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DoH/ OLICHOYHBIX CPEICTB

no aucuuiuinHe b1.B.JIB.11.02 JIokymMeHTHpOBaHNE YIIPAaBICHUECKON A TEIbHOCTH
Juist HatipaBiieHus oaArotoBku 35.03.07 «TexHoorusi npou3BOACTBA U NIepepabOTKU
CeNIbCKOXO035IICTBEHHON MPOAYKIUI» (TPO(UIb MOATOTOBKH:
«JKcnepTr3a KauecTBa U 0€30MaCHOCTH CENbCKOXO03SUCTBEHHON MPOIYKIIHID)
NpUKIaJHOW OakamaBpuaT



1.

IlepeyeHb KOMIETEHUHMH ¢ yKa3aHMeM JTanoB MX (GopMHPOBa-

HHA B MpoIecce 0CBOeHHUsI 00pa30BaTeIbHON MPOrpaMMBbI

Nunexc

®opMyIHpOBKa

Pasnesnnl qUCHUATIIIUHEBI

1 (2 |3 |4 |5|6 |7 |89 10

[1K-15

CriocoOHOCTBIO K aHAJIN3Y U IUIAHUPOBa-
HUIO TEXHOJIOTMUYECKUX MPOLIECCOB B pacTe-
HUEBO/ICTBE, )KUBOTHOBOJICTBE, IEpepadoT-
K€ ¥ XpaHEHUH MPOAYKIIUHN KaK K 00BEKTY
yIpaBJIECHUs.

S I I I S A U S S A

[1K-16

CriocOOHOCTBIO K IIPUHSATHUIO YIIPABJICHYE-
CKMX PELEHUN B pa3JIMYHBIX IPOU3BOJI-
CTBEHHBIX U IIONOJIHBIX YCIOBUAX

[K-17

CrocoOHOCTRIO K pa3paboTke OW3HEC-ILIaHOB
MPOU3BOJCTBA M TIEPEPAOOTKH CEIbCKOX O3S~
CTBEHHOW MPOIYKIIUH, TPOBEJACHHIO MapKETHH-
ra

2. OnucaHue mokKa3aTeljiell 1 KpUTepHeB OLEHMBAHWS KOMIlETeHUMH

Ha pa3/iMYHbIX 3Tallax ux (l)OpMHpOBaHl/ISI, OIIMCaHHueC IMIKAJ OICHUBAaHUA

2.1 HIkaaa akajeMu4ecKUX OIEHOK OCBOCHUA AUCIUILIHHBI

Bunp! onieHok

Oue”ku

AxaneMudeckas
OIIEHKA IO
2-X OaJIIbHOH
nrkase (3a4er)

HE 3a4TCHO

3a4TCHO




2.2 Tekyuuii KOHTPOJIb

No 3amanus
Coneprxanue ®dopwma orre- -
Paznen 5 TexHonorus [Toporoseiii | IloBbllIeH- B .
Kon [Limanupyembie pe3ysibTaThbl JIACIU- TPEBOBATIHI B (dhopmupoBa- HOHHOTo YPOBEHb HBII ypo- BICOKHH
pas3pese pasJienoB CpeacTBa YpOBEHb
TUJTUHBI HUS (ynosmn. ../ BEHb (X0-
JCUUTLITAHBI (KOHTPOJIS) (oTIMYHO)
3a4TEHO) POIIIO0)
[1K-15 | 3HaTh: 1-10 3Hanus o0 00- | Jlekmus, VcrHBIT Tecter u3- | Tectel  wu3- | Tectel  u3-
MpaBujIa IEPBUYHOTO IOKYMEH- X TpeOOBaHU- | MPaKTUYECKash | OMpoC,  Te- | 3aJaHwus 3amanus 3.2 | 3agaHus 3.2
TOO0OpOTA, y4eTa U OTUYETHOCTHU AX K JIOKyMeHTaM. | paboTta, camo- | cTUpoBaHue, | 3.2 [Tpaktuue- | [IpakTuue-
IIPU IPOU3BOJICTBE OMOTEXHOJIO- 3HaHUS ~ TPaBUI | CTOSITENbHAS [IpakTuue- | ckue 3amga- | CKUE 3aja-
TUYECKON IPOAYKIIHH IS TTUTIIC- COCTaBIieHUs HWH- | paboTa CKHMe 3aJa- | HUSI U3 pa3- | HAS U3 pa3-
BOM MPOMBIIIJIEHHOCTH; (dhopMarmMoHHO- HUs U3 pas- | gena 3.3. nena 3.3.
yHA(UKAIKWIO W CTaHIapTH3a- CIPAaBOYHBIX JIO- nena 3.3.
[UIO0 YIPaBIECHYECKUX JOKYMEH- KYMEHTOB, B TOM
TOB, TMpaBuWja pa3pabOTKH W quclie  CoJepiKa-
o(opMIIEHUS TOKYMEHTOB; MU KOH(U-
yMeThb: JICHITUATBHYIO
OpPraHM30BBIBaTH PabOTy C JI0- uHpOpMaILIUIO U
KyYMEHTaMH B PaMKaX MEPBHUYHOTO nocieayoen
JOKyMEHTO00OpOoTa, y4yera U OT- paboThI C HUMH.
YETHOCTH MPHU MPOU3BOACTBE OHO- 3HaHME TpaBUII
TEXHOJIOTHYECKON MPOAYKIIUU ISt COCTaBlIEHUE Jie-
MUTICBON TPOMBINIIIICHHOCTH; JIOBBIX ICeM,
HMeTh HABBIKHU: BEJCHUS  JOKY-
BEJICHUS TIEPBUYHOTO JIOKY- MEHTOB TIO JIM4-
MEHTO00OpOTa TpHU TPOU3BOI- HOMY  COCTaBy.
CTBE€ OMOTEXHOJOTMYECKOH Ipo- 3HaHUE Hampas-
TYKIUHM JJIs1 TTHIIEBON TPOMBIIII- JICHUI COBEpIIICH-
JICHHOCTH, BKJTFOUAIOIIETO CTBOBaHHUS  CH-
oopmIIeHHEe, NBIKEHUE JIOKY- cremsl JIOY
MEHTOB, KOHTPOJIb HCIOJHEHHUS,
BEJICHHE y4eTa U OTYETHOCTH
[1K-16 | 3naTh: 2-3 3HaHWe OCHOB- | Jlekmms, VYcrHbIM Tecter wu3- | Tectet  m3- | Tectol  m3-
OCHOBHBIE TMpaBujia MO JOKYMEH- HBIX MpaBWI | MPAKTHYECKasl | OMPOC,  Te- | 3aJlaHus 3amanus 3.2 | 3amanus 3.2
THPOBAHHUIO OpTraHU3aIMOHHO- opopmiieHHust op- | pabora, caMo- | ctupoBaHue, | 3.2 ITpaktnue- | [IpakTude-




pacnopsiAUTENbHON AESITEIbHOCTH raHU3alUOHHO- CTOSITENbHAS [IpakTnue- | ckue 3aja- | cKue 3ajaa-
OpraHoB U pabOTHHUKOB YIpaBiie- pacnopsiautenb- | pabora CKHME 3aJa- | HUS U3 pas3- | HUus U3 pas-
HUS U Ipoliecca MPUHATHS yIIpaB- HBIX JOKYMEHTOB. HUsA U3 pas- | gena 3.3. nena 3.3.
JICHYECKUX PEIICHUH; nena 3.3.
yMeTb:
COCTaBJIATh U O(OPMIISITH OPTaHU-
3allMOHHO-PacOPsAUTEIbHbIC
JOKYMEHTBI B MPOLECCe TPUHATHUS
YIPaBJICHUYECKUX PEUICHUN;
HMeTh HABBIKH: JOKYMEHTHPO-
BaHUsl YIIPaBJICHYECKUX PELICHUH

