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Pabouas nporpamma pazpaborana B cooTBeTCTBUU ¢ DepepanbHbIM TOCYAAPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTaHAPTOM BBICIIETO 0Opa30BaHM MO HampasieHUIo moarotoBku 38.03.01 «3Dko-
HOMUKa», YTBEpXKIEHHBIM IIprKa3oM MunucTpa oOpa3oBanus u Hayku Poccuiickoit deneparm Ne
954 or 12 aBrycra 2020 r.

Pabouast mporpamma yTBepXkJIeHa Ha 3aceJaHUM Kadeaphl yNpaBICHHWS W MAapKETUHTa B
ATIK (mportokon Ne 10 ot 31.05.2023 r.)

i i si "
3aBenyommii kadgeapoi a.3.H., npod. < E.B. 3akmeBckasn

Pabouas nmporpamMMa peKOMEHOBaHA K HCIIOJIB30BAHHUIO B Y4EOHOM MPOIIECCE METOIUYE-
CKO# KomHccuen skoHoMudeckoro (axynpreTa (mporokos Ne 10 ot 21.06.2023 r.).

IIpencenaresb METOAUYECKON KOMHCCHH E.B. CagpHukoBa

Penensent padGoueii nporpamMmabi:

riaBHbIM Oyxranrep OOO «Boponexkomiek» TepexoBa Hanexna AnexceeBHa
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1. O0masi XxapaKTepucTHKA JUCHUIIIMHBI

1.1. leab AMCHUIIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUI U HABBIKOB 110 HAYYHOMY, CUCTEM-
HOMY MOJXO/y K BEJICHUIO IOKYMEHTOO00POTa U JEJIONPOU3BOJICTBA B OpraHU3aIiu.

1.2. 3agauu JUCHUANLINHBI
3agauyu TUCHUIIIHHDI:
- opMupoBaHUe 3HAHHI IO OCHOBAM JOKYMEHTOOOOPOTA M JIETOTPOU3BOJICTBA;
- opmupoBaHUE YMEHU U HABBIKOB MPUMEHEHHSI ITOJIOXKEHUH JETOMPOU3BOICTBA ISl UX
3 PEKTUBHOTO MCTIOIB30BAHKS B IMIPAKTUUYECKOMN JACSITSIHPHOCTA OpPTraHu3aIuil.

1.3. IlpeaMeT QM CHUTINHBI

Hpe,[[MeTOM HU3Yy4YCHUA NUCHUIUIMHBI SABJISAIOTCA CTAHAAPTHI, IIpaBUJIa, TpC6OBaHI/IH K BCAC-
HUIO I[OKYMGHTOO60p0Ta " ACJIONPOM3BOACTBA B OpraHU3aluu .

1.4. MecTo 1MCUMIIMHBI B 00pPa30BaTeJLHOIM MporpaMmme
OT/1.01 OCHOBHI 1EIOMIPOU3BOICTBA OTHOCUTCS K OJIOKY (DaKyIbTaTHBHBIX TUCITUTLINH.
1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA

Jucuummmaa @T/1.01 OcHOBEI 1€510NPOU3BOACTBA CBA3aHa CO CIEAYIOIIMMHU AUCLMIIINHA-
MU yueOHoro 1uiada: b1.B.16 Menemxment
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2. [lnanupyeMble pe3yabTaTbl 00y4eHHs MO JMCHHUILINHE

Komnerenmust NHauKaTop A0CTHKEHUs] KOMIIETEHIINH
Kon \ Conep:kanue Kon \ Conep:xxanue
Tun 3amay npodeccroHanbHON AESITEIbHOCTH — AHATUTHUECKUN
CnocoOeH ananu- | 320 | mOpsAIOK BEAECHUS JOTOBOPHOM pabOTHI
3UpoBaTe M IIPO- OCHOBHBIE TIOJIOKEHUS 10 YHU(PUKALUU U CTaHIapTU3ALUH
BOIUTL PACuU€Thl | 32] | ympaBieHYECKHX IOKYMEHTOB, MpaBWJIa UX Pa3pabOTKU U
3KOHOMHUYECKUX O(bOpMJ'IeHI/Iﬂ
¥ (GUHAHCOBBIX | V18 | cocTaBisTh M 0OPMIISTH JOKYMEHTHI o ocHose | OCToB
MK-6 TnoKasarenei y19 | OPraHH30BbIBATH paboTy ¢ JOKYMEHTaMH B OpraHU3aIliH, B
KOMMEPYECKHX H TOM YHUCJIC JOTOBOPHYIO paboTy
HEKOMMEPUYECKHUX
OpraHH3AIHi BEJICHUS JIEJONPOU3BOICTBEHHOTO MPOLIECCA, BKIIIOYAIOLIE-
pasnuEbX opra- | H23 | T° oopmienue, IBMKEHUE JOKYMEHTOB, KOHTPOJIb UCIIOJ-
HH3ALHOHHO- HEHUsl, TJIAHOBO-CIIPABOYHYIO U aHAIUTUYECKYIO padoTy, B
IPaBOBBIX OPM TOM YHCJIE TIPU PadOTE C JOrOBOPAMHU
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3. O0béM AUCHUITHHBI U BUBI pa00T

3.1. Ounas ¢popma 00y4eHUs

Cemectp

IHoka3zaTenn ) Bcero
OO6mas TpyA0€MKOCTh TUCIUIUIMHBL, 3.€. / 9 2/72 2/72
OO01mas KoHTaKTHas padoTa, 4 36,15 36,15
OO6m1as camocTosTeNbHas padoTa (1o yueOHOMY IIJIaHy), 9 35,85 35,85
KonrtaktHas paboTa Ipy IpoBeICHUH YUSOHBIX 3aHATHHA, B T.4. (1) 36 36
JIEKIIAU 18 18
IIPAKTUYECKUE 3aHATUS 18 18
CamocrosTenpHas padoTa MpHu NPOBEJICHUN YUeOHBIX 3aHITHH, U 27 27
KonTakTHas paboTa mMpoOMEeXyTOYHOH aTTeCTaIllui 00y4JaroIuXcsl, B T.4. (1) 0,15 0,15
3a4eT 0,15 0,15
CamocTosTenpHas padoTa IpH MPOMEKYTOYHON aTTeCTaIluH, B T.4. (4achl) 8,85 8,85
MOATOTOBKA K 3a4ETy 8,85 8,85
dopma MpOMEKYTOYHON aTTecTauu (3a4€T (3a4eT ¢ OIICHKOM ), IK3aMeH,
3aIuTa KypcoBOro nmpoekTa (paboTel)) et sater
3.2. OuHo-3204Has popMa 00yYeHHS
IToxka3aresnn CeM; “rp Bceero
OO6mas TpyaA0EMKOCTh JUCIUTLINHBL, 3.€. / 9 2/72 2/72
OO0m1as KOHTaKTHas paboTa, 4 12,15 12,15
OG6m1as camocrosTenbHas padoTa (1o yueOHOMY IIJIaHy), 4 59,85 59,85
KoHTtakTHas paboTa npu NpoBeJeHNUN YYeOHBIX 3aHATHH, B T.4. (1) 12 12
JICKIIMH 6 6
IPAKTUYECKHE 3aHATUS 6 6
CamocTtosTenbpHas paboTa Ipy MPOBEICHUH YUeOHBIX 3aHATUH, U 51 51
KoHTakTHas paboTa IpoMeXyTOYHOM aTTecTallui 00yJaromuxcs, B T.4. (4) 0,15 0,15
CamocTosiTenbHas pa0oTa Ipy NPOMEXKYTOUHON aTTecTalllu, B T.4. (Yachl) 8,85 8,85
MOATOTOBKA K 3a4eTy 8,85 8,85
®dopma MpOMEKYTOUHOU aTTecTanuu (3a4€T (3a4eT ¢ OIEHKOM ), IK3aMeH, sauer sauer

3alluTa KypcoBOro npoekTa (padoTsl))
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4. Conepxanme TUCHUILINHBI

4.1. Copeprxanue IMCUMILIMHBI B pa3pe3e pa3/iesioB U NOAPa3/iesIoB

Pasznen 1. HopmaTtuBHO-nIpaBoBasi 1 HOpMAaTHBHAasi 6a3a B 00/1aCTH J1€JI0NIPOU3BOICTBA.

[Togpasznen 1.1. OcHOBHBIE CTaHAAPTHI U MpPaBUJIa CO3JaHUSA JOKYMEHTOB U BEJIEHUS JIEJ0-
IIPOU3BOJICTBA

enp n 3agaun nenonpoussonactsa. [lonarrue EnuHON rocy1apcTBEHHOM CUCTEMBI IOKYMEH-
tarmonHoro ooecnevenus ynpasienus (EI'CIIOY). Ilonsarue nokymeHnta u ero Bujabl. OCHOBHBIC
CTaHJApThl U IIPaBUiIa CO3/IaHUS JTOKYMEHTOB.

[Moapazaen 1.2. Cucrematuzanus u yaudukanus qokymeHTanuu Ha ocHose ['OCT.

O6mue TpeboBanus K goKymMeHTaMm B cooTBeTcTBUU ¢ ['OCTamu. @opmymnsp-odpasern 1o-
kyMeHTa. biank noxkymenra. PekBusuthl qokymenTa. [IpaBuna MammHONMCHOrO oQOpPMIICHHUS J10-
KYMEHTOB.

Paspnen 2. [lopsigok opopmiieHHs1 OPraHU3aUMOHHO-PACTIOPAANTEIbHBIX JOKYMEHTOB

[Mogpaznen 2.1. [IpaBuna odopmiieHUs] OPraHU3aAMOHHO-PACTIOPSAUTEIBHBIX IOKYMEHTOB U
UX MpUMEHEHHE B chepe YIpaBIeHUs CEIbCKOX035HCTBEHHBIM ITPOU3BOICTBOM.

[TonsiTHe OpraHU3allMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa U IITaTHas YMUCIEHHOCTh al-
napara yrpaBJeHHs, IITaTHOe pacnucanue. [IpaBuia BHyTpeHHEro TpyAoBoro pacnopsaka. Ilomo-
KEHHUE O CTPYKTYPHOM MPOU3BOACTBEHHOM IOJIpa3esIeHu MpeanpusTus. JJomKHOCTHAS HHCTPYK-
s pabotHuka. [lonarue pacnopsautenbHbix AoKyMeHTOB. [loctanoBnenus. Pemenus. Pacnops-
KeHus. Ykazanud. [Ipukassl 10 OCHOBHOM ACSATENBHOCTH, 1O JIUYHOMY cocTaBy. Cuctema uHdop-
MaI[MOHHO-CIIPABOYHBIX JIOKYMEHTOB M OCHOBHBbIE TpaBwmia uUx odopmieHus. IIpoTokon. AKT.
Cry>xe0Hble 3allMCKU: JOKJIaaHas U 00bsicHUTENbHas1. CrpaBKa.

[Mompaznen 2.2. OdopmiieHre Aen0BOM MePenucKu

@opmyJsip NMUCbMa: PEKBU3UTHI: CTPYKTYypa, IpaBHJia MOCTPOEHUS TEKCTa, CTaHAAPTHBIE
¢bpassl u BeipaxeHus. OCHOBHbIE BUJbI CITy:KeOHBIX muceM. [IpaBuia muceM K 3apyOeKHBIM HapT-
HEpaM.

IMonpaznen 2.3. JlokyMeHTBI, 0OpMIISIONIE KOMMEPUYECKYIO IESATEIbHOCTh CETbCKOX035H-
CTBEHHBIX OPraHU3aLlAM.

[lonsiTue noroeopa u ero BuAbl. JlokymeHTanus 1no pacueram, apesje, caenkam. [lonsarue
MPETEH3UOHHBIX JOKyMEHTOB. OCHOBHBIC BUBI, 3a/1a4U M (PYHKIIMU TTPETEH3UOHHBIX JTOKYMEHTOB.
OO6paserr cocTaBieHUs MPETEH3UOHHOTO IOKYMEHTa MEXAY IOPUINUYECKUMU JTHIlaMU. [JOKyMEHTHI -
JI0Ka3aTeIbCTBa IPETEH3UH.

ITonpaznen 2.4. JIokyMeHTHpOBaHHE MTPOLIECCOB IBUKEHUS KaJpOB.

[Ipukassl o TMYHOMY cocTaBy. Buibl TOKyMEHTOB IO JTUYHOMY COCTaBY M MpaBUiIa UX CO-
CTaBJIeHHA. TpyA0BOI 1OTOBOP: CTPYKTYpPa, COJEPKaHUE U MOPSIA0K 3aKItoueHus. JJokymeHTupo-
BaHUE pe3yJIbTaTOB JESITEIbHOCTH NepcoHana. Benenue TpyioBoil kHmxku padoTHuka. CocTaie-
HUE JIMYHBIX IOKYMEHTOB: 3asBJI€HUs, aBTOOMOrpaduu, pe3roMe o TpyL0BOM AeATEIbHOCTH, T0BE-
peHHoctH, pacniucku. OdopmieHue, BeeHHE U XpaHEHUE JINYHBIX JIEI.

Pasnea 3. TexHosiorum BeeHusi JOKyMeHTO000pOTa H 1eJIONPOU3BOACTBA

[Tonpaznen 3.1. [lopsigok ABWMKEHHS JOKYMEHTOB B OPTaHU3AIMU UX PETUCTpAlMsl U KOH-
TPOJIb UCIIOJTHEHHUS

[TonsiTe JOKYMEHTOOOOPOTa M €ro OCHOBHBIE ATambl. PannoHanbHas opraHus3anus JOKY-
MEHTO0000pOoTa B cepe yHmpaBieHUs CEIbCKOXO3SHCTBEHHBIM MPOU3BOICTBOM. DKCIEAUIIMOHHAS
00paboTKa JOKYMEHTOB, MOCTyNAlOUIMX B opranusanuio. [IpensapurensHoe paccMOTpeHUE JOKY-
MEHTOB B CiIy’0€ JOKyMEHTAI[HOHHOro obecneueHus. J[BukeHne JOKYMEHTOB BHYTPU OpraHM3a-
nuu. Mcnonnenue nokymMeHToB. OOpabOTKa MCHOJHEHHBIX U OTIPABISIEMbIX JTOKYMEHTOB. Peru-
CTpanus U UHJeKcalus JokyMeHToB. [lopsaaok, npasuia, Gpopmbl. KOoHTposb 3a MCHOIHEHUEM J0-
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KyMEHTOB B 00JIaCTH TOBapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMS JEIOMPOU3BOI-
CTBa Ha 0a3e UCMOJIb30BaHUS MEPCOHAIBHBIX KOMIIBIOTEPOB.

