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1. Ilepeyenb KOMNETEHUMI ¢ yKa3aHHeM 3TanoB UX (GopMHPOBa-

HHS B Mpouecce 0CBOEHHUsI 00pa30BaTeJIbHOM NPOrPaMMbI

Nn- dopMyIrpoBKa Paznensl nucUMIIMHBI
JIeKC 112 |3 |4 |5 |6 |78 10
OK - 8 | CiocoGHOCTE HUCTIOTB30BATh OOIIETIPABOBBIC + |+ |+ [+ |+ |+
3HAHUS B Pa3NIMUHbIX chepax esITeTbHOCTH
[1K-14 | CiocoOHOCTh ¥ TOTOBHOCTH O0ECIICUHUBATh pa- + + |+ +
[MOHAIBHYIO OpraHU3ALHIO TPY/a CPEIHET0 U
MJIa/IIIETO MIepCoHalIa BETEPUHAPHBIX JIeYeOHO-
Npo(QUIIAKTUYECKUX YUPEXKICHUI, NX 00ydeHne
OCHOBHBIM MAHUITYJISIIASM U TIPOIICAypaM
I1K- 25 | CtocoOHOCTh ¥ TOTOBHOCTB OCYIIIECTBIISITH COOP + |+

Hay4HOU MH(OPMAIIMH, TOJJrOTOBKY 0030pOB,
AHHOTAIIWIA, COCTaBIICHHE pe()epaToB U OTUCTOB,
Onbnmorpadwuii, y4acTBOBaTh B HAYUHBIX JHC-
KYCCHSIX U IIPOLIE/Iypax 3alliThl HAYYHBIX PaboT
Pa3IMYHOTO YPOBHS, BHICTYIIATH C JIOKJIAIaMH 1
COOOLICHUSIMH 10 TEMATHKE IIPOBOANMBIX UC-
CJICZIOBaHUIA, aHATIM3UPOBATh OTCYCCTBCHHBIH 1
3apyOCKHBI OIIBIT [0 TEMATUKE UCCIICIOBAHMS,
pa3pabaThIBaTh IUIAHbI, POrPAMMBI, IIPOrPaM-
MBI ¥ METOJIMKH MPOBE/ICHHS HAYYHBIX HCCIIC-
JIOBaHUIA, IPOBOIUTh HAYYHbIC UCCIICIIOBAHMUS 1
9KCIICPUMEHTBI

HA Pa3/IMYHBIX dTallax ux (l)OpMPIpOBaHI/IH, OIMMCaHHC HIKAJ OIICHUBaAHUA

2. OnucaHue mokKa3aTeJieil 1 KpUTepHeB OLEHMBAHUS KOMIIETeHUUH

2.1 HIkasa akajeMU4ecKUX OIEHOK OCBOCHUA AUCIUTILINHBI

Bunarr oneHok

OueHku

AxageMuueckas
OIIEHKA IO
2-X OaIbHOH
nrkase (3a4er)

HE 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3ananus
Paznen| Copepxanue tpebo- TexHOoMOTHS ®opma [Toporossrii | TloBbimieH- B .«
Kon [Limanupyembie pe3ysibTaThbl TUCIU- | BaHUS B pa3pese pa3- | (opmuposa- OUCHOHHO- YPOBEHD HBIN ypO- bICOKHH
IUIMHBI | JISJIOB JUCIUILINHEI HUS ro cpeictsa (ymosi./ BEHb (XO- YPOBCHb
(KOHTPOJIS) (oTIMYHO)
3a4er) pOI1I0)

OK - 8 | 3nath 1-10 |3uanms 00 oOmumx | Jlekuus, Bomonae- | Tecter m3- | Tectel  u3- | Tectbl  u3-
- OCHOBHBI€ TIOJIOXKEHHUSI 10 JIOKYMCHTH- TpeOOBaHUSAX K JOKY- | IPAaKTUYECKas | HUE TIpakK- | 3aJaHus 3aganug 3.2 | 3amaHus 3.2
POBaHHIO  YIPABJICHYECKOH NIEATENBHO- MEHTaM. pabora, camo- | THYECKHX | 3.2 [Ipaktnue- | [IpakTuue-
C1H, 3HaHue OCHOBHBIX | CTOSTEIbHAS | 3aJIaHHMH, [IpakTue- | ckue 3ama- | CKME 3aja-
- YHMQUKALMIO W CTAHIAPTH3ALIIO npaBwi  odopmicHHS | paboTa TECTHPO- CKHME 3aJa- | HUS U3 pa3- | HAS U3 pas-
YUPABJICHACCKHX  JIOKYMCHTOB, TTpaBiIia OpraHu3aIlMOHHO- BaHUe HUs U3 pas- | gena 3.3. nena 3.3.
pa3paboTku ¥ 0(OpMIIEHHS JOKYMEHTOB; PACTIOPATHTEBHBIX nena 3.3
- IIpaBJIa COCTABJICHHUS JEJIOBBIX ITUCEM; =
- TPaBUIA BEJICHUS IOKYMEHTOB IO JINY- AOKYMCHTOB.

HOMY COCTaBY; 3HaHMe MpaBUI CO-
yMeThb CTaBJICHUE  JICJOBBIX
- COCTaBISITh U O(OPMIIATH JOKYMEHTHI [UCEM, BEICHUSA JO-
o ocose 'OCTos; KYMEHTOB MO JHWYHO-
HMETh HABBIKH MY COCTaBy.
- COCTABJICHUS TCKCTOB OPraHU3allMOHHO- 3HaHI/IH Hp aBUJI CO-
pacnopsAaAuTCIIbHBIX JOKYMCHTOB, obec- CTaBJICHUS HH(bOpMa-
NEeYMBAIOIINX  IP(EKTUBHBIE MEXKITHY- [HOHHO-CTIPABOYHBIX
HOCTHBIC KOMMYHHUKAIIMA B IIPOLECCE }IOKYMCHTOB
YIOpaBJICHUS NPEANPUATHAMU U OpraHu-
3arsIMA
[IK-14 | 3HaTh: 1-10 |3uanme OCHOBHEIX | Jlexmms, Bomonne- | Tecter m3- | Tectel  u3- | Tectel  m3-
- TOPSIZIOK, (JOpMY peruCTparyu Jo- MpaBWI  PErUCTpalM | IPAKTUYECKasl | HUE TIpak- | 3aJaHus 3aganud 3.2 | 3amanus 3.2
KyMEHTOB, ()opMUPOBAHHE J[eN1a, COCTAB- JOKYMEHTOB,  (hopmu- | pabota, camo- | Thueckux | 3.2 IIpaktnue- | IIpakTuue-
JICHIST  HOMCHKIIATYPBL  JICIT,  XpaHCHU pOBaHUs JIeNa, COCTaB- | CTOATENbHAS | 3aIaHMIA, [lpakThde- | CKM€ 3ala- | CKHE 3aja-
JIOKYMCHTOB, JIeHWsI HOMEHKJIATyphl | pabora TECTHPO- CKHME€ 3aJla- | HUS U3 pa3- | HUA U3 pas-
) OpraHmOBHBaTL,p%OTy © AOKyMenTa- JIeNl, XpaHEHUs JIOKY- BaHUE HHS U3 pas- | gena 3.3. nena 3.3.
M B OPFAHHZaLL: MEHTOB. nena 3.3.

