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Pabouas nporpamMmMa pa3zpaboraHa B cOOTBETCTBUU ¢ DenepalbHbIM roCy1apCTBEHHBIM 00-
pa3oBaTeIbHBIM CTAaHIAPTOM BBICIIEr0 0Opa3oBaHus Mo HamnpapieHuro nmoaroropku 38.03.01 «3Oko-
HOMMKaY, YTBEPXKJACHHBIM ITpHKa3oM MuHucTpa obpa3zoBanus u Hayku Poccuiickoit denepanun Ne
954 ot 12 aBrycra 2020 r.

PaGouasi mporpamma yTBepiKIcHa Ha 3aceqaHuM Kadenpbl YINpaBJICHUS W MapKeTHHTa B
ATIK (mportokoin Ne 11 ot 15.06.2021)

3aBenywmmii kadeapoii 1.3.H., npod. et E.B. 3akmeBckasi

Pabouas mporpamMma peKoMeHJ0BaHa K MCIIOJIB30BAHMIO B y4eOHOM Ipolecce METOAUY e-
CKOH KOMHCCHel 3KoHOMUUecKoro dakynbrera (mpotokos Ne 11 ot 25.06.2021 r.).

P

IIpeacenarenb MeToAHYECKOH KOMHCCHH // (E.b. ®anbkoBUY)

Peuensent: Mesenos IlaBen BsauecsiaBoBu4, puHaHCOBBIH AUpeKTOp AO Ynpasiso-
mas komnanusa JPKO
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1. Obwan xapakmepucmuxka OUCUUNIUHbBL

1.1. Heap AUCHUMIHHBI

Hear aucuumiauHbl — (GOpMUpPOBAHME 3HAHWN, YMEHWW W HAaBBIKOB IO HAYYHOMY,
CHCTEMHOMY TTOJIXOy K BEICHUIO TOKyMEHTOOO0pOTa U JEIONPON3BOICTBA B OPraHU3AIIHH.

1.2. 3agaun AUCHUILINHDBI
3amauu IMCIUILIHHDI.
- popMupoOBaHUE 3HaHMI IO OCHOBAM JIOKYMEHTO00O0pOTa U JIEONPON3BOJICTBA,
- opmupoBaHUEe yMEHHUI ¥ HABBIKOB NMPHUMEHEHUS MOJIOKEHUN JEeTOMPOU3BOJICTBA IS UX
3¢ (HEKTUBHOTO UCMOJIB30BAHUS B MPAKTHYECKOM EATEIbHOCTH OpraHU3aIHid.

1.3. IIpeamMeT AUCUMIIIIMHBI

[IpeameToM wW3y4YeHUs] OUCHMIUIMHBI SIBISIOTCS CTaHAAPTHI, MpaBWia, TPeOOBaHHUS K
BEJICHUIO IOKYMEHTO000pOTa U IO POU3BOACTBA B OPraHU3ALIH .

1.4. MecTo fucuunIMHbl B 00pa3oBaTeJbHOM porpaMme

OT/I.01 OcHOBBI J€70MPOU3BOJCTBA OTHOCUTCA K (PaKyJIbTATUBHBIM JUCIUILUIMHAM B YacTH,
dhopMupyemMoil yuacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.5. B3aumocBs3b ¢ APYrUMH JUCHUIIIMHAMHA

Huctunmaa ®OTJ[.01  OcHOBBI  J1€TONPOM3BOACTBA  CBsi3aHa €O CIEAYIOUIMMU
JTUCIUIUTMHAMU yuyeOHoro miaHa: b1.B.16 MeHemkMeHT
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2. [Inanupyemble pe3yabTaThl 00y4eHHUsI 10 JUCHHUIIMHE

KOMHCTEHIII/IH HHI[HKaTOp JOCTHKCHU A KOMIIETCHIIMH
Kon | Coaepxanue Kon | Coaepxanue
312 | 3HaTh NOPSIIOK BEIEHUS JOTOBOPHON PabOTHI
3HaTh OCHOBHBIC MOJIOKEHUS N0 YHHU(PUKALUN U CTaH-
313 | gaptu3anuu yrnpaBJIEHYECKUX JIOKYMEHTOB, IpaBUia
UX pa3paboTKu U 0hOopMIICHHS
Criocobrocts  obecre- y1] | YMEeT CoCTaBIATE i O)OPMIATE IOKYMEHTBI IO OCHO-
YUBaTh IPOU3BOJCTBEH- se TOCTog
[TIK-3 | HbIe U OW3HEC TPOIIECCHI
. VYMeeT opraHu30BbIBaTh paboTy ¢ TOKyMEHTaMH B Op-
X03AUCTBYIOUMX Cy0B- | V12
. raHu3aluy, B TOM YHCJIE I0TOBOPHYIO paboTy
eKTOB arpapHoii cdepsl
HMMeer HaBBIKM BeIEHUS [JE€IOIPOU3BOACTBEHHOIO
npolecca, BKIIOYAIOIIEro o(popMiIeHHe, IBUXKEHHE
H7 | nOKyMEeHTOB, KOHTPOJIb  HCIIOJHEHMs, IJIaHOBO-
CIIPAaBOYHYIO U AHAJUTUYECKYIO paboTy, B TOM 4YHCIIE
pu paboTe C JOrOBOpPaMu
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3. O0béM IUCUMINVIMHBI M BUABI padoT

3.1. Ounas popma oOyuenust

IHoka3arenu CeMZe TP Beero
OO6mast Tpy10EMKOCTh JUCIUILIAHEL, 3.€. / 4 2172 2172
OO6murast koHTaKTHas padora, 4 36,15 36,15
O6mrast camocTtosiTenbHast paboTa (Mo yueOHoMy TUTaHy), 4 35,85 35,85
KonTakTHas paboTta npu NpoBeACHUH YU€OHBIX 3aHATHI, B T.4. (1) 36 36
JIEKIINU 18 18
IPAKTUUYECKU € 3aHATUS 18 18
1abopaTopHbIe PaboTHI
TPYIIOBBIE KOHCYIBTAIIUU
CamocrosTenbHas paboTa Mpy MPOBEACHUH YICOHBIX 3aHATHH, U 27 27
KonTakTHast paboTa MpoMeXyTOYHOH aTTecTaluu 00y4Jaromxcs, B T.4. (4) 0,15 0,15
KypcoBasi paboTa
KYpPCOBOU IPOEKT
3a4er 0,15 0,15
9K3aMEH
CamocrosiTensHas paboTa Mpu NPOMEKYTOYHOH aTTECTAlluH, B T.4. (4aChl) 8,85 8,85
BBITNIOJTHEHHE KYPCOBOT'O MPOEKTA
BBITIOJTHEHHE KYPCOBOM pabOThI
MOJITOTOBKA K 3a4eTy 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma MPOMEXYTOUHOM aTTecTaluu (3a4€T (3a4eT ¢ OLEHKOI ), IK3aMeH,
3aIUTa KypCcOBOTro MpoeKTa (paboThl)) et et
3.2. Ouno-3a04Hasi popma odyueHust
IMoxkazarenn K)épc Bceero
OO6mmast Tpy10EMKOCTh JUCIUILIAHEL, 3.€. / 9 2172 2172
OOmast KOHTaKTHAas paboTa, 9 16,15 16,15
O6mrast camocTtosTenbHas paboTa (Mo yueOHoMy TUTaHy), 4 55,85 55,85
KonTtakTHas paboTa npu nMpoBeIeHUH Y4EOHBIX 3aHATHM, B T.4. (4) 16 16
JeKIIUU 8 8
MPAKTUYECKU e 3aHATHUS 8 8
nabopaTopHbie pabOTHI
IPYIIIOBBIC KOHCYJIBTAIIUU
CamocrositenbHas padoTa pH NPOBEACHUN YUE€OHBIX 3aHATHH, U 47 47
KonTakTHas paboTa MpoMeXyTOYHOH aTTecTaluy 00y4JaroImxcs, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYpPCOBOM MPOEKT
3ayer
DK3aMeH
CamocrosTenpHas paboTa Mpu NPOMEKYTOUHOM aTTecTaliu, B T.4. (4achl) 8,85 8,85
BBINOJTHEHHE KYPCOBOT'O MPOEKTA
BBHITIOJTHEHNE KYPCOBOM pabOTHhI
MOJATOTOBKA K 3a4eTy 8,85 8,85
MOJrOTOBKA K 9K3aMEHY
dopma NpOMEXyTOUHOH aTTecTaluu (3a4€T (3a4€T C OLEHKOM ), IK3aMEH, sauer squer

3aIuTa KypcoBoro rnpoekta (padoTsr))
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4. Conep:xanue TUCIHUIIMHBI

4.1. Conep:xxanue TUCHUILIMHBI B pa3pe3e pa3aesioB M MOAPa3/ie10B

Pa3nen 1. HopmaTuBHO-nIpaBoBasi ¥ HOpMAaTHUBHAA (6a3a B 00,1aCTH 1eJI0NPOU3BOACTBA.

[Tompaznen 1.1. OcHOBHBIE CTaHIApTHI U NpaBUJIa CO3AAHUS JOKYMEHTOB W BEIEHUS JEN0-
MIPOM3BOICTBA

Lenp n 3amaun nenonpousBoactsa. [lonstne Equnoi rocynapcTBEHHON CUCTEMBI JOKYMEH-
TaroHHoro odecneuenus ynpasienus (EI'CHOYVY). Ilonsatue nokymenTa u ero Buisl. OCHOBHbIE
CTaHJapThl U IIPaBHJIA CO3/1aHUS JOKYMEHTOB.

[Monpaznen 1.2. Cucremaruzanus v yHuuKaus 1okymenTanuu Ha ocaose ['OCT.

O6mme TpeboBaHus K JHokyMeHTaM B cooTtBeTcTBuM ¢ ['[OCTamu. @opmynsap-oOpasen m0-
KyMeHTa. brank nokymeHTa. PekBu3nuThl JokymeHTa. [IpaBuia MammHONMCHOTO oopMIiIeHHs J0-
KyMEHTOB.

Paznen 2. [lopsiiok opopmiieHNsi OPraHU3alMOHHO-PACTOPSIAUTEIbHBIX JOKYMEHTOB

[Tonpaznen 2.1. IlpaBuna oopmiieHUs: OpraHU3aUOHHO-PACTOPAAUTENBHBIX JOKYMEHTOB U
UX IpUMEHEHUE B cdepe yIpaBlIeHUs CellbCKOX03sIiCTBEHHBIM MPOU3BOICTBOM.

[lonsiTie OpraHM3allMOHHBIX AOKYMEHTOB. YcraB. CTpyKTypa M IITaTHas 4YHMCIEHHOCTb
anmapara yInpaBJIeHHs, IITaTHOE pacnucanue. IIpaBuia BHYTPEHHEro TPYIOBOrO PACHOPSIAKA.
[Tonoxxenne 0 CTPYKTypHOM MPOU3BOACTBEHHOM MOApA3AEICHUN npeanpuatrus. JlomKHOCTHAs
MHCTPYKIUsl paboTHuKa. [loHsTHE pacnmopsIUTEeNbHBIX AOKYMEHTOB. IloctaHoBieHus. PemeHus.
Pacniopsokenusi. Ykazanus. [Ipuka3bl 1o OCHOBHOM A€SATEIbHOCTH, IO TUYHOMY cocTaBy. Cucrema
MH(OPMAIMOHHO-CIIPABOYHBIX JOKYMEHTOB M OCHOBHBIE MMpaBmia ux odopmieHus. IIpoTokor.
AxT. City)xkeOHbIC 3aIMCKHU: JOKJIaHas U 00bsicHUTeIbHas. CrpaBka.

[Toppaznen 2.2. OdopmiieHne 1e10BOH MEPENUCKH

@opMyJIsip NHUCbMA: PEKBU3UTHL: CTPYKTYypa, MpaBUia MOCTPOCHHS TEKCTa, CTaHJIApPTHBIE
¢pa3bl u BeIpakeHus. OCHOBHBIC BHJBI CIYXeOHBIX muceM. IIpaBuia muceM K 3apyOeKHBIM
MapTHEpaM.

[Mompazmen  2.3. JlokyMeHTBI, OQOPMISIONINE KOMMEPUECKYI0  JesSTeIbHOCTh
CENbCKOXO03SIICTBEHHBIX OPraHU3alui.

[Tonarue goroBopa u ero BuAbl. JlokyMeHTalus Mo pacdeTtam, apeHie, caenkam. [lonstue
MPETEH3NOHHBIX JOKYMEHTOB. OCHOBHBIE BUBI, 3371a4l ¥ (PYHKIIMH MPETCH3MOHHBIX JOKYMEHTOB.
Obpaszer] cocTaBieHUs TPETEH3MOHHOTO TOKYMEHTa MEXKIY IOPHANYECKUMHU JTULaMu. JIOKyMEHTHI -
JIOKa3aTeIbCTBA IPETEH3UU.

[Tonpasnen 2.4. JIokyMEHTHpPOBaHUE MPOLIECCOB ABUKEHUS KaJIPOB.

[Ipukassl mo MMYHOMY cocTaBy. BU/Ibl JOKYMEHTOB MO JINYHOMY COCTaBY M IIPaBUIA UX
cocTaBiieHUs. Tpy0OBOil 10rOBOp: CTPYKTYpa, COEPKAHUE U MOPSAO0K 3aKIFOUECHHUS.
JIOKyMEHTHpPOBaHUE Pe3yIbTaTOB JIEITEIbHOCTH IIepcoHaa. Benenue Tpy10Boi KHHKKHU
pabotHrka. CocTaBieHHE JIMYHBIX JOKYMEHTOB: 3asBIIEHUS, aBTOOHOTpaduu, pe3romMe 0 TPyA0BOM
JESITENbHOCTH, JJOBEPEHHOCTH, paciucku. OdopmIiieHNE, BEACHUE U XPAaHECHUE JIMYHBIX Je.

