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1. OO6masi XapaKTepuCTUKA JUCIUNINHBI

1.1. eab u3y4yeHUus1 AUCUMUIINHBI

O3HaKOMHUTH OOYYAFOIIMXCS ¢ PUHITUIIAMH JIEKTPOHHOTO JTOKYMEHTO000pOTa, OCHOBAMH Op-
TaHW3AIMH JEIIONPON3BOCTBA C MPUMEHEHHEM COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, 00yYHUTh MPHUHIMIIAM BBIOOpA MPOTPAMMHBIX CPEIICTB JUIsI 0OPaOOTKH 3KOHOMHYECKOM
nH(OpMALIUY U TIpUeMaM PAKTHYECKOTO UCTIOIh30BaHUS CHCTEM AJIEKTPOHHOTO JOKYMEHTO000pOoTa B
poeCCHOHAIBHON JEATEIHHOCTH.

1.2. 3agaum u3y4yeHus JUCHUILTMHBI

dopmMupoBaHUEe 3HAHUNA 00 OCHOBHBIX MOHATHSIX U CTPYKTYPE CHCTEMBI JICKTPOHHOIO JIOKY-

MEHTO0000poTA.

®opMupoBaHUE 3HAHUNA O (PYHKIMOHAIBHBIX BO3MOXHOCTSIX W ApXUTEKTypax CHUCTEM JJIEK-
TPOHHOI'O JOKYMEHTO000pOTA.

®opmupoBaHUE 3HAHUN 00 MHCTPYMEHTAJBHBIX CpPEACTBAX, MIATPOpPMax M Cpen s paspa-
OOTKHU CHCTEM 3JIEKTPOHHOIO JOKYMEHTO000POTA.

dopmupoBaHue 3HAHUH, YMEHUH 1 HaBBIKOB paboTel ¢ COJ1 Directum.
®opmupoBaHue 3HaHUH, yMeHHH 1 HaBBIKOB paboThl ¢ COJl «EBdpar-lokyMeHTO000pOTY.
dopmupoBaHue 3HaHUH, yMeHUM U HaBBIKOB paboThl ¢ COJl «1C: JokyMeHTOO00pOT».

1.3. IIpeaMeT TUCHUNIMHBI
Bunpl 1 coctaB cUCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa, IPOIIECChl BHEIEPEHUS U IKCILTya-
TaIUy Ha MPEATNPUATHUSIX.
1.4. MecTo IMCHUILUINHBI B CTPYKTYPe 00pa30BaTe/ibHOW MPOrpaMMbI
Jucuunnuna «OpraHu3anus 3JIeKTPOHHOTO JTOKYMEHTOOO0OpOTay SIBJISETCS SJICKTUBHOM MIHC-
uuImHOM (B yueonom mane b1.B./12.02.02).
1.5. B3aumocBs3b ¢ IPYrUMHU JUCHUILIHHAMHA

JucuuruimHa «OpraHu3anusi 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa» CBsi3aHa C JUCHUIUIMHOM
b1.0.28 NndopmanrionHoe odbecrieueHre yupaBieHus.



2. IlepeyeHb NIIAHMPYEMBIX Pe3yJIbTATOB 00y4eHHs 10 AUCHHUIIMHE, COOTHECEHHBIX €
IVIAHUPYEMBbIMH pe3yJIbTaTaMM OCBOEHHUsI 00pa30BaTe/IbHON NMPOrpaMMbl

Komrerentst WNuankaTop AOCTHKEHUS KOMIETEHIUH
Kon HazBanue Kon Coneprxanue
I1K-2 | Cioco6en 3¢ hHEeKTUBHO H1 OpraHu3alys 3JIEKTPOHHOTO IOKYMEHTO000poTa
YIPABIATh  arpoNpPOMBIIII-
JICHHBIM MPOU3BOJICTBOM 31 COBpeMEHHBIC WH()OPMAIIMOHHBIC TEXHOJIOTHUH JICK-
TPOHHOTO JIOKYMEHTO000pOTa
v1 MCIOJIb30BaTh WH(POPMAIMOHHBIE TEXHOJIOTHUH JIEK-
TPOHHOTO JIOKYMEHTO000pOTa

Obo3nauenue 6 maodauye: 3 — odyuarowuiics 0oadxcen sHamo: Y — odyuarowuiics 0oaicern ymems, H -
00YUAIOWUILCS O0NIIICEH UMEMb HABBIKU U (UIU) ONbIM 0esimelbHOCIU.

3. O0beM AUCHMILUIHHBI M BHbI Y4eOHOH padoThI

3.1. Ounas ¢popma o0yueHust

ITokazatenu CeM;CTp Bcero

Bcero 3a4eTHBIX €IMHUIL 3 3
Bcero uacos 108 108
B T.4. KoHTakTHas pabdora (KP) 36,65 36,65

camocrosTenbHas padora (CP) 71,35 71,35
KP npu npoBeneHuy 3aHATHI BCETO 36,50 36,50
B T.4. JIEKI[AU 18 18

naboparopusie (JI3) 18 18

rpynnosbie koHcynpTarmn (I'K) 0,5 0,5
KP npu npoMexyTodHOM aTTecTalliy BCETo 0,15 0,15
B T.Y. 3alllUTa KYPCOBOT'O MPOEKTa

c/lava 3a4yera 0,15 0,15

c/1aya SK3aMeHa
CP nipu ipoBeicHUH 3aHATHI 62,50 62,50
CP npu npoMekyTOYHON aTTeCTallii BCETO 8,85 8,85
B T.Y. BBIMOJIHEHHE KypCOBOTO MPOEKTa

MOJTOTOBKA K 3a4eTy 8,85 8,85

MOJITOTOBKA K 9K3aMEHY
DOopMBI TPOMEKYTOUHOM aTTECTAIINN 3a4er 3a4er




3.2. OuHo-3a04Hasi popMa 00yUeHUsI

Cemectp
[Toka3zaTenu 3 Bcero

Bcero 3aueTHBIX eUHHIT 3 3
Bcero gacos 108 108
B T.4. KOHTakTHas padora (KP) 28,65 28,65

camocTtosTensHas padora (CP) 79,35 79,35
KP npu nipoBesieHUM 3aHATUM BCETrO 28,50 28,50
B T.4. JICKIIUHA 14 14

naboparopusie (JI13) 14 14

rpymnmnoBsie kKoHcynbTanmu (I'K) 0,5 0,5
KP npu npoMeKyTO4HOI aTTeCTallul BCETO 0,15 0,15
B T.4. 3alllUTa KypCOBOT'O MPOEKTa

cava 3avera 0,15 0,15

c/ada sK3aMeHa
CP mipu ipoBeieHUY 3aHITUN 70,50 70,50
CP mipyt mpOMeXyTOYHOM aTTECTAIIUU BCETO 8,85 8,85
B T.4. BBIITOJTHEHUE KyPCOBOTO MPOEKTa

MTOATOTOBKA K 3a4eTy 8,85 8,85

MOATOTOBKA K 9K3aMEHY
DopMBbI IPOMEKYTOUHON aTTECTALIUU 3a4er 3a4er

4. CopepxxaHue TUCHUILTAHBI

4.1. ConepxaHue TMCUMILUIMHBI B pa3pe3e pa3/iesioB U MoApa3aesioB
Paznen 1. BBegenue B ccTeMbl 371eKTPOHHOTO IOKYMEHT0000pOTa

1.1. OcHoBHBIE TOHATHS U cTpyKTypa CO/I: MOHATHS 3JIEKTPOHHOTO JOKYMEHTA; CUCTEMBI dJIEK-
TPOHHOI'O JIOKyMEHTOO0OpOTa; CTPYKTYpa, OCHOBHbIE (DYHKIMH, dTanbl pa3Butus COJ1; 0030p OCHOB-
HBIX CHCTEM 3JICKTPOHHOTO IOKYMEHTOO0O0pOTa, MPEeACTaBICHHBIX B Poccuy; criennduka BHEAPEHUS U
KPUTEPHUH BBIOOpA CUCTEM 3JIEKTPOHHOTO JJOKYMEHT0000poTa, 6e30macHocTh CO/I.

1.2. ®yHKIMOHAT M apXUTEKTypa CHCTEM JIEKTPOHHOT'O JOKYMEHTO000poTa: oOecrieueHue 3ra-
OB pabOTBl C IOKyMEHTaMU B JEJONPOU3BOJACTBE (00paboTKa M perucrpanusi JOKYMEHTOB, Y4YeT,
KOHTPOJIb UCIIOJIHEHUS], apXUBUPOBAHUE); yIIpaBIeHUE IOTOKaMH paboT; YIpaBiIeHUE apXUBaMH dJIeK-
TPOHHBIX U OYMa)XHBIX JOKYMEHTOB; M3BJICUCHHE JaHHBIX U3 apXUBOB JOKYMEHTOB H JPYTUX UCTOY-
HUKOB KOPIOpPaTUBHON MH(pOpMaIK (MIOUCK TOKYMEHTOB 110 aTpUOyTaM M MOJHOTEKCTOBBII MOUCK);
MHTETPaIUs C BHEITHUMH CHCTEMaMH SJIEKTPOHHOMW MOYTHI; COBpeMeHHas apxutektypa COJ1: neHTpa-
JIM30BAHHOE XPAHWJIMIIE HJIEKTPOHHBIX JOKYMEHTOB, CHUCTEMbI YIPABJIECHUS TOKYMEHTOOOOPOTOM,
KOMMYHHKAIIMOHHAs Cpeia, MHTETPAIMOHHBIE M CUCTEeMHBbIe KOMIOHEHTHI; workflow, pacro3naBanme
TEKCTa, MOTOYHOE CKaHUPOBAHME, TEKCTOBAas AaHAINUTHKA, YIPaBICHUE KOJUIEKTUBHBIM B3aWMOICH-
CTBHEM.

1.3. UHCTpyMEHTANBHBIE CPECTBA, TUTATGOPMBI M CPEIIBI ISl pa3pabOTKH CUCTEM AJIEKTPOHHOTO
JOKYMEHTOO0O0pOTa: MCIoiab30Banue miardopm s pazpadbotku pemenus (Lotus (IBM); SharePoint
(Microsoft), FileNet (IBM), Documentum (ECM), Alfresco (Alfresco); KOHCTPYKTOpPBI, KOPOOOUHBIE
pellIeHus, aHaIu3 0COOEHHOCTEN MUPOBOTO M POCCUICKOTO phIHKA NpousBoauteneii UT-pemennii s




MOAJIEPKKH YIIPABICHHsI TOKyMEHTaMu B KOHTeHTOM (1o Forester, Gartner); manamadT poccHiiCKOTO
peiaka COJ[ u ECM.
Pasnen 2. OcHOBHBIE CHCTEMBI 3JIEKTPOHHOI'0 IOKYMET0000poTa

2.1. Cucrema anextponHoro qokymeHToooopora DIRECTUM: obmias uadopmaius o cucreme
DIRECTUM; ¢hyHKIMOHATBHBIE BO3MOKHOCTH CUCTEMBI; apXUTEKTypa M TEXHUYECKUE BO3MOYKHOCTH
CHCTEMBI; CKBO3HBIC OM3HEC-3a/1auu (YIpaBJieHUE IOTOBOPAMH, YIPABICHHUE COBEIIAHUSIMHU, KaHIIEI -
pusi, yIpaBlieHHE B3aUMOACHCTBUEM C KIIMEHTaMH), CPEJCTBA IOCTaBKU JOKYMEHTOB B CUCTEMY H3BHE:
yepe3 Desktop-knuent, Be6-ngoctyn, pacumpenus s SharePoint u cyxO0bl mpeoOpa3oBaHus T0KY-
MeHToB (DIRECTUM TS); opranmsanus XxpaHneHust 3IeKTpoHHBIX 1okyMeHToB B DIRECTUM; unTe-
rpauusi cuctemsl DIRECTUM c¢ ERP-cucremaMu: IBYXCTOpPOHHSISI CMHXPOHM3AIUsl CIPABOYHHKOB,
BKJIIOUeHHE 00BEKTOB cucteMbl B workflow, renepanus moxkymeHTOB W gocTyn k HuUM u3 ERP-
CUCTEMBI.

