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1.

IlepeyeHb KOMIETEHIMA ¢ YKa3aHUEM 3TanoB ux ¢gopmuposa-

HMS B IIpoLiecce 0CBOCHUs 00pa30BaTe/JIbHONW NMPOrpaMMbl

Hunexc

DopmyJIHpOBKa

Pa3gensl JUCIHUILIMHEI

112 (3 |4 |5|6 |7 ]8]9

10

[1K-15

CriocoOHOCTHIO K aHANU3Y U IIJIaHUPOBa-
HUIO TEXHOJIOTUYECKUX IPOLECCOB B PacTe-
HHUEBOJICTBE, )KUBOTHOBOJICTBE, IIepepadoT-
K€ ¥ XpaHEHUH MPOAYKIIUHN KaK K 00BEKTY
yIIpPaBJICHUSI.

+ |+ |+ [+ |+ |+ [+ |+ |+

I1K-16

CriocoOHOCTBIO K MPUHSATHIO yIIpaBJIeHYE-
CKUX pEIICHUI B Pa3IMyuHbIX TPOU3BO/I-
CTBEHHBIX U MOTOJIHBIX YCIOBUSIX

[K-17

CriocoOHOCTRIO K pa3paboTke OW3HEC-TUIAHOB
NPOU3BOJICTBA M MEPePabOTKU CEIbCKOXO035Ii-
CTBEHHOM MPOYKIIMH, TPOBEACHUIO MAPKETHH-
ra

2. Onmucanue nokasarteJei u KPHUTEPHUEB OLICHUBaHUSA KOMHeTeHI];l/Iﬁ

Ha pa3/iIYHbIX dTallaX HUX (l)OpMI/IpOBaHI/IH, OITMCAHHC IIKAJ OICHUBAHUA

2.1 llIkaa akajeMHU4eCKHX OL[EHOK OCBOCHHUS AUCIHUIIINHDI

Bune! onieHok

OueHku

Axagemudeckas
OLIEHKA 110
2-X OamIbHOM
Kasne (3a4er)

HC 3a4TCHO

3a4TCHO




2.2 Texkyuuii KOHTPOJIb

No 3amanus
Copepxanue dopwma ore- =
Paszpnen TexHosorus IToporossrii | IloBbimieH- .
TpeOoBaHuUs B HOYHOTO . Beicokuit
Kon [1nanupyemsble pe3ynbTaThbl JTUCIIN- ¢dbopmupoBa- YPOBEHB HBII ypo-
paspese pasenoB cpeicTBa YpOBEHb
IUIMHBI HUS (ynosmn. ../ BEHb (X0-
JUCHUTITUHBI (koHTpOJIS) (oTIMYHO)
3a4TEHO) poI1I0)
IIK-15 | 3naTh. 1-10 3Hanusg 06 00- Jlexmus, YcTHBIH Tector m3- | Tectet  u3- | TecTtl  u3-
MpaBUjIa MEPBUYHOTO JIOKyMEH- mux TpeOOBaHU- | MpaKTHYECKas | OMpoc,  Te- | 3aJaHus 3aganus 3.2 | 3aganus 3.2
TOOOOPOTA, ydeTa U OTUETHOCTH X K IOKyMeHTaM. | paboTa, camo- | ctupoBanue, | 3.2 [Ipaktuye- | IlpakTude-
IPY IPOHU3BOJICTBE OMOTEXHOJIO- 3HaHMUS ~ TIPaBUI | CTOATEIbHAs [IpakTuye- | ckue 3aja- | CKue 3aja-
THYECKOW MPOAYKIUH JUIs UILe- COCTaBJICHUS MH- | paboTa CKHWE 33/1a- | HUS U3 pa3- | HUS U3 pa3-
BOM IIPOMBIIIIEHHOCTH; (dhopMarMoHHO- HUA U3 pa3- | gena 3.3. nena 3.3.
YHUPUKAIUI0O U CTaHJapTU3a- CIPAaBOYHBIX JO- nena 3.3.
[IUIO YIPABICHUECKUX OKYMEH- KYMEHTOB, B TOM
TOB, IpaBUia pa3pabOTKU MU quciae  coaepika-
o opMIIEHHS TOKYMEHTOB; MU KOH(H-
yMeThb: JICHIINATBHYIO
OpraHHU30BbIBAaTH PabOTY C J10- uHpOpMALIUIO |
KyMEHTaMH B paMKax IepBUYHOTO MOCTIETYOIIEH
JIOKyMEHTO000poTa, yueTa U OT- paboThI ¢ HUMHU.
YETHOCTH MPH NPOU3BOACTBE OHO- 3HaHWEe  TPaBUI
TEXHOJIOTUIECKOH MPOIYKIIUH JIIIS COCTaBJIEHUE Jie-
MUILEBOH MPOMBIIIIECHHOCTH; JIOBBIX TIHCEM,
UMeTh HABBIKH: BEJCHUS  JIOKY-
BEJICHUS TEPBUYHOIO JIOKY- MEHTOB TIO JIMY-
MEHTOO0OpOTa TPH TMPOU3BOJI- HOMY  COCTaBy.
CcTBe OMOTEXHOJIOTMYECKOH Mpo- 3HaHuEe Harmpas-
JYKIUU U1 THIIEBON MPOMBIII- JIEHWI COBEPILICH-
JICHHOCTH, BKJTIOYAIOIIIETO CTBOBaHUS  CH-
opopmIileHHEe, JBHKEHUE JIOKY- cremsl JIOY
MEHTOB, KOHTPOJIb HMCIIOJTHEHMS,
BEJICHUE Y4eTa U OTYETHOCTH
I1K-16 | 3HaTh. 2-3 3HaHue  OCHOB- | Jlekmus, Y CTHEIN Tector m3- | Tectel  u3- | TecTtl  H3-
OCHOBHBIE IIPaBUJIA 10 TOKYMEH- HBIX IIPaBUJI | IIpAKTHYECKass | OIPOC,  Te- | 3aJaHusd 3amanus 3.2 | 3agaHus 3.2
TUPOBAHUIO OpraHu3alOHHO- obopmiieHust op- | pabota, camo- | ctupoBaHue, | 3.2 [Ipaktnue- | [IpakTtHue-




pacropsaUTeNbHON NeATeIbHOCTH raHU3alMOHHO- CTOSITENIbHAs [TpakTuye- | ckue 3aja- | ckue 3aja-
OpraHoB U paOOTHUKOB YIpaBJe- pacriopsiauTenb- | paboTa CKHUE 33/1a- | HUS M3 pa3- | HUs U3 pas-
HUS ¥ IIpoliecca MIPUHATHUS yIpaB- HBIX JIOKYMEHTOB. HUS U3 pa3- | jgena 3.3. nena 3.3.
JIEHUYECKUX PELLIEHUI; nena 3.3.
yMeThb:
COCTaBJIATH M 0OPMIISATH OpPraHu-
3alMOHHO-PACIIOPAAUTEIbHbIE
JOKYMEHTBHI B ITPOIECCE TPUHSATHS
YIpaBJIEHYECKUX PEIICHUI;
HMeTb HABBIKHU: IOKyMEHTHPO-
BaHUsl YNPABICHYECKUX peIIeHUI

[IK-17 | 3HaTh: OCHOBHBIC IIpaBWJIA CO- 3HaHue OCHOB- | Jlekmusi, Ycrubii Tectet wu3- | Tectot  u3- | TecTsl  u3-
CTaBJIeHUsI OU3HEC-IIJIaHOB U Y- HBIX IpaBWJI | MpaKTHYECKast | OMpoC,  Te- | 3a/aHus 3aganus 3.2 | 3aganus 3.2
TUX JOKYMEHTOB, O()OPMIISIOLINX oopmIiIeHUS pabora, camo- | ctupoBanue, | 3.2 [Ipaktnue- | IIpakTuue-
OPEANPUHUMATENbCKYIO JIeSTelb- OW3HEC-IUIAHOB U | CTOSITENIbHAs [IpakTuye- | ckue 3aja- | CKue 3aja-
HOCTB; JPYTUX JOKYMEH- | paboTa CKHWe 33/1a- | HUS U3 pa3- | HUS U3 pa3-
yMeTh: COCTaBJIATh U OPOPMIIATH TOB, O(opmILsIFO- HUS U3 pa3- | jena 3.3. nena 3.3.
OW3HEC-TIIaHBI U JIPyTUe JOKY- IMX  TIPEANPUHA- nena 3.3.

