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1.

Ilepeyenb KOMIETEHUMI ¢ yKa3aHHeM 3TanoB uUX (GopMHpPOBa-

HHS B Mpouecce 0CBOEHHUsI 00pa30BaTeJIbHOM NPOrPaMMbI

Nupexc | DopmynupoBka Pasnensl fucUiInHE
112 (3 (4|5 |6 |7 |8 10
OIIK-1 | cmocOoOHOCTHIO pemiaTh CTaHAapTHBIC 3a0a- |+ |+ |+ |+ |+ |+ |+ |+ +

qi IPO(heCCHOHATIBHOM ACATSILHOCTH Ha
ocHOBe MH(POPMALMOHHOM 1 6ubnmorpadu-
YECKOW KyJIbTYPBI C TPUMEHEHUEM HHDOP-
MallMOHHO-KOMMYHHKAIIUOHHBIX TCXHOJIO-
Ui ¥ C YYETOM OCHOBHBIX TPEOOBaHHIA HH-
(dhopMaImoHHOK 6€30MacHOCTH

2. Onucanue moka3aTejieili 1 KpUTepHeB OLEHMBAHUSA KOMIETEHIHIA

Ha pa3/iMYHbIX 3Tallax ux (l)OpMHpOBaHl/ISI, OIIMCaHHuC IMIKAJ OICHUBAaHUA

2.1 HIkaja akajeMU4ecKUX OLEHOK OCBOCHHA AUCIUILIHHBI

Bunp! onieHok

Oue”ku

AxanemMuueckas
OILICHKA IO
2-X OalJIbHOH
mkasie (3a4er)

HE 3a4TCHO

3a4TCHO




2.2 Tekyuiuii KOHTPOJIb

Ne 3ananus
Conepxanue ®dopma orre- v
Paznen TexHonorus [Toporoseiii | IloBbimieH- .
TpeOOBaHUs B HOYHOT'O . Bricokuii
Kon [Tmanupyemblie pe3yabTaThl JTUCIIH- ¢dbopmupoBa- YPOBEHb HBIH ypo-
paspese paszienoB cpeacrTsa YpOBEHBb
TUTHHBI HUS (ymosu. ../ BEHb (X0-
JACITUILINHBI (KOHTPOJIS) (oTIIMYHO)
3a4TEHO) pOI1I0)

OIIK-1| 3HaTh: 1-10 3uanuss 00 00- | Jlekmus, Y CTHBIN Tector u3- | Tectht  u3- | Tecthl  u3-
OCHOBHBIC TIOJIOXKEHHUS IO JI0- mKUX TpeOOBaHU- | MPAKTUYECKas | OMPOC,  Te- | 3aJlaHHsI 3ananus 3.2 | 3agaHus 3.2
KYMEHTHPOBAHUIO  yIIpaBIICHYC- X K JIOKyMEHTaM. | paboTra, camo- | cTUpoBaHue, | 3.2 Pedepar wu3 | Pedepar u3
CKOM JIeSITeIbHOCTH; 3HaHUST  TPaBWII | CTOSITENIbHAS pedepar Pedepar u3 | 3amanus 3.3 | 3amanus 3.3
YHU(DUKAIMIO W CTaHIapTH3a- COCTaBJICHUSI WH- | paboTa 3aIaHusI [Mpaktuye- | IlpakTuye-
[IUIO YIPaBICHUYECKUX JOKYMEH- dbopmanoHHO- 3.3 CKME 3a/a- | CKHe 3aja-
TOB, TIpaBWIa pPa3pabOTKU H CIPaBOYHBIX JIO- [IpakTuye- | HUS W3 pa3- | HUSA U3 pa3-
o opMIIEHHS JOKYMEHTOB; KYMEHTOB, B TOM cKue 3aja- | nena 3.4. nena 3.4.

MpaBHJIa COCTABIICHUS JEIOBBIX qHclie CoJepiKa- HUS U3 pas-
MHCceM; IUMU KOH(pU- nena 3.4.
MpaBUja BEICHHS JTOKYMEHTOB JEHITUATBHYIO
0 TMYHOMY COCTaBY; uHpOpMALIUIO U
MopAIOK, (OpMYy perucTpaluu nocneayromei

JIOKYMEHTOB, (POpPMHUpPOBaHUE Je-
Ja, COCTaBJIEHUS HOMEHKJIATypHI
JIeJ1, XpaHEHUs IOKYMEHTOB;
npaBuia paboThl C JTIOKyMEHTa-
MU, COoAepKallUMU KOH(PUACHIIN-
IBbHYIO0 HH(POPMAIIHIO.
yMeThb:
COCTaBJIATh U O(OPMIIATH J10-
KyMmeHThI o ocHoBe ['OCToB;
OpPraHu30BBIBaTh PabOTy € [0-
KyMEHTaMH B OpraHu3alluu;
JOKYMEHTUPOBATh JIMYHYIO U
YIIPaBJIEHYECKYIO 1€ATEIBHOCTD;
IIPUMEHSTh COBPEMEHHBIE TEX-
HOJIOTMM B IIpoLieCCe TOKYMEHTa-

ouu.

paboOTHI C HUMH.
3HaHME IIpaBUII
COCTaBJIEHUE Jie-
JIOBBIX IIUCEM,
BEJICHUS  JIOKY-
MEHTOB MO JIHM4-
HOMY  COCTaBy.
3HaHME Hampas-
JIEHUH COBEpUICH-
CTBOBaHMS  CH-
crembl JIOY




UMeTh HABBIKH M /HJIM ONBIT
AeSITeIbHOCTH:

HABBIKH BEJCHHS JICIOTPOM3-
BOJICTBEHHOTO TIpOIlecca, BKIIIO-
qapIero ogopMIICHUE, JIBIKE-
HUC JOKYMCHTOB, KOHTPOJIb HC-
MIOJTHEHUSI, TUTAHOBO-CIIPABOYHYIO
Y QaHAJTMTHYECKYIO paboTy




2.3 IlpoMeskyTOUHASL ATTECTAIUS

Ne3amanus
Texnosorus | dopma oLeHOU- v
[Toporosbiii . N
Kon [1nanupyemsble pe3ynbTaThbl dbopmupo- HOT'O Cpe/ICTBa [ToBbieHHsit | Boicokuit
YpOBEHb
BaHUS KOHTPOJIS OBCHb OBEHb
( poss) (3auer) yp yp
OIIK-1 | 3HaTh: [IpakTuue- | 3auer 3aJaHus U3 | 3aJaHUs U3 3a7laHus U3
OCHOBHBIC TIOJIOKEHUSI MO JOKYMEHTHUPOBAHUIO YIPABJICH- | CKUE 3aHs- n.3.1 n.3.1 n.3.1
YEeCKOU e TeNbHOCTH; THUS, CAMO-
VHU(PUKAIUIO W CTAHJAPTU3AIMIO YIPABICHYECKUX JOKY- | CTOSTEIb-
MEHTOB, IIPaBUIa Pa3paboTKu 1 0(OPMIICHUS TOKYMEHTOB; Has paborta

HpaBHJIa COCTABIICHUS JICTIOBBIX IHCEM;
ImpaBujia BEACHUA JOKYMCHTOB I10 IMYHOMY COCTaBY,
HOPAI0K, (POPMY PErUCTPAIIMU JOKYMEHTOB, (HOPMUPOBAHKE

eI, COCTAaBIICHUST HOMEHKJIATYPBI JIeJ, XpPaHECHHs JTOKYMCH-

TOB;
npaBuiia paboOThl C JOKYMEHTaMH, COICPKAIIMMHU KOH(H-

ICHIHATIbHYI0 HHPOPMAIIHIO.

yMeThb:

COCTaBJISTH M 0POPMIIATE TOKYMeHTHI 10 ocHoBe ['OCToB;

OpraHU30BBIBATH PA0OTY C IOKYMEHTaMHU B OpraHHU3al1H;

JOKYMEHTHPOBATh JINYHYIO W YIPaBICHUYECKYIO JESTElb-
HOCTb;

NPUMEHSITH COBPEMEHHBIE TEXHOJOTHH B MPOIECCE JOKY-
MCHTAaIUH.