2.2. Cucrema 3JIeKTPOHHOTO JoKyMeHTooOopota «EBdpar-lokyMeHTOOO0pPOT»: crcTeMa dJIeK-
TpOHHOTO AoKyMeHTooOopoTta «EB®PAT —JlokyMeHTOOOOpOT»; HAa3HAYEHUE CHCTEMBI; OCHOBHBIC
(GyHKIIMOHATIbHBIE BO3MOKHOCTH CUCTEMbI; PUHILIUIIBI PaObOThI C CUCTEMOI; Ha3HAYeHHE U pa3rpaHu-
YeHHE JOCTyNa K JOKYMEHTY; IOMCK M pacCIIMpPEHHbIN NOUCK TOKYMEHTOB U MOPYYEHM; IOUCK A0-
KYMEHTOB 10 PETUCTPAlMOHHON (opMe; CO3AaHHEe OTYETOB; OOMEH COOOIICHUSIMH MEXIYy MOJIb30Ba-
TEeJSAMU; padoTa C AIIEKTPOHHON MOYTOI; paboTa ¢ 3JIEKTPOHHO-IU(POBOM MOIIHUCHIO.

2.3. Cucrema 3JIeKTPOHHOTO JOKyMeHTooOopoTa «1C: JIoKyMEHTOOOOpOT»: CHUCTeMa  JIIeK-
TPOHHOTO J0KyMeHTooOopoTa «1C: JIokyMeHTOOOOpOT; AeMOBEPCHs»; Ha3HAUEHHE CHCTEMBI; OC-
HOBHBIE ()YHKIIMOHAJIbHBIE BO3MOKHOCTH CHUCTEMBI; IPUHIUIIBI pa0OTHI C CUCTEMOM; HaJIe)KHOCTh CH-
CTEMbI; MOHSATUE JOKAIBHOTO Ooduca; MprueMbl pabOThI; PETUCTPAIUs TOKYMEHTA; 3aMOJHEHUE PErH-
CTpPAIlMOHHOW KapTOYKU TOKYMEHTa; IPUCOCTUHEHNE (aiiyioB; 3amoaHeHne BKIaaku «KOHTpOIb» pe-
THUCTPAIMOHHOM KapTOYKU AOKYMEHTA; Ha3HAUCHHE MpaB JOCTYINa K JOKYMEHTY; pa3rpaHUYeHHE J10-
CTyIla K JOKYMEHTY; J€HCTBHE OTBETCTBEHHOI'O MCIOJHUTEINS, UCIIOJHUTENSA, KOHTPOJIEpa M0 BBINOJI-
HEHUIO TIOPYYEHUIl; MOUCK JOKYMEHTOB U MOPYYEHHI; OOIIMI MOUCK; MOUCK MOPYYESHU; pacIIupeH-
HBIH [MOMCK; OUCK IOKYMEHTOB 10 PETUCTPALIMOHHON (hOpME; CO3JaHIE OTUETOB.

4.2. PacnpeneneHne KOHTAKTHOI M CAMOCTOSITEIbHOI PadoThI
Ounas opma oOydeHus

KonrakTHast pabota
Pazpenbl, moapaszaensl AUCHUILIAHB CP

JIEKIIAH JI3

Pa3gen 1. BBeeHne B cHcTEMbI 3JIEKTPOHHOTO JOKYMEHT0000POTA

OcHOBHBIE TIOHATHA U cTpyKTypa CO /] 51 1,3 10,4

OyHKIMOHA M apXUTEKTypa CUCTEM IIEKTPOHHOTO JOKYMEHTO000pOoTa 51 1,3 10,4

WHcTpyMeHTaIbHBIE CpECTBa, IIAT(GOPMBI M CpeIbl ATt pa3pabOTKH CUCTEM

39 1,3 10,4
3JIEKTPOHHOTO JI0OKyMEHTO060POTa

Pasnen 2. OcHOBHBIE CHCTEMBI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa

Cucrtema 2J1eKTpOoHHOTO TokyMeHToobopoTta DIRECTUM 1,3 45 10,4
Cucrema 3JIeKTpOHHOTO JoKyMeHToobopoTa «EBdpar-lokymeHT0000poT» 1,3 4,5 10,4
CucTeMa 3IIeKTPOHHOTO ToKyMeHToo0opoTa «1C: JIoKyMeHTO000pOT». 1,3 51 10,4

Bcero 18 18 62,5




OuHo-3a049Has popma 00yUEHHS

KonrakrHas pabota

Pazpnenbl, moapaszaenbl AUCIUILIAHBI CP
JICKITUHA JI3
Pasnen 1. BBeneHue B cucTeMbl 3JIEKTPOHHOI'0 JOKYMEHT0000poTa
OcHOBHBIE NOHATHA U cTpyKTypa CO/I 4,0 1,0 11,7
OYHKIIHOHAT ¥ apPXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKYyMEHTO000pOTa 4,0 1,0 11,8
WHcTpyMeHTaIbHBIE CPENCTBA, IIAT(GOPMBI M CPEIbI AT Pa3pabOTKH CHCTEM 30 10 118
3JIEKTPOHHOTO TOKyMeHTo00OpOoTa ' ' '
Pasnea 2. OcHOBHBIE CHCTEMBbI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
Cucrema 31ekTpoHHOTO JokyMeHToobopota DIRECTUM 1,0 3,5 11,8
Cucrema 3IIEeKTPOHHOTO JOKyMeHTooOopoTa «EBdpaT-JokyMeHT0060pOT> 1,0 3,5 11,8
Cucrema 3IIeKTPOHHOTO ToKyMeHToo0opoTa «1C: JIoKyMeHTO000pOT». 1,0 4,0 11,8
Bcero 14 14 70,5




4.3. TlepeyeHb TeM H YUeOHO-METOIMYECKOTr0 obecredeHus 1JIsl CAMOCTOATEILHOH padoThI

o0yJammxcs

VYuebHo-MeToauuecKOe O0ecTIeUeH e

O6nem uacos CP

Paznensl, nospas el TUCHUTINHEL OUHO-
OYHas
3a09Has
Pasnen 1. BBeneHue B cucTeMbl 3JIEKTPOHHOI'0 JIOKYMEHT0000poOTa
EBmoxnmoBa JL.M. DeKTpoHHBI JTOKYMEHTOOOOPOT U
OcHOBHbIE NOHATHS U cTpyKTypa COJ] obecreueHre O€30MACHOCTH CTaHIAPTHBIMU cpelcTBaMu| 10,4 11,7
windows [31ekTpoHHbIH pecypc]: YuebHoe mocodne BO -
baxanaspuar / JI. M. Enmoxumona, B. B. KopsOxun. -
Mocka: OO0  "KYPC", 2019. - 296 c.
URL:http://new.znanium.com/go.php?id=1001864
@OyHKIMOHAI U apXUTEKTYpa CHCTEM 3JIEK-
TPOHHOTO JIOKyMEHTO060pOTa Kynses H.H. KonduneniuansHoe enonpousBoACTBO U 104 11,8
3AIUIICHHBIA  SJNEKTPOHHBIA JOKyMEHTOOOOpOT [3Jek-
TpoHHbI1 pecypc]: BO - Bakanaspuat / H.H. Kynses, A.C.
Hemymkun. - MockBa: M3patenbckas rpymma "Jloroc",
2011. - 452 c.
URL:http://new.znanium.com/go.php?id=468998
WHcTpymeHTanbHbIC CPECTBa, IIATQOPMBI 1 KabamoB C.JO. DmnekTpoHHOE TNpPaBHTENBCTBO. OIEK-
cpefbl it pa3pabOTKH CUCTEM YJIEKTPOHHOTO | TpoHHBIH 10KyMeHToo60poT. Tepmunbl u ompenenenus| 10,4 11,8
AOKYMEHTO0bOpOTa [anextponHsIi pecypc]: BO - Bakanaspuar / C.}O. Kaba-
mioB. - Mocksa: OOO "Hayuno-usnarensckuit nientp MH-
OPA-M", 2019. - 320 C.
<URL:http://new.znanium.com/go.php?id=1002479>.
Pasnen 2. OcHOBHBIE CHCTEMBbI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
CHcTeMa SNIEKTPOHHOrO JIOKYMEHTO000poTa EBmoxmmoBa JL.M. OnekTpoHHBIH mokymeHToOOOpOoT u| 10,4 11.8
DIRECTUM ' ’
obecriedeHne OE30MACHOCTH CTAaHAAPTHBIMH CPEACTBAMHU
CucTema 51eKTPOHHOTO IOKYMEHT0000pOTa | windows [aneKTponHsiii pecype]: YueGHoe mocobue BO - 10.4 118
«EBcpar-/lokyMeHTO060pOT bakamaspuar / JI. M. EnmoxumoBa, B. B. Kopsbxun. - 7 ’
Mocksa: OO0  "KVYPC", 2019. - 296 c.
URL:http://new.znanium.com/go.php?id=1001864
CHCTeMA HTEKTPOHHOTO JIOKYMEHTO0G0pOTa KnpcaH(zBa M.B. CoBpeMeHHO€e AeI0NpOU3BOJICTBO [3IIEK-
«1C: JIORYMEHTOOGOpOT. TPOHHEIH pecype]: Yueonoe mocodue: BO - bakanaBpuar {' 10,4 11,8
M.B. Kupcanosa. - Mocksa: OOO "HayuHo-u31aTenbckuit
uentp MIHOPA-M", 2007. - 312 c.
URL.:http://new.znanium.com/go.php?id=130145
Bcero 62,5 70,5




5. DoHJ OLEHOYHBIX CPEACTB /JIsl IPOBeICHUA POMEKYTOYHOM aTTeCTAlMHU U Te-

KYIIero KOHTPOJIsI

5.1. Oransl popMupoBaHUs KOMIIETEHIUIT

KoMmnerenmnun n
na
Paznenbl, noapasnelsl AUCIUTUINHEL
IK-2
Paznes 1. BBeienue B cucTeMBbI 3JIEKTPOHHOT0 IOKYMEHT0000pOTA
OcHoBHBIE TOHATHS U cTpyKTypa COJI HI
@OyHKIMOHAT M apXUTEKTypa CUCTEM DJIEKTPOHHOT'O JOKYMEHTO000poTa H1
WHcTpyMeHTanbHble CpeAcTBa, IIaTGOpPMBI U CpelIbl I pa3padOTKH CUCTEM DIIEKTPOHHOTO JOKY- Hi
MEHT0000pOTa
Paznen 2. OcHOBHBIE CHCTEMBI YJIEKTPOHHOI0 JOKYMET0000pOTa
CucTema 3JIeKTpOHHOTO TokyMeHToobopota DIRECTUM 322,V22
CucTtema 3JIEKTPOHHOTO ToKyMeHToo0opoTa «EBdpar-/[okyMeHTO000pOT» 322,22
Cucrema 3IIeKTpOHHOTO ToKyMeHTooOopoTa «1C: JIokyMeHT0000pOT. 322,22
5.2. IlIxajael 1 KPUTEPUH ONCHUBAHUSA JOCTUKCHUS KOMHeTeHIII/Iﬁ
5.2.1. IlIkasne! OlleHUBAHUS JOCTHIKEHNS KOMIIETEHIIAI
Bug onenku Oue”ku
o HEYIOBJET- YIOBJIETBO-
AKkaneMuieckas OIeHKa 1Mo 4-x 0aJuIbHOM mIKaie XOpOIIO OTJINYHO
BOPUTEIBHO PUTEIBHO
Bun onenkn One”ku
AxazeMuieckas Ol[eHKa Mo 2-X 0aTbHOH IIKanie HE 3a4€THO 3a4TEHO

