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1. O0masi XapaKTepUCTUKA TUCUMIIIIMHBI

1.1. Heab AUCUMNIIMHBI

Heuasb pucuunmIMHbI — GOPMHUPOBAHNE 3HAHUHN, YMEHUI U HABBIKOB M0 HAYYHOMY, CUCTEM-
HOMY IOJIXOJy K BEJCHUIO JOKYMEHTO000POTa U AEJIO0NPOU3BOICTBA B OpraHU3alllu.

1.2. 3agauy JUCHHILIMHEI
3agauu AMCUMIIIMHBIL:
- (hopmupoBaHUE 3HAHMI 10 OCHOBAM JIOKYMEHTOO00POTA | JISIOMPOU3BO/ICTBA,;
- (oopMHUpOBaHNE YMEHUW W HABBIKOB MPUMEHECHHS IOJIOKEHUHN JEIOMPOU3BOJICTBA IS UX
3¢ (HEKTHBHOTO UCTIONB30BAHUS B MPAKTHUECKOU JIEATEIIPHOCTH OPTaHU3alUN.

1.3. [IpeameT AUCHUINIMHBI

HpeI[MeTOM HU3Yy4YCHUA AWCHUILUIMHBI SABJIAIOTCA CTaHAAPThI, IIpaBUia, Tpe60BaHI/I$I K BCIC-
HHUIO I[OKYMGHTOO6OI)OT3. " JCTIOIIPOU3BOJACTBA B OpraHu3anuu .

1.4. MecTo TUCHMILIMHBI B 00pa30BaTeJIbHOM MporpamMme
OT/I.02 OcHOBBI 1€710MTPOU3BOICTBA OTHOCUTCS K OJI0KY (DaKyIbTaTUBHBIX TUCIUTLINH.
1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA

Hucuumnuna OT/1.02 OcHOBBI 1e10MPOU3BOACTBA CBSI3aHA CO CIEAYIOIIMMHU AUCIMILTHHA-
MU yueOHoro 1rana: b1.02 MexnmunuHocTHOE 00IIeHne 1 KOMMYHUKAIAN
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2. [lnanupyemble pe3yabTaThbl 00y4eHHUs MO IUCHUILINHE

Komnerennus NuaukaTop A0CTHKEHUs KOMIIETeHIIHH

Kon | Conep:kanue Kox \ Conep:kanue

Tun 3aga4 0poeCCUOHAIBHON IESITENbHOCTY — aHAJIMTHYECKUI

Crocobed HMCIOIB30- OCHOBHBIE MOJIOKEHHS IO YHU(DHUKAIIMH U CTaHIapTU3a-
BaTb  HOpPMATHBHBIE 32 | uMu ynpaBlieHYECKHX JIOKYMEHTOB, IpaBuja UX paspa-
NpAaBOBBIE  aKThl M 60Tku U opopmIteHUS

OIIK- | ohopmisiTh  CIIEIH- yo | COCTaBIATH 1 odopmiATh JOKYMeHTHI 1o ocHoBe ['OC-

2 albHYK JIOKYMEHTa- Tos

oM B npodeccuo- BEJICHUS JEJONPOU3BOJICTBEHHOIO IIpolecca, B TOM
HAJIBHOM  JICATEBHO- | H2 | umcie JBMXKEHHE JOKYMEHTOB M KOHTDPOJIb HX MCIIOJIHE-
CTH HUS
Criocoben  ocymects- OCHOBHBIE TNPaBHJAa MAIIMHOINHCHOTO O(GOPMIICHHS Op-
nats rpadueckoe u | 34 TFaHU3ALMOHHBIX U PACHIOPAIUTEIbHBIX TOKYMEHTOB
TEeKCTOoBOE  odopmiie-
HUC HPOCKTHBIX MATC- | Y4 | ohopMIIsITh TEKCTHI JOKYMCHTOB

[IK-4 | pyajioB, B TOM 4YHCIIE
BU3yaJii3allii0 pClIc- COCTaBJICHUS TCKCTOB OpraHu3alMOHHO-
HUM C I/ICT£0Hb30BaHI/I- H4 pacopsiANTENbHBIX  JIOKYMEHTOB, OO0ECIEeUNBAIOIINX
€M PYydHOHM M KOMIIb- 3 PEKTUBHBIE MEXIINYHOCTHBIE KOMMYHUKALIUU B TPO-
FOTepHO# rpaduku Liecce yIpaBIeHUS NPEANPUATUAMU U OpraHU3alUuAMU
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3. O0béM qUCHUIUIMHBI U BUABI padoT

3.1. Ounas ¢opma o0yueHus

IToxa3arenn CeMZe “TP | Beero
OO6mas TpyA0EMKOCTh TUCIUILIINHBL, 3.€. / 9 2[72 2[72
OO0m1as KOHTaKTHas paboTa, 4 28,15 28,15
OO6mmas camocrosiTeNbHas padoTa (1o yueOHOMY TUTaHy), 4 43,85 43,85
KoHTtakTHas paboTa npu NpoBEeHNN YI€OHBIX 3aHATHH, B T.4. (1) 28 28
JEKIUHU 14 14
IIPAKTUYECKUE 3aHATUS 14 14
JabopaToOpHbBIE PAOOTHI - -
TPYNIIOBBIE KOHCYJIbTAIU
CamocrosiTenbHas paboTa Ipu NPOBEICHUN YICOHBIX 3aHATHH, 9 35 35
KoHTakTHas paboTa IpOMEeKyTOYHOM aTrTecTalui 00yJaomuxcs, B T.4. (4) 0,15 0,15
KypcoBasi pabota
KYpPCOBOH MPOCKT
3a4er 0,15 0,15
9K3aMEH
CamocTosiTenpHasi paboTa pu NPOMEKYTOUYHON aTTECTAIH, B T.4. (Jachl) 8,85 8,85
BBINOJIHEHUE KYPCOBOT'O IPOCKTA
BBIIIOJIHEHHE KYPCOBOM pabOThI
MOATOTOBKA K 3a4ETy 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma NpoMeKyTOUHON aTTecTaluu (3a4€T (3a4eT ¢ OLIEHKOM ), IK3aMeEH,
3aIKUTa KYpcoOBOTo MpoeKTa (paboThl)) At sater
3.2. 3aouHas popma o0yueHHs
IHoka3zaTenun CeMle TP} Beero
OO6mast TpyA0EMKOCTh JUCIUTIINHEL, 3.€. / 9 2[72 2/72
OO6mas KoHTaKTHas paboTa, 4 4,15 4,15
OO6mmas camocrosTellbHas padoTa (1o yueOHOMY TUTaHy), 9 67,85 67,85
KonTakTHas paboTa npu MpoBeIeHUU YUEOHbIX 3aHITUH, B T.4. (4) 4 4
JIEKIIUHU 2 2
MIPAKTUYECKHE 3aHATUS 2 2
n1abopaTopHble paboThI - -
TPYTMIIOBBIE KOHCYJIbTAIHH 0,5 0,5
CamocrosTenbHas padoTa NpH NPOBEJCHUN YUeOHBIX 3aHITUH, U 59 59
KoHTakTHas paboTa IpOMeXyTOYHOM aTTecTallui 00yJaromuxcs, B T.4. (4) 0,15 0,15
KypcoBasi paboTa
KYPCOBOM IPOEKT
3a4er
9K3aMeH
CamocTosiTenpHas paboTa P NPOMEKYTOYHOU aTTECTaIHH, B T.4. (Jachl) 8,85 8,85
BBINOJIHEHHE KYPCOBOT'O IIPOCKTA
BBINOJIHEHHE KYPCOBOH pabOThI
MOJITOTOBKA K 3a4ETY 8,85 8,85
MOJrOTOBKA K DK3aMEHY
®dopma MPOMEKYTOUHON aTTecTaluu (3a4€T (3a4eT C OLIEHKOH ), SK3aMeH, saueT -

3aIIMTa KypcoBOro MpoekTa (padoThl))
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4. Conep:xanue QM CHUATIIAHBI

4.1. Conep:xxaHue TMCUMILIMHBI B pa3pe3e pa3/iesioB U MoApa3iejioB

Paznen 1. HopmaTuBHO-IpaBoBasi U HOPMATHBHAs 0a3a B 00J1aCTH /1eJIONIPOU3BO/ICTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEICHHUS JEIIO0-
MIPOU3BOJICTBA

Ienp n 3agaun nenonpoussonactsa. [lonarrue EnuHON rocy1apcTBEHHOM CUCTEMBI IOKYMEH-
tanmonHoro o6ecnevenus ynpasienus (EI'CIOY). Ilonsarue nokymeHnta u ero Bujabl. OCHOBHBIC
CTaHJApThl U IIpaBUiIa CO3/IaHUS JIOKYMEHTOB.

[Moapazaen 1.2. Cucrematuzanus u yaudukanus qokymeHTanuu Ha ocHose ['OCT.

Oo6mue TpeboBanus K HoKymMeHTaMm B cooTBeTcTBUU ¢ ['OCTamu. @opmymnsp-odpaszen 1o-
kyMeHTa. briank noxkymenra. PekBusuthl qokyMmenTa. [IpaBuna MammHONMCHOTO oQOpMIICHHS J10-
KYMEHTOB.

Pa3nen 2. [lopsinok opopmiIeHUsI OPraHU3AIMOHHO-PACTOPSIIUTEIBLHBIX JOKYMEHTOB

[Mogpaznen 2.1. [IpaBuna odopmiieHUs] OPraHU3aAUOHHO-PACTIOPSAUTEIBHBIX IOKYMEHTOB U
UX IpUMEHEHHE B cpepe yInpaBIeHUS CETbCKOXO03SHCTBEHHBIM POU3BOICTBOM.

[lonsiTve opraHu3alMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa M LITaTHas YMCIEHHOCTH arl-
napara yIrpasJeHHUs], IITaTHOe pacnucanue. [IpaBuna BHyTpeHHEro TpyaoBoro pacnopsaka. Ilosmo-
JKEHHE O CTPYKTYPHOM MPOU3BOJACTBEHHOM MOJIpa3/IeJI€HUU NMpeanpusaTis. oMK KHOCTHAS HHCTPYK-
s pabotHuka. [loHsTHE pacmopsauTeNnbHBIX AOKyMeHTOB. [loctanoBnenus. Pemenus. Pacmops-
eHus. Ykazanus. [Ipukasbl Mo OCHOBHOM JESATENBHOCTH, MO JUYHOMY cocTaBy. Cucrema undop-
MAaIMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB M OCHOBHBIE mpaBmia ux odopmienus. [IpoTokomn. AKT.
Crny>xeOHble 3alMCKU: TOKJIaaHas U 00bsicHuTenbHas. CrpaBka.

[Monpaznen 2.2. OdopmiieHHEe ACTOBOM MEPETTHCKU

@opMynsp NHUCbMa: PEKBU3UTHL: CTPYKTypa, MpaBuia MOCTPOCHHS TEKCTA, CTAHAAPTHHIE
¢pa3bl 1 BeipakeHusi. OCHOBHBIC BUJIBI CITYKEOHBIX THiceM. [IpaBuiia miuceM K 3apyOe:KHBIM MapT-
Hepam.

[Moxpaznen 2.3. JIoKyMeHTBI, 0O(OPMIISIONIHE KOMMEPYECKYIO IeATEIHbHOCTh CEITbCKOX 035~
CTBEHHBIX OpPTaHU3aLMMH.

[TonsiTue noroBopa u ero Buibl. JlIokyMeHTanus 1o pacyeram, apesjue, caenkam. [lonstue
NPETEH3UOHHBIX JJOKYMEHTOB. OCHOBHBIE BH/IbI, 33124l U (DYHKLUHU MPETEH3UOHHBIX TOKYMEHTOB.
O06pa3ern cocTaBieHUs MPETEH3UOHHOIO IOKYMEHTa MEXAY IOPUINYECKUMU JIULIaMU. JIOKYMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UH.

[Tonpaznen 2.4. JIokyMeHTHpOBaHME MTPOLIECCOB JIBUKEHUS KaJPOB.

IIpukassl o TMUYHOMY cOcTaBy. BUbl TOKyMEHTOB IO TMYHOMY COCTaBY U MPAaBUJIa UX CO-
cTaBiieHUs. TpyA0BOI 10rOBOp: CTPYKTYpa, COJIEpKaHuE U MOPSA0K 3aKiItoueHus. JJokyMeHTHpo-
BaHHE Pe3yJIbTATOB JIEATEIBLHOCTH NepcoHaa. Benenue TpynoBoit KHIKkH paboTtHuka. CocTtaBie-
HUE JINYHBIX IOKYMEHTOB: 3asBJICHUS, aBTOOMOTpaduu, pe3toMe 0 TPYI0BOU JAESITENbHOCTH, J0BE-
peHHoCTH, pacnucku. OpopmiieHHe, BEIeHUE U XpaHEHUE JIMYHBIX JIE.

Paznea 3. Texnosiorum BeieHusi JOKyMeHTO000pOTa H 1eJ0NPOU3BOACTBA

IMonpasnen 3.1. IlopsAaoK ABUKEHUS JOKYMEHTOB B OpraHM3allid MX PETUCTpalMs U KOH-
TPOJIb UCIIOTHEHUS

[TonATHE NOKYMEHTOOOOPOTa M €ro OCHOBHBIE ATalbl. PalroHalbHas opraHu3anus JOKY-
MEHTO00O0poTa B cepe YNpaBieHUs CETbCKOXO3AWCTBEHHBIM MPOM3BOACTBOM. JKCIEIULIMOHHAS
00paboTKa TOKYMEHTOB, MOCTYMAIOUINX B opraHu3anuio. [IpeaBapurtenbHoe paccCMOTpEHHE JIOKY-
MEHTOB B CIy»*0€ JTOKyMEHTAllMOHHOTo oOecrieueHus. JIBMKeHHEe TOKyMEHTOB BHYTPH OpraHH3a-
un. Mcnonnenue nokymeHToB. OOpaboTKa MCHOJHEHHBIX M OTIPABISEMBIX JOKYMEHTOB. Peru-
CTpauus U uMHAeKcauus gokyMeHToB. [lopsinok, npaBuia, Gpopmbl. KoHTposs 3a ucnonHeHueM 1o-
KyMEHTOB B 00JIaCTH TOBAapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMs JEIONPOU3BOI-
cTBa Ha 0a3e UCIOJb30BaHNUs IEPCOHAIBHBIX KOMIIBIOTEPOB.
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[Togpaznen 3.2. Cucremaru3anus JOKYMEHTOB U MX XpPaHCHHUE

OOmre TpeOoBaHMA K CHCTEMAaTHU3allli JJOKYMEHTOB M ()OPMHUPOBAHUIO JIeN B cepe ynpas-
JICHUS] CEeJIbCKOXO3SHUCTBEHHBIM MPOU3BOACTBOM . OrmpezaeneHue LEHHOCTH JTOKYMEHTOB U JIOKY-
MeHTHOU mH(pOopManuu. Y CTaHOBIIEHHE CPOKOB XPAaHECHHUS JIe]. XpaHEeHHE JOKYMEHTOB B ONEPATHB-
HOM JESITEeTbHOCTH TOProBoW opranuszauuu u popmupoBanue aen. Homenknarypa pen. I'pynmnu-
POBKa B JIeJIa OTJIENbHBIX KaTeropuii JoKkymMeHToB. CocTaBieHue 3arooBkoB jein. Odopmienue o6-
JIOKKH JIena.