[Tonpaznen 3.2. Cucremarusanusi JOKyMEHTOB U UX XpaHEHHE

OOuue TpeOoBaHMA K CHCTEMAaTU3alluU JJOKYMEHTOB U (POPMHUPOBAHHUIO JIe]l B cdepe ynpas-
JIEHUSI CEJIbCKOXO3SAMCTBEHHBIM NMPOU3BOACTBOM . OmpeneneHue LEHHOCTU JTOKYMEHTOB U JIOKY-
MEHTHOM MH(}OpManuK. Y CTaHOBIEHUE CPOKOB XpaHEHUs /€. XpaHEHUE JOKYMEHTOB B OIE€PATUB-
HOW JIeATENbHOCTH TOProBOM opraHm3zauuu u QGopmupoBanue nen. Homenxmarypa aen. I'pynmnu-
POBKa B Jie/1a OT/IEJIbHBIX KaTeropuil 1oKyMeHToB. CocTaBieHue 3arojoBkoB nei. OdopmiieHue o6-
JIOKKH JIena.

[TonsTue apxuBa u uctopus dhopmupoBanus ['ocygapcTBEHHOW apXHBHOM Ci1y»KObl Poccuii-
ckoii denepanmu. ApxuBHbiil ¢pong Poccuiickoit Penepannu, apXuBHBIA (OHA OpraHU3aluu, ap-
XHUB KOMMepyecKkoi GpupMbl. OpopmiieHHe A€l JUTUTENbHBIX CPOKOB XPaHEHHUS.

[Moxpaznen 3.3. KoHduneHMaIbHOE 1EI0MPOU3BOJICTBO

CoctaB 1 HampaBJIeHUs 3alLUThl JOKYMEHTHOH MH(pOpMaLUU, COAEpKaIled KOMMEPUECKYIO
taiiny. Cuctema 3amuTsl HHGOPMAIMKA U KOH(UACHIHAIBHBIX JOKYMEHTOB B cepe yrmpaBieHHS
CEJIbCKOXO35HCTBEHHBIM MPOU3BOJCTBOM. TE€XHOJOIMs 3aIlUThl JOKYMEHTHOM uHpopmauuu. 3a-
HIMIEHHBIA JOKYMeHT0000poT. Ilopsaok paboTsl nepcoHana ¢ KOH(UIEHIIMAIbHBIMU JOKYMEHTa-
MHU. 3aluTa KOHQHUISHIMAIbHONH HH()OpMaIK IPU IPOBEIEHUH COBELLIAaHUH U IIEPErOBOPOB.

4.2. PacnipeesieHre KOHTAKTHON U CAMOCTOSITE/IbHON Pa0doThI NPH NOATOTOBKeE
K 3aHATHSIM 110 NOApa3ienaM

4.2.1. Ounas ¢popma o0y4yeHus1

KonrakrtHas paborta

Pa3nensl, moapasaesnsl JuCUUIUIMHbBL R 3 CP
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HOpMaTHUBHAs 0a3za B o0a- 4 4 4
CTH JEJIONPOU3BOJCTBA
[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI M MpPaBHIIA CO3JAHUSA ) ) )
JIOKYMEHTOB Y BEJICHUS JI€JTONPOU3BOJICTBA
[Tompaznen 1.2. Cucremarusanusi U yHUPUKAIHS TOKYMEHTa- 5 ) )

mun Ha ocHoBe ['OCT.

Pazgen 2. Ilopsgok  odopmieHHs — OpraHU3alMOHHO-
pactopsAUTENbHBIX JOKYMEHTOB Ha OCHOBE aKTyaJlbHON HOp- 8 8 16
MaTHBHOM TOKYMEHTALUU

[Mogpaznen 2.1. IlpaBuna odopmiieHHUs OpPraHU3aUOHHO-
pacmlopsiANTEIbHBIX TOKYMEHTOB M WX TMpHUMEHEHHe B cdepe 2 2 4
YHOpaBJICHUA CEJILCKOXO3SIMCTBEHHEIM ITPOMU3BOJACTBOM

[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPETUCKH 2 2 4
[Moapaznen 2.3. JJokymMeHTBI, OQOpPMIISIONINE KOMMEPUYECKYIO ) ) 4
JIESITEIbHOCTh CeNTbCKOX03SIICTBEHHBIX OpraHU3aInil

[Togpaznen 2.4. JIoKyMEHTUpPOBAHUE TMPOIECCOB JIBUIKEHUS ) ) 4
KaJpoB

Pasznen 3. TexHonoruu BeneHUsS TOKYMEHTOOOOpOTa U JIEJI0- 6 6 7
IPOU3BOJICTBA

[Togpaznen 3.1. Ilopsimok ABUKEHHUS JOKYMEHTOB B OpraHH3a- ) ) 5
I[UU X PETUCTPAIlds ¥ KOHTPOJIb UCTIOTHECHHUSI

ITogpaznen 3.1. CucremaTusanus JTOKYMEHTOB U MX XpPaHEHHUE 2 2 2

[Tonpaznen 3.3. KonduneHmaibHOE AETONPOU3BOICTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3a04Has popma o0yUeHHs

KonrakrtHas pabora
Paznensl, moapazaesnsl JuCIUILUTMHbBI CP
nexkuuu | JI3 | 113
Pa3nen 1. HopmaTuBHO-TIpaBOBasi ¥ HOpMAaTHUBHAs 0aza B 00JIacTH U ) ) 12
JIJIONPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE cTaHAAPTHI U IPaBUJIa CO3AAHUS TOKYMEH- 1 1 5
TOB U BeJICHUs JeJIONPOU3BOACTBA
[Mogpaznen 1.2. Cucremaruzauus U yHU(UKAIUS TOKYMEHTAIlMA Ha
1 1 6

ocHoBe ['OCT.
Pazgen 2. Odopmiuenue OpraHM3alOHHO-PACIOPAUTENLHBIX JOKY- ) ) 23
MEHTOB Ha OCHOBE aKTYyaJIbHOM HOPMAaTHUBHOI TOKyMEHTALIUH
[Mompasznen  2.1. IlpaBuma  odopmiieHHS  OpraHU3aIMOHHO- 6
pactopsSIUTENIbHBIX JOKYMEHTOB W HMX NIpuMeHeHue B mpodeccuo- | 0,5 0,5
HAJIBHOU cepe
[Toapazaen 2.2. OdhopmiieHne 1eJI0BOM MEPENUCKI 0,5 0,5 6
ITogpasnen 2.3. JIOKyMEHTUPOBAHKE NMPOLECCOB JABUKEHUS KaJIPOB 0,5 0,5 6
[Tompaznen 2.4. JlokymeHTbI, OGOPMIISIONINE KOMMEPUYECKYIO Iesi- 0.5 0.5 5
TEJIBHOCTh ’ ’
Pasnen 3. Begenue nenonponsBoacTBa B 00J1aCTH TOBAPOBEICHHUS 2 2 16
[Tonpaznen 3.1. /lopsiaok ABHKEHUS TOKYMEHTOB B OPTaHHM3allUU UX 1 1 6
pErucTpanusi ¥ KOHTPOJIb UCTIOJHEHUS
ITonpaznen 3.1. CucremaTusanus T0OKYMEHTOB U KX XpaHEHHUE 0,5 0,5 6
[Toapaznen 3.3. KonduaeHuuaabHoe ASIONPOU3BOACTBO 0,5 0,5 4
Bcero 6 6 51

4.3. IlepeyeHb TeM U Y4eOHO-METOANYECKOr0 o0ecredeHus ISl CAMOCTOSITeIbHOI padoThI

00y4YarIMXCcs
O0BeM, u
Ne Tema camocTosi-
o Y4ebHo-MeToguIecKOe 0OecieueHne dopma oOyIeHHUs
n/m TENBHOU PabOTHI
O4YHas 3a049Has
IMoapa3znen 1.1. OcHOBHBIE CTaHIAPTHl U IpaBUJIa CO3/IaHUS JOKYMEHTOB U ) 6
BEACHHU AETIONIPOU3BOICTBA
1. AcanueB A. M. OCHOBBI JEIONPOU3BOACTBA [3JIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiickuil 3KOHOMUYECKUNA YHUBEPCUTET UM.
OCHOBHEIE I'.B. H%eﬁggial\;[ Mgg};}ia: (1)2)60 <<I[‘I§I}//I‘EI|H[09—EL’E:Z[B§GJIBCKI/II§I
HEHTP -Mpy, - c. HaHUYM
CTaHAAPTHI U . !
Aap URL.: http://znanium.com/catalog/document?id=374319
1 | mpaBuna co- o 2 6
2.beikoBa T. A. Jlenonpou3BOACTBO [3JIEKTPOHHBIA pe-
SAaHms oKy~ cypc]: Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuii-
MCHTOB. CKMI 3KOHOMMUeckuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-n3narensckuit nenrp MH®OPA-
M», 2021 - 393 c. [OU] [OBC 3nanmym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapa3nen 1.2. Cucremaru3anus ¥ yHUPUKAIUS JOKYMEHTAIIMA Ha OCHOBE
2 6
I'OCT.
1. AcammeB A. M. OCHOBBI JEONMPON3BOJICTBA [3IEKTPOH-
Oo6mme Tpedo-
o P HBIH pecypc]: Yuebnoe nocobue / A. M. Acanues, U. U.
BaHUS K JIOKY- L .
2 MuponoBa; Poccuiickuii 53KOHOMUYECKUH YHUBEPCUTET HM. 2 6
MCHTaM B €O~ | I B Inexanosa - Mocksa: 00O «HayuHo-u3matenbckumit
OTBETCTBUN  C | yoprp MTHOPA-My, 2021 - 146 c. [DU] [OBC 3Hannym]
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T'OCTamu u
(opmysip-
obOpazerr  J10-
KyMEHTA.

URL.: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenmonpou3BOACTBO [3JIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKMil s5KoHOMHMYecKuil yHuBepcuteT uM. ['.B. Ilnexanosa -
MockBa: OOO «Hayuno-n3narensckuit nentp MH®OPA-
My, 2021 393 c¢. [QU] [OBC 3manumym] URL:
http://znanium.com/catalog/document?id=371687

Hoapa3nen 2.1. IlpaBwia ohopmiIeHHs] OPraHU3aAIMOHHO-PACIIOPSAUTEIBHBIX
JOKYMEHTOB M UX NMPUMEHECHHE B cdepe YIPaBICHUS CEIbCKOXO03SHCTBEHHBIM

IIPOU3BOACTBOM
1. AcamneB A. M. OCHOBBI 1€710IPOU3BOACTBA [IJIEKTPOH-
HBI pecypc]: YueOHoe mocobne / A. M. Acanmes, 1. U.
IpaBuia Muponosa; Poccuiickuii 5SKOHOMHYECKUM YHUBEPCUTET MM.
oopmIEHHS I'.B. IlnexanoBa - MockBa: OOO «Hay4yHo-u3narenbckuit
OpraHm3AI- IIEHTP I/IH(DPA—M», 2021 - 146 c. [DU] [QBC 3HaHUYM |
3 OHHO- URL: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlemompou3BOACTBO [3JIEKTPOHHBIA pe-
paciopsiu- cypc]: Yuebnuk / T. A. Bbeikosa, JI. M. Bsnosa; Poccuii-
TCIBHBIX N0~ | cxpii skonoMuueckuii yuusepcuter uM. I'.B. Ilnexanosa -
KyMCHTOB MockBa: OOO «Hayuno-u3narensckuii nearp MHOPA-
M», 2021 - 393 c. [OU] [OBC 3manumym] URL:
http://znanium.com/catalog/document?id=371687
IMoapasaen 2.2. OdbopmiieHUE 1€710BOM NEPENUCKU

1. AcameB A. M. OCHOBBI JI€IONPOU3BOJICTBA [3EKTPOH-
HBI pecypc]: YueOHoe mocobue / A. M. Acanues, U. U.

dopmyIsp Muponosa; Poccuiickuii 5)KOHOMUYECKUH YHUBEPCUTET M.