MEHTBbI, 0OPMIISIOIINE TPEATIPH-
HUMATEJIbCKYIO JESITebHOCT;
HMeTh HABBIKH: JOKyMEHTUPO-
BaHus B cepe Mponu3BOJICTBA U
nepepadoTKu CEJIbCKOX034M-
CTBEHHOM MPOIYKIIMU U MapKe-
TUHTa

MareiIbCKyr0 e~
TCJIIBHOCTDb




2.3 IlpomeskyTOUHASI aTTECTAIUSA

dopma orie- Ne3ananus
TexHonorus -
Kox [InanupyeMsble pe3ynbTaThl dopmupo- HOTHOTO Hoporosbili HOBf’ImeH- Bricokuit
CpeacTBa YPOBEHB HBIM ypO-
BaHUs YPOBEHb
(KOHTpOIA) (3auer) BEHb
IIK- | 3HaTh: [TpakTuue- Jlexus, 3auer
15 IpaBuIIa MEPBUYHOTO JOKYMEHTO000POTa, yUeTa U OTIETHOCTH IIPU IIPOU3BO- CKUE 3aH5- IpaKTHye-
CTBE OMOTEXHOJIOTUUECKON MPOIYKIINH AJIsI MUIIEBOM IMPOMBIIIIICHHOCTH; THSI, CAMO- ckas pabora,
YHU(UKALUIO U CTAHIAPTU3ALMIO YIPABIEHUECKUX JOKYMEHTOB, IPAaBHIA Pa3pa- | cTosTellb- CaMOCTOSI-
00TKH 1 0pOpMIIEHHS IOKYMEHTOB; Hast paboTa | TenbHAs pa-
HOPsAI0K, GopMy perucTpanuy 10KyMeHTOB, (JOPMHUPOBAHHE [€Ia, COCTABICHUS 6oTa
HOMEHKJIATYPBI JIeJT, XPAHEHHs JOKyMEHTOB, B TOM YHCIIC KOH(HICHINATbHBIX;
yMeThb:
OpraHU30BBIBaThH PadOTYy C JIOKYMEHTaMHU B paMKax MEePBHYHOTO JOKYMEHTO000-
poTa, y4eTa ¥ OTYETHOCTH HPH IPOU3BOJICTBE OMOTEXHOIOTHUECKON MPOIYKIINH AJIS
HI/IHIGBOI‘/’I IMPOMBIIIIJIICHHOCTH,
HMeTh HABBIKH:
BEJICHUSI TIEPBUYHOTO JJOKYMEHTO000pOTa IPH NMPOU3BOACTBE OHOTEXHOIOTNYe-
CKOH NPOAYKIUH JUTs MTUIIEBON IPOMBIIIIIEHHOCTH, BKJIIOYAIONIEro 0hopMIIeHHE,
JIBI)KEHHE JOKYMEHTOB, KOHTPOJIb MCIIOJTHEHHUS, BEJCHHE YUeTa U OTYETHOCTH
[IK- | 3HaTh! IIpaktnue- | Jlexuus, npak- | 3auer
16 | OoCHOBHbIE IpaBMia 10 TOKYMEHTHPOBAHHUIO OPraHU3ALHOHHO-PACTIOPSIUTEIBHON | CKUE 3aHs- THYECKas pa-
NEATENHOCTH OPraHoB M PaGOTHUKOB YNPABIEHUS M MPOLECCa NPUHATUS YIPaB- | THs, CAMO- 6ora, camo-
JICHYECKUX PEIICHUH; CTOSITEIIb- CcTosTENbHAs
yMETh: Hasg pabota | pabora
COCTaBIISITh ¥ 0(hOPMIIATH OPTaHU3AIIOHHO-PACTIOPSAUTENLHBIE IOKYMEHTHI B TIPO-
ECCC MPUHATUA YIIPABICHUCCKUX peIIIeHPIfI;
MMeTb HABBIKH: JJOKYMEHTHPOBAHMUS YIPABICHUECKUX PELICHUIT
3HaTh: OCHOBHbIE NPaBUIIA COCTABIICHHS OM3HEC-TIIIAHOB U IPYTUX JOKYMEHTOB, IIpaktnue- | Jlekuus, npak- | 3auer
[1K- | obopMIIOIINX IPeIIPUHUMATENBCKYIO JESATEbHOCTD; CKHE 3aH5- TUYECKas pa-
17 | yMeTh: COCTaBIATL U OQOPMIIATH OU3HEC-TLIAHBI U IPYTUE JOKYMEHTBI, 0pOPMIIA- | Tusi, camo- 6ota, camo-
IOIIME IPEANPUHUMATEIBCKYIO JEATEIBHOCTD; CTOSTEND- CTOSTENbHAS
MMeTb HABBIKH: I0OKYMCHTHPOBAHHs B C(hepe IPOM3BOCTBA 1 [IEPEPAbOTKH Cellb- | pag pabota | pabora

CKOXO34HCTBEHHOW MPOAYKLUU ¥ MAPKETHHIa




2.4 Kputepuu olleHKH HA JK3aMeHe

DKk3aMeH y4eOHBIM IJIAaHOM HE MPEeyCMOTPEH

2.5 Kputepuu oueHKHU HA 3a4eTe

OueHka

Kpurepun

«3a4TCHO»

BBICTABJISIETCS] CTyJCHTaM, OOHAPY)KUBIIMM IOJHOE 3HAHKWE Y4eOHOro mMarepuana,
YCIICIIHO BBIIIOJHAKIUM MMPEAYCMOTPCHHBIC B IIPOrpaMMeE 3alaHusd, JC€MOHCTPHU-
pYIOIIUE CUCTEMATHYECKUN XapaKTep 3HAHUN MO JUCHHUILIMHE U CIOCOOHBIE K MX
CaMOCTOSITETLHOMY TIOTIOJIHEHUIO M OOHOBJICHHIO B XOJI€ JajbHeWiell yuyeOHoMn
paboThl ¥ ipohecCUOHATBHON AeATEILHOCTH.

