®EJIEPAJIBHOE T'OCYJAPCTBEHHOE BIO/UKETHOE OBPA3OBATEJIBHOE YUPEXKIEHUE
BBICIIEIO OBPA30OBAHUST
«BOPOHEXCKHUM T'OCYJIAPCTBEHHbBII ATPAPHBIII YHUBEPCUTET

HUMEHU UMITEPATOPA IIETPA I»

q)aKyJILTeT TECXHOJIOT'MH U TOBAPOBEACHUA

Kadeapa «Yupasiaenus u mapkerunra B AITK»

YTBEPXIAIO
3aB. kadenpoit YopasieHus 1 MapKETHHTA
B AIIK, 1.3.H., mpodeccop

o2 ) _—
=4 // E.B. 3akmeBckast
«30» aBrycra 2017 r.

DOoH/1 OLICHOYHBIX CPEJACTB

no auctumuirnae b1.B.J1B.02.02 JlokymeHTHpOBaHUE YIIPABICHYECKON ACATEIHPHOCTH B TOPTOBIIC
Ju1st HanpaBiieHus noarotoBku 38.03.07 «ToBapoBeneHue»
(mpodunb noaroroBku OakanaBpoB «ToBapoBeneHue u 3KcrepTU3a B chepe Mpou3BoJICTBA U
oOpallleHUs CeIbCKOXO03SICTBEHHOTO ChIPhS U MPOJI0BOJILCTBEHHBIX TOBAPOB))

JOKYMEHT NoArnmMCcAH
SNEKTPOHHOWM MOAMUCHLIO

CepTtucbukar: 009DC7B5BI8BCBFB48AE0288B7F4173114
Bnapgeneu: Arnbanos Anekcanap Bnagumuposuy
OevicteuteneH: ¢ 09.02.2023 go 04.05.2024




1.

IlepeyeHs KoOMIeTEeHUHUI € yKa3aHueM 3TanoB ux ¢opmuposa-

HHS B IIpoLiecce 0CBOCHUs1 00pa30BaTeIbHOM NPOrpamMMbl

Nunexc

DopmyIHpOBKa

Pasznensl IuCciumInHb

3|4 |5]|6 |78
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OIIK-2

CIIOCOOHOCTH HaXOIUTh OPraHU3AIMOHHO-
YIPABJICHUYECKHUE PEIICHUS B CTAaHAAPTHBIX
Y HECTAHJIAPTHBIX CUTYaIUAX

+

OIIK-4

CIIOCOOHOCTH UCIOJIb30BaTh OCHOBHBIE I10-
JIOKEHUS U METO/bI COLIUAIbHbBIX, T'YMaHU-
TapHbIX U HPKOHOMHUYECKHX HayK IpH pe-
HIEHUH MPO(EeCCHOHANBHBIX 3a]1a4.

[1K-4

CHCTEMHOE IIPE/CTaBICHHE 00 OCHOBHBIX
OpraHru3allMOHHBIX U YIPABJICHYCCKUX
(YHKIMSX, CBA3aHHBIX C 3aKYIIKOM, OCTaB-
KOW, TPAaHCIIOPTUPOBAHUEM, XPAHEHUEM,
IIPUEMKON U pean3alield TOBapOB

2. Onucanue moka3aTejieli 1 KpUTepHeB OLEHUBAHHUS KOMIETEeHIMH

Ha pa3/iYHbIX 3TallaxX UX (l)OpMHpOBaHI/IH, OIIMCaHMC IIKAJ ONCHUBaHUA

2.1 lIkajga akageMHAYeCKHUX OLEHOK OCBOCHUSA TUCIMILIAHBI

Buap! orieHok

OneHkn

AxaneMuyeckast
OLICHKA IO
2-x OannpHOM
nIkase (3ader)

HC 3a4YTCHO

3a4TCHO




2.2 Texkymuii KOHTPOJIb

No 3apanus
Conepxanue ®dopma =
Paznen Texnomorus [Toporossrit IToBEI- o
TpeOoBaHUs B OLIEHOYHOI'O . | Bsicoxun
Kon [Tnaaupyemblie pe3yabTaThl hiv; (91178 dopmupoBa- YPOBCHb HICHHBIN
paspese pa3zaenoB cpeacTaa YpOBEHb
TUTUHBI HUSI (ymosu../ YPOBEHb
JUCITUTIITUHBI (KOHTPOJIS) (0TIIMYHO)
3a4TEHO) (xoporro)

OIIK-2 | 3HaTh: 1-3, 10 | 3uanus 06 obOmux | Jlekmms, YCTHBIN Tecter wu3- | Tectel u3- | TecTol U3-

OCHOBHBIE TTOJIOKEHHUSI 110 IOKYMEH- TpeOOBAaHUAX K | MpaKTHYECKas | OMpoc, Te- | 3aJaHus 3.2 | 3agaHus 3aJaHAS
THPOBAHMIO YIPABJIEHYECKON Jesi- JIOKyMEHTaM. pabora, camo- | CTHpOBa- [Mpaktuue- | 3.2 3.2
TEJIILHOCTH; 3HaHUE  OCHOB- | CTOSITEIbHAs HHE, ckue 3ama- | [Ipakru- IIpakTu-
yMeThb: HBIX mpaBui | paboTta HUSl U3 pas- | 9ecKue YeCKHe
JIOKYMEHTHUPOBATh JINYHYIO U YITPaB- odopmIIeHUsT Op- nena 3.3. 3aaHus 3aJaHus
JICHYECKYIO JIeITEITbHOCTD; TaHW3aIHOHHO- U3 pazzena | U3 pasze-
MIPUMEHSTh COBPEMEHHBIC TEXHOJIOTUN pacropsIIuTeINb- 3.3. ma 3.3.
B IIpoliecce JOKYMEHTAIIUH. HBIX JOKYMEHTOB.
HMeTh HABBIKH: 3HaHME Hampas-
BBITIOJIHEHUS IOKYMEHTUPOBAHUS JICHUH COBEpIlIEeH-
IJIAaHOBO-CIPAaBOYHOM M aHaJIUTHYe- CTBOBaHUS  CH-
CKOM pabOThI cremsl JIOY

OIIK-4 | 3HaTh: 2, 4-5, 3Hanus mpaBwi | Jlekmws, Y cTHBIA Tectel wu3- | Tectel u3- | TecTsl u3-
YHU(PHUKAIUIO U CTaHIapTU3AINIO 7-9 COCTaBIICHUSI HH- | IpaKTHYecKas | ompoc, Te- | 3a7anus 3.2 | 3ajaHus 3aJlaHus
YIPaBJICHUYCCKUX IOKYMEHTOB, IIPaBU- dbopmMaImoHHO- paboTa, camo- | CTUpOBa- [Tpaktnue- | 3.2 3.2
71a pa3paboTKu U 0POPMIICHUS JOKY- CIPABOYHBIX JIO- | CTOSITEIbHAS HUE, ckue 3ana- | [Ipakru- [TpaxTu-
MEHTOB; KyYMEHTOB, B TOM | paboTa HUSl U3 pa3- | 4ecKue YecKue
MIpaBUJIa COCTABIICHUS JIEJIOBBIX MH- 4HuClie COJepiKa- nena 3.3. 3a/laHus 3alaHus
cem; 1010209078 KOH(U- U3 pasaena | u3 pasjie-
MpaBUJIa BeJICHUS IOKYMEHTOB IO JEHIINAbHYIO 3.3. ma 3.3.
JTUYHOMY COCTaBY; uHbOpMAIIUIO U
MOPSIIOK, POPMY PETUCTPALIUU JOKY- nociuexyouen

MEHTOB, (JOPMHUPOBAHUE JIeNIa, CO-
CTaBJICHUsI HOMEHKJIATYphI JIell, Xpa-
HEHUs JOKYMEHTOB;

IpaBHJia pa6OTBI C JOKYMCHTaMH, CO-

paboThI C HUMH.

