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Pabouas mporpamma paspaborana B coorBeTcTBUU ¢ DenepanbHbIM roCcyAapCcTBEHHBIM 00-
pa3oBaTENBHBIM CTaHAAPTOM BBICIIETO 0Opa3oBanus Mo HampasieHuto moArotoBku 38.03.01 «Dko-
HOMHKA, YTBEPKICHHBIM MPUKa3oM MuHHUCTpa oOpa3oBanus U Hayku Poccuiickoit denepammm Ne
954 ot 12 aBrycra 2020 .

PabGovasi mporpamma yTBepikIeHa Ha 3acefaHHd Kadeqpbl YIpaBICHHS M MapKETHHra B
ATIK (nporokon Ne 11 ot 15.06.2021)

y y 22, %/
3aBenywommii kadeapou aA.3.H., npod. et E.B. 3akmeBckasi

PabGouast mporpaMma peKOMEHIOBaHA K HCIIOJIb30BAHUIO B y4eOHOM IPOLIECCE METOAUYE-
CKO# KoMHuccueit akoHoMuueckoro (akynprera (mpotokon Ne 11 ot 25.06.2021 r.).

Vs

IIpeacenare/ib MeTOAUYECKOH KOMHCCHH // (E.B. ®aabkoBHY)

Penensent: MesenoB IlaBen BsiuecsiaBosuy, puHancoBbli 1upekTop AO Ynpasasio-
mas komnanusa IOKO
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1. Obwan xapakmepucmuxka OUCUUNIUHbBL

1.1. Heap aucHUNIMHBI

Heapr aucuumianuHbl — (OPMHUPOBAHME 3HAHHWM, YMEHHH W HaBBIKOB 110 HAY4YHOMY,
CHUCTEMHOMY IIOJXOAY K BEIECHUIO JOKyMEHTO000pOTa U 1€JI0IPOU3BOJICTBA B OPraHU3aLlUH.

1.2. 3agauy JUCHUILIMHBI
3agaun IMCUMILIAHDI:
- (hopMHpOBaHKE 3HAHMI 110 OCHOBAM JIOKYMEHTOO00pOTa U JEIOMPOU3BO/ICTRA,
- (hopMHpOBaHKEC YMEHUH M HABBIKOB MPUMCHECHHSI TTOJOXKCHHUH JICITOMPOU3BOJICTBA TSI HX
3¢ (HEeKTHBHOTO UCTIONIF30BAaHUS B MPAKTHUECKOMN JAEATETbHOCTH OPraHU3AIIHA.

1.3. [IpeamMeT AUCHUNIMHBI

[IpenMeTroM W3y4YeHHsS] TUCHUILUIMHBI SIBISIOTCS CTaHOApThI, MpaBWia, TpPeOOBaHUA K
BEJICHUIO JOKYMEHTOO00POTa U JIEJOMPOU3BOJICTBA B OpPraHU3AIIH .

1.4. MecTo 1McuMnJIMHbI B 00pa30BaTe/IbHON porpaMmme

OTJI.01 OcHOBBI AETONPOU3BOJACTBA OTHOCHUTCS K (DaKyIbTaTUBHBIM JUCITUTIIIMHAM B YaCTH,
(dhopMupyeMoil ydacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHHIA.

1.5. B3aumMocBA3b ¢ APYrHMH TUCHUINIHHAMHA

Hucuunmuua @OTJ.01  OcHOBBI  J1€IONPOU3BOACTBA  CBsI3aHA CO  CJCAYIOUIUMU
TUCHUIIMHAMU yaeOHoro 1aHa: b1.B.16 MenemkMeHT
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2. [Inanupyemble pe3yabTaThl 00y4eHUs MO JTUCHUIJIMHE

Komnerenuus NuaukaTop A0CTHKEHUS] KOMIIETEH U
Kon \ Cogepxanne Kona | Coaepxanne
312 | 3HaTh NOPSAIOK BEACHHS JOTOBOPHOM PabOTHI
3HaTh OCHOBHBIE MOJIOKEHUS 110 YHU(PUKALIUY U CTaH-
313 | papTuzanuu yrnpaBlI€HUYECKHUX JTOKYMEHTOB, IpaBuia
HX pa3paboTku 1 0HOPMIICHHS
Crnocobuocts  obecrre- Vi1 VMeeT coCTaBIATh U 0OPMIIATH JOKYMEHTHI II0 OCHO-
YUBaTh MPOU3BOACTBEH- se TOCToB
I1IK-3 | HeIe ¥ OM3HEC MPOIIECCHI
. YMeeT opraHu30BBIBaTH pabOTy C JOKYMEHTaMH B Op-
XO3AUCTBYIOIMX CcyOB- | V12
. raHu3alui, B TOM YKCIIE JOTOBOPHYIO paboTy
€KTOB arpapHoii cepbl
Nmeer HaBbIKM BelIEHUS JI€JIONPOU3BOJCTBEHHOIO
mpolecca, BKIIOYAOMIero oGopMieHHe, IBUKEHHE
H7 | noxymMeHTOB, KOHTpPOJIb  MCIOJHEHUs, IIJIaHOBO-
CIIPABOYHYIO M aHAJIMTUYECKYIO padoTy, B TOM YHCIIe
1pu paboTe C I0rOBOpaMU
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3. O0béM TMCHUIIMHBI U BUABI padoT

3.1. Ounas ¢opma o0yueHust

IMoka3aresnu CeM2e “IP | Bcero
O6mas TpyA0EMKOCTh TUCHHUIUINHEIL, 3.€. / U 2172 2172
OO6mas KoHTakTHas pabora, 4 40,15 40,15
OO6mmas camocTosiTeNbHas paboTa (1o yueOHOMY MIIaHy), 9 31,85 31,85
KonrtakTHas paboTa npu NpoBeJeHUN YUeOHBIX 3aHATHH, B T.4. (1) 40 40
JICKIUH 20 20
IPAKTUYECKHUE 3aHSITHSI 20 20
nabopaTopHbIe PaOOTHI
TPYIIIOBBIE KOHCYJIbTAIIHA
CamocrosiTenpHas paboTa Mpu NPOBEICHUN YUeOHBIX 3aHATHH, U 23 23
KoHnTakTHas paboTa MpoMeKyTOYHON aTTeCTalliy 00y4JaromuXxcs, B T.4. (1) 0,15 0,15
KypcoBas pabota
KYPCOBOMU IIPOEKT
3a4yer 0,15 0,15
9K3aMeH
CamocrosiTenbHas paboTa Mpyu NPOMEXKYTOUHON aTTECTAalllH, B T.4. (4achl) 8,85 8,85
BBITIOJIHEHHE KYPCOBOT'O MPOEKTA
BBINOJIHEHHE KYPCOBOM pabOThI
MIOJITOTOBKA K 3a49eTy 8,85 8,85
TOJITOTOBKA K DK3aMEHY
dopma IpoMeKyTOYHOU aTTecTanuu (3a4€T (3a4eT ¢ OIEHKOM ), SK3aMeH,
3aIuTa KypcoBOro mpoekra (padoTsl)) saet saet
3.2. OuHo-3204Has opMa 00yUeHHUsI
IHoka3aTenu K)épc Bcero
O61mas TpyA0EMKOCTh TUCHUIUINHBIL, 3.€. / U 2172 2172
OO01mmas KoHTakTHas paboTa, u 16,15 16,15
O61mmas camocrosiTenbHas paboTa (1o yueOHOMY MIIaHy), 9 55,85 55,85
KoHnTakTHas paboTa pu NpoBeACHNN YUEOHBIX 3aHITHIH, B T.4. (1) 16 16
JICKITUU 8 8
NPaKTUIECKHUE 3aHSATHSI 8 8
nabopaTopHbIe PabOTHI
TPYIIIOBBIE KOHCYJIbTAIIHA
CamocrosiTenpHas paboTa Mpu NPOBEICHUN YU€OHBIX 3aHATHH, U 47 47
KonrakTHas paboTa mpoMeXyTOUHOH aTTecTaluu 00y4Jaromuxcs, B T.4. (1) 0,15 0,15
KypcoBas paboTta
KYPCOBOM IIPOEKT
3a4eT
9K3aMeH
CamocrosiTenbHas paboTa MpHu NPOMEKYTOUHON aTTECTAINH, B T.4. (4achl) 8,85 8,85
BBITIOJIHEHHE KYPCOBOTO IIPOEKTA
BBITTOJIHEHHE KYPCOBOM pabOTHI
MOJITOTOBKA K 3a4ETy 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma IpoMEeKyTOUHOU aTTecTanuu (3a4€T (3a4eT ¢ OLEHKOM ), SK3aMeH, saueT sauer

3aluTa KypcoBOro mpoekra (padoThl))
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4. Conep:xanue IMCIUTIIAHBI

4.1. Conep:xkanue THCUMILUIMHBI B pa3pe3e pa3/iesioB U NMOAPa3/ieioB

Paznen 1. HopmaTuBHO-IpaBOBasi H HOPMATHBHAs 0a3a B 00J1aCTH /1€JIONIPOU3BOACTBA.

IToxpaznen 1.1. OcHOBHBIE cTaHAAPTHI U MPaBUJIa CO3AAHUS JOKYMEHTOB U BEIECHHUS JEIO0-
IIPOU3BOJICTBA

Lens n 3amaun nenonpounssoactsa. [lonsatrne EnnHON rocyaapcTBEHHOM CUCTEMBI TIOKYMEH-
taimonHoro obecnevyenus ynpasnenusi (EI'CJHOY). Tlousitue nokymenta u ero Bujbl. OCHOBHBIC
CTaHJAPTHI U TIPABUJIA CO3/IaHUS IOKYMEHTOB.

[Monpaznen 1.2. CuctemaTtuzanus u yaudukanus gokymeHtanuu Ha ocaoe ['OCT.

Oo6mue TpeboBanus K JHokymeHTaM B cooTBeTcTBUU ¢ [[OCTamu. @opmymsip-odpasen 1o-
KymeHTa. bnank nokymenra. PexBusutsl gokymeHnTa. [IpaBuia mammHONMUCHOTO oOpMIICHHUS J10-
KYMEHTOB.

Paznen 2. Ilopsinok opopmiieHHs OPraHu3aMOHHO-PACTIOPSIAUTETbHBIX TOKYMEHTOB

[Monpaznen 2.1. [IpaBuna opopmiieHHs] OPraHU3aIUMOHHO-PACTIOPSAUTEIIBHBIX JIOKYMEHTOB U
UX IPUMEHEHHE B cepe YIpaBICHUS CEIbCKOXO03HCTBEHHBIM IPOU3BOJICTBOM.

[lonaTre OpraHu3allMOHHBIX TOKYMEHTOB. YcraB. CTpyKTypa M IITaTHas YHUCIEHHOCTh
anmapara YIpaBJIEHHUs, IUTaTHOE pacnucaHue. [IpaBuna BHYTpEHHEro TPYAOBOIO paclopsiKa.
[lonoxeHne O CTPYKTYpHOM IPOU3BOJICTBEHHOM IMOJAPA3JEICHUN Hpeanpustus. JomKHOCTHas
UMHCTpYKLUsl paboTHUKA. [loHsATHE pacnopsauTenbHbIX TOKyMeHTOB. [loctaHoBienus. Pemenus.
Pacniopstxenusi. Ykazanus. [Ipukasbl 10 OCHOBHOM J€STENIBHOCTH, IO JIMYHOMY cocTaBy. Cucrema
MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTOB M OCHOBHBIE MpaBmwia ux odopmieHus. [IpoToko.
AxT. Cny>xeOHble 3alUCKU: AOKJIagHas U 00bsicHUTeNbHas. CrpaBKa.

[Moapaznen 2.2. OdopmiieHue 1e10BON NePENUCKH

@opmynsp MUChMa: PEKBU3UTHI: CTPYKTypa, MpaBuUjia MOCTPOEHHUS TEKCTa, CTaHAApTHHIE
¢pa3sl U BbpaxkeHus. OCHOBHBIE BHJBI CIIy)KeOHbIX muceM. IlpaBuia muceMm K 3apyOeKHBIM
napTHepam.

IMogpaznen  2.3. JIokyMeHTBI,  O(pOpPMIISIONIME KOMMEPUYECKYI0  JAESTEIbHOCTb
CEIbCKOXO35MCTBEHHBIX OPTaHU3AIIHMN.

Ilonarue norosopa u ero BUIbL. JlokyMeHTanus Mo pacyeram, apeHne, caenkam. Ilonarue
MPETEH3MOHHBIX TOKyMEHTOB. OCHOBHBIE BU[IbI, 337]a4l U (DYHKIIUU MPETEH3UOHHBIX JOKYMEHTOB.
O0pa3zer cocTaBlieHUs IPETEH3MOHHOTO JOKYMEHTa MEXAY IOPUINYECKUMH TUIlaMU. JIOKYMEHTHI -
JI0Ka3aTeNIbCTBA MPETEH3UU.

ITonpaznen 2.4. JlokyMEeHTUPOBAaHKE MIPOLIECCOB IBUKEHUS KaJPOB.

[Tpukasel o TMYHOMY cocTaBy. BHUJIbI TOKYMEHTOB 110 JIMYHOMY COCTaBY U IIpaBUia UX
coctasiieHus. TpyaoBO# 1OrOBOP: CTPYKTYpa, COAECPKAHUE U NOPAJOK 3aKITIOUECHMSL.
JlokyMeHTHUpOBaHUE PE3YJIbTATOB ACATEIBHOCTH NEpcOHaNa. Benenue TpyaoBoi KHUKKHU
paboruuka. CocTaBlIeHHE JTMYHBIX JOKYMEHTOB: 3asBJIICHUs, aBTOOHOTpaduu, pe3toMe 0 TPYI0BOU
NeSITENBHOCTH, TOBEPEHHOCTH, pacnucku. OpopMieHue, BeeHUE U XpaHEHUE JIUYHBIX Je.