HChMa:  peK- I'.B. TlnexanoBa - MockBa: OO0 «Hay4HO-u31aTeIhCKUA

S — LIEHTP I/IHQDPA-M», 2021 - 146 c. [DU] [QBC 3HaHUYM|

4 T —— URL: http://znanium.com/catalog/document?id=374319

i 2.beikoBa T. A. Jlemompou3BOACTBO [3JIEKTPOHHBIA pe-

[paBuiIa IO~ cypc]: Yuebnuk / T. A. Bbeikosa, JI. M. Bsnosa; Poccuii-

CTPOCHHA TCK- | cxpit skomomuueckuii yausepcuter um. I'.B. Ilnexanosa -

cTa. MockBa: OOO «HayuHno-uznatensckuit nentp MHDPA-

M», 2021 - 393 c. [OHU] [OBC 3manmym] URL:
http://znanium.com/catalog/document?id=371687

IMoapa3znen 2.3. JIokyMeHTHI, OQOPMIISIFOIINE KOMMEPUYECKYIO NIEATEIbHOCTh

CEIbCKOXO0351MCTBEHHBIX OPraHU3aLHN

1. AcanueB A. M. OCHOBBI JENONPOU3BOACTBA [IJIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanues, U. U.
MuponoBa; PoccuiiCKnii 3JKOHOMUYECKUNA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OO0 «Hay4HO-u3narenbCKkuii
ueHtp MHOPA-M», 2021 - 146 c. [OU] [ObC 3nanuym|

ITonsTne o- . .
A URL: http://znanium.com/catalog/document?id=374319
S5 | roBopa u ero »
2.beikoBa T. A. Jlemompou3BOACTBO [JIEKTPOHHBIA pe-
BULBL. cypc]: Yue6nuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKMI 3KOHOMMUeckuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3narensckuii 1ieHTp MH®DPA-
M», 2021 - 393 c. [OU] [OBC 3nammym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapasznen 2.4. JIoKkyMEHTUPOBaHKE MPOLIECCOB IBUKEHHS KAJIPOB
Buasl  10Ky- 1. Au;canI/IeB A. M. OCHOBBI I€JIOTIPOU3BOACTBA [3IEKTPOH-
MCHTOB o | HBIA pecypc]: Yuebnoe mocobue / A. M. Acamues, U. U.
MuponoBa; Poccuiicknii 3JKOHOMUYECKUNA YHUBEPCUTET UM.
6 | TMYHOMY  CO-

CTaBy U IIpa-
BUJIA HUX CO-

I'.B. IlnexanoBa - MockBa: OO0 «Hay4uHo-m3mgatensckuit
uentp UHOPA-M», 2021 - 146 c. [OU] [ObC 3Hanuym]
URL: http://znanium.com/catalog/document?id=374319



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
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CTaBJICHHA.

2.beikoBa T. A. Jlemompom3BOACTBO [JIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKMil s5KoHOMMYecKHuil yHuBepcuteT uM. ['.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3marensckuii mieHTp MHDPA-
M», 2021 - 393 c. [OU] [OBC 3manuym] URL:
http://znanium.com/catalog/document?id=371687

Hoapaznen 3.1. Ilopsnok IBMKEHUS JOKYMEHTOB B OpraHU3allid UX PEru-

CTpanus U KOHTPOJIb UCIIOJIHEHUS 2 6
1. AcammeB A. M. OCHOBHI JEIOIIPOU3BOMICTBA [IEKTPOH-
HBI pecypc|: YueOHoe mocobue / A. M. Acanmes, 1. U.
MuponoBa; PocCuiiCKUN 3KOHOMUYECKUN YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OOO «Hay4yHo-u3garensckuit
[lonsite  10- | mearp UHOPA-My, 2021 - 146 c. [DU] [IBC 3nannym]
7 KYMEHT0000- URL: http://znanium.com/catalog/document?id=374319 2 6
pora u ero oc- | 2.beikoBa T. A. Jlen0mpousBOACTBO [9JIEKTPOHHBIA pe-
HOBHBIE ATamnblL | cype]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKHil 3xoHOMHUYecKkuil yHuBepcuteT uM. ['.B. Ilnexanosa -
MockBa: OOO «Hayuno-uznarensckuit nentp MH®OPA-
My», 2021 - 393 c. [DU] [OBC 3nammym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapa3nen 3.2. Cucremarusanusi JOKYMEHTOB M UX XpaHECHUE 2 6
1. AcameB A. M. OCHOBBI JI€IONPOU3BOJICTBA [3JEKTPOH-
HBI pecypc]: YueOHoe mocobue / A. M. Acanmes, U. U.
MuponoBa; PoccuiiCKUN 3KOHOMUYECKUNA YHUBEPCUTET UM.
OOwwue Tpe6o- | ' B. IMnexanosa - Mocksa: 000 «HayuHo-u31aTeIbCKHUi
BaHUA K CH- | meatp UHOPA-M», 2021 - 146 c. [OU] [OBC 3nannym]|
g creMatusanuu | URL: http://znanium.com/catalog/document?id=374319 D) 6
TOKyMeHTOB U | 2.beikoBa T. A. Jlenonpou3BoACTBO [3IEKTPOHHBIN pe-
(popmMupoBa- cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
HMIO J1eT CKUii dKoHOMHUYEeCKuH yHuBepcuteT um. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-uznarensckuit nentp MH®OPA-
M», 2021 - 393 c¢. [OU] [OBC 3mamumym] URL:
http://znanium.com/catalog/document?id=371687
Ioapa3zaen 3.3. KoHduaeHnanbHOe AeI0MPOU3BOICTBO 3 4
Cucrema 3a- | I'yryesa T. A. KonHbwuaeHiuanibHOe IEI0MPOU3BOACTBO
mUTel  UHQOp- | [3IEKTPOHHBI pecypc]: Yuebnoe nocodbue / T. A. I'yryesa
MAlU¥ U KOH- | - Mocksa: OOO «Hayuno-uzgatensckuii nentp MHDOPA-
9 Gunenimans- | M 2021 - 199 c. [3U] [3BC 3nammym] URL: 3 4
http://znanium.com/catalog/document?id=374318
HBIX JIOKYMEH-
TOB
Hroro 27 51



http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374318
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5. ®oHA OLIEeHOYHBIX CPEACTB A5 NPOBeIeHUs POMEKYTOUYHOH aTTeCTALMHU U
TeKyILIero KOHTPOJIs

5.1. DTansl (pOpMUPOBAHUSI KOMIIETEHIIUI

HNuaukarTop aocTuke-
Hoapa3zaen IuCHUNIAHBI Komnerennus e —
[oapazaen 1.1. OcHOBHBIE CTaHAAPTHI U IMpaBUiIA CO- K-6 01
37aHMsI JOKYMEHTOB U BEJCHUSI ICIONPOU3BO/ICTBA
[Mogpazmen 1.2. Cucremaruzauus u YHUDHKAIHS ITIK-6
321
nokymeHTanuu Ha ocHoBe 'OCT.
[Toapaznen 2.1. IlpaBuna odopmieHuss opraHu3aIm- T1K-6 321
OHHO-PACIIOPSTUTEIBHBIX JTOKYMEHTOB U WX TpUMe- [IK-6 V18
HeHHue B podecCuoHaNbHOU cepe [1K-6 H23
ITK-6 321
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI I1K-6 Y18
ITK-6 H23
[Tompaznen 2.3. JlokyMeHTbI, OGOPMIISIOIINE KOM- gi:g 3,21%
MEPUYECKYIO IeATEIbHOCTh K6 23
[Mogpasmen 2.4. JIOKyMEHTUPOBaHHE IPOIECCOB I1K-6 321
JBVKECHUS KaJIpOB TIK-6 V18
[Tonpaznen 3.1. [lopsaaok IBUXKEHUS TOKYMEHTOB B IK-6 321
OpraHM3alMy WX PETUCTpalMsi M KOHTPOJIb HCIIOJI- [IK-6 V19
HCHHA I1K-6 H23
I1K-6 321
[Mogpaznen 3.1. CucrtemaTuzanus JTOKYMEHTOB U X
XpaHeHue IIK-6 Y19
ITK-6 H23
1IK-6 321
[Togpaznen 3.3. KoH¢uaeHUMAIbHOE AEIONPOM3-
BOJICTBO I1K-6 Y19
ITK-6 H23

5.2. llIkajabl M1 KPUTEPUH OLIEHUBAHMUS TOCTUKEHUS KOMIETEH NI

5.2.1. llIxkaJjnl OeHUBAHNUA JOCTHKEHUA KOMIIETEH M

Bunrr onenok OueHkn

AKa)IeMI/I‘{eCKaH OIICHKaA 110

o HE 3a4TEHO 3aUTEHO
2-x b6annpHOM miKaie (3ayer)

5.2.2. Kpurepuu oueHUBAaHUS TOCTHKEHUS KOMIIETEH Uil
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Kpurtepun onieHkn Ha 3a4ere

OneHka 5K3aMeHaTOpa, Kpurepun
YPOBEHD

«3auteHo»,  moporoBblii | OO0y4aromuUiicss MOKa3an 3HAaHUE OCHOBHBIX IOJIOKEHHH ydeOHOMH

YPOBEHb JUCLMIUINHBI, YMEHHUE MOJIYYUTh C IIOMOILBIO MPENoAaBaTess mpa-
BWJIBHOE pELICHHWE KOHKPETHOM IIPAKTUYECKOM 3aJadd U3 4ucia
IIPEYyCMOTPEHHBIX pabodel IporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CIIPABOYHOM

«He3zaureHo», [Tpu oTBeTe 00yUaromerocs BHISIBUINCH CYIIECTBEHHBIE TPOOEIBI B

3HAHUSX OCHOBHBIX NOJIOXKEHUH y4eOHOH AMCUUIUIMHBI, HEYMEHHE
C IIOMOILBIO MIPENOAABATEINS HOJYYUTh IIPABUIBHOE PELIEHUE KOH-
KPETHOH NMpaKTUYECKON 3aJa4M U3 YMUCIIa IPEedyCMOTPEHHBIX pado-
4yeil nporpaMMoi yueOHON AMCLUIIIIMHBI

Kpurtepun ouieHKH TeCcTOB

OneHka, ypoBeHb
IOCTHKEHUS
KOMIIETEHIINI

Onucanue KpUTEpHUeEB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopoio, MpOoJABUHYTHIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TECTE HE MeHee 75%

Y 10BIIETBOPUTEIIBHO,
MOPOTOBBIA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC HC MCHCC 50%

HeynosnersopurensHo,
KOMIIETEHIMSI HE OCBOCHA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC MCHCC 50%

KpuTtepuu onieHKH YCTHOr0 onpoca

OreHka, ypoBeHb
JOCTH)KEHHS] KOMIIETCHITHI

Onucanue KpuTepreB

3a4TeHo, BEICOKHUI

CTyneHT AeMOHCTPUpPYET YBEPEHHOE 3HaHHWE MaTepualla, YeTKO BBIpaXKaeT
CBOIO TOYY 3PEHHUS IO pacCMaTpUBAEMOMY BOIPOCY, MPUBOJII COOTBETCTBY-
FOII[HE PUMEPBI

3auTeHo, MPOABUHYTHII

CTyneHT AeMOHCTPUPYET YBEPEHHOE 3HAHHME MaTepuana, HO JIOIMyCKaeT OT-
JIETbHBIE TTOTPEITHOCTH B OTBETE

3auTeHo, TOPOTOBBIi

CTyseHT OeMOHCTPUPYET CYIIeCTBEHHBIE MPOOENbl B 3HAHUAX MarepHaa,
JIOITYCKAET OIIMOKK B OTBETAX

He 3a4TCHO, KOMIICTCHIIMA
HEC OCBOCHA

CTyIeHT 1eMOHCTPUPYET HE3HAHUE MaTepHana, JOMyCKaeT IpyOble OIIMOKU
B OTBETax
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KpuTtepun oneHkH pemieHus 3a1a4

OrneHka, ypoBeHb
JOCTI)KEHHST KOMIIETCHITHI

Onucanue KpUTepUEB

3auTeHo, BEICOKHH

CTyzmeHT yBEepeHHO 3HAeT METOJIMKY W alTOPHUTM pEIIeHUs 3a1adyu, He JO-
MyCKaeT OINOOK MPH €€ BBITOIHEHHUH.

3adTeHo, IPOABUHY THII

CTYILGHT B [ICJIOM 3HACT MCTOJUKY U aJITOPUTM PCUHICHHUA 3aaa4u, HE NOITyC-
Kacrt pr6I>IX OIITHOOK IIpu €€ BBINIOJIHCHUU.

3a4TeHO, TOPOTOBBIMA

CTyzmeHT B 1IeIOM 3HAeT METOANKY W aJTOPUTM PEIeHUS 3a/Ia4H, JOITyCKAeT
OomMOOK TIPHU €€ BBHITIOJHEHUH, HO CIIOCOOEH HCIIPaBHUTh MX IPH ITOMOIIH
MIpEenoiaBaTersl.

He 3aureHo, KoMIIETCHITNSA
HE OCBOCHA

CTyseHT He 3HAaeT METOJUKY U ajrOPUTM PEICHUS 3aJlauyH, JOMYyCKaeT rpy-
ObIc OIMOKY TIPH €€ BBIITOJIHCHUH, HE CITOCOOCH UCIIPABUTh WX TIPH ITOMOIIIH
penojaBaTes.

5.3. MaTepuaJbl 1Jis1 OLEeHKH JOCTHKEHUSA KOMIIeTeH Ui
5.3.1. OneHo4YHbIe MATEPUAJIBI IPOMEKYTOYHON aTTEeCTAIIUMN

5.3.1.1. Bonpochl K 3K3aMeHy
He npexycmotpeH.

5.3.1.2. 3agauu K IK3aMeHY
He nmpenycMoTpeHsl.