Pa3nen 3. TexHosioruu BeJleHUus1 JOKYMEHT0000pPOTA U /1eJI0NPOU3BOACTBA

[Monmpaszmen 3.1. [lopsinok ABMKEHUS JOKYMEHTOB B OPTaHU3AIMH MX PETUCTpallds W KOH-
TPOJIb UCIOJIHEHUS

[lonsiTue 1OKYMEHTOOOOPOTa M €ro OCHOBHbIE 3Tambl. PanuoHanbHas opraHu3anus
JNOKyMeHTooOopoTa B cdepe  ymnpaBieHUS  CEIbCKOXO3SHCTBEHHBIM  IPOHM3BOJICTBOM.
OkcnequiuonHas o0pa0oTka JOKYMEHTOB, MOCTYMAalIUX B opraHusanuio. I[IpenBapurensHoe
paccMOTpeHHe TOKYMEHTOB B CIIy)KO€ JTOKYMEHTAllMOHHOT0 o0ecnedeHus. J[BimkeHne TOKyMEeHTOB
BHYTpU opranuzauuu. HcnomHenue nokymeHToB. OOpaboTKa HCIIOJHEHHBIX W OTHPABIISIEMBIX
JOKyMEHTOB. Perucrpanus u unaekcamnus gokymeHToB. [lopsnok, npasuna, ¢popmel. Kontpons 3a



7 cTp. u3 29

UCIIOJIHEHUEM JJOKYMEHTOB B 00J1aCTH TOBApOBEACHUS. DTallbl U CPOKU KOHTPOJIL. ABTOMAaTHU3aLUsA
JIeTIONPOM3BO/ICTBA HA 06a3e UCIOIb30BAHNUS MIEPCOHATBHBIX KOMIIbIOTEPOB.

[Monpasznen 3.2. Cucrematu3anus JOKYMEHTOB U UX XpaHEHUE

O6mue TpeboBaHUS K CHCTEMAaTH3alluu TOKYMEHTOB U (pOpMUpOBaHUIO JieN B chepe ynpas-
JICHUSI CENIbCKOXO3AMCTBEHHBIM IPOM3BOACTBOM . OmpeneneHue LEHHOCTH JOKYMEHTOB M JIOKY-
MEHTHOW MH(opMaIu. YCTaHOBJIEHHE CPOKOB XpaHEHUS JieN. XpaHEHHE TOKyMEHTOB B ONEpaTHB-
HOM JIeATEeTHHOCTH TOProBOW opraHu3anuu u GopmupoBaHue aen. Homenkmarypa nen. ['pymmu-
POBKa B JieJia OTAETIbHBIX KaTeropuii 1oKyMeHToB. CocTaBieHHe 3aroioBkoB aen. OdopmieHue 00-
JIOKKH JIeTa.

[Tonsitue apxuBa u uctopus ¢popmupoBanus I'ocyqapcTBeHHOM apXuBHOM cinyx0b1 Poccu ii-
ckoiit @enepaunn. ApxuBHblil pona Poccuiickoit @enepanuu, apxuBHbIN (POHI OpraHu3alnuu, ap-
XHB KoMMepueckoi pupmbl. OdopmiieHue nen JTUTeTbHBIX CPOKOB XPaHCHUSL.

[Monmpazmen 3.3. KoH(uaeHIMATBEHOE JEJI0IPON3BOICTBO

CocraB 1 HanpaBJEHUsI 3aIUUThl JOKYMEHTHOW MH(pOpMaLUH, COoAepkKallel KOMMEPUYECKYIO
TaiiHy. Cucrema 3alThl MHPOPMALMU U KOH(QUIEHIMAIbHBIX JOKYMEHTOB B cepe ynpaBieHUs
CEIIbCKOXO3SICTBEHHBIM MPOM3BOICTBOM. TEXHOJIOTHS 3aILUTHl JOKYMEHTHOW HMH(opManuu. 3a-
IIUIIEHHBIH T0KyMeHTo000poT. [Topanok paboThl nepcoHana ¢ KOH(UASHIMAIbHBIMU JIOKYMEHTa-
Mu. 3ammTa KoH(GuaeHINaIbHOW HH(OpPMaLlUy IPY IPOBEJCHUH COBELIAHUN U TIEPEr OB OPOB.

4.2. Pacnpeneﬂe}me KOHTAKTHOH M CaMOCTOSTEIbHOM paﬁoTLI IpA MOATOTOBKE
K 3aHATHUAM 110 IMoJApasjaejiaM

4.2.1. Ounas popma 00yueHuUs1

KonTakTHas paborta

Paznensl, moapasiensl JUCIUTLIMHbBI [— e 3 CP
Paznen 1. HopmatuBHO-IpaBoBasi 1 HOpMaTuBHas 0a3a B 00Jia- 4 4 3
CTU JIEJI0NPOU3BO/ICTBA
[Moppaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBHIIA CO3TAAHUS 9 9 4
JIOKYMEHTOB U BEJICHHMS J1€JIONPON3BOJICTBA
ITonpasnen 1.2. Cucrematusauus U yHu(UKalus AOKYMEHTa- 9 9 4

muu Ha ocaose ['OCT.

Pazpen 2. Ilopsmok  odopmieHHsT  OpraHuU3allMOHHO-
pacropsiAUTENbHBIX TOKYMEHTOB HAa OCHOBE aKTyaJIbHOM HOP- 8 8 12
MaTUBHOW JOKYMEHTAallUU

ITonpasmen 2.1. IlpaBuna o¢opMiIeHHUs OpraHU3alMOHHO-
pacnopsIUTeNbHbIX JOKYMEHTOB M HMX NpPUMEHEHHE B cdepe 2 2 4
yIpaBJICHUS CEIIbCKOX0351 CTBEHHBIM MPOU3BOICTBOM

[Moppaznen 2.2. OdopmiieHne 1eI0BON TTEPENUCKH 2 2 2
[Monmpazmen 2.3. JIokyMeHTHI, 0GOPMIISIIONINE KOMMEPUYECKYIO 9 9 9
JeSITeIbHOCTD CeJIbCKOXO03HCTBEHHBIX OPraHU3aIIHii

[Togpaznen 2.4. JIOKyMEHTHPOBAHHUE TIPOILIECCOB JIBUKEHUS 9 2 4
KaJIpoB

Pa3znen 3. TexHonoruu BeneHUs JTOKYMEHTOOOOpPOTa M JI€I0- 5 6 7
MIPOM3BOCTBA

[onpaznen 3.1. Ilopsnok OBUXKEHUS TOKYMEHTOB B OpraHU3a- 2 9 9
MU UX PETUCTPAIUsl U KOHTPOIb HUCIIOTHEHUS

[Toppaznen 3.1. Cucremartu3zanus JOKYMEHTOB M MX XpaHEHHUE 2 2 2
[Monpaznen 3.3. KondunennuaabHOE 1ETOTPOU3BOICTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3a04Has popMa 00yUeHHUsI

KonTakTHas pabora
Pa3nensl, moapas3nensl AUCHUILIMHBI CP
nekyu | JI3 I13
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HopMaTuBHas 6a3a B o0Jia- 9 2 10
CTU U JEJIONPOU3BOJICTBA
[Moppaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBHIIA CO3TAAHUS 1 1 5
JIOKYMEHTOB U BEJI€HHS J1eJI0NPOU3BO/ICTBA
ITonpasnen 1.2. Cucrematusanus U yHu(UKalus AOKYMEHTa-
1 1 5
uu Ha ocHoBe I'OCT.
Paznen 2. OdopmiieHre opraHu3amoOHHO-PACIOPSIIUTEIEHBIX
JIOKYMEHTOB Ha OCHOBE aKTyaJIbHOM HOPMATHBHOH JOKYMCH- 4 4 21
Taluu
IMompazmen 2.1. IlpaBuna odopMmiaeHUs OpraHU3alMOHHO- 6
pacropsiAUTENbHBIX TIOKYMEHTOB U WX NMpPUMEHEeHue B npodec- 1 1
CHOHAJIbHOI cdepe
[Moppaznen 2.2. OdopmiieHne 1eI0BON TTEPENUCKH 1 1 5
[Togpaznen 2.3. JIOKyMEHTHUPOBAaHHE MPOLIECCOB JIBUKEHUS 1 1 5
KaJIpoB
[Moppaznen 2.4. JlIokyMeHTBI, OQOPMIISIONINE KOMMEPUYECKYIO 1 1 5
JeSITEIbHOCTh
Paznen 3. Benenue nenonpousBocTBa B 00J1aCTU TOBapOBE]I e- 5 5 16
HUS
[Tonpaznen 3.1. Ilopsnok NBUKEHUS TOKYMEHTOB B OpraHU3a- 1 1 6
WU UX PETUCTPAIUs W KOHTPOJIb HCIIOJTHCHUS
[oapaznen 3.1. Cucremaruzanus JOKYMEHTOB U MX XpaHEHUE 05 05 6
[Mompazmen 3.3. KoH}uaeHIMAIEHOE 1eT0MPOU3BOJICTBO 05 05 4
Bcero 8 8 47

4.3. [lepeyeHb TeM 1 Y4eOHO-METOAMYECKOTO o0ecredeHnsl A5 CAMOCTOATEIbHOH padoThl

o0y4yarommxcs
No Tema caMocCTOS- O6mE, 3
o YuebHo-MeToqUeCKOE 0OeCTIeeHUE ¢dbopma oOyueHus
/o TENFHON paboThI Sunas a09Has
MMoapa3aea 1.1. OcHOBHBIE CTaHIAPTHI U MpaBUJIA CO3JaHUSI JOKYMEHTOB U 8 5
BEJECHUS IETONPOU3BOACTBA
AcameB A. M. OCHOBBHI JI€TONIPOU3BOJICTBA [IJIEKTPOHHBII
pecypc]: Yuebnoe nocodbue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUI1 yHUBEpcUTET uM. ['.B.
Ocuomte | 5020~ 146 <. [9H] [95C Snanmyw] URL.
-M", - c. HaHUYM :
1 CTaHAApTH! | http://znanium.com/catalog/document?id=348160
TpaBHa co- beikoa T. A. [Jlemonpon3BOACTBO [IIEKTPOHHBIA pecypc]: 4 5
p s P pecyp
SHaHH TOKY- Vuebnuk / T. A. Beikoa, JI. M. Bsnosa; Poccuiickuii 9xo-
MCHTOB. HoMuYeckuii yausepcuteT uM. I'.B. ITnexanosa - MockBa:
00O "Hayuno-uzmatensckuii nearp MHO®PA-M", 2019 -
364 c. [9U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Moapa3znen 1.2. Cuctematusanus U yHHU(PHKAIUS JOKYMEHTAllMd HAa OCHOBE
I'OCT.

O6mmme Tpedo-
BaHHUA K OOKY-
MCHTaM B CO-

OTBETCTBUU C
I'OCTamun u
bopmysp-
oOpazerr  1o-
KyMEHTA.

AcammeB A. M. OCHOBBHI JI€TONPOU3BOJICTBA [IJEKTPOHHBII
pecypc]: Yuebnoe nocodbue / A. M. Acanues, 1. 1. Mupo-
HOBa; Poccuiickuil sKOHOMHYECKUI yHHBepcUTeT uM. 1'.B.
IInexanoa - Mockga: OOO "Hay4Ho-u3aaTenbCKuil IEHTP
UHOPA-M", 2020 - 146 c. [OU] [OBC 3nannym] URL:
http://znanium.com/catalog/document?id=348160

brixoBa T. A. Jlenompou3BOACTBO [AIEKTPOHHBIA pecypc]:
Vuebnuk / T. A. Beikoa, JI. M. Bsanosa; Poccuiickuii 9xo-
HoMmu4eckuil yHusepcureT uM. [.B. Ilnexanosa - Mockga:
00O "Hayuno-uzmatensckuii nearp MHO®PA-M", 2019 -
364 C. [9U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

Moapa3nea 2.1. IlpaBuna odopmiieHUs OpraHU3ALMOHHO-PACTOPSAUTENbHBIX
JOKYMEHTOB U MX MpUMEHEHHue B cdepe ynpaBieHUs! CelbCKOX03siCTBEHHBIM

IIPOM3BOACTBOM
AcammeB A. M. OCHOBBI JI€TIONIPOU3BOJICTBA [JEKTPOHHBII
pecypc]: YuebHoe mocodue / A. M. Acamues, U. Y. Mupo-
IpaBuna HOBa; Poccuiickuil S5KOHOMUYECKUH yHUBEPCUTET MM. I'.B.
o(opMIIeH s IInexanora - Mocksa: OOO "HayuHo-u31aTenbCKUil HEHTP
OpraHM3aI- HH(DPA-M", 2020 - 146 c. [OU] [B_BC 3nannym] URL:
3 i http://znanium.com/catalog/document?id=348160
OHHO 9 i
brixora T. A. Jlenonpou3BOACTBO [AMEKTPOHHBINA pecypc]:
pacropsan- Vuebuuk / T. A. BeikoBa, JI. M. BstoBa; Poccuiickuii K o-
TCIBHBIX — J10- | yomuyeckuit yaupepcuter um. I'.B. ITnexanosa - Mocksa:
KyMCHTOB 00O "Hayuno-uznarenbckuii neatp MTHOPA-M", 2019 -
364 c. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapazaea 2.2. OdopmiieHne AeT0BOH TEPENUCKH

AcameB A. M. OCHOBBHI 1€TIONIPOU3BOJICTBA [3JEKTPOHHBII
pecypc]: Yuebnoe mocobue / A. M. Acamues, U. . Mupo-

dopmynsp HOBa; Poccuiickuii SOKOHOMMYECKUH YHMBEpCHUTET uM. I'.B.
HCbMa:  peK- [InexanoBa - MockBa: OOO "Hay4uHo-M31aTeIbCKUI LEHTP
— NH®DPA-M", 2020 - 146 c. [DU] [OBC 3nanmym] URL:
’ http://znanium.com/catalog/document?id=348160
4 | cTpykTypa, y :
brixoBa T. A. Jlenompou3BoOACTBO [ANIEKTPOHHBIN pecypc]:
fpaBuaa 1O~ | yyeGuuk / T. A. brikosa, JI. M. Bsosa; Poccuiickuii oko-
CTPOCHMS TCK- | yompueckuit yausepcuter uM. I'.B. Ilnexanosa - Mocksa:
cra. 00O "Hayuno-uznarensckuii nearp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapazaen 2.3. JlokymMeHTHI, opOpMIISIONINE KOMMEPUYECKYIO JIESTEIBHOCTD

CEJILCKOXO03SIU CTBEHHBIX

OpraHu3aun

Ilousitue pgo-
roBopa M €ro
BUJIBI.

