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Hayku Poccuiickoii ®eneparun ot 14 anpens 2021 r. Ne 293.
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1. O0masi XapaKTepUCTHKA THCIUNIHHBI

1.1. LHeJab AMCUMILTHHBI

Ilens u3ydeHUs AMCLMUILUIMHBI - (GOPMHUPOBAHUE Yy CTYAECHTOB TEOPETHYECKMX 3HAHUU U
IIPaKTUYECKUX HABBIKOB IOCTPOEHUS U COBEPUICHCTBOBAHUS TEXHOJIOTHH 3alMILIEHHOIO JOKyMEH-
TOOOOPOTA B YCIOBHSIX MIPUMEHEHUS PA3IMYHBIX TUIIOB HOCUTENEH HHPOPMALINH, a TAKKE PA3IIH U-
HBIX CPEZICTB, CIIOCOOOB M cucTeM 00paOOTKH M XpaHEHUsI KOH (U IeHIIUATbHbBIX JOKYMEHTOB.

1.2. 3agaumn JUCHMIIMHBI

OCHOBHBIC 33J]a4H JUCIUTUIMHBI:

— PpaCKpBITHE TEHICHIIMN Pa3BUTHUS AJIEKTPOHHOTO TOKYMEHTOOOOpOTa, €ro MmpaBOBOW U
TEXHOJIOTUYECKOI OCHOBBI, paccMOTpeHue (yHKIHUM M BUJIOB CHUCTEM JJIEKTPOHHOIO JOKYMEHT O-
obopora.

— TOJY4EHUE HABBIKOB PabOTHI C CHCTEMOH 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

— JIaTh TIOHSITUSI O COBPEMEHHBIX TEHJIEHIIUIX yrpo3 WHQPOPMAIMOHHON O€30MacHOCTH, O
HOPMAaTUBHBIX MPABOBBIX JOKYMEHTAX IO 3alTe MH(OPMALINH, a TAKKE O COBPEMEHHBIX METOAAX
U cpejicTBax oOecrnieueHus HHPOPMAITMOHHON 0€301acHOCTH B MH(POPMAITMOHHBIX CUCTEMAX;

— paccMOTpPETh COCTaB 3alMIIAeMol MHQOpPMAIUU, ee KIACCH(UKAIMIO 10 BHJAAM TaifH,
MaTepuaIbHBIM HOCUTENSIM, COOCTBEHHHUKAM U BIIAJICIbIAM;

— ONpeneiuTh MECTO KOH(HUASHIIHAIEHOTO JOKyMEHTO000POTa B OpPTraHU3AIU X PA3TUYH O-
ro TUIA;

— PACKPBITh MPUHITUATIBI, METOBI U TEXHOJIOTUU KOH(PUICHIIMAIBHOTO JOKYMEHTOOO0POTA.

1.3. IlpeamMeT AU CHMIIJIMHBI
[MpenMeToM MUCHUIUIMHBI SBISIOTCS TEOPETHUECKHIE aCT €KTHI, alapaTHbie H MPOTPaMMHBIE
CPEICTBA MO OPTaHU3AIMH U 3alMTE CUCTEMBI DJIIEKTPOHHOTO JIOKYMEHTO000pOTA.

1.4. MecTo 1McUMIIMHBI B 00pa30BaTe/IbHOM NMporpaMme
JanHas qucnumimHa oTHOCHTCS K biioky b1 k BapuatuBHOW YacTy JUCHHMILINH, PopMupye-
MBIM YJaCTHHKaMHU 0Opa30BaTENbHBIX OTHOIICHUA.

1.5. BzaumocBs3b ¢ ApyruMHU JUCHHUILIMHAMHA

JanHas mucuuminHa Oasupyercsi Ha 3HAHUSAX MU YMEHHMSIX, IOIYy4eHHBIX B Kypce «Hpop-
MAallOHHBIE CUCTEMbI B SKOHOMUKEY, «J/{oKyMeHTHpOBaHUE U TOKyMeHTO0O0poT» 1 «Kopmopartu B-
Hble MH(POPMALMOHHBIE CUCTEMBI». B CBOIO ouepesp, 3HAHUSA U YMEHHUS, OJYIYCHHBIC IPU H3yde-
HUU JAHHOM AMCLMUILIMHBI, MOTYT HCIIOJIb30BAThCA MPU M3YY€HUU TUCHUIUIMHBI «COBpEMEHHbIE
IJIATCXKHBIC CUCTEMBI U HUX 6C3OHaCHOCTI)», a TaKKC IMPH BBIITOJIHCHHUH BBIITYCKHBIX KBaJ'II/I(I)I/IKaI_I nu-
OHHBIX paloT.
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2. HJIaHI/IpyeMble PE3YyIbTATHI Oﬁy‘leHl/lﬂ o fMCIUIIJINHE
Jlucnuiuinaa HareneHa Ha OpMUPOBAHUE CIICAYFOIIMX KOMIICTCHITU :

KoMnerenuusa NuaukaTop 10CTHKEeHUS KOMIIeTe HIIUU
KO/ coJepKaHue KO/ coJepkaHue
[1K-2 |CnocobeH BeIOMpaTh WH- 3.3 |3HaTh OCHOBHBIE TEOPETUYECKUE MMOJIOKECHU HH(POpMa-

CTPYMEHTAJIBHBIE CPECTBA
it 00pabOTKK (PMHAHCO-
BOM, OyXraJITepcKOd W MHOH
KOHOMHUYECKOH MH(popMa-
I[UU U CTPOUTH CTaHIAPT-
HBIC TEOPETHYECKUE H KO-
HOMETPHYECKUE MOJICIH,
HEO0OXOMMBbIE ISl PELLCHUsI
npoheCcCHOHANBHBIX 3a/1a4

LIHOHHBIX TEXHOJIOTUH, METOBI U CPEJICTBA TOUCKA, CU-
cTeMaTH3aly, 00paboTKU, Tepenavn, JTOKyMEHTAIu! 1
3alMThl MHQOpMaITHU

V.3

YMeTh IPUMEHSTH OCHOBHBIE METOBI, CIOCOOBI U CPEJI-
CTBa TOJTyJICHHM S, XpaHEHU I, TTIOMCKA, CHCTEMAaTH3aIlHH,
00paboTKH, TIepeaauu U 3aMThl HHQOpMAIUH

H.3

HNmeTh HABBIKHU UCITOIB30BAHUS TPOTPAMMHBIX CPEJICTB
JUTSI pelieHus 3a1a4 o0paboTKu MHGPOPMAIINH, a TAKKE
METOJIOB M MHCTPYMEHTOB 3aIlUThl HH(OPMAILIUH B dJIEK-
TPOHHOM JJOKYMEHTOOO0pOTE

3. O0béM JUCHUIIMHBI M BUJBI padoT

3.1. Ounas ¢popma o0yueHust

IHoka3zaTesin CeMgeCTp Bceero
OO6mas TpynoEMKOCTb, 3.€./4 3/108 3/108
OOmas koHTakTHas paboTta, 4 42.15 42.15
OO6mus camocrosiTenbHas padora, 4 65.85 65.85
KoHnTakTHas pabora npu npoBeIeHUN Y4EOHBIX 3aHSTUH, 42.00 42.00
B T.4. (4)
JIEKIIA U 14 14.00
MPaKTUYECKUE 28 28.00
CaMOVCTO}ITCHBHaH paboTa mpH MpPOBEACHUM Y4eOHBIX 3a- 5700 57 00
HATUN, 9
KonTtaktHas pabota mpu HPOBENEHUU MTPOMEKYTOUHOU
0.15 0.15
aTTecTaluu O0ydJaronmxcs, B T.9. (4)
3a4eT 0.15 0.15
CamocrostenbHas paboTa Mpu MPOMEKYTOYHON aTTecTa- 8.85 8.85
11U, B T.4. (1)
MOJTrOTOBKA K 3a4eTy 8.85 8.85
dopma NPOMEKYTOUHON ATTECTALMU 3a4eT 3a4eT
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3.2. 3aounasi popma 00yueHuUsI

Iloxka3zarenu Képc Bceero
OOmas Tpyno€MKOCTb, 3.€./4 3/108 3/108
OOmast KoHTaKTHAs paboTa, 4 10.15 10.15
OOmas camocTosTeabHas padoTta, 4 97.85 97.85
KonrakrHas pabora mpu mpoBeAeHUH Y4eOHBIX 3aHSTHH, 10.00 10.00
B T.4. (4)
JEKIUH 4 4.00
PAKTUIECKIE 6 6.00
CaMOvCTO}ITeHLHaSI paboTa mpu MpOBEeNEHUH y4eOHBIX 3a- 89.00 89.00
HATUH, 9
KonTaktHass paboTa mpu TPOBEIECHUHM IMPOMEKYTOUHOU
0.15 0.15
aTTecTaluy OOyJaroumXxcs, B T.4. (4)
3a4eT 0.15 0.15
CamocTtosaTenbHas paboTa Mpu MPOMEKYTOUHON aTTecTa- 8.85 8.85
1[UH, B T.4. (4)
MOJITOTOBKA K 3a4eTy 8.85 8.85
Dopma NPOMEKYTOUYHON aTTECTAUN 3a4eT 3a4eT

4. Copepxanue QUCUUILTHUHBI

4.1. Copep:kanue TMCUMILIMHBI B pa3pe3e pa3/ieioB M M0pa3ie’ioB

1. BBeneHue B 3J1e KTPOHHBIH JOKYMEHTO0000pOT

CymHocTs ¥ OpPMBI 3JEKTPOHHOTO JOKYMEHTO00O0poTa. 3anmTa nHpOpMali 1 IPaBOBbIE
OCHOBBI 3JIEKTPOHHOTO JJOKyMEHTO000POTA.

2. OYyHKIUM CHUCTEM 3JIe KTPOHHOT0 JOKYMEHT0000poTa

OYHKIIUUA CUCTEM: PETUCTpAIUs JOKYMEHTOB. YNPaBJIEHUE JIEKTPOHHBIMU JTIOKyMEHTAMHU.
Co3anue M XpaHEHHE pa3lIMYHbIX HECTPYKTYPUPOBAHHBIX JOKYMEHTOB (OQUCHBIE MPUIIOKEHUS,
rpaduyeckue U MeauaMaTepuanbl, YepTexKHU U 1p.), Bepcuu u DI, mogaepxka >kM3HEHHOTO 1IHKIA
JOKyMEHTOB, Ha3HauU€HUE IMpaB JOCTYIa, BEACHUE UCTOPUU PabOTHI, MOTHOTEKCTOBBIA U aTpuody-
TUBHBII MOKCK, CO3/1aHNE IEKTPOHHBIX JOKYMEHTOB, BEICHUE CUCTEMBI CIIPAaBOYHHUKOB,

[Topnepkka MpoIECCOB COTTIacCOBaHMS U 00pabOTKM JOKyMEHTOB, BblJaua 3aJaHUN U KOH-
TPOJIb WX HCIOJIHEHUs, OOeclieYyeHHe B3aUMOJCHCTBUS MEXIY COTPYAHUKAMH B Xone OH3Hec-
IPOLIECCOB, MOJJIEPKKAa CBOOOTHBIX M ecTkux MmapupyroB (workflow). IIportuBoneiictBue He-
CaHKI[MOHUPOBAHHOMY JIOCTYIy K UCTOYHUKaM KOH(UAeHIManbHOU HHpopManuu. UaeHntuduka-
nus ¥ ayreHTH(UKanus, ynpasieHue noctynoM. Kpuntorpadus u creraHorpadus. DJIeKTpoHHAS
udpoBas MOMKCH.