[IK-17 | 3HaTh: OCHOBHBIC NIpaBWJIA CO- 3Hanne ocHOB- | Jlekmus, YcTHBIN Tecter m3- | Tectel u3- | TecTbl u3-
CTaBJICHUs OM3HEC-TUIAHOB U JpY- HBIX [IpaBWJI | IpaKTHUYECKasl | OMpOC,  Te- | 3aJlaHus 3amanus 3.2 | 3agaHus 3.2
TUX JOKYMEHTOB, O(OPMIISIOLINX odopmiIeHUS pabora, camo- | cTUpoBaHue, | 3.2 [Ipaktuue- | IIpakTuue-
IPEIIPUHUMATEIBCKYIO JESTEINb- OW3HEC-IUIAHOB U | CTOSITEJIbHAS [IpakTuue- | ckue 3ajga- | cKue 3ajaa-
HOCTb; JIpyrux JIOKyMeH- | pabora CKHME 3aJa- | HUS U3 pa3- | HUus U3 pas-
yYMeTh: COCTaBIISATH U OPOPMIIATH TOB, oO(hopmiIsitO- HUS U3 pas- | nena 3.3. nena 3.3.
OM3HeC-TUIaHBl U JpPYTHE JIOKY- X TPEIIPUHU- nena 3.3.

MEHTBI, 0QOPMIISIIOIINE TPEIIPU-
HUMATENbCKYIO JesITeNbHOCTD;
HMeTh HABBIKH: JOKyMEHTHPO-
BaHUs B cdepe MPOU3BOJACTBA U
nepepadboTKu CeJIbCKOX 03511~
CTBEHHOM TMPOAYKIIMU U MapKe-
THUHTA

MAaTCIbCKYIO A€~
TCIIBHOCTDH




2.3 IlpoMeskyTOYHASI ATTECTAIUS

TexHOTOMSL ®dopwma orre- _ Ne3ananus
Kon [ImanupyemMble pe3yapTaThl dbopmupo- HOHHOTO Toporosxiid HOBE’ TILCH- Bricokuii
cpencTBa YPOBEHb HBIN ypoO-
BaHUS YPOBEHb
(KOHTPOJIs) (3auer) BEHb
[IK- | 3HaTh! [Ipaktnue- | Jlekuus, 3auer
15 IpaBHiIa IEPBHYHOTO JOKYMEHTOO00POTA, ydeTa U OTYETHOCTH IIPH IPOU3BOI- CKHE 3aHs- | MpaKTHYe-
CTBE OMOTEXHOIOIMYECKON MPOAYKIIMH [UIs MUILEBOM IPOMBIIIICHHOCTH; THS, CAMO- ckas paboTa,
YHUQHKALUIO ¥ CTAaHIapTH3AIMIO YIPABICHYECKUX JOKYMEHTOB, ITPAaBUIIA Pa3pa- | cTosITEIIb- CaMOCTOS-
00TKH 1 0OPMIIEHUS JOKYMEHTOB; Hasg paboTa | TenbHas pa-
HOPAJ0K, GOPMY pPErucTpalul JOKYMEHTOB, (POPMHUPOBAHUE J€]la, COCTABICHUS 6ot1a
HOMCHKJIATYPBI A€JI, XpaHCHUA JOKYMCHTOB, B TOM YHCJIC KOH(I)HIIGHHPI&J’H)HBIX;
yMeTh:
OpPTaHU30BBIBATh PA0OTy C JOKYMEHTAMH B PaMKax MEPBUYHOTO JOKYMEHT0000-
poTa, yyeTa U OTYSTHOCTH IIPH MTPOU3BOACTBE OMOTEXHOIOTHICCKON POTYKITUH TS
NHIIEBOH POMBIIIEHHOCTH;
HMeTb HABBIKH:
BEJICHUs NIEPBUYHOTO JOKYMEHTO000pOTa MPU MPOU3BOJACTBE OMOTEXHOIOTHYe-
CKOW TPOJYKLIUH JUIS THIIEBON MPOMBIIIIEHHOCTH, BKJIIOYAIOMIEr0 0(hopMIICHHUE,
JIBIDKCHHUE JJOKYMEHTOB, KOHTPOJIb MCIIOJIHEHUs, BEJICHUE y4eTa U OTYETHOCTH
[IK- | 3HaTh! IIpaktuue- | Jlekuwms, npak-| 3adeT
16 OCHOBHBIE NpaBWja IO JIOKYMEHTUPOBAHUIO OPraHU3alMOHHO-PACTIOPSIUTENIBHON | CKHE 3aHS- THUYECKad pa-
JEATENHOCTH OPraHoB U PabOTHUKOB YNPABIEHUs M IPOLECCA NPUHATUSA YIIPaB- | THs, caMO- 6ora, camo-
JICHYCCKUX PCILICHUI; CTOATEIIb- CTOATEIbHAs
yMETh! Has pabora | pabota
COCTaBJIATh U OPOPMIIATH OPraHU3AIMOHHO-PACTIOPSITUTENFHBIE JOKYMEHTHI B TIPO-
1iecce MPUHSTHUS YIPABICHUYSCKHX PEIICHHH;
HMeTh HABBIKH: JJOKYMCHTHPOBAHHUS YIPABICHIECKUX PEIICHUI
3HaTh: OCHOBHbIE ITPaBHJIA COCTABJIEHUS OM3HEC-IUIAHOB M APYTMX HOKYMEHTOB, | [IpakTtuue- | Jlekius, npak-| 3ader
[1K- | obopMISIOmIUX NPeIIPUHUMATENBCKYIO JESITEIbHOCTD; CKME 3aHf- | TUYECKas pa-
17 | yMeTh: COCTaBIATh U OPOPMIIATE OM3HEC-TUIAHEI U JIPYTUE NOKYMEHTHI, OPOPMIISA- | THsI, cCaMO- 60Ta, camo-
IOIME PEAIPUHUMATEIIECKYIO AEATEIIbHOCTD; CTOSTEID- CTOSTEIbHAS
MMeTh HABBIKH: IOKYMCHTHPOBAHHS B Chepe NPOM3BOJCTBA H [IEPEPAbOTKH CeMlb- | yag paGota | pabora

CKOXO3HCTBEHHON MPOAYKLIMU 1 MapKETHHIa




2.4 Kputepum OLlEeHKH HA JK3aMeHe

DKk3aMeH y4eOHBIM TIAHOM HE MPeyCMOTPEH

2.5 Kputepuu ouleHKH HA 3a4eTe

Onenka

Kputepun

«3a4TCHO»

BBICTABJISIETCS] CTyCHTaM, OOHAPY)KUBIIMM TOJHOE 3HAHHE Y4eOHOro MarepHaia,
YCHEIIHO BBITOJIHAIOMUM IPEIyCMOTPEHHBIE B IIPOrpamMMe 3aJaHUs, JEMOHCTPHU-
pYIOIIUE CUCTEMATHYECKUI XapaKTep 3HAHWK MO AUCITUIUIMHE U CITOCOOHBIE K WX
CaMOCTOSITETLHOMY TIOTIOJIHEHUIO M OOHOBJICHHIO B XOJI¢ JaJIbHEHIIeH ydueOHO
paboThl ¥ pohecCUOHATBHON AeATEILHOCTH.