«HE3a4YTCHO»

BBICTABIIAETCS CTY/IEHTaM, OOHAPYKUBIIUM MPOOEIbl B 3HAHUSAX OCHOBHOTO y4eO0-
HOTO MaTepHala, OMyCKAOUUM IPHUHIUIHAIBHbIE OIIMOKH B BBIIOJIHEHUH
MPETyCMOTPEHHBIX MPOrpaMMoN 3amaHuil. Takoill OIIEHKH 3aCIyKHUBAIOT OTBETHI
CTYIEHTOB, HOCSIINAE HECHCTEMATHU3UPOBAHHBINA, OTPHIBOYHBINA, MOBEPXHOCTHBII
XapakTep, KOrja CTYACHT HE MOHUMAET CYILECTBA M3J1araéMblX UM BOIPOCOB, YTO
CBUJETEILCTBYET O TOM, YTO CTYJEHT HE MOKET JaiblI€ MPOJODKATH O0ydYEHHE
WM TIPUCTYTATh K MPO(HEeCCHOHATLHOM AEATEIHHOCTH 0€3 JOTOIHUTEIbHBIX 3aHS -
THM 110 COOTBETCTBYIOLEH AUCIUIUIMHE.

2.6 Kputepuu oueHKH YCTHOTO 0IIpoca

OueHka Kputepun

BBICTABJIACTCSA o6yan01ueMycsl, €CJIM OH YCTKO BBIPAKACT CBOIO TOYY
«OTJIIMYHO» 3pC€HUA IO pacCMaTpUBACMBIM BOIIpOCaM, MHMPHUBOAA COOTBCTCTBYIOLIUC

MIPUMEPbI

BBICTABIISIETCSI 00YUAIOIIEMYCS, €CIM OH IOIYCKAET OTAEILHBIE I10-
«XOpOLLIO» YAAOIEMYCA, Aony A

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTaBJIsIETCSl 00yUarOLIEMYCsl, €CIIM OH OOHApyKUBaeT MPoOeIbl B
3HAaHUSIX OCHOBHOT'O Y4eOHO-IIPOrpaMMHOI0 MaTepuasa

«HCYOOBJICTBOPUTCIIBHO»

BBICTaBIIIETCS OOyyaromeMycs, €ciM OH OOHapy>KHMBaeT CYIIEeCTBEH-
Hble NPOOEINbl B 3HAHUSX OCHOBHBIX IMOJOXEHUH yueOHOW AMCLMILIN-
HBI, HEYMEHHE C ITIOMOILBIO IIPENOAaBATENs [TOIYYUTh IIPAaBUIBHOE
pelIeHue KOHKPETHOW IPaKTHYECKOW 3aJayd M3 YHCIa IMPEeayCMOT-
PEHHBIX paboyel mporpaMMoi yueOHOM TUCIMIIMHEI

2.7. Kpurepuu oleHKH TeCTOB

Crynenu ypoBHell | OTiIMUMTENbHBIE PU3HAKU [Tokazarens oueHku chop-
OCBOCHHS KOMIIETEH- MHUPOBaHHOH KOMIIETCHIINU
197071
OOyyarommiicss BocmpousBoauT Tepmu- | He menee 55 % 6amios 3a
[Toporossrii HBI, OCHOBHBIE MOHATHS, CIOCOOEH Yy3Ha- | 3aJaHus TeCTa.
BaTh SI3BIKOBBIC SIBJICHHUSI.
OOyyvaromuiics BBISBISET B3aUMOCBSI3H, He menee 75 % OayuioB 3a
TTpoaBHHYTE KIlacCU(UITUPYET, YIOPSI0YNBALT, NH- 3aJJaHHs TECTA.
TEPIPETUPYET, TPUMEHSIET Ha TIPAKTHKE
MIPOMICHHBI MaTepHUal.
BhicoKuil OO6yuaromuiicst aHaU3UpyeT, olieHnBaeT, | He menee 90 % GanmoB 3a
MIPOTHO3UPYET, KOHCTPYHPYET. 3aJlaHus TecTa.
Kommerenmus He Menee 55 % GamnoB 3a 3a-
chopmMHpoBaHa JIaHUs TecTa.




2.8. Kputepnu oleHKM NPaKTUYECKHUX 32124

Onenka Kpurepun

«OTJIHUYHO»

CTaBHUTCA, €CJIIN 06yqa10m1/11710${ JEMOHCTPUPYET 3HAHUEC TCOPCTUUCCKOTO U
MMPAKTUYCCKOro MaTrcpuajia o TcMe HpaKTquCKOﬁ paGOTbI, OIpCaACIIACT B3an-
MOCBA3U MEXAY IMOKAa3aTCIIAMU 3aJ1a4uu, naéT HpaBHJ’IBHBIfI AJITOPUTM PCUICHUA,
OonpeaACIsICT MCKAUCIHUIIMHAPHBIC CBA3H 110 YCJIOBUIO 3aJIaHU .

«XOpOouo»

CTaBUTCs, €CIIN o6yqa}0mm71<:ﬂ JCMOHCTPUPYET 3HAHUEC TEOPETUYCCKOI'O U IIpaK-
THYCCKOro MaTepualia 1o TeMe HpaKTquCKOﬁ pa6OTI)I, JOITyCKas HE3HAYUTECIIb-

HBIC HCTOYHOCTH IIPpH pCHICHUU 3a1a4, UME HCIIOJIHOC IOHMMAaHNEC MCXKINCIU-

IJIMHAPHBIX CBSI3eH IIpHU ITPABUJIBHOM BI)I60pe AIrOprUTMa PCHICHM:A 3a1aHU .

CTaBUTCSI, €CITU O0YHAIOUIUICS 3aTPYAHSIETCS C MPABUIHHOM OIEHKOU

«YyHOOBJICTBOPHU- HpCI[J'IO)KCHHOfI 3ajgadu, gact HETIOJIHBIN OTBCET, Tpe6YIOHlPII>'I HaBOJAIINX
TCIBbHO) BOITPOCOB NpCogaBaTciisd, BBI60p AJIropUuTMa pCICHUA 3aJa4 BO3MOKCH

IIpX HAaBOJAIUX BOIIPOCAX IIPLCIIoaaBaTCIIsAd.

«HEYAOBJIETBOPU- | CTABUTCS, €CJIM 00Yy4aIOIIMICS JaeT HEBEPHYIO OLIEHKY CUTYalllH, Herpa-
TEJILHO) BUJIbHO BBIOMPAET AJITOPUTM JEHCTBHIA.

2.9 Tonmyck k caaue 3a4era

1.TTocemienue 3ausaTuil. JlomyckaeTcst OQuH MPOMYCK 0€3 MpeabsIBICHUS CIIPABKHU.
2. BeimonHeHne caMoCTOSATEIbHON PadOTHI.
3. AKTHBHOE y4yacTHe B paboTe Ha 3aHATUSX.

3. TunoBbie KOHTPOJIbHBIE 3a]aHUs] UJIM MHbIE MaTepHaJibl, He00X0AUMbIE
JJI OLleHKHU 3HAHMA, YMeHUii, HABBIKOB U (MJIM) ONBITA JAeSITeJIbHOCTH, XapaK-
TePU3yIIMX 3Tanbl (POPMUPOBAHUS KOMIIETEHIMH B Ipollecce 0CBOEHUs1 00pa-

30BaTeJbHOM NPOIPAMMbI

CoNoO~WNE

3.1 Bonpocsl Kk 3a4eTy

UYro Takoe 1en0npou3BOJCTBO U KaK OHO MOXKET OBITh OPIraHU30BAHO Ha MPEANPUATUHI?

UYro Takoe JOKYMEHT U KaKOBa €ro poJib B YIPaBIE€HUYECKON JAEeSITEIbHOCTH?

Uro Takoe yHH(pHUKaALUA U CTaHJAPTU3ALMS YIPABIEHYECKUX JOKYMEHTOB?

Kaxue BUbI TOKYMEHTOB CyLIECTBYIOT?