AcameB A. M. OCHOBBHI 1€JIONIPOU3BOJICTBA [3JEKTPOHHBII
pecypc]: Yuebnoe nocodue / A. M. Acamues, 1. . Mupo-
HoBa; Poccuiickuii skoHOMUYecKkuid yHuBepcuter uM. ['.B.
IInexanoBa - Mocksa: OOO "HayuHo-U3naTeNnbCKuil EHTP
NH®DPA-M", 2020 - 146 c. [DU] [OBC 3nanmym] URL:
http://znanium.com/catalog/document?id=348160

brixoBa T. A. Jlenompou3BOACTBO [ANEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Beikoa, JI. M. Bsnosa; Poccuiickuii sxo-
HOMHUECKHI yHUBepcuteT uM. [.B. IlnexanoBa - Mocksa:
00O "Hayuno-uznatenbckuit nearp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHuYyM]| URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Hoapazaea 2.4. JIokyMeHTHpOBaHUE MPOLECCOB ABUKEHUS KaIpOB 4 5
AcamieB A. M. OCHOBBI A€NIONIPONU3BOJICTBA [IIEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acamues, 1. . Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUII yHUBEpcUTET uM. ['.B.
Bunel  10KY- | [Tnexanosa - Mocksa: 000 "HaydHo-HU31aTeabCKUI HIEHTP
MCHTOB 1o | UTHOPA-M", 2020 - 146 c. [OU] [OBC 3nanuym] URL:
g | MuHOMY  cO- http://znanium.com/catalog/document?id=348160 4 5
craBy W nmpa- | beixkosa T. A. Jlenonpou3sBoaCcTBO [3IE€KTPOHHBINA pecypc]:
BWiIa wux co- | Yueonuk / T. A. beikoBa, JI. M. BsmoBa; Poccuiickuii 5xo0-
CTABJICHHSL. HoMMYeCKui yHusepcuteT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uznatenbckuit nearp MHOPA-M", 2019 -
364 C. [9U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapazaen 3.1. Tlopsanok ABMKEHHS TOKYMEHTOB B OpraHHU3allid MX peru- 9 6
CTpalys ¥ KOHTPOJIb UCIIOJHECHUS
AcanueB A. M. OCHOBBI I€JIONPOU3BOACTBA [3JEKTPOHHBIN
pecypc]: Yuebnoe mocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil SJKOHOMUUYECKUI yHUBEpcUTET uM. 1'.B.
IInexanoBa - MockBa: OOO "HayuyHo-H31aTENbCKHUN LEHTP
[oustne  mo- | UHOPA-M", 2020 - 146 c. [PU] [3BC 3uammym] URL:
7 KyMeHT0000- | http://znanium.com/catalog/document?id=348160 5 6
pota u ero oc- | beikosa T. A. JlenonpousBOACTBO [3IEKTPOHHBIA pecypc]:
HOBHBIE »Tanbl. | Yueonuk / T. A. BeikoBa, JI. M. BsutoBa; Poccuiickuii sKo-
HoMu4eckuil yHuBepcureT uM. [.B. IlnexanoBa - Mockga:
00O "Hayuno-uznatensckuii iearp MHOPA-M", 2019 -
364 c. [BU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapa3nen 3.2. CucremaTu3anus JOKYMEHTOB U MX XpaHCHHE 2 6
AcanueB A. M. OCHOBBI I€JIOIPONU3BOACTBA [3JEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil skoHOMHYECKUIl yHUBEpcUTET uM. ['.B.
O6mme Tpe6o- | [Inexanosa - Mocksa: 000 "HayuHo-U31aTeabCKUi IIEHTP
BaHMA K CH- | UHOPA-M", 2020 - 146 c. [OU] [IBC 3nanmym] URL:
g | cTemaTtusalyu http://znanium.com/catalog/document?id=348160 5 6
nokyMeHTOB | | beikoa T. A. Jlenonpon3sBoaCTBO [37€KTPOHHBIA pecypc]:
bopmuposa- VYueonuk / T. A. beikoa, JI. M. BsoBa; Poccuiickuii 5ko-
HMIO 1€ HomMMuecKuil yHuBepceuteT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uzpatensckuii nearp MHO®PA-M", 2019 -
364 C. [9H] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapazaen 3.3. KonpuaeHIMaIbHOE EI0MPOU3BOICTBO 3 4
Cucrema 3a- | I'yryea T. A. KouduaeHmmanabHoe IeIONpPOU3BOICTBO
umtel uHpOp- | [71eKTpoHHbI pecype]: Yuebnoe nocobue / T. A. I'yryesa
maiuu U koH- | - Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-
O | pusermans- | M 2017 - 199 c. [OM] [9BC 3uammym] URL: 3 4
HBIX TOKYMEH- http://znanium.com/catalog/document?id=126688
TOB
Hroro 27 47



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
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5. ®oHa OLEHOYHBIX CPEaACTB AJA NMPOBECACHUA HpOME)I(yTOqHOﬁ arrecranmum u
TEKYLIECIr0 KOHTP 01

5.1. dTtanbl GopMUPOBAHMS KOMIIETEHIIHH

HNuaukarop nocruaxe-

IMoapa3znesa nUCUMNINHBI KoMmnereHnunus e —
[onpaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBUJA CO- K-3 313
3[1aHUs1 IOKYMEHTOB U BEICHUS J€JIONPOU3BOJICTBA
[Mompazmen 1.2. Cucrematuzanuss U yHUQHUKAIUSL I1K-3 313
nokymeHnTaiuu Ha ocHoBe ['OCT.
[Monpasnen 2.1. IIpaBuna ohopmiieHHs] OpraHU3aIy- IIK-3 313
OHHO-PACIIOPSATUTEIBHBIX JTOKYMEHTOB U UX MpUMe- [IK-3 Vil
HEeHHe B IpodeccruoHaIbHON cdepe IK-3 H7
I1K-3 313
[Moapaznen 2.2. OdopmiieHHE EI0BON TTEPEUCKH I1K-3 Vi2
I1K-3 H7
[Mompazmen 2.3. JIokyMeHTbI, 0GOpPMIISIIOIINE KOM- gi:g 33/1121
MEPUYECKYIO eI TEIbHOCTh K3 7
[Moppaznen 2.4. JlokyMEHTHpOBaHUE TIPOIECCOB I1K-3 313
JIBMOKEHUS KaJIpOB TIK-3 Vil
[Togpaznen 3.1. [lopsaok ABMKEHHUS JOKYMEHTOB B [1K-3 313
OpraHu3allMi UX PErucTpanus W KOHTPOJb HCIIOJI- IK-3 V12
HCHUA I1K-3 H7
I1K-3 313
ITonpasnen 3.1. CucremaTusanus JOKYMEHTOB U UX
XpaHeHHe IIK-3 Y12
ITK-3 H7
ITK-3 313
[Monpaznen 3.3. KoH¢uaeHIHAILHOE J1EIOMPOU3-
BOJICTBO I1K-3 V12
I1K-3 H7

5.2. llIkanbl M1 KPpUTEPUH OLEHUBAHUS TOCTUKEHHUS KOMIIETeHIH I

5.2.1. llIkajbl OleHUBAHUSA JOCTUKEHUS KOMIETEHIIHI

Bunsl oneHok Onenku

AxameMuueckas OolleHKa o

o HE 3a4TEHO 3a4TEHO
2-X OaJIbHOM mIKaJje (3a4er)

5.2.2. KpuTepuu OleHMBAHUSA J10CTHKEHUSI KOMIIETeHIUil

Kpurepun oneHku Ha 3auere

OweHka 3K3aMeHaropa, Kpurepun
YPOBEHb
«3autreHo», ToporoBeiid | OOydJarOImUiCs TOKa3an 3HAHHE OCHOBHBIX MOJIOKEHUH y4ueOHOM
YpOBEHb JUCHUIUIMHBI, YMEHUE MOJYyUYUTh C MOMOIIBIO MPENnoaBaTess mpa-
BWIbHOE pEIICHUE KOHKPETHOM MpPaKTUYECKOM 3aJaud U3 4ucia
MPEYCMOTPEHHBIX pabodell mporpaMMoi, 3HAKOMCTBO C PEKOMEH-
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JIOBAHHOW CITPaBOYHOMN

«He3aureHo»,

IIpu oTtBeTe 00yyaroerocs: BhISBUIMCH CYIIECTBEHHbIE ITPOOEIBI B
3HAHUSAX OCHOBHBIX IOJIOKEHUH y4eOHON TUCHMIIIMHBI, HEYMEHUE
C IIOMOILBIO IIPENOJABATENS MOIYyUYUTh IPABUIBHOE PEIIEHUE KOH-
KPETHOW MPaKTUYECKOH 3aJauM U3 Yucia MperyCcMOTPEHHbBIX pado-
Yeil mporpaMMoi y9eOHON TUCIUIITMHBI

Kpurepuu oieHKH T€CTOB

OneHka, ypoBEHb
JIOCTIDKCHHS
KOMITIETCHIIMH

Omnucanue KpuTepueB

OTIM4YHO, BEICOKHI

ConepxaHue NpaBUIBHBIX OTBETOB B TecTe HE MeHee 90%

Xopol1io, TpOABUHY ThII

COI[Cp}KaHI/Ie IMPaBUJIBHBIX OTBETOB B TCCTC HC MCHECC 75%

VY 10BI€TBOPUTEIBHO,
IIOPOrOBBIN

ConeprkaHue npaBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnerBopurensHo,
KOMIIETEHIIMS HE OCBOEHA

ConeprkaHue IpaBUIbHBIX OTBETOB B TecTe MeHee 50%

Kpurtepum oneHKH ycTHOro onpoca

Onenka, ypoBeHb
JOCTHKEHNST KOMITETCHIUI

Onucanne KpUTEpUEB

3a4TeHO, BLICOKUH

CryneHT IEeMOHCTpUPYET YBEPEHHOE 3HAaHWE MaTepualla, YeTKO BbIpaXkaer
CBOIO TOYY 3pEHHUS [0 pacCMaTpUBaEMOMY BOIPOCY, MPUBOJS COOTBETCTBY-
IOLIHE IPUMEPHI

3a4uTeHo, IPOIBUHYTHIN

CTyneHT JeMOHCTPHPYET YBEPEHHOE 3HaHWE MaTepualia, HO JOIMyCKaeT OT-
JITbHBIC MIOTPENITHOCTH B OTBETE

3auTeHo, HOPOTOBBII

CTyzneHT JeMOHCTPUPYET CYIIECTBEHHBIE MPOOENbl B 3HAHUSX Marepuala,
JTOITYCKAaeT OIMMOKH B OTBETAX

He 3auTeHO0, KOMIIETCHITUS
HE OCBOEHA

CTyneHT IeMOHCTpUpYET He3HAHWE MaTeprala, J0MyCcKaeT Tpyoble OMIMOKH
B OTBETAX
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Kpurtepuu oueHku peunieHus 3a1a4

Orenka, ypoBeHb
JOCTHIKEHU ST KOMITETeHIHH

OnucaHne KpUTEpUEB

3auTeHo, BEICOKHUI

CTyaeHT yBEepeHHO 3HAaeT METOAMKY M allTOPUTM pelIeHUs 33/1a4dd, He J0-
MyCKaeT OIINOOK MPH €€ BHIOJIHEHNH.

3auTeHo, IPOIBUHYTHIN

CTyIeHT B LIeJIOM 3HaeT METOAMKY U alrOPUTM PELIeHUs 3a/1a4H, He JAOMycC-
KaeT TpyOBIX OMMOOK IPH €€ BHIIOTHEHU .

3auTeHo, IOPOTOBBII

CTyneHT B 1IeTIOM 3HAaeT METOMKY W allTOPUTM PEIeHHs 3aa4H, TOIMyCKaeT
OmMOOK TIPH €€ BBITONHEHWH, HO CIOCOOEH WCHPaBUTh WX TPU ITOMOIIH
TpernoaaBaress.

He 3auTeHO0, KOMIIETCHITUS
HE OCBOEHA

CTyIeHT He 3HaeT METOJIUKY U aJTOpUTM pelleHus 3a/1a4ul, JOMyCKaeT Ipy-
OBIe OIIMOKY IPH €€ BBITTOIIHEHNH, HE CIIOCOOSH MCIPAaBUTh UX MPU MTOMOIIN
MIPeToIaBarTers.

5.3. MaTepuaibl 1Jisl OIIEHKH T0CTUKEHHs] KOMIIeTeHIN i
5.3.1. OueHo4HbIe MaTepHAJIBI IPOMEKYTOYHON aTTeCTALHU

5.3.1.1. Boripochl Kk 3K3aMeHy
He npenycmorpen.

5.3.1.2. 3agauu Kk IK3aMeHy
He npenycMmotpeHsl.

5.3.1.3. Boripochl K 3a4eTy ¢ OLEHKOM
He npenycmorpen.

5.3.1.4. Bonpocsl K 3a4eTy

Komme-
Ne Conep:xkanue — NIK
1 Yro Takoe AeNONpOU3BOJICTBO U KaK OHO MOXKET OBITh OpraHNU30Ba- [1K-3 313
HO Ha TPEATPUITAN?
2 Yo Takoe JOKYMEHT U KaKOBa €ro poJib B yIPaBICHUYECKOU Jes- [1K-3 313
TEJIHbHOCTH?
3 Uro Takoe yHUPHUKAIKSA U CTAHIAPTU3AIMS YIIPABICHYECKUX JIOKY- I1K-3 313
MEHTOB?
Kakue BUibl TOKYMEHTOB CyILIECTBYIOT? [1K-3 313
5 UYro Takoe OJIaHK IOKYMEHTA U B Y€M COCTOUT €0 3HaUCHHUE MPU I1K-3 313
oopmiieHUU TOKYMEHTOB?
6 Kakune ocoOeHHOCTH XapaKTepHBbI 15 001Iero 01anka u OJilaHKa [1K-3 313
U1 mucem?
7 | Kak opopmisiercs YcraB npeanpusITHs? I1K-3 313
8 | KakoBbl ocoOeHHOCTH 0pOpMIIEHUS IITATHOTO paCIUCAHUS? I1K-3 313
9 KakoBbl 061me mpaBuiia opopMIiteHUs pacropsIuTeNbHBIX JOKY- [1K-3 313
MEHTOB: TOCTAHOBJICHHSI, PEIICHUS, pACIOPSHKEHHSI M ITpHKa3a’?
10 | Kakum 0O6pa3om odopmiisieTcsi prKa3 MO0 OCHOBHOM JIEATEIbHOCTH? I1K-3 313
11 | Yro Takoe NpOTOKOJ U JJIsl 4ero oH oopmiisercs? I1K-3 313
12 B uem ocoGeHHOCTH COCTaBIICHUS MOJTHONW U KpaTKOW (OPMBI Ipo- I1K-3 313
TOKOJIA?
13 | Kakue 1OKyMEHTBI OTHOCSTCS K JIOKYMEHTAIMH I10 JITYHOMY COCTaBy? I1K-3 313
14 | Yro coboii mpeacTaBisieT TpyAOBOI TOrOBOp M KaKUe CBEIEHHS OH I1K-3 313
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COJICPIKUT?