5.2.2. Kpurepuu orieHUBaHUS TOCTHKEHHUS KOMITETEHIIUN

KpI/ITepI/II/I OIICHKH Ha 3K3aMCHC

Onenka, ypoBeHb
JOCTYKEHHSI KOMITETEHIINH

Onucanue KpuTepueB

OTINYHO, BEICOKUH

CryaeHT mokasall MOJHBIC U TIyOOKHE 3HAHUS MIPOTpaMMHOTO MaTepHaa, Jio-
TUYHO ¥ apryMEHTHPOBAHO OTBETWIJI Ha BCE BOMPOCHI AK3aMEHAIMOHHOTO OH-
JieTa, a TaK)Ke Ha JIOTOJHHUTENIbHBIE BOIIPOCHI, CIIOCOOEH CaAMOCTOSITENIEHO pe-
IATh CJIOXKHBIC 3371aUM JUCIUIIINHBI

Xopo1o, NpoIBUHYThIN

CryneHT TBepJO 3HAeT NMPOTPaMMHBIM MaTepual, TPaMOTHO €ro M3Jlaraer, He
JIOTTYCKAET CYIIECTBEHHBIX HETOYHOCTEN B OTBETE, JOCTATOYHO TOJTHO OTBETUII
Ha BONPOCH 3K3aMEHAI[IOHHOTO OMJIeTa U JIOTOJIHUTEIbHBIE BOIIPOCHI, CIIOCO-
O€H CaMOCTOSITEIBHO PeLIaTh CTAHAAPTHBIC 3a1a4H AUCLUIIIHEI

Y 10BIETBOPUTENBHO,
MOPOTOBBIN

CryJeHT ToKasaj 3HaHUE TOJBKO OCHOB MPOTPAMMHOIO MaTepHaia, YCBOWII
€ro MOBEPXHOCTHO, HO HE JIOMYCKaJl TPYObIX OIIMOOK MM HETOYHOCTEH, Tpe-
OyeT HaBOJSIINX BOMPOCOB JUIS MPABUJIBHOTO OTBETA, HE OTBETHI Ha JIOTOJI-
HUTEJbHBIE BOIIPOCHI, CHOCOOEH pellaTh CTaHAapPTHBIC 33]]a9d JUCIUIUINHEI C
MOMOIIBIO TIPEToIaBaTeNs

HeynosnerBopureinbHo,
KOMIIETEHIIUSI HE OCBOEHA

CryneHT HE 3HaeT OCHOB MPOrpaMMHOIO Marepuaia, JOIyCKaeT TpyObie
OIMOKU B OTBETE, HE CIOCOOCH peliaTh CTaHAAPTHBIC 3aJaud JAMCLUIUTHHBI
JIaXKe C TIOMOIIIBIO TIPETIOAaBaTeIIsI




Kputepun olieHKH Ha 3a4eTe

OreHka, ypOBEHb
JOCTHKCHUSI KOMIICTCHITU I

Orncanne KpUTEPUEB

3a4TeHO, BEICOKMI

CTyIeHT BBINOJIHWI BCE 3aJaHUsl, IPEAyCMOTPEHHbIE padodyell mporpaMMoH,
OTYHUTAICSA 00 X BBIITIOJHEHUH, AEMOHCTPUPYS OTIMYHOE 3HAHWE OCBOCHHOI'O
MaTepHaga U YMEHHE CaMOCTOSITENIbHO PELIaTh CIOXKHbIE 3aJa4i TUCIUIUINHBI

3auTeHo, NPOBUHYTHII

CTyIeHT BBINOJIHWI BCE 3aJaHUsl, NPEeAyCMOTPEHHbBIE padodell mporpaMMoH,
oTyuTaICsA 00 WX BBINOJIHEHUH, AEMOHCTPUPYS XOPOIIee 3HAHHNE OCBOSHHOI'O
MaTepuaiga U YMEHHE CaMOCTOSITENIbHO pellaTh CTaHAApPTHBIE 3aa4M JUCIIH-
TUTMHBI

3a4TeHo, MOPOTOBBIA

CTyIeHT BBINOJIHWI BCE 3aJaHUsl, NPEeAyCMOTPEHHbIE padodell MporpaMMoHu,
oTyHTaNICsA 00 MX BBIIOJHEHUH, IEMOHCTPUPYS 3HAHUE OCHOB OCBOCHHOI'O Ma-
TepuaJla ¥ YMEHHE pellaTh CTAHIAPTHBIC 33Jaud AWUCLMIUIMHBI C ITOMOILBIO
IIperoJaBaTes

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CryneHT BBIITOJHWI HE BCE 3aIaHUs, IPEAYCMOTPEHHbBIE paboyell mporpaMMmoit
WM HE OTYUTAICS 00 MX BBINIOJIHCHHUHU, HE TIOJATBEPKIAET 3HAHUE OCBOSHHOTO
MaTepuaita U He yMeeT periaTh CTaHAApTHBIC 3a/1a4i JUCITUIUIMHBI 1a)Ke C T0-
MOIIIBIO TIPETIOAaBaTENs

KpI/ITepI/II/I OLICHKH IIPpH 3alIUTEC KYPCOBOI'O IIPOCKTA

OreHka, ypoBEeHb
JOCTIIKEHHSI KOMIIETCHINH

OnucaHue KpUTepues

OTIUYHO, BEICOKUH

CrtpyKkTypa u cofiepkaHie KypCOBOTO IpoeKTa (paboThl) MOTHOCTHEO COOTBET-
CTBYIOT IIPCABABIISACMBIM Tpe60BaHI/ISIM, B pacdy€Tax OTCYTCTBYIOT JIOTUYCCKUC
U aJTOPUTMHYECKH OIIMOKH, BCE BBIBOJBI M MPEIUIOKEHUS JOCTOBEPHBI U ap-
TYMEHTHPOBAHBI; CTY/ICHT MOKa3aJl MOJHBIE U TITyOOKHe 3HAHUS 110 H3YYSHHOU
mpobieme, JIOTHYHO U apTYMEHTUPOBAHO OTBETHI Ha BCE BOIIPOCHI, CBSA3aHHBIE
C 3aIIUTOI KypCcOBOTO MpoeKTa (paboThl)

Xopo1o, NpOJIBUHYThIH

CrtpykTypa U coaepikaHHe KypcoBOTO MpoekTa (paboThl) B IIEJIOM COOTBET-
CTBYIOT NIPEABABIISACMBIM Tpe6OBaHI/IHM, B pacdy€Tax OTCYTCTBYIOT JIOTUYCCKUC
U QITOPUTMHUYECKH OIIMOKH, HO OT/ENBHBIC BBIBOJBI M PEIUIOKEHHS BBI3bI-
BAlIOT COMHEHHE M HE J0 KOHIAa apr'yMEHTHPOBAHbI;, CTYJCHT TBEP/JO 3HAET Ma-
TepHaj IO TeMEe MCCIIEI0BAaHMs, IPAMOTHO €ro M3JIaraeT, He JOMyCKaeT CyIle-
CTBEHHBIX HETOYHOCTEN B OTBETax, AOCTATOYHO ITOJIHO OTBEYACT HA BONPOCHI,
CBSI3aHHBIE C 3aLIUTON KypCOBOTO IMPOEKTa (pabOThI)

Y 10BIETBOPUTENBHO,
MOPOTOBBIN

CTpyKTypa H comepikaHhe KypcoBOro MpoeKTa (paboThl) HE HOJIHOCTHIO COOT-
BETCTBYIOT NPEABSBISIEMbIM TPEOOBAHUSAM, B pacueTax JOMYIICHBl He TpyObie
JIOTHYECKHE U aJTOPUTMUYECKH OLIMOKHM, OKa3aBILIME HECYIECTBEHHOE BIIHSI-
HUE Ha Pe3yJbTaThl PACYETOB, OTACIbHBIE BHIBOJIBI U MIPEIJIOKEHHS BBI3bIBAIOT
COMHEHHE U HE /10 KOHI[a apryMEHTHPOBAHbI; CTYJEHT M0Ka3ajl 3HaHUE TOJIBKO
OCHOB Marepuajla [0 TeMe HCCIIEJ0BaHMs, YCBOMWI €r0 IIOBEPXHOCTHO, HO HE
JOIyCKaJ IIPU OTBETE Ha BOMPOCH I'PYOBIX OMIMOOK MIIM HETOUHOCTEH

HeynosnerBopureibsHo,
KOMIIETEHIINS HE OCBOEHA

CtpykTypa U cojep)KaHHue KypcOBOTO MpoekTa (paboThl) HE COOTBETCTBYIOT
MIPEeIBABISEMBIM TPEOOBAaHUSAM; B pacyerax JOMYIIEHBbI IPyOble JIOTHYECKUE
WU QJITOPUTMHAYECKUE OIMMOKH, MTOBIHUABIINE HA PE3YIbTaThl PACUCTOB U JI0-
CTOBEPHOCTH CJICIIAHHBIX BBIBOJIOB W TMPEUIOKEHUHN; CTY/IEHT HE 3HAET OCHOB
MaTepuaia Mo TeMe MCCIEeIOBaHUA, TOIMYCKAeT MPHU OTBETE HA BOIPOCHI I'Py-
Obl€ OMIMOKH U HETOYHOCTH




Kpurepun onieHKu TECTOB

OreHka, ypOBEHb
JOCTHKCHUSI KOMIICTCHITU I

Orncanne KpUTEPUEB

OTIMYHO, BEICOKUI

CopeprkaHre IpaBUIbHBIX OTBETOB B TecTe He MeHee 90%

Xopo1o, MNpOIBUHYThIN

CopneprkaHre paBUIBHBIX OTBETOB B TecTe He MeHee 75%

VY 10BIIETBOPUTEIILHO,
TOPOTOBBIN

ConeprkaHre NpaBUIbHBIX OTBETOB B TecTe He MeHee 50%

HeynosnerBopurensHo,
KOMIIETCHLIUS HE OCBOEHA

CopneprxaHre IpaBUIbHBIX OTBETOB B TecTe MeHee 50%

Kpurepuu o1ieHKH yCTHOTO OIpoca

Onenka, ypoBeHb
JOCTHKEHHS] KOMITETeHINH

Ornrcanre KpuTepueB

3a4TeHO, BLICOKMI

CTyneHT NOeMOHCTPHpYET YBEpPEHHOE 3HaHHWE MaTepHaja, YeTKO BBIPaKaeT
CBOIO TOYY 3pPEHHS [0 PACCMaTPUBAEMOMY BOIIPOCY, MIPHUBOJS COOTBETCTBYIO-
M€ TPUMEPBI

3a4TeHO, NPOABUHYTHIN

CTyneHT NeMOHCTpPHUpYET YBEpEeHHOE 3HaHHEe MaTepuaya, HO JOIMyCKaeT OT-
JIeTIbHBIC TOTPEITHOCTU B OTBETE

3a4TeHO, NOPOrOBBIN

CTyIeHT IEMOHCTPUPYET CYIICCTBEHHBIC IIPOOCIBI B 3HAHUAX MaTepHaia, J10-
MyCKaeT OIMOKHU B OTBETaX

He 3aureHo, KoMITeTCHITS
HE OCBOCHA

CryIeHT IeMOHCTPUPYET HE3HaHWE MaTepuala, JOIMYCKaeT IpyOble OmOKU B
OTBETax

Kputepuu onienku perienus 3aaay

OueHka, ypOBEHb
JOCTHIKCHHSI KOMITETEHIINIHA

Onucanue KpUTepUeB

3a4TeHO, BEICOKMI

CryIeHT yBEpEeHHO 3HaeT METOIUKY M aJrOPUTM peLlIeHHs 3afadd, He JOIyc-
KaeT OIIMOOK MPH €€ BBITIOITHEHHH.