[Tonsatue apxuBa u uctopus popmMupoBanus ['ocynapcTBeHHON apXuBHOM ciy»0b1 Poccnii-
ckori deneparuu. ApxusHblii Gonn Poccuiickoit denepanuu, apXuBHBIN (HOHJ OpraHU3aIuH, ap-
XUB KoMMepUeckoi pupmbl. OdhopMiieHUE 1 UTUTETLHBIX CPOKOB XPaHCHHS.

[Toapazaen 3.3. KonduaeHIHaIbHOE ACIOPOU3BOACTBO

CocraB 1 HampaBJICHUS 3aIUTH TOKYMEHTHOH MH(pOpMAINU, COAEpIKaIIe KOMMEPUECKYIO
taiiny. Cuctema 3amuThl HHGOpMaMU U KOHGUACHIMAILHBIX JOKYMEHTOB B cdepe YIpaBiIeHUS
CEJIbCKOXO3SUCTBEHHBIM TPOU3BOACTBOM. TEXHOJOTHS 3alllUThl JOKYMEHTHOW HWH(popManuu. 3a-
HIMIIEHHBIA JOKyMeHT0000poT. [lopsaok paboTsl nepcoHana ¢ KOH(UIESHIIMAIBHBIMU JOKYMEHTa-
MU. 3ammuTa KoHQUISHIMATEHOW HH(pOpMAIUK TTPH MPOBEICHUU COBEIIAHUH U IEPETOBOPOB.

4.2. PacnpenejieHHe KOHTAKTHOI U CAaMOCTOSITEJILHOI padoThI MPH MOJATOTOBKE
K 3aHATHUSIM 10 NOApa3ieiam

4.2.1. Ounas ¢popma o0y4yeHHUsI

KonTakThHas pabora

Paznensl, moapa3aesnsl TUCIUTUIMHBI p———— 3 CP
Pa3nen 1. HopmatuBHO-TIpaBOBasi 1 HOpMAaTUBHAsI 0a3za B o0a- 4 4 8
CTH JIeJIONIPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE cTaHAAPTHl W TpaBHUJIAa CO3/AaHUSA 2 9 4
JIOKYMEHTOB U BEJICHUS JEIONPOU3BOICTBA
[Tonpaznen 1.2. Cucremaru3anusi 1 yHUDHUKAIWS TOKYMEHTA- 9 9 4

nuu Ha ocHoBe ['OCT.

Pasnen 2. Ilopsgok  odopmiieHHs — OpraHU3alUOHHO-
pacopsIAUTENbHBIX TOKYMEHTOB HA OCHOBE AaKTYaJIbHOW HOP- 6 6 20
MaTHBHOH TOKYMEHTAIlUU

[Mogpaznen 2.1. IlpaBuna odopmieHHus oOpraHu3alMoOHHO-
pacnopsAUTENbHBIX JIOKYMEHTOB M HUX NpPUMEHEHHE B cdepe 2 2 6
YIpaBJIEHUS CEIbCKOX035IHCTBEHHBIM NPOU3BOACTBOM

[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI 2 2 4

[Tompaznen 2.3. JIokyMeHTBI, OGOPMIISIIOIINE KOMMEPUYECKYIO 4
JIEATEIIbHOCTh CEJIbCKOX035MCTBEHHBIX OpPraHU3aluil

Honpa3zlen 2.4, I[OKyMCHTI/IpOBaHI/IC IponecCoB ABUKCHUA

1 1 6
KaJIpOB
Pa3znen 3. Texnomoruu BefeHHs TOKYMEHTOOOOpOTa M JIEJIO- 4 4 7
MIPOM3BOJICTBA
[loapaznen 3.1. [lopsinok OBUKEHHUS JOKYMEHTOB B OpraHU3a- 2 2 2
ITUU X PETUCTPAIIAS ¥ KOHTPOJb UCIIOTHCHHSI
ITogpaznen 3.1. CucremaTusanus JTOKYMEHTOB U HUX XpaHEHHUE 1 1 2
[Toapazaen 3.3. KonduneHunaabHOe ASIONPOU3BOACTBO 1 1 3

Bcero 14 14 35
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4.2.2.3a0unas popma o0yueHust

KonrakrtHas pabora
Paznensl, moapazaesnsl JuCIUIUTMHbBI CP
nekumu | JI3 113
Pa3aen 1. HopmaTuBHO-IpaBOBas M1 HOpMaTHBHAs Oa3a B 00na- 1 1 12
CTH U JICJIONPOU3BOJICTBA
ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IpPaBHUJIA CO3JaHUS 05 05 6
JIOKYMEHTOB U BEJICHHUS JeJIONPOU3BOICTBA ' ’
[Mogpaznen 1.2. Cucrematuzanus U yHUPUKAIMS JOKYMEHTa-
0,5 05 6
nuu Ha ocHoBe ['OCT.
Pa3nen 2. OdopmieHre opraHU3aIlMOHHO-PACTIOPSIUTEIHLHBIX
JIOKYMEHTOB Ha OCHOBE AaKTyaJIbHOM HOPMATHBHOM JOKYMEH- 0,5 0,5 28
TaIluu
[Toapaznen 2.1. IlpaBuna odopmiieHHUs OpPraHU3alUOHHO- 8
pacropsIuTeIbHBIX JOKYMEHTOB M HX NpHUMeHeHHue B mpodec- | 0,5 0,5
CHOHAJIBHOM cepe
[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPENUCKH - - 6
[Togpaznen 2.3. JlokyMEHTUpPOBAaHHE TMPOIECCOB IBUKEHUS ) i 6
KaJIpOB
[Togpaznen 2.4. JlokymMeHTBI, OQOpPMIISIONINE KOMMEPUYECKYIO ) i 8
JIESITENIbHOCTD
Pa3nen 3. Benenue nenonpon3BocTBa 0,5 0,5 17
[Tonpaznen 3.1. [lopanok ABUKEHUS JTIOKYMEHTOB B OpraHu3a- 05 05 6
LY UX PETUCTPALUsl ¥ KOHTPOJIb MCIIOJHEHHUS ' ’
[Tonpaznen 3.1. Cuctemarusaius JOKyMEHTOB U UX XpaHEHHE - - 6
[Toapaznen 3.3. KonduneHunaabHoe ASIONPOU3BOACTBO - - !
Bcero 2 2 59

4.3. [lepeyeHb TeM U y4eOHO-METOANYECKOIr0 o0ecredeHus ISl CAMOCTOSITeIbHOI padoThI

00y4yarImuXxcs
O0BeM, u
Ne Tema camocTos-
o Y4yebHo-MeToguIecKOoe oOecieueHne ¢dopma oOydeHHUs
n/m TENBHOW PabOTHI
O4YHas 3a049Has
Hoapa3nen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBUjia CO3JIaHUS JOKYMEHTOB M 4 6
BEJICHUS JEJIONPOU3BOACTBA
AcanueB A. M. OCHOBBI 1€J10TIPOU3BOACTBA [AIEKTPOHHBIM
pecypc]: YuebHoe nocodue / A. M. Acanues, U. Y. Mupo-
HOBa; Poccuiickuil sxoHOMHYECKUIl yHUBepcUTeT uM. 1'.B.
Ocwomie | 200 - 146 . [oM] [2BC Snamyn] URL.
-Mpy, - C. HaHUYM :
CTaHJIAPTHI U . .
Aap http://znanium.com/catalog/document?id=374319
1 | mpaBwia co- . . 4 6
BbrikoBa T. A. Jlenonpou3BOACTBO [3IEKTPOHHBIN pecypc]:
3AaHW TOKY- Vuebnuk / T. A. Brikosa, JI. M. BstnoBa; Poccuiickuii 3x0-
MCHTOB. HoMuueckuii yauepcuteT uM. I'.B. Tlnexanosa - Mocksa:
000 «Hayuno-usparensckuii neHrp UHOPA-M», 2021 -
393 c. [QU] [9BC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=371687
Hoapa3nen 1.2. Cucremarn3anus ¥ YHUPUKAINS JOKYMEHTAIIMH Ha OCHOBE 4 6
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I'OCT.

O6mme Tpebdo-
BaHUSA K JOKY-
MEHTaM B CO-

OTBETCTBHH C
I'OCTamu wm
bopmysip-
obOpaserr  J10-
KyMEHTA.

AcamueB A. M. OCHOBBI JIeJIOTPON3BOCTBA [IICKTPOHHBIHA
pecypc]: YuebHoe nocodue / A. M. Acanues, U. 1. Mupo-
HOBa; Pocculickuii skoHOMHYECKUI yHUBEpPCUTET UM. 1'.B.
[InexanoBa - MockBa: OOO «Hay4yHO-u3naTenscKkuii EHTP
NH®PA-M», 2021 - 146 c. [OU] [ObC 3nanuym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. Jlemonpon3BoacTBO [31eKTpOHHEIN pecypc]:
VYuyebnuk / T. A. Bbrikosa, JI. M. Bsanosa; Poccuiickuii 3x0-
Homudeckuil yHusepcureT uM. I'.B. IInexanosa - Mocksa:
000 «Hayuno-m3marensckuii ieHTp UHOPA-M», 2021 -
393 C. [PU] [OBC 3HaHUyM] URL:
http://znanium.com/catalog/document?id=371687

IMoapaszaen 2.1. [IpaBuia odopmileHHsS OpraHU3AIMOHHO-PACIIOPSTUTEIIBHBIX
JOKYMEHTOB M UX TIPUMEHECHUE B Cepe YIPaBICHUS CEITbCKOXO03SIICTBEHHBIM

NPOU3BOACTBOM
AcameB A. M. OCHOBBI JIeJIOTIPON3BOACTBA [IIEKTPOHHBIHA
pecypc]: YuebHoe nocodue / A. M. Acanues, U. Y. Mupo-
IIpaBuna HOBa; Poccuiickuil skoHOMUYECKUI yHUBepcUTeT uM. 1'.B.
oQopMIeHHst [InexanoBa - Mockpa: OO0 «HayuHo-U31aTEeNbCKUI LEHTP
OpraHH3aIH- I/IHQDPA—M», 2021 - 146 c. [OU] [3_BC 3nannmym] URL:
3 | onno- http://znanium.com/catalog/document?id=374319
beikoBa T. A. [lemonpou3BoacTBO [37EKTPOHHBIN pecypc]:
pacnopsan- VYuyebnuk / T. A. Brikosa, JI. M. Bsnosa; Poccuiickuii 3x0-
TCIBHBIX N0~ | yomuuecknii ynusepcuter um. I'.B. Ilnexanosa - Mocksa:
KyMCHTOB 00O «Hayuno-m3narensckuii nenrp MHOPA-My, 2021 -
393 c. [PU] [OBC 3HaHUyM] URL:
http://znanium.com/catalog/document?id=371687
Hoapa3snen 2.2. ObopmiieHre 1eI0BOU MEPENUCKU

AcammneB A. M. OCHOBHI J€TOTPOU3BOJICTBA [ITEKTPOHHBIN
pecypc]: Yuebrnoe nocobue / A. M. Acanues, 1. 1. Mupo-

dopmynsp HOBa; Poccuiickuili skoHOMHYECKUIl yHUBEpCUTET UM. 1'.B.
mHChMa:  peK- [InexanoBa - Mocksa: OO0 «HayuHo-U31aTeNbCKUI LEHTP
BUSHTHL: NH®PA-M», 2021 - 146 c. [DQU] [ObC 3nanuym]| URL:
’ http://znanium.com/catalog/document?id=374319
4 CTPYKTYypa, . .
brikoBa T. A. Jlemonpou3BOACTBO [JIEKTPOHHBIN pecypc]:
HpaBuiIa IO~ | yyegupk / T. A. brixora, JI. M. BsanoBa; Poccuiickuii 3x0-
CTPOCHUA TCK- | yompueckuit ynusepcuter um. I'.B. Tlnexanosa - Mocksa:
CTa. 00O «Hayuno-m3narensckuii nenrp MHOPA-My, 2021 -
393 C. [QU] [9BC 3HaHUYM ] URL:
http://znanium.com/catalog/document?id=371687
IMoapa3zaen 2.3. JIokyMeHTHI, OQOPMIISIFOIIIHE KOMMEPUYECKYIO JIEATEITHBHOCTh

CEJIbCKOXO035MCTBEHHBIX OpraHU3aliil

Iloustue nmo-
roBopa M €ro
BUIbI.

AcanneB A. M. OCHOBBI J€TONPOU3BOJICTBA [3EKTPOHHBII
pecypc]: YuebHoe nocodue / A. M. Acanues, U. Y. Mupo-
HOBa; Poccuiickuii skoHOMHYECKUil yHUBEpcUTET UM. ['.B.
IInexanosa - MockBa: OOO «HayuHo-u3naTensCckuil HEHTP
NHOPA-M», 2021 - 146 c. [OU] [OBC 3nanmym] URL:
http://znanium.com/catalog/document?id=374319

BbrikoBa T. A. Jlenonpou3BOACTBO [3JIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Beixosa, JI. M. Bsnosa; Poccutickuii 3x0-
Homudeckuii yHuBepcureT uM. ['.B. Ilnexanosa - Mocksa:
000 «Hayuno-usparensckuii neHrp UHOPA-M», 2021 -
393 c. [QU] [9BC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=371687

Ioapazaen 2.4. JIokyMEHTHPOBAHUE MPOLIECCOB ABMKEHHSI KaIpOB



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
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Bunger  noky-
MEHTOB o
JUYHOMY  CO-

CTaBy M IIpa-
BWJIa HUX CO-
CTaBJICHU.

