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Pabouas mporpamma paspaboTtana B cooTBeTcTBHH ¢ DenepaibHBIM TOCYIapCTBEHHBIM 00-
pa3oBaTeNbHBIM CTAaHIAAPTOM BBHICHIETO OOpa3oBaHUs 10 HamNpaBJIeHHIO MoaArotoBku 35.03.10
JlanamagTHas apXUTEKTypa, YTBEPKACHHBIM MPUKa30M MuHHCTpa oOpa3oBaHus U Hayku Poccuii-
ckoit ®epeparuu ot 1 aBrycra 2017 r. N 736

Pabouast mporpamma yTBepXJeHAa Ha 3aceqaHUU Kadeaphbl yNpaBICHHS W MAapKETUHTa B
ATIK (mpotokon Nel0 ot 20.05.2026 1.)
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3aBenyrommii kageapoi a.3.H., npod. e E.B. 3akmeBckast

Pabouas mporpamma peKOMEHI0OBaHa K UCTIOIH30BAHUIO B Y4EOHOM TPOIIECCE METOINYE-
CKOW KOMHCCHEH (pakynbTeTa 3eMJICyCTpOicTBa U KamacTpoB (mpoTokos Nel0 ot 22.06.2026 T.).
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Penensent padoueii nporpammel nupektop OO0 «M-/Iuzaiin» A.B. lllykkapes
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1. O0masi XapaKTepuCTHKA AUCHHUILINHBI

1.1. Heap aucuMniMHbI

Heap qucuunaunel — GopMUPOBAHNE 3HAHUI, YMEHUH U HABBIKOB 10 HAYYHOMY, CUCTEM-
HOMY IOJIXOJTy K BEICHUIO JOKYMEHTO000pOTa U I€TONPON3BOICTBA B OpPraHU3alINH.

1.2. 3agauyy JUCHUTLINHBI
3agauyn TUCHUIIJIHHDI:
- ¢popMHUpOBaHUE 3HAHUH IO OCHOBAM JJOKYMEHTOO0OpOTa U JICTONPOU3BOJICTBA;
- popMUpOBaHUE YMEHUI U HABHIKOB NMPUMEHEHUS MOJIOKEHUN JEeNOMPON3BOACTBA ISl X
3(PEKTUBHOTO MCTIOIB30BAHUS B IPAKTUYECKON JACATEIHHOCTH OPTaHU3AIUH.

1.3. IlpeameT AUCHMIIIHHBI

IIpenmerom m3ydeHUs TUCLMIUIMHBI SBJSIFOTCS CTaHIApTHI, NTpaBUiia, TPeOOBAaHUS K Beze-
HUIO IOKyMEHTO000pOTa U ICJIONPOU3BO/ICTBA B OPTaHU3AIHH .

1.4. MecTo tucuMIIMHBI B 00pa30BaTe/IbHOM IPpOrpaMme
@®TI.02 OcHOBBI AETONPOU3BOCTBA OTHOCUTCS K OJIOKY (paKyIbTaTUBHBIX JUCIMILIHH.
1.5. B3aumMocBA3b ¢ APYTHMH AUCHUILINHAMHA

Huctunnuna @TJ[.02 OcHOBBI A€IONPOU3BOCTBA CBS3aHa CO CIAEAYIOIMIMMH JAUCIUILUIMHA-
MU yaeOHoro 1iaHa: b1.02 MeximnuHocTHOE 00IIeHHEe i KOMMYHHKAITUN
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2. [lnanupyemMble pe3yabTaTbl 00y4eHHMs MO JMCHMILINHE

KoMmnerennus NHaukaTop 10CTHKEHNSI KOMIIETEH UM

Kon | Conepxanue Kon \ Conepxanue

Tun 3amay npodecCHOHATbHON ACITEIHPHOCTH — aHATUTHYCCKUI

Croco6el  HCIOMb30- OCHOBHBIE TOJIOXKEHUS M0 YHU(PHUKAIMU U CTaHAapTH3a-
BaTb  HOPMATHBHBIC 32 | UMM ynpaBIeHYECKUX JOKYMEHTOB, IpaBUJIa UX paspa-
pAaBOBBIE  aKTBl K 00TKH U 0QOPMIICHHUS

OIIK- | opopmissTh  CrEnu- yy | COCTAaBIATH M oopmisTh HOKyMeHTHI o ocHOBe ['OC-

2 | aNbHYIO JIOKyMCHTa- Tos

U0 B TPOdeccHo- BEJICHUs JEJIONPOU3BOJACTBEHHOIO IIpoLecca, B TOM
HaJIbHOM ~ NICATENBHO- | H2 | ypcie JBIKCHHE JOKYMEHTOB U KOHTPOJIb UX HCIIONHE-
CTH HUS
Crocoben - ocymiecTs- OCHOBHBIE NPABMJIA MAIIMHOMNCHOTO OhOPMICHHUS Op-
nate rpaguueckoe u | 34 TaHU3AIMOHHBIX U PACTIOPSIAUTENIbHBIX TOKYMEHTOB
TEeKCTOBOE  odopmite-
HHUC IIPOCKTHBIX MATC- | VY4 | ohopMIIATh TEKCTHI JOKYMCHTOB

[IK-4 | pHaioB, B TOM 4YHCIE
BU3yalIM3allul0 peIIC- COCTaBJICHUSA TEKCTOB OpTaHU3alMOHHO-
HHH C HCQOHEBOBaHH- H4 pacHoOpsSANTENBHBIX JOKYMEHTOB, 00ECHEYHBAIOIINX
€M pY4YHOM U KOMIIb- 3¢ pexTHBHBIE MEXINYHOCTHBIE KOMMYHHKAIIUU B TPO-
FOTEPHOIT rpad Ky 1[ecce yIpaBJICHUs NPEIIPUATUIMUA U OPTaHU3ALUSIMHU
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3. O0béM MUCHUIIMHBI ¥ BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

ITokazarenu CeMze “TP | Beero
OO6mmas TpyA0€MKOCTh TUCIUIUIMHEL, 3.€. / 1 2/72 2/72
OO01mmast KoHTaKTHas padoTa, 4 28,15 28,15
OO6mias camocTosTeNnbHas padoTta (1o yueOHOMY TIJIaHy), 9 43,85 43,85
KonTakTHas paboTa npu nNpoBeeHUN y4eOHBIX 3aHATHH, B T.4. (1) 28 28
JIEKIINU 14 14
MPAKTUYECKUE 3aAHATHUS 14 14
71abopaTopHbIe PabOTHI - -
IPYNNOBbIE KOHCYIbTAIIUU
CamocrosTenbHas paboTa pu NPOBEJCHUN YUeOHBIX 3aHITUH, U 35 35
KonTakTHast paboTa mpoMeXyTOYHOHN aTTeCTaIllui 00yJaromuXxcsl, B T.4. (1) 0,15 0,15
KypcoBast paboTa
KYPCOBOW IPOEKT
3a4eTr 0,15 0,15
9K3aMeH
CamocTosTenpHas padoTa IpH MPOMEKYTOYHON aTTECTaIlUH, B T.9. (4achl) 8,85 8,85
BBITIOJTHEHHE KYPCOBOTO MTPOEKTA
BBITNIOJTHEHHE KYPCOBOM paboThI
MOATOTOBKA K 3a4eTy 8,85 8,85
HOJTrOTOBKA K SK3aMEHY
®dopmMa MPOMEKYTOYHOU aTTecTaluu (3a4éT (3a4eT C OLIEHKOH ), SK3aMeH,
3alIUTa KYpCOBOTO MPOEKTa (paboThl)) sanet et
3.2. 3aouHnas ¢opmMa o0ydyeHHUs
IToka3zarenu CeMIe “TP | Beero
OO6mmas TpyA0€MKOCTh TUCIUIUIMHEL, 3.€. / 1 2/72 2/72
OO01mast KoHTaKTHas padoTa, 4 4,15 4,15
OO6mas camocTosTenbHas padoTta (1o yaeOHOMY TIJIaHy), 9 67,85 67,85
KoHnTtakTHas paboTa mpu npoBeeHNN YUeOHBIX 3aHATHH, B T.4. (1) 4 4
JIEKIUHU 2 2
MPAKTUYECKUE 3aAHATUS 2 2
1a0opaTopHbIe PabOTHI - -
rPYNIOBbIE KOHCYJIbTAIIMU 0,5 0,5
CamocrosTenbHas paboTa Mpu NPOBEJCHUN yUeOHBIX 3aHIATUH, U 59 59
KonTakTHast paboTa mpoMeXyTOYHOHN aTTeCTaIllui 00yJaromuXcsl, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYPCOBOM IPOEKT
3a4eT
9K3aMeH
CamocTosTenpHas padoTa IpH MPOMEKYTOYHON aTTECTaIlMH, B T.4. (4achl) 8,85 8,85
BBITIOJTHEHHE KYPCOBOTO MTPOEKTA
BBITIOJIHEHHE KYPCOBOM pabOThI
MOJATrOTOBKA K 3a4ETy 8,85 8,85
HOJTrOTOBKA K SK3aMEHY
®dopmMa MPOMEKYTOYHOU aTTecTaluu (3a4€T (3a4eT C OLIEHKOH ), SK3aMeEH, saueT saueT

3aIIMTa KypcoBOro MpoekTa (paboThl))




6 ctp. u3 31

4. Cogepxanue TUCHUILINHBI

4.1. Conepxanue IMCOMILIMHBI B pa3pe3e pa3fies0B H OAPa3iea0B

Pa3nen 1. HopmaTuBHO-IpaBoBasi 1 HOPpMATHBHAsA 0a3a B 00J1aCTH 1€JIONPOU3BOICTBA.

[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI U MPaBUiIa CO3JaHHUS JOKYMEHTOB M BEIICHUS JEJ0-
IIPOU3BOJICTBA

enp n 3agaun genonpousBoacTBa. [lonsTue EnnHo# rocy1apcTBEHHON CUCTEMBI JOKYMEH-
taroHHoro obecrnieuenus ynpasienus (EI'CHOY). [lonstue nokymenTta u ero Bujbsl. OCHOBHBIE
CTaHJapTHl U MpaBUJIa CO3IaHUS JOKYMEHTOB.

[Moxpasnen 1.2. Cucremarusanuus U yHuukanus fokymeHTanuu Ha ocHose 'OCT.

O6mme TpeboBanus kK JokyMeHTaM B cooTBeTcTBUH ¢ ['OCTamu. ®opmynsp-odpazen a0-
KymeHTa. briank gokymenrta. PekBusuthl jokymenTa. [IpaBuia MammmHONMCHOTO O(OpPMIICHUS J10-
KYMEHTOB.

Paznea 2. Ilopsanok opopmiieHHs OPraHU3ANMOHHO-PACTIOPSANTEIbHBIX TIOKYMEHTOB

[Toapaznen 2.1. [IpaBuna odopmiieHUs] OPraHU3AIMOHHO-PACTIOPSIIUTEIBHBIX TOKYMEHTOB 1
uX MPUMEHEHHE B chepe yImpaBIIeHUs CEIbCKOXO03HCTBEHHBIM ITPOU3BOICTBOM.

[lonsiTue opraHU3alMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa W HITaTHas YUCJIEHHOCTD arl-
rapara yInpasJeHus, IITaTHOe pacnucaHue. [IpaBuia BHyTpeHHEro TpyaoBoro pacrnopsaka. Iloso-
JKEHUE O CTPYKTYPHOM MPOU3BOJACTBEHHOM MOJpa3/IeICHUU NpeanpusaTus. o KHOCTHAS HHCTPYK-
nus padotHuka. [loHaTHE pacmopsAUTEeNbHBIX JOKyMEeHTOB. [locTanoBnenus. Pemenus. Pacrops-
xkeHus. YkazaHus. [Ipukasel MO OCHOBHOW JEATENBHOCTH, 10 TUYHOMY cocTaBy. Cuctema unpop-
MaI[MOHHO-CIIPABOYHBIX JOKYMEHTOB M OCHOBHBIE MpaBmia ux odopmieHus. [Iporokon. AKT.
CnyxeOHble 3aIIMCKH: TOKJIaAHAas U 00bicHuTenbHast. CripaBka.

[Toapaznen 2.2. OdopmieHe 1eT0BOM MEPETTUCKU

@opMyIslp MUCbMa: PEKBU3UTHL: CTPYKTYpa, MpaBuja MOCTPOCHUS TEKCTa, CTaHIAapTHbHIC
dpassl 1 BelpaxeHus. OCHOBHbBIE BUJIBI CITY>)KEOHBIX muceM. [IpaBuia mucem K 3apyOeKHBIM MapT-
HEepam.

[Moapaznen 2.3. JlokymeHTHI, opopMIISIONIEe KOMMEPUYECKYIO NEITEIbHOCTD CEITbCKOX035Ti-
CTBEHHBIX OpraHU3alUi.

[Tonsitue moroBopa u ero Buubl. JlokyMeHTanus mo pacyeTraM, apeHnae, caenkam. [lonstue
MPETEH3UOHHBIX JTOKYMEHTOB. OCHOBHBIE BHJIbI, 33/1a4H U (PYHKIIMHM MPETCH3UOHHBIX JOKYMEHTOB.
OO6pazern cocTaBieHUs MPETEH3UOHHOTO IOKYMEHTA MEXAY IOPUIUYECKUMU JTULIaMU. JIOKYMEHTHI -
JI0OKa3aTesIbCTBAa MPETEH3UU.

[Tonpaznen 2.4. JIokyMEeHTHpPOBAaHKE MPOLIECCOB ABUKECHUS KaJIpOB.

[Ipuka3zbl o TMYHOMY cOCTaBy. Buabl JOKYyMEHTOB MO JUYHOMY COCTABY U MPABUJIA UX CO-
cTaBiieHUs. TpynOBOM IOTOBOP: CTPYKTYpa, COJECPKAHUE U TOPSIAOK 3aKItoueHHs. JJOKyMEHTHPO-
BaHUE Pe3yJIbTaTOB ACITEILHOCTH NepcoHana. Benenue TpynoBoii kHmkkn padbotHuka. CocraBie-
HUE JINYHBIX IOKYMEHTOB: 3asBJICHUS, aBTOOMOrpaduu, pe3roMe 0 TPYJ0BOU JesTeIbHOCTH, JOBE-
peHHoctH, pactiucku. OdopMieHne, BeCHHE U XpaHEHUE TNIHBIX JIEI.