YMeTb:




- TIPUMEHATH OPITEXHUKY B MPOIIEcCce
JOKYMEHTHPOBaHHUsSI M OpraHu3aliy pa-
0OTBI ¢ TOKyMEHTaMH ISl 00ECTIeUeHNS
palMOHAIBPHONW — OpraHu3allik  Tpyna
CpEHETo ¥ MJIAAIIero MepcoHaa.
HMeTh HABbIKH

- pa3pabOTKK ¥ BHEAPEHHUS TEXHOJO-
THYECKUX TMPOLECCOB pabOTHl C JIOKY-
MEHTaMH M JIOKYMEHTHOH HH(pOpMaruen
Ha OCHOBE HCIOJIb30BaHUS OpraHU3ALH-
OHHOM W BBIYUCIIUTENBHOM TEXHUKU
(yJet, KOHTPOJb WCIIOJHEHHUS, OIlepa-
THBHOE XpaHEeHHe, CIPaBOYHast paboTa)

3Hanue paboThl C J0-
KyYMEHTaMU M JIOKY-
MEHTHOW HH(pOpMaIH-
el Ha OCHOBE HCIIOJb-
30BaHUSl  OpraHHU3allH-
OHHOM W  BBIYMCIIH-
TEIIbHOM TEXHHUKH.
3HaHWe HalpaBICHUN
COBEPIIICHCTBOBAHUS
cucremsl JIOY

I1K- 25

3HATB!

- OCHOBHBIC TIPaBUJIa COCTaBJICHHUS CIIpa-
BOK, CITY>KEOHBIX 3aIIMCOK 1 OTYETOB.

- TipaBWia pabOTHI C TOKYMEHTaMH, CO-
JepKaMMU  KOH(DUICHIMAIBHYIO  HH-
(hopmarmro.

yMeTh:

- JIOKyMEHTHPOBaTh JIMYHYIO U YIIPaB-
JICHYECKYIO JICATENTbHOCTB;

HMeTh HABBIKH:

- COCTaBJICHHs CITY)KEOHBIX 3aIUCOK, OT-
YeTOB U JIpyruX HWH(POPMAIMOHHO-
CIIPaBOYHBIX JOKYMEHTOB.

- BEJICHUSI JIEJIONPOU3BOACTBEHHOIO TIPO-
necca, BKIIOYAOEro  ogopmieHue,
JIBIDKEHUE JIOKYMEHTOB, KOHTPOIb HC-
THIOJTHEHHS], TIAHOBO-CIIPABOYHYIO U aHa-
JIMTHYECKYI0 paboTy, B TOM YKCIIE MPU
pabote ¢ KoH(DHUIEHIINATbHON HH(OPMA-
yeil.

1-10

3Hanns 00 00mHUX
TpeOOBaHUAX K JIOKY-
MEHTaM.

3HaHue OCHOBHBIX
npaBusl  0hOPMIICHHS
OpraHU3aIMOHHO-
paciopsAUTETbHBIX
JIOKYMEHTOB.

3HaHUA  TIpaBWJI CO-
CTaBJIEHUs HH(pOopMa-
[IMOHHO-CIPABOYHBIX
JIOKyMEHTOB, B TOM
qHclie COAEPKalIMMHU
KOH(UIEHINATbHYIO
uH(pOpMALIUI0O U TIO-
cienmyromed paboThl ¢
HUMU.

JIekums,
MpaKTH9IeCcKast
pabora, camo-
CTOSITEITbHAS
pabota

Breimomnne-
HUE TIpaK-
THYECKHX
3a/IaHMM,
TECTUPO-
BaHHE

TecThl
3aJaHus
3.2
[IpakTrue-
CKHE 3aja-
HHS U3 pas-
nena 3.3.

nus3-

Tecter  u3-
3aJaHusg 3.2
[IpakTnue-
CKHE 3aja-
HUS U3 pas-
nena 3.3.

Tectel u3-
3ajanus 3.2
IIpakTnue-
CKHE 3aja-
HUSI U3 pas-
nena 3.3.




2.3 IlpoMeskyTOYHASl ATTECTAIUS

Texnono- | dopma orue- Ne3ananus
Kon [lmannpyemMsle pe3yapTaThl T Gop- HOTHOTO Hoporossiii HOBH-u Bricoknit
MHpOBa- cpeacTBa YpOBEHb | UICHHBIH
HUS (KOHTpOIS) (3auer) YPOBEHD YPOBCHb
OK -8 | 3HaTh Jlexuus, 3auer Bonpocsl
- OCHOBHBIE TOJIOXKEHHUS 10 JOKYMEHTHUPOBAHUIO YIPABICHYECKON NESTENBHO- | IPaKTUYe- K 3a4yery
cTy; cKas pa- U3 paszjena
- YHU(UKALIMIO ¥ CTaHJApTU3AIMIO YIIPABIEHUYECKUX JIOKYMEHTOB, IIpaBiia pa3- | 6ora, ca- 3.1.
paboTku 1 opopMIIEHHST TOKYMEHTOB; MOCTOSI-
- IpaBUJIa COCTABJICHUS JICJIOBBIX ITHCEM; TeJbHAS
- IpaBUJIa BEAECHUS JIOKYMEHTOB I10 JITUHOMY COCTABY; pabora
yMeTh
- COCTaBJIATH 1 0o(hopMATh TOKyMeHThI 10 ocHOBe [ OCToB;
HMeTb HABBIKHU
- COCTaBJIEHMS TEKCTOB OpraHW3allMOHHO-PACHOPAIUTENBHBIX JIOKYMEHTOB,
obecreunBaroInx 3(PEKTUBHbIE MEXKITMYHOCTHBIE KOMMYHHKAIIMU B MpOLIECCe
YIIpaBIICHUS MPEATPUSTHSIME H OpraHU3aIUsIMI
I1IK-14 | 3HaTh. Jlexmus, 3ager Bomnpocsr

- TIOPAZIOK, (OpMy PErucTpalui JOKYMEHTOB, (JOPMHUPOBAHUE JIeIa, COCTaB- | MpaKTHye- K  3auery
JIEHUsI HOMEHKJIATYpBI JIeJ1, XpPaHEHUs IOKYMEHTOB; cKas pa- U3 paszjena
- OpPraHNU30BBIBATh PAbOTY C IOKYMEHTAMH B OpraHU3aIHY; 60Ta, ca- 3.1
yMeThb: MOCTOSI-

- IPUMEHATh OPITEXHUKY B IPOLIECCe IOKYMEHTUPOBAHUS M OPraHU3alMu pa- | TeIbHas
00TBI ¢ JOKyMEHTaMH Uil OOecIieueHUsl pallMOHaJIbHOW OpraHu3aluM Tpyda | padoTa

CPEIHEr0 U MJIAJILIEro IEPCOHAA.
HMeTh HABBIKH

- pa3pabOTKH 1 BHEAPEHHS TEXHOJIOTMYECKUX MPOLIECCOB pabOThI ¢ JOKYMEH-
TaMu U JOKyMEHTHOM MH(OpMaIielt Ha OCHOBE UCIOJIb30BaHUS OpraHU3aOH-
HOM W BBIYMCIIUTENBHON TEXHUKH (Y4ET, KOHTPOJb HCIIOJIHEHHUS, ONEpaTUBHOE

XpaHeHHe, CIIpaBoyHasi paboTa)




I1K- 25

3HATD!