UMeTh HABBIKH M /MJIM OTBIT /1eSITEJIbHOCTH:

HAaBBIKM  BEJCHHUS  JICJIONMPOM3BOJCTBEHHOTO  Tpoliecca,
BKJIFOUAIOIIEr0 O(OpPMIICHHE, JIBH)KEHHE TOKYMEHTOB, KOH-
TPOJIb UCIIOJHCHUSA, IIJIAaHOBO-CIIPABOYHYIO U aHAJIUTHYCCKYIO
paboty




2.4 Kpurepuu OLleHKH HA IK3aMeHe

Dk3aMeH y4eOHbIM IIJIAHOM HEe IPeyCMOTPEH

2.5 Kpurepuu olleHKH HA 3a4eTe

OueHka

Kpurepun

«3a4TCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPYKUBLIMM MOJHOE 3HAHWE Y4eOHOTrO Marepuana,
YCIICIIHO BBIOJHSAIONUIMM MPEIyCMOTPEHHBIE B MIPOrpaMMe 3aJaHusl, IEMOHCTPH-
pYyIOIIHE CUCTEMATHYECKUI XapaKTep 3HAHWM MO AUCITUIUIMHE U CIIOCOOHBIE K WX
CaMOCTOSITETLHOMY TIOTIOJIHEHUIO M OOHOBJICHUIO B XOJi€ JaibHeWeill yuyeOHoi
paboThl ¥ ipohecCUOHATBHON AeATEILHOCTH.

«HE3a4YTCHO»

BBICTABJISIETCS CTyJIeHTaM, OOHApYy>KUBILUM NPOOEIIbl B 3HAHUSX OCHOBHOT'O y4eO-
HOTO MaTepHuaa, IOMyCKAOIUM IPHHIUIHAIbHBIE OMIMOKM B BBIOJIHEHUH
MPEyCMOTPEHHBIX MPOrpaMMoN 3amaHuil. TakoW OLIEHKH 3aCIIyKHUBAIOT OTBETHI
CTYIEHTOB, HOCSIINE HECHCTEMAaTHU3UPOBAHHBINA, OTPHIBOYHBINA, MMOBEPXHOCTHBIN
XapakTep, KOrjaa CTyACHT HEe MOHUMAET CyLIECTBA M3JIaraéMblX UM BONPOCOB, YTO
CBUJETEILCTBYET O TOM, YTO CTYAEHT HE MOYKET JaJiblle MPOAOKAaTh 00ydeHHE
WX TIPUCTYTNATh K NPo(ecCHOHAILHON IeSTeIbHOCTH 0€3 TOTOIHUTEIbHbIX 3aHs-
TUH 110 COOTBETCTBYIOLIEH TUCUUILINHE.

2.6 Kpurepuu OleHKH YCTHOT'O OIIpoca

OneHka Kpurepun

BBICTaABJIACTCA o6yan01ueMyca, €CJIM OH YC€TKO BBIPAXKACT CBOIO TOYY

«OTJINYHO» 3peHus MO0 PacCMaTpUBAEMBIM BOIIPOCAM, IPUBOJIS COOTBETCTBYIOLIUE
IIPUMEPBI
BBICTABJISIETCS OOy4aroOLIeMyCs, €CIM OH JONMYCKaeT OTIEJIbHBIE I10-
«XOpOLLIO» YHAIOTEMYCH, Aoty A

T'PCIIHOCTH B OTBETC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJISIETCS 00ydYaroLIeMycCsi, €Clii OH OOHapyKHMBaeT MpoOensl B
3HAHUSAX OCHOBHOT'O y4e€OHO-IIPOTPaAMMHOI0 MaTepuaia

«HCYHOOBJICTBOPUTCIBLHO»

BBICTABJIAETCA OOydYaroIeMycsi, €ClIM OH OOHAapy)XMBAaeT CYLIECTBEH-
Hble NMPOOEIbl B 3HAHUSIX OCHOBHBIX IMOJIOXKEHUN yuyeOHOUM TUCHUILIH-
HBl, HEYMEHHE C IOMOILBIO IPENnojaBaTes IOJNY4YUTh IPABUIBHOE
pelIeHHe KOHKPETHOW IMPAaKTUYECKOM 3aJa4d M3 4Yucia MpPeIyCcCMOT-

pEHHBIX pabouel mporpaMMol y4eOHOW TUCIUTIITIHHBI

2.7. Kpurepuu oueHku pedeparon

Ouenka

Kpurepun

«OTIUYHO»

BBICTABIIACTCS, €CIIM padoTa CTYJACHTAa HANMUCaHAa TPAMOTHBIM HAYYHBIM SI3BIKOM,
UMeeT YETKYIO CTPYKTYPY M JIOTHKY H3JI0OKECHHS, TOYKA 3PSHUS CTYACHTa 000CHO-
BaHa, B pab0OTe MPUCYTCTBYIOT CCHUIKH HA TTPUMEPHI U3 IPAKTUKN OM3HECA, MHEHUS
M3BECTHBIX YUEHBIX B MaHHOU obOnacT. CTyseHT paboTe BBIIBUTAECT HOBBIC UICH H
TPAKTOBKH, IEMOHCTPUPYET CHOCOOHOCTh aHAIM3UPOBATh MaTEPHAIL.

«Xopomo»

BBICTAaBJISICTCA, €CJIH pa60Ta CTyJCHTa HallMCaHa I'paMOTHBIM HAaY4YHbIM A3bIKOM,
HUMECT I{éTI(yIO CTPYKTYPY U JIOTUKY U3JIOKCHUA, TOUKA 3pCHUA CTYACHTA 000CHO-
BaHa, B pa60Te MNPUCYTCTBYIOT CCBIJIKM MHCHHA M3BCCTHBIX y‘IéHBIX B HaHHOfI 00-
JIaCTH.

«yIlOBJIETBOPH
TEIILHO»

BBICTABJISIETCS, €CIIM CTYJICHT BBIIOJIHUI 33/1aHUE, OTHAKO HE MPOJEeMOHCTPHPOBAT
CIOCOOHOCTh K HAyYHOMY aHaJM3y, HE BBICKa3bIBajJ B paboTe CBOET0 MHEHUS, J0-
MyCTHJI OIIMOKHU B IOTHYECKOM 0OOCHOBAHUH CBOETO OTBETA.