3. O030p cucTeM 3J1€KTPOHHOTO IOKYMEHT0000poTa

CO 1 «Edpar». COI «1C:Hoxymentoobopor». COJI «lemo». CO «DIRECTUMy». CO/I
«Lotus Notes». CO/I «bocc: Pedepent»




Crpanumna 7 u3 25

HATHUAM M0 MOApa3aeiaMm

4.2. PacnipeiesieHMEe KOHTAKTHOM U CAaMOCTOATEJIbHOI padoThl NMPH MOAr0TOBKE K 3a-

4.2.1. Ounas popma o0yueHust

NoNe
/i Pa3nen mucuumninHbL J | II3 | JIP | CP
1. Be3onacHOCTh AJIEKTPOHHOTO JIOKYMEHTO000pOTa 14 | 28 57
BCEI'O 14 | 28 57
4.2.2. OuHo-3204Hast popmMa 00yUeHUs!
Jf/']l\ig Pa3nen mucuuninHbL J | II3 | JIP | CP
1. be3omacHOCTh AJEKTPOHHOTO JOKYyMEHTO000pOTa 4 89
BCEI'O 4 89

4.3. Ilepe4eHb TeM U y4eOHO-MeTOAMYECKOI0 00ecreye HUs AJIs1 CAMOCTOSITeJIbHOM pa-
00THI 00y4aIOLIMXCSI

O0BéM, u
M -
NoNe[  Tema camocTosi- (opma 0byie
o Y4eOHO-METONUUECKOE 00€eCIIEUeHNE HUA
/T | TEeIbHON pabOThI
3a04-
ouHas
Hasl
1 CeetnakoB A. I'. Jlenonpou3BoJICTBO U PEKUM CEKPET-
HocTH: yuebHoe mocobue/ A. I'. CBernakos, B. K.
Cyumocts u ¢op- i .
Kopmynos, 1. H. ®a3nues; [lepmckuii rocynapcTBeH-
MBI 3JIEKTPOHHOTO - . 8 13
HBIH arpapHOTEXHOJIOTHYECKHI YHUBEpcUTeT, DaKyib-
JOKyMEHTOOOO0POT .
TET YKOHOMHKHU ¥ WH(QOPMAIIMOHHBIX TEXHOJIOTUH -
Ilepms: IIpokpocth, 2018 - 250 c.
2 CsemiakoB A. I'. JIenonpon3BoACTBO U PEXKUM CEKPET-
3anmTa uHpopma-
HM (op HocTH: yuebHoe mocobue/ A. I'. Ceernakos, B. K.
I[UH ¥ TIPAaBOBBIE .
Kopurynos, U. H. ®a3nues; IlepMmckuii rocynapcTBeH-
OCHOBBI AJICKTPOH- " . 8 13
HBIN arpapHOTEXHOJIOTHYECKU yHUBEpcUuTeT, Daxynb-
HOTO JIOKYMEHTO- .
TET YKOHOMHKHU ¥ WH(QOPMAITMOHHBIX TEXHOJIOTUH -
oboport
[Tepmb: IIpoxpocth, 2018 - 250 c.
3 benor C.I1. Pa3paboTka METOIMKN MOATOTOBKU OpPTraHU-
OYHKIUY CUCTEM  [3alMH K BHEPEHUIO CUCTEMBI DJIEKTPOHHOTO JOKYMEH-
3JIEKTPOHHOIO 10- [TooOopoTa [DaekrponHslii pecype| / UnTepuer-xypuan | 17 28
kymeHtoobopora  |\"HaykoBenenue\", Boim. 1,2014. - Pexxum nocryna:
httpz//znanium.com/bookread2.php?book=477586
4 CgernakoB A. I'. JlenonpousBoJICTBO U PEXKUM CEKPET-
HocTu: yuyeObHoe nmocodue/ A. I'. Ceernakos, B. K.
O630p cuctem Kopuynos, . H. ®a3nues; [lepmckuii rocynapcTBeH-
3JICKTPOHHOTO J0- Iz o ’ vp yAap 24 35
HBIN arpapHOTEXHOJIOTHYECKU yHUBepcuTeT, Daxynb-
KyMEHTO000pOoTa .
TET YKOHOMHKHU ¥ WH(QOPMAITMOHHBIX TEXHOJIOTUH -
[Tepms: IIpoxpocth, 2018 - 250 c.
Bcero 57 89
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5. ®oHA OlIEHOYHbIX CpPEaACTB AJi NMPOBCACHUSA ﬂpOMe)l(yTO‘IHOﬁ aTreCraluu

5.1. OTansl popMHUPOBAHUA KOMIIETe HIIMI

NuaukaTop nocTuske-
IMoapa3nes TMCHUIVIMHBI KomneTenuus
HUSI KOMIIeTe HIIMH
BBeneHne B 2JIeKTpOHHBIN TOKYMEHTOOOOPOT I1K-2 3.3
VY.3
OYHKIUU CUCTEM 3JIEKTPOHHOI'O IOKYMEHTOO00pOTa IK-2 3.3
VY.3
H.3
0O030p cHCTEM JIEKTPOHHOTO JOKYMEHTOO00pOTa I1K-2 3.3
VY.3
H.3
5.2. llxkanbl 1 KPUTEPHU OLIC HUBAHMS JOCTHKEHUS KOMIIETe HIMIA
5.2.1. HIkaJjbl Ole HUBAHUA JOCTHKE HUSI KOMIIE Te HIIUI
Bunp! onieHok OueHku
AxaneMuueckas OIl€HKAa IO 2-X
SAULILHOMN LKaTE HE 3a4TEHO 3a4TEHO

5.2.2. Kputepuu oune HUBAHUS JOCTHZKE HUS KOMIIE Te HIHIA

Kpurtepun oueHku Ha 3a4éTe

OueHka, ypOBEHb JI0CTHU-
JKEHU ST KOMIIETEHIIN I

Onucanue KpUTEpUEB

3a4TeHO, BHICOKUI

CTyneHT BBINOIHUI BCE 3aJaHus, MPEIyCMOTpPEHHBbIE paboueil mpo-
rpaMMOi, OTYHTAJICS 00 WX BBITIOJTHEHUH, JEMOHCTPUPYS OTIIMYHOE 3Ha-
HHUE OCBOCHHOTO MaTepuaja U yMEHUE CaMOCTOSITEJIbHO peliaTh CI0XK-
HBIE 33/1a4H IUCHUIIIHHBI

3a4TeHo, MPOJBUHYTHIN

CTyneHT BBINIONHHII BCE 3aJlaHUs, MPEAYCMOTpPEHHBIE paboueil mpo-
rpaMMOM, OTYMTAJICS 00 UX BBHIMOJHEHUH, JEMOHCTPUPYS XOpOIlee 3Ha-
HHE OCBOEHHOIO MaTepualla U YMEHUE CaMOCTOSTEIbHO pEelaTh CTaH-
JAapTHBIC 3aJa4i JUCHHUITIIMHBI

3a4TeHO, TOPOTOBBII

CTyneHT BBINOIHUI BCE 3aJaHus, MPEAyCMOTpPEHHbIE pabodeil mpo-
rpaMMOi, OTYUTAJICS 00 UX BBHIMIOJHEHUH, JEMOHCTPUPYS 3HAHUE OCHOB
OCBOCHHOI'O MaTepuajia U yMEHUE peuiaTh CTaHJApPTHBIC 3aa4u JUCI H-
ILUIMHBI C TIOMOIIBIO IPENoIaBaTens

He 3aureHo, xomIieTeH-
M1 HE OCBOEHA

CTyneHT BBITIOJIHUI HE BCE 3aJaHUs, NMPEIyCMOTPEHHBIE pabouel mpo-
rpaMMOM WJIM HE OTYUTAJICA 00 UX BBINOJIHEHUHU, HE TOATBEPKAAET 3Ha-
HHE OCBOEHHOIO MaTepualla U HE YMEET pellaTh CTaHJapTHbIC 3aJa4u
JUCHUTUIMHBI JaXKe C MOMOIIIBIO TTpenogaBaTess

Kpurepuu oneHkn recros

O1eHka, ypOBEHb JOCTH-
JKEHU S KOMIETEHIINH

Onucanue KpUTEPUEB

3a4TeHO, BHICOKUI

CopepxaHue NpaBUIbHBIX OTBETOB B TecTe He MeHee 90%

3auTeHO, NPOJIBUHYTHIN

Coz[epx(aHI/Ie IIPAaBUJIbHBIX OTBECTOB B TCCTC HC MCHCC 75%

3auTeHO, TOPOTOBBII

Coneprxkanune npaBUIbHBIX OTBETOB B TecTe HE MeHee 50%

He 3a4TCHO, KOMIICTCHIIUA

HC OCBOCHA

CO,Z[ep)I(aHI/Ie MNpaBUJIbHBIX OTBETOB B TCCTC MCHECC 50%
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KpuTepuu onieHKH yCTHOTO onpoca

O1ueHka, ypOBEHb TIOCTUKEHUS

KOMIIETEHIU I

Onucanue KpuTepreB

3a4TeHO, BHICOKUM

CTyneHT NeMOHCTpUpPYET YBepEeHHOE 3HaHWE MaTepuaia, YeTKO
BBIPAJKAeT CBOIO TOUYKY 3pEHUs I10 pacCMaTpUBaeMOMY BOIIPOCY,
MIPUBOJISl COOTBETCTBYIOIIME MPUMEPHI

3auTeHO, NPOJABUHYTHIN

CTyneHT AeMOHCTpUPYET YBEPEHHOE 3HaHHWE MaTepuania, HO J0-
NyCKaeT OTAEIbHBIE IOIPEIIHOCTH B OTBETE

3auTeHO, TOPOTOBBII

CTyneHT IeMOHCTPUpYET CYIIECTBEHHBbIE MPOOENTbl B 3HAHUSIX
MaTepuana, JOIMyCcKaeT OmMOKA B OTBETAX

He 3auteno, kommerenuus He | CTyIeHT AEMOHCTpUpYET HE3HAHHE MaTepHala, JOIMYCKaeT Ipy-

OCBOCHA

Oble OIMOKM B OTBETax

Kpurtepuu oneHku peieHusi 3a1a4

O1ueHka, ypOBEHb J10-
CTUXKCHUA KOMHGTCHHI/Iﬁ

Onucanue KpuTepueB

3a4TeHO, BBICOKUM

CTYI[CHT YBEPCHHO 3HACT MCTOAUKY U AJITOPHUTM PCHICHHUA 3a/la4U, HEC
JOIYCKacT OIIMOOK IpH €€ BBINNOJIHCHUU.

3a4TeHo, MPOJBUHYTHIN

CTy,I[eHT B ICJIOM 3HACT MCTOAWKY U AJITOPHUTM PCIICHUA 3a/laduv, HC
AO0IYCKacCT I‘p}I6LIX OIIMOOK IIpH €€ BBIIIOJIHCHUHU.

3a4yTeHo, MOPOTroBBIN

CTYJICHT B OCJIIOM 3HACT METOAUKY W AJITOPUTM PCHICHUA 3aaadu, 10-
ITyCKacT OIIIMOOK Ipu €€ BBIIIOJIHCHUHU, HO crocobeH HUCIPABUTD UX ITPU
IMOMOIIIM IPLCIoaaBaTeiisl.

He 3aureno, kommereH-
LMs HE OCBOEHA

CTyaeHT He 3HaeT METOAMKY M JITOPUTM PELICHUS 3a/a4M, J0IYCKaeT
rpyOble OIIMOKU MpU €€ BHIMOJIHEHUH, He CIIOCOOEH HCIIPaBUTh UX IPH
IIOMOIM MpenoaBaTes.

