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Pabouas nporpamma pazpaborana B cooTBeTcTBUU ¢ DepepanbHbIM IOCYAaPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTaHAAPTOM BBICIIETO0 OOpa3oBaHUs MO HampaiieHWto mnoarotoBku 35.03.10
JlanamagTHas apXUTEKTypa, YTBEPKACHHBIM MPUKa30M MuHucTpa oOpa3oBaHus u Hayku Poccwuii-
ckori @enepanuu ot 1 aBrycra 2017 r. N 736

Pabouast mporpamMma yTBEpsKIA€Ha Ha 3acedaHud Kaeapbl YIpaBiICHHS W MapKETHHIa B
ATIK (mporokoa Ne 10 ot 28.05.2025 1.)
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3aBenyrommii kageapoi a.3.H., npod. < E.B. 3akmeBckasi

Pabouas mporpamma peKOMEHIOBaHa K UCIIOJIb30BAHUIO B Y4€OHOM IPOIIECCE METOIUYEC-
CKOM KoMHCccueit hakyabTeTa 3eMIIeyCcTpoicTBa U KaaacTpoB (mpoTokos Ne 10 ot 23.06.2025 r.).
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MHOJITHCH

Penensent padoueii nporpammsel qupektop OO0 «M-/ln3aitn» A.B. Illykkapes
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1. O0mas XxapaKTepucTHKA TUCHUIIIMHBI

1.1. leab AMCHUNIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUI U HABBIKOB 110 HAYYHOMY, CUCTEM-
HOMY IOJIXOJTy K BEICHUIO JOKYMEHTO000pOTa U ACTONPON3BOICTBA B OPraHU3AIINH.

1.2. 3agauy JUCHUANLINHBI
3agauyn TUCHUILIIHHDI:
- (opMupoBaHUE 3HAHKH IO OCHOBAM JJOKYMEHTOOOOPOTa U JIEJIONPOU3BO/JICTBA;
- (opmupoBaHUEe YMEHU U HABBIKOB MPUMEHECHHSI IMOJOXKEHHM JETOMPOU3BOICTBA IS UX
3(PEKTUBHOTO MCTIOIB30BAHUS B MIPAKTUYECKON ACATEIHHOCTH OPTaHU3aIUH.

1.3. IlpeaMeT QM CHUTIIMHBI

[IpenMerom u3y4deHHs] TUCIUILIMHBI SBISIOTCS CTaHAAPTHI, NpaBUiIa, TPeOOBaHUS K BeJe-
HUIO JJOKYMEHTO000pOTa U JI€JI0NPOU3BOICTBA B OPraHU3ALIH .

1.4. MecTo nucuMIIMHbI B 00pa3oBaTe/IbHOM IporpaMmme
@®TM.02 OcHOBBI AETONPOU3BOACTBA OTHOCUTCS K OJI0KY (paKyIbTaTUBHBIX JTUCIIUILIHH.
1.5. BzaumocBs3b ¢ IPYrHMH JUCHUILINHAMHA

Juctummuaa @ T/1.02 OcHOBBI 1eIONPOU3BOICTBA CBSI3aHA CO CIICAYIOIIAMHU JAUCIMILTAHA-
mu yyebHoro miana: 51.02 MexnuuHocTHOE 00IIeHne 1 KOMMYHUKAIIUN



4 ctp. 3 31

2. [lnanupyemble pe3y/bTaThl 00y4eHHs M0 JUCHUILINHE

KoMmnerennus Nuaukarop 10CTHKEHNSI KOMIIETEHIMH

Kon | Copnepxanue Kon \ Coaepxanue

Tun 3ama4 npodeccuoHaaIbHOM ASSITEIBHOCTH — aHAIUTHYCCKUI

Crocobed  HMCIOMb30- OCHOBHBIE TTOJIOXKEHHUS TT0 YHU(DUKAIIMK U CTaHIapTU3a-
BATE HOPMATHBHBIE 32 | uuu ympaBIEHYECKHX JOKYMEHTOB, IpaBWJIa MX pa3pa-
paBoBblE  aKTHl W 00TKU U opopmIteHUs

OIIK- | opopmiaTh cremd- | yo COCTaBIISAITh M O(hOPMIISITH TOKYMEHTHI 0 ocHOBe ['OC-

2 | agbHYl0 JOKyMEHTa- Tos

U0 B mpodeccuo- BEAECHUS JEJONPOU3BOJCTBEHHOIO MPOLECCA, B TOM
HAIBHOW  NEATENBHO- | H2 | yucie JBHIKEHUE JIOKYMEHTOB ¥ KOHTPOJIb UX UCIOJIHE-
CTH HHS
Cnocoben  ocymecTs- OCHOBHBIC IPaBHJIa MAITKMHOIMUCHOTO OGOPMIICHUS Op-
nste rpadueckoe | 34 FaHU3ALUOHHBIX U PACIIOPSIUTEIBHBIX JOKYMEHTOB
TEKCTOBOE  odopmiie-
HHUEC MPOCKTHBIX MATe- | Y4 | ohopMIIATh TEKCThI JOKYMEHTOB

[IK-4 | pHaioB, B TOM 4YHCIE
BU3yalIu3alluI0 peIie- COCTaBJICHUS TEKCTOB OpPraHu3aluoOHHO-
HUH C I/ICT£0JH>30B3HI/I- H4 pPacHoOpSIIUTENbHBIX  JIOKYMEHTOB, 00€CIEeUNBAIOIINX
€M pYHHOM W KOMIIb- s (eKTUBHBIE MEKITUYHOCTHBIE KOMMYHHUKAIIMHU B MPO-
FOTEpHOIT rpaduKu 1[ecce yNPAaBICHUS IPEIIPUATUIMHA U OPraHU3aLUAMU
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3. O0béM AUCHUITHHBI M BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

Iloka3zaTenu CeM2e TP Beero
OO6m1as TpyA0€MKOCTh AUCIUIUIMHBL, 3.€. / 9 2172 2/72
OO01mast KoHTaKTHas padora, 4 28,15 28,15
OO6mras camocTosTeNbHas padoTta (1o ydeOHOMY IIJIaHy), 9 43,85 43,85
KonrtakTHas paboTa pu NpoBeACHUH YI€OHBIX 3aHATHH, B T.4. (1) 28 28
JIEKIIUU 14 14
MIPAKTUYECKHUE 3aHATHS 14 14
1abopaTopHbIe pabOTHI - -
IPYNIOBBIE KOHCYbTALUN
CamocrosTenpHas padoTa P MPOBEICHUN YICOHBIX 3aHATHH, 4 35 35
KonrtaktHas paboTa mpoMeXyTOYHOM aTTecTalui 00yJaromuxcs, B T.4. (4) 0,15 0,15
KypcoBast paboTta
KYPCOBOM IPOEKT
3a4er 0,15 0,15
IK3aMeH
CamocrosTenbHas paboTa Mpu MPOMEKYTOYHON aTTECTAllUH, B T.4. (4achl) 8,85 8,85
BBINOJIHEHNE KYPCOBOTO IPOCKTA
BBITNIOJTHEHHE KYPCOBOM paboThI
MOJITOTOBKA K 3aYETy 8,85 8,85
MOJTOTOBKA K DK3aMEHY
dopma MpOMEKYTOUHOU aTTecTaluu (3a4€T (3a4eT ¢ OLIEHKOM ), IK3aMeH, saueT saueT
3aluTa KypcoBOro nMpoekTa (paboThl))
3.2. 3aounas ¢opma o0yueHus
IMoka3zarenu CeMle TP | Beero
OO6mas TpyA0EMKOCTh TUCHUTUINHEL, 3.€. / U 2[72 2172
OO0m1as KOHTaKTHas paboTa, 4 4,15 4,15
O611ast camocTosTeNnbHas padoTa (1o yueOHOMY IUIaHy), 4 67,85 67,85
KonTtakTHas paboTa pyu NpoBeI€HUH YU€OHBIX 3aHATHH, B T.4. (1) 4 4
JIEKINH 2 2
MPaKTUYECKHUE 3aHATUS 2 2
nabopaTopHbIE PaOOTHI - -
TPYIIOBBIE KOHCYJbTAIUN 0,5 0,5
CamocTosTenbHas paboTa Npy NPOBEJECHUH YUeOHBIX 3aHATUH, U 59 59
KonrakTHas paboTa NpoMEKyTOUYHOHM aTTeCcTallui 00yJaromuxcs, B T.4. (1) 0,15 0,15
KypcoBas paboTta
KYPCOBOM NMPOEKT
3ayer
JK3aMeH
CamocTosTenbHas padoTa pu NPOMEKYTOUYHON aTTeCTallMH, B T.4. (Yachl) 8,85 8,85
BBITTOJIHEHNE KYPCOBOTO IPOCKTA
BBITNIOJTHEHHE KYPCOBOM pabOoThI
MOATOTOBKA K 3a4eTy 8,85 8,85
MOJIFOTOBKA K SK3aMEHY
dopma MPOMEKYTOUHOU aTTecTaluu (3a4€T (3a4eT ¢ OICHKOM ), IK3aMeH,
3ayer 3a4er

3aIuTa KypcoBOro mpoekTa (paboThl))
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4. Cogepxanme TUCHUILINHBI

4.1. ConepxaHue TMCUMILUIMHBI B pa3pe3e pa3/iesioB U MOApPAa3aejioB

Pa3nen 1. HopmaTuBHO-IpaBoOBasi 1 HOpMATUBHAs 0a3a B 00/1aCTH /1€JIONPOU3BO/ICTBA.

[Togpasznen 1.1. OcHOBHBIE CTaHAAPTHI U MPaBUJIA CO3JaHUS JOKYMEHTOB U BEJIEHUS JIEJ0-
MIPOU3BOJICTBA

Lenp u 3agaun genonpousBoacTBa. [lonstue EnrHoit rocy1apcTBEHHON CUCTEMBI TIOKYMEH-
tarmonHoro obecrnieuenus ynpasienus (EI'CJIOY). Ilonsatue mokymeHTa u ero Buibl. OCHOBHBIC
CTaHJapThl U IIpaBUiia CO3/IaHMS JOKYMEHTOB.

[Moppaznen 1.2. Cucremaru3zanus u yHupUKanus gokymeHTanuu Ha ocaoBe ['OCT.

O6mme TpeboBanus kK JokyMeHTaM B cooTBeTcTBHHM ¢ ['OCTamu. ®opmynsap-odpaser 10-
KymeHTa. brnank gokymenra. PekBusutsl nokymenTa. [IpaBuina mMammHonucHOro oopmieHus 1o-
KYMEHTOB.

Paznen 2. Ilopsiaok opopMiieHUsI OPraHU3aANMOHHO-PACIIOPSIUTEIbHBIX TOKYMEHTOB

ITonpasnen 2.1. [IpaBuna oopMiieHUs: OpraHU3aALHOHHO-PACHOPSAUTENBHBIX TOKYMEHTOB U
UX IpUMEHEeHHE B cpepe yIpaBIeHUs CEITbCKOXO035HCTBEHHBIM IIPOU3BOICTBOM.

[TonsiTe OpraHU3allMOHHBIX TOKYMEHTOB. YcTaB. CTpyKTypa M IITaTHas YHUCICHHOCTh all-
napara ympasJIeHHs, IITaTHOe pacnucanue. [IpaBuna BHyTpeHHero TpyznoBoro pacnopsaka. Ilomo-
JKEHUE O CTPYKTYPHOM IPOU3BOACTBEHHOM IOJIpa3/esIeHUH MpeaAnpusaThs. JJoJKHOCTHAs UHCTPYK-
s pabotHuka. [loHsTHe pacnopsauTenbHbIX AO0KyMeHTOB. [locranoBnenus. Pemenus. Pacnops-
keHus. Ykazanus. [Ipukasel M0 OCHOBHOM JESATEILHOCTH, MO JUYHOMY coctaBy. Cucrema uHpop-
MAalMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB M OCHOBHbIE MNpaBwia ux odopmienus. IIpotokon. AKT.
CnyxeOHbIe 3aIIMCKH: TOKJIQAHAs U 00bsicHUTENbHAsA. CripaBKa.

[Mompaznen 2.2. OdopmiieHne AeT0BOM MEePemHCcKU

@opMmyssp MUCbMa: PEKBU3UTHI: CTPYKTYpa, MpaBHUJia MOCTPOEHHUS TEKCTa, CTaHIapTHbIE
¢pa3bl u BelpaxkeHusi. OCHOBHBIE BUJIbI CTYKEOHBIX MHceM. [IpaBuiia muceM K 3apyOeKHBIM MapT-
HEpaM.

IMonpaznen 2.3. JlokyMeHTBI, 0OpMIISIONIE KOMMEPUYECKYIO JeSTEIbHOCTh CEITbCKOX 035 -
CTBEHHBIX OpraHU3aLlM.

ITonstue norosopa u ero Buibl. /JlIokyMeHTanus Mo pacderam, apeHue, caenkaM. [lonsatue
IPETEH3UOHHBIX T0KyMEHTOB. OCHOBHBIE BU/bL, 337a4l U (DYHKIINH TPETEH3UOHHBIX JOKYMEHTOB.
O0pa3zer] cocTaBieHHs MPETEH3MOHHOTO JOKYMEHTA MEX/Y IOpUANYECKUMHU JTUIaMU. JIOKyMEHTHI -
JI0Ka3aTeNNbCTBA IPETEH3UH.

ITonpaznen 2.4. JIokyMeHTHpOBaHHE MTPOLIECCOB IBUKEHUS KaPOB.

[Ipukassl o TMYHOMY cocTaBy. Buibl TOKyMEHTOB IO JUYHOMY COCTaBY M MpaBuja UX CO-
cTaBlieHUA. Tpys0oBOil 1OrOBOp: CTPYKTYpa, COAEPKAHUE U MOPSIIOK 3aKiItoueHus. JJokyMeHTupo-
BaHUE pe3yJIbTaToOB JAESITEIbHOCTH NepcoHana. Benenue TpynoBoi KHMXKKH paboTHHKA. CocTaBie-
HUE JIMYHBIX JOKYMEHTOB: 3asBJICHUs, aBTOOMOTpaduu, pe3roMe 0 TPyI0BOM eATEIIbHOCTH, JOBE-
peHHocTH, pacnucku. OpopmiieHre, BeIeHUE U XpaHEHHE JTUYHBIX JIell.