Uro Takoe G1aHK TIOKYMEHTA U B YEM COCTOMUT €ro 3Hau€Hue Npu 0POPMIIEHUN TOKYMEHTOB?
Kakne ocoOeHHOCTH XapaKTepHBbI 111 001ero Oj1aHka u 6JaHka Juis muceM?

Kak oopmisiercss Yeras npeanpustus?

KakoBbl 0cobeHHOCTH 0()OpMIIEHUS ITATHOTO paclyucaHus?

KakoBbl 00miue mpaBuiia opopMIICHUS PacopsANTEIbHBIX IOKYMEHTOB: IOCTAaHOBIJICHHUS, Pe-
LIEHUs], PAaCTIOPSDKEHUS U IIpUKa3a?

. Kakum o6pazom opopmiasieTcs mpukas o OCHOBHOU €S TeIbHOCTH?
11.
12.
13.
14.
15.
16.

UYro Takoe MPOTOKOJI U 7S 4ero OH oopmitsieTcs?

B gyeM ocoOeHHOCTH cOCTaBICHHS TIOJHON M KpaTKO# (hOpMBbI TPOTOKOIA?

Kakum 06pazoM opopMITSIFOTCS TOKJIaIHbBIE 3aITHCKHU?

Kakue 1o0KyMeHTBI OTHOCATCS K JOKYMEHTAIMHU 110 JUYHOMY COCTaBY?

Urto coboli mpeACTaBISIET TPYAOBOK JOTOBOP U KAKUE CBEICHUSI OH COACPIKUT?

Kto IIOAITUCHIBACT pr,)IOBOI\/'I A0T0BOP, B CKOJIBKHUX 3K3CMILIAPAx OH O(i)OpM.]'ISIeTCSI U rae OHU
XpaHsTCs




17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
217.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

Kakue neicTBus 0(OpMIISIOT IPUKA3aMU TI0 JINYHOMY COCTaBY?

B uem ocobeHHOCTH 0hOpMITEHHUS PUKA30B IO JINYHOMY COCTaBY?

Kakue cBenenust 3aHOCSATCS B TPYIOBYIO KHIKKY U KaK 0(OPMIISIOTCS 3allUCH B HEN?
B kakux cimydasx u kakuMm o0pa3oM oopmisiercst AyOIuKaT TPYAOBOM KHUKKHU?
Kakum 06pa3oM BHOCSATCS U3MEHEHHS B 3aIIUCH B TPYIOBOU KHUKKE?

Korna Beiaercst pabOTHHUKY Ha PyKU TPYI0Bast KHWXKKA U I7I€ XPaHAT HEBOCTPEOOBAaHHBIE TPY-
JIOBBIE KHUKKH?

Kak odpopmisiercst aproOnorpadus’?

Kak oopmiisitores pacnricka v TOBEpEHHOCTH?

Kakoii mopsaok popMupoBaHust ¥ BEACHUS JIMYHOTO Jerna?

Urto co060ii nMpeACTaBIsaeT CIIyKeOHOE MUCHhMO?

B 4em cocToaT 0c00EHHOCTH pa3IMYHBIX BUJOB CIIy>KEOHOTO MHChMa?

Kakmue cnoBa obecriednBaioT ycrex B JIeJI0BOM MEPernucke U B 4eM COCTOMT 0COOEHHOCTD CO-
CTaBJICHUS TEKCTa MUChMa?

Kakyro ¢popmy oOparieHus 1 nouemMy clieayeT MPUMEHATh U KaKUMHU (pa3aMu OOBIYHO 3aKaH-
YUBAKOT MUCbMO?

[lepeuncaure JOKyMEHTHI, 0)OPMIISIFOIINE TIPEATTPUHUMATEIBCKYIO eI TETHbHOCTD.
Bune! u nmpaBuiia opopmiieHus J0roBopa.

[lonsATHE M IpaBUIIa COCTABICHUS MPETCH3MOHHBIX JOKYMEHTOB.

UTo NOHKMMAIOT MO/ JOKYMEHTOOOOPOTOM MPEANPUATHS?

Kak npoBozaT 00pabOTKy MOCTYIUBUINX JOKYMEHTOB?

KaxoBbl paBuiia 00pabOTKH OTIPABISAEMbIX JOKYMEHTOB?

Uro Takoe perucrpanus JOKyMEHTOB U KaKoBa €€ POJib B JI€JI0NPOU3BOJICTBE?

Kakwue cymiecTByIoT THUIIBI PETUCTPALIMOHHBIX YUETHBIX (opM?

Kakwue 3amaum pemaroTcsi py MOMOIIHA CUCTEMBI KOHTPOJISI HCTIOTHEHHUS JOKYMEHTOB?
Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOH MOMEHT OH MOKET OBITh CHSIT C HEro?
Urto Takoe 1eno u kKakuM 00pazoM oHO popmupyercs?

Kakue xpurepun GpopmupoBaHus ieja Bbl 3HaeTe?

UTto Takoe HOMEHKJIaTypa Jen?

KakoBbI mpaBuiia XxpaHeHHs JOKYMEHTOB B CTPYKTYPHBIX MTOJIpa3/ieieHUsX?

Yro Takoe apXuB M KaKHe BUIBI ADXUBOB CYIIECTBYIOT?

Kakwne ¢pyHKIMM BO3/aratorcst Ha apxuB?

Kaxkas nmocienoBarenbHOCTh 0OpMIIEHHUS JIEN K C/1aue B apXuB?

Kak mpoBoauTcs sKkcrepTr3a eHHOCTH JOKYMEHTOB?

KakoBbI 0COOEHHOCTH MOJIHOTO 0(OPMIICHHS JIeJ AJIsi apXUBHOTO XpaHEHUs?

Kak cocrasmnsitoT onucu nen?

TexHon0rus 3aMThl JOKYMEHTHOM HHpOpMALIUY. .

3.2 TecToBbIC 3aJaHUHA

1. JlenonpousBoOJCTBO - 3TO:

a) OTpaciib AeATeNbHOCTH, 00eCIIeUnBAONIas JOKYMEHTUPOBAHUE U OPTaHU3ALUIO PaOOTHI C
OCbI/IHI/IaJ'II)HI)IMI/I JOKYMCHTAaMH.

0) Bua nestenbHOCTH, CBA3aHHBIA C 0OpMIIEHHEM O(PHUIMATBHBIX TOKYMEHTOB B COOTBETCTBUHU
¢ tpeboBanusamu ['OCTos.

B) JlesTenbHOCTD, CBA3aHHAS C perucTpalnyeil, KOHTPOJIEM HCIIOIHEHHS U XpaHEHUEM O(pUIHATIb-
HBIX TOKYMCHTOB.