«HE3a4YTCHO»

BBICTABJISIETCS CTYZEHTaM, OOHApYKUBILUM MIPOOEIBl B 3HAHUSX OCHOBHOIO y4eo-
HOTO MaTepHaja, JOMYyCKAIOIIUM IPUHLIUIMAIbHBIE OIIMOKM B BBIIOJIHCHUU
IPESYyCMOTPEHHBIX MPOrpaMMOM 3aiaHuil. Takol OLIEHKH 3aCily’KUBAIOT OTBETHI
CTYE€HTOB, HOCALIME HECUCTEMAaTH3MPOBAHHBINA, OTPBIBOUHBINA, MOBEPXHOCTHBIN
XapakTep, Korga CTyJeHT He NOHUMAET CYILECTBA U3JIaraéMbIX UM BOIPOCOB, YTO
CBHUJETENIBCTBYET O TOM, YTO CTYJCHT HE MOXKET JaJbllle MPOJOKaTh o0ydeHue
WIN NIPUCTYTNATh K NMPO(hecCHOHATBHON NesITeIbHOCTU 0€3 JOMOJHUTEIbHBIX 3aHs-
THH 110 COOTBETCTBYIOIIEHN IUCLHUILINHE.

2.6 Kputepuu oueHKH YCTHOTO ONpoca

OueHka Kpurepun

BBICTaBJIIACTCA o6yqa}0meMyc;I, €CJIK OH YC€TKO BBIPAXKACT CBONO TOUY

«OTITUIHOY 3peHHs TI0 PAacCMAaTPUBAEMBIM BOIIPOCAM, MPHUBOIS COOTBETCTBYIOIINE
IPUMEPBI
BBICTABISIETCS. O0ydaromeMycs, €CJIi OH JIONyCKaeT OT/EIbHbIE II0-
«XOpOLLIOY» YHAIOMHEMYCH, ATy A

I'pCIIHOCTHU B OTBCTEC

«YI0OBJIETBOPUTEIILHO»

BBICTABJISIETCA OO0YyYarolmEeMycsi, €Clii OH OOHapy>KMBAaeT MPOOeNbl B
3HAHUAX OCHOBHOTO Y4eOHO-MPOTrPaMMHOI0 MaTepuaia

«HEYOOBJCTBOPUTCIBLHO

BBICTaBJIsieTCS 00ydaroleMycsi, €ciii OH OOHapy)XMBAaeT CYIIECTBEH-
HbIe MPOOENbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHOU MUCIUILIN-
HbI, HEYMEHHE C TOMOIIBIO MpEeNnoaBaTes MOJYYUTh MPABUIBHOE
pelIeHre KOHKPETHOW MPAaKTUYECKOW 3aJayd M3 4YKcia MpelyCcMOT-
pPEHHBIX paboueil mporpaMmMoi yueOHOM TUCITUTIIIUHBI

2.7. Kputepuu ouieHKM TeCTOB

Crynenu ypoBHel | OTIIMUUTENBHBIE IPU3HAKH [Toka3zarens oneHku chop-

OCBOEHUSA KOMIIETEH-
187071

MHpOBaHHOfI KOMIIECTCHIIHN

OOyuaromumiics Bocrpous3BoauT TepMu- | He menee 55 % OamnoB 3a
IToporoBsrii HbI, OCHOBHBIE MOHSATHA, CIIOCOOEH Yy3Ha- | 3a/laHUs TecTa.
BaTh A3BIKOBBIC SIBJICHUA.

OOyyaromumiicst BBISBISET B3auMocBs3u, | He menee 75 % OGamnoB 3a
KJIaccu(puIupyer, ymopsaounBacT, WH- | 3aJaHUS TECTa.

IIponBUHYTBIM
TEPIPETUPYET, MPUMEHSET Ha TNPaKTHKE
IIPOWICHHBIN MaTepHal.
Bhicokuii OO6yuaromuiics aHanu3upyer, onienuBaet, | He menee 90 % OanoB 3a

IIPOTHO3UPYET, KOHCTPYHUPYET. 3aJlaHus TecTa.

Komnerenmnus He
chopmupoBaHa

Menee 55 % 6aiuioB 3a 3a-
JTAHUS TECTA.




2.8. Kpurepuu olleHKM NPaKTH4YECKUX 32124

Ouenka Kputepun

«OTJIMYHO»

CTaBUTCS, €CIIM 00yJaroIIUiiCsl IEMOHCTPUPYET 3HAHUE TEOPETHUECKOTO U

MPAKTUYECKOr0 MaTepuala Mo TeMe MPaKTHUYeCKON paboThl, ONpeenseT B3au-
MOCBSI3U MEX]y IT0Ka3aTeNsIMHU 33Ja4i, AT IPABWIbHBIN allTOPUTM PEILICHUS,
onpeenseT MeXAUCIUIUIMHAPHBIE CBA3U 110 YCIOBHIO 3a/1aHMUSL.

«XOopouo»

CTaBUTCS, €CIIM 00ydaroluiicss IEMOHCTPUPYET 3HAHHUE TEOPETHMUYECKOrO M IPaK-
THUYECKOTO Marepuaa 1o TeMe MpakTHYeCKor padoThl, OMyCcKas HE3HAYUTelb-
HbIE HETOYHOCTU IPH PEILLEHUM 33/1a4, UMEsl HEMIOJIHOE TTOHMMaHUE MEXKIUCIH-
TUIMHAPHBIX CBSI3€H IMpU MPaBUJIBHOM BBIOOPE aJIrOPUTMa PEIlCHUs 33/1aHHsI.

CTaBUTCS, €CIM OOydarolluiics 3aTpyAHSETCS C IPAaBUJIBHOM OLIEHKOM

«YIIOBJICTBOPH- MPEIIOKECHHOW 3a/1aud, JaeT HEMOJHBIM OTBET, TPEOYIONUH HaBOISAIINX
TEJIHLHO» BOIIPOCOB TIPEMNO/IABATElIsl, BHIOOp aJIrOpUTMa PEUICHUs 3a/1a4i BO3MOKEH

IIpHY HaBOIAAIMIMUX BOIIPOCAX IIPCIIOaAaBaTCIIAd.

«HEYJIOBJIETBOPU- | CTABUTCS, €CIIM OOYyYarolMiCA JaeT HEBEPHYIO OLICHKY CHUTYyalluu, Hempa-
TEJILHO) BUJILHO BBIOMPAECT aJIrOpUTM JICHUCTBHUHU.

2.9 lonyck k ciave 3ayera

1.ITocemenue 3ansTuid. Jlomyckaercst OJiH MPOMYCK 0€3 MPeIbsIBICHUS CIIPABKH.
2. BelnosiHeHHE CaMOCTOATEIbHOM paboThI.
3. AxTHBHOE y4yacTue B paboTe Ha 3aHATHSX.

3. TunoBbIe KOHTPOJIbHBbIE 32IaHUS WU HHbIe MATEPHAJIbI, HEOOXOAMMbIE

JJIS OLEHKH 3HAHUM, YMEHUI, HABBIKOB U (WJIH) ONBITA eATEJIbHOCTH, XapaK-
TEePU3YIOLIMX 3Talbl (POPMUPOBAHUA KOMIIETEHIMI B Ipoluecce 0CBOCHHsI 00pa-
30BaTeJbHOM NMPOIrPaMMbI

LCoNoOA~WNE

3.1 Bompocs! K 3a4ery

Yto Takoe JeNONMpOU3BOACTBO U KaK OHO MOXKET OBITh OPTaHU30BAaHO HA MPEANPUSTUH?