15 KTto noanuceiBaeT Tpya0BOi 1OrOBOp, B CKOJIBKUX IK3EMILISIPAX OH I1K-3 313
oopmiIsieTcs M Iie OHU XpaHATCs

16 | Kaxue neiictBust opopMIISIOT IPUKA3aMU 11O JIMYHOMY COCTaBY? I1K-3 313

17 | B yem ocobeHHOCTH 0(hOPMIICHHUS MPUKA30B MO JIUYHOMY COCTaBY? I1K-3 313

18 Kakwue cBefeHus 3aHOCATCS B TPYAOBYIO KHMKKY M KaK 0popmIIsi- [1K-3 313
FOTCS 3aIIMCH B HEM?

19 B kakux ciydasx u kakuM o0pa3om odopmisieTcs 1yoauKaT Tpy- [1K-3 313
JTOBOM KHVKKH?

20 | Kakum 06pa3oM BHOCSTCS H3MEHEHHS B 3alIMCH B TPYIOBON KHIKKE? I1K-3 313

21 Korna BeiaeTcst pabOTHUKY Ha PYKH TPYyJ0Basi KHUKKA U TIe Xpa- [1K-3 313
HST HEBOCTPeOOBaHHBIE TPYAOBbIE KHIKKH?

22 | Kak opopmisercs aBroduorpadus? I1K-3 313

23 | Kak opopMIsIFOTCS pacnicKa U JOBEPEHHOCTD? I1K-3 313

24 | Kakoii nopsaok (opMHUpOBaHHS U BEJCHHS JMYHOTO Jerna? I1K-3 313

25 | Uro coboii mpencTaBisieT Cry)e0HOe MUCbMO? I1K-3 313

26 | B uem cocTosiT 0COOCHHOCTH pa3JIMYHbIX BUOB CITYEOHOro muchma’? I1K-3 313

27 Kakue cioBa oOecrneunBaroT ycrnex B J1€JI0BOM NEPEMKUCKE U B YeM I1K-3 313
COCTOUT OCOOEHHOCTh COCTaBJICHHsI TEKCTa NUchMa?

28 Kakyro opmy oOpalieHus ¥ moueMy ciaeayeT IpUMEHITh U KaKH- I1K-3 313
MU ¢ppa3amMu 00BIYHO 3aKaHUYUBAIOT IUCHMO?

29 [lepeuncnute TOKYMEHTHI, O(GOPMIISIONINE TPEATPUHUMATENbCKYIO [1K-3 312
JeSITENIbHOCTb.

30 | Bugsl u npaBuia ohopMIIEHHS JOrOBOpA. [1K-3 312

31 | TloHsTHE ¥ MpaBUJIa COCTABIIEHUS MMPETEH3MOHHBIX TOKYMEHTOB. I1K-3 312

32 | Kakum 06pa3oM 0hOpMIISIFOTCS TOKJIaHBIE 3 CKH? I1K-3 313

33 | Yro mOHMMAIOT MO/l AOKYMEHTOOOOPOTOM NMPEANPHUSITHS? I1K-3 313

34 | Kak mpoBogsaT 00pabOTKy MOCTYHMUBIINX TOKYMEHTOB? [1K-3 313

35 | KakoBsl mpaBuiia 00pabOTKH OTIPABIISIEMBIX JOKYMEHTOB? I1K-3 313

36 Yro Takoe peructpainusi JOKYMEHTOB U KaKOBa €€ POJib B JEJIONPO- [1K-3 313
U3BOJICTBE?

37 | Kakue CymecTByIOT TUIIBI PETUCTPALIMOHHBIX YUE€THBIX (hopm? I1K-3 313

38 Kakue 3agaun pemaroTcs Mpy MOMOIM CUCTEMbI KOHTPOJISI UCIIOJI- [1K-3 313
HEHHUs TOKyMEHTOB?

39 Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOM MOMEHT OH MOXET [1K-3 313
OBITb CHAT C Hero?

40 | Yro Takoe ies0 U KakuM 00pa3oM oHO hopMUpYyeTCs? I1K-3 313

41 | Kakue kputepuu GopMUpPOBaHUS Jeila Bbl 3HaeTe? I1K-3 313

42 | Yro Takoe HOMEHKJATypa neiu? I1K-3 313

43 KaxoBrI ITpaBuiIa XpaHEHHsI JIOKYMEHTOB B CTPYKTYPHBIX ITOAPA3- [1K-3 313
JICIEHUSIX?

44 | Yro Takoe apXuB U KaKH€ BHJIbl aDXUBOB CYIIECTBYIOT? I1K-3 313

45 | Kakue pyHKIHMH BO3JIaratloTcsi Ha apxXuB? [1K-3 313

46 | Kakas mocienoBaTeilbHOCTh ODOPMIICHHS ACI K Cllaye B apXHUB? I1K-3 313

47 | Kak mpoBOIUTCS IKCIIEPTU3a IEHHOCTU JOKYMEHTOB? I1K-3 313

48 KakoBbI 0c0O0€HHOCTH TOTHOTO O(OPMIICHHS 1€ ISl apXUBHOTO [1K-3 313
XpaHeHus?

49 | Kak cocTaBJsiioT onucH jen? I1K-3 313

50 | TexHomorus 3amMThl JOKYMEHTHOM HH(pOpMau. I1K-3 313
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5.3.1.5. [lepeyeHb TeM KYpPCOBBIX IPOEKTOB (padoT)
He npeaycMmotpeHsl.

5.3.1.6. Bonipocsl K 3amuTe KypcoBOii padoThbl
He npenycMmorpeHsl.

5.3.2. OneHo4YHbIe MAaTEPHAJIBI TEKYLIEI0 KOHTPOJIS

5.3.2.1. Bonpochbl TeCTOB

Ne Conepxanue Komne- NAK
TeHIHs
Jlenonpou3BoOACTBO - ATO: T1IK-3 313
a) Otpacinp AesTeIbHOCTH, 00ecrednBaoas JOKyMeHTHPOBa-
HUE U OpraHu3aluio padboThl ¢ OUIIUATFHBIMU JOKYMEHTaAMHU.
1 | 6) Bua gesrenbHOCTH, CBSI3aHHBINA ¢ oopmiieHHEM oduLIManb-
HBIX JOKYMEHTOB B coOTBeTCcTBUH ¢ TpeboBanusimu ['OCToB.
B) /lesTenbHOCTD, CBsI3aHHAs C perucrpauueil, KOHTPOJIEM HC-
MOJIHEHU S U XpaHEeHHuEeM O(pUIIHaTbHBIX JTOKYMEHTOB.
Kaxkas cucrema nenonpousBoacta Hanbosee 3QpHeKTuBHA IS ITK-3 313
MEJKUX TIPeNnpusITHiA?
2 | a) llenTpanm3oBanHas
0) JleenTpanr3oBaHHas
B) CMmemaHHas
Kakoe moHsATHE COOTBETCTBYET CIEAYIOLIEMY OIPEICICHUIO: I1K-3 313
"ycTaHOBJIEHUE €IUHO00pa3usi coctaBa U (GoOpM YIpaBlIeHYe-
CKHUX JIOKYMEHTOB, CO3J]JaBa€MbIX MpPH PELIEHUU OIHOTHITHBIX
3 | ympaBieHueckux byHkuuin"?
a) Yauukamus
0) CtanmapTusamus
B) ABTOMAaTH3aIN
r) [lenTpanuzamus
HecpoyHbIMU Ha3BIBAIOT JOKYMEHTHI, KOTOPBIE: I1K-3 313
a) He TpeOyroT OBICTPOro HCTIOTHEHUS
4 | 6) He uMeroT CpOKOB UCITOJIHCHUS
B) MOXHO nepeaaTh MCIOJHUTENAM 0e3 paccMOTpPEHUs PyKo-
BOJUTEIEM
UTo U3 mepeurcIeHHOr0 HUXKE HE OTHOCHTCS K BUJAAM J1OKY- T1K-3 313
MEHTOB, KJIAaCCU(PULUPYEMBIM 110 CPOKAM XpaHEHUs?
5 a) [TocTossHHOr 0 XpaHeHus
6) JonrocpoyHoro XxpaHeHus
B) CpelHECPOYHOr 0 XpaHEHU S
r) KpaTtkocpouHoro xpaneHus
Kakoit hpopmat 6ymaru umeer pazmepsl 148 x 210 mm. ? I1K-3 313
a)A4
6 |0)AS
B) A3
r) Al
Kakoe mnoHsiTHE XapakTepu3lyeT CIEAYIOIIee OMpeaeiICHueE: IK-3 313
"cTaHOApPTHBIM JTUCT OyMaru ¢ peKBU3UTaMHU, UACHTUUIIUPY-
7 | romuMH aBTOpa OPUIHATBHOTO MUCEMEHHOI0 JOKyMeHTa"?

a) [TonnMHHUK TOKyMEHTa
6) Konust nokymenTa
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B) Biank nokymeHnTa
r) JIlyonukaTt 1oKyMeHTa

Kakoit pekBU3UT UCHOIB3YIOT TOJIBKO B MUChbMax?

a) Anpecar

6) Ccoblka Ha JaTy M PETHCTPAMOHHBIA HOMEDP BXOASIIETO
JOKYMEHTa

B) OTMeTKa O MOCTYNJICHUHU JOKYMEHTAa B OpPraHU3aIHuIo

r) OTMeTKa 0 HaJIMYUU NPUIIOKECHUH

I1K-3

313

YTo U3 MepevrCcICHHOr0 HIKE HE BXOJUT B COCTaB PEKBH3UTA
CIpaBOYHBIC JJaHHBIE 00 opraHu3anuu'?

a) [TouToBHIit agpec

6) Homep Tenedona u dpakca

B) UHH

r) Homep cuera B 6aHke

I1K-3

313

10

Kaxoil pekBU3UT HUKOTa HE UCIIOJIB3YETCS B MUChMax?
a) OM0Osema opraHu3aly UM TOBAPHBIN 3HAK

0) Pesomrornus

B) HaumenoBanue Buga 1oKyMeHTa

r) Perucrpanionsasiii HoMep JOKYMEHTa

I1K-3

313

11

Kakue U3 nepeuncieHHbIX HUKE MOACUCTEM TOKYMEHTALMH He
SIBJISIIOTCS  COCTAaBHOW 4YacCThblO CHCTEMbl OpraHM3alliOHHO-
pacnopsiiuTenbHbIX 1okymMeHToB (OP/) ?

a) OpraHu3anOHHbIE TOKYMEHTbI

0) PacopsnutensHbie JOKYMEHTHI

B) CipaBOYHO-UH(POPMAIMOHHBIC TOKYMEHTHI

r) YupenuTenbHble JOKYMEHTHI

I1K-3

313

12

Kakoil U3 nepeuncieHHbIX JOKYMEHTOB YCTAaHaBJIMBAET MOpPS-
JOK o0pa3oBaHUs, CTPYKTYpPY, QYHKIMH, 00S3aHHOCTH U Opra-
HU3AIUI0 padOThI CTPYKTYPHBIX MOApa3iesIeHui MpeanpusaTus?
a) YcraB

0) [Tonoxenue

B) UHCcTpyKIIMA

r) [IpaBuia BHyTpEeHHETO pacnopska

I1K-3

313

13

Ha xakue U3 mepeuncieHHbIX JOKYMEHTOB HE CTaBUTCS Irpud
YTBEPKIECHUS?

a) llITatHoe pacnicanue

0) YcraB

B) YKa3zaHue

r) [IpaBuia

I1K-3

313

14

Kakoii u3 nepeyncieHHbIX HUXKE TOKYMEHTOB U3/Ial0OT BBICIINE
U IEHTPaJIbHbIE OpPraHbl KOJUIETHAJIbHOI'O YIPAaBJICHUS B LEIAX
paspelieHus HaumboJiee Ba)XKHBIX 3ajJlady, CTOSAIIMUX Mepel JIaH-
HBIMU OpraHaMu?

a) [loctanoBnenue

0) Pacmopsixenue

B) YKa3zaHue

r) [Ipukas

I1K-3

313

15

Kakoe kirodeBOe CIIOBO HCIOIB3YETCS B TEKCTE PACIOPSIKe-
HUs?
a) [TocranoBsier

I1K-3

313
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0) [Ipuka3piBaro
B) Pacnopsxaroch
r) O0s3bIBaIO

16

YTo M3 NepeunciieHHOro HE YKa3bIBA€TCA B IEPBOM YACTU TEK-
cTa MpoToKoJa?

a) ®aMunus, UMs, OTUYECTBO IpejaceaaTelis U CeKperaps co-
OpaHus

0) aTta cobpanus

B) CBeeHUs O MPUCYTCTBYIOIUX

r) [ToBecTka nHs

I1K-3

313

17

Ckonbko yacTeil OyeT B TEKCTE akTa, COCTaBJIEHHOM 10 UTOTraM
pPEBU3MH, BBIIBUBILEH PsiJl HAPYILLIEHUN?

a) OnHa

0) lse

B) Uernipe

r) Tpn

I1K-3

313

18

. KTo mogmuceiBaeT akt?

a) PykoBomuTens npeanpusTus

0) [Ipencenarens komMmuccun

B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4ieHbl KOMUCCUH

I1K-3

313

19

Ha xakue nucbma cTaBUTCS 1e4aTh?
a) ConmpoBOANTEIIbHBIE TUCHMA

0) lupeKTUBHBIC MK ChMa

B) ["apanTuiinbie muchbmMa

r) Pexnamusbie nucbma

[1K-3

313

20

Kakoli pekBU3UT B MCbMax K MHOCTPAaHHBIM MTAPTHEPAM B COOT-
BerctBuH ¢ |SO He sBseTcs 00s3aTenbHBIM?

