPOBEJCHUH YUeOHBIX 3aHATUH, U 47 47
KonTakTHas paboTa mpoMeKyTOYHON aTTeCTalliu 00yJaromuxcs, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KypCOBOU IPOEKT
3a4er
9K3aMEH
CamocTosiTenbHas paboTa IpU NPOMEXKYTOUHON aTTeCcTaluy, B T.4. (4achl) 8,85 8,85
BBITIOJIHEHHE KYPCOBOTO MPOEKTA
BBITIOJIHEHUE KYPCOBOM pabOTHI
MOJTrOTOBKA K 3a4ETy 8,85 8,85
MOATOTOBKA K 9K3aMEHY
dopma IpOMEKYTOUHON aTTecTaluu (3a4€T (3a4eT ¢ OLIEHKOM), SK3aMeH, sauer sauer

3aIUTa KypcoBOro MpoekTa (padoThl))
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4. Conep:kanue JUCUUIIUHBI

4.1. ConepxaHue TMCHMILUIMHBI B pa3pe3e pa3/iesioB U MoJApa3iesioB

Paznen 1. HopmaTuBHO-NIpaBOBasi  HOPMATHBHAsA 0a3a B 00J1aCTH /1eJIONPOU3BOICTBA.

[Monpazgen 1.1. OcHOBHBIE CTAaHAAPTHI U MpPaBUJIA CO3AAHUS JOKYMEHTOB M BEICHHUS JIEJI0-
MIPOU3BOJICTBA

Henp n 3amaun nenonpounssoactea. llonstue EnuHON rocyaapcTBEHHOM CUCTEMBI IOKYMEH-
tarmoHHoro ooecrieuenus ynpasienus (EICHOY). [Tonstue moxymenTta u ero Buabl. OCHOBHBIE
CTaHIAPTHI U TMPaBHJIA CO3JAaHUS JOKYMEHTOB.

[oppaznen 1.2. CucremaTtu3zanus u yauuxamus jokymenrauuu Ha ociose ['OCT.

OO6uue TpeboBaHus K gokyMeHTaM B cooTBercTBUU ¢ ['OCTamu. @opmymsp-odpazen no-
KymeHTa. brank gokymenTa. PekBu3uthel noxymenTa. [IpaBuia MammHomMcHOTO 0QOpMIICHHS J10-
KYMEHTOB.

Pazgen 2. Iopsiiok ogopmieHUsI OPraHU3ANMOHHO-PACTOPSANTEIbHBIX IOKYMEHTOB

[Monpaznen 2.1. IlpaBuiia odopmiieHHs] OpraHU3alMOHHO-PACTIOPSAUTEIBHBIX IOKYMEHTOB U
UX IPUMEHEHHE B cpepe yIpaBlIeHUs CEIbCKOXO3IHCTBEHHBIM ITPOU3BOJICTBOM.

[TonsiTHE OpraHU3alMOHHBIX OKYMEHTOB. YcraB. CTpyKTypa M IITaTHas YHMCIEHHOCTb
anmapara YOpaBlieHHUs, IITaTHOe pacnucaHue. [IpaBuia BHYTpEHHEro TpPYIOBOTO pacHopsiIKa.
[TonoxeHne O CTPYKTypHOM IPOU3BOJCTBEHHOM IMOJAPA3JCICHUN Npeanpuarus. JommKHOCTHas
UMHCTpYKUUs paboTHuKa. IloHsTHe pacnopsauTenbHbIX AOKyMeHTOB. [locranoBnenus. Perienus.
Pacnopsbxennsa. Ykasanus. [Ipukassl o OCHOBHOM JI€ATEIBHOCTH, MO JUYHOMY cocTaBy. Cucrema
MH(OPMALIMOHHO-CIIPABOYHBIX JIOKYMEHTOB U OCHOBHbIE NIpaBuiia ux odopmieHus. [Iporokos.
Axt. CmyxeOHbIC 3aITUCKH: TOKIaaHas U 00bsacHuTeNbHas. CripaBka.

[Monpaznen 2.2. OdopmieHne AeT0BOM NEPEUCKU

@opMyIsip NMUCbMa: PEKBU3UTHI: CTPYKTypa, IpaBuia MOCTPOCHUS TEKCTA, CTaHAAPTHHIE
¢pa3el 1 BblpaxkeHUs. OCHOBHbIE BHIBI CIyXeOHbIX muceMm. [lpaBuna mucem K 3apyOeKHBIM
MapTHEpam.

[Mogpazgen  2.3. JlokyMeHTBI, OGOPMIIAIOIINE KOMMEPYECKYIO  JICSITCIbHOCTD
CEJIbCKOXO035MICTBEHHBIX OpPTraHU3aLIHi.

[lonarue noroeopa u ero BuAbl. JJokymeHTanus mno pacderam, apesue, caenkam. [lonarue
MIPETEH3UOHHBIX TIOKYMEHTOB. OCHOBHBIE BH/IbI, 337]aud U (DYHKUINU MPETEH3UOHHBIX JOKYMEHTOB.
O6pasern cocTaBieHUs MPETEH3UOHHOTO JOKYMEHTAa MEXAY IOpUANUYECKUMHU JTUulaMu. JIOKyMEHTHI -
JI0Ka3aTesIbCTBa IPETEH3UU.

[Tonpasnen 2.4. JIokyMEHTUpPOBAaHKUE MPOLIECCOB ABUKECHUS KAJPOB.

[Ipuka3sel o AMYHOMY cOcTaBy. Buibl JOKYMEHTOB 110 JIMYHOMY COCTaBY U IIpaBuja UX
cocTaBieHus. TpyaoBOi JOrOBOP: CTPYKTYpa, COACPHKAHUE U TOPSIOK 3aKIIFOUCHHUS.
JlokyMEeHTHUpOBaHUE Pe3yIbTaTOB AEATEIbHOCTH NepcoHana. Benenue Tpy10BON KHUKKH
paboTHuka. CocTaBieHHE JIMYHBIX IOKYMEHTOB: 3asBJICHUs, aBTOOHOTrpaduu, pe3roMe 0 TpyI0BOU
NesITeNbHOCTH, TOBEpEHHOCTH, pacnucku. OdopmieHne, BeeHNE U XpaHEHUE JIMYHBIX JIe.

Pa3nen 3. TexnoJiorumn BeieHus JIOKYMEHTO000POTA U 1eJI0NPOU3BOACTBA

[oapaznen 3.1. [lopsnok NBMKEHHS] JOKYMEHTOB B OpraHM3allMM UX PETHCTpalus U KOH-
TPOJIb UCTIOTTHEHHUSI

[TonsitTne MOKyMEHTOOOOpOTa M €ro OCHOBHBIE OJTambl. PaluoHanbHas oOpraHu3anus
JOKyMeHToOOOpoTa B cdepe  ympaBleHUS  CEIbCKOXO3SMCTBEHHBIM  MPOU3BOJCTBOM.
DKcTeTUIMOHHasT 00paboTKa JOKYMEHTOB, MOCTYMAOUIMX B opraHusanuio. [IpenBaputenbHoe
paccMOTpeHHe JOKYMEHTOB B CIy)k0e TOKYMEHTAIlMOHHOTO obecriedenus. JIBIKeHne TOKYMEHTOB
BHYTpU opranuzanuu. McmonHeHue M0oKyMeHTOB. OOpaboTka HMCHOTHEHHBIX U OTIPABISIEMBIX
JIOKyMeHTOB. Perucrtpanus u unaekcamus nokymeHtoB. [lopsanok, npasuna, Gopmbel. Kortpons 3a
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WCTIOJJHEHHEM JOKYMEHTOB B 00JIaCTH TOBapOBEIEHHsI. JTambl U CPOKU KOHTPOJISl. ABTOMATH3AIIMS
JIeTIOTIPOM3BOCTBA Ha 0a3e UCIOIB30BAHUS IEPCOHATBHBIX KOMITBIOTEPOB.

[onpaznmen 3.2. Cucremaruzanusi JOKyMEHTOB U UX XpaHEHUE

OOmire TpeOoBaHMUA K CUCTEMATH3AIMU JOKYMEHTOB U (POPMHUPOBAHHUIO JIeN B chepe yrnpas-
JIEHUS] CEeIbCKOXO3AWCTBEHHBIM NPOU3BOACTBOM . OmnpeseneHue LEHHOCTH JIOKYMEHTOB U JOKY-
MEHTHOM MH(pOpMaLMH. YCTaHOBJIEHUE CPOKOB XpaHEHUs Jel. XpaHEHUE JOKYMEHTOB B OIEpPaTUB-
HOW JIeSATeNbHOCTH TOPTOBOW opraHm3anuu u ¢GopmupoBanue aen. Homenknarypa men. ['pymmu-
POBKa B Jie1a OT/EIbHBIX KaTeropui JoKymMmeHToB. CocraBieHue 3aronoBkoB aen. Odopmienue 06-
JIOXKKH JIeNa.

[onsitne apxuBa u ucropusi opmupoBanus I'ocynapcTBeHHON apXuBHOU cirykO0b1 Poccuii-
ckoit denepanmu. ApxuBHblii ¢ponHa Poccuiickoit Denepanuu, apXuBHBIA (OHA OpraHU3alnny, ap-
XUB KoMMepueckoil pupmbl. OdopmiieHue e JNIMTEIbHBIX CPOKOB XPaHEHHUS.

[Moapaznen 3.3. KoHpuaeHITMAIBHOE JIETOMPOU3BOJICTBO

CocTaB 1 HanpaBJIEHUs 3aIIMThl JOKYMEHTHOM MH(pOpMaLnu, coJiepKanieil KOMMepUeCcKyIo
taiiHy. Cuctema 3amuThl HHPOpMaK U KOH(DUICHIMAIBHBIX JOKYMEHTOB B c(epe yIpaBiIeHUs
CEJIbCKOXO3SUCTBEHHBIM MPOU3BOACTBOM. TEXHOJIOIHS 3allluThl JOKYMEHTHOW HHpopmanuu. 3a-
LIUIIEHHBIN ToKyMeHTo0O0opoT. [Topsnok paboThl nepcoHana ¢ KOHPHUIEHIUAIbHBIMU TOKyMEHTa-
MU. 3aniuTa KoH(QUIeHIMaTIbHON HH(pOpMAaLMK [TPU MPOBEICHUHU COBEILIIAHUI U ITEPErOBOPOB.

4.2. PacnipeneieHne KOHTAKTHON W cAMOCTOSAITEILHOMH PadoThI NP MOATOTOBKE
K 3aHATHUAM 110 OAPa3aeiam

4.2.1. Ounas ¢opma o0y4eHusi

KonTaktnast pabota

Paznensl, moapazaesnsl TUCIUIUTAHBI p— e 3 CP
Pa3nen 1. HopmatuBHO-1ipaBoBasi 1 HOpMaTuBHas 6a3a B o0Jac- 4 4 8
TH JIEJIONPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI M TpaBWjIa CO3JAHUS 2 5 4
JTOKYMEHTOB U BEJICHUS JIEIOMPON3BOICTBA
[Mongpazgen 1.2. Cucrematuzanusi U YHUGUKAIKUSA JTOKYMEHTA- 2 5 4

nuu Ha ocuose ['OCT.

Paznen 2. Ilopsgok  odopmileHHs — OpraHM3alMOHHO-
pacnopsiAMTENIbHBIX JOKYMEHTOB Ha OCHOBE AaKTyaJbHOW HOP- 8 8 12
MaTUBHOU IOKyMEHTAIluU

[Mogpaznen 2.1. IlpaBwia odopmiIeHHS OpraHU3alMOHHO-
pactopsANTENIbHBIX JOKYMEHTOB M HMX NpHMEHEHHE B cdepe 2 2 4
yIpaBIEHUS CEIbCKOX03SHCTBEHHBIM TPON3BOICTBOM

[Toapaznen 2.2. OdopmieHue AeT0BOM MEPETUCKU 2 2 2
[Monmpazmen 2.3. JIokyMeHTBI, 0(GopMIISIFOIIUE KOMMEPYECKYIO 5 9 9
JeSITEIBHOCTD CEIbCKOX03CTBEHHBIX OpraHu3aIHii

[Monmpazmen 2.4. JIoKyMEHTHpPOBAHUE TIPOIIECCOB JBUIKCHUS 5 9 4
KaJ[pOB

Paznen 3. TexHonoruu BelCHUs AOKYMEHTOOOOpOTa W JEJO- 5 5 2
MIPOU3BOJICTBA

[Moapaznen 3.1. Ilopsinok ABUKEHHs TOKYMEHTOB B OpraHU3a- 2 5 5
[IUU UX PETUCTPALIMS U KOHTPOIb UCTIOJTHEHHS

ITogpaznen 3.1. CuctemaTn3aius JOKYMEHTOB U MX XpaHEHHE 2 2 2
[Moapaznen 3.3. KonduaeHunaibHOE AETOTPOU3BOICTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3a04Has ¢popma 00yuyeHust