Uro Takoe JOKYMEHT U KaKOBa €ro POJIb B YIIPABICHUYCCKON JACSITEITLHOCTH?

Uro Takoe yHUPHUKAIUS U CTAaHIAPTU3ALNS YIIPABICHUYECKUX JOKYMEHTOB?

Kakwue BUJIBI IOKYMEHTOB CYIIECTBYIOT?

Uto Takoe OJIaHK TOKYMEHTA U B €M COCTOUT €ro 3HaueHue Mpu 0POpMIIEHUU JOKYMEHTOB?
Kakune ocoOeHHOCTH XapaKTepHBI i 001ero OJaHka u OaHKa Jyist mucem?

Kak odopmnsiercs YcraB npeanpusitus?

KakoBbl 0co6eHHOCTH 0(OpMIIEHHS IITATHOTO paclucaHus?

KakoBbl o011re rmpaBuia 0pOopMIICHHS PaCcCTIOPSAUTEIBHBIX IOKYMEHTOB: TOCTAHOBJICHHUSI, Pe-
IICHUS, PACTIOPSDKEHUS U TIprKa3a?

. Kakum o6pazom opopmiisercs nprka3 o OCHOBHOM JesTeTbHOCTH?
11.
12.
13.
14.
15.
16.

UYrto Takoe MpOTOKOJ U JIJIsl 4eT0 OH oopmitsieTcsi?

B uem ocobeHHOCTH cOCTaBIIEHUS TIOITHOM U KPaTKOU (popmbl IpoToKoa?

Kakum 06pazoM opopMIISIOTCS TOKIaIHbIE 3aIUCKHU?

Kakue 1okyMeHTBI OTHOCSTCS K JOKYMEHTAI[UU 110 TUYHOMY COCTaBy?

Yrto coboii peACTaBISIET TPYAOBOM JOTOBOP U KAKHUE CBEJICHUS OH COJICPIKUT?

KTo moanmuceIBaeT TpyA0BOii JOTOBOP, B CKOJIBKHUX 3K3EMIUIIpax OH 0(hOPMIIIETCS U TIe OHU
XpaHsATCs




17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
217.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

Kakue neficTBust 0OpMIIIOT IPUKA3aMU 10 JINYHOMY COCTaBYy?

B yem ocoGennoctr odopmIileHHs TPUKA30B MO TUUYHOMY COCTaBYy?

Kakwue cBeneHust 3aHOCITCS B TPYJOBYIO KHIKKY U Kak 0(OPMIISIFOTCS 3aITUCH B HE?
B kakux ciydasx u kakum 0o6pazom oopmiisieTcss AyOIuKaT TpYAOBON KHUKKU?
Kakum 00pa3oM BHOCSTCSI H3MEHEHHSI B 3aIMCH B TPYJOBON KHUKKE?

Korna Beinaercst pabOTHHUKY Ha pYKHU TPYAOBasi KHUXKKA U TJIe XpaHAT HEBOCTPEOOBaHHbBIE TPY-
JTIOBBIE KHUXKKH?

Kax opopmisercs aproonorpadus?

Kak odopmisitoTest paciucka U TOBEpEHHOCTH?

Kaxoit mopsimox opMupoBaHus ¥ BEACHUS JIMIHOTO Jena?

Urto co0oif mpecTaBiseT Ciayx)eOHOe MIChMO?

B 4yem cocToAT 0COOEHHOCTH pa3IMYHBIX BUIOB CIIy>KeOHOTr0 nmucbma?

Kakue croBa 00ecrieuuBaioT ycrex B JIeJIOBOW NEPENUCKE U B YeM COCTOUT OCOOCHHOCTD CO-
CTaBJICHUA TEKCTa MUchMa?

Kakyto popmy oOpaieHus 1 mouemy ciieIyeT MPUMEHSITh U KaKuMH (pazaMu OOBIYHO 3aKaH-
YUBAKOT MUCbMO?

[Tepeuncnure TOKyMEHTHI, O)OPMIISIOIINE TPEATPUHUMATEIBCKYIO AEITEIBHOCTD.
Buner 1 mpaBuiia oopmiieHus J0roBopa.

[TonsiTie u mpaBuiIa COCTABICHUS MPETEH3UOHHBIX IOKYMEHTOB.

UTo NOHMMAIOT MOJI AOKYMEHTOOOOPOTOM MPEATPUATHSA?

Kak npoBojsaT 00pab0oTKy NOCTYNHUBIIMX JOKYMEHTOB?

KakoBbl paBuiia 00pabOTKH OTHPABIIAEMBIX JOKYMEHTOB?

Uro Takoe perucrpanusi JOKyMEHTOB U KaKOBa €€ POJib B JEJIONPOU3BOICTBE?

Kakwue cyliecTByrOT THIIBI perUCTPAIMOHHBIX YUETHBIX hopM?

Kakwue 3a1aun peraroTcst Npu NOMOIIM CUCTEMbl KOHTPOJIS UCIIOJIHEHUS IOKYMEHTOB?
Kak noxymeHT Gepercsi Ha KOHTPOIb U B KAKOH MOMEHT OH MOKET OBITh CHST C HEro?
Urto Takoe f1e10 U KakuM 00pa3oM oHO GopMHUpYETCs?

Kakue kpurepun popmupoBaHus 1eia Bbl 3HaeTe?

Uto Takoe HOMEHKJIaTypa e’

KaxoBbl npaBuiia XxpaHeHUs! JOKYMEHTOB B CTPYKTYPHBIX MOJIpa3/1eIEeHUsAX ?

UTto Takoe apXuB U KaKUe BUbI ADXUBOB CYIIIECTBYIOT?

Kakue Qpynkuuu Boznararorcs Ha apXuB?

Kakas nmocnenoBaTensHOCTh O(OPMIICHHS 1] K clladye B apXHB?

Kak npoBouTCs 3KCiepTH3a HEHHOCTU JOKYMEHTOB?

KakoBbl 0COOEHHOCTH MOTHOTO OPOPMIICHHUS JEI AJIE apXUBHOTO XpaHEHUs?

Kak cocrasnsitor onucu nen?

TexHoMOorus 3amuThl JOKyMEHTHOW HH(opManuu. .

3.2 TecToBbBIC 3aaHUA

1. Jlenonpous3BOACTBO - 3TO:

a) OTpacnp HesATenbHOCTH, OOeCleunBaroIas JOKYMEHTHPOBAHHE M OPTaHHU3allUi0 padOThI C
OCbI/IHI/IaJ'II)HBIMI/I }IOKYMGHTaMI/I.

0) Buna nestensHOCTH, CBS3aHHBINA ¢ opopmieHneM OPHUIIUATBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ tpeboBanusimu 'OCToB.

B) [lesATenbHOCTD, CBSI3aHHAS C PErUCTpalieil, KOHTPOJIEeM HCIIOJHEHUS U XpaHeHHeM OpHUIInalb-
HBIX JIOKYMCHTOB.