a) Berynurensnoe oOparnienne

0) 3aro0BOK K TEKCTY

B) YKa3aHHUe Ha MIPUIIOKEHUE

r) 3aKiIrounTeNnbHas (popMysa BEXIMBOCTU

I1K-3

313

21

CKOJIBKO JIET XPAHSTCS MPUKA3bI 110 JITTHOMY COCTaBY?
a) 10 net
0) 25 ner
B) 50 net
r) 75 ner

I1K-3

313

22

B kakom ciyyae Tpyao0BOi 1OroBOp XpaHuTcs 75 ner?

a) Ecnu oTcyTCTBYIOT PHUKA3HI 110 TUYHOMY COCTaBY

0) Eciiu moroBop cpouHbIi

B) Ecrmu mocne yBonbHeHHs paOOTHHK HE 3a0pall TPYIOBYIO KHIDKKY

IK-3

313

23

Kakue 13 nepeunciaeHHbIX HUKE CBEAECHUN HE 3aHOCAT B TPY/0-
BYIO KHUKKY?

a) @amuius, UM U OTYECTBO pabOTHHUKA

0) [laTta poxxaenust pabOTHUKA

B) CBeneHus o mpueMe 1 yBOJIbHEHUH pabOTHHKA

) BBITOBOpEI, 00BsIBIIEHHBIE PA0OTHUKY

I1K-3

313

24

B xakom ciyyae npu BHECEHUHM W3MEHEHUH B 3alIMCH B TPYIOBOU
KHUKKE CTapas 3aluCh 3a4€PKUBACTCS OAHOM YEpPTOH, IMOCIE Ye-
r'0 JIeaeTcst HoBasl 3aruch?

a) Ecnm 3anuch caenana HenmpaBUIbHO

I1K-3

313
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0) Ecim u3menunuch cBenpeHuss o0 oOpa3oBaHHMM, MPOodeccHw,
CIIeIHATLHOCTH

B) Eciii u3aMeHmmch aHKeTHO-OMorpaguuecKkre JaHHbIC

r) Ecmu yBOJNIbHEHWE WM TepeBOj] paOOTHUKA MPHU3HAHBI HE3a-
KOHHBIMU

25

Korpa paboTHUKY BBITa€TCS HAa PYKH TPYA0Bast KHUKKA?
a) B nenp yBonbHEHUS

0) 3a 1Be HeNleaM 10 YBOJIbHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnenyronmii 1eHs nocie yBOJIbHEHHS

I1K-3

313

26

Uro HYXXHO JenaTh, €CIU TOCJIe yBOJbHEHHS pabOTHHUK HE 3a-
OpaJt TpyJOBYIO KHHXKKY?

a) OTnpaBUTh TPYAOBYIO KHI)KKY IO I1OYTE HA JIOMAIlIHUM aJgpec
paboTHHKA

06) OrtmpaBuTh pPaOOTHUKY YyBEAOMIIEHHE O HEOOXOAUMOCTH
SIBUTBCS 32 TPYAOBOW KHUKKOU

B) XpaHHUTh TPYIOBYIO KHUXKKY B OTJeJie KaApOB 2 roja, a 3aTeM
B apxuse 50 et

I1K-3

313

27

B kakom u3 mepeyncIeHHbIX HUKE JIMYHBIX JOKYMEHTOB YKa3bl-
BAIOTCS CBEJCHUS 00 OTHOIICHUH K BOMHCKON 00S3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiIeHuun

B) B pe3tome o Tpym0BO AeATEILHOCTH

r) B noBepennoctu

IK-3

313

28

s KakuxX BHUJIOB IOPUAUYECKHX JIMII B Ka4eCTBE yUpEeIUTENb-
HBIX JOKYMEHTOB HEOOXOANM YCTaB U YUPEAUTENbHBINH JOT 0BOP?
a) AKITMOHEPHOE 00IIIEeCTBO

0) OOIIECTBO C OrPaHUYEHHON OTBETCTBEHHOCTHIO

B) Koonepatus

r) [lonHOE TOBapHUIIECTBO

I1K-3

312

29

Kakoii Bua rpuda orpaHndeHuil 1OCTyNa HE UCIOIB3YETCs IS
JOKyMEHTOB, COZEPXKAIIMX KOMMEPUECKYIO TalHy?

a) Kondunenunansuo

6) Kommepueckas Taitna

B) COBEpPIIEHHO CEKPETHO

r) CTporo KoH(pUICHIIHAILHO

I1K-3

313

30

Kakue n3 nepeyrcieHHbIX HU)KE CBEACHUN HE MOT'YT COCTaBJIATh
KOMMEpYECKYI0 TaiiHy?

a) CBeZieHHs O CYLIHOCTH N300peTeHni

6) OTuersl 0 PUHAHCOBOH EATEIBHOCTH (HUPMBbI

B) JIOKyMeHTBI 00 yIjaTe HajloroB

r) JIoroBOpBI KYIIIIH-ITPOIAAKHI

I1K-3

313

31

. Kakue mucema B mporecce 3KCHEAMIIMOHHON 00pabOTKU HE
BCKPBIBAIOTCS, a IEpe/laloTcs aipecaTy B 3alieyaTaHHOM Buje?

a) ApecoBaHHbBIE PYKOBOIUTEIIO MTPEATPUITUS

0) [Tucema ¢ momeTkoM "MUIHO"

B) AlpecOBaHHbIE KOHKPETHOMY CTPYKTYPHOMY HOJpa3/1eIeHUIO
r) IlncbMa 3aKkOHOAATENBFHBIX U MUCIIOJIHUTENBHBIX OPraHOB TOCy-
JTAPCTBEHHOM BIIACTH

[1K-3

313

32

Hcnonp3oBaHue Kako perucTpalluoHHOW (OpMbI HE PEKOMEH-
JyeTcs 17151 KPYNHBIX 110 pa3Mepy NpeaAnpusTui?

I1K-3

313
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a) PerucrpanimoHHO-KOHTPOJIbHBIE KAPTOYKH
0) [lepcoHanbHBIN KOMITBIOTED
B) PerucrpaiinoHHbIe Ky pHAIIBI

33

Kakue U3 nmepeuncieHHbIX HUXKE MMPU3HAKOB HE HCIONb3YIOT MPU
dhopmupoBaHuu nen?

a) HomuHansHbII

0) [IpeamMeTHO-BOTIPOCHBII

B) CTpyKTYpHBII

r) XPOHOJOTM4YEeCKUI

I1K-3

313

34

Kakast HOMEHKJIaTypa Jel sIBISIETCSI HOPMATUBHBIM JIOKYMEHTOM
U JIOJDKHA 0053aTeNbHO MCIOJIb30BATHCS MPU OMpPEAENICHUH Te-
pEYHS JIeTl, 3aBOIUMBIX Ha MPEATPUSTUU?

a) TunoBas HOMEHKJIATypa el

0) [IpumepHass HOMEHKJIATypa Je

B) HoMeHnkaTypa nemn npennpusiTus

I1K-3

313

35

Kakoe MakcuManbHOE KOJIUYECTBO JIMCTOB MOXKET 6HTI> B z[ene?
a) 200
6)250
B) 300
r) 350

I1K-3

313

36

Kakoli 13 mepednciieHHBIX 3arojOBKOB JI€JI COCTaBJIEH Hempa-
BUJILHO?

a) [Ipukaspl AUPEKTOpPAa OpPraHU3alHH IO JIMYHOMY COCTaBy 3a
2008 rox

0) TpynoBsie noroBopa ¢ pabotaukamu 3a 2008 rox

B) CripaBouHbBIE MaTEpHAIbI

r) [lepenucka c 3aka3unkamMu 00 OTKa3e OT OMJIAThI CYETOB Opra-
HU3AIHAN

IK-3

313

37

YTOo W3 TNEepeYHCICHHOr0 HE OTHOCHTCS K dTamaM Ipolecca
ohopMIIeHUS 1eJ1 1JIs TIepeiady UX B apXHUB?

a) Hymepanus microB nena

6) CocraBieHue BHYTpEHHEH OIMCH JOKYMEHTOB Jiea

B) OdopmieHne 00JI0KKH Jena

r) OdopMmiieHrE HOMEHKIATYPbI 1€

I1K-3

313

38

Kaxkoe noHsiTue COOTBETCTBYET OMpPENENIEHUIO: ""CUCTEMAaTU3HPO-
BAaHHBII NepeueHb 3aBOJAMMBIX B OpraHU3alllU A€l C YKa3aHUEM
CPOKOB UX XpaHeHus"?

a) Omnuce e 17 nepeayu uX B apXuB

6) Homenknarypa nen

B) AKT 3KCHEPTU3bI LIEHHOCTH JOKYMEHTOB

r) BHyTpeHHsis onuch JOKYMEHTOB Jiefia

I1K-3

313

39

COBOKYITHOCTb JOKYMEHTOB, COJIepKaIUX HH(pOpMaLuio o dak-
TUYECKOM TOJIOKEHUU JIeJ, CIyKAIIUX OCHOBAHUEM IS IPUHS-
TS PELICHUH, U3JJaHUs PACIOPAIUTENLHBIX TOKYMEHTOB — 3TO
a) pacropsiANTENbHbIE TOKYMEHTHI

0) opraHu3aIOHHbBIC JOKYMEHTHI

B) OTUETHBIE JOKYMEHTBI

r') MHGOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTBI

[1K-3

313

40

Cucrema 1OKyMeHTalUU — 3TO
a) COBOKYITHOCTHbIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, IpHUMEHsIe-
MBIX B ONIpENCIIEHHON chepe NesTeIbHOCTH

I1K-3

313
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0) COBOKYITHOCTh PEKBU3HUTOB

B) JOKYMEHT, COJICpKAIMi IIEPBUYHYIO HH(POPMAIIHIO

I') CUCTeMa JOKYMEHTAIMU, CO3/IaHHas MO €IUHBIM MpaBUIaM U
TpeOOBAHUSIM

5.3.2.2. Bonipocsl 1Jisi YCTHOTO onpoca

Komme-

Ne Coaep:xkanue S— NJIK
1 | Yro Takoe AeIONpPOU3BOACTBO? IK-3 313
2 | JlaiiTe onpe/iesieHUe MOHATHIO «TIOKYMEHTHPOBAHHE) I1K-3 313
3 | HasoBure ocHOBHbIE (DYHKIIMHU JJOKYMEHTA. I1K-3 313
4 Kakue obmepoccuiickre KnacCu(puKaTopsl HCIOIB3YIOTCS TP 0hopM- I1K-3 313

JICHUU OpraHI/ISaHI/IOHHO'paCHOpHﬂI/ITeHbeIX JIOKyMeHTOB?
5 Kaxkwue Buibl JOKYMEHTOB BKIFOUAET B ce0sI CHCTEMa OpraHU3aIliOHHO- I1K-3 313
PACTIOPSIUTEIIBHOM JIOKYMEHTAIHHU ?
6 Kakwue paznuuaror cnoco0bl IOKyMEHTUPOBAHHUS B 3aBUCUMOCTH OT I1K-3 313
CPEICTB JJOKYMEHTHPOBAHUSI?
7 | UTO MOHMMAIOT O] FOPHANIESCKOW CHITOW TOKyMEHTa I1K-3 313
8 | HazoBute 0OCHOBHBIC PEKBU3UTHI JIOKYMEHTOB. T1K-3 313
9 | OxapakTepu3yiTe pacioIOKEHINE OCHOBHBIX PEKBH3UTOB IOKYMEHTA I1K-3 313

10 Kakum HOpPMAaTHBHBIM JIOKYyMEHTOM pEryjupyercst mpaBuibHOCTh | [TK-3 313

oopmIteHUsT TOKYMEHTOB?

11 Uem o00OCHOBaHa HEOOXOAMMOCTh TPUMEHEHUS €IAWHOW CHUCTEMBI I1K-3 313

oopMIIEHHUS TOKYMEHTOB?

12 | Kakue pekBU3UTHI 00ECTIEUNBAIOT IOPUAMYECKYIO CUITy JOKYMEHTA? [1K-3 313

13 | Kakum 06pa3oM U KeM IIPOBOIUTCS YTBEPIKIEHHE TOKYMEHTOB? I1K-3 313

14 | Jlns gyero mpoBOAUTCS MPOIEAYpa COTJIaCOBAHUS JOKYMEHTA? I1K-3 313

15 | B uem 3akirouaroTcs TpeOOBaHMS K YHU(HUKAIIMN TOKYMEHTORB? I1K-3 313

16 | Kakue TpeboBaHus MPEIBSIBIAIOTCS K OOPMIIEHHIO yCTaBa? I1K-3 313

17 | Tlpocrasisiercs i rpud yTBEp:KACHHS Ha YCTaBe OpraHu3aIiy ? I1K-3 313

18 | Yro Takoe mTatHOE paclHCaHKe OPraHU3aIluu? I1K-3 313

19 | Yro npeacTaBisitoT COO0M JODKHOCTHBIC HHCTPYKIUH? I1K-3 313

20 | Ha3oBure BHIBI paCIOPSIUTEIBHBIX JOKYMEHTOB. ITK-3 313

21 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI ITPHUKa3a I1K-3 313

22 | HazoBure ocHOBHBIEC HH(OPMALIOHHO-CIPABOYHBIE JOKYMEHTHI I1K-3 313

23 | OxapaxkTepu3yiTe NOPsIOK COCTaBJIEHU U OAIIMCAHUS IPOTOKOJIA I1K-3 313

24 | C KaKoif 1[eJbI0 COCTABIIACTCS 00 BACHUTEbHAS 3AITHCKA? I1K-3 313

25 | YUro mpezacTtaBisieT co00i MPETCH3MOHHOE THCHMO? I1K-3 313

26 | Uro Takoe «10roBOp» U Kakhe BHIbI IOTOBOPOB BbI 3HaeTe? I1K-3 312

27 | Ha3zoBuTe OCHOBHBIC Pa3/ieiibl TPYIOBOTO JOTOBOPA. I1K-3 312

28 | Urto Takoe JOKHOCTHBIC HHCTPYKIUH? I1K-3 313

29 | Ha3oBuTe OCHOBHBIC PEKBH3HUTHI JOJKHOCTHBIX HHCTPYKIIHIA. I1K-3 313

30 | Kaxwue cBeneHust COIEPKATCS B IMIHON KAPTOUKE COTPYIHUKA? I1K-3 313

31 | Ha3oBuTe OCHOBHBIE PEKBHU3HUTHI 3asIBJICHUS O IIPHEME Ha padoTy. I1K-3 313

32 | Kaxas nHpopMaIus COAEPXKUTCS B 3alMCH B TPYIOBON KHUKKE? ITK-3 313

33 | Kakue JOKYMEHTBI BXOSAT B COCTAB JINYHOTO Jiesia? I1K-3 313

34 | HaszoBuTe peKBU3HUTHI TPUKA30B O MPHEME M YBOJIBHEHUH paOOTHHKA I1K-3 313

35 | HaszoBuTe OCHOBHBIE PEKBH3HTHI JJOBEPEHHOCTH I1K-3 313

36 | Kak cocraBmsercs aproounorpadus? I1K-3 313

37 | Tlo xakum npU3HAKaM KJIaCCH(PUIIMPYIOT HChMa? I1K-3 313

38 | Kakwue cymiectBytoT TpeOOBaHHUs, MPEIBSIBISIEMbIC K TEKCTY ciy)eOHo- | TTK-3 313
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ro nuceMa?