5.3.1.3. Bonipochbl K 3a4eTy ¢ OLEHKOI
He npexycmotpeH.

5.3.1.4. Bonpochsl K 3a4eTy

Komne-
Ne Conep:xanue — NAK
1 UYro Takoe Je0npon3BOACTBO U KaK OHO MOXKET OBITh OPTaHU30BAHO [IK-6 01
Ha IpeanpusaTun’?
5 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABIECHYECKON JECATENb- [1IK-6 321
HOCTH?
3 UYro Takoe yHU(UKALKS U CTaHAApPTU3ALUsA YIIpaBIeHUeCKuX JokyMmeH- | [IK-6 321
TOB?
Kakue Buibl JOKYMEHTOB CYIIECTBYIOT? [1K-6 321
Urto Takoe O1aHK JOKyMEHTa M B UY€M COCTOMT €T0 3HaYeHUE pHu TIK-6 321
oopMIIeHUH TOKYMEHTOB?
6 Kakue ocoOeHHOCTH XapaKTepHbI i 0011ero OJaHka u O1aHKa Jist TIK-6 321
nucem?
7 | Kak obopmisercs ¥YcraB npeanpusitus? ITK-6 321
8 | KakoBbl 0cobeHHOCTH 0(OpMIIEHHS IITATHOTO paclucaHus? [1K-6 321
9 KakoBsl 001111e mpaBuia 0opopMIICHHUS PaciopsAUTENbHbBIX JOKYMEH- [1IK-6 321
TOB: IOCTAHOBJICHHUS], PELLICHUS], PACHOPSKEHHSI U ITpHKaza?
10 | Kakum oOpa3om opopmiisieTcs IprUKa3 0 OCHOBHOMU JIeSTENbHOCTH? [1K-6 321
11 | Yro Takoe MpOTOKOJI U JJIsl 4ero oH odopmisieTcsi? [1K-6 321
12 | B ueM 0COOGHHOCTH COCTaBJIEHHMS OIHOM M KpaTkor opMbl mpoTokosia? [1K-6 321
13 | Kakue qOKyMEHTBI OTHOCSTCS K JOKYMEHTALMH I10 JIMYHOMY COCTaBy? [1IK-6 321
14 Yro co0oif mpeacTaBiasieT TPyAOBOM JOTOBOP U KaKUe CBEACHUS OH [1IK-6 321
COHEPIKUT?
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15 KTo noanuceiBaeT Tpya0BOil JOTOBOP, B CKOJIBKUX IK3EMILIIPAX OH I1K-6 321
odopmIIsieTcs U TJIe OHU XPaHSATCS

16 | Kakue aeiicTBus 0hOPMIISTIFOT TPUKA3aMH 110 TUYHOMY COCTaBY? I1K-6 321

17 | B ueM 0coOeHHOCTH OGhOpPMIICHHS MPUKA30B 0 JIUIYHOMY COCTaBY? ITK-6 321

18 Kakue cBeneHust 3aHOCATCS B TPYJIOBYIO KHIDKKY U KaK 0()OPMIISIFOTCS I1K-6 321
3aMucu B HEeil?

19 B kakux ciaydasx u kakum oOpazoM opopmMiIsieTcs TyOJIuKaT TPYI0BOM I1K-6 321
KHUXKKH?

20 | Kakum 06pa3oM BHOCSTCSI I3MEHEHHS B 3alIFCH B TPYIOBOM KHIDKKE? I1K-6 321

1 Korna Bbinaercst paOOTHUKY Ha pPyKU TPYAOBasi KHM)KKA U I/1€ XPaHAT [1IK-6 321
HEBOCTPEOOBAHHBIE TPYIOBbIE KHUKKH?

22 | Kak odopmisiercs aBroonorpadusi? I1K-6 321

23 | Kak oopMIISIFOTCS] pacliucKa U JIOBEPEHHOCTH? I1K-6 321

24 | Kaxkoit mopsiok GopMUpOBaHKS M BEACHUS JMYHOTO Jena? I1K-6 321

25 | Yo coboii mpeacTaBisieT cayKeOHOe TUChMO? ITK-6 321

26 | B yeM cocTosiT 0COOEHHOCTH PA3IMYHBIX BUJIOB CIYK€OHOTO IMUchMa? [1K-6 321

27 Kakue cnoBa obecrieunBaroT ycnex B J1€JI0BOM NEPENUCKE U B YEM CO- [1IK-6 321
CTOUT 0COOCHHOCTh COCTABJICHUS TEKCTa MUChMa?

78 Kakyto ¢popmy oOpaliieHus U noueMy ciegyeT NIPpUMEHATh U KaKUMU [1IK-6 321
¢dpazamu 0OBIYHO 3aKaHYMBAIOT TUCHMO?

29 [lepeuncnure moKyMeHTHI, odopmisomue npeanpuHumarensckyto | [IK-6 320
JESITENIbHOCTb.

30 | Buasl u npaBusia oopMIICHHS JOTOBOPA. [1K-6 320

31 | IloHsiTHE M TpaBUJIa COCTABJIEHUS IPETEH3UOHHBIX IOKYMEHTOB. [IK-6 320

32 | Kakum oOpa3zom ohopMIISIIOTCS AOKJIAIHbIE 3aMUCKH? [1K-6 321

33 | YTo NOHMUMAIOT O] JOKYMEHTOOO0POTOM MPEANIPHUATHS? [IK-6 321

34 | Kak npoBoast 06paboTKy MOCTYMUBIINX JOKYMEHTOB? [1K-6 321

35 | KakoBsl mpaBmiia 00pabOTKH OTIIPABISIEMbBIX JOKYMEHTOB? [1K-6 321

36 UYro Takoe perucrpanus JOKyMEHTOB U KaKOBa €€ POoJib B EJIONPOU3- [IK-6 321
BOJCTBE?

37 | Kakue cyniecTByIOT TUIIbI PETUCTPALIMOHHBIX YUETHBIX Gopm? [IK-6 321

38 Kakwue 3agaum pemaroTcst Ipyu NOMOLIM CUCTEMBI KOHTPOJISI HCIIOJIHE- [1IK-6 321
HUSL JOKYMEHTOB?

39 Kak nokymeHT GepeTcst Ha KOHTPOJIb U B KAKOW MOMEHT OH MOKET [1IK-6 321
OBbITh CHSIT C HEro?

40 | Yro Takoe JesI0 U KaKUM 00pa3oM oHO ¢opMupyercsi? [1K-6 321

41 | Kakue kputepuu GopMUpOBaHHUs Jelia Bbl 3HaeTe? [1K-6 321

42 | Yto Takoe HOMEHKJIaTypa jien? [IK-6 321

43 KaxoBbI IpaBuiIa XpaHEHHS IOKYMEHTOB B CTPYKTYPHBIX ITOJIpa3eiie- [1IK-6 321
HUsIX?

44 | Yto Takoe apXuB M KaKue BUIbl apXUBOB CYLIECTBYIOT? [1K-6 321

45 | Kakue QyHKIIMU BO3JIAararoTcsi Ha apXuB? I1K-6 321

46 | Kakas mocnenoBaTeabHOCTh 0(OPMIICHUS JIeN K c/1ade B apXuB? [1K-6 321

47 | Kaxk npoBOJIUTCS SKCIEPTHU3a IEHHOCTH JOKYMEHTOB? I1K-6 321

48 KaxoBbl 0cOOEHHOCTH MOIHOTO 0OQOPMIIEHHUS el AJIsi apXUBHOTO Xpa- [IK-6 321
HeHus?

49 | Kak cOoCTaBIISIIOT OIUCH JI€T? T11K-6 321

50 | TexHoi0rus 3aUIMTHl JOKYMEHTHOM HHpOpMAaIIUH. [1K-6 321
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5.3.1.5. IlepeyeHb TeM KYPCOBBIX IPOEKTOB (padoT)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl k 3a11MTe KYpcoBOii padoThbl
He nmpenycMoTpeHsl.

5.3.2. OneHo4HbIe MATEPHAJIBI TEKYIIer0 KOHTPOJIS

5.3.2.1. Bonipocsbl TeCTOB

Ne Conepixanue Komre- UK
TEeHIUsl

Jlemonpon3BoACTBO - ATO: [1K-6 321
a) Otpacnp AesTeNbHOCTH, 0OecneynBaroas J0KyMEeHTUPOBa-
HUE ¥ OPTaHU3AIHI0 pabOTHI ¢ OQUIINATBLHBIMUA JJOKYMEHTAMU.

1 | 6) Bug nesarenbHOCTH, CBSI3aHHBIN ¢ 0opMiIeHUEM O(PHUIIHATb-
HBIX JOKYMEHTOB B co0TBeTCTBUU ¢ TpeboBanusiMu ['OCToB.
B) JledaTenbHOCTD, CBsI3aHHAs C perucTpanuei, KOHTPOJIEM HC-
MOJIHEHUS U XpaHeHHeM O0(HUIHaTbHBIX JOKYMEHTOB.
Kakas cucrema nemonpousBoacTBa Hanbosiee 3P heKTuBHA IS [1IK-6 321
MEJIKUX NpeAnpUsITUI?

2 | a) UenrpanuzoBannas
0) [euentpann3oBaHnHas
B) CmemanHas
Kakoe moHsTHE COOTBETCTBYET CIENYIOLIEMY OIPEAEIICHUIO: I1K-6 321
"ycTaHOBJIEHUE €IMHO00pa3usi cocrtaBa U (GopM yIpaBleHYe-
CKHMX JIOKYMEHTOB, CO3J]aBa€MbIX IIPU PELIEHUU OJHOTHIIHBIX

3 | ynpaBieHuecKnx byHkmin"?
a) Yuudukamms
0) CranmapTu3amnus
B) ABTOMAaTH3aIHs
r) HenTpanuzanus
HecpouHbiMH Ha3bIBalOT TOKYMEHTHI, KOTOPBIE: I1K-6 321
a) He TpeOytoT OBICTPOro HCHIOTHEHUS

4 | 6) He umeroT cpoKoB MCTIOJIHEHUS
B) MoXHO nepenaTrh UCHOJHUTENIM 0€3 pacCMOTPEHHs PYKO-
BOJUTENIEM
YUTo M3 NMEepEeurCICHHOTO0 HUXKE HE OTHOCHUTCS K BHJAAM JOKY- IIK-6 321
MEHTOB, KJIACCUPUILIUPYEMBIM 110 CPOKaM XpaHEeHUs?

5 a) [TocTossHHOTO XpaHeHus
0) JlonrocpoyHoro xpaHeHus
B) CpeiHECpOUHOTO XpaHEHUS
r) KpatkocpouHoro xpaHeHus
Kakoii popmar 6ymaru umeet pasmepsl 148 x 210 mm. ? ITK-6 321
a)A4

6 |6)AS
B) A3
r) Al
Kakoe mnonsitue xapaktepu32ler crenyrouiee oOIpeelieHue: ITK-6 321
"CTaHAApTHBIA JHCT OyMaru ¢ peKBU3UTAMM, UACHTHUPHUIHUPY-

7 | romuMu aBTopa 0pULIHAIBHOIO MUCHbMEHHOTO JOKyMeHTa"?

a) [lonnMHHUK NOKyMeHTa
6) Konus jokymeHnTa
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B) bnank moxymenrta
r) Jly6nukaT JoKyMeHTa

Kako# pekBU3UT UCTIOIB3YIOT TOJIBKO B MUChbMaX?

a) Anpecar

0) Cchulka Ha JaTy W PETHCTPAIMOHHBIA HOMEp BXOJSIIETO
JIOKYMEHTa

B) OTMeTKa 0 MOCTYIUICHUH JTOKYMEHTA B OPTraHU3aIUI0

r) OTMeTKa 0 HAIM4YMK IPHII0KEHUI

ITK-6

321

UTo U3 NEepEeUYNCICHHOTO HIDKE HE BXOJHUT B COCTaB PEKBU3UTA
CIpaBOYHBIC JaHHBIE 00 opraHu3anuu'?

a) [TouToBsIit axpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B Oanke

ITK-6

321

10

Kako#l peKBU3UT HUKOTIa HE UCMOJIb3YETCSl B TUChMax?
a) OMOJiemMa OpraHu3aiy Uid TOBAPHBINA 3HAK

0) Pesomrorus

B) HaumeHnoBaHue Buja TOKyMeHTA

r) PerucrpanroHHbiii HOMep JOKYMEHTa

ITK-6

321

11

Kakue 13 nepeuncieHHbIX HUXKE MTOACUCTEM JTIOKYMEHTALUU HE
ABJIAIOTCSL COCTaBHOM 4YacThbl0 CHCTEMbl OpPraHHU3allMOHHO-
pacnopsiauTenbHbIX JokymeHToB (OP/) ?

a) OpraHu3alOHHbIE TOKYMEHTHI

0) PacniopsinuTenbHble JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

I1K-6

321

12

Kakoli U3 nepedyucieHHbIX JOKYMEHTOB yCTaHABJIMBAET IOps-
0K o0pa3oBaHUs, CTPYKTYpPY, (PyHKIUHU, O0SA3aHHOCTH U Opra-
HU3ALHI0 pabOThl CTPYKTYPHBIX MOAPA3ACICHUN peAnpUsTUs ?
a) Ycras

0) I[Tonoxxenne

B) UHcTpyKIus

r) [IpaBuia BHYTpeHHET0 pacnopsIka

ITK-6

321

13

Ha xakue W3 mepedncieHHBIX TOKyMEHTOB HE CTAaBUTCS TPUQ
YTBEPXKIACHUSA?

a) llltaTHoe pacnincanue

0) YcraB

B) YKazaHue

r) [IpaBuia

I1K-6

321

14

Kakoii n3 mepedyrciieHHbIX HIDKE TOKYMEHTOB M3/Ial0T BBICIIHE
U IIeHTpaJbHbIE OPTaHbl KOJJIETHAIBHOTO YIIPaBJICHUS B LEIAX
paspemieHusi HanbOoyiee BaKHBIX 3a]lad, CTOSIIUX IEpena JaH-
HBIMH OpraHamu?

a) [locrtanoBienue

6) Pacnopsxenue

B) YKka3aHue

r) [Ipukasz

I1K-6

321

15

Kakoe kir04eBOE CIIOBO HCIIOIB3YEeTCS B TEKCTE pacIopsike-
HUs?

a) [loctanoBsier

0) [Ipuka3zbiBaro

I1IK-6

321
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B) Pacmopsikarock
r) O6s1361BaIO

16

UTo U3 MepevyrciIeHHOro He YKa3bIBaeTCs B MEPBOM YacTU TEK-
cTa IpOTOKOja?

a) daMunus, UMs, OTUECTBO IpeJAcenarelis U CeKperaps co-
OpaHust

0) Jlara cobpanus

B) CBefieHusl 0 IPUCYTCTBYIOIIMX

r) [ToBecTka nHs

ITK-6

321

17

Ckonbko yacTeit OyJeT B TeKCTE aKTa, COCTaBJICHHOM IO UTOTaM
PEBU3HH, BBISIBUBLLIEH Pl HAPYIICHU?

a) Onna

0) e

B) Uetnipe

r) Tpu

ITK-6

321

18

. KTo monnuceiBaeT akt?