3HaHME IIpaBUII
COCTaBJICHUE JiE-
JIOBBIX MTUCEM,




JepKaUMKA KOHPUICHITUATBHYIO
nH(OpMAIIHIO.

yMeThb:

COCTaBJIATh U 0(DOPMIIATH JOKYMEHTHI
o ocHoBe 'OCTos;
OpPraHU30BBIBATH PAOOTY C TIOKYMEH-
TaMH B opraHmauI/m;

HMeTh HABBIKH: BEJCHUS JICIIONPO-
M3BOJICTBEHHOTO IPOIIecca, BKITIOYa-
o1ero ogopmieHue, TBIKCHHUE J10-
KYMGHTOB, KOHTpOHL HUCIIOJIHCHU .

BEJCHUS  JOKY-
MEHTOB IO JIM4Y-
HOMY COCTaBY.

[1K-4

3HATh!

MMOHATHE W BUJIBI JIOTOBOPA;
JOKYMEHTAITUIO 110 pacyeTam, Mmpo/ia-
&Kam, CIIeJIKaM;

JOKYMEHTBI, YIOCTOBEPSIOLIUE Kaue-
CTBO TOBapa

yMeThb:

COCTaBIISATh IPETEH3MOHHBIE JIOKYMEHTBI
MEXTy FOPUIMYECKUMH JIULIaMH;
0(hOpPMIISITH TOTOBOPA KYILITU-TIPOAAKU
TOBapa;

HMeTh HABBIKH:

BEJICHUS TOKYMEHTAIIUU, COTIPOBOXK-
JaroIIel CASNKU KYIUTU-TIPOJIaXH TO-
BapoB

3HaHUSA TPaBUI
COCTaBJICHUS JI0-
KyMEHTAaIlUH, CO-
MPOBOXKIAIOIIECH
CAETKUA  KYILUIHU-
POJaXXH TOBapOB
B TOM YHUCIE J0-
TOBOPOB M MOCJe-
Iyrome paboThl
C HUMH.

3HaHUE MpPaBUI
COCTaBIIEHUE TIpe-
TEH3UOHHBIX JI0-
KYMEHTOB.

Jlekuusi,
paKkTHIeCKast
pabora, camo-
CTOSTEIbHAS
paborta

YcrHbrit
otmpoc,
CTHUPOBa-
HHE,

TC-

Tectel n3-
3agaguga 3.2
IIpakTnyue-
CKHME 3aja-
HUS U3 pas3-
nena 3.3.

TecTol u3-
3aJIaHus
3.2
[IpakTu-
YeCKHe
3aJIaHus
W3 pasnena
3.3.

Tectel u3-
3aJIaHus
3.2
[IpakTu-
YeCKHe
3aJIaHus
u3 paszie-
ma 3.3.




2.3 Ilpome:xyTOUHAs aTTECTALUS

®dopma orre- Ne3amganus
Texnonorus —
Kon [Inanupyemsle pe3ysbTaTsl dopmupo- HOHHOTO Hoporoserii HOBE MICH 1 B rcokuit
CpeacTBa YpOBEHB HBIN ypo-
BaHUs YpOBEHb
(KOHTPOJIST) (3auer) BEHb
OINK-2| 3HaTh: Jlekuus, 3auer Bompocer  k
OCHOBHBI€ I10JIOKEHUS 110 TOKYMEHTUPOBAHUIO YIIPABJIEHYECKON Jies- | MpaKTHue- 3ayeTy U3
TEILHOCTH; ckas pabo- paznena 3.1.
yMeThb: Ta, caMo-
JOKYMEHTUPOBATH JTUUHYIO U YIPABIECHUYECKYIO €S TEIIbHOCTD; CTOSITENb-
MIPUMEHSTh COBPEMEHHBIE TEXHOJIOTUH B MpOIlecce JOKYMEHTAIIUH. Has paboTa
HMeTh HABBIKU: BBINIOJHEHUS JOKYMEHTHUPOBAHUS TJIaHOBO-
CIPaBOYHON M aHAJIUTUYECKON pabOThI
OI1K-4| 3HaTh: Jlexnns, 3ayer Bomnpocer k
YHU(PUKAIUIO U CTAHIAPTU3AIUIO YIIPABICHYECKUX TOKYMEHTOB, IIpa- | IpakTuye- 3ayeTy U3
BHJIa pa3pabOTKH U OPOpMIICHHUS JOKYMEHTOB; ckas pabo- paznmena 3.1.
MIpaBUJIa COCTABIICHUS JI€JIOBBIX IMHCEM; Ta, caMo-
MpaBUJIa BEJICHUS TIOKYMEHTOB 0 TUYHOMY COCTaBY; CTOSITENb-
MOPSLIOK, POpPMY pEerUCTpalliu JOKYMEHTOB, (hopMUpoBaHue Jiena, co- | Has paboTa
CTaBJICHUS HOMEHKJIATYPHI /1], XpaHEHUs JOKYMEHTOB;
npaBuiia paboThl C JOKYMEHTaMU, COJIEPKAUMHU KOH(PHUACHIUATBHYIO
nHpOpMaIHIo.
yMeThb:
COCTaBIATh U 0GOPMIIATEH J0KyMeHTHI o ocHOBe ' OCToB;
OpraHu30BBIBATH PA0OTY C TIOKyMEHTAMHU B OpraHHU3allHH;
HMeTh HABBIKU: BEJICHUS JIENIONPOU3BOJICTBEHHOT'O MpoLiecca, BKIII0Ya-
1o11ero opopmIIeHHE, IBHKEHHE TIOKYMEHTOB, KOHTPOJIb UCTIOJTHEHHS.
[IK-4 | 3HaTh: Jlexuus, 3auer Bonpocsl k
MIOHATHE U BUJIBI IOTOBOPA; paKTH4e- 3a4eTy U3
JOKYMEHTAIUIO TI0 pacueTaMm, poa)xam, CACIIKaM; ckas pabo- pasnena 3.1.
JOKYMEHTBI, yIOCTOBEPSIOIINE Ka4eCTBO TOBAapa Ta, CaMo-
YMeTh: CTOSITENb-




COCTaBJIATh IPETEH3UOHHBIE JOKYMEHTBI MEXAY FOPUIUUECKUMHU JIN- Has paboTa
LaMu;

0GOpPMIISATH TOTOBOPA KYILTH-TIPOJAKH TOBAPA;

HMeTh HABBIKU:

BEJICHUS JIOKYMEHTALIUU, COTIPOBOXKAAIOIIEN CACIKH KYIUIU-TIPOIaXKHU
TOBapoOB




2.4 Kputepuu OLIEeHKH Ha 3a4eTe

OneHka

Kpurepun

«3a4TCHO»

BBICTABJISIETCS CTY/IEHTaM, OOHApYXUBIIMM IOJIHOE 3HaHHE Y4eOHOro marepuaia,
YCIEIUIHO BBIIOIHAIOIIUM IIPEAYCMOTPEHHBIE B IIpOrpaMMe 3aJaHus, JEMOHCTPU-
PYIOILIME CUCTEMAaTHUECKU XapaKTep 3HAHUN MO TUCIHIUIMHE W CIIOCOOHBIE K UX
CaMOCTOSITEIbHOMY IIOIOJHEHHI0 U OOHOBJIEHHIO B XOJI€ JayibHeHmeil yueOHoM
paboTsl ¥ PoheCCUOHATBHOMN NeSATEIbHOCTH.