AcanueB A. M. OCHOBBI J€TONPONU3BOJCTBA [3EKTPOHHBIN
pecypc]: YueOHoe nocodue / A. M. Acanues, U. Y. Mupo-
HOBa; Pocculickuil sxoHOMHYECKUI yHUBEpCUTET UM. 1'.B.
[Inexanosa - MockBa: OOO «HayuHo-u3naTensckuil HEHTP
NHOPA-M», 2021 - 146 c. [DU] [ObC 3nanmym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. Jlenonpou3BOJACTBO [3JIEKTPOHHEBIN pecypc]:
VYueonuk / T. A. BeikoBa, JI. M. Bstoa; Poccuiickuii axo-
Homuueckuil yHuBepcureT uM. ['.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii 1ieatp MHOPA-My, 2021 -
393 C. [BU] [BBC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=371687

Honpaznen 3.1. Ilopsanok IBMXEHUS JOKYMEHTOB B OpraHU3allid UX PEru-
CTpalusi ¥ KOHTPOJIb UCIOJHEHHUS

AcameB A. M. OCHOBBI JIeJIOTPON3BOACTBA [IIEKTPOHHBIHA
pecypc]: YuebHoe nocodue / A. M. Acanues, 1. 1. Mupo-
HOBa; Pocculickuil skoHOMHYECKUI yHUBEpCUTET UM. 1'.B.
[InexanoBa - Mockpa: OO0 «HayuHo-U31aTeNbCKUI LIEHTP

[lonsitue  10- | UTHOPA-M», 2021 - 146 c. [PU] [PBC 3nanmym] URL:

7 KyMEHT0000- http://znanium.com/catalog/document?id=374319
pota u ero oc- | beikosa T. A. Jlenonpon3BoACTBO [3NIEKTPOHHBIN pecypc]:
HOBHBIE »Tamnsl. | Yueonnk / T. A. beikoBa, JI. M. Bstosa; Poccuiickuii sxo-
Homuyeckuil yHuBepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii 1ieatp MHOPA-My, 2021 -
393 c. [PU] [OBC 3HaHUyM] URL:

http://znanium.com/catalog/document?id=371687

Ioapa3zaea 3.2. CucremMaTn3anyst JOKYMEHTOB M MX XPaHEHUE

AcammneB A. M. OCHOBBI JeTOTIPOU3BOJICTBA [IIIEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, U. Y. Mupo-
HOBa; Poccuiickuil skoHOMHYECKUI yHUBEpPCUTET UM. ['.B.
O6mwme Tpebo- | [Inexanosa - Mocksa: 000 «Hay4yHo-H31aTenbCKHI IEHTP
BaHUA K CH- | UHOPA-M», 2021 - 146 c. [OU] [OBC 3nanmym| URL:

g | cTeMaTusauuu http://znanium.com/catalog/document?id=374319
NOKYMeHTOB U | beikoBa T. A. Jlenonpou3BoACTBO [31EKTPOHHBIN pecypc]:
bopmupoBa- Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuiickuii 3x0-
HUIO JIeT Homuyeckuii yHuBepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii 1ieatp MUHOPA-My, 2021 -
393 C. [QU] [9BC 3HaHUYM] URL:

http://znanium.com/catalog/document?id=371687

Hoapa3nen 3.3. KonbuaeHmaaibHOE 1ETOMPOU3BOICTBO

AcanueB A. M. OCHOBBI J1€J10TIPOU3BOACTBA [AIEKTPOHHBIH
pecypc]: YueOHoe mocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuili sxoHOMHYECKUIl yHUBEpcUTET UM. 1'.B.
Cucrema  3a- | [Inexanosa - Mocksa: 00O «Hay4uHO-HM31aTeTBCKUH TIEHTP
wutel  HHGOP- | UHOPA-M», 2021 - 146 c. [3U] [IBC 3nanmym] URL:

g | Maliu 1 KOH- http://znanium.com/catalog/document?id=374319

buaeHnmab-
HBIX JOKYMEH-
TOB

brikoBa T. A. Jlemonpou3BOACTBO [JIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Brikosa, JI. M. BstnoBa; Poccuiickuii 3x0-
HoMHuecKui yHuBepcureT uM. ['.B. Ilnexanosa - Mocksa:
000 «Hayuno-m3marensckuii neHrp UHOPA-M», 2021 -
393 C. [BU] [BBC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=371687



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687

11 ctp. m3 31

S. ®oH OLIEHOYHBIX CPEACTB IJIA MPOBEACHUS MPOMEKYTOYHON aTTeCTAllMU U
TeKYIIero KOHTPOJIs

5.1. dransbl popMuUpoOBaHMS KOMIIETEHIM I

HNHaukaTop 10cTuKe-
Hoapa3aen 1MCUMIIHHBI KoMnerenuus R —
[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI U TpaBUJIA CO- OITK-2 3
3/1aHUs IOKYMEHTOB 1 BEJICHHUSI JIEJIONPOU3BOJICTBA
[Toapaznen 1.2. Cucrematusamuss ¥ yHUDUKAIUSA OIIK-2
32

nokymenTtanuu Ha ocHoBe ['OCT.

OIIK-2 32

I1K-4 34
[Monpaznen 2.1. IIpaBuna ohopMiIeHUS OpraHU3aIln- OIIK-2 V2
OHHO-PACIIOPSIUTEIbHBIX ,Z[UOKYMGHTOB U UX MpUMe- [IK-2 va
HEHUE B PO EeCCHOHATBHON cdepe OIIK-2 -

I1K-4 H4

OIIK-2 32
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPENUCKI OIIK-2 Y2

OIIK-2 H2
Mg 23, Aoy, obopusonise 104 o

OIIK-2 H2
[Mompasmen 2.4. JIOKyMEHTUPOBaHHE HPOIECCOB OIIK-2 32
JBVKECHUS KaJIpOB OIIK-2 V2
[Toapaznen 3.1. Tlopsimok ABMKEHHUS TOKYMEHTOB B OIIK-2 32
OpraHu3aIMi UX PETUCTpaIus ¢ KOHTPOJIb HCIIOJ- OIIK-2 v2
HCHHA OIIK-2 H2

OIIK-2 32
[Toapaznen 3.1. CucrtemaTuzanus TOKYMEHTOB U HMX
XpaHEeHHE OIIK-2 y2

OIIK-2 H2
I 13 K OIIK-2 32
Boo,upasz[en 3. KoubuaeHNHanbHOEe JEIONPON3 OLK2 V2

JICTBO
OIIK-2 H2

5.2. llIkajabl M1 KPUTEPUH OLIEHUBAHMS TOCTUKEHUS KOMIETEH NI

5.2.1. HIxkaJjnl OeHUBAHNUA JOCTHKEHUA KOMIIETEH M

Bunrr onenok OueHkn

AKaI[eMI/I‘-ICCKaH OIICHKaA 110

o HE 3a4TEHO 3a4TeHO
2-x OayutbHOM 1mKase (3a4er)
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5.2.2. Kpurepuu oueHUBAHUS JOCTHKEHUS KOMIIEeTEHIUI

Kpurepum oueHku Ha 3auyerte

OreHka 9K3aMeHaTopa, Kpurepun
YPOBEHB

«3auteHo»,  moporoBblii | OOyJaromUiicss MOKa3an 3HaHUE OCHOBHBIX IOJIOKEHHH ydeOHOMH

YPOBEHb JUCLMIUINHBI, YMEHHUE MOJIYYUTh C IIOMOILBIO MPENOoAaBaTess mpa-
BWJIBHOE pELICHHWE KOHKPETHOM IIPAKTUYECKOM 3aJadd W3 4ucia
IIPESYyCMOTPEHHBIX pabodel IporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CIIPABOYHOM

«Hesaureno», IIpu orBeTe 00yuaromerocs BbIABUINCH CYIIECTBEHHbIE ITPOOEIBI B

3HAHUSX OCHOBHBIX TOJIOXKEHUH y4eOHOW MUCIUILUIMHBI, HEYMEHUE
C TIOMOIIBIO TMpernojaBaTesis MOJIyYUTh MPAaBUIBHOE pEIIeHUuEe KOH-
KPETHOM MPaKTUYECKOM 3aJjaui U3 YKClia MPEAyCMOTPEHHBIX pabo-
4yeil IporpaMMon Y4eOHON JUCITUTIIMHBI

KpuTepnn OICHKH TE€CTOB

OueHka, ypoBeHb
TOCTHIKEHUS
KOMIIETEHIINN

Onucanue KpUTepues

OTIMYHO, BBICOKHM

ConeprxaHue npaBUJIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopol110, MPOIBUHYTHIN

ConepmaHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC HC MCHCC 75%

Y 10BIIETBOPUTEIBHO,
IMOPOTOBBII

CopepxaHue paBUIIbHBIX OTBETOB B TecTe HEe MeHee 50%

Hey,Z[OBJ'IeTBOpI/ITeJIBHO,
KOMIICTCHIIMA HE OCBOCHA

CopepxaHue npaBUIbHBIX OTBETOB B TecTe MeHee 50%

KpuTepun onieHKH YyCTHOrO onpoca

OrneHka, ypoBeHb
JOCTHIKEHHUSI KOMIIETEHIU I

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHUI

CTyneHT NeMOHCTPUpPYET YBEpPEHHOE 3HAaHWE MaTepHualia, YeTKO BBIpa)KaeT
CBOIO TOYY 3PEHUS M0 pacCMaTpUBaEMOMY BOIPOCY, MPUBOJS COOTBETCTBY-
FOIME PUMEPEI

3a4TeHo, IPOABUHYTHII

CTyIeHT JeMOHCTPUPYET yBEPEHHOE 3HAHHE MaTepHaja, HO JAOIYCKAeT OT-
JIebHbIE MTOTPEIIHOCTH B OTBETE

3a4TeHO, TOPOTOBBIi

CTyIeHT JAeMOHCTPUPYET CYHIECTBEHHBIE MPOOENbl B 3HAHMSIX Marepuaa,
JIOITYCKAET OIIMOKK B OTBETAX

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTyleHT IeMOHCTPUPYET HE3HAHUE MaTepHana, JOMyCcKaeT IpyOble OIIHOKH
B OTBETaX
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Kputepun onieHkH peleHus 3a1a4

OreHKa, YPOBEHb
JIOCTHKCHUS KOMIICTCHITU T

Ornrcanre KpuTepueB

3a4TeHo, BEICOKHH

CTYILCHT YBEPCHHO 3HACT MCTOAUKY U AJITOPUTM PCUICHHA 3a4adu, HC OO-
IIyCcKacT OIIMOOK IIpu €€ BBIIIOJITHCHHH.

3auTeHo, IPOABUHYTHII

CTyJeHT B 11eJIOM 3HAeT METOJIUKY H aJTOPUTM PEIICHHUS 33]]auu, HE JIOIyC-
KaeT TPyOBIX OIMIHOOK IPH €€ BHITIOTHEHUH.

3auTeHo, TOPOTOBBIi

CTyZmeHT B 1IeIOM 3HAeT METOANKY W aJTOPUTM PEIIeHUS 3a/1a4H, JOITyCKaeT
OIMMOOK TIPY €€ BBINIOJHEHUU, HO CIIOCOOCH UCIPABUTh UX TPU MOMOIIH
MIPENOIaBaTEeIsl.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT HE 3HACT METOAUKY U aJITOPUTM PCUICHUA 3adauH, JOITYCKaAcCT Irpy-
ObIe OIIMOKHU IIpU €€ BBIIIOJIHCHUU, HC crocobeH HCIIPAaBUTH UX IIPU IMOMOIIH
nmpenogaBaTciis.

5.3. MaTepI/IaJ'IbI JUIS1 OLIEHKH JOCTHKEeHUsI KOMIIeTeHIU

5.3.1. OneHo4HbIe MATEPHAJIBI IPOMEKYTOUYHOM aTTeCTALMHI

5.3.1.1. Bonpochl K 3K3aMeHy
He npexycmotpeH.

5.3.1.2. 3agauu K IK3aMeHY
He nmpenycMoTpeHsl.

5.3.1.3. Bonipochbl K 3a4eTy ¢ OLEHKO#
He npexycmotpeH.

5.3.1.4. Bonpochl K 3a4eTy

Ne Copep:xanue Kowmme- NAK
TeHIUsl

1 Yro Takoe JeONPOU3BOICTBO U KAK OHO MOXET ObITh OpraHU30Ba- OIIK-2 3
HO Ha MPEANPHUSITHH?

2 UYro Takoe JOKYMEHT U KaKoBa €ro poiib B YIPaBICHUECKON aes- OIIK-2 32
TEJNBHOCTU?

3 UYro Takoe yHU(UKALKS U CTaHAAPTU3ALUS YIIPABICHUECKUX JOKY- OIIK-2 32
MEHTOB?
Kakue Bubl JOKYMEHTOB CYIIECTBYIOT? OIIK-2 32
Urto Takoe O1aHK JOKyMEHTa M B UY€M COCTOMT €T0 3HaYCHUE PHU OIIK-2 32
oopMIIeHUH TOKYMEHTOB?

6 Kakue ocobeHHOCTH XapaKTepHbI A1 0011ero OJaHka u OJaHka OIlK-2 32
JUTST TACEM?

7 | Kak opopmisiercst YcraB npeanpusiTus? [1K-4 34

8 | KakoBbl 0coOeHHOCTH 0(hOpPMIICHHS! IITATHOTO PACTIMCAHHMSI? [1K-4 34

9 KakoBsl 00111e npaBuia 0QpopMIICHHUS PaciopsAUTEIbHbIX T0KY- I1K-4 34
MEHTOB: TIOCTAHOBJICHUS, PEIICHUS], PACTIOPSHKCHHUS U IPUKa3a?

10 | Kakum o6pazoM odopmiisieTcsi IPUKa3 10 OCHOBHOM JAESTEIbHOCTH? I1K-4 34

11 | Yro Takoe mpOTOKOJI H JUIsl 4ero oH opopmiisiercs? [1K-4 34

12 B yem ocoOeHHOCTH cocTaBIeHUs OJTHON U KpaTKoi (opMBbI Ipo- OIIK-2 32
TOKOJIa?

13 | Kakue J10KyMeHTbI OTHOCSATCS K JIOKYMEHTALMH T10 ITYHOMY COCTaBy? OIIK-2 32

14 | Yro coboli mpencTaBisieT TPYA0BOM JOTOBOP U KaKUE CBEJICHUS OH OIIK-2 32
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COJICPKUT?

15 KTo noanuceiBaeT Tpya0BOM 1OTOBOP, B CKOJIBKUX IK3EMILIIPAX OH OIIK-2 32
odopmIIsieTCs U TJIe OHU XPaHSATCS

16 | Kakue neiicTBusi 0opOpMIISIOT PUKA3aMHU 110 JJUYHOMY COCTaBy? OIIK-2 32

17 | B uem ocobeHHOCTH 0()OPMIICHHUS IPUKA30B M0 JINYHOMY COCTaBy? OIIK-2 32

18 Kaxkue cBeneHus 3aHOCSTCS B TPYJIOBYIO KHIDKKY U Kak 0(OpMIIS- OIIK-2 32
I0TCS 3aIUCH B HEMl?

19 B kakux cioydasx u kakum oOpazoM opopmMiIsaeTcs TyOJIuKaT Tpy- OIIK-2 32
JIOBOM KHUXKKHU?

20 | Kakum 00pa3oM BHOCSTCSI NI3MEHEHHS B 3aIIMCH B TPYAOBOW KHUKKE? OIIK-2 32

21 Korna BeiiaeTcst pabOTHHKY Ha PyKH TPY/I0Basi KHUXKKA U TJI€ Xpa- OIIK-2 32
HSIT HEBOCTPEOOBAHHBIEC TPYAOBBIC KHUKKH?

22 | Kak odopmisiercs aBroonorpadus? OIIK-2 32

23 | Kak opopMIISIFOTCSI paciicKa M JIOBEPEHHOCTh? OIIK-2 32

24 | Kakoii mopsiok hopMHUPOBAaHUS M BEICHHS JIMYHOTO jea? OIIK-2 32

25 | Uro co0oii mpeicTaBiIsieT CIy)eOHOe MIChMO? OIIK-2 32

26 | B yem cocTosT 0COOSHHOCTH PA3IMYHbIX BUJIOB CITYKEOHOTO MHChMa? OIIK-2 32

27 Kakwue cnoBa obecreunBaroT ycrex B 1€JI0BOM NEPENUCKE U B YEM OIIK-2 32
COCTOUT OCOOCHHOCTh COCTABJICHHUS TEKCTA HChMa?