«HCYIOOBJICTBO
PUTCIIBHO»

BBICTABIIACTCS, €CJIM CTYACHT HE BBINOJHWI 3aJaHHe, WM BBINOJIHUI €ro ¢op-
MaJjbHO, OTBETHJI Ha 3aJJaHHBIA BOMNPOC, MPU STOM HE CChUIAJNCS HA MHEHUS yué-
HBIX, HE TPAKTOBAJ HOPMATHUBHO-TIPABOBbIE aKThl, HE BHICKA3bIBAJl CBOETO MHEHHS,
HE MPOSBUII CIIOCOOHOCTB K aHAIIU3Y, TO €CTh B LIEJIOM LieNb pedepata HE JOCTHT-

HyTa.

2.8. Kpurepuu ouieHKH TeCTOB

Crynenu ypoBHel | OTIIMUUTENbHBIE IPU3HAKU [Toka3zarens ouneHku chop-
OCBOEHUS KOMIIETEH- MHUPOBAHHON KOMIIETEHLIUN
U
OOyyaromumiics Bocrpous3BoauT TepMu- | He menee 55 % OamnoB 3a
[ToporoBssiii HbI, OCHOBHBIE TIOHATHSI, CIOCOOCH Yy3Ha- | 3aJaHUs TeCTa.
BaTh SI3bIKOBBIC SIBJICHUSI.
OOyuatomuiicss BBIABISET B3auMOCBs3M, | He menee 75 % OamoB 3a
TTpoaBHHYTHL KJIaCCU(PUIUPYET, YIOPSAOYMBACT, WH- | 3aJJaHUS TecTa.
TEPIPETUPYET, TPUMECHSICT Ha TMPAKTHKE
MPONICHHBIN MaTepual.
Y- OOyuaromwmiicst aHaTU3UPyeT, olleHuBaet, | He menee 90 % OamioB 3a
MIPOTHO3HUPYET, KOHCTPYHPYET. 3aJlaHus TecTa.
Kommnerenmus He Menee 55 % OGannos 3a 3a-
chopMupoBaHa JIaHMsSI TeCTa.

2.9. Kpurepuu o1ieHKH NPaKTHYECKUX 33124

Onenka Kpurepun
CTaBUTCS, €CIIM 00yJaroIIUiiCsl IEMOHCTPUPYET 3HAHUE TEOPETHUECKOTO U
COTILHON MPaKTUYECKOr0 Marepuaia 1o TeMe npaKTf/IquKoﬁ pa6o€1>1, omnpenensieT B3au-
MOCBSI3M MEXIY ITOKa3aTeJSIMU 3aa4M, JAET IPaBUIIbHBIN AJITOPUTM PELICHUS,
ONPEAENSIET MEKAUCIMIUIMHAPHBIE CBSI3U 110 YCIOBUIO 3aJIaHMUS.
CTaBUTCS, €CIIM 00ydaroIuiicss IEMOHCTPUPYET 3HAHWE TEOPETHMYECKOrO M TPaK-
«&opomoN THUUYECKOTO Marepuasa o TeMe MPakTHYeCKon padoThl, TOMYyCKas HE3HAYUTEIh-
HbIE HETOYHOCTH IIPHU PEIICHHUU 33/1a4, UMEsI HETOJIHOE TTOHUMAaHNE MEKIAUCLH-
TUTMHAPHBIX CBSI3€H TP MPAaBUIIBHOM BBIOOPE aJITOPUTMA PEIICHUs 3a/1aHMsl.
CTaBUTCS, €CIM OOYyYaIOIIMICS 3aTPYIHSETCS C MPaBUIIBHOM OIEHKOM
«yJIOBIJIETBOpHU- MPeJIOKEHHON 3a7]au, J1aeT HEeTOJIHBIA OTBET, TPEOYIOIIMI HaBOASIINX
TEJILHO» BOIIPOCOB IpenojaBaTelis, BbIOOp aJropuTMa perieHUs 3a/1a4l BO3MOKEH
IIPY HABOJSIIIMX BONPOCAX IPENOAABATEIS.
«HEYAOBJIETBOPHU- | CTABUTCS, €CJIM OOYyYalOUIUICS /1aeT HEBEPHYIO OLEHKY CUTYyallM, Hempa-
TEJIBLHOY BUJILHO BHIOMPAET aJrOpUTM JEWCTBUU.

2.10 lonmyck K caayve 3a4era

1.ITocemenue 3ausTuil. Jlomyckaercss ouH Npomyck 0e3 mpeIbsBICHHS CIIPAaBKHU.
2. BeInosiHeHHE CaMOCTOSATENIbHOM padoTHI.
3. AkTHUBHOE y4yacTue B paboTe Ha 3aHATHSX.




3. TunoBbie KOHTPOJIbHBIE 3aJaHUS UM MHbIE MATEPHAJIbI, HEO0X0IUMBbIE
JJIs1 OLeHKHU 3HAHMI, YMEHUIl, HABBIKOB M (MJIM) ONBITA JAeATEIbHOCTH, XapaK-
TEePU3YIOIINX 3Tanbl POPMUPOBAHUA KOMIIETEHIMI B Mpouecce 0CBOeHHsI 00pa-
30BaTEJbHOU NMPOTrPaAMMbI

3.1 Bonpochl K 3auery

Yro Takoe Jen0Nnpon3BOACTBO U KaK OHO MOXKET ObITh OPIraHW30BaHO Ha MPEIIPUATUN?

Urto Takoe TOKYMEHT U KaKOBa €ro poJib B YIPABICHUECKON AEITETbHOCTH?

Yro takoe yHH(UKALUA U CTAaHAAPTU3ALUS YIPABICHYECKUX JOKYMEHTOB?

Kakue BubI TOKYMEHTOB CYIIECTBYIOT?

Yro Takoe GJIaHK JOKYMEHTa U B 4YEM COCTOUT €ro 3Ha4eHue Npu 0hOPMIIEHUH JOKYMEHTOB?

Kakue ocobeHHOCTH XapaKTepHbl st 0011ero O1anka 1 OJaHKa s Tucem?

Kax opopmisercs Ycras npennpustus?

KakoBbl 0coOeHHOCTH 0(OPMIIEHHS IITATHOTO PACITUCAHUSA?

KakoBel o0mue npaBuia opopMIIeHHUS pacliopsAAUTENbHBIX JOKYMEHTOB: IOCTAHOBJICHUS, Pe-

HICHUS, PACTIOPSKEHHS U TIpUKa3a’?