Pa3neu 3. TexHoJsiorum BeeHusi JOKYyMeHTO000pOTa U 1eJI0ONPOU3BOACTBA

[Mompazmen 3.1. [lopsaok ABMKEHHS JOKYMEHTOB B OPTaHHM3AIWW MX PETUCTPAIMS W KOH-
TPOJIb UCIIOTHEHHUS

[TonsiTe JOKYMEHTOOOOPOTa M €ro OCHOBHBIE ATambl. PannoHanbHas opraHusamnus JOKY-
MEHTO000pOoTa B cepe YNpaBICHUS CEbCKOXO3SHCTBEHHBIM MPOU3BOACTBOM. DKCIEAUIIMOHHAS
00paboTKa JOKYMEHTOB, MOCTyNAOIIMX B opraHuszanuio. [IpenBapurenbHoe paccMOTpeHUE JOKY-
MEHTOB B CIIyX0€ JOKYMEHTAI[MOHHOrO obecnieueHus. J[BukeHne JOKYMEHTOB BHYTPU OpraHH3a-
nuu. Mcnonnenune nokymMeHTOB. OOpabOTKa MCHOTHEHHBIX U OTIPABISEMbIX TOKYMEHTOB. Peru-
CTpanus U MHIEKcalus JoKyMeHToB. [lopsaok, npaBuna, popmbl. KOHTpoOIIb 3a HCHIOTHEHUEM J10-
KYMEHTOB B 00JIaCTH TOBAapOBEJEHUS. DTanbl U CPOKU KOHTPOJIS. ABTOMAaTU3alUs JEIONPOU3BO/I-
CTBa Ha 0a3e UCIOJIb30BaHUS MEPCOHAIBHBIX KOMIIBIOTEPOB.
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[Monpasnen 3.2. CuctemaTu3anys JOKYMEHTOB U UX XpaHEHHE

OO6mume TpeOboBaHMs K CUCTEMATU3AIMK JOKYMEHTOB U (pOpMUPOBaHUIO Ael B cepe yrpas-
JIEHUSI CEJIbCKOXO3SMCTBEHHBIM NPOU3BOACTBOM . OmpezeneHue LEHHOCTU JTOKYMEHTOB U JOKY-
MEHTHOU MH(OpMaLK. Y CTaHOBIIEHHUE CPOKOB XpaHEHHUS J1e]. XpaHEeHHe JOKYMEHTOB B OIIEpaTHB-
HOW JIeATENTbHOCTH TOProBOM opranm3zauuu u GopmupoBanue nen. Homenkmatypa pen. I'pynmu-
POBKa B JIeJIa OTAENBHBIX KaTeropuii 1okymeHToB. CocTaBieHue 3aroioBkoB jei. Ogopmienue 06-
JIOKKH JIena.

[TonsTue apxuBa U uctopus hopmupoBanus ['ocymapcTBEHHOM apXHBHOM Ci1y»KObI Poccuii-
ckoii denepannu. ApxuBHblil ¢pong Poccuiickoit enepannu, apXuBHBIN (OHI OpraHU3aMU, ap-
XUB KoMMepueckoit pupmbl. OdbopmiieHne J1e JIUTETbHBIX CPOKOB XPaHEHHUS.

[Moxpaznen 3.3. KoHduneHMaIbHOE 1€I0MPOU3BOJICTBO

CocTaB 1 HampaBieHUs 3aIIUTHI JTOKYMEHTHON MH(OpMaLUU, colepKaliell KOMMEpPUecKyko
taiiny. Cuctema 3amuTsl HHGOpPMAMK U KOH(QUACHIMATBHBIX JOKYMEHTOB B cepe ympaBieHHS
CEJIbCKOXO3SUCTBEHHBIM MPOU3BOACTBOM. TEXHOJOTHUS 3allUThl JOKYMEHTHOW HH(popmanuu. 3a-
HIMILIEHHBIH JOKyMeHT0000poT. Ilopsaok paboTsl nepcoHana ¢ KOH(PUIEHIUAIbHBIMU IOKYMEHTa-
MU. 3amuTa KoH(GUISHIMATbHON HH(pOpMAaLK ITPH MPOBEICHUU COBELIAHUI U TEPETOBOPOB.

4.2. PacnipeneieHne KOHTAKTHOI M CAMOCTOSITEILHOH PadoThI IPH MOATOTOBKeE
K 3aHSATHSIM 110 TIoApPa3aeiam

4.2.1. Ounas popma o0yyeHust

KonrakrtHas pabora

Pa3nensl, moapasaesnsl JuCUUIUITMHbBL pr——— 3 CP
Pa3nen 1. HopmaTuBHO-TIpaBoBas 1 HOpMaTUBHas 0a3a B o0Ja- 4 4 5
CTH JCJIONIPOU3BOJICTBA
[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI M MpPaBHIIa CO3JAHUSA 9 2 4
JIOKYMEHTOB U BEJICHUS JEJIOMPON3BOJICTBA
[Tompaznen 1.2. Cucremarusanusi U yHU(DUKAIKS TOKYMEHTA- 2 5 4

muu Ha ocHoBe ['OCT.

Pazmen 2. Ilopsmok  odopmieHHS — OpraHU3AIMOHHO-
pacropsIUuTeIbHBIX JOKYMEHTOB Ha OCHOBE aKTyaJlbHOH HOP- 6 6 20
MaTUBHOM JIOKYMEHTAlluU

[Mogpazmen 2.1. IlpaBuna odopmiieHUs OpPraHU3aUOHHO-
pacropsaUTENbHbIX JTOKYMEHTOB M UX IpUMEHEHue B cdepe 2 2 6
YIIPaBJICHUS CEITHCKOXO03SICTBEHHBIM IMPOU3BOJCTBOM

[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPETHUCKH 2 2 4

[Mompaznmen 2.3. JIokyMeHTHI, 0(OPMIISIONINE KOMMEPUYECKYIO 4
JESITENIBHOCTh CEJIbCKOXO03SIMCTBEHHBIX OpraHu3aluil

[Togpaznen 2.4. JIoKyMEHTHpPOBAaHHE TPOIECCOB IBMIKEHUS

1 1 6
KaJ[pOB
Pa3znen 3. TexHosornu BeACHHS JTOKYMEHTOOOOPOTa W JIEIO- 4 4 v
MIPOU3BOJICTBA
[Tompaznen 3.1. [lopsiaok ABUKEHHUS JOKYMEHTOB B OpraHH3a- 9 2 9
IIUU VX PETUCTPAIls ¥ KOHTPOIb UCTIOTHEHHUS
ITonpaznen 3.1. Cuctemarusanysi JOKYMEHTOB M UX XpaHEHHE 1 1 2
[Tonpaznen 3.3. KonduneHmanbHOE AETOMPOU3BOICTBO 1 1 3

Bcero 14 14 35
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4.2.2.3a04ynas opma o0yueHunst

KonrakrtHas pabora
Pa3nensl, mogpasaesnsl JuCUUIUIMHbBL CP
nekiyu | JI3 I13
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HOpMaTuBHas 0aza B o0ia- 1 1 12
CTH U JCJIONPOU3BOJICTBA
[Togpaznen 1.1. OcHOBHbIE CTaHAAPTHI U MpPaBUJIA CO3JIAHUS 05 05 5
JIOKYMEHTOB U BEJICHUS JEJIOMPON3BO/ICTBA ' ’
[Toapaznen 1.2. Cucremaru3anus U yHH(PUKAIMSA JTOKYMEHTa-
05 05 6
muu Ha ocHoBe 'OCT.
Pa3nen 2. OdopmieHne opraHU3alMOHHO-PACTOPSTUTEIBHBIX
JIOKYMEHTOB Ha OCHOBE aKTyaJbHOH HOpMaTHBHOH mAokymeH- | 0,5 0,5 28
Taluu
[Mompaznen 2.1. IlpaBuna odopMieHUST OpPTraHU3AIMOHHO- 8
pacrnopsiANTEIbHBIX TOKYMEHTOB U UX NpuMeHeHue B mnpodec- | 0,5 0,5
CHOHAIILHOM chepe
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI - - 6
[Tompaznen 2.3. JIOKyMEHTHUpOBaHHE MPOIECCOB JIBUXKEHUS ) i 6
KaJIpOB
[Mompaznen 2.4. JIokyMeHTBbI, OQOPMIISIOIINE KOMMEPUYECKYIO ) i 8
JIeSATEITLHOCTh
Pa3nen 3. Beaenue nenonpous3BoacTBa 05 05 17
[Toapaznen 3.1. Ilopsinok OBUKEHUS JOKYMEHTOB B OpraHU3a- 05 05 6
I[UU X PETUCTPAIls ¥ KOHTPOIb UCTIOTHEHHUS ' ’
[Tonpaznen 3.1. Cucremarusanusi JOKYMEHTOB U UX XpaHEHHE - - 6
[Tonpaznen 3.3. KonduneHuanbHOe AETOMPOU3BOICTBO - - /
Bcero 2 2 59

4.3. IlepeyeHb TeM U y4eOHO-MeTOAMYECKOT0 0OecedeH s 1151 CAMOCTOSITEJIbHOI padoThl

00y4arIMuXCcs
O0BeM, u
Ne Tema camocTosI-
. Y4ebHo-MeToguIecKoe oOecieueHne (dopma oOyueHHS
n/n TENBHOM paboTHI
O4YHas 3a04Hasd
Hoapa3nen 1.1. OcHOBHBIE CTaHIAPTHI M IpaBUja CO3JaHUS JTOKYMEHTOB H 4 6
BEJIEHMsI JEIONPONU3BOCTBA
AcanmueB A. M. OCHOBBI J€TONPONU3BOJICTBA [3TEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Poccuiickuil skoHOMHYECKUil yHUBEpCcHUTET UM. ['.B.
Ocuomse. | liesanons- Motas: 000 claynoszaromcni e
-M», - c. HaHUYM :
CTaHJapPThl U . .
Hap http://znanium.com/catalog/document?id=374319
1 | mpaBuna co- . . 4 6
BbrikoBa T. A. Jlenonpou3BOACTBO [3JIEKTPOHHBIN pecypc]:
3HaHMA NOKY- Vuebnuk / T. A. Beikosa, JI. M. BstnoBa; Poccuiickuii 3K0-
MCHTOB. HoMuueckuii yauepcuteT uM. I'.B. Tlnexanosa - Mocksa:
00O «Hayuno-uznarensckuii ieatp MHOPA-M»y, 2021 -
393 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687
IMoapaszaen 1.2. Cucremarnsanusi 1 yHUDUKALMS TOKYMEHTAIIMM Ha OCHOBE 4 6



http://znanium.com/catalog/document?id=374319
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I'OCT.

O6mue Tpebdo-
BaHHs K JIOKY-
MCHTaM B CO-

OTBETCTBHH C
I'OCTamu wu
bopmyisip-
obOpazery  Jo-
KyMCHTA.

AcamueB A. M. OCHOBBI JIeJIOTPON3BOACTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Pocculickuil skoHOMHYECKUI yHUBEpcUTET UM. 1'.B.
[InexanoBa - MockBa: OOO «Hay4uHO-M31aTenBCKAN TIEHTP
NH®PA-M», 2021 - 146 c. [OU] [ObC 3nanuym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. [Jlemonpon3BoacTBO [31€KTPOHHEIN pecypc:
VYuyebnuk / T. A. brikosa, JI. M. Bsanosa; Poccuiickuii 3Ko0-
Homudeckuil yHusepcurer uM. I'.B. IInexanosa - Mocksa:
000 «Hayuno-m3marensckuii ieHTp UHOPA-M», 2021 -
393 c. [OU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

Hoapa3nen 2.1. IlpaBmwia ohopmiIeHHs] OPraHU3aAIMOHHO-PACIIOPSAUTEIIBHBIX
JIOKYMEHTOB M MX IIPUMEHEHHUE B C(epe YIPaBICHUS CEIIbCKOXO3SICTBEHHBIM

NPOU3BOACTBOM
AcammneB A. M. OCHOBHI JA€TOTPOU3BOICTBA [ITEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, 1. U. Mupo-
ITpaBuna HOBa; Poccuiickuil skoHOMHYECKUI yHUBEpcHUTET UM. ['.B.
o(opmiIEHus [InexanoBa - Mockpa: OO0 «HayuyHOo-U31aTEIbCKUI LIEHTP
OpraHH3aIH- I/IHCDPA—M», 2021 - 146 c. [DU] [3_BC 3nannmym] URL:
3 | onmo- http://znanium.com/catalog/document?id=374319
beikoBa T. A. [lenonpou3BoacTBO [31€KTPOHHBIN pecypc:
paciopsim- VYuyebnuk / T. A. brikoBa, JI. M. Bsnosa; Poccuiickuii 3xo-
TCIBHBIX 110~ | yomuuecknii ynusepcuter um. I'.B. Ilnexanosa - Mocksa:
KyMEHTOB 00O «Hayuno-u3natensckuii iearp MHOPA-M»y, 2021 -
393 c. [OU] [OBC 3HaHuyM] URL:
http://znanium.com/catalog/document?id=371687
IMoapasaen 2.2. OdhopmieHue 1e10BOM NepEenucKu
AcanueB A. M. OCHOBBI JI€J10TIPOU3BOACTBA [AIEKTPOHHBIM
pecypc]: YueOHoe mocodbue / A. M. Acanues, 1. . Mupo-
dopmysp HOBa; Poccuiickuil "KOHOMHUYECKHUI YHUBEPCUTET HM. I'.B.
mHMChbMa:  peK- [InexanoBa - Mockaa: OO0 «HayuyHo-U31aTENbCKUI LIEHTP
S — I/IHCDPA—M», 2021 - 146 c. [OU] [S_BC 3nanuym| URL:
4 http://znanium.com/catalog/document?id=374319
CTPYKTYpa, brikoBa T. A. Jlemonpou3BOACTBO [AJIEKTPOHHEIN pecypc]:
HpaBuia 1O~ | yyeguuk / T. A. brixora, JI. M. BsanoBa; Poccuiickuii 3K0-
CTPOCHMSL TCK- | yompueckuit ynusepcuter um. I'.B. Ilnexanosa - Mocksa:
cra. 00O «Hayuno-u3natensckuii iearp MHOPA-M»y, 2021 -
393 C. [QU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687
IMoapa3zaen 2.3. JIokyMeHTHI, OQOPMIISIFOIIINE KOMMEPUYECKYIO JIEATEIHHOCTh

CEIbCKOXO0351CTBEHHBIX OPraHU3alAN

Ilonsatne 1o-
roBopa M €ro
BUJIBL.

AcanmmneB A. M. OCHOBBI J€ONPOU3BOJICTBA [3TIEKTPOHHBIIN
pecypc]: YuebHnoe nocodue / A. M. Acanues, 1. U. Mupo-
HoBa; Poccuiickuii skoHOMUYeckui yHuBepcuteT um. ['.B.
IInexanosa - MockBa: OOO «Hay4yHo-u3naTensckuil HEHTP
NHOPA-M», 2021 - 146 c. [OU] [ObC 3nanmym] URL:
http://znanium.com/catalog/document?id=374319

BbrikoBa T. A. Jlenonpou3BOACTBO [3JIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Beixosa, JI. M. Bsnosa; Poccutickuii 3x0-
Homudeckuii ynusepcurer uM. ['.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii ieatp MHOPA-M»y, 2021 -
393 C. [BU] [BBC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=371687

ITogpasnen 2.4. JIokyMEHTUPOBaHUE NPOLIECCOB ABUKEHUSI KaIpOB



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
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Buger  nmoky-
MEHTOB 1o
JINYHOMY  CO-

CTaBy U IIpa-
BUJIA HX CO-
CTaBJICHUS.