Pa3znesa 3. TexHoJiorum BeeHUs JOKYMEHTO000POTA U 1eJIONPOU3BOACTBA

ITonpaznen 3.1. [lopsaok ABMKEHUS JOKYMEHTOB B OPraHM3AlMM UX PETUCTPALUS M KOH-
TPOJIb UCTIOTHEHUS

HOHHTI/IG I[OKyMeHTOO60pOTa U €ro OCHOBHBIC JOTallbl. PaI_II/IOHa.HBHaH OpI‘aHI/IBaL[I/IH ,Z[OKy—
MeHTO0OOpoTa B cdepe YNpaBleHUS CEIbCKOXO3SIMCTBEHHBIM MPOU3BOICTBOM. DKCIEAUITMOHHAS
00paboTKa TOKYMEHTOB, MOCTYNAIONINX B opranmu3aiuio. [IpenBapuTenbHOe pacCMOTPEHUE JTOKY-
MEHTOB B CIY)KO€ TOKYMEHTAIIMOHHOTO oOecrieueHus. J[BMKeHHEe IOKYMEHTOB BHYTPH OpraHM3a-
un. Mcnonnenue nokymeHToB. OOpaboTKa MCIOJHEHHBIX M OTIIPABISEMBIX JOKYMEHTOB. Peru-
cTpamus U uHACKcanus 1oKymMeHToB. [lopsmok, mpaBuna, popmbel. KoHTpoib 3a UCMOIHEHHEM J10-
KYMEHTOB B 00JIaCTH TOBapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMS JEIONPOU3BO/I-
CTBa Ha 0a3e MCIOIb30BAHMS TIEPCOHATBLHBIX KOMITHIOTEPOB.
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ITonpaznen 3.2. Cucremarn3anusi JOKyMEHTOB U UX XpaHEHHE

OO6mwme TpeOboBaHMs K CUCTEMATU3AIMK JOKYMEHTOB U (JOPMUPOBAHUIO e B chepe yrpas-
JIEHUS CEJIbCKOXO3SAMCTBEHHBIM MPOU3BOACTBOM . OmpeneneHue LEHHOCTU ITOKYMEHTOB U JIOKY-
MEHTHOU MH(OpMaLK. Y CTaHOBIIEHHUE CPOKOB XpaHEHUs Ie]l. XpaHEHHE TOKYMEHTOB B ONEpaTHB-
HOW JIeATENTbHOCTH TOProBOM opranmsauuu u (popmupoBanue nen. Homenknatypa nen. I'pynmu-
POBKa B Jiea OTAENbHbBIX KaTeropuit JokyMeHToB. CocTaBieHue 3arojoBkoB Aen. OdopmiaeHue o6-
JIOKKH JIeNa.

[TonsiTue apxuBa u uctopus hopmupoBanus ['ocygapcTBEeHHON apXuUBHOM ciyx0b1 Poccnii-
ckoit denepannu. ApxuBHblili pona Poccuiickoii @enepannu, apXuBHBIN (OHJ OpraHU3alMU, ap-
XUB KomMepueckoi pupmbl. OdopmiieHne 1e1 JIUTETbHBIX CPOKOB XPaHEHHUS.

[Monpasnen 3.3. KoHduaeHIHaIbHOE IEIONPOU3BOICTBO

CocraB ¥ HampaBJeHUs 3alIUTHl TOKYMEHTHON MH(POpPMAIINH, COAepKaliell KOMMEPUYECKYIO
taitny. Cuctema 3ammTel HHGOpMAKU M KOHPUACHIIMATBHBIX JOKYMEHTOB B cdepe YIpaBICHUS
CETbCKOXO03SHMCTBEHHBIM MPOU3BOJCTBOM. TEXHOJOTHs 3allMThl JOKYMEHTHOW HHpopmaruu. 3a-
HIMIIEHHBIA JOKYMEHT0000poT. [lopsaok paboThl epcoHalia ¢ KOHPUACHIIUATHHBIMU JOKYMEHTA-
MU. 3amuTa KOHPUACHITUATHPHOM HHPOPMAIIMH TTPU TTPOBEJICHUH COBEIIAHUN U TTEPETOBOPOB.

4.2. Pacnipenenenne KOHTAKTHON U CAMOCTOAITEILHOM padOThI IPH NMOATO0TOBKeE
K 3aHATHAM 10 NOApa3eaam

4.2.1. Ounas ¢popma o0yueHust

KonTakthas pabora

Pasnensl, mogpasaesnsl uCHUIUIMHBL frs— pe 3 CP
Pa3nen 1. HopmaTuBHO-TIpaBoBas 1 HOpMaTuBHas 6a3a B o0Ja- 4 4 8
CTH J€JIONPOU3BOJICTBA
[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI M MpaBUJIA CO3JAHUS ) ) 4
JIOKYMEHTOB M BEJCHUS JCIOMPOU3BOJICTBA
[Toapazmen 1.2. Cucremaru3anus U yHU(UKAIUS JOKYMEHTA- ) ) 4

uu Ha ocHoBe ['OCT.

Pasnen 2. [Ilopsmok  odopmieHHs  OpPraHU3alUOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB Ha OCHOBE aKTyaJIbHON HOp- 6 6 20
MaTUBHOH JIOKYMEHTAIUU

Ionmpaznen 2.1. IlpaBuna odopmieHHs OpraHU3aLUOHHO-
pactopsIANTENbHBIX JIOKYMEHTOB M HMX MpUMEHEHHe B cdepe 2 2 6
YIPaBJIEHUS CEIbCKOXO03SIIICTBEHHBIM IPON3BOACTBOM

[Toapaznaen 2.2. OdbopmiieHHE 1ETOBOM MEPEITUCKH 2 2 4

Moapaznen 2.3. JlokyMeHTBI, 0(OPMIISIONINE KOMMEPUECKYIO 4
JIEATEIIbHOCTD CEIIbCKOXO035MCTBEHHBIX OpTraHU3alHil

[lompaznen 2.4. JIOKyMEHTHMPOBAaHHE IIPOLIECCOB JIBHIKEHUS

1 1 6
KaJpoB
Pa3znen 3. TexHomoruu BeJeHHS TOKYMEHTOOOOpOTa M JIEJO- 4 4 7
MIPOU3BOCTBA
[Mogpaznen 3.1. [lopsaok ABHXKEHHSI JOKYMEHTOB B OpraHu3a- ) ) )
UM UX PETUCTPALMsl ¥ KOHTPOJIb UCITOJTHEHUS
ITonpaznen 3.1. CucremaTusanys TOKyMEHTOB U UX XpPaHEHUE 1 1 2
[Toapaznen 3.3. KonduneHnnaabHOE ASTOMPOU3BOACTBO 1 1 3

Bcero 14 14 35
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4.2.2.3a04ynas popma o0yueHust

KonraktHas pabora
Pa3nensl, moapasaesnsl IuCUUIUIMHBL CP
nekiuu | JI3 113
Pa3znen 1. HopmaTuBHO-TIpaBoBas 1 HOpMaTuBHas 6a3a B o0Ja- 1 1 T
CTH U JCJIONPOU3BOJCTBA
[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI W MpaBUJIA CO3JAHUS 0.5 0.5 6
JIOKYMEHTOB Y BEJICHUS JEJIONPOU3BOJICTBA ’ ’
[Toapazmen 1.2. Cucremaru3anus U yHU(UKAIUS JOKYMEHTA-
0,5 0,5 6
nuu Ha ocHoBe ['OCT.
Pa3znen 2. OdbopmiieHre opraHu3arimOHHO-PACTIOPSIUTEIbHBIX
JIOKYMEHTOB Ha OCHOBE AaKTyaJIbHOW HOpMAaTUBHOW fokymeH- | 0,5 0,5 28
Taluu
Monpaznen 2.1. IlpaBuna odopmieHHs OpraHU3aLUOHHO- 8
pactopsIANTENBHBIX JOKYMEHTOB U UX NpUMeHeHue B npodec- | 0,5 0,5
CHUOHAIILHOM chepe
Moapaznen 2.2. OdopmiieHHe NEIOBOM MEPETHUCKU - - 6
[Togpaznen 2.3. JIOKyMEHTHpPOBAHHE MPOLECCOB ABUKECHUS 6
KaJIpOB i i
[Toapaznen 2.4. JlokyMeHTBI, OQOPMIISIONIAE KOMMEPYECKYIO 8
JIEeATEITbHOCTh i i
Pa3znea 3. Benenue nenonpousBoACcTBa 0,5 0,5 17
[Mogpaznen 3.1. [lopsanok NBH>KEHHSI JOKYMEHTOB B OpraHu3a- 0.5 0.5 6
UM X PETUCTPALMsl ¥ KOHTPOJIb UCITOJTHEHUS ’ ’
[Mompaznen 3.1. CucremaTu3anus JOKYMEHTOB U MX XpaHEHUE - - 6
[Toapaznen 3.3. KonduneHunaabHOE ASIOMPOU3BOACTBO - - 7
Bcero 2 2 59

4.3. [lepeyeHb TeM U Y4eOHO-METOAUYECKOT0 O0ecredeHns ISl CAMOCTOSITE/IbHOI PadoThI

0o0yJaroumuxcs
O0BéM, U
Ne Tema camocTosi-
N Y4eOHo-MeTonIecKoe obecredeHme dhopma oOydeHus
/11 TeJIHHOU PabOTHI
OYHaA 3a049Hasa
IToapasnen 1.1. OcHOBHBIE CTaHIAPTHl M IpaBWJIa CO3JAaHUS JOKYMEHTOB U 4 6
BEJICHMsI JEIIONPOU3BOICTBA
AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe mocobue / A. M. Acamues, 1. Y. Mupo-
HOBa; Poccuiickuii skoHOMUYecKui yHUBepcuTeT um. [.B.
Ockome | 2021 - 146 ¢. [5H] [BC Snasmy] URL:
-Mp, - c. HAaHUYM :
CTaHIAPTHI U . .
Aap http://znanium.com/catalog/document?id=374319
1 | mpaBuna co- 9 . 4 6
brikoBa T. A. Jlemonpou3BOACTBO [AJIEKTPOHHBIN pecypc]:
3AaHW TOKY- Vuebnuk / T. A. Breixosa, JI. M. Bsamosa; Poccuiickmii Ko-
MCHTOB. HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-uznarensckuii 1ieHTp MTHOPA-My, 2021 -
393 c. [DU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687
Ioapa3nen 1.2. Cucremaruzanusi ¥ yHH(PUKAIMS JOKYMEHTAIIMM HAa OCHOBE 4 6
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I'OCT.

O6mue Tpebdo-
BaHHS K JIOKY-
MCHTaM B CO-

OTBETCTBHH C
I'OCTamu wu
bopmyisip-
obOpazery  Jo-
KyMEHTA.

AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe mocooue / A. M. Acamues, 1. Y. Mupo-
HOBa; Poccuiickuii skoHOMUYeCcKUi yHUBepcuTeT um. [.B.
IInmexanoBa - MockBa: OOO «HaydHO-H30aTeNbCKUHN TIEHTP
NUH®PA-M», 2021 - 146 c. [OU] [OBC 3nanuym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. Jlemonpou3BOACTBO [AIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Breixosa, JI. M. Bsamosa; Poccuiickmii 5Ko-
HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-uznarensckuii 1ieHTp MHOPA-My, 2021 -
393 C. [DU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

Moapa3nen 2.1. IlpaBwia ohopmiIeHHs OpraHU3aIMOHHO-PACTIOPSIUTETHHBIX
JOKYMEHTOB U UX MPUMEHEHHUE B cepe yrnpaBieHUs! CeIbCKOX03iCTBEHHBIM

MIPOU3BOJICTBOM
AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe mocooue / A. M. Acamues, 1. Y. Mupo-
IIpasuna HOBa; Poccuiickuii skoHOMUYeCKUi yHUBEpcuTeT uM. [.B.
oQopMIeHHst IInexanoBa - MockBa: OOO «HaydHO-H30aTebCKUHN TIEHTP
OpraHH3aIH- I/IHq)PA-M», 2021 - 146 c. [BU] [SBC 3naamym| URL:
3 OHHO- http://znanium.com/catalog/document?id=374319
brikoBa T. A. Jlemonpou3BOACTBO [AJIEKTPOHHBIN pecypc]:
paciopsin- Vuebnuk / T. A. Breixosa, JI. M. Bsamosa; Poccuiickmii sKo-
TCABHBIX N0~ | yomuyeckuit ynuBepeuter um. I'.B. ITnexanopa - Mocksa:
KyMCHTOB 000 «Hayuno-usnarensckuii niearp MHOPA-M»y, 2021 -
393 c. [DU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687
Ioapa3snen 2.2. ObopmiieHre JeT0BON MTEPETUCKH

AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuii skoHOMUYeCcKUi yHUBEpcuTeT um. ['.B.
IInmexanoBa - MockBa: OOO «HaydHO-H30aTeNbCKUHN TIEHTP
NH®D®PA-M», 2021 - 146 c. [OU] [OBC 3nammym] URL:
http://znanium.com/catalog/document?id=374319

brixoBa T. A. lenonmpousBoICTBO [3MEKTPOHHBIN pecypc]:

Vuebnuk / T. A. Breixosa, JI. M. Bsamosa; Poccuiickmii sKo-
HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-usnarensckuii nenrp UHOPA-M», 2021 -
C. [DU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

DopMmyirsp
MACbMA:  pEK-
BU3UTHI:

4 | cTpyKTypa,
npaBujia  1O-
CTPOEHHUS TEK-
cTa.

393
Hoapaznen 2.3. Jloky

MEHTBI, O0(QOPMIISIONINE KOMMEPUECKYIO AESITeNbHOCTD

CEJIbCKOXO35MCTBEHHBIX OpPraHU3alnil

Iloustue nmo-
roBopa M €ro
BU/IBL.

AcanueB A. M. OCHOBBI J€TONPOU3BOJICTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe mocooue / A. M. Acamues, 1. . Mupo-
HOBa; Poccuiickuil skoHOMUYeckui yHuBepcuteT um. I'.B.
IInexanoBa - MockBa: OOO «Hay4dHO-H30aTeNbCKUHN TIEHTP
NH®OPA-My, 2021 - 146 c. [OU] [OBC 3nanuym| URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. Jlemonpou3BOaCTBO [AIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Breikosa, JI. M. Banosa; Poccuiickuii 5x0-
HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-uznarensckuii 1ieHTp MHOPA-My, 2021 -
393 c. [DU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

Hoapa3znen 2.4. JIokyMEHTUPOBAHUE MPOLIECCOB ABUKECHUS KaJPOB
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Buger  nmoky-
MEHTOB 1o
JINYHOMY  CO-

CTaBy U IIpa-
BWJIA UX CO-
CTaBJICHUS.