28 Kakyto ¢popmy oOpartieHus 1 nouemy cieayeT NPUMEHATh U KaKu- OIIK-2 32
MU QpazaMu 0OBIYHO 3aKAaHUYMBAIOT MHUCEMO?

29 [lepeuncanre qOKyMeHTHI, oopMiIsionue npeanpuHuMarensekyro | OIIK-2 32
JESITeTbHOCTb.

30 | Buasl u npaBuia odhopMIIeHHS I0TOBOPA. OIIK-2 32

31 | TloHATHeE M IpaBUJIA COCTABJICHUS MPETCH3HOHHBIX JJOKYMEHTOB. OIIK-2 32

32 | Kakum 00pa3om ohopMIIsIIOTCS JOKIJIATHbIC 3aUCKH? OIIK-2 32

33 | UTo NOHMMAIOT MO JOKYMEHTOO0OPOTOM HpeaIpUsTUs? OIIK-2 32

34 | Kak mpoBoAsT 00pabOTKy MOCTYNHBIIUX JTOKYMEHTOB? OIIK-2 32

35 | KakoBsl mpaBusia 00pabOTKH OTIPABJIIEMBbIX JOKYMEHTOB? OIIK-2 32

36 UYro Takoe perucTparysi JOKYMEHTOB H KaKOBa €€ POJIb B JIEIONPO- OIIK-2 32
U3BOACTBE?

37 | Kakue CyniecTBYIOT THIIBI PETHCTPAMOHHBIX YYETHBIX Gopm? OIIK-2 32

38 Kakwue 3agaum pemaroTcs Ipyu NOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- OIIK-2 32
HEHUS JOKYMEHTOB?

39 Kak nokymeHT GepeTcs Ha KOHTPOJIb U B KAKOW MOMEHT OH MOKET OIIK-2 32
OBbITh CHSIT C HEro?

40 | Yo Takoe J1e10 U KakuM 00pa3oM oHO GpopMHupyeTcs? OIlK-2 32

41 | Kakue kpurepuu (OpMHUpPOBaHHUs Jejia Bbl 3HaeTe? OIIK-2 32

42 | Yrto Takoe HOMEHKJIATypa Jien? OIIK-2 32

43 KaxoBblI ipaBuiIa XpaHEHMsI JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- OIIK-2 32
JeNeHusx?

44 | Yro Takoe apXMB M KaKH€ BUJIbl ADXUBOB CYILECTBYIOT? OIIK-2 32

45 | Kakue GyHKIIMHM BO3JIaraloTcsl Ha apXuB? OIlK-2 32

46 | Kakas mociieioBaTeIbHOCTh OPOPMIICHHUS 1) K caue B apXuB? OIIK-2 32

47 | Kak mpoBOJUTCS 9KCIIEPTU3a IIEHHOCTU JTOKYMEHTOB? OIIK-2 32

48 KaxoBbl 0cOOEHHOCTH MOTHOTO 0QOPMIICHHUS JeJT AJI1 apXUBHOTO OIIK-2 32
XpaHeHus?

49 | Kak cocTaBJIAIOT ONUCH aei1? OIIK-2 32

50 | TexHoiOrus 3alMTHl JOKYMEHTHOM HHpOpMAaLIUK. OIIK-2 32
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5.3.1.5. IlepeyeHb TeM KYpCOBBIX IPOEKTOB (PadoT)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl K 3a1uTe KypcoBoii padoTbl
He npexycMoTpeHsr.

5.3.2. OueHo4YHble MATEPHUAJIbI TEKYILIET0 KOHTPOJISI

5.3.2.1. Bonpocs! TeCcTOB

Komme-
Ne Conep:xanue — NJIK
Jleonpou3BOICTBO - ATO: OIIK-2 32
a) OTpacip AeITeNbHOCTH, o0ecreynBaronias JOKyMEeHTHPOBa-
HUE U OpraHu3anuio paboTsl ¢ 0QULIHUATBEHBIMU JOKYMEHTAMHU.
1 | 6) Bun gestenpHOCTH, CBSI3aHHBIN ¢ 0OpMIICHHEM OQUIIHAT b-
HBIX JJOKyMEHTOB B COOTBETCTBUU ¢ TpeboBanusmu ' OCTos.
B) JlesiTenbHOCTH, CBSI3aHHASI C PETUCTpAIUEHd, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEHHEeM O(PUIMaTIbHbBIX TIOKYMEHTOB.
Kakas cucrema nenonponsBoacta Haubomnee ddpdexrusna mis | OIK-2 32
MEJIKUX MpEeAnpUsITHI?
2 | a) llenTpanu3oBanHas
0) JleneHnTpaiuzoBaHHas
B) CmemanHas
Kakoe mnoHsiTHE COOTBETCTBYET CIEAYIOLIEMY ONPEAEICHUIO: OIIK-2 32
"yCTaHOBIEHUE €AMHO0Opa3us coctaBa W (opM yIpaBlieHYe-
CKHX JIOKYMEHTOB, CO3J]aBa€MbIX IPU PEUICHUU OJHOTHITHBIX
3 | YnpasieHuecknx byHKIUR"?
a) Yaudukamnus
0) Crannapru3anus
B) ABTOMaTH3aIUs
r) [lenTpanuzanus
HecpouHbIMH Ha3bIBalOT TOKYMEHTHI, KOTOPBIE: OIIK-2 32
a) He TpeOytoT OBICTPOTr0o HCTIOTHEHUS
4 | 6) He uMeroT CpoKOB UCTIOJTHEHUS
B) MoXHO nepenaTh UCHOJHUTENAM 0€3 pacCMOTpPEHHUs PYKO-
BOJUTENEM
UTo W3 MEepevyuCIeHHOTO HIDKE HEe OTHOCUTCS K BuUAaM NoKy- | OIIK-2 32
MEHTOB, KJIacCU(PUIMPYEMBIM IO CPOKAM XpaHEHUs?
5 a) IlocTossHHOTO XpaHEeHHUsI
6) JloArocpoYHOro XpaHeHus
B) CpelHeCpOYHOIr0 XpaHEHUs
r) KpaTtkocpoyHoro xpaHeHus
Kaxkoii popmat 6ymaru numeet pazmepsl 148 x 210 mm. ? OIlK-2 32
a)A4
6 |[0)AS
B) A3
r) Al
Kakoe mnonstue xapaktepusyer cienyomee omnpeaenenue: | OIIK-2 32
"cTaHapTHBIM JTUCT OyMaru ¢ peKBU3UTAMHU, UICHTUDULIHPY-
7 | 1omuMH aBTOpa 0(UIUATBLHOTO MUCHMEHHOTO JOKyMeHTa"?

a) [ToTMHHUK JOKyMEHTA
6) Konust jokymeHnTa
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B) bnank nokymenrta
r) JlyOnukaT JoKyMeHTa

Kaxkoil pekBU3UT UCIIONIB3YIOT TOJIBKO B MHUCbMax?

a) Anpecar

6) Ccpuika Ha JaTy ¥ PETHCTPAIMOHHBI HOMEpP BXOJSAIIETO
JOKYMEHTa

B) OTMETKA O MOCTYIUIEHUU JOKYMEHTA B OPraHU3aLUI0

r) OTMeTKa 0 HAIMYNUH TPHIOKCHHUI

OIIK-2

32

UTo U3 MepeyucIeHHOTO HUXKE HE BXOJHUT B COCTaB PEKBU3HUTA
CIIpaBOYHBIC JJaHHBIE 00 opraHu3anuu’?

a) [TouToBsIit agpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B 6aHke

OIIK-2

32

10

Kaxoil pekBU3UT HUKOTJ]a HE UCII0JIb3YETCS B MUChMaXx?
a) OMOsema opraHu3aliy Wil TOBapHBIM 3HAK

0) Pe3omrorus

B) HaumeHoBaHue BU1a JOKyMEHTa

r) PerucrpaniMoHHbIN HOMEDP TOKYMEHTA

OIIK-2

32

11

Kakue u3 nmepeuncieHHbIX HUXKE MOACUCTEM JTIOKYMEHTAIMH He
SIBJISIIOTCSL.  COCTAaBHOM YacThbIO CHUCTEMbl OpraHU3allMOHHO-
pacnopsiauTenbHbIX JokymMeHToB (OPJI) ?

a) Opranu3anuoHHbIC TOKYMEHTHI

0) PacniopsanurensHbIe JOKYMEHTHI

B) CripaBoYHO-WH(DOPMAIIHOHHEIE TOKYMECHTBI

r) YupeauTenbHble JOKYMEHTHI

OIIK-2

32

12

Kakoli U3 nepe4yucieHHbIX JOKYMEHTOB yCTaHABJIMBAET IOps-
0K o0pa3oBaHUs, CTPYKTYpPY, PyHKIMHU, OOA3aHHOCTH U Opra-
HU3ALHI0 paboOThl CTPYKTYPHBIX MOJApa3eIeHUN MpeaAnpusTUs ?
a) Ycras

0) I[Tonoxxenne

B) UHcTpyKIus

r) [IpaBuia BHYTpeHHET0 pacnopsIka

OIIK-2

32

13

Ha xakue W3 mepedncieHHBIX TOKyMEHTOB HE CTAaBHUTCS TPUQ
YTBEPXKICHUSA?

a) llltaTHoe pacnincanue

0) YcraB

B) YKazaHue

r) [IpaBuia

OIIK-2

32

14

Kakoii u3 nepeyncieHHbIX HIKE TOKYMEHTOB M3/al0T BBICIIHE
U IIeHTpaJbHbIE OPTaHbl KOJJIETHAIBHOTO YIPaBJICHUS B LEIAX
paspemieHuss Hanboyiee BaKHBIX 3a/lad, CTOSIIUX Iepena JaH-
HBIMH OpraHamu?

a) [locrtanoBienue

6) Pacnopsxenue

B) YKka3aHue

r) [Ipukasz

OIIK-2

32

15

Kakoe kirodeBO€ CIOBO HCIONB3YETCS B TEKCTE pacropsixke-
HHS?

a) [locrtanoBnser

0) [Ipuka3zbiBaro

OIIK-2

32
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B) Pacnopsixaroch
r) O06s13BIBaIO

16

UTo U3 mepeyucIeHHOr0 He yKa3bIBAeTCsl B NMEPBOM YACTU TEK-
cTa MpoToKoJIa?

a) damunusa, UMs, OTUYECTBO NpeAcCelaTeNis U CEeKpeTaps co-
OpaHus

0) [lata cobpanus

B) CBeieHUs1 0 IPUCYTCTBYIOIINX

r) [ToBecTka nHs

I1K-4

34

17

Ckonbko yacTel OyJeT B TEKCTE aKTa, COCTABJIEHHOM 10 UTOram
PEBU3UH, BBISIBUBLIEH psia HApYLIEHUI?

a) OnHa

0) [se

B) UethIpe

r) Tpu

I1K-4

34

18

. KTo nmomnuceiBaer akt?

a) PykoBoauTtens mpeanpusTus

0) [Ipencenarenb KOMUCCHHI

B) [Ipencenarens u cekperapb KOMHCCUN
r) [Ipencenarenb v YieHbl KOMHUCCHH

OIIK-2

32

19

Ha xakue nucpma cTaBUTCS NEYaTh?
a) ConpoBoUTEIbHBIE TUCHMA

0) JlupeKkTUBHBIE MHUCHMA

B) ['apanTtuiinbie nucbma

r) PexsiaMHble ucbMa

OIIK-2

32

20

Kakoii peKBU3UT B MUChbMaxX K HHOCTPAHHBIM MapTHEpaM B COOT-
BercTBUU ¢ 1SO He sBisieTCs 00s3aTeIbHBIM?

a) BecrynurenpHoe oOpareHue

0) 3aroyIoBOK K TEKCTy

B) YKa3zaHue Ha MPUIOKECHHE

r) 3aKirounuTeabHas GopMyJsia BEXKIUBOCTH

OIIK-2

32

21

CKOTBKO JIeT XpaHATCs MPUKA3bl IO TUYHOMY COCTaBy?
a) 10 et
0) 25 ner
B) 50 net
r) 75 ner

OIIK-2

32

22

B kakom ciyuae Tpy1oBoil 1oroBop xpaHutcs 75 net?

a) Ecnu oTCyTCTBYIOT MpUKa3bl 110 IUYHOMY COCTaBY

6) Eciin noroBop cpouHslii

B) Ecii mociie yBonbHEHUs pa0OTHUK He 3a0pajl TPYA0BYIO KHUKKY

OIIK-2

32

23

Kakue U3 nepeuncieHHbIX HUKE CBEJEHUI HE 3aHOCAT B TPYAO-
BYIO KHMXKKY?

a) @aMuiMst, UM U OTYECTBO pabOTHHUKA

0) Hara poxaeHus paboTHHUKA

B) CBesieHus O IpueMe U YBOJIbHEHUH pabOTHUKA

r) BoiroBopsbl, 00bsiBIIeHHBIE PA0OTHUKY

OIIK-2

32

24

B kakoM ciryuae npu BHECEHUHM U3MEHEHH B 3aIUCH B TPY/IOBOI
KHW)KKE CcTapas 3alliCh 3a4E€PKUBAETCS OJHOW 4EepTOH, MOCie Ye-
IO JIeJaeTcsl HoOBas 3amuch?

a) Ecnu 3amuck cienana HeMmpaBUiIbHO

6) Ecnu usmenunuch cBeneHus o0 oOpazoBaHMH, NpodeccuH,
CTICUATBHOCTH

OIIK-2

32
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B) Eciu u3MeHmmcey ankeTHO-Onorpadguueckue TaHHbIe
r) Ecnu yBonbHeHMe mim mepeBoj paOOTHHKA MPHU3HAHBI HE3a-
KOHHBIMHU

25

Korya paboTHHKY BBIIAETCS HA PYKH TPYAOBas KHHKKA?
a) B nenp yBoiabHEHMS

0) 3a Be HeleIU 0 YBOJIbHEHUS

B) 3a JIeHb /10 YBOJIbHEHUS

r) Ha ciienyromuii 1eHb 1ociie YBOJbHEHUS

OIIK-2

32

26

Uro HY)XHO JenaTh, €CIU MOCJIE YBOJIbHEHUS PAaOOTHHK HE 3a-
Opas TpyJIOBYIO KHIKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY 110 IOYTE HA JOMAIIHUN aJpec
paboTHHKA