«HE3aYTCHO»

BBICTaBJIAETCS CTY/IEHTaM, OOHAPYKUBIIMM IPOOEIbl B 3HAHUAX OCHOBHOI'O y4eo-
HOTO MaTrepuaia, AOMYCKAIOIIMM HPHUHUUINHNAIbHBIE OHIMOKM B BBINOJIHEHUHU
MPEAYCMOTPEHHBIX NpOrpaMMoi 3ajaHuil. Takol OLEHKH 3aciy>KUBarOT OTBETHI
CTYJECHTOB, HOCSIIHE HECUCTEMATU3HPOBAHHBIN, OTPHIBOYHBIN, MOBEPXHOCTHBIN
XapakTep, KOrjga CTyACHT He NMOHMMAET CYIIECTBA U3JIaraéMbIX UM BOIPOCOB, UTO
CBHUJIETENILCTBYET O TOM, YTO CTYAEHT HE MOXKET JAajbllle MPONODKaTh 00ydeHue
WM MPUCTYIATh K NMPO(ECCHOHATBHOMN JEATeIbHOCTH 0€3 JONOTHUTENIBHBIX 3aH -
TUH 110 COOTBETCTBYIOIIEH JUCLIUIIINHE.

2.5 Kputepuu OlleHKH YCTHOTO ONPoca

OueHka Kpurepun

BBICTABJISICTCA o6yqafomeMycs1, €CJIM OH YCTKO BBIPpAXKACT CBOIO TOYUY
KOTIINYHO» 3pC€HHA IO pacCMaTpruBaACMBbIM BOIIpOCaM, NPUBOJAA COOTBCTCTBYIOIIUEC

IIPUMEPBI

BBLICTABJIAECTCA 00 armeMycs, €CJINn OH JOIIYyCKacT OTACIBHBIC II0-
«XOPOIIOY i yer, Aoty

T'PCIIHOCTH B OTBETC

«KYHOOBJICTBOPHUTECIBHO»

BBICTABIIICTCSI OOydJaromeMycsi, €clii OH OOHapy>XKHMBaeT MpoOenbl B
3HAHUSX OCHOBHOTO y4eOHO-ITPOrPaMMHOTO MaTepralia

«CHCYOOBJICTBOPUTECIBHO»

BBICTABIISIETCSl 00Yy4YarolIeMycs, €ClId OH OOHapy)XKMBAaeT CYLIECTBEH-
HbIE MPOOEIbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHON AMCIMIUIU-
HbI, HEyMEHHE C TOMOIIbIO MPENoJiaBaTeys MOJIYyYUTh MPaBUIbHOE
pelieHne KOHKPETHOM MPaKTHYeCKOM 3aJadyu W3 4ucia MpeaycMOT-
peHHBIX paboyelt mporpaMmmMoi yaeOHOM JUCIUILIMHBI

2.6. Kputepuu ouieHKH TeCTOB

Crynenu ypoBHEH OTnnyuTeNbHbIC MPU3HAKU ITokazatens oneHku chop-

OCBOEHHUS KOMIIETEH-
i

MHpOBaHHOﬁ KOMIICTCHIIN U

OOyuaromuiics Bocrnpou3BoauT TepMu- | He menee 55 % OamnoB 3a
[ToporoBsrit HbI, OCHOBHbIE TIOHATHUSA, CHOCOOCH y3Ha- | 3aJjaHHsl TecTa.
BATb SI3BIKOBEIE SIBJICHUA.

OOyuaromuiics BBISBISET B3auMocBsizd, | He menee 75 % OamnoB 3a
KJIacCU(PUIMPYET, YMNOPSAOYMBAECT, HWH- | 3aJaHHs TecTa.

[IponBunyTHIN
TEPIPETUPYET, MPUMEHSIET HA IPAKTUKE
IIPOWICHHBIN MaTepHal.
Bhicokuii OOyyaromuiics aHanu3upyeT, olleHnBaet, | He menee 90 % OannoB 3a

IIPOTHO3UPYET, KOHCTPYHUPYET. 3aJJaHus TECTA.

Komnerenius ge
copmHpoBaHa

Mesee 55 % 06auioB 3a 3a-
JIaHUA TECTA.




2.7. Kputepum olleHKH NPAKTHYEeCKUX 32/1a4

Onenka Kpurepun

«OTJIMYHO»

CTaBHUTCS, €CIIM OOYUAIOIIUIACS IEMOHCTPUPYET 3HAHUE TEOPETHUYECKO-
ro M MPaKTUYECKOTO MaTepualia Mo TeMe MPaKTUIECKO padoThl,
OTIpe/ieNsieT B3aUMOCBS3H MEX Ty TIOKa3aTeIsIMH 3aauu, AT MPaBUIIb-
HBIH QJITOPUTM PEIICHUS, OTIPEACISIET MEXK TUCIUIUIMHAPHBIC CBS3U 110
YCJIOBHIO 3aJIaHMUSL.

CTaBHUTCS, €CIIM OOYJAIOIIUICS JEMOHCTPUPYET 3HAHUE TEOPETHYECKOTO
¥ TIPAKTUYECKOTO Marepualia 1o TeMe MPAKTHUECKOM paboThI, JIOITyCKast

«XOpouo» HC3HAYUTCJIbHBIC HCTOYHOCTU IIPpHW PCHICHUH 3a1aa4, UMCS HCIIOJIHOC T10-

HUMaHHE MEXAMCIMIUIMHAPHBIX CBSA3€H IpU NMPAaBUJIBHOM BBIOOpE airo-
pHUTMa pellIeHUs 3aJaHUsL.

«KYHAOBJICTBOPHUTECIBHO»

CTAaBUTCS, €CIU OOYUYaIoOIIUICs 3aTPYyIHSETCA C MPaBUILHON OIlICH-
KO TpeJyUIoKEHHOW 3a7aud, JAaeT HETOJHBIM OTBET, TPEOYIOMINi
HaBOJIAIIMX BOMPOCOB TMPENOJaBaTessi, BHIOOP aaropuTMa PEIICHHS
3a/1a4¥ BO3MOXKEH TIPU HABOJSAIIMUX BOMPOCAX MpernojaBaTes.