39

B 9eM 0coOEHHOCTH CITy)KeOHOTO ImIchMa? ITK-3

313

40

Oxapaktepu3yite 3Tarnbl 00paboTKH MOCTYIMUBIINX JOKYMEHTOB [1K-3

313

41

Jlist gero HeoOXoMMMa 1 Kak IPOMCXONT PErUCTpalis JOKYMEHTOB? I1K-3

313

42

Uto BOHCHIBAETCS B PETUCTPALIMOHHYIO (hOpMY M3 BXOZSIIETO JOKYMEH- IK-3

Ta B TIPOLIECCE PETUCTPALIUH

313

43

KTo Bener xypHan perucTpaluy BXOIsIIEel 1 UCXOASIIeH TOKyMEeHTa- T1K-3

ou?

313

44

Kaxkue mponenypbl cOCTaBIISIFOT TEXHOJIOTHIO BEJEHUSI KOHTPOJISI UCTIO- ITK-3

HEHHSI JOKYMEHTOB?

313

45

Kaxue ¢popmbl KOHTPOJISI 32 CPOKaMU HUCTIONHEHHUS IOKYMEHTOB IIPUMe- ITK-3

HSIOTCA B I€JIONIPOU3BOACTBE?

313

46

Uto moHUMAETC MO/T SKCIEPTHU30H IEHHOCTH TOKYMEHTOB? I1K-3

313

47

KT0 mpoBomuT 3KCIiepTu3y NEHHOCTH JOKYMEHTOB? I1K-3

313

48

Kax ompenensirorcst cpoku xpaHeHust en? ITK-3

313

49

g gero ncnomnbp3yeTcs HOMEHKIIATypa Jien? I1K-3

313

50

KaxoBbl mpusHaku GpopmMupoBaHust 1en? I1K-3

313

5.3.2.3. 3agaum 1719 NPOBEPKH YMEHM i U HABBIKOB

Conep:kanue

Komne-
TeHLHUA

WK

CocraBbre OIIaHK JJIsl IMChMa C YIJIOBBIM pacrionioxeHneM pekBusutoB. 000
«Jlukem» (KoMIbIOTEpHI B KOMITbIOTepHBIE ceTn). Pocens, 394025, BopoHex,
yi. YauBepcurerckas, 23. Ten.: (473) 297-99-46. dakc (473) 297-53-62.

I1K-3

312

H7

CocraBbTe MITaTHOE paCHHCAHKE amNlapaTa YIpaBJICHUs HEOONIBIIOrO TMpe-
npusaTus (5-7 uenosek). PexBusut «TekcT» gaercsi B BUJIE TAOJIUIIBI

I1K-3

312

CocraBbTe U 0(OpPMHUTE MPHKA3 IO OCHOBHOW AEATEIBHOCTH T10 TAHHOW CH-
Tyanun: C 1eNbio MPUBIEYEHUs CPEACTB /sl 00eCeyeHns: IPOU3BOACTBEH-
HOM IesTenbHOCTH TreHepaibHbli aupekrop OO0 «Texnuka» (r. Boponex)
Comor O.I'. 20 ceHTSOpsi TEKYIIEro rojaa W3aall MpUKa3 O CO3JIaHUU KOM-
MEPUECKOI'o OTZeJIa B COCTaBE 3 IITATHBIX €IMHUL: KOMMEPUYECKOro AUPEK-
Topa - 1, Beayero crnenpanmmcra - 1, cnenuanucra - 1. ['maBHoMy Oyxranre-
py npeanpustusi ['opuakoBy [.A. GbUIO MOPYYEHO MPEACTABUTH Ha yTBEP-
JKACHHUE HOBOC IITATHOC PACIIMCAHUC MPCAIIPHUATHUA HA 4 KBapTaJl TCKYIIETO
roga k 1 okrsa6ps. Kommepueckomy mupexropy Mnarosy T.H., koropsiii 3a-
BHU3MPOBaJ MPOEKT MPHUKAa3a, MPEANHCAHO 3aKOHYUTh KOMIUIEKTOBaHHE OT[e-
JIa KaJpaMH ¢ BBICIIIMM YKOHOMHUYECKMM 00pa3oBaHueM K 10 okTsiopsi.
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CocraBbTe 1 0(OpMHUTE MPHKA3 TI0 OCHOBHOW AEATEIBHOCTH 10 JTAHHOW CH-
Tyarmu: 3amectutens aupekropa OO0 «3Tanon» (3aperucTpupoBaHoO B T.
Poccoms) I1.LHU. AGpamoBuy 1 fexabpst TEKyIero roja u3nail YKa3aHue o
rpaduke OTIYCKOB Ha CIENYIOUIMI KaleHIapHBIH T0Jl, COrTacCHO KOTOPOMY
PYKOBOJUTENH CTPYKTYPHBIX MOAPA3ACICHUH JOIKHBI IPEACTABUTH B OTAEI
KaJIpOB CIMCKH COTPYAHUKOB C yKa3aHUEM MPEIIoaraéMoro Cpoka ouepes-
HOI'O OTIyCKa B CleAylomeM KajleHaapHoM roay. Cpok mpeacTaBieHUS
crmckoB — 10 nexabps Tekymiero roga. Oteny KaapoB yKa3aHUEM MPEITH-
CBIBAaETCSl COCTAaBUTh CBOJHBIN rpaduk ormyckoB padoraHukoB OOO Ha cie-
IYIOLINIA KaleHJapHBIN TOM U MEepeAaTh ero B JUPEKIHUIO HAa YTBEPIKICHHUE.
OTBETCTBEHHBIM 3a COCTaBJICHHE rpaduKa Ha3HAYCH HAaYaJIbHUK OTAENA Kal-
pos ITantroxuna O.}0. Cpok npencrapienus rpaduka — 20 nexaOps TeKyIie-
ro rozxa. Ykazanue OblJIO 3aBU3MPOBAHO HAYaJIbHUKOM OTJIeNIa KaJapoB, TJIaB-
HBIM OyXTanTepoM, OPHCKOHCYIBTOM.

I1K-3
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CocraBbte npuka3 no 3A0O «Bemnem) 00 yCTaHOBJICHUH €IMHOTO PEXUMA
paboThI LIEHTPAJIBHBIX CKJIAJ0B. B KOHCTaTUPYIOUIEH YacTH OTMETBHTE, YTO
OTITyCK II€XaM MaTEepHaJiOB CO CKJIAJOB MPEANPUATHS B TeUEHHE Padovero
JIHsI HapyllaeT HOpMaJbHYI0 pa0oTy CKJIAJICKOro ammapara. B pacnopsu-

I1K-3
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TEJIBHOM 4acTH yKa)KUT€ KOHKPETHBIE Yachl OTIIyCKa MaTepHaioB CO CKJIAI0B,
Ha30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIMI (B TUPEKIMH M 1[eXaX), KOTOphIC
OTBEUAIOT 3a IEPEeBO]] CKJIAJ0B HA OoJiee PAlMOHAIBHBIA PEKUM PaOOTHL.
OcraspHble MMyHKTHI B PACIIOPSIUTEIBHON YacTH U JIPYTHE PEKBH3HTHI yKa-
KHUTE CAMOCTOSITEIILHO

CocTaBbTe IPOTOKOI 001Iero coopanus TpynoBoro komiektusa OO0 «IIpo-
Ipecc» O Pa3BUTHU COTPYAHUYECTBA ¢ AccColMalel mpeanpuHIMaTeneii Ha
2020-2025 rr. [1onroToBUTh KOMIUIEKCHBIN TJIAH Pa3BUTHS COTPYIHUYECTBA.
OTBeTcTBEHHBIM Ha3HauuTh 3aM. aupekropa ['ybapesa W.II. Cpok -
15.04.2020 r.

[1K-3
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CoctaBbTe IPOTOKOJ 3acelaHHsi MHBEHTAPU3ALMOHHOW KOMHCCHH 3aBOJA
cebckoxo3siiicTBeHHbIX MamnH 3A0 «ArpoTex», Ha KOTOpOM paccMmarpu-
BaJICS. BOIIPOC O pe3yibTaTax MHBEHTapW3aluu 1mo ckiagy Ne 2 Bcrmomora-
TeJBHBIX MarepuanoB. Ha 3acegaHuu ObUIO MPHHATO IMOCTaHOBIEHHE 00
YTBEP)KICHNUN Pe3yJIbTaTOB MHBEHTAPU3ALMU U OTHECEHHU 3a CUET 3aBEAYIO-
IIeT0 CKJIaJIOM HEJOCTaud BCIIOMOraTeNbHBIX MaTepuajoB B cymme 10 ToIC.
400 pyOneii, a TakXKe 3aYUTaHbl CIIMYATEIHHASI BEIOMOCTH TI0 CKiamy Ne 2 u
00BSICHUTEIIPHAS 3aIIMCKA 3aBeqytonero ckianoM. OcTanbHble JaHHBIE OIpe-
JIEJINTE TI0 CBOEMY YCMOTPEHHIO.
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CocraBbTe 1 ohopmure akT: KoMmuccusi 1ox mnpejiceiaTeIbcTBOM HaYaIbHY-
Ka TexHudeckod rpynnsl A.A. Bonomuna u ujieHoB komuccun: bopoaynuna
MIO. - HavyanmpHHMKa aAMHHUCTPATUBHO-XO3SIMCTBEHHOro oTAena, Cunoposa
JLIL. - oyxranrepa, u Pomanenko UK. - oduc-menemxrepa OO0 «Puat» Ha
OCHOBaHMHM JOKJIagHOM 3amucku oduc-meHemxepa WM.K. Pomanenko
11.07.2018 . mpoBena MpoBEpPKY TEXHUUECKOTO OCHAIICHHUS TPHEMHON TeHe-
pPAJILHOT'O AMPEKTOpa W TMpHU3HATAa HETOJHBIMH JUIS SKCILTyaTallud KOMUPO-
BaJIbHBIN anmapar Xerox 345 (1 mr.), mipexep (uaB.HOMEp 367, 1 mmit.), hakc
47823 (1 wrr.). Ilpu3HanHas HEMPUTOIHOMN IS SKCIUTyaTalliy TeXHUKa ObLiia
nepefaHa Ha CKJaJ| mpennpusatus. 110 yCTaHOBICHHOMY (haKTy KOMHUCCHS
COCTaBWJIa aKT MpUeMa-Tiepeiaun OprreXHuku B 3 3k3. (1-1 3K3. - HauanbHU-
Ky aJMUHHCTPATUBHO-XO3SMCTBEHHOTO OTAECIA, 2-i - TJIABHOMY OyXrajiarepy,
3-it - B gemo 23-02), KOTOpBIi OBUT YTBEPIK/IEH T'€HEPATbHBIM TUPEKTOPOM
IT.11. CanpbIKUHBIM. .
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CocrtaBbTe u opopmuTe akT: 17 sHBaps TEKYILEro roja B aapec 3aBofa I10
peMOHTY 4acoB U toBemmpHbIX u3nemii OO0 «HOBenupy» npuObLIa mochlIKa
C 3aBOJA-TIOCTABIIMKA, IPH BCKPHITUM KOTOPOH OBLIO OOHAPYKEHO OTCYT-
CTBHE [IBEHALIaTH KOPILYCOB JUI1 4acoB MapKu «MOJIHHSD, YUCIUBIIUXCA 11O
HaxmagHoi Ne 18 ot 24 okTsa0pst mpeasyaymiero rofa. J[is moarBepxkeHns
JAaHHOTO (paKkTa Ha OCHOBaHWH MpHKa3a aupekropa 3aBoaa Ne 12 ot 18 sHBa-
psg Tekyuiero roja Obljla cO34aHAa KOMHUCCHS — TOJ IPEICcEeNaTeIbCTBOM
HavanbHUKa oTAena cHaOxeHus: Kupuenko E.IL. u 4ieHOB KOMHCCHH UHIKe-
Hepa [letpoBa A.P. m 3aB. cxiagom Ne 1 Kupuiosa P.B. Komuccueir 01
cocTaBiieH aKT 21 sHBaps TEKYIEro roja, B KOTOPOM COJEPKaJICS BHIBOJ, O
TOM, YTO 3aBOA-IIOCTABLIMK JOJDKEH IIOCTaBUTh HEJOCTAIOILEE KOJIMYECTBO
KOpPIyCOB K 4YacaM. AKT BCTYIIWJI B JIEHICTBUE C MOMEHTa yTBEp:KACHUS (22
SIHBAps T.T.) qupekropom 3aBoga b.JM. PomuHbM.
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10

CoctaBbTe U 0OGOpPMHTE MOKIAJAHYIO 3aMHCKy: 3aMeCTHTEIbh HadalbHUKA
IMpousBoncrBenHoro oobeauHeHus: «BopoHekckas ropojckas TenehoHHas
cerb» (BI'TC) Munucrepctsa cBsizu PO M.U. [lypoB obpaTuiicsi K Hadalb-
HUKY CHEUaTbHOrO yIpaBiIeHUs Teae(OHHOH CBSI3M TOrO K€ MUHHCTEPCTBA
I'.C. AkcakoBy ¢ JOKJIQJHON 3alKMCKON O BBIAEIEHUH MPSIMBIX MPOBOJIOB U
Ha3HauCHUH TeIe()OHHBIX HOMEPOB Ha JIOTOBOPHOW OCHOBE. B mokiamHoN
3ammcke M.U. JlypoB coob1man o ToM, 9TO B CEHTSOpE TEKYIIETro roga 00b-
eauaenrneM (BI'TC) Obui OArOTOBJICHBI U COTJIACOBaHbBI ¢ [ JTaBHBIM IIJIaH 0-
BO-(prHAHCOBBIM ynpaBieHHneM MuHucTepcTBa cBsi3 P 10roBopsl ¢ HOBBI-
MH a0OHEHTaMHU. JIJISI BKJIFOUCHUS YKa3aHHBIX a0OHEHTOB B CETh nepeaain
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naHHbIX «MHoTem» ¢ 1 mexadps TeKyIero roga HEOOXOAUMO BBIACICHHE
OpSAMBIX TIPOBOAOB. B cBsi3u ¢ 3TuM r-H [IyOOB BBIIBHMHYN MPEIIOKEHUE O
BBIJICJICHUH MPSAMBIX TPOBOAOB M HAa3HAYCHUH TelIe(OHHBIX HOMEPOB Ha I0-
TOBOPHOM OCHOBE yKaszaHHbIM aOoHeHTaM. JlokiajHas 3anucka ObLia Co-
ctaieHna ucnonaurenem C.M. OcunoBoit u nmoamucana M.U. Jlyposeim 12
HOAOPSL TEKYIIETO rojia.