Pasnen 3. Texnosiorumn BeieHusi AOKYyMEHTO000pPOTa U AeJIONPOU3BOACTBA

[Monmpaznen 3.1. [lopsaok ABMKEHHUS JOKYMEHTOB B OpPTaHU3AIMH WX PETUCTPALUS W KOH-
TPOJIb UCTIOJIHEHUS

[lonsaTue JOKYMEHTOOOOpPOTa W €ro OCHOBHBIE OJTambl. PalnoHanbHas oOpraHU3alus
JOKyMEeHTOoOOOpoTa B cepe  ympaBle€HUS  CEIbCKOXO3SMCTBEHHBIM  IPOU3BOJCTBOM.
OKcneaUIMOHHAs 00paboTKa JOKYMEHTOB, NOCTYMAIOMIMX B opraHusauuio. llpeaBaputenbHoe
paccMOTpeHHue JOKYMEHTOB B CiIyk0€ JOKyMEHTallMOHHOTo o0OecrieueHus. [IBukeHrne J0KyMEHTOB
BHYTpU opranmzanuu. VcnomHeHue nokyMeHTOB. OOpaboTKka HMCHOTHEHHBIX W OTIPABIISEMBIX
NoKyMeHTOB. Peructpauus u unaexcanus nokymeHToB. [lopsnok, npasuia, popmsl. KoHtpons 3a
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HCIIOJHEHUEM JOKYMEHTOB B 00JaCTH TOBApOBEIEHUs. DTalbl U CPOKU KOHTPOJIS. ABTOMAaTH3aLUs
JIeIIOTIPOU3BOCTBA Ha 0a3e MCIIOIB30BaHUS IEPCOHATIBHBIX KOMITBIOTEPOB.

ITonpaznen 3.2. Cucremaruzanus JOKyMEHTOB U UX XpaHEHUE

OOume TpeOoBaHMS K CHCTEMAaTH3allUU JOKYMEHTOB M ()OPMHUPOBAHUIO el B cepe yrnpas-
JICHUS CEJIbCKOXO3SMCTBEHHBIM INPOU3BOACTBOM . OmpenesieHue LEHHOCTH JOKYMEHTOB U JIOKY-
MEHTHOH MH(popMauu. YCTaHOBICHHUE CPOKOB XpaHEHUS Aell. XpaHeHHE JOKYMEHTOB B ONEPAaTHB-
HOW JIeATeIbHOCTU TOProBoi opraHu3zauuu U gopmupoBanue aen. Homenknarypa nen. I'pynnu-
POBKa B JieTia OT/AENBHBIX KaTeropuil JokymeHToB. CocTaBiieHue 3aroyioBkoB sen. OdopmiieHue 00-
JIOKKH Jela.

[Tonsitre apxuBa U uctopus popmupoBanus ['ocymapcTBeHHON apxuBHOU ciyxOb1 Poccnii-
ckori denepanuu. ApxuBHbIi (hoHa Poccuiickoit denepanuu, apXuBHBIN (DOH OpraHU3aIuu, ap-
XHB KOMMepUeckoi ¢pupmbl. OpopmieHre Aes ITUTETbHBIX CPOKOB XPaHECHHUSI.

ITonpaznen 3.3. KoHpuneHMAIbHOE 1€T0NPOU3BOJCTBO

CocTaB 1 HampaBJ€HUS 3aIIUTHl JOKYMEHTHON MH(OpMaLNU, colepKalieil KOMMEpPUECKYIO
TaiiHy. CucteMa 3amuTbl HHPOPMALUU U KOH(QUACHIHUAIBHBIX JOKYMEHTOB B cepe ynpaBieHUs
CEJIbCKOXO3SUCTBEHHBIM TPOU3BOACTBOM. TEXHOIOTHS 3aIIUTHl JOKYMEHTHOW HH(pOpManuu. 3a-
HIMIIEHHBIH JOKYyMeHT0000poT. ITopsinok paboThl nepcoHana ¢ KOH(UACHIHAIBHBIMU JIOKYMEHTa-
MU. 3anmTa KoH(GUIeHIMaIbHON HHPOPMAIK NIPU POBEJACHUN COBEIIAaHNUN U IIEPErOBOPOB.

4.2. PacnpenejieHue KOHTAKTHOM U CAaMOCTOSITEJILHOI padoThl MPH MOATOTOBKE
K 3aHSITUSIM [0 NOoApa3ieiam

4.2.1. Ounas ¢popma o0y4eHHs

KonraktHas pabota

Paznenbl, mompaszaesnsl IUCUUTUTMHbBI pr— e e CP
Pasnen 1. HopmatuBHO-1IpaBoBasi 1 HopMaTHBHAs 0aza B obJac- 4 4 4
TH JICJIONPOU3BOJICTBA
[onpaznen 1.1. OcHOBHBIE cTaHAAPTHl W MpaBUA CO3JAHUS 2 2 2
JIOKYMEHTOB M BEJICHUS JEeIONPOU3BOCTBA
[onpaznen 1.2. Cuctematuzanus U yHUPHUKAIUS TOKyMEHTa- 5 2 2

nuu Ha ocHose ['OCT.

Paszgen 2. Ilopsimok  odopmiieHHs — OpTraHU3AIMOHHO-
pacnopsAUTENBHBIX TOKYMEHTOB HA OCHOBE aKTyaJbHOW HOP- 10 10 12
MaTHBHOH JIOKYMEHTAIlUU

[Moapaznen 2.1. TlpaBunma odopmileHHs OpTraHU3aIMOHHO-
pacmopsaIuTeIbHBIX JTOKYMEHTOB M UX NpUMEHEeHue B cdepe 4 4 4
YIIPaBJICHUs! CEIbCKOX035IIICTBEHHBIM MPOU3BOACTBOM

[Moxpaznen 2.2. OpopmieHue 1e10BOM NEPENUCKU 2 2 2
Ionpaznen 2.3. JlokyMeHTBI, OGOPMIISIONINE KOMMEPUYECKYIO 5 5 5
JIESITEBHOCTD CEIIbCKOXO03SMCTBEHHBIX OpraHU3alHil

[Moapaznen 2.4. JIOKyMEHTHUpPOBAHHUE TPOIECCOB JIBHKCHHS 5 5 4
KaJIpOB

Pa3gen 3. TexHonoruu BeJeHUs AOKYMEHTOOOOpOTa U AEINO- 6 6 v
MIPOM3BOJICTBA

IMonpaznen 3.1. Ilopanok ABUKEHUS TOKYMEHTOB B OpraHHM3a- 5 2 2
MU UX PETUCTPALUS U KOHTPOIb UCTIOTHEHUS

[Toapazgen 3.1. CuctemaTusanusi JOKYMEHTOB U UX XpaHEHUE 2 2 2
[onpaznen 3.3. KonduaeHnaabHOE JEIOMPOU3BOICTBO 2 2 3

Bcero 20 20 23
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4.2.2. OuHo-3a04Has1 popma o0yueHHus

KonTakThas pabora
Pa3nensbl, moapasiesnsl TMCUUILIMHBI CP
nekmmn | JI3 113
Pa3nea 1. HopmaTuBHO-TIpaBoBasi 1 HOpMaTHBHas 6a3a B o0Ojac- 9 9 10
TH U JeJIONPON3BOCTBA
[onpaznen 1.1. OcHOBHbIE cTaHAApThl U IpaBHJA CO3/aHUSA 1 1 5
JTOKYMEHTOB M BEJICHUS JeJIONPOU3BOJICTBA
Ionpasnen 1.2. Cucremaruzanust U yHU(UKALUS JOKYMEHTa-
1 1 5
nuu Ha ocHose ['OCT.
Pasznen 2. OdopmiieHre opraHu3aniOHHO-PACTIOPSIUTEIBHBIX
JOKYMEHTOB Ha OCHOBE aKTyaJbHONH HOPMAaTHBHON TOKyMEH- 4 4 21
TaIAx
[Moapaznen 2.1. TlpaBunma odopmileHHsT OpraHU3aIMOHHO- 6
pacmopsIuTeIbHBIX JOKYMEHTOB U UX MPHUMEHEHHE B mpodec- 1 1
CHOHAJILHOM chepe
[Moapazaen 2.2. OpopmieHue 1eI10BOM NEPEUCKU 1 1 5
Ilonpaznen 2.3. JIOKyMEHTHMpOBAaHUE IPOLIECCOB JBHKEHUS 1 1 S)
KaJIpoB
[Toapaznen 2.4. JIokyMeHTBI, OQOPMIISIONINE KOMMEPUYECKYIO 1 1 5
JeSITEITbHOCTD
Pa3nen 3. BeneHnue nenonpon3BoCTBa B 00JIACTH TOBAPOBEIC- 9 9 16
HUS
[onpaznen 3.1. Ilopsimok OBUXKEHHS JOKYMEHTOB B OpraHu3a- 1 1 6
IIUHM WX PETUCTPAIMsI U KOHTPOJIb UCTIOTHEHUS
[onpaznen 3.1. CucremaTu3anus JOKYMEHTOB U MX XpaHEHHUE 0,5 0,5 6
[Monpaznen 3.3. KoHpuaeHIHATHHOE JSIOMPOU3BOICTBO 0,5 0,5 4
Bcero 8 8 47

4.3. IlepeyeHb TeM U Y4eOHO-METOANYECKOro obecnedeHus ISl CAMOCTOATEIbHOH PadoThl

o0yuamuxcst
Ne Tema camocTosi- O6rem, ¥
o YueOHO-MeToqrIeCKOE 00ECTICUCHNE (hopma oOyueHus
m/m TENBHOH paboThHI pe— pup—
Hoapa3nen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBUJia CO3/IaHUSI JOKYMEHTOB U 9 5
BEJICHUS JEJIONPOU3BOIACTBA
AcamueB A. M. OCHOBBI J€TIONIPON3BO/ICTBA [3JEKTPOHHBIHN
pecypc]: Yuebnoe nocobue / A. M. Acanues, U. . Mupo-
HOBa; Pocculickuii 3k0HOMHUYeCKHid yHuUBepcuteT uM. I'.B.
Ocriomie | 2020, - 146 <. [51] [95C ] URL:
-M", - c. HaHUYM :
CTATAAPTS! 1 http://znanium.com/cataloq/document’?id:348l60y
1 | mpaBuia co3- 5 T A 9 . 2 5
bikoBa T. A. Jlenonpou3BOACTBO [3JEKTPOHHBIN pecypc]:
AQHI 10Ky~ Yuebnuk / T. A. beixoBa, JI. M. Bsnosa; Poccutickuii 5K0-
MCHTOB. HoMmu4ueckuil yHusepcurer uM. I'.B. Ilnexanosa - Mocksa:
OOO "Hayuno-m3garensckuii nearp MHOPA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
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Hoapazaen 1.2. Cucremaruszanus ¥ yHHU(PHUKAIUsS TOKYMEHTAIlMHM HAa OCHOBE
I'OCT.

O6mme Tpebdo-
BaHUS K JOKY-
MEHTaM B CO-
OTBCTCTBUN C

I'OCTamun m
bopmysip-
obOpaserr  J10-
KyMEHTA.

AcameB A. M. OCHOBBI JEIIOTIPOU3BOJICTBA [IIIEKTPOHHBIN
pecypc]: Yuebnoe nocobue / A. M. Acanues, 1. . Mupo-
HOBa; Pocculickuii 3kOHOMMUYECKMHA yYHHBEpcUTeT M. ['.B.
IInexanosa - Mocksa: OOO "Hay4yHOo-U3AaTENbCKUM LIEHTP
NH®O®PA-M", 2020 - 146 c. [OU] [OBC 3nanuym] URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlemonpou3BOJACTBO [AJIEKTPOHHBINA pecypc]:
VYuebnuk / T. A. beixosa, JI. M. BsoBa; Poccuiickuii sxo-
HoMmu4eckuil yHusepcurer uM. I'.B. Ilnexanosa - Mocksa:
OOQO "Hayuno-uzgarensckuil nentp UHOPA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

IHonapazaen 2.1. IlpaBuna odopMieHHss OpraHU3aLMOHHO-PACHIOPSIAUTENBHBIX
JIOKYMEHTOB U UX MPUMEHEHHE B c]epe YIpaBlIeHUs CEIbCKOXO035IHCTBEHHBIM

IPOU3BOACTBOM
AcamueB A. M. OCHOBBI J€IONPOU3BOACTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. 1. Mupo-
Tpasnna HOBa; Poccuiickuii SKOHOMUYECKHI yHMBEpCUTET uM. I'.B.
o(opmIIEHHS ITnexanosa - Mocksa: OOO "Hay4HOo-U31aTE€NbCKUM IICHTP
OpraHH3aIH- I/IHd)PA—M”, 2020 - 146 c. [OU] [SBC 3nannym| URL:
http://znanium.com/catalog/document?id=348160
3 | oHHO- . )
brikoBa T. A. Jlemonpou3BOACTBO [3JIEKTPOHHEIN pecypc:
pactopsan- Vuebnuk / T. A. brixosa, JI. M. Bsamosa; Poccuiickuii 3x0-
TCIBHBIX 0~ | yompueckuit yauBepeuter uM. I'.B. TTnexaHoBa - Mockaa:
KyMCHTOB 00O "Hayuno-usnarenbckuii neatp MHOPA-M", 2019 -
364 C. [PU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapa3snen 2.2. OdbopmiieHHne NET0BOM MEPENUCKU
AcamueB A. M. OCHOBBI A€TONPOU3BOJICTBA [3TEKTPOHHBIN
pecypc]: Yuebnoe nmocodue / A. M. Acammes, 1. . Mupo-
dopmysp HOBa; Poccuiickuii 3KOHOMUYECKUH YHHBEPCUTET M. I'.B.
IHChMa:  peK- IInexanoBa - Mocksa: OOO "Hay4uHo-H31aTeIbCKHH TICHTP
— HH(DPA-M", 2020 - 146 c. [OU] [B_BC 3uannym]| URL:
http://znanium.com/catalog/document?id=348160
4 | cTpyKTypa, 5 T A . :
bikoBa T. A. Jlenonpou3BOACTBO [3JEKTPOHHBIN pecypc]:
OpaBuia MO~ | yyeguuk / T. A. beikona, JI. M. BsmoBa; Poccuiickmii 3K0-
CTPOCHHA  TCK- | yomuueckumit ynusepcuter uM. I'.B. Tlnexanosa - Mocksa:
cra. 00O "Hayuno-usnarenbckuii nentp MHOPA-M", 2019 -
364 c. [BH] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapasnen 2.3. JJokymMeHTBI, OQOPMIISIONINE KOMMEPUYECKYIO IEATEILHOCTh

CEIIbCKOXO035MCTBEHHBIX OpPraHU3alnil

Ilonartue no-
ropopa M €ro
BU/BI.