«CHECYOOBJICTBOPUTECIBHO»

CTaBUTCS, €CIM OOYy4YaroUuiics JaeT HEBEPHYK OLEHKY CHUTYyalluH,
HEMPaBWJIbHO BBIOMPAET AJTOPUTM JEHCTBUIL.

2.8 Jlonyck K cnave 3a4era

1.Ilocemenue 3ansTuil. Jlomyckaercss 0lMH IpONycK 0e3 MpeabsBICHUs CIIPABKU.
2. BrinosnHeHue caMOCTOSITENbHON paboTHI.
3. AKTUBHOE y4acTue B pabOTe Ha 3aHATHUSX.

3. TunoBbIe KOHTPOJIbHBIC 3aJaHUA WM HHbBIC MaTECPHAJIbI, He00X0aUMble

IJISE OUEHKHM 3HAHUM, YMEHUH, HABBIKOB M (MJIM) ONBITA ACATEJIbHOCTH, XapaK-

TePU3YIOIINX dTanbl opMUPOBAHUS KOMIIETEHI[HIl B Mpolecce 0CBOeHUs 00pa-

30BaTEeJbHOU MPOrPaMMbI

wWoNoU~wWNE

10.
11.
12.
13.
14.

3.1 Bonpochl K 3a4eTy

Yro Takoe 1eI0NpOU3BOJCTBO M KAK OHO MOXKET ObITh OPraHU30BaHO Ha MpeAnpUsITHN?

Yro Takoe JOKYMEHT U KaKOBa €ro poJib B YIPABICHUECKON JEeATEeNbHOCTU?

UYro Takoe yHH(UKALUA U CTaHAAPTU3ALUS YIPABICHUYECKUX TIOKYMEHTOB?

Kakue Buabl 10KyMEHTOB CYIIECTBYIOT?

Yro Takoe OlaHK JOKYMEHTA U B YEM COCTOUT €ro 3HaueHue Npu 0(pOpMIICHUH JOKYMEHTOB?
Kakune ocobeHHOCTH XapaKTepHb! 1 001ero 01aHka u 6JaHka it nucem?

Kak opopmisiercst YcTas npennpustus?

KakoBbl 0co6eHHOCTH 0(hOpMIIEHHUS IITATHOTO pacTucaHus?

KakoBbI 001111e mpaBuia 0popMIIeHHS pacliopsAUTENbHBIX TOKYMEHTOB: TOCTaHOBJIEHHUS, pe-
LIEHHUs], paCOPsDKEHUS U IpuKaza’?

KakuMm o6pa3om oopmitsieTcst mpuKa3 o OCHOBHOM J1esTeNbHOCTH?

Yro Takoe MpPOTOKOJ U 71l 4ero oH odopmiisiercs?

B yem ocobeHHOCTH cOCTaBIEHHSI TOJHON M KpaTKOH (hopMbl IPOTOKOJIA?

KakuMm o6pazoM opopMitsitoTes JOKIaIHbIEe 3aTUCKHU?

Kakue TOKyMEeHTBI OTHOCSTCS K TIOKyMEHTAIUH 110 JIMYHOMY COCTaBYy?




15.
16.

17.
18.
19.
20.
21.
22.

23.
24,
25.
26.
27.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49,
50.

Uto coboif mpeacTaBiIseT TPYAOBOM JOTOBOP M KAKUE CBEICHUS OH COACPIKUT?

KTo moamuceiBaeT TpyI0BOM JOTOBOP, B CKOJBKHX 3K3EMIUISIPAaX OH 0(OPMIISETCS U TJIE OHH
XpaHATCs

Kakue peiicTBust 0hopMIISIOT IPUKA3aMuy 1O JIMYHOMY COCTaBy?

B yem ocobenHOCTH O(OpPMIICHHS TPUKA30B MO JTMYHOMY COCTaBy?

Kakue cBeieHUs 3aHOCATCS B TPYIOBYIO KHHKKY U Kak 0(OPMIISIIOTCS 3aIMCH B HEW?

B kakux ciydasix u kKakuMm 00pa3oM opopmiisieTcs AyOJIuKaT TpyJOBOW KHUKKUA?

Kakum 00pa3oM BHOCSATCS MU3MEHEHHSI B 3aITUCH B TPYIOBOM KHIKKeE?

Korna Beigaercst pabOTHUKY Ha PYKH TPYIOBast KHWKKA | TJI€ XPaHAT HEBOCTPEOOBAaHHBIE TPY-
JTIOBBIE KHUKKH?

Kak odopmisiercst aprobuorpadus?

Kak odopmitsitorcst paciucka U JI0BEpeHHOCTH?

Kakoii nopsiiox popMupoBaHus U BEACHUS JUYHOTO jena’?

UYro co0oif mpencTaBisieT ciayxeOHOe MUChbMO?

B uem cocTosT 0cCOOEHHOCTH pa3InYHBIX BUJIOB CIIy>K€OHOTO Muchma?

Kakwue cnoBa oGecrnieunBaroT ycnex B A€I0BON MEPENHUCKE U B YEM COCTOUT OCOOEHHOCTh CO-
CTaBJICHUS TE€KCTa MUchbma?

Kakyro popmy obOpaiienus u nouemy ciielyeT NpUMEHITh U KaKUMH (pazamMu 0OBIYHO 3aKaH-
YUBAIOT MUCHMO?

JlokyMeHTBI, 0(OpMIISIIOIINE TPEITPUHUMATEIBCKYIO JESTEbHOCTD.

Bune! u npasuia odpopmieHns 10roBopa.

[TonsiTHe U mpaBuMIIa COCTAaBIEHUS MPETEH3UOHHBIX JOKYMEHTOB.

UTo NOHUMAIOT MO JOKYMEHTOOOOPOTOM MPEapusTUs?

Kak npoBoaT 00paboTKy MOCTYNMHMBIIMX JOKYMEHTOB?

KakoBbl mpaBuiia 00pabOTKH OTIPaBIAEMBIX TOKYMEHTOB?

Yro Takoe perucTparys JOKyMEHTOB M KaKOBa €€ poJib B ICJIONPOU3BOJACTBE?

Kakue cymecTByrOT TUIIBI PETMCTPALUOHHBIX YYE€THBIX (popm?

Kakue 3agaun pemaroTcst py MOMOIIM CUCTEMBI KOHTPOJISI UCIIOTHEHUS IOKYMEHTOB?

Kax noxymeHT OepeTcst Ha KOHTPOJIb U B KAKOH MOMEHT OH MOYKET OBITh CHST C HEro?

UTto Takoe /1eno u KakuM 00pa3oM oHO GopMUPYETCs?

Kaxkue kputepun hopmMupoBanus jeia Bbl 3HaeTe?

UYto Takoe HOMEHKIIaTypa Jien?

KakoBbI mpaBuiia XpaHeHHUs JOKYMEHTOB B CTPYKTYPHBIX IOJIpa3/1eIeHUAX ?

Yro Takoe apXuB U KaKHe BU/bl ApXUBOB CYILIECTBYIOT?

Kakue ¢pyHkuun Bo3naraiorcs Ha apXuB?