a) PykoBoautens npeanpusTis

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens U 4ieHbl KOMUCCHH

I1K-6

321

19

Ha xakue nmuceMa cTaBUTCS 1e4yaTh?
a) ConpoBOUTENBHBIC THUCHMA

0) lupexkTUBHBIC THCbMA

B) ['apanTuiinble nucbma

r) PexsiamMuble nucbMa

ITK-6

321

20

Kakoii pekBU3UT B MUChMaX K MHOCTPAHHBIM TAPTHEPAM B COOT-
BercTBUU ¢ [SO He sBIsIeTCs 00s3aTeNbHBIM?

a) BerynurenbHoe oOpamnieHue

0) 3aroI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIOKEHHE

r) 3akiarounTenabHas GopMysia BEKIUBOCTH

I1K-6

321

21

CKOJIBKO JIET XpaHATCS MPUKA3BI IO TUIHOMY COCTaBY?
a) 10 ner
0) 25 net
B) 50 net
r) 75 ner

I1K-6

321

22

B kxakom ciyuae TpyoBOil 1OroBop XpaHuTcs 75 net?

a) Ecnu oTCyTCTBYIOT MpUKa3bl [0 JUYHOMY COCTABY

6) Ecau noroBop cpouHsblit

B) Ecinu nocne yBonbHeHUs! pabOTHUK He 3a0pai TPYAOBYHO KHUXKKY

ITK-6

321

23

Kakue U3 nepeuncieHHbIX HUXKE CBEJEHUI HE 3aHOCAT B TPYAO-
BYIO KHUXKKY?

a) @aMuiHst, UM U OTYECTBO paOOTHHKA

0) Hata poxaenus paboTHUKA

B) CBesieHus O IpueMe U YBOJIbHEHUH pabOTHUKA

r) BoiroBopsl, 00bsiBlIeHHBIE pAOOTHUKY

ITIK-6

321

24

B xakoMm cirydae npu BHECEHMM U3MEHEHHI B 3aIlMCH B TPYAOBOU
KHMJKKE CTapasi 3alMch 3a4€pKUBAETCS OJHOW YEpTOH, IOCIIE Ue-
IO JIeJaeTCsl HOBasl 3aIHCh?

a) Ecnu 3anmch cienana HenpaBMWIIbHO

6) Ecnu u3meHmnuch cBefeHus o0 oOpa3oBaHHMM, Hpodeccui,

I1IK-6

321
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CHEIHaIbHOCTH

B) Ecniu m3MeHuIMch aHKeTHO-OUoTrpadudecKue TaHHbIe

r) Ecnu yBonbHeHHe WM mepeBoj paOOTHHMKA MPU3HAHBI HE3a-
KOHHBIMU

25

Koryia pabOTHHKY BBIIAETCS HA PYKU TPYAOBas KHHKKA?
a) B nenp yBoabHEHMS

0) 3a Be HeleIU 10 YBOJIbHEHUS

B) 3a JIeHb /10 YBOJbHEHUS

r) Ha ciienyromuii 1eHb 1Mociie YBOJbHEHUS

ITK-6

321

26

Uro HY)XHO JenaTh, €CIM MOCJIE YBOJIbHEHUS PAaOOTHHK HE 3a-
Opas TpyJIOBYIO KHIKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY 110 II0YTE HA JOMAIIHUN aJpec
paboTHHKA

06) OtnpaButh paOOTHUKY YBEIOMIIEHHE O HEOOXOIUMOCTH
SIBUTHCS 32 TPYJOBOM KHUKKOU

B) XpaHUTh TPYIOBYIO KHUXKKY B OTJAEJE KaJpoB 2 roja, a 3aTeM
B apxuBe 50 jer

ITK-6

321

27

B kakoM U3 mepedrCIeHHBIX HIDKE JIMIHBIX JOKYMEHTOB YKa3bI-
BAalOTCS CBEJICHHsI 00 OTHOIICHUH K BOMHCKOM 00SI3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiieHuM

B) B pe3tomMe o Tpya0BO# 1eATEILHOCTH

r) B noBepenHoctn

I1K-6

321

28

JIJis KakuX BHJIOB IOPHAWYCCKUX JIUI] B KA4ECTBE YUPCAUTEIIb-
HBIX JOKYMEHTOB HEOOXO/IUM yCTaB U yUpeIuTeIbHBIN J0roBOp?
a) AKIIMOHEPHOE OOIIECTBO

6) OO0111eCTBO ¢ OTPaHUYECHHOIN OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TosnHOE TOBAPHIIIECTBO

I1K-6

320

29

Kakoii Bua rpuga orpanuueHuil JOCTyNa HE MCIONb3yeTCs A
JOKYMEHTOB, COACPKAINX KOMMEPUYECKYIO TaliHy?

a) Kondunenunuansuo

6) Kommepueckas TaiiHa

B) CoBepieHHO CEKPETHO

r) Ctporo KoH(UIEHIUAIBHO

I1K-6

321

30

Kakne u3 mepeunciieHHbIX HIKE CBEIEHUI HE MOTYT COCTABIISTh
KOMMEpYECKYIO TaiHy?

a) CBelleHUs O CYIIHOCTH U300pETECHHIA

6) OTueTbl 0 GUHAHCOBOM 1EATENLHOCTH (PUPMBI

B) JlokyMeHTBI 00 ymjiaTe HaJoros

r) JIoroBOpHI KYIITU-NIPOAAKH

I1K-6

321

31

. Kakue mucema B mporiecce IKCIEIUIIMOHHON 00paboOTKU HeE
BCKPBIBAIOTCS, a MIEPEIAOTCS aJpecary B 3alevyaTaHHOM BHjie?

a) AnpecoBaHHbIE PYKOBOIUTEIO TIPEATPUITHS

0) [Tucerma c momeTKO "nruHO"

B) AZpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY MOPA3EICHHUIO
r) [TuceMa 3aKOHOJATENBHBIX U UCTIOJHUTEIBHBIX OPTaHOB IOCY-
JTAPCTBEHHOM BIACTH

I1K-6

321

32

Vcnonp3oBaHue KakoW perucTpaluoHHOW (OpMbI HE PEKOMEH-
IyeTcs AJis KPYMHBIX 110 pa3Mepy MpeanpusiTHii?
a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKU

ITK-6

321
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0) [lepcoHaTbHBIN KOMITBIOTEP
B) PerucrpaiimoHsie xKypHabl

33

Kakwue n3 nepeuncieHHbIX HUXKE MPU3HAKOB HE UCTIOIb3YIOT TIPU
dbopmupoBanuu nen?

a) HomuHabHBIN

6) IIpeameTHO-BONIPOCHBIN

B) CTpyKTYpHBIi

r) XpOHOJIOTHYECKUH

ITK-6

321

34

Kakass HOMeHKaTypa Jel sIBJISeTCS HOPMATUBHBIM JOKYMEHTOM
U JIOJDKHA 00s3aTEIbHO MCIOJIB30BATHCS MPH OINPENCIICHUH T1e-
peuHs J1eN1, 3aBOIMMBIX Ha TPEATPUSITAN?

a) TunoBast HOMEHKIaTypa ael

0) [IpuMepHast HOMEHKJIaTypa J1e

B) HoMeHkIaTypa en npeanpusTus

ITK-6

321

35

Kakoe MakcuMalibHOE KOJIMYECTBO JIUCTOB MOXKET OBITh B Jieiie?
a) 200
0)250
B) 300
r) 350

ITK-6

321

36

Kakoil u3 mepedncieHHBIX 3aroJIOBKOB JI€J COCTaBJIEH Helpa-
BHJIBHO?

a) [Ipuka3el qupexTopa OpraHU3alMH MO JTUYHOMY COCTaBy 32
2008 rox

6) TpynoBsie noroBopa ¢ padoraukamu 3a 2008 rox

B) CipaBouHbIE MaTepHAIIbI

r) [lepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIUIAThl CYETOB Opra-
HU3ALMU

I1K-6

321

37

Yro u3 MEepedyrcICHHOr0 HE OTHOCHTCS K 3TamaMm Iporecca
ohopMIIeHHS e IS Iepeaadn UX B apXuB?

a) Hymepanus nucros nena

6) CocraBieHne BHYTPEHHEH OMMCH JOKYMEHTOB Jeia

B) Odopmienne 000KKH Jiena

r) OdopmiieHre HOMEHKJIATYpbI J1eJ1

I1K-6

321

38

Kakoe noHsiTHE COOTBETCTBYET OINpPEACIICHHUIO: ""CHCTEMaTHU3UPO-
BaHHBIN MepedeHb 3aBOJUMBIX B OpPTaHU3AIMU JENl C YKa3aHUEM
CPOKOB UX XpaHeHus"?

a) Onucek Aen A nepesayu ux B apXuB

0) Homenkumarypa nen

B) AKT DKCIEPTU3BI IEHHOCTH TOKYMEHTOB

r) BHYTpeHHSIsI OMUCH IOKYMEHTOB JIeJia

I1K-6

321

39

CoBOKYIHOCTh JJOKYMEHTOB, COJepkKaluX HHPOpMaLUio o (ax-
TUYECKOM IOJIOKEHHUHU JIeJI, CIIY>KallUX OCHOBAHUEM JJIsi TIPUHSI-
THUS PELLIEHUN, U3/1aHUS PACTIOPSIIUTENBHBIX TOKYMEHTOB — 3TO
a) pacrnopsAUTEIbHbIE JOKYMEHTHI

0) opraHu3aOHHbIE TOKYMEHTHI

B) OTYETHBIE TOKYMEHTBI

r) MH()OPMAIIMOHHO-CIIPABOYHBIE JIOKYMEHTHI

ITIK-6

321

40

Cucrema TOKyMEHTallUH — 3TO

a) COBOKYIHOCTHIO B3aMMOYBSI3aHHBIX JIOKYMEHTOB, IPUMEHsIe-
MBIX B ollpeieNIEHHON chepe NesaTenbHOCTH

0) COBOKYITHOCTh PEKBH3HTOB

I1IK-6

321
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B) IOKYMEHT, COJIEPKAIUNA MEPBUUHYIO HH(DOpMAITHIO
r') cucTeMa JOKYMEHTAIUH, CO3/IaHHAs M0 €JIWHBIM TpaBHUIaM U
TpeOOBaHUSIM

5.3.2.2. Bonpocsl AJisi YCTHOI'O OIIPoOca

Komme-

Ne Conep:kanue S— HIAK
1 | Yro Takoe Aen0npon3BOACTBO? I1K-6 321
2 | JlaiiTe onpeaereHre MOHITHIO «TOKYMEHTUPOBAHUE) I1K-6 321
3 | HazoBuTe OCHOBHBIC (DYHKIIUU JIOKYMEHTA. I1K-6 321
4 Kaxkue obmepoccuiickue kiraccuGukaTopsl UCIONIb3YIOTCS PU I1K-6 321

oopMIIeHHH OpPTaHU3AIMOHHO-PACTIOPSAUTENbHBIX TOKYMEHTOB?
5 Kakue BUbI TOKyMEHTOB BKJIIOUAET B €051 CUCTEMA OpraHU3alMOH- ITK-6 321
HO-PaCHOPSAUTENIbHON JOKYMEHTau?
6 Kakue paznuyaror cmocoObl TOKyMEHTHPOBAHUS B 3aBUCIMOCTH OT ITK-6 321
CPEACTB JOKYMEHTHPOBaHUS?
7 | UTo NOHMMAIOT MO FOPUANYECKON CHIION JOKYMEHTA I1K-6 321
8 | Ha3oBuTe OCHOBHBIE PEKBU3UTHI IOKYMEHTOB. I1K-6 321
9 | OxapakTepu3ylTe pacnoyioKEHHUE OCHOBHBIX PEKBU3UTOB JIOKYMEHTA I1K-6 321
10 KakuM HOpMaTHBHBIM JIOKYMEHTOM peryiupyercs npaswibHOCTh | [IK-6 321
o opMIIeHHSI TOKYMEHTOB?

1 Uem obocHOBaHa HEOOXOAMMOCTh NHpHUMEHeHus eauHoi cucremsl | IIK-6 321

oopmiIeHHs JOKYMEHTOB?

12 | Kakue peKBU3HUTHI 00ECIEUNBAIOT IOPUINUECKYIO CUILY TIOKYMEHTa? I1K-6 321
13 | Kakum 06pa3oM M K€M MPOBOJIUTCS] YTBEPXKJICHUE TOKYMEHTOB? I1K-6 321
14 | st yero mpoBOAMTCS MPOLIEypa COTJIACOBAaHUS IOKYMeHTa? I1K-6 321
15 | B yem 3axmrodarotcs TpeOoBaHUS K YHU(PUKAIIUH TOKYMEHTOB? IIK-6 321
16 | Kakue TpeGoBaHuUs MPEABSIBISIIOTCS K OPOPMIICHHIO ycTaBa? I1K-6 321
17 | IIpocTaBinsiercst a1 rpud YTBEP)KIACHUS HA yCTaBe OpraHu3aluu? I1K-6 321
18 | Yto Takoe mTaTHOE paclMcaHrue OpraHu3aIim’? I1K-6 321
19 | Yro npencTaBisitoT OO0 TOJKHOCTHBIE HHCTPYKIIMU? IT1K-6 321

20 | Ha3zoBuTe BU/IbI pacIOPSIUTENbHBIX JOKYMEHTOB. I1K-6 321

21 | Ha3zoBuTE OCHOBHBIE PEKBU3UTHI PUKA3a I1K-6 321

22 | HazoBuTe OCHOBHBIE HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTBI IT1K-6 321

23 | OxapakTepu3ynTe MOPsA0K COCTABICHUS U MOAMUCAHUS TPOTOKOJIA I1K-6 321

24 | C xaxoii IIeJIbI0 COCTaBJIsAETCsl 00BCHUTEIbHAS 3aMUCKa? IT1K-6 321

25 | Yto npeacTasisieT co00i MPEeTEeH3MOHHOE MUChMO? I1K-6 321

26 | Yo Takoe «10roBOp» M KaKMe BHUJIbI JOTOBOPOB BbI 3HAaeTE? IT1K-6 320

27 | Ha3oBuTE OCHOBHBIE pa3feiibl TPYI0BOTO JOTOBOpa. IT1K-6 320

28 | Yto Takoe JOHKHOCTHBIE MHCTPYKIIUU? I1K-6 321

29 | Ha3oBHUTE OCHOBHBIE PEKBU3UTHI IOJKHOCTHBIX HHCTPYKILIHH. IT1K-6 321

30 | Kakue cBeneHMs coiepKaTcs B IMYHON KAPTOUYKE COTPYAHMKA? [1K-6 321

31 | Ha3oBuTe OCHOBHBIE PEKBU3HTHI 3asiBICHH O MpUEME Ha padoTy. I1K-6 321

32 | Kakas uaopmariusi COIepkKHUTCsl B 3alMCH B TPYJI0BOH KHUKKe? [1K-6 321

33 | Kakue 10KyMEHTBI BXOJST B COCTaB JIMYHOIO Jena? I1IK-6 321

34 | Ha3oBuTe peKBU3UTHI IPUKA30B O NpUEME U YBOJIbHEHUH pabOTHUKA I1K-6 321

35 | Ha3zoBuTe OCHOBHBIE PEKBU3HTHI JOBEPEHHOCTH [1K-6 321

36 | Kak cocraBnsiercst aproOuorpagus? IT1K-6 321

37 | Ilo kakuM IpuU3HAKaM KJIacCUPUIMPYIOT nucbMa? [1K-6 321

38 | Kakue cyuiecTByIOT TpeOOBaHUsl, MPEABsBIsieMble K TeKCTy cayxeb- |  TIK-6 321
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Horo nucema?