AcamueB A. M. OCHOBBI A€TONPON3BOJCTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nmocodbue / A. M. Acammes, 1. . Mupo-
HoBa; Poccuiickuil s3xoHOMHUUecKui yHuBepcuteT uMm. I'.B.
[InexanoBa - MockBa: OOO "Hay4HO-M31aTeNbCKUI HEHTP
NH®PA-M", 2020 - 146 c. [OU] [ObC 3nanmym] URL:
http://znanium.com/catalog/document?id=348160

brixoBa T. A. Jlenonpou3BOJICTBO [3MEKTPOHHBINA pecypc]:
Vuebnuk / T. A. brixosa, JI. M. Bsamosa; Poccuiickuii 3x0-
HoMmuueckuil ynusepcureT uM. I'.B. IlnexanoBa - Mocksa:
00O "Hayuno-m3garensckuii neatp MHOPA-M", 2019 -
364 c. [BH] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
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Hoapa3snen 2.4. JIokyMEHTHpPOBAHUE POLIECCOB JIBIKEHUSI KAJPOB 4 5
AcanueB A. M. OCcHOBBI 1€70IPOU3BOJICTBA [IIEKTPOHHBIN
pecypc]: Yuebnoe mocobue / A. M. Acammes, 1. . Mupo-
HoBa; Poccuiickuii 3xoHOMHYeCKHld yHUBepcuteT uM. ['.B.
Bumbt  10KY- | [Tnexamosa - Mocksa: 00O "Hay4HO-M31aTeNbCKHUMA TICHTP
MCHTOB no | UHO®PA-M", 2020 - 146 c. [DU] [ObC 3nanmym]| URL:
6 | mHHOMY  CO- http://znanium.com/catalog/document?id=348160 4 5
ctaBy u 1pa- | beikoa T. A. Jlenonpou3BoACTBO [3JEKTPOHHBIN pecypc]:
Buiia ux co- | Yueonuk / T. A. beikoBa, JI. M. BsutoBa; Poccutickuii sxo-
CTaBJICHUSL. HoMmuueckuil yHusepcureT uM. I'.B. IlnexanoBa - Mocksa:
OO0QO "Hayuno-m3garensckuii nieatp UHOPA-M", 2019 -
364 C. [PU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapasnea 3.1. [Topsnok ABMKEHUS TOKYMEHTOB B OpraHU3alMM UX PETUCT- 2 6
pauys ¥ KOHTPOJIb UCIIOJIHEHUS
AcamueB A. M. OCHOBBI J€IONPOU3BOACTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. Y. Mupo-
HoBa; Poccuiickuii s3xkoHOMHYECKHl yHUBepcuteT uM. ['.B.
[InexanoBa - MockBa: OOO "Hay4HO-u31aTenbCKUi HEHTP
[Tonste  10- | UTHOPA-M", 2020 - 146 c. [OU] [3BC 3nanmym] URL:
7 KyMEHT0000- | http://znanium.com/catalog/document?id=348160 2 6
pota u ero oc- | beikosa T. A. Jlenonpou3BOACTBO [3NEKTPOHHBIN pecypc]:
HOBHBIE »Tamnbl. | Yueonuk / T. A. BeikoBa, JI. M. Bsnosa; Poccuiickuii 5xo-
HoMuueckuil ynuBepcuret um. I'.B. Ilnexanosa - Mockga:
OO0OO "HayuHo-uznarensckuii nentp MHOPA-M", 2019 -
364 C. [PU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapa3zaen 3.2. Cuctematu3zaiusi JOKYMEHTOB M UX XpaHCHHE 2 6
AcamueB A. M. OCHOBBI €TIONPON3BOJICTBA [3TEKTPOHHBIN
pecypc]: Yuebnoe nmocodue / A. M. Acammes, 1. . Mupo-
HOBa; Poccuiickuil s3xoHOMUYeckuil yHUBepcuTeT M. ['.B.
Obmwue Tpedo- | [Inexanosa - Mocksa: 000 "Hay4HOo-M31aTenbCKHIA TIEHTP
BaHHA K CHC- | UHOPA-M", 2020 - 146 c. [OU] [ObC 3nanmym] URL:
g | TemaTusaumu http://znanium.com/catalog/document?id=348160 5 6
noKyMeHTOB U | beikoa T. A. JlenonpousBoACTBO [2JIEKTPOHHBIN pecypc]:
dbopmuposa- Vuyebnuk / T. A. Beikora, JI. M. Bsutora; Poccutickuii sxo-
HUIO JIeIT HoMHYecknil yHuBepcuteT uM. I'.B. [lnexanosa - Mocksa:
OO0O "Hayuno-m3garensckuii neatp MHOPA-M", 2019 -
364 c. [BH] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Moapa3snen 3.3. KonbuaeHnaaIbpHOE ASIOMPOU3BOICTBO 3 4
Cucrema 3a- | I'yryeea T. A. KoudunmennuaapHOE IeIOMPOU3BOICTBO
el uH(Op- | [371eKTpoHHbIiE pecypce]: Yuebnoe nocobue / T. A. I'yryesa
g | Mamwm u KoH- |- Mocksa: OOO "Hayuno-usnarensckuii nenrp MH®OPA- 3 A
UIeHIHATE- M",. 2017_ - 199 c. [BH] [BBC 3uannym]| URL:
HBIX JTOKYMEH- http://znanium.com/catalog/document?id=126688
TOB
HTroro 23 47
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5. ®oHI OLIEHOYHBIX CPEACTB ISl MPOBEACHHUS IPOMEKYTOYHOH aTTEeCTAIINM H
TeKyIIero KOHTPOoJIs

5.1. DTansl popMUpOBaHUS KOMIIETEHIUI

Nuaukarop nocrm:ke-
IMoxpa3zaen IuCUMIIHHBI Komnerenunus HHST KOMIICTeHIIHH
Ioapasnen 1.1. OcHOBHBIE CTaHAAPTHI U MPABUIIA CO3- K-3 313
JTaHWs TOKYMEHTOB U BEICHHS JICIIONPON3BOJICTBA
[Moapaznen 1.2. Cucremaruzanus W yHUDUKAIUS [1K-3 313
nokymenTanuu Ha ocHoe ['OCT.
[Moapaznen 2.1. [IpaBuna odopmieHus: opraHu3aiu- IIK-3 313
OHHO-PACHOPSATUTENBHBIX JOKYMEHTOB U UX MpUMe- [K-3 Vil
HEHue B NpogeccuoHaIbHOU cdepe IK-3 H7
I1K-3 313
[Toapazaen 2.2. OpopmieHue 1eI10BOM NEPEUCKU I1K-3 V12
I1K-3 H7
[Moapazaen 2.3. JIokyMeHTBI, O(QOPMIISIOIINE KOM- g§:§ 31121
MEPUYECKYIO ACSITEIHbHOCTD K3 o7
IMonmpaznen 2.4. JIOKYMEHTHpPOBaHHE IPOILIECCOB [1K-3 313
JBHKCHUS KaJpOB TIK-3 V11
[Moxpazaen 3.1. Tlopsimok ABMKEHUS TOKYMEHTOB B I1K-3 313
OpTaHM3aIlUN UX PETHCTPAIMS ¥ KOHTPOJIb HCIIOJ- [IK-3 V12
HCHHSA I1K-3 H7
I1K-3 313
Ionpaznen 3.1. Cucrematuzanus 10KyMEHTOB U HX
XpaHEHHE [1K-3 Y12
I1K-3 H7
1IK-3 313
Ioapasznen 3.3. KoHduaeHuuanbHOE EIONPOU3-
BOZICTBO I1K-3 V12
I1K-3 H7

5.2. llkaJabl 1 KPpUTEPUH OLIEHMBAHUSA JOCTHUKEHHSI KOMIIeTEeH M i

5.2.1. Illkajabl OeHUBAHUSA JOCTHKEHUS KOMIIeTEeHIIUA

Buarr oneHok OueHkn

AxageMuyeckasi OlleHKa 110

o HE 3a4TEHO 3a4TEHO
2-X OamIbHOM mKajie (3a4eT)

5.2.2. Kputepuu olleHUBAHUSA TOCTHKEHHUSI KOMIIEeTeHIIH I

Kpurepun oueHkn Ha 3a4eTe

OreHKa 3K3aMeHaTopa, Kpurepun
YPOBEHBb
«3auTeHo»,  MOpOroBbIi | OOyJarOIIMICS TOKa3ald 3HAHWE OCHOBHBIX ITOJIOKEHUN ydeOHOU
YPOBEHb JTUCUUTUTAHBI, YMEHHUE TIOJIYYUTh C TIOMOIIBIO TIPETo/iaBaTelis mpa-

BUJILHOE PEIICHUE KOHKPETHOM MNPAaKTUYECKOM 3aJauyd M3 4ucia
MPEAYCMOTPEHHBIX pabodeil mporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBAHHOU CIIPaBOYHOM
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«He3auTenoy,

[Tpu oTBeTe 0OYUAIOIIETOCS BBISBIIMCH CYIIECTBEHHBIC MTPOOEIBI B
3HAHUAX OCHOBHBIX MOJOXEHHH y4eOHON MUCIUIUIMHBL, HEYMEHHE
C MOMOILBIO MPENOIABATENS NOJIYYUTh MPABUIBHOE PEIICHUE KOH-
KpPETHOW MpPaKTHUUYECKOH 3a7aud U3 YHcia MPeayCMOTPEHHBIX pado-
Yyel mporpamMmoil yaeOHON JUCITUTUTMHBI

KpnTeplm OLICHKH TECTOB

Ornenka, ypoBeHb
JOCTHKCHHS
KOMIIETEHITHI

Onucanue KpuTepueB

OTIIMYHO, BEICOKUM

CopepxaHue paBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopo1o, NpOABUHYTHIN

CopnepxaHue paBUIIbHBIX OTBETOB B TECTE HE MeHee 75%

Y 10BIIETBOPUTEIIBHO,
IMOPOTOBBIN

CopepxaHue IpaBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnersopurensHo,
KOMIIETEHIIUS HE OCBOCHA

CopepxaHue paBUIIbHBIX OTBETOB B TecTe MeHee 50%

Kpurepun oneHKH yCTHOIO OIpoca

OrneHka, ypoBeHb
JOCTHKEHHUS] KOMITCTEH M

Onucanue KpUTepHUeB

3a4TeHO, BEICOKHUI

CryzmeHT IEeMOHCTPHPYET yBepEeHHOE 3HAaHWE Marepuaja, YeTKO BhIpakaer
CBOIO TOYY 3pEHHsI MO PaccCMaTpUBAEMOMY BOMPOCY, MPUBOJIS COOTBETCT-
BYIOIIHE IPUMEPHI

3auTeHOo, NIPOABUHYTHII

CTYI[CHT ACMOHCTPUPYCT YBCPCHHOC 3HAHWC MaTcpHuajida, HO AOIYCKACT OT-
JCIIBHBIC MOTPEUIHOCTHU B OTBETE

3auTeHo, TOPOTOBBIH

CTyneHT JAEeMOHCTPUPYET CYIIECTBEHHBIC MPOOENbl B 3HAHHAX Marepuala,
JIOITyCKaeT OIMOKH B OTBETaX

He 3aureno, KoMIeTeHIHS
HE 0CBOCHA

CryneHT JeMOHCTpUpPYET He3HAHHe MaTepuala, JOIycKaeT TpyObie OMIMOKH
B OTBETAX

Kputepun oneHkn peuieHus 3agaq

Orenka, ypoBeHb
JOCTHXKCHUST KOMIICTCHITU I

Omnmcanne KpUTEpPHEB

3a4TeHO, BEICOKHUI

CTyneHT yBEpPEHHO 3HACT METOJIUKY U ITOPUTM pEIICHUs 3afadd, He JO-
MyCKaeT OIMMOOK MPH €€ BBHITTOTHEHHH.

3auTeHo, MPOIBUHYTHIH

CTyneHT B IeJIOM 3HACT METOIUKY M JTOPUTM PEIICHUS 3a1add, HE TOIyC-
KaeT TPyOBIX OMIMOOK MPU €€ BHIIIOJTHCHUH.

3auTeHo, TOPOTOBBIN

CTYI[GHT B IICJIOM 3HACT MCTOJJUKY U aJITOPUTM PCHICHUA 3ada4uHu, JOIIYyCKAaCT
OIINOOK npu €€ BBINIOJIHCHUH, HO crocobeH HUCIIPpABUTh UX HNPHU NMOMOIIN
pernoaaBaTeiis.

He 3a4TCHO, KOMIICTCHIIMUA
HC OCBOCHA

CTyzneHT He 3HaeT METOAMKY M alrOPUTM pEIIeHUs 3aJa4H, TOMyCKaeT rpy-
Oble OMMOKY MPHU €€ BHIIOJIHEHUH, HE COCOOEH UCTIPaBUTh UX MPU HOMOIIH
IIPEIOAaBaTels.
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5.3. MarepuaJibl /sl OIeHKH J0CTUKEHHS KOMIIEeTeHI i
5.3.1. OneHo4HbIe MAaTEPHAJIBI IPOMEKYTOYHOM ATTECTALMHA

5.3.1.1. Bonpocsl K 3K3aMeHy
He npenycmotpeH.

5.3.1.2. 3agaum K 3K3aMeHy
He npegycMmoTpensl.

5.3.1.3. Bonipochl K 3a4eTy ¢ OLeHKOi
He npexycmotpeH.

5.3.1.4. Bonipochl K 3a4eTy

Kommne-

Ne Copnepxanue S— NIAK

1 UTo Takoe IeI0mpOn3BOJICTBO M KAK OHO MOXKET OBITh OPTaHM30Ba- I1K-3 313
HO Ha IIPEANPUSATUU?

2 UYT0 Takoe JOKYMEHT U KaKOBa €r0 pOJjb B YIIPABICHYECKOU Jes- I1K-3 313
TENBHOCTH?

3 Yrto Takoe yHHU(PUKAIKA U CTAaHIApTH3AIMS YIIPABICHUECKUX JTOKY- ITK-3 313
MEHTOB?

4 | Kakue BUibl JOKYMEHTOB CYIIECTBYIOT? I1K-3 313

5 Uro Takoe G1aHK TOKYMEHTa U B UEM COCTOMUT €ro 3Hau€Hue Ipu I1K-3 313
o(opMIIeHUH JOKYMEHTOB?

6 Kakne ocobeHHOCTH XapaKTepHbI i o01ero 6JaHka 1 6JaHKa I1K-3 313
IS IAceM?

7 | Kak obopmiisercst YcTaB npeanpusTus? I1K-3 313

8 | KakoBbl 0cOOEHHOCTH OPOPMIICHHUS MTATHOTO PACITUCAHUS ? I1K-3 313

9 KakoBsl 00111e nmpaBuia opopMIIeHHUs pacliopsIUTeIbHbIX JOKY- I1K-3 313
MEHTOB: IIOCTAHOBIICHUSI, PEIICHHsI, PACTIOPSKSHHUS U ITPHKa3a?