KonTakrHast pabota
Pa3nensl, noxpasaessl TMCHUIUIMHBL CP
nekyn | JI3 I13
Pasnen 1. HopmatuBHO-TipaBoBasi 1 HOpMaTUBHas 0aza B oOiac- 5 5 10
TH Y JICTIOTIPOU3BOJICTBA
[loppaznen 1.1. OcHOBHbBIE CTaHIApThl U IpaBUA CO3/aHUs 1 1 5
JOKYMEHTOB W BEJICHUS JCJIOTIPOU3BOICTBA
[Monpazgen 1.2. Cucrematuzanust U yHUPUKALKUSA TOKYMEHTa- 1 1 5
nuu Ha ocHoBe ['OCT.
Pasznen 2. Odopmnenue opraHu3aliOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB HAa OCHOBE AaKTyaJIbHOW HOPMAaTHBHOW JOKYMEH- 4 4 21
TaIuu
[Mogpazgen 2.1. IlpaBmia odopmiieHHsT OpraHU3aIMOHHO- 6
pacnopsaUTENbHbIX TIOKYMEHTOB U UX IPUMEHEHHE B mpodec- 1 1
CHOHAJIIBHOU cepe
[Tonpazaen 2.2. OpopmieHue 1eT0BOM MEPETTHCKU 1 1 5
IMompaznen 2.3. JIOKyMEHTUPOBAHHE MPOIECCOB JBUKECHUS 1 1 5
KaJIpOB
[Tonpaznen 2.4. JJokymMeHTBI, 0GOPMIIAIONINE KOMMEPUYECKYIO 1 1 5
JESITeITLHOCTD
Pa3nen 3. Benenue nemonpon3Bo/ICTBA B 00JIACTH TOBapOBEIe- 5 5 16
HUs
[Monpaznen 3.1. Ilopsanok ABUKEHUS TOKYMEHTOB B OpraHM3a- 1 1 6
I[UU UX PETUCTPALIUS U KOHTPOJIb UCTIOJTHEHUS
[Mogpaznen 3.1. CuctemaTu3aius JOKYMEHTOB U MX XpaHEHHE 0,5 0,5 6
[Tonpazaen 3.3. KoHpuACHINAIBHOE JEIOPOU3BOICTBO 0,5 0,5 4
Bcero 8 8 47

4.3. [lepeyeHb TeM H Y4eOHO-MeTOAUYECKOr0 o0ecriedeH s IJIsi CAMOCTOSITeILHOI padoThl

00y4aroImuxcs
O0BEM, u
Ne Tema camocTos-
. Y4ebHo-MeToANIECKOE 00eCIeICHNE dbopma obyueHus
wn TENBHON PabOoTHI
O4Hast 3a04Has
Hoapa3nen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBUjia CO3/aHUS JOKYMEHTOB U 8 5
BEJICHUS JEJIONPON3BOACTBA
AcamneB A. M. OCHOBBI I€TOMTPOU3BOACTBA [3JIEKTPOHHBII
pecypc]: Yuebnoe mocodue / A. M. Acanues, 1. Y. Mupo-
HOBa; Poccuiickuili skoHOMHYecKUid yHuBepcuTeT uM. ['.B.
Ocuomae | fizeanon - Moaoa: 000 Moo vsspersni e
-M", - c. HaHUYM :
CTAMAApTR! 1 http://znanium.com/catalog/document?id=348160
1 | npaBuna cos- . . 4 5
brikoBa T. A. Jlenonpon3BOACTBO [3JEKTPOHHBIA pecypc]:
AQHUA IOKY- Vuebnuk / T. A. BeixoBa, JI. M. Bstiosa; Poccuiickuii 3xo-
MCHTOB. Homuyeckuil yHuepcuteT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uzaarensckuil nentrp UHOPA-M", 2019 -
364 C. [2U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Moapazaen 1.2. Cucremaruzanus U yHU(UKaLUs JOKYMEHTAlMM HAa OCHOBE
I'OCT.

O6mue Tpebo-
BaHHA K OOKY-
MCHTaM B CO-
OTBECTCTBUU C

I'OCTamun m
bopmysip-
obOpazery  Jio-
KyMEHTA.

AcamueB A. M. OCHOBBI J€TOMPOU3BOJICTBA [IIESKTPOHHBIN
pecypc]: YuebHoe nocobue / A. M. Acanues, 1. 1. Mupo-
HOBa; Pocculickuil skoHOMHUYeCKUN yHHUBepcuTeT uM. I'.B.
[Inexanosa - MockBa: OOO "Hay4uHo-U31aTeIbCKUI LEHTP
HNH®PA-M", 2020 - 146 c. [OU] [OBC 3unanuym] URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlemompon3BoACTBO [3IEKTPOHHBIA pecypc]:
VYueonuk / T. A. Beixosa, JI. M. BsmoBa; Poccuiickuii sxo-
HoMmH4eckuil yHusepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uzgarensckuii neatp MHOPA-M", 2019 -
364 c. O] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

Moapa3nen 2.1. IlpaBuna odopmiieHus: opraHU3alMOHHO-PACTIOPSTUTEITHHBIX
JOKYMEHTOB M UX NPUMEHEHUE B cdepe YNpaBleHUs CEbCKOXO035HCTBEHHBIM
ITPONU3BOJICTBOM

[IpaBuiia
ohopMIIeHHS
OpraHusaly-
OHHO-
pacrnopsiau-
TEIbHBIX
KYMEHTOB

A0-

AcanueB A. M. OCHOBBI 1€TONTPON3BOACTBA [3JIEKTPOHHBIIH
pecypc]: Yuebnoe nmocobue / A. M. Acanues, 1. 1. Mupo-
HOBa; Poccuiickuil skoHOMHUYeCcKUid yHHBepcuTeT uM. ['.B.
[InexanoBa - MockBa: OOO "Hay4HOo-M31aTeIbCKUI EHTP
NHO®PA-M", 2020 - 146 c. [DU] [OBC 3nanuym] URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlemompon3BOACTBO [37EKTPOHHBINA pecypc]:
Vueonuk / T. A. Beixosa, JI. M. BsumoBa; Poccuiickuii 5x0-
Homudeckuil yHuepcuteT uM. I'.B. IlnexanoBa - Mocksa:
00O "Hayuyno-m3narensckuii nearp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

IMoapa3saen 2.2. OdhopmiieHne eI0BOM MEPETUCKH

AcammeB A. M. OCHOBBI J€ITOIPONU3BOJICTBA [IIICKTPOHHBIN
pecype]: YueOnoe mocobue / A. M. Acanues, 1. 1. Mupo-
dopmyIIp HoBa; Poccuiickuil SKOHOMUYECKU YHUBEPCUTET M. I'.B.
mHCchMa:  pek- [InexanoBa - MockBa: OOO "Hay4HO-M30aTeIbCKUI EHTP
BUSHTEL I/IHCI)PA—M", 2020 - 146 c. [DU] [SBC 3uannym| URL:

4 | crpykrypa http://znanium.com/catalog/document?id=348160
’ brikoa T. A. [lenonmpon3BoJICTBO [AJIEKTPOHHBIA pecypc]:
HpaBuia IO~ | yyeguyk / T. A. Bbrikosa, JI. M. Bsnoa; Poccuiickuii sK0-
CTPOCHUA TCK- | yompuecknit yauBepcuter um. I'.B. ITnexanosa - Mocksa:
cra. OO0 "Hayuno-uznatenbckuii nieatp MHOPA-M", 2019 -
364 c. [BU] [3BC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=359358
IMoapa3znen 2.3. JlokyMeHTBI, 0GOPMIISIONINE KOMMEPUYECKYIO NESTENbHOCTh

CEIBLCKOXO03SMCTBEHHBIX opr aHI/ISaHHI;’I

Iloaatne no-
ropopa M €ro
BU/BI.

AcamneB A. M. OCHOBBI A€NOIPON3BO/ICTBA [ITEKTPOHHBIN
pecypc]: Yuebnoe mocodue / A. M. Acanues, 1. Y. Mupo-
HOBa; Poccuiickuii skoHOMHYecKUid yHHuBepcuTeT uM. ['.B.
IInexanoBa - Mocksa: OOO "Hay4yHo-HU3AaTE€NbCKUM LIEHTP
NHOPA-M", 2020 - 146 c. [OU] [ObC 3nanmym] URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlenonpon3BOACTBO [3JEKTPOHHBIA pecypc]:
Vuebnuk / T. A. BrikoBa, JI. M. Bsuiosa; Poccuiickuii sxo-
Homuyeckuil yHuepcuteT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uzgarensckuil nentp MHOPA-M", 2019 -
364 C. [2U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Hoapa3snen 2.4. JIokyMEHTUPOBAHKE MPOIIECCOB JIBHXKEHUS KaJPOB 4 5
AcammeB A. M. OCHOBBI J1eTONIPON3BOJICTBA [3IEKTPOHHBIH
pecypc]: YuebHnoe mocobue / A. M. Acanues, 1. 1. Mupo-
HOBa; Pocculickuil skoHOMHUYeCKU yHHUBepcuTeT uM. I'.B.
Bumer  10KY- | [Tnexanosa - Mocksa: 00O "Hay4Ho-u31aTeNbCKU [IEHTP
MEHTOB o | MHOPA-M", 2020 - 146 c. [OU] [OBC 3uanmym] URL:
g | HuHOMY - CO- http://znanium.com/catalog/document?id=348160 4 5
cTaBy W mpa- | beikosa T. A. Jlenonpon3BoAcTBO [9J1EKTPOHHBIA pecype]:
Bujia wux co- | Yueonuk / T. A. Brikosa, JI. M. Bsinosa; Poccuiickuii 3xo-
CTABJICHUSL. HoMmHu4eckuil yHusepcurer uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uzmarensckuii nentp MHOPA-M", 2019 -
364 c. [BU] [OBC 3HaHuyM | URL:
http://znanium.com/catalog/document?id=359358
IMoapa3zaen 3.1. TlopsAnok ABVIKEHUS JOKYMEHTOB B OpraHU3aIllid UX PETHUCT- 5 6
pamys ¥ KOHTPOJIb UCTIOJIHEHUS
AcanueB A. M. OCHOBBI 1€TONTPON3BOACTBA [3JIEKTPOHHBIIH
pecypc]: Yuebnoe nmocobue / A. M. Acanues, 1. 1. Mupo-
HoBa; Pocculickuil sxoHOMHUYeCKUl yHHUBepcuTeT uM. I'.B.
[Inexanosa - MockBa: OOO "Hay4uHO-M31aTeIbCKUI LEHTP
[lonstne  no- | KTHOPA-M", 2020 - 146 c. [OU] [OBC 3nanmym] URL:
7 KyMeHTo000- | http://znanium.com/catalog/document?id=348160 5 6
pota u ero oc- | beikoa T. A. Jlenonpon3BoACTBO [31EKTPOHHBIN pecypc]:
HOBHBIC ATamnbL | Yueonuk / T. A. beikosa, JI. M. Bsosa; Poccuiickuii sxo-
Homudeckuil yHuepcuteT uM. I'.B. IlnexanoBa - Mocksa:
00O "Hayuyno-m3marensckuii nieatp MHOPA-M", 2019 -
364 C. [2U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapa3nen 3.2. Cucrematu3anus JOKyMEHTOB B WX XpaHCHHUE 2 6
AcameB A. M. OCHOBBI J€TOIPON3BOJICTBA [IJIEKTPOHHBIA
pecype]: YueOnoe mocobue / A. M. Acanues, 1. 1. Mupo-
HoBa; Poccuiickuil skOoHOMUYEeCKUil yHUBepcuTeT uM. [.B.
Obwme Tpebo- | [Tnexanosa - Mocksa: 000 "Hay4HOo-U31aTeNbCKUi IIEHTP
BaHUg K CHC- | UHOPA-M", 2020 - 146 c. [OU] [ObC 3nanmym] URL:
g | TeMarusauuu http://znanium.com/catalog/document?id=348160 5 6
JTOKyMEHTOB U | beikosa T. A. Jlenonpou3BoICTBO [3JIEKTPOHHBIA pecypc]:
(popMupoBa- Yuebnuk / T. A. beixosa, JI. M. BsttoBa; Poccuiickuit sxo-
HUIO [T Homuueckuil ynusepcurer uM. I'.B. Ilnexanosa - Mocksa:
OO0 "Hayuno-uznatenbckuii nieatp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Ioapa3saen 3.3. KonduaeHnuaasHOE ASTONTPOU3BOICTBO 3 4
Cucrema 3a- | ['yryeBa T. A. KoHdumeHnmambHOE AETOMPOU3BOICTBO
mUTH UHQOp- | [371eKTpoHHbIT pecype]: Y4eOnoe mocodue / T. A. I'yryesa
maiu u Kou- | - MockBa: OOO "Hayuno-usnarensckuii nentp MHOPA-
9 pumenimans- | M% 2017 - 199 ¢ [OM] [9157(; 3uamnym] URL:| 3 4
HBIX TOKYMEEH- http://znanium.com/catalog/document?id=126688
TOB
Hroro 27 a7



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
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5. ®oHa OLIEHOYHBIX CPEACTB ISl IPOBEACHUS NIPOMEKYTOYHOH ATTECTALUM H
TeKYLIero KOHTPOJIst