2. Kakas cucrema aenonpou3BocTBa HanOosee 3 (heKTHBHA TSI MEJTKUX MPEATPUSTHIA?
a) LlenTpanuzoBannas

0) Jenentpann3oBanHas

B) CMernranHas



3. Kakoe moHsTHE COOTBETCTBYET CJEIYIOIIEMY OIpEAeTCHHIO: "yCTaHOBJICHHE €AMHOO0Opa3us
coctaBa W (OPM YIPABICHYECKUX JOKYMEHTOB, CO3/1aBa€MbIX MpPU PEIIEHUU OJHOTHUITHBIX
yrpasiieHuYecKux (QpyHkiuii"?

a) YHubuKamms

0) Cranaaptuzarus

B) ABTOMaTH3aIIN

r) Llenrpanuzamnus

4. HecpouHBIMHU HA3bIBAIOT JIOKYMEHTBHI, KOTOPHIC:

a) He TpeOyrOT OBICTPOTO HCIIOTHEHUS

0) He nuMeroT CpOKOB MCTIOTHEHUS

B) MOXHO nepeaTh UCTIOTHUTEISAM 0€3 paCCMOTPEHUS PYKOBOTUTEIIEM

5. UTo 13 nepeyucieHHOro HUKe He OTHOCUTCS K BHJIaM IOKYMEHTOB, KJIACCU(PULUPYEMBIM 110
CpOKaM XpaHEHUs?

a) [TocrossHHOTO XpaHeHUs

0) JlonrocpoYHOro XpaHeHUs

B) CpeHeCpOYHOT0 XpaHeHUs

r) KpaTkocpouHoro xpaneHus

6. Kakoit popmar 6ymaru umeet pazmepst 148 x 210 mm. ?
a)A 4

0)AS

B) A3

r) Al

7. Kakoe noHsaTHE XapaKTepU3yeT CIIENYyIOlIee ONpeesieHHe: "cTaHJapTHbIN JINCT Oymaru ¢ pek-
BU3UTaMH, UACHTU(DULHPYIOLUIMMH aBTOPa OPUIMAIBLHOTO MUCbMEHHOI0 JA0KyMeHTa"?

a) [lognmuHHUK JOKyMEHTa

6) Konusa nokymenra

B) bnank noxymeHnta

r) yOnukar qokyMeHTa

8. Kakoil pekBU3UT UCMIONIB3YIOT TOJIBKO B MUChMax?

a) Anpecat

0) CchUTka Ha IaTy U PETUCTPAIIMOHHBIA HOMEP BXOSIIETO JOKYMEHTA
B) OTMeTKa O MOCTYIUIEHUH JIOKyMEHTa B OPTaHU3aI1I0

r) OT™MeTKa 0 HaJTMYUU IPUITI0KEHUI

9. Uto U3 mepevncIeHHOr0 HUKE He BXOANUT B COCTaB PEKBU3HTA CIIPaBOYHBIE JaHHBIE 00 opra-
Huzauun'"?

a) [TouroBslii agpec

6) Homep Tenedona u daxca

B) MHH

r) Homep cuera B GaHke

10. Kakoii peKBU3UT HUKOT/Ia HE UCIIOIB3YETCS B MUChMax?
a) OMOyiemMa opraHu3aIliy WA TOBAPHBIM 3HAK

0) Pe3omrorus

B) HanmeHoBaHue Bua TOKyMEHTa

r) Perucrparmonnsiit HoMep TOKyMEHTa



11. Kakue u3 nepedncieHHbIX HUKE MOJCUCTEM JOKYMEHTAIMK HE SIBJIIOTCS COCTaBHOM 4acThIO
CHCTEMBbI OPTaHU3AIIHOHHO-PACIOPSAUTENbHBIX ToKyMeHToB (OP/I) ?

a) Opranu3aloHHbIE JOKYMEHTBI

0) PacniopsaurenbHble TOKYMEHTHI

B) CripaBOYHO-UH(POPMALIMOHHBIE JOKYMEHTHI

r) YupeaurenbHble JOKYMEHTBI

12. Kaxkoif u3 nepeyuciIeHHbIX JOKYMEHTOB YCTaHABIMBACT MOPSAOK 00pa3oBaHus, CTPYKTYPY,
GbyHKIMH, 00513aHHOCTH U OPraHU3aLUI0 padOThl CTPYKTYPHBIX MOJIpa3eieHUl mpeanpusTus?
a) Ycras

0) [Tonoxxenue

B) UHCTpyK1IUs

r) [IpaBuiia BHyTpeHHEro pacropsijika

13. Ha xakue 13 nepeyucIeHHbIX JOKYMEHTOB HE CTABUTCS TPUQ YTBEPKACHUS?
a) llIratHoe pacnucanue

0) Ycras

B) Yka3zaHue

r) [IpaBuia

14. Kakoii u3 nmepevyncIeHHbIX HUKE JOKYMEHTOB HM3/Al0T BBICIINE M IEHTPAIbHBIE OPTaHbI KOJI-
JIETHAJIFHOTO YNPAaBJICHUS B LIEISIX pa3pelieHus HanOoyiee BAKHBIX 3ajad, CTOSIIUX IMEpei JaH-
HBIMHM OpTaHaMu?

a) [locranoBienue

0) Pacniopspxenue

B) Yka3zaHue

r) [Ipuxas

15. Kakoe kj1t0ueBO€ CJI0BO UCIIONb3YETCS] B TEKCTE PACIOPSKEHUS?
a) [TocranoBnsier

0) [IpukassiBaro

B) Pacnopsixkaroch

r) O0s3bIBaIO

16. YTo 13 mepevrcIIEHHOTO He YKa3bIBaCTCS B MIEPBOM YaCTH TEKCTA MPOTOKOIA?
a) @amwunst, UMs1, OTYECTBO TIPEACEIATENIS U CEKpeTapsi coOOpaHus

6) Jlata coOpanus

B) CBe/ieHus O PUCYTCTBYIOIINX

r) [ToBecTka aHs

17. Ha3nauenue Ou3Hec-IJIaHa COCTOUT B CIEAYIOIIEM:

a) BEpPHBI BCE BApUAHTHI.

0) U3yYUTh MEPCIIEKTUBBI PA3BUTHS OYAyILEro paHka cObITa
B) OOHApYXKUTh BO3MOXHbBIE OMTAaCHOCTH;

T') OIICHUTD 3aTPaThl AJI1 U3TOTOBJICHUS U COBITA POAYKIIUU

18. Kakue pazjienbl BKIIIOYAIOTCS B OM3HEC TUIAH:
a) IeJU 1 3a/1a4u;

0) aHaJIM3 pHIHKA;

B) IPOAYKT;

I') IJIaH MapKETUHTa;

1) OPTaHU3AIMOHHBIN TIJIaH;



€) yIpaBJIeHYEeCKUI TIepCOHAIT;
) MaTepHUaJbHbIE CPEICTBA;
3) (puHAHCOBBIH IJIaH.

1) BCE MEePEUUCICHHOE

19.Ckonbko yacTei OyJeT B TEKCTE aKTa, COCTABIICHHOM I10 HTOT'aM PEBU3UH, BBISBUBIICH PsiJT
HapyLICHUA?

a) OmHa

0) e

B) Uethipe

r) Tpu

20. Kto moamuceisaer akt?

a) PykoBoauTesnb npeanpusTis

0) [Ipencenarens KOMUCCHH

B) IIpencenarens u cekpeTapb KOMUCCUU
r) [Ipencenarens u 4ieHB! KOMUCCHH

21. Ha kakue mrchbMa CTaBUTCS TIeYaTh?
a) ConpoBOAUTENbHBIEC TUCHMA

0) lupekTuBHBIC TUCHMA

B) ["'apanTuiinple MUChMa

r) PexiiamMuble nucbma

22. Kakoiif peKBU3UT B IUCbMAX K MHOCTPAHHBIM MapTHEpaM B cooTBeTcTBUH ¢ ISO He sBnsercs
00s13aTeNbHBIM?

a) BecrynutenbHoe oOpaiienue

0) 3aroI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIOKEHHE

r) 3aKirounTeNnbHas GopMya BeXKINBOCTH

23. CKOJIBKO JIET XPaHATCA MPHUKA3HI 10 TUYHOMY COCTaBY?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

24. B kakoM cirydae TpyAOBOH JOTOBOp XpaHHUTCs 75 net?

a) Ecnu oTCyTCTBYIOT pUKa3kl 110 JUYHOMY COCTaBY

6) Eciin noroBop cpouHslii

B) Eciu mocie yBoibHEHUsI paOOTHUK HE 3a0pail TPYIOBYIO KHUKKY

25.Kakue 13 nepeyrcaeHHbIX HIDKE CBEJICHUH He 3aHOCST B TPYAOBYIO KHUXKKY?
a) @aMuiIMsl, UM U OTYECTBO pabOTHHUKA