2. Kakas cucrema aenonpon3BocTBa Hanboee 2 HEeKTUBHA [T MEJIKUX MPEATPUASTHN?
a) llenTpanuzoBanHas

0) denenrpanu3zoBaHHas

B) CMemanHas



3. Kakoe moHATHE COOTBETCTBYET CIEAYIOLIEMY OMPECICHHIO: "yCTaHOBICHUE €IUHO00pa3us
coctaBa M (opM yNpaBICHYECKUX JOKYMEHTOB, CO3JaBa€MbIX IPU PELICHUH OIHOTUIIHBIX
ympaBieHYecKuX QpyHKumii"?

a) YHudukanus

0) Crannapruszanus

B) ABTOMAaTHU3aLUA

r) Llentpanuzanus

4. HecpoyHBIMH HA3bIBAIOT JOKYMEHTBI, KOTOPHIE:

a) He TpeOyroT OBICTPOTro UCITOTHEHUS

0) He umeroT cpoKoB UCIIOJHEHUS

B) MOXHO IepeaTh UCIOJHUTEISM 0€3 pacCMOTPEHUsT PYKOBOIUTEIIEM

5. UTo U3 mepevyrcleHHOT0 HM)KE HE OTHOCHUTCS K BUAAM JOKYMEHTOB, KJIACCU(MUIIUPYEMBIM 110
CpOKaM XpaHEeHUs?

a) [TocTostHHOrO XpaHEeHUs

6) JlonrocpouHOro XpaHeHUs

B) CpeiHeCpOUHOTO XpaHEHUS

r) KpaTkocpouHoro xpaHeHus

6. Kakoii popmar Gymaru umeet pasmepsr 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

7. Kakoe moHsATHE XapaKTepU3yeT clenyrollee onpeeeHne: ""cCTaHIapTHBINA JIUCT OyMaru ¢ pek-
BU3UTAMHU, UACHTUPHUIUPYIOLUIMMH aBTOpa OQUIIMAIBLHOTO MUCbMEHHOTO JOKyMeHTa"?

a) [lonnmuHHUK JOKyMeHTa

6) Konust nokymeHnTa

B) brank nokymenTa

r) y0OaukaTt fokyMeHTa

8. Kakoil peKBU3UT UCIOIB3YIOT TOJIBKO B MUChbMaX?

a) Anpecar

0) Ccplika Ha JaTy U PETUCTPALIMOHHBIN HOMEP BXOSIIETO JOKYMEHTA
B) OTMeTKa O MOCTYIIJICHUH TOKYMEHTa B OpTraHU3aliio

r) OTMeTKa 0 HaJTUYUH TPUIIOKEHUN

9. UTo M3 MepevrcICHHOTO HUKE HE BXOJHUT B COCTaB PEKBH3UTA CIPAaBOYHBIC JTaHHBIE 00 opra-
Huzanuu"?

a) IToutoBslit agpec

6) Homep Tenedona u ¢pakca

B) UHH

r) Homep cuera B Oanke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOJIb3YETCs B MUChMAX?
a) OmOyiemMa opraHu3aluy Wid TOBapHBIM 3HAK

0) Pesoumroniust

B) HameHoBaHue Bua TOKYMEHTA

r) PeructpanroHHbIil HOMEP TOKYMEHTa



11. Kakue u3 nepeyrcieHHbIX HUXKE MOJACUCTEM JOKYMEHTAIIUU HE SIBJISIIOTCS COCTaBHOM YaCThIO
CHCTEMBbI OpTraHU3aMOHHO-PACTIOPAIUTEIbHBIX ToKyMeHTOB (OP/]) ?

a) Opranu3alMOHHBIE TOKYMEHTHI

0) PacniopsiautenbHbIe JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIITOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii u3 mepedrcieHHbIX JOKYMEHTOB YCTaHABJIMBACT MOPSAIOK 00pa3oBaHUsl, CTPYKTYPY,
(GyHKIIMH, 00513aHHOCTH M OPTraHU3alKI0 paOdOThl CTPYKTYPHBIX MOAPaA3IeIeHUN npeanpuirus?
a) Ycras

0) [lomoxenue

B) MHCTpYyKIIHS

r) [IpaBuia BHyTpEHHETO pacnopsaka

13. Ha xakue u3 nepevyncieHHbIX JOKYMEHTOB HE CTaBUTCS Ipu( yTBEpKIeHUS?
a) IllltatHoe pacniucanue

0) YcraB

B) YKazaHue

r) [IpaBuna

14. Kaxoii U3 nmepevyrcieHHbIX HIDKE TOKYMEHTOB M3/A0T BBICIINE M IIEHTPAJIbHBIE OPTaHbl KOJI-
JIeTHaJbHOTO YIPABJIEHUS B LESAX pa3pelleHus Haubojee BaKHbBIX 3a/ay, CTOSALIMX Nepe AaH-
HBIMH OpraHamu?

a) [ToctanoBienue

0) Pacnopsxenue

B) Yka3zaHue

r) [Ipuxas

15. Kakoe ki1r0ueBoe CJI0BO MCHOJb3YETCsl B TEKCTE pPacCHOpsHKEHUS?
a) [TocranoBnsier

6) IIpuxa3biBaro

B) Pacnopsixkatoch

r) O0s13b1BaIO

16. UTo U3 nepeyucIeHHOTO He YKa3bIBAeTCs B EPBOM YACTH TEKCTa MPOTOKOIA?
a) @aMuins, UMsl, OTUECTBO TIPECeIaTelIsl M CeKpeTapsi CoOpaHus

6) ara cobpanus

B) CBelleHUS O IPUCYTCTBYIOMINUX

r) [ToBecTka qHA

17. Haznauenue Ou3HecC-IJIaHA COCTOUT B CIIEAYIOIEM:

a) BEpPHBI BCE BAPUAHTHI.

0) M3Yy4UTh MEPCIEKTUBbI Pa3BUTHs OYIYIIEro paHKa cObITa
B) 0OHapyXUTh BO3MOKHBIE OMTACHOCTH;

I') OLIEHUTH 3aTPaThl JIsl U3TOTOBJIEHUS U COBITA IPOAYKIIMH

18. Kakue pa3aensl BKIIOUYAIOTCS B OM3HEC TJIAH:
a) IeJIA U 3a/1a4H;

0) aHaNN3 phIHKAa,

B) IIPOJIYKT;

I') IIJJaH MapKETUHTa;

1) OPraHU3alMOHHBIN TJIaH;



€) YIpaBlIeHYECKHUI epCOHAT;
) MaTepHalIbHbIC CPEJICTBA;
3) (DMHAHCOBBIIA TUTAH.

1) BCE TMIEPEUNCIICHHOE

19.Cxonbko yacTeil OyaeT B TEKCTE aKTa, COCTAaBICHHOM II0 UTOTaM PEBHU3UU, BBISIBUBLICH P
HapylIeHun?

a) OnnHa

0) [Be

B) UeTkIpe

r) Tpu

20. KTo moamuceIBaeT akT?

a) PykoBoauTesb npeanpusTis

0) IIpencenarenb KOMUCCUU

B) [Ipencenarens u cekpeTapb KOMUCCHU
r) [Ipencenarens 1 WieHb KOMUCCUU

21. Ha kakue nmuchbMa CTaBUTCS TI€YaTh?
a) ConpoBoUTENbHbIE MHChMa

0) JupexTuBHBIC TUCHMA

B) ["'apaHTuiiHbIC THCHEMA

r) PexiiamMuble nucbma

22. Kakoii peKBU3UT B MUChbMAaxX K MHOCTPAHHBIM MapTHEpaM B cooTBeTcTBHU ¢ ISO He sBisiercs
00s13aTeNIbHBIM?

a) BerynurenbHoe oOpaiiieHue

0) 3aroJI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIIOKEHHE

r) 3aKounTeNbHas (opMyia BEXIUBOCTH

23. CKONBKO JIET XpaHATCS MPUKA3bI 110 JINYHOMY COCTaBy?
a) 10 ner
0) 25 ner
B) 50 ner
r) 75 ner

24. B xakoM ciy4yae TpyAOBOM JOTOBOP XpaHHUTCS 75 net?

a) Eciu oTCyTCTBYIOT IPUKA3bl IO JUYHOMY COCTABY

6) Eciiu noroBop cpouHblit

B) Ecnu moce yBosibHEHUs! paOOTHHUK HE 3a0pall TPYIOBYIO KHUKKY

25.Kakue 13 nepeyrciaeHHbIX HIKE CBEJICHUN HE 3aHOCST B TPYJIOBYIO KHUXKKY?
a) GamMuiIMsl, UMs U OTYECTBO PaOOTHHKA