Kpurepuu oneHKH Hay4YHO-HCCIeJ0BATEIbCKUX padoT

O1ueHka, ypOBEHb JIOCTH-
YKEHU Sl KOMITETEH NI

Onucanue KpuTepueB

3auTeHo

Crarbs TOArOTOBJIEHA, IPOBEPEHA HA IJIaruaT, MOJy4uJia MOJIOKHU-
TEIbHYIO PELCH3UIO0 JAUIIOMHOTO PYKOBOJIUTENS MJIM TpernojaBaTe-
Jis, UMEIOILIETO ONBIT MpEenoAaBaHUs AUCIUILUIMH YIPABIEHUYECKOTO
IHUKIA, TPUHATA Ui ONYOJIMKOBAHHWS B HAYYHOM JKypHAje WIHU
cOOpHHKE MaTepHaiOB HayYHO-TIPAKTUYECKON KOH(PEPEHIINH.

He 3auteno

Crarbs HE MOATOTOBJIEHA, HE IpOLUIa IPOBEPKY HA IJIaruar, Moy-
Yiiia OTPUIATENIbHYIO PELEH3UI0 AUIIOMHOTO PYKOBOAMTENS WIIU
MpernoaaBaTess, UMEIOIIErO OMbIT PENnoJaBaHus JUCUHUIIINH YIpaB-
JIEHYECKOT0 IIMKJIa, HE MPUHSATA /7151 ONYOJIMKOBAHMSL.

5.3. MaTepuaJjbl 1J151 ONeHKH JOCTHKE HUS KOMIIeTe HIIUI

5.3.1. OueHo4YHbIe MaTEePHUAJBI IPOMEKYTOYHOM aTTeCTALUMN

5.3.1.1. Bonpocsl K 3Kk3aMeHy

He npexycmoTtpen.
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5.3.1.2. 3agaum K 3a4éTy

No Copepxanue Komnerenuus | UK
Co3naHue 1 XpaHEHHE Pa3InUHbIX HECTPYKTYPUPOBAHHBIX J10- V.3,
1 [K-2
KyMEHTOB H.3
2 [TocTpoenue Mozienu obecreueHust B3auMOIEHCTBUSI MEKIY CO- K-2 V.3,
TPYAHUKAMHU B X0JI¢ OM3HEC-TPOIIECCOB H.3
3 Pemenue 3a1a4 aBTOMaTH3allUK JOKYMEHTO000pOTa C ITOMO- K-2 V.3,
npio COJ1 «Edpar» H.3
4 Pemenue 3amau aBToMaTH3aI[MU T0KYMEHTOO00OpOTA C ITOMO- K-2 V.3,
upio CH /] «1C:;JlokyMeHTO000pOT H.3
5 Pemenue 3amau aBToMaTH3aMy TIOKYMEHTOO00OpOTa C ITOMO- K-2 V.3,
upto COJI «Jleno» u «DIRECTUM » H.3
6 Pemenne 3a1au aBToMaTu3auu JOKyMEHTOO00pOTa C MTOMO- K-2 V.3,
o COJI «Lotus Notes» u «bocc: PedepenT» H.3
Pabota ¢ 00beKTOM «KOHTPAreHTH» B 1C: TOKYMEHTOOOOPOT V.3,
7 IK-2 H3
HopmaTtuBHO —cipaBouHas uH(opmaius: 100aBiaeHIE HOBOM V.3,
8 [K-2
JIOJDKHOCTH U CTI0c00a TI0CTaBKU H.3
Pabora ¢ BHyTpeHHUMU JOKYMEHTAaMH B CHCTEME AJIEKTPOHHOIO V.3,
9 [K-2
JIOKyMEHTO000pOTa H.3
PaboTa co cTpyKTypoil TpeanpusTHs B paMKaX CHCTEMBI 3JICK- V.3,
10 [1K-2
TPOHHOTO JIOKYMEHTO000pOTa H.3
11 VYupasnenue nporeccamu B CO /] [K-2 S}/II; ,
12 Vupasnenue genamu B COJ] K-2 S}/I?; ,
13 Yauuroxenue aeia B COJI K-2 V.3,
H.3
14 VYnpasnenue ToBapamu u yciyramu B CO /] K-2 3}’133 :
15 [Tpumenenue 3ametTok B COJ| K-2 V.3,
H.3
16 Opranu3anus eXXKeTHEBHBIX OTYETOB MO JIMHEHHBIX K-2 5}7133 :
17 PaGora ¢ otueramu pa3ubix BuaoB B CO /] K-2 S}’Ié ,
18 VY4eT BHYTpEHHUX JOKYMEHTOB 10 KOHTPAreHTy K-2 3}’133 ,
19 VYyer HlIc B CyMM€e BHYTPEHHETO JOKYMEHTA K-2 3}7133 :
20 Hacrpoiika untepgeiica C3/] K-2 3}/133 ,
21 Hactpoiika nocrymna k nokymeHty B C3/] K-2 S}/I?; ,
99 [loctpoenue cBszeit Mexay qokymeHTamu B CO /] IK-2 S}’Ié ,
23 VYrpaienue cpokamu AeicTBUS JOKyMEHTOB B CO/J] K-2 3}’133 ,
24 VYrpasnenne sTanamu BefeHus 1okymerTa B CO /] TK-2 S}’IZ; ,
25 Co3znanue 3anucy B XKypHaJIe epenadn JokyMeHToB CO ] IK-2 V.3,
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| H.3
5.3.1.3. Bonpocs! Kk 3a4€Ty € OLeHKOI
He npexycmoTtpen.
5.3.1.4. Bonipocs! k 3a4éTy
Komne-

Ne | Copepxanue — NAK
1 |IlonsATHE NOKYMEHTa, JOKyMEHTOOOOPOTa U MOTOKA JOKYMEHTOB [K-2 33
2 Lenu BHEAPEHUS SIEKTPOHHOTO JIOKYMEHTOO00pOTa [1K-2 3.3
3 TenaeHunu pa3BUTHS CUCTEM DIIEKTPOHHOTO JOKYMEHT0000poTa. PhIHOK TK-2 33

COL. ] '

4 | CtanmapTsl B 00J1aCTH AJIEKTPOHHOTO TOKyMeHTooOopoTta (EDI) I1K-2 3.3

5 | Mecro CO/l B uH(OpMaIMOHHON CUCTEME PEANPUSITUS I1K-2 3.3

6 Tuner C3/1. Cucrema ae10npon3BOJACTBA U CHCTEMA JIEKTPOHHOIO J10- TK-2 33
KyMEHT00060pOTa '

7 Krnaccudukanyst aBTOMaTU3MPOBAHHBIX CUCTEM JIEJIONPOU3BOJICTBA U IK-2 33
9JIEKTPOHHOTO JIOKYMEHTO000pOTa '
Tunbsl TeXHOJIOTHH AJIEKTPOHHOTrO yrpaBieHus qokymentamu (QVY]1) I1K-2 3.3
JIOKyMeHT B MH(pOPMALIMOHHOM cucTeMe. TUIbl JOKYyMEHTOB B MH(OP-

9 MallMOHHOM cucTeMe: OyMakKHBIN JOKYMEHT, 00pa3 JIOKyMEHTa, JJICK- K-2 33
TPOHHBIN TOKYMEHT, CTPYKTypUpOBaHHbIE TIOKyMeHTbI, XML — npen- '
CTaBJICHUE

10 Cnenuduxa nokymenta B C3 /1. CnoxxHble JOKyMEeHTHI. JIOKyMEHT B je- [K-2 33
JIOIPOU3BOJICTBE

11 | Joxyment B CDJ] I1K-2 3.3

12 [Togneprkka >xu3HEHHOTO IUKIA B paznuuHbix CO /], Xpanunuie atpu- K-2 33
OyTOB JJOKyMEHTOB. XpaHWJIMILE CaMHUX JOKYMEHTOB ‘

13 | Konmenuwuu 6e30yMaXHOW TEXHOJIOTUH YITPABICHUS [1K-2 3.3
Tunossie komnoHeHTs! COJ1: XpaHunuie kaprouek (arpulOyToB) AOKY-

14 | MEHTOB; XpaHUJIUILE JOKYMEHTOB; KOMIIOHEHTHI, OCYILIECTBIISIOIIE IIK-2 3.3
OM3HEC-JIOTUKY CHCTEMBbI
Komnonents! pynkuronansuoctu C3 /1. YpaBieHue T0KyMEeHTaMH B

15 | xpanumnue. [louck nokymenToB. Mapipyru3zanus U KOHTPOJIb UCIOJI- [K-2 33
HeHus. OTyeTbl. AIMUHUCTPUPOBAHKE

16 | Mertoasl copTupoBKU AOKyMEeHTOB B CO /] [1K-2 33

17 | OcuoBuslie pynkiuu COJl. TunoBbeie TpedboBanus k CO /] I1K-2 3.3

18 | IIpeumymiecTBa BHEAPEHUS CUCTEMBI AJIEKTPOHHOTO TOKyMEHTOO00pOTa I1K-2 33

19 | [IpuuwHb! aBTOMaTH3anKK. BEIOOp cHCTEMBI aBTOMATH3AI[UN [K-2 33
BapuaHnTsl pemeHus 3a1a4 aBTOMaTU3alluu JOKyMeHToobopoTa. [Ipo-

20 |Gmema equHCTBa MHQOPMAIIMOHHOM cucTeMbl U nHTerpanuu CO/] B nH- [K-2 33
dpactpykrypy kopmopatuHoi MC.