0) Hara poxaeHust paboTHHUKA

B) CBesieHus 0 IpueMe U yBOJIbHEHUH pabOTHUKA

r) BoiroBopsl, 00bsIBIIeHHBIE PpAOOTHUKY

26. B xakoM cirydae Mpy BHECCHHH U3MEHECHUH B 3aITMCH B TPYIOBOM KHIKKE cTapas 3aIuch 3a-
YEPKUBAETCS OJHOM UepTOM, MOCIIE YEro JeaeTcsl HoBasl 3aruch?

a) Ecnu 3amuck cienana HeMmpaBUIbLHO

0) Ecniu u3ameHunmcy cBeneHust 00 oOpa3oBaHuu, mpoheccuu, crenualTbHOCTH



B) Eciu u3MeHmimcey ankeTHO-Onorpapuueckue TaHHbIe
r) Ecnn yBonbHEHME Mitn iepeBo. pabOTHUKA TPU3HAHBI HE3aKOHHBIMHU

27. Korna paGoTHHUKY BBIIAETCS HA PYKU TPYIOBast KHHKKA?
a) B neHp yBoabHEHUS

0) 3a 1Be Heenu 0 YBOJIbHEHUS

B) 3a JICHb 10 YBOJILHEHHUS

r) Ha cinenyromuii 1eHp nocie yBOJIbHEHHS

28. UTo HYXKHO JIeNIaTh, €CIIM MOCIIe YBOJIBHEHHS PAOOTHUK HE 3a0pai TPYJAOBYIO KHIKKY?
a) OTIpaBUTh TPYJOBYIO KHUKKY IO ITOYTE HA JIOMAIIHUN ajpec pabOTHUKA

0) OTnpaBuTh paObOTHUKY YBEIOMIICHHE O HEOOXOAMMOCTH SIBUTHCS 32 TPYIOBOM KHUKKOM
B) XpaHUTh TPYJOBYIO KHIDKKY B OTJENE KaaApoB 2 Toja, a 3aTeM B apxuse 50 yer

29. B KakoM U3 MEePEYUCIICHHBIX HUKE TUYHBIX TOKYMEHTOB YKa3bIBAIOTCS CBEJIEHUsI 00 OTHOIIIE-
HUH K BOMHCKOH 00s13aHHOCTH?

a) B aBrobuorpaduu

0) B 3asBiieHun

B) B pe3toMe o TpynoBO# neATEILHOCTH

r) B noBepennoctu

30. JIyst KakMX BUJIOB FOPUIMYECKHUX JIUI] B KAYECTBE YUPESIUTEIBHBIX IOKYMEHTOB HEOOXOIUM
YCTaB M YUPEAUTEIBHBINA JOTOBOP?

a) AKIIMOHEPHOE OOIIECTBO

0) OO01IeCTBO ¢ OTPaHUYCHHON OTBETCTBEHHOCTHIO

B) KoonepaTus

r) [losniHOE TOBapHILIECTBO

31. Kaxoii Buj rpuca orpaHHUEHHUH JOCTYIA HE UCTIONB3YETCS U JOKYMEHTOB, COJIEPIKAIIUX
KOMMEPUYECKYIO TallHy?

a) Kondunenuumansuo

6) Kommepueckas TaiiHa

B) CoBepieHHO CEKPETHO

r) Ctporo KoH(UIEHIIMAIBHO

32. Kakue u3 nepeuncieHHbIX HUXKe CBEJCHUN He MOTYT COCTaBJIATh KOMMEPUYECKYIO TaitHy?
a) CBelleHUs O CYIIHOCTH U300pETCHHIA

6) OTueTsl 0 GUHAHCOBOM AEATETBHOCTU (PUPMBI

B) JIokyMeHTBI 00 yriaTe HajloroB

r) JloTOBOPHI KYIIITH-TTPOIaKH

33. Kakue nmrcbMa B TIpoIiecce SKCIeTUITMOHHON 00pa00TKH HE BCKPBIBAIOTCS, a IePEIaloTCs ajpe-
caTy B 3alie4aTaHHOM BHjIe?

a) AIpecoBaHHBIC PYKOBOAUTEIIO MIPEITPHUITHS

6) [Tucema c momeTKoi "nuuHO"

B) AJlpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOJIpa3/IeICHUIO

r) [TrcbMa 3aKOHOATENBHBIX ¥ HCITOTHUTEIBHBIX OPTaHOB TOCYJAPCTBEHHOHN BIIACTH

34. Vcnonp30BaHMEe KaKOH PETUCTPAIIMOHHON ()OPMBI HE pEKOMEHTYeTCsl U KPYITHBIX 110 pa3Mepy
MIPEANPUATHI?

a) PeructpaninOHHO-KOHTPOJIbHBIE KAPTOUKHU

6) IlepcoHanbHbIi KOMIBIOTEP



B) PerucrpanrionHble KypHaJbl

35. Kakue u3 nepeyucieHHbIX HUKe MPU3HAKOB HE HCIONb3YIOT pU (OPMUPOBAHUU 1€T?
a) HomunanbHbIi

0) [IpeaMeTHO-BOPOCHBII

B) CTpyKTypHBIi1

r) XpOHOJIOTMYECKUI

36. Kaxast HOMEHKIIaTypa JIeJ SIBJISICTCS HOPMAaTHBHBIM IOKYMEHTOM H JIOJDKHA 00sI3aTEIbHO UC-
IMOJIB30BATHC IPU ONIPEACIICHUN NICPCUYHA ACTI, 3aBOJUMBIX Ha HpeI[HpI/ISITI/II/I?

a) TunoBas HOMeHKIaTypa Ael

0) IlpumepHas HOMEHKIIATypa Jel

B) Homenknatypa nen npennpusTus

37. Kakoe MakCHMallbHOE KOJIMYECTBO JINCTOB MOXKET OBITh B 11ese?
a) 200
0)250
B) 300
r) 350

38. Kakoii 3 mepeunciieHHbIX 3aroj0BKOB /1€ COCTABJICH HEMPABUIBHO?
a) [Ipukasbl AUpeKTOpa OpraHu3aIiy 1o JUYHOMY cocTaBy 3a 2008 ron
0) TpynoBeie moroBopa ¢ padoraukamu 3a 2008 ro

B) CripaBOoUHBIE MaTEPHAIIBI

r) [lepemnucka c 3akazunkaMu 00 OTKa3e OT OIJIAThl CYETOB OPraHU3ALNH

39. UTo U3 mepevncieHHOro He OTHOCHTCS K ATaram rnpoiecca opopMiIeHus Ael s epeaadn ux
B apXuB?

a) Hymeparus nuctoB aena

0) CocTaBieHne BHYTPEHHEH OMMUCH JOKYMEHTOB Jeia

B) Odopmienne 00I0KKH Jiena

r) OopmiieHrIE HOMEHKIIATYPHI 1€

40. Kakoe noHsATHE COOTBETCTBYET OINPENIEICHHUIO: ""CHCTEMAaTU3NPOBAHHBIH NTepeUeHb 3aBOANMBIX B
OpraHu3alMK JeJl C yKa3aHUEM CPOKOB UX XpaHeHHs"?

a) Onuce Aen yist mepeadi uX B apXuB

6) Homenxknarypa nen

B) AKT 3KCIEPTU3BI IIEHHOCTH TOKYMEHTOB

r) BHyTpeHHss onuchk T0KyMEHTOB Jefa

3.3 [IpakTu4yecKkue 3a1aHUA
3amanue 1.