10. Kakum oOpa3zoM odopmiiseTcs MpruKa3 o OCHOBHOM JACSITEIBHOCTH?

11. Yro Takoe mpOTOKOJI U I 4Yero OH opopmisieTcs?

12. B 4yemM 0COOCHHOCTH COCTaBJICHUS MTOJTHOMW U KpaTKoU (popMbI mpoToKoIa?

13. Kakum o6pazom 0hOopMIISIOTCS TOKIIATHBIC 3aITUCKA?

14. Kakue 10KyMEHTBI OTHOCATCS K JIOKyMEHTALMU 110 JIMYHOMY COCTaBy?

15. Yto coboii nmpeacTaBisieT TPYAOBOM JOTOBOP M KAaKUE CBEICHHS OH COACPKUT?

16. KTo nmoanuceIBaeT TpyA0BOH JOrOBOP, B CKOJIBKHUX 3K3EMIUIIPaxX OH 0(hOPMIISETCS U /i€ OHU
XpaHATCS

17. Kakue neficTBus 0(pOPMIIIOT IPUKA3aMH 110 JINYHOMY COCTaBY?

18. B uem ocobeHHOCTH 0GhOpMIICHHS IPUKA30B [0 TUYHOMY COCTaBY?

19. Kakue cBeneHHsI 3aHOCSTCS B TPYIOBYIO KHHKKY M KaK 0()OPMIISFOTCS 3aIIMCH B HEt?

20. B kakux cinydasx 1 Kakum o0pa3oM odopmisieTcss AyOauKaT TpYA0BOH KHUKKHU?

21. Kakum 00pa3oM BHOCSTCS] I3MEHEHUS B 3aIMCH B TPYAOBOM KHIKKE?

22. Korna Bbiaercst pabOTHUKY Ha PYKH TPYyJ10Bast KHMXKKA U I71€ XpaHIT HEBOCTPEOOBaHHBIE TPY-
JIOBBIE KHIDKKH?

23. Kak opopmisiercs aBroduorpagus?

24. Kak opopMIISIIOTCS pacTicKa U JIOBEPEHHOCTH?

25. Kakoit nopsiiok popMUpOBaHUs U BEACHUS JIMYHOTO Jiena’?

26. Uto co0oif mpeIcTaBIseT CIy)eOHOe MICHMO?

27. B yem cocToaT 0cOOEHHOCTH pa3IMYHBIX BUJOB CIIy>K€OHOTO nmuchma?

28. Kakwue ciioBa 00ecnieunBaioT yCcrex B IEJTOBOM MEPENUCKE U B YeM COCTOUT OCOOCHHOCTH CO-
CTaBJICHUsI TEKCTa muchbma?

29. Kakyto ¢popmy oOpalieHus ¥ mouemMy cieayeT MPUMEHATh U KaKUMH ()pa3aMu 0OBIYHO 3aKaH-
YUBAOT MUCbMO?

30. JlokymMeHTBI, 0pOPMIISIONIHE TIPEAIPUHIMATEIBCKYIO I TETLHOCTb.

31. Bunsl u npaBuiia oopMIIEHHUS JOTOBOpA.

32. TlonsiTHe ¥ TpaBHJIa COCTABJICHUS IPETEH3MOHHBIX JOKYMEHTOB.

33. UTo MoHUMAIOT MOJ JOKYMEHTOOOOPOTOM NPEANPUATHS?

34. Kak nmpoBoasT 00paboTKy MOCTYMUBIINX JTOKYMEHTOB?

35. KakoBbI npaBuiia 06paboTKH OTIPABISIEMBIX TOKYMEHTOB?

36. Uto Takoe peructparysi JOKYMEHTOB H KaKOBa €€ POJIb B JEIOMPON3BOICTBE?

37. Kakue cyniecTByrOT TUIIBI PETHCTPALIMOHHBIX YYETHBIX popm?

38. Kakwue 3amaun pemraroTcst Ipy TOMOIIH CUCTEMbBI KOHTPOJISI HCTIOTHEHUS JOKYMEHTORB?

39. Kak toxkymeHT OepeTcst Ha KOHTPOJIb U B KAKOM MOMEHT OH MOXXET OBbITh CHST C HEro?

40. Yto Takoe J1e710 U KaKkuM 00pa3oM OHO popMUpyeTcs?

CoNo~WNE



41. Kakue kputepuu HOpMHPOBAHUS JieIa BbI 3HAETE?

42. Yto Takoe HOMEHKJIATypa Jaen?

43. KakoBbI MpaBuiia XpaHEHHUs TOKYMEHTOB B CTPYKTYPHBIX ITOAPa3eIICHUSX ?
44. Yto Takoe apXUB U KaKUe BUbl ApXUBOB CYIIECTBYIOT?

45. Kakue hyHKIMM BO3/1aratloTcsi Ha apxuB?

46. Kakas mocieioBaTeIbHOCTh 0OPMIICHHS JIE K cljaue B apXuB?

47. Kak mpoBOAMTCS 3KCIIEPTU3A IEHHOCTH JJOKYMEHTOB?

48. KakoBbI 0COOCHHOCTH TIOITHOTO O(OPMIICHUS JIe] Il ApXUBHOTO XpaHEHUs?
49, Kak coCTaBIJIAIOT OITHCH Jei?

50. TexHOMOTHS 3aIUTHI TOKYMEHTHON HH(OpMAIHH. .

3.2 TecToBbBIE 32 1aHUA
1. lenonpou3BoaCTBO - 3TO:
a) Orpaciib ACSATEIBHOCTH, OOecleunBaromas JOKYMEHTUPOBAHUE M OPraHU3alHi0 paboThl ¢
0(1)I/IIII/IaJII>HI)IMI/I AOKYMCHTAaMH.
0) Bun nesrenbHOCTH, CBSI3aHHBIN ¢ opopMiieHHEM OPUITUAIBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ tpeboBanusimu 'OCToB.
B) JlesITeNIbHOCTD, CBSI3aHHASI C PETUCTPALIMEH, KOHTPOJIEM UCIIOJHEHHUS U XpaHEHUEM O(pUIUAIIb-
HBIX JOKYMCHTOB.

2. Kakas cucrtema nenonpoun3BojicTBa Hanbosee 3 HEKTUBHA 1T MEITKUX MPEATIPH ITHI?
a) [lenTpann3oBaHHast

0) JlenenTpanuzoBaHHas

B) CmemanHas

3. Kakoe moHSTHE COOTBETCTBYET CIEAYIONIEMY ONpPEACNICHHUIO: "YCTaHOBICHUE €IUHO00pa3us
coctaBa W (GOpM YINPaBICHUYECKUX JOKYMEHTOB, CO3JaBaeMbBIX NPH PEIICHUU OJHOTHITHBIX
ynpaBieHYecKuX GpyHKuui"?

a) YHudukanus

0) CrangapTuzanus

B) ABTOMAaTH3aIMs

r) LenTpanuzamus

4. Hecpo4HBIMU Ha3bIBAIOT JOKYMEHTHI, KOTOPHIE:

a) He TpeOytoT OBICTPOr0 UCTIOTHEHUS

6) He umeroT cpokoB UCIIOJIHEHUS

B) MOXHO mepenaTh UCIIOJHUTEISAM 0€3 pacCMOTPEHHS PYKOBOIUTEIEM

5. UTO U3 mepeyncaeHHOro HUKe He OTHOCUTCS K BUJAM JOKYMEHTOB, KJIACCU(DUIIUPYEMBIM I10
CpOKaM XpaHEeHUs?

a) [loctossHHOTrO XpaHeHUs

6) loarocpoyHoro XxpaHeHus

B) CpenHecpouHOro XxpaHeHus

r) KpatkocpouHoro xpaHneHus

6. Kakoit popmar 6ymaru umeet pazmepsl 148 x 210 mm. ?
a)A4

6)AS

B) A3

r) Al



7. Kakoe moHsATHE XapaKTepu3yeT CIeAyIoIlee onpeaeseHne: "cTanaapTHRIN JUCT OyMaru ¢ pek-
BU3UTaAMU, UICHTUDUIMPYIOMUMH aBTOpa 0QUIIUATBEHOTO MUCBMEHHOTO JOKyMeHTa"?