39

B 1em 0c00EHHOCTH CITy>KeOHOTr0 MuchMa?

I1K-6

321

40

Oxapakrepu3yiite 3Tanbl 00pabOTKU NOCTYNHUBIIUX IOKYMEHTOB

I1K-6

321

41

Jnst vero HeoOXxoMa M KaK IPOMCXOUT PETUCTpalusl JOKYMEHTOB?

I1K-6

321

42

UTo BOUCHIBAETCS B PErHCTPALIMOHHYIO (JOPMY U3 BXOMAIIETO JTOKY-
MEHTa B MIPOIIECCE PETUCTPAIIIU

ITIK-6

321

43

KTo Bejer xKypHaJl perucTpaliy BXOIAIICH U UCXOASIIEH JOKYMEH-
Tamuu?

ITIK-6

321

44

Kakue npouenypsl COCTaBISAIOT TEXHOIOTUIO BEACHUS KOHTPOJIS UC-
MOJIHEHUS IOKYMEHTOB?

ITIK-6

321

45

Kakue ¢popmbl KOHTPOIIS 32 CPOKAMH UCIIOTHEHUS JOKYMEHTOB MPH-
MEHSIOTCS B ACJIONPOU3BOACTBE?

ITK-6

321

46

Uto noHMMaeTcs O SKCIEPTU30M LIEHHOCTH IOKYMEHTOB?

I1K-6

321

47

KTo npoBOUT 3KCHEPTU3Y IIEHHOCTH TIOKYMEHTOB?

I1K-6

321

48

Kak onpeaessirorcsi CpOKU XpaHSHHUs Ie?

I1K-6

321

49

I[J'IH 4Cro MCIoJb3yCeTCAa HOMCHKIIATYpPA I[GJ'I?

I1K-6

321

50

KakoBbl ipu3HaKu popMupoBaHus aein?

I1K-6

321

5.3.2.3. 3aga4u 1719 IPOBEPKH YMEHHUI M HABBIKOB

Conep:xanue

Kommne-
TEeHIUA

UK

CocraBbTe OJaHK JUIsS MUCbMa C YIJIOBBIM pacrosiokeHneM peku3utoB. OO0
«/Inkem» (KOMITBIOTEPHI ¥ KOMITBIOTEpHBIE ceTn). Poccus, 394025, Boporex,
yi. YauBepcutetckas, 23. Ten.: (473) 297-99-46. ®axc (473) 297-53-62.

I1K-6

V18

H23

CocTaBbTe MITATHOE pACHMCaHUE alapaTa yHpaBJIeHUS HEOOIBIIOro mpen-
npusityst (5-7 yenosek). PexBusnt «TekcT» gaercst B BHJIE TaOJIUIIBI

I1K-6

V18

CoctaBbTe 1 0popMHTE TIPUKA3 IO OCHOBHOU AESITEIHHOCTH IO JTaHHOW CH-
Tyauuu: C Heiplo MPUBJIEUCHUSI CPEACTB AJsl oOecneueHns MPOU3BOACTBEH-
HOM gedaTenbHOCTH TeHepanbHbIl nupektop OO0 «Texuuka» (r. Boponex)
ComoB O.I'. 20 ceHTsAOpst TEKyIIEro roja u3jaj MPUKa3 O CO3JaHUH KOM-
MEpPYECKOro OTAeNla B COCTaBe 3 MITATHBIX €JMHHUI[: KOMMEPYECKOro AUPEK-
Topa - 1, Bemymiero cmeruanucra - 1, cmenuanmucta - 1. ['maBHOMY
oY 18ranrepy npennpustus [opuyakoBy I'.A. ObUIO MOPYYEHO MPEACTABUTH
Ha YTBEpXIEHHE HOBOE IUTATHOE PACHHCAHHE MPEANpHUITUS Ha 4 KBapTai
Tekymero roga k 1 okrsoOps. KomMepueckomy mupektopy Umaroy T.H.,
KOTOPBIN 3aBU3MPOBAJ MPOEKT MpHKa3a, IPEJNICaHO 3aKOHYUTh KOMILIEKTO-
BaHHUE OTJela KaJ[paMH C BBICIINM SKOHOMHUYECKHM 00pazoBanueM K 10 ok-
TAOPSL.

ITIK-6

V18

CoctaBbTe U 0POpPMHTE NIPUKA3 10 OCHOBHOU JCSITEIBHOCTH 10 JAHHOW CH-
Tyaruu: 3amectutensd aupekropa OO0 «3OtanoH» (3aperucTpUpOBaHO B T.
Poccoms) I1.M. AGpamoBruy 1 nexabpsi TeKymiero roja u3nan yKa3aHue O
rpaduke OTITyCKOB Ha CIEIYIOIINH KalleHAapHBIA TOJl, COTIACHO KOTOPOMY
PYKOBOJHTENHN CTPYKTYPHBIX MOJApa3eNieH!il JOKHBI MPEICTaBUTh B OTIEN
KaJIpOB CIIMCKH COTPYAHHUKOB C yKa3aHHEM IPEIoIaraeMoro cpoka ouepen-
HOTO OTIyCKa B CIEAYIOUIEM KaJleHAapHOM roxy. Cpok NpeaCcTaBIIEHUS
ciuckoB — 10 nexabps Texymero rona. OTaeny KaapoB yKa3aHHUEM IPeaIn-
CBIBA€TCSl COCTABUThH CBOJHBIN Tpaduk oTmyckoB pabotHukoB OOO Ha cre-
IOYIOUMKA KaJeHIapHBI IOl U IepeiaTh ero B AUPEKLUHUIO Ha YTBEpXKICHHE.
OTBETCTBEHHBIM 3a COCTaBJIeHUE Ipad)vka Ha3HAYEH HAYaILHUK OTAeNa KaJl-
poe ITantioxuna O.10. Cpok npeacrapienus rpaduka — 20 gexaOps TeKyIe-
ro rofa. Ykasanue ObUIO 3aBU3MPOBAHO HAYaJbHUKOM OTJela KaJpoB, IJI1aB-
HbIM 0Y 18ranrepoM, IOPHCKOHCYIIBTOM.

I1K-6

V18

Coctaspre mpuka3 nmo 3AO «Bremmmen» 00 yCTaHOBIEHHH €IWHOTO PexuMa

I1K-6

V18
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paboThl EHTPAILHBIX CKIAJOB. B KOHCTATHpYIONIEH YacTH OTMEThTE, UTO
OTITyCK I[eXaM MaTepHalOB CO CKJIAJIOB MPEANPHUATHI B TECUYCHHUE PabOUYEero
JIHS. HapyllaeT HOPMAIBbHYIO paboTy CKJIaJCKOro ammapara. B pacmopsau-
TENBHOW YaCTH YKAKUTE KOHKPETHBIC Yachl OTITYCKa MaTEPUANIOB CO CKIIAJIOB,
HA30BUTE KOHKPETHBIX JOJKHOCTHBIX JIMI[ (B JTUPEKIIHHM U 11€XaX), KOTOPHIE
OTBEYAIOT 3a TEPEeBOA CKJIAAOB Ha Oojee panrOHalIbHBIA PEXUM PaOOTHI.
OcranbHble MyHKTHl B PACIOPSIUTEIBHON YacTH U JIPYTHE PEKBH3UTHI YKa-
KUTE CAMOCTOSITEIILHO

CocTaBbTe MPOTOKOII 001Iero codpanus TpyaoBoro komiektuea OO0 «IIpo-
rpecc» O Pa3BUTUU COTPYIHUYECTBA C Accouuanueidl npeanpuHuMaTeneid Ha
2020-2025 rr. IToaroToBUTh KOMIUIEKCHBIN TUTAH Pa3BHTHS COTPYIHAYIECTBA.
OTBETCTBEHHBIM Ha3HAUMTh 3aM. jupekropa [ybapesa W.II. Cpok -
15.04.2020 r.

ITK-6

V18

CocraBpTe NPOTOKOJN 3aceJaHMs WHBEHTAPU3ALMOHHONW KOMHMCCHUHM 3aBOJA
CeNbCKOX03sMCTBEHHBIX MamH 3A0 «ArpoTex», Ha KOTOpOM paccMaTpH-
Bajicsi Bonpoc o pe32lipraTax MHBEHTapu3aluu Mo ckiaaay Ne 2 BcroMmora-
TeNbHBIX MarepuanoB. Ha 3acemanuu ObUIO HPUHATO HOCTAHOBIEHHE 00
yTBepKAeHUU pe321IbTaTOB MHBEHTAPU3ALUA U OTHECEHUS 32 CUET 3aBEy-
OILET0 CKJIaI0M HE0CTaYX BCIIOMOTaTebHBIX MaTepraioB B cyMMe 10 ThIc.
400 py6uelt, a TakKe 3a4UTaHbl CIMYUTEIBHAS BEIOMOCTH 0 ckiaxy Ne 2 u
00BsSICHUTENIbHAS 3allMCKa 3aBeayIoUero ckiaagoM. OcraibHble JaHHBIE OIpe-
JIJIUTE 110 CBOEMY YCMOTPEHHIO.

ITIK-6

V18

CocraBbTe 1 opopmute akT: Komuccus mop mpeacenaTeabcTBOM HadaIbHH-
Ka TexHu4eckou rpynnsl A.A. BonomuHa u 4ieHoB komuccuu: bopoaynuna
M.IO. - HauyanpHUKAa aAMUHHCTPATUBHO-XO3IUCTBEHHOrO otaena, Cuaoposa
JLIIL. - 6Y18rantepa, u Pomanenko U.K. - opuc-menemxepa OOO «Puar» na
OCHOBaHWM JOKIagHON 3ammcku oduc-menemkepa W.K. Pomanenko
11.07.2018 r. mpoBena npoBEpKy TEXHHYECKOI'O OCHAIICHUS TPUEMHON reHe-
pPaNbHOTO JHUPEKTOpa W MpHU3HAIAa HErOAHBIMH IS 3KCIUTyaTallud KOIHPO-
BaJbHBIN anmapart Xerox 345 (1 wr.), mpenep (uuB.HOMep 367, 1 mit.), dakc
47823 (1 wr.). [lpu3nanHas HEMPUTOAHOHN IS SKCILTyaTaIllil TEXHUKA ObLiia
nepeAaHa Ha CKiaj npennpustusa. [lo ycraHoBneHHOMY (akTy KOMHCCHSA
COCTaBWJIa aKT MpUEMa-Tiepejaud OprreXHuku B 3 3k3. (1-1 3K3. - HavaIbHU-
Ky aJMHUHUCTPAaTUBHO-XO3AWCTBEHHOIO0 OTHena, 2-i - IJIaBHOMY
0V 18ranrepy, 3-if - B neso 23-02), KOTOPBIN OBLT YTBEPKAEH reHepalbHbIM
qupektopoM [L.U. CanpbIKHHBIM. .

I1K-6

V18

CocraBbTe u opopmuTe akT: 17 sHBaps TEKYIIEro roja B ajpec 3aBoja I
peMoHTy 4acoB U toBenupHbIX n3nenuid OO0 «HOBenmp» npudbLIa MOCHUIKA
C 3aBOJA-TIOCTAaBILMKA, P BCKPHITUM KOTOPOH OBUIO OOHApY>KEHO OTCYT-
CTBHE JIBEHAIATH KOPIYCOB JJISl YaCOB MapKu «MOJHHA», YNCITUBIIUXCS 110
HakjagaHoi Ne 18 ot 24 okTs0ps npeapayiiero roga. Jljis moarBepskaeHus
naHHOTO (haKkTa Ha OCHOBAHUM NpHKa3a JupekTopa 3asoga Ne 12 ot 18 sHBa-
ps Tekyllero roja Oblla coO3/aHa KOMHCCHS — TOJl IPEJCenaTeiIbCTBOM
HavanbHUKA oTnena cHabxenus Kupuenko E.IL. u wieHoB koMmuccun WHXKe-
Hepa IletpoBa A.P. u 3aB. cxiagom Ne 1 Kupunosa P.B. Komuccueit 011
cocTaBiieH akT 21 siHBapsl TEKYILIEro rojia, B KOTOPOM COJEp)KajcCsl BBIBOJ O
TOM, YTO 3aBOJ-TIOCTABINMK JIOJKEH IMOCTaBUTh HEIOCTAIOIIEE KOJIHMYECTBO
KOPITyCOB K 4acaM. AKT BCTYIIWJI B JIeHICTBHE C MOMEHTa yTBEpXKACHUS (22
SIHBaps1 T.T.) AMpeKTOpoM 3aBosa b.M. PommHeiM.