6) larta poxxaeHust pabOTHHKA

B) CBeneHus o mpueMe U yBOJIbHEHUH pabOTHUKA

r) BeiroBopsl, 00bsiBI€HHBIE PAOOTHUKY

26. B xakoM ciyyae Ipu BHECEHUU W3MEHEHUI B 3alHCH B TPYAOBOM KHUXKE CTapas 3amuch 3a-
YEpPKHUBAETCS OJTHOM YEPTOH, MOCIE YEro AENIaeTCsl HOBas 3aMuch?

a) Ecnu 3anuch caenana HENpaBUIIbHO

6) Ecnu usmenmmmch cBeieHns 00 06pazoBaHuu, mpoheccrui, CrienaaTbHOCTH



B) Eciu u3aMeHunnucer ankeTHo-Ouorpaduueckue JaHHbIe
r) Eciin yBonbHEHHME v mepeBol pabOTHUKA MPU3HAHBI HE3aKOHHBIMU

27. Korma paOOTHHKY BBIJIAETCS HA PYKH TPYAOBask KHUXKKA?
a) B nenp yBoiabHEHUS

0) 3a ABe HeAeNU 10 YBOJIBHEHUS

B) 3a JIeHb /10 YBOJIbHEHUS

r) Ha cnenyromuii 1eHp mocie yBOJIbHEHUS

28. YTo HYXHO AeJaTh, €CIIU M0CJIe YBOJIbHEHHs pa0OTHUK HE 3a0pajl TPYAOBYIO KHHXKKY?
a) OTIpaBUTh TPYIOBYIO KHMKKY I10 I10YTE Ha JIOMAIIHUN afpec pabOTHHUKA

6) OtnpaBuTh paOOTHUKY YBEIOMIIEHHE O HEOOXOAMMOCTH SIBUTHCS 3a TPYLOBOW KHUKKON
B) XpaHUTh TPYIOBYIO KHUXKKY B OTA€EJIE KaApoB 2 roja, a 3areM B apxuse 50 ser

29. B KakoM M3 NEepeunCIIEHHBIX HUKE JTUYHBIX TOKYMEHTOB YKa3bIBAIOTCS CBEJEHHsI 00 OTHOIIIE-
HUM K BOUHCKOH 00s13aHHOCTH?

a) B aBrob6uorpapun

0) B 3asaBiieHun

B) B pe3tome o TpynoBoi AesTenbHOCTH

r) B noBepenHnoctn

30. JIst KakuX BHJIOB FOPUIMYECKUX JIMI[ B KA4eCTBE YUYPEAMTEIBHBIX JOKYMEHTOB HEOOXOIMM
YCTaB M YUPEAUTEITHHBIN JOTOBOP?

a) AKIIMOHEpPHOE OOIIECTBO

0) O01IeCTBO C OTPAaHUYCHHON OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe ToBapuIecTBO

31. Kakoii Bua rpuda OorpaHHUEHUHN IOCTyNa HE WCIOIB3YeTCS JUIS JOKYMEHTOB, COJIEPIKAITUX
KOMMEPUECKYIO TalHy?

a) Kondunenuumansuo

6) Kommepueckas Taiina

B) CoBepILIEHHO CEKPETHO

r) CTporo KoHQUAEHINAIBHO

32. Kakne 13 MepeurcIICHHBIX HUKE CBEJICHUH HE MOTYT COCTAaBJISATh KOMMEPUYCCKYIO TaliHy?
a) CBeJieHHsI O CYIIHOCTH M300peTeHU

6) OTueTsl 0 (MHAHCOBOM AESATENBHOCTH (PUPMBI

B) JIokyMeHTHI 00 yriiaTe HaJloroB

r) JloroBops! KYIUTH-IIPOJAXKH

33. Kakue nricbMa B Tporiecce IKCIeTUITMOHHON 00pa00TKH He BCKPBIBAIOTCS, a TMIEPEIAI0OTCS ajipe-
caTy B 3ale4yaTaHHOM Buje?

a) AJpecoBaHHBIC PYKOBOIUTEITIO MIPESATTPUATHS

0) [MucerMma c momeTKo# "Tr4HO"

B) AJIpeCOBaHHBIE KOHKPETHOMY CTPYKTYPHOMY TTOJIPa3/ICIICHUTO

r) [luceMa 3aKOHOAATEIHHBIX U UCIIOJIHUTENBHBIX OPTraHOB FOCY/IaPCTBEHHOM BIIaCTH

34. Micnonb30BaHue KaKOW PETUCTPALIMOHHON (DOPMBI HE pEeKOMEHAYETCS AJIs KPYIMHBIX TI0 pa3Mepy
NPEaNPUATHI?

a) PeructpaninoHHO-KOHTPOJIBHBIE KAPTOUKU

0) IlepcoHanbHBIN KOMIIBIOTEP



B) PerncrpannonHble xypHalbl

35. Kakue 13 nmepeunciIeHHbIX HUKE MPU3HAKOB HE MCIONB3YIOT MPU (OPMUPOBAHUU ACT?
a) HomuHanbpHbBIH

0) IIpeamMeTHO-BONIPOCHBIH

B) CTpyKTypHBIT

r) XpOHOJIOTHYECKUI

36. Kakas HOMeHKIaTypa Jen SBISETCS HOPMATUBHBIM JIOKYMEHTOM M JIOJDKHA O0S3aTENbHO HC-
MI0JIb30BAThHCS TIPU OIPEICIICHUH MIEPEYHS JIeJT, 3aBOJUMbIX Ha MPEIITPUITHN?

a) TunoBast HOMEHKJIATypa Jel

0) [IpumepHass HOMEHKJIAaTypa J1ei

B) HoMeHkiaTypa nen npeanpusTus

37. Kakoe MakcHManbHOE KOJIMYECTBO JINCTOB MOYKET OBITh B Aeie?
a) 200
6)250
B) 300
r) 350

38. Kakoli u3 mepeunciieHHbIX 3aroJ0BKOB €I COCTABICH HENPABUIBHO?
a) [Ipukaspl AUpEKTOpa OpraHU3aIky Mo JUIHOMY cocTaBy 3a 2008 rox
0) TpynoBeie norosopa ¢ paboraukamu 3a 2008 rox

B) CripaBOoUYHBIE MaTEpUaIbI

r) [lepenucka ¢ 3aka3unkaMu 00 OTKa3e OT OIUIATHI CYETOB OPTaHU3ALUU

39. Uro U3 mepeuncIeHHOro He OTHOCHUTCS K 3TaraM npouecca oopMIIeHUs Ael A IepeJadn ux
B apXuB?

a) Hymepanus nucroB nena

6) CocraBieHre BHYTPEHHEH onMcH JOKYMEHTOB Jiena

B) Odopmienne o0JI0KKH Jena

r) OdopmileHNe HOMEHKIIATYPbI JIelT

40. Kakoe mOHSATHE COOTBETCTBYET OMPEACICHHIO: ""CHCTEMATU3UPOBAHHBIN TIepeUYeHb 3aBOIMMBIX B
OpraHM3al|H JIe]1 ¢ yKa3aHUEM CPOKOB MX XpaHeHus"?

a) Onuck Aen AJid nepeauu ux B apXuB

6) Homenknarypa nen

B) AKT 3KCHEPTU3bI IIEHHOCTH IOKYMEHTOB

r) BHyTpeHHss onuch JOKYMEHTOB Jiena

3.3 [IpakTHuyeckue 3a1aHus
3aganue 1.