- OCHOBHBIE IIPABHJIa COCTABIICHUS CIIPABOK, CITY>KEOHBIX 3aITMCOK M OTYETOB.

- mpaBwia pabOThl C JOKYMEHTaMH, COJIEP)KAIMMH KOH(MHICHIIMATBHYIO HH-
dopmariuro.

yMeThb:

- IOKYMEHTHUPOBATh JIMIHYIO U YIIPABICHUECKYIO ACATCITBHOCT;

HMeTh HABBIKH:

- COCTaBJICHHS CITy)KCOHBIX 3allCOK, OTYCTOB W APYTMX HWH(POPMAIUOHHO-
CIIPAaBOYHBIX IOKYMECHTOB.

- BEACHMS JEJIONPOU3BOACTBEHHOIO IPOIIECCa, BKIIFOYAIOMIETO O(OPMIICHHUE,
JIBUYKEHUE IOKYMEHTOB, KOHTPOJIb UCIIOITHEHUS], IJIAHOBO-CIIPABOYHYIO U aHAJIH-
THUUYECKYIO paboTy, B TOM 4wHciIe Tipu pabore ¢ KOHPHUICHIMATEHON HH(OPMAIH-
el

Jlexmus,
MpaKkTHYe-
cKas pa-
6ora, ca-
MOCTOSI-
TeJIbHAas
pabora

3aueT

Bomnpocsl
K 3adery
U3 paszjena
3.1.




2.4 Kputepum olleHKH Ha 3a4eTe

Ouenka Kpurepun
«3a4TECHO» BBICTABIISIETCSl CTyZAEHTaM, OOHApY)KMBIIMM IIOJHOE 3HaHHE Y4eOHOro Marepuana,
YCIICIIHO BBIMMOJIHAKOIHUM HPEAYCMOTPCHHBIC B IMPOrpaMME 3adaHusd, JE€MOHCTPUPYIO-
M CHCTEeMATHYECKUI XapakTep 3HAHUH 110 AUCIHUIUIMHE U CHOCOOHBIE K HX CaMOCTOS-
TEJIHHOMY TIOTIOJIHEHUIO ¥ OOHOBIJICHHIO B XOJI€¢ MaJbHEUIeH ydeOHO# paboThl U Tpo-
(eccHOHaNBHOM e TEITHHOCTH.
«HE3aYTCHO» | BBICTABJISIETCS CTYJCHTaM, OOHAPYXHMBIIMM IPOOENBI B 3HAHUSIX OCHOBHOIO Y4eOHOTO

MaTepuaia, JTOMyCKaIOIUM MPUHLIUIHAIbBHBIE OIIMOKU B BBIOJHEHUN MPETyCMOTpPEH-
HBIX IporpamMMmoil 3agaHuil. Takoil OLIEHKHU 3aCIyKUBAIOT OTBETHI CTYIEHTOB, HOCSIINE
HECHCTEMAaTU3UPOBAHHBIN, OTPHIBOYHBIN, TOBEPXHOCTHBIA XapaKkTep, KOrla CTYJEHT He
MMOHMMAET CYILLIECTBA M3JaraeMbIX UM BOIPOCOB, UTO CBUAETEIBCTBYET O TOM, YTO CTY-
JIEHT HE MOXKET Jajbliie MPOI0JDKaTh 00yUeHHE WK MPUCTYNAaTh K NpodecCHOHATbHON
JESTENIbHOCTH 0€3 JOMOJHUTENBHBIX 3aHATHH 110 COOTBETCTBYIOIICH JUCIMITIIMHE.

2.5. Kpurepuu o1ieHKH TeCTOB

CryneHu ypoBHe OTauyYUTeNbHBIC MPU3HAKU ITokazaTenp omeHku chop-
OCBOEHHUSA KOMIIETEH- MHPOBAHHON KOMIIETEHLIMU
197071

HOpOFOBLIﬁ HbI, OCHOBHBIC IIOHATHA, CIocooeH Y3Ha- | 3alaHus TeCTa.

OOyuatomuiics Bocrpous3BoguT TepMu- | He menee 55 % OamnoB 3a

BaThb A3BIKOBBIC SABJICHUA.

OOyyaromumiicss BbISBISIET B3auMocBsi3u, | He menee 75 % OamnoB 3a
KJIACCU(UITUPYET, YIOPSAOYMBACT, WH- | 33JJaHUS TECTa.

IIponBUHYTHIN
TEPIPETUPYET, NIPUMEHSET Ha IPAKTHKE
IIPOMICHHBIN MaTepHall.
T OOyuaromuiics aHanu3upyert, onenusaet, | He menee 90 % Oansos 3a
IIPOTHO3UPYET, KOHCTPYHUPYET. 3aJJaHUs TecTa.
Komnerenuus ne Menee 55 % 6amnoB 3a 3a-
chopMHpoBaHa JIaHUs TeCTa.

2.6. Kputepuu oneHKM NPpaKTHYECKUX 3aJaHUMH

Ouenka

Kpurepun

«OTIIUYHO»

CTAaBUTCS, €CIIM O0yUYaIOIIMNCS JEMOHCTPUPYET 3HAHUE TEOPETHUYECKOrO U
NPaKTUYECKOr0 MaTepuala Mo TeMe NPaKTUYecKoi paboThl, ONpeenseT B3au-
MOCBSI3U MEX]ly OKa3aTeNsIMU 3aJa4i, Aa€T IPABWIbHBIN allTOPUTM pEIICHUs,
OINpeAeIAeT MEXKINCIUILUIMHAPHBIE CBSI3U 110 YCIIOBUIO 3a/1aHUS.

«XOpOILIOY»

CTaBUTCS, €CJIM OOYYAIOIINIICS JEMOHCTPUPYET 3HAHUE TEOPETHYECKOTO M
MPAKTUYECKOTO MaTepuaa Mo TeMe MPaKTHIeCKOi padoThl, JOMycKas He3Ha-
YUTEIbHBIE HETOYHOCTHU TIPH PEUICHUH 3a]1a4, UMesl HETIOJIHOE TIOHMMaHHUe
MEXIUCIUIUTMHAPHBIX CBS3ed MPU MPABUIBHOM BBIOOPE alTOPUTMA PEIICHUs
3aJjaHusl.

CTaBHUTCA, CCIIN 06yqalom1/117105{ 3aTpyAHACTCA C HpaBHHBHOﬁ OLICHKOM

«YIOBJIETBOPH- MPEIOKEHHOW 3a/aud, JAaeT HETOJHBIM OTBET, TPEOYIONIUN HaBOISIINX

TCIIBHO»

BOIIPOCOB TIpCrIoaAaBaTeid, BBIGOp AJIropuTMa pCIICHUA 3aJa4 BO3MOKCH
Py HaBOJAIMIMX BOIIpOCax IMpErioaaBaTeis.