Kakas nocnenoBaTeabHOCTb 0(OPMIICHHS €] K C/1aue B apXHB?

Kak mpoBoauTcs sKcnepTu3a EeHHOCTH J0KYMEHTOB?

KakoBbl 0COOEHHOCTH MOJTHOTO 0(OPMIIEHHS JIeJ1 A1l apXUBHOTO XpaHEHUs?

Kak cocraBnstor onucu aen?

TexHonorus 3amThl JOKYMEHTHOH HH(pOpMAIHH. .

3.2 TecToBbIe 3a0aHuA

1. JlenonpousBoACTBO - 3TO:

a) Otpacnp neATenbHOCTH, oOecreunBaronias AOKYMEHTUPOBAaHUE M OpPraHU3aluio paboThl ¢
obuUIUaTEHBIMU JOKYMEHTAMHU.

0) Bug nesarensHOCTH, CBA3aHHBIN ¢ 0(opMIleHHEeM O(UIIHAIBHBIX TOKYMEHTOB B COOTBETCTBUU
¢ TpeboBanusmu ['OCToB.

B) JlesaTenbHOCTD, CBsI3aHHAS C PETUCTPAllUed, KOHTPOJIEM HUCIIOTHEHUS U XpaHeHHeM O(pUIuab-
HBIX JOKYMEHTOB.

2. Kakas cucrema Jenonpou3Bo/icTBa Hanbosee 3¢ (HeKTUBHA A MEJIKUX MPEATPHU ATHI?
a) LlenTpanuzoBanHas



0) JleuenrpanuzoBaHHas
B) CMmemanHas

3. Kakoe moHsATHE COOTBETCTBYET CIECAYIOIIEMY OIpEEICHUIO: "yCTaHOBICHUE €UHO00pa3us
coctaBa U (GOpM YIPaBICHUYECKHX JIOKYMEHTOB, CO3JaBaeMbIX MNPHU PEIICHHH OJIHOTHUITHBIX
yrnpaBiaeHYECKUX PyHKIu"?

a) YHudukanus

0) Crangapru3anus

B) ABTOMaTHU3aIus

r) Llentpanu3zanus

4. HecpouHbIMH Ha3bIBAIOT JOKYMEHTBI, KOTOPBIE:

a) He TpeOyroT ObICTPOTO MCTIOTHEHUS

0) He umeror cpokoB UCIIOTHEHUS

B) MOXHO mepeaaTh HCIIOTHUTEISAM 0€3 pacCCMOTPEHHUS PYKOBOIUTEIIEM

5. UTo 13 MepeunuciIeHHOro HUKe He OTHOCUTCS K BHJaM JIOKYMEHTOB, KJIaCCU(UIUPYEMBIM I10
CpOKaM XpaHeHus?

a) [locTossHHOTO XpaHeHus

0) JlonrocpodHOro XpaHeHUS

B) CpelHECPOYHOTO XpaHEHUS

r) KpaTkocpouHnoro xpaHeHus

6. Kakoii popmar Oymaru umeet pazmepsl 148 x 210 mm. ?
a) A4

0) AS

B) A3

r) Al

7. Kakoe moHsTHE XapaKTepHU3yeT CIeAYIolee onpeneieHne: ""cTaHaapTHBIN JIUCT OyMaru ¢ pek-
BU3UTAMHU, UICHTUPUIUPYIOMUMH aBTOpa 0(PUIIHATHHOTO TUCEMEHHOIO TOKyMeHTa"?

a) [loanuHHUK JOKyMeHTa

0) Konust noxymenTa

B) biiank noxymenra

r) JlyoaukaT moKkyMeHTa

8. Kakoil peKBU3UT UCHOJIb3YIOT TOJBKO B MUChMax?

a) Axmpecat

6) Ccpuika Ha JaTy U PErUCTPAMOHHBIM HOMEp BXOJSIIEro JOKYMEHTa
B) OTMeTKa 0 MOCTYIJICHUU TOKYMEHTa B OPraHU3aluI0

r) OTMeTKa 0 HaTUYNU TPUIIOKEHUN

9. Uro U3 mepevyrcIeHHOro HIKe HE BXOJIUT B COCTaB PEKBU3UTA CIPABOYHBIC JaHHBIE 00 Opra-
guzauu"?

a) [ToutoBsIit agpec

6) Homep Tenedona u daxca

B) UHH

r) Homep cuera B 6anke

10. Kako#l peKBU3UT HUKOT/1a HE UCIIOJb3YETCA B MUCbMax?
a) OMOnemMa opranu3anuu Uil TOBApHBINA 3HAK
0) Pe3osronius



B) HaumeHoBaHue BU1a TOKyMEHTa
r) PeructpannoHHblii HoMep JOKYMEHTa

11. Kakue u3 nepeuncieHHbIX HIKE MOJICUCTEM JOKYMEHTALMH HE SBJISIIOTCSA COCTaBHOM 4acThbIO
CHUCTEMBbI OpraHU3allMOHHO-PACIOPAUTENBHBIX JOKYyMeHTOB (OP/I) ?

a) OpraHu3alMOHHBIE JOKYMEHTHI

0) PacniopsiautenbHbIe TOKYMEHTHI

B) CipaBOYHO-UH(POPMALIMOHHBIE JOKYMEHTHI

r) YupeauTenbHble T0KYMEHThI

12. Kakoi#l 3 mepe4yncieHHbIX JOKYMEHTOB YCTAHABIMBACT MOPSIAOK 00pa3oBaHUs, CTPYKTYpPY,
¢byHKIIUHU, 00S3aHHOCTH M OPTaHU3AIMIO pa0OTHI CTPYKTYPHBIX MOAPA3ACIICHUN TPEATPHSITHS ?
a) Ycras

0) [lonoxxenue

B) MHCTpyKLIMS

r) [IpaBuna BHyTpeHHET0 pacnopsaka

13. Ha xakue U3 nepeyncieHHbIX JOKyMEHTOB HE CTaBUTCS IpUQ yTBEPKACHUS?
a) lllratHoe pacniucanue

0) YcraB

B) YKa3aHue

r) [IpaBuna

14. Kakoli U3 NepeyrCIeHHbIX HUKE IOKYMEHTOB M3JaI0T BBICIIHE W LIEHTPAJIbHBIE OPTaHbl KO JI-
JIETUAJIPHOTO YIPaBICHUS B IENAX pa3penieHus Hanbojee BaXXHBIX 3aj1ad, CTOSAIINUX Mepea /aH-
HBIMHU OpraHamu?

a) [locranoBnenue

0) Pacnopspkenue

B) YKa3aHue

r) [Ipukas

15. Kakoe Kj1t0ou€eBO€ CJIOBO UCIOJIB3YETCSA B TEKCTE PACTIOPSIAKECHUSA?
a) [locranoBmiser

0) IIpukaspiBato

B) Pacnopspkaroch

r) O6s3BIBaIO

16. UTo 13 mepevyrclieHHOro He YKa3bIBaeTCsl B IIEPBOM YaCTH TEKCTa MPOTOKOJA?
a) ®amunus, UMs, OTYSCTBO MPEJICEaATeNsA U CeKpeTaps coOpaHus