10 | Kakum oOpa3om odopmItsieTcst MprKa3 1o OCHOBHOMW JAESTEILHOCTH? I1K-3 313

11 | Yro Takoe mpOTOKOJ U JJIsl 4eTO OH 0hOPMIIIETCS ? ITK-3 313

12 B uyeM 0coOeHHOCTH COCTaBJICHUS MTOJTHOW M KpaTKOH (hOPMBI TTPo- ITK-3 313
TOKOJ1a?

13 | Kakue JOKyMEHTBI OTHOCSTCS K JOKYMEHTAIIMH TI0 JITYHOMY COCTaBy? I1K-3 313

14 Uto co60ii npeacTaBiIsieT TPYAOBOK JOTOBOP U KAKUE CBEACHUS OH I1K-3 313
CONCPKUT?

15 Kto noanuceiBaeT TpynoBoil 10roBop, B CKOJBKHUX 3K3EMILISPaX OH I1K-3 313
odopMITIETCS U T€ OHU XPAHITCS

16 | Kakue aeiicTBust 0OpMIISIOT IPUKA3AMH 110 TUIHOMY COCTaBYy? I1K-3 313

17 | B yem oco6eHHOCTH O(OPMIICHUS MPUKA30B 10 TUYHOMY COCTABY? I1K-3 313

18 Kakue cBeeHus 3aHOCATCS B TPYIOBYIO KHHXKKY U Kak oopMiis- I1K-3 313
I0TCS 3aIUCH B HEll?

19 B kakux ciayyasx v Kakum o0pa3oM opopmiisercs qy0sIukar Tpy- I1K-3 313
JOBOI KHIKKHU?

20 | Kakum 00pa3om BHOCSATCS W3MEHEHHS B 3aIIUCH B TPYJOBOM KHIKKE? I1K-3 313

21 Korna Beigaercst pabOTHUKY Ha PYKH TPYJOBast KHHXKKA U I Xpa- I1K-3 313
HST HEBOCTPEOOBAHHbIEC TPYIOBbIE KHUXKKH?

22 | Kaxk odopmisercst aToonorpadus? I1K-3 313

23 | Kak odopMIIsIOTCS pacnucKa U JOBEPEHHOCTh? I1K-3 313

24 | Kakoil nops1ok ¢OopMHpPOBaHUS M BEJICHUS JINYHOTO j1esa? I1K-3 313
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25 | Yto coboii mpeacTaBiser ciy:keOHOE TUCHMO? I1K-3 313

26 | B ueM cocTosT 0COOEHHOCTH Pa3IMIHBIX BUIOB CITY’KEOHOTO MHChMa? I1K-3 313

7 Kaxue crnoBa o6ecnieunBaloT ycnex B 1€7I0BOM MEPENHUCKE U B YEM I1K-3 313
COCTOUT 0COOEHHOCTh COCTABJICHHS TEKCTAa MUChMa?

28 Kakyto ¢popmy oOpariieHus 1 mouemy cliefyeT NPUMEHATh U KaKH- I1K-3 313
MU (ppazamMu OOBIYHO 3aKAHYMBAIOT MUCHMO?

29 [lepeuncnure TOKYMEHTHI, O(OPMIISIOIINE TPEANPUHUMATEIbCKYIO I1K-3 312
JeSITEITbHOCTD.

30 | Buasl u mpaBuia o)OpMIICHUS JIOTOBOPA. I1K-3 312

31 | TonsATHe ¥ MpaBUIIa COCTABJICHUS IPETCH3HOHHBIX JOKYMEHTOB. I1K-3 312

32 | Kakum o0pa3oM oOpMIISIFOTCS TOKIIATHBIE 3aITACKH? I1K-3 313

33 | YTo mOHMMAIOT MO JOKYMEHTOOOOPOTOM TPEAIPHUSITHS? I1K-3 313

34 | Kaxk mpoBomaT 00pabOTKy MOCTYMHUBIINX TOKYMEHTOB? ITK-3 313

35 | KakoBsl mpaBmiia 00pab0OTKH OTIPABISIEMBIX JOKYMEHTOB? ITK-3 313

36 Yro Takoe perucrpanus J0KYMEHTOB U KaKOBA €€ POJib B JI€JIONPO- I1K-3 313
U3BOICTBE?

37 | Kakwue CymecTBYIOT THIIBI PETrHCTPAMOHHBIX YIE€THBIX (hopm? I1K-3 313

38 Kaxkwue 3amaun pemaroTcst py MOMOIIY CUCTEMBbI KOHTPOJISI UCTIOJI- I1K-3 313
HEHUs JOKYMEHTOB?

39 Kak mokymeHT 6epeTcs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET I1K-3 313
OBITH CHST C HEro?

40 | Yro Takoe 1en0 U KakuM 00pa3oM oHO popMupyercs? I1K-3 313

41 | Kakwue kputepun popMuUpoBaHUs Jeia Bl 3HaeTE? I1K-3 313

42 | Yro Takoe HOMEHKJIATypa aen’? I1K-3 313

43 KaxoBsI npaBuiia XpaHEHUS TOKYMEHTOB B CTPYKTYPHBIX IOpa3- I1K-3 313
JEJIeHUIX ?

44 | Yto Takoe apXHB M KaKHe BUIbI ADXHBOB CYNIECTBYIOT? I1K-3 313

45 | Kakue QyHKIIMM BO3JIararoTCs Ha apXuB? I1K-3 313

46 | Kakas nmocienoBaTenbHOCTh 0OPMIICHHS IE] K cJadye B apXHB? [1K-3 313

47 | Kak npoBoauTCs SKCHepTU3a IEHHOCTH JOKYMEHTOB? [1K-3 313

48 KaxoBbl 0cO6EHHOCTH TOTHOTO O(OPMIIEHUS J1e] JIsi ApXHUBHOTO I1K-3 313
XpaHEHHUs?

49 | Kak cocTaB/IsAIOT OIMCH Iei? [1K-3 313

50 | TexHomorus 3alUThl JOKYMEHTHON HHPOPMAIUH. I1K-3 313

5.3.1.5. IlepeyeHb TeM KYPCOBBIX POEKTOB (pPador)

He npenycMoTpeHsl.

5.3.1.6. Bonpocsl K 3ammTe KypcoBoOi padoThbl
He nmpegycMmoTpeHsl.

5.3.2. OneHo4HbIe MATEPHAJIBI TEKYIIEr0 KOHTPOJIA
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5.3.2.1. Bonpochl TecTOB

Ne Copepxanue Komme- NAK
TeHI Ul
Jlenonpou3BoICTBO - 3TO: IK-3 313
a) OTpacip IeATenbHOCTH, 00ECIeYynBaoIIas JOKYMEHTUPOBAHUE U
OpraHu3anuio paboThl ¢ OPUITMATEHBIMHU TOKYMEHTAMH.
1 | 0) Bun nesrenbHOCTH, CBSI3aHHBIM ¢ odopmileHHEM O(UIIHATbHBIX
JOKYMEHTOB B cooTBeTCTBUU ¢ TpeboBaHusimMu ['OCToB.
B) JlesITenbHOCTh, CBSI3aHHAsl C PETUCTPALUEN, KOHTPOJIEM HCIIOJHE-
HUS U XpaHEHUEM O(HIHATBHBIX TOKYMEHTOB.
Kaxkas cuctema memonpon3BojacTBa Hanbosiee dpdekruHa mist men- | [1K-3 313
KHUX IpeanpUsaTHil?
2 | a) lleaTpanuzoBaHHas
0) deuentpann3zoBaHHas
B) CmenanHas
Kakoe moHsTHE COOTBETCTBYET clieyromiemMy omnpenenenuto: "ycra- | [IK-3 313
HOBJICHHE eIMHO00pa3us cocTtaBa U (opM ympaBIEeHUYECKUX JOKY-
MEHTOB, CO3/1aBa€MbIX MPU PEUICHUU OJHOTUITHBIX YIPABICHUYECKUX
3 byHKImit"?
a) YHuduUKanus
0) CrangapTu3anus
B) ABTOMAaTH3alIHs
r) lenrpanuzanus
HecpouHnbiMM Ha3bIBAIOT TOKYMEHTHI, KOTOpbIE: I1K-3 313
a) He TpeOy1oT OBICTPOr0o HCTIOTHEHHUS
4 | 6) He uMeroT CPOKOB UCIIOTHCHUS
B) MOHO nepeaaTh UCTIOTHUTENSAM 0e3 pacCMOTPEHHUSI PyKOBOJAUT -
JeM
UTOo W3 NMEPEUYHCICHHOT0 HIKE HE OTHOCUTCS K BHUJaM JokyMeHTtoB, | [1K-3 313
KJIAaCCU(ULUPYEMBIM IO CPOKAM XpaHEeHHs ?
5 a) [locTossHHOTO XpaHeHUs
6) lonrocpoyHoOro XxpaHeHHs
B) CpeTHeCpOYHOTO XpaHEHUS
r) KpaTkocpouHoro xpaHeHus
Kaxoit popmat Oymaru umeet pazmepsl 148 x 210 mm. ? I1K-3 313
a)A4
6 [6)AS
B) A3
r) Al
Kakoe monsaTHe xapaktepusyer clienyromiee ompexaenenue: "ctan- | [1K-3 313
JTapTHBIM JUCT OyMaru ¢ peKBU3UTAMHU, UACHTUPHUIMPYIOIIUMHU aB-
TOpa OPUIMATBLHOTO MUCHbMEHHOTO 1OKyMeHTa'"?
7 | a) IllonnMHHUK TOKyMEHTa
6) Konus noxymenTa
B) bnank noxymenra
r) JlybnukaTt JoKyMeHTa
Kakol pexkBU3UT UCIOIB3YIOT TOJIBKO B MUChMAaX? I1K-3 313
a) Aapecart
8 | 0) Ccblika Ha JaTy U PErUCTPAMOHHBIA HOMEp BXOJSILErO JOKY-

MEHTa
B) OTMeTKa 0 NOCTYIJICHUU JJOKYMEHTa B OPraHU3alHI0
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r) OTMEeTKa 0 HaJTUYUHU OPUIIOKEHUN

Urto U3 mepedncIeHHOro HIKE He BXOJIUT B COCTaB PEKBH3HUTA CIIpa-
BOYHBIE JaHHBIE 00 opranu3anuu'?

a) [ToutoBslit agpec

6) Homep Tenedona u daxca

B) UHH

r) Homep cuera B 6aHke

I1K-3

313

10

Kaxkoi#i pekBU3UT HUKOTJ]a HE UCTIONb3YETCA B MUChMax?
a) OmOyiemMa opraHu3aIuy Wik TOBAPHBIN 3HAK

0) Pe3omonms

B) HanmenoBanue Buia 1oKyMeHTa

r) PeructpanmoHuslii HOMEp TOKYMEHTa

I1K-3

313

11

Kakue n3 nepedyucineHHbIX HUXKE MOJCUCTEM JOKYMEHTAlUU HE sB-
JAIOTCA ~ COCTaBHOM  4acTbl0  CHCTEMBl  OPraHMU3allMOHHO-
pacropsAuTeNbHbIX JoOKyMeHTOB (OP/I) ?

a) OpraHu3alMOHHbIE JOKYMEHTBI

0) PacriopsinurensHble JOKYMEHTHI

B) CripaBOYHO-MH(}OPMALIMOHHBIE JOKYMEHTBI

r) YupeauTenbHble JOKYMEHTHI

I1K-3

313

12

Kaxkoit 13 nepeurcieHHbIX JOKYMEHTOB YCTaHABIMUBAET MOPSIOK 00-
pazoBaHus, CTPYKTYPY, GYHKIIUHU, OOS3aHHOCTH U OPTaHHU3AIUIO pa-
O0TBHI CTPYKTYPHBIX MOJpa3ieNeHU MpeanpusiTus?

a) YcraB

0) [Tonoxxenue

B) MHCcTpyK1IIKS

r) [IpaBuna BHyTpeHHEr0 pacnopsaka

I1K-3

313

13

Ha xakue W3 mepeynciIeHHBIX JOKYMEHTOB HE CTaBUTCA TpuUd yT-
BEPXKAECHUA?

a) lllTaTHoe pacnucanue

0) Ycras

B) YKa3aHue

r) [IpaBuna

I1K-3

313

14

Kakolf 3 mepeuncieHHBIX HM)KE NOKYMEHTOB M3JAl0T BBICHIHE U
LEHTpaJIbHbIE OpPTraHbl KOJUIETHAIBHOTO YNPABIEHHUS B LENSAX pas3pe-
nieHus: HauboJsiee BaXKHBIX 3aJ]lay, CTOAIIUX Mepe]l JaHHBIMU OpraHa-
Mu?

a) [locranoBneHue

6) Pacriopsxenue

B) YKa3aHmue

r) Ilpuxas

I1K-3

313

15

Kaxkoe kiitoueBoe ci10BO UCIIOJIB3YETCSl B TEKCTE PacHOpsKEHUs?
a) [locranoBnser

0) Ilpuxa3siBaro

B) Pacnopsikatoch

r) O0s13b1BaIO

IK-3

313

16

UTo W3 MEepedyuCIICHHOrO HE YyKa3bIBaeTCS B IEPBOM YacTH TEKCTa
poToKoJa?

a) ®amuius, UMs, OTYECTBO MpeceaTeNs U CeKpeTaps coOpaHus

0) [lata cobpanus

B) CBeJIcHUS O MTPUCYTCTBYIOIINX

I1K-3

313
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r) [ToBecTka qHs

17

CkomnbKo yacTelt OyAeT B TEKCTE aKTa, COCTaBICHHOM I10 UTOTaM PEeBU-
3UH, BBIABUBLICH psii HAPYILICHU?

a) Onna

0) [Be

B) UeThipe

r) Tpu

I1K-3

313

18

. KTo mognuceiBaeT akt?

a) PykoBouTenb peApusTHS

0) [Ipencenarens KOMUCCUHI

B) [Ipencenarens u cekperapb KOMUCCHU
r) [Ipencenatens u 4aeHbl KOMUCCUU

I1K-3

313

19

Ha xakue nucema cTaBUTCS Ne4YaTh?
a) ConpoBoUTENbHBIE TUCHMA

0) lupeKkTUBHbIC MUCHMa

B) ["'apaHTHiiHBIE THCEMA

r) PexiiamMHble nucbMa

I1K-3

313

20

Kakoiif peKBU3HUT B MUChMax K WHOCTPAHHBIM MapTHEPAM B COOTBETCT-
BuH ¢ 1SO He sBisieTcst 00s3aTEIBHBIM?