5.1. Dransl popMUpPOBAHUSI KOMIIETEHIH I

HNuauxaTop gocruxke-

IMoapa3zaen TUCHUNIUHBI KomnereHuus HHST KOMITETeHIHH
[Mompaznen 1.1. OcHOBHBIE CTaHAAPTHI U TIPaBUIIA CO3- K-3 313
JaHUs IOKYMEHTOB M BEJICHUS JICITIOIPOM3BOICTBA
[Monpazgen 1.2. Cucremaruzanusi U yHUUKAIUSA IK-3 313
nokymeHnTanuu Ha ocHoe ['OCT.
[Monpaznen 2.1. [IpaBuna ogopmieHus: opraHu3aiu- IK-3 313
OHHO-PACIOPAAUTENLHBIX JOKYMEHTOB U MX IPHUMeE- TK-3 Vil
HeHue B podeccHoHaNbHOU cdepe K-3 H7
IK-3 313
[Monpazaen 2.2. OdpopmieHue 1eI10BOM NEPETHCKU ITK-3 V12
IK-3 H7
[Moapazmen 2.3. JlokyMeHTBI, O(OPMIISIONINE KOM- glé:g 33,1121
MEPUYECKYIO JACSITeTLHOCTD K3 7
[Monpaznen 2.4. JIokyMEHTHpOBaHHWE TIPOIIECCOB [1K-3 313
JBIDKECHUS KaapoB TIK-3 Vil
[Tonpasznen 3.1. [lopsanok IBHKEHUSI TOKYMEHTOB B IIK-3 313
OpraHM3allii WX PETUCTpalys | KOHTPOJb HCHOJI- IK-3 V12
HCHHA I1K-3 H7
[1K-3 313
[Tonpaznen 3.1. Cuctemaruzanusi TOKYMEHTOB U UX
XpaHeHUE [1K-3 yi2
I1K-3 H7
[1K-3 313
[Mogpaznen 3.3. KoHduaeHnmaabHOE ACIOTPOU3-
BOJCTRO I1K-3 V12
I1K-3 H7

5.2. lIkaapl 1 KPpUTEPUH OLIEHMBAHUS JOCTHKEHUSI KOMITeTEeHIIM i

5.2.1. lllkajpl oNeHUBAHNUS JOCTUKEHUS KOMIIETEHIIMA

Buasl orieHok OueHku

AKaI[eMI/I‘leCKaH OOCHKaA I10

. HE 3a4TEHO 3a4TEHO
2-X OaJITbHOM IIKaje (3a4eT)
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5.2.2. Kputrepuu oueHUBAHUS JOCTHXKEHUS KOMIIEeTEHIIUI

KpnTepml OIICHKHU HaA 3a4eTe

OreHka 3K3aMeHATOPA, Kpurepuu
YPOBEHB

«3aureHo»,  noporoBbiil | OOyyaromuiics MoKa3aja 3HAHUE OCHOBHBIX IOJIOXKEHHH yueOHOM

YpOBEHb JUCLUIIJIMHBL, YMEHHUE IOJYyYUTh C MOMOIIBIO IIPENOaBaTeis Mnpa-
BWJIBHOE pEUICHUE KOHKPETHOM INPAKTUYECKOW 3aJadyM U3 4YHCIIa
IPeIyCMOTPEHHBIX pabodeil mporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JJOBAaHHOM CIIPaBOYHOM

«Hesaureno, [Ipu oTBeTe oOyuarolerocs BbISIBUINCH CYIIECTBEHHbIE TPOOETBI B

3HAHMSIX OCHOBHBIX IOJIOKEHUI y4eOHON TUCIUIUIMHBI, HEYMEHHE
C MOMOUIBIO NPENOAABATENS MOJYYUTh IIPAaBUIBHOE PEIICHHE KOH-
KPETHOM MPAKTUYECKOH 3aJa4uu U3 YKCIia MPEAYCMOTPEHHBIX pabo-
yeil mporpamMmoi yueOHON AMCIUIIIIUHBI

KpnTepml OLICHKH TECTOB

OueHka, ypoBEHb
IOCTHKEHUS
KOMIIETESHITHH

Onncanne KpUTEprEB

OTIM4HO, BRICOKHI

ConepxaHue nMpaBUIbHBIX OTBETOB B TecTe He MeHee 90%

Xopomo, MpOABUHYTHIN

ConepxaHue nMpaBUIbHBIX OTBETOB B TecTe He MeHee 75%

Y 10BIIETBOPUTEIHHO,
MOPOTOBBII

ConeprxaHue NpaBUIBHBIX OTBETOB B TecTe HEe MeHee 50%

HeynosnerBoputensHo,
KOMIIETEHI[ISI HE OCBOEHA

ConeprxaHue NpaBUIbHBIX OTBETOB B TecTe MeHee 50%

KpuTtepuu olieHKH YCTHOTO Onpoca

OreHka, ypoBEHb
TOCTVOKEHUST KOMITETSHITHH

Ornrcanne KpUTEPUECB

3a4TeHo, BEICOKHM

CTyIeHT NEeMOHCTPUPYET YBEpEHHOE 3HAHHWE MaTepHalia, YeTKO BhIpa)kacT
CBOIO TOYY 3pEHHUS IO paccMaTpUBACMOMY BOMPOCY, MPHBOAS COOTBETCT-
BYIOIIHE TPUMEPHI

3adTeHo, mMpOIBUHYTHIH

CTyzieHT 1eMOHCTPUPYET YBepeHHOE 3HAHHE MaTepHaja, HO JIOMYCKaeT OT-
JIeTbHBIE TTOTPEIITHOCTH B OTBETE

3a4TeHo, MOPOroBbIN

CTyneHT AEeMOHCTPUpYET CYIIECTBEHHBbIE NMPOOENbl B 3HAHUAX MaTepuana,
JOIYCKaeT OMMOKU B OTBETaX

He 3auTeno, KoMImeTeHITNA
HE OCBOCHA

CTyneHT JeMOHCTpUpPYET He3HaHUE MaTepuana, JomycKaeT rpyOblie omuoKu
B OTBETax




13 ctp. u3 29

KpuTtepuu onieHKH penieHus 3a1a4

OreHka, ypoBeHb
IOCTHXKEHUS] KOMIIETEHIIUH

Onucanue KpUTEpHUEB

3a4TeHO, BHICOKHI

CTyI[CHT YBEPCHHO 3HACT MCTOAUMKY WU aJITOPUTM PCUHICHHA 3aJadd, HEC HOO-
ITyCKacT OIHOO0K IIpu €€ BBINTOJITHCHUHU.

3auTeHo, MPOABUHYTHIH

CTyzeHT B 11eJI0OM 3HAeT METOIUKY U aJITOPUTM PEIICHUS 3a/lauM, HE JIOMyC-
KaeT rpyObIX OIIMOOK MPU €€ BHIMOJIHCHUH.

3a4TeHo, TOpPOroBbIif

CTYILCHT B ICJIOM 3HACT METOAUKY U aJITOPUTM PCUHICHUA 3aaa4H, JOIIYCKACT
OIIHOOK npu €€ BBIIIOJIHCHUH, HO crrocooen HCIIPABUTh UX IIPU IMOMOIIN
npenoaaBaTciis.

He 3auTeno, KOMIIETCHIIHS
HE OCBOCHA

CtTyneHT He 3HaeT METOAMKY M alTOPUTM PELIeHHs 3a/1auH, JOMYCKaeT Ipy-
Oble OIMOKY MIPY €€ BHITOJIHEHUH, He CTIOCOOEH UCTIPABUTh WX MPH MTOMOIIN
IIPENOJaBATENs.

5.3. MaTepuaJjbl 15 OLEHKH T0CTHKEHUS KOMIIeTeH Mt
5.3.1. OueHoYHBIe MATEPHAJIBI IPOMEKYTOUYHOM aTTecTALMHU

5.3.1.1. Bonpocsl K 3K3aMeHY
He npenycMmotpeH.

5.3.1.2. 3aga4u K IK3aMeHy
He npenycMoTpeHsl.

5.3.1.3. Bonpochl K 3a4eTy ¢ OlleHKOH
He npenycMmotpeH.

5.3.1.4. Bonpocsbl K 3a4eTy

Komme-

Ne Coaepixkanue S— NIK

1 UTo Takoe eI0npou3BOJCTBO U KaK OHO MOXKET OBITh OPraHU30Ba- [1K-3 313
HO Ha MPeANpUsITHHI?

2 UTo Takoe TOKYMEHT M KaKOBa €ro poJib B YIIPABJICHYECKOM /€S- ITK-3 313
TEJIbHOCTH?

3 Uto Takoe yHUUKALMA U CTaHAAPTU3AIUS YITPABICHYECKHUX JOKY- ITK-3 313
MEHTOB?
Kakue BUJIbl JOKYMEHTOB CYIIECTBYIOT? ITK-3 313
Uto Takoe OlaHK TOKYMEHTa U B YEM COCTOUT €ro 3HaU€HUE Mpu I1K-3 313
0(hOpMIIEHUN JOKYMEHTOB?

6 Kakune ocobeHHOCTH XapaKTepHbI JJis 0011ero 6jJanka u O1aHKa I1K-3 313
IUIA TTHceEM?

7 | Kak odopmnsiercs YcraB npeanpusTus? I1K-3 313

8 | KakoBbl 0c06eHHOCTH 0(OPMIICHHS IITATHOTO PACIIUCAHUS? I1K-3 313

9 KakoBbI 00111e mpaBuia 0(popMIIEHHs pacliopsUTENbHBIX T0KY- [1K-3 313
MEHTOB: IOCTAHOBJICHUS, pEIIEHUs], pacTIOPsHKEHUs U ITpHKa3a?

10 | Kakum oOpa3om oopmiisieTcs IpruKa3 o OCHOBHOM JeATENbHOCTH? I1K-3 313

11 | Yro Takoe mpoTOKOJI U JyIg 4ero oH ogopmisiercs? I1K-3 313

12 B yem ocobeHHOCTH cOCTaBIEHHs TOJHON U KpaTKO# (hopMBbl Ipo- [1K-3 313
TOKOJ1a?

13 | Kakue TOKyMEHTBI OTHOCSITCSI K JOKYMEHTAIMH TI0 JIMYHOMY COCTaBy? I1K-3 313

14 | Yto coOoii mpeacTaBiIsieT TPYI0BOK JOTOBOP U KaKUe CBEJICHHs OH I1K-3 313
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COJICPKUT?

15 Kto noanuceiBaet Tpy10BO# J0IOBOP, B CKOJIBKUX IK3EMILISPAX OH [1K-3 313
0hOpMIISIETCS U TJIE OHU XPAHATCS

16 | Kakue neiictBust 0(pOpMIISIOT IPUKA3aMH 110 IMYHOMY COCTaBY? I1K-3 313

17 | B uem ocobenHocTH 0(opMIICHHS NIPUKA30B MO JUYHOMY COCTaBY? I1K-3 313

18 Kakue cBeeHus 3aHOCATCS B TPYIOBYIO KHHXKKY U KaK 0opMIIs- [1K-3 313
I0TCS 3aIUCH B HEN?

19 B kakux ciydasx u kakum o0pa3omM opopmiisieTcs JyOukar Tpy- [1K-3 313
JIOBOW KHMKKH?

20 | Kaknm 006pa3oM BHOCSTCSI N3MEHEHHS B 3aITMCH B TPYJOBOM KHIDKKE? I1K-3 313

21 Korna Beigaercst pabOTHUKY Ha PYKH TPYIOBasi KHWXKKA | T/I€ Xpa- [1K-3 313
HST HEBOCTPEOOBAHHBIE TPYAOBbIE KHUKKHU?

22 | Kak odopmusiercst aprobnorpadus? I1K-3 313

23 | Kak ohopMIIsIIOTCS] pacyicKa U JIOBEPEHHOCTh? I1K-3 313

24 | Kako#t mopsiiok GopMHPOBaHUS U BEACHUS JIMYHOTO jena? I1K-3 313

25 | Yto coboii mpejcTaBisieT Ciy)eOHOE TUCHMO? I1K-3 313

26 | B uem cocTosIT 0cOOEHHOCTH Pa3IMYHBIX BUIOB CIYKEOHOTO MHChMa? I1K-3 313

97 Kakue cnoBa oGecrnieunBaroT ycrex B 1€J0BOM NEPENUCKE U B UEM [1K-3 313
COCTOUT OCOOEHHOCTh COCTABJIEHUS TEKCTa MUChMa?

8 Kakyro popmy obparienus v nouemy cienyer NpuMeHsITh U KaKu- [1K-3 313
MU (hpazaMu OOBIYHO 3aKaHYMBAIOT MHCHMO?

29 [lepeuncnure 1OKyMEHTHI, 0(OPMIISIONINE MPEANPUHUMATENBCKYIO [1K-3 312
JeSITEIBHOCTb.