06) OtnpaButh pabOTHUKY YBEIOMIIEHHE O HEOOXOAUMOCTH
SIBUTHCS 32 TPYJOBOM KHUKKOU

B) XpaHUTbh TPYIOBYIO KHWKKY B OTZA€JE KaJIpoB 2 roja, a 3aTeM
B apxuBe 50 jer

OIIK-2

32

27

B kakoM U3 mepedrCIeHHBIX HIDKE JIMIHBIX JOKYMEHTOB YKa3bI-
BAaIOTCS CBEJICHHsI 00 OTHOIICHUH K BOMHCKOM 00SI3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiieHuH

B) B pe3tomMe o Tpya0BO# 1eATEILHOCTH

r) B noBepenHoctn

OIIK-2

32

28

JIJis KakuX BHJIOB IOPHAWYCCKUX JIUI] B KA4ECTBE YUPEAUTEIIb-
HBIX JOKYMEHTOB HEOOXO/IUM yCTaB U yUpeIUuTeIbHBIN J0roBOp?
a) AKIIMOHEPHOE OOIIECTBO

6) OO0111eCTBO ¢ OTpaHUYEHHOI OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TosniHOE TOBapHIIIECTBO

OIIK-2

32

29

Kakoii Bua rpuga orpaHuueHuil JOCTyNa HE UCIONb3YEeTCs AN
JOKYMEHTOB, COJIepKaIlliX KOMMEPYECKYIO TaiHy?

a) Kondunennuansuo

6) Kommepueckas TaiiHa

B) CoBepieHHO CEKPETHO

r) Ctporo KoH(UIEHIUAIBHO

OIIK-2

32

30

Kakne u3 mepeunciieHHbIX HIKE CBEIEHUI HE MOTYT COCTABIISTh
KOMMEpYECKYIO TalHy?

a) CBelleHUs O CYIIHOCTH U300pETCHHIA

6) OTueTsbl 0 GUHAHCOBOM AEATEIBHOCTH (PUPMBI

B) JlokyMeHTBI 00 yrjiaTe HaJoros

r) JIoroBOpHI KYIITU-NIPOAAYKH

OIIK-2

32

31

. Kakue mucema B mporiecce IKCIEIUIIMOHHON 00pabOTKU HE
BCKPBIBAIOTCS, a MIEPEIAIOTCS aJpecary B 3ale4aTaHHOM BHjie?

a) ApecoBaHHbBIE PYKOBOJIUTEIIO MIPEATPUSITHS

0) [Tucerma ¢ momeTKOM "nruHO"

B) AIpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY MOIPA3EICHUIO
r) [TuceMa 3aKOHOJATENBHBIX U UCTIOJHUTEIBHBIX OPTaHOB IOCY-
JTAPCTBEHHOM BIACTH

OIIK-2

32

32

Hcnonb30BaHre KakoW perucTpalioHHON (OpMBbI HE PEKOMEH-
IyeTcsl AJIs KPYNHBIX 110 pa3Mepy MpeanpusaTHii?

a) PeructpaiinOHHO-KOHTPOJIbHBIE KAPTOUKHU

6) IlepcoHanbHbIi KOMIBIOTEP

B) PerucrpanyioHHble )KypHaJIbl

OIIK-2

32
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33

Kakue u3 nepeuncieHHbIX HIDKE MPU3HAKOB HE UCIONIB3YIOT IpH
dhopmupoBanum j1en?

a) HomunanbHbIH

0) [IpeaMeTHO-BOPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUI

OIIK-2

32

34

Kaxkas HOMCHKIJIaTypa A€ ABJIACTCSA HOPMATUBHBIM JOKYMCHTOM
U JIOJDKHA 00S3aTeNIbHO HCIOJIB30BAThCS MPU ONpPEeNICHUN T1e-
peuHs Jiell, 3aBOJIMMBIX HA MPEAIPUITHN?

a) TunoBas HOMEHKIATypa Ael

0) IlpumepHas HOMEHKIIATypa Jel

B) HomenknaTypa jen npeanpusrus

OIIK-2

32

35

Kakoe MakcuMaiabHOE KOJIUYECTBO JIUCTOB MOJKET OBITH B jJejie?
a) 200
0)250
B) 300
r) 350

OIIK-2

32

36

Kakoii u3 mepedrcieHHBIX 3aroJIOBKOB JI€NT COCTABJIEH Hempa-
BHJIBHO?

a) IIpukaspl TupeKTopa OpraHU3alMH MO0 JUYHOMY COCTaBy 3a
2008 rox

0) TpynoBbie noropopa ¢ pabotaukamu 3a 2008 rou

B) CripaBOouHBIE MaTEpHUAIIBI

r) [Iepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIJIAThl CYETOB Opra-
HU3AIHAN

OIIK-2

32

37

Uro W3 MEepeyuclIeHHOr0 HE OTHOCHTCSA K JTalaMm Ipoliecca
oopmieHus aen [uIst epeaadu ux B apxXuB?

a) Hymepanus nuctoB nena

0) CocraBiieHHE BHYTPEHHEH ONMKCH JOKYMEHTOB JIeia

B) Odopmienne 00I0KKH Jiena

r) OdbopmiieHue HOMEHKIATYPhI Jell

OIIK-2

32

38

Kakoe noHsiTHE COOTBETCTBYET ONPEAEICHUIO: "'CUCTEMATU3UPO-
BaHHBIN NepedyeHb 3aBOJUMBIX B OpPraHU3alMU Je]l C YKa3aHUEM
CPOKOB UX XpaHeHus"?

a) Onuce aen it mepeiadi uX B apXUB

6) Homenxknarypa nen

B) AKT 3KCHEPTU3BI IEHHOCTHU JTOKYMEHTOB

r) BHyTpeHHsIs onuch TOKYMEHTOB Jienia

OIIK-2

32

39

CoOBOKYIHOCTh JIOKYMEHTOB, cOofepXkallux UHpopmanuio o gak-
TUYECKOM IOJIOKEHHUH JIEJI, CIIY’KalllUX OCHOBAHUEM ISl IIPHUHSI-
THUS pPELlIeHUH, U3/1aHUs PACTIOPSIIUTENbHBIX TOKYMEHTOB — 3TO
a) pacHopsAUTENbHbIE JOKYMEHTBI

0) opraHu3aIMOHHBIE TOKYMEHTHI

B) OTYETHBIE TOKYMEHTBI

r) uHGOPMAIMOHHO-CIPABOYHbIE TOKYMEHTHI

OIIK-2

32

40

Cucrema 1OKyMEHTAIIMH — 3TO

a) COBOKYITHOCTBHIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, PUMEHSsIC-
MBIX B OTIpeAeNEHHOMN chepe NesTeNbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JIOKYMEHT, COJIep KAl IEPBUYHYIO HHPOPMAIIHIO

I') cHcTeMa JOKYMEHTAIlUH, CO3/IaHHas 0 €JIMHBIM TpaBHIaM U
TpeboBaHUSIM

OIIK-2

32
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5.3.2.2. Bonpochl 1Jisi yCTHOTO ONpoca

Komme-
Ne Conep:kanue S— HIAK
1 | Yro Takoe Aea0npou3BOICTBO? OIIK-2 32
2 | JladiTe onpeneneHue NOHITHIO «IOKYMEHTHPOBAHUE) OIIK-2 32
3 | HazoBuTe ocHOBHBIC (DYHKITUU JTIOKYMEHTA. OIIK-2 32
4 Kaxkue obmepoccuiickue kiraccu@ukaTopbl UCIOIb3YIOTCS PU OIIK-2 32
oopMIIeHHH OpPTaHU3AIMOHHO-PACTIOPSAUTENbHBIX TOKYMEHTOB?

5 Kaxkue BUIIbI TOKYMEHTOB BKJIIOUYAET B CEOsl CUCTEMa OpraHU3aIMOH- OIIK-2 32
HO-PACHOPSAUTEIBHON JOKYMEHTAIH?

6 Kakwue paznu4arot crocoObl JOKYMEHTUPOBAHUS B 3aBUCUMOCTH OT OIIK-2 32
CPEACTB JOKYMEHTUPOBaHUS?

7 | YTo moHMMAIOT MO FOPUINYECKON CUIION JOKYMEHTa OIIK-2 32

8 | Ha3zoBuTe OCHOBHBIC PEKBHU3HUTHI JIOKYMEHTOB. OIIK-2 32

9 | Oxapakrepu3yiTe pacroIoKeHNEe OCHOBHBIX PEKBH3UTOB MokymeHTa | OIIK-2 32

10 KakumM HOpPMAaTHUBHBIM JOKYMEHTOM peryiupyercs mnpaBuibHOCTh | OIIK-2 32
o opMIIeHHSI TOKYMEHTOB?

11 Yem oOocHOBaHAa HEOOXOAMMOCTh NpHUMEHEHUs eauHoi cuctembl | OIIK-2 32
o opMIIeHHSI TOKYMEHTOB?

12 | Kakue pekBU3UTHI 00eCTIeYNBAIOT IOPUANYECKYIO CHITY TOKyMeHTa? OIIK-2 32
13 | KakuMm 00pa3oM U KeM MPOBOAMTCS YTBEPKICHHE TOKYMEHTOB? OIIK-2 32
14 | JInst yero npoBOAUTCS IPOLEAYpa COIJIACOBAHMSI IOKyMEeHTa? OIIK-2 32
15 | B uem 3akitouarorcs TpeOoBaHMs K YHU(DUKAIMYA JOKYMEHTOB? OIIK-2 32
16 | Kakue TpeboBaHMs NPEIbSIBIAIOTCS K 0pOpMIICHHUIO ycTaBa? I1K-4 34
17 | IlpocraBnsieTcs iu rpud yTBEpkKACHUS HA YCTaBE OpraHHU3aIiu? OIIK-2 32
18 | Uto Takoe mTaTHOE paclyuCcaHue OpraHu3anun? OIIK-2 32
19 | Yro npencTaBiasrOT cO00M TOKHOCTHBIE HHCTPYKITMH? OIIK-2 32
20 | HazoBuTe BUIBI pacCIOPSIMTEIBHBIX TOKYMEHTOB. OIIK-2 32
21 | HazoBuTE OCHOBHBIE PEKBU3HUTHI IPHUKA3a OIIK-2 32
22 | HazoBute ocHOBHBIE MH()OPMAIIMOHHO-CIIPABOYHbBIE JIOKYMEHTHI OIIK-2 32
23 | OxapakTepu3yiTe NOPsIOK COCTABICHHS U TIOIMCAHMSI TPOTOKOJIA I1K-4 34
24 | C xakoil Lelblo COCTaBIAETCS OOBICHUTEILHAS 3aIUCKA? OIIK-2 32
25 | Yto mpencraBisieT co00H MpeTeH3HOHHOE MTUCHMO? OIlK-2 32
26 | Yto Takoe «JI0rOBOP» M Kakue BU/IbI JOTOBOPOB BbI 3HAETE? OIIK-2 32
27 | Ha3oBuTe OCHOBHBIE pa3/elibl TPYAOBOTO JJOTOBOPA. OIIK-2 32
28 | Uto TaKkoe 10JKHOCTHBIE HHCTPYKIIMU? OIIK-2 32
29 | Ha3oBuTe OCHOBHBIE PEKBU3HUTHI JODKHOCTHBIX MHCTPYKIM. OIIK-2 32

30 | Kakue cBefieHHs coJIepKaTcs B JIMYHON KapTOYKE COTPYIHUKA? OIIK-2 32

31 | Ha3oBuTe OCHOBHBIE PEKBH3UTBHI 3asiBJIICHUS O MpUéMe Ha paboTy. OIIK-2 32

32 | Kakas nHpOpMaIUs COAESPIKUTCS B 3aIMCH B TPYJOBOM KHIKKE? OIIK-2 32

33 | Kakue moKyMeHTHI BXOJST B COCTaB JIMYHOTO Jerna’? OIIK-2 32

34 | Ha3oBuTe peKBU3HUTHI IPUKA30B O MpUEME U yBOJIbHEHUH paboTauka | OIIK-2 32

35 | Ha3oBuTe OCHOBHBIC PEKBH3HUTHI IOBEPEHHOCTH OIIK-2 32

36 | Kak cocrasnsercst aprodbuorpadus? OIIK-2 32

37 | Tlo kakuM IpU3HAKaM KIACCHPHUIMPYIOT THUChMa? OIIK-2 32

38 Kakue cymiectBytoT TpeGoBaHus, MpeabsBisieMble K TeKCTy cirykeb- | OIIK-2 32

HOTO nucpMa’?

39 | B ueM 0cOOEHHOCTb CTyKeOHOTr0 mrchbMa? OIIK-2 32

40 | OxapakTepusyiTe Tanbl 00pabOTKH MOCTYNHBIINX JIOKYMEHTOB OIIK-2 32

41 | Jns yero HeoOX0AMMa M KaK MPOUCXOUT PErHCTpalus JOKYMEHTOB? OIIK-2 32
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42

YTo BNUCHIBACTCS B PETHCTPALMOHHYIO (POPMY M3 BXOSILETO JOKY-
MEHTA B MPOLIECCE PETUCTPALIUU

OIIK-2

32

43

KTo Beger xKypHas peructpaunu BXOJSAIIEN U UCXOASIIEN JOKYMEH-
Tanuu?

OIIK-2

32

44

Kakune nmpoucaypbl COCTABJIAKOT TEXHOJOTHIO BCACHUSA KOHTPOJIA HUC-
ITOJTHCHU A ,Z[OKYMCHTOB?

OIIK-2

32

45

Kakue ¢popmbl KOHTPOIIS 32 CPOKAMH UCIIOTHEHUS JOKYMEHTOB MPH-
MEHSIOTCS B ACJIONPOU3BOACTBE?

OIIK-2

32

46

Uto noHMMaeTCs O SKCIEPTU30M [IEHHOCTH TIOKYMEHTOB?

OIIK-2

32

47

KTo npoBOUT 3KCHEPTU3Y IIEHHOCTH IOKYMEHTOB?

OIIK-2

32

48

Kak onpenessitoTcsi CpOKU XpaHeHUs 1e71?

OIIK-2

32

49

Jl1s yero ucnonb3yercst HOMEHKIAaTypa aen?

OIIK-2

32

50

KakoBbl ipu3Haku popMupoBanus aein?

OIIK-2

32

5.3.2.3. 3agayu 118 NPOBePKH YMEHHUI M HABBIKOB

Conep:xxanue

Kommne-
TEeHIUA

CocraBbTe ONaHK A7 MHChbMa C YITIOBBIM PACTIONIOKEHUEM PEKBH3HTOB.
000 «/lukcn» (KOMIIBIOTEPHI W KOMITBIOTEpHBIE ceTH). Poccwus,
394025, Bopouex, yia. Yuusepcurerckas, 23. Tem.: (473) 297-99-46.
daxc (473) 297-53-62.