21 KpaTkuii 0630p pbIiHKa U K1accupuKaIus Mmi1aThopM, IpeacTaBICHHBIX IK-2 33
Ha PHIHKE.

22 | ®axropsl, BausAonMe Ha BEIOOp 6a3oBoii miuatdopmbel COJ] I1K-2 3.3

23 | ECM-cucremsl. I1K-2 3.3

24 | BPM — cucremsbl I1K-2 3.3

25 | OteuectBennbie COJ] I1K-2 3.3

26 | Lotus Notes [IK-2 3.3

27 | ®akrop Microsoft SharePomt I1K-2 3.3
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28 | Iloacuctempl aBTOMATU3AIUH JJOKYMEHTOOOOpOTA [1K-2 3.3
29 | CucteMbl aBTOMAaTHU3aLMH AETONPOU3BOCTBA [1K-2 33
30 Ioacucrema apxuBa JOKYMEHTOB, YIIPABJICHHS KOHTEHTOM U CPEACTBA [K-2 33
CTPYKTYpU3aLUH
31 CucreMbl BBOJIa JOKYMEHTOB U CHCTEMBI 00pa0OTKU 00pa3oB JOKyMEH- K-2 33
TOB
32 |Iloxcucrema MapupyTH3allMU JOKYMEHTOB M YIIPaBJICHUS 331aHUAMHU IK-2 33
33 | CucTteMbl KOMILUIEKCHOM aBTOMATH3aIlMK OM3HEC-ITPOIECCOB IK-2 3.3
34 | Tunsl NpuIIOXKEHUH, BHEIPSIEMBIX B paMKax KopropatuBHoi CO /] I1K-2 33
35 | ApXuBBI 2JIEKTPOHHBIX IOKyMEHTOB I1K-2 3.3
36 ABTOMaTH3aIUs TPOLECCOB KITACCUYECKOTO POCCHUHCKOTO TOKYMEHTO- IK-2 33
obopoTa
37 | ABTomMaTH3aIus MpoIeCcCOB COTIACOBAHUS JOKYMEHTOB I1K-2 3.3
38 | ABTomaru3aius ynpaBieHUs OyMaXXHbIM apXHUBOM I1K-2 33
39 ABTOMaTH3aIs IPOLEccoB 00IIeaIMUHUCTPATUBHOIO IOKYMEHTO000- IK-2 33
pota
40 | ABTomarum3anus cienn(puIecKiuX OTpaciIeBbIX 3a/1a4 I1K-2 3.3
41 | ABTomaTH3aIys MPOIECCHOTO YITPABJICHUS I1K-2 3.3
42 | ABTomMatu3aius JOKyMEHT0000pOTa B YIPAaBICHUHU MPOEKTAMHU I1K-2 3.3
42 | ABTomMaTH3aIus TEXHUYECKOTO JTOKYMEHTOO0OpOTa [1IK-2 3.3
44 | Cuctema 3IeKTpoHHOTO ToKyMeHToo0opoTa Lotus Domino & Notes I1K-2 3.3
45 | OcobeHHOCTH BHEAPEHHUS U DKCILTyaTaIlul [1K-2 3.3
16 Cucrema snekTpoHHOr0 TokymeHToobopoTta Lotus Dommo & Notes. TK-2 33
[Nonoxenue Ha peIHKE. VICTOpHS CUCTEMBI, TUIICH3UU U CePTU(UKATHI ’
47 | Ctpykrypa CompanyMedia. ApXUTEKTypa CHUCTEMBI I1K-2 3.3
48 | CDJI Lotus Domino & Notes. Kputuka. Konkypupyronpie pa3paboTKu I1K-2 3.3
49 | OrmeHka SKOHOMHUH U BBITOJ. McunciisieMble U HEMCUKCIAEMBIE BBITOIbI [IK-2 3.3
50 Ouenka s¢ipexruBHOCTH BHEApeHus CO 1. DkoHOMUYECKas 11€1ec000- K-2 33
pa3HoCTh HOBOBBeIeHH . COCTaBIISIIONE SKOHOMUYECKOTO d(peKra. '
5.3.1.5. IlepeyeHb TeM KYPCOBBIX NMPOEKTOB
He npenycmoTtpen.
5.3.1.6. Bonpockl K 3a1MTe KypcOBOIo NMpoeKTa
He npexycmotpen.
5.3.2. OueHo4HbIe MaTePHAJIBI TEKYLIET0 KOHTPOJIA
5.3.2.1. Bonpocsl TecToB
Ne Coaepixanue Komne- UK
Te HIMSA
1. |CoBOKynHOCTH  METO/MOB, HPOU3BOACTBEHHBIX M  IPOrPaMMHO-
TEXHOJIOTUYECKUX CPEACTB, OOBEIMHEHHBIX B TEXHOJOTHUYECKYIO IIeT0Y- IK-2 33
Ky, 00CCIIeUMBAIONIyI0 COOp, XpaHEHHE, 00pabOTKy, BBIBOJ M PACIIPO- ’
cTpaHeHue HHPOPMAIIUU Ha3bIBACTCA
2. |Opranuzanus U MOAJEPKKa KOMMYHUKAITMOHHBIX MPOIECCOB KaK BHYT-
pH OpraHM3alluy, TaK U C BHEUIHEH cpefoi Ha 0a3e KOMIBIOTEPHBIX Ce- IK-2 33
TE U JAPYTHX COBPEMEHHBIX CPEACTB Nepeaayl U paboThl ¢ nH(opMar u- '
€l Ha3bIBaeTCA
3. |Ilpu pemeHun orCHBIX 33/1a4 BBIIOJIHSAIOTCS TaKUEe TUIIOBBIE MPOLEAY- K-2 33

pbI HH(POPMAITMOHHBIX TEXHOJIOTHH, KaK:
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4. |IlporpamMMHO-anmapaTHbI KOMIIJIEKC, TpeAHA3HAYEeHHBIA 111 00paboT-
KU JIOKYMEHTOB W aBTOMAaTH3allMU PabOThI mosb3oBateneil B cucremax| [IK-2 33
yIpaBJICHUs Ha3bIBACTCS
5. |Hcnonp3oBaHMe BBIUUCIUTENBHON TEXHUKU B O(HCax MPOIUIO B CBOEM IK-2 33
pa3BUTHUU CIEAYIOUHE TPU dTara
6. |K ocHOBHBIM QyHKIHSM 3JIEKTPOHHOTO O(rca OTHOCSATCS: I1K-2 3.3
7. |Kak Ha3bIBaeTcst ouc B KOTOPOM Bce HeoOxoaumble (PyHKIUU HHPOP-
MAIOHHOTO OOCITY)KHBAHUS JESITEIBHOCTH CHEI[HAINCTOB M COOTBET- TK-2 33
CTBYIOIIME PECYPChl MPOCTPAHCTBEHHOIO PACIPEAEICHbl B Pa3lInUHBIX
y3l1aX KOMIIBIOTEPHOU CETHU:
8. |K mpemmymiecTBaM MCIOJIB30BAaHUS BHPTYAJBHOTO O(EiCa MOKHO OTHE- TK-2 33
CTH
9. |KHemocraTkaMm BUPTYaIbHOTO OQHCa OTHOCAT [K-2 33
10. | M3 kakuX KOMIIOHEHTOB COCTOHUT MPOTPaMMHOE OOECIICUCHHE TEXHOJI0- [K-2 33
TUH AJIEKTPOHHOTO oduca ]
11. |KoMIOHEHT 3JIeKTpOHHON 00pabOTKH TOKYMEHTOB BKIIOYAET [1K-2 3.3
12. | KoMMyHUKaTHBHBIH KOMIIOHEHT BKIIOYAET I1K-2 3.3
13. | Pa3nuyarot Tpu BHJa TeJIEKOHPEpEeHITUH I1K-2 3.3
14. |3adukcupoBaHHas Ha MaTepHAIBHOM HOCHUTENe WHOOpPMAIUs C PEKBU- K-2 33
3UTaMH, O3BOJISTIONMH €€ UACHTU(DUIIMPOBATh HAa3bIBACTCS '
15. KaKa;{V (GyHKIUS TOKYMEHTa 00SCTIEeYrBAET BO3/ICHCTBHE HA KOJUICKTHBBI K-2 33
JIO/IEH 711 OpTaHU3allMK U KOOPJMHAIIMY MX JIESITeIbHOCTH
16. |JIokyMeHT, BBITIOJNHSS ATy (PYHKIHIO TO3BOJISET HAKAIIMBATH CBEICHUS
3a OIpeesIeHHble MEePUObl BPEMEHU M IO3BOJISET UX aHAIM3UpoBaTh, | [IK-2 33
BBISIBJISISL TCHICHIIUU ¥ 3aKOHOMEPHOCTH
17. |BeaensitoT criemyronme BHIBI JOKYMEHTOB B 3aBUCHMOCTH OT TIPOMC- MK-2 33
XOXK/IEeHUs
18. |B 3aBUCHMMOCTH OT OTHOIICHUS K armapary yrnpaBJIeHUs TOKyMEHTHI ObI- [K-2 33
BAIOT
19. |Ilo creneHu NOUIMHHOCTH JTOKYMEHTHI JICJISATCS Ha: I1K-2 3.3
20. |Yem ompenensieTcst UUCIO PEKBU3UTOB, XapaKTepU3yIOMMX HOKyMeHThl: | [IK-2 3.3
21. |CoBOKYIMHOCTb PEKBH3UTOB, U3 KOTOPHIX COCTOUT JOKYMEHT, Ha3bIBaCT- K-2 33
cst
22. | JlokyMeHTOOOOPOT OpraHu3aIuf — ITO [1K-2 3.3
23. |BbLOENAIOT TPU OCHOBHBIX JOKYMEHTOIIOTOKA OPraHU3aluH [K-2 33
24. |Cucrema BeieHUs TOKyMEHTALlUU, IPU KOTOPOM BEChb MAacCHUB CO37aBae-
MBIX, IepelaBaeMbIX M XPaHUMBIX JOKYMEHTOB IOJIEPKUBAETCS C I10-
MOUIBI0 WHPOPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH Ha KOMITb- K-2 33
I0TepaxX, OOBEIMHEHHBIX B CETEBYI CTPYKTYpY, IPELycCMaTpHBAIOLIYO '
BO3MOXHOCTb (POPMUPOBAHMS U BEJICHUS paclpeieIeHHON 0a3bl JaHHBIX
Ha3bIBACTCS
25. |IlpuHIunamu 3JeKTPOHHOTO JOKYMEHTOO00POTa SIBISIFOTCS: I1K-2 3.3
26. |BHenpeHue cucTeMbl aBTOMATU3AINHU JIOKYMEHTOO00pOTa U JACTOMPOU 3- K-2 33
BOJICTBA 00ecIIeynBaeT ’
27. |DAEeKTpOHHBIM JOKYMEHT IOJy4aeT CTaTyC MOJHOLEHHOTO (MMEIOILEro K-2 33
IOPHINYECKYIO CHITY), B CIIydae, €Clid Ha HEeM UMeeTCsl '
28. |BpiaensroT ciemyonme CUCTEMBI JOKyMEHTO0O0pOTa I1K-2 3.3
29. |Habop HECKONBKUX MPOTPAMMHBIX MPOAYKTOB, (PYHKIMOHAIBHO JIOTIOJI-
HAIONMX ApPYr Jpyra, MOIJEpKUBAIOUMX €JUHble HHOOPMalMOHHbIE [K-2 33

TEXHOJIOTMH, PEaTn30BAHHbIC Ha OOILICH BBIYMCIMTEIBHOW M olepalu-
OHHOH TIaT(OpMe Ha3bIBACTCS
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30. | OTnuuyuTeNnbHBIMU OCOOEHHOCTSIMA UHTETPUPOBAHHBIX TAKETOB SBJISIOT- IK-2 33
csl

31. | OcHoBHOII Ha0OP OPUCHBIX TPUIIOKEHUH BKIIOYACT I1K-2 3.3

32. | lonosHuTENbHBIH HA00p 0UCHBIX NPUIJIOKEHU BKIIOYAET I1K-2 3.3

33. |Texnonorusi 00pabOTKH TEKCTOBOW MH(OpPMAIIMU BKIIOYALT I1K-2 3.3

34. |OTu cucreMbl 0OecrieunBarOT BBOJ, U3MEHEHUE U COXPAaHEHNE CUMBOJI b- IK-2 33
HOTO TEKCTa, He TpeOyromero GopMaTHpOBaHU S ’

35. |/laHHBIE cucTeMBI TTpeTHAa3HAUYEHBI HE CTOJIBKO JUISI CO3JaHMs OOJBIIMX
JOKyMEHTOB, CKOJIBKO JUIsl peau3alliy pa3iudHoro poaa nonurpaduue-| I1K-2 33
CKHX 3(HpeKTOB

36. |/lanHbIi BUJ CHCTEM IpelHa3HauyeH ISl MOATOTOBKU CIIOKHBIX TEKCTO- IK-2 33
BBIX IOKYMEHTOB

37. |IIpomecc ouM(pPOBKM aHaJIOTOBOTO M300pa)KEHHS MPU MOMOIIM CHEIlU- MK-2 33
AIBHOTO YCTPOMCTBA HA3bIBAETCS

38. [OcHoBa paboOTHI ATOr0 THIA CKaHEPOB - MojABMKHas nuHeiHas [13C K-2 33
MaTpula:

39. |Bwua ckanepa, B KOTOPOM OpUTHHAJ MPOTITUBAETCS MUMO HETIOABHKHON K-2 33
auHenHol [13C marpuist )

40. |OCHOBHBIC XapaKTEPUCTUKH CKAaHEPOB [1K-2 3.3

41. |Cucrtembl TpeAHA3HAYEHHBIC IJII aBTOMATHYECKOTO BBOJIA IMEYATHBIX K-2 33
JJOKYMEHTOB B KOMITBIOTEP Ha3bIBAIOTCS

42. |Kno4yeBbIM MapaMeTpoM CHCTEM paclO3HABAHUS TEKCTa, XapaKTepU3y- K-2 33
IOIIMM WX MPAKTUYECKYI0 [IEHHOCTB, SBIISICTCS

43. | B atux gopmarax MOKHO COXPaHSTh TEKCTOBHIE TOKYMEHTHI: [1K-2 3.3

44, |Opranu3anusi TEKCTOBOW MH(OPMALKH, MPH KOTOPOW TEKCT MPEICTaB-
nsieT cob0oif MHOXKECTBO (parMEHTOB C SBHO yKazaHHBIMH accomuatuB-| [IK-2 3.3
HBIMHU CBSI3IMU MEXY STUMH (parMeHTaMH Ha3bIBAeTCsl. ..