AcanueB A. M. OCHOBBI J€TONPOU3BOJICTBA [3IEKTPOHHBIN
pecypc]: YueOnoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuii skoHOMUYeCcKUi yHUBEpcuTeT M. ['.B.
[InexanoBa - MockBa: OOO «HayuyHo-M31aTenbCKUN LIEHTP
NH®D®PA-M», 2021 - 146 c. [OU] [OBC 3nammym] URL:
http://znanium.com/catalog/document?id=374319

brixoBa T. A. JlenonmpousBoJCTBO [3MEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Brikosa, JI. M. Bamosa; Poccuiickuii 5x0-
HoMuueckuid yHuepcuteT uM. I'.B. IlnexanoBa - Mockga:
00O «Hayuno-usnarensckuii nenrp UHOPA-M», 2021 -
393 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

IMoapasnen 3.1. Ilopanok OBUXKEHHS JOKYMEHTOB B OPraHM3allUMd HUX PETHU-
CTpalysi U KOHTPOJIb UCIIOIHEHUS

AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe mocodue / A. M. Acamues, 1. Y. Mupo-
HOBa; Poccuiickuii skoHOMUYeCcKUi yHUBepcuTeT um. ['.B.
IInexanoBa - MockBa: OOO «Hay4HO-H30aTeNbCKUHN TIEHTP

[Tonsitue  10- | THOPA-M», 2021 - 146 c. [PU] [PBC 3nannym] URL:

7 KYMEHT0000- | http://znanium.com/catalog/document?id=374319
pota u ero oc- | beikosa T. A. Jlenonpou3BoACTBO [2NIEKTPOHHBIH pecypc]:
HOBHBIE »Tamnbl. | Yueonuk / T. A. beixoBa, JI. M. Bsutosa; Poccuiickuii 9xo-
HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-usnarensckuii nenrp UHOPA-M», 2021 -
393 c. [DU] [OBC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=371687

Hoapaszaen 3.2. CucremMarn3anusi JOKYMEHTOB U MX XPaHECHHUE

AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe mocobue / A. M. Acamues, 1. Y. Mupo-
HOBa; Poccuiickuii skoHOMUYeCcKUi yHUBEpcuTeT M. [.B.
Ob6mwme Tpebo- | Tnexanosa - Mocksa: 000 «Hay4yHO-HM31aTEMBCKHI TIEHTP
BaHUST K CH- | UHOPA-My, 2021 - 146 c. [OU] [ObC 3nannym] URL:

g | cremMarnsanuu http://znanium.com/catalog/document?id=374319
nokymMeHTOB U | beikoa T. A. JlenonpousBoacTBO [2JIEKTPOHHBIA pecypc]:
popmuposa- Vuebnuuk / T. A. Beikosa, JI. M. Bsosa; Poccutickuii 3Kx0-
HUIO J1e] HoMHueckuil yHuBepcureT uM. ['.B. IlnexanoBa - Mocksa:
00O «Hayuno-usmarensckuii nenrp UHOPA-M», 2021 -
393 C. [DU] [OBC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=371687

Ioapa3snen 3.3. KonbuaeHmaaipHOE 1€TOTPOU3BOICTBO

AcamueB A. M. OCHOBBI JIeJIOTIPON3BOCTBA [IIEKTPOHHBIMA
pecypc]: YueOnoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuii sJkoHOMUYeCKUi yHUBEpcUuTeT M. [.B.
Cucrema  3a- | [nexanosa - Mockea: OOO «Hay4Ho-H3/aTebCKHI LIEHTp
wuTel  HHGOP- | UTHOPA-M», 2021 - 146 c. [9U] [PBC 3uanmym] URL:

g | MauuM M KOH- http://znanium.com/catalog/document?id=374319

(dbuneHnuanb-
HBIX JJOKYMEH-
TOB

brixoBa T. A. JlenompousBoJICTBO [3MEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Breixosa, JI. M. Bsmosa; Poccuiickmii 5Ko-
HoMuueckuid yHuepcuteT uM. I'.B. IlnexanoBa - Mockga:
000 «Hayuno-usnarensckuii nenrp UHOPA-M», 2021 -
393 c. [DU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687




11 ctp. u3 31

5. ®@oHJ 01LIEHOYHBIX CPEACTB /IS MPOBeIeHNs POMEKYTOUYHOM aTTecTALMU U
TeKyIero KOHTPoJIA

5.1. OTansl popMHUPOBAHUS KOMIIETCHIMIT

HNuaukarop nocruixe-
Hoapa3zaen IuCHUNIAHBI Komnerenuus HYIST KOMITETeHIHII

[Monmpaznen 1.1. OcHOBHBIE CTaHIAPTHI U MpaBHiia CO- OITK-2 3
371aHMsI JOKYMEHTOB U BEJICHUSI IEIONPOU3BO/ICTBA
Monpazmen 1.2. Cucremaruzauus M yHUPUKAIUSL OIIK-2 3
noxkyMmeHTanuu Ha ocHoBe ['OCT.

OI1K-2 32

ITK-4 34
[Toapaznen 2.1. IlpaBuna odopmieHus: opraHu3aim- OIIK-2 V2
OHHO-PaCIOPAIUTENBHBIX 10KYMEHTOB H UX MpPHME- K4 7
HEHHe B MpodecCHOHATBHOU cdepe OIK-2 o

ITK-4 H4

OI1K-2 32
[Tonpaznen 2.2. OdopmiieHne AeT0BON NEPENUCKH OIIK-2 y2

OI1K-2 H2
Mo 23, Jowyvrms obopuasone 504 |~ i 322

OI1K-2 H2
IMoapasznen 2.4. JIOKyMEHTUPOBAHHME HPOLIECCOB OIlK-2 32
JBUKCHUS KaIpOB OIIK-2 V2
[Tonpaznen 3.1. [lopsimok OBHXKEHUS JOKYMEHTOB B OIIK-2 32
OpPTaHM3aAIMN WX PETHCTpAIHsl W KOHTPOJIb HCIIOJ- OIIK-2 V2
HCHUS OI1K-2 H2
- 11 C OIIK-2 32

oapazzen 3.1. CucremaTuzanusi JOKYyMEHTOB U HUX

XpaHEeHHE OIIK-2 y2

OI1K-2 H2
- B OIIK-2 32
Booz[pasnen 3.3. KoH(uaeHIHAILHOE IEIOIPOU3- OLK=3 Vo

JICTBO
OI1K-2 H2

5.2. llIkaJabpl 1 KPpUTEPUU OLIEHNBAHUSA JTOCTHKEHUSI KOMIIETEeH Uil

5.2.1. llIxajael oneHUBAHUS JOCTHKEHUS KOMIIETEH NI

Buner onieHok OneHku

AxageMudeckas oleHKa I10

. HE 3a4TE€HO 3a4TEHO
2-x OanapHOM mKajue (3a4eT)
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5.2.2. Kputrepuu oueHUBAHUSA JOCTHKEHUS] KOMIIeTEeHIIHIi

Kpurepun oneHkn Ha 3a4ere

OneHka 5K3aMeHaTopa, Kpurepun
YPOBEHb

«3auTeHo»,  MOpOroBbIN | OOydJarOMIMICS TOKa3aJl 3HAHWE OCHOBHBIX IOJIOKEHUN ydeOHOM

YPOBCHB AUCHUIUIMHBI, YMCHHUC ITOJYUYUTH C MOMOIIBIO IMMPCIOAABaTCIIA IIpa-
BUJIHOE pEIICHHE KOHKPETHOM NpPaKTHMUECKOM 3ajaud M3 4Yuclia
MPEeIyCMOTPEHHBIX pabodeil mporpaMMoi, 3HaKOMCTBO C PEKOMEH-
JIOBAHHOM CITPaBOYHOM

«He3zauteHo», [Tpu oTBeTe 00yyaromerocs: BHISBUINCH CYIIECTBEHHBIE MTPOOETHI B

3HAHUSX OCHOBHBIX MOJIOXKEHMH Y4eOHOH AMCLUIUIMHBI, HEYyMEHHUE
C IIOMOILBIO MIPENOAABATEINS IOJYYUTh IIPABUIBHOE PELICHUE KOH-
KPETHOHM MpakTHUUYECKON 3aJauM U3 4Mcia MPeJyCMOTPEHHBIX pabo-
4yell IporpaMMoil y4eOHOH U CIUIITMHBI

Kpurepun oueHku TecTtoB

OneHka, ypoBeHb
NOCTHKEHUS
KOMIIETEHIIU U

Onucanue KpUTEpPUEB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TECTE HE MeHee 86%

Xopoo, NpOABUHYTBIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TeCTe HE MeHee 71%

Y 10BJIIETBOPUTEIIBHO,
MOPOTOBBI

ConeprxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 51%

HeynosnersopurensHo,
KOMIIETEHIIMS HE OCBOCHA

ConeprxaHue paBUIIBHBIX OTBETOB B TecTe MeHee 51%

Kpurepnu o1ieHKH YCTHOTO onpoca

OreHka, ypOBEHb
JIOCTHUKCHUS KOMIICTCHITUHT

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHI

CTyIeHT AEMOHCTPUPYET YBEPEHHOE 3HAHUE MaTephalia, YeTKO BBIpaXKaeT
CBOIO TOYY 3pEHHS TI0 pacCMaTpUBAEMOMY BOIPOCY, TPUBOJISI COOTBETCTBY-
IONIHE IPUMEPHI

3a4TeHoO, IPOABUHYTHIN

CryneHT IeMOHCTPUPYET YBEPEHHOE 3HAHHWE MaTepuana, HO JOIyCKaeT OT-
JIeJIbHBIC MOTPEUTHOCTH B OTBETE

3a4TeHO, TOPOTOBBIMA

CTy,I[eHT ACMOHCTPUPYCT CYHICCTBCHHBIC HpO6CJ'II>I B 3HAaHUAX Marcpuaja,
A0IMyCKacT OIIIMOKHU B OTBETAX

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT ACMOHCTPUPYCT HE3HAHUC MaTCpUaja, JOIMYyCKACT I’p}I'6I>Ie OIITHOKHU
B OTBCTax
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Kpurepun onieHkH pemieHus 3a1a4

OrneHka, ypOBEHb
JIOCTHUKCHUS KOMIICTCHITU I

Omrcanue KpuTeprueB

3a4TeHo, BEICOKHI

CTyaeHT yBEpPEHHO 3HAET METOJIUKY M ajJrOpUTM pELICHUA 3aJadyd, HE TO-
MyCKaeT OMMNOOK MPH €€ BBHITOTHEHHH.

3auTeHo, IPOABUHYTHII

CTyJeHT B [IEJIOM 3HAeT METOJUKY U alTOPUTM PEIICHHUS 3a]]auu, He JIOIyC-
KaeT rPyOBIX OIMNOOK TPH €€ BHITIOJTHCHUH.

3auTeHo, TOPOTrOBbII

CTyneHT B 11€7I0M 3HACT METOIUKY M aJITOPUTM PENICHUS 3a1a49H, JOITyCKaeT
OImMOOK TIPU €€ BBINOJHEHWH, HO CIIOCOOEH UCTIPABUTh WX TPU MTOMOIIH
MIpeToIaBaTes.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CryneHT He 3HaeT METOANKY M aITOPUTM PEIIeHUs 3aJla4d, IOIMYyCKaeT rpy-
Oble OMMOKY TP €€ BBIMTOJHEHHH, HE CTIOCOOEH UCTIPAaBUTh MX MPH ITOMOIIIH
penojaBarTes.

5.3. MaTepuaJbl 1J151 OLEHKH TOCTHKEHUSA KOMIIETEeH Uil

5.3.1. OueHo4YHbIe MATEPHUAJBI IPOMEKYTOYHON aTTECTAMH

5.3.1.1. Bonpocsl K 3K3aMeHy
He npenycmorpeH.

5.3.1.2. 3agauu K 3K3aMeHY
He npenycMoTpeHsl.

5.3.1.3. Bonpocsl Kk 3a4eTy ¢ OLlEHKOI
He npenycmorpen.

5.3.1.4. Bonpochl K 3a4eTy

Komme-

Ne Conep:xkanue — NIAK

1 Uro Takoe JeNOnpOu3BOCTBO U KaK OHO MOXKET OBITh OPTaHU30Ba- OIIK-2 Y
HO Ha NPEINpUITUN?

) UYro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABICHYECKOH Jesi- OIIK-2 32
TEJIBHOCTHU?

3 Yro Takoe yHH(UKALKS U CTAaHAAPTU3ALUS YIPABICHUECKUX JIOKY- OIIK-2 32
MEHTOB?
Kakue Bubl JOKYMEHTOB CYIIECTBYIOT? OIIK-2 32
Urto Takoe O1aHK JOKYMEHTAa M B Y€M COCTOMT €Tr0 3HaueHUE MPH OIIK-2 32
oopmIIeHNN TOKYMEHTOB?

5 Kakune ocoOeHHOCTH XapaKTepHbI A 0011ero OjJanka u OJaHKa OIIK-2 32
IUIsT mucem?

7 | Kak odopmisercs YcraB npeanpustus? I1K-4 34

8 | KaxoBwl oco6eHHOCTH 0(OPMIICHHUS IITATHOTO PACTIHCAHUS? I1K-4 34

9 KakoBsl 00111e npaBuia 0QpopMICHHUS PaciOpsSAUTENbHBIX JT0KY- [1IK-4 34
MEHTOB: IIOCTAHOBJICHUS, PEIICHHUSI, PACTIOPSKEHUS U IpUKa3a?

10 | Kakum o6pa3om opopmiIsieTcst MpuKa3 Mo OCHOBHOM JESTEILHOCTH? 11K-4 34

11 | Yro Takoe mpOTOKOI U JUIsl 4ero OH 0hOpMIIIETCS? I1K-4 34

12 B yem 0coOeHHOCTH cOCTaBIeHUS MOTHON M KPAaTKOU (OpMBI TIPO- OIIK-2 32
TOKOJa?

13 | Kakue qoKyMeHTbI OTHOCATCS K JOKYMEHTALMK 10 JMYHOMY COCTaBy? OIIK-2 32

14 | Yrto coboit mpencTaBiseT TPYIOBOM JOTOBOP U KaKWE CBEJICHUS OH OIIK-2 32
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COACPIKUT?

15 KTto noanuceiBaeT Tpyn0Boil 10roBop, B CKOJIbKUX dK3emiuisipax o |  OIIK-2 32
odopmIIsieTcs U TJIe OHU XpaHATCs

16 | Kakue neiicTBus 0OpMIIIOT IPUKA3aMH 110 JINYHOMY COCTaBY? OIIK-2 32

17 | B yem ocoGeHHOCTH O(OPMIICHHUSI TPUKA30B MO JUIYHOMY COCTABY? OIIK-2 32

18 Kakue cBeeHus 3aHOCATCS B TPYIOBYIO KHHXKKY U Kak 0opmIIsi- OIIK-2 32
I0TCS 3aIIACH B HEH?

19 B kakux cimydasx u kakum o0pa3oM oopmisiercst 1yOIuKaT Tpy- OIIK-2 32
JIOBOM KHMXKH?

20 | Kakum 0O6pa3oM BHOCATCSI I3MEHEHUS B 3alFCH B TPYI0OBOM KHIDKKE? OIIK-2 32

1 Korna Bbiaercst pabOTHHUKY Ha PyKH TPYyI0Bas KHMXKKA U T/1€ Xpa- OIIK-2 32
HST HEBOCTPEOOBAHHBIEC TPYAOBBIE KHUKKHU?

22 | Kak odpopmisiercst aproOnorpadus’? OIIK-2 32

23 | Kak odopMIIsrOTCS pacliiicka U JOBEPEHHOCTh? OIIK-2 32

24 | Kakoit nopsiok popMUpOBaHUs U BEACHUS JIMYHOTO Jiena’? OIIK-2 32

25 | Yrto coboit mpencTaBiseT Ciay)KeOHOE MICHhMO? OI1K-2 32

26 | B 4em cocTosT 0COOEHHOCTH Pa3IMYHBIX BUIOB CITY’KEOHOTO MHChMa? OIIK-2 32

27 Kakue cioBa ob6ecnieunBaioT ycrnex B JI€JI0BOM MEPENUCKE U B YeEM OIIK-2 32
COCTOUT OCOOEHHOCTh COCTABJIEHUS TEKCTa MHChbMa?