3a4TeHo, MPOIBUHYTHIH

CTyIeHT B IeJIOM 3HaeT METOJMKY U aITOPUTM PELICHHUS 3a7a4yH, He JOIMyCcKa-
eT rpyOBIX OIMOOK MPH €€ BHIIOIHEHHH.

3a4TeHO, TOPOTrOBBIN

CTyzneHT B 1eJIOM 3HAaeT METOJUKY U aITOPUTM PEIICHUsS 3a/ladyd, JTOIMyCKaeT
OIIMOOK TIPH €€ BBIIIOJIHEHUH, HO CITOCOOCH MCIPABUTh MX MPU MOMOINU Tpe-
IoJIaBaTeIs.

He 3aureHo, KoMIIeTeHITUS
HE OCBOCHA

CTyJeHT He 3HaeT METOJIMKY U QJITOPUTM pPElICHUs 3a/1a4H, IOIyCcKaeT Ipyoble
OoMOKK NpU €€ BBINOJIHEHHH, HE CIIOCOOCH MCIPAaBUTh UX MPH IOMOLIM Ipe-
I01aBaTENs.




5.3. MarepuaJbl 1Jisl OLEHKHU JI0CTHKEHUS KOMIIeTeHIN
5.3.1. OueHoYHbIE MaTepUAIIBI TPOMEKYTOUHOU aTTECTALIUHI
5.3.1.1. Bonpocsl k 5K3aMeHy
He npenycmotpeno
5.3.1.2. 3amauu K 3K3aMeHY
He npenycmorpeno

5.3.1.4. Bonpocsl k 3aueTy

Kommne-

Ne Copneprxanne TeHI %01
1 | IloHsATHE 3J€KTPOHHOTO TOKYMeHTa. BUIbl, 0COOEHHOCTH. [K-2 31
2 | [pencraBnerne nokymeHToB B CO/I. TIK-2 31
3 | Konmemnmus snexTpoHHOTO JOKyMEeHT0o000poTa. [IpuHnmmer CO/I. IK-2 31
4 | OcHoBHBbIe TpeOOBaHus K pyHkunonansHoctu CO/I. [K-2 31
5 | ABTOMaTH3aIMs COCTaBICHUS JIEKTPOHHBIX TOKYMEHTOB. [K-2 v1
6 | ABTOMaTH3aIHA IMpoIlecca BBOJA MOTOKOB BXOJHBIX JOKYMEHTOB. TIK-2 31
7 3a7a4m CHCTEM 3JIEKTPOHHOTO JIOKYMEeHTO0O00poTa. Kpurepun BEIOOpa CHCTEM aBTOMAaTHU3aIH [IK-2 31

JOKYMEHTO000pOTa.
8 | Kourpomas Bepcuii B CO/I. IK-2 H1
9 OnekTpoHHO-TIM(POBast HOANUCH: THITU3ALNS, XapaKTEPUCTHKA, HOpMATHBHAS 6aza, obecrieun- K-2 H1
BAlOIasi BHEIPEHHE U PEATN3alIO, YCIOBHUS MPUAAHUS IOPHIMICCKON CHIIBIL.

10 | Xpanenue moxymentoB B CO/I. Jlena, apXuBHI. IK-2 H1
11 OCHOBHBIE TEXHOJIOI'MH, 00ECIIEUHBAIOLINE Pa3pabOTKy CUCTEM IJIEKTPOHHOI'O JOKYMEHTO0000- [IK-2 Hi

poTa.

12 | Yuer aBmwxeHust JOKyMeHTOB U oT4eThl B CO/I. [K-2 HI
13 | Meroas! u cpeacTsa 3aumThl nHpopManuu B CO/I. IK-2 H1
14 CoBpeMEeHHOE 3aKOHOJATEILCTBO U HOPMATUBHO-METOANYECKOE PETyIUPOBAHHE IEKTPOHHOTO [K-2 31

JOKYMEHTO000pOTa.

15 | OcobenHocTr 1OKyMeHTO000pOTa U mpuMeHeHNs COJ] Ha MpequpusATHIAX pa3HBIX OTpacIei. IK-2 31
16 | Apxutektypsl u criocoOsl nocrpoerust CO/I. [K-2 4!
17 | IpoekTrpoBaHHe TOKYMEHTOO0OPOTa — IPUHIUIIBI, OCHOBHBIE 33/1a4H, ITPOOIEMBI. [K-2 31
18 | MopenupoBaHue JOKYMEHTOO00POTa U OU3HEC-TIPOLIECCOB. [K-2 31
19 | Dramer BHeAperns CO/I. TIK-2 Vi
20 | Bunsl cucteM 3JIEKTPOHHOTO JOKYMEHTO000POTa. [K-2 31
21 00630p poccuiickux CO/] n aHanu3 BHeApeHUS MpoekToB CO/] 0 0TpacisaM, npeanpusTHsIM, MK-2 31

3ajavam.

22 | Ucropwust pazsutust COJ1, orpannuenus CO/], mepcreKTUBbI pa3BUTHSI. [K-2 31
23 | HopmartuBHas 6a3a UIs BEACHUS SJEKTPOHHOTO JOKYMEHTOO00POTA HA MPEITPUSTHH. [K-2 V1
24 Wnentndukanns u ayTeHTH(UKAINS TT0JIb30BaTENIEH B CUCTEME JICKTPOHHOTO JOKYMEHT0000- MK-2 V1

poTa.

25 | Ocobennoctu BbiOOpa obmaunoit COJI. Apxutektypa obmaunbix CO/I. IK-2 Vi
26 Ilepexon ot C?II k ECM. IIpuunsst nepexona; orpanndenus CO/1; n3MeHeHne noTpedHOCTEH K-2 31

TIOJIb30BATEIICH; HAPAaBICHUS Pa3BUTHSL.
27 Ces3p ECM 1 ]vEIM. OCHOBHBIE OHATHSA, 00JIACTH IPUMEHEHNUS, PYHKIIMOHAIEHBIE BO3MOXKHO- MK-2 3]
CTH, B3aUMOJICHCTBHE.

28 | Awnanus 3apy6esxnoro peiaka COJ1. OCHOBHBIC TEHACHIIMH, IPOILYKThI U TJIABHBIC HTPOKH. TK-2 31
29 | ApxuTeKTypa M TeXHHYecKHe Bo3MOKHOCTH cucteMbl DIRECTUM. [K-2 V1
30 OcHOBHBIE (PYHKIMOHAIBHBIE BO3MOXXHOCTH cUcTeMbl EBdpaT-noxkymenToo00pot. [IpuHINTIEI MK-2 v

paboThI C CUCTEMOH.

31 | Konuenuus mratdopmsr 1C:Ilpeanpusitue. [K-2 V1




5.3.1.5. IlepeueHb TEM KYpPCOBBIX IPOEKTOB
He npenycmorpeno
5.3.1.6. Bonpocs! K 3amuTe KypcoBOTro mpoekTa (padoTh)
He npenycmotpeno
5.3.2. OueHOYHbBIE MaTepUabl TEKYILLET0 KOHTPOJIS

5.3.2.1. Borpocsl TecTOB

Komne-

Ne Copepxanue TeHIA 1
1 | EcTp 11 B cucTeMe 3IeKTPOHHOTO JOKyMeHT0000poTa 1C BO3MOKHOCTH KOIMPOBATH TOKYMEHTHI? IK-2 Vi
2 | Yro takoe DocFlow? IK-2 31
3 Kakne n3 C3/1 (Ad-hoc, ACKH, Groupware, Docflow, Workflow) BKiIrogatoT B ce0st 3IEKTPOHHYIO K-2 31

OYTY WU paboTy ¢ Hei?

4 | ABTopm3anus — 9370 ... TIK-2 V1
5 | AyrerTndukanys — 31o: IK-2 Vi
6 Brask mokymeHTa — 3To: TIK-2 V1
7 | B o0bpeMe TOKyMEHTOO0OPOTA CIEyeT YIUTHIBATE: IK-2 31
8 Kak Ha3piBaeTcs OnaHK, comep Kaliuid OJTHAKOBBIA HA0Op pEKBU3HUTOB JUIS BCEX BHUIOB JOKYMEHTOB: TIK-2 31
9 | JlokyMeHTOOOOpOT — 3TO: IK-2 31
10 | I'maBHOE MpaBHUIIO OpPraHU3AINH JOKYMEHTO000pOTa — 3TO: IK-2 31
11 | I'pynmsl focTyma HEOOXOIUMBI: IK-2 31
12 | JlenerupoBaHue mpaB IOCTYIa HEOOXOIUMO: IK-2 31
13 Taxo# TOKyMEHTOIIOTOK COCTOUT U3 IOKYMEHTOB, CO3/IaBaEMBbIX B JAaHHOW OpraHW3allli U OTIpaBiIsie- K-2 3]

MBIX 32 €€ TIPEJIeIbL:
14 | JIOKyMEHTOIIOTOK — 3TO: IK-2 31
15 | JlokyMeHT UMeeT JBE CYIIHOCTH: TIK-2 31
16 | JIOKyMEHTOITOTOKH IT0 HANIPABJICHUIO JACTATCS Ha TAaKHE MIOTOKHU: IK-2 31
17 | JIOKyMEHTOIIOTOKH IT0 HANIPABJICHUIO JACTATCS Ha TAKHE MOTOKHU: IK-2 31
18 | O6BpeM MOKYMEHTOO0OOPOTa BEIPaKACTC: IK-2 31
19 | OcHOBHOM CTPYKTypHOU eIWHUIEH (OPMATHPOBAHHOTO TOKYMEHTA IPH PACTIO3HABAHMH CUUTACTCS: IK-2 31
20 | OCHOBHBIMH BHJIaMH CPOKOBOTO KOHTPOJISI SIBIISTFOTCS: IK-2 31
21 | OdurmanbHEIN JOKYMEHT — 3TO: IK-2 31
22 | lloaroToBka JOKYMEHTAa K CKAHHPOBAHHIO BKIIOYAET B ce0s TAKHE OTICPAIIHH: IK-2 31
23 [Mox TakuM KOHTPOJIEM IOHUMAIOT TIOATOTOBKY CBEJCHUI O TOKyMEHTaX, CPOK MCHOIHEHHST KOTOPBIX K-2 3]
WCTEKAaeT CErOdHs:

o4 ITox TakuM KOHTPOJIEM IMIOHUMAIOT AaHATUTHIECKOE 00001IeHe JOKYMEHTO000POTA, HCIIOIHUTEIBCKOM K-2 3]
JMCIUILUIMHBI B OPTaHU3ALNH U €€ CTPYKTYPHBIX I0Ipa3/IeTIeHUSX:

o5 Iox TakuM KOHTPOJIEM MIOHUMAIOT TIOATOTOBKY CBEJCHUI O TOKyMEHTaX, CPOK UCHOIHEHHST KOTOPBIX MK-2 3]
HCTEKaeT uepes 2 — 3 maHs:

26 | TomyuyeHne U300paKCHUs JOKYMEHTA BKIIIOYAET B Ce0s ONepaIium: TK-2 31
27 | Kak Ha3pIBaeTCs MPOIECC MPUBEICHHS Yero-In00 K eMUHOM crcTeme, hopMme, earnHO00pa3HIo: TK-2 31
28 | Pacno3HaBaHUE MPE/IIOIAraeT BLITOJHCHHE CICAYIOMNX ONepaluii: TK-2 31
29 | Perucrpanus — 31o: [K-2 31
30 | Perucrpanuu mojajexar: T1K-2 31
31 | PekBHU3HUT JOKYMEHTa — 3TO: T1K-2 31
32 | Kak Ha3bpIBaeTCsl pEKBU3HT, OTPAKAIOLIMN OCHOBHOE COJICP)KaHNE JOKYMEHTa! [K-2 31
33 | PekBU3UTHI XapaKTEPHBIC TOJIBKO JJIs OTaHKA MHChMa — 3TO: T1K-2 31
34 CHUMBOJIBI ¥ MHJIEKCHI, BHOCHMBIE B JOKYMEHT B IIPOLIECCE €ro MOJAr0TOBKU 1 0hOPMIIEHHUST — 3TO ... peK- K-2 3]

BU3UTHI JIOKyMEHTA.
I'maBHBIE 0COOEHHOCTH POCCUICKOTO JIETOMPOU3BOJICTBA, BIUSIONMINE Ha CTIENU(HUKY 0T€YeCTBEHHBIX

35 [K-2 31

coa?