AcanueB A. M. OCHOBBI JeTONPONU3BOJCTBA [3TEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Pocculickuil skoHOMHYECKUI yHUBEpcHUTET UM. ['.B.
[Inexanosa - MockBa: OOO «Hay4yHo-u3naTensckuil HEHTP
NHOPA-M», 2021 - 146 c. [DU] [ObC 3nanmym] URL:
http://znanium.com/catalog/document?id=374319

brikoBa T. A. Jlenonpou3BOJACTBO [3NIEKTPOHHBIN pecypc]:
VYueonuk / T. A. BeikoBa, JI. M. Bsosa; Poccuiickuii axo-
Homuueckuil ynusepcureT uM. ['.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii 1ieatp MHOPA-My, 2021 -
393 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

IMoapasnen 3.1. [lopsanokx OBUXKEHHS JOKYMEHTOB B OpPraHU3allud HUX PETU-
CTpauusi U KOHTPOJIb UCTIOJIHEHUS

AcammneB A. M. OCHOBHI J€TOTPOU3BOJICTBA [ITEKTPOHHBIN
pecypc]: YuebHnoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Poccuiickuil skoHOMMYECKUI yHUBEpcHUTET UM. ['.B.
[InexanoBa - Mockpa: OO0 «HayuyHOo-U31aTEIbCKUI LIEHTP

[onsite  10- | MH®PA-M», 2021 - 146 c. [3U] [IBC 3nanmym] URL:

7 KyMEHT0000- http://znanium.com/catalog/document?id=374319
pota u ero oc- | beikosa T. A. Jlenonpon3BoACTBO [3NEKTPOHHBIN pecypc]:
HOBHBIE »Tanbl | Yueonuk / T. A. beikoBa, JI. M. BsoBa; Poccutickuii sko-
Homuyeckuil ynusepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O «Hayuno-uznarensckuii 1ieatp MHOPA-My, 2021 -
393 c. [OU] [9BC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=371687

IMoapasaen 3.2. CucremaTuzanus JOKYMEHTOB U UX XpaHEHUE

AcanueB A. M. OCHOBBI I€J0TIPOU3BOACTBA [ANEKTPOHHBIM
pecypc]: YuebHoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Poccuiickuili skoHOMHUYECKUIl yHMBEpcHUTET UM. [".B.
O6mme Tpedo- | TInexanosa - Mocksa: 000 «Hay4yHo-M31aTebCKHIA IIEHTP
BaHHUA K CH- | HHOPA-M», 2021 - 146 c. [QU] [ObC 3nanuym]| URL:

g | cTemarusauuu http://znanium.com/catalog/document?id=374319
NOKyMeHTOB U | beikoBa T. A. Jlenonpou3BoACTBO [31EKTPOHHBIN pecypc]:
dopmupoBa- Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuiickuii 5x0-
HUIO JIeIT Homuyeckuii ynusepcurer uM. I'.B. Ilnexanosa - Mocksa:
000 «Hayuno-uznarensckuii neHtp MIHOPA-M», 2021 -
393 C. [QU] [9BC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=371687

Ioapa3zaen 3.3. KoHduaeHmanbHoe AeI0IPOU3BOACTBO

AcanueB A. M. OCHOBBI J€TONPONU3BOJCTBA [3TEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, . . Mupo-
HOBa; Poccuiickuil skoHOMHYECKUil yHUBEpCcHUTET UM. 1'.B.
Cucrema  3a- | [Inexanosa - Mocksa: OO0 «Hay4HO-H3/1aTeNbeKuil LEHTp
WHUTEl MHPOP- | UHDOPA-M», 2021 - 146 c. [DU] [IBC 3uannym] URL:

g | MalMu M KOH- http://znanium.com/catalog/document?id=374319

buaeHIMaTb-
HBIX JJOKYMEH-
TOB

brikoBa T. A. Jlemonpou3BOACTBO [AJIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Brikosa, JI. M. BstnoBa; Poccuiickuii 3K0-
HoMmHueckui yHuBepcureT uM. I'.B. IlnexanoBa - Mocksa:
000 «Hayuno-m3marensckuii nieHrp UHOPA-M», 2021 -
393 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
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5. ®@oHA 0LIEeHOYHBIX CPEACTB AJs NPOBeIeHUs POMEXKYTOUYHOM aTTeCTALMHU U
TeKylero KOHTPoJIs

5.1. DTansl popMUpPOBAHUSI KOMIIETEHIIUI

HNuaukarop pocruxe-
Hoapa3zaen IuCHUNIAHBI Komnerennus HHST KOMITETeHIHII
[Moapaznen 1.1. OcHOBHBIE CTaHAAPTHI U IMpaBUiIA CO- OIK-2 32
371aHMsI JOKYMEHTOB U BEJICHUSI IEIONPOU3BO/ICTBA
[Mogpaznmen 1.2. Cucremaruzauus W YHU(DHUKAIHS OIIK-2
32
nokymeHTanuu Ha ocHoBe ['OCT.
OI1K-2 32
I1K-4 34
[Tonpaznen 2.1. IIpaBuna odopmieHUs: OpraHu3aiu- OITK-2 %)
OHHO-PACIIOPSTUTEIIBHBIX TOKYMEHTOB U WX TpUMe- K- 7
HEHHe B podeccCuoHaNbHOU cepe OIIK-2 —
I1K-4 H4
OIIK-2 32
[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPENUCKH OIlK-2 Y2
OIIK-2 H2
OIlK-2 32
lospsen 23, o, odopiste 104~ oric 2
prectyio 1 OIIK-2 H2
[Tompaznen 2.4. JIoKyMEHTHpOBaHHE IMPOLIECCOB OIIK-2 32
JIBKCHUS KaIpOB OIIK-2 y2
[Tompaznen 3.1. [lopsanok NBHXKEHUS TOKYMEHTOB B OIIK-2 32
OpTaHM3aIMN WX PETUCTPAIMs] ¥ KOHTPOJb HCIOJI- OIIK-2 V2
HCHHA OI1K-2 H2
it 3.1.C OTIK-2 32
onpaszzen 3.1. CucremaTu3anus TOKYMEHTOB H HUX
XpaHEeHHUe OlIK-2 y2
OIlK-2 H2
- 13 K OIIK-2 32
onpasze 3. Ko EHIMAJIbHOE JIEJIONPOU3-
JIpa3aesn HOUICHINATEHOE  JEIOTPON OLK2 V7
BOJICTBO
OI1K-2 H2

5.2. lllkanbl M KPUTEPHUH OLCHUBAHUSA JOCTH/KEHUSI KOMIIETCHIIUH

5.2.1. llIxkaJanl ONEeHNBAHNSA JOCTHKCHHUS KOMIIeTEeHIIHIi

Bune! onenok OueHKHn

AkaneMuueckas OleHKa 10

. HE 3a4TE€HO 3a4TEHO
2-x OannpHOM miKaie (3a4er)
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5.2.2. Kpurepuu oueHUBAHNSI JOCTHKEHHS KOMIIETEeHIIUI

KpuTepnn OICHKH HA 3a4€Te

OrneHka 5K3aMeHaTOpa, Kpurepun
YPOBEHB

«3auTeHo»,  MOpOoroBbid | OOydYaAOMIMICA TTOKa3aJl 3HAHHUE OCHOBHBIX IOJIOKCHHH y4eOHOM

YpOBEHb JTUCHUILIIMHBI, YMEHHUE MOJYYUTh C MOMOIIBIO MPENoaBatTess mpa-
BWJIBHOE pEUICHUWE KOHKPETHOW NPAKTUYECKON 3alauu M3 vucia
MPETYyCMOTPEHHBIX pabodeil mporpaMMoi, 3HAKOMCTBO C PEKOMEH-
JIOBAHHOM CIIPaBOYHOM

«He3zauteHno», [Ipu otBeTe 00yUaroIErocs BHISIBIIIMCH CYIIECTBEHHBIE MPOOEIIbI B

3HAHUSAX OCHOBHBIX IOJIOKEHUH Y4eOHOH AMCLUIUIMHBI, HEYMEHHE
C IIOMOILBIO MIPENOAABATEINS IOJYYUTh IIPABUIIBHOE PELIEHUE KOH-
KPETHOH MpaKTUYECKON 3aJa4M U3 YHUCIa IPEIyCMOTPEHHBIX pabo-
yeil nporpaMMoi y4eOHON AUCHIUIIIIMHBI

Kpurepun oneHku TecToB

OneHka, ypoBeHb
NOCTHKEHUS
KOMIIETEHIINI

Onucanue KkpuTepren

OTIMYHO, BEICOKHI

ConepxaHne MPaBUIBHBIX OTBETOB B TeCTe HE MeHee 86%

Xopoio, NpOJABUHYTHIN

ConepxaHre MPaBUIBHBIX OTBETOB B TeCTe HE MeHee 71%

Y 10BIIETBOPUTEIBHO,
IIOPOTOBBIN

Conepx(aHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC HC MCHEC 51%

HeynosnersopurensHo,
KOMIIETEHIIMS HE OCBOEHA

ConepxcaHI/Ie IMpaBUIIbHBIX OTBETOB B TECTC MCHEC 51%

KpuTtepun oieHKH YCTHOrO onpoca

OneHka, ypoBeHb
JOCTHKEHHUSI KOMIIETEHIU I

Onucanue KpUTEpUEB

3adTeHo, BEICOKHUI

CTyneHT NeMOHCTPUPYET yBEpEHHOE 3HaHWE MaTepHala, YeTKO BBIPAKAeT
CBOIO TOYY 3PEHUS [0 pacCMaTpUBacMOMY BOIPOCY, IPUBOJIS COOTBETCTBY-
FOIUE PUMEPBI

3a4TeHo, IPOJABUHYTHIN

CTyIeHT AeMOHCTPUPYET yBEPEHHOE 3HAHHE MaTepHaja, HO JAOIYCKAeT OT-
JIeTbHBIE TTOTPEIIHOCTH B OTBETE

3auTeHO, TOPOTOBBIi

CTyneHT JAeMOHCTPUPYET CyIIeCTBEHHBbIE NPOOEThl B 3HAHUAX MaTepHana,
JTOTTyCKaeT OIMTMOKH B OTBETAX

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTyneHT IeMOHCTPUPYET He3HAHWE MaTepHana, JOMyCcKaeT Ipyoble OMIMOKH
B OTBETaxX
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Kpurepun onieHkH pelieHus 3aga4

Orenka, ypoBeHb
JOCTIDKEHHS KOMIIETCHITUH

Ornrcanne KpuTepueB

3a4TeHo, BEICOKHH

CTYI[eHT YBEPCHHO 3HACT METOJUKY U AJTOPUTM PCHICHUA 3aJavd, HEC JO-
IIyCKaeT OIIMOOK IIpu €€ BBIIIOJTHCHHU.

3auTeHo, IPOABUHYTHIN

CTyJeHT B [IEeJIOM 3HAeT METOJIUKY W alrOPUTM PEIICHHUS 33]]auu, He JIOIyC-
KaeT TPyOBIX OIIMOOK MPH €€ BHITTOTHEHUH.

3auTeHo, TOPOTOBBIi

CTyneHT B [eJIOM 3HAeT METOANKY U aTOPUTM PEIIeHUS 3a/1a4H, JOITyCKAeT
OIMOOK TIPY €€ BBINIOJHEHUU, HO CIIOCOOCH HUCIPABUTh WX TPU MOMOIIH
TIPETNOIaBaTEIs.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT HC 3HACT METOAUKY U aJITOPUTM PCUICHUA 3aaa4u, JOIYCKAcCT Irpy-
Okl OIIMOKU IIpU €€ BLIIIOJIHCHNUU, HE crocobeH HCIIPAaBUTH UX IIPHU IOMOIIHN
MpernogaBaTciis.

5.3. MaTepuaJbl 1J151 OLEHKH JIOCTHKEeHUsI KOMIeTeHIUit

5.3.1. OueHo4YHbIe MaTEPUAJIbI IPOMEKYTOYHOM ATTEeCTALIUN

5.3.1.1. Bonpocel K 3K3aMeHYy
He npenycmotpeH.

5.3.1.2. 3aga4u K 3K3aMeHy
He npexycMoTpeHsI.

5.3.1.3. Bonipochl K 3a4eTy ¢ OLIEHKOMH
He npenycmotpeH.

5.3.1.4. Bonpochl K 3a4eTy

Komme-

Ne Coaepxanue — NIAK

1 UYro Takoe neI0NpOU3BOACTBO U KaK OHO MOXKET ObITh OPTaHNU30Ba- OIIK-2 32
HO Ha NMPeANpUITUu?

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B yIpaBJIe€HUYECKON Aesl- OIIK-2 32
TEIBHOCTHU?

3 Uro Takoe yHHM(pHUKALUSA U CTaHJAPTU3ALNS YIPABIEHYECKUX JOKY- OIIK-2 32
MEHTOB?
Kaxue BubI TOKYMEHTOB CYIIECTBYIOT? OIlIK-2 32
UYro Takoe GIaHK JOKYMEHTA M B YEM COCTOUT €ro 3HaYeHUE MpU OIIK-2 32
0(OpMIIEHUN TOKYMEHTOB?

6 Kakne ocobeHHOCTH XapaKTepHBI /Ui 00111ero 6jJaHka U 6JaHKa OIIK-2 32
JUIS TUCEM?

7 | Kak opopmisercst YcTaB npennpustus? I1K-4 34

8 | KakoBbl 0co6eHHOCTH 0(hOpMIIEHUS IITATHOTO paclucaHus? I1K-4 34

9 KaxoBbl o011ue npaBusia 0popMIIeHHS pacoOpsAUTEIbHBIX JT0KY- [1K-4 34
MEHTOB: IOCTAHOBJICHUS, PEILICHUsI, PACTIOPSKEHUS U ITpHKa3a?

10 | Kakum oO6pazom odopmiisieTcst PUKas3 0 OCHOBHOH JAESTETHHOCTH? I1K-4 34

11 | Yo Takoe mpoTOKOJ M JUIsl 4ero oH odopmisiercs? I1K-4 34

12 B ueM 0coOE€HHOCTH COCTABJICHHS TIOJHOM M KPaTKO# (OpMBI TIPO- OIIK-2 32
TOKOJIa?

13 | Kakue 10KyMEHTBI OTHOCSTCS K JOKyMEHTAI|H 110 INYHOMY COCTaBY? OIIK-2 32

14 | Yo coboii mpeacTaBiseT TPYJOBOI TOTOBOP U KaKUE CBEJCHHS OH OIIK-2 32
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COACPIKUT?