45. |CoenuHeHUE TEXHOJOTMH THIEPTEKCTa W TEXHOJOTUU MYJIbTUMEIna K-2 33
(uHTETpaIys TeKcTa, rpaduku, 3ByKa, BUCO) HA3BIBACTCS TEXHOJIOTH ’

46. |KommbioTepHas mporpaMma, MO3BOJISIONR@S MPOBOAUTH BBIYHUCICHHS C
JTAHHBIMH, TIPEJCTABICHHBIMU B BUJIC IBYMEPHBIX MACCHBOB, UMUTHDPY-| [1K-2 33
IOIMX OyMa)KHbIE TaOMUIIBI HA3bIBACTCS

47. |OCHOBHBIC THIIBI JAHHBIX, UCIIOJIb3YEMBIE B 3JICKTPOHHBIX TabIHIIaX [K-2 33

48. |CTpyKTypupOBaHHBIM OpraHW30BaHHBIM HAOOpP JAHHBIX, ONMHUCHIBAIOIIMI
XapaKTePUCTUKU Kakoi-110o0 ¢u3nueckoil wim BUpTyalnbHOU cuctemsl| I1K-2 33
Ha3bIBACTCS

49. | Obpaiuenue k 6a3aM TaHHBIX OCYIIECTBIISIETCS C IIOMOIIBIO [IK-2 3.3

50. |Ocuosubie ¢pyakunn CYB]/] [K-2 33

51. |IIpousBoautenbHocTh CYB/I onieHuBaeTCs [1K-2 3.3

52. |CymecTBYyIOT clenyronme Mojaenu 0a3 JaHHbBIX [K-2 33

53. |ba3a 3HaHUH ABJISIETCS] OCHOBHOM COCTABHOW YacThIO I1K-2 3.3

54. |CYBJ MS Access npeaHa3zHaueHa JUIsl CO3JJaHUs U OOCITy>KUBaHUS I1K-2 3.3

55. | B kakux ciydasix, ¥ ¢ KaKOW IEJIbI0 CO3JAl0TCs 0a3bl JAaHHBIX [IK-2 3.3

56. |I'maBHBIMHU IpEUMYIIECTBAMHU XpaHEHHs HH(OpMauu B 6a3aX TaHHBIX K-2 33
SIBIISTFOTCSI

57. |Ilo TexHomoruu oOpabOTKM TaHHBIX 0a3bl JAHHBIX OAPA3IEISIIOT HA [1K-2 3.3

58. |Ilo cnocoOy nocTyna K JaHHBIM 0a3bl JaHHBIX OAPA3ICISAIOT Ha [K-2 33

59. |Ilo Tumy cBs3u MeXAy JaHHBIMU 0a3bl JaHHBIX TOAPA3IEIAIOT Ha [1K-2 3.3

60. |IlepBbIM 3Tarom co3nanus 06a3bl JAHHBIX SBJISAETCS [K-2 33

61. |Pa3nmuyaroT cienyronme THIBI KOMITBIOTEPHON TpaduKu [K-2 33

62. |Haubonee u3BecTHbIMH cioco0aMM MpeACTaBICHUs rpaduyeckod M H- I1K-2 3.3
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dopmanuu SBISFOTCS

63. | OCHOBHBIM JIEMEHTOM U300paKEHHSI TOTO BUAA ITPaUKU SBIIACTCS IK-2 33
TOYKA
64. | OCHOBHBIM JIEMEHTOM U300paXKEHMsI TOTO BUAA IpadUKu SBISETCS K-2 33
JTUHUS
65. |JlocTomHCcTBaMU pacTpOBOM rpadKK SBIISFOTCS: [1K-2 3.3
66. |/l paGoThI ¢ pacTpOBOM rpaguKoil HCHONB3YIOT PEJAKTOPHI [K-2 33
67. |Jlnst paboThI ¢ BEKTOPHOH TpadUKOil MCTIONB3YIOT PEAAKTOPHI [K-2 33
68. |CoBpeMeHHas KOMIbIOTEpHas: UH(OPMAIIMOHHAS TEXHOJIOTHS, TTO3BOJISI-
101251 O0BETUHUTH B KOMITBIOTEPHOM CHCTEME TEKCT, 3BYK, BHJICOM300- [IK-2 3.3
paxeHue, rpaduueckoe M300paKEHHUE U aHUMAITUIO
69. |OcHOBHBIE XapaKTEPUCTUKNA KaHAJIOB CBSI3U [K-2 33
70. |BbLOENSIOT JBa THIIAa KAHAJIOB CBSI3H [K-2 33
71. | JlaHHOE MporpaMMHOE obecreueHrne oMoraeT OpraHiu30BaTh pabouee
BpEMsI M OTCIICKHBATH HEOOXOJMMBIE TTOTH30BATEIN0 COOBITHS, a TAKKE TK-2 33
MO3BOJISIET CTABUTH 337aYM U OCYILECTBIISITh KOHTPOJIb HAJl UX UCIIOJIH €-
HUEM:
72. |Cpemu ¢yHKIIUH TTpOrpaMM-OpraHai3epoB MOKHO BBIJICIUATD CIIETYIO- K-2 33
e
73. | OOBenMHEHHE KOMITBIOTEPOB B JIOKAIBHYIO CETh 00CCIICUNBACT PEIICHIE K-2 33
3a/1a4:
74. |3anmmeHHOCTh MHGOPMAIH U TOICPKUBAIOILEH ee H(pacTpyKTyphI
OT CIIy4allHbIX WJIM IIPEJHAMEPEHHBIX BO3IEHCTBUN €CTECTBEHHOTO HIIH K-2 33
UCKYCCTBEHHOIO XapaKTepa, KOTOpble MOTYT HAaHECTH yLepO BiaJelb-
11aM MJIU [T0JIb30BATEIsIM MH(OpMaIuu Ha3bIBACTCS
75. | BeigenstoT Tpu ypoBHS GOpMHUPOBaHUS peKUMa HHPOPMAIIMOHHOI Oe3- K-2 33
OIaCHOCTHU
76. |K 4nciny OCHOBHBIX MPEUMYIIECTB PabOTHI C TEKCTOM B TEKCTOBOM pe- [K-2 33
JAKTOpE CJIEAYET OTHECTH
77. |OcHOBHBIMU (PyHKIIMAMHU 0a3bl JAHHBIX SIBIISIOTCS I1K-2 3.3
78. |llonsitue pexuma on-line o3Hagaer [1K-2 3.3
79. |URL — anpec cogep>xuT HHGOPMAITHIO O I1K-2 3.3
80. | YcrpoiicTBO, 00bEAMHSIIONIEE HECKOIBKO KAHAIOB CBS3EH, HA3BIBACTCSI I1K-2 3.3
81. |K ocHOBHBIM BUJIaM yiiep6a, HAHOCHMMOTI'O B Pe3y/bTaTe KOMIBIOTEPHBIX K-2 33
HPECTYIIEHUH OTHOCAT
82. | Pemakrop MS Word He 103BOJIIET COXpaHUTh TOKYMEHT B hopmare I1K-2 3.3
83. |Kakas ¢opma opraHu3anuy JaHHBIX UCIOJIB3YETCS B PENSIIMOHHON Oa3e K-2 33
JTAHHBIX
84. | B 3anucu pensiiuoHHOM 0a3bl TaHHBIX MOYKET COJIEPIKATHCS [IK-2 3.3
85. |Cucrema ynpasnenus 6azamu qanabix (CYB) — ato [K-2 33
86. |ba3zoBbIM MPOTOKOJIOM B ceTH HTEpHET sABISETCS [1K-2 3.3
87. |I'mmepcchlaku Ha web - cTpaHHIle MOTYT 00€CIIEUUTDb IEPEeXo]] [K-2 33
88. |Ilox KOMITBIOTEPHBIMHU TEIEKOMMYHHUKAIIUSIMHU TOHUMAETCS [K-2 33
89. |I'pymma KOMIBIOTEPOB, CBA3aHHBIX KaHAJIAMH TIepeayd HH(opMauu u
HaXOSIIMXCS B MIpeiesiaX TEPPUTOPUH, OTPAHUUCHHONW HEOOIBIIMMHU [K-2 33
pa3MepaMu: KOMHATBI, 3aHUs, IPEAINPUSITHUS, Ha3bIBACTCA:
90. |Koudurypammus (TOMONOTHsI) TOKATbHOW KOMITBIOTEPHON CETH, B KOTO-
poii Bce paboune CTaHIIMU COSTMHEHBI HETTOCPEACTBEHHO C CEPBEPOM, [1K-2 3.3
Ha3bIBaeTCs
91. |Tpaucnoprasrii mpotokon (TCP) — obecrieunBaer [K-2 33
92. |IlouToBBIH AWK a0OHEHTA AJICKTPOHHOM IMOYTHI TPEACTABIISIET COOOM: [1K-2 3.3
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93. | DTOT yHUBEPCAIBHBIN (JIOCTYMHBIN JUIS PA3TUYHBIX TEKCTOBBIX PEIAKTO-
poB) GopMaT TEKCTOBBIX(HAHIOB MOJHOCTHIO COXpaHseT (GopMaTUPOBa- [K-2 33
HUE JOKYMEHTA
94. |TI'moGanpHast KOMIIBIOTEPHAS CETh - ATO [1K-2 3.3
95. | lomeH - 3TO I1K-2 3.3
96. |IIpotokon mapmpyruzanuu (IP) obecneunBaert: [1K-2 3.3
97. |llox nmpoTokonaMu MHGOPMAIIMOHHON CETH TOHUMAETCS: [K-2 33
98. |K mpenmymiecTBaM HCIOJIB30BaHUS BUPTYAITBHOTO O(rica MOYKHO OTHE- [K-2 33
CTH
99. | U3 KakuX KOMIIOHEHTOB COCTOMT ITPOTPAMMHOE 00CCIICUCHNE TEXHOI O~ K-2 33
THH AJICKTPOHHOTO oduca: ’
100. | Ucnionp30BaHKE BHIYUCIUTENLHON TEXHUKH B O(EICaX MPOLLUIO B CBOEM IK-2 33
pa3BUTHUU CIEIYIOIME TPU dTara

5.3.2.2. Bonpochl 11l YCTHOTO ONPOca

Ne | Copep:xanne Kome- NIK
TeHIUS

1 [loHsiTHe TOKyMeHTa, TOKYMEHTO000pOTa M MOTOKA JOKYMEHTOB I1K-2 3.3

2 | Uenu BHeapeHUs 2JIEKTPOHHOTO JJOKYMEHTO000pOTa I1K-2 3.3
TenaeH MM pa3BUTHS CUCTEM DIIEKTPOHHOTO JOKYMEHT0000pOoTa. PRIHOK

3 [1K-2 33
COA.