78 Kakyto ¢popmy oOpariieHus ¥ nouemy cieayeT NPUMEHATh U KaKu- OIIK-2 32
MU (ppazamu 0OOBIYHO 3aKAHYMBAIOT MHUCHMO?

29 [lepeuncnnure NOKYMEHTHI, oopMIIsIonIue IpeanpuHuMarensekyo | OITK-2 32
NeSITENIbHOCTb.

30 | Buasl u mpaBuia oopMIIEHHS TIOTOBOPA. OIIK-2 32

31 | IlonsThe ¥ paBWiIa COCTaBIEHUS MPETEH3MOHHBIX TOKYMEHTOB. OIIK-2 32

32 | KakuMm 06pazom opopMIISIOTCS TOKIaJHbIC 3aIHCKH? OIIK-2 32

33 | YTo NOHUMAIOT MO/ AOKYMEHTOOOOPOTOM MPEANIPHUSITHS? OIIK-2 32

34 | Kak nmpoBogsT 00pabOTKy MOCTYNHUBIINX JOKYMEHTOB? OIIK-2 32

35 | KakoBsl npaBuia 00pabOTKH OTIIPABISEMBIX JOKYMEHTOB? OIIK-2 32

36 Uto Takoe perucrpanus 10KyMEHTOB U KaKOBa €€ POJib B JAEJIONPO- OIIK-2 32
U3BOJICTBE?

37 | Kakue CymecTBYIOT THUITBl PETUCTPAITMOHHBIX YUETHBIX (opM? OIIK-2 32

38 Kakwue 3agaum pemaroTcst Ipy NOMOIIM CUCTEMBI KOHTPOJISI UCIIOJI- OIIK-2 32
HEHUS JOKYMEHTOB?

39 Kaxk noxymeHT O6epercst Ha KOHTPOJIb U B KAKOW MOMEHT OH MOYKET OIIK-2 32
OBITh CHST C HEro?

40 | Yro Takoe aeno u KakuM o0pazoM oHO popmMupyercs? OIIK-2 32

41 | Kakue kpurepun popMupoBaHus Jeiia Bbl 3HaeTe? OIIK-2 32

42 | Yrto Takoe HOMEHKJIATypa Jaei? OIIK-2 32

43 KaxoBbl ipaBuiia XpaHEHUS! IOKYMEHTOB B CTPYKTYPHBIX [10/Ipa3- OIIK-2 32
NEeJIeHusIX?

44 | YTo Takoe apXUB M KaKue BUIbl ApXUBOB CYIIECTBYIOT? OIIK-2 32

45 | Kakue pyHKIIMU BO3JIAraroTcsl Ha apXuB? OIIK-2 32

46 | Kakas mocienoBatenbHOCTh 0(OPMIICHHS IeJT K ¢Jla4e B apXUB? OIIK-2 32

47 | Kak npoBoauTcs 3KCNepTH3a HEHHOCTH JOKYMEHTOB? OIIK-2 32

48 KakoBbl 0cOOEHHOCTH MOTHOTO OPOPMIICHUS e JIJIsT apXUBHOTO OIIK-2 32
XpaHeHus?

49 | Kak cocTaBIISIIOT OIUCH Jei? OIIK-2 32

50 | TexHonOTMS 3aUTUTHI JOKYMEHTHON HH(OpMAIIHH. OIIK-2 32
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5.3.1.5. IlepeyeHb TeM KYPCOBBIX IPOEKTOB (PadoT)
He npenycMoTpeHsl.

5.3.1.6. Bonpochl k 3amuTe KypcoBoii padoThl
He npenycmotpensl.

5.3.2. OneHo4YHbIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonpocsl TeCcTOB

Ne Conepkanue Komme- UK
TeHU U

Jlemonpou3BOACTBO - ATO: OIIK-2 32
a) OTpacnp neaTenbHOCTH, 00eCIIeunBaroNIas JOKYMEHTHPOBA-
HUE U OpPTraHu3aluio paboThl ¢ OQHUIINATHHBIMEI TOKYMEHTaAMHU.

1 | 6) Bug nesrenpHOoCTH, CBSI3aHHBIN C ohopMmiieHMEM OhHUITHATE-
HBIX IOKYMEHTOB B cOOTBeTCcTBUU ¢ TpeboBanusiMmu ['OCToB.
B) JlesTenbHOCTh, CBSA3aHHAS C PETHCTpaIlUei, KOHTPOJIEM HC-
MIOJTHCHUS U XpaHEHHEM O(QUIIUATLHBIX TOKYMEHTOB.
Kaxkas cucrema nenonpounsBojcTBa Haubosnee b dexTuBHa 115 OIIK-2 32
MEJIKHUX NpeAnpUITHII?

2 | a) llenTpanu3oBaHHas
0) [leuentpanuzoBaHHas
B) CMemanHas
Kakoe moHsiTHEe COOTBETCTBYET cieaywomemy omnpeneneHuto: | OIIK-2 32
"ycTaHOBJIEHHUE €IWHOO0Opasusi coctaBa W GOpM yIpaBiIeHYE-
CKHX JOKYMEHTOB, CO3/IaBa€MbIX IMPU PEIICHUH OJHOTHUITHBIX

3 | ynpaBieHuecKuX bynkmin"?
a) Yaudukanus
0) CranmapTusamnus
B) ABTOMAaTH3aIUs
r) [lenTpanuzanus
HecpouHbIMH Ha3bIBaIOT TOKYMEHTHI, KOTOPBIE: OIIK-2 32
a) He TpeOyroT OBICTPOT0 UCTIOTHEHUS

4 | 6) He uMerOT CPOKOB UCIIOTHEHUS
B) MoXHO mepeaaTh UCIOJHUTENISIM 0€3 pacCMOTPEHUs] PYKO-
BOJUTEIEM
UTo M3 MepeyuciIeHHOr0 HUXKE HE OTHOCUTCS K BHUJAM JOKY- OIIK-2 32
MEHTOB, KJIACCU(UIIUPYEMBIM TI0 CPOKAM XpaHEHHUS?

5 a) [TocrosiHHOTO XpaHEeHHS
0) JonrocpoyHoro XxpaHeHus
B) CpeHecpOYHOT0 XpaHCHUS
r) KpaTkocpouHoro xpaHeHus
Kaxkoii popmat 6ymaru umeet pasmepsr 148 x 210 mm. ? OIIK-2 32
a)A4

6 |6)AS
B) A3
r) Al
Kakoe mnonsatue xapakrtepusyer ciuenyromee onpexnenenue: | OIIK-2 32
"cTaHAApTHBIN JTUCT OyMaru ¢ pPeKBU3UTAMH, UACHTUPUIIUPY-

7 IOIMMH aBTOpPa O(UIHAIBHOTO MUCBMEHHOTO TOKyMeHTa"?

a) [logmMHHUK TOKyMeHTa
6) Konust nokymenra
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B) biank noxymenta
r) lyOnukaT 1oKymMeHTa

Kako# pekBU3UT UCIIOJIB3YIOT TOJIBKO B TUChMax?

a) Anpecar

6) Cchlika Ha JaTy W PETUCTPAMOHHBIM HOMEp BXOJAIIErO
JOKyMEHTA

B) OTMEeTKa O MOCTYIJICHUU JOKYMEHTa B OPTaHU3aLIHI0

r) OTMETKa 0 HaJIMYUHU TPUIOKEHUN

OIIK-2

32

YTo M3 MepeyrcIeHHOr0 HIKE HE BXOJHUT B COCTaB PEKBH3UTA
CIpaBOYHbBIC JaHHBIE 00 opraHu3anuu'?

a) [TouToBrIit ampec

6) Homep Tenedona u pakca

B) UHH

r) Homep cuera B 6anke

OIIK-2

32

10

Kako# pekBU3UT HUKOT1a HE UCIIOJIB3YETCS B TUChMax?
a) OMOnema opraHu3auy WIK TOBapHBIN 3HAK

0) Pe3osroniust

B) HauMeHoBaHue BU1a TOKyMEHTA

r) PerucrpanmoHHbiii HOMep TOKyMEHTa

OIIK-2

32

11

Kakue u3 nepeyncieHHbIx HUKe TMOJCUCTEM JOKYMEHTALUU He
SBJISIIOTCS  COCTaBHOM 4YacThl0 CHCTEMbl OpraHU3allMOHHO-
pacnopsauTenbHbIX JokyMeHToB (OP/I) ?

a) Opranu3anuoHHbIE TOKYMEHTBI

6) PacniopsinurenbHble JOKYMEHTBI

B) CripaBOoYHO-UH(GOPMALIMOHHBIE TOKYMEHTHI

r) YdpeauTenbHble TOKYMEHTHI

OIIK-2

32

12

Kaxkoit u3 mepedncieHHbIX TOKYMEHTOB yCTaHABIMBAET MOPS-
JIOK 00pa3oBaHUs, CTPYKTYpPY, GYHKIHH, 00SI3aHHOCTH U Opra-
HU3AIUI0 padOTHl CTPYKTYPHBIX MOAPA3ICICHUN MPETPUSTHS?
a) Ycras

0) I[Tonoxxenue

B) MHCTpYyKIIHS

r) [IpaBuia BHyTpEHHETO pacnopsika

OIIK-2

32

13

Ha xakue u3 mepednciieHHbIX TOKYMEHTOB HE CTaBUTCS I'pud
YTBEpKACHUSA?

a) llltatHOE pactiucanue

0) YcraB

B) YKazaHue

r) [IpaBuna

OIIK-2

32

14

Kakoii u3 nepeuncieHHbIX HUXKe JOKYMEHTOB M3al0T BBICIIME
U IICHTPAJIbHbIE OPTaHbl KOJJICTHMAIBHOTO YIPAaBJICHUS B LIEAX
paspelieHus HaubOosee BaXKHBIX 3a4ad, CTOSAMIMX Mepel JaH-
HBIMHU OpraHaMu?

a) [locranoBnenue

6) Pacniopsxenue

B) YKazaHue

r) Ilpukas

OIIK-2

32

15

Kakoe kiroueBoe CI0BO HUCIOIB3YETCS B TEKCTE pacropsixke-
HUS?

a) [locranoBnsier

0) [Ipuka3zpiBato

OIIK-2

32
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B) Pacnopsikaroch
r) OOs13b1BaIO

16

UTo U3 MepeUruCIeHHOTO HE YKa3bIBA€TCS B MEPBOM YACTHU TEK-
cTa IpOTOKOja?

a) ®aMunusg, uMs, OTUYECTBO MpejcedaTessi U ceKperaps co-
Opanus

0) Jlara cobpanus

B) CBenieHNs 0 NPUCYTCTBYIOLIUX

r) [ToBecTka nus

I1K-4

34

17

Ckomnpko yacteld OyeT B TEKCTE aKTa, COCTABICHHOM IO UTOTaM
PEBU3HH, BBISIBUBLIECH Al HAPYIICHU?

a) OnHa

0) e

B) UetbIipe

r) Tpu

[1IK-4

34

18

. KTo monnucreiBaeT akt?

a) PykoBomutens nmpeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4neHb KOMUCCUHT

OIIK-2

32

19

Ha kakune nucema cTaBUTCS Ne4aTh?
a) ConpoBoauTENbHBIE MUChbMA

0) lupexTuBHBIC THCHMA

B) ['apanTuiinble nucbma

r) Pexinamubie nuchbma

OIIK-2

32

20

Kakoii pekBU3UT B MTUChMaX K HHOCTPAaHHBIM MapTHEpPaM B COOT-
BercTBUU ¢ ISO He sBiseTcs 00s3aTeIbHBIM?

a) BcrynurensHoe oOparnieHue

0) 3aroJ0BOK K TEKCTY

B) YKa3zaHu€ Ha NPUIOKEHHUE

r) 3aKJII0UnTeNbHAsT POopMYyIIa BEKINBOCTH

OIIK-2

32

21

CKOJIBKO JIET XpaHATCs IPUKa3bl 110 JUYHOMY COCTaBY?
a) 10 et
0) 25 ner
B) 50 net
r) 75 ner

OIIK-2

32

22

B xakom ciydae TpyanoBoOM 1OroBOp XpaHUTCS 75 net?

a) Ecnu oTCyTCTBYIOT pUKa3bl 110 TMYHOMY COCTaBY

0) Ecu moroBop cpouHbIit

B) Ecri moce yBonbHEHUs paOOTHHUK He 3a0pajl TPYAOBYIO KHHKKY

OIIK-2

32

23

Kakue u3 nepeyncieHHbIX HI)KE CBEJICHHH HE 3aHOCAT B TPYIO-
BYIO KHUXKKY?

a) Gamuius, UMs ¥ OTYECTBO PAOOTHHKA

0) Hara poxnaeHust paboTHHUKA

B) CBesieHus 0 IpUeMe U yBOJIbHEHUH pabOTHHUKA

r) BeIroBOpEHI, 00BSBICHHBIE PAOOTHUKY

OIIK-2

32

24

B xakoM ciydae pu BHECEHUHU U3MEHEHUM B 3alMCHU B TPYAOBOU
KHUKKE CTapasi 3allMCh 3a4€PKUBAECTCS OJTHOM YEPTOM, Mocie ue-
IO J€JIaeTCsl HOBas 3aluCh?

a) Eciu 3anmch caenana HenmpaBUIIBHO

6) Ecnu u3menunuch cBepeHusi 06 oOpasoBaHHM, Mpodeccui,
CHEIMAIBHOCTH

OIIK-2

32
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B) Ecnn m3MeHnnmch ankeTHO-Onorpaduueckue TaHHbIe
r) Eciu yBonbHeHMe win mepeBoj] paOOTHUKA NMPHU3HAHBI He3a-
KOHHBIMU