11

CocraBpTe 1 0OpPMHUTE JOKIATHYIO 3alUCKY: PyKoBOIMTENh OTIEa HOBBIX
npoektoB O.B. Tapacosa ooparunack k ['enepamaomy aupexropy OO0 «Au-
tekcy (r. Boponex) r-uy A.Jl. CymkoBy ¢ AOKJIaIHON 3alHMCKOM 0 HE00XO-
JUMOCTH YBEJIMUEHHSI IITAaTHOH YMCICHHOCTH OT/ena. B mokmanHoil 3anmcke
O.B. Tapacosa coobmiana 0 TOM, 4TO B HACTOSILIEE BPEMSI AJIsl YCIEIIHON pa-
6OTBI arcHTCTBa HeO6XO}II/IMO YBCIIMYCHUC 633])1 JaHHBIX O IMMOTCHIHAJIBbHBIX
kreHTax. [lo ee MHeHHIO, OTHUM M3 HamOojee peanbHBIX MyTel pacimpe-
HUs 0a3bl JAHHBIX SBIIIETCS MOCTOSIHHBINA aHAIN3 CPEICTB MaccOBOM MHGOP-
Mallvy, B YaCTHOCTH Tpecchl (MH(opMalus o Hanbojee KPYIMHBIX KIMEHTax
areHTCTBa ObLIA MMOJyYeHA U3 aHAIMTUYECKOro )KypHana «kcrepr»). B cBs-
31 C TE€M, YTO OTJIEJI B €r0 HACTOSIIEM cocTaBe (5 COTPYIHHMKOB) HE UMEET
BO3MOKHOCTH OPraHM30BaTh MOAPOOHOE U3YyUCHHE aHAIMTHUECKUX MU3AaHUH,
O.B. TapacoBa cumTaer 1enecoo0pa3HbBIM BBECTH B IITAT OTAENA JABE JOJK-
HOCTH MEHEIDKEPOB ISl M3yUYEeHUS] U aHAJIM3a MPECChl C LEIbI0 BBISBICHUS
MMOTEHIINAJIbHBIX KJIMEHTOB, a TAK)Xe MOJATOTOBKU ONEpaTUBHON WH(pOpPMaLUH
o nonoxxeHun Ha peiake CMU B popme exeHeneapHbIX 0TYeTOB. B mokna-
HOM 3amucke TapacoBa MpeuIoKuiIa Ha 3TH JOJDKHOCTH MOJ00paTh COTPY/I-
HUKOB M3 YUCJIA CTYICHTOB 4-5 KypcoB (akynbTera )ypHamcruka BI'Y nm
HIKOJIBI PEKIIaMBI.
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12

CoctaBbTe U O0pOpPMHUTE CHPABKU MO JUIHOMY cocTaBy: Crapmmid crernua-
JMCT KaHLEJSAPUM YIpPaBJIECHUS AelaMu MUHHCTEPCTBA MedaTH U uHdopma-
iy PO [lanuna Mpuna CepreeBHa oOpatuiach B OT/EN KaJpOB MUHHUCTEP-
CTBa C NMPOCKOOW BBIAATH € CHPaBKY C MecTa paboThI AJsl HPEACTaBJICHHS B
DUHAHCOBYIO aKaJEMHIO, TI€ OHA YUUTCS Ha 2 Kypce BEUEpHEro OTAENEHUS
(hakynpTeTa MEXKTYHAPOAHBIX SKOHOMHUECKIX OTHOICHHH.
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13

CocrtaBbTe U 0(OpPMHTE CIIPABKH MO JIMYHOMY cocTaBy: Crecapb MyHHIIH-
MajJbHOTO0 PEMOHTHO-CTPOUTENbHOro mnpeanpustus «Capmar» T. Boponex
Hee Bacunmmii depopoBuy 00paTHIICS C TPOCHOOH K PYKOBOJCTBY 3TOTO
MPEANIPUATHS BBIIATh CIIPaBKy I10 3alpOCy MYHUIMIIAIBHOTO JETCKOTO cajia
Ne 6, xoropsrii mocemaer ero nous Jleea Harama. B cipaBke HeoOXoaumMo
MOJITBEPAUTH pa3Mep 3apabOTHOMN TUIATHI, TIOJTYYEHHBIH cliecapeM B TEPBOM
KBaprajie TeKyIero roja (1o Mecsiuam).
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14

CocraBbTe U oopmure ciayxebHoe mrceMo: [Ipencenarens mpaBieHUs ak-
nuorepHoro kommepueckoro 6anka « TOPI'TIPE/IBAHK» (mip. Bepranckoro,
19, Mocksa, 112123, Ten.: 567-22-17, daxc: 576-22-20) C.A. Illyro obpa-
tuncss k ['enepansHomy mupekropy HIIO «Ansranp» JL.M. BombHOBY c
poch0O0i PacCMOTPETh BOMPOC O MPEJOCTABICHUH B JUIUTEIHLHYIO apeHIy
AKbB «TOPTTIPEABAHK) pabcounx miomaneii - 180 kB.M 1o pa3melieHue
OTJIeIIeHHS OaHKa.

ITucemo ObLTO cocTaBiieHo ucnonHuTeneM W.U. [lomBaeBoii Ha JOMHKHOCT-
HOM OJaHKke TpejceaTelts mpaBlieHusl 0aHka W MOANMCAHO 24 MapTa TeKy-
IIET0 roja.
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15

CocraBbTe u opopmure ciyxeOHoe muceMo: OO0 «O0yBHast Pabpuka» (T.
Banammxa, yn. 3apeunas, 1. 3, 104010) momkHO OBLIO B COOTBETCTBHUHU C TI.
6 morosopa ot 10.07.2003 Ne 12/25 «O mocTaBKe MPOIYKIMN» ITOCTABHTH
3A0 «Opnon» (Mocksa, KpacHoropckas yi., a. 32, 111123, Ten./akc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHWe MecsIa KOXkaHyro (QypHUTYpY Ha 00-
mryto cymmy 150 000 pybneit. @akrudecku ke QypHUTYpHI ObLIO CAAHO HA
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cymmy 120 000 pyGneli u HemomocTaBieHO Tpoaykimu Ha cymmy 30 000
pyOueit. CornacHo 1.8 A0roBopa 3a HEAOMOCTABKY MPOAYKIIMH JOKHA OBITh
yIjlaueHa Heycroiika B pazmepe 5%, 4TO OT CyMMBbl HEJJONIOCTaBKH COCTaBH-
70 1500 pyGueii.

Hupexrop 3A0 «Opuon» B.JI. ®egoroBa odparunace k aupekropy OO0
«OoyBHas ®adpuka» O./. CoMOBY ¢ TpOCKOOH MEPEUUCIIUTEL HA X PacueT-
HbIA cueT yka3zaHHyto cymmy (1500 py0.). B nporusHom ciyuae 3A0 «Opu-
OH» OYJICT BBIHYXJICHO 0OpaTUThCS B TocapOuTpax. [InceMo o HemomocTaBke
nponykimu ObIo cocTaBieHo ucnonauteneM P.T. FOmmHol n moamucano
B.JI. ®enoroBoii 12 aBrycra TeKymero roja.

16

Omnpezennure NMOCIEA0BAaTEIBHOCTD 3TANOB JOKYMEHTO000pOTa OpraHu3aIyn
(paccTaBbTe IO MOPSIIKY):

Hanpasienue 10KyMEHTOB Ha HCIIOJIHEHHE
Omnpenenenne CPOKOB XpaHEHHS TOKYMEHTOB
dopMupoBaHue 1€

[Tpuem (co3nanue JOKyMEHTA)

Hcnons3oBanne JOKyMEHTOB B MH(OPMAIIMOHHO-CIIPABOYHON paboTe
Jloksias pyKOBOJUTEITIO O MOTy4eHHBIX JOKYMEHTaxX
[IpunsaTHE aAMUHUCTPATUBHOTO PEILICHUS
[IpenBapurensHOe paccMOTpEHHE

Hcnonnenne 10KyMEHTOB

Ilepenaga TOKyMEHTOB B apXUB

Perucrpanus 1OKyMeHTOB

KoHTpo:p ncnonHeHust AOKyMEHTOB

I1K-3
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H7

17

Homenknatypa nen coctaBisieTcs 10 yCTAaHOBICHHON (pOpMe M BKIIOYAET B
cebst psig pexkBu3uTOB. Cpeny peCTaBIeHHBIX PEKBU3UTOB BBIJICIUTE HEOO-
XOJIUMBIE:

HaMMEHOBAHHUE TP PUSTHUS;

HanMEHOBaHKE BUJa JOKYMEHTA;

Jara;

BU3bI COMVIACOBAHMS JJOKYMEHTA;

HHJICKC;

UJCHTU(QHUKAMOHHBI HOMEP HAaJIOTOILIATEIbIIIKA/KO MPUYUHBI TOCTAaHOB-
ku Ha yuetr (MHH/KIIID);

MECTO COCTaBJICHUS,

PE30ITIOIIHST;

rpu¢ yTBepKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIJICHUH JOKYMEHTA B OpraHU3aLHIO;

TEKCT;

MOJITHCE;

rpu¢ coraacoBaHus;

OTMETKa 00 MCIOJIHEHNH JJOKYMEHTA U HAIIPaBJICHUH €T0 B JIEJI0
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H7

5.3.2.4. Ilepevyennb TeM pedpeparoB, KOHTPOJIBHBIX, pACYeTHO-TPaPUIECKHX padoT

He npenycMmoTpeHsl.

5.3.2.5. Bonipochl Aj1s1 KOHTPOJIBHOM (pacyeTHO-rpauuecKkoii) padoThl

He npenycmorpensl.

5.4. CuctemMa OlleHUBAHHUSA JOCTHKEHUS KOMIIETEHIIHHA




25 crp. u3 29

54.1. OneHka 10CTHKEHHSI KOMIIETEHIIMHA B X0/1€ l'[pOMe)l()’TO‘lHOﬁ aTrecranuun

ITK-3 Cnoco0eH aHanu3upoBaTh U POBOJUTH PaCueThl 9KOHOMHUECKUX U (PMHAHCOBBIX

nokaszaTeneil KOMMepYeCKX U HEKOMMEPUYECKUX OpraHU3aluil pa3IuYHbIX OpraHU3aI[MOHHO -

MPaBOBBIX (HOpPM

Nunukatopsl qoctmkenus kommerennuu [1K-3

Howmepa Bonpocos u 3aaau

Kon

BOTIPOCHI K

Conepxanue
9K3aMEHY

3a/1a44 K
9K3aMEHY

BOIIPOCHI K
3a4eTy

BOIIPOCHI 110
KypCOBOMY
TIPOEKTY
(pabote)

312

3HaTh MOPSIOK BEJCHHS JOrOBOPHOM pa-
OOTEHI

29-31

313

3HaTh OCHOBHBIE MOJIOXKEHUS 110 YHU(U-
KallUM M CTaHJApTU3allUM YIpaBlieHYe-
CKUX JOKYMEHTOB, IIpaBUjIa UX pa3paboT-
KM 1 0popMIIeHUS

1-28
32-50

V11

YMmeeT cocTaBisTh U OQOPMIATH JIOKY-
MeHTHI 110 ocHoBe 'OCToB

V12

YMeeT OpraHuM3oBBIBaTH paboOTy C JIOKY-
MEHTAMH B OpraHHW3allid, B TOM 4YHUCIC
JIOTOBOPHYIO paboTy

H7

HNMeer HaBBIKM BENEHMS JEJIONPOU3BOJ-
CTBEHHOIO0  TIpOLecca, BKIIOYAIOIIETO
ohopmiieHne, IBUKEHHE JIOKYMEHTOB,
KOHTPOJIb UCIIOJIHEHMUS, IIJIAHOBO-
CIPaBOYHYIO U aHAJTMTUYECKYIO paboTy, B
TOM 4YHCJIe TIpU paboTe ¢ 10roBOpaMu

IK-3 CriocobeH aHaM3upoBaTh U MTPOBOIUTH PACYETH SKOHOMUYECKUX U (DUHAHCOBBIX ITOKa3aTeNei
KOMMEPUYECKUX M HEKOMMEPUECKHX OpraHn3alliii pa3IMYHbIX OpraHn3aliOHHO-IPABOBBIX POpM