30 | Buasl u npaBuia ohopMIICHHS IOTOBOPA. I1K-3 312

31 | IlonsaTre ¥ mpaBUiIa COCTABICHUS MMPETEH3UOHHBIX TOKYMEHTOB. ITK-3 312

32 | Kakum 06pazom ohopmIIsIIOTCS TOKIaIHBIC 3aHCKU? I1K-3 313

33 | Yto moHUMAIOT MO TOKYMEHTOOOOPOTOM IIPEATIPUATHS? ITK-3 313

34 | Kak mpoBoaar 00pabOTKy MOCTYNMHUBIINX JOKYMEHTOB? I1K-3 313

35 | KaxoBbl mpaBuia 00pabOTKH OTHPABISIEMBIX JOKYMEHTOB? ITK-3 313

36 Uto Takoe perucrpanusi JOKyMEHTOB U KaKOBa €€ POJib B ICJIOTPO- ITK-3 313
HU3BOJICTBE?

37 | Kakue cymecTByIOT THIIbI PETHCTPAIIMOHHBIX YY€THBIX (hopm? ITK-3 313

38 Kaxkue 3aaun pemaroTcst py MOMOIIUA CUCTEMBI KOHTPOJISI HCIIOJI- ITK-3 313
HEHMsI TIOKYMEHTOB?

39 Kaxk noxymeHT OepeTcsi Ha KOHTPOJIb U B KAKOH MOMEHT OH MOYKET ITK-3 313
OBITH CHSIT C HEro0?

40 | Yro Takoe Aeno U KakuM 00pazoM oHO dopmupyercs? I1K-3 313

41 | Kakue kputepuu GopMHUpPOBaHHUSI JIeNa BbI 3HAETeE? I1K-3 313

42 | Yto Takoe HOMEHKJIATypa Jien? I1K-3 313

43 KaxoBbl paBuia XpaHeHUs! JOKYMEHTOB B CTPYKTYPHBIX 110JIpa3- [1K-3 313
NeJIeHusIX?

44 | Yro Takoe apXuB U KaKHe BU]Ibl QpXUBOB CYILECTBYIOT? I1K-3 313

45 | Kakue ¢pyHKIMM BO3JaraloTcs Ha apXuB? I1K-3 313

46 | Kakas mocienoBaTelbHOCTh 0()OPMIICHUS JIeJ K cia4e B apXuB? I1K-3 313

47 | Kak npoBoauTcs 3KCIIepTH3a HEHHOCTH JJOKYMEHTOB? I1K-3 313

48 KakoBbl 0COOEHHOCTH MOJIHOTO O(OPMIIEHUS JIeJT ISl apXUBHOTO [1K-3 313
XpaHeHus1?

49 | Kak cocTaBasOT ONMCH Aen? I1K-3 313

50 | TexHOJOTHS 3alUTHI JOKYMEHTHON HH(OpMAIIHH. I1K-3 313
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5.3.1.5. IlepeueHb TeM KYPCOBBIX IPOEKTOB (pador)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl K 3amuTe KypcoBoii padoTsl
He npenycmoTpeHsl.

5.3.2. OneHOYHBIEe MATEPHAJIBI TEKYIIEr0 KOHTPOJIA

5.3.2.1. Bonpochkl TeCTOB

Ne Coaepixkanue Komme- NAK
TeH s
J1emonpou3BOICTBO - ITO: I1K-3 313
a) OTpacinp nesTeabHOCTH, oOecreunBaromias J0KyMEeHTHPOBa-
HUE ¥ OpTaHU3aIuio paboThl ¢ OPUIHATEHBIMHA JTOKYMEHTAMH.
1 | 6) Bug nesrensHOCTH, CBSI3aHHBIN C O0popMiieHHEM OdULIHATb-
HBIX JIOKYMEHTOB B cOOTBeTCTBUHU ¢ TpeboBanusimMu ['OCToB.
B) JlesATeNbHOCTD, CBA3AHHAS C PETHCTpaIMei, KOHTPOJIEM HC-
TIOJTHEHUS U XpaHCHUEM O0(UITUATBHBIX JJOKYMEHTOB.
Kakas cuctema aenonpounsBojicTBa Haubosee r3hPpekTuBHA 1A I1K-3 313
MEJIKUX MPEINpUSITHI?
2 | a) llenTpanmu3zoBaHHas
0) JlereHTpanu3oBaHHAas
B) CMmenanHas
Kakoe moHATHE COOTBETCTBYET CIEAYIOUIEMY OIPEACICHUIO: I1K-3 313
"ycTaHOBJIEHHE €IWHOOOpasusi coctaBa M (GopM yIpaBlICHYE-
CKMX JIOKYMEHTOB, CO3[1aBa€MbIX IPU PEUICHUU OJIHOTUITHBIX
3 | YIPaBICHYECKHX byHKIUNR"?
a) YHubukamus
0) CrangapTusanus
B) ABTOMaTH3aIus
r) [lenTpanu3anus
HecpouHbiMu Ha3bIBAIOT JOKYMEHTBI, KOTOPHIE: ITK-3 313
a) He TpeOyroT OBICTPOTr0 MCIIOTHEHUS
4 | 6) He uMerOT CPOKOB UCTIOJTHEHUS
B) MOXHO mepenarb UCHOJHUTENSIM 0€3 pacCMOTPEHUsl pPyKo-
BOJIUTEIIEM
UTo M3 MepeyucIeHHOTO0 HUKE HE OTHOCUTCS K BUJAM JIOKY- [1K-3 313
MEHTOB, KJIacCU(ULIHUPYEMBIM IO CPOKAM XpaHEHUS?
5 a) [locTostHHOTO XpaHeHus
0) Jlonrocpo4Horo XpaHeHUs
B) CpelHECPOYHOTO XpaHECHHS
r) KpaTkocpouHoro xpaHeHus
Kaxkoit popmat 6ymaru umeet pazmepsl 148 x 210 mm. ? [1K-3 313
a) A4
6 |6)AS
B) A3
r) Al
Kakoe mnoHsTHE XapakTepU3yeT CIEAyILIee ONpPEAEICHUE: [1K-3 313
"CTaHAApPTHBIM JHCT OyMmMaru ¢ pPEKBU3UTAMH, HACHTHQDUIIH-
7 | pyromuMu aBTopa oUIMaTFHOTO MMCBMEHHOTO JOKyMeHTa"?

a) [lognuHHUK JOKYMEHTa
0) Konust nokymeHnTa
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B) bnank noxkymenra
r) Jlybnukat qokymeHTa

Kaxkoii pekBU3UT UCNIOIB3YIOT TOJIBKO B MHUCbMaXx?

a) Anpecart

6) Cchuika Ha JaTy W PErUCTPALMOHHBIA HOMEpP BXOJSIIETO
JOKyMEHTa

B) OTMETKa O OCTYIIJIEHUU JOKYMEHTA B OPraHU3aluI0

r) OTMeTKa 0 HaJM4YUU NPUIIOKEHUN

[1K-3

313

UTO U3 NEPEUNCICHHOTO HIKE HE BXOTUT B COCTAaB PEKBU3HTA
CIpaBOYHbIE JJaHHbIE 00 opranuzauuu’?

a) ITourtoBblit agpec

6) Homep Tenedona u dakca

B) UHH

r) Homep cuera B OaHke

[1K-3

313

10

Kaxkoit pekBU3UT HUKOT1a HE UCIIOJIb3YETCS B MUChMax?
a) OmbiemMa opraHu3aluy Wik TOBAPHBIN 3HAK

0) Pesounronust

B) HanMmeHoBaHMe BUIa TOKyMEHTA

r) PeructpanioHHbi HOMEp JOKYMEHTa

[1K-3

313

11

Kakue u3 nepeuncieHHbIX HUXKE MOJICUCTEM JOKYMEHTAIUU He
SBIISIIOTCS  COCTaBHOM 4YacThIO CHCTEMBI OPraHU3allMOHHO-
pacrnopsauTenbHbIX JoKymMmeHToB (OP/J]) ?

a) Opranu3alMOHHBIE JOKYMEHTHI

0) PacnopsiauTenbHbIe TOKYMEHTBI

B) CripaBo4HO-MH(OPMAIIMOHHBIE JOKYMEHTHI

r) YupeauTenbHble T0KYMEHTHI

[1K-3

313

12

Kakoif u3 mepeuucieHHbIX JOKYMEHTOB YCTaHABJIMBAET IMOPS-
JIOK 00pa3oBaHusl, CTPYKTYpY, GYHKIIMH, 0OS3aHHOCTH M Opra-
HU3AIHIO pabOThl CTPYKTYPHBIX MOAPa3ICICHHUHA MPETPUITHS?
a) Ycrar

0) Ilonoxxenue

B) UHCTpyKIIMS

r) [IpaBusa BHYTpEeHHETO pacropsiika

[1K-3

313

13

Ha xaxkue u3 mepedncieHHbIX JOKYMEHTOB HE CTaBUTCS rpud
YTBEPKICHUA?

a) lllratHoe pacnucanue

0) Ycras

B) YKazaHue

r) [IpaBuna

I1K-3

313

14

Kakoii U3 nepeyrcieHHbIX HIDKE TOKYMEHTOB M3/1al0T BBICIINE
U IIEHTPaJIbHbIC OPraHbl KOJJIETHAIBHOTO YIIPABICHUS B IIEISAX
paspeuieHusi HanOoJjiee BaKHBIX 3ajay, CTOALIMX MNEpe] TaH-
HBIMH OpraHamu?

a) [loctanoBieHue

6) Pacnopsoxenue

B) YKazaHue

r) [Ipukas

I1K-3

313

15

Kakoe kimroueBo€ CIIOBO HCIOJB3YETCS B TEKCTE pPacHopsike-
HUs?
a) [locranosusier

[1K-3

313
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6) [IpukasbiBaro
B) Pacnopsxatoch
r) O0s361BaIO

16

UYTO U3 MepevyrcIeHHOr0 HE YKa3bIBAETCs B MEPBOM YaCTH TEK-
cTa MpoTOoKoJIa?

a) @amunus, UMs, OTYECTBO MPEACENATENsI U CeKpeTaps coo-
paHus

6) Jlata coOpanus

B) CBeICHUS O MIPUCYTCTBYIOIIUX

r) IloBecTka nHs

[1K-3

313

17

CkoubKo yacTeil OyseT B TeKCTE aKTa, COCTABJICHHOM II0 UTOTaM
PEBU3HH, BBISIBUBLIEH psiJl HAPYIICHU?

a) Onna

0) e

B) Uetnipe

r) Tpu

[1K-3

313

18

. KTo moanuceiBaer akt?

a) PykoBoautens npeanpusTus

0) IIpencenarens KOMUCCUU

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4eHB KOMUCCHHT

[1K-3

313

19

Ha xakue nucbma cTaBUTCSA MeYaTh?
a) ConpoBoIUTENBHBIC THCHMA

0) AupexTruBHBIC THCEMA

B) ["apanTHiiHBIC THCEMA

r) Pexnamubie miucrma

[1K-3

313

20

Kakoiif peKBU3UT B TUChMaX K HHOCTPAHHBIM IMApTHEPaM B COOT-
BercTBuM ¢ |1SO He gBigeTcs 00g3aTeIbLHBIM?

a) BerynurenbHoe oOparieHne

0) 3aroJIOBOK K TEKCTY

B) YKa3zaHHe Ha MPUJIOKCHHUE

r) 3aKaounTeapHas GopMysia BEKINBOCTH

[1K-3

313

21

CKOJIBKO JIET XPaHATCS MPUKA3bI 110 TUIHOMY COCTaBY?
a) 10 ner
0) 25 ner
B) 50 mer
r) 75 ner

I1K-3

313

22

B xakowm ciyuae Tpy10BO#M AOroBOp XpaHuTces 75 netr?

a) Ecnu oTCyTCTBYIOT PUKA3bI IO TUYHOMY COCTaBY

0) Ecniu noroBop cpouHsIit

B) Ecri moce yBosibHEeHMs! pabOTHUK HE 3a0pasl TPYAOBYIO KHUKKY

I1K-3

313

23

Kakue 13 nepedyrcieHHbIX HUKE CBEJICHUN HE 3aHOCAT B TPYHO-
BYIO KHUXKKY?

a) ®amMuius, UM M OTYECTBO PabOTHHKA

6) larta poxxaeHus paboTHUKA

B) CBezieHUs O MpUeMe U YBOJIbHEHUH pabOTHUKA

) BeiroBopsl, 00bsiBJI€HHBIE PAOOTHUKY

I1K-3

313

24

B kakom cJIydac IIpu BHCCCHHUU W3MEHEHMH B 3aIIMCH B pr,Z[OBOﬁ
KHHMKKC CTapas 3allUChb 3a4UCPKUBACTCA OJIHOH qepToﬁ, IIOCJIC YE-
o ACIACTCA HOBas 3aIHCh?

a) Ecnu 3anucek caenana HCIIPABUJILHO

[1K-3

313
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0) Ecnmu w3MeHwnuch cBeneHus o0 oOpa3oBaHuH, TPOECCHH,
CIEeLUANTBHOCTH

B) Ecnu n3MeHmmcey ankeTHO-Onorpadudeckue 1aHHbIe

r) Ecnu yBosnbHEHME WM mepeBoj] padOTHUKA MPU3HAHBI He3a-
KOHHBIMU

25

Korna paGoTHHKY BBIAAETCS Ha PYKH TPYIOBast KHHKKa?
a) B nenp yBonbHEHUS

0) 3a 1Be HEAEIU /10 YBOJIbHEHUS

B) 3a ICHb /10 YBOJIbHEHMUSI

r) Ha cnenyromuii 1eHb nocjae yBOJIbHEHUS

[1K-3

313

26

Uro HYXHO JeNaTh, €CIIM TMOCJIE YBOJIBHEHUS PAaOOTHHK HE 3a-
Opas TpyJOBYIO KHUXKKY?