OIIK-2

V2

H2

CocraBbpTe IITATHOE PAacHHMCAHME ammaparta yNpasieHUs HEOOJIBIIOro
npennpustus (5-7 yenosek). PexBusur «Tekct» nmaercss B Buzae Tab-
JIUIBL

OIIK-2

V2

CoctaBbTe U opopMHTE MPHUKA3 IO OCHOBHOW NEATENHHOCTH IO JaH-
HOM curyarum: C [ENpI0 TPUBIEYEHUS CPENCTB JUIA OOECIICUSHHS
MIPOU3BOJACTBEHHOM JCSATENBHOCTH TeHepalnbHbIl mupexktop OO0

OIIK-2

V2

«Texnuka» (r. Boponex) ComoB O.I'. 20 ceHTsiOpsi Tekyuiero roxaa
n3Jai NpUKa3 0 CO3JaHUM KOMMEPYECKOTo OTAENa B COCTaBe 3 LITaT-
HBIX €JMHUI]: KOMMEPUYECKOTO JIUpEKTopa - 1, BEAyIIEro crenuaincTa
- 1, cmenmanucra - 1. I'maBHomy 6V 18rantepy npeanpusitus ['opuako-
By I'.A. OBIIO MOpPYYEHO NPEACTaBUTH HA YTBEPXKAEHHE HOBOE IITAT-
HOE€ paclucaHye NpenpHusaTus Ha 4 KBapTal TeKyLlero roga K 1 ox-
1s10psi. Kommepueckomy nupextopy Wnaroy T.H., kotopsiii 3aBu3u-
pOBaJI MPOEKT NpHKa3a, NPEeINHUCaHO 3aKOHUYNTh KOMIUIEKTOBAHUE OT-
Jienia KaJpaMy C BBICIIMM SKOHOMUYECKUM oOpa3oBaHueM K 10 okta0-

psi.

I1K-4

V4, H4

CocraBbTe ¥ 0OpPMHUTE MPUKA3 [0 OCHOBHOW JIESITENIHHOCTH TIO JaH-
HOUM curyanuu: 3amecturens aupektopa OOO «3Drtajmon» (3aperu-
ctpupoBaHo B r. Poccomp) I1.1. AGpamoBud 1 gexaOps TeKyIiero ro-
Ja u34al yKa3aHue o rpauke OTIyCKOB Ha CIIEAYIOIIMH KajeHAaap-

OIIK-2

v2

HBIH TO/, COTJIACHO KOTOPOMY PYKOBOJAWTENH CTPYKTYPHBIX MOApasfe-
JICHUH JTOJKHBI MPEJCTaBUTh B OTHAET KaJPOB CIIUCKH COTPYIHUKOB C
yKa3aHHEM MPEANoNaraéMoro Cpoka O4epeHoro oTiycka B Clexyto-
meM KajeHaapHoM rogy. Cpok mpecTaBieHns cnuckoB — 10 mexkadps
Tekymero roga. OTaeny KaJapoB yKa3aHHEM IPEANMCHIBAETCS COCTa-
BUTh CBOJAHBIA Tpaduk OTIyckoB padoTHHKOB OOO Ha ciexyroumui
KaJICHJapHBIN TOJ U MepelaTh €ro B IUPEKIUI0 Ha yTBepxkaeHue. OT-
BETCTBEHHBIM 3a COCTaBlicHHE rpadvka Ha3HAUYeH HavalbHUK OTJIeja
kagpoB [lantioxuna O.}0. Cpok npencrasnenus rpapuxa — 20 gexad-
ps TeKyllero roja. YKasaHue ObUIO 3aBU3MPOBAHO HAYAIbHUKOM OT-
Jierna KaapoB, TIaBHEIM OV 18ranTepoM, FOPUCKOHCYITETOM.

[1K-4

V4, H4
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CocraBbte npuka3z mo 3A0 «BreiMrien» 06 ycTaHOBIEHUH €IUHOTO pe-
XKHUMa pabOThl LIEHTPaIbHBIX CKJIaZ0B. B KOHCTaTHpyroLel 4acTu oT-
METBhTE, YTO OTIYCK II€XaM MaTepHajioB CO CKJIAIOB MPEATPHUATHS B
TeueHHe pabouero IHs HapyllaeT HOPMalbHYIO paboTy CKIIaJCKOro
anmapara. B pacnopsauTenbHOM 4acTH yKaKUT€ KOHKPETHBIE 4Yachl
OTIIyCKa MaTepUaJIOB CO CKJIAJ0B, HA30BUTE KOHKPETHBIX IOJKHOCT-
HBIX JIUI (B AUPEKIMHU U [leXaxX), KOTOpbIE OTBEYAIOT 3a MEPEBOJI CKIla-
J0B Ha OoJiee pallMOHAJIbHBIA pekuM paboThl. OCTalbHBIE MYHKTHI B
pacnopsAUTENIbHOW YacTH M OPYTUE PEKBU3UTHI YKaKUTE CaMOCTOS-
TEIHHO

CocTaBbTe POTOKOJ 00IIero codpanus TpyaoBoro koswiekrusa OO0
«Iporpecc» 0 pa3sBUTHH COTPYTHHYIECTBA C ACCOUHUAIUEH MPEIIPH-
uumateneid Ha 2020-2025 rr. IToaroToBHTh KOMILICKCHBIN ILIAH pas-
BUTHSI cOTpyAHUYecTBA. OTBETCTBCHHBIM HA3HAYHMTH 3aM. JHPEKTOPA
I'y6apesa N.I1. Cpoxk - 15.04.2020 r.

CocraBpTe MPOTOKOJI 3aCE€AAHUSI MHBEHTApU3AL[MOHHOM KOMHUCCHHU 3a-
BOJa CENbCKOXO3TMCTBeHHBIX MamuH 3A0 «ArpoTex», Ha KOTOpOM
paccMatpuBaics Bompoc o pe321npraTax MHBEHTAPU3AINH 110 CKIIATY
Ne 2 BcmomorarensHBIX MaTepuanoB. Ha 3aceqaHuu OBUIO TPUHSITO
MMOCTaHOBIIEHWE 00 yTBepAeHWH pe321bTaTOB WHBEHTAPU3AIUH H
OTHECEHUS 3a CYET 3aBEIYIOLIET0 CKIaJOM HEAOCTaYd BCIIOMOTATENb-
HBIX MaTtepuanoB B cymme 10 Teic. 400 pyOineii, a Takke 3a4UTaHBI
CJIIMYUTEINIbHAsE BEIOMOCTb 10 ckiaxy Ne 2 u oOBbsICHUTENbHAS 3alHCKa
3aBedyromero ckiaaoM. OcTanbHble JAaHHBIE ONPENEUTE MO CBOEMY
YCMOTPEHHIO.

CocraBpTe U odopmure akT: Komuccusi moa mpeacenaTrenbCTBOM
HayalbHUKA TEXHUUYECKOU rpynnsl A.A. BojomuHa U 4IeHOB KOMUC-
cuu: bopomymmra M.IO. - HavyambHHKA ~ aJAMHHHCTPATHUBHO-
xo3siicTBeHHOr0 oTaena, Cunoposa JLII. - 6Y18ranrepa, u Pomanen-
ko ML.K. - opuc-menemxepa OOO «Puat» Ha OCHOBaHHMH NOKJIAIHOM
3amucku oduc-meHemkepa M.K. Pomanenko 11.07.2018 r. mpoBena
MIPOBEPKY TEXHUYECKOI'O OCHAIIECHUS PUEMHON reHepatbHOIO TUpPEeK-
TOpa ¥ MpHU3HAJIa HETOJHBIMU JIJIS SKCIUTyaTallil KOMHUPOBAJIBHBIN arl-
mapatr Xerox 345 (1 mrt.), mpenep (waB.HOMep 367, 1 mit.), dakc
47823 (1 mt.). [Ipu3HanHas HEMPUTOTHOMN TSI DKCIUTyaTAIlUN TEXHUKA
ObuUIa Tiepe/iaHa Ha CKJIJA mpeanpusatus. [lo ycTaHOBIEHHOMY (GakTy
KOMHCCHS COCTaBMJIa aKT MpHUeMa-Tepeayl OprrexHuku B 3 9k3. (1-1
9K3. - HAaYaJbHUKY aJMHHHACTPATHUBHO-XO3HCTBEHHOIO oTAeNa, 2-H -
riaBHoMy OY18ranrepy, 3-if - B meno 23-02), koTopslit ObuT yTBEp-
JEH reHepanbHbeIM aupekropoM [1L.U. CanpelkuHbIM. .

CocTtaBbTe 1 oopMuUTE aKT: 17 SHBaps TEKYIIETO rojia B aapec 3aBojia
[0 PEMOHTY 4acoB M foBeNupHbIX u3aenuit OO0 «tOBenup» npudbIIa
MOCBUTKA C 3aBOJIa-TIOCTABIIMKA, TIPU BCKPBITUA KOTOPOU ObLIO OOHA-
PYKEHO OTCYTCTBHE NIBEHAIATH KOPITYCOB Ul YacoB Mapku «Mour-
HUSD, YUCIUBIIUXCS IO HakIaaHOH Ne 18 ot 24 okTs0ps mpeasiaymie-
ro roxa. [lyist moATBEpkKACHUS JaHHOTO JaKTa Ha OCHOBAHHMHM MPUKa3a
mupektopa 3aBona Ne 12 ot 18 sHBaps Tekymiero roga Obuia co3aHa
KOMHUCCHS TIOJl TIPEJCEeNaTeIbCTBOM HayallbHUKA OT/eNla CHaOKCHUS
Kupuenxo E.Il. u unenoB kxomuccun nmxenepa [lerpoa A.P. u 3aB.
ckimagom Ne 1 Kupmiosa P.B. Komuccueit Opu1 coctaBiien akT 21 sH-
Baps TEKYIIEro rojia, B KOTOPOM COJIEP>KaiCs BBIBOJ O TOM, YTO 3aBOJI-
TTOCTABIIUK JOJDKEH MTOCTABUTH HEJIOCTAIOMIEE KOJTMIECTBO KOPITYCOB K
gacaMm. AKT BCTYNWJI B IEHCTBHE C MOMEHTAa YTBEPKACHUS (22 sHBaps
1.1.) qupexTopom 3aBoza b.W. Pomunpim.

10

CocraBbTe U 0POPMHUTE JTOKIAAHYIO 3AUCKY: 3aMECTUTEIb HaYaIbHH-
ka IIpomsBoacTBeHHOTO O00BeAMHEHHUS «BOpOHEXKCKas TOPOJICKas Te-
nedonnas ceth» (BI'TC) Munucrepctsa cesizu PO M.U. JIypos o0pa-

OI1K-2 V2
TIK-4 V4, H4
OIK-2 V2
TK-4 V4, H4
OIIK-2 V2
TIK-4 V4, H4
OI1K-2 V2
OI1K-2 V2
OI1K-2 V2
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TWICS K HAYalbHHUKY CIEIUAILHOTO YIPABICHUS TEIC(POHHOU CBSI3U
Toro ke MuHucTepcTBa I'.C. AKCaKkoBY C JOKJIATHOW 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOOB U HAa3HAYCHHUM TEJC(POHHBIX HOMEPOB Ha
JIOTOBOpPHOH ocHOBe. B moknannoit 3anmucke M.U. JlypoB coobiman o
TOM, 9TO B CeHTsI0pe Tekymero roga oboweamuenuem (BI'TC) Owpumm
MMOATOTOBIIEHBI W COTJIACOBAaHBI C |JIaBHBIM TIAaHOBO-(UHAHCOBHIM
yrnpasieHrHeM MHUHUCTEPCTBA CBsi3u PD OroBopsl ¢ HOBEIMU a0OHEH-
TaMu. JIJis BKJIFOUEHUS YKa3aHHBIX a0OHEHTOB B CETh IEpeavd JlaH-
HeIX «WHbOTEM ¢ 1 Hexabps TeKymero roga HeoOX0AUMO BBIIETICHUE
MPSMBIX MTPOBOAOB. B cBsi3u ¢ 3tuM r-H [[yOOB BBIABUHYI MPEAIOKe-
HUE O BBIJICJICHUU TIPSMBIX MPOBOJIOB U Ha3HAYEHUH TeNe(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aOoHeHTaM. JlokmagHas
3ammcka Opwia coctaBieHa ucnonaurenem C.M. OcumoBodt u mommu-
cana M.U. [lypoBbiM 12 HOsOpst TEKYIIETo rojia.

11

CocraBpTe U oQOpMHUTE JNOKIATHYIO 3amHCKy: PykoBoauTens oTmena
HOBBIX TipoekToB O.B. TapacoBa obpatmnace k ['eHepanHOMy IHpeK-
topy OOO «Antekc» (1. Boponex) r-uy A.Jl. CymKoBy ¢ AOKIaIHOM
3alUCKONW O HEOOXOMUMOCTH YBEIUYEHHsI IITATHOW YMCIEHHOCTH OT-
nena. B noxmamnoit 3amucke O.B. TapacoBa coobmana o ToM, 9TO B
HacTosilee BpeMs IJIs yCIHEIHOW paboThl areHTcTBa HEOOXOAMMO
yBenuueHne 0a3bl IaHHBIX O MOTEHIMANBHBIX KiueHTax. Ilo ee MHe-
HUIO, OHUM M3 HanboJiee peaslbHbIX ITyTel paciupeHns 0assl JaHHBIX
SIBIISICTCSl TIOCTOSIHHBIM aHalIW3 CPEACTB MaccoBOM HMH(oOpManuu, B
YacTHOCTH mpecchl (MHpopManus o Hambojee KPYIMHBIX KINEHTaX
areHTcTBa ObLa MOJyuyeHa U3 aHATUTUYECKOTO XypHaita «DKCHEPT»).
B cBs13u ¢ TeM, 4TO OTAEN B €ro HACTOSIIEM cocTaBe (5 COTPYIHUKOB)
HE MMEET BO3MOXXHOCTH OpPraHW30BaTh MojpodHoe u3214eHue aHamu-
tryeckux u3ganuii, O.B. Tapacoa cunTaet 1enecoodpa3HbIM BBECTH
B IUTAT OT/ENA JIBE TOJDKHOCTH MEHEKEPOB Ul N3214eHns U aHaIu-
3a MPECCHI ¢ IENBI0 BBIABICHUS NMOTCHIHMAIBHBIX KIHMEHTOB, a TaKXke
MOJITOTOBKHU OIEpaTHBHOM MH(POPMAIHH O MOJIOKEeHUH Ha peiHke CMU
B ¢dopMe exXeHENeNbHBIX OTY4eTOB. B moxmamHoW 3ammcke Tapacosa
MPEUIOKMIIA Ha 3TH JOJDKHOCTUH NOJOOpaTh COTPYIHHMKOB M3 YHCIA
CTYIeHTOB 4-5 KypcoB (hakynbrera )ypHaiucThka BI'Y wmim mikosisi
pEKIIaMBbl.