25

Korna paGoTHHKY BBIAAETCS HA PYKU TPYI0Bast KHUKKA?
a) B nenn yBonbHEHHS

0) 3a 11Be Henenu 0 YBOJIBHEHUS

B) 3a JIeHb J10 YBOJIbHEHHUS

r) Ha cnegyrommil 1eHb nocuae yBOJIbHEHUS

OIIK-2

32

26

UTo HYXHO Jenarh, €ClIM IMOCJe YBOJbHEHUS PaOOTHUK HE 3a-
OpaJt TpyIOBYIO KHUXKKY?

a) OTnpaBuTh TPYJOBYIO KHIKKY IO TIOYTE Ha JOMAIIHHUM ajipec
paboTHuKa

0) OrtnpaButh pabOTHUKY YBEJOMJICHHE O HEOOXOJIUMOCTH
SIBUTHCSA 3@ TPYLOBOM KHUKKOHN

B) XpaHUTh TPYIOBYIO KHIKKY B OT/EJIe KaapoB 2 roja, a 3aTeM
B apxuse 50 jer

OIIK-2

32

27

B kakoMm u3 mepeuncieHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bl-
BaIOTCS CBEJCHMS 00 OTHOILICHWH K BOMHCKOW 00sS3aHHOCTH?

a) B aBrobmnorpadun

0) B 3asBieHUH

B) B pe3tomMe o TpymoBoO# neATeIbHOCTH

r) B noBepenHoctu

OIIK-2

32

28

JInsi KakuX BHJIOB FOPUANYECKHUX JIMI] B KAUECTBE YUPEIUTEITh-
HBIX IOKyMEHTOB HEOOXOJIUM YCTaB U yUPEAUTEIbHbIN 10roBOp?
a) AKIIMOHEPHOE OOIIECTBO

6) OO01IecTBO ¢ OTpaHUYCHHON OTBETCTBEHHOCTHIO

B) KoomnepaTtus

r) [loaHOE TOBapuUIIECTBO

OIIK-2

32

29

Kaxkoit Bua rpuda orpaHuveHuil 10ocTyna HE MCHOIb3yeTCs IS
JOKYMEHTOB, COJIEpPKAIINX KOMMEPYECKYIO TalHy?

a) Kondpunenunansno

6) Kommepueckas taiina

B) CoBepIIIeHHO CEKPETHO

r) CTporo KOHQHIECHITMAITLHO

OIIK-2

32

30

Kakue 13 nepeunciieHHbIX HUXKE CBEICHUHM HE MOTYT COCTaBIIATh
KOMMEPUECKYIO TailHy?

a) CBenleHUs O CYIIHOCTH U300PETCHUI

6) OtueTsl 0 GUHAHCOBOM EATEILHOCTH (PUPMBI

B) JIoKyMeHTBI 00 yIjiaTe HaJIOTOB

r) JIoroBOps! KYIUIM-IPOJAXKH

OIIK-2

32

31

. Kakue mmcpma B mporecce SKCIEIUIIMOHHONW 0OpabOTKH HE
BCKPBIBAIOTCS, a MEPEIAIOTCS aapecaTy B 3aliedaTaHHOM BHe?

a) AnpecoBaHHbIE PYKOBOUTEIO MIPEATPUSITHS

0) [Tucerma c momeTKO# "nraHO"

B) AIpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY IOJPa3/ICICHUIO
r) [InchbMa 3aKOHOIATENBHBIX M UCTIOTHUTEIBHBIX OPTraHOB TOCY-
JTAPCTBEHHOM BJIACTU

OIIK-2

32

32

Hcnonbs3oBanne KakoW PEerHCTPAIMOHHON (OpPMBI HE PEKOMEH-
IyeTcsl AJIs1 KPYIHBIX 110 pa3Mepy NpeAnpusTuii?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKHU

6) IlepcoHanbHbIi KOMIBIOTEP

B) Perucrpanyionsple >KypHabl

OIIK-2

32
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33

Kakue u3 nepeurciaeHHbIX HUKE MPU3HAKOB HE UCIIOJIB3YIOT MPU
¢dbopmupoBanuu nen?

a) HomuHanpHbBIH

6) IIpeameTHO-BONIPOCHBIN

B) CTpyKTYpHBIH

r) XpOHOJIOTMYECKUI

OIIK-2

32

34

Kakas HoMeHKkaTypa e sSBIsSeTCsl HOPMAaTUBHBIM JJOKYMEHTOM
U JIOJDKHA 00sI3aTEIIbHO HCIOJIB30BATHCS MPH ONPENEICHUH Tie-
pEUHs Jell, 3aBOAUMBIX Ha MPEANPUITHHI?

a) TunoBast HOMEHKJIATypa JIel

0) [IpumepHast HOMEHKJIaTypa e

B) HomenkuaTypa nen npeanpusitus

OIIK-2

32

35

Kakoe MakcuMaibHOE KOJMYECTBO JINCTOB MOXKET OBITh B Jieie?
a) 200
0)250
B) 300
r) 350

OIIK-2

32

36

Kakoii 13 mepeuncieHHBIX 3aroJOBKOB JIeJI COCTaBJIEH Hempa-
BWJIBHO?

a) [Ipuka3el qupekTopa OpraHu3allH IO JIMYHOMY COCTaBy 3a
2008 rox

6) Tpynossie norosopa ¢ padotaukamu 3a 2008 roz

B) CripaBOYHBIE MaTEpHAIIBI

r) [lepenucka c 3aka3unkamMu 00 OTKa3e OT OIUIATHI CYETOB Opra-
HU3ALUU

OIIK-2

32

37

UTo u3 MepeurciIeHHOrO0 HE OTHOCUTCS K JTamaMm Mporiecca
odopmileHus Je A epejaul UX B apXUB?

a) Hymepanus nuctoB aena

0) CocraBiieHHE BHYTPEHHEH OMUCH JJOKYMEHTOB JieJia

B) OdopMmieHne 00I0KKH Jiena

r) OdopMieHne HOMEHKIIATYPHI JIeIT

OIIK-2

32

38

Kakoe noHsiTiie COOTBETCTBYET OINpPEACICHHIO: ""CUCTEMATU3UPO-
BaHHbBIN MepedeHb 3aBOJUMBIX B OPTaHU3AlMU JE]l C YKa3aHUEM
CPOKOB UX XpaHeHus"?

a) Onucek Aen A nepeayu ux B apXxuB

6) Homenxknarypa nen

B) AKT 3KCIEPTU3bI HIEHHOCTU JOKYMEHTOB

r) BHyTpeHHsIs onuCh TOKYMEHTOB Jielia

OIIK-2

32

39

COBOKYITHOCTh JIOKYMEHTOB, COJEpXaIux nHpopmaiuo o ¢ak-
TUYCCKOM IIOJIOKCHHUU ACII, CIIYyXKallluX OCHOBAHUCM IJId IMPHUHA-
THUS pEUICHUH, U3IaHHsI PACTIOPSAIUTEIBHBIX JOKYMEHTOB — 3TO
a) pacnopsiAUTEIbHBIE JOKYMEHTBI

0) opraHu3aIMOHHBIC TOKYMEHTHI

B) OTUCTHBIC NOKYMCHTDBI

') MH(POPMAIMOHHO-CIPABOYHBIC TOKYMEHTHI

OIIK-2

32

40

Cucrema 10KyMEHTallMM — 3TO

a) COBOKYNMHOCTBIO B3aHMMOYBSI3aHHBIX JTOKYMEHTOB, IpPUMEHSsIe-
MBIX B OTpeAeNEHHOM chepe NesTENbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JIOKYMEHT, COJICp KA IEPBUYHYIO HHPOPMAITUIO

) cucTeMa JOKYMEHTAI[MH, CO3/IaHHas MO €IWHBIM MpaBUiaM U
TpeOOBaHUSIM

OIIK-2

32
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5.3.2.2. Bonpocsl 17151 YCTHOTO ONpoca

Komme-

Ne Conepxanue TeHHst NAK
1 | Yto Takoe esonponu3BOACTBO? OIIK-2 32
2 | [Maiite onpeneseHne NOHATHIO «T0KYMEHTHPOBAHUEY OIIK-2 32
3 | HazoBuTe oCHOBHBIC (DYHKITUU JOKYMEHTA. OIIK-2 32
4 Kakwue obmepoccuiickue kiaccu(uKaTopbl HCIOIb3YIOTCS PH OIIK-2 32

0(OpMIIEHUH OPraHU3aIMOHHO-PACTOPSIUTENbHBIX JOKYMEHTOB?
5 Kakwue Buipl TOKyMEHTOB BKIIIOYAET B c€0s cCCTEMa OpraHNU3aliOH- OIIK-2 32
HO-PacnoOpsIANTEIbHON TOKYMEHTAIUN?
6 Kaxkue paznugaroT crnocoObl TOKYMEHTUPOBAHUS B 3aBUCUMOCTH OT OIIK-2 32
CPEJCTB JOKYMEHTHUPOBAaHUS?
7 | YUTO MOHMMAIOT MOJT OPUANYECKON CHIION JOKYMEHTa OIIK-2 32
8 | Ha3zoBuTE OCHOBHBIE PEKBU3UTHI JOKYMEHTOB. OIIK-2 32
9 | OxapakTtepu3yiTe pacrnog0XKeHne OCHOBHBIX PEKBU3UTOB NokyMeHTa | OIIK-2 32

10 KakuM HOpMaTHBHBIM [IOKYMEHTOM peryiaupyercs mnpaBuibHOCTh | OIIK-2 32

odopMIICHUSI TOKYMEHTOB?

1 Yem oOocHOBaHa HEOOXOAMMOCTh NpUMEHEeHHs enuHou cuctemsl | OIIK-2 32

odopMIICHUSI TOKYMEHTOB?

12 | Kakue pekBU3UTHI 00€CTICUNBAIOT IOPUIMUYECKYIO CUITY TOKYMEHTa? OIIK-2 32
13 | Kakum 06pa3oM u K€M NMPOBOAUTCS YTBEPKIECHUE TOKYMEHTOB? OIIK-2 32
14 | JIns yero mpoBOAMTCS NMPOLEYpa COTTACOBAHUS JOKYMEHTA? OIIK-2 32
15 | B yem 3axitouaroTcst TpeOOBaHUS K YHU(DUKAIIUH JOKYMEHTOB? OIIK-2 32
16 | Kakue TpeGoBaHuUs TPEABABISIIOTCS K 0ODOpMIICHHIO ycTaBa? I1K-4 34
17 | lIpocTaBnsiercs au rpu¢ yTBEP>KACHUS Ha YCTaBe OpraHu3ainm? OIIK-2 32
18 | Uto Takoe MITaTHOE pacmMCaHue OpraHu3alun? OIIK-2 32
19 | Yro npencTaBisitoT OO0 TOJKHOCTHBIE HHCTPYKITHU? OIIK-2 32

20 | HazoBuTe BUIBI pacOPAIUTEIbHBIX IOKYMEHTOB. OIIK-2 32

21 | Ha3oBuTE OCHOBHBIE PEKBU3UTHI IPUKaA3a OIIK-2 32

22 | HazoBuTe OCHOBHBIEC HH(POPMAITMOHHO-CIIPABOYHBIE TOKYMEHTHI OIIK-2 32

23 | OxapakTepu3yiTe NopsI0K COCTABICHUS W MOANMUCAHUS MPOTOKOJIA I1K-4 34

24 | C xakol LENbI0 COCTABIISIETCS O0BICHUTEIbLHAS 3aUCcKa? OIIK-2 32

25 | Yto npeacTaBisieT cO00# MPEeTeH3NOHHOE MUCHMO? OIIK-2 32

26 | Yto Takoe «J0roBOp» M KaKHE BHJIbI JOTOBOPOB Bbl 3HAETE? OIIK-2 32

27 | Ha3zoBuTe OCHOBHBIE pa3Jieibl TPYJIOBOIO I0rOBOPA. OIIK-2 32

28 | Yrto Takoe NOHKHOCTHBIE MHCTPYKIUU? OIIK-2 32

29 | Ha3oBHUTE OCHOBHBIE PEKBU3UTHI JOJKHOCTHBIX HHCTPYKLIUH. OIIK-2 32
30 | Kakue cBeneHHs COepKATCS B JUYHON KapTOUKE COTPYAHUKA? OIIK-2 32
31 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI 3asiBIICHUS O pUEME Ha paboTy. OIIK-2 32
32 | Kakas uHbopmMaIus Conep>KUTCs B 3aIMCH B TPYAOBOM KHUKKE? OIIK-2 32
33 | Kakue TOKyMEHTbI BXOAST B COCTAB JUYHOIO Aesa’? OIIK-2 32
34 | Ha3oBuTe peKBH3UTHI MPUKA30B O TpUEME 1 yBoTbHEeHUU paboTHuka | OIIK-2 32
35 | Ha3oBuTe OCHOBHBIE PEKBU3HUTHI JOBEPEHHOCTH OIIK-2 32
36 | Kak cocraBnsiercs aBroouorpadms? OIIK-2 32
37 | Tlo kakuM nMpU3HAKaM KJIACCU(PHUITUPYIOT MUChMa? OIIK-2 32
38 Kakwue cymecTBytoT TpeOoBaHUs, IPeIbsIBIIEMbIe K TEKCTY ciayxkel- | OIIK-2 32

HOTO nucbpma?

39 | B yem 0coOEHHOCTH CITY)EOHOTO MUchMa? OIIK-2 32

40 | OxapakTepu3yiTe Tarbl 00pabOTKH MOCTYNUBIINX JOKYMEHTOB OIIK-2 32

41 | Jlns yero HeoOX0aMMA M KaK MMPOMCXONUT PETUCTPALIUS TOKYMEHTOB? OIIK-2 32
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42

YTo BOUCHIBAETCS B PErHMCTPALMOHHYIO (JOPMY U3 BXOJSIIETO JTOKY-
MEHTa B MPOIIECCE PETUCTPAIIUU

OIIK-2

32

43

KTo BegeT xKypHasl peructpainy BXOASIIEH U UCXOASIIEH JOKYMEH-
Tamuu’?

OIIK-2

32

44

Kakue npouenyps! COCTaBIIAIOT TEXHOJIOTHIO BEJEHHUS KOHTPOJIS HC-
IIOJIHEHUS TOKYMEHTOB?

OIIK-2

32

45

Kakwue ¢hopmMbl KOHTPOJISI 32 CPOKAMHU HCITOTHEHHS JOKYMEHTOB MPH-
MEHSIOTCS B JIEJIONPOU3BOCTBE?

OIIK-2

32

46

UTo moHMMAaeTCs MO AKCIEPTU30i IEHHOCTH TOKYMEHTORB?

OIIK-2

32

47

KTt0 npoBOoANT 3KCIIEPTHU3Y IEHHOCTU AJOKYMEHTOB?

OIIK-2

32

48

Kak onpenensitorcs Cpoku XpaHeHus aein?

OIIK-2

32

49

JInst yero ucnosib3yercss HOMEHKIaTypa aemu’?

OIIK-2

32

50

KakoBbl mpu3Haku popmMupoBanus jen?