a) OTnpaBUTh TPYJOBYIO KHMKKY 1O MOYTE Ha JIOMAIIHUN aJpec
paboTHHKA

6) OrtmpaButh pabOTHHKY YBEJOMJICHHE O HEOOXOJUMOCTH
SIBUTHCA 34 TPYIOBOU KHMXKKOHN

B) XpaHUTh TPYAOBYIO KHUXKKY B OTAEJE KaJpoB 2 roJia, a 3aTeM
B apxuBe 50 jer

[1K-3

313

27

B kakoMm u3 mepeunciIeHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bI-
BAIOTCS CBEJIEHUS 00 OTHOIIEHUU K BOWHCKOW 00s13aHHOCTH?

a) B aBToGuorpadun

0) B 3asaBneHun

B) B pe3tome o0 TpymoBoii eI TeTbHOCTH

r) B nosepenHoctu

[1K-3

313

28

JInsl KakuX BHIOB FOPUAWYECKHX JIUI B KAYECTBE YUPEIUTEIb-
HBIX IOKyMEHTOB HEOOXOIUM YCTaB U YUIPEAUTEIbHBIH JOTOBOP?
a) AKIIMOHEpPHOE OOIIECTBO

6) OO011ecTBO C OrpaHUYCHHONW OTBETCTBEHHOCTHIO

B) Koomnepatus

r) [TosHOE TOBapHUIIIECTBO

[1K-3

312

29

Kakoi#t Bujg rpuda orpaHuueHHid JOCTyNa HE MCIIOJIB3YEeTCs JUIs
JOKYMEHTOB, COJICPIKAIINX KOMMEPYECKYIO TalHy?

a) KondpunennumansHo

0) Kommepueckas TaitHa

B) CoBepIIIEHHO CEKPETHO

r) CTporo KoHGUICHITUATHLHO

I1K-3

313

30

Kakue u3 nepeyrcieHHbIX HUKE CBEJICHHI HE MOTYT COCTaBIISTh
KOMMEPYECKYIO TaliHy?

a) CBefieHHsI O CYIIHOCTH M300pEeTeHHIA

6) OTueTsl 0 (MHAHCOBOU AEATEILHOCTU (GUPMBI

B) JlokyMeHTHI 00 yIjaTe HajIoroB

r) JIoroBOpBI KYIJIH-TIPOIAKU

I1K-3

313

31

. Kakue mmcema B mporecce 3KCIEAMIIMOHHON 00pabOTKH HE
BCKPBIBAIOTCS, a MEPEAAIOTCA aJjpecaTy B 3arie4aTaHHOM BHjIe?

a) AnpecoBaHHBIE PYKOBOIUTEIIO IPEITPUSITUS

6) [MuceMma ¢ momeTkoit "nmuuHO"

B) AZlpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOAPA3IEICHUIO
r) [Tnchbma 3aKOHOIATENBHBIX U UCTIOTHUTEIBHBIX OPraHOB roCy-
JApCTBEHHOM BJIACTH

I1K-3

313

32

Hcnonp3oBaHue KakoW perucTpaumoHHON (GopMbl HE peKOMEH-
JyeTCsl AJ1s1 KPYIHBIX IO pa3Mepy NpeANpUsSTHIL?

[1K-3

313
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a) PerucrpannoHHO-KOHTPOJIbHBIE KAPTOUKH
6) IlepcoHanbHBII KOMIBIOTEP
B) Perucrpanonnele xypHabl

33

Kakue u3 nepeyrcieHHbIX HUKE MPU3HAKOB HE UCIOJB3YIOT IPU
dbopmupoBanuu aein’?

a) HomuHnanbHbIi

0) [IpenmMeTHO-BOTIPOCHBII

B) CTpyKTYpHBII

r) XpOHOJIOTHYECKUI

[1K-3

313

34

Kakast HomeHKkaTypa Aein sSBISETCS] HOPMATUBHBIM JIOKYMEHTOM
U JI0JKHA 00s13aTeNIbHO MCIIOJIb30BaThCsl IPU ONPEAETICHUM I1e-
peuHs Aell, 3aBOIUMBIX Ha MPEITPUITHI?

a) TunoBast HOMEHKJIATypa el

0) [IpumepHast HOMEHKIJIATypa Je

B) HomeHkuatypa nen npeanpustus

[1K-3

313

35

KaKOC MAKCUMAJIBHOC KOJIMYCCTBO JINCTOB MOXKECT 6I)ITI) B IICJ'IC?
a) 200
6)250
B) 300
r) 350

[1K-3

313

36

Kakoil u3 mepedyucieHHbIX 3aroJIOBKOB JI€J COCTaBJIEH HeEMpa-
BHJIBHO?

a) Ilpuka3sl TUPEKTOpa OpPraHHW3AIMK IO JUIHOMY COCTaBy 3a
2008 rox

0) TpynoBbie gforoBopa ¢ pabotaukamu 3a 2008 rox

B) CripaBOYHbIE MaTEpHAIIbI

r) [lepenucka ¢ 3akazyrkaMu 00 OTKa3e OT OIJIATHI CUETOB OpTa-
HU3ALUU

[1K-3

313

37

Uro W3 MEepeyuclieHHOTO HE OTHOCHTCS K JTamaM Ipoliecca
odopMIICHHS [T TS TIepeladd UX B apXuB?

a) Hymepanus nuctoB nena

0) CocraBneHre BHYTPEHHEW OTHMCH JIOKyMEHTOB JeJia

B) OdopmieHune 00I0KKH Aeria

r) OdopmiIeHHe HOMEHKIIATYPHI JelT

[1K-3

313

38

Kakoe nmoHsTHE COOTBETCTBYET OINpPEAEICHHIO: "CUCTEMaTU3UPO-
BAaHHBIN MepevyeHb 3aBOJUMBIX B OpraHU3alllU JIeN ¢ yKazaHUEM
CPOKOB MX XpaHeHus"?

a) Onuce Jen s nepefavyu ux B apXuB

6) Homenknarypa aen

B) AKT DKCHEPTHU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHsa onuCh TOKYMEHTOB Jelia

I1K-3

313

39

COBOKYIMHOCTh JIOKYMEHTOB, COJepXKalux UHpopManuo o ¢ak-
TUYECKOM IIOJIOKEHHH JeJ, CIYKAIIMX OCHOBAHUEM JIsl TIPUHSI-
TS PELICHU, U31aHUs PACTIOPATUTENBHBIX JOKYMEHTOB — 3TO
a) pactopsAUTEIbHBIE JOKYMEHTHI

0) opraHu3aIMOHHbIE TOKYMEHTBI

B) OTUETHBIE JOKYMEHTHI

r) WH(OPMAIMOHHO-CIPABOYHBIE JOKYMEHTHI

I1K-3

313

40

Cucrema 1OKyMEHTALlUA — 3TO
a) COBOKYIHOCTHIO B3aUMOYBSI3aHHBIX JIOKYMEHTOB, IPUMEHSs e-
MBIX B OIIpeJIeNEHHON chepe NesaTenbHOCTH

[1K-3

313
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0) COBOKYITHOCTb PEKBH3UTOB

B) JOKYMEHT, COACP KAIINN IEPBUYHYIO WH(DOPMAITHIO

F) CUCTCMAa NOKYMCHTAIMK, CO3aHHas 10 CAUHBIM IIpaBUJIaM H
TpeOOBaHUSIM

5.3.2.2. Bonpocel 1Jis1 YCTHOT0 Onpoca

Komme-
Ne Conepxanue — NAK
1 | Yro Takoe 1ei0mpou3BoaCcTBO? I1K-3 313
2 | Jaiite onpeenenne NOHATHIO «IOKYMEHTHPOBAHHE» I1K-3 313
3 | HasoBure ocHOBHBIC (D)YHKIIUH JOKYMEHTA. I1K-3 313
4 Kaxwue obuepoccuiickie KiaccuUKaTopbl HCHOIB3YIOTCS IPH 0hopM- I1K-3 313
JICHHM OPraHU3al[MOHHO-PACIIOPSIUTEIBHBIX JOKYMEHTOB?

5 Kaxkue BuJIbI JOKYMEHTOB BKJIFOYAET B ce0s CHCTEMa OPTraHU3allMOHHO- I1K-3 313
PacHopsSIANTENILHON TOKYMEHTAIUN?

6 Kakue pasnuyaror crnocoObl JOKYMEHTHPOBAHHUS B 3aBUCHMOCTH OT ITK-3 313
CPEICTB JTOKYMEHTHPOBaHUS?

7 | YTOo MOHMUMAIOT MO FOPHIMYECKON CUIION JIOKYMEHTA I1K-3 313

8 | Ha3zoBuTe OCHOBHBIE PEKBHU3UTHI JJOKYMEHTOB. I1K-3 313

9 | OxapakrepusyiiTe pacrnonoKeHne OCHOBHBIX PEKBU3UTOB JOKYMEHTA [1K-3 313

10 KakuM HOpMAaTUBHBIM JIOKYMEHTOM PpETYJIUPYETCs MPaBUIbHOCTh I1K-3 313
o opMIIEeHNS JOKYMEHTOB?

1 Uem o0ocHOBaHa HEOOXOMUMOCTh TPUMEHEHUS EIWHOH CHCTEMBI I1K-3 313
o opMIICHHS JOKYMEHTOB?

12 | Kakue pekBU3UTHI 00€CTICUNBAIOT FOPUINUECKYIO CHITY TOKYMEHTA? [1K-3 313

13 | Kakum o6pa3om 1 KeM IPOBOAUTCS YTBEP)KIACHUE JOKYMEHTOB? [1K-3 313

14 | st 9ero mpoBOAMTCS MPOIEAypa COrJIaCOBAHMS IOKyMEHTa? [1K-3 313

15 | B 4em 3akimouaroTcs TpeOOBaHUS K YHU(DHKAIIMHA JOKYMEHTOB? [1K-3 313

16 | Kakue TpeGoBaHus MPEAbIBIAIOTCS K 0QOPMIIEHHIO ycTaBa? I1K-3 313

17 | IIpocraBnsercs au Tprd YTBEPKIACHUS Ha YCTaBE OpraHU3AINH? [1K-3 313

18 | Yro Takoe mrTaTHOE pacucannue OpraHu3aIin? I1K-3 313

19 | Yro npeactaBusioT cOO0H HOIKHOCTHBIE HHCTPYKIIHN? I1K-3 313

20 | HazoBuTe BUIBI pacropsAUTENbHBIX JOKYMEHTOB. I1K-3 313

21 | Ha3oBuTE OCHOBHBIE PEKBU3UTHI IIPUKA3a I1K-3 313

22 | HazoBuTe ocHOBHBIE HHPOPMAIIMOHHO-CIIPABOYHEIE TOKYMEHTHI [1K-3 313

23 | OxapakrepusyiiTe MOPSAOK COCTABICHHS U TOIFICAHNS TIPOTOKOIIA I1K-3 313

24 | C Kakoii [eNbI0 COCTABIAECTCS 00BSICHUTEbHAS 3aIUCKa? I1K-3 313

25 | Yro mpencrasisier cOO0M MPETEH3MOHHOE MTHCHMO? I1K-3 313

26 | Uto Takoe «I0roBop» U Kakue BUIbI JOTOBOPOB BhI 3HAaeTE? I1K-3 312

27 | HasoBuTe oCHOBHEIE pa3Aembl TPYAOBOTO JOTOBOPA. I1K-3 312

28 | Yro TaKkoe JOIKHOCTHBIE HHCTPYKIIUH? I1K-3 313

29 | Ha3zoBurte 0CHOBHBIE pEKBU3HUTHI JOXKHOCTHBIX HHCTPYKLIMIA. [1K-3 313

30 | Kakue cBenenmst comepxarcs B IMYHON KapTOUKE COTPYTHUKA? [1K-3 313

31 | HazoBuTe oCHOBHBIE PEKBU3UTHI 3asBICHUS O IpUéMe Ha paboTy. T1K-3 313

32 | Kakas uadopmanus coaep>KUTCs B 3a1UCH B TPYJOBON KHIDKKE? T1K-3 313

33 | Kakune moxkyMeHTBI BXOIAT B COCTAB IMYHOTO Jiera’? I1K-3 313

34 | HazoBure peKBH3UTHI NIPUKA30B O MPUEME U YBOIIbHEHUHU pa0OTHIKA T1K-3 313

35 | Ha3zoBute 0CHOBHBIE PEKBU3UTHI JOBEPEHHOCTHU I1K-3 313

36 | Kak cocraBnsiercst aBroororpadus? ITK-3 313

37 | To kakuM npU3HAKaM KJIacCH(PUIMPYIOT ITHChMa? I1K-3 313

38 | Kakue cymecTByroT TpeOoBaHMs, IPEAbIBISIEMbIE K TEKCTY CIIY)KEOHO- I1K-3 313
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ro nucbma?

39

B 1em 0c00eHHOCTB CITy’)KeOHOT0 MHUchMa?

I1K-3

313

40

OxapakrepusyiTe 3Tansl 00pabOTKU MOCTYMHUBIINX TOKYMEHTOB

I1K-3

313

41

Jlist yero HeoOXOMMA U KaK MPOUCXOUT PErUCTpaIiis JOKYMEHTOB?