OIIK-2

V2

12

CocraBbTe U 0OPMHUTE CIIPABKH I10 JINUHOMY cocTaBy: Crapiiunii cre-
HUANIACT KaHIEJISPUM YIpaBieHHUs AenamMu MUHHCTEpCTBA Me4YaTH U
nHpopmanun PO Ilanmna Upuna CepreeBHa oOparunack B OTAENT
KaJpOB MUHHCTEPCTBA C MPOChOOH BBIAATH €l CIIpaBKy ¢ MecTa pado-
ThI A7 TIpecTaBieHusa B GUHAHCOBYIO aKaJIeMUIO, I7Ie OHA YYUTCS Ha
2 Kypce BeuepHEero OTiesieHHs (aKyJabTeTa MEeXIYyHApOIHBIX KOHO-
MHYECKUX OTHOIICHHUH.

OIIK-2

V2

13

CocraBbTe M 0QOpPMHUTE CIIPABKH 110 JINUYHOMY cocTaBy: Ciecapb My-
HUIUNAIBHOTO PEMOHTHO-CTPOUTENbHOTO mpeanpustus «Capmat» T.
Boponex [leeB Bacumit denopouy obparmiicst ¢ mpock00il K pyko-
BOJICTBY 3TOTrO HPEANPHUATHS BBLAATH CIPABKY IO 3alpocy MYHHUIIHU-
MMagpHOTO ACTCKOTO cama No 6, KOTOpBIM mocemaeT ero ao4db JleeBa
Harama. B cnpaBke HeoO0X0AMMO MOATBEPIWTH pa3Mep 3apaboTHOH
IUIaThI, IOJYYEHHBIH clecapeM B IEpBOM KBapTajie TEKYyILero roaa (Io
MecsIam).

OIIK-2

V2

14

CocraBbTe U odopmure ciyxeOHOe muchMo: [Ipeacenareins mpasie-
HUs aknuoHepHoro kommepueckoro 6anka « TOPTTIPEJABAHK» (mp.
Bepnanckoro, 19, Mockga, 112123, Ten.: 567-22-17, dakc: 576-22-20)
C.A. llyroe obpatuics k ['enepansaomy aupexropy HITO «AnbTaupy
JLLM. BonbHOBY ¢ Ipoch00# pacCMOTPETH BOTIPOC O MPEIOCTABICHUH B
qummtenbHyto aperny AKb « TOPI'TIPEJIBAHK» pabouunx 1uiomaneii -

OIIK-2

V2
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180 kB.M 1O/ pa3MeIleHUE OTACICHHUS OaHKa.

ITucemo ObLIO cocTaBiieHo ucnonHuteiremM WM.M. TlonuBaeBoit Ha
JIOJDKHOCTHOM OJIaHKE TpeceaTelis MpaBieHus OaHKa M TOIHCAHO
24 mapTa TeKyIIero roaa.

CoctaBbre u odopmute ciyxedHoe rceMo: OO0 «O6yBHas Dabpu- OIIK-2 V2
ka» (1. banammxa, yn. 3apeunas, 1. 3, 104010) momxHO OBLIO B COOT-
BeTCTBUU cC M. 6 morosopa oT 10.07.2003 Ne 12/25 «O moctaBke npo-
nykuuu» noctaButh 3A0 «Opuon» (Mocksa, KpacHoropckas yii., A.
32, 111123, Tten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHnue me-
csla KOKaHyr QypHUTYpY Ha obOmryro cymmy 150 000 pyoueii. dak-
THYECKH k€ QYpPHHUTYpHI ObUTO crano Ha cymmy 120 000 py6rneit u He-
norioctaBieHo mpoayknuud Ha cymmy 30 000 py6meit. CormacHo 1.8
15 | moroBopa 3a HEJONMOCTaBKY MPOAYKIMH JOJDKHA OBITH yIIaueHa He-
ycTo#Ka B pazMepe 5%, 4To 0T cyMMBI HeoocTaBKU cocTaBuiio 1500
pyOIeii.
Hupextop 3A0 «Opuon» B.J[. ®enoToBa obparunack K AUPEKTOPY
000 «O6ysnas ®adpuka» O.J]. ComoBy ¢ mpocb0Ol epeUnCINTh Ha
WX pacueTHBIN cyeT ykazaHHylo cymmy (1500 py6.). B mporuBHOM
ciydae 3A0 «Opuon» OyneT BEIHYKIEHO 00paTHUTHCA B TOCAPOUTPaAXK.
[MuceMo 0 HEOOMOCTaBKE MPOMYKIMU OBIJIO COCTABICHO HMCIOJIHUTE-
seM P.T. FOmunoit u nognucano B.J[. @enoroBoii 12 aBrycra Tekyiue-
ro roja.
Onpenenure MOCIEIOBATEIBHOCTh JTANOB JIOKYMEHTO00OpOTa Opra- OIIK-2 V2
HU3alUU (paccTaBbTE MO MOPSAKY):
Hanpasnenne 1oKyMEHTOB Ha UCIIOJIHCHHE
Omnpenenenne CPOKOB XpaHEHHUS TOKYMEHTOB
DopMUpOBaHUE 1T
[Ipuem (co3manue NOKyMeHTa)
16 | Hcmons3oBanue JOKyMEHTOB B HHPOPMAIIMOHHO-CIIPABOYHON paboTe H2
Jloknan pyKOBOJIUTENIO O MONyYSHHBIX IOKYMEHTaX
[IpunsTHE AaIMUHUCTPATUBHOTO PELICHUS
IIpenBaputesbHOE pacCMOTPEHUE
HcnosnHenue JOKyMEHTOB
[lepenaya OKyMEHTOB B apXuB
Perucrpanust 1okyMeHTOB
KOHTpOJ'H) HCIIOJIHEHUA TOKYMCHTOB
Homenxmarypa men coctapmisieTcs 110 YCTaHOBJICHHOH (popme u BKITIO- OIIK-2 V2
qaeT B ce0s psan pekBu3uToB. Cpeay NpeACTaBICHHBIX PEKBU3UTOB
BBIJIEJINTE HEOOXOINMBIE:
HAaNMMCHOBAHUC MPECATIPUATHSA
HanMEHOBaHHUE BUA JOKYMEHTa;
nara;
BU3bI COTJIaCOBaHUA JOKYMCEHTA,
WHJIEKC;
WACHTU(QHUKALMOHHBIA HOMEP HAJIOTOIIATENIbIINKA/KO PUYUHBI T10-
17 | cranoBku Ha yuet (MHH/KIIIT);
MECTO COCTaBJICHUS,;
PE30IIONHS; T

IpuQ YTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MMOCTYIJICHUH JOKYMEHTa B OpraHU3alHIo;

TEKCT;

TOJIITHCE;

rpud coriaacoBaHus;

OTMeTKa 00 MCIIOJHEHUH JOKYMEHTA M HalPaBJICHUHU €T0 B IO
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He npenycMoTpeHsl.

5.3.2.5. Bonpochl 1J1s1 KOHTPOJIbHOM (pacueTHO-rpaduyeckoii) padoTsl

He nmpenycMoTpeHsl.

5.4. CucremMa OLIecHUBAaHUA JOCTHIKEHUSA KOMIIETEeH Ml

5.3.2.4. llepeyens TeM pedepaToB, KOHTPOJIbHBIX, pac4eTHO-TPaguYeCKHX padoT

54.1. Ouemca JOCTHKEHHUS KOMIIeTeHIIMIi B Xoe HpOMe)KyTO‘lHOﬁ aTTreCTalumn

OIIK-2 Cnoco0eH ncnoiap30BaTh HOPMATUBHBIE TIPABOBBIE AKTHI U OPOPMIIATH CHIEIHATIBHYIO
JOKYMEHTALIUIO B TPO(ECCHOHATIBHON AEATSILHOCTH

WNunukatopsl noctuxenus kommerenuuu OIIK-

2

Howmepa Bonpocos u 3ana4

Kon

Coneprxanue

BOIPOCHI K
9K3aMeHy

3a/1a4un K
9K3aMeHy

BOITPOCHI K
3auery

BOITPOCHI IO
KypPCOBOMY
MIPOCKTY
(pabote)

32

OCHOBHBIC TIOJIOKEHUSI IO yHH(pHUKAIUN
N CTaHAapTHU3allUH YIIPABJICHYCCKUX 10-
KyMEHTOB, IpaBW/ia HX pa3pabOTKu U
odopmIIeHHUS

1-6, 12-50

v2

COCTaBJIATh U O(OPMIIATH JIOKYMEHTBI
o ocaoBe [ OCTos

H2

BCACHUA OCIOIMPOU3BOJACTBEHHOI'O IIPO-
necca, B TOM 4UcCii€ ABMKCHUC JJOKYMCH-
TOB M KOHTPOJIb UX MCITOJJHCHUA

ITK-4 CriocoOeH oCymecTBISITh rpaduueckoe u

TEKCTOBOE O(OPMIICHHE TPOSKTHBIX MaTEPHAJIOB,

B TOM YHCJIC BU3YAJIN3ALUTIO peIJ_IeHI/Iﬁ C UCITIOJIB30BAHHUEM py‘lHOﬁ )4 KOMHBIOTCpHOfI l"paq)I/IKI/I

WNuaukatopsl qoctkeHus komnereniuu [1K-4

Howmepa BonpocoB u 3agau

BOITPOCHI I10

Ko Coptepranie BOIIPOCHI K | 3aJau K | BOIPOCHI K | KypCOBOMY
9K3aMEHy | JK3aMeHy | 3auery MIPOEKTY
(padore)
OCHOBHBIE TpaBHJa MAIIWHOIKUCHOTO
34 | odopmileHUSI OpPraHU3ALMOHHBIX U pac- 7-11
TOPSIUTENBHBIX JIOKYMEHTOB
Y4 | obopMISTh TEKCTHI JOKYMEHTOB
COCTaBJIEHUS] TEKCTOB OpPIraHU3allMOHHO-
pacropsaIuTeNbHBIX JOKYMEHTOB, obec-
14 | METHMBAROIINX 3pGEKTHUBHBIE MEXIINY-

HOCTHbIE KOMMYHMKAI[MM B TpoIEecce
yIpaBJIEHUs MPEINPUATHSIMH U OpTraHu-
3alUSIMHU
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OIIK-2 Crioco6eH uCcroib30BaTh HOPMAaTUBHBIC ITPABOBBIE AKTHI U OQPOPMIISTH CIICIUATBHYIO J10-
KYMEHTAIMIO B IpodecCHOHAIbHON AESITeIbHOCTU

Nunukatoper noctuxenus kommerenuun OITK-2 Howmepa BonpocoB u 3a1au
3a1a4u ISt
BOIIPOCHI . o
BOIIPOCHI MIPOBEPKH
Kon Coneprxanue YCTHOTO "
TECTOB YMEHUH 1
omnpoca
HaBBIKOB
OCHOBHBIE ITOJIOKECHHsI TI0 YHU(HUKAIIMU U CTaH- 1-15
32 | mapTu3anuu ympaBIeHYSCKHX JOKYMEHTOB, Ipa- 18 4(’) 1-50
BHJIA UX pa3pabOTKU U 0POpMIICHUS
COCTaBISATh M OOPMIISTH TOKYMEHTHI 110 OCHOBE
V2 1-17
I'OCTos
BEJICHUS JICTIOMPON3BOJICTBEHHOTO TIpollecca, B
H2 | Tom umcne nBwKeHUE TOKYMEHTOB M KOHTPOIIb 1, 16, 17

HUX HUCITIOJIHCHU A

ITIK-4 Cnioco6eH ocyIecTBIsATh rpaduyueckoe 1 TEKCTOBOE 0(OpMIIEHHE IPOEKTHBIX MAaTepHAIIOB,
B TOM YHCJI€ BU3YAJIM3AIMIO PEIICHUH C UCIIOIb30BaHIEM PYYHON M KOMIIBIOTEPHOH rpaduku

HNunuxaTtopsl noctuxenus komnerennun [1K-4 Howmepa BonpocoB u 3a1a4u
3a/1auu JUIs
BOIIPOCHI JaTH A
BOIIPOCHI MIPOBEPKHU
Kon Copnepxanue YCTHOT'O .
TECTOB yMEHUI U
orpoca
HAaBBIKOB
OCHOBHBIC TpaBWIa MAIIUHOIMMCHOTO odopmiie- 1-15. 17
34 | HUS OpraHW3alMOHHBIX U PACHOPSAUTEIBHBIX 16-17 29 2’4 50
JIOKYMEHTOB ’
Y4 | obopMISTh TEKCTHI JOKYMEHTOB 16,23 3,4,5,6,7
COCTaBIICHUS TEKCTOB OpraHHU3aIMOHHO-
pactopsiANTENFHBIX JTOKYMEHTOB, OOecrednBa-
H4 | romux >ddexTuBHBIE MEKIUYHOCTHBIE KOMMY- 3,4,5,6,7
HUKAIMW B MPOIIECCE YIPABICHUS MPEATPUSTH -
MU ¥ OpTraHu3alHUSIMH
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6. YueOHo-MeTOAUYEeCKOe U HH(OPMANIMOHHOE O0ecTieYeHUe TUCITUTIMHBI

6.1. Pekomenayemas qureparypa

Ne i/

IlepeyeHb U peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BA-
HHUe, IO U MeCTO U3IaHNs)

Tun n3ganua

Bun
yueOHoit
JINTEPaTyPbl

AcameB A. M. OCHOBBI ACIIONPOU3BONCTBA [3JIEKTPOHHBIN
pecypc]: YuebHoe mocodue / A. M. Acamues, . . Muposo-
Ba; Poccuiickuii 3xoHOMHYeckui yHuBepcurer um. 1'.B. Ilie-
xaHoBa - MockBa: OOO «Hayuno-m3natensckmii neHTp WMH-
OPA-M», 2021 - 146 c. [OU] [OBC 3nammym] URL:
http://znanium.com/catalog/document?id=374319

YyebHoe

OcHoBHAaA

beikoBa T. A. Jlenompou3BOACTBO [3MEKTPOHHBIA pecypc]:
Vuebnuk / T. A. BeikoBa, JI. M. Bsiosa; Poccuiickuii 3x0HO-
mudecknii yHuBepcuteT uM. ['.B. Ilnexanosa - Mocksa: OOO
«Hayuno-uznarensckuii nentp UHOPA-M», 2021 - 393 c.
[BU] [DBC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=371687

YyebHoe

OcHoBHas

I'yryeBa T. A. KoHnduneHmaipHOE IeTOMPON3BOJACTBO [dIIEK-
TpoHHEIH pecypc]|: YueOHoe mocobue / T. A. I'yryepa -
MockBa: OO0 «Hayuno-mznatenbckuii mieHTp MHDOPA-My,
2021 - 199 ¢ [OHU] [OBC 3mammym] URL:
http://znanium.com/catalog/document?id=374318