15 KTo noanuceiBaeT Tpy10BOi JOrOBOP, B CKOJBKUX dK3EMILIAPax OH OIIK-2 32
oopmisieTcs ¥ 1€ OHU XpaHsTCs

16 | Kakue neiictBus oOpMIISIOT IPUKA3aMH 110 JIMYHOMY COCTaBY? OIIK-2 32

17 | B 1yem ocobeHHOCTH OGhOPMIICHHSI PUKA30B 110 JIMYHOMY COCTaBY? OIIK-2 32

18 Kakwue cBeeHus 3aHOCSATCS B TPYIOBYIO KHHXKKY U KaK 0popmIis- OIIK-2 32
I0TCS 3aIIMCH B HE?

19 B kakux cimydasx u kakum o0pa3om oopmirsiercst 1yOauKar Tpy- OIIK-2 32
JIOBOU KHMKKH?

20 | Kakum 00pa3om BHOCSTCSI U3MEHEHHUSI B 3aITMCH B TPYJIOBOM KHIDKKE? OIIK-2 32

21 Korna Beinaercst pabOTHUKY Ha pyKH TPYAOBas KHMXKKa U I/I€ Xpa- OIIK-2 32
HST HEBOCTPEOOBAHHbIE TPYAOBbIE KHUKKH?

22 | Kak odopmisiercs aBToonorpadus? OIIK-2 32

23 | Kak odopmiisroTcst pacnucka v JOBEpEHHOCThH? OI1K-2 32

24 | Kakoii mopsok GopMupoBaHHs U BEICHUS JIMIHOTO Jiesia? OIIK-2 32

25 | Uro co0oii mpeacTaBusieT Ciayx)ebHOoe MIUChbMO? OIIK-2 32

26 | B 4yem cocTosT 0COOEHHOCTH Pa3IMYHBIX BHOB CITy>KeOHOTo rmiucbMa? OIIK-2 32

7 Kakue cnoBa obecrieunBaroT ycrex B 1€JI0BOM NEPENNUCKE U B YEM OIIK-2 32
COCTOUT OCOOCHHOCTh COCTaBJIEHUS TEKCTA MHChMa?

28 Kakyto ¢popmy oOparienus u mouemy cieayeT NPUMEHSTh H KaKu- OIIK-2 32
MU (ppazaMu 0OBIYHO 3aKaHYUBAIOT UCHMO?

29 [lepeuncanre qOKYMEHTHI, OopMIIsIonIne npeanpuHuMaTensekyo | OIIK-2 32
JeSITeNbHOCTb.

30 | Bugsl u npaBuiia ohoOpMIIEHHUS TOTOBOPA. OIIK-2 32

31 | TlonsTue u npaBuiIa COCTABICHUS TPETEH3UOHHBIX TOKYMEHTOB. OIIK-2 32

32 | Kakum 00pazom ohopMIISIFOTCS TOKIIAIHBIE 3aITHCKH? OIIK-2 32

33 | YTo mOHMMAIOT MO/ JOKYMEHTOOOOPOTOM MPEATIPHUSITHS? OIIK-2 32

34 | Kak mpoBojsT 00pabOTKy MOCTYNHMBIIUX JOKYMEHTORB? OIIK-2 32

35 | KakoBsl mpaBuia 00pabOTKH OTIIPABIIIEMBIX TOKYMEHTOB? OIIK-2 32

36 UYro Takoe peructpaims JOKYMEHTOB U KaKOBa €€ poJib B JE€JIONPO- OIIK-2 32
U3BOJCTBE?

37 | Kakue CyIiecTBYIOT THUIBl PErHCTPALMOHHBIX YYE€THBIX (popm? OIIK-2 32

38 Kaxkne 3amaum pemaroTcst npu MOMOIIM CUCTEMBI KOHTPOJISI HCIIOJI- OIIK-2 32
HEHMsI JOKYMEHTOB?

39 Kak nokymeHT Gepercs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET OIIK-2 32
OBITh CHST C Hero?

40 | Yro Takoe Aes0 U KakuM 00pa3zoM oHO Gopmupyetcs? OIIK-2 32

41 | Kakue kpurepun (OpMUPOBAHHUS JeTia BBl 3HaeTe? OIIK-2 32

42 | Yrto Takoe HOMEHKJaTypa jaen? OIIK-2 32

43 KakoBbI npaBuiia XxpaHeHUs1 JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- OIIK-2 32
NeaeHnsIx?

44 | Yto Takoe apXxMB U KaKUE BUJIbl apXUBOB CYIIECTBYIOT? OIIK-2 32

45 | Kakue (yHKIMU BO3JIaraloTcsi Ha apXuB? OIIK-2 32

46 | Kakas nocienoBaTenbHOCTh OOPMIIEHHS JIeJT K cJlaue B apXHB? OIIK-2 32

47 | Kak mpoBOAMTCS SKCIIEPTH3a [IEHHOCTH IOKYMEHTOB? OIIK-2 32

48 KakoBbI 0COOEHHOCTH MOJHOTO 0(OPMIICHHS JIEJT ISl apXUBHOTO OIIK-2 32
XpaHeHus1?

49 | Kak cocTaBisIOT onucu jen? OIIK-2 32

50 | TexHOMOTHSA 3aIIMTH JOKYMEHTHOU MH(POPMAIIHUH. OIIK-2 32
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5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB (padoT)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl k 3a1umMTe KYpcoBOii padoThbl
He npenycMoTpeHsl.

5.3.2. OneHO4YHBIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonipocsbl TeCcTOB

Ne Conepxanue Kowmne- NAK
TeHIHs
Jlenonpou3BoJICTBO - ATO: OIIK-2 32
a) Otpacnp AesTeNbHOCTH, 0OecneyrBaroas J0KyMEHTUPOBa-
HUE ¥ OPTaHU3AIHI0 pabOTHI ¢ OQUIUATBLHBIMUA JJOKYMEHTAMHU.
1 | 6) Bun gesarenbHOCTH, CBA3aHHBIA ¢ opopmicHHEM O(HIATb-
HBIX IOKYMEHTOB B cOOTBeTCTBUH ¢ TpeOoBanusimu ['OCToB.
B) JledaTenbHOCTDh, CBA3aHHAS C PETHCTpAlMEi, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEHHEeM O()UIIMaTbHBIX JOKYMEHTOB.
Kakas cucrema nemonpousBoacTBa Hanbosiee 3P heKTuBHA IS OIIK-2 32
MEJIKUX NpeAnpUsITHI?
2 | a) llenTpanuzoBaHHas
0) [euentpann3oBaHnHas
B) CmemanHas
Kakoe moHsiTHe cOOTBETCTBYeT cienytomemy ompeneneHuro: |  OIIK-2 32
"ycTaHOBJIEHUE €IMHO00pa3usi cocTtaBa U (GopM yIpaBleHYe-
CKHX JIOKYMEHTOB, CO3J]aBa€MbBIX IPU PEHICHUU OTHOTHITHBIX
3 | YUpaBieHuecKnx ¢bysxuin"?
a) Yaudukamus
0) CrangapTuzanus
B) ABTOMAaTH3aIHs
r) [lenTpanuzamnus
HecpouHbiMH Ha3BIBaIOT TOKYMEHTHI, KOTOPBIE: OIIK-2 32
a) He TpeOytoT OBICTPOro HCHIOTHEHUS
4 | 6) He uMeroT CpOKOB UCTIOTHECHHUS
B) MoXHO nepenaTrh UCHOJHUTENAM 0€3 pacCMOTPEHHs PYKO-
BOJIMTEIIEM
YUTo M3 NEepEeuuCICHHOIO0 HUXKE HE OTHOCHUTCS K BHJAAM JOKY- OIIK-2 32
MEHTOB, KJIacCH(PUIIMPYyEMBIM TIO CPOKAM XpaHCHHUS?
5 a) [TocTOSHHOTO XpaHEHUs
0) JlonrocpouHoro XxpaHeHus
B) CpeiHECpOUHOTO XpaHEHHS
r) KpatkocpouHoro xpaHeHus
Kakoii popmar 6ymaru umeet pasmepsl 148 x 210 mm. ? OIIK-2 32
a)A4
6 |[6)AS
B) A3
r) Al
Kakoe mnoHsTHE XapakTepHu3yeT CIEeayrllee OIpeelieHue: OIlK-2 32
"CTaHapTHBIM TUCT OymMaru ¢ pPeKBU3UTAMH, UAECHTUDHUITUPY-
7 | romuMu aBTOpa 0QUIIMATFHOTO MTUCHEMEHHOTO TOKyMeHTa"?

a) [lognuHHUK JOKYMEHTa
0) Konust moxymeHTta
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B) bnank moxymenra
r) lyOnukaT 1oKymMeHTa

Kakoi#t peKBU3UT UCTIOJIB3YIOT TOJIBKO B MUChbMaxX?

a) Anpecar

0) Cchulka Ha JaTy WM PETHCTPAIMOHHBIA HOMEp BXOJSIIETO
JIOKYMEHTa

B) OTMeTKa 0 MOCTYIUICHUH JIOKYMEHTA B OPTraHU3aIUI0

r) OTMETKa 0 HAJIM4YMK IPHII0KEHUI

OIIK-2

32

YTo u3 mepeyrcICHHOTO HUKE HE BXOJAUT B COCTaB PEKBU3UTA
CIpaBOYHbBIC JaHHBIE 00 opraHu3anuu'?

a) [TouToBsIit agpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B 6aHke

OIIK-2

32

10

Kakoii peKkBU3UT HUKOTJ]a HE UCIIOJIb3YETCS B HUChMax?
a) OMOJieMa OpraHu3aly UiIu TOBAPHBINA 3HAK

0) Pesomrorus

B) HanmeHnoBaHue BHU1a TOKyMEHTA

r) PeructpannonHsii HOMEp JOKYMEHTa

OIIK-2

32

11

Kakue 13 nepeuncieHHbIX HUXKE MTOACUCTEM JTIOKYMEHTALMHU HE
ABJIAIOTCSL COCTaBHOW 4YacTbl0 CHCTEMbl OPraHU3alMOHHO-
pacnopsiauTeNbHbIX JokyMeHToB (OP/I) ?

a) OpraHu3alOHHbIE TOKYMEHTHI

0) PacniopsinurenbHble JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTbI

OIIK-2

32

12

Kakoii U3 mepedynclieHHbIX JOKYMEHTOB YCTaHABJIMBAET TOPSI-
J0K 00pa3oBaHUs, CTPYKTYPY, QYHKIIMH, 00s13aHHOCTU U Opra-
HU3AIHIO0 pabOTHl CTPYKTYPHBIX TOPAa3AeICHUN TPEITPHUSTHS?
a) Ycras

0) I[lonoxenne

B) UHCTpyKIIMS

r) [IpaBuiia BHyTpEHHET0 pacnopsaka

OIIK-2

32

13

Ha kakue u3 mepedyMcieHHBIX JTOKYMEHTOB HE CTaBUTCS TpuQ
YTBEPKACHUS?

a) llIratHoe pacnucanue

0) YcraB

B) YKka3aHue

r) [IpaBuiia

OIIK-2

32

14

Kakoii u3 nepeyncieHHbIX HIKE TOKYMEHTOB U3/1al0T BBICIINE
U ICHTPAIbHBIE OPTaHBI KOJUIETHALHOTO YIPABJICHHS B IEISIX
paspeiieHuss Hanbosiee BaXKHBIX 3a/ay, CTOSIIUX Iepesx JaH-
HBIMH OpraHamu?

a) [ToctanoBnenue

6) Pacniopsxenue

B) YKka3aHue

r) [Ipukas

OIIK-2

32

15

Kakoe kir04eBOE CIIOBO HCIIOIB3YETCS B TEKCTE pacIopsike-
HUs?

a) [locranoBsier

0) [Ipuka3zbiBaro

OIIK-2

32
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B) Pacmopsikarock
r) O6s1361BaIO

16

UTo U3 MepevyrciIeHHOro He YKa3bIBaeTCs B MEPBOM YacTHU TEK-
cTa IpoToKoa?

a) daMunus, UMs, OTUECTBO IpejAcenaresis U CeKperaps co-
OpaHus

0) Jlara cobpanus

B) CBenieHusl 0 IPUCYTCTBYIOIINX

r) [ToBecTka nHs

I1K-4

34

17

Ckonbko yacTeil OyZeT B TeKCTE aKTa, COCTABICHHOM 10 UTOTaM
PEBU3HH, BBISIBUBLICH PsAJl HAPYIICHUA?

a) Onna

0) [Be

B) Uetnipe

r) Tpu

I1K-4

34

18

. KTo moanuceiBaer akt?

a) PykoBoaurens npeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4ieHBl KOMUCCHH

OIIK-2

32

19

Ha xakue nmuceMa cTaBUTCS 1e4yaTh?
a) ConpoBOUTEIBHBIC THUCHMA

0) lupexkTUBHBIC THCbMA

B) ['apanTuiinble nucbma

r) PexiiamMuble nucbMa

OIIK-2

32

20

Kakoii peKkBU3UT B MTUChMaX K HHOCTPAHHBIM TapTHEPAM B COOT-
BercTBUU ¢ ISO He sBnsieTcs 00s3aTenbHBIM?

a) BecrynutenbHoe obparienue

0) 3aroI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIOKEHHE

r) 3aKIrounTenabHas GopMysa BEKIUBOCTH

OIIK-2

32

21

CKOJIBKO JIET XpaHATCS MPUKA3BI IO TUIHOMY COCTaBY?
a) 10 ner
0) 25 net
B) 50 net
r) 75 ner

OIIK-2

32

22

B kakom ciyuae Tpy1oBOM JOrOBOp XpaHUTCs 75 net?

a) Ecniu oTCyTCTBYIOT NPUKAa3bl MO JUYHOMY COCTABY

6) Ecau noroBop cpouHsbIit

B) Eciu nocne yBonbHeHus1 pabOTHUK He 3a0pat TPYAOBYIO KHIDKKY

OIIK-2

32

23

Kakue 13 nepeuncieHHbIX HUXKE CBEIEHUN HE 3aHOCST B TPYAO-
BYIO KHUXKKY?

a) ®amMuiusl, UMs U OTYECTBO PabOTHHKA

6) lata poxaenus paboTHUKa

B) CBeneHus 0 mpreMe U yBOJIbHEHUH pabOTHUKA

r) BeIroBopbl, 00bsIBI€HHBIE PAOOTHUKY

OIIK-2

32

24

B xakoM ciydae nmpu BHECEHMHM U3MEHEHHI B 3aIlMCH B TPYIOBOU
KHMJKKE CTapasl 3allMch 3a4epKUBAETCs OJJHOM 4EepTOM, IMocie de-
r'o JIEJaeTCsl HOBas 3aIllCh?