0) Jlata coOpanus

B) CBelleHUs O IPUCYTCTBYIOIIUX

r) [ToBecTka aHs

17.Ckonpko 4vacTell OyAeT B TEKCTE€ aKTa, COCTABJICHHOM II0 MTOTaM PEBHU3HH, BBISBHUBILEH pPsij
HapyIIeHUH?

a) Onna

0) /Be

B) UeThipe

r) Tpu

18. Kto moamnuceiBaeT akT?
a) PykoBoaurtens npeanpusTus



0) [Ipencenarens KOMUCCHH
B) Ilpencenarens u cexperapb KOMHCCUU
r) [Ipeacenarens u 4ieHbl KOMUCCUU

19. Ha xakue nucbma cTaBUTCS N1e4aTh?
a) ConpoBouTEIBHBIC MHCHMA

0) JlupekTuBHBIE TUCHMA

B) ["apanTHiinble nucbMa

r) PexsiamHuble nucbMa

20. Kakoil peKBH3HUT B MHChMaxX K MHOCTPAHHBIM MapTHEpaMm B cooTBeTcTBUH C |SO He sBisercs
00s13aTeTbHBIM?

a) BerynutenbHoe oOparienue

0) 3aroyI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIIOKEHHE

r) 3akaounTenbHas GopMysa BEKINBOCTH

21. CKOJBKO JIET XpaHsTCs MPUKA3bl IO JUYHOMY COCTaBY?
a) 10 mer
0) 25 nmer
B) 50 met
r) 75 ner

22. B xakoM ciryyae TpyJOBOM JOTOBOp XpaHUTCA 75 netr?

a) Ecau oTCyTCTBYIOT NPUKA3bl IO JUYHOMY COCTaBY

0) Ecniu noroBop cpouHsIit

B) Ecim mocne yBonbHEHMsI paOOTHHUK HE 3a0pall TPYJIOBYIO KHHKKY

23.Kakue U3 NepeyrcIeHHbIX HUKE CBEICHUIN HE 3aHOCAT B TPYAOBYIO KHUKKY?
a) ®ammusi, UMsI 1 OTYECTBO pabOTHUKA

0) [lata poxxneHust paboTHHUKA

B) CBeneHus o pueMe U yBOJIbHEHUH PaOOTHHKA

r) BBIroBophl, 00BsBIICHHBIE PAOOTHUKY

24. B xakoM cllydyae Ipu BHECEHHHM M3MEHEHHWH B 3allMCU B TPYAOBOM KHHUXKKE CTapas 3aIllHCh 3a-
YepKHUBaeTCs OJHON YepPTOM, MOCIe Yero JejaeTcs HOBas 3aruch?

a) Ecnu 3anuch caenana HempaBUIIbHO

0) Eciin usmenmuch cBeieHnst 00 oOpazoBaHuH, MPOPECCUH, CICITUATBHOCTH

B) Eciiu u3MeHmnmchr ankeTHo-O0uorpaduyeckue 1aHHbIe

r) Ecnu yBosibHEeHHE Wi iepeBo] pabOTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korya pabOTHHUKY BBIJACTCS HA PYKU TPYIOBasi KHH)KKA?
a) B neHp yBobHEHUS

0) 3a 1Be HEAETH /10 YBOJIbHEHHUS

B) 3a JIeHb /10 YBOJIbHEHHUS

r) Ha cnenyromuii 1eHb mocie yBOJIbHEHUS

26. UTo HY)XHO JieN1aTh, €CJIM NOCJIe YBOJIbHEHUS PAOOTHHUK HE 3a0pall TPYAOBYIO KHUKKY?
a) OTnpaBUTh TPYAOBYIO KHHXKKY IO 10YTE HA JOMAIIHUI agpec pabOTHHUKA

6) OTnpaBuTh paOOTHUKY YBEIOMJICHHE O HEOOXOAMMOCTH SIBUThCA 33 TPYJAOBON KHIKKOM
B) XpaHUTh TPYJAOBYIO KHH)KKY B OTJ€Je KaJpoB 2 roja, a 3areM B apxue 50 et



27. B KakoM W3 MEPEUYHCICHHBIX HIDKE JIMYHBIX IOKYMEHTOB YKA3bIBAIOTCSI CBEJCHHS 00 OTHOIIIe-
HUU K BOUHCKOM 00s13aHHOCTH?

a) B aBroOuorpaduu

0) B zasBnennu

B) B pe3tome 0 TpynoBoii eATeIbHOCTH

r) B noBepennoctu

28. Jlns KakuxX BHJIOB IOPUIMYECKUX JIMII B KAUECTBE YUPEIUTEIHHBIX TOKYMEHTOB HEOOXOIUM
YCTaB U yUpeIUTeIbHBIA JOrOBOp?

a) AKIIMOHEpPHOE 00IIECTBO

0) O01IeCTBO C OTPAaHUYCHHON OTBETCTBEHHOCTHIO

B) KoonepaTtus

r) [onHOE TOBapHILIECTBO

29. Kakoii Bujg rpuda orpaHUYEHUN TOCTyNa HE HCIOJB3YETCS IS JOKYMEHTOB, COJEPIKAIINX
KOMMEPUYECKYIO TaliHy?

a) Kondunenmnuanbro

0) Kommepueckast TaitHa

B) CoBepILIEHHO CEKPETHO

r) CTporo KoH(QUAEHIIUAIBHO

30. Kakue u3 nepeyncieHHbIX HUKE CBEACHHUI HE MOTYT COCTaBJIATh KOMMEPUYECKYIO TalHYy?
a) CBeneHUsI O CYIITHOCTH U300pETCHUI

6) OTueTsl 0 (MHAHCOBOU AEIATETLHOCTH (PUPMBI

B) JlokyMeHTBI 00 yIiaTe HaJIOTOB

r) JIoroBOps! KyIIu-NpoJaKu

31. Kakue nucpMa B mpoliecce IKCIEeIUIIMOHHON 00paO0TKN HE BCKPBHIBAIOTCS, a TIEPEIAI0TCs ajpe-
caTy B 3ale4yaTaHHOM BuUje?

a) AnpecoBaHHbBIEC PYKOBOIUTEIIO TIPEAPUSTHS

0) [Iucpma ¢ momeTkoi "muaHo"

B) AZlpecOBaHHBbIE KOHKPETHOMY CTPYKTYPHOMY TOPA3ACIICHUIO

r) [Tuchbma 3aKOHOIATEHHBIX U UCTIOJIHUTEIBHBIX OPraHOB TOCYAapCTBEHHOM BJIACTH

32. cnonp3oBaHue Kakoi perucTpauuoHHON (GOpMbI HE PEKOMEHAYETCS Il KPYITHBIX IO pa3Mepy
NPEINPUATHIT?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKU

0) I[lepcoHanbHBIN KOMIIBIOTEP

B) Perucrpanonnsie xypHabl

33. Kakue u3 nepeuncieHHbIX HUKe PU3HAKOB HE UCTIONB3YIOT MPU (POPMUPOBAHUU €T ?
a) HomuHanbHbBIH

0) [IpeamMeTHO-BOTIPOCHBIM

B) CTpyKTypHBIH

) XpOHOJIOTMUECKHI

34. Kakass HOMEHKJIaTypa /i SABJSeTCS HOPMATHUBHBIM JIOKYMEHTOM M JIOJDKHA O0s3aT€IbHO MC-
M10JIb30BaThCS IIPU OIPEICIICHUH MTepEeYHs eJl, 3aBOJUMbIX Ha MPeIIpUusTUn?