a) [lonnmuHHUK JOKyMEHTa

0) Konust nokymenra

B) brank nokymenTa

r) JlyOoiukaTt qokymMeHTa

8. Kakoil peKBU3UT UCIIOIb3YIOT TOJIBKO B IUChbMaX?

a) Anpecar

0) Ccblika Ha JaTy U PErUCTPALIMOHHBIN HOMEP BXOSIIETO JOKYMEHTa
B) OTMeTKa 0 MOCTYIUICHUU JOKYMEHTa B OpraHU3aIHUIo

r) OTMeTKa 0 HATM4YUK IPUII0KEHUI

9. Uto U3 mepeuncIeHHOro HUXKE HE BXOJAUT B COCTAB PEKBU3UTA CIIPABOYHBIC TaHHBIE 00 opra-
Huzauu'"?

a) [louroBslit agpec

6) Homep Tenedona u dakca

B) UHH

r) Homep cuera B 6aHke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOJIb3YETCS B MUChMAX?
a) DmbJsiemMa OpraHu3aluy Wid TOBAPHBIA 3HAK

0) Pesosroniust

B) HaumeHoBanue Bua TOKyMEHTa

r) Peructpannonnsliit HoMep TOKyMEHTa

11. Kakue u3 nepeunciaeHHbIX HUXKE MOJACUCTEM JTOKYMEHTAIMH HE SIBJISIIOTCS COCTaBHON YacThIO
CHUCTEMBbI OpraHU3allMOHHO-PACIIOPSAUTENbHBIX JoOKyMeHTOB (OPJ]) ?

a) OpraHu3aioHHbIE TOKYMEHTHI

0) PacniopsnutenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTbI

12. Kakoii U3 mepeurcieHHbIX JOKYMEHTOB yCTaHaBJIMBAaeT MOPSAIOK 00pa3oBaHUs, CTPYKTYDY,
GyHKINH, 0053aHHOCTH M OPraHU3alUI0 pabOThl CTPYKTYPHBIX MOAPA3IeIeHUN penpusaTus?
a) Ycran

0) [lonoxxenune

B) UHCTpyKLINS

r) [IpaBuna BHyTpeHHETO pacnopsika

13. Ha kakue 13 nepeuncieHHbIX IOKYMEHTOB HE CTaBUTCS IPUQ yTBEPKIEHUA?
a) lllratHoe pacniucanue

0) YcraB

B) YKka3zaHue

r) [IpaBuna

14. Kakoll U3 nepeynciIeHHbIX HUKE TOKYMEHTOB U3/1al0T BBICIIME U IEHTPAIbHbBIE OPraHbl KOJI-
JIETHAJIBLHOTO YIPABJICHUS B LIEJSAX pa3pelieHust HauOosiee BaXXHBIX 3ajad, CTOAIIUX Mepes JaH-
HBIMU OpraHaMu?

a) [ToctanoBnenue

6) Pacnopsixenue

B) YKka3zaHue



r) [Tpukas

15. Kakoe kJ1r04eBO€ CJI0BO MCIOJIb3YETCSl B TEKCTE PACIOPSIKEHUS?
a) [locranoBnsier

0) IIpuka3sbiBaro

B) Pacnopsixaroce

r) O6s3BIBaKO

16. UTo U3 nepeyrcI€eHHOr0 HE YKa3bIBAETCS B IIEPBOM YACTH TEKCTa MPOTOKOJIA?
a) @aMuims, UMsi, OTYECTBO IpesiceaTelis U CeKpeTaps coopaHus

6) Jlata cobpanus

B) CBeeHus 0 NPUCYTCTBYIOIINX

r) [ToBecTka mHs

17.Ckonpko vacTelt OyJIeT B TEKCTE aKTa, COCTABIEHHOM IO UTOTaM PEBHU3WU, BBISBUBIICH Dl
HapyIIeHun?

a) Onna

0) [Be

B) UeTkIpe

r) Tpu

18. KTo noanuceiBaeT akT?

a) PykoBoautens npeanpusTus

0) IIpencenarenb KOMUCCUU

B) [Ipencenarens u cekpeTapb KOMUCCUU
r) [Ipencenarens u 4jieHbl KOMHUCCHHI

19. Ha kakue nucbmMa CTaBUTCS TIe4aTh?
a) ConpoBOUTEIbHBIC TUCHMA

0) AupekTuBHbBIE THCbMaA

B) ["apanTHiinble mucbMa

r) PexiiamMuble nucbma

20. Kakoif pekBU3UT B MUChbMaxX K MHOCTPAHHBIM MapTHepaM B cooTBeTcTBUU ¢ ISO He sBisercs
00s13aTeIbHBIM?

a) BerynutenbHoe obparneHue

0) 3aroyI0BOK K TEKCTY

B) YKa3aHue Ha MIPUIOKEHUE

r) 3aKIrouuTenbHas GopMysia BEXKIUBOCTH

21. CKOJBKO JIET XpaHATCS MPUKA3bl 10 IUYHOMY COCTaBY?
a) 10 ner
0) 25 mer
B) 50 ner
r) 75 ner

22. B KakoM cirydae TpyJI0BOM 10roBOp XpaHuTes 75 met?

a) Ecnu oTCyTCTBYIOT pUKa3kl 10 IMYHOMY COCTABY

6) Eciiu noroBop cpouHbIit

B) Eciu mocie yBosibHEHUs! paOOTHHUK HE 3a0pall TPYIOBYIO KHUKKY

23.Kakue 13 nepeyucieHHbIX HUKE CBEACHUN HE 3aHOCAT B TPYJAOBYIO KHUKKY?



a) ®amwmsi, UM M1 OTYECTBO pabOTHUKA

6) larta poxxaeHust pabOTHHKA

B) CBezieHus O IpueMe U YBOJIbHEHUH pabOTHUKA
r) BoIiroBopsl, 00bsIBIEHHBIE pAOOTHUKY

24. B xakoMm ciiyyae Ipu BHECEHMM U3MEHEHMM B 3alKMCH B TPYJIOBOM KHI)XKE CTapas 3aluch 3a-
YEpKHUBAETCS OJHON YePTOM, TIOCTIe Yero JIeJaeTcst HOBas 3aIuch?

a) Ecnu 3anuch caenana HenpaBUIIbHO

0) Ecnu usmenwmch cBeieHns 00 06pazoBaHuu, mpodeccru, CrenaTbHOCTH

B) Ecnu m3MeHmmch aHkeTHO-Onorpaduieckue JaHHbIe

r) Ecnu yBonpHeHue uiu nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Koraa pabOoTHHUKY BbIIA€TCSA HAa PYKU TPYAOBask KHHKKA?
a) B nenp yBoiabHEHUS

0) 3a 1Be HEETH 10 YBOJIbHEHHUS

B) 3a JIeHb 10 YBOJIbHEHUS

r) Ha cnenyromuii eHb mocie yBOJIbHEHUS

26. YTo HY>KHO JIeaTh, €CJIH MOCIIe YBOJIbHEHHS pAaOOTHUK HE 3a0pajl TPYI0BYIO KHUKKY?
a) OTnpaBUThH TPYAOBYIO KHIIKKY IO TIOUYTE HA JOMAIIIHUN aapec pabOTHUKA