WNunukatops! goctimkenus kommereHuu [1K-3

Homepa Bompocos u 3agau

3a7jaun s
BOIPOCHI
BOIPOCHI IIPOBEPKU
Kong Conepxanue YCTHOTO o
TECTOB YMEHUN U
orpoca
HaBbIKOB
312 | 3HaTh NOPSAAOK BEIEHUS JOTOBOPHOM pabOThI 28 26-27
3HaTh OCHOBHBIE IOJIOKEHUS MO YHHU(PHUKALUU U 1-27 1-95
313 | craHnmapTu3auuMM  YIPaBJICHYECKUX JOKYMEHTOB, 29-40 28-50
IpaBmJIa UX pa3paboTKu U 0OpMIIEHUS
YMeeT cocTaBiATh U OQOPMISTH JTIOKYMEHTHI IO
V11 1-15
ocHose ['OCToB
V12 VYMeeT opraHu3oBbIBaTh pabOTy C JOKyMEHTaMH B 16-17
OpraHu3alliy, B TOM YHCII€ JIOTOBOPHYIO paboTy
Hmeer HaBBIKM BeIEHUS JEIONPOU3BOJCTBEHHOIO
mpoliecca, BKIOYaoero opopmieHue, ABIKEHNE
H7 | nokyMeHTOB, KOHTpPOJb WCIOJHEHHUS, IUIAHOBO- 1, 16-17

CIPaBOYHYIO M aHAJIUTHYECKYI0 pPaboTy, B TOM
qucie pu paboTe ¢ 10roBOpaMu
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6. YueOHo-MeTONMYECKOE M HH(OPMALIMOHHOE O0ecTedeHe TUCIUITHHbI

6.1. Pexomenayemasi sureparypa

Tun pekoMeH-
Aaumi

IlepeyeHb 1 PEKBU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHUE, TOJ U
MeCTO M3aHMS)

KoanuecrBo
JK3. B 0HU0-
JHOTEKE

1

2

3

2.1. Yueburie
A3IaHUs

AcanueB A. M. OcHOBBI JIeJIONTPOU3BOICTBA [3JIEKTPOHHBIN pecypc]:
VYuebnoe nmocodue / A. M. Acamues, U. 1. MuponoBa; Poccuiickuii
SKOHOMMYecKui yHuBepcuteT uM. '.B. [lnexanora - Mocksa: OOO
"Hayuno-u3narensckuit ieaTp MHDOPA-M", 2020 - 146 c. [OU] [DBC
3uanunym| URL: http://znanium.com/catalog/document?id=348160

brixosa T. A. Jlemompon3BoacTBO [AIeKTpOHHBIN pecypc]: YueOnuk / T.
A. beikoBa, JI. M. BsnoBa; Poccuiickuii 5KOHOMHUYECKUN YHUBEPCUTET
uM. I'.B. IlnexanoBa - Mocksa: OOO "HayuHo-n3naTenbCckuii HEHTP
NH®PA-M", 2019 - 364 c. [OU] [OBC 3nannym] URL:
http://znanium.com/catalog/document?id=359358

I'yryesa T. A. KoHduneHInansHOE IEIOMPOU3BOICTBO [IMEKTPOHHBIN
pecypc]: Yuebnoe mocodue / T. A. I'yryesa - Mocksa: OOO "Hayuno-
uznarensckuid neHTp MHOPA-M", 2017 - 199 c. [OU] [ObC 3nannym]
URL.: http://znanium.com/catalog/document?id=126688

2.2. Meronuue-
CKHE U3IaHUI

OCHOBBI I€TONTPOM3BOACTBA [ DJIEKTPOHHBIN pecypc]: METOMIECKHe
YKa3aHHsI 10 OCBOCHUIO TUCLUIUIMHBI U JJI1 CAMOCTOSATEIbHON pabOThI
o0yyaromuxcs o HanpasieHuro moaroroBku 38.03.01 "Oxonomuka"
poQ L MOAroTOBKN « DHHAHCHI M KpeuT» / BopoHexckuii rocynap-
CTBEHHBIN arpapHblii yHuBepcureT ; [cocT. C. H. Konoanosa] - Bopo-
HeX: BopoHeXCKuil TocyIapCTBeHHBIN arpapHbIil yauBepcuTeT, 2021
[TIT] URL: http://catalog.vsau.ru/elib/metod/m164941.pdf

2.3. Ilepnoauue-
CKHUEC U3JaHUs

BectHuk BopoHeXCcKoro rocy1apcTBEHHOr O arpapHoOro yHUBEp-
CHTETa: TECOPETUUECKUN 1 HayIHO-TTpaKTHYeCKHii *KypHan / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KanpoBoe n1emonpon3BocTBO: €XeMECAYHbII HAy4HO -
npaktryeckuil xxypuan / med.- pea. A. . Kubanos; ri. pen. JL
B. 3yauna - M.: [Tanopama, 2007-

MenemxmenT B Poccun u 3a pyGexom: xypHai: 16+ - Mocksa:
®unnpecc, 1998-

6.2. Pecypcnl cetu UHTEpHeET

6.2.1. DiieKTpOHHBIE OMOJIMOTEYHbIEe CUCTEMbI

No Hazpanue Paszmenienne

1 | Jlann https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | JOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | DnekrponHas 6ubmmoreka BT AY http://library.vsau.ru/
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6.2.2. IIpo¢eccuonaibHbIe 0a3bl JaHHBIX U HH(POPMALIMOHHBIE CHCTEMBI

Ne HaszBanue Pazmeenne
1 |CnopaBounasi mpaBoBasi cuctema [ 'apaHat http://www.consultant.ru/
CnopaBouHasi TpaBoBass cucTeMa KOHCYJIBTAaHT .
2 p p M http://ivo.garant.ru
ITmoc
[Tpodeccronanpubie crpaBouHble cucTeMbl «Ko- .
3| P b P https://Texakcnepr.caiit/sistema-kodeks
JICKC»
6.2.3. CaiiTbl 1 MH(OPMALHOHHBIE NOPTAJIBI
Ne Ha3zBanue Pazmemenne

®enepanbHblil 00pa30BaTENBHBIN MOP-
1 | tan «Oxonomuka, Conuoiiorus, Me-

http://ecsocman.hse.ru/

HEIKMEHT»
2 | Cexperapb-pedepeHT https://www.profiz.ru/sr/
3 | Hdeno-mpo https://delo-pro.ru/
4 | Bce 0 1en0npon3BOICTBE http://delo-ved.ru/
5 | Bce TOCTwr http://vsegost.com/

7. MaTepHaJIbHO'TeXHI/I‘IeCKOC U IMpOorpaMmMHoOe o0ecrneyeHUue TUCHMIIIMHBI

7.1. llomemeHus 1Jisi BeJleHHs1 00pa30BaTeIbLHOI0 npoiecca u 000pyaoBaHue

HanmeHnoBaHve OMEIIeH i s TPOBEICHNS BCEX BHIIOB yue0-

HOW JIeSITENbHOCTH, MPETYCMOTPEHHON YIEOHBIM TJIaHOM, B TOM

YHCIIe TIOMEIICHHS TSI CAMOCTOSTEIbHON paboThI, C YKa3aHHEM

NepedHs OCHOBHOT'O 00OPY/IOBaHMsl, yueOHO-HATJISIHBIX TTOCO-
Ouii ¥ NCIOJIB3YEMOr0 MPOrPaMMHOTO 00€CTICUeHH S

Anpec (MECTOMONIOKECHNE) ITOMEIIICHUH
JUTSL IPOBEJICHU ST BCEX BHJIOB ydeOHOM
JIEATEIBHOCTH, TIPESAYCMOTPEHHOM yae0-
HBIM TJIAHOM

VYueOHasi aymuTopus IS POBEACHUS 3aHATHH JIEKIIMOH-
HOI'O THUIMA: KOMIUIEKT y4deOHOW Mebenu, JeMOHCTpPAIlMOHHOE
o0opyoBaHue, y4eOHO-HATIISAHBIE TTOCOOMS B BUE MPE3EHTa-
i, nporpammuoe obecriedenue: MS Windows, MS Office

394087, BopoHexckas o06nacTs, r. Bopo-
HEX, yJI. MuuypuHa, 1.1

VYdeOHass ayauTopus IJisl TIPOBEJCHUS JIAOOPAaTOPHBIX U
MPAaKTHYECKUX 3aHSATUH, TEKYIIEro KOHTPOJS U MPOMEKYTOU-
HOW aTTecTally: KOMILICKT y4eOHOH MeOenr, 1eMOHCTPallioH-
HOE 000py/I0oBaHWE W yUeOHO-HATIIIIHBIC TTOCOOUS B DIIEKTPOH-
HOM BHJI€, KOMITBIOTEPHI C BOSMOKHOCTBIO MOKITIOUEHHs K MH-
tepHer 1 nocrynoM B OMOC; mporpammHoe obecriedenne: MS
Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic,
Snnexc bpaysep / Mozilla Firefox / Internet Explorer, Pen OC,
LibreOffice, AST Test, BPWin

394087, BopoHexckast o61acTs, T. Bopo-
HEeX, yiI. MuuypuHa, 1.1

VYuebnas ayauTopus Al TMPOBENEHUS JaOOpaTOPHBIX WU
MPAaKTHYECKUX 3aHATHHA, WHAUBHIYAIbHBIX M TPYHIIOBBIX KOH-
CyJbTAIUI: KOMIUJIEKT Y4eOHOH MeOenn, KOMIBIOTEpHI C BO3-
MOXXHOCTBIO mofKmoueHus K "MaTepHer" u obecriedeHnemM mo-
cryna B DMOC; nporpammuoe obecniedenune: MS Windows, MS
Office , DrWeb ES, 7-Zip, MediaPlayer Classic, Iunexc bpay-
3ep / Mozilla Firefox / Internet Explorer, Pex OC, LibreOffice,
AST Test, BPWin

394087, BopoHexckas obyacts, r. Bopo-
HEX, yi1. MuuypuHa, 1.1
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[lomemenue 1t XpaHeHUs! U MPOPHIAKTHYECKOrO 00CITy-

KHUBaHHUA y4eOHOro oOopynoBaHus: MeOenb Uil XpaHEHHs H
o0ciykuBaHusl yaeOHOro 000py10BaHUsl, ClIELUATN3HPOBAHHOE
000pyJ0BaHKE JUI PEMOHTA KOMITBIOTEPOB

394087, Boponexckas 061acth, T. Bopo-
HEX, yi1. MuuypuHa, 1.1, a.: 272

[lomemenne nasi caMOCTOSTENLHOW pPabOTHI: KOMILIEKT

y4eOHOM MeOer, KOMITBIOTEPBI ¢ BO3MOYKHOCTBIO IOIKITIOYC-
Husa k "MaTepHer" M oOecneuenueM nocryna B OMOC; mpo-
rpammuoe obecriedenre: MS Windows, MS Office , DrWeb ES,
7-Zip, MediaPlayer Classic, SIuaexc bpaysep / Mozilla Firefox /
Internet Explorer, Pen OC, LibreOffice, AST Test, BPWin

394087, Boponexckas o0sacth, T. Bopo-
HEX, ya1. Muuypuna, n.1, a.: 113, 115,
116, 119, 120, 122, 122a, 126, 219 (c
16.00 10 20.00)

7.2. IlporpaMmMHoe o0ecrieyeHue

7.2.1. [IporpammHoe oGecnieyeHne 001IEero HA3HAYEHUS

Ne Haspanue PasMmemenue
1 Onepannonnsie cucreMsl MS Windows /Linux ITK B sokatbHol cetrt BLAY
/Pen OC
[Makers! opucHbix npunoxenuit MS Office / .
2 OpenOffice/LibreOffice IIK B nokansHo#t cetn BIAY
3 HpgrpaMMLI st mpocMoTpa daitinoB Adobe Reader ITK B stokatbHoi cetit BEAY
/ DjVu Reader
4 Bp_ay36pbl Sunexc bpaysep / Mozilla Firefox / ITK B ftokatbHoi cetit BEAY
Microsoft Edge
5 | AntuBupycHas nporpamma DrWeb ES I1K B nokasibHO# cetu BIAY
6 | I[Iporpamma-apxusarop 7-Zip [IK B noxanbHol cett BTAY
7 IC\:/IIZJSI;EHMeHHa npourpsiBatenb MediaPlayer 1K B rtokanbHol cetn BTAY
8 | Ilnardopma onnaiin-o0yuenus elearning server I1K B nokansHO# cetn BIAY
9 | Cucrema kommnbproTepaoro tectupoBanus AST Test [1K B nokansHoOl cett BTAY

7.2.2. Cnenuanu3upoBaHHOE IPOrpaMMHoOe obecneyeHne

He Tpedyercs

8. MexkaucuuninHapHble CBSI3U

Jucrurnmna, ¢ KOTOpol He0OXOMMO

Kadenpa, Ha koTopoii npenoaaercst ®UO 3aBenyroriero Ka-

COIJIaCOBaHKE JICITUTUTIHA (benpoit
VYrpaBieHus 1 MapKeTUHTa B 3akmesckas E.B.
b1.B.16 MeHnemxxmeHT AIIK

#
- ":- . __./:__.:-""
. r '..-"_:f__l ":-c"-"'"-
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IIpunaoxenue 1

JIMCT nepuoanyecKux NpoBepok padoyeil mporpaMmmbl

H I/IH(l)OpMaI[I/IH 0 BHECCHHbIX H3MCHCHUAX

JomxHocTHOE K-
110, TPOBO/IMBIIIEE

[TorpebHOCTH
B KOPPEKTUPOBKE yKa3aHUEM

WNudopmarus o BHe-

T.

npoBepky: ©.1.0., Hara COOTBETCTBYIOIIUX PA3JENOB | CEHHBIX H3MEHEHHSIX
JIOJDKHOCTD paboueli mporpamMmsl
3aB. kadenpoit [IpoTtokon PaGouas nmporpamma aktya-
3akmeBckas E.B. NelO ot mu3upoBana Ha 2022-2023 HET
17.05.2022 Y4.TO/I.
3aBenyromui Ka- IIPOTOKOJI Pabouas mporpamMma axkTya-
¢enpoii E.B. 3ak- Ne 10 ot mu3upoBana Ha 2023-2024
[IeBCKas 31.05.2023 Y4eOHBIN Troj1
r.
3aBenyromui Ka- MPOTOKOJ Pabouas nporpamma aktya-
¢denpoii E.B. 3ak- Ne 10 ot nu3upoBaHa Ha 2024-2025
LIEBCKas 20.05.2024 y4eOHBII T0O/1
T.
3aBeyromuii Ka- IIPOTOKOJI PaGouas nmporpamma akrya-
¢benpoii E.B. 3ak- Nel0O ot nu3upoBaHa Ha 2025-2026
HIEBCKas 28.05.2025 y4eOHBIN T
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