a) TumnoBas HOMEHKJIATypa Ael

6) IlpumepHas HOMEHKIJIATypa Aes

B) Homenkuatypa nen npeanpustus



35. Kakoe MakcHMaabHOE KOJIMYECTBO JINCTOB MOXKET OBITE B Heie?
a) 200
0)250
B) 300
r) 350

36. Kakoit u3 nmepedncieHHbIX 3ar0JI0BKOB JIEJI COCTABIIEH HETPABUIILHO?
a) [Ipukassl AupexTopa opraHu3aLMu 1o JUYHOMY cocTaBy 3a 2008 rox
0) TpynoBeie noroBopa ¢ padotaukamu 3a 2008 ro

B) CipaBOYHbIE MaTEpHUAIIbI

r) [lepenucka ¢ 3akazunkaMu 00 OTKa3€ OT OIUIATHI CUETOB OPraHu3aIuu

37. YTo U3 IepeuncIeHHOTO HE OTHOCUTCS K ATaraM mporecca ohopMIIeHHUS Aes s epeaadn ux
B apXuB?

a) Hymeparus nuctoB aena

0) CocTaBieHre BHyTpEHHEN OTTUCH JOKYMEHTOB Jeja

B) OcdopmieHune 060KKH Jiena

r) OdopmiieHne HOMEHKIIATYphl 1€l

38. Kakoe noHsATHE COOTBETCTBYET ONPEIEICHUIO: "CHCTEMAaTU3UPOBAHHBIN ITEPEYEHb 3aBOIMMBIX B
OpraHU3aliu /1]l C YKa3aHUEM CPOKOB X XpaHEHHUs"?

a) Onuce Aen A nepeadyn ux B apXuB

6) Homenkmarypa nen

B) AKT AKCHEPTU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHsA onuch JOKYMEHTOB Jerna

3.3 [IpakTHyeckue 3aaHus
3amanue 1.

CocraBpTe IITaTHOE pacmucaHue ammaparta ynpasieHus npennpustus (10-15 dgemosek).

PexBusut «Tekct» maeTcss B Bujie TaOIUIIBI (CM. 00pasel] B KOHIIe pabouelt TeTpan).
3amanue 2.

CocrtaBbTe npuKa3 o crpouteabHoMy npeanpuaruo OO0 «Macrtep» 0 HempaBUJIBHOM HC-
MOJIb30BAHUU CTPOUTENIBHBIX OTXOJI0B. BO BBOJHON YacTU yKakKMTe, YTO IpU MPOBEpPKE pabOThI
CKJ1aJla MMJIOMAaTepUaIoB YCTAHOBIIEHBI (DAKThI OTIYCKA B KOTEJIBHYIO JUIsl CKUTAHHS OTXOJOB ITH-
JomarepuanoB AIMHHOHN cBbiiie 20 cM. B 3akimounTenbHOM yacTu clieyeT 1aTh YKa3aHUs 3aBely-
IOILIEMY CKJIaJIOM OpraHU30BaTh paboTy MO pean3aluy 0TXO0I0B YACTHBIM JIUIAM.

3amanue3.

CocraBbte npuka3 o 3A0 «IIporpecc» 00 uTorax peBU3MOHHOW MPOBEPKU (PMHAHCOBOTO
yueTa. B KOHCTaTUpYIOIIeH YacTu yKakKHTe, YTO peBU3HE 0OHapy»KeHbI (hakThl rpybOro Hapylie-
HUs (UHAHCOBOTO Y4eTa, OTCYTCTBHE OTYETHOCTH M0 KOMAHIUPOBKAM U JKypHaJa y4yeTa JOBEpeH-
HOCTeH. B pacnopsauTensHOi 4acTu 0ObSBUTE BHITOBOP IJIaBHOMY OyXrairepy U JaiTe eMy 3aja-
HUE Ha pa3paboTKy Mep MO YCTPAaHEHHUIO HEJIOCTATKOB B pabOTe ero moapasaeacHusl.

3aganue 4.

CocraBpte npukas mo 3A0 «BeiMmnen» 00 ycTaHOBJICHHU €AMHOTO peXHMa pabOTHI IEH-
TpalbHBIX CKJIaJIOB. B KOHCTaTHpyromeil 4acTh OTMETHTE, YTO OTIIYCK 1I€XaM MaTepHalioB CO CKJa-
JIOB TIPENPUATHS B T€UCHHE pabouero JHs HapylIaeT HOpMaJbHYIO0 pabOTy CKIAJCKOTO ammaparta.
B pacniopsauTenbHONM YacTH yKa)KUTE KOHKPETHBIE Yachl OTIyCKa MaTEPUAJIOB CO CKJIaI0B, HA30BU-
T€ KOHKPETHBIX JIOJDKHOCTHBIX JUIT (B AUPEKIIMHU U 1[€XaX), KOTOPhIe OTBEYAIOT 3a MEPEBO/] CKIaI0B
Ha OoJiee pallMOHANBHBIN pexkuM paboThl. OcTanabHbIe MYHKTHI B PACHOPAIUTENLHON YacTH U IPY-
TU€ PEKBU3UTHI YKAKUTE CAMOCTOSTENBHO.



3ananue 5

CocraBbpTe NPOTOKOJI 3aCEIaHUsI UHBEHTApU3aLIMOHHON KOMUCCHH 3aB0OJIa CEJIbCKOXO0351 1~
CTBEHHBIX MallliH, HA KOTOPOM pacCMaTpUBAJICS BOIIPOC O pe3yJibTaTaX MHBEHTAPU3aLUH 110 CKJIa-
my Ne 2 BcrioMoraTellbHbIX MaTtepuaioB. Ha 3acepanum OblI0 IPUHATO OCTAaHOBJIEHUE 00 yTBEp-
KJACHUU PE3yIbTaTOB HHBEHTAPU3aLMU U OTHECEHHUS 3a CUET 3aBEAYIOIIET0 CKIa0M HEIOCTaul
BCIIOMOTATEJIBHBIX MaTepuanoB B cymme 1 Teic. 400 pyOiel, a Takxke 3auUTaHbl CIMYUTEIbHAS Be-
JOMOCTB 10 ckiaay Ne 2 v 00bsCHUTENbHAS 3allMCKa 3aBEAYIOIIEro ckiagoM. OcTaiabHble JaHHbIE
OTPEJIENIUTE TI0 CBOEMY YCMOTPEHHUIO.