6) OTnpaBUTHh paOOTHUKY YBEIOMIICHHE O HEOOXOAMMOCTH SIBUTHCS 32 TPYIOBOM KHUKKOM
B) XpaHUTh TPYIOBYIO KHUXKKY B OT/€JE KaApoB 2 roja, a 3areM B apxuse 50 ser

27. B KakoM U3 MEPEYHCICHHBIX HIKE JIMYHBIX JOKYMEHTOB YKa3bIBAIOTCS CBEIEHUS 00 OTHOIIIE-
HHUH K BOUHCKOH 00s13aHHOCTH?

a) B aBrobuorpapun

0) B 3asBiieHnn

B) B pe3toMe o Tpya0BO# A€SITENbHOCTH

r) B noBepennoctu

28. JIasl KakuX BHJIOB FOPUIMYECKUX JIMII B KA4EeCTBE YUYPEAMTEIBHBIX JOKYMEHTOB HEOOXOIMM
yCTaB U yIPEIUTEIbHBIH JOrOBOP?

a) AKIIMOHEpHOE 00IIECTBO

0) O611eCcTBO C OTPAaHUYECHHON OTBETCTBEHHOCTHIO

B) Koomneparus

r) [ToHOE TOBapUIIIECTBO

29. Kakoii Bua rpuda orpaHMUEHUN IOCTyNa HE HCIOIB3YeTCA IS JOKYMEHTOB, COJIEPKaIIUX
KOMMEPYECKYIO TalHy?

a) KonpunenmansHo

06) Kommepueckas TaitHa

B) COoBEpIIEHHO CEKPETHO

r) CTporo KoHGUIEHITUATHHO

30. Kakue u3 nepeurciieHHbIX HUKE CBEICHUI HE MOTYT COCTaBJIATh KOMMEPUYECKYIO TailHy?
a) CBeJieHHsI O CYIIHOCTH M300peTeHUi

6) OTueTsl 0 (MHAHCOBOU AESATENEHOCTH (PUPMBI

B) JIokyMeHTHI 00 yriaTe HaJIoroB

r) JloroBOpHI KYILTH-TIPOJIaKH

31. Kakue nmuchbma B mpoIiecce dKCIEeTUIIMOHHON 00pab0OTKH HEe BCKPBHIBAIOTCS, a TIEPEAAIOTCS ajipe-
caTy B 3ale4yaTaHHOM BUe?



a) AZpecoBaHHBIC PYKOBOAHUTEIIO MPEIIPUSTHS

0) [MuceMma c momeTKko# "mraHO"

B) AZlpecoBaHHbIC KOHKPETHOMY CTPYKTYPHOMY TOJIPA3ICICHUIO

r) [IrucbMa 3aKOHOIATEIHHBIX M UCIIOJIHUTEIBHBIX OPraHOB FOCY/IapCTBEHHOM BIIACTH

32. Vcnionp30BaHUE KAKOH PErUCTPAIMOHHON ()OPMBI HE PEKOMEHIYETCS I KPYITHBIX TI0 pa3Mepy
NPEaNPUATHI?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOYKH

0) IlepcoHanbHBIN KOMIBIOTEP

B) PerucrpannonHbie xKypHaIbI

33. Kakue u3 nepeuncieHHbIX HUKe IPU3HAKOB HE HCHOJB3YIOT IPpU (POPMUPOBAHUU €7
a) HomuHanbpHbBIM

0) IIpeamMeTHO-BONIPOCHBIH

B) CTpyKTypHBIi

r) XpOHOJIOTHYECKUI

34. Kakass HOMEHKJIATypa Ael SBISICTCS HOPMATHUBHBIM JOKYMEHTOM M JOJDKHA 00S3aTEBHO HC-
MIOJIb30BAThHCS TIPU ONPECIICHUH TIEPEYHS JIe]T, 3aBOJUMbIX Ha MPEIITPUITHH?

a) TunoBast HOMEHKJIATypa Ael

0) [IpumepHas HOMEHKIIaTypa Aem

B) HoMeHkIaTypa jen npeanpusTus

35. Kakoe MakcMMaJIbHOE KOJIHUYECTBO JIMCTOB MOKET OBLITH B Jiene?
a) 200
6)250
B) 300
r) 350

36. Kakoii 13 mepeurcaeHHbIX 3aroJ0BKOB J€JI COCTaBJIEH HEMPABUIHLHO?
a) [Ipukassl AupekTOpa OpraHu3aluy 1o JM4HOMY cocTaBy 3a 2008 roa
0) TpynoBeie noroopa ¢ padbotaukamu 3a 2008 roa

B) CripaBOouYHBIE MaTepHaIbI

r) [Tepenucka ¢ 3aka3unkaMu 06 OTKa3e OT OIUIAThl CYETOB OPraHU3aALUU

37. UTo 13 mepeuncieHHOr0 He OTHOCHUTCS K ATaraM mpoiiecca opopMIIeHHs Ae s epejadu ux
B apXuB?

a) Hymepanus nucroB gena

6) CoctaBiieHre BHYTPEHHEH OMUCH JOKYMEHTOB JieJia

B) OdopmieHnne 00I0KKH Jena

r) OopmiieHne HOMEHKIIATYphI Jel

38. Kakoe noHsATHE COOTBETCTBYET ONPEIEICHUIO: 'CHCTEMAaTU3UPOBAHHBIN ITEPEYEHb 3aBOIUMBIX B
OpraHM3alMH JIe] ¢ yKa3aHUEM CPOKOB MX XpaHeHus"?

a) Onuck Aen A nepesadyu ux B apXuB

0) Homenkmarypa aen

B) AKT 3KCHEPTU3bI IIEHHOCTH IOKYMEHTOB

r) BHyTpeHHss onuch JOKyMEHTOB Jiena

3.3 Pedepar

1. Jlenonmpoun3BoACTBO U €ro cTaHoBieHue B Poccun
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0.
. Ocobennoctu 1e10BOro o0IIeHNs U TpeOOBaHUS K YIIPABICHUECKOH HH(OpMAIIHH.
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HopmaTtuBHo-nipaBoBas 0a3a 1el10npon3BoICTBa

YHubUKanys u cranaapTu3anys B AeJI0NPOU3BOICTBE

Cucrema J10KyMEHTAIIMOHHOTO O0eCIeueHus YyIpaBIeHUs

Knaccugukarus n1enoBoi JOKyMEHTAIUH

3naueHue OJaHKa JOKyYMEHTa U OCHOBHBIE MpaBuia ero opopMIeHUS

[TpaBuiia BHyTPEHHETO TPYIOBOIO pacnopsIKa.

[TonoxkeHue o CTPYKTYpPHOM MPOU3BOACTBEHHOM HOAPA3A€IECHUU MPEIIPUITHUS.
JloyKHOCTHAS MHCTPYKIUS paOOTHHKA.

OcoOenHocty 0pOpMIICHUS PACTIOPSAUTEIBHBIX TOKYMEHTOB

O¢dunmanbHO-1ET0BON CTHII.