36 | Ha ocHOBaHWU 4ero aenacTcs nepepacnpeaeiicHue J0KyMEeHTOB? T1K-2 31
37 C3/1, koTopas MoxeT paboTaTh ¢ JTIOOBIMU OM3HEC-TIPOLIECCAMU OPTAaHU3AINH, BBIICTICHHBIMH, CTPYKTY- K-2 3]

PHPOBAaHHBIMH, U ITPABUJIA BBITIOJIHEHHUS] KOTOPBIX MOXHO C(OPMYIHPOBATh, - 3TO ...

38 | Cucrema «3JeKTPOHHOM MOYTHI» ABJISIETCS TIaBHBIM KommoHeHToM COJI kiiacca ... T1K-2 31
39 | IIporpammHOe obeciieueHHe COBMECTHON pabOThI - 3TO T1K-2 31
40 C3/1, mpenHa3HaYeHHBIE U1 aBTOMATH3AINH (PYHKIIHOHUPOBAHUS pabOUMX IPYIIIT NOJIH30BATEICH B K-2 3]

MacmTabax IpeanpusIThs, - 3TO ...




41 | TexHosorusi, OCHOBOW KOTOpOi siBsiercs si3bik HTML, siBnsiercst: T1K-2 Vi

42 | Jlns XpaHEHHMs M UCTIOJIb30BaHMs (aiiina B cucreMe DocsVision cozaercs KapTodka THIa [K-2 Vvl

43 KoHTeKCTHBII MONCK KapTOUeK 110 KIIOUYEBOMY CJIOBY WIIH (ppa3e B TEKYILEM IPE/ICTaBICHNH Ha3bIBACTCS K-2 Vi
TIOUCKOM

44 Crioco6 otoOpakeHHS HHPOPMALINHN 0 KapTOYKaxX B 00JIACTH IPOCMOTPA COACPKUMOTO TAaITKKA Ha3bIBACT- K-2 Vi
cs

45 YnopsamouuBaTh CONCOK KapTOUEK IO OJHOMY U3 CTOJIOIOB TAOIHUITH (CITMCKA KAPTOYEK) B IPSIMOM WA K-2 Vi
00paTHOM NOPSAJKE MO3BOJIIET _ KapTOYeK

46 VciomHuUTENHN MOTY4YatoT 334aHMs B TOH e 0YepeTHOCTH, B KOTOPOIl OHM yKa3aHbI B CIIUCKE B KAPTOUKE K-2 Vi
WCTIOJTHEHUS P BapUAHTE MCTIOJIHEHNUS 3aJaHNUs

47 Kaprouka 3agaHust OTKpBIBAETCS IPH CO3JaHMU; IIPU 3TOM JUIS 3aII0JIHEHUS JOCTYIIHBI BCE MO KapTod- K-2 Vi
KH B PSKHME «__ »

48 JIOKyMEHT, TOJTy4eHHBIH U3 aBTOMAaTH3UPOBAHHOW HHPOPMAIIMOHHON CHCTEMBI, IPHOOpETaeT FOpUANIe- MK-2 v
CKYIO CHITY
Cnoco6 nocTaBKH 3aJaHus MOJIB30BATEISIM, IPH KOTOPOM IOIH30BATENb MOIyYaeT 10 MIEKTPOHHOH Io-

49 | ute cnenmanbHOE coodmeHue (popmy Outlook), BHEIIHE MOX0Kee HA KAPTOUKY 3aaHUs, OJTHAKO OOMEH IK-2 Vi
JIAHHBIMH TIPOUCXOJIHT I10 JIEKTPOHHOH IOYTE, HAa3bIBACTCS «  »

50 | Jlns mosrydeHus pa3MyHbIX OTYETOB MTPEAHA3HAYCHBI NaNKU [K-2 4!

51 IMTounck kapTouek, KOTOPHIH BBIMOIHSIETCS Ha OCHOBE (PHIIBTPOB, COAEPIKALIMX HACTPOCHHBIE MT0JIb30BaTE- [K-2 Vi
JIEM YCJIOBHSI TIOMCKa, HAa3bIBAETCS TIOUCKOM

52 Pexxum, ipu KOTOPOM T10JIB30BATEIH MOXKET IIPOCMATPUBATD BCE OISl KAPTOUKHU; pEIaKTHPOBAHKE TOJIEH [K-2 Vi
KapTOYKH HEJIOCTYIHO, Ha3bIBACTCS «  »

53 | Jlns paboThl ¢ TOKYMEHTOM, HAIPABIISIEMBIM BO BHELITHHE OPraHU3alluK, 3aBOANTCS KAPTOUKA TUIIA [K-2 Vi

54 | OCHOBHO# HEIOCTATOK JIEKTPOHHOTO JJOKYMEHTO000POTA - 3TO TK-2 Vi

55 Cnoco0 A0CTaBKM 3aJaHus M0JIb30BATENAM, TP KOTOPOM JaHHbBIE 3aaHusl aBTOMAaTHUECKH IU(P YIOTCS [K-2 Vi
U MOTYT OBITh IPOYUTAHBI TOJIBKO COTPYAHUKOM, KOTOPOMY OHO NpeJHA3HAYCHO, Ha3bIBACTCS «  »

56 Hanst CO3MaHMA U 0TOOpakeHHs UePapXUH MAIOK IEKTPOHHOTO apXHBa, a TAK)KE NePCOHAIBHBIX MAIOK [K-2 Vi
MI0JIb30BATENEH CITy’)KaT MKy
Cnoco6 nocTaBKy 3aJaHuUs MTOJIH30BATEISM, IIPU KOTOPOM IIPU OTIIPABKE 3a/laHMs B IEPCOHAIBHON MaIKe

57 | monp30BaTeNs MOABISIETCS CCHUIKA HA KAPTOUKY 3aaHUs; BCS paboTa MOIb30BaTelNs C 3aaHUEM OCY- [K-2 vl
mecTBIsieTcs B paMkax pabotsl ¢ DocsVision HaBuratopom, Ha3bIBaeTcst «  »

58 | [IpueM BBHITOTHEHHOTO 3aJaHMS MIIK BO3BPAT €ro Ha JOPaOOTKY OCYIIECTBIICTCS IK-2 V1

59 st paboTHI ¢ BXOIAIIUM JOKYMEHTOM, TTOJYYE€HHBIM OT BHEIIHUX OPraHU3alni, 3aBOJUTCS KapTOUKa K-2 V1
THUIIA

60 PexxuM KapTOUKH 3aaHus, TOCTYNUBIIEH IT0JIb30BATENI0, HA3HAYCHHOMY HCIIOJHHUTENEM, Ha3bIBAETCS K-2 V1
«_»
Cucrema OIOBEIIEHHH O MOSIBICHUH HOBBIX KAPTOUYEK B JIMYHOM MAITKE IOJIb30BATENSI, KOTOpast CUTHAIH-

61 | 3upyer o moryueHE BaMu HOBBIX KapTOYeK, qaxke Koraa ocHoBHoe mpmiokeHnue (DocsVision Haura- IK-2 VY1
TOp) 3aKPbITO, HA3BIBAETCS  MOWCKA KAPTOYEK

62 Jnst obecrieueHus JOCTaBKH JOKYMEHTa K UCTIOJIHUTEIN0 HEOOX0IUMO K CO3JaHHOMY JIOKYMEHTY 00s13a- [K-2 Vi
TENbHO T00aBUTh

63 3ajaya, Ipy KOTOPOH MCIIOJHUTEINb JIOJDKEH TOJIBKO 03HAKOMHTBCS C TEKCTOM JOKYMEHTA, UCIIOJb3yeTCsI [K-2 Vi
3ajada «__ »

64 Pesxum, Ipy KOTOPOM T10JIb30BATEIH MOXKET IIPOCMATPUBATD BCE OISl KAPTOUKHU; PEIaKTUPOBaHKE TOJIei [K-2 Vi
KapTOYKH HEJIOCTYITHO, Ha3bIBACTCS «  »

65 J1nst XxpaHeHHs: KaKoro-JIM00 COOOIEHHUS M CCBUIKH Ha KaPTOUYKY JOKYMEHTA, B CBS3H C KOTOPOil ObLIO [K-2 Vi
CO3/1aHO COOOIIEHNE, CO3JaeTCsl KApTOYKa TUIA

66 [TpucBoeHne TOKyMEHTY HH/IeKca (HOMepa) U IIPOCTABJICHHE ero Ha JOKYMEHTE C MOCIIeAY IO 3aru- [K-2 Vi
ChIO KpaTKMX JAHHBIX O HEM B )KypHaJe (Ha kapTouke) win B namaty [1K HazpiBaeTcss  TOKyMeHTa

67 3anava, KOTOpast OTIPABILIETCS B TOM CiIydae, KOT/ia 10 OATOTOBICHHOH (iJ'Iy>K€6HOI>i 3armcke Tpedyer- K-2 V1
Cs1 TOJIYYHTh MOJIIMCH BHIIIECTOSIIET0 PYKOBOIUTENS, HA3bIBACTCA 3a/1aueii « _ »

68 HeticTBue 1o o0beAMHEHNIO HAOopa KapToUYeK M0 KaKOMY-TO 00IIeMy IIPU3HAKY Ha3bIBAaeTCsl  KapTo- K-2 Vi
4eK

69 C nespio 0TOOpaskKeHUs COJIEPKUMOT0 KaKOH-TO CyIIECTBYIOLIEH ANk B IPYTOM MecTe HepapXxuu K-2 Vi
U\WJIM C IpYTHUMH HACTPOMKAaMH CO3/IAI0TCSI MAIKH

70 | JloGaBneHne KOMMEHTApUEB K 33aHHIO U K (aiiyiaM 3a1aHus OCYIIECTBISIETCS MK-2 VY1

71 3ajaya, KOTOpas, IOMUMO JICHCTBHH, TPEOYeT OT MCIIOJIHUTEIS 00513aTeIbHOTO HAITMCAHUS OTYETa, K-2 Vi

Ha3bIBACTCA 3a,uaqeﬁ « »




Kaprouxa, copepixalias onpeaeineHHbli Habop nosei, 00ecreynBaOnINX OBICTPBIH IIOUCK JOKyMEHTa B

72 [K-2 Y1
0ase JaHHBIX, HA3BIBACTCS

73 Jlnst oTIpaBKy 3aJaHuUs 110 ONPEIEICHHOMY MapUIpyTy UCIOIHUTEISIM M KOHTPOJIEpaM 3aaHHs CO3JaeT- K-2 Vi
Cs1 KapTOUKa TUIIA
OnHO ¥ TO k€ 3aJaHue OTHPABIAETCA HECKOJIBKIM HCIIOTHUTEISIM OJHOBPEMEHHO, HO TIOCIIE B3STHS €T0

74 | B paboTy OIHUM W3 UCTIOTHUTEINEH OCTaIbHBIM OTTIPABIISACTCS YBEIOMIICHHE 00 OT3BIBE 3aMaHUS IPH IK-2 Vi
BapUAaHTE NCTIOJIHECHNUS 3aJaHUs

75 | VmeroT npenonpeeleHHy0 HeM3MEHIEMYIO CTPYKTYPY M HE MOTYT OBITh YIaJICHBI H3 CHCTEMBI TAITKA IK-2 Vi

76 | Bebop cxeMBI HCTIOTHEHHS 3aJaHHUS OCYIIECTBIISCTCS IK-2 Vi

77 | PexwM KapTOYKH 3aJaHMs, TOCTYIHBIICH HA KOHTPOJIb TOJIH30BATENNI0-KOHTPOJIIEPY, HA3bIBACTCS € » IK-2 V1

78 Kaxkoii n3 opmMaToB ABIAETCS HAWITYUIINM C TOYKH 3PCHHUS OHO3HAYHOCTH OTOOPaKCHNUS Ha 3KpaHe U K-2 Vi
BBIBOJIC Ha M€YaTh JJIsl Pa3IMYHBIX KOMIBIOTEPHBIX mIaTdopm?