CocraBpTe WITATHOE pacnMcaHue anmnapara ynpasieHus npeanpusatus (10-15 dgenosek).

PexBusut «Tekct» gaeTcss B Bue TaOIUIIBI (CM. 0Opa3ell B KOHIIe paboueid TeTpan).
3ananue 2.

CocraBbTe ipuKa3 no crpoutenbHoMy npeanpuaruio OO0 «Mactep» 0 HeNMPaBUILHOM UC-
MOJIb30BAHUU CTPOUTENBHBIX OTXOJIOB. BO BBOJHOI YacTW yKaXXUTe, YTO MPH MPOBEpKe pabOThI
CKJIaJla TTUJIOMATEepPUAJIOB YCTAHOBIICHBI (DaKThl OTMYCKAa B KOTEIBHYIO I COKUTAHUS OTXOJIOB TTH-
JoMaTepuanoB AIMHHOM cBhilie 20 cM. B 3akntounTenbHOM YacT claeAyeT AaTh yKa3aHUs 3aBeay-
IOIIEMY CKJIQJIOM OPraHU30BaTh paboTy MO pealn3aiiy OTX0A0B YaCTHBIM JIUIAM.



3ananue3.

CocraBpte npukas mo 3A0 «IIporpecc» 00 UTorax peBU3MOHHOW MPOBEPKH (HHAHCOBOTO
yuera. B KOHCTaTUPYIOIIEH YacTH YKaXHUTe, YTO pEeBU3UEH OOHAapyKeHbI (PakThl TpyOOro Hapyie-
HUSl (UHAHCOBOTO Y4eTa, OTCYTCTBHUE OTYETHOCTH 10 KOMaHIUPOBKAM U JKypHajia yuera JI0BEpeH-
HOcTel. B pacmopsiiutensHOM 9acTH OOBSIBUTE BHITOBOP IIIABHOMY OyXTalTepy U JalTe eMy 3aja-
HUE Ha pa3paboTKy Mep MO0 YCTPAaHEHUIO HEIOCTATKOB B pab0Te ero Moapa3/eieHus.

3ananue 4.

CocraBpte npuka3 no 3A0 «BeiMrien» 00 yCTaHOBIEHUU €AWMHOTO PEKHUMa PabOThI IICH-
TpaJIbHBIX CKJIAJIOB. B KOHCTaTHpyIOIIEel YacTH OTMETHTE, YTO OTIIYCK LI€XaM MaTepHalloB CO CKJa-
JIOB MIPENIIPUATHS B TeueHUE paboyero JHSA HapyllaeT HOPMaJbHYI0 paboTy CKIIaJCKOro ammapara.
B pacnopsauTenbHO 4acTH YKaKUTE KOHKPETHBIE Yachl OTIyCKa MaT€pHaJIOB CO CKJIAJI0B, HA30BU-
T€ KOHKPETHBIX JOJDKHOCTHBIX JIUII (B IUPEKIUHU U 1[€XaX), KOTOPbIE OTBEYAIOT 3a MEPEBOJI CKIIAI0B
Ha 0oJiee palMOHANBHBIA pexuM padoThl. OcTanbHbIe MyHKTHI B PACHOPSAUTEIBHON YacTu U JpY-
Y€ PEKBU3UTHI YKAKUTE CAMOCTOSTEINIBHO.

3ananue 5

CocTaBbTe POTOKOI 3aceaHus] THBEHTApU3aLMOHHONW KOMUCCHH XJ1e003aB0/a, HA KOTO-
POM paccMaTpuBaCsl BOIIPOC O pe3yJibTaTaX MHBEHTAapU3aluu 1o ckiaaay Ne 2 BcrioMoraTesibHbIX
MmaTepuaioB. Ha 3aceganuu ObU10 MPUHATO MOCTaHOBJIEHHUE 00 YTBEPKICHUU PE3yIbTATOB HHBEH-
Tapu3alUy U OTHECEHHUS 3a CUET 3aBEAYIOLIET0 CKJIaIOM HEJOCTaYHl BCIIOMOIaTeIbHbIX MaTEpUaOB
B cymme 1 Thic. 400 py6iielt, a Takke 3a4MTaHbl CIMYUTENbHAS BEAOMOCTb 10 ckiany Ne 2 u o0bsic-
HUTEJIbHAS 3alKCKa 3aBeAYOLIEro ckiiaoM. OcTanbHble JaHHbIE OIIPEIEIUTE IO CBOEMY YCMOTpe-
HUIO.

3ananue 6

CocTaBbTe TOKJIAIHYIO 3aMIMCKY TJIaBHOTO OyXrajiTepa pyKOBOIUTEIIO MepepadaThIBAIOIIETO
OPEANPUATHS O HEOOXOIUMOCTH LEHTPAIMU3ALUU PacueToB ¢ pabOTHUKAMU mpeanpusTus. B o0s-
3aHHOCTH YYETHBIX PaOOTHHUKOB MOJAPa3eNieHUi TOJDKHO BXOJUTH UL 0GOPMIICHHE TTEPBUYHBIX
JIOKYMEHTOB IO Y4eTy BbIpaOoTKH. B nokiiagHol 3anucke HEOOXOAUMO JaTh MPEUI0KEHUS O Iepe-
CMOTpE IITATOB YYETHBIX pAOOTHUKOB B MOJpa3ACNCHUSX MPEANPHUATHS U TJIABHOM OyXrantepuu u3
pacyeTa OOIIIETO COKpaIleHHs IITaTOB He MeHee yeM Ha 20%.

3ananue 7.

CocTaBbTe NOKJIAJHYIO 3alMCKy IJIaBHOTO OyxrajaTepa IUPEKTOpY IepepadaThIBaIOIIEro
IpeanpusaTisi 00 UTorax padoThI MO IEHTPAIU3AUU PAcUeTOB C pabounMu U ciyxamuMu B BI]
npeanpustus. LleHTpanu3anys pacyeToB jJaja BO3MOXHOCTh NEPEBECTH Ha JAPYrylo paboTy MATh
OyxraiaTtepoB MoApa3/ieieHU, yMEHbIIUTh OUIMOKHM B pacueTaX, YCHJIMTh KOHTPOJb 3@ pacxoa0Ba-
HUeM (QoHa 3apaboTHOM IUIaThl. B 3aKkiIroueHNN HEOOXOIMMO MOCTaBUTh BONIPOC O MPEMHUPOBAHUN
paboTHukoB Oyxranrepuu u Bll, o0ecneunBmnx nepexosa Ha LEHTPATU30BaHHBINA pacyeT 3apadoT-
HOM TUIaThl IO npeAnpusTHio. OCTanbHbIE JAHHBIE YKAKUTE CAMOCTOSTEIBHO.

3aganue 8.

CocrtaBbTe MUCHMO-TIPUTTIAIICHHE OPTaHU3aIIMOHHOTO KOMHUTETa «DKCIOLEHTp ArpoOu3Hec
YepHo3eMbsi» C MPEUIOKEHUEM MOCETUTh CHEIHATU3UPOBAHHYIO BBICTABKY «JKOHOMHS MaTepH-
IBHBIX M TOIJIMBHO-3HEPIeTUUYECKHX PECYpPCOB B CEILCKOM XO03sicTBe». BricTaBka OyneT mpoxo-
JIUTh B TAaBWJILOHE BBICTABOYHOTr0 KoMIuiekca BI'AY, r. Boponex.