TpeboBaHus K TEKCTaM JOKYMEHTOB.

OCO0eHHOCTH Pa3IMYHBIX BUI0B CIYXKeOHOro MUChbMa

SI3BIK U CTHITB CITYKeOHOTO MUChMa

PanyonaneHas opraHu3alMoOHHast CTPYKTYpa CIIy»KObI J€JI0MPOU3BO/ICTBA
[TpumepHsIii Tabenb GopM TOKYMEHTOB.

Opranuzanys paloHaIbHOIO ABH)KEHHS JOKYMEHTOB BHYTPH OpraHU3aLuu.
DTHUKET B JICJIOBOM MIEPEITUCKE

[TpaBuna opopmiieHHsI KOMMEPUYECKUX MMUCEM K 3apyO0eXHbBIM MapTHEpaM
TpynoBoii 10roBop: CTPYKTypa, COAEPKAHUE U MOPSAIOK 3aKIFOYECHUS.
JIoKyMeHTUpOBaHUE PE3yIbTaTOB AEATEIBHOCTH IIEPCOHAA.

Benenue TpynoBoil KHMKKU pabOTHHUKA.

Odopmiienue, BeicHUE U XpaHEHHE JTUYHBIX Jell.

[TpaBoBbIe OCHOBaHUS J1s1 pabOTHI C 0OpAIICHUSMU IPAXKIAH.

ITonsiTe noroBopa u €ro BUIBI.

JlokyMeHTaIus 1o pacueram, apeH/ie, CAEIKaM.

OcHOBHBIE BU/IbI, 33J]a4U U (PYHKIIMM IPETEH3UOHHBIX JOKYMEHTOB.
Peructpanus u uHaekcanys JOKyMEHTOB: MOPSAOK, ITpaBuiia, GOPMBI.
KoHTpoIb 3a UCIIOIHEHNEM TOKYMEHTOB: 3TaIlbl U CPOKH KOHTPOJIS.
DKcnepTusa IEHHOCTH TIOKYMEHTOB U JIOKYMEHTHON MH(pOpMaLUH.

[TonsiTue apxuBa u uctopus popmupoBanus ['ocy1apcTBEHHON apXUBHOM cityx0b1 PD.

CocTtaB ¥ HarpaBJIeHUs 3allUThl JOKYMEHTHON UH(pOpMaILH.
Cucrema 3amMThl HIEHHON MH()OPMauM U KOHPUICHIMATBHBIX JOKYMEHTOB.

3amuTa KOHQUISHIMATbHON HH(pOpMAIMK IPY POBEICHUH COBEIIAHHUH 1 IIEpEeroBOPOB.

3.4 IlpakTuyeckue 3axanus (THNOBbIE CHTYAI[HOHHBIE 321a9M)
3ananue 1.

CocraBbpTe WITATHOE paclucaHue amnmapara yrpasieHus npeanpusatus (10-15 ugenosek).

PexBusur «TekcT» naercst B Bujae Tabauibl (CM. oOpaser B KOHIle paboueil TeTpaan).
3ananue 2.

CocraBbTe nipukas 1o ctpoutensHomy npeanpusaturo OO0 «Mactep» 0 HENpaBUIBHOM HC-
M0JIb30BAHNUU CTPOMUTENBHBIX OTXO0JI0B. BO BBOJHOW YacTH yKaXXuTe, YTO MpPH MPOBEpKe pabOThI
CKJIaJia MUJIOMATEepHaioB YCTaHOBIIEHB! (PaKThl OTIYCKA B KOTEIbHYIO JJIsl CKUTAHUS OTXOZOB IH-
JIOMaTEePHUAIIOB JNIMHHOM cBblle 20 cM. B 3aKmrounTenbHON 4acTH claeAyeT JaTh yKa3aHUsS 3aBeay-
IOIIEMY CKJIJIOM OpPraHM30BaTh paboTy MO pealn3alnuu OTXOA0B YaCTHBIM JIUIIAM.

3aganue3.

CocraBbte npukas no 3A0 «IIporpecc» 06 urorax peBU3MOHHON MPOBEPKH (PHMHAHCOBOTO
ydera. B KoHCTaTHpyIOel 9acTi yKaKUTe, 9TO PEBU3MEH OOHApYKEHBI (aKkThl TPyOOTro HapyIie-
HUS (PUHAHCOBOTO y4eTa, OTCYTCTBHE OTUETHOCTH M0 KOMaHIUPOBKAM U JKypHaJla yuyeTa JOBEpEH-
HoCTel. B pacnopsauTensHO# yacTi OOBSBHUTE BBHITOBOP IJIABHOMY OyXTaJITepy W JaTe eMy 3aja-
HUE Ha pa3pabOTKy Mep M0 YCTPAHEHHIO HEJOCTATKOB B paboTe €ro noapas/ieseHusl.

3aganue 4.



CocraBpre npuka3 no 3A0 «BeiMmen» 00 yCTaHOBIEHWH €AWMHOTO PEKHUMa PabOTHI IICH-
TpaJbHBIX CKJIQJ0B. B KOHCTaTHpYIOIIEH YacTH OTMEThTE, YTO OTITYCK I[eXaM MaTepHUajoB CO CKa-
JIOB MPEANPHUITHS B TeUEHHE pabovero JHS HapyllaeT HOPMaJIbHYIO paboTy CKJIaJCKOro ammnapara.
B pacnopsauTenbHO#M 4acTH YKaKUTE KOHKPETHBIE Yachl OTIIyCKa MaTepUalioB CO CKJIaJ0B, Ha30BU-
T€ KOHKPETHBIX JOJDKHOCTHBIX JIML (B TUPEKLIMHU U 11eXaxX), KOTOpble OTBEYAIOT 3a MEPEBOJ CKJIAI0B
Ha 0oJiee palMOHATBHBIA peXUM paboThl. OCTanbHBIC MYHKTHI B PACHOPSAUTEIHHON YacTu U JpY-
I'Me PEeKBU3UTHI YKaXKHUTE CAMOCTOSITENIBHO.

3ananue 5

CocrtaBbTe NPOTOKOJ 3aceJaHNsl MHBEHTApU3allMOHHON KOMUCCHUHU 3aBOJIA CEIbCKOX0351H-
CTBEHHBIX MallliH, HA KOTOPOM pacCMaTpUBAJICS BOIIPOC O pe3yibTaTax MHBEHTAPU3ALMHU IO CKJIa-
ny Ne 2 BcriomoratenbHbIX MatepuanoB. Ha 3acenanuu Obl10 IPUHATO NOCTaHOBJIEHUE 00 yTBEp-
JACHUU PE3YJIbTATOB MHBEHTAPU3ALMU U OTHECEHUSI 3a CUET 3aBEAYIOLIETr0 CKIaJ0M HEOCTauu
BCIIOMOTaTeNbHbIX MaTepuasoB B cymme | Teic. 400 pyOeii, a Takke 3aunTaHbl CIMYUTENIbHAS Be-
JOMOCTB 110 cKkinaxy Ne 2 1 00bsICHUTENbHAS 3alMCKa 3aBeAyIomIero ckiagoM. OcTanbHble TaHHBIE
OIIpEeIeNIUTE 110 CBOEMY YCMOTPEHHUIO.