CocraBbTe IITaTHOE paclycaHue amnmnapara ynpasieHus npeanpusrus (10-15 yenosek).

PexBusut «TekcT» gaercst B Buje TaOiHIlbl (CM. oOpa3ell B KOHIIE pabouel TeTpaan).
3ananue 2.

CocraBbTe IpuKa3 no crpouteabHoMy npeanpusituo OO0 «Mactep» 0 HEMPaBHUIBHOM HC-
MOJIb30BaHUU CTPOUTENBHBIX OTX0/10B. Bo BBOIHOW YacTH yKakuTe, 4yTO IpU MPOBEpKE PabOTHI
CKJIaJa MAJIOMATEePHaJIOB YCTAaHOBIICHBI (PaKThl OTIYCKa B KOTEIHHYIO /ISl CKUTAHUS OTXOJIOB TIH-
JoMaTepuasoB JIMHHON cBbile 20 cM. B 3akmounTenbHOM 4acTH ciieayeT JaTh yKa3aHUs 3aBely-
IOLLEMY CKJIaZIOM OpraHU30BaTh pabOTy MO peanu3alii OTXO0A0B YaCTHBIM JIULIAM.



3aganue3.

CocraBbre npukas mo 3A0 «IIporpecc» 006 UTOrax peBU3NOHHON NMPOBEPKU (PMHAHCOBOTO
yueTa. B KoHcTaTHpyroLel yacTu yKaxuTe, 4To peBU3nel oOHapyxeHbl (pakThl rpy0oro Hapyie-
HUS (PUHAHCOBOTO y4yeTa, OTCYTCTBHE OTYETHOCTH 110 KOMAHIMPOBKAM M JKypHaJIa ydeTa JIOBepeH-
HocTell. B pacnopsauTensHol yacTu 0ObSBUTE BBHITOBOP INIABHOMY OyXrajarepy u Jaiite emy 3aja-
HHUE Ha pa3pabOTKy Mep MO YCTPAaHEHHUIO HEAOCTATKOB B pabOTe €ro MoApa3iesiCHHs.

3amaunue 4.

CocraBbre npuka3 no 3AO «Beimnen» 00 YCTaHOBJIECHUH €IMHOTO peKuMa padoThI IEH-
TpaJIbHBIX CKJIAZIOB. B KOHCTaTHpyIOIIEeH YacTh OTMETHTE, YTO OTIYCK L€XaM MaTepUalioB CO CKJIa-
JIOB TIPEANIPHUATHS B TeUCHUE pab0OYero JHs HapYIIaeT HOPMAIbHYIO pabOTy CKJIAZCKOTO armapara.
B pacniopsautenbHON 4acTH yKa)kKUTe KOHKPETHBIE Yachl OTITyCKa MAaTE€PUajIOB CO CKJIa/J0B, HA30BU-
T€ KOHKPETHBIX JIOJDKHOCTHBIX JIUI] (B IUPEKLUU U 1IEXAX), KOTOPHIE OTBEYAIOT 3a I1EPEBO]I CKJIAI0B
Ha OoJiee paLMOHAIBbHBIN pesKUM paOoThl. OCTaIbHBIE IIYHKTHI B pacloOpsIUTEIbHON YacTU U JIpy-
I'M€ PEKBU3UTHI YKAKUTE CAMOCTOSTEIBHO.

3ananue 5

CocTaBbTe IPOTOKOJ 3aceJaHUs] MHBEHTapU3allMOHHON KOMUCCHH XJ1e003aB0/1a, Ha KOTO-
POM paccMaTpHBaJICS BOIIPOC O pe3yJibTaTax MHBEHTapU3aluu 1o ckiaxy Ne 2 BCnoMoraTelbHbIX
MatepuainoB. Ha 3aceganuu Obl10 NPUHATO NOCTaHOBJIEHNE 00 YTBEPIKIEHUN PE3YIbTATOB HHBEH-
TapU3alluu U OTHECEHMS 32 CUET 3aBE1YIOILEro CKJIaJJOM HeJlI0CTaul BCIOMOTaTeNIbHBIX MaTepUaioB
B cymme 1 ThIc. 400 pyOuielt, a Takke 3a4MTaHbl CIMYUTEIbHAS BEAOMOCTH 110 cKiiamxy Ne 2 u o0bsc-
HUTEJbHAs 3alIMCKa 3aBeAyIOIIero ckiiagoM. OcTanbHble JaHHbIE ONPENIEINUTE 110 CBOEMY YCMOTpe-
HHUIO.

3aganue 6

CocraBbTe JIOKJIAHYIO 3aMKMCKY TJIABHOTO OyXraiaTepa pyKOBOAMUTEIIO MepepadaThIBAOIIETO
IPEeaNpUsATHs O HEOOXOAUMOCTH LEHTPAIU3aLUU PAcueTOB C pabOTHUKaMU npennpusatus. B o0s-
3aHHOCTHM YYETHBIX paOOTHUKOB MOJPA3/CJIEHUI T0JKHO BXOJAUTH JIMIIL 0(OPMIICHUE MTEPBUUYHBIX
JIOKYMEHTOB 10 y4eTy BbIpaOOTKU. B nokIanHoM 3anucke He0OX0AUMO J1aTh NPEASIOKEHHsS O Iepe-
CMOTpE MITaTOB YYETHBIX pAOOTHHKOB B MOAPA3ACICHHUIX NPEANPHUATHS U TJIABHOU OyXraitepuu u3
pacuera o0IIero COKpallleHus MTaToB He MeHee yeM Ha 20%.

3ananue 7.

CocTaBbTe NOKIAJAHYIO 3alKMCKy IJIaBHOIO OyXrajirepa IUPEKTOpy MepepadaThIBaIOIIEro
npeanpusATHs 00 uTorax paboThl MO LEHTPAIN3ALUU PACYETOB C PabOYMMH U ciyxamumu B BI]
npennpusaTus. LlenTpanu3anus pacdyeroB Jana BO3MOXKHOCTh NEPEBECTH Ha JIPYIylo padoTy MSTh
OyXrajaTepoB MoJpa3/ieieHnii, yMEHbUINTh OLIMOKM B pacueTax, yCHJIUTh KOHTPOJIb 32 pacxo0Ba-
HueM (onaa 3apaboTHOM MIaThl. B 3akimoueHMN HE0OXOMMO MOCTaBUTh BOIIPOC O MPEMUPOBAHUU
paboTHHKOB Oyxrantepuu u BL], obecneunBIMX nmepexo] Ha LEHTPAIN30BaHHbBIN pacyeT 3apaboT-
HOM TUIaThl O peAnpusaTHio. OCcTajabHbIE JaHHBIE YKAXKUTE CAMOCTOSITENBHO.

3ananue 8.

CocrtaBbTe MUCHMO-TIPUTTIAILIEHHE OPraHU3AMOHHOIO KOMUTETa « DKCHOLEHTP ArpoOu3Hec
YepHo3eMbsi» € NPEIOKEHUEM MMOCETUTh CHEIUAIN3UPOBAHHYIO BBICTABKY «JKOHOMHS MaTepu-
QJIbHBIX M TOIIMBHO-3HEPreTHUUYECKHX PECYpPCOB B CEILCKOM XO03sHicTBe». BricTaBka Oyner mpoxo-
JIMTh B TAaBWJIbOHE BBHICTABOYHOTO KoMIuiekca BI'AY, r. Boponex.