a) BerynurensHoe oOparenne

0) 3aroJIOBOK K TEKCTY

B) YKa3aHue Ha MPUIOKEHUE

r) 3aKmounTenbHas (opMyia BEXKITUBOCTH

I1K-3

313

21

CKOJIBKO JIET XPaHSATCS MPUKA3bI 10 TUYHOMY COCTaBY?
a) 10 et
0) 25 ner
B) 50 net
r) 75 ner

I1K-3

313

22

B kakoMm ciyuae Tpy10BOi JOrOBOp XpaHUTCS 75 neT?

a) Eciau oTCyTCTBYIOT MPUKa3bl IO JUYHOMY COCTABY

6) Eciiu noroBop cpouHbIi

B) Ecnu ocie yBosmbHEeHMST paOOTHHK HE 3a0pat TPYJOBYIO KHUKKY

I1K-3

313

23

Kakue n3 nepedyucieHHbIX HIKE CBEJCHHM HE 3aHOCAT B TPYIOBYIO
KHUXKKY?

a) @amMuIMsL, UM U OTYECTBO paOOTHHUKA

0) dara poxxaeHus paboTHUKA

B) CBesieHus 0 IpueMe U yBOJIbHEHHH pabOTHUKA

r) BeiroBopbl, 00bsBIIEHHBIE pAOOTHUKY

I1K-3

313

24

B kakoM ciydae Ipy BHECEHMM HM3MEHEHHUH B 3allUCU B TPYIOBOM
KHIDKKE CTapas 3allich 3a4epKHUBAETCS OJHOM 4epToii, mocie yero je-
JIaeTCsl HOBasl 3alKCh?

a) Ecnu 3anmch caenana HenmpaBUILHO

0) Eciiu u3meHunucek cBeneHus 00 oOpasoBaHuu, mpodeccuu, crenu-
AIBHOCTH

B) Ecim m3aMeHmuch ankeTHO-Onorpaduueckue TaHHbIe

r) Ecnu yBonbHeHUe wid nepeBo]l paboTHUKA MpU3HAHBI HE3aKOHHBI-
MU

I1K-3

313

25

Korna paGoTHUKY BhIIa€TCS HA PYKH TPYJA0Bas KHUKKA?
a) B nenp yBonbHEHU

0) 3a ABe HEeAeH 10 YBOJIBHEHUS

B) 3a I€Hb /10 YBOJIbHEHUS

I1K-3

313
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r) Ha cnenyrommii 1eHb nocae yBOJIbHEHUS

26

UTto HYXXHO J1eN1aTh, €CJIU MOcJe YBOJIbHEHUS] paOOTHUK HE 3a0pai Tpy-
JIOBYIO KHUKKY?

a) OTnpaBuUTh TPYAOBYIO KHUKKY IO MOYTE Ha JAOMAIIHMUNA ajpec pa-
00THUKA

0) OTnpaBuTh paOOTHUKY YBEOMJICHHE O HEOOXOJUMOCTH SBUTHCS 3a
TPYILOBON KHUKKOU

B) XpaHUTh TPYAOBYIO KHIKKY B OTJAENE KaJapoB 2 TOJa, a 3aTeM B ap-
xuBe 50 jet

I1K-3

313

27

B xakoMm U3 nepeunciaeHHbIX HUKE JIMYHBIX JOKYMEHTOB YKa3bIBAIOTCS
CcBeJIeHHsT 00 OTHOIIEHWHU K BOMHCKOHM 00s13aHHOCTH?

a) B aBTro6uorpapun

0) B 3asBiennn

B) B pe3tome o TpynoBoi AesTeNbHOCTH

r) B noBepenHocTH

I1K-3

313

28

JInst KakuX BUOB IOPUIUYECKUX JIMIl B KAYECTBE YUPEAUTEIBHBIX J10-
KYMEHTOB HEOOXO/IMM yCTaB U yUPEIUTEIbHBIN 10TOBOp?

a) AKITMOHEPHOE 00IIIeCTBO

0) O01IeCTBO C OrpaHUYCHHON OTBETCTBEHHOCTHIO

B) KoonepaTus

r) [loHOE TOBapUIIECTBO

I1K-3

312

29

Kakoit Bun rpuda orpaHndeHnit 10cTyna He UCTIONB3YEeTCs Ui AOKY-
MEHTOB, CO/IEPXKAIIUX KOMMEPUYECKYIO TalHY?

a) Kondunenuuansuo

6) KomMmepueckas Taiina

B) CoBepIIEHHO CEKPETHO

r) Ctporo KoH(pHICHINATHHO

I1K-3

313

30

Kakue 13 nepedynciaeHHbIX HIKE CBEJICHUN HEe MOTYT COCTaBISATh KOM-
MEpPUYECKYIO TalHy?

a) CBeJleHHs O CYLITHOCTH U300peTeHni

6) OTueThl 0 GUHAHCOBOM AESITENLHOCTU (HUPMBI

B) JIokyMeHTHI 00 yriaTe HaJIoroB

r) JIoroBOpHI KyIJIH-IPOAAKHI

I1K-3

313

31

. Kakue nmucema B mporiecce 3KCHEIUITMOHHON 00paOOTKH HE BCKPHI-
BaIOTCSI, a IEPEAIOTCS aipecaTy B 3alle4aTaHHOM BUjIe?

a) ApecoBaHHbBIE PYKOBOIUTEIIO TIPEATPUITH

6) Ilucema ¢ momeTkoit "nmuuyno"

B) AIpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY MOAPA3AETCHUIO

r) [IrcbMa 3aKOHOIATENBHBIX M UCTIONHUTEIBHBIX OPraHOB TOCYIapCT-
BCHHOM BJIACTH

I1K-3

313

32

Hcnonp3oBaHue Kakod perucTparioHHON (HOpMBI HE PEKOMEHIyeTCs
JUISL KPYTIHBIX 110 pa3Mepy MpeanpusiTuii?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKH

0) I[lepcoHanbHBIA KOMITBIOTED

B) Perucrpaiyiontsie xKypHabl

I1K-3

313

33

Kakue u3 nepedncieHHbIX HUKE TPU3HAKOB HE UCHONB3YIOT MpH Gop-
MHPOBAHUU A7

a) HomunanbHbIi

0) I[IpeaMeTHO-BOIIPOCHBII

B) CTpyKTypHBIi

1) XpOHOJIOTHYECKUI

I1K-3

313
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34

Kaxkas HOMCHKJIaTypa ACJI ABJIACTCA HOPMATUBHBIM IOOKYMCHTOM U
JOJDKHA 00513aTEIBHO UCTIONB30BATHCS IIPU ONPEACTICHUH MTEPEeUHs e,
3aBOIMMBIX Ha MPEINPUATUHN?

a) TunoBast HOMEHKJIATypa Aem

0) IlpumepHast HOMEHKIIATypa Jel

B) HomenkuaTypa en npeanpustust

I1K-3

313

35

Kakoe MmakcuMabHOE KOJIMYECTBO JIMCTOB MOKET OBITH B Jieiie?
a) 200
0)250
B) 300
r) 350

I1K-3

313

36

Kakoii 13 nepeunciieHHbIX 3ar0J0BKOB /1€ COCTABJICH HENPABUIBHO?
a) IIpukasbl AupeKTopa OpraHu3aluy Mo JUYHOMY cocTaBy 3a 2008
rof

0) TpynoBsie noroBopa ¢ padboraukamu 3a 2008 rox

B) CripaBOUHBIE MaTEpHAJIBI

r) Ilepenucka ¢ 3aka3unkaMu 00 OTKa3e OT OIUIATHI CUETOB OpraHU3a-
U1

I1K-3

313

37

Uro M3 mepevyrcIeHHOTO HEe OTHOCUTCS K ATaraM Imporecca opopmiie-
HUS JIeJ JUTs TIepeiad uX B apXuB?

a) Hymepanus nuctoB nena

0) CocraBieHHe BHYTPEHHEH OMUCH IOKYMEHTOB JIea

B) Odopmienne o0I0XKH aena

r) OdopmiieHre HOMEHKIIATYPHI J1e]T

I1K-3

313

38

Kakoe moHsATHE COOTBETCTBYET OINPEICIICHUIO: '"CHCTEeMaTU3UPOBAH-
HBIN TIepeYeHb 3aBOJIMMBIX B OPTaHU3AIINH JIE] C YKa3aHUEM CPOKOB UX
xpaneHus"?

a) Onuck Aen 11 nepead ux B apXuB

6) Homenkunatypa nen

B) AKT 3KCHEPTU3bI IICHHOCTH IOKYMEHTOB

r) BHyTpeHHsIs onuch TOKYMEHTOB Jieia

I1K-3

313

39

CoOBOKYIHOCTh JOKYMEHTOB, coJepKamux HH(popManuio o (axkrude-
CKOM TOJIOKEHHH JIeJl, CIYXKaIMX OCHOBAHHMEM ISl IPUHSITHUS pelIe-
HUH, U3JJaHUS PACTIOPSAAUTEIBHBIX TOKYyMEHTOB — 3TO

a) pacHOPSAUTEIbHBIE JOKYMEHTHI

0) opraHu3aIMOHHBIE TOKYMEHTHI

B) OTYETHBIC JOKYMEHTHI

r) MH()OPMAIIMOHHO-CIIPABOYHBIE JIOKYMEHTHI

I1K-3

313

40

Cucrema 10KyMEHTALlUA — 3TO

a) COBOKYIHOCTBIO B3aUMOYBSI3aHHBIX JJOKYMEHTOB, IPUMEHSAEMBIX B
ornpeaenéHHo chepe NesaTeTbHOCTH

0) COBOKYITHOCTb PEKBU3UTOB

B) JIOKYMEHT, COJIep KAl IEPBUYHYIO HHPOPMAIIIIO

I') CUCTeMa JJOKYMEHTAlMH, CO3/IaHHas 10 €MHBIM MpaBuiiaM U Tpedo-
BaHUSIM

I1K-3

313
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5.3.2.2. Bonpocsl 1Jisl yCTHOIO ONPOca

Ne Conep:xanue Kowmne- NAK
TeHIMSI
1 | Yro Takoe 1eI0Mpon3BOACTBO? I1K-3 313
2 | Maiite onpenencHue MOHITUIO «IOKYMEHTHPOBAHUE IK-3 313
3 | Ha3oBure ocHOBHBIC (DYHKIIMH TOKYMEHTA. I1K-3 313
4 Kakue obmepoccuiickue kiaccupuKaTopbl HCIOIB3YIOTCS MpH 0popMm- I1K-3 313
JICHUH OPTraHU3allMOHHO-PACTIOPSIUTEIbHBIX TOKYMEHTOB?
5 Kakwue BuIpl JOKYMEHTOB BKITIOYAET B ce0s CHCTEMa OpraHU3alOHHO- I1K-3 313
PACTIOPSIIMTENbHOM JTOKYMEHTAIHH?
6 Kakwue paznugaroT criocoObl JOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT [1K-3 313
CPEJICTB JIOKYMCHTHPOBAHUS?
7 | Yro MOHMMAIOT MO FOPUIMYECKON CHIION JIOKyMEHTa I1K-3 313
8 | Ha3oBure 0OCHOBHBIC PEKBU3HTHI JOKYMEHTOB. I1K-3 313
9 | OxapakTepu3syiTe pacloi0okKeHHe OCHOBHBIX PEKBU3UTOB JOKYMEHTa I1K-3 313
10 KakuM HOpPMAaTHBHBIM JIOKYMEHTOM pEryampyercss mnpaBwibHOCTh | [1K-3 313
o opMIIEHHUS TOKYMEHTOB?
11 Uem oOocHOBaHa HEOOXOIUMOCTh TPUMEHEHHUS €IUHOW CHCTEMBI TIK-3 313
0 OpMIICHUS TOKYMEHTOB?
12 | Kakue pexBU3UTH 00eCIIEUNBAIOT IOPUINUECKYIO CHITy TOKYMEHTa? [1K-3 313
13 | Kakum oOpa3oM u KeM MPOBOJIUTCS YTBEPIKICHHE JOKYMEHTOB? [1K-3 313
14 | Jlyis yero npoBOJUTCS MPOLIEAypa COriacoBaHus JOKyMeHTa? I1K-3 313
15 | B uem 3akio4aroTcs TpeOoBaHUs K YHU(PHUKAIMHA JOKYMEHTOB? [1K-3 313
16 | Kakue TpeGoBaHus NPEIBABIAIOTCS K OPOPMIEHHIO yCTaBa? IIK-3 313
17 | Hpocrasmsercs v rprd YTBEPKIAECHHS Ha YCTaBe OpraHu3aIlim? I1K-3 313
18 | Yto Takoe mTaTHOE pacnucaHue OPraHU3aIHN? I1K-3 313
19 | Yro mpeAcTaBasAioT cOO0H AOHKHOCTHBIC HHCTPYKITHH? I1K-3 313
20 | Ha3oBuTe BHIBI PACTIOPSTUTEIBHBIX TOKYMEHTOB. T1K-3 313
21 | Ha3soBuTe OCHOBHEIE PEKBHU3UTHI TPHUKA3a I1K-3 313
22 | Ha3zoBute OCHOBHBIC HH(POPMAIIMOHHO-CIPABOYHBIC TOKYMEHThI [1K-3 313
23 | OxapaxrepusyiiTe TOPSAAOK COCTABICHHA U TIONICAHUS TIPOTOKOIIA [1K-3 313
24 | C xaxoii 1eNbI0 COCTABISETCS OOBICHUTENbHAS 3aIicKa? ITK-3 313
25 | Yro mpexcraBiaseT co0o0ii PETEH3MOHHOE HCHMO? I1K-3 313
26 | Yro TaKkoe «I0roBOp» U Kakhe BHJIbI JOTOBOPOB BbI 3HAETE? T1K-3 312
27 | HasoBure OCHOBHBIE pa3/ielibl TPYAOBOTO JOrOBOpA. I1K-3 312
28 | Yto Takoe MO0KHOCTHBIC HHCTPYKITHH? I1K-3 313
29 | Ha3oBuTe OCHOBHBIC PEKBU3UTHI JTOKHOCTHBIX HHCTPYKITH. I1K-3 313
30 | Kakue cBefeHus conepskaTcsi B IUYHON KapTOYKE COTPYIHHUKA? I1K-3 313
31 | Ha3oBuTe OCHOBHBIE PEKBU3HTHI 3asBICHHS O MPUEME HA paboTy. I1K-3 313
32 | Kakas unpopmariusi COACPKUTCS B 3aIIUCH B TPYJIOBON KHUKKE? [1K-3 313
33 | Kakue D0KyMEHTHI BXOISAT B COCTAB JINUHOTO feja? I1K-3 313
34 | HasoBure peKBU3MTHI IPUKA30B O NPUEME U YBOJILHEHUH PaOOTHHUKA I1K-3 313
35 | HasoBure OCHOBHBIE PEKBU3HTHI JOBEPEHHOCTH I1K-3 313
36 | Kak cocrasisercs asroouorpadus? I1K-3 313
37 | Ilo KakuM mpu3HaKaM KJIacCHUIUPYIOT IUChMa? I1K-3 313
38 Kakue cyiecTByOT TpeOoBaHusl, MPEAbIBIAEMbIE K TeKCTy ciyxeoHo- | [IK-3 313
ro nuckma’?
39 | B 4eM 0COOEHHOCTD CIIY)KEOHOr0 MHChMa? I1K-3 313
40 | Oxapakrepusyiite dTarsl 00padOTKU MOCTYHMBIINX JOKYMEHTOB I1K-3 313
41 | Jns gero HeOOXOAMMA M KaK TIPOUCXOIUT PETUCTPALUS IOKYMEHTOB? I1K-3 313
42 | Uto BrIMCHIBaETCS B PETUCTPAIIHOHHYIO (JOPMY M3 BXOJAIIETO TOKYMEH- [1K-3 313
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Ta B IIPOICCCC PECTUCTpALINHU

43

KTto Bener :xypHai peructpauuu BXOIAIICH U UCXOIAIICH TOKyMEHTa- I1K-3

muu?