OIIK-2

32

5.3.2.3. 3agaum 1J1s1 NPOBEPKU YMEHHUIl U HABbIKOB

Conepxanue

Komme-
TEeHLUA

UK

CocraBbTe OJIaHK 7S TIMChMA C YIJIOBBIM PACTIONOKEHUEM PEKBH3HUTOR.
000 «/lukcn» (KOMITBIOTEPHI W KOMIIBIOTEpHBIC CeTH). Poccus,
394025, Boponex, yn. Yausepcurerckas, 23. Ten.: (473) 297-99-46.
Dakc (473) 297-53-62.

OIIK-2

V2

H2

CocraBbTe IITATHOE pacHMCaHME amiapara yIpaBieHUs HEOOJbLIOro
npennpustus (5-7 yenosek). PexBusur «Tekct» maercss B Buae Taod-
JIULIBI

OIIK-2

v2

CoctaBbTe ¥ 0hOpPMHTE IMPHKA3 [0 OCHOBHOW JIEATCIIBHOCTH IO JaH-
HOHt curyaruu: C IeIbI0 TPUBJICYCHUS CPEACTB IS OOeCIIeUeHUS
MIPOU3BOACTBEHHONM JAESATENBHOCTH TeHepalbHbI nupektop OO0

OIIK-2

v2

«Texnuka» (r. Boponex) Como O.I'. 20 ceHTSOpsi Tekymiero rojaa
u3Ja NpUKa3 O CO3JaHUU KOMMEpPYECKOIo OTAea B cocTaBe 3 LITar-
HBIX €IMHUI: KOMMEPUECKOro JUPEKTOpa - 1, BEAyIIero crenuanucTa
- 1, cnenmanucra - 1. 'maBnomy 0V 18rantepy npennpusitus ['opuako-
By I'.A. ObIJIO IOpPYYEHO NPEACTaBUTh Ha YTBEPXKAECHHE HOBOE IITAT-
HOE€ paclucaHue HNPeANnpusaTus Ha 4 KBapTajl TeKyLero rojga K 1 ox-
1s10psi. Kommepueckomy aupextopy UmaroBy T.H., xoropsiii 3aBu3u-
poBasl MPOEKT IpUKa3a, NPEINUCAHO 3aKOHYUTh KOMIUIEKTOBAHUE OT-
Jierna KaapamMu ¢ BBICIIAM KOHOMHYECKHM 0oOpazoBaHueM K 10 oKTs0-

psl.

[1IK-4

V4, H4

CocraBpTe U 0GOpPMHTE NPUKA3 110 OCHOBHOW JESITENHHOCTH IO JaH-
HOoW curyanuu: 3amectutenb aupekTopa OO0 «Dtanon» (3aperu-
ctpupoBano B T. Poccoms) I1.M. AbpamoBrd 1 mexaOps TEKyIero ro-
7a U37a]l  yKazaHue o rpaduke OTIYCKOB Ha CIICAYIOIINH KaJleHaap-

OIIK-2

y2

HBII TOJ, COTJIACHO KOTOPOMY PYKOBOJHUTENN CTPYKTYPHBIX MOApa3/e-
JICHUH JTOJKHBI MPEJCTABUTh B OTHET KAJPOB CIIUCKH COTPYTHUKOB C
YKa3aHWEM TIPEJINoNaracMoro cpoka 04epeTHOro OTIYCKa B CIEAYIO-
meM KajieHmapHoM rogy. Cpok mpencTaBieHus cruckoB — 10 nexadps
Tekymiero roga. OTAeny KaJIpoB yKa3aHUEM IPEANKCHIBACTCS COCTa-
BUTh CBOJHBIM rpaduk OTHycKoB paboTHrkoB OO0 Ha CleayrOmIHii
KaJICHJapHBIN T'OJl U MepeaTh ero B TUPEKIUIo Ha yTBepxkacHue. OT-
BETCTBEHHBIM 3a COCTaBIICHHE rpad)vka HA3HAYCH HAYaIbHHUK OTHEa
kanpoB [Tantioxuna O.}0. Cpok npencrasienus rpaduka — 20 mexaod-
ps TeKymiero roja. YkazaHue ObUIO 3aBU3MPOBAHO HAYaIBHUKOM OT-
Jieia KaJpoB, TIaBHEIM OV 18ranTepom, IOPUCKOHCYIBTOM.

I1K-4

Y4, H4
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Cocrasbte npuka3z mo 3A0 «BeiMiien» 00 ycTaHOBIEHUH €IWHOTO pe-
XKHUMa pabOThl LIEHTPaIbHBIX CKJIaZoB. B KoHCTaTupyromei yactu oT-
METBTE, YTO OTIIYCK II€XaM MAaTe€pHaJIOB CO CKJIAJIOB NMPEANPHUATHS B
TeyeHHe padodero OHS HapyllaeT HOPMAaJbHYIO PaldOTy CKIIAACKOTO
anmapara. B pacnopsauTenbHOM 4acTH yKaKUT€ KOHKPETHBIE 4Hachl
OTIIyCKa MaTepUaJIOB CO CKJIAJ0B, HA30BUTE KOHKPETHBIX IOJKHOCT-
HBIX JIUL (B AUPEKIMHU U [[eXaX), KOTOpbIE OTBEYAIOT 3a MEPEBOJ CKIla-
J0B Ha OoJiee palMOHAJBHBIM peXuM paboThl. OCTadbHBIC MYHKTHI B
pacnopsAMTENIbHON Y4acTH U JPYTrue PEeKBU3UTHl YKaKUTE CaMOCTOs-
TEJIHHO

CocraBpTe MPOTOKOJ 001Iero codpanus TpyaoBoro koiwiekrusa OO0
«[Iporpecc» 0 pa3BUTUU COTPYIHHYECTBA ¢ AccoIManueid Npeanpu-
HuMareneit Ha 2020-2025 rr. I1oaAroTOBUTH KOMIUIEKCHBIA TUTaH pas-
BUTHUS COTpyAHMYeCTBA. OTBETCTBEHHBIM HAa3HAYUThH 3aM. JUPEKTOpa
I'y6apea N.I1. Cpoxk - 15.04.2020 r.

CocTaBbTe MPOTOKOJI 3acelaHUs] WHBEHTAPU3AIMOHHON KOMICCHU 3a-
BOJIa CEINBCKOXO3IMCTBEeHHBIX MamuH 3A0 «ArpoTex», Ha KOTOpOM
paccMaTpuBaics Bonpoc o pe321apTaTax HHBEHTAPH3ALWH M0 CKIary
Ne 2 BcmomorarensHBIX MaTepuanoB. Ha 3acemanuu ObUIO TPUHSTO
TTOCTaHOBIICHHE 00 yTBepkIeHHH pe321IIbTaToOB WHBEHTAPH3AIUU U
OTHECEHUS 3a CUET 3aBEIYIOLIETo CKIaJOM HEAOCTayd BCIOMOTAaTElb-
HBIX MaTepuanoB B cymme 10 Teic. 400 pyOieli, a Taxke 3a4nTaHBI
CIIMYUTENHHAS BEJOMOCTh 10 cKkiaxy Ne 2 i oOBsICHUTEIbHAS 3aMncKa
3aBenyromiero ckianoM. OcTalbHbIE JaHHBIE ONpEIeNUTe MO0 CBOEMY
YCMOTPEHHIO.

CocraBere u odopmure akT: Komuccuss mon mpeacenaTrenbCTBOM
HavyaJIbHUKA TEXHUYCCKOU Tpynnbl A.A. BojommyHa 1 WIeHOB KOMHC-
cun: bopomynmna M.IO. - HavanbHWKAa — agMHHUCTPATHBHO-
xo3sicTBeHHoro otaena, Cunoposa JLII. - 6Y18rantepa, u Pomanen-
ko N.K. - opuc-menemrepa OOO «Puar» Ha OCHOBaHWH TOKJIAJTHON
sanucku oduc-meHemrepa M.K. Pomanenko 11.07.2018 r. mposena
MPOBEPKY TEXHUYECKOTO OCHALICHHUSI MPUEMHON TeHEePaJIbHOTO JHPEK-
TOpa U MpHU3Haja HETOMHBIMH IJISl SKCIUTyaTallii KOMPOBAIBLHBIN aIl-
napat Xerox 345 (1 mr.), mpenep (uHB.HOMep 367, 1 mit.), dakc
47823 (1 wr.). [Ipu3HanHas HENPUTOAHOW IJISl IKCILTyaTallul TEXHUKA
Obula TiepenaHa Ha ckiafg npeanpusatus. [lo ycraHoBieHHOMY (axTy
KOMHCCHSI COCTaBHJIA aKT MIpHeMa-Tiepeaadn OprTeXHuku B 3 9k3. (1-1
9K3. - HAYaJIbHUKY aJMHUHHCTPATHBHO-XO3SHCTBEHHOTO OTAena, 2-i -
rnaBHoMy OY 18ranrepy, 3-it - B nmeno 23-02), KoTopbslii ObLT yTBEp-
JKIeH reHepasibHBIM aupekTopoM [1.U. CanpeIKuHBIM. .

CocTaBbTe 1 0OPMHUTE aKT: 17 SHBaps TEKYIIETo roja B afpec 3aBoja
M0 PEMOHTY 4acoB U oBenupHbIX m3nenuit OO0 «tOBenup» mpubbLIa
MOCHUIKA C 3aBOJA-NOCTABIIUKA, MPH BCKPBITUM KOTOPOH ObLTO 0OHA-
PY>KEHO OTCYTCTBHE IBEHAAIATH KOPITYCOB U 4acoB Mapku «Mod-
HUST», YUCIUBIIAXCS 110 HaKIagHOH Ne 18 ot 24 okTa0ps mpeasiayie-
ro roga. Jlng moaTBepxkIeHus NaHHOTO (aKTa Ha OCHOBAHUM MpPUKa3a
nupekTopa 3aBoja Ne 12 ot 18 ssHBaps TekyIiero roaa Oblia co3/IaHa
KOMHCCHUSL II0J] NpeJcelaTeIbCTBOM HauaJbHUKA OTEJIa CHAOXKEHUs
Kupuenko E.II. u unenoB komuccumn nmxenepa Ilerposa A.P. u 3aB.
cknagoMm Ne 1 Kupuioa P.B. Komuccueit Obi1 coctaBieH akt 21 sH-
Bapsl TEKYILEro rofia, B KOTOPOM COJEPKajICs BbIBOJ O TOM, YTO 3aBOJI-
MOCTABIIUK JOJDKEH MOCTaBUTh HEIOCTAIOIEE KOJTMYECTBO KOPITYCOB K
gacaM. AKT BCTYNHJI B JICHiCTBUE C MOMEHTA yTBepKIeHHUs (22 siHBaps
T.T.) TUpeKTOpoM 3aBoza b.M. PormuabiM.

10

CocraBbTe B 0POPMHUTE TOKIATHYIO 3aIUCKY: 3aMECTHTENh HadaIbHH-
ka [IpomsBoacTBeHHOTO 00BEnUHEHUST «BOpOHEKCKas ropoicKasi Te-
nedonnas ceth» (BI'TC) Munucrepcrsa cssizu PO M.M. dypoB o6pa-

OIIK-2 V2
MK-4 | V4, H4
OIIK-2 V2
[IK-4 | V4, H4
OIIK-2 V2
MK-4 | V4, H4
OIIK-2 V2
OIIK-2 V2
OIIK-2 V2
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TWICS K HAYaJdbHHUKY CIEIUAIBLHOTO YIPABICHUS TEIC(POHHOW CBI3U
Toro ke MuHHcTepcTBa I'.C. AKCaKkoBY C JOKJIATHOW 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOJIOB U HA3HAYCHWH TEJIC(POHHBIX HOMEPOB Ha
JOTOBOpPHOUN ocHOBe. B moknamnoit 3amucke M.U. JlypoB coobran o
TOM, 9TO B CEHTsAOpe Tekymero roga oowemuueHuem (BI'TC) Obutn
MOATOTOBJIIEHBI M COTJIACOBAaHBI C [ JIaBHBIM IUTaHOBO-(UHAHCOBHIM
ynpaeineHrueM MunucTepcTBa cBsizu PO 1oroBopsl ¢ HOBEIMU a0OHEH-
TaMu. JIJis BKJIFOUCHUS YKA3aHHBIX a0OHEHTOB B CETh IEpeIavd JaH-
HeIX «MHpoTenm» ¢ 1 gexabps TeKymero rojia HeOOXOAUMO BhIJICIICHUE
MPSIMBIX TIPOBOOB. B cBsi3u ¢ 3TuM r-H [lyOOB BBEIABUHYIN MpeIIOKe-
HUE O BBIJICJICHUU TIPSMBIX MPOBOJIOB U Ha3HAYCHUH TENCPOHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE YKa3aHHBIM aOoHeHTaM. JlokiamHas
3amrcka Obwia cocraBieHa ucnonaurenem C.M. OcurmoBodd u monmu-
cana M.U. [lypoBeim 12 HOs0ps TeKymIero roja.

11

CocraBpTe W oQOpMHUTE NOKIAIHYIO 3alHCKy: PykoBoauTens oTaena
HOBBIX mpoekToB O.B. TapacoBa oOparminack k ['eHepamHOMY IHPEK-
topy OO0 «Anteke» (. Boponex) r-uy A.Jl. CymkoBy ¢ JOKJIaIHON
3alUCKONH O HEOOXOOUMOCTH YBEIUYEHHS IUTATHOW YMCIEHHOCTH OT-
nena. B mokmamgHoit 3ammcke O.B. TapacoBa coobmana o Tom, 4TO B
HACTOAIIEe BpeMsS [UIsl YCHEIHOW padoThl areHTcTBa HEOOXOAUMO
yBenuueHue 0a3bl NaHHBIX O MOTCHIMABLHBIX KiMeHTax. [lo ee MHe-
HUIO, OJTHUM U3 Hanboliee peajbHbIX IyTel pacinpeHns 0a3pl JaHHBIX
SIBIISIETCSl TIOCTOSIHHBIA aHalM3 CPEJCTB MaccoBoW wH(popmanuu, B
YaCTHOCTH TIpecchl (MHQpopMamus O HamOoJee KPYIHBIX KIMEHTaX
areHTCTBa ObLIA MOJyYeHA M3 aHAIMTHUYECKOTO JXypHaIa «DKCIEPT»).
B cBsi3u ¢ Tem, 4TO OTIEN B €ro HACTOSIIEM COCTaBe (5 COTPYIHUKOB)
HE MMEET BO3MOXHOCTH OpPraHU30BaTh MojpoOHoe u3214eHne aHalu-
trnyeckux m3ganuii, O.B. TapacoBa cumtaet 1enecooOpa3HbIM BBECTH
B IITAT OTJENA JIBE TOJDKHOCTH MEHEKEepOB Ui M3214eHnus u aHamu-
3a MPECcChl C IEeNBI0 BBISABICHUS MOTCHIMAIBHBIX KIMEHTOB, a TaKXkKe
MOJATrOTOBKHU ONEpaTHBHOM MH(OPMAINHK 0 MOJI0KEeHNH Ha peiHke CMU
B (dopMme exeHeACNbHBIX OoT4eTOB. B mokmamnoit 3ammcke Tapacosa
MpeNIoKIIa Ha 3TH JOJDKHOCTH TOA00paTh COTPYIHWKOB W3 YHCIHA
CTYAEHTOB 4-5 KypcoB ¢axyibreTa )XypHaiucTuka BI'Y wim mkomst
pEKIIaMBl.