79 | Kak mpoucxomuT peructpanus HOBOTO IOJIb30BaTeNs B cucteMe (cucreMa EBdpar-mokymerToobopor)? IK-2 Vi

80 Bo3MmoskeH 11 3ampeT H0CTyIa COTPYIHHUKY K LIEIOMY HOTOKY JOKyMEHTOB (cucteMa EBdpar- K-2 Vi
JOKYMEHT0000pOoT)?

81 | Kakoii craTyc MOXeT nMeTs MapmpyT (cucrema EBdpar-nokymentoobopot)? IK-2 Vi

82 | MoryT 1u onyOJIMKOBaHHBIE MapUIPyTHl HOCUTh OJAMHAKOBOE MIMSL: IK-2 Vi

83 | Hactpoiika komOnHannu Bxoapl/Beixoapl npenHa3HadeHa JIs: TIK-2 V1

84 BemonHe e TOpy4YeHNs JOIDKHO OBITh HAYaTO TOJBKO ITOCIIE 3aBEPIICHHS ABYX NMPEABIAYIINX ITOpyIe- MK-2 Vi
Huii. KomOunammio «BXopl M BBIXOJIBI» ISl 9TOTO MOPYYeHHs He0O0X0IMMO HACTPOUTH!

85 [Tocrne BBIMONHEHUS TOPYYEHUS JOJKHO OBITh HAYAaTO MCIOJIHEHHE BCEX MOCIEAYIOINX ITOPYyYCHHUH. [IK-2 Vi
KomOuHanmio «BXo1bl M BEIXOJIBI» JUIS 3TOTO MOPYYESHUs] HEOOXOAMMO HACTPOUTH:

86 OTmeThTE vaaBHHLHLIfI BapUaHT Ui coOmoieHust ycioBusi: «Omepanus HauMHAETCS 110 3aBeple- [K-2 Vi
HUIO OJTHOH M3 IPEIBbIAYIINX Onepanuiin

87 Ortar 00pabOTKH JOKyMEHTa, Ha KOTOPOM MPOUCXOUT IIPOBEPKa JTOKYMEHTa Ha COOTBETCTBUE TEM WU [K-2 Vi
WHBIM YCJIOBHSIM, OT KOTOPBIX 3aBHCHUT NIEPEX0]] K CICIYIOIIMM Y3JIOBBIM DJIEMEHTaM, Ha3bIBaCTCS:
Ectb i1 Bo3MOXXHOCTB HacTpouTh cuctemy (EBdpar-noxkymeHT0000pOT) TakuM 00pazomM, 4TOObI OHA

88 | oTpaxkana peanbHO CYNICCTBYIOIIYIO CTPYKTYPY HOpPAa3ICICHHIIA OpraHU3aIiu, BHYTPU KOTOPBIX OYIyT IK-2 Vi
3apErHCTPUPOBAHBI OTHOCSIINECS K HUIM COTPYIHHUKH?

89 | Permcrparopsl TOKYMEHTOB HAa3HAYalOTCs agMHHHUCTpaTopoM (cmcrema EB(par-mokymMeHT0000pOT). .. IK-2 VY1
PyxoBozacTBo noctaBmio nepesr Bamu 3amaqy opraHn3oBaTh BHEIPHTH CUCTEMY 3JIEKTPOHHOTO TOKYMEH-

90 T0000pOTa, KOTOPAast MO3BOJMIIA ObI YIIOPSIOYNTH pabOTHI B KaXKIOM M3 OM3HEC-TIPOIIECCOB OpPTraHU3aIiN K-2 V1
U CBS3aTh OM3HEC-TIPOLECCHl MEXAY coOO0H. 3aada HaKOIUICHNs OOIBIINX 00BEMOB HH(OPMALIHH TTEPeT
BaMu He cTouT. Kakyto u3 cuctem Br1 BeiOepure?

91 | Ha ocHOBe Kakoro 3ak0Ha MOKHO NPUAATH IOPUIMICECKYIO CHITY IEKTPOHHOMY JOKYMEHTHI? IK-2 31

92 | Macmrrabupyemocts CO/] obecrieunBaeT: IK-2 31

93 | DnexTponHas MU(POBast NOAIHCH 00SCIIEINBACT: IK-2 31

94 | Kakwue u3 cBolcTB XapaktepHbl st CO/: IK-2 31

95 C ucnonb30BaHNEM, KaKUX ITPOTPAMMHBIX CPEZICTB MOKHO OPraHHU30BaTh JIEKTPOHHBIH JOKyMEHT0000- K-2 31
pot?

96 | Ectp 1u B cucteme 1C 3IeKTpOHHBIA JOKYMEHTO000POT BO3MOXKHOCTh YUUTHIBATh pabouee Bpemsi? MK-2 31

97 | Homp30Batenp, He BKIIFOYCHHBINA B TPYIIIY IO COOTBETCTBYIONIEMY rpudy JOCTyIA: MK-2 31

98 | Jys paboTHI CHCTEMBI pACTIO3HABAHHS HEOOXOIUMO: MK-2 31

99 [To3BosisieT 1 MOTHOTEKCTOBBIN ITOMCK HAXOANTH JIIO0BIE CBEICHHS HE TOJIBKO IO ITOJISIM KapTodeK, HO 1 K-2 31
10 COJICPKIUMOMY IPHUCOEANHEHHBIX (haitinoB?

100 | Xpanenue kakux GopmMaToB (HailjioB MOICPIKUBACT CUCTEMA? T1K-2 31

101 MOo3kHO J11 BHYTPEHHUI JOKYMEHT OTIIPAaBUTh 110 JIEKTPOHHOM I10YTE U3 IPOrPAMMBbI MK-2 31
«1C:TokyMeHT0060pOT 8»?

102 | Mpoduiu rpynn gocryna npeaHa3HaueHbl s IK-2 31

103 | C nomolpo Kakoi MporpaMmMbl MOXKHO MOJIYYHTh JIEKTPOHHYIO MOUTY? IK-2 31

104 | Kakue peKBH3HUTBI OTHOCSATCS K IOPUINYECKH 3HAUUMbBIM? IK-2 31

105 | B cocTaB HEMOCPEACTBEHHBIX YYACTHUKOB AIEKTPOHHOTO JIOKYMEHTO000pOTa B OPraHU3alMy BXOJIST: MK-2 31

106 B ycrioBHsSX NPUMEHEHHsI COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTHH yIIPaBICHUYECKHH JOKYMEHTO- [IK-2 31
000pOT paccMaTpUBaeTCs KaKk

107 | Tlox neKTpOHHOM [H(POBO# MTOAMUCHIO TOHUMACTCS: T1K-2 31

108 | ITocnemoBarenbHOE COMIACOBAHUE - ITO TIK-2 31




5.3.2.2. Bonpocsl AJis yCTHOTO OIIpoca

Ne Conepxanue Kowne- na
TEHIUS
1 | B gewm 3axmodaercss HEOOXOOMMOCTH Nepexoa K 0e30yMasKHOM TEXHOIOTHH YIIPaBICHHA? IK-2 31
2 | KaxoBbl OCHOBHbIE KOHIIETIIINH IIepexoa K 0€30yMaXHOW TEXHOJIOTHHU YIPABICHUS ? IK-2 31
3 | Yro Takoe OuzHec-mporecc? [1K-2 31
Yro Takoe JOKyMEHTOIIOTOK U KaKHe ITOKa3aTeN! OLICHKH TOTOKOB HH(OPMAIMN HCIONB3YIOT IPH K-2 31
4 | MpOeKTHPOBAHNU HH(OPMAIIMOHHBIX CHCTEM?
Yro Takoe JOKYMEHTOOOOPOT, €To CBsI3b C (PYHKUUSIMH YIPABICHHS 1 OM3HEC-TIPOLIECCAMH, THITBI K-2 3]
5 | ZJOKyMEHTOOOOPOT.
6 | Kakue xaccel OM3HEC-TIPOIIECCOB XapaKTEPHBI T YKOHOMHYECKIX CHCTEM? IK-2 31
7 | HazoBure kinaccuduKkamuio ciucTeM 3JIeKTPOHHOTO JOKYMEHT0000pOoTa IK-2 31
8 | KakoBo Ha3HaueHHE NpOLEAYPH KOHTPOJIS HCTIOJHEHHS JOKYMEHTOB? IK-2 31
9 | KakoB cocTaB onepanuuii npoueaypbl KOHTPOJIS UCIIOJHEHUS JOKYyMEHTOB? IK-2 31
10 | Yro Takoe "[eno"? [1K-2 31
11 | Yo takoe "Homenknarypa aen " u ee Ha3HauCHUE? IK-2 Vi
12 | YUro Takoe JIeKTPOHHBII JOKYMEHT U KaKue KJIacChl MoJIe B HEM BBLAETSIOT? IK-2 31
13 | Kaxue npeumymiectBa ucnonaszoBanus /1 Brl 3HaeTe? IK-2 31
14 | KaxoBsl aTans! paspadbotku D/] u ux conepxanue? IK-2 31
HprenHTe CpaBHEHHUE TaKHX CUCTEM DJIEKTPOHHOTO JOKyMEHT0000poTa, Kak «Directum» u «Docs K-2 Vi
15 | Vision»
16 | Kakwue knaccer [10 cocrapnenust /1 3Haete, UX OTINYMS, IPUBEAUTE TPUMEPHI. IK-2 Vi
17 | Kaxue meTozp! moucka JOKyMEHTOB OTHOCSTCA K Kiaccy "HHICKCHBIX'"? IK-2 Vi
18 | Kaxue MeToabI OTHOCATCA K CTATUCTHYECKUM METOAaM IIOMCKA ¥ UX OCHOBHOE Ha3HauYeHue? IK-2 31
19 | IlepeuncnuTe OCHOBHBIC IPUHIMIIBI BHEAPEHUS CUCTEMBI SIIEKTPOHHOTO IOKYMEHTO000poTa IK-2 31
20 | HasnHauenwe u (yHKINH, BBITIOJIHIEMBIC CHCTEMOH JIEKTPOHHOTO JOKyMeHToobopoTa (CO/1)? IK-2 31
21 | Kakwue stans! B pasButuu KoHuenimu COJ MOXXKHO BBIACIUTH? IK-2 31
22 | Kakwue xiaccel COJI npuMeHs0TCS B HacTOsAIIEE BpeMs? IK-2 31
Kakue ocobenHocTr B pyHkironupoanuu COJ] Ha 0CHOBE MCTIONB30BaHUs TeXHOJI0TUH D11 MOKHO K-2 3]
23 | BBIOENHTH, IPUBEANTE IPUMEPHI?
24 Ha uem ocHoBeiBaetcst padbotra CO/I, ucnons3yronias texuHooruo "docflow", mpuBeaure mpuMepsl. IK-2 31
25 | TpeboBaHus K CHCTEME NEKTPOHHOTO TOKYMEHTOO00POTA MPEIIPUATHSL. IK-2 31
26 | Kakue TpeGoBaHUS MPEABSIBISIOTCSA K IPOrPaMMHOMY 00eCTIeueHHIO cocTaBieHus D17 IK-2 31
27 | Anst 9ero Hy’kKHa SJIEKTPOHHAsS IIM(PPOBast OAIUCEH? [K-2 31
28 | Jnst gero ucnonp3yetcs mudposanue? [K-2 31
29 | B uem otimmume mudpoBaHUs Ha OCHOBE CEPTUPHUKATOB OT IU(PPOBAHUS C TApoIeM? [K-2 31
Kaxue ¢pyHKIMOHATBHBIE BO3MOKHOCTH PEAIM30BaHbl B OOJILITUHCTBE CUCTEM DJIEKTPOHHOTO JIOKY-
30 | merTOOOOpOTA? IK-2 31
31 | Kakue oCHOBHBIC CBOMCTBA CHCTEM 3JICKTPOHHOTO JOKYMEHTO000POTa MOYKHO Ha3BaTh? I1K-2 31
32 | Kak onmchIBaeTcsl JOKYMEHT B CHCTEMaXx 3JIEKTPOHHOrO JOKyMeHToobopoTa? IK-2 31
33 | Kakue TumBI IpaB MoJIb30BaTelNei HA TOKYMEHT CYIIECTBYIOT? IK-2 31
34 | Yto Takoe MapmpyT JOKYMEHTa B CHCTEMaX 3JIEKTPOHHOTO JOKyMEeHTO00opoTa? IK-2 31
35 | Kaxoii OpIBaeT MapIIpyTH3aIUsd B CHCTEMaX JIEKTPOHHOTO TOKYMEHTO0OopoTa? IK-2 31
36 | Kak MOXHO aHHOTHPOBATh JOKYMEHT? I1K-2 31
Kaxkoii mornomHUTETHHBIH MOy, ycTaHaBiuBaeMblii B CO/1, oTBeuaer 3a paboty MHTepHeT-
37 | monp3oBarens cucteMsl D17 IK-2 31
38 | Kakoii TMII apXUTEKTYphI B KIIMEHT-CEPBEPHBIX THIIAX CHCTeM Hcroib3yercst B CO/? I1K-2 31
39 | Ha kakue kyacchl gensrcs cyniecTyronme cucteMsl 51?7 OxapakTepu3oBaTh KPaTKO KaXJIbIH. I1K-2 31
40 | OcHoBHbIE HaIpaBJIeHUsI Pa3BUTHs MUPOBOro peiHka CO/I. IK-2 31
41 | B gem 3axmouaetcs cyTh KoHnenmuun ECM? I1K-2 31
42 | Kakux nmuzaepoB B cdepe paspadorankos 3apybesxHsix COJ1 (ECM) Bol 3HaeTe? IK-2 31
43 | OcHOBHbIE TEHICHIIMY Pa3BUTHSI MUPOBOTO pPhIHKA cucTeM DJ1? IK-2 31
44 | Kakue HanpaBiieHUs! pa3BUTHSI HHPOPMAIIMOHHBIX TEXHOJIOTHH BIMAIOT HA peiHOK COJ1? IK-2 31