4 | CranpapThl B 00JIaCTH 3JIEKTPOHHOTO AoKyMeHTooOopoTa (EDI) I1K-2 33

5 | Mecro CO/] B nHpOpMAIIMOHHOMN CUCTEME MPETPUSTH S I1K-2 3.3

6 Tuner C3/1. Cucrema ae10npon3BOJACTBA U CUCTEMA JIEKTPOHHOIO J10- IK-2 33
KyMEHTOOOOpOTa ]

7 Knaccudukanus aBToMaTH3MPOBAaHHBIX CUCTEM JIEJIONPOU3BOJICTBA U TK-2 33
AJIEKTPOHHOTO JIOKyMEHTO000pOTa '

8 | TumsI TEXHONOTUH AIIEKTPOHHOTO yIpaBieHus JokymeHTamu (DY) [K-2 33
JIOKyMeHT B MH(pOPMALIMOHHOM cucTeMe. TUIIbl JOKYMEHTOB B MH(OP-

9 MallMOHHOM cucTeMe: OyMakKHBIN JOKYMEHT, 00pa3 IOKyMEHTa, JJICK- K-2 33
TPOHHBIN TOKYMEHT, CTPYKTYpUpOBaHHbIe JOKyMeHThl, XML — npen- '
CTaBJICHUE

10 Cnenudurka nokymenta B CO /1. CroxHbIe JOKyMEHTHI. JIOKyMEHT B je- K-2 33
JIOTIPOM3BOJICTBE

11 | Joxyment B CD/] [1K-2 33

12 [Togneprkka >xu3HEHHOTO UKIA B paznuuHbix CO /] Xpanunuiie atpu- K-2 33
OyTOB JIOKYMEHTOB. XPaHUIUIIE CAMUX JOKYMEHTOB '

13 | Konnenmuu 6€30yMaKxHON TEXHOJOTUU YITPABIICHUS I1K-2 3.3
Tunossie komnoHeHTh! COJ1: XpaHuIuIe Kaprouek (arpulyToB) AOKY-

14 | MeHTOB; XpaHWJINILE TOKYMEHTOB; KOMIIOHEHTHI, OCYILIECTBJISIOIIE [K-2 33
OM3HEC-JIOTUKY CHCTEMBbI
KowmmonenTs! ¢pynkinonansaoctd CO /1. YpaBneHue TOKyMeHTaMH B

15 | xpanumnue. [louck nokymenToB. Mapipyruszamnusi U KOHTPOJIb UCIOJI- [K-2 33
HeHus. OT4eTsl. AAMUHUCTPUPOBAHUE

16 | Meroasl copTupoBKU AOKyMeHTOB B CO /] [1K-2 33

17 | OcuoBubie pyakinu COJI. TunoBbie TpeboBanus k COJ] I1K-2 3.3

18 | IIpenmymecTBa BHEIPEHMSI CUCTEMBI DJIEKTPOHHOTO JOKYMEHT0000pOTa I1K-2 3.3

19 | [IpwumHbl aBTOMaTH3aIUK. BEIOOD CHCTEMBI aBTOMATH3AIIHHU I1K-2 3.3

20 BapuaHTsl pemeHus 3a7a4 aBTOMaTU3aI[uu JOKyMeHToobopoTa. [Ipo- IK-2 33
6sieMa eMHCTBA MHQPOPMAIMOHHOM cucTembl 1 uHTerpanuu CO /1 B nH- ’
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(dpactpykrypy kopmoparuBHou MC.
21 Kpatkuii 0630p pbiHKa U K1accupuKaius miathopM, IpeacTaBICHHBIX [IK-2 33
Ha PBHIHKE.
22 | ®akTopsl, BIUSIONIE Ha BEIOOP 6a30B0i miaTdgopmbl COJ] I1K-2 3.3
23 | ECM-cuctemsl. I1K-2 3.3
24 | BPM — cucremsbl I1K-2 3.3
25 | OteuectBeHHbIe CO/] I1K-2 3.3
26 | Lotus Notes [1K-2 3.3
27 | ®akrop Microsoft SharePomnt I1K-2 33
28 | IloacucremMbl aBTOMATH3AIUN JOKYMEHTOO00POTA [K-2 33
29 | CucreMbl aBTOMATH3aIlUH JICIONPOU3BOICTBA [1K-2 3.3
30 Iogcucrema apxuBa JOKYMEHTOB, YIIPABJICHHS KOHTEHTOM H CPEJCTBA [K-2 33
CTPYKTYpHU3aLlHU
31 SOI/;CTGMBI BBOJIa IOKYMEHTOB M CHCTEMBI 00pabOTKH 00pa30B JOKYMEH- K-2 33
32 |Iloxcucrema MapupyTH3alMU JOKYMEHTOB U YIIpaBJICHM 3aaHUSIMU I1K-2 33
33 | CucTtembl KOMILUIEKCHON aBTOMAaTU3allMH OM3HEC-ITPOI[ECCOB [1K-2 3.3
34 | Tunsl NpUIIOKEHUH, BHEIPSAEMBIX B paMKax KopriopaTuBHoi CDJ] I1K-2 3.3
35 | ApXuBBI JIEKTPOHHBIX JOKyMEHTOB IK-2 33
36 ABTOMaTH3aIUs TPOLIECCOB KITACCUYECKOTO POCCHUICKOTO TOKYMEHTO- IK-2 33
obopoTa
37 | ABTOMaTu3anus npoIeccoB COTIACOBAHUS JOKYMEHTOB I1K-2 3.3
38 | ABTomaru3aius ynpapiaeHUss OyMaXXHbIM apXHUBOM I1K-2 3.3
39 ABTOMaTH3AIIHS TPOLIECCOB OOIEaIMUHUCTPATUBHOTO TOKyMEHTO000- TK-2 33
pota
40 | ABTomaru3anus cienn(puIecKiX 0TpacIeBbIX 3a1a4 I1K-2 3.3
41 | ABTomartu3anus NpoIEecCHOro yrpaBileHus I1K-2 3.3
42 | ABTomartu3aius JOKYMEHTO000pOTa B YIPaBICHUHU IPOEKTaMHU I1K-2 3.3
42 | ABTOMaTu3anus TEXHHYECKOTO JTOKYMEHTO000poTa I1K-2 3.3
44 | Cuctema 3JIeKTpOHHOr0 JoKyMeHToobopoTta Lotus Domino & Notes I1K-2 3.3
45 | OcoOGeHHOCTH BHEAPEHHUS U IKCILTyaTallu1 I1K-2 3.3
Cucrema 2JIeKTpoHHOTO ToKymMmeHTooOopoTa Lotus Domino & Notes.
46 I1K-2 33
Ionoxenue Ha peIHKE. VICTOpHS CUCTEMBI, TUIICH3UU U CepTU(DUKATHI
47 | Ctpykrypa CompanyMedia. ApXUTEKTypa CHUCTEMBI [1K-2 3.3
48 | CO/I Lotus Domino & Notes. Kputuka. Korkypupyromnme pa3paboTKi [1K-2 3.3
49 | OrieHKa YKOHOMHH ¥ BBITOJI. McumciisieMble W HENCUHCIISIEMbIE BBITOJIBI I1K-2 3.3
Ouenka a3¢ddexruBHOCTH BHEeApeHus COJ[. DxoHoMHYECKas 11e71eco00-
50 [1K-2 33
pa3HocTh HOBOBBeIeHH . COCTaBIISIONHE SKOHOMUYECKOTO d(eKra.
5.3.2.3. 3agaum 1719 NPOBEPKH YMEHHUH M HABBIKOB
No Copnep:xanue Kovmnerenuus | UK
1 Co3znanue 1 XpaHeHue pa3IMuHbIX HECTPYKTYPHPOBAHHBIX J10- K-2 V.3,
KYMEHTOB H.3
2 [ToctpoeHune Moaenu oOecieYeHUsT B3aUMOACHCTBHS MEXTY CO- K-2 V.3,
TPYAHUKaMHU B X0Jle OM3HEC-TIPOLIECCOB H.3
3 Pemenue 3aay aBTomMaTH3auy JOKyMEHTO000pOTa C IOMO- K-2 V.3,
npio COJ «Edpat» H.3
4 Pemienne 3a1au aBToMaTu3auu JOKyMEHTO000pOTa C MOMO- K-2 V.3,
o COJ1 «1C;[lokymeHTO000pOT H.3
5 Pemenne 3a1au aBTOMaTH3aIlMU JOKYMEHTOOOOPOTa € TOMO- IK-2 V.3,
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mpro COJI «/lemo» u «DIRECTUM » H.3
6 Pemenue 3a1a4 aBTOMaTU3alMK JOKyMEHTOO00POTa C ITOMO- IK-2 V.3,
upio COJI «Lotus Notes» u «bocc: PedepenT» H.3
PaboTa c 00beKTOM «KOHTpAreHTh» B 1c: JOKyMEHTOOOOPOT V.3,
7 [K-2 H3
HopMmartuBHO —cripaBouHas HHGOpMaIUs: 100aBICHUE HOBOM V.3,

8 [1K-2
IOJDKHOCTH U CIT0C00a JOCTaBKU H.3
Pabora ¢ BHyTpeHHUMU JOKYMEHTAaMHU B CUCTEME JIEKTPOHHOIO V.3,

9 [1K-2
JIOKYMEHTO000pOTa H.3
Pabora co cTpykrypoii nmpeanpusarus B paMKax CUCTEMBI 3JIEK- V.3,

10 [K-2
TPOHHOTO JIOKyMEHTO00OpOTa H.3
11 VYupasnenue nporeccamu B CO /] K-2 S}’I?; ,
12 VYnpasnenue nenamu B COJ1 K-2 3}’133 ,
13 VYHuuroxenue nen B COJ1 K-2 S}’S ,
14 Vnpasnenue ToBapamu u yciayramu B COJ] K-2 S}flé ,
15 [Tpumenenue 3ametok B COJ] K-2 3}1133 :
16 Opranu3zanus exeHEBHbIX OTYETOB MOTYMHEHHBIX K-2 S}’Ié ,
17 Pa6ota ¢ oTueramu pa3Hbix BUI0B B COJ] IK-2 SP’I:; ,
18 VY4eT BHYTPEHHUX JOKyMEHTOB 10 KOHTPATreHTY [IK-2 3}7133 ,
19 VYyer HlICc B CyMM€ BHYTPEHHETO JOKYMEHTA K-2 S}/If; :
20 Hacrpoiika uaTtepgeiica CO /1 IK-2 S}’I?é ,
21 Hactpoiika noctyna k nokymenty B CO/J] K-2 S}’Ié ,
29 ITocTpoenue cBszeit Mexay nokymeHTamu B CO /] K-2 SP’I:; ,
23 VYrpaBiieHue cpokaMu AeicTBHS JOKyMeHTOB B CO /] K-2 3}7133 ,
24 VYrpasiienue sTanamu BefieHus TokymenTa B CO /] K-2 V.3,
H.3
25 Co3pmanue 3anucH B XXypHaie nepenadu JokyMeHToB COJ] [K-2 SP]I?;

5.3.2.4. IlepeueHb TeM pe epaToB, KOHTPOJIbHBIX, pac4eTHO-TPad HuecKUX pador

He npenycmotpeHnst

5.3.2.5. Bonpocs! AJ151 KOHTPOJIbHOM (pacueTHO-Tpad muecKoi) padoThI

He npenycmotpensl
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5.4. CucreMa onle HUBAHHUA JOCTHKE HUSI KOMIIEe Te HITU I

5.4.1. Onenka J0CTHKe HUSl KOMIIeTEHIIUH B X0/1e IPOME KYTOYHOM aTTeCTAlUH

Komnerennms [1K-2. CriocobeH BbIOMpaTh HHCTPYMEHTAIBHBIE CPENICTBA I 00paboTKH (PMHAHCO-
BOM, OyXraJaTepCcKOH W MHON PKOHOMHYECKON WHMOPMAIIUH M CTPOUTH CTAaHIAPTHBIC TEOPETHY €-
CKHME M SKOHOMETPUYECKUE MOJIEIH, HEOOXOAMMBIE [yl pelieHus MPpodheCcCHOHANBHBIX 33/1a4