313

44

Kakwue npouemaypsl cOCTaBISIOT TEXHOJIOTHIO BEACHUS KOHTPOJIS UCIIOJ- I1K-3

HCHUA ,Z[OKyMCHTOB?

313

45

Kakue Gpopmbl KOHTPOIIA 32 CPOKAMU HCHOJIHEHHS JOKYMEHTOB IIPUMe- IK-3

HSIOTCSI B JITIOTIPOU3BOJICTBE?

313

46

Urto noHuMaeTcs o IKCIEePTH301 IEHHOCTH JOKYMEHTOB? ITK-3

313

47

Kto nmpoBoauT 3KcriepTH3y EHHOCTH JOKYMEHTOB? I1K-3

313

48

Kak onpenensitorcs Cpoku XpaHeHus e’ I1K-3

313

49

Jlnst yero ucmonk3yeTcss HOMEHKIATypa Jen? I1K-3

313

50

KakoBsl npu3Haku opMupoBanust aen? I1K-3

313

5.3.2.3. 3agauu IS NPOBEPKH YMEHHUd U HABBIKOB

Conep:xanue

Komme-
TEeHLHUA

WK

CocraBbTe OJIaHK JUIsl TIHChMAa C YIJIOBBIM pacrojioxkeHueM pekBu3utToB. OO0
«/Inkcnm» (koMmBIOTEpHI B KOMITbIOTEpHBIE ceTh). Poccms, 394025, Boponex,
yi. YauBepcurerckas, 23. Ten.: (473) 297-99-46. daxc (473) 297-53-62.

I1K-3

312

H7

CocTaBbTe IITATHOE pACIUCAHME amiapara ynpaBiICHHsS HEOOJBIIOT0 Tpej-
npustus (5-7 genosek). PexBm3ur «Tekc» maeTcst B BUe TaOIAIBI

I1K-3

312

CoctaBpTe U 0pOpMHUTE TIPHUKA3 IO OCHOBHOH IESITETHHOCTH IO NAaHHOW CH-
Tyarun: C 1enblo MPUBJICYEHHS CPEACTB AJsl 00ecrieueHHs TPOU3BOICTBEHHON
nesTenbHOCTH TeHepanbHbIH mupekTop OO0 «Texnmka» (r. Boponex) Co-
MoB O.I". 20 ceHTAOps TeKyllero roja u3aaji MpHUKa3 O CO3JAaHUH KOMMeEpUe-
CKOTO OTZeTIa B COCTaBe 3 MITATHBIX €IWHUI]: KOMMEPUYECKOTO AMpeKTopa - 1,
BEIyIIero crenuanucra - 1, cnenuanucra - 1. ['maBHOMy Oyxranrtepy mpen-
npusatust ['opuakoBy [.A. OBIJIO TOpyUYEHO MPEACTaBUTH HA YTBEPKIACHHE HO-
BOE IITATHOE pacliCaHue MpeanpuaATUs Ha 4 KBapTal TEKylero roja k 1 ok-
1a6ps. Kommepueckomy nupextopy MmatoBy T.H., xKoTOpBIi 3aBH3MpOBal
MIPOEKT MPHUKa3a, MPEANHUCAHO 3aKOHYUTh KOMIUIEKTOBAaHUE OTAENa KaJpaMH C
BBICIIMM KOHOMHUYECKUM 00pa3oBaHueM K 10 oKTsOp4.

I1K-3

312

CocraBbTe U 0hOopMUTE MPHUKA3 10 OCHOBHOM NEATEIHHOCTH IO AHHOH CH-
Tyanuu: 3amectutens aupektopa OO0 «Dtamon» (3aperucTpUpOBaHO B T.
Poccoms) II.M. AbGpamoBud 1 mexaOpsi TEKymero roja W3gail yKa3aHHe O
rpaduke OTITyCKOB Ha CIICAYIONIUA KaJeHIAPHBIM TOJ, COIJIACHO KOTOPOMY
PYKOBOJUTENH CTPYKTYPHBIX IMOApA3EEHUI TOJDKHBI MPEACTaBUTh B OTHET
KaJ[pOB CIIMUCKH COTPYAHUKOB C YKa3aHHEM MpPEIoIaraeéMoro Cpoka odepen-
HOT'O OTIyCKa B CIIEAYIOILIEM KalleHAapHOM rojy. Cpok mpeacTaBieHus CIU-
ckoB — 10 nmexaOps Texymero roaa. Otneny KaapoB yKa3aHWEM HpeANuChIBa-
eTcsl COCTaBUTh CBOJHBIN Tpaduk oTmyckoB pabotHrkoB OO0 Ha cieayrommii
KaJIeHJApHBII TO/ U TepeaTh ero B JUPEKINI0 Ha yTBepxaeHne. OTBETCTBEH-
HBIM 32 cOCTaBlieHHE TpadyKa Ha3HAUYEeH HayaJIbHUK OTAea KaapoB [lanTioxu-
Ha O.10. Cpox npencrasnenus rpaduka — 20 qexabps TeKymero roaa. Ykasa-
HHUE ObUIO 3aBH3MPOBAHO HAYAIBHUKOM OTJeNa KaJgpoB, INIaBHBIM Oyxraire-
POM, FOPUCKOHCYITBTOM.

I1K-3

312

Cocrassre npuka3 1o 3AO «BemMnem» 00 ycTaHOBIEHHH €AWHOTO peknMa paboThI
LEHTPAIbHBIX CKIAIOB. B KOHCTaTupyroleil yacTu OTMeTbTe, YTO OTITYCK LieXxaM
MAaTepUaIOB CO CKJIAIOB INPENIPUSITHA B TEUCHUE PabOdyero IHs HapyllaeT HOp-
MaJIbHYIO paloTy CKJIJICKOTO anmapata. B pacrnopsiuTenbHoM YacT yKaKUTe KOH-
KPETHBIE Yachl OTIIyCKa MaTepuajioB CO CKJIAJO0B, HA30BUTE€ KOHKPETHBIX JOJDKHO-
CTHBIX JIMI (B JMPEKLIMU U 1IeXaX ), KOTOPBIE OTBEYAIOT 32 TIEPEBO/] CKIIAIOB Ha 00-
Jiee palMoHATBHBINA pekuM paboThl. OCTallbHBIC ITYHKTHI B PACTIOPSIUTEIHHOMN Yac-
TH U IpYTHE PEKBU3UTHI YKAKUTE CAMOCTOSATENBHO

I1K-3

312
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Cocrabre TpoTOKOI 001Iero codpanus Tpynosoro komiektia OO0 «IIporpecc»
0 Pa3BUTHH COTPYTHUIECTBA C Accormarueii mpeanpuauMareneit Ha 2020-2025 1.
IloAroToBUTh KOMILIEKCHBIM IUIaH Pa3BUTHS COTpyAHHYECTBA. OTBETCTBEHHBIM
Ha3HAYMUTH 3aM. qupekTopa ['yoapesa MLI1. Cpok - 15.04.2020 1.

I1K-3

312

CocraBpTe NPOTOKOJN 3acelaHHs WHBEHTApHU3ALMOHHONM KOMHCCUHU 3aBOJA
cenbekoxo3siicTBeHHbIX ManH 3A0 «ArpoTex», Ha KOTOPOM paccMaTpHUBaJI-
csl BOIIPOC O pe3yJibTaTax WHBEHTapU3alluy Mo ckiaxy Ne 2 BCIOMOTaTeNbHBIX
MmarepuanoB. Ha 3acenanuu ObIJIO NPUHSTO NOCTaHOBICHHWE 00 yTBEPKACHUU
pe3yIbTaTOB MHBEHTApU3allMd U OTHECEHUS 3a CuUeT 3aBEIYIOLIEro CKIaJoM
HEJIOCTayu BCIIOMOTATENbHBIX MaTepuanoB B cymme 10 Teic. 400 pyOuel, a
TaKXKe 3a4UTaHbl CIIMYUTENbHAs BEIOMOCTD 10 ckiany Ne 2 u oObsICHUTEIbHAS
3aImcKa 3aBefyrouero ckinagoM. OcraabHble JaHHBIE ONPENENIUTE [0 CBOEMY
YCMOTPEHUIO.

I1K-3

312

CocraBbte 1 opopmure akt: Komuccus 1moja npeacenaTeaI»CTBOM HavallbHUKA
TexHu4Iecko Tpynmsl A.A. BomommHa W 4ineHOB KoMmuccuu: bopomynmna
M.IO. - HavanbHHKA aAMUHUCTPATUBHO-XO3sMCTBEHHOTO oThena, CumopoBa
JLIL. - 6yxranrepa, u Pomanenko M.K. - opuc-menemrepa OO0 «Puary Ha
OCHOBaHMM JOKJNagHOW 3amucku oduc-meHemkepa W.K. Pomanenko
11.07.2018 r. mpoBena MPOBEPKY TEXHUIECKOTO OCHAIMICHUS MPUEMHOU T'eHe-
PAIBHOTO JUPEKTOpPa W IpH3HAJIA HETOJHBIMH JUIS SKCIDTyaTallMd KOIUPO-
BaJIbHBIN ammapar Xerox 345 (1 mr.), mpenep (uuB.HOMEp 367, 1 mit.), dakc
47823 (1 mr.). Ilpu3HaHHas HENPUTOHOW JUTS SKCILTyaTallul TEXHUKA Oblia
nepeiaHa Ha ckiaj npennpustus. [lo ycraHoBiIeHHOMY (BakTy KOMHCCHSI CO-
CTaBWJIa aKT MpHeMa-Tiepeadu OPITeXHUuKH B 3 9K3. (1-1 3K3. - HaYANEHUKY
aIMUHHUCTPATHBHO-XO3SIMCTBEHHOTO OT/ENa, 2-i - TIIaBHOMY Oyxranrepy, 3-i
- B aeno 23-02), KOoTOpsIii OBLT YTBEPXKAECH TeHepalbHbIM aupexTopom [1.H.
CanpeIKUHBIM. .

IK-3

312

CocraBbTe 1 ohopMuTe akT: 17 sIHBaps TEKYIIEro roja B aipec 3aBoja 1o pe-
MOHTY 4acoB H toBenupHbeIX m3aenuit OO0 «tOBenup» npuObLIa TMOCHUTKA C
3aB0/Ia-TIOCTABIINKA, IPU BCKPBITHH KOTOPOH OBLIO OOHAPYKEHO OTCYTCTBHE
JIBEHaJLATH KOPIIyCOB JUIsl 4acoB Mapku «MOJHMSDY, YHUCIMBIIMXCS IO Ha-
kiagHo# Ne 18 ot 24 okTa0pst npeapayiiero rojga. Jliis moaTBepKACHUS TaH-
HOTO (hakTa Ha OCHOBAHWH TpHKa3a JAupekTopa 3aBoja Ne 12 ot 18 sHBaps
TEKyILIero roAa Oblia co3aaHa KOMUCCHS MOJ TIpeceaTeIbCTBOM HaYaIbHUKA
otnena cHabxenust Kupuenko E.II. u unenoB komuccun nmxenepa Ilerposa
A.P. u 3aB. ckimagom Ne 1 Kupunosa P.B. Komuccueit Obin coctaBien akt 21
SIHBapsl TEKYLIEro rojaa, B KOTOPOM COJEPKAJICA BBIBOA O TOM, YTO 3aBOJ-
MOCTaBUINK JTOJKEH MOCTaBUTh HEJOCTAOIIEE KOJIMYECTBO KOPITYCOB K dacaM.
AKT BCTYITUJI B IEWCTBHE C MOMEHTA YTBEpXKAeHUA (22 sHBaps T.T.) TUPEKTO-
pom 3aBoa b.M. PouuneiM.