45 | Kakue cermenTsl poccuiickoro peinka CO/I BbLIEISIOT cerous? I1K-2 31
46 | Kakux auaepos poccuiickux COJI mo pa3suthio (yHKIIMOHAIA BbI 3HAaETE? I1K-2 31
47 | KaxoBbI OCHOBHBIE TSHICHIINH Pa3BUTHS POCCUHCKOTO phIHKA crcTeM D]17? I1K-2 31
48 | Kak Biauser mupoBoii perHok COJ] Ha poccuiickuii? I1K-2 31
49 | C kakumMH THIIaMH CHCTEMaM U NpWIOKeHUH naTerpupyercs CO1? I1K-2 31
50 | KakoBa 0CHOBHasl 11eJ1b BHEJPEHHS CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa Ha NpeNpUsTHH? I1K-2 31
Kakne meponpusaTus HeOOXOIUMO CAEIATh MEpe BHEAPCHUEM CUCTEMbI JJIEKTPOHHOTO JOKyMEHTO-
51 | obopota Ha npennpusTUI? IK-2 31
52 | Kakue ocHOBHBIE KpuTepuu BeIOopa COJl Ha3BIBAIOT CETOMHS? I1K-2 31
53 | KaxoBsl kputepun i Beibopa COJ] ¢ menpro ee BHEAPEHHUS Ha TPEATIPHATHN? I1K-2 31
54 | C xakumu npobaemamu npu BHeapenun CO/1 crankuBaeTcs yalle BCero npeanpusitue? IK-2 31
55 | KakoBbI JBIKYIINE CHIIBI M IPENSTCTBUS K BHeaApeHuro CO/1? I1K-2 31
56 | OcHoBuble 00beKTHI KOHuUryparmu 1C. KoHcTaHThI. I1K-2 Vi
57 | OcroBHble 00BeKTH KOHGUTYpanuu 1C. JIOKyMeHTEHI. I1K-2 Vi
58 | OcroBHbIe 00BeKTH KOHUTYpanuu 1C. CpaBOYHHKH. I1K-2 Vi
59 | OcHoBHble 00beKTHI KOHpuUrypanuu 1C. Peructpsl. I1K-2 Vi
60 | OcHouble 00beKTHI KOHuUryparmu 1C. OTueTshl. I1K-2 Vi
61 | OcrHoBHBIe 00BeKTH KOHGUTYpanuu 1C. O6paboTKu. IK-2 VY1
62 | Tuns! nanubex B 1C. [1K-2 Vi1
63 | YHuBepcanpHBIC KOJUIeKIMHY 3HaueHw B 1C. [1K-2 Vi1
64 | BerpoenHsli s13b1k iporpamMupoBanst 1C IK-2 Vi
5.3.2.3. 3aaum y1si IPOBEPKU YMEHHI M HaBBIKOB
Komne-

No Conepxanue TeHms nn
1 | /laiiTe CpaBHUTEIIbHYIO OIICHKY (PYHKIIHI CUCTEM 3JICKTPOHHOTO TOKYMEHTO000pOTa IK-2 H1
2 | HactpoliTe OCHOBHBIE POJIH IOJb30BATEIEH B CUCTEMaX JJIEKTPOHHOTO JOKYMEHTO000pOTa IK-2 Hl
3 | [poBeaute HacTpoitky CO/l ¢ BHENTHUMH CHCTEMAaMH JJIEKTPOHHOM ITOYTHI IK-2 H1
4 W3zyuure ocHoBHBIE yrpo3sl CIJl: yrposa 1enocTHOCTH, yrpo3a KOH(GUASHIIMAIBHOCTH, YyIpo3a pa- IK-2 i

60T0CIIOCOOHOCTH
5 | Ipousseaure Hactpoiiky COJ] "Directum" IK-2 H1
6 | Ipousseaure nHactpoiiky CI/] "EBOPAT-/okymeHToob0pot" IK-2 H1
7 | lpowusseaure HacTpoiiky CO/ "1C" [K-2 Hl
5.4. CucreMa olleHMBAHUS JOCTHKEHUSI KOMIIeTeHUM I
54.1. OI_[CHKa JOCTHIXKCHU A KOMHeTeHLII/II\/’I B X0A€ HpOMeH(YTOqHOfI aTTeCTalluu
Kon ConeprkaHne KOMIIETCHIUN ¥ HHAWKATOPOB BOIIPOCHI K 3a4€eTy
[IK-2 CriocoOHOCTh HaCTpanBaTh, IKCILTYaTUPOBATH M COIPOBOXKAATH HHPOPMAIMOHHBIE CUCTEMbI U CEPBHCHI
31 | OCHOBBI OpraHM3aIMHK JIEKTPOHHOTO JTOKYMEHTO000POTa 1-4.6, 7,14, 15, 17,
18, 20-22, 26-28
5, 16, 19, 23-25, 29-
Y1 | HacTpauBaTh M HKCILTYyaTUPOBAHUS CUCTEMBI JJICKTPOHHOI'O JOKYyMEHTO000pOTa 31
H1 | paboTsl ¢ ccTeMamMu AJIEKTPOHHOTO JOKYMEHTO000pOTa 8-13




5.4.2. OneHKa TOCTHKEHUSI KOMIETEHIIMH B X0J1€ TEKYIIETO KOHTPOJIS

Kon

COI[Gp)KaHI/Ie KOMIICTCHITUHN 1 HWHIUKATOPOB

BOTIPOCHI
TECTOB

3ajauu
IUIS TIPO-

BEPKH
HaBBIKOB

BOTIPOCHI
YCTHOTO
ompoca

[1K-2 Crioco6HOCTE HaCTpauBaThb, SKCIUTYaTUPOBATH U COIMMPOBOKAATH

WubopMaimoHHbIe CHCTEMBI H CEPBHCHI

31

OCHOBBI OpraHU3aIUH AIIEKTPOHHOTO JOKYMEHTO000pOTa

2,3, 7-
40, 91-
108

1-10,
12-14,
18-55

V1

HACTPaWBaTh W KCILTYaTHPOBAHHSI CUCTEMBI DJICKTPOHHOTO TOKYMEH-
TOO0OOpOTA

1, 4-6,
41-90

11, 15-
17, 56-
64

HI

pa6OTI>I C CUCTCMaMH 3JICKTPOHHOTI'O ILOKYMCHTOO60pOTa

6. YueOHO-MeTOAMYECKOE 00ecIeYeHHne JUCIMIIIHHBI

6.1. Pexomenayemas Jureparypa

bubnmorpaduyeckoe onvcanue

Tun u3nanus

Bug yuebHoii
JIUTEPATypHI

Benop C.I1. Pa3paboTka METOIUKHU TIOATOTOBKH OPTaHU3AIlMKM K BHEIpE-
HUIO CHCTEMBI JJIEKTPOHHOTO JOKYMEHTOOOOpOTa [3IEKTPOHHEBIN pe-
cype]: Cratesa / C.II. BenoB - MockBa: U3narensckuii entp "Haykose-
nenue", 2014 - 13 c. [BU] [OBC 3nammym] URL:
http://znanium.com/go.php?id=477586

JomnonHuTensHas YueOHoe

EBnokumoBa JI.M. D1eKTpOHHBIIH JOKYMEHTOOOOPOT U obecrieueHne
0€30IMacCHOCTH CTaHIAPTHBIME cpencTBaMu Windows [3JeKTpOHHBIH pe-
cypc]: YuebHoe nocobue BO - Bakamaspuar / JI. M. EBnokumoBa, B. B.
Kops6xus. - Mocksa: OOO "KYPC", 2019. - 296 c.
<URL:http://new.znanium.com/go.php?id=1001864>

OcHoBHas

Vuebnoe

Kab6amror C.}). DrekTpoHHOE IPaBUTEILCTBO. DIEKTPOHHBIA JOKYMCH-
To000poT. TepMuHsI U onpeeneHus [nekTpoHHslid pecypc]: BO - baka-
naspuar / C.1O. Kabamos. - Mocksa: OOO "Hay4uHo-n3aatenbekuit
nentp MHOPA-M", 2019. - 320 c.
<URL:http://new.znanium.com/go.php?id=1002479>.