a) Ecnu 3anuch caenana HEMpaBUIIbHO

0) Ecim u3menunuck cBeneHus o6 oOpa3oBaHuH, Mpodeccuu,
CHEIMAIBHOCTH

OIIK-2

32
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B) Ecnn m3MeHunmich ankeTHO-Onorpaduueckue TaHHbIe
r) Ecnu yBonbHEHME WM TIepeBOa pabOTHHKA MPU3HAHBI HE3a-
KOHHBIMU

25

Korna paboTHHKY BBIAAETCS HA PYKU TPYI0OBast KHUKKA?
a) B nenp yBosbHeHHS

0) 3a 11Be Henenu 0 YBOJIbHEHUS

B) 3a JICHb JI0 yBOJIbHECHHS

r) Ha cnegyrommii 1eHb nocsiae yBOJIbHEHUS

OIIK-2

32

26

UTo HYXHO Jenarh, €ClIU IMOCJie YBOJbHEHHUS paOOTHUK HE 3a-
OpaJt TpyIOBYIO KHUXKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY IO IOYTE HA IOMAIIHUN aapec
paboTHuKa

0) OrtnpaButrh pabOTHHUKY YBEIOMJICHHE O HEOOXOJIUMOCTH
SIBUTBHCSA 34 TPYIOBOM KHMXKKOU

B) XpaHUTh TPYIOBYIO KHIKKY B OT/eJIe KaapoB 2 roja, a 3aTeM
B apxuse 50 jer

OIIK-2

32

27

B kakoM u3 nepeyrclieHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bl-
BAIOTCS CBEJICHMS 00 OTHOIICHHH K BOMHCKOW 00sS3aHHOCTH?

a) B aBrobuorpadpuun

0) B 3zasBiienun

B) B pe3toMe o TpyI0BO# A€SITENbHOCTH

r) B noBepennoctu

OIIK-2

32

28

JInsi KakuX BHJIOB FOPUIMYECKHUX JIUI] B KaUECTBE YUPEIUTEIIb-
HBIX JOKYMEHTOB HEOOXOIMM yCTaB U yUPEIUTEIBHBIN T0TOBOP?
a) AKIIMOHEPHOE OOIIECTBO

0) OOIIECTBO C OTPAHUYEHHOW OTBETCTBEHHOCTHIO

B) Kooneparus

r) [losiHOE TOBapHIIECTBO

OIIK-2

32

29

Kakoit Bua rpuda orpanndeHuit JocTyna He MCIOJIb3YeTCs JUIs
JTOKYMEHTOB, COJIEpKAIIUX KOMMEPUYECKYIO TalHy?

a) KonpunennuansHo

0) Kommepueckas TaitHa

B) CoBepILIEHHO CEKPETHO

r) CTporo KOH(pUIEHIIMAIBHO

OIIK-2

32

30

Kakue 13 nepeuncieHHbIX HUXKE CBEIEHUIM He MOTYT COCTaBJIATh
KOMMEPYECKYIO TaliHYy?

a) CBeJleHNs O CYLTHOCTH U300peTeHni

6) OTueThl 0 GUHAHCOBOM AEATETBHOCTU (PUPMBI

B) JIokyMeHTHI 00 yriiaTe HalIoroB

r) JIoTOBOPHI KYIIITH-TTPOIAKH

OIIK-2

32

31

. Kakue nucema B mporecce 3KCIEAMIMOHHON 00paOOTKH He
BCKPBIBAIOTCS, a IIEPEAAIOTCS a/ipecaTy B 3alle4aTaHHOM BHJIE?

a) AZlpecoBaHHbIE PYKOBOAMTEINIO MPEIIPUATUS

6) [Tucema c momeTKoi "nuuHO"

B) AlpecOoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY ITOAPA3IEIECHUIO
r) [I1cbma 3akOHOIATENBbHBIX M UCTIOJIHUTEIBHBIX OPraHOB roCy-
JAPCTBEHHOM BJIACTH

OIIK-2

32

32

Hcnonp3oBaHue KakoW perucTpalmoHHON (OpMBbI HE PEKOMEH-
JyeTcsl ISl KPYIHBIX IO pasMepy MpeAnpHUsITHI?

a) PeructpaninOHHO-KOHTPOJIbHBIE KAPTOUKHU

0) [lepcoHaTbHBIN KOMITBIOTEP

B) PerucrpanyioHHble )KypHaJIbl

OIIK-2

32
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33

Kakwne n3 nepeurcieHHbIX HUXKE MPU3HAKOB HE UCTIOIb3YIOT MPU
dbopmupoBanuu aen?

a) HomuHabHbBIN

6) IIpeameTHO-BONIPOCHBIH

B) CTpYKTYpHBIH

r) XpOHOJIOTMYECKUH

OIIK-2

32

34

Kakass HOMeHKaTypa Jel sIBJISeTCS HOPMATHBHBIM JOKYMEHTOM
U JIOJDKHA 00s13aTeIbHO MCIOJIB30BATHCS MPH OINPECIICHUH T1e-
peuHs JieN, 3aBOIUMBIX Ha IPEANPUSTHH?

a) TunoBast HOMEHKIaTypa Jaei

0) [IpumepHast HOMEHKJIaTypa Jel

B) HoMmeHkaTypa nen npeanpustus

OIIK-2

32

35

Kakoe MakcuMaiibHOE KOJIMYECTBO JIUCTOB MOXKET OBITh B Jieiie?
a) 200
0)250
B) 300
r) 350

OIIK-2

32

36

Kakoil u3 mepedncieHHBIX 3arojIOBKOB JI€J COCTaBIIEH Hempa-
BWJIBHO?

a) [Ipukasel qupexTopa OpraHU3alMH MO JTUYHOMY COCTaBY 3a
2008 rox

6) TpynoBsie noroBopa ¢ padotaukamu 3a 2008 ros

B) CripaBouHbIE MaTE€pHAIIbI

r) [lepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIUIAThl CYETOB Opra-
HU3AIUU

OIIK-2

32

37

UTo u3 MepeurcieHHOro He OTHOCHTCS K JTamaM Ipoliecca
oopmieHus aen Uit epeadd ux B apXuB?

a) Hymeparus nuctoB aena

6) CocraBieHne BHYTPEHHEH ONMCH JOKYMEHTOB Jeia

B) Odopmienne 00I0KKH Jena

r) OdopmiieHre HOMEHKJIATYphI el

OIIK-2

32

38

Kakoe moHsiTHE COOTBETCTBYET OIMpPEACIICHUIO: ""CHCTEMAaTH3UPO-
BaHHBII MepeueHb 3aBOJUMbIX B OPraHU3aIlMK JIe]l C yKa3aHUEeM
CPOKOB UX XpaHEHus"?

a) Onucek Aen As nepesayu ux B apXuB

0) Homenkumarypa nen

B) AKT 9KCIEPTHU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHss onuch TOKYMEHTOB Jena

OIIK-2

32

39

COBOKYMHOCTb JJOKYMEHTOB, COJAEpKaIX HHPOpPMAIUIO O (ax-
TUYECKOM TIOJIOKEHUH JIeTI, CIYKAIX OCHOBAHWEM JUIS TIPHHS-
THUS pelIeHUH, U3JaHUs PACTIOPSAUTENBHBIX TOKYMEHTOB — 3TO
a) pacmopsANTENbHBIC JOKYMEHTBI

0) opraHu3aOHHbIE TOKYMEHTHI

B) OTYETHBIE JIOKYMEHTBI

r) MH()OPMAIIMOHHO-CIIPABOYHBIE JIOKYMEHTHI

OIIK-2

32

40

Cucrema TOKyMEHTallUH — 3TO

a) COBOKYIHOCTBIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, ITPUMEHSse-
MBIX B OIIpeACTEHHON chepe AeaTenbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JOKYMEHT, COJICPKAINNA TEPBUUHYIO HH(DOPMAITHIO

F) CUCTCMa JOKYMCHTAlWU, CO3JaHHAd IO CAWHBIM IIpaBHJIaM U
TpeOOBaHUSIM

OIIK-2

32
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5.3.2.2. Borpocsl 17151 YCTHOTO ONPoca

Komme-

Ne Copaepxanue — NAK
1 | Yro Takoe Aenonpou3BOACTBO? OIIK-2 32
2 | JlaiiTe onpenenenue MOHITHIO «TOKYMEHTHPOBAHUE) OIIK-2 32
3 | HazoBuTe ocHOBHBIC (DYHKITMU JOKYMEHTA. OIIK-2 32
4 Kakwue obmepoccuiickue KiacCuPpUKaTOPhl HCIIOIB3YIOTCS IPU OIIK-2 32

0(OopMIICHUH OpPraHU3aALHOHHO-PACHOPSAUTENIBHBIX TIOKYMEHTOB?
5 Kakue BUbI TOKYMEHTOB BKJIIOUAET B C€0s1 CUCTEMA OpraHU3alMOH- OIIK-2 32
HO-PaCHOPSIAUTENbHON JOKYMEHTaum?
6 Kakue paznu4aroT crnocoObl TOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT OIIK-2 32
CPEJCTB JOKYMEHTHUPOBAHUS?
7 | YUTo mOHUMAIOT MOJ FOPUINYECKON CHIION JOKYMEHTa OIIK-2 32
8 | Ha3oBuTE OCHOBHBIE PEKBH3UTHI IOKYMEHTOB. OIIK-2 32
9 | Oxapaktepu3syiiTe pacrnoiaoKeHne OCHOBHBIX peKBU3UTOB JokymeHnta | OIIK-2 32

10 KakuM HOpMAaTHBHBIM JOKYMEHTOM peryimupyercss mnpaBmwibHOCTh | OIIK-2 32

oopmiIeHHs TOKYMEHTOB?

11 Yem oOocHOBaHa HEOOXOAMMOCTh TpPUMEHEHHUs enuHod cucremsl | OIIK-2 32

oopmiIeHHs TOKYMEHTOB?

12 | Kakue peKBU3UTHI 00CCIICUNBAIOT IOPHINICCKYIO CHITY TOKYMEHTa? OI1K-2 32
13 | Kakum 00pa3om 1 KeM IpOBOJUTCS YTBEP)KICHNUE JOKYMEHTOB? OIIK-2 32
14 | JInst yero npoBOAUTCS MPOLEAYpa COTJIaCOBaHUS TOKyMEHTa? OIIK-2 32
15 | B yem 3akitovarorcst TpeboBaHMs K YHU(DHUKALIUN TOKYMEHTOB? OIIK-2 32
16 | Kakue TpeboBaHus NpeaABABIAIOTCA K 0DOPMIICHHUIO yCTaBa? I1K-4 34
17 | TlpocraBnsiercs v rpud yTBepkA€HUs Ha yCTaBe OpraHu3aiuu? OIIK-2 32
18 | Yro Takoe mrTaTHOE paclMcaHue OpraHu3aluu? OIIK-2 32
19 | Yro mpencraBustoT co00i TOHKHOCTHBIE HHCTPYKIIUHU? OIIK-2 32
20 | HazoBuTte BUbl pacoOpsIIUTENBHBIX IOKYMEHTOB. OIIK-2 32
21 | HazoBUTE OCHOBHBIE PEKBU3HTHI ITPHUKA3a OIIK-2 32
22 | HazoBute ocHOBHBIE HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTHI OIIK-2 32
23 | OxapakTepu3yiTe HOPsIOK COCTABICHHsSI U OJMMCAHUS TPOTOKOIA I1K-4 34
24 | C xakoil Lelblo COCTaBIAETCS O0OBICHUTENIbHAS 3aITUCKa? OIIK-2 32
25 | Yro mpencTapisieT co00M MPeTeH3MOHHOE MUCHMO? OIIK-2 32
26 | Yto Takoe «JI0TOBOP» M KaKMe BUJIBI JIOTOBOPOB BHI 3HAETE? OIIK-2 32
27 | Ha3oBuTe OCHOBHBIE pa3/ielibl TPYAOBOIO JOrOBOPA. OIIK-2 32
28 | Urto TaKkoe NOHKHOCTHBIE WHCTPYKIIHN? OIIK-2 32
29 | HazoBuTe OCHOBHBIC PEKBH3HUTHI JODKHOCTHBIX HHCTPYKITHA. OIIK-2 32

30 | Kakue cBeeHHs cojiepKaTcs B IMYHON KapTOUKe COTPYAHUKA? OIIK-2 32

31 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI 3asBJICHUS O IpUEMe Ha paboTy. OIIK-2 32

32 | Kakas nuHopmanusi COIep>KUTCs B 3alIUCH B TPYAOBOM KHUKKE? OIIK-2 32

33 | Kakue TOKyMEHTHI BXOJST B COCTAB JIMIHOTO Jielia’? OIIK-2 32

34 | Ha3oBuTe peKBU3UTHI IPUKA30B O MpUéMeE U yBoIbHEeHUH paboTHuka | OIIK-2 32

35 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IOBEPEHHOCTH OIIK-2 32

36 | Kak cocraBisercst aproonorpadus? OIlK-2 32

37 | Ilo xkakuM Npu3HaKaM KJIACCH(PHUIMUPYIOT MHCchMa? OIIK-2 32

38 Kakwne cymecTByIoT TpeOOBaHUS, IPEIbsIBIIIEMbIE K TEKCTY ciyxeb- | OIIK-2 32

HOTro nucbma’?

39 | B yem 0coOeHHOCTH CITYK€OHOTO MHUChMa? OIIK-2 32

40 | Oxapakrepu3syiite 3Tarsl 00pabOTKH MOCTYNUBUIMX JTOKYMEHTOB OIIK-2 32

41 | Jlns yero HeOOXOAMMA U KAK IPOUCXOAUT PETHCTPALHS TOKYMEHTOB? OIIK-2 32
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42

UYTo BOUCHIBAETCS B PErHCTPALMOHHYIO (JOPMY U3 BXOJISLIETO JTOKY-
MEHTa B MPOIIECCE PETUCTPAIIU

OIIK-2

32

43

KTo Bejer xypHaJl perucTpallii BXOAIICH W UCXOASIIEH JOKYMEH-
Tamuu’?

OIIK-2

32

44

Kakue npouenyps! cOCTaBISAIOT TEXHOIOTUIO BEACHUS KOHTPOJIS UC-
IIOJIHEHUS IOKYMEHTOB?

OIIK-2

32

45

Kakue ¢hopmMbl KOHTPOJISI 32 CPOKAMH HCIIOITHEHUS JOKYMEHTOB ITPH-
MEHSIOTCS B JICJIONIPOU3BOJICTBE?

OIIK-2

32

46

Yrto noHnmaeTcs o SKCHCpTHSOﬁ OEHHOCTHU ,Z[OKYMCHTOB?

OIIK-2

32

47

KTo npoBoUT 3KCIEPTU3Y LIEHHOCTH IOKYMEHTOB?

OIIK-2

32

48

Kaxk onpeaessirorcsi CpOKu XpaHeHHs e’

OIIK-2

32

49

I[J'ISI 4€ro HUCIOJIB3YECTCA HOMCHKIIATypa ,Z[CJ'I?