I1K-3

313

42

UTo BIHCHIBACTCS B PETHCTPANMOHHYIO (HOPMY U3 BXOJSIIETO TOKYMEH-
Ta B MPOIIECCE PErUCTPAIH

[1K-3

313

43

KTo BenmeT sxypHaj perucTpaluy BXOAAIIeH U UCXOIAIICH TOKYMEHTa-
mau?

[1K-3

313

44

Kakwue nporeaypbl cOCTaBISIOT TEXHOIOTHIO BEICHHUS KOHTPOJISI HCITOJI-
HEHUS TOKyMEHTOB?

[1K-3

313

45

Kakwue ¢popMbI KOHTPOIIS 38 CPOKAMHU HCIIOMTHEHUS JOKYMEHTOB ITPHMe-
HSIFOTCS B JICJIOTIPOM3BOJICTBE?

[1K-3

313

46

UTo mMOHMMAETCSI TIOJ] SKCIIEPTU30U IEHHOCTH TIOKYMEHTOB?

I1K-3

313

47

Kto npoBoauT 3KCnepTH3yY EHHOCTH JOKYMEHTOB?

I1K-3

313

48

Kaxk onpenensroTcst Cpoku XpaHEHHS e ?

I1K-3

313

49

Mg gero ncnosnb3yercs HOMEHKIATypa Jien?

I1K-3

313

50

KaxoBs! ipuzHaku popmupoBanus en?

I1K-3

313

5.3.2.3. 3aga4u 1J1s1 NPOBEPKU YMEHHI U HABBIKOB

Conep:xanue

Komme-
TEHIUA

AIK

CocraBpre OnaHK 1A MUCbMa C YIJIOBBIM pacnonokenneM peksu3utoB. OO0
«/lukcn» (KOMITBIOTEPHI M KOMITBIOTEpHEIE cetr). Poccus, 394025, Boponex,
yi. Yaupepcurerckas, 23. Ten.: (473) 297-99-46. daxc (473) 297-53-62.

[1K-3

312

H7

CocraBbTe IITATHOE pacCNHUCaHUE alliapara yIpaBieHUss HeOOIbIIOro IMpej-
nipustys (5-7 genoBek). PexBu3uT «TekcT» maercss B BUJE TaOIUIIBI

[1K-3

312

CocraBbTe U 0(hopMHUTE MPUKA3 IO OCHOBHOM NEATENHFHOCTH IO JAHHOH CH-
Tyanuu: C [eNpl0 MPUBJIEYEHHS CPENCTB sl 00ecreueHusT PON3BOICTBEH-
HOH JesITeNnbHOCTH TeHepanbHbI AupekTop OO0 «Texnumkay (r. BopoHex)
ComoB O.I'. 20 ceHTs0pst TeKymiero rojga W3maid MpUKa3 O CO3TaHUU KOM-
MEpPYECKOT0 OT/Iela B COCTaBE 3 INTATHBIX €AMHMUII: KOMMEPUECKOTO TUPEK-
Topa - 1, Bemyriero crenuaiucTa - 1, cnenuanucra - 1. 'maBHOMy Oyxranre-
py mpennpusatus 1'opyakoBy I.A. OBIIO MOpPYYEHO MpEACTABUTH HAa YTBEP-
JKIEHNE HOBOE MITATHOE PACIHCaHWE MPEAIpUATHs Ha 4 KBapTajl TeKYIIero
roga k 1 okrsa0psa. Kommepueckomy mupexropy MnatoBy T.H., koTopsrit 3a-
BH3UPOBAI MPOEKT MpPHKa3a, MPEIIICAHO 3aKOHIYNTh KOMILTIEKTOBaHHE OT/e-
J1a KaJjpaM# C BBICIITUM 9KOHOMHUYECKUM 00pazoBanmeM K 10 okTaOps.

[1K-3

312

CocraBpTe 1 0OpMHUTE NIPUKA3 IO OCHOBHOM JIEITEIBHOCTU IO JaHHOH CH-
Tyanud: 3amectutens mupekropa OO0 «IrtanoH» (3aperucTpupoBaHO B T.
Poccomp) IT.M. AGpamoBuy 1 nekaOpsi TEKyIIero roja m3gan yKa3aHUE O
rpaduKe OTIYCKOB Ha CIEAYIOIIUH KaJeHAApHBIN I'Of, COIJIACHO KOTOPOMY
PYKOBOIOMTENN CTPYKTYPHBIX MOAPA3AEICHUI AOKHBI IPEACTABUTh B OTAEN
KaJpOB CIIHCKU COTPYAHUKOB C yKa3aHHEM IPEAIOIaraeMoro Cpoka odepen-
HOI'O OTIIyCKa B CJEAYIOLIEM KaneHAapHoM rogy. Cpok MpeacTaBiIeHus! CIIH-
ckoB — 10 mexabps Tekymiero roga. OTaeny KaapoB YKa3aHUEM HPEANHIChIBa-
€TCSl COCTaBUTh CBOJAHBIN Tpaduk oTmyckoB padoraukoB OOO Ha cremyto-
MK KaJeHAAapHBIM roJ U MepeaaTh e€ro B AWPEKUHUI0 Ha yTBepxkaeHue. OT-
BETCTBEHHBIM 32 COCTaBJIeHHE rpaduka Ha3HAUEH HAYaJIbHUK OTHera KaJpoB
[ManTroxuaa O.}O. Cpok npencraBnenus rpaduxa — 20 nexaOpsi TEKyIIero
rozga. YkazaHue ObUTO 3aBU3UPOBAHO HAYAJIHHUKOM OTJIENIa KaJpOB, INIABHBIM
OyXranTepoM, IOPHCKOHCYJIBTOM.

I1K-3
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Cocrasbte mpuka3 o 3A0 «Bemvmen» 00 yCTaHOBIEHHH €IMHOTO PEXHMa
paboThl LEHTpalbHBIX CKJIanoB. B KOHCTaTHpylOlmiell 4acTH OTMETHTE, UYTO
OTIYCK IIeXaM MaTepHajioB CO CKJIaJ0B IMPEONpHUsITHA B TeueHUE padbouyero
JIHS. HapyllaeT HOpPMaJbHYI0 paboTy CKIaJcKoro ammaparta. B pacnopsian-

I1K-3
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TETBHON YaCTH YKAKUTE KOHKPETHBIC Yachl OTITYCKa MATEPHAIOB CO CKIIAJIOB,
HA30BUTE KOHKPETHBIX JOHKHOCTHBIX JIUI[ (B THUPEKIIHHM M [1€XaX), KOTOPbIE
OTBEYAIOT 3a TMIEPEBOJ] CKIIAJI0B Ha Oosiee pallMOHaIbHBIA PeKUM padoThl. Oc-
TaJbHBIC TIYHKTHI B PACTIOPSIUTENLHON YaCTH U IPYTHE PEKBU3UTHI YKAKUTE
CaMOCTOSITEIbHO

CocrtaBbTe MPOTOKOJ 00111er0o coopanus TpyaoBoro koywiektuea OO0 «IIpo-
IPecc» O Pa3sBUTHH COTPYAHUYECTBA C AcColMAaNUE NpeAnpuHUMAaTeIe Ha
2020-2025 rr. [ToaroToBUTh KOMITJIEKCHBIN IIJIaH Pa3BUTHUS COTPYTHUYCCTBA.
OTBETCTBEHHBIM Ha3HA4YMTh 3aM. jJupekTtopa ['ybapesa W.II. Cpok -
15.04.2020 r.

[1K-3
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CoctaBbTe NMPOTOKON 3acelaHusi MHBEHTapHU3alLMOHHOM KOMHCCHU 3aBoja
cenbckoxo3aiicTBeHHBIX MamMH 3AO «ArpoTex», Ha KOTOpOM paccMaTpu-
BaJICsl BOIIPOC O pe3yJibTaTaX WHBEHTAapH3aluH 1o ckiaagy Ne 2 Bcromora-
TENBHBIX MaTepHuaoB. Ha 3acenanum ObUIO MPHUHSTO MOCTAHOBJIEHUE 00 yT-
BEPKIACHUU PE3yIbTATOB MHBEHTAPU3AllUU U OTHECEHHS 3a CUET 3aBeayIolle-
T'0 CKJIaJIOM HEIOCTaud BCIIOMOTaTeNbHEIX MaTepuaioB B cymme 10 Toic. 400
pyOueii, a TakKe 3a4MTaHbl CIMYUTENBFHAS BEJOMOCTh 10 cKiiany Ne 2 1 00b-
SICHUTENIbHAA 3alKcKa 3aBenyromero ckiaagoM. OcTanpHble JaHHBIE OIperie-
JIUTE 110 CBOEMY YCMOTPEHHIO.
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CocraBbTe 1 opopmuTe akT: Komuccust 1o npencenaTenbCTBOM HAYaIbHH-
Ka TeXHU4ecKoH rpymnmnsl A.A. BonommuHa u 4ieHoB komuccuu: boponynuna
M.IO. - HavanbHHUKA aJIMUHUCTPATHBHO-XO3SHCTBEHHOTrO otaena, Cumoposa
JLIL. - Oyxrantepa, u Pomanenko U.K. - odpuc-menemxepa OO0 «Puat» Ha
OCHOBaHWM JIOKNIQJHOW 3ammcku oduc-menemkepa WM.K. Pomanenko
11.07.2018 . mpoBena mpoBepKy TEXHUIECKOTO OCHAIICHUS IPUEMHOM TeH e-
paJIBHOTO AUPEKTOpa M IpH3HAJIa HETOAHBIMMU I JKCIUIyaTallid KOITHUPO-
BaJIbHBIN armapat Xerox 345 (1 wr.), mpenep (uaB.HoMep 367, 1 wit.), dakc
47823 (1 mr.). [Ipu3HanHAs HEMIPUTOTHON IJIST DKCIUTyaTallud TEXHUKA OblIa
nepegana Ha ckiajg npeanpuatusa. [lo ycraHoBieHHOMY (hakTy KOMHUCCHS
COCTaBMJIa aKT MpHEMa-Tiepeaadn OprreXHukd B 3 3k3. (1-1 9k3. - HayambHU-
Ky aIMHHHCTPATHBHO-XO3SIMCTBEHHOTO OT/eNa, 2-i - TJIaBHOMY OyXranrepy,
3-ii - B meno 23-02), koTophIii ObUT YTBEP)KIACH I'€HEPaJIbHBIM THPEKTOPOM
I1.1. CanpbIKUHBIM. .
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CocraBbre 1 opopmuTe aKkT: 17 SHBaps TEKyIero rofa B aapec 3aBojaa IO
peMoHTy JacoB U roBenmupHBIX uznenuit OO0 «tOBenmpy» mpuObIIa MOCKUTKA
C 3aBOJA-TIOCTABINMKA, MTPA BCKPHITUH KOTOPOM OBLTO OOHAPYKEHO OTCYTCT-
BHE€ IBEHAANATH KOPITYCOB IUISI 4YacOB MapKu «MOJHUS», YUCIUBIIUXCS TI0
HakmagHo Ne 18 or 24 oxTsa0ps mpenpinymiero roaa. /s moarBepkaeHus
JTAHHOTO (paKkTa Ha OCHOBAHWH IpHKa3a mupekTopa 3aBoga Ne 12 ot 18 sHBa-
ps Tekymiero roga OblTa co3/aHa KOMECCHS IO TpeIcenaTelbCTBOM Ha-
yanbHUKa otena cHabxkenns Kupuenko E.I1. u uieHoB komuccnn WHXeHepa
IlerpoBa A.P. u 3aB. ckiagom Ne 1 Kupumosa P.B. Komwuccueit 0b1u1 coctaB-
JieH akT 21 sHBaps TEKyIIero roja, B KOTOPOM COJEPIKAJICS BBIBOI O TOM, YTO
3aBOJ-TIOCTABIIUK JODKEH TIOCTABUThH HEJOCTAIOIIEe KOMIECTBO KOPITYCOB K
gacaMm. AKT BCTYIHII B JISCTBHE C MOMEHTA yTBEpXKIeHUs (22 sHBaps T.T.)
JupekTopoM 3aBoaa b.M. PomuHbiM.
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CocraBpTe M O(GOpPMHUTE MOKIATHYIO 3alHCKYy: 3aMeCTHTENh HadalbHHKA
[IpousBoacTBeHHOTO0 00BeMUHEHUsT «BopoHexkckas ropojckas TeneoHHas
cerb» (BI'TC) Munucrepcrsa cBszu PO M.U. lypoB obpatuics K Hadaib-
HUKY CIEIHAIEHOTO YIPaBICHUS Tene(OHHON CBA3M TOTO K€ MUHUCTEPCTBA
I'.C. AkcakoBy ¢ JOKJIaQqHOW 3alMCKOW O BBIIEIEHUH MPSIMBIX HOPOBOJIOB U
Ha3HauYeHWH Tene(OHHBIX HOMEPOB Ha JOTOBOPHOW OCHOBe. B mokiamHOi
3ammucke M.U. JlypoB cooOmiai o ToM, 4To B CEHTSIOpe TeKyIero roga oonbe-
muaenneM (BI'TC) ObLIH MOATOTOBIIEHBI M COTIacOBaHbI ¢ I JTaBHBIM IUIAHO-
BO-(pMHAHCOBBIM yHpaBiieHHeM MuHHCTEpCTBa CBsi3u PD 11OroBOpHI ¢ HOBBI-
My aboHeHTaMu. J[j1s1 BKJIFOUYEHUS YKa3aHHBIX a0OHEHTOB B CETh Iepeiaydu
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nanaeix  «MupoTen» ¢ 1 mexabps Tekylero roga HeoOXOAUMO BBIAEICHUE
MpSIMBIX MPOBOAOB. B ¢Bsizu ¢ 3TiM r-H JlyOoB BBIABHUHYIN MpEISIOKEHHE O
BBIJICICHUH TPAMBIX MIPOBOAOB M HAa3HAUYEHHWU Tele()OHHBIX HOMEPOB Ha J0-
TOBOPHOH OCHOBE yKa3aHHbIM aOoHeHTaM. JloknamHas 3ammcka Obuia co-
ctaBieHa ucnonaureneM C.M. OcunoBoit u moanucana M.U. /lypoBbm 12
HOsIOpSI TEKYIIIEro roja.