Wuaukarops! goctrkenus kommnereHun [1K-2

Howmepa BonpocoB u 3a1au

Kon

Conepxxanue

BOIIPOCHI K 3a-
yéry

3aJa4d K 3a4é-

Ty

33

3HATH OCHOBHBIC TEOPETUYECKHE MOJIOKEHU S MHPOPMa-
OHUOHHBIX TeXHOHOFHﬁ, MCTO/JbI U CPCACTBA IIOMCKA, CHU-

cTemMaru3anuu, o0paboTku, mnepenadyu, JOKyMeHTaluu 1
3aIMThl HHQOpMaIHH

1-50

V.3

YMeThb IpUMEHSATh OCHOBHBIE METO/IbI, CIIOCOOBI U Cpe-
CTBa MOJIy4EHU S, XpaHEHU I, TOMCKA, CUCTEMAaTHU3all1H,
00paboOTKH, Nepeaayn 1 3alMThl HHHOpMAINU

1-25

H.3

HMMeTh HAaBBIKYU UCIIOJIB30BAHHS TPOTPAMMHBIX CPEJICTB
JUTS perieHust 3a1a4 00paboTKu WHGPOPMAIINH, 8 TAKKE
METOJIOB M HHCTPYMEHTOB 3l THl HHMOPMAIIUH B DJICK-

TPOHHOM JJOKYMEHTO000pOTE

1-25

5.4.2. Ouemca JOCTHKEe HUsI KOMIIe Te HIIMI B X0/1e TEKYIIEI'0 KOHTPOJIA

Kommnerennus [1K-2. CriocoGeH BbIOMpaTh HHCTPYMEHTAIBHBIC CPEICTBA /IJ1si 00paboTKu (prHAaHCO-
BOH, OyXranTepckoil ¥ MHOW SKOHOMHMYECKOI MH(pOpMAIIMU U CTPOUTH CTaHAapPTHBIC TEOPETUY €-
CKHE ¥ SKOHOMETPUYECKIE MOJIEIH, HEOOXOAMMBIE IS peleHusl Mpo(eCcCHOHATBHBIX 3a7a4

WNuaukarops! qoctrkenus kommneteHuu [1K-2

HOMepa BOITPOCOB U 3a1a4

3a7a4u
BOIPOCHI
JUIs TIPO-
JUIs yCT-
Kon Copnepxanue TECThI HOTo BEPKU
EHUU U
ornpoca ™
HAaBbIKOB
3.3 | 3HaTh OCHOBHBIE TEOPETHYECKHE MOJIOKEHUS HH DO P-
MAaIMOHHBIX TEXHOJIOTHI, METO/IbI M CPEJICTBA ITOWCKA, 1-100 1-50
cucTeMaTH3aluu, 00paboTku, IMepenadu, JOKyMEeHTa-
IIUU U 32U THl THQOpMAINU
V.3 | YMeTh IpuMEHSTh OCHOBHBIE METO/IbI, CIIOCOOBI
CPEJCTBA MOJy4EHU S, XpaHEHU S, I0MCKA, CHCTEMAaTH - 1-25
3aliM, 00pabOTKH, Nepeaayu 1 3alThl HHPOpMAIUU
H.3 | UmeTh HaBBIKM MCIIOJIB30BAHUS IPOTPAMMHBIX
CpPEZCTB JUIsl pelieHus 3aa4 00paboTku MH(pOpMaIi, 105

a Takke METOJI0B M MHCTPYMEHTOB 3allThl HH(pOpMa-
I[UH B 3JIEKTPOHHOM JIOKYMEHT0000pOoTe
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6. YueOHO-MeTOANYECKOE 00ecIeYeHue TUCIUIIITUHBI

6.1. PexoMeHayemasi JuTepaTypa

Tun pexomen-
Ianui

IlepedyeHb ¥ peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BAHKE, IO U
MeCTO M3XaHMs)

KoanuyecTBoO
JK3. B ONO-
JHOTEKe

1

2

3

2.1. YyeOusbie
U3IAHUSA

beikoBa T. A. Jlenonpou3BoACTBO [37EKTPOHHBIN pecypc]: Yueb-
Huk / T. A. beikoBa, JI. M. Banosa, 0. M. Kykapuna, JI. B. Can-
kuHa; Poccuiickuil skoHoMHuueckuid yausepcuteT uM. I'.B. Tlne-
xaHoBa - Mocksa: OOO "Hayuno-usnarensckuii nieatp MH®OPA-
M", 2021 - 393 c. [DU] [OBC 3nannym] URL:
https://znanium.com/catalog/document?id=371687

EBnoxumona JI. M. DnekrpoHHBIN T0KyMEHTOOOOPOT U obecrie-
YyeHue 0e30MacCHOCTH CTaHIapTHBIMU cpeicTBaMu wWindows [3I1ek-
TPOHHBIH pecypc]: Yuebnoe mocobue/ JI. M. EBnokumosa, B. B.
Kopsioxun, A. H. ITetekun, O. I'. [IBeukoBa - Mocksa: OO0
"KYPC", 2019 - 296 c. [OU] [OBC 3nanuym] URL:
https://znanium.com/catalog/document?id=333400

Kopnees 1. K. Ynpaiienne 10KkyMEHTaMu [3JIEKTPOHHBIN pe-
cypc]: Yueonuk / . K. Kopuees, A. B. ITmenko, B. A. Mamyp-
ueB - MockBa: OOO "Hayuno-uznarensckuii nentp MHOPA-M",
2022 - 300 c. [DU] [2BC 3nannym] URL:
https://znanium.com/catalog/document?id=414611

Kopnunosa A. A. 3anmTa nepcoOHaIbHBIX JAHHBIX [ DJIEKTPOHHBIN
pecypc]: yuebHoe mocobue / A. A. Kopuunosa, JI. C. FOnycosa,
A. C. Ucmarunona - Ya: baml'V, 2020 - 120 c. [DU] [DBC
Jlans] URL: https:/e.lanbook.com/book/179914

Kynsies H. H. UndopmanimonHbie TEXHOIOTHH B JOKYMEHTAIIUOH-
HOM 0O€CTIeYeHUH YIPaBICHUSA U apXUBHOM JIeJie [3JIEKTPOHHBIN
pecypc]: Yuebuuk mns By3oB: YueOnuk / H. H. Kynses, T. B.
Konapamoga, E. B. TepentbeBa, A. I'. ®abpuunos; Beepoccuii-
CKU HAay4HO-HUCCIIEN0BATEIBCKUA UHCTUTYT JTIOKYMEHTOBEICHUS U
apxuBHoro fena; CapaToBCKU rocy1lapcTBEHHbIN YHUBEPCUTET
TeHETUKU, OMOTEeXHOJIOTUY U nHXXeHepuu umenn H.M. BaBusosa;
Ypasbckuil rocy1apCTBEHHbIN IOPUIUYECKUN YHUBEPCUTET UMEHU
B.®. AxosneBa - Mocksa: Uznarensckas rpynna "Jloroc", 2020 -
408 c. [DU] [DBC 3nannym| URL:
https://znanium.com/catalog/document?id=367368

Kynsie H. H. KonduaeHnmanbHoe 1e10MpOU3BOACTBO U 3alllH -
MICHHBIN JIEKTPOHHBIN JJOKYMEHTOOOOPOT [3JEKTPOHHBIN pecypc]:
VYuebnuk / H. H. Kynses, A. C. lemymkun, T. B. Konaparosa,
A. T'. ®abpuunoB; Bcepoccuiickuii HaydHO-HUCCIIEI0BATEIBCKU I
WHCTUTYT JTOKyMEHTOBEICHHS U ApXMBHOIO JI€J1a; Y PAIbCKUAM T0C-
yAApCTBEHHBIN I0puandecKuil yausepcurer umenu B.d. fxosie-
Ba - Mocksa: Uznatenbckasa rpymnma "Jloroc", 2020 - 500 c. [DU]
[9BbC 3nanuym] URL:
https://znanium.com/catalog/document?id=367431

CgernakoB A. I'. Jlenonpon3BoJCTBO U PEKUM CEKPETHOCTH:
yaebnoe nmocobue/ A. I'. Cernakos, B. K. Kopmynos, 1. H.



https://znanium.com/catalog/document?id=371687
https://znanium.com/catalog/document?id=333400
https://znanium.com/catalog/document?id=414611
https://e.lanbook.com/book/179914
https://znanium.com/catalog/document?id=367368
https://znanium.com/catalog/document?id=367431
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Tun pexomeHn-
AAauuin

IlepedyeHb ¥ peKBU3HUTHI JIUTEPATYPHI (ABTOP, HA3BAHKE, IO U
MeCTO M3IaHUA)

KoanuyecTBo
JK3. B ONO-
JHOTEeKe

1

2

3

®daznues; [lepMcknii TOCyIapCTBEHHBIN arpapHoO-
TEXHOJIOTUYECKUH yHUBepcUTeT, DaKkynbTeT YJKOHOMUKU U UH-
(popManmoHHbIX TexHosorui - Ilepms: IIpokpocth, 2018 - 250 c.

2.2. Metonuue-

Toscteix A. A. be30omacHOCTh 3JIEKTPOHHOTO JOKYMEHTO000pOoTa
[DEKTpOHHBIN peCypC]: METOIUYECKUE YKa3aHUs MO OCBOCHUIO
TUCIUILITMHBI U CAMOCTOSTENBHOM paboTe At 00yJaronmxcsi KO-
HOMHYECKOTO (haKkynpTeTa Mo crernuanbHocTd 38.05.01 DxoHoMu-
yeckas 6e3omacHOCTh / [A. A. Toncteix]; BopoHexckuii rocymap-

CKHNE U3OaHUA

http://catalog. vsau.ru/elib/metod/m.pdf

CTBEHHBIN arpapHblil yHUBEPCUTET, JKOHOMUYECKUH (aKysIbTET,
Kadenpa nndopmanimonHoro odecreueHus: ¥ MOJICTUPOBAHMUS ar-
POSKOHOMHUUECKHX CHCTeM - Boponex: Boponexckuii rocymaap-
CTBEHHBIN arpapHbli yHuBepcutet, 2022 [I1T] URL:

2.3. Ilepuoauue-
CKU€E U3IaHUs

I/IH(l)OpMaIII/IOHHI)IG TCXHOJIOTMU U BBIYUCIINTCIIBHBIC CUCTCMBEI .
©)XKEKBapTaJIbHbIH XypHai / YupenuTenu :
Hayk, MHcTuTyT cuctemuoro ananmusa PAH - M.: PAH, 2012 [IIT]
URL: https://elibrary.ru/contents.asp?titleid=8746

Poccuiickasa akanemust

6.2. Pecypcbl cetu UnTepHET

6.2.1. DjeKTpoHHbIEe OUOJIMOTEYHbIE CUCTEMBI

No | HazBanue Pa3memenue

1 | Jlasb https://e.lanbook.com

2 | ZNANIUM.COM http//znanium.com/

3 | HanmonanbHas snekrponHas oudaunoreka (HOb https://rusneb.ru/

4 | E-library https://elibrary.ru/

5 | Dnekrponnas oubimoreka BIAY http://library. vsau.ru/

6.2.2. IIpod eccnonajibuble 0a3bl JAHHBIX U HH( OPMALMOHHbIE CHCTEMBbI

No | Ha3Banue Anpec noctyna

1 Enunas  MeXBeJIOMCTBEHHas  MH(OpMAIMOHHO- https/fedstat.ru/
CTaTUCTHYECKAs CHCTEMA

5 basa maHHBIX MTOKa3aTelleil MyHUITHITATBHBIX 00pa3o- | hitp//www.gks.ru/free_doc/new_site/
BaHUU bd munst/munst.htm

3 | baza manubpix PAOCTAT hitp/Awww. fao.org/faostat/ru/

4 ITopTan OTKPHITEIX JaHHBIX PO https://data.gov.ru/

5 | lopran rocynapCcTBEHHBIX YCIyr https://www. gosuslugi.ru/

6 | Enunas undopmanmonnas cuctema B cepe 3akynok | httpr//zakupki.gov.ru

7 DOnexrpoHHbI cepBuc "TIpo3paunbrit 6uznec" https://pb.nalog.ru

8 | CnpaBounas npaBoBas cuctema KoncynpranT [Imroc | http//www.consultant.ru/

9 | CopaBounas npaBoBas cuctema ['apant http://ivo.garant.ru

10 denepanbHas rocyJapCTBEHHAs CHCTEMa TEPPUTO- https?/faistp.economy. qov.ru/
PHATBHOTO TUIAHHPOBAHHMSI

11 | ArpapHnas poccuiickast HHGOPMAIIMOHHAs CUCTEMA. http//www.aris.ru/

12 WNndpopmannonHasi cuctemMa Mo CelbCKOX035CTBEH- http</agris. fao.org/
HBIM HayKaM M TEXHOJIOTHSIM



http://catalog.vsau.ru/elib/metod/m.pdf
https://elibrary.ru/contents.asp?titleid=8746
https://e.lanbook.com/
http://znanium.com/
https://rusneb.ru/
https://elibrary.ru/
http://library.vsau.ru/
https://fedstat.ru/
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.fao.org/faostat/ru/
https://data.gov.ru/
https://www.gosuslugi.ru/
http://zakupki.gov.ru/
https://pb.nalog.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://fgistp.economy.gov.ru/
http://www.aris.ru/
http://agris.fao.org/
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6.2.3. CaiiTbl 1 HH( OPMAIHOHHbIE MOPTAJIbI

He npenycmoTpeHsl.