I1K-3

312

10

CocraBbTe 1 0popMHUTE AOKIATHYIO 3aMUCKY: 3aMecTUTENb HavaibHUKa [Ipo-
W3BOJICTBEHHOT'O 00bennHEeHUs1 «BopoHexkckas ropojckas Teae@oHHas CeThy
(BI'TC) Munuctepcrsa cBsazu PO M.U. lypos oOpatuiicsi K Ha4albHUKY CIie-
[MATHHOTO yIpaBleHUs TeaehOHHOM CBs3M TOro ke mMuHHcTepcrBa [.C. Ak-
CaKOBY C JIOKJIAJTHOM 3alMCKOH O BBIACICHUH MPSMBIX TIPOBOJIOB M HA3HAUYECHUHU
Tesle()OHHBIX HOMEPOB Ha JIOTOBOPHOW OCHOBe. B moxnamHoi 3amucke M.U.
JypoB cooOman o ToM, 4TO B CEHTSIOpe TeKyliero rojga OObeIHHEHUEM
(BI'TC) ObumM TOATOTOBIEHBI M COTJAcOBaHbl C [ JIaBHBIM IUIAHOBO-
(MHAHCOBBIM yTpaBiieHHeM MuUHUCTEpCTBA CBs3u P® 1OTOBOpPHI C HOBHIMU
aboneHTamu. [ BKIIIOUEHHSI YKa3aHHBIX aOOHEHTOB B CETh Tepelaun TaHHBIX
«Mudorem» ¢ 1 nmexabpsi Tekymiero roga HEOOXOAWMO BEIIEICHHE MPSIMBIX
NpoBOJOB. B cBsi3u ¢ 3TuM r-H J[yO0B BHIIBUHYI MPEJIOKEHUE O BBIACICHUN
MPSIMBIX TIPOBOJIOB W HAa3HAYEHWHU Tele(OHHBIX HOMEPOB Ha JOTOBOPHOW OC-
HOBE yKa3aHHBIM a0oHeHTaM. JlokiaaHas 3amucka ObLIa cocTaBieHa HCIOJ-
autenem C.M. OcumnoBoit u mommucana M.U. [{ypoBbiM 12 HOSOps TeKyIIero
roja.

I1K-3

312
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11

CocraBbTe M oopMHUTE TOKJIAAHYIO 3alHCKy: PykoBomguTens oTaena HOBBIX
npoekToB O.B. Tapacosa obparunack k ['eHepanHomy aupektopy OO0 «An-
Teke» (r. Boponex) r-uy A.Jl. CymkoBy ¢ HOKIagHOH 3aMCKO 0 HEOOXO0Iu-
MOCTH YBEJIMYEHUS LITATHOW YHUCIEHHOCTH OTAENa. B JMOKIamHON 3ammcke
0.B. TapacoBa coobmana 0 ToOM, 9YTO B HACTOsIIEe BpeMs sl YCIEIIHOH pa-
OOTBI areHTCTBa HEOOXOAWMO yBelnnueHHe 0a3bl AaHHBIX O MOTEHIHAIbHBIX
kiueHTax. Ilo ee MHEHMIO, OHUM U3 HanboJjee peabHbIX MIyTeH pacIupeHus
0a3bl JaHHBIX SBISETCS MOCTOSHHBINA aHAJN3 CPEACTB MAacCOBOW MHPOPMALIUH,
B YaCTHOCTH Tipecchl (MHbopMaIws o0 Hanbojee KPYIMHBIX KIMEHTaX areHTCTBa
OblIa TOJTyYeHa U3 aHATUTHYECKOTO KypHana «JKcnepT»). B cBs3u ¢ Tem, 4to
OTHEN B €ro HAacTOsIEM cocTaBe (5 COTPYIHHKOB) HE MMEET BO3MOXHOCTU
OpraHu30BaTh NOAPOOHOE U3yUCHUE aHAMUTHUecKuX n3ganuii, O.B. Tapacosa
CYHTAET IIeJIeCO00pa3HBIM BBECTH B IITAT OTJENA JABE JTOKHOCTH MEHEKEPOB
IUISL U3yYCHHS U aHaJIM3a MPECCHI C LEbI0 BBIABICHUS OTEHIUAIBHBIX KIIMECH-
TOB, a TAK)X€ MOATOTOBKH ONEPATUBHON MH(OPMAINH O MOJIOKEHUH Ha PhIHKE
CMU B dopme exeHenenbHBIX OTYETOB. B nokmamgHoit 3ammcke Tapacosa
NPEAIOKIIIA Ha 3T JOJDKHOCTH 10A00paTh COTPYIHUKOB U3 YHCIA CTYACHTOB
4-5 kypcoB akynbTera KypHanucTika BI'Y nnm mkossl pexiamsl.

I1K-3

312

12

CocraBbTe 1 0()OpMHUTE CHPABKHU MO JUYHOMY cocTaBy: CTapmuii crienuanucT
KaHIEISIPUU YIpaBiIeHus jaenaMu MuHuctepcTBa niedatn W uadopmarnmu PO
[Tannna Hpuna CepreeBHa oOparuiiach B OTHEN KaIpOB MHUHHCTEPCTBA C
poch00it BRIJIATE i CIIpaBKy C MecTa paboThI Jyid mpencTaBieHus B OuHaH-
COBYIO aKaJIEMHIO, TJIe OHA YUUTCS Ha 2 Kypce BeuepHero oTAeneHus (akynb-
TETa MEXAYHAPOHBIX YKOHOMUYECKUX OTHOLIEHUIA.

I1K-3

312

13

CocraBbTe M O0QOpMHUTE CIpPaBKH MO JWYHOMY cocTtaBy: Ciecapb MyHHUIIU-
NaJbHOTO PEMOHTHO-CTPOUTENBLHOTO mpeanpuarus «Capmar» 1. Boponex /[le-
eB Bacwmii ®emopoBud 00patuics ¢ Mpoch0oit K PYKOBOICTBY 3TOTO TMpPeEIl-
NpUATHA BBIIATH CIIPAaBKY IO 3alpOCy MYyHHLUNAILHOTO AETCKoro caga Ne 6,
KOTOpBIA mocemaer ero Ao4b Jleea Hatama. B crnpaBke HEoOXoaumo mon-
TBEPIUTH pazMep 3apabOTHOM IUIaThl, NOJIYYEHHBIH clecapeM B IIEPBOM KBap-
Tajle TeKYyIero roja (o Mecsam).

I1K-3

312

14

CocraBbte U odopmure ciyxeOHoe muchMo: I[lpencenarens mpaBieHUs ak-
nroHepHOoTro KomMmepueckoro 6anka « TOPI'TIPEJJBAHK» (mip. Bepuazackoro,
19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A. lllytoB obpa-
Twics kK l'enepampHoMy nupekropy HIIO «Ansramp» JI.M. BompHOBY C
MPOCKOON PAcCMOTPETh BOIPOC O TMPEIOCTABICHUHM B JUIMTEIBHYIO apeHIy
AKb «TOPTTIPEABAHK» paboumnx miomazeii - 180 kB.M mom pasMernieHue
otnenenus O6anka. [lucbmo Obuio cocraBieno ucnonauteneMm W.U. [lonusae-
BOH Ha JOJDKHOCTHOM OJlaHKE MpeJCceaaTes MpaBicHUs OaHKa U MOAMUCAHO
24 Mapra TeKylIero roaa.

IK-3

312

15

Cocrasbre U odopmure ciyxxedHoe nceMo: OO0 «O0yBHas dabpuka» (r. bana-
mmxa, yi1. 3apeusas, 1. 3, 104010) momkHO OBUIO B COOTBETCTBHH C I1. 6 JOrOBOpa
ot 10.07.2003 Ne 12/25 «O nocraBke npoxykuum» noctasutb 3AO «Opuon» (Mo-
ckBa, KpacHoropckas yi., a. 32, 111123, Ten./dakc 458 90 13, OKIIO 87654321,
OI'PH 1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue mecsa
KOXKaHyI0 (ypHUTYpPY Ha o001yt cymmy 150 000 pyoneit. dakrtuyecku xe GypHU-
Typbl ObUTO caHo Ha cymmy 120 000 pyOrneli M HEIOTOCTABICHO MPOIYKIMH Ha
cymmy 30 000 pyOmeit. CornacHo 1.8 JTOTOBOpa 3a HENOMOCTABKY MPOAYKIHU
JOJDKHA OBITH YIIaueHa HEYCTOWKa B pazMepe 5%, YTo OT CyMMBI HEIOHOCTABKH
cocrawio 1500 pyOeii.

Hupextop 3A0 «Opuon» B.Jl. ®enoroBa obparmnace k mupekropy OOO
«O0yBHas ®abpuka» O.J[. ComoBy ¢ mpoch0Oil NMEPEUNCIUTh HA MX PacyeT-
HBIH c4eT ykazaHHyr cymmy (1500 py6.). B mpotuBHOM ciayyae 3A0 «Opu-
oH» OYyIeT BBIHYKIEHO 00paTUThCs B Tocapoutpaxk. IluceMo o HegomocTaBke
MPOIYyKINK OBLTO cocTaBiieHO ucnojHuTeneM P.T. FOmmHOW M mommicaHo
B.J1. ®enoToBoii 12 aBrycra TeKylero roja.

I1K-3

312
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16

OnpezpenuTe MOCIEIOBATEIBFHOCTh 3TAlOB JOKYMEHTOOOOPOTa OpraHu3aluu
(paccTaBbTe TIO IOPAAKY):

HarmpaBienue 1OKyMEHTOB Ha UCIIOJIHEHUE
OnpenerneHue CPOKOB XPAHEHUS IOKYMEHTOB
DopMUpOBaHUE €T

[Ipuem (cozmanve JOKyMeHTa)

Hcnonb3oBanne TOKyMEHTOB B TH()OPMAILMOHHO-CIIPABOYHOI padoTe
Jloxnaz pyKOBOAUTENIO O IOJIyYCHHBIX TOKYMEHTaxX
[IpunATHE aIMUHUCTPATUBHOTO PEILICHUS
IIpensapurensHOE paccCMOTpEeHHE

Hcnonnenre 10KyMEHTOB

IIepenaua JOKYMEHTOB B apXHB

Perucrpanys qokyMeHTOB

KOHTpOJ]B HCHIOJHEHUA JOKYMEHTOB

I1K-3

313

H7

17

HomeHkiaTypa J1esl COCTaBIIsieTCsl 10 YCTAHOBICHHON (popMe M BKIIOYAET B
ceOst psix pekBU3UTOB. Cpeay MpeICTaBICHHBIX PEKBU3UTOB BBIACIUTE HEOO-
XOJMMBIC:

HaNMEHOBaHHE MPEATIPHATHS;

HaMMCHOBAHUEC BHUa JOKYMCHTA,

nara;

BU3bI COTJIACOBAaHUA JOKYMCHTA,

UHIEKC;

UJICHTU(QUKAIIMOHHBI HOMEP HAJIOTOILIATENbIINKA/KO/] MPUYUHBI TOCTAaHOBKH
Ha yuet (MHH/KIIII);

MECTO COCTaBJICHUS,;

PE30ITIOIIHS;

rpud yTBEpIKICHHS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIUICHUH JOKYMEHTA B OpPraHU3alluio;

TEKCT;

TOAITUCE;

rpud coriacoBaHus;

OTMeTKa 00 MCIOJIHEHUH JOKYMEHTA U HAlPaBJICHUH €ro B JIEN0

I1K-3

313

H7

5.3.2.4. llepeuennb Tem pedepaToB, KOHTPOJIBHBIX, paCUeTHO-TPauUIeCKUX padoT

He mpegycMoTpeHsl.

5.3.2.5. Bonipochl 1Jist KOHTPOJIBHOI (pacdyeTHO-rpau4eckoii) padoTsl

He npenycMoTtpeHsl.

5.4. Cucrema olleHUBAHUA JOCTHKEHHUS KOMITETEH I[N
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5.4.1. OueHka J0CTHKEeHHs] KOMIIETEHIUI B X0/1e IPOMEKYTOYHON aTTecTalul

IK-3 Criocoben aHam3upoBaTh U MPOBOIUTH PACUETH SKOHOMUYECKHUX M (DMHAHCOBBIX

MoKa3aTenein KOMMCPYCCKUX U HCKOMMCPUCCKUX OpFaHI/I3aHI/II>'I Pa3JIMYHbIX OPraHU3al[MOHHO-

IPaBOBBIX (popM

Nuaukarops! noctmwkenus kommnerennuu [1K-3

HOMepa BOITPOCOB U 3aJ1a4

Kon

Copnepxanue

BOIPOCHI K
SK3aMeHy

3a/1a4M K
SK3aMeHy

BOIPOCHI K
3auerTy

BOIIPOCHI T10
KYPCOBOMY
MIPOCKTY
(pabote)

312

3HaTh MOPSIIOK BEJEHUS JIOTOBOPHOM pa-
0OTEHI

29-31

313

3HaTh OCHOBHBIC IOJIOKEHHS 110 YHU(H-
Kallul ¥ CTaHJapTU3alMM YIpaBJIeHYE-
CKHX JJOKYMEHTOB, IpaBuUjia UX pa3padoT-
KU ¥ 0(OpMIICHUS

1-28
32-50

V11

YMeer cocTaBisATh U OQOPMIIATH JOKY-
meHTEI 1o ocHoBe 'OCToB

V12

YMeeT opraHu3oBbIBaTH paboOTy € JOKY-
MEHTaMH B OpraHM3allid, B TOM YHCIIE
JIOTOBOPHYIO paboTy

H7

VmeeT HaBBIKM BEJEHUS IEJIONPOU3BOJI-
CTBEHHOI'O0  IIpOIEcCca,  BKJIIOYAIOIIETO
oopmieHue, JBMKEHHE JIOKYMEHTOB,
KOHTPOJIb UCTIOTHEHUS, TUTaHOBO-
CIPABOYHYIO U aHAIUTHYECKYIO paboTy, B
TOM YHCJIe TP paboTe ¢ TOTOBOPAMHU

IK-3 CnocobeH aHaIM3HPOBaTh M IPOBOIUTH PACUeThl SKOHOMUYECKUX U (PMHAHCOBBIX MOKa3aTeNeH
KOMMEPYECKHX 1 HEKOMMEPUYECKHX OpraHU3alli pa3IMuHbIX OpraHU3allIOHHO-NIPAaBOBBIX (POpM

WNupukaTopsr qoctrmxerust komrereHuu [1K-3

Howmepa Bonpocos u 3a1auy

3aja4u s
BOIIPOCHI
BOIIPOCHI IPOBEPKU
Kon Conepxanue YCTHOTO o
TECTOB YMEHUH U
orpoca
HaBbIKOB
312 | 3HaTh NOpsAIOK BEACHHS JOTOBOPHOU pabOThI 28 26-27
3HaTh OCHOBHBIE TOJIOXKEHUS MO YHU(DHUKALMUU U 1-27 105
313 | ctanmapTH3anuy  yINpaBIEHUECKUX JOKYMEHTOB, 29-40 28-50
IpaBUiIa UX pa3pabOoTKU U OPOPMIICHHS
VYmeer cocTaBiATh U O0OPMIIATH JAOKYMEHTHI IO
V11 1-15
ocHose ['OCTos
V12 YMmeeT opraHu3oBbIBaTh pabOTy C JOKYMEHTAaMHU B 16-17
OpraHu3alluy, B TOM YHCIIE JOTOBOPHYIO paboTy
HNMeer HaBBIKM BEIEHHs IEIONPOU3BOJICTBEHHOIO
npoliecca, BKIFYAoUIEro opopmieHUe, ABHKEHIE
H7 | 1OKyMEHTOB, KOHTPOJb HCIIOJHEHUS, IUIAHOBO- 1, 16-17