«HCYHOOBJICTBOPU- | CTABUTCA, CCJIU 06y‘laIOH.IHI>ic;I Ja€T HCBCPHYIO OLCHKY CUTYyaAllMH, HEIIpa-

TCIIBHO»

BUJIbHO BHIOMPAET aJIrOpUTM JIEHCTBUU.




2.7 Jlonmyck K caade 3a4eTa

1.ITocemenue 3ansTuid. Jlomyckaercst OJUH MPOMYCK 0€3 MPeIbsIBICHUS CIIPABKH.
2. BeimoaHeHne caMOCTOSITEIBHOW PaOOTHI.
3. AKTHBHOE yJacTHe B paboTe Ha 3aHATHUSX.

3. TunoBbie KOHTPOJIbHBbIE 32aJaHNSI UM UHbIE MATEPHAJIbI, HE00X0IUMbIE
AJI51 OLleHKU 3HAHWHA, YMeHHid, HABBIKOB U (WJIM) ONbITA AeATeJbHOCTH, XapaK-
TePU3YyIOIMUX Tanbl GopMHUPOBAHUA KOMIIETEHIHII B Mpolecce 0CBOeHNs 00pa-
30BaTeJbHON MPOTrPaMMbI

3.1 Bonpocel K 3auery

Uro Takoe eNOonpOu3BOCTBO M KAK OHO MOKET OBITh OPraHM30BAaHO HA MPEATIPUATHN?

Yro Takoe JOKYMEHT U KaKOBa €ro pojib B YIPABICHYECKON AEATEIbHOCTU?

Uro Takoe yHH(HUKAIKS ¥ CTAaHAAPTU3ALUS YIPABICHUECKUX JOKYMEHTOB?

Kakue Buibl TOKYMEHTOB CYIIECTBYIOT?

Uro Takoe O1aHK JOKYMEHTa M B YeM COCTOMT €T0 3HaYeHHE pU 0(hOPMIICHUHU TOKYMEHTOB?

Kakune ocoOeHHOCTH XapaKTepHbl 111 001ero 01aHka u 61aHka Juist nucem?

Kak odopmisiercs YcraB nmpeanpusiTis?

KakoBbl 0coOeHHOCTH 0(OpMIIEHUS IITATHOTO paclucaHus’?

KakoBer o0mme npaBuina opopMIICHHS PaCTIOPSAUTEIBHBIX JOKYMEHTOB: TIOCTAaHOBIICHHS, Pe-

IIEHUs, pacIOPSKEHUS U IpUKaza’?

10. Kakum 06pazom opopMIIseTcs MprKa3 0 OCHOBHOM IEATETLHOCTH?

11. Yro Takoe MpOTOKOJI U JJIs 4yero oH oopmisercs?

12. B yeM 0COOCHHOCTH COCTABIICHUS TIOJHOW U KPaTKO (popMBbI IpoTOKOJIA?

13. Kakum 06pazom opopMIISIOTCs 0K IHbIE 3aITUCKHU?

14. Kakue TOKyMEHTBI OTHOCATCS K JIOKyMEHTAIIUH TI0 JITYHOMY COCTaBy?

15. Yto coboii npeacTaBiIsieT TPY10BOM 10rOBOP U KaKHU€ CBEJICHHS OH COIEPIKUT?

16. KTo moanmuceIBaeT TpyA0BO JOTOBOP, B CKOJIBKHUX IK3EMIUIIPax OH 0(hOPMIIIETCS H T1Ie OHU
XpaHATCS

17. Kakue nelictBus 0pOpMIISIOT PUKA3aMHU I10 JINYHOMY COCTaBY?

18. B ueM ocoGeHHOCTH O(OPMIICHHS MPUKA30B MO JIUYHOMY COCTaBy?

19. Kakue cBeneHMsI 3aHOCSTCS B TPYIOBYIO KHMKKY M Kak O()OPMIISFOTCS 3aITMCH B HE#?

20. B kakux cinydasx ¥ Kakum o0pa3oM odopmisieTcss 1yOauKaT TpYA0BOH KHUKKHU?

21. Kakum 00pa3oM BHOCSATCS U3MEHEHUS B 3aIMCH B TPYIOBOUM KHUKKE?

22. Korna Bbliaercst pabOTHUKY Ha PYKU TPYJI0Bas KHUXKKA U I71€ XPaHAT HEBOCTPEeOOBaHHbBIE TPY-
JIOBBIE KHIDKKH?

23. Kak opopmisiercst aBToouorpagus?

24. Kak opopMIISIIOTCS pacTicKa U JIOBEPEHHOCTH?

25. Kakoit mopsi1ok popMUpOBaHUS U BEACHUS JIMYHOTO Jiena’?

26. Uto co0oif mpeicTaBIseT CiIyX)eOHOe MICHMO?

27. B yem cocToaT 0cOOEHHOCTH pa3IMYHBIX BUJOB CIIY>K€OHOTO MuchMa?

28. Kakwue ciioBa 00ecnieunBaroT yCrex B IETIOBOM MEPEMUCKE U B YeM COCTOUT OCOOCHHOCTH CO-
CTaBJICHMsI TEKCTa Nmuchbma?

29. Kakyto ¢popmy oOpalleHus ¥ moveMy ciieyeT MPUMEHSTh U KakuMu (ppazamu 00ObITHO 3aKaH-
YUBAOT MUCbMO?

30. JlokymMeHTBI, 0OpMIISIONIHE TIPEAIPUHIMATENBCKYIO I TETEHOCTb.

31. Bunsl u npaBuiia oopMIIEHHUS JOTOBOpA.

32. TlonsiTHe ¥ TTpaBHUJIa COCTABJICHUS IPETEH3NOHHBIX JOKYMEHTOB.

CoNoOR~WNE



33. UTo mOHUMAIOT MO IOKYMEHTOOOOPOTOM MPEATPUATHS?

34. Kak npoBoasT 00paboTKy MOCTYMUBIIMX JOKYMEHTOB?

35. KakoBbl nmpaBmiia 00pabOTKH OTHPABISIEMBIX JOKYMEHTOB?

36. Uto Takoe perucTparysi JOKYMEHTOB M KaKOBa €€ POJIb B JEIONPOU3BOACTBE?

37. Kakue cymecTBYyIOT TUIIbI PETHCTPALIMOHHBIX YYETHBIX Gopm?

38. Kakwue 3amaun perratoTcst Ipy MOMOIIH CUCTEMbI KOHTPOJISL HCTIOJHEHHS IOKYMEHTOB?
39. Kak 1okyMeHT 6epeTcsi Ha KOHTPOJIb U B KAKOM MOMEHT OH MOXET ObITh CHAT C HETo?
40. YTo Takoe J1eJ10 U KaKuM 00pazomM OHO popMupyercs?