3ananue 6

CocTtaBbTe TOKJIAHYIO 3aIIMCKY TJIaBHOT'O OyXrajaTepa pyKOBOAUTEIIO MPEIIPUATHS O
HEOOXOIMMOCTH IIEHTPAIH3AINN PACYETOB C PAOOTHUKAMHU MPEANpuaATHs. B 0043aHHOCTH yIeTHBIX
pabOTHUKOB MOAPa3AEICHUN JOIKHO BXOAUTD JIUIIb O(POPMIICHHE NEPBUYHBIX JOKYMEHTOB I10
ydeTy BeIpaOoTkH. B moknanHoii 3amucke HeOOXOAMMO JIaTh MPEIOKEHHUS O TIEPECMOTPE ITAaTOB
YUYETHBIX PAOOTHUKOB B MO/Ipa3ACICHUSX MPEINPUATHUS U INIABHOW OyXraJTepuu U3 pacueTa oole-
IO COKpAIlEHUs IITaTOB HE MeHee ueM Ha 20%.

3agaHue 7.

CocraBbTe JOKJIAJHYIO 3aIIUCKY IVIABHOI'O OyXrajarepa AUPEKTOpY NMpeanpusTus o0 urorax
paboThI 10 LIEHTPAINU3ALUU pacueToB ¢ pabounmu U ciayxaumumu B BL[ npeanpusitus. Llentpanu-
3alusl pacueToB Jlala BO3MOXKHOCTD TIEPEBECTH HA JIPYTYI0 paboTy MATh OyXralTepoB Mmojapasjaese-
HUH, YMEHBLIMTh OIIMOKHM B pacyerax, YCUIMTh KOHTPOJIb 32 pacxoJoBaHueM (oHJa 3apaboTHOMH
1atel. B 3akmouennn HeoO0X0IMMO MOCTaBUTh BOIIPOC O MPEMUPOBAHUU PAOOTHUKOB OyXralTepuu
u BIl, obecnieunBIIMX Mepexo]i Ha LIEHTPAIN30BaHHbBIN pacueT 3apabOTHON IUIaThl O MPEeANpHs-
Tu10. OCTalIbHbIE JTaHHBIE YKA)KUTE CAMOCTOSITENIBHO.

3ananue 8.

CocTaBbTe TUCHMO-TIPUTTIAILIEHNE OPraHU3allMOHHOTO KOMUTETa «JKCIOLUEHTp ArpoOu3Hec
YepHozeMbsi» C MPeUIOKEHUEM MMOCETUTh CHEIMATU3UPOBAHHYIO BBICTABKY «DKOHOMMS MaTepu-
JIBHBIX M TOIJIMBHO-3HEPIreTUUYECKHX PECYPCOB B CEILCKOM XO034icTBe». BricTaBka OyneT nmpoxo-
JIUTh B TaBWJILOHE BBICTAaBOYHOTO KoMIuiekca BI'AY, r. Boponex.

3ananue 9.

CocraBbTe nmucbMo-0TBeT TUIOrpaduu usaarenscrsa «Hayka» B agpec OOO «Tpunuka» o

BO3MOKHOCTH BBITIOJHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIaHKOB y4eTa U OTYETHOCTH.
3ananue 10.

CocraBbTe NMUCHMO-HM3BEIIEHNE BOpPOHEKCKOrO 3aBOJa TSDKEIBIX MEXaHMUYECKUX IMPECCOB

3A0 «laptHep» B 1. KemepoBo 0 mpuyunHax 3a7ep>KKH TOCTAaBOK 000PYyI0BaHUS.
3ananue 11

CocraBbTre uHpOpManronHoe nmucbMo 3A0 «BoponexaBTonop», 6onrapckoit pupme «Ok-
CUTPOJIbY» O BO3MOXKHOCTH TNPOJAKU COBPEMEHHBIX TI'MJIpaBIMYECKUX KpaHoB. Llena kpana 5500
nomtapos CIIIA.

3ananue 12.

CocraBbTe MHCHMO-TIPOCKOY KoMMepueckoro npeanpustus «[laptaep» unauiickoit pupme

«/leiipu Tekc» 0 MOCTaBKe MOPTHEPHOU TKAHU U TEKCTUJISL.



4. Meronnueckue MaTepHaJibl, ONpeAessiiolre NMPoUeAypPy OLECHUBAHHUS
3HAHMI, YMEHHii, HABBIKOB U (WJIH) ONBITA JeSITeJHbHOCTH, XapaKTePH3yIIHNX
3Tanbl POPMHUPOBAHUS KOMIIETEHIIUIH

4.1 IoJsio:keHue 0 ¢popMax, NEPUOIMYHOCTH U MOPSAJKe NMPOBEACHHUSA TEKY-
1ero KOHTPOJIA yCIIeBaeMOCTH U IPOMEKYTOYHOM aTTecTanuu ody4yarommxcs Il
BI'AY 1.1.05 - 2014

4.2 MeToan4yecKue YKa3aHus 10 MPOBeAECHUI0 TEKYero KOHTPOJIs

1. | Cpoku npoBeneHust TeKyuero KoH- | Ha mpakrnueckux 3aHATHIX

TPOJIs
2. | Mecto u Bpems MpoOBeACHUS TEeKy- | B ydueOHON ayauTopum B TE€YEHHE NPAKTUYECKOTO
1IEr0 KOHTPOJIS 3aHATHS

3. | TpeboBanuss k  TexHumueckomy | B coorBercTBuu ¢ OITOII u paboueit mporpammoii
OCHAILIEHUIO ayAUTOPUU

4. | ®.1.0. npenonasarens (eit), npo- | Konosanosa C.H.
BOJISIIIUX MPOIICTYPY KOHTPOJIS

5. | Bug u dpopma 3ananuii CobecenoBanue

6. | Bpems uist BBITTOJIHEHUS 33 JaHUI B T€YECHHE 3aHATHUSA

7. | BO3MOXHOCTh HCIIOJIB30BaHUM 10- | OOy4aronuiicss MOKET MOJIb30BAThCS JTOMOTHUTEINb-
TTOJIHUTEJIBHBIX MAaTEPHAJIOB. HBIMH MaTepHaJIaMu

8. | ®.1.0. npenogasarens (eit), oopa- | Konosanosa C.H.
0aTBIBAIONINX PE3YIIbTATHI

9. | MeTozp!l OLIEHKH pe3yJIbTaToB OKCIIepTHBIN

10. | [IpexpsBrneHme pe3ynbTaTOB OreHKa BBICTABIISICTCS B JKypHAI/ZIOBOUTCS 710 CBE-
JIeHHsl 00y4aroIKXCsl B TeUEHUE 3aHATUS

11. | Anemnsiuus pe3ynbTaToB B nopsinke, yCTaHOBIEHHOM HOPMAaTHBHBIMU JJOKY-

MEHTaMH, PEryIupyoIMMI 00pa30BaTEIbHbBIN MPO-
necc B Boponexckom 'AY

4.3 Kiawuu (0TBeTbl) K KOHTPOJIbHBbIM 33aJJaHUSIM, MaTepuajiaM, He00Xo0-

JTUMBIM IJIS1 OEHKH 3HAHUH

Kirou Kk Tectram

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 I 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 I
12 b 25 b 38 b
13 B 26 b - -