CNPaBOYHYI0 M AHAINTHYECKYIO DPaboTy, B TOM
yuclie Ipyu paboTe ¢ JoroBopaMu
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6. YueOHo-MeTOAMYECKOE U HH(POPMALIMOHHOE 0O0ecnieyeHre TUCIIUNIMHBI

6.1. PexoMenayemasi JquTepatypa

Tun pexomen-
AauMu

IlepeyeHb M peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BaHUE, I'OA U
MeCTO U3TaHus)

KoauuectBo
JK3. B OMO-
JHOTEKe

1

2

3

2.1. YueOHsble
W3IaHUA

AcamueB A. M. OCHOBEHI I€TIOTIPOU3BOICTBA [3TEKTPOHHEIN pecypcl:
YueoHOoe ocodue / A. M. Acanues, 1. . Muponosa; Poccuiickuit
sKoHOMHYeckui yHuBepcureT uM. I'.B. [1nexanosa - Mocksa: OOO
"Hayuno-uznarenbckuii ieaTp MHOPA-M", 2020 - 146 c. [DU] [OBC
3nannym] URL: http://znanium.com/catalog/document?id=348160

beikosa T. A. [lenonpou3BOACTBO [3JeKTpOHHBIH pecypc]: YueOHuk / T.
A. brikosa, JI. M. Bsnosa; Poccuiickuii 3KOHOMUUECKHUI YHUBEPCUTET
M. ['.B. [Inexanosa - Mocksa: OOO "Hay4yHo-W31aTeIhCKHNA IEHTP
NHOPA-M", 2019 - 364 c. [ODU] [OBC 3nanuym] URL:
http://znanium.com/catalog/document?id=359358

I'yryea T. A. KonduaeHmanpHoe EIOTPOU3BOICTBO [IEKTPOHHBIN
pecypc]: YuebHoe nocobue / T. A. I'yryeBa - Mocksa: OOO "HayuHo-
n3narensckuit ientp MHOPA-M", 2017 - 199 c¢. [BU] [ObC 3nanunym]
URL: http://znanium.com/catalog/document?id=126688

2.2. MeToaunue-
CKHE U3JaHU

OCHOBBI I€TIONIPON3BOACTBA [ DNEKTPOHHBIA PECypC]|: METOAMYECKUE
YKa3aHMs 110 OCBOCHHIO JUCLUIUIMHBI U AJIS1 CAMOCTOSATENLHOM paboThI
oOydJarormuxcs 1Mo HampasieHuto moaroToBku 38.03.01 "Oxonomuka"
npoduias noaAroToBkU «PUHAHCH U Kpeaut» / BopoHexckuii rocynap-
CTBEHHBIH arpapHbIit yHuBepcurterT ; [cocT. C. H. Konosanosa] - Bopo-
Hex: BopoHexcKuil rocy1apCcTBEHHBIHN arpapHblil yHUBepcuTeT, 2021
[ITT] URL: http://catalog.vsau.ru/elib/metod/m164941.pdf

2.3. Ilepuoauye-
CKHUE M3/IaHUs

Bectark BOpoHEKCKOro rocy1apcTBEHHOIO arpapHoro yHUBEp-
CUTETa: TCOPETUUECKHM U Hay4yHO-TIpaKTU4YecKuil sxypHai / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kagposuk. KagpoBoe ne10npon3BOACTBO: €KEMECIYHBIA HAYYHO-
NpakTU4YecKuil xypHain / med.- pen. A. 5. Kubanos; ri. pex. JI.
B. 3yauna - M.: [lanopama, 2007-

MenemxmenT B Poccuu u 3a pyoexom: xypHai: 16+ - Mocksa:
®unnpecc, 1998-

6.2.1. DjeKTpOHHbIEe OMOJIMOTEYHbIE CHCTEMBI

No Haspanue Pazmenienue

1 | Jlanp https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | FOPAMT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | DaexTponnas 6ubimoreka B'AY http://library.vsau.ru/



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
http://catalog.vsau.ru/elib/metod/m164941.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
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6.2.2. IlpodeccuonasibHbie 0a3bl JAHHBIX 1 HH(POPMALUOHHBIE CUCTEMbI

Ne Hazsanue

Pa3smenienue

1 |CnpaBouHas npaBoBas cucteMa [apanar http://www.consultant.ru/

CnpaBouynasi mnpaBoBasi cucrema KoHcymnbTaHT

2 http://ivo.garant.ru
IIaroc P 9
IIpodeccuonanpubie crpaBouyHble cucTeMbl «Ko- . .
3 [P ¢ p https://Texakcnept.caiit/sistema-kodeks
IIEKC»
6.2.3. CaiiTbl 1 HH(POPMALMOHHBbIE TOPTAJbI
Ne Hazsanue Pa3zmemenne

®denepasibHBIN 00pa30BaTEIbHBIN TIOP-
1 | tan «29xonomuka, Cornmonorus, Me-

http://ecsocman.hse.ru/

HCIKMCHT»
2 | Cexperapb-pedepeHt https://www.profiz.ru/sr/
3 | demo-mipo https://delo-pro.ru/
4 | Bce 0 1enonpou3BoJICTBE http://delo-ved.ru/
5 | Bce T'OCTwr http://vsegost.com/

7. MaTepl/IaJILHO-TeXHI/I‘IeCKOC H nMporpaMmmMmHoe¢ o0ecrneyeHue ANCHUITI/INHBI

7.1. Ilomemenust Vi BeAeHUs1 00pPa30BaTEJIBLHOIO Npouecca 1 000py10BaHue

HawnmMeHoBaHMe OMeEIEHHH IS TPOBEICHUSI BCEX BUIOB y4eO-

HOH JIeATeNbHOCTH, TIPEyCMOTPEHHOH y4eOHBIM IIIAHOM, B TOM

qrcie NOMEIICHHS TSl CaMOCTOSITENILHON paboThl, ¢ yKa3aHHEM

HepPEeYHsT OCHOBHOT'O 000PYI0BaHHS, Y4eOHO-HATIISTHBIX IT0CO-
OUii M UCTIONIE3YEMOTO MPOTPAMMHOI0 O0eCTIeUeHHUs

Anpec (MecTONOJ0KEeHNE) TOMELCHUI
JUISI TIPOBEICHUS BCEX BHUIOB yUEOHOM
JESTebHOCTH, IPEAYCMOTPEHHOM yueo-
HBIM IIJIAaHOM

VYdeOHast ayJuTOpusi Al TIPOBEJCHUS 3aHSATHH JICKIIMOH-
HOTO THIA: KOMIUICKT y4eOHOHW MeOeln, JISMOHCTPAIlMOHHOE
obopynoBaHue, yaeOHO-HATIIIHBIC TTOCOOUS B BUIC IPE3EHTA-
nuii, nporpammuoe obecneuenne: MS Windows, MS Office

394087, Boponexckas 06sactb, T. Bopo-
HEeX, yi1. Muuypuna, .1

VYueOHass ayauropus Ui NPOBENCHUS JIAOOPATOPHBIX W
MPAKTUUECKUX 3AHATUN, TEKYLIEr0 KOHTPOJS W MPOMEXKYTOU-
HOH aTTecTaluy: KOMIUICKT yueOHON MeOenr, JeMOHCTPAIHO H-
HOe 000py/ZIOBaHHE M Y4eOHO-HATIISIHBIC TOCOOHS B AJICKTPOH-
HOM BHJI€, KOMITBIOTEPHI C BO3MOXKHOCTBIO MOJKIIFOUeHns K VH-
TepHeT 1 goctynoM B DMOC; nporpammuoe obecniedenue: MS
Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic,
SAnnexc bpaysep / Mozilla Firefox / Internet Explorer, Pen OC,
LibreOffice, AST Test, BPWin

394087, Boponesxckas obaacts, T. Bopo-
HeX, yi1. MuuypuHa, 1.1

VYuebHast aymutopusi UIs NPOBEICHUS JTaOOpaTOPHBIX U
MPAaKTUIECKUX 3aHITHH, MHIMBUAYAIGHBIX W TPYIOBBIX KOH-
CYJIbTALMiA: KOMIUIGKT y4eOHOH MeOeaH, KOMIIBIOTEpHI C BO3-
MOXHOCTBIO ToAKIIoUeHHsT K "MHTepHeTr" m obecrieueHueM
nocryna B OUOC; nporpammuoe obecrieuenue: MS Windows,
MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic, Sunekc
Bpayzep / Mozilla Firefox / Internet Explorer, Pen OC,
LibreOffice, AST Test, BPWin

394087, Boponexckas o061acTb, T. Bopo-
HeX, yi. MuuypuHa, 1.1



http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/

28 ctp. u3 29

IToMermenue miis XpaHeHUsI M TMPOGUIAKTHIECKOTO 00CITy-
JKUBaHUS Y4eOHOrOo 00OpyHOBaHUs: MeOCNb Ui XpaHCHHS U
o0ciyuBaHusl y4eOHOTO 000pYIOBaHHUS, CIICIUAIN3UPOBAHHOE
000pYI0BaHKE JIUIsl PEMOHTA KOMITBIOTEPOB

394087, Boponexckast 06nacth, r. Bopo-
HeX, yin. Muuypuna, 1.1, a.: 272

IToMemenne s CcaMOCTOSTEIHHON pabdOTHI: KOMIUICKT
y4eOHOH MeOel, KOMITBIOTEPhl C BO3MOXHOCTBIO ITOKITFOYC-
Hus Kk "HuatepHer" m obecneuenuem goctyma B OUOC; mpo-
rpamMmMHoe obecnieuenue: MS Windows, MS Office , DrWeb ES,
7-Zip, MediaPlayer Classic, SAunexc Bpaysep / Mozilla Firefox /
Internet Explorer, Peq OC, LibreOffice, AST Test, BPWin

394087, Boponexckast 0bnacts, T. Bopo-
HeX, yi1. Muuypuna, .1, a.: 113, 115,
116, 119, 120, 122, 122a, 126, 219 (c
16.00 1o 20.00)

7.2. IlIporpammHoe obecrieyeHue

7.2.1. IlporpamMHoe obecrnievyeHre 001IEero HA3HAYEHU S

Ne Hassanue Pa3zmemenue
1 Omneparnmonnsie cuctembl MS Windows /Linux MK B nokanbHoi cetn BEAY
/Pen OC
[Maketsr oucHbx npunoxenuit MS Office / Ope- .
2 nOffice/LibreOffice [1K B nokanbHo# cetu BIAY
3 pr)rpaMMLI 11t mpocMoTpa daiinos Adobe Reader MK B nokanbHoi cetn BLAY
/ DjVVu Reader
4 Bp_ay36p},1 Annexc bpaysep / Mozilla Firefox / K B ToKaILHON ceti BLAY
Microsoft Edge
5 | ArruBupycHas nporpamma DrWeb ES I1K B nokanpHOi cetn B'AY
6 | [Iporpamma-apxusarop 7-Zip I1K B nokanbHoM cetu BIAY
v lé/IIZJSI;I(;HMCI[I/Ia npourpsiBaTens MediaPlayer TIK B noxansHoi cetn BLAY
8 | Ilnardopma onnaiin-oby4yenus eLearning server I1K B nokanbHOi cetu B'AY
9 | Cucrema komnbtoTepHoro TectupoBanust AST Test 1K B nokanbHOi cetu B'TAY
7.2.2. Ciennajau3upoBaHHOE NPOrpaMMHOe odecriedeHmne
He TpedyeTcsa
8. MexkaucuMniInHAPHbIE CBA3H
JucimruivHa, ¢ KOTOpoit He00X0IUMO Kadenpa, Ha koTopoii npenogaercs [Toamuce 3aBemyroriero

COIJIaCOBaHUE JMCIUIIIMHA

kadenpoit

b1.B.16 MenemxmeHT ALK

praBHeHI/IH U MAapKCTUHTa B

SakmeBckas E.B.
- #.’J_ Py
P




29 ctp. u3 29

IIpunoxenne 1

JIMCT meproan4ecKuX MPoOBepoK padoyeil mMporpaMmbl
U MH(popMAanus 0 BHECEHHBIX H3MEHEHUSsIX

JomxHocTHOE TH-
110, MPOBOAMBIIIEE

[MoTpebHOCTH
B KOPPEKTHPOBKE yKa3a-

HNudopmanus o0 BHECEHHBIX

I.

nposepky: ©.1.0., Jlata Haem COOTBGTCTB}:IOLHHX W3MEHEHHSIX
pasznenoB padoueit mpo-
JOJKHOCTh
TpaMMBbI
[TpoTokon Nwmeetcs CxoppeKTHpOBaHbI 00BEM
NelO ot m 3, 3.1, 3.2 YacoB IO BUIaM KOHTaKT-
. 17.05.2022 r n42,n.43 HOM paboThI, caMOCTOS-
3aB. xadenpoit .
n. 7.1, m. 7.2. TEJIbHOW pabOThl, U3MEHEH
3akmesckas E.B.
Opay3ep, yTOUHEHO Tpo-
PaGouas mporpamma ax- rpaMMHOE obecrieueHue
Tyanu3upoBaHa Ha 2022-
2023 y4eOHbIi ros
3aBeayroLuii Ka- npoTtokos | Pabouas mporpamma ax-
denpoii E.B. 3a- No 10 ot Tyanu3upoBaHa Ha 2023-
KIIIEBCKAs 31.05.2023 2024 yueOHbIH TOA
r.
3aBeyroluii Ka- npotokoa | Pabouast mporpamma ax-
¢denpoii E.B. 3a- Ne 10 ot TyanusupoBaHa Ha 2024-
KIIEBCKas 20.05.2024 2025 yueOHbIi TOA
r.
3aBeayronIuii Ka- npoTtokosn | Pabouas mporpamma ax-
denpoii E.B. 3a- NelO ot Tyanu3upoBaHa Ha 2025-
KIIIEBCKAast 28.05.2025 2026 yueOHbIH TOA




		2025-09-03T14:05:21+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "ВОРОНЕЖСКИЙ ГОСУДАРСТВЕННЫЙ АГРАРНЫЙ УНИВЕРСИТЕТ ИМЕНИ ИМПЕРАТОРА ПЕТРА I"