11

CocraBbpTe 1 0hOpPMHUTE TOKIAJHYIO 3alMCKY: PyKOBOIUTEND OTJENa HOBBIX
npoektoB O.B. Tapacora obpatunachk k ['enepannomy aupexkropy OO0 «Au-
Teke» (r. Boponex) r-uy A.Jl. CymkoBy ¢ JOKJIAAHOH 3ammcKoi 0 HEOOXO-
JIMMOCTHU YBEJIMYEHUS IITATHOM YMCIEHHOCTH OTAena. B nokimanHoi 3anucke
0O.B. TapacoBa coo0iaia o TOM, YTO B HACTOSIIEE BPpeMs I YCICIIHON pa-
6OTI)I aréHTCTBa HGO6XOZ[I/IMO YBCIIMYCHUEC 62131)1 JaHHBIX O IIOTCHIHUAJIbHBIX
kinueHTax. [lo ee MHEHHIO, OJIHUM U3 HauOOJIee pealibHbIX MyTeH paclIupe-
HUs 0a3bl JaHHBIX SBJISETCS IMOCTOSHHBIA aHAIU3 CPEICTB MAcCOBOW MH(OP-
MaIfiH, B YaCTHOCTH Tpecchl (MH(popManus o Hanbosee KPYIMHBIX KIHEHTax
areHTcTBa ObUIA MOJyYeHa U3 aHAJIMTHYECKOro XypHasa «JKcrepT»). B cBs-
3M C T€M, YTO OTJEN B €ro HACTOSIIEM cOocTaBe (5 COTPYAHHUKOB) HE MMEET
BO3MOXHOCTH OPTaHU30BaTh MOAPOOHOE U3YICHUE AaHATUTUICCKUX U3AaHUMH,
O.B. TapacoBa cumuTaer 1enecoodopa3HpIM BBECTH B IITAT OTAENA JABE JTOIXK-
HOCTH MCHC/KEPOB 1A U3YUYCHUSA W aHaJIM3a IPECChl C LCIbIO BBIABICHUA
IIOTCHIIHUAJIBPHBIX KIIMCHTOB, a TAK)XXC ITOATOTOBKH OHepaTHBHOﬁ I/IH(i)OpMa]_II/II/I
o nojoxkernu Ha peiike CMU B (hopMe exeHeneNbHbIX 0T4eTOB. B fnokia-
HoW 3amricke TapacoBa MpeayioKuiIa Ha 3TH JOJDKHOCTH MOJ00paTh COTPY/I-
HHUKOB M3 YHCJIA CTYACHTOB 4-5 KypcoB (akynbrera KypHamucTuka BI'Y nmm
IIKOJIbI PEKJIaMBbI.
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CocraBbTe B 0)OPMHUTE CIIPaBKH IO JTUYHOMY cocTaBy: Crapmmii crienma-
JUCT KaHIENSAPUN YIIpaBIeHus JenaMd MUHUCTEpCTBa MedaTH U uHpopMa-
uuu PO Tlanmna Upuna CepreeBHa oOpaThiack B OTAET KaApOB MHHHCTEP-
CTBa ¢ IPOChOOW BBIIATH €i CIIPaBKY ¢ MecTa padOTHI I MPEACTABICHUS B
QDUHAHCOBYIO aKaJIeMHIO, T/Ie€ OHA YYUTCS Ha 2 Kypce BEUepHEro OT/AEIeHUS
(bakynpTeTa MeXIYHAPOIHBIX 9KOHOMHYECKHX OTHOIICHHH.
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CocraBbTe U 0pOpMHUTE CIPABKH IO JUIHOMY cocTaBy: Ciecapb MyHHITH-
MMaJbHOTO PEMOHTHO-CTpOuTENnsHOro mpennpusatust «Capmar» r. BopoHex
HeeB Bacunmit ®@emopoBrd oOpaTHiCsS ¢ MPOCEOOW K PYKOBOACTBY 3TOTO
MIPEANPUATHS BBIIATH CIIPABKy MO 3alpOCy MYHHITUITAIFHOTO JETCKOTO caja
Ne 6, kotopsrif mocemtaer ero moub [leeBa Harama. B cpaBke HEoOX0mmuMo
MIONTBEPIUTH pa3Mep 3apabOTHOHN IJIAaTHI, TOJTYYEHHBIH cliecapeM B TEpBOM
KBapTaye TEeKyIero roja (mo Mecsam).
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CocraBbre 1 opopmuTe ciykedHoe mucekMo: lIpencenarens mpaBieHus ax-
nroneproro kommepuaeckoro 6anka « TOPTTIPEABAHKY (mp. Bepaaackoro,
19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A. lllyros obpa-
tuncsi Kk ['enepanbHomy aupekropy HIIO «Anstaump» JIL.M. BonbHOBY c
MPOCKOOI PAacCMOTPETH BOMPOC O TMPENOCTABICHHH B JIUTENBHYIO apeHIy
AKB «TOPTTIPEJABAHK» pa6ounx tutomaneii - 180 kB.M 1oj pa3MmenieHne
oTaeneHus OaHKa.

[Tucemo Obi10 cocraBneno ucmnonauteneMm W.U. IlonnBaeBoit Ha MTOMKHOCT-
HOM OJaHKe TpejcenaTelns MpaBieHus 0aHKa W MOIIICAHO 24 MapTa TeKy-
IEeTO ToJIa.
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CocraBbte u opopmute ciayxedHoe nuceMo: OO0 «O0yBHas Dabpuxay» (T.
banammxa, yn. 3apeunas, a. 3, 104010) gomxHO OBUTO B COOTBETCTBHUHU C II.
6 morosopa ot 10.07.2003 Ne 12/25 «O mocTaBke MPOMYKIUI» TOCTaBUTh
3A0 «Opuon» (Mocksa, KpacHoropckas yi., a. 32, 111123, Ten./dakc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHHe Mecsia KokaHyr (QypHUTYpY Ha 00-
myro cymmy 150 000 py6nei. @axtuyecku ke QypHUTYpHI ObLIO CAAHO HA
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cymmy 120 000 pyOGneit u HemomocTaBieHO mpoaykuuu Ha cymmy 30 000
py6neii. CoriacHo 1.8 m0roBopa 3a HEAIOMOCTaBKY MPOAYKINHU JOMKHA OBITH
yIjaueHa HeycTolKa B pazMmepe 5%, 4TO OT CyMMbI HEIOMOCTaBKUA COCTaBH-
s0 1500 pyGneii.

Hupekrop 3A0 «Opuon» B.J]. ®enoroBa obpatunacek k gupexropy OO0
«O0yBHast ®adpukay» O./]. CoMoBY ¢ Mpock0Ol MEPEUHCIUTh HA UX PacyeT-
HBIN cyeT ykazanHyro cymmy (1500 py6.). B mporuBHOM ciyuae 3A0 «Opu-
OH» OyZeT BBIHYXJICHO 00paTHThLCS B rocapouTpax. [IncbmMo o HegonocTaBke
mpoayKuuu ObuTO coctaBieHo ucnoiauteneM P.T. KOmmHol 1 noamucaHo
B.Jl. ®enotoBoit 12 aBrycra TEKyIiero roja.

16

Omnpenenute Mocaen0BaTENbHOCTL 3TANOB JOKYMEHTO000pOTa OpraHU3aluu
(paccraBbTe 1O TOPSIKY):

Hampagsrenne OKyMEHTOB Ha HCIIOHEHHE
Onpeznenenrie CPOKOB XpaHEHHS JOKYMEHTOB
DopMUPOBAHUE L1

[Ipuem (cozmanme qOKyMeHTa)

Hcnonb3oBaHue TOKYMEHTOB B HH(OPMAIIMOHHO-CIIPABOYHOM padboTe
Jloknaa pyKOBOIUTEIIO O TTOMYYEHHBIX JOKYMEHTax
[IpuHATHE A AMUHACTPATUBHOTO PEIICHHUS
[IpenBapuTenpHOE pacCMOTpEHHE

HcnonHenne JOKyMEHTOB

IIepenaya TOKyMEHTOB B apXHUB

Perucrpaius 10KyMEHTOB

KonTpons ucnonHenns J0KyMEHTOB

[1K-3
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HomenknaTtypa men coctaBisieTcsi 10 YCTaHOBJIEHHOH (opMe M BKIIIOYAeT B
cebst psaa pekBu3uTOB. Cpey TIPEACTABICHHBIX PEKBU3UTOB BBIICIHTE HEOO-
XOIMMBIE:

HauMEHOBaHWE TPEeATPHUATHS;

HanMEHOBaHWE BU/Ia JOKYMEHTA;

naTa;

BH3BI COTJIACOBAHMS IOKYMEHTA;

WHJEKC;

MIeHTU(OUKAIIMOHHBI HOMEp HaJOTOTUIATENbIINKA/KO MPUYNHBI IIOCTAHOB-
ku Ha yuer (MHH/KIIII);

MECTO COCTaBJICHHS,

PE30ITIONHS;

rpud yTBEep)KIeHHS;

3arojIoBOK K TEKCTY;

OTMETKa O MOCTYTIJICHUH IOKYMEHTa B OpTaHH3aIHIO;

TEKCT;

MTOJIITUCH;

rpud coriacoBaHus;

OTMETKa 00 MCIIOIHEHUH TOKYMEHTa W HAIPaBICHUH €r0 B JIENI0

[1K-3

313

H7

5.3.2.4. Ilepeuennb TeMm pedepaToB, KOHTPOJIbHBIX, pacueTHO-rpaguIecKuX padoT

He npemycMoTpeHsI.

5.3.2.5. Bonpochl 1J1si KOHTPOJIBHOM (pacyeTHO-rpadu4YecKoii) padoThl

He npenycMoTpeHs!.

5.4. Cucrema oleHUBAHUSA JOCTHKEHHUS KOMIIETEH (NI
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5.4.1. OHeHKa JOCTHKEHHSI KOMIIETEHIIMH B X0/1€ HpOMe)l(yTO‘lHOﬁ aTTeCTalum

IIK-3 Crnoco0eH aHaM3upOBaTh U MPOBOIUTH PacyeThl SKOHOMUYECKUX U (PUHAHCOBBIX

II0Ka3aTeael KOMMEpPUYECKUX U HEKOMMEPUYECKUX OpraHM3alUil pa3In4HbIX OpraHU3allMOHHO-

IPaBOBBIX GOpM

WNunukatopsr noctmwkenus kommnerennnu [1K-3

Homepa BonipocoB u 3a1ay

Kon

Copeprxanue

BOIIPOCHI K
9K3aMeHY

3a/1auu K
SK3aMEeHY

BOIIPOCHI K
3auery

BOTIPOCHI TIO
KypCOBOMY
MPOEKTY
(pabote)

312

3HaTh MOPSAAOK BEAEHHUS JIOTOBOPHOU pa-
00ThI

29-31

313

3HaTh OCHOBHBIE TIOJIOKEHHUS TI0 YHUU-
Kallid W CTaHJApTH3aIlH YIpaBJICHYE-
CKUX JOKYMEHTOB, IIpaBWia UX pa3padoT-
KU1 1 0OpMIICHHUS

1-28
32-50

V11

Ymeer cocTaBisATh U OQOPMISATH JOKY-
MeHTHI 110 ocHoBe ['OCToB

V12

YMeeT opraHu3oBBIBaTH pabOTy C JOKY-
MCHTaMH B OpraHu3alvi, B TOM YHCIC
JIOTOBOPHYIO paboTy

H7

Nmeer HaBBIKM BEIEHUS IEIOMPOHU3BO/I-
CTBEHHOTO  TIPOIlECcCa,  BKIIIOYAIOIIETO
opopmiieHHEe, [BH)KEHHE JOKYMEHTOB,
KOHTPOJIb UCIIOJIHEHUS, MJIaHOBO-
CIPAaBOYHYIO U aHAJUTHUYECKYIO paboTy, B
TOM YHCJIE TPU paboTe C TOroBOpaMu

IIK-3 CriocobeH aHaM3upoBaTh U MPOBOIUTH PACUYEThl SKOHOMHUYECKHUX U (PMHAHCOBBIX MTOKa3aTeNei
KOMMEPUECKUX U HEKOMMEPUECKIX OPraHu3aIii pa3InuHbIX OPraHM3aIMOHHO-TIPABOBBIX (hOpM