3ananue 6

CocraBpTe JI0KJIaIHYIO 3aIIUCKY [VIABHOIO OyXrajiarepa pyKOBOAMUTEIIO IPEIIPUITUS O
HEOO0XOAMMOCTH IEHTPATHU3AIMN PACYETOB ¢ PAOOTHUKAMHU MPEANPUATHS. B 00s3aHHOCTH y4eTHBIX
PabOTHUKOB TIOIPA3ACICHIH TOJDKHO BXOIUTH JIUITH 0(hOpMIICHUE IIEPBUIHBIX TOKYMEHTOB TI0
yudeTy BeIpaboTKU. B nokiagHoi 3amrcke HeoOX0JMMO JaTh MPEATI0KEHUS O IEPECMOTPE LITATOB
YYETHBIX PaOOTHUKOB B MOIPA3ACICHUIX IPEANPUSITHS U TJIABHON OyXrajaTepuu U3 pacdeTa oOre-
ro COKpAllleHus IITaTOB HE MeHee ueM Ha 20%.

3ananue 7.

CocraBbpTe NOKJIAJHYIO 3alMCKY IVIABHOTO OyXrajnTepa AUPEKTOpYy Mpeanpuarus o0 uTorax
paboTHI IO IEHTPATU3AIMNHN PAcYeTOB ¢ pabounmu U ciayxamumu B BL npeanpusrus. Llenrpanu-
3alMsl pPacyeToB Jajla BO3MOXHOCTh MEPEBECTU HA JIPYI'yI0 paboTy MITh OyXraiarepoB mojpasjene-
HUMN, YMEHBIIUTH OIIMOKN B pacderax, YCHJINTh KOHTPOJb 3a pacxojoBaHueM (oHaa 3apaboTHOM
miatel. B 3akmoueHnr He06X0IMMO MOCTaBUTh BOIIPOC O MPEMUPOBAHNUU PAOOTHUKOB OyXTralTepuu
u BLl, obecneunBmux nepexoa Ha HEHTPATU30BaHHBIN pacueT 3apabOTHON IJIaThl MO MIpPEeanpUs-
TH10. OCTaNbHbIE TaHHBIE YKAKUTE CAMOCTOSTEIBHO.

3amanue 8.

CocTaBbpTe MUCHMO-TIPUTIIANIEHHE OPraHU3alMOHHOTO0 KOMHUTETa « DKCIIOLEHTP ATpoOu3Hec
UepHo3embs» C MPEUIOKEHUEM MMOCETUTh CHEUUAIN3UPOBAHHYIO BBICTABKY «DKOHOMMS MaTEpH-
QJIbHBIX U TOIUTUBHO-3HEPreTUYECKUX PECYPCOB B CEIBCKOM XO3sHicTBe». BricTaBka Oyaer mpoxo-
JIUTh B TaBWJIbOHE BbICTABOYHOTO kKoMIuiekca BI'AY, r. Boponex.

3amanue 9.

CocraBbTe MUCHbMO-0TBET TUNOrpaduu usnarenscTBa «Hayka» B angpec OO0 «Tpunuka» o

BO3MOYHOCTH BBITIOJIHUTD 3aKa3 Ha U3rOTOBJIEHUE OJTaHKOB y4eTa U OTYETHOCTH.
3amanue 10.

CocraBbTe NMUCHMO-KU3BELIEHUE BOpPOHEKCKOro 3aBOJA TSKENBIX MEXaHMYECKHX IPECCOB

3A0 «IlaptHep» B . KemepoBo 0 mpuunHax 3aep>KKH TOCTAaBOK 000y I0BaHHUS.
Samanue 11

CocraBbTe nHpopmarmonHoe nmucbMo 3A0 «BopoHexaBTonop», donrapckoit pupme «Ox-
CUTPOJIb» O BO3MOKHOCTH IPOJIaKW COBPEMEHHBIX T'MJIpaBIMYEeCKUX KpaHOB. llena kpana 5500
nosutapos CIIIA.

3aganue 12.

CocraBbpTe MHCHMO-TIPOCKOY KOMMepueckoro npeanpustus «llaptaep» unamiickoit pupme

«/lelipu Tekc» 0 mocTaBKe NOPTHEPHOM TKAHU U TEKCTHUJIS.



4. Meroauyeckne MaTepuaibl, ONpedeJsONde NMPoUeIypPy OLEHHBAHUS
3HAHMH, YMEHHH, HABBIKOB U (MJIM) ONBITA JAEATENbHOCTH, XaPAKTEPHU3YIOLIHUX
3Tanbl GopMHUPOBAHMSA KOMIETEeHINH

4.1 IonoxeHue 0 TeKyleM KOHTPOJIe YCIIEBAeMOCTH M IPOMEKYTOYHOM
arrectauuu odyqyawmmxcsa II BI'AY 1.1.01 — 2017, Iloso:xxkenune o ¢ponge oue-
HouHbIX cpeacts I1 BI'AY 1.1.13 — 2016

4.2 MeTogu4ecKue YKa3aHHs 10 IPOBEACHUIO TEKYLIEro KOHTPOJIS

1. | Cpoku npoBeneHus: TeKylero KoH- | Ha mpakTuueckux 3aHsATHIX

TPOJIA
2. | Mecto u Bpems mpoBeneHHs TeKy- | B y4eOHOI ayauTopum B TeUeHHE MPAKTUYECKOTO
1IET0 KOHTPOJIA 3aHATUSA

3. | TpeboBanuss Kk  TexHHUeckomy | B coorBercTBHH ¢ OIl 1 pabouei mporpammoit
OCHAILIEHUIO ayJTUTOPUU

4. | ®.1.0O. npenogasatens (ei), mpo- | Konosanosa C.H.
BOJISIIMX NPOLEAYPY KOHTPOJIA

5. | Bug u popma 3amanmii CobecenoBanue

6. | Bpems ayis BBITOTHEHHS 3a1aHUN B TEUEHHE 3aHITHS

7. | Bo3MOXHOCTh HMCHOJB30BaHUM /10- | OO0yUJarOMUIACS MOXKET MOJIH30BATHCS JIOMOJTHUTEIb-
MOJIHUTEJIbHBIX MATEPHAJIOB. HBIMU MaTepHaIaMHu

8. | ®.1.0. npenonasarens (eii), oopa- | Kornosanosa C.H.
0aThIBAIOUINX PE3YIbTAThI

9. | MeTopI OIIEHKH PE3yIbTaTOB OKCNEePTHBIN

10. | [IpeabsiBiaeHUE PE3yIBTATOB OreHKa BBICTABIISIETCS B AKypHAJ/JOBOJIUTCS 710 CBE-
JIEHUST 00YJAIONTUXCsl B TCUCHUE 3aHITHS

11. | Anmemtsiiiust pe3yJbTaToB B mopsinke, ycTaHOBIEHHOM HOPMATHBHBIMHU JOKY-

MEHTaMH, PETYIUPYIOIIMMU 00pa30BaTeIbHbIN MPO-
necc B Boponexckom ['AY

4.3 Kiaouu (oTBeThbl) K KOHTPOJbHBIM 33JaHHSIM, MaTepuajaM, He00X0-

JUMBbIM J1JIsl OeHKH 3HAHUH

Kurou k Tectam

1 A 14 A 27 A
2 A 15 I 28 b
3 A 16 b 29 B
4 b 17 I 30 B
5 B 18 ) 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 I 34 A
9 B 22 A 35 b
10 B 23 I 36 B
11 r 24 B 37 I
12 b 25 b 38 b
13 B 26 b - -
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