41. Kakue kpurepuu HOpMHPOBAHUS JIejIa BbI 3HAETE?

42. Yo Takoe HOMEHKJIATypa Jaen?

43. KakoBblI NpaBujia XpaHEeHUs JOKYMEHTOB B CTPYKTYPHBIX MOJpa3aeaeHusix?

44. Yto Takoe apXUB U KaKue BUbl apXUBOB CYIIECTBYIOT?

45. Kakue pyHKIMH BO3/1araloTcs Ha apxuB?

46. Kakas mociejoBaTeIbHOCTh 0OPMIICHHS JIEN K c/jaue B apXuB?

47. Kak mpoBOJUTCS SKCIEPTH3a [IEHHOCTH JIOKYMEHTOB?

48. KakoBbI 0COOCHHOCTH TOITHOTO O(hOPMIICHUS ICT ISl QpXUBHOTO XPAHEHUS?

49, Kak coCTaBIISIIOT OIUCH Jei?

50. TexHOOTHS 3aIUTHI TOKYyMEHTHON HH()OpMAIHH. .

3.2 TecToBbBIE 32 1aHUA
1. lenonpousBoacTBO - 3TO:
a) Orpaciib ACATEIBHOCTH, OOECIeunBaromas JOKYMEHTUPOBAHWE M OPraHU3alHi0 paboThl ¢
0(1)I/IIII/IaJII>HI)IMI/I AOKYMCHTAaMHM.
0) Bun nesrenbHOCTH, CBSI3aHHBIN ¢ opopmileHHEeM O(HIIMATBHBIX TOKYMEHTOB B COOTBETCTBUU
¢ TpeboBanusimu 'OCToB.
B) JlesITeIbHOCTbD, CBSI3aHHASI C PETUCTpallield, KOHTPOJIEM MCIIOJHEHHS U XpaH eHUEM O(HIIHAIIb-
HBIX JOKYMCHTOB.

2. Kakas cucrema Jesnonpou3BojicTBa Hanboiee 3¢ HEeKTUBHA JIJII MEJIKUX MPEINPUSTHI?
a) llenTpanuzoBanHas

0) JlenenTpanuzoBaHHas

B) CMmemanHas

3. Kakoe moOHsSTHE COOTBETCTBYET CIEAYIOIIEMY OMNpPEAeNIeHHIO: "yCTaHOBIGHHUE €IUHO00pa3us
coctaBa W (GOpM YIPaBICHUYECKUX JOKYMEHTOB, CO3JaBaeMbBIX NPH PEIICHUU OTHOTHITHBIX
ynpaBieHYecKuX GpyHKuui"?

a) YHudukanus

0) CrangapTuszanus

B) ABTOMAaTH3aIMs

r) LenTtpanuzarus

4. HecpouHBIMH HA3bIBAIOT JOKYMEHTBI, KOTOPHIE:

a) He TpeOyroT OBICTPOTO UCTIOTHEHUS

0) He umeroT cpokoB UCIIOTHEHUS

B) MOHO TTepeiaTh UCITOTHUTEISIM 0€3 PaCCMOTPEHHS PYKOBOIUTEIEM

5. UTo U3 mepeuncieHHOro HUKe He OTHOCUTCS K BHJaM JIOKYMEHTOB, KJIACCHU(PUIUPYEMBIM I10
CpOKaM XpaHEeHUs?

a) [locTossHHOTrO XpaHeHus

6) loarocpoyHoro xpaHeHus

B) CpeHecpoUHOro XpaHEeHUs

r) KpatkocpouHoro xpaHeHus



6. Kakoii popmar Gymaru umeet pasmepsl 148 x 210 mm. ?
a)A4

6)AS

B) A3

r) Al

7. Kakoe nmoHsTHE XapaKTEepU3yeT clie/lylollee onpeeacHue: ""cTanIapTHBIA JIUCT OymMaru ¢ pek-
BU3UTaMU, UICHTUDUIUPYIOIIUMU aBTOpa 0GULHUATBHOIO MUCbMEHHOTO JOKyMeHTa"?

a) [logmuHaHUK TOKyMEeHTa

6) Komnust nokymenrta

B) biiank nokymenra

r) JlyOonukaT qoKyMeHTa

8. Kakoi peKkBU3UT UCIOJIb3YIOT TOJBKO B TUChMax?

a) Anpecar

0) Cchliika Ha AaTy U PETUCTPALIMOHHBIA HOMEP BXOJAIIETO TOKYMEHTa
B) OTMETKa O MOCTYIUIEHUHU JOKYMEHTA B OpraHU3alHUI0

r) OTMeTKa 0 HATMYUH TPUITI0KECHHUI

9. UTo M3 mepevncIeHHOTO HMKE HE BXOJIUT B COCTaB PEKBU3HTA CIIPABOYHBIC JaHHBIE 00 opra-
Huzanuu"?

a) [louToBbIii anmpec

6) Homep Tenedona u pakca

B) UHH

r) Homep cuera B 6aHke

10. Kaxoil peKBU3UT HUKOTJa HE UCIIOJIb3YETCS B MUChMaXx?
a) OMOieMa opraHu3aluy WIK TOBapHBII 3HAK

0) Pesosroniust

B) HanmeHoBaHMe BU1a TOKYMEHTa

r) PeructpanroHHbIil HOMEP TOKYMEHTa

11. Kakue u3 nepeuncieHHbIX HUKE MOJCUCTEM JTOKYMEHTAIMHU HE ABJISIIOTCA COCTaBHOW YacThbIO
CHUCTEMBbI OpraHU3allMOHHO-PACIIOPSAUTENbHBIX JoOKyMeHTOB (OPJ]) ?

a) OpraHu3aoHHbIE TOKYMEHTHI

0) PacniopsautenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIIMOHHBIE JOKYMEHTHI

r) YupeauTenbHble JOKYMEHTbI

12. Kakoii U3 nepeynciaeHHbIX JOKYMEHTOB yCTaHaBIMBAET MOPSI0K 00pa3oBaHUs, CTPYKTYPY,
(GyHKIIMH, 00513aHHOCTH M OpPraHU3alnI0 paboThl CTPYKTYPHBIX MOApa3ieeHuil npeanpuarus?
a) Ycras

0) ITonoxxenue

B) UHcTpyKius

r) [IpaBuia BHyTpEeHHETO pacropsika

13. Ha xakue u3 nepevyncieHHbIX JOKYMEHTOB HE CTaBUTCA IpU( yTBEpKIeHUS?
a) llltatHoe pacniucanue

0) YcraB

B) YKazaHue

r) [IpaBuia



14. Kaxoii U3 nepeyrcieHHbIX HUKE JOKYMEHTOB M3/1al0T BHICIINE U IIEHTPAIbHBIE OpPraHbl KOJI-
JIETHAJILHOTO YIPABIICHUS B LEJSAX pa3pelieHus HanOojee BaXKHBIX 3a/1ad, CTOSIIMX Mepel daH-
HBIMH OpraHamu?

a) [locranoBnenue

0) Pacnopsxenue

B) YKazaHue

r) Ilpuxas

15. Kakoe ki1r0ueBoe CI0BO MCIOJb3YETCSl B TEKCTE pPaCIOPSKEHUA?
a) [locranomnser

0) IIpuxasbiBaro

B) Pacnopsixaroch

r) O6s1361BaIO

16. YTo u3 nepeynciaeHHOTo He YKa3bIBaeTCs B IEPBOM YaCTH TEKCTa MPOTOKoJIa?
a) daMuims, UMsl, OTYECTBO IpesiceaTelis U ceKpeTaps coopaHus