HNunukatopel noctmxeHus komrerennun [1K-3

Howmepa BonpocoB u 3a1au

3aa4u I
BOITPOCHI
BOITPOCHI MIPOBEPKHU
Kon Conepxanue YCTHOTO o
TECTOB YMEHUH 1
ompoca
HaBBLIKOB
312 | 3HaTh NOPSAJOK BEJICHUS TOTOBOPHON PabOTHI 28 26-27
3HaTh OCHOBHBIE MOJIOKEHHS MO YHU(PUKAUU U 1-97 1-95
313 | ctanmapTU3alMy  yIPaBICHYECKUX JOKYMEHTOB, 29-40 28-50
MpaBUJIa UX pa3pabOTKU U OPOpMIICHUS
YMmeeT cocTaBisaTh U OQOPMIIATH AOKYMEHTHI IO
Vi1 1-15
ocuoBe 'OCToB
V12 YMeeT opraHu3oBbIBaTh pabOTy C TOKYMEHTaMHU B 16-17
OpraHu3aIiy, B TOM YUCJIEe JOTOBOPHYIO paboTy
NMeer HaBBIKM BEACHUS JEIOMPOU3BOJICTBEHHOTO
mpoliecca, BKIIOYArIero oopmieHue, 1BUKEHUE
H7 | 1oxymMeHTOB, KOHTpOJIb HCIOJHEHMsS, IUIAHOBO- 1, 16-17

CIIPaBOYHYIO MW QAHAJIMTHYCCKYIO pa60Ty, B TOM
YUCJIC IIpU pa60Te C J0r0OBOpaMiu
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6. YueOHO-MeTOAUYeCcKOe M UHPOPMALIMOHHOE o0ecTieyeHHe TUCIUIINHBI

6.1. Pexomenyemas qureparypa

Tun pexomen-
Aaumu

IlepeyeHb ¥ peKBHU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHME, T'O/A U
MeCTO U3JIaHus)

KoaunuecTBo
JK3. B OHO-
JHOTEKE

1

2

3

2.1. YueOubie
W3MAHAS

AcammeB A. M. OCHOBEHI I€IOIIPOU3BOICTBA [IJIEKTPOHHEIHN pecypc]:
VYuebnoe nocobue / A. M. Acanues, U. . Muponosa; Poccuiickuit
sKoHoMHu4eckuil yauBepcuteT uM. ['.B. [Inexanosa - Mocksa: OOO
"Hayuno-uznarensckuit nentp MHOPA-M", 2020 - 146 c. [DU] [BDBC
3unannym] URL: http://znanium.com/catalog/document?id=348160

Breikora T. A. Jlenonpou3BoacTBo [31eKTpoHHbBIN pecypc]: YueOnuk / T.
A. brikona, JI. M. BsoBa; Poccuiickuii 92KOHOMUYECKUM YHUBEPCUTET
uM. [".B. IInexanosa - Mocksa: OOO "Hay4yHo-U31aTEeIbCKHI IIEHTP
HNH®PA-M", 2019 - 364 c. [DU] [ObC 3nannym] URL:
http://znanium.com/catalog/document?id=359358

I'yryeBa T. A. KorduaeHmansHoe JeT0NPOU3BOJICTBO [3JIEKTPOHHBIH
pecypc]: Yuebnoe nocodue / T. A. I'yryeBa - Mocksa: OOO "Hayuso-
n3natensckuit neaTp MH®PA-M", 2017 - 199 c. [OU] [ObC 3nannym]
URL: http://znanium.com/catalog/document?id=126688

2.2. Metoanue-
CKHE U3JaHUsA

OCHOBBI 1ETONPON3BOICTBA [DIEKTPOHHBIN pecypc|: METOANYECKIe
YKa3aHus 110 OCBOCHUIO JUCHUILJIMHBI U JI1 CaMOCTOSITEIILHON pa6OTBI
o0ygarommxcs 1o HanpasieHnto moarotoBku 38.03.01 "Oxonommuka"
pouiIb MOArOTOBKU «DPHHAHCH M KpenuT» / BopoHexckuit rocymap-
CTBEHHBIN arpapHbIii yaHuBepcuTeT ; [cocT. C. H. Konosanosa] - Bopo-
HEX: BopoHeXCKH ToCyIapCTBEHHBIN arpapHblii yHHBepcuTeT, 2021
[IIT] URL: http://catalog.vsau.ru/elib/metod/m164941.pdf

2.3. Ilepuoaunye-
CKHU€E U3JaHUs

BectHuk BopoHE)KCKOTO roCy1apCTBEHHOTO arpapHOTrO YHUBEP-
CUTETA: TEOPETUUECKUI M HAYyIHO-TIPAKTHIECKHi sxypHas / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KagpoBoe nenonpon3BoACcTBO: eXKeMECIYHBIN HAyqYHO-
MpaKkTU4YeCKuit xypHai / med.- pen. A. S. Kubanos; ri. pex. JI.
B. 3ynuna - M.: [1anopama, 2007-

MenemxmenT B Poccuu u 3a pyoexom: xxypHai: 16+ - Mocksa:
®dunnpecc, 1998-

6.2. Pecypceol cetu UHTEpHET

6.2.1. DyeKTpOHHbIE OM0JIMOTEYHbIE CHCTEMbI

HasBanue Pa3zmemienue

Jlanp

https://e.lanbook.com

ZNANIUM.COM http://znanium.com/

IOPAUT

http://www.biblio-online.ru/

IPRbooks

http://www.iprbookshop.ru/

E-library

https://elibrary.ru/

OO B WIN|F

DOnekTpoHHas 6ubnuoreka BIAY http://library.vsau.ru/



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
http://catalog.vsau.ru/elib/metod/m164941.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
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6.2.2. IlpodeccnonanbHbie 0a3bl JAHHBIX 1 HHPOPMALMOHHbIE CHCTEMbI

HasBanue

Pa3zmerenue

1 |CnpaBounas npaBoBas cucreMa ['apanat

http://www.consultant.ru/

2 |CnpaBounas npasoBas cucrema Koncynprant [liroc

http://ivo.garant.ru

[Ipodeccronanbubie crnpaBouHble cUCTeMbl «Ko-

3 EKCy https://Texakcnepr.caiit/sistema-kodeks
6.2.3. CaiiTbl 1 HHGOPMALMOHHBbIE TOPTAJIbI
Ne HasBanue Pasmemenue

denepanbHBII 00pa3oBaTeIbHBIN TOPTAT « KO-

1 http://ecsocman.hse.ru/
Homuka, Corojiorus, MeHeHKMEHT)

2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/

3 | demo-mpo https://delo-pro.ru/

4 | Bce 0 1eonpoun3Bo/ICcTBE http://delo-ved.ru/

5 | Bce T'OCTwr http://vsegost.com/

7. MaTtepuajibHO-TeXHHYECKOE U MPOrPaMMHoOe ofecriedeHue TUCHUIIINHBI
7.1. Ilomelenus Vis BeJeHUs1 00pa30BaTeJIbHOI0 Npouecca 1 000pya0BaHue

HauMenoBanue nomenieHuM s NPOBENEHUS BCEX
BHUJIOB YYEOHOH IESITEIBHOCTH, MPEXYCMOTPEHHOMN
y4eOHBIM IUTAHOM, B TOM YHCJIC TIOMEIICHUS IS
CaMOCTOSTEIBHON pPa0OThl, C YKa3aHUEM IEePEUHS
OCHOBHOTO 000pYyIOBaHUs, y4eOHO-HATIISITHBIX TI0-
coOWi M UCIIONB3yEeMOr0 IIPOrpaMMHOTr0 obecriede-
HHUSL

Anpec (MECTOMONIOXKEHNE) TTOMEITICHIH IS TIPOBE-
JICHHS BCEX BUJOB y4eOHOH JEATEIbHOCTH, MPEny-
CMOTPEHHOW y4eOHBIM IJIaHOM (B CiTydae peanu3a-
1IMK 00pa30BaTEIbHOIN MPOrpaMMbl B CeTeBOM (Hop-
Me JIOMOJIHUTENBHO YKa3bIBaeTCsl HAaWMEHOBAaHHE
OpraHu3aIyy, ¢ KOTOPOH 3aKIIF0UEH JIOTOBOP)

YueOHasi ayauTopus IUIS TIPOBEACHHS YICOHBIX
3ansaTuit: KoMriekt yueOHOU Mebenu, TeMOHCTpa-
IMOHHOE 000pyI0BaHNE U yIeOHO-HATIISAHBIC T10-
coOHs: cucTeMa BUICOCBS3H, KOMIIBIOTEpHAs TeX-
HUKa C BO3SMOXHOCTBIO MOJIKITIFOYeHns K cetn "MH-
TepHET" U oOecredeHneM JIO0CTymna B DIIEKTPOHHYIO
WH()OPMAITMOHHO-00pPa30BaTENbHYIO Cpedy,  HC-
moip3yeMoe  mporpamMmHoe  obecriedenne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, flamexc bpayzep/ Mozilla
Firefox / Internet Explorer, ALT Linux,
LibreOffice, mpe3eHTanmoHHOe 000pyAOBaHUE

YueOHas ayauTopus Ui TPOBENEHUS Y4eOHBIX
3aHATHIA: KOMIUIEKT y4eOHOU meOenu, JeMOHCTpa-
MOHHOE 000pymOBaHWE M y4eOHO-HATIISAHBIE I10-
cooust:

[lomemenre UIsi CaMOCTOSATEINBHON pPabOTHI: KOM-
IJIeKT y4eOHOW MeOenH, JEMOHCTPalMOHHOe 000-
pyIOBaHHE U Y4eOHO-HATIISIIHBIE TTOCOOMS], KOMITb-
IOT€pPHAsI TEXHUKA C BO3MOXHOCTHIO TIOJKITFOUEHUS
k cern "MHTepHer" m oOecrmedeHuMeM AOCTyIa B
ANEKTPOHHYIO HWH(OPMAIMOHHO-00pa30BaTEIHHYIO

cpeny

394087, Boponexckas obnacTh, T. BopoHex, yiI.
MuuypuHa,l, a.273

394087, Boponexckass obmacts, T. Boporex, yiI
Muuypuna, 1, a.237

394087, Boponexckast obmacts, T. BopoHex, yiI
Muuypuna,.1, a.122a (c 16 mo 18 u.)



http://www.consultant.ru/
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7.2. llporpaMMHoe obecnieuyeHue

7.2.1. IlporpaMMHoOe odecniedeHne 001Iero HA3HAYEHUS

No Hassanue Pasmemienne

1 | Onepanmonnsie cucteMbl MS Windows /Linux /Peg OC IIK B moxansHOM cetu BI'AY
2 | Makersl opucubix npunokenuit MS Office / OpenOffice/LibreOffice | 1K B nokansHoii cetn BIAY
3 | IIporpammel ist mpocMmorpa daiisioB Adobe Reader / DjVu Reader I1K B nokanwsHOM cetu BIAY
4 | Bpayseps! Sunekc bpaysep / Mozilla Firefox / Microsoft Edge IIK B nokansHOM cetu BIAY
5 | AaruBupycHas nporpamma DrWeb ES I1K B nokanpHOM cetu BTAY
6 | IIporpamma-apxusarop 7-Zip IIK B nokansHOM cetu BIAY
7 | Mynerumenua npourpeiBatens MediaPlayer Classic I1K B nokanpHOM cetu B'AY
8 | InaTdopma onnaiin-o0yueHus elearning server I1K B nokansHOM cetu BIAY
9 | Cucrema xommnbroTepHoro tecrupoBanus AST Test IIK B nokansHO# cetu BIAY

7.2.2. Cnenmnau3npoBaHHoe MPOrpaMMHoe odecnieueHne

He Tpedyercsa

8. MexkaucuuninHaApHbIe CBA3H

Juciuruimia, ¢ KOTOpoi HeoOX0TUMO Kadenpa, Ha KoTOpO#t Ipernoaaercst ®UO 3aBemyroIero Ka-
COIJIACOBaHHE JICIIUTUTIHA dbenpoit
VYrnpaBneHus 1 MapKETUHTa B 3akmeBckas E.B.
b1.B.16 MenemxmenT ATIK L
o ,,-"'j_g-"
B
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IIpunioxenue 1

JIncr nepnoanveckux npoBepok padoyeii NporpaMmmMsbl

Hu I/IH(l)OpMaIIHH 0 BHCCCHHbBIX UIBMCHCHUSAX

JloJKHOCTHOE JTH-
110, MPOBOJMBIIIEE

[ToTpebHocTh
B KOPPEKTHPOBKE YKa3aHHEM

WNudpopmanus o BHe-

T.

[ara
nposepky: ©.1.0., COOTBETCTBYIOLIMX PA3JIEJIOB | CEHHBIX U3MEHEHUSAX
JIOJDKHOCTD paboueii mporpaMmmbl
3aBeayrouuii Ka- IIPOTOKOJI Pabouas mporpamma akrya-
¢denpoii E.B. 3a- NelO ot nu3upoBana Ha 2025-2026
KIIIEBCKAsI 28.05.2025 y4eOHBIHN TOT
T.
3aBeayrouuii xa- MIPOTOKOJI Pabouas mporpamma akrtya-
denpoii E.B. 3a- NelO ot nu3upoBana Ha 2026-2027
KIIIEBCKAsI 20.05.2026 y4eOHBIH TOT
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