OIIK-2

y2

12

CocraBbTe B 0POPMHUTE CITPABKH 1O JTUIHOMY cocTaBy: Craprwmii cre-
IMUAIKUCT KaHICISPUU YIpPaBICHUS AelaMd MUHHCTEpCTBA MEYaTH W
napopmarun PO ITlanmna Mpuna CepreeBHa oOpaTwiach B OTHEI
KaJpOB MUHHUCTEPCTBA C IPOCKOOH BBIIATh €H CIIpaBKy C MecTa pabo-
THI JJIs TIpe/icTaBieHrss B MUHAHCOBYIO aKaJIeMUIO, T/Ie OHA YYUTCS Ha
2 Kypce BEUEpHEro OTIENICHUs (haKyJIbTeTa MEXIYHApOJHBIX DKOHO-
MHYECKHX OTHOUIECHUI.

OIIK-2

v2

13

CoctaBbTe 1 0hopMHTE CIIPABKH IO JTHYHOMY cocTtaBy: Ciecapb My-
HULUNAJIBHOTO PEMOHTHO-CTPOUTENBHOrO Mpeanpuatus «Capmar» T.
Boponex [leeB Bacumit ®enopoBuy obpatuics ¢ mpocs00il kK pyko-
BOJICTBY 3TOTO IPEAINPUATHS BBLAATH CIPABKy IO 3alpoCy MYHUIIM-
NmanbHOro jAeTckoro cana Ne 6, kOoTopblil mocemaer ero no4dp JleeBa
Harama. B cnpaBke HeoOX0OuMMO MOATBEPAUTH pa3Mep 3apabOTHOM
IUIaTHl, IIOJIy4EHHBIH cecapeM B IIEpBOM KBapTajle TEeKyILIero roja (Io
MecCsIam).

OIIK-2

v2

14

CocraBeTe U odopmure ciayxeOHoe muceMo: [Ipencenarens mpasie-
HUs akguoHepHoro kommepueckoro 6anka « TOPTTIPEABAHK» (mp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20)
C.A. lllyroB obpatuncs k ['enepansHomy aupekropy HITO «Anbranp»
JI.M. BonbHOBY ¢ pocb00ii paccMOTPETh BOIPOC O MPEAOCTABICHUH B
mmtenbhayio apeHny AKb « TOPI'TIPEJIBAHKY pabounx mmomanei -

OIIK-2

y2
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180 kB.M 1O/ pa3MeIleHUE OTCICHHUS OaHKa.

ITucemo ObLIO cocTaBiieHo ucnonHurteiiemM WM. TloauBaeBoil Ha
JIOJDKHOCTHOM OJIaHKE TpeicenaTelis MpaBieHus OaHKa W TOJIHCAHO
24 mapra TeKylero roja.

CocrtaBbTe U ohopmute ciyxeoHoe mucbmo: OO0 «O06yBHas Dabdpu- OIIK-2 V2
ka» (1. banammxa, yn. 3apeunas, 1. 3, 104010) momkHO OBUTO B COOT-
BeTcTBUM C M. 6 morosopa oT 10.07.2003 Ne 12/25 «O mocTaBke mpo-
nykuun» noctaButh 3A0 «Opuon» (Mocksa, KpacHoropckas yi., 1.
32, 111123, Ten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue me-
csilla KoxkaHyto QypHHTYpYy Ha obOuryto cymmy 150 000 py6neit. dak-
THYECKH ke QypHUTYPHI ObLTO caaHo Ha cymmy 120 000 pybmeit u He-
nmoroctaBiieHo npoayknuu Ha cymmy 30 000 py6reit. CornmacHo 1.8
15 | moroBopa 3a HEJONOCTAaBKY NMPOAYKIMU TODKHA OBITH yIUIadeHa He-
yCcTOHKa B pa3zMmepe 5%, 4To OT CyMMBI HEZONOCTAaBKH cocTaBmiio 1500
pyOmeit.
Hupextop 3A0 «Opuon» B.JI. ®denoroBa oOpaTunack K IUPEKTOPY
000 «O6yBnas ®adpuka» O./1. CoMmoBy ¢ Mpocb0Ol MepeUncInTh Ha
WX pacyeTHBI cueT ykazaHHylo cymmy (1500 py6.). B mpotuBHOM
cydae 3A0 «Opron» OyAeT BEIHYKICHO O0OPaTHTHCS B TOCAPOUTPAK.
[MuceMo 0 HenoOMoCTaBKE MPOAYKIHMH OBLJIO COCTABIECHO MCIOJIHUTE-
neM P.T. FOmmuno# u moamucano B.J[. @exoroBoii 12 aBrycra Tekyie-
r0 Tofa.
Onpenenure TMOCIEIOBATEIBHOCTh 3TANlOB JOKYMEHTOOOOpOTa Opra- OIIK-2 V2
HU3aIMH (paccTaBbTe MO HOPAIKY):
Hampasnenune 10KyMeHTOB Ha UCTIOTHEHHE
Omnpenenenue CPOKOB XpaHEHHUS TOKYMEHTOB
dopmupoBaHue e
[Ipuem (co3manne TOKyMEHTA)
16 | Wcnonb3oBaHue JOKYMEHTOB B HH(OPMAIMOHHO-CIIPaBOYHON paboTe H2
Jlokaa pyKOBOJIUTENIO O MOMYyYEHHBIX TOKYMEHTaX
[IpuHATHE aAMUHUCTPATUBHOTO PEIICHUS
[IpenBaputenbHOE paccMOTpEHHUE
Hcnonnenne 10KyMEeHTOB
[lepenavya JOKyMEHTOB B apXHB
Peructpaiiusi JOKyMeHTOB
KoHTponp ncnonnenus J0KyMEeHTOB
Homenkatypa e cocTaBisieTcs 0 YCTaHOBJICHHOH (opMe U BKJIIO- OIIK-2 V2
qaeT B ce0a psn pekBu3uToB. Cpenu mpencTaBIeHHBIX PEKBU3UTOB
BBIJICIUTE HEOOXOTUMBIE:
HaMMEHOBaHUE MPEANPHSITHUS;
HauMEHOBaHHWE BUIA JOKYMEHTA;
naTa,
BU3bI COTJIACOBAaHUS JOKYMEHTA,
WHJIEKC;
WICHTU(QHUKAIMOHHBIA HOMEP HAJIOTOIIATENIBIIMKA/KOI PUYHHBI TI0-
17 | cranoBku Ha yuet (MHH/KIIIT);
MECTO COCTaBJICHUS;
PE30ITIOIHS; 5

rpud yTBEPKICHHUS;

3aroJ0BOK K TEKCTY;

OTMETKA O MOCTYIUICHUH JOKYMEHTA B OPTraHU3aIHIO;

TEKCT;

MO/TITHCh;

rpud corracoBaHus;

OTMeTKa 00 MCIOJHCHUH JJOKYMEHTA U HATIPABJICHUH €T0 B JICJIO
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He npegycmotpensl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pac4eTHO-rpau4ecKoii) padoThl

He npenycMoTpeHsl.

5.4. CucreMa oeHUBAHNS JOCTHKECHUS KOMIIETEHIIMIA

5.3.2.4. Ilepeuenn TeM pedepaToB, KOHTPOJIbHbIX, pac4eTHO-TpaduIecKux pador

5.4.1. OueHka 10CTHKEHUSI KOMIIETEHIUI B X0/1e IPOMEKYTOYHOM aTTecTaluu

OIIK-2 Crioco6eH ucnoib30BaTh HOPMAaTUBHBIC MTPABOBBIE aKThI M O(POPMIIATH CHIEIUATBLHYIO
JIOKYMEHTAIUIO B TPO(ECCHOHATLHON IS TEINBHOCTH

Nunukaropel noctrxenus: komnerennuu OITK-

2

Homepa BonpocoB u 3a1a4

Kon

Copneprxanue

BOIIPOCHI K
AK3aMEHy

33124 K
AK3aMEHY

BOIIPOCHI K
3a4eTy

BOIPOCHI 10
KypCOBOMY
MPOEKTY
(pabore)

32

OCHOBHBIC TIOJIOXKEHUS MO YHH(pUKAIUU
U CTaHAAPTH3AIMU YIPABICHUYECKUX J10-
KyMEHTOB, IpaBHja HMX pa3pabOTKu
ohopMITeHUS

1-6, 12-50

v2

COCTaBJIATh U O(OPMIIATH JTOKYMEHTHI
o ocHoBe ' OCToB

H2

BEJICHUS JIeTIONPOU3BOJICTBEHHOTO IIPO-
1ecca, B TOM YMCIIe JBMKEHUE TOKYMEH-
TOB U KOHTPOJIb UX UCIIOJIHEHUSI

IK-4 CriocoGeH oCyIIecTBIATh rpadudecKoe u

TEKCTOBOE 0(OPMIICHHE MTPOEKTHBIX MaTEPHUAJIOB,

B TOM YHCJI€ BU3YAJU3AIMIO PEIICHUH C UCTIONIb30BaHUEM PYUYHOM U KOMIIBIOTEPHOH rpaduku

WNunukaTtopsl noctuxenus komnerenuun [1K-4

HOMepa BOIIPOCOB U 3a1a4

BOITIPOCHI TI0

Ko Coptepranie BOIIPOCBHI K | 3aJa4d K | BOTIPOCHI K | KypCOBOMY
9K3aMEHY | 2K3aMEHy | 3auery HPOEKTY
(pabore)
OCHOBHBIC IIPaBHUJa MAIIMHOIHUCHOIO
34 | odopmileHUSI OpPraHU3ALMOHHBIX U pac- 7-11
HOPSIAUTENBHBIX TIOKYMEHTOB
Y4 | ohopMIATh TEKCTHI TOKYMEHTOB
COCTaBJICHUS] TEKCTOB OPTraHU3alMOHHO-
pacnopsaIuTeNbHbIX JOKYMEHTOB, o0ec-
H4 | MEYMBAIOLIMX 3G PEKTUBHBIE MEXIINY-

HOCTHBIE KOMMYHHUKALIMM B IIPOLECCE
YIIPABJICHUS NPEAIPUATUIMUA U OPTraHHU-
3alMsIMU
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OIIK-2 CniocoGeH uCIoyib30BaTh HOPMATHBHBIC MPABOBHIE aKThl U OPOPMIISTH CIIEIUATIBHYIO J10-
KYMEHTAIHIO B TPO()EeCCHOHAIbHON AESITEIbHOCTH

Wunukatops! noctuxenust komrnerenuun OITK-2 Howmepa BonpocoB u 3a1au
3a1a4u JUIs
BOIPOCHI AT A
BOIPOCHI IIPOBEPKU
Kog Copepxanue YCTHOI'O .
TECTOB YMEHUH U
orpoca
HABBIKOB
OCHOBHBIC TIOJIOXKEHUS O YHU(UKAIMH U CTaH- 1-15
32 | mapTu3aluH YIpaBJICHYECKUX JTOKYMEHTOB, Ipa- 18 4(’) 1-50
BIJIA UX Pa3pabOTKU 1 0POPMIICHHS
COCTaBJIATh U 0QOPMIISATH TOKYMEHTHI 110 OCHOBE
Vv2 1-17
I'OCTos
BEJICHUS JENONPOU3BOJACTBEHHOIO Ipoliecca, B
H2 | ToM uucne ABM)XEHHE NOKYMEHTOB M KOHTPOJb 1,16, 17

X UCITIOJIHCHHUA

ITK-4 Crioco6eH ocymecTBIsATh Tpaguueckoe 1 TEKCTOBOE 0(OopMIIEHHE TPOSKTHBIX MaTePUAIIOB,
B TOM YHCJIC BU3YAJIU3AIMIO PEIICHUH C MCIIOJIb30BAaHUEM PYUHON M KOMIIBIOTEPHOH TpaduKu

Nunukaropsl noctrxenus: kommnerenuu [1K-4 Howmepa BomnpocoB u 3amau
3a1a4u It
BOIIPOCHI ; A
BOIPOCHI MIPOBEPKHU
Kon Conepxanue YCTHOTO o
TECTOB YMEHUH U
ornpoca
HaBBIKOB
OCHOBHBIC TpaBWJIa MAIIWMHOMUCHOTO OdopmiIe- 1-15. 17
34 | HAA OpPraHU3alMOHHBIX M PACHOPAIUTEIBHBIX 16-17 2 2’4 50
JIOKYMEHTOB ’
Y4 | ohopMISATh TEKCTHI JOKYMEHTOB 16,23 3,4,5,6,7
COCTaBJICHUS TEKCTOB OpraHu3alMOHHO-
pacIopsIANTENBHBIX  JTOKYMEHTOB, 0O€ecIeurBa-
H4 | rommx 3¢ QexTuBHBIE MEKINYHOCTHBIE KOMMY- 3,4,5,6,7

HUKAaLlMW B IpoLiecce yMpaBiIeHUs NPeAIpUsThs-
MU ¥ OpTaHU3aAlHUSIMHA
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6. YueOHO-MeTOAUYeCKOe M HHPOPMAIIMOHHOE O0ecneyeHne JUCHUIINHbI

6.1. Pexomenayemas qureparypa

Ne i/

IlepeyeHb U peKBU3UTHI JJUTEPATYPHI (ABTOP, HA3BA-
HHeE, O] U MeCTO U3aHus)

Tun uznanus

Bun
yueOHoM
JINTEPaTypPhbl

AcamueB A. M. OCHOBBI JCIONMPOU3BOJCTBA [IIEKTPOHHBIN
pecypc]: Yuebnoe mocodue / A. M. Acanues, U. 1. MupoHo-
Ba; Poccuiickuil sxoHOMUYeckuil yHuBepcuteT um. I'.B. Ilne-
xaHoBa - MockBa: OO0 «Hayuno-m3garenbckuii nieaTp MH-
OPA-M», 2021 - 146 c. [OU] [OBC 3uanmym]| URL:
http://znanium.com/catalog/document?id=374319

YyebHoe

OcHoBHasA

beikoBa T. A. [lenompoum3BoacTBO [3IEKTPOHHBIA pecypc]:
VYuebnuk / T. A. BeikoBa, JI. M. Bsoa; Poccuiickuii 3Kk0HO-
Mudecknii yauBepcuteT uM. ['.B. Ilnexanosa - Mocksa: OOO
«Hayuno-m3narensckuii nieatp MHOPA-My», 2021 - 393 c.
[BU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