OIIK-2

32

50

KakoBsl npu3Haku (OpMUPOBAHUS J€T?

OIIK-2

32

5.3.2.3. 3agaum Ui NIPOBEPKH YMEHHMI H HABBIKOB

Conepxanue

Komme-
TEeHLUA

CocraBbTe ONaHK A7 MHChMa C YITIOBBIM PACTIONIOKEHUEM PEKBH3HUTOB.
000 «/lukcm» (KOMITBIOTEPHI W KOMITBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. YauBepcurerckas, 23. Ten.: (473) 297-99-46.
daxc (473) 297-53-62.

OIIK-2

v2

H2

CocTaBbTe INTaTHOE PACcIMCAHUE ammapara yrnpaBIeHHs HEOOJBIIOro
npennpustus (5-7 yenosek). PexBusur «Tekct» maercss B Buie Tab-
JIUIIBI

OIIK-2

v2

CoctaBbTe U opopMHTE TIPHUKA3 10 OCHOBHOW JIEATENLHOCTH IO JaH-
HOM curyarmu: C TENBIO TPUBIEYEHUS CPENCTB JUIA OOECIICUSHHS
MIPOM3BOJICTBEHHOM JESATENBHOCTH TeHepalnbHbI mupektop OO0

OIIK-2

v2

«Texuuka» (r. Boponex) Como O.I'. 20 ceHTsOps Tekylero roua
n3Jai NpUKa3 0 CO3JaHUM KOMMEPYECKOro OTAENa B COCTaBe 3 LITaT-
HBIX €JMHUI]: KOMMEPUYECKOTO TUpEKTOpa - 1, Belylmero cruenuaimcTa
- 1, cnernanucta - 1. I'mapHomy 0V 18rantepy npeanpustus ['opuako-
By I'.A. OBIJIO MOpPYYEHO NMPEACTaBUTH HA YTBEPXAEHHE HOBOE IITAT-
HOE€ paclucaHye NpenpHusaTus Ha 4 KBapTal TEKyLlero roga K 1 ox-
1s10psi. Kommepueckomy aupextopy UmaroBy T.H., xotopsiii 3aBu3u-
pOBaJI MPOEKT NpUKa3a, MPEeINIUCaHO 3aKOHYUTh KOMIUIEKTOBAHUE OT-
Jienia KaJpaMy C BBICIIMM SKOHOMUYECKUM oOpa3oBaHueM K 10 oktsa0-

psi.

[1K-4

V4, H4

CocraBbTe ¥ 0OpMHUTE TPUKA3 [0 OCHOBHOW JIESITENHHOCTH TIO JIaH-
HOM curyarnuu: 3amecturens ampektopa OOO «3Jrtanon» (3aperu-
ctpupoBano B I. Poccomip) [1.M. AGpamoBuy | mexabpsi TEKyLIero ro-
Jla u3al yKasaHue o rpauke OTIyCKOB Ha CIICAYIOIIMH KajeHaap-

OIIK-2

v2

HBIA TOJ, COTTIACHO KOTOPOMY PYKOBOJMTENN CTPYKTYPHBIX MOApa3fe-
JICHUH TOJKHBI MPEICTaBUTh B OTHEN KaJPOB CIIMCKHA COTPYTHHUKOB C
yKa3aHUEM MPEANONaraéMoro Cpoka O4epeaHoro oTIycka B CIeayto-
meM KajeHaapHoM rogy. Cpok mpecTaBieHust cruckoB — 10 mexkadps
Tekymero roga. OTaeny KaJapoB yKa3aHHEM IPEANMCHIBAETCS COCTa-
BUTh CBOJAHBIA Tpaduk oTimyckoB padoTHukoB OOO Ha ciexyrouui
KaJICHJapHBIN TOJ U MepelaTh €ro B IUPEKLUI0 Ha yTBepxkaeHue. OT-
BETCTBEHHBIM 3a COCTaBlicHHE rpadvKka Ha3HA4YeH HavaJlbHUK OTJIeja
kagpoB [lantioxuna O.}0. Cpok npencrasnenus rpapuka — 20 gexad-
ps TeKylIero roja. YKa3aHue ObUIO 3aBU3MPOBAHO HAYAIbHUKOM OT-
Jierna KaapoB, TIIaBHEIM OV 18ranTepoM, FOPUCKOHCYIBTOM.

I1K-4

Y4, H4
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CocraBpte npuka3z mo 3A0 «BeiMiien» 00 ycTaHOBIEHUH €IUHOTO pe-
XKHUMa pabOThl LIEHTPaIbHBIX CKJIaZ0B. B KOHCTaTHpyrOLel 4acTu oT-
METhTE, YTO OTIIYCK LI€XaM MAaTepHaJIOB CO CKJIAJO0B IPEANpPUITHS B
TeueHue pabouero IHs HapyllaeT HOPMalbHYIO paboTy CKJIaJCKOro
anmapara. B pacnopsauTenbHOM 9acTH yKaKUT€ KOHKPETHBIE 4Yachl
OTIIyCKa MaTepUaJIOB CO CKJIAJ0B, HA30BUTE KOHKPETHBIX IOJKHOCT-
HBIX JIUL (B AUPEKIHHU U [leXaxX), KOTOpbIe OTBEYAIOT 3a MEPEBOJI CKIla-
J0B Ha OoJiee pallMOHAIbHBIA peXUM paboThl. OCTaJbHBIE MYHKTHI B
pacnopsAUTENIbHOW YacTH M OPYTrue PEeKBHU3UTHI YKaKUTE CaMOCTOS-
TEIHHO

CocraBbTe IPOTOKOJ 001Iero codpanus TpyAoBoro koiuiektusa OO0
«IIporpecc» 0 pa3BUTUH COTPYAHHYECTBA ¢ Accouualueil npearnpu-
auMareneit Ha 2020-2025 rr. I1oaAroTOBUTH KOMIUIEKCHBIA IUTAaH pa3-
BUTHUS COTpyAHMYeCTBA. OTBETCTBEHHBIM HA3HAYUTH 3aM. JUPEKTOpA
I'y6apera N.I1. Cpoxk - 15.04.2020 T.

CocraBpTe MPOTOKOJ 3aCE€AAHUS] MHBCHTApU3AL[HOHHOM KOMHUCCHHU 3a-
BOJA CeNbCKOX03gaicTBeHHBIX MamnH 3A0 «ArpoTex», Ha KOTOpoM
paccMatpuBaics Bompoc o pe321npratax MHBEHTApU3AINH 110 CKIIATY
Ne 2 BcmomorarensHBIX MaTepuanoB. Ha 3aceqaHuu OBUIO TPUHSITO
MTOCTaHOBIIEHHUE 00 yTBepx)aeHnH pe321bTaTOB WHBEHTAPU3AIUH H
OTHECEHU 3a CUET 3aBeIyIOIIEro CKJIaJoM HEJOCTaud BCIIOMOIaTeib-
HBIX MaTtepuanoB B cymme 10 Teic. 400 pyOuneli, a Takke 3a4nTaHBI
CIIMYUTENIbHAsE BEIOMOCTD 10 cKiIaxy Ne 2 U oOBsICHUTENbHAS 3aIIHCKa
3aBefyromero ckiaaoM. OcTanbHble JAaHHBIE ONPENEUTE MO CBOEMY
YCMOTPEHHUIO.

CocraBpTe U odopmure akT: Komuccuss moj mpeaceaTenbCTBOM
HayalbHUKA TEXHUYECKOU rpynnsl A.A. BojounHa U 4I€HOB KOMHUC-
cuu: bopomymmra M.IO. - HavankHHMKA ~ aJAMHHHCTPATHUBHO-
xo3stiicTBeHHOro otaeina, Cunoposa JLII. - 6Y18ranrepa, u PomaneH-
ko M.K. - odpuc-menemxepa OOO «Puat» Ha OCHOBaHHMU ITOKJIAIHOW
3armucku oduc-meHemkepa M.K. Pomanenko 11.07.2018 r. mposena
MIPOBEPKY TEXHUYECKOT'O OCHAIIECHUS PUEMHON TeHepaIbHOTO TUPEK-
TOpa M MpH3HAJIa HETOJHBIMU JJISl SKCITyaTallil KOMHUPOBAJIBHBIN arl-
mapatr Xerox 345 (1 mr.), mpenep (waB.HOMep 367, 1 mir.), dakc
47823 (1 mt.). [Ipu3HanHas HEMPUTOTHOM JJIS SKCIUTyaTaIliN TEXHUKA
OblUIa TiepeliaHa Ha CKJIaJA Mpeanpusatus. [lo ycraHoBIEHHOMY (akTy
KOMHCCHS COCTaBMJIa aKT IIpUeMa-Tiepeaays OprrexHuku B 3 9k3. (1-1
9K3. - HAYaJIbHUKY aJMHHUCTPATHBHO-XO3SHCTBEHHOIO oTAeNa, 2-i -
rnaBHoMy OY 18ranrepy, 3-it - B neno 23-02), koTopslit ObIT yTBEp-
JAeH reiepanbHbeIM aupexkropoM [1.U. CanpeIkuHbIM. .

CocraBbTe 1 opopmute akT: 17 SHBaps TEKYLIETo roja B aJpec 3aBoja
0 PEMOHTY 4acoB | foBeTupHbIX m3nenuit OO0 «HOBennp» npudspLIa
MTOCBITKA C 3aBOJA-TIOCTABIINKA, TIPU BCKPBITUHA KOTOPOW ObUTIO OOHA-
PYKEHO OTCYTCTBHE JIBEHAJLATH KOPITYCOB JUIsl 4acoB Mapku «Mod-
HUS, YUCIHUBINUXCSA 10 HaKIaaHOH Ne 18 ot 24 okTs0ps npeasiymie-
ro roxa. [lns moaTBepxkaeHus JaHHOTO (pakTa Ha OCHOBAaHWHU MPHUKa3a
nupekTopa 3aBoga Ne 12 ot 18 sHBaps Tekyuero roaa Oblia co3aHa
KOMHCCHUSl O[] MpeJlcelaTeIbCTBOM HauyaIbHUKA OTHAENa CHAOKEHHS
Kupuenxo E.Il. u unenoB kxomuccuu umkeHepa [lerposa A.P. u 3aB.
ckimagom Ne 1 Kupmosa P.B. Komuccueit Op11 coctaBiien akT 21 sH-
Baps TEKYIETO rojia, B KOTOPOM COJIEPKaJICA BBIBOJ O TOM, UTO 3aBOJ-
MTOCTABIIUK JOJKEH MOCTAaBUTH HEIOCTAIOIIEE KOTUIECTBO KOPITyCOB K
gacaMm. AKT BCTYIIWI B JIEHCTBHE C MOMEHTAa YTBEpXKACHUs (22 sHBaps
T.T.) JUpeKTopoM 3aBoaa b.J. PoutuHeiM.

10

CocTtaBbTe 1 0(hOpMUTE AOKIAJHYIO 3aMTUCKY: 3aMECTUTEIh HadaabHU-
ka [Ipou3BojacTBeHHOTO O0BEMUHEHUST «BOpoHEKCKass ropojckas Te-
nedonnas cetby» (BI'TC) Mununcrepersa cBsizu PO M.U. lypos obOpa-

OIIK-2 V2
NIK-4 | V4, H4
OIIK-2 V2
IIK-4 | V4, H4
OIK-2 V2
NIK-4 | V4, H4
OIIK-2 V2
OIIK-2 V2
OIK-2 V2
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TWICS K HAYaJIbHHUKY CHEIMAILHOTO YIPAaBICHHS TelNe()OHHOU CBS3H
Toro ke MuHucTepcTBa I'.C. AKCaKkoBY C JOKJIAIHOW 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOJOB U HAa3HAYCHHWH TEJIC(POHHBIX HOMEPOB Ha
JIOTOBOPHOUM ocHOBe. B noknanuoit 3anucke M.U. JlypoB coobran o
TOM, 9TO B CeHT0pe Tekymero roma oboweamaenuem (BI'TC) Opum
MTOATOTOBIIEHBI W COTJIACOBAaHBI C [JIaBHBIM TIAaHOBO-(UHAHCOBHIM
ynpasjicHHeM MHUHUCTEPCTBA CBsi3U PD OroBopsl ¢ HOBEIMU a0OHEH-
TamMu. JIJis BKJIFOUEHUS YKA3aHHBIX a0DOHEHTOB B CETh IEpeavd JlaH-
HeIX «HHpOoTENn» ¢ 1 gexadps TeKymero roxa He0OXOAUMO BBIIETICHHE
MPSMBIX MTPOBOAOB. B cBsi3u ¢ 3TuM r-H [[yOOB BBIABUHYI MpeIjIOxKe-
HUE O BBIJICJICHUU TIPSMBIX MPOBOJIOB U Ha3HAYEHUH TeNe(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE yKa3aHHBIM aOoHeHTaMm. JlokmamHas
3ammcka Opwia cocrasieHa ucnomautenem C.M. OcurmoBodd w monmu-
cana M.U. [lypoBeim 12 HOs0ps TEKyIero roja.

11

CocraBpTe U O0QOpMHUTE JOKIATHYIO 3amMCKy: PykoBoauTens oTnmena
HOBBIX TipoekToB O.B. TapacoBa obpatunace k ['eHepanmHOMY TUpeEK-
Topy OO0 «Antekey» (r. Boponex) r-uy A.Jl. CymkoBy ¢ TOKIagHOM
3alUCKOW O HEOOXOMUMOCTH YBEIMUYEHHS IITATHOW YMCIEHHOCTH OT-
nena. B noxnmamHoit 3amucke O.B. TapacoBa coobmamra o Tom, 4TO B
HacTosilee BpeMs ISl yCHEIIHOW paboTbl areHTcTBa HEOOXOANMO
yBenndeHne 0a3bl JaHHBIX O MOTEHIMATbHBIX KiueHTax. [lo ee MHe-
HUIO, OHUM M3 HanboJiee peasibHbIX MTyTell paciuperns 6a3sl JaHHBIX
SIBIISICTCS. TOCTOSIHHBIM aHalIM3 CPEACTB MaccoBOM HMH(oOpManuu, B
4acTHOCTH Tpecchl (MHpopManus o Hambojee KPYIMHBIX KINEHTaX
areHTcTBa ObLa MOJlyYyeHa U3 aHAJIUTUYECKOTO KypHana «KCIEPT»).
B cBsi3u ¢ TeMm, 4TO OTIeN B €ro HAaCTOAIIEM cocTaBe (5 COTPYAHUKOB)
HE MMEET BO3MOXXHOCTH OpPraHW30BaTh MmojpodHoe u3214eHue aHamu-
tuueckux m3nanuii, O.B. TapacoBa cumraeT 1eecoo0pa3HbIM BBECTH
B IUTAT OT/ENA JIBE TOJKHOCTH MEHEDKEPOB Ul N3214eHns 1 aHaIu-
3a MPECCHl C IENBI0 BBIABICHUS MOTEHIHMAIBHBIX KIHMEHTOB, a TaKXke
MOJITOTOBKH OllepaTHBHOM MH(pOpMAaIiK 0 oJoKeHun Ha peinke CMU
B QopmMe exeHeAeNbHbIX 0T4eTOB. B mokmamHoil 3ammcke Tapacoa
MPEUIOKMIIa Ha 3TH JOJDKHOCTH NOA00paTh COTPYAHHMKOB M3 YHCIIA
CTYICHTOB 4-5 KypcoB ¢akynbreTa )ypHaIMcTHKa BI'Y mau 1mikosisl
PEKJIaMBI.