I1K-6

V18

10

CocraBpTe W OGOpPMHTE JOKIAJHYIO 3alHCKy: 3aMeCTHTEIh HadalbHUKA
[MpousBoacTBeHHOTO 00BEUHEHUS «BopoHexckas ropojckas TenedoHHas
cerb» (BI'TC) Munucrepctsa cBszu PO M.U. lypoB obpatuics K Havasb-
HUKY CIIEHUaIBLHOTO yNpaBieHHs TeJae(OHHOM CBSI3M TOrO K€ MUHHCTEPCTBA
I'.C. AkcakoBy ¢ JOKIJIQTHOW 3alMCKON O BBIICICHUH MPSIMBIX MPOBOJOB U
Ha3HaueHUM Tesie)OHHBIX HOMEPOB Ha JIOTOBOPHOHM OcHOBe. B mokmamHoin
3anucke M.M. JlypoB cooOmian o ToM, YTO B CEHTSAOpE TEKYLIEro roga o0b-

[IK-6

V18
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eauaenneM (BI'TC) ObutH MOATOTORIICHBI M COTJIACOBaHbI ¢ [ JTaBHBIM IIJIaHO-
BO-()MHAHCOBBIM ympaBiicHHeM MuHHCTepcTBa cBsi3u PD 10roBophl ¢ HOBBI-
My aboHeHTaMu. {151 BKIIFOUEHUS YKa3aHHBIX aOOHEHTOB B CETh Meperadu
nmanabix  «MHbOTEM ¢ 1 nexabps Tekymero roga HeoOXOAWMO BBIIEICHUE
OpSAMBIX MPOBOAOB. B cBsi3u ¢ 3TuM r-H JlyOOB BBIIBUHYN NPEATIOKEHUE O
BBIJICJICHUH NPSMBIX MIPOBOJOB U HA3HAUYECHUH TeNeOHHBIX HOMEPOB Ha J10-
TOBOPHOIM OCHOBE yKa3aHHBIM aOoHeHTaM. JlokmamgHasi 3ammcka ObLTa CO-
ctasineHa ucnonaureneMm C.M. OcunoBoit u noanucana M.M. yposeim 12
HOSIOPSI TEKYIIETO TO/1a.

11

CocraBbTe U 0opMHUTE NOKJIAAHYIO 3alUCKy: PyKoBoIUTENs OTHEIAa HOBBIX
mpoektoB O.B. Tapacosa ooparniace k ['enepannomy nupexkropy OOO «Aun-
teke» (1. Boponex) r-uy A.Jl. CymkoBy ¢ JOKIagHOW 3alHMCKON 0 HeoOXo-
JUMOCTH YBEJIMYEHHUS IITAaTHON YMCIEHHOCTH oTaena. B moknanHoil 3amucke
O.B. Tapacosa coo0riana 0 ToM, 9TO B HACTOSIIIEE BpeMs I YCIEIITHOH pa-
0OTBI areHTcTBa HEOOXOAMMO yBeNn4YeHHe 0a3bl JAHHBIX O MOTEHIMATbHBIX
knuenTtax. Ilo ee MHeHHIO, OTHMM U3 HauboJiee peajbHBIX MyTeH pacumpe-
HUsl 0a3bl JaHHBIX SBJSIETCS] IOCTOSHHBIN aHAIU3 CPEICTB MacCcOBOM MHQOP-
Malli¥, B YaCTHOCTH Tpecchl (mH(OopMaIis o Hanboiee KPYIMHBIX KIHeHTax
areHTcTBa ObLIA MOJY4YeHA U3 aHATUTHYECKOTO XypHana «DKcrepr»). B cBs-
3M C TEM, YTO OTAET B €ro HACTOSIIEM COCTaBe (5 COTPYAHUKOB) HE UMEET
BO3MOXKHOCTH OPraHU30BaTh MoApoOHOe u3214eHre aHaTUTHYECKUX H3/a-
nuii, O.B. TapacoBa cumraeT LenecooOpa3HbIM BBECTH B INTAT OTAEA JIBE
JOJDKHOCTH MEHEIKEPOB I 32 14eHusl U aHalu3a MPECCHl C IENbIO BBISB-
JICHWS NMOTEHLIMANbHBIX KJIMEHTOB, a TAKXE IOATOTOBKHM OIEPATUBHOW WH-
(hopmaruu o monoxxeHun Ha peiHke CMU B dopme exxeHeNeNbHBIX OTYETOB.
B noxnanHoit 3anmucke TapacoBa mpeaioKuia Ha 3TU JOKHOCTH MOA00paTh
COTPYAHHUKOB U3 YHCJIa CTYACHTOB 4-5 KypcoB (haKyiabTeTa >KypHaJHCTHKA
BI'Y wiu mikoJibl peKjiaMsbl.

ITIK-6

V18

12

CocraBpTe U OQOPMHUTE CHPaBKU IO JUYHOMY cocTaBy: Crapmmii crerma-
JIMCT KaHUOCIAPHUU YIIPpABJICHHUA ACJIaMU MI/IHI/ICTCpCTBa eyatu u I/IH(bOpMa-
nuu PO Ilaamnaa Mpuna CepreeBHa oOpatuiach B OTHEN KaJpOB MUHUCTEP-
CTBa C MPOCHOO BBIAATH €d CIPaBKy C MecTa padOThI I NPEACTaBICHHUS B
(DUHAHCOBYIO aKaJEMUIO, IJIE€ OHA YUUTCS Ha 2 Kypce BEUEPHEro OTIeNIEHUs
(aKyIbTeTa MEXIYHAPOIHBIX SKOHOMHYECKUX OTHOLICHHUH.

I1K-6

V18

13

CoctaBbTe U oopMHTE CIpaBKH MO JUYIHOMY cocTaBy: Cliecapb MyHHIIH-
MMaJbHOTO PEMOHTHO-CTpoHUTeNsHOTO Tpennpusitus «Capmat» 1. Boponex
HeeB Bacunmii ®enopoBud oOpaTHics ¢ Mpocb0OH K PYKOBOJCTBY STOTO
MIPENTPHUSITHAS BHIJIATh CIIPABKY IO 3apOCy MYHHUIUIAIHLHOTO JAETCKOTO caja
Ne 6, xoTopsriit mocemaeT ero A04b [leeBa Harama. B cnpaBke HeoOxoamumo
MOATBEPAUTh pa3Mep 3apa00THOM IJIaThl, OJYUYCHHBIN CliecapeM B IIEPBOM
KBapTaJie TEKYIIEero roja (1Mo Mecsiam).

ITIK-6

V18

14

CocraBbre u oopmure ciyxedbHoe nrceMo: [Ipencenarens nmpaBineHus ak-
nuoHepHoro kommepueckoro 6anka « TOPI'TIPEJIBAHK» (rip. Bepuajckoro,
19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A. llyroB obpa-
tuicst k ['enmepansHomy gupekropy HIIO «Ansramp» JI.M. BonbHOBY c
MPOCKOOH PACCMOTPETHh BOIPOC O TMPEAOCTABICHUN B JIUTEIBHYIO apeHIIy
AKbB «TOPTTIPEABAHK)» pabounx turomaneii - 180 kB.M 1Mo pa3MerieHne
OTJIeNeHUsT OaHKa.

[Mucemo Owwto cocraBneHo ucnonHurenem M.U. TlonuBaeBoii Ha TOKHOCT-
HOM OJIaHKe Tpejicearelisi paBieHus] OaHKa U TOANUCAHO 24 MapTa TeKy-
IIeT0 roja.

ITIK-6

V18

15

CocraBbTe U opopmure ciayxedHoe nuceMo: OO0 «O0yBHas Dabdpukay (T.
Bbanammxa, yn. 3apeunas, a. 3, 104010) gomkHO OBUIO B COOTBETCTBUHU C II.
6 norosopa ot 10.07.2003 Ne 12/25 «O moctaBke TPOIYKIIMN» TOCTABHTH
3A0 «Opuon» (Mocksa, KpacHoropeckas yi., a. 32, 111123, Ten./gakc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WMHH/KIIII

ITIK-6

V18
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0987654321/123456789) B TeucHHE Mecslla KOKaHYIO (GypHHUTYpY Ha 00-
myio cymmy 150 000 py6neit. @akrudecku xe GypHUTYpBI OBUIO CIAHO Ha
cymmy 120 000 pyGmeit m HemomocTaBiieHO MpoAayknud Ha cymmy 30 000
py0:eit. CornacHo 1.8 A0roBOpa 3a HEIOMOCTABKY MPOIYKITUH JOJKHA OBITh
yIjiaueHa HeyCcToiKa B pazmepe 5%, 4TO OT CyMMBI HEJIOMIOCTABKH COCTaBH-
mo 1500 pyGuei.

Hupexrop 3A0 «Opuon» B.JI. ®engoroa obparuiace k gupexkropy OO0
«O6yBHas ®abpuka» O./1. CoMoBy ¢ mpock00il IepeynCIUTh Ha X pacyeT-
HBIH cyeT ykazaHHyto cymmy (1500 py0.). B mportuBaom ciryuae 3A0 «Opu-
OH» Oy/IeT BBIHYXKIIEHO 00paTHThCs B TocapouTpax. [lnceMo o HemomocTaBke
nponyknuu ObwTo coctaBieHo ucnomauteneM P.T. FOmmHON n moamucano
B.Jl. ®enoToBoii 12 aBrycra TeKymiero rojua.

16

Omnpenenute MOCIEAOBATENBHOCTS ATANOB JOKYMEHTO000pOTa OpraHu3anun
(paccTaBbTe 10 TIOPAIKY):

Hamnpasnenue 10OKyMEHTOB Ha UCTIOJTHEHHE
Omnpenenenue CPOKOB XPaHEHUS TOKYMEHTOB
dopMUpOBaHUE 1T

[Ipuem (co3nanue 1OKyMeHTa)

Hcrmonb3oBanre JOKyMEHTOB B MH()OPMAIIMOHHO-CIIPABOYHOH paboTe
Jlokiaa pyKOBOIUTENIO O MOJYyYEHHBIX JTOKYMEHTaX
IIpuHsATHE aAMUHUCTPATUBHOIO PELLICHHUS
IIpenBaputesbHOE pacCMOTPEHUE

Hcnonnenne 1OKyMEHTOB

[lepenaya TOKyMEHTOB B apXuB

Peructpaius 1OKyMeHTOB

Kontponp ncnonnenus 10KyMEeHTOB

ITK-6

V19

H23

17

Homenknarypa Jien cocTaBiisieTcs MO0 YCTAHOBICHHOW (opMe M BKIIOUYAaeT B
cebs psi pekBU3UTOB. Cpey Tpe/ICTaBICHHBIX PEKBU3UTOB BBIJEIUTE HEO00-
XOAUMBIE:

HAMMEHOBAHUE MPENPHSITHUS;

HaMMEHOBaHUE BU/a JOKYMEHTA;

nara;

BHU3bI COTJIACOBAHUS JOKYMEHTA,

WHJICKC;

WACHTU(QHUKAIMOHHBIA HOMEP HaJIOTOIUIATEbINKA/KOJ] IPUYUHBI TIOCTAHOB-
ku Ha yueT (MHH/KIII);

MECTO COCTaBJICHUS;

PE3OITIOIIHS;

rpuQ yTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIJICHUH JJOKYMEHTa B OpraHU3aIIHIO;

TEKCT;

MOJTITHC;

rpud CcoraacoBaHus;

OoTMeTKa 00 MCIIOJTHEHWH JIOKYMEHTA M HANPaBICHUHU €T0 B JIEIO

ITIK-6

Y19

H23

5.3.2.4. Ilepeuens TeM pedepaToB, KOHTPOJIBHBIX, pacuyeTHO-rpadgpuyeckux pador

He npenycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJIbHOM (pac4eTHO-rpagu4ecKoii) padoTsl

He mpenycMmoTpeHsl.