7. MaTepuajJibHO-TEXHUYECKOE U MPOrpaMMHOe o0ecrevyeHue JUCHUIINHbI

7.1. llomeme HUA 111 Be/ie HUSI 00pPa30BaTeILHOIO MpoIecca U 000pya0BaHNe

HanmeHnoBanue momenieHui 1715l MPOBEACHUS BCEX BUIOB
y4eOHOI JAeATEINBHOCTH, MPEAYCMOTPEHHON yIeOHBIM ILJIAHOM,
B TOM YHCJIE TIOMEIICHUS JJII CAMOCTOSTEIIbHOM paboThI, C
yKa3aHUEM IepEedHsI OCHOBHOTO 000pyI0BaHus, yueOHO-
HarJBSITHBIX TOCOOMH M MCIIOIb3YeMOro IPOTrpaMMHOT0 odec-
MeYeHUs

Anpec (MECTOMOJIOKEHUE) TTIOME-
LIEHUH JUIs IPOBEIEHUS BCEX BUOB
y4eOHOH AeATeNbHOCTH, Mpeny-
CMOTPEHHOM yueOHBIM IIJIaHOM (B
cilydqae peanuzaluu o0pa3oBaTelb-
HOM mporpamMMbl B CeTeBOH opme
JOTIOJTHUTENBHO yKa3bIBAETCS
HAaUMEHOBAaHME OpraHu3allH, C KO-
TOPOM 3aKIIIOUEH JOTOBOP)

VY4yeOHas ayquTopus IS IPOBEICHUS yIeOHBIX 3aHATHI:
KOMIUIEKT y4eOHOU MeOernu, IeMOHCTpalnoHHOe 000py/IoBa-
HUE U y4eOHO-HaIJISAHbIE TOCOOM S, TPE3EHTAIIMOHHOE 000pY-
JAO0BaHHUC, UCIT0JIB3YCMOC IIPOIPaAMMHOC oOecrneuenue: MS
Windows; Office MS Windows / Open Office; Adobe Reader /
DjVu Reader; SAunexc bpaysep / Mozilla Firefox / Internet
Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087, BopoHexckas 001acTh, T.
Boponex, yn. Muuypuna, 1

VYueOHas ayAuTOpHS JUIsl HPOBEACHUS yUEOHBIX 3aHSTUMN:
KOMILJICKT y4eOHOM MeOenn, 1eMOHCTPallMOHHOE 00O0pYI0Ba-
HUE U Yy4eOHO-HaNIAAHbIE TOCOOMS, KOMIIBIOTEPHI B ayJUTO-
PHH C BBIXOJIOM B JIOKAIBHYIO C€Th M IHTEpHET; NOCTYI K
CIpaBOYHO-MIPaBOBBIM cucTeMaM « ‘apanT» U «KOHCYIbTaHT
[Ttocy; 3nMeKTpOHHbIE y4eOHO-METOIMYECKIE MaTepHaIbI;
BUJICOTTPOEKIITMOHHOE 000PYIOBaHUE TSl TIPE3EHTAIN; M C-
oJik3yeMoe mporpammuoe obecreuenne: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; Slunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexckasi 001acTh, T.
Boponex, yin. Muuypuna, 1

VYueOHas ayaAuTOpHs 17151 IPOBEACHUS YUEOHBIX 3aHITUM: IS
TEKYILETO KOHTPOJISI U IPOMEKYTOYHOM aTTecTaluu: KoM-
IUIEKT y4eOHOW MeOenu, JeMOHCTPAallMOHHOE 000PYIOBaHUE U
y4eOHO-HaMTISAHBIE TOCOOU S, KOMITBIOTEPHAsA TEXHUKA C BO3-
MO>KHOCTBIO MOJKIIOUeHUs K cetu «MHTepHeT» u obecneye-
HUEM JIOCTYIA B 3JIEKTPOHHYIO MH(POPMALIMOHHO-
00pazoBaTeNbHYIO Cpey, UCIOIb3yeMOe TPOTpaMMHOE 00ec-
neuenue: MS Windows; Office MS Windows / Open Office;
Adobe Reader / DjVu Reader; Sunexc bpaysep / Mozilla Fire-
fox / Internet Explorer; DrWeb ES; 7-Zip; Media Player Clas-
sic, AST Test

394087, Boponexckasi 001acTh, T.
Boponex, yin. Muuypuna, 1

VYueOHas ayauTOpHs 1Sl IPOBEACHUS YUEOHBIX 3aHATHM: IS
TPYHIIOBBIX U UHANBUAYAJIBbHbBIX KOHCYJ'IBTEIL[PIIZZ KOMITJICKT
y4eOHOI MeOenn, KOMIBIOTEPhI, PUHTEPHI, CKAHEP, UCTIOI b-
3yemoe mporpamMmuoe obecrieuenue: MS Windows; Office MS
Windows / Open Office; Adobe Reader / DjVu Reader; SIu-
nexc bpaysep / Mozilla Firefox / Internet Explorer; DrWeb
ES; 7-Zip; Media Player Classic

394087, BopoHexckasi 00J1acTh, T.
Boponex, yin. Muuypuna, 1
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HOMGH_IGHI/IG I CaMOCTOSITEILHOH pa60TBIZ KOMITJICKT yqe6-
HOU MG6CHI/I, KOMITBIOTCPpHAA TCXHUKa C BO3SMOKHOCTBIO 110 I-
KioueHus k cetu "MHTepHeT" u obecrnieueHrneM J0CTyna B
AJIEKTPOHHYIO MH(QOpMaIlMOHHO-00pa30BaTEeIIbHYIO CPEIy, HC-
noJjb3yeMoe nporpamMmmuoe odecriedenue: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; Sunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, BopoHexckas 001acTh, T.
Boponex, yn. Muuypusa, 1, ayn.
113,115,116, 119 120, 122, 123a,
126, 219, 220, 224, 241, 273 (c
16.00 no 20.00)

[Tomemenre Isi CaMOCTOATEIBLHOM PaOOThI: KOMIIICKT ydeo-
HOI MeOen, KOMIBIOTepHAs TEXHUKA C BO3MOXKHOCTBIO MOJI-
KioueHus kK cetu "MHTepHeT" M obecrieueHneM J10CTyna B
3JIEKTPOHHYI0 MH(GOPMaIlMOHHO-00pa30BaTENbHYIO CPETY, HC-
noJib3yeMoe nporpammuoe ooecnieuenue: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; Sunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, BopoHexckas 001acTh, T.
Boponex, yn. Muuypuna, 1, ayn.
232 a

7.2. IlporpaMMHoOe o0ecneveHue

7.2.1. IlporpammHoe ofecrieyeHUe 001Ero HA3HAYE HUS

Ne | Ha3zBanue

Pa3sMmemenue

1 | Onepanmonnbie cucreMbl MS Windows / Linux

IIK B mokannHOU cetu BI'AY

[Maketsr oducHbix npunoxenunii Office MS Windows /
OpenOffice

I1K B mokanmpHOM cetu BI'AY

3 [Iporpammsr 1y npocMotpa (aitiioB AdobeReader /
DjVuReader

IIK B mokansHOM cetu B'AY

Bpayzepsr SAuaexc bpaysep / Mozilla Firefox / Internet
Explorer

IIK B mokansHOI cetu BI'AY

AnTtuBupycHas nporpamma DrWeb ES

TIK B nokanbHOU cetu BI'AY

[Tporpamma-apxusarop 7-Zip

IIK B mokansHO cetu BI'AY

Mynsrumenua npourpsiBarens MediaPlayerClassic

TIK B noxanbHOU cetu BI'AY

[Tnardopma onmnaitH-oOyueHus eLearning Server

IIK B mokansHOU cetu BI'AY

O|o(N(o|o] B~

Cucrema komnbroTepHoro tectupoBanusi AST Test

IIK B mokanmsHOM cetu BI'AY

7.2.2. CnenMaau3upoBaHHOE NPOrPAMMHOEe o0ecreveHune

He tpebyercs
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8. MekTucCIUIIMHAPHBIE CBSI3H

JucuunnuHa, ¢ KOTOpon

Kadenpa, Ha xotopoii npenona-

[Toanuce 3aBeayromero Ka-

HEOOXOMMO COTIIACOBAHHE eTCSl TUCIUTUTHHA dbenpoit
CoBpeMeHHbIE TIATSIKHbIE CH- o~ 23
P MOMAC 75
CTeMbI U MX 0€30I1aCHOCTb (A
NudopMamOHHbIE CHCTEMBI B A
Gopuran UOMAC by,
IKOHOMHUKE A
KopropaTusHbie HHPOpPMAITH- 9%
prIop (op NOMAC (775~
OHHBIE CUCTEMBI < Al
JIOKyMEHTUPOBAHUE U TOKY- VYnpaBieHus U MapKEeTUHTA B

MEHTO000pOT

AIIK
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JInct u3meHeHnii pabo4eii NporpaMMbl

puioxenue 1

Howmep Howmep nporokoita Crpanuusl Ilepeuensb oTKOp- [lonnuce
H3MEHe- 3aceaHus Kagenpsl 1 C U3MEHEHUSAMH | PEKTUPOBAHHBIX 3aBE/yIOLIETO
HUS JaTa IIYHKTOB Kadenpoi

JIncer nepuoanyecKuX NMpoBepoK padoyei MporpaMMbl
U MH(p opManys 0 BHECEHHbIX H3MEHEHUAX

Ipunoxenue 2

I[OJ'DKHOCTHOG Junao,

IlepeyeHb NyHKTOB, CTpa-

MPOBOAMBILIETO MPO- Tlata IoTpebHoCcTh HAILL, PA3IETIOB, TPEBYHo-
Bepky: ©.1.0., 1omxK- B KOPPEKTHPOBKE ’ ST
HOCTb, ITOJIHCH HHHX FSMEHCHIH
3aB. kadenpoit [lox- | Ilporokon Pabouast mporpamma akry-
komsuu P.B ./ | Ne8or anusupoana Ha 2024-2025
T7 L 26.04.2024 1. | y4eOHBIi TOJ
3aB. kagenpoit Tlox- | ITporokon Pabouast mporpamma akry-
koimsuH P.B. .~ | Ne7 ot anm3upoBaHa Ha 2025-2026
7 15.05.2025 . | ydeGueIii rog
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