0) Jlata cobpanus

B) CBenieHus 0 MPUCYTCTBYIOLIUX

r) [loBecTka nHs

17.Ckonpko vacTedt OyJeT B TEKCTE aKTa, COCTABIEHHOM IO UTOTaM PEBU3MH, BBIIBUBIIEH DI
HapyleHun?

a) Onna

0) [Be

B) UeTtnipe

r) Tpu

18. Kto moanuceiBaeT akt?

a) PykoBoauTens mpeanpustus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekpeTapb KOMUCCUU
r) [Ipencenatens u 4ieHbl KOMUCCUU

19. Ha kakue nucbMa CTaBUTCS II€4aTh?
a) ConpoBOUTEIbHBIE MUCHMA

0) AupekTuBHbBIE HCbMaA

B) ["apanTuiinbie mucbMa

r) PexiiamMuble nucbma

20. Kakoif peKBU3HUT B MUChMax K MHOCTPAHHBIM MapTHepaM B cooTBeTcTBHH ¢ ISO He siBisiercs
00s13aTeNnbHBIM?

a) BerynurensHoe oOpateHue

0) 3aroJI0BOK K TEKCTY

B) YKa3zaHue Ha MPUIOKEHHE

r) 3aKIoYnTeNbHas (OpMyia BEXKIUBOCTH

21. CKoJBKO JIET XPAHSTCS MPUKA3bI IO TUYHOMY COCTaBy?
a) 10 et
0) 25 nmer
B) 50 et
r) 75 ner



22. B xakoM city4ae TpyJOBOM AOTOBOp XpaHUTCs 75 netr?

a) Ecnu oTCyTCTBYIOT NpUKa3bl 110 IMYHOMY COCTABY

0) Eciiu noroBop cpouHbIit

B) Ecnu mocie yBosibHEHUs paOOTHHUK HE 3a0pall TPYIOBYIO KHUKKY

23.Kakue 13 nepevyrcieHHbIX HUKE CBEICHUN HE 3aHOCAT B TPYAOBYIO KHUKKY?
a) @amunusi, UMs ¥ OTYECTBO PaOOTHHKA

0) [lata poxxnenust paboTHHKA

B) CBeneHus 0 NpueMe U YBOJIbHEHUH paOOTHUKA

r) BeiroBopsl, 00bsBIICHHBIE PAOOTHUKY

24. B KakoM ciy4dae Ipu BHECEHHM U3MEHEHMI B 3allMCH B TPYJOBOM KHUIKKE CTapasi 3alucCh 3a-
YepKUBAETCS OJIHOM YEpPTOH, IOCIIE YETO JI€TaeTCs HOBas 3aInch?

a) Ecnu 3anuch caenana HempaBUIBHO

0) Ecnn m3mennnuck cBeneHust 06 00pa3oBaHuu, Mpodeccuu, CrenualbHOCTH

B) Ecnu u3Menunmch ankeTHO-Onorpaduieckue qaHHbIe

r) Ecnu yBonpHeHue uin nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korja paOOTHUKY BBIJIA€TCSl HA PYKH TPY0Basi KHUKKA?
a) B nenp yBonbHeHUs

0) 3a 1Be HE/EIH 10 YBOJIbHEHUS

B) 3a IeHb 10 YBOJIbHEHUS

r) Ha cnenyromuii 1eHp mociae yBOJIbHEHUS

26. YTo HY>KHO JeNaTh, €CJIU MOCIe YBOJbHEHHS pa0OTHUK HE 3a0pai TPYIOBYIO KHUXKKY?
a) OTIpaBUTh TPYIOBYIO KHUKKY IO IOYTE HA JIOMAIIHUIA afpec paOOTHHUKA

0) OTnpaBUTh pAOOTHUKY YBEIOMIICHUE O HEOOXOAMMOCTH SBUTHCS 32 TPYIOBON KHUKKOM
B) XpaHUTh TPYAOBYIO KHIXKKY B OTJAeNEe KaApoB 2 roja, a 3areM B apxuse 50 et

27. B KakoM U3 NEPEeUYMCICHHBIX HUXKE JIMYHBIX JOKYMEHTOB YKa3bIBalOTCS CBEIEHUS 00 OTHOIIE-
HUU K BOUHCKOW 00s13aHHOCTH?

a) B aBro6uorpapuun

0) B 3asBieHnn

B) B pe3tome o TpyaoBoii AesaTenIbHOCTH

r) B noBepennoctu

28. Jlas KakuxX BHJIOB IOPUIMYECKUX JIMI] B KAa4eCTBE YUYPEAMTEIbHBIX JOKYMEHTOB HEOOXOAUM
yCTaB U YUPEIAUTEIbHBINA JOTOBOP?

a) AKIIMOHEpHOE 00IIECTBO

6) OO11eCTBO C OrPaHUYCHHOM OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe TOBapuiIECTBO

29. Kakoii Bujg rpuda orpaHWYEHUN TOCTYIAa HE HCIONB3YETCS JUIsl JOKYMEHTOB, COICPIKaIIUX
KOMMEPUECKYIO TaliHy?

a) Kondunenuumansuo

6) Kommepueckas Taiina

B) CoBepIIEHHO CEKPETHO

r) CTporo KoH(pUIEHIUATBHO

30. Kakne u3 nepeunciieHHbIX HI)KE CBEICHHUI HE MOTYT COCTaBJIITh KOMMEPUYECKYIO TaliHy?



a) CBeneHUsI O CYIIHOCTH U300pETCHUI

6) OTueTs! 0 GUHAHCOBOM AEATEIBHOCTU (PUPMBI
B) JIOKyMEHTBI 00 yIuiaTe HaJIOrOB

r) JloroBops! KyIIH-IIPOJaXH

31. Kakue mucbMa B mporiecce SKCIEeTUITMOHHON 00pabOTKU HE BCKPBIBAIOTCS, a TIEPEIAIOTCS ajpe-
caTy B 3alle4aTaHHOM Buje?

a) AipecoBaHHbIE PYKOBOJUTEIIO MPEATPUSITHS

0) I[Iucpma c momeTkoi "ITuIHO"

B) AZlpecOBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOAPA3ACIICHUIO

r) [lucbMa 3aKkOHOAATEIBHBIX U UCIIOJIHUTENIBHBIX OPraHOB FOCY/AapCTBEHHON BIIaCTH

32. Vcnonbp30BaHUE KAaKO perucTpalluOHHON (hOPMBI HE pEKOMEHAYETCS AJIsl KPYIHBIX 110 pa3Mepy
IpeIIpUATHIA?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKU

0) IlepcoHanbHBIM KOMIBIOTEP

B) PerucrpanrionHsie xypHabl

33. Kakue u3 nepeyrclieHHbIX HIDKE IPU3HAKOB HE UCIIONIB3YIOT MPH POPMHUPOBAHUH /1€
a) HomuHanbHbIM

0) [IpeqMeTHO-BOMPOCHBIH

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUI

34. Kakass HOMEHKJIaTypa Jej SBJSETCS HOPMAaTHUBHBIM JOKYMEHTOM U JOJDKHA 00s3aTENIbHO HC-
[10JIb30BATHCS IIPU ONPECIICHUN NIEPEYHS /1€, 3aBOJIMMBIX Ha MPEANPUATUHN?

a) TunoBas HOMEHKJIATypa Jel

0) [IpumepHas HOMEHKJIaTypa A€

B) HomenkuaTypa nen npeanpustus

35. Kakoe MakcuManpHOE KOJIHYECTBO JIMCTOB MOXKET OBITH B jiene?
a) 200
0)250
B) 300
r) 350

36. Kakoii 13 nmepeurcaeHHbIX 3aroJ0BKOB J€JI COCTaBIEH HEMPABUILHO?
a) [Ipukassl AUpeKTOpa OpraHMU3aluy 10 JUYHOMY cocTaBy 3a 2008 rof
6) TpynoBeie noroopa ¢ padotaukamu 3a 2008 roa

B) CripaBOYHBIE MaTepHaIbI

r) [lepenucka c 3akazynkamMu 00 OTKa3€ OT OIUIATHI CUETOB OpraHU3AII

37. Yto u3 nepeyrcieHHOro He OTHOCUTCS K 3TaraM Ipoiiecca oGopMIIeHUS e AJs epeiadl ux
B apxuB?

a) Hymepanust muctoB gema

6) CocraBieHre BHYTPEHHEH ONMcH JOKYMEHTOB Jienia

B) Odopmienne o0JI0KKH Jena

r) OdopmiieHNe HOMEHKIIATYPbI JIelT

38. Kakoe noHsATHE COOTBETCTBYET ONPEACICHUIO: ""CUCTEMAaTU3UPOBAaHHBIN NIEPEUEHB 3aBOANMBIX B
OpraHM3aIiy JIe] ¢ yKa3aHueM CPOKOB MX XpaHeHus"?
a) Onuck Aen A nepeauu ux B apXuB



6) Homenknarypa men
B) AKT 3KCIIEPTHU3bI LICHHOCTU JJOKYMEHTOB
r) BHyTpeHHsist onuchk J0KyMEHTOB Jielia

3.3 [IpakTHYecKHe 3aJaHUsI
3aganue 1.

CocraBbpTe WITATHOE pacnucaHue anmapara ynpasieHus npeanpusatus (10-15 ugenosek).
PexBusut «Tekct» gaercss B Buje TaOIUIBI (CM. 0Opa3ell B KOHIIe pabouei TeTpain).

3aganue 2.

CocraBbTe npuKa3 no crpoutesnbHoMy npeanpuaruto OO0 «Mactep» 0 HepPaBUILHOM UC-
MOJIb30BAHUN CTPOUTENILHBIX OTXO0/0B. BO BBOJHOW 4YacTH yKaXHWTe, YTO IPU MPOBEpPKE pabOTHI
CKJIa/Ia MUJIOMAaTEPHUAaIOB YCTAHOBIIEHBI (DAKTHI OTIIYCKA B KOTEJIBHYIO JJISl COKUTAHUSI OTXOJOB IH-
JoMaTepuanoB JUIMHHOM cBbllie 20 cM. B 3akiIounTensHON YacTu cieayeT JaTh yKa3aHUs 3aBeay-
IOIIEMY CKJIaJIOM OPraHU30BaTh paboTy MO pealin3aly 0TX0A0B YaCTHBIM JIUIAM.

3aganue3.

CocraBbte npuka3 no 3A0 «IIporpeccy» 06 urorax peBU3MOHHOIN MPOBEPKU (HPUHAHCOBOTO
yuera. B KOHCTaTUPYIOMIEH YacTH YKaXHUTe, YTO pEeBH3UEH OOHapyKeHBbI (PakThl TpyOOro Hapyie-
HUsl (UHAHCOBOTO Y4eTa, OTCYTCTBHE OTYETHOCTH IO KOMaHIUPOBKAM U JKypHajia yueTa JIOBEpeH-
HOCTel. B pacmopsiiuTenbHONM 9acTH OOBSIBUTE BBHITOBOP IIIABHOMY OyXTalTepy U JalTe eMy 3aja-
HUE Ha pa3paboTKy Mep MO YCTPAaHEHUIO HEIOCTATKOB B pab0Te ero Mmoapa3eieHus.

3aganue 4.

CocraBbre mpuka3 1mo 3A0 «Beimnen» 00 ycTaHOBJIEHHM €IMHOIO pEXUMa pabOThl IIEH-
TpaJIbHBIX CKJIaJIOB. B KOHCTaTHpyIOIIel YacTH OTMETHTE, YTO OTIYCK LI€XaM MaTepHalloB CO CKJa-
JIOB MPEANPUITUS B TeUCHHE paboydero JHs HapyllaeT HOPMajbHYO paboTy CKJIaJICKOro ammapara.
B pacnopsauTenbHO# 4acTH YKa)KUTe KOHKPETHBIE Yachl OTIyCKa MaTepHalIoB CO CKJIaJI0B, Ha30BU-
T€ KOHKPETHBIX JOJDKHOCTHBIX JIMIL (B TMPEKIIMHU U 11€XaX), KOTOpble OTBEYAIOT 3a IEepEeBO/] CKIIAI0B
Ha OoJiee pallMOHAJIBHBIM pekuM paboThl. OcTanbHblE MMYHKTHI B PacIOPSIAUTENbHON YacTu U Apy-
THE PEKBU3UTHI YKAKUTE CAMOCTOSITEIIBHO.

3aganue 5

CocTaBbTe MPOTOKOIN 3acelaHusi MHBEHTAPU3ALMOHHONW KOMHCCHHU 3aBOJIa CEIbCKOXO3Sii-
CTBEHHBIX MAIlIMH, HA KOTOPOM PacCMaTPUBAJICS BOTPOC O pe3yJbTaTaX WHBEHTApHU3AIMH 110 CKJa-
oy Ne 2 BcrioMoraTtenbHbIX MaTepuasioB. Ha 3aceganuu ObLIO MPUHSATO MOCTaHOBIEHHE 00 yTBEp-
KJICHUH PE3yJbTaTOB WHBCHTAPU3AIMKM M OTHECCHHS 3a CUET 3aBEIYIOIIETO CKIAJOM HEIOCTadn
BCIIOMOTaTeNbHBIX MaTeprasioB B cymme 1 Toic. 400 pyOueii, a Takke 3a4UTaHbl CTUYUTEIbHAS Be-
JIOMOCTb 110 CKJaay Ne 2 u 0OBbSICHUTENIbHAS 3aMUCKa 3aBeAYIONIero ckiagoM. OcrajabHble TaHHbBIE
OTIpeIeNTUTE TI0 CBOEMY YCMOTPEHHUIO.