OIIK-2

V2

12

CocraBbTe U 0OPMHUTE CIIPABKH 110 JINUHOMY cocTaBy: Ctapiuuii cre-
HUANIACT KaHIEJISPUM YIpaBieHHs AenamMu MHUHHUCTEpCTBA Me4YaTH U
nHpopmanun PO Ilannna Hpuna CepreeBHa oOparwiiach B OTIEI
KaJpOB MUHHCTEPCTBA C MPOCHOOH BBIAATH €l CIpaBKy ¢ MecTa pabo-
ThI A7 TipeacTaBieHrs B GUHAHCOBYIO akaleMUIo, T/Ie OHa YYUTCS Ha
2 Kypce BeuepHEero oTielieHHs (akyabTeTa MEeXIYHApOIHBIX JKOHO-
MUYECKHX OTHOLIEHUH.

OIIK-2

v2

13

CocraBpTe M O0QOpPMHUTE CIIPABKH IO JIMUHOMY cocTaBy: Ciiecapp My-
HUIUNAIBHOTO PEMOHTHO-CTPOUTENBHOrO mpeanpuarus «Capmar» T.
Boponex [lees Bacwmii ®denopoBuy obparmiicst ¢ mpock0oit kK pyKo-
BOJACTBY 3TOTO HpPENNPUITHS BBIAATH CIPABKY IO 3alpOCy MYHHIIU-
MMagBLHOTO AETCKOTo cama Ne 6, KOTOpBIA ImocemaeTr ero aA04b Jleera
Harama. B cnpaBke Heo0X0AMMO MOATBEPIWTH pa3Mep 3apaOOTHOM
IUIaThl, OYYEHHBIH cecapeM B IEpBOM KBapTaje TeKylero roaa (1o
MecsIam).

OIIK-2

V2

14

CoctaBbTe U odopmure ciykeOHOe muchMo: [Ipeacenaresns mpasie-
HUs aknuoHepHoro kommepueckoro 6anka « TOPTTIPEJJBAHK» (mp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, hakc: 576-22-20)
C.A. lllyroB obpatmiics k ['enepansaomy mupektopy HITO «Anmbranpy
JL.M. BosbHOBY ¢ TpOCKO0# pacCMOTPETh BOIIPOC O MPEAOCTABICHNHN B
mmtensHyto apenny AKB « TOPI'TIPEJJBAHK» pabounx miomnianei -

OIIK-2

V2
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180 kB.M 1O/ pa3MeIleHUE OTACICHHUS OaHKa.

ITucemo ObLIO coctaBiieHo ucnonHureiremM WM.M. TlonuBaeBoit Ha
JIOJDKHOCTHOM OJIaHKE TpejcenaTelis MpaBieHus OaHKa M TOJIHCAHO
24 mapTa TeKyllero rojaa.

CoctaBbre u odopmute ciryxkedHoe cbMo: OO0 «O6yBHas ®abpu- OIIK-2 V2
ka» (r. banammxa, yn. 3apeunas, 1. 3, 104010) momxHO OBLIO B COOT-
BeTCTBUM C M. 6 morosopa oT 10.07.2003 Ne 12/25 «O moctaBke npo-
nykuum» noctaButh 3A0 «Opuon» (Mocksa, KpacHoropckas yi., 1.
32, 111123, Tten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MTHH/KIIII 0987654321/123456789) B TeueHue me-
csla KOXKaHyr QypHHTYpY Ha oOmryro cymmy 150 000 pyouneii. dak-
THYECKH k€ QYpPHHUTYPHI ObLTO cano Ha cymmy 120 000 py6rneit u He-
norioctaBieHo mpoayknud Ha cymmy 30 000 py6neit. CormacHo 1.8
15 | moroBopa 3a HemONMOCTaBKY MPOAYKLHWH JOJDKHA OBITH yIUIaueHa He-
ycToiika B pazMepe 5%, 9To OT CyMMBI He10NOCTaBKU cocTaBuiio 1500
pyOueii.
Hupexrop 3A0 «Opuon» B.J]. ®enoToBa obpatunack K JAUPEKTOPY
000 «O6yBHas ®adpukay» O.J]. CoMOBY ¢ Ipocb00# EepeunCInuTh Ha
WX pacueTHBIN cyeT ykazaHHylo cymmy (1500 py6.). B mporuBHOM
ciyqae 3A0 «Opuon» OyneT BEIHYKIEHO O0OpaTUTHCS B TOCAPOUTPaXK.
[MuceMo 0 HeOMOCTaBKE MPOMYKIMH OBLJIO COCTaBICHO HCIOJIHUTE-
sgeM P.T. FOmunoit u nognucano B.J[. @enotoBoii 12 aBrycra Texkyie-
ro roja.
Onpenenure MOCIEIOBATEIBHOCTh 3TANlOB JOKYMEHTO00OpOTa Opra- OIIK-2 V2
HU3alUU (paccTaBbTE O MOPSAKY):
Hanpasnenne 10KyMEHTOB Ha UCIIOJIHEHHE
Omnpenenenne CpOKOB XpaHEHHUS IOKYMEHTOB
dopmMupoBaHue Jei
[Ipuem (co3nanue NOKyMEHTA)
16 | Ucnonk3oBanue J0KyMEHTOB B MHG)OPMAIIMOHHO-CIIPABOYHOM padoTe H2
Jlokma pyKOBOJUTENO O MOMyYSHHBIX JOKYMEHTaX
[IpunsTHE aIMUHUCTPATUBHOTO PELICHUS
IIpenBapuresbHOE pacCMOTPEHUE
HcnonHenue 10KyMEHTOB
[lepenaya TOKyMEHTOB B apXuB
Perucrpanus 1okyMeHTOB
KOHTpOJ'H) HCIIOJIHEHUA TOKYMCHTOB
Homenknarypa nen cocraBnsercs 1o ycraHoBieHHOH ¢opme u Brito- | OITK-2 V2
qaeT B ce0s psan pekBu3uToB. Cpeau NpeACTaBIEHHBIX PEKBU3UTOB
BBIJIEJINTE HEOOXOIANMBIE:
HAaNMCHOBAHUEC MPECATIPUATHSA
HaMEHOBaHHUE BHJA JOKYMEHTA,
nara;
BU3BI COTJIaCOBaHUA JOKYMCHTA,
WHJIEKC;
UACHTU(QHUKALNOHHBIA HOMEP HAJIOTOIJIaTEeNIbIIMKA/KOA NPUYMHBI T10-
17 | cranosku Ha yuer (MHH/KIIIT);
MECTO COCTaBJICHUS;
PE30IIONHS; Ty

rpud yTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIUIEHUH JOKYMEHTa B OpraHU3alHIO;

TEKCT;

HOJTINCE;

rpud coriaacoBaHus;

OTMeTKa 00 MCIIOJTHEHWH JOKYMEHTA U HalpaBJICHUH €T0 B €TI0
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He npenycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pac4eTHO-rpadu4ecKoii) padoThl

He npenycMoTpeHsl.

5.4. CucremMa oOLleHUBAHHUA JOCTH/KEHHS KOMIIETeHIIUA

5.3.2.4. Ilepeuennb TeM pedepaToB, KOHTPOJIbHBIX, pacueTHO-TpaguUYecKHX padoT

5.4.1. OueHka J0CTHKEeHHsI KOMIIETEHIHI B X0/1e MPOMEKYTOYHOM aTTecTaluu

OIIK-2 CniocobeH ucnoiab30BaTh HOPMAaTUBHBIE IIPABOBBIE aKThl M OOPMIISTEH CHEIHATBHYIO
JIOKYMEHTAIUIO B TPO(ECCUOHATLHOM e TEIIbHOCTH

Nunukatopel noctmxeHus kommerenuun OITK-

2

HOMepa BOIIPOCOB U 3a1a4

Kon

Copneprxanue

BOTIPOCHI K
JK3aMEeHy

3a1a4M1 K
OK3aMCHY

BOIIPOCHI K
3a4ery

BOIIPOCHI 110
KypCOBOMY
HPOEKTY

(pabote)

32

OCHOBHBIC TIOJIOXKEHUS 0 YHU(DUKAUN
U CTaHJapTH3AIUU YIPABICHUECKUX J10-
KYMEHTOB, IpaBWIa WX pPa3padOTKH H
ohopMITCHUS

1-6, 12-50

V2

COCTaBIISITh M OQPOPMIISITH JOKYMEHTBI
o ocaoBe ['OCToB

H2

BCACHUA ACIOIMPOU3BOACTBCHHOI'O IIPO-
necca, B TOM 4YUCiIi€ IBUKCHUC TOKYMCH-
TOB U KOHTPOJIb UX WCITIOJTHCHUS

ITK-4 Crioco6eH ocymecTBIsITh rpaduueckoe u

TEKCTOBOC OCI)OpMJ'ICHI/Ie IMPOCKTHBIX MATCPUATIOB,

B TOM YHCJI€ BU3YaIM3aIUIO PEIIEHUH C NCIOJIb30BAHUEM PYYHON M KOMIIBIOTEPHOU rpaduku

WNunukaTtops! noctuxenus komrnerenuuu [1K-4

Howmepa Bonpocos u 3a1au

BOITPOCHI 110

Ko Corepanme BOIIPOCHI K | 3a/1a4d K | BOIPOCHI K | KYpCOBOMY
9K3aMEHY | 2K3aMEHY 3a4eTy HPOEKTY
(pabote)
OCHOBHBIC IIpaBMJa MAIIMHOIHUCHOTO
34 | opopmiieHHsT OpraHU3aIMOHHBIX M pac- 7-11
HOPSIAUTENBHBIX IOKYMEHTOB
Y4 | opopMIIATh TEKCTHI JOKYMEHTOB
COCTaBJICHUS] TEKCTOB OpPraHU3aIMOHHO-
pacropsaUTENbHbIX JOKYMEHTOB, oOec-
L4 | TeUMBAIOLINX 3¢ (eKTUBHBIE MEXINY-

HOCTHBIC KOMMYHHUKAIIUU B IMIPOLCCCC
YIpaBJICHUA MPECANIPUATUAMA U OPraHu-
3aluAMHU
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OIIK-2 Crioco6eH CnoJib30BaTh HOPMATUBHBIC MMPABOBBIE aKTHI M O(POPMIIATH CHIEIUATBHYIO 10-
KYMEHTAIHIO B MPO()ECCHOHALHON AEATEIbHOCTH

Nunukatopsl noctmxeHus kommerenuuu OITK-2 Howmepa BonpocoB u 3a1au
3a1a4u ISt
BOIIPOCHI . o
BOIIPOCHI MIPOBEPKHU
Kon Coneprxanue YCTHOTO "
TECTOB YMEHUU 1
ompoca
HaBBIKOB
OCHOBHBIC ITOJIOKECHHSI TI0 YHU(DHUKAIIMA U CTaH- 1-15
32 | mapTu3anuM ynpaBICHYECKUX JOKYMEHTOB, Tpa- 18 46 1-50
BIJIA UX pa3pabOTKU U OOPMIICHUS
COCTaBIISITh U OOPMIISTH TOKYMEHTHI 110 OCHOBE
V2 1-17
I'OCTos
BEJICHUS JICJIONMPOM3BOJICTBEHHOTO IIpoliecca, B
H2 | Tom umcne nBwKeHUE TOKYMEHTOB U KOHTPOJIb 1, 16, 17

HUX HUCITIOJIHCHUA

ITIK-4 Cnioco6eH ocyecTBIsATh rpaduyeckoe U TEKCTOBOE 0(OpPMIICHHE IPOSKTHBIX MaTepHAIIOB,
B TOM YHCJIC BU3YAIN3AIMIO PEIICHUH C UCTIONIBb30BaHIEM PYYHOM U KOMITBIOTEPHOM rpaduku

WNunukatopsl noctmxenus kommnerenuuu [1K-4 Howmepa BonpocoB u 3a1a4u
3aauu s
BOIIPOCHI AT A
BOIIPOCHI MIPOBEPKH
Kon Copnepxanue YCTHOT'O 9
TECTOB YMCHHH U
orpoca
HaBBIKOB
OCHOBHBIE TIpaBHJIa MAIIUHOMUCHOTO Ohopmite- 1-15. 17
34 | HUS OpPraHM3ALMOHHBIX M PacClOpPAIUTEIbHBIX 16-17 29 2’4 50
JIOKYMEHTOB '
Y4 | odhopMISTH TEKCTHI JOKYMEHTOB 16,23 3,4,5,6,7
COCTaBIICHUS TEKCTOB OpraHu3aIMOHHO-
pacropsAUTENbHBIX JOKYMEHTOB, oObOecrneunBa-
H4 | rommx 3¢ QeKTuBHBIC MEKINIHOCTHBIE KOMMY- 3,4,5,6,7

HUKalMU B MPOLECCE YNPABICHUS TPEANPUATHSI-
MU U OpraHu3alUsaIMU
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6. YueOHo-MeTOAUYeCKOe U HH(OPMAIIMOHHOE O0ecTieYeHue TUCITUTIMHBI

6.1. Pexomenayemas aureparypa

Ne i/

IlepeyeHb U peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BA-
HHUe, IO U MeCTO U31aHMs)

Tun u3ganua

Bun
yueOHoit
JINTEPaTypPbl

AcamueB A. M. OcCHOBBI J1€ONPOU3BOJCTBA [3NEKTPOHHBIN
pecypc]: YuebHoe mocobue / A. M. Acamues, 1. U. Mupono-
Ba; Poccuiickuil s3xoHOMUYeckuil yHusepcureT um. 1'.B. Ilie-
xaHoBa - MockBa: OOO «Hayuno-nznatensckuii nentp MH-
OPA-M», 2021 - 146 c. [OU] [ObC 3mammym] URL:
http://znanium.com/catalog/document?id=374319

YyebHoe

OcHoBHAaA

brixoBa T. A. [lenompou3BOACTBO [3IEKTPOHHBIA pecypc]:
VYueonuk / T. A. brixoBa, JI. M. BsnoBa; Poccuiickuii 3K0HO-
muueckuit yausepcutet um. ['.B. Ilnexanosa - Mocksa: OOO
«Hayuno-uznarensckuit nentrp MHOPA-M», 2021 - 393 c.
[BU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