3ananue 9.

CocraBpTe MUCHMO-0TBET THNOTpaduu usnarenscTBa «Hayka» B agpec OOO «Tpunuka» o

BO3MO’KHOCTH BBITIOJHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIaHKOB y4eTa U OTYETHOCTH.
3amanue 10.

CocTaBpTe NUCHMO-U3BEIICHHE BOpPOHEKCKOro 3aBOAA TSHKENBIX MEXAHUYECKHX IPECCOB

3A0 «Ilaptaep» B 1. KemepoBo 0 mpuunHax 3aaep>KKu MTOCTAaBOK 000PYI0BaHUS.
3ananue 11

CocraBbTe uHpOpManonHoe nucbMo 3A0 «BopoHexaBToaopy, bonrapckoit pupme «Ok-
CUTPOJIbY» O BO3MOXKHOCTH TPOJAKW COBPEMEHHBIX T'MIpaBiIuuecKkux kpaHoB. Llena kpana 5500
nosmapoB CIHIA.



Samanue 12.
CocrtaBbTe MUCEMO-TIPOCKOY KOMMepUeckoro npeanpustus «[lapraep» unauiickoit pupme
«/leiipu Tekc» 0 MOCTaBKE MOPTHEPHOM TKAHU U TEKCTHIIA.
3ananue 13
Opraamzanus OO0 «SHTape» nonydyuna opUIHAILHOE MUCHMO O 3aJCP)KKE MOCTaBKH Me-
Oenu. B xauecTBe OTBETa TaKXKE COCTABJICHO OQHIMaIbHOE MUCHbMO. COCTaBbTE CXEMy ITaroB pa-
0O0ThI ¢ JAHHBIM JTOKYMEHTOM OT €ro MpHeMa U J0 MOJIIINBKHU B Je0.
3ananue 14
[lepeuncnure paznensl, BXoJslIMe B OU3HEC-TUIAH MPEANPUATUS U PEKBU3UTHI, HEOOXO0IU-
MbIe 17151 ero opopmieHust. ONMUIIUTE aITOPUTM COCTaBJICHUS OM3HEC-TIaHa PEIIPUSATHS.
3aganue 15
OdopMuTe THTYIBHBIH JIMCT OW3HEC-TJIaHA MPOW3BOJCTBEHHOTO KOOIMEpaTHBA «30JI0TOU
KOJIOC» IO MepepadoTKe CeNbCKOX035MCTBEHHON MPOAYKIIUU.
3amanue 16
Komuccus B coctaBe npejacenaresnis, HaualbHUKA OT/ea CHAOXKEHHS M YICHOB KOMHUCCHUU:
HavyaJIbHUKA OTJENa KyJbTYpHO-OBITOBBIX M XO3SIIICTBEHHBIX YUPEKICHHI, 3aBEIYIOIIEr0 CKIaloM,
Ha3HaYeHHas MpHuKazoM reHepaiabHoro aupekropa OO0 «Komocy, mposena paboTy 1o ycTaHOBIe-
HUIO HETIPUTOJHOCTH K JAajbHEHUIIIeMy HCIIOJIb30BaHHIO MMyInecTBa. Komuccus paborana B mpucyT-
CTBUU KJIQJIOBILIMKA ¥ MHCIEKTOpa (PUHOTAENA U YCTAaHOBUJIA, YTO UMYIIECTBO COTJIACHO MpuUarae-
MOMY K aKTy MEPEYHIO MOAJEKUT CIHUCAHHUIO 32 HENPUTOAHOCTHIO K JAaJbHEHIIEMY HCIIOJIb30Ba-
HUo. COCTaBbTE aKT CIIUCAHUSI UMYLIECTBA.

4. Meroanyeckue MaTepHaJibl, ONpeAe/siioIe NMPoueaypy OLEeHHBAHUS
3HAHMi, YMEHUH, HABBIKOB M (MJIM) ONbITA AEATEJIbHOCTH, XaPAKTEPHU3YIOIIHX
ranbl GOPpMUPOBAHMS KOMIIETEHIIUIH

4.1 Mono:xkeHHe 0 TeKylleM KOHTPOJE yCIeBaeMOCTH U NMPOMEKYTOYHOM
arrecranuu ody4yaromuxcs II BI'AY 1.1.01 — 2017, IHonoxenue o ¢ponae oue-
HouHbIX cpeacTs [1 BI'AY 1.1.13 — 2016

4.2 MeToau4yeckue YKa3aHusi M0 MPOBeIEeHUIO TEKYIEro KOHTPOJIsI

1. | Cpoku mpoBeeHus TEKYIIEro KOH-
TpOJIA

Ha MPAKTUYCCKUX 3aHATUAX

2. | Mecto 1 BpeMs ITpOBEICHUS TEKY-
LIET0 KOHTPOJIA

B yueGHoI1 aynutopuu B TeUEHUE MPAKTUUECKOTO
3aHATUA

3. | TpeOboBanmst k  TexHuueckomy | B coorBeTcTBHM ¢ OIIOII u paboueit mporpammoit

OCHALICHUIO ayJUTOPUH

4. | ®.1.0. npenogasarens (eif), npo- | Konosanosa C.H.
BOJISAIIHX TMPOLEYPY KOHTPOJIS

5. | Bug u popma 3ananuit CobecenoBanue

6. | Bpewms i BbINONHEHUS 3a1aHU B TEUEHHE 3aHATHUSL

7. | Bo3aMoXHOCTB MCTIONIb30BaHMM 710- | OOyyaromuicss MOXKeT OJIb30BaThCS JTOMOTHUTEIb-
MIOJTHUTEJIbHBIX MaTEPHAJIOB. HBIMU MaTepHajJaMu

8. | ®.1.0. npenonaarens (eit), oopa- | Konosanosa C.H.
0aThIBAIOLINX PE3YIbTATHI

9. | MeToabl OLIEHKH PE3yJIbTATOB DKCIEPTHBIN

10. | [IpenbsBneHue pe3ynbTaToB OrieHKa BBICTABIISIETCS B )KYPHAJ/ TOBOAMUTCS JIO CBE-

JIeHHsT 00yJArOIINXCS B TEUCHHUE 3aHSTHS
11. | Anemrsinus pe3y/nbTaToB B nopsiike, ycTaHOBICHHOM HOPMAaTHBHBIMH JIOKY-

MEHTaMHU, PETYIUPYIOIUMUA 00pa30BaTENIbHbIN MPo-
necc B Boponexckom 'AY




4.3 Karouu (0TBeThbI) K KOHTPOJbHBIM 3a1aHUSIM, MaTepHajiaM, He00X0-

JTUMBIM J1JI51 OLEHKH 3HAHUH

Kuarou xk Tectam

1 A 21 B
2 A 22 b
3 A 23 r
4 b 24 A
3) B 25 r
6 A 26 B
7 B 27 b
8 b 28 b
9 B 29 A
10 B 30 b
11 r 31 B
12 b 32 B
13 B 33 b
14 A 34 B
15 r 35 B
16 b 36 A
17 A 37 b
18 144 38 B
19 r 39 I
20 r 40 b

Peuenzent: rnaBubiil TexHosor OO0 AIIK «ITPOMAT'PO» Ko63apes JImutpuit Bragumuposuu
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