YuebHoe

OcHoOBHAasA

OCHOBBI JIENOTPOU3BOJICTBA [DNEKTPOHHEIN pecypc]: MeToau-
YCCKUC YyKazaHUA 110 OCBOCHUIO JUCHUILIMHBI U OpraHu3aluiv
camocrosTenbHOH paboThl anms HampasieHus 35.03.10 Jlana-
madTHas apxuTekTypa / BopoHEeKCKHil ToCyqapCTBEHHBIN ar-
papusii yauBepcuret ; [cocT. C. H. Konosanosa] - Boponex:
BOpOHEXCKMII TOCYAApCTBEHHBIN arpapHblil  YHUBEPCUTET,
2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m153176.pdf

Metoanueckoe

BectHuk BoOpoHEXCKOro rocyJapCTBEHHOIO arpapHOro yHH-
BEPCUTETA: TEOPETHYCCKUN M HAYYHO-TIPAKTUYCCKUHN KypHaiT /
Boponex. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Ilepnonnueckoe

Kagposuk. KagpoBoe nenonponsBoACTBO: — €KEMECSUHBIN
Hay4YHO-TIpakTH4ecKuil xypHan / med.- pen. A. 5. Kubanos;
. pen. JI. B. 3ynuna - M.: [lanopama, 2007-

Ilepunonnueckoe

Menemxment B Poccum u 3a pybexom: xypHam: 16+ -
Mocksa: @unnpecc, 1998-

Ilepnonnueckoe

6.2. Pecypceol cetu UnTepHeT

6.2.1. DiekTpOoHHBbIE OMOIHOTEYHBbIE CUCTEMbI

HasBanue

Pa3zmerienune

Jlaun

https://e.lanbook.com

ZNANIUM.COM

http://znanium.com/

FOPAUT

http://www.biblio-online.ru/

IPRbooks

http://www.iprbookshop.ru/

E-library

https://elibrary.ru/

OO |BW|IN|(F

DOnekrpoHHas 6ubnanoreka BIAY

http://library.vsau.ru/



http://znanium.com/catalog/document?id=374319%20
http://znanium.com/catalog/document?id=371687%20
http://znanium.com/catalog/document?id=374318%20
http://catalog.vsau.ru/elib/metod/m153176.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
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6.2.2. IIpodeccnonaibubie 0a3bl JAHHBIX U HHPOPMALMOHHBbIE CHCTEMBI

Ne HaszBanue Pa3zmeenune
1 |CnpaBouHas npaBoBast cucTema I'apaHat http://www.consultant.ru/
CnpaBounass mpaBoBas cuctema KoHCynbTaHT .
2 p p y http://ivo.garant.ru
ITmroc
[Tpodeccuonanvubie cnpaBodHble cucTeMbl «Ko- .
3 P ¢ p https://Texakcnepr.caiit/sistema-kodeks
JICKCY
6.2.3. CaiiTtbl U1 HHGOPMALMOHHBbIE OPTAJIbI
Ne HaszBanue Pazmeenune

denepanbHbIil 00pa3oBaTEILHBIN MOP-
1 | ran «Oxonomuka, Comuonorus, Me-

http://ecsocman.hse.ru/

HEJDKMEHTY
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 enonpon3Bo/ICTBE http://delo-ved.ru/
5 | Bce 'OCThi http://vsegost.com/

7. MaTepHaJIbHO-TeXHHYECKOEe U IPOrpaMMHOe oOecredeHne JUCHUILTUHbI

7.1. IlomemieHus aJ1s1 BeAeHHUs 06p830BaTeJIbHOFO nmpouecca u oﬁopyHOBaHne

7.1.1. Jli1s1 KOHTAKTHO padoThI

HanmenoBanue noMemeHuit 1jisi IpOBEAEHUS BCEX BU-
JI0B y4eOHOM e TeIbHOCTH, IPETyCMOTPEHHON yueo-
HBIM TUTAHOM, B TOM YHCJI€ TTIOMEIICHHUS 11 CAaMOCTOSI-
TeIbHOU PabOThI, C yKa3aHUEM MEPEeYHs] OCHOBHOTO
o0opyaoBaHusl, y4eOHO-HATJISAHBIX TOCOOUH U Hc-
MOJIb3YEMOT0 MPOTPaAaMMHOT0 00eCTIeYSHHUSI

AJipec (MECTOIOI0KEHNUE) TTOMEIICHUI
JUISL IPOBEJIEHUS BCEX BUJIOB YUEOHOM
JEeATEIBbHOCTH, PEyCMOTPEHHON
y4eOHBIM TUTAaHOM (B CTydae peain3a-
IUU 00pa30BaTEIHHON MPOrPaMMBI B
ceTeBoil (hopMe JOMONTHUTENHHO YKa3hI-
BaeTCsl HANMEHOBAaHWE OpTaHU3aIIH, C
KOTOPO¥ 3aKJTF0YEH JJOTOBOD)

Y4eOHble ayIMTOPUH ISl IPOBeAeHUs Y4eOHbIX 3a-
HATHI.

KommuiexkT yueOHo#l Mebenn, mpe3eHTallMOHHBIA KOM-
IUIEKC, IEMOHCTPALMOHHOE 000PY/JOBaHUE U yueOHO-
HarJs1IHble TOCOOus: I0CKa MarHUTHasi, 1a0opaTopHoOe
oOopyoBaHue: MuHelka J{poOsieBa, MIaHUMETP

KowmrmiekT yuebHoM MeOenu, TeMOHCTPAITHOHHOE 000-
pyZnoBaHue, yaeOHO-HATJIAIHbBIE TTOCOOUS, CTCHKA THM-
HACTHUYECKas, CkaMeiika THMHACcTHYeCKas, IHUTHI Oac-
KeTOOJILHBIE C KoJIbIIaMHM, KaHAaT AJIA JJa3aHUs1, MCIIKH
OOKCcepCKre, TOAYIIKA OOKCEPCKUE

KommiekT yue6HON Mebeu, 1eMOHCTPAHOHHOE 000-

394043, BopoHnexckas 001acThb, r. Bo-
poHex, yi. JlomonocoBa, 811, kopr. 1.
ayn. 217,222,225

394087, BopoHnexckas o01acTs, r. Bo-
poHex, yiu. [lapsuna 16 a, 3an 1

394087, Boponexckas obnacts, T. Bo-



http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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pyZoBaHUe, yueOHO-HATJISAHbIE TOCOOU, BOPOTA C CET-
Kol 1t MuHH-(yTOOMA, CTOWKA 115 BoJIeiiOoa, ceTka
BOJICHOO0/IbHAS, IIUTHI 0ACKETOOJIBHBIE C KOJIbIIAMH,
CKaMEeWKH, CTCHKH THMHACTUYCCKHE

KomrmiekT yuebHOM MeOenu, 1eMOHCTPAITMOHHOE 000-
pyznoBaHue, yueOHO-HATJIAIHbIE TOCOOus, mKad aepe-
BSIHHBII, BECbl MEXaHUYECKHE, MaThl U1 OOpHOBI, KO-
Bep OOPIIOBCKHIA

KommekT yue6HON Mebenu, 1eMOHCTPAMOHHOE 000-
pyIoBaHUE, y9eOHO-HATIISTHBIC TTOCOOHS: TIOMOCT JIS
TSKENOH aTIeTKHU, CTOMKHY AJIS IITAHTH, CTOMKH JIJIs
OJIMHOB, TPUPBI, TPEAKEPbI, MUHU-TIOMOCT, BETIOTpE-
Ha)kep, BECbl MEXaHUYECKHUE, CTYJIbsSI HA METaJlJIN4e-
CKOM OCHOBE, CTYJIbsl YCHJICHHbIE YUEHUYECKUE, TaHTe-
71, OJIMHBI, TUPH

KommuiekT me0enu: ckaMeiku, BelaiKu

KommuiexkT yueOHO# Mebenn, AeMOHCTpallnOHHOE 000-
pyJAoBaHHE, Y4eOHO-HATJISAIHbIE TTOCOOUS, TPEHAKEPHI

KommuiekT yueOHOi# MeOenu, AeMOHCTpallnOHHOE 000-
pyJIOBaHKE U y4eOHO-HATIIsJHbIC TOCOOUSI, CTOMKH BO-
Jei00IbHEBIE, CTONHKHN 0acKeTOOIbHBIE, MSIYH BOJIEH-
OoJIbHBIE, MSTYM 0ACKETOOIBHBIE , KOP3UHBI JISI MSTUEH,
CKaKaJIKM, CE€TKa BOJIeHO0IbHAas1, 00py4r THMHACTHYE-
CKHE, CEKYHJIOMEPBI, CKAMENKH, CTYJIbs IS 3pUTENIEN,
ctynss 30

poHex, yia. lapsuna 16 a, 3ai1 2

394087, BopoHnexckas o01acTh, r. Bo-
poHex, yiu. lapsuna 16 a, 3a1 3

394087, Boponexckas ooyacts, T. Bo-
poHex, yi. lapsuna 16 a, 3an 4

394087, BopoHnexckas 001acThb, r. Bo-
poHex, yi. lapsuna 16 a, 3a1 5

394087, BopoHnexxckas oosacts, T. Bo-
poHex, yi. Jlomonocona, 81 1. 3nanue
oOmexxutus Ne 4 (criopTUBHBIN 3aI1 JUIs
CHeIHalbHON METUIIMHCKOM IPYIIIbI),
3an

394087, BopoHexckas 001acThb, r. Bo-
poHex, yi. JlomoHocoBa, 81 1. 3nanue
CHOPTUBHOTrO KoMILIeKca (kopmyc Ne
15), 3an

7.1.2. ]I camocTOATEIbHOM padoThl

HaumenoBanue nmomenieHui st IpOBEICHUS BCEX BU-
JIOB Y4€OHOM e TEIbHOCTH, IPETyCMOTPEHHON yueo-
HBIM IIJIAHOM, B TOM YHCIIE TIOMEIICHHUS JIJIsl CAMOCTOS-
TeIbHOU pabOThI, C yKa3aHUEM MEPEeYHs] OCHOBHOTO
o0opymoBaHus1, y4eOHO-HATJISAHBIX TIOCOOUH U HC-
MI0JIb3yEMOTO MPOTPAMMHOTO 00eCTICYeHUS

Anipec (MECTOIOI0KEHNE) TTOMEIICHU I
JUIsl IPOBE/IEHUS BCEX BUJIOB YUE€OHOM
NesITeIbHOCTH, IPEAYCMOTPEHHON
yu4eOHBIM IUTAHOM (B Cllyyae peanu3a-
11 00pa30BaTENbHOM TPOrpaMMBbI B
ceTeBoil popMe JONOTHUTENHHO YKa3bl-
BAaCTCA HAMMCHOBAHUEC OpraHU3anuu, C
KOTOPOM 3aKJII0UEH JJOTOBOP)

ITomemenns 1Jis1 caMOCTOATEILHOM PadoTHI.
KommiekT yueOHoit mebenu, XKK TeneBuzop, mapkep-
Hasl JI0CKa, IEMOHCTPALIMOHHOE 000py10BaHHE U
y4eOHO-HarIsAHbIe TOCOOus, TabopaTopHOoe 000py10-
BaHHE, KOMITbIOTEPHAsl TEXHUKA C BO3MOYKHOCTBIO MO/~

394043, Boponexckas obiacts, T. Bo-
poHex, yia. Jlomonocosa, 811, kopr. 1.
ayn. 227,228
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KoueHus K cetu "MuTepHer" u obecrieueHreM 10-
CTyIIa B MJICKTPOHHYIO WH()OPMALIMOHHO-
00pa30oBaTeNbHYIO CPey, HMCIOIB3yeMOE MPOrpaMM-
Hoe obecrieuenne MS Windows, Office MS Windows,
DrWeb ES, 7-Zip, MediaPlayer Classic, SIunexc bpay-
3ep/ Mozilla Firefox / Internet Explorer, ALT Linux,
LibreOffice
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7.2. [IporpaMmmHoOe obecrieyeHune

7.2.1. IlporpammHoe odecrnieyeHre 001Eero HA3HAYEHUsI

Ne Hazpanue Pasmenienne

1 | Omnepanuonnsie cucreMbl MS Windows /Linux /Pex OC TIK B nokanbHoM cetnt B[AY
2 | Haxkets! odpucupix npunoxennit MS Office / OpenOffice/LibreOffice 1K B nokansHO# cetn BTAY
3 | IIporpammsl st mpocMmortpa daitnoB Adobe Reader / DjVu Reader IIK B noxanbHo# cetu BITAY
4 | Bpayseps! Sanexc bpaysep / Mozilla Firefox / Microsoft Edge [1K B nmokanpHo# cett BT AY
5 | ArTuBupycHas nporpamma DrwWeb ES [IK B nmokanpHo# cetn BITAY
6 | Iporpamma-apxusarop 7-Zip IIK B noxanbHo# cet BTAY
7 | Mynetumenna npourpsiBatens MediaPlayer Classic IIK B nokansHoi cetu B'AY
8 | Mnardopma ommaitH-oOyuenms eLearning server [1K B nmokanpHo# cetn BITAY

7.2.2. CnienmajJM3upoOBaHHOE NPOrPaMMHOe o0ecriedeHue

He Tpedyercs

8. MexknucuunjinHapHbie CBA3M

JucuurirHa, ¢ KOTopoi He0OX0IUMO Kadenpa, Ha xoTopoii npemogaercs
CorjiaCoBaHHuE JHUCHUIIIMHA

®UO 3aBemyroIiero Ka-
henpoii

b1.B.02 MexnuunocTHOE 00111€e-

PYCCKOF O U HHOCTPAHHBIX S3bIKOB
HHUC M1 KOMMYHHUKAIIUKN

JanpkoBa T.H.




32 ctp. 3 31

Ipunoxenne 1

JIMCT mepuoanvecKux NpPoBepoK padoyeid NporpaMMbl

H I/IH(l)OpMaIII/Iﬂ 0 BHCCCHHBIX UBMCHCHHUSAX

JlomKHOCTHOE JU-

110, TPOBOIUBIIIEE

nposepky: ©.1.0.,
JIOJKHOCTh

Hara

[TorpeGHOCTH

B KOPPEKTUPOBKE yKa3aHUEM
COOTBETCTBYIOIIUX Pa3JIEIOB
paboyeii mporpaMmbl

Nudopmarnus o BHe-
CCHHBIX M3MEHEHUSIX

3aB. kadeapoii

IIporokoi Ne

Pabouas nporpamma axrya-

10 ot
Jawmescias 1.B. 31.05.2023r. | Jm3upoBana Ha 2023-2024 Her
¢z, e Y4.TOJIL.
3aB. kadenpoii IMpotokoi Ne
3aKH1qu;Ka§ E.B Ne 10 ot Pabodyast nporpamma axrya-
o 20.05.2024 nu3upoBana Ha 2024-2025 HET
"w,- e r Y4.TOJI.
3aB. kadenpoit IpoTokon Ne
3aKmqu;Ka§ E.B Ne 10 ot Pabowyas nporpamma axrya-
o 28.05.2025 nusupoBana Ha 2025-2026 HET
’w,- fﬁi’“ ' r. Y4.TOJI.
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