YyebOHoe

OcHoBHas

I'yryeBa T. A. KoHduneHmansHoe JEIOTPOU3BOJICTBO [AIIEK-
TpOHHBIA pecypc]: YueOHoe mocodme / T. A. I'yryema -
MockBa: OOO «HayuyHo-uznatensckuii neHtp MHDOPA-M»,
2021 - 199 c¢. [OU] [OBC 3mammym] URL:
http://znanium.com/catalog/document?id=374318

YuebHoe

OcHoOBHAasA

OCHOBBI JIeONPOU3BOJICTBA [DIEKTPOHHBIN pecypc]: MeToau-
YeCcKHe YKa3aHHUs [0 OCBOSHHIO JUCLUILIMHBI U OpraHU3aluu
CaMOCTOSITeTIbHOM paboThl it HampasieHus 35.03.10 Jlana-
mradTHas apxuTekTypa / BopoHexcKHii roCcyJapCTBEHHBIN ar-
papHsIil yauBepcuteT ; [cocT. C. H. Konosanosa] - Boponex:
BopoHexxckuil rocygapCTBEHHBIA arpapHblii  YHUBEPCHUTET,
2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m153176.pdf

Mertonnueckoe

Bectnuk BopoHexckoro rocyaapcTBEHHOI'O arpapHoOro yHH-
BEPCUTETA: TEOPETUUECKUN M HAYYHO-IIPAKTUUECKUI KypHai /
Boponex. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Ilepnonnueckoe

Kanposuk. KaagpoBoe 1e10MpOU3BOACTBO:  €KEMECSIHBIN
Hay4YHO-TIpaKTH4YecKuil xypHan / med.- pen. A. f. KubaHos;
ri. pen. JI. B. 3ynuna - M.: [Tanopama, 2007-

Ilepunonnueckoe

Menemkment B Poccum u 3a pybekom: skypHar: 16+ -
Mockga: @urnpecc, 1998-

[Tepnonnueckoe

6.2. Pecypcnl cetu UHTEpHET

6.2.1. DnekTpoHHBbIEC OMOTHOTEYHBbIE CHCTEMbI

HasBaunue

Pasmerienue

Jlann

https://e.lanbook.com

ZNANIUM.COM

http://znanium.com/

FOPAUT

http://www.biblio-online.ru/

IPRbooks

http://www.iprbookshop.ru/

E-library

https://elibrary.ru/

OO B|WIN|F-

OnekTponHas oubimoreka BIAY

http://library.vsau.ru/



http://znanium.com/catalog/document?id=374319%20
http://znanium.com/catalog/document?id=371687%20
http://znanium.com/catalog/document?id=374318%20
http://catalog.vsau.ru/elib/metod/m153176.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/

28 ctp. u3 31

6.2.2. IIpodeccnonaibubie 0a3bl JAHHBIX U HHPOPMALMOHHbIE CHCTEMBI

Ne HasBanue Pasmemenue
1 |CnpaBoynas npaBoBas cuctema ['apanar http://www.consultant.ru/
5 CnopaBouHass mpaBoBasi cucrema KoHCyiabTaHT http:/fivo.garant.ru
ITnroc
3 gg(%%eCCHOHaHBHHe CTIPaBOUHbIC  CHCTEMbI  «Ko- https://Texakcmnepr.caiit/sistema-kodeks

6.2.3. CaiiTbl 1 HHPOPMALMOHHbIE TOPTAJbI

HazBaunue

Pasmertienue

®enepanbHbIi 00pa30BaTENBHBINA TOP-
1 | Tan «3xoHomuka, Couuosorus, Me-

http://ecsocman.hse.ru/

HEIKMEHT
2 | Cekperapb-pehepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 1enonpon3Bo/ICTBE http://delo-ved.ru/
5 | Bce TOCTwi http://vsegost.com/

7. MaTepHaJIbHO-TeXHHYECKOEe U IPOrpaMMHOe oOecredeHne JUCHUILTHHbI

7.1. ITomenmieHus1 AJI BeAeHUS 06pa3OBaTean0r0 nmpouecca u OﬁOpy}IOBaHHe

7.1.1. InAA KOHTAKTHOI PadoThI

HaumenoBanue nmomenieHui st IpOBEICHUS BCEX BU-
JIOB Y4€OHOM e TEIbHOCTH, IPEAYCMOTPEHHON yueo-
HBIM IIJIAHOM, B TOM YHCIIE TIOMEIICHUS JJIsl CAMOCTOS-
TeTbHOU PabOTHI, C YKa3aHUEM MEPEUYHSI OCHOBHOTO
o0opynoBaHus, yueOHO-HATJIAIHBIX TOCOOMIA U HC-
MI0JIb3YEMOT0 ITPOTPAMMHOT0 00eCTIeYEeHUS

Anipec (MECTOIOI0KEHNE) TTOMEIICHHU I
JUIsl IPOBE/IEHUS BCEX BHJIOB yUeOHOM
JeSITebHOCTH, IPEAYCMOTPEHHON
y4eOHBIM IUTAHOM (B cllyyae peaiu3a-
11 00pa30BaTENbHOM MPOrpaMMBbI B
ceTeBoi (hopMe JIOMOTHUTENBHO YKa3bl-
BAac€TCA HAMMCHOBAHUC OpraHu3anuu, C
KOTOPOM 3aKJII0UEH JJOTOBODP)

Y4eOHble ayAuTOPUH VIS IPOBEACHUS YU4eOHBIX 3a-
HATHH.

KommekT yue6HOI MeOenu, Mpe3eHTallMOHHbIH KOM-
IUIEKC, IEMOHCTPALMOHHOE 000PYI0BaHUE U yueOHO-
HarJs1IHble TOCOOUS: I0CKa MarHUTHasi, 1adopaTopHoe
obopynoBanue: nuHelka J[poObIiieBa, mIaHUMETP

KowmrmiekT yueObHol Mebenu, 1eMOHCTPAIIHOHHOE 000-
pyA0oBaHUEe, yueOHO-HATIISAAHBIC TOCOOUS, CTEHKA THM-
HACTUYECKas, CKaMeiKa TMMHACTHYECKas, IIUThI Oac-
KGTGOHBHBIG C KOJIbLIaMH, KaHaT AJId J1a3aHus, MCIIKH
OOoKcepcKkue, MOIYIIKA OOKCepCKUe

394043, Boponesxckas 0011acts, r. Bo-
poHex, yi. Jlomonocosa, 811, kopr. 1.
ayn. 217,222,225

394087, Boponexckast o6macts, r. Bo-
poHex, yi. lapsuna 16 a, 3an 1



http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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KommiekT yue6HO# Mebenu, 1eMOHCTPAlHOHHOE 000-
pyIoBaHue, yueOHO-HATJISHBIC TOCOOH, BOPOTA C CeT-
KOl 1 MuHH-(yTOOMIa, CTOWKA 171 BoJeiiboa, ceTka
BOJICHOO0/IbHAS, IIUTHI 0ACKETOOJIBHBIE C KOIbIIAMH,
CKaMEHKH, CTCHKH THMHACTUYECKUE

KomrmiekT yueOHol MeOenu, 1eMOHCTPAIMOHHOE 000-
pylloBaHHE, yueOHO-HATJIAIHbBIE TOCOOus, mKad aepe-
BSIHHBIN, BECbl MEXaHUYECKHE, MATHI JUIs1 OOPBOBI, KO-
Bep OOPIIOBCKHIL

KommekT yue6HOI Mebenu, 1eMOHCTPAHOHHOE 000-
pyIoBaHue, y4eOHO-HATIISTHBIC TTOCOOHS: TIOMOCT JIS
TSKEJIOM aTIeTKU, CTOMKHU AJIS IITAHTH, CTOMKH JJIs
OJIUHOB, TPU(]BI, TPEAXKEPbI, MUHU-TIOMOCT, BEJIOTPE-
HaXXep, BEChl MEXaHUUECKHUE, CTYJIbsl HA METaJITN4e-
CKOM OCHOBE, CTYJIbsI YCHJICHHBIC YUCHUYECKUE, TaHTE-
71, OJTMHBI, TUPH

KomruiekT Mebenu: ckaMelKu, BEIaIKH

KommuiexkT yueOHOM Mebenn, JeMOHCTpalluOHHOE 000-
pyznoBaHue, yueOHO-HATJISIHbIE TTOCOOUS, TPEHAKEPHI

KommiekT yue6HOI Mebenu, 1eMOHCTPAlMOHHOE 000-
pyZlOBaHHE B Y4eOHO-HATJISITHBIC TTOCOOUSI, CTOMKH BO-
JICHOOJIbHEIC, CTOMKH 0acKeTOOIbHBIE, MSIUH BOJICH-
OoJibHBIE, MSTYM 0ACKETOOIBHBIE , KOP3UHBI JISI MSTUEH,
CKaKaJIKM, CE€TKa BOJIeHOOIbHAas!, 00py4r TMMHAaCTHYe-
CKHE, CEKYHJIOMEPBI, CKAMEIKHU, CTYJIbsI ISl 3pUTENEH,
ctynss 130

394087, BopoHesxckas 00s1acth, r. Bo-
poHex, yiu. lapsuna 16 a, 3an 2

394087, Boponexckas o6nactp, r. Bo-
poHex, yi. Japsuna 16 a, 3a1 3

394087, Boponesxckas 00yacts, r. Bo-
poHex, yi. lapsuna 16 a, 3an1 4

394087, Boponexckas o6nactp, r. Bo-
poHex, yiu. lapsuna 16 a, 3am 5

394087, BopoHexckas 00J1acth, r. Bo-
poHex, yi. Jlomonocona, 81 1. 3nanue
obmexutus Ne 4 (COpTUBHBIN 3aJT JIs
CHEMAIbHON MEIUIIMHCKON TPYIIIBI),
3a1

394087, Boponesxckas 06sacTb, I. Bo-
poHex, yi. JlomonocoBa, 81 1. 3nanue
CHOPTUBHOTO KOMILIeKca (kopmyc Ne
15), 3an

7.1.2. JIis1 caMOCTOATEJILHOM PadoThI

HaumeHnoBanue nmomenieHui st IpOBEICHUS BCEX BU-
JIOB Y4€OHOM e TEIbHOCTH, IPEIyCMOTPEHHOHN yueo-
HBIM IIJIAHOM, B TOM YHCIIE TIOMEIICHHUS JJIsI CAMOCTOS-
TeTbHOU PabOTHI, C YKa3aHUEM TIEPEYHSI OCHOBHOTO
o0opynoBaHus, yaeOHO-HATIISAIHBIX TOCOOHIA 1 HC-
MI0JTb3YEMOT0 ITPOTPAMMHOTO 00ECTICUEeHUS

AJipec (MECTOION0KEHNUE) TOMEIICHUI
JUISL IPOBE/IEHUS BCEX BHJIOB yUeOHOM
JeSITeIbHOCTH, TIPEAYCMOTPEHHON
y4eOHBIM IUTAHOM (B cllyyae peain3a-
MU 00pa30BaTENbHOM MPOrpamMMBbI B
ceTeBoi (hopMe JTOMOTHUTEIBHO YKa3bl-
BAacTCA HAMMCHOBAHUEC OpraHU3anuu, C
KOTOPOM 3aKJII0YEH JJOTOBOP)

Iomenenus 11 CaMOCTOSITEILHOI PadOThI.
KommuiekT yaeOHoit mebenu, XKK TeneBuzop, mapkep-
Hasl T0CKa, ISMOHCTPALIMOHHOE 000PY/I0BaHUE U
yueOHO-HarIsHbIe TOcoOws, TabopaTopHoe 000PyI0-

394043, Boponesxckas 0051acTh, r. Bo-
poHex, yi. JlomonocoBa, 811, kopr. 1.
ayn. 227,228
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BaHUE, KOMITbIOTEPHAsI TEXHUKA C BO3MOXKHOCTBIO TIOJI-
KiroueHus K cetu "MHtepHeT" u obecnieueHuem J10-
CTyIa B JIEKTPOHHYIO HH(POPMAIIMOHHO-
00pa3oBaTeNbHYIO Cpefly, HCIOIb3yeMOe IporpaMM-
Hoe obecneuenre MS Windows, Office MS Windows,
DrWeb ES, 7-Zip, MediaPlayer Classic, Sunekc bpay-
3ep/ Mozilla Firefox / Internet Explorer, ALT Linux,
LibreOffice




31 ctp. u3 31

7.2. IlporpaMmmHoOe obecnieyeHue

7.2.1. lIporpamMmmMHoe o0ecnieyeHne 001Eero Ha3HAYEHUs

Ne HasBanue Pasmemenue
1 | Onepanuonnsie cuctembl MS Windows /Linux /Pex OC MK HO];(?X’;OH cetn
5 IMakets! oducHbix npunokenuii MS Office / OpenOf- 1K B JTIOKaJIbHOM CeTH
fice/LibreOffice BI'AY
3 [Tporpammer ajist mpocmotpa dainoB Adobe Reader / DjVu 1K B sioKanbHOM ceTh
Reader BI'AY
4 | bpaysepsl Aunexc bpaysep / Mozilla Firefox / Microsoft Edge MK HO];(?X’;OH cetn
[1K B s10KanbHOM ceTn
5 | AutuBupycHas nporpamma DrWeb ES BIAY
. [IK B nokanbHOM ceTn
6 | IIporpamma-apxuBarop 7-Zip BIAY
7 | Mynbetumenua npourpsiBatenb MediaPlayer Classic MK JIOé(;JX);on cetn
8 | Ilnatdopma onnaitH-o0yueHus eLearning server HK B s1oKkabHOH cetn
BI'AY
9 | Cucrema kommbrotepHoro trectupoBanust AST Test K Hoglgjfgopl cetn

7.2.2. Cienmaau3upoBaHHOE POrPAMMHOe o0ecrneyeHue

He Tpedyercs

8. MexknucuunjinHapHbie CBA3M

JluciuruimHa, ¢ KOTOpOoi He00XO MO Kadenpa, Ha koTopoii npenogaercs ®UO 3aBenyromiero Ka-
COrIacoBaHUe JHACLUIUIMHA (henpoii
b1.B.02 MexmnuHocTHOE 00111e-
Pycckoro u HHOCTpaHHBIX S3BIKOB HanpkoBa T.H.

HHUC 1 KOMMYHUKAIIUN
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IIpunoxenne 1

JIner nepnoanvecKux nNpoBepok padoyveii NporpaMmsbl

Hu PIH(l)OpMaIlI/IH 0 BHCCCHHbBIX U3MCHCHUAX

JlomKHOCTHOE JH-

110, POBOJAMUBIIIEE

nposepky: ©.1.0.,
JOJKHOCTh

JHara

[ToTrpebHOCTH
B KOPPEKTHPOBKE YKa3aHUEM
COOTBETCTBYIOIIUX PA3JICIOB
paboueii mporpaMmbl

WNudopmanus o BHe-
CEHHBIX N3MECHEHHSIX
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