OcHoBHas

YuyebHoe

Kupcanosa M.B. CoBpeMeHHOE 1e0mPON3BOJICTBO [3JIEKTPOHHBIH pe-
cypc]: Yuebnoe mocobue: BO - bakanaspuat / M.B. Kupcanoga. -
Mockga: OOO "HayuHo-uzgarensckuii nentp MHOPA-M", 2007. - 312
c. <URL:http://new.znanium.com/go.php?id=130145>

OcHoBHas

YyebHoe

Kynsier H.H. KorduneHnuanpHoe 1eTONPOU3BOICTBO U 3AIIUIICHHBIH
AJIEKTPOHHBIN JOKYMEHTOO0O0POT [3ekTpoHHBIN pecypc]: BO - baka-
naspuat / H.H. Kynses, A.C. lemymkus. - MockBa: U3naTensckas
rpynma "Jloroc", 2011. - 452 c.
<URL.:http://new.znanium.com/go.php?id=468998>

OcHoBHas

YuyebHoe

Toncteix A. A. CHCTEMBI DIIEKTPOHHOTO IOKYMEHTO000pOoTa [ DNEKTPOH-
HBII pecypc|: METOANYECKHE YKa3aHUs ISl O0YJaIOMIUXCS IO OCBOSHHIO
JUCHMIUIMHBL U CaMOCTOSATENILHOW paboTe, HaIlpaBlieHHE TMOATOTOBKH:
38.03.02 Menemxkment, npodwin : [Ipou3BOJACTBEHHBI MEHEIKMEHT B
AIIK, Mapkerunr / [A. A. Toncteix]; BopoHexxckuil rocynapcTBeHHBII
arpapHblii yHMBEpCHTET - BopoHex: BOpOHEKCKHMII rocyaapcTBEHHBIN
arpapHblii YHUBEPCHUTET, 2019 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m151714.pdf

OcHoBHas

MeTtommueckoe

Hanprua B. ®. KomimiekcHast 3ammra HHQOPMAUU B KOPIIOPATUBHBIX
cucTeMax [3MeKTpoHHBIN pecypc]: YueOHoe nocodue / MOCKOBCKUI UH-
CTUTYT 3JIEKTpOHHOH TexHWKH - MockBa: M3garensckuii Jom "®O-
PYM", 2013 - 592 ¢ [OU] [OBC 3nanmuym] URL:
http://znanium.com/go.php?id=402686

JlonomHuTENBHAS YueOHoe




6.2. Pecypcsl cetu UHTepHET

6.2.1. DnekTpoHHBIE OMOINOTECYHBIC CUCTEMBI

Ne HasBanue Pasmenienue
1 | Jaub https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | E-library https://elibrary.ru/
5 | Dnekrponnas oudnuoreka BIAY http://library.vsau.ru/
6.2.2. IIpodeccuonanbubie 0a3bl JaHHBIX U HHOOPMAITMOHHBIE CUCTEMBI
No Ha3zBanue Anpec noctymna
1 Enunasi Me)XBeTOMCTBEHHas! HHYOPMALIHIOHHO—CTATH- https:/fedstat.ru/
CTHYECKasi CUCTEMaA
9 Ba3a qaHHbIX MOKa3aTenei MyHHIMIATBHBIX 00paso- | http://ww.gks.ru/free_doc/new_site/bd_munst/munst.ht
" | BaHM m
3. |baza manuex ®PAOCTAT http://Aww.fao.org/faostat/ru/
4. |TlopTtas OTKPBITHIX JaHHBIX PD https://data.gov.ru/
5. | CpaBounast mpaBoBasi cucrema ['apaHat http://www.consultant.ru/
6. | CipaBounast mpaBoBas cucreMa Koncymwsrant [Lmroc | http://ivo.garant.ru
7. | TIpotdheccroHanbHbIe CripaBouHbie cucteMbl «Komekey | https://Texakcnept.caiit/sistema-kodeks
8. | Pocpeectp: [TyOnuunast kagactpoBas KapTa https://pkk5.rosreestr.ru/
6.2.3. CaiiTel 1 ”HPOPMAIIMOHHBIE TOPTAJIBI
Ne HasBanue Pasmenienue
DOCFLOW — ananutryeckuii mopTait: SIeKTPOHHBII
1. | mokymentoo6opot, COJI, ECM, aBromatuzanus go- | http://ww.docflow.ru/
KyMEHTO000pOTa, yIipasJieHue nHpopmarmeit
EB®PAT-/]lokyMeHTOO0OPOT - cHCTEMA AIIEKTPOHHO-
2. |TO JOKYMEHTOOOOPOTA M aBTOMATH3AINK OH3HEC- http:/Amnww.evfrat.ru/about/
HPOIIECCOB
3 Directum - cucteMa 3JIEKTPOHHOTO JJOKYMEHTO000PO- https:/Awww.directum.ru/
Ta M aBTOMATH3alMU OU3HEC-TIPOLIECCOB
1C:IlpeanpusaTrie — nporpaMMHBII IPOIYKT KOMIIa-
4. |anm «1Cy», npeTHa3HAYEHHBIN [T ABTOMATH3AIIHH https://1c.ru/

ACATCIIbHOCTU Ha NPEAITPUATHH.



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks

/. MarepuajJbHO-TEXHUYECKOE U MPOrPaMMHOe o0ecnevyeHne JUCIUIIINHbI
7.1. TlomemeHus1 1Jis1 BeJleHUs1 00Pa30BaTeJIbHOI0 Mpouecca u 000pya0BaHue

HanmeHoBaHre IOMEIIEHMHA IJIs IPOBEACHHS BCEX BUAOB YICOHOMH
JeSITeIBbHOCTH, TIPEIyCMOTPEHHOM YUeOHBIM IUTAHOM, B TOM YHCIIE
MOMEIIIEHUS TSI CAMOCTOSATENFHON paboTHI, C yKa3aHHWEM IIepeuHs
OCHOBHOTO 000pyIOBaHHS, YIeOHO-HATTSIIHBIX TOCOOHH 1
HCIIONIE3YEMOT0 TIPOTPaMMHOT0 00eCTIeYeHHUS

Anpec (MECTONOTIOKEHHNE ) TOMEIICHUH IS
MPOBE/ICHUSI BCEX BHOB YICOHOM
JIeATEIbHOCTH, PETYCMOTPEHHO y4eOHbIM
IJIaHOM

VYueOHast ayquTopus AJs IPOBEICHUS 3aHATHH JIEKIIMOHHOTO TH-
ma: KOMIUIEKT y4eOHOH meOenn, neMOHCTpannoHHOe oOopymoBanue, | 394087, BopoHexckas obmacts, T. BopoHex, yi.
y4eOHO-HaITIAAHbIE TOCOOMsS B BHJIE Ipe3eHTaluii, mporpamMmHoe | MuuypuHa, 1.1
obecreuenne: MS Windows, MS Office

VYueOHas ayIuTOpHs M MPOBEICHHS J1a0OpaTOPHBIX U HPaKTH-
YECKHUX 3aHATHH, TEKYLIEro KOHTPOJIS M MPOMEXYTOYHON aTTECTallUH:
KOMIUIEKT y4eOHOH MebOemnn, JEeMOHCTpAIioHHOe 00OpyHOBaHHE H
y4eOHO-HAITIAIHbIE TIOCOOMS B 3JIEKTPOHHOM BHIE, KoMIbioTepel ¢ | 394087, Boporekckas o0macTs, T. BopoHexk, yiI.
BO3MOKHOCTBIO TonKiIfoueHuss Kk WuTepHer M moctynom B DMOC; | Muuypuna, 1.1
nporpammuoe obecrieuenue: MS Windows, MS Office , DrWeb ES, 7-
Zip, MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

VYueOHast ayAuTOpUs AJsl TIPOBEACHHS J1a0OPaTOPHBIX U NPAKTH-
YECKHUX 38HHTI/II>1, WHAWBUAYAJbHBIX U T'PYHIIIOBBIX KOHCyHLTaHHﬁI KOM-
IUIEKT y4eOHOI MeOen, KOMIBIOTEPhl C BO3MOYKHOCTBIO IMOJKIIIOYE-
Hus Kk "UuTtepuer" u obecneuenuem goctyna B8 QUOC; nporpamMmmHoe
obecieucame: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckast 001acTh, r. BopoHex, yi1.
Muuypuna, 1.1

IMomemenne s XpaHeHHS W NPOQUIAKTHYECKOTO OOCITyKHBa-
HUS yu4eOHOTo 000pyAOBaHMA: MeOENb U XpaHeHHus u oociwyxuBanus | 394087, BopoHexxckas o6mactp, T. Boponex, yi.
y4e0HOTO 000pYIOBaHMS, CIICIHATU3UPOBAaHHOE oOOpymoBanme misd | MuuypuHa, 1.1, a.: 117, 118
PEMOHTa KOMIIBIOTEPOB

[Tomemnienne asst caMOCTOSATENIBHON PabOTHI: KOMILIEKT yueOHOH
MeOeli, KOMITBIOTEPBI C BO3MOXKHOCTBIO MojKiIoYeHus Kk "MHrepuer”
u obecneuenuneM noctyna B DMOC; mporpamMmMHoe obecrieueHue: MS
Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic, Google
Chrome / Mozilla Firefox / Internet Explorer, ALT Linux, LibreOffice,
AST Test, BPWin

394087, Boponexckast 001acTh, r. BopoHex, yi1.
Muuypuna, 1.1, a.: 113, 115, 116, 119, 120, 122,
122a, 126,219 (c 16.00 no 20.00)

7.2. IlporpaMMHoOe oGecrieyeHue
7.2.1. IlporpammHoe obecriedeHne 001ero Ha3HaYeHUs

Ne HasBanue Pasmenienue

1 |Oneparuonnsie cuctemsl MS Windows / Linux (ALT Linux) IIK B nokanbHO# cetnt BTAY
2 |Maxkerst oducubix npunoxenuit Office MS Windows / OpenOffice / LibreOffice 1K B nokansHO# cetu BTAY
3 |IIporpammsr miist mpocmotpa (aitnos Adobe Reader / DjVu Reader 1K B sokanbHo# cet BIAY
4 | Bpay3sepst Google Chrome / Mozilla Firefox / Internet Explorer 1K B nokansHO# cetu BTAY
5 | AutuBupycHas nporpamma DrWeb ES [IK B noxansHo# cetn BTAY
6 |IIporpamma-apxusarop 7-Zip [IK B noxansHo# cetu BIAY
7 |Mynerumenua npourpeiBatens MediaPlayer Classic 1K B nokansHoM cetu BI'AY
8 |Ilnardopma onnaiiH-0o0y4yeHus eLearning server 1K B nokansHoM cetu BI'AY
9 |Cucrema kommbroTepHoro tectupoBanus AST Test IIK B noxansHO# cetn BTAY
10 | Be6-opuentuposannoe opucHoe IO Google Docs https://docs.google.com
11 | Mnardopma 1C v7.7/8 TTK B stokanbHoii cetu BTAY

7.2.2. Crienuanu3upoBaHHOE POrpaMMHOE oOeciedeHne

He npenycmorpeno




8. MexaucuninHAPHbIE CBA3H

[Iporokon corinacoBanusi paboueit MporpamMmbl € APYTUMU JUCHUTIIIMHAMM .

o o Iloanuce
HaumeHoBaHMe AUCUUIUIMHBI, C KOTOPOU Kadenpa, c koTopoii 3ABETYIOIIEr0
MIPOBOJIUIIOCH COTTIACOBAHUE MIPOBOIUIOCH COTTIACOBAHUE yrome
Kadeapoi
NudopmanmonHoro

b1.0.28 MWudopmaunonnoe obecriedeHne

YIIpaBIICHHSL o0ecCreueHHs U MOACTHPOBAHUS

ArpOBKOHOMHYECCKHUX CUCTEM




IIpuiaoxenne 1

JUCT NEPUOJUYECKHUX ITIPOBEPOK PABOYEN ITIPOI'PAMMBbI

JlomxHOCTHOE JIUIIO,
MPOBOJMBIIIEE IPOBEPKY
®.1.0., 107KHOCTB,
IMOATINCH

Jlara

[ToTpeGHOCTH B
KOPPEKTHPOBKE

IlepeyeHr MyHKTOB, cTpa-
HUII, pa3fesioB, TPEOYIOIIUX
HW3MEHEHUI




		2023-09-25T10:01:26+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "ВОРОНЕЖСКИЙ ГОСУДАРСТВЕННЫЙ АГРАРНЫЙ УНИВЕРСИТЕТ ИМЕНИ ИМПЕРАТОРА ПЕТРА I"


		2025-07-07T08:39:38+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "ВОРОНЕЖСКИЙ ГОСУДАРСТВЕННЫЙ АГРАРНЫЙ УНИВЕРСИТЕТ ИМЕНИ ИМПЕРАТОРА ПЕТРА I"