3ananue 9.

CocraBpTe MUCHMO-0TBET THNOTpaduu u3narenscTBa «Hayka» B anpec OOO «Tpunuka» o

BO3MOKHOCTH BBITIOJTHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIAHKOB y4eTa U OTYETHOCTH.
3amanue 10.

CocTaBpTe NMUCHMO-HU3BEIIEHNE BOpPOHEKCKOIrO 3aBO/A TSKEIBIX MEXAHMUYECKHUX IPECCOB

3A0 «IlaptHep» B 1. KemepoBo 0 mpuyunHax 3a7ep>KKu TOCTAaBOK 000PYI0BaHUS.
3ananue 11

CocraBpre nHpOopManronHoe nmucbkMo 3A0 «BoponexaBTomop», 6onrapckoi pupme «Ox-
CUTPOJIb» O BO3MOKHOCTH IPOAAKU COBPEMEHHBIX TMApaBiIndeckux KpaHoB. Llena kpana 5500
nomtapos CIIIA.



3amanne 12.
CoctaBbTe MHCHMO-TIPOCKOY KoMMepueckoro npennpustus «[laptaepy» nnauiickoit pupme
«/lelipu TEKC» O NMOCTAaBKE NOPTHEPHOM TKAHU U TEKCTHUIIA.
3amanue 13
Opranuzanus OO0 «SuTape» nonxyunina opUIMATBHOE MUCEMO O 33JIePIKKE MTOCTABKU Me-
Oenu. B kauecTBe O0TBETa Takke COCTaBICHO oduiransHoe nmucbkMo. CocTaBbTe CXeMy 3TaIoB pa-
0OTHI ¢ JAaHHBIM JJOKYMEHTOM OT €ro IIpHUeMa U J0 NOJUIMBKHU B JEJI0.
3amanue 14
[lepeuncnure pas3zaensl, BXOASAIUE B OM3HEC-TUIAH MPEINPUSTHS U PEKBU3HUTHI, HEOOXOAU-
MblI€ Ui ero opopmiieHus. ONMUIINTE aIrOPUTM COCTaBJICHUs OM3HEC-TUIaHa TPEITPUATHSL.
3ananue 15
OdopmMuTe TUTYNBHBINA JIUCT OW3HEC-TJIaHA MPOU3BOACTBEHHOTO KOOIEpaTHBA «30JI0TOU
KOJIOCY TI0 TIepepaboTKe CeTbCKOX03SIHCTBEHHOM MPOTYKIINH.
3ananue 16
Komuccus B cocraBe mnpencenaresns, HaualbHUKA OTJENa CHA0KEHHSI U YIEHOB KOMHUCCHUHU:
HAYaJbHUKA OTJAeNa KyJIbTypHO-OBITOBBIX U XO3SMCTBEHHBIX YUPEKIACHUMN, 3aBEAYIOLIETO CKIaI0M,
Ha3Ha4YCHHAsI MTPHKa3oM reHepaibHoro aupekropa OO0 «Komocy, mpoBena paboTy 1o yCTaHOBIIC-
HUIO HEMIPUTOIHOCTH K JajbHEHIIeMy HCIOIb30BaHuI0 uMyliecTBa. Komuccus paborana B mpucyr-
CTBUU KJIQJIOBILIMKA M MHCIEKTOpa (PUHOT/AENIA U YCTAaHOBUIIA, YTO UMYIIECTBO COIJIACHO IpUjIarae-
MOMY K aKTy MEPEeuHI0 MOJJEKUT CHHCAHHUIO 32 HEMPHUTOJHOCTHIO K JajdbHEHIlIeMy HCIOIb30Ba-
Hut0. COCTaBbTE aKT CIIMCAHUS UMYLIECTBA.

4. Meroanuyeckue MaTepHAaJibl, ONpeAesiOlMe MPOUeAYPY OUCHUBAHUS
3HAHMI, YMEHHi, HABBIKOB U (WJIH) ONBITA JeSITeJHbHOCTH, XapaAKTEePH3YIIHNX
Tanbl GOPpMUPOBAHMS KOMIIETEHIIUI

4.1 IlosoxkeHHe 0 TeKyleM KOHTPOJIEe YCIIEBAEMOCTH M NMPOMEKYTOYHOM
arrecranuu odyyaromuxcs II BI'AY 1.1.01 — 2017, Ilosnoxenue o ¢ponge oue-
HouHBbIX cpeacTs [1 BIAY 1.1.13 - 2016

4.2 Metoan4yeckne yKa3aHUA MO NMPOBEJAEHNI0 TEKYIEr0 KOHTPOJIA

1. | Cpoku npoBeneHus: TeKylero KoH- | Ha mpaktuueckux 3aHATHSAX

TpOJIs
2. | Mecto u Bpems MpOBeACHUS TEKy- | B yueOHOW ayauTopuu B TEYEHHE MPAKTUYECKOTO
LIEr0 KOHTPOJIA 3aHATUSA

3. | TpeGoBanuss k  TexHUYeckomy | B coorBercTBUHM ¢ OIl m paboueit mporpammoit
OCHALIEHUIO ayJUTOPUHU

4. | ®.N.0. npenonasarens (eit), npo- | Konosamosa C.H.
BOJSIIIIUX MPOIENYPY KOHTPOJIS

5. | Bun u popma 3ananuit CobecenoBanue

6. BpeMSI JJIA BBIIIOJTHCHUA 33}13HI/II71 B TCUCHUC 3aHATUA

7. | Bo3MOXHOCTh HCTIONB30BaHUM 70- | OOy4aromuiicss MOXET IMOJIb30BaThCsl JTONOTHUTEINb-
IMOJIHUTCJIBHBIX MAaTCPUAJIOB. HBIMHW MaTCpuajJlaMn

8. | ®.1.0. npenogasarens (eit), oopa- | Konosanosa C.H.
0aThIBAIOLINX PE3YIbTAThI

9. | Metoapl OLIEHKH PE3yJIbTaTOB OKCIEPTHBIN

10. | TIpenbsiBiieHUE pe3yIbTATOB OreHka BBICTaBJISIETCS B XKYPHaJI/JOBOJUTCS IO CBe-
JIeHUs1 00y4arOINXCs B TEUCHUE 3aHATUS

11. | Anennsiuust pe3yabTaToB B nopsiike, ycTaHOBIEHHOM HOPMAaTHBHBIMHU JOKY-

MEHTaMH, PEryIHPYIOUUMH 00pa30BaTeNbHBINA MPO-
necc B Boponexckom 'AY




4.3 Kiawuu (0TBeTbI) K KOHTPOJIbHBbIM 33aJJaHUSIM, MaTepUajiaM, He00Xo-

AUMBIM 1JIfl OLCHKH 3HAHUK

Kiarou Kk Tectam

1 A 21 B
2 A 22 b
3 A 23 r
4 b 24 A
5 B 25 r
6 A 26 B
7 B 27 b
8 b 28 b
9 B 29 A
10 B 30 b
11 r 31 B
12 b 32 B
13 B 33 b
14 A 34 B
15 r 35 B
16 b 36 A
17 A 37 b
18 )4 38 B
19 r 39 r
20 r 40 b

Penensent: ['naBuslit arporom OOO «Arpotex-I"apant CnaBsiHckuit» AGanun /1.B.


Светла
Рецензент: Главный агроном ООО «Агротех-Гарант Славянский» Абанин Д.В.