3aganue 6

CocTaBbTe TOKJIAIHYIO 3aMMCKY IIIaBHOTO OyXTalnTepa pyKOBOJIUTEIIO MPEANPUSITHSI O
HEOOXOIMMOCTH IIEHTPATU3AIMH PACYETOB C pAOOTHUKAMHU MPEANPUATHS. B 00513aHHOCTH y4eTHBIX
pabOTHUKOB MOPA3ACTICHHUI JOMKHO BXOIUTH JIUITH O(hOpPMIICHUE IEPBUYHBIX IOKYMEHTOB TI0
ydeTy BbeIpaOoTkH. B mokmagHoi 3amicke HEOOX0IUMO 1aTh MPEIOKEHUS O IEPECMOTPE IITATOB
YUETHBIX PAOOTHHUKOB B MOAPA3ICICHUSIX MPEAIPUITHS U TTIaBHOW OyXTraaTepuu U3 pacuera oore-
T0 COKpaIleHus mTaToB He MeHee ueM Ha 20%.

3aganue 7.



CocraBbTe NOKJIAHYIO 3alMCKY INIABHOTO Oyxrajrepa JUPEKTOpY MpeanpusTHs 00 UTorax
paboThI 0 LEHTPAIM3ALUU PacueToB ¢ padounmMu u ciyxaummu B BL| npeanpusitus. Llearpanu-
3alUsl pacyeToB Jjajla BOZMOXKHOCTh IIEPEBECTU Ha IPYTyr0 padoTy MATh OyXraJTepoB MOJpa3ieie-
HUH, YMEHBIINTh OIIMOKH B pacdyerax, YCUJIHTb KOHTPOJIb 32 pacxojoBaHueM (oHJa 3apaboTHOMH
1aTel. B 3aKi1roueHn He00XOAMMO ITOCTaBUTh BOIIPOC O MPEMUPOBAHNN PAOOTHUKOB OyXraiarepun
u BIl, obecnieunBIIMX mepexo/l Ha LEHTPAIN30BAaHHBIN pacueT 3apaboTHON IUIATHl IO TPEATIPHSI-
TUI0. OCTaJIbHBIE JTaHHBIE YKA)KUTE CAMOCTOSTENBHO.

3aganue 8.

CocraBbTe NUCHMO-TIPUTTIAILICHUE OPraHU3allMOHHOTO KOMHUTETa «DKCIOLEHTP ArpoOu3Hec
UepHo3eMbsi» C NPEIOKEHUEM MTOCETUTh CHEUUAIN3UPOBAHHYIO BBICTABKY «DKOHOMUS MaTepu-
JIBHBIX U TOIJIMBHO-3HEPIreTHUECKUX PECYPCOB B CEIILCKOM XO03sHicTBe». BricTaBKa OyzmeT mpoxo-
JIUTh B MaBUJIbOHE BHICTAaBOYHOTO KoMmIuiekca BI'AY, r. BopoHex.

3aganue 9.

CocraBpTe MUCbMO-0TBET THNOrpaduu usnarenbcTBa «Hayka» B agpec OOO «Tpunuka» o
BO3MO>KHOCTH BBITIOJIHUTH 3aKa3 HAa U3TOTOBJICHUE OJJAHKOB Y4eTa U OTYETHOCTH.

3aganue 10.

CocTaBbTe NMUCHMO-U3BEIICHUE BOpPOHEKCKOro 3aBo/a TSHKEIBIX MEXaHHUYECKHUX IPECCOB
3A0 «laptHep» B 1. KemepoBo 0 nmpuynHax 3aep>KKu TOCTaBOK 000PYI0BaHUS.

Saganue 11

CocraBbre nH(popManmonHoe mrucbMo 3A0O «BoponexaBronopy, 6onrapckoi pupme «Ox-
CUTPOJIbY» O BO3MOXXHOCTH IPOJAKU COBPEMEHHBIX TI'MJIPAaBIMYECKUX KpaHOB. llena kpana 5500
nosapos CIHIA.

Saganue 12.

CocraBbpTe NHCHMO-IIPOCKOY KoMMepueckoro npennpustus «llaptaep» nnauiickoit pupme
«/leripu TE€KC» O MOCTAaBKE MOPTHEPHON TKAHU U TEKCTHUIIA.

4. Metoanueckue MaTepuaJbl, ONpeAeJA0LIMe NPOUEeIYyPy OLECHUBAHMUS
3HAHMH, YMEHHUH, HABBIKOB M (MJIM) ONbITA JAEATEJbHOCTH, XapaKTePHU3YIOIIHNX
JTanbl (OPMUPOBAHUA KOMIIETEHLIMH

4.1 Iloso)keHHe O TEeKyHIeM KOHTPOJIE YCIIeBAaeMOCTH M IPOMEKYTOYHOM
arrecranun ody4aromuxcs II BI'AY 1.1.01 — 2017, Ilono:xenune o ¢poHae oie-
HouHbIX cpeactB I1 BI'AY 1.1.13 — 2016



4.2 MeToan4yecKkue YKa3aHus 10 MPOBEAECHUI0 TEKYero KOHTPOJIs

1. | Cpoku npoBeneHust TeKylero KoH- | Ha nmpaktuueckux 3aHATHAX
TpOJIst
2. | Mecto u Bpems MpoOBeACHUS TeKy- | B ydueOHON ayauTopum B TE€YEHHE NPAKTUYECKOTO
Ier0 KOHTPOJIS 3aHSTHUS
3. | TpeboBanuss K  TexHudeckoMy | B coorBeTcTBUU ¢ OIIOII u paboueli mporpammoit
OCHALICHUIO ayJJUTOPUU
4, | ®.N.0. npenonasarens (eit), npo- | Konosamosa C.H.
BOJSIIMX NPOLENYPY KOHTPOJIS
5. | Bux u popma 3ananuii CobecenoBanue
6. | Bpems 11 BbImonHEHUS 3a1aHui B TCUCHUE 3aHITUS
7. | BO3MOXHOCTb HCIIOJIB30BaHUM 10- | OOy4aronuiicss MOKET MOJIb30BAThCA JTOMOTHUTEINb-
IIOJIHUTEJIbHBIX MAaTEPHUAJIOB. HBIMH MaTepHuaJaMu
8. | ®.1.0. npenogasarens (eit), oopa- | Konosanosa C.H.
0aTBIBAIONINX PE3YIBTATHI
9. | Mertoapl OLIEHKH pe3yJIbTaTOB DKCIepTHBIN
10. | IlpeabpsaBrienue pe3yabTaToB OreHKa BBICTABJISETCS B )KYPHAI/JJOBOJUTCS 110 CBe-
JIeHUs] 00yJaroNMXcs B TCUEHUE 3aHATUS
11. | Anennsiuust pe3yabTaToB B mopsinke, yCTaHOBIEHHOM HOPMATHBHBIMHU JOKY-
MEHTaMH, PEryIupyoLUMMu 00pa3oBaTeIbHbIN MPO-
uecc B Boponexckom 'AY

4.3 Knroun (oTrBeTbl) K KOHTPOJIBHBIM 3aJJaHUAM, MAaTepHaaaM, He00Xo-

JTUMBIM JIS1 OEHKH 3HAHUH
Kiarou Kk Tectam

1 A 14 A 27 A
2 A 15 I 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 r
12 b 25 b 38 b
13 B 26 b - -