YyebHoe

OcHoBHasA

I'yryeBa T. A. KonduaeHnnuaabHoe NeIOTPON3BOICTBO [3JI€K-
TpoHHBIH pecypc]: Yue6Hoe mocobme / T. A. I'yryesa -
MockBa: OO0 «Hayuno-m3narenbckuii mentp MHDOPA-M»y,
2021 - 199 c. [OU] [OBC  3nmammym] URL:
http://znanium.com/catalog/document?id=374318

YyebHoe

OcHoBHasA

OCHOBBI JEIONIPOU3BOJICTBA [DICKTPOHHEBIN pecypc]: MeToau-
YecKHe YKazaHUsl M0 OCBOCHHIO JUCUUILIMHBI U OpraHU3aluu
CaMOCTOSITeNTbHON paboTel mist Hampasienus 35.03.10 Jlann-
madTHas apxuTekTypa / BopoHekKCKuil rocyqapCcTBEHHBIN ar-
papssblil yHuBepcutert ; [cocT. C. H. KonoBanosa] - Boponex:
BopoHnexckuil rocygapcTBEHHBIH arpapHbIii  YHHUBEPCHTET,
2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m153176.pdf

Meroanueckoe

BectHuk BopoHeXCKOro rocyJapCcTBEHHOTO arpapHoOro YyHH-
BEPCUTETA: TEOPETUUECCKUN M HAYUHO-IIPAKTUUECKUI KypHa /
Boponex. roc. arpap. yu-T - Boponex: BI'AY, 1998-

ITepuoauueckoe

KangpoBuk. KaapoBoe 1e10mpoU3BOACTBO:  €XKEMECSIUHBIN
Hay4YHO-NIpaKkTUUecKuil xypHan / med.- pen. A. 5. Kubanos,
1. pen. JI. B. 3ynuna - M.: [Tanopama, 2007-

IIepuoanueckoe

Menemxkment B Poccum u 3a pyOexxom: kypHam: 16+ -
Mockga: @unnpecc, 1998-

[Tepuoauueckoe

6.2. Pecypcwol cetn UHTEpHET

6.2.1. DjeKTpOHHBIE OUOJIMOTEYHbIE CHCTEMBI

Ha3zsanue

Pa3sMmemmenune

Jlann

https://e.lanbook.com

ZNANIUM.COM

http://znanium.com/

FOPAMT

http://www.biblio-online.ru/

IPRbooks

http://www.iprbookshop.ru/

DN DWW —

E-library

https://elibrary.ru/
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| 6 | Dnexrponnas 6uémnorexa BTAY | http:/library.vsau.ru/
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6.2.2. IlpodeccnonanbHbie 0a3bl JAHHBIX 1 HHPOPMALMOHHBIE CHCTEMbI

No Ha3zsanue Pa3sMmemenune
1 |CnpaBounast mpaBoBas cucrema ["apanar http://www.consultant.ru/
CnpaBouHas mpaBoBasi cucrema KoHCynbTaHT .
2 p p y http://ivo.garant.ru
[Liroc
[Ipodeccrnonanbubie crpaBouyHble cuctembl «Ko- .
3 [P ¢ p https://Texakcnepr.cait/sistema-kodeks
JICKCY
6.2.3. CaiiTbl 1 HHPOPMALMOHHbIE TOPTAJIbI
Ne Ha3zsanue Pa3sMmemenune

denepanbHbIi 00pa30BaTENbHBINA TOP-
1 | Tan «OxoHOMMKaA, Conmonorus, Me-

http://ecsocman.hse.ru/

HEJDKMCHT)
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | Jeno-npo https://delo-pro.ru/
4 | Bce o genonpon3BoacTBe http://delo-ved.ru/
5 | Bce T'OCTw http://vsegost.com/

7. MatepuaJbHO-TEXHHMYECKOE M IPOrpaMMHoOe obecnedyeHue JUCHUNIMHBI

7.1. IlloMemieHus AJi51 BeleHUs1 00Pa30BaTeJIbHOI0 MpoLecca u 000py10BaHue

7.1.1. InsA KOHTAKTHOI padoThI

HanmenoBanue nomMeneHui 1Jist IpOBEAEHUS BCEX BU-
JIOB Y4€OHOU e TEIBHOCTH, IPEIYCMOTPEHHON yueo-
HBIM TUIAHOM, B TOM YHCJI€ TOMEIICHUS JJI CaMOCTOsI-
TeIbHOU padOoThI, C yKa3aHUEM MEPEYHsI OCHOBHOTO
o0opynoBaHUs, y4eOHO-HATJISAIHBIX TOCOOHA U HUC-
M0JIb3YEMOT0 MPOTrPAMMHOI0 00ecreYeHUs

Anpec (MecTOMnoI0KEeHNE) TTOMEIICHHIA
JUTSL IPOBEJICHUS BCEX BHJIOB Y4eOHOM
NEeATEIbHOCTH, IIPELyCMOTPEHHOM
yueOHBIM IIJIAHOM (B ClIydae peaynsa-
1K 00Pa30BaTEILHOM MTPOTPAMMBI B
ceTeBO (hOpMe JOMOTHUTEIBHO YKa3bl-
BaeTCs HAMMCHOBAHWE OPTaHHU3AINH, C
KOTOPOH 3aKJTFOYEH JIOTOBOP)

Y4eOHble ayIMTOPHH UIS1 IPOBeICHUS Y4eOHbIX 3a-
HATHH.

Kommuiext yueOHoM MeOenu, mpe3eHTallMOHHbII KOM-
MJIEKC, JEMOHCTPAIIMOHHOE 000pyA0BaHUE U yUEOHO-
HaIJISITHBIC TTOCOOUS: TOCKa MarHUTHas1, 1abopaTopHOe
obopynoBanue: nuHelka J[poObIiieBa, IIIAHUMETP

Kommuiext yueOHOM Mebenu, JeMOHCTpallMOHHOE 000-
pyloBaHUE, Y4eOHO-HATIISHBIC TOCOOMS, CTEHKA THM-
HACTHYECKas, CKaMelka TMMHACTHYECKasl, IIUTHI Oac-
KeTOOJIbHBIC C KOJIBI[AMH, KaHAT JJIsl JIA3aHUsI, MEIIIKH
OOKcepcKue, MOTYIIKA OOKCEPCKHe

KomruiekT yueOHOM MeOenu, 1eMOHCTPAITMOHHOE 000-

394043, Boponexckas 0051acts, r. Bo-
poHex, yi. Jlomonocona, 811, kopm.1.
ayn. 217,222,225

394087, Boponexckast 0051acth, r. Bo-
poHex, yi. lapsuna 16 a, 3an 1

394087, Boponexckas o6mactp, r. Bo-
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pyloBaHUE, y4eOHO-HATIISTHBIC TOCOOH, BOPOTA C CEeT-
Kol 1t MuHH-(yTOONIa, CTOWKA 11 BoJieiiOoa, ceTka
BOJIENOOIbHAS, IITUTEI OACKETOOIBHEIE C KOJIbLIAMH,
CKaMeWKH, CTCHKA THMHACTUYECKUE

KowmruiekT yueObHOM MeOenu, 1eMOHCTPAITMOHHOE 000-
pyZnoBaHue, y4eOHO-HATIISIIHBIE TTOcOOus, 1Kad nepe-
BSIHHBII, BECbl MEXaHUYECKHE, MaThl JUIsl 00pbOBI, KO-
Bep OOPITOBCKHIA

Kommuiext yueOHOM Mebenu, AeMOHCTpallMOHHOE 000-
pyloBaHUE, Y4€OHO-HATIISTHBIC TOCOOMS: TIOMOCT JIJIsI
TSDKEJION aTIeTKH, CTOMKH JIJIS IITAHTH, CTOUKH JJIs
ONMUHOB, TPU(]BI, TpeaXepbl, MUHU-TIOMOCT, BEJIOTPE-
Ha)kep, BECbl MEXaHUYECKHUE, CTYJIbsI Ha MeTaJlJINue-
CKOI OCHOBE, CTYJIbsl YCHJICHHbIE YUEHUYECKUE, TaHTe-
71, OJTUHBI, TUPU

KoMIuiekT meben: ckaMeMKH, BEIaIKu

Kommuiext yueOHOM Mebenu, AeMOHCTpallMOHHOE 000-
pylnoBaHUE, YIeOHO-HATIISATHBIE TOCOOUS, TPEHAKEPHI

KomruiekT yueObHOM MeOenu, 1eMOHCTPAITMOHHOE 000-
pyZlOBaHHUE M YI4EOHO-HATJISITHBIC TTOCOOUSI, CTOMKH BO-
nei00IbHEIC, CTOHKN 0acKeTOOIbHBIC, MSIYH BOJICH-
0oJbHBIC, MSTYM 0aCKETOONBHBIC , KOP3UHBI JIJIS MSTUEH,
CKaKaJIKH, CeTKa BOJIEHOOIbHAs, O0pYyYr TUMHACTHYE-
CKHE, CEKYHJIOMEPBI, CKAMENKH, CTYJIbsl IS 3pUTEIIEH,
crynbs N30

poHex, yi. lapsuna 16 a, 3an 2

394087, Boponexckas o6mactp, r. Bo-
poHex, yi. [lapsuna 16 a, 3a1 3

394087, Boponexckast 0051acts, r. Bo-
poHex, yn. lapsuHa 16 a, 3a1 4

394087, Boponexckas o6mactp, r. Bo-
poHex, yi. [apsuna 16 a, 3a1 5

394087, Boponexckast 0051acTs, r. Bo-
poHex, yi. JlomonocoBa, 81 1. 3nanue
obmexxutus Ne 4 (CrIOpTUBHBIN 3T TSI
CHenuaIbHON MEIUIIMHCKOMN TPYIIIBI),
3an

394087, Boponexckas o6mactp, r. Bo-
poHex, yi. Jlomonocona, 81 n. 3nanue
CIIOPTUBHOTO KOMILIEKca (kopmyc Ne
15), 3an

7.1.2. Inst caMOCTOATEIbHOI padoThI

HanmeHnoBanue noMeeHnit 1Jisi IpoBEAEHUS BCEX BU-
JIOB y4e€OHOU NeATeIbHOCTH, IPEIYCMOTPEHHON y4e0-
HBIM IIJITAHOM, B TOM YHCJI€ TIOMEHICHHUS JIJIsl CAMOCTOS-
TeIbHOU pabOoThI, C yKa3aHUEM MEPEYHsI OCHOBHOTO
o0opyIoBaHus, y4eOHO-HATJIAIHBIX TOCOOHI 1 HUC-
MOJIb3YEMOTO MPOTPAMMHOT0 00eCTIeYeHUS

Anpec (MecTOMoI0KEeHNE) TTOMEIICHHA
IUTSL TIPOBENICHUS BCEX BHIIOB YUECOHOM
JESTeTbHOCTH, TIPEAYCMOTPEHHON
y4eOHBIM TIJIAHOM (B ClTydae peaansa-
UM 00pa30BaTENBHOM MPOrPaMMEI B
ceTeBoil (popMe TOTIOTHUTEIBHO YKa3bI-
BaCTCA HAMMCHOBAHUC OpraHu3anuu, ¢
KOTOPOW 3aKJTFOYEH JJOTOBOP)

IHoMemeHus AJ1s1 CAMOCTOATENIbHOM PadoOThI.
Kommekt yuebno mebenu, XKK TeneBuszop, mapkep-
Hasl I0CKa, IEMOHCTpallMOHHOE 000pyI0BaHUE U
y4eOHO-HarJIsAIHbIE TTOCO0us, TabopaTopHOEe 000pYyI0-
BaHUE, KOMIIbIOTEPHAsl TEXHUKA C BO3MOKHOCTBIO MOJI-

394043, Boponexckas o6mactp, r. Bo-
poHex, yi. Jlomonocona, 811, kopm.1.
ayn. 227,228
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KtoueHus K cetu "MuTtepHer" u obecnieueHreM 10-
CTyIIa B DJIEKTPOHHYIO HH()OPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpely, MCIOIb3yeMOe IporpaMm-
Hoe ob0ecneuenre MS Windows, Office MS Windows,
DrWeb ES, 7-Zip, MediaPlayer Classic, SIanekc bpay-
3ep/ Mozilla Firefox / Internet Explorer, ALT Linux,
LibreOftice
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7.2. IlporpammHoOe o0ecnieyeHue

7.2.1. [IporpaMMHoOe o0ecrieyeHne 001Iero Ha3HAYEHU S

No Ha3Banue Pasmenienue

1 | Onepanmnonnsie cuctembl MS Windows /Linux /Pex OC TIK B moxansHOM cetnt BAY
2 | Makersr opucHbix mpunoxxkennit MS Office / OpenOffice/LibreOffice [IK B noxanbHO# cetn BTAY
3 | Iporpammsl aust mpocMotpa daiinos Adobe Reader / DjVu Reader I1K B nokansHoi cetu B'AY
4 | Bpayseps SAunexc bpaysep / Mozilla Firefox / Microsoft Edge I1K B nokansHoi cetu B'AY
5 | AnatuBupycHas nporpamma DrWeb ES [IK B noxanbHO# cetn BTAY
6 | IIporpamma-apxuBaTop 7-Zip [IK B noxanbHO# cetn BTAY
7 | MynsTumenna npourpeiBatenb MediaPlayer Classic [IK B noxanbHO# cetnt BTAY
8 | Inardopma onnaiin-oOyueHus eLearning server [IK B noxansno#t cetu BTAY

7.2.2. CnennaJn3npoBaHHoOe POrpaMMHoe o0ecrevyeHne

He Tpedyercs

8. MexkaucuuniMHapHbie CBA3H

JucuuioivHa, ¢ KOTOpoi He0OXO0IMMO Kadenpa, Ha xoTopoii npenogaercst OO 3aBeayromero Ka-
COI'TIaCOBaHME JHCLIMIIIMHA ¢enpoit
b1.B.02 Mexnn4yHocTHOE 0011e-
Pycckoro u HHOCTpaHHBIX SI36IKOB JanbkoBa T.H.
HHE ¥ KOMMYHUKaIlUU
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IIpunoxenne 1
JIner nepnoguvecKux nNpoBepok padoyeii NporpaMmsbl
1 MHGOpPMaLUs 0 BHECEHHBIX M3MEHEHUAX
JloIDKHOCTHOE JTH- [ToTpebHOCTH
110, IPOBOAMBIIIEE Jlata B KOppEKTUpOBKe ykazanueMm | WHpopmaius o BHe-
nposepky: ©.1.0., COOTBETCTBYIOLIMX PA3/ICJIOB | CEHHBIX U3MEHECHUSIX

JOJKHOCTh paboueii mporpamMmbl