5.4. CucTremMa oleHUBAHHSA JOCTHKEHHUSI KOMIIETEHIIHIA
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5.4.1. Onenka 10cTHKEHHSI KOMIIETEHIMI B X0/1e IPOMEKYTOYHOI aTTecTaluu

IIK-6 CriocoGeH aHam3upoBaTh U MPOBOIUTH PacyeThl SKOHOMUYECKUX U (PMHAHCOBBIX
MOKa3aTesieil KOMMEPYECKUX U HEKOMMEPYECKUX OPTaHU3alUil pa3InuHbIX OPraHU3aluOHHO-
IPaBOBBIX opM

WNunukatopsl noctuxenus komrnerenuuu [1K-6

Homepa Bonpocos u 3aga4

Kon Coneprxanue

BOIIPOCHI T10
KypCOBOMY
HPOEKTY

(pabote)

BOIIPOCHI
K
OK3aMCHY

3aJJa4n K
OK3aMCHY

BOIPOCHI K
3a4ery

320 | 3HaTh MOPSIIOK BEJICHHS IOTOBOPHOM pabOTHI

29-31

321

3HaTh OCHOBHBIE MOJOXEHHS MO yHU(UKa-
MU U CTaHAApTU3AIMU YIPaBICHUYECKUX JO-
KyMEHTOB, MpaBuja UX pa3paboTku u ohopm-
JICHUS

1-28
32-50

V18

Ymeer cocTaBiaTh U 0GOPMIISTh JOKYMEHTHI
o ocaoBe [ OCTos

y19

YMmeer opraHu30OBbIBaTH pabOTy C JTIOKYMEH-
TaMd B OpPraHU3allid, B TOM YHCIIE JOTOBOP-
HYI0 paboTy

H23

HNmeer HaBbIKM BEAEHUS JAEIONPOU3BOA-
CTBEHHOTO IIpOLIecca, BKIKYAIOLIEro 0popM-
JIEHWE, JBW)KEHUE JOKYMEHTOB, KOHTpOJIb
UCIIOJIHEHUS, TUIaHOBO-CIIPAaBOYHYIO M aHAJIU-
TUYECKYI0 PabOTy, B TOM YHUCIIE IIPH paboTe C
JIOTOBOpaMU

5.4.2. OneHka 10CTHKEHHSI KOMIIETCHIMI B X0/1e TEKyIIero KOHTPOJIs

IK-6 CriocoOeH aHaTM3UPOBATh U MPOBOIUTH PACUEThl SKOHOMUYECKUX U (PUHAHCOBBIX TIOKA3aTeNeH
KOMMEPYECKHX U HEKOMMEPUYECKUX OpraHU3alfid pa3IMuHbIX OPraHU3alMOHHO-IPAaBOBBIX (hOopM

Wuaukatopsl qoctrxkeHust komnereHmu [1K-6

Howmepa BonpocoB u 3agau

3aa4u JUIs
BOIIPOCHI
BOIIPOCHI IIPOBEPKHU
Kon Conepxanue YCTHOTO .
TECTOB yMEHUI U
orpoca
HAaBBIKOB
320 | 3HaTh NOPSAOK BEACHUS IOTOBOPHOM pabOThI 28 26-27
3HaTh OCHOBHBIE MOJOXKEHUS MO YHU(PHUKALUU U 127 125
321 | cTanmapTH3alUy  yHPaBICHYECKUX JOKYMEHTOB, 29-40 28-50
paBuJia uX pazpaboTKu 1 0hopMIICHHUS
YMmeer cocTaBisATh U O(QOPMIIATH JTOKYMEHTHI 110
V18 1-15
ocHoee 'OCTos
V19 YMeeT opraHu3oBbIBaTH pabOTy ¢ JOKYMEHTaMHU B 16-17
OpraHu3alliy, B TOM YHCIIE JOTOBOPHYIO paboTy
MMmeeT HaBBIKM BEJEHUS AEIONPOU3BOACTBEHHOIO
npoliecca, BKIOYAMEro 0popMIIeHHE, TBUKEHUE
H23 | 1oOKyMEHTOB, KOHTpOJIb HCIIOJHEHUS, IUIaHOBO- 1, 16-17
CIPAaBOYHYIO M AHAJIUTUYECKYIO paboTy, B TOM
qucie npu paboTe ¢ JOroBOpaMu
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6. YueOHO-MeTOAMUYEeCKOE U HH(POPMAITMOHHOE O0ecniedeHue TUCHUILTUHBI

6.1. Pexomenayemas qureparypa

Tun pekoMeHaanui

IlepeyeHb U peKBU3UTHI JUTEPATYPHI (ABTOP, HA3BAHME,
roj M MeCTO U31aHus)

KoanuecTBO
JK3. B 0HMO-
JHOTEKe

2

3

6.1.1. YueOHbIE U3-
aHus

AcanmeB A. M. OCHOBBI J1€TONPOU3BOJICTBA [JIEKTPOHHBIN
pecypc]: Yuebnoe mocobue / A. M. Acamues, . 1. Mupono-
Ba; Poccuiickuii skoHomMuyeckuii ynusepcutet um. ['.B. Ilne-
xaHoBa - MockBa: OOO «HayuHno-u3narensckuii uentp MH-
OPA-M», 2021 - 146 c. [OU] [DbC 3nammym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. [lenonpousBoJCTBO [31EKTPOHHBIA pecypcl:
Vueonuk / T. A. brikosa, JI. M. Banosa; Pocculickuii 5K0HO-
mudeckuil ynusepcurer um. I'.B. [lnexanosa - Mocksa: OOO
«Hayuno-uznarensckuii nentp MHOPA-M», 2021 - 393 c.
[OU] [OBC 3HaHUYyM | URL:
http://znanium.com/catalog/document?id=371687

I'yryeBa T. A. KondpuaenuuanbHoe AeTOMPOU3BOACTBO [dJI€K-
TpoHHBII pecypc]: Yuebnoe mocobume / T. A. I'yryema -
MockBa: OOO «Hayuno-uznarensckuii nentp MH®OPA-M»y,
2021 - 199 c. [OU] [OBC 3manmym] URL:
http://znanium.com/catalog/document?id=374318

6.1.2. Meroanueckue
W30aHUS

OCHOBBI JI€JIONPOU3BOJCTBA [DIIEKTPOHHBIN pecypc]: MEeToau-
YeCKHEe YKa3aHUs 110 OCBOCHUIO JTUCLUIUIMHBI U ISl CAMOCTOS-
TEIBbHON PabOThl 00YYAIOLIUXCS 110 HAMPABIECHUIO TTOATOTOBKU
38.03.01 «Oxonomuka» mnpoduiab noaroroBku «byxranrep-
CKHUH yueT, aHainu3 U ayauT» / BopoHexckuil rocygapcTBeH-
HBIN arpapHelii yHuBepcuTeT ; [cocT. C. H. KonoBanosa] - Bo-
poHex: BOpOHEXKCKHH TOCYyNapCTBEHHBINM arpapHbld yYHHUBEp-
CHUTET, 2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m164939.pdf

6.1.3.Ilepuognueckue
U3JIaHUS

BectHuk BOpOHEXKCKOro rocy1apCTBEHHOIO arpapHoOro yHH-
BEPCUTETA: TEOPETUUECKUN U HAyUHO-IIPAKTUYECKHUH sKypHa /
Boponex. roc. arpap. yu-t - Boponex: BI'AY, 1998-

Kagposuk. KaapoBoe Aenonpou3BOACTBO:  €XKEMECIUYHBIN
Hay4YHO-TIpaKkTHUecKuil xkypHai / med.- pea. A. 1. Kubanos;
. pea. JI. B. 3ynuna - M.: [Tanopama, 2007-

Menemxment B Poccum um 3a pyOexom: >xypHamn: 16+ -
Mocksa: @unnpecc, 1998-



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374318
http://catalog.vsau.ru/elib/metod/m164939.pdf
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6.2. Pecypceol cetu UnTepHeT

6.2.1. DiekTpOHHBIE OMOTHOTEYHBbIE CHCTEMbI

No HaszBanue Pazmerienune
1 | Jlanp https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/
6 | DnextponHas onbauorexka BIAY http://library.vsau.ru/
6.2.2. IIpodeccuoHabHbIC 0a3bI JAHHBIX U HH(POPMALMOHHBIE CHCTEMbI
Ne HaszBanue Pa3zmemienne
1 |CropaBouHas mpaBoBasi cucrema ['apanT http://ivo.garant.ru
) CrpaBouHass TmpaBoBas cucrtemMa KoHCynbTaHT http://www.consultant ru/
ITiroc
3 g[elf;(;(}zeCCI/IOHaﬂbele CTIpaBoUHbIC  cHCTeMbI «Ko- https://Texakcnepr.caiit/sistema-kodeks
6.2.3. CaiiTtbl 1 MHGOPMAIIHOHHBbIE OPTAJIbI
Ne HaszBanue Pa3zmemienne

®enepanbHbIi 00pa30BaTEIBHBINA TOP-

1 | Tan «Oxonomuka, Comuonorus, Me- http://ecsocman.hse.ru/
HEJDKMCHTY

2 | Cekperapb-pedepeHT https://www.profiz.ru/st/

3 | deno-ipo https://delo-pro.ru/

4 | Bce 0 nenonpousBojICTBE http://delo-ved.ru/

5 | Bce 'OCTwr http://vsegost.com/



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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7. MaTtepuaJbHO-TEXHMYECKOE M IPOrpaMMHoOe obecnevyeHue JUCHUIIMHBI

7.1. IlomeieHus1 1Jis1 BeJleHUs1 00pa30BaTeJIbHOIO Npouecca U 000pyA0BaHue

HammeHnoBanne momemeHuii sl IPOBEISHUST BCEX
BUJIOB Y4eOHOH NEATENbHOCTH, MPETyCMOTPEHHOU
y4eOHbIM IJIAHOM, B TOM YHCIIE IOMEUICHUS IS
CaMOCTOSITETIbHOM PadOThl, ¢ YKa3aHUEM IepeyHs
OCHOBHOTO 000OpYZOBaHMs, Y4eOHO-HATTISIHBIX T10-
coOuii M MCTIONB3yEeMOT0 TIPOrpaMMHOT0 obecteye-
HUS

Anpec (MECTOIOJIOKECHIE) TTIOMEIICHUH IS TIPOBE-
JICHUS. BCEX BUJOB YUCOHOU JCATCIBLHOCTH, MPEIY-
CMOTpPEHHOH y4eOHBIM IUIAHOM (B CIIy4ae peajm3a-
I 00pa3oBaTEIHFHOM IPOTPaMMBI B CETEBOU (hop-
Me JIONIOJHHUTEIBHO YKa3bIBACTCS HAMMCHOBAHHE
OpraHu3alHy, C KOTOPOH 3aKIF0UEH JJOTOBOP)

YueOHass ayauTopwsi UIsI TPOBEASHHS YIEOHBIX
3aHITHN: KOMIUIEKT Yy4eOHOW MeOenH, TeMOHCTpa-
UOHHOE 000pyI0BaHUE U y4eOHO-HArJISHbBIC TO-
cOOMsI: CHCTeMa BHICOCBSI3M, KOMIBIOTEpPHAsK TEX-
HHUKa C BO3MOXXHOCTBIO NOAKIIOUeHUs K cetu "UH-
TEepHET" M 00ECIEUCHUEM JIOCTYIIA B 3JICKTPOHHYIO
WHQOPMAIMOHHO-00pa30BaTeNbHYI0 Cpely,  HC-
MONIk3yeMoOe  TMporpaMMHOe — obecriedenne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, fAnnexc bpaysep/ Mozilla
Firefox / Internet Explorer, ALT Linux,
LibreOffice, mpe3zeHTarnmionHOE 000pyTOBaHHE

YueOHass ayauTopusi Uil TPOBEACHUS Y4eOHBIX
3aHSATHNA: KOMIUIEKT Y4eOHOU MeOenu, JeMOHCTpa-
[IMOHHOE 000pymOBaHWE W y4eOHO-HATIISIHBIE IT0-
coous

[Momermienne i caMOCTOSITENILHON pabOTHI: KOM-
TUIEKT y4eOHOW MeOenu, AeMOHCTpaIoHHOe 000-
pyIOBaHHE U y4eOHO-HAIISAHbIE OCOOUS, KOMIIb-
I0TepHas TEXHUKa C BO3MOXKHOCTBIO TIOAKITIOYCHUS
k cern "HutepHer" u oOecnedeHueM AOCTyIa B
3JIEKTPOHHYIO HMH(OPMAIMOHHO-00Pa30BaTEIbHYIO
cpeny

394087, Boponexckas obmacth, . BopoHex, yi.
Muuypuna,l, a.273

394087, Boponexckas obmacth, . Boponex, yi.
Muuypuna,l, a.237

394087, Boponexckas obmacth, . Boponex, yi.
MpuuypuHa,.1, a.122a (c 16 7o 18 u.)

7.2. IIporpaMmMHoOe obecrieyeHue

7.2.1. llporpamMmmMHoe o0ecnieyeHne 001Iero Ha3HAYEHHUs

Ne Ha3zpanue Pasmenienne

1 | Oneparnmonnsle cucteMbl MS Windows /Linux /Pex OC TIK B nokansHo# cetnt B[AY
2 | IMakersr opucHbx npunokeHnii MS Office / OpenOffice/LibreOffice [IK B nokansHo# cetnt BT AY
3 | IIporpammsl mast mpocMmoTtpa daitnoB Adobe Reader / DjVu Reader [IK B nokaneHo# cetnt BT AY
4 | bpayseps Sunexc bpaysep / Mozilla Firefox / Microsoft Edge I1K B nokansHoM cetn BIAY
5 | ArtuBupycHas nporpamma DrwWeb ES I1K B nmokanpHo# cetn BITAY
6 | Ilporpamma-apxusarop 7-Zip I1K B nokansHoii cetn BI'AY
7 | Mynetumenna npourpsiarens MediaPlayer Classic I1K B nokansHoii cetn BI'AY
8 | IInardopma onnaitH-o0yuenus eLearning server IIK B nokansHoi cetn BI'AY
9 | Cucrema xomnbioTepHoro TectupoBanus AST Test IIK B noxanpHO# cetn BTAY

7.2.2. CnenuaJn3npoBaHHoOe POrpaMMHoOe o0ecriedyeHne

He Tpedyercst
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8. MexkaucuunjinHapHbie CBA3H

JuctummHa, ¢ KOTOpoi He0OX0IUMO
COI'JIaCOBaHME

Kadenpa, Ha KoTOpOI1 IIperiomaeTest
JTUCHUIUIMHA

®UO 3aBemyromero ka-
henpoii

b1.B.16 MeuemxMenT

YnpasiieHUs: 1 MApKETHHIA B
AIIK

3akmeBckas E.B.

v
i A
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IIpunoxenne 1

JIner nepnoguveckux npopepoxk padoyeii nporpaMmmsl
U HHGOpPMAaNKs 0 BHECEHHbIX H3MeHEHUAX

JlomKHOCTHOE TU-
110, POBOJAMBIIIEE
npoBepky: ©.1.0.,

[ToTpebHoCTh

Jlata B KOPPEKTHPOBKe yKazanuem | WHpopmarus o BHe-
COOTBETCTBYIOIIMX PA3/I€JOB | CEHHBIX U3MEHEHUSX

JIOJKHOCTh paboyeii mporpaMmMbl
20.05.2024 He umeercs
3aB. kadenpoii r., [Ipoto- PaGouast nporpamMma aktya-
3akmenckas E.B. KOJI mu3upoBana Ha 2024-2025 et
Ne 10 y4eOHBIN TOJT
28.05.2025 He umeercs
3aB. kadenpoii r., [Iporto- PaGouast mporpamMmma akrya-
3akmeBckas E.B. KOJI

musupoBaa Ha 2025-2026 et
Ne 10 y4eOHBIN TOJT
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