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PaGowas mporpamma pa3pabotana B cooTBeTcTBUU ¢ DeaepalbHBIM TOCYAApCTBEHHBIM
00pa30oBaTeIbHBIM CTAHAAPTOM BBICHIETO0 00pa30BaHUsA MO HaIpaBieHUIO0 moAroroBku 19.03.02
[IponykTbl mNHUTaHUS W3 PACTUTEIBHOIO CBIPbs, YTBEPXKICHHBIM IHpHKa3oM MuHucrpa
obpa3zoBanus u Hayku Poccuiickoit @eneparuu Ne 1041 ot 17 aBrycra 2020 .

Paboyas mporpamMMa AMCHUIUIMHBI YTBEpXKJEHA Ha 3aceflaHud Kadeapbl yrpaBieHUS H

mapkerunra B AIIK (mpotokon Ne 11 ot 15.06.2023 r.)
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1. Ilpeamer. Lleau u 3axa4u TUCUMILVIMHBI, €€ MECTO
B CTPYKTYpe 00pa30BaTe/ibHON POrpaMMbl

[Iporpamma kypca ®T/.01 «OcHOBBI €10 POM3BOJCTBAY IMpeHA3HAUEHA U1 00ydaro-
nmxcsd 1o HampaiaeHuto noarotoBku 19.03.02 IlpogykTel nuTaHUSA U3 PaCTUTEIBHOIO CHIPbS,
poduiIb MOATrOTOBKU OakanaBpoB TexHOMOrnYecKuii MHXKUHUPUHT MACIOXKUPOBON MPOTYKIIUU
1 2QUPHBIX Macel

D¢ heKTUBHOCTh YIPaBICHUS B COBPEMEHHOM [EJIOBOM MHPE BO MHOI'OM 3aBHCHUT OT
ONEPAaTHBHOCTH, TOCTOBEPHOCTH W IOJHOTHI MHPOpPMAIK. MeHemKepbl PacXxoAayoT oT 65 1o
90% cBoero pabodero BpeMeHn Ha cOop, 00paboTKYy, mepeaady uH(GpopMaIum, MPUHATHE U pea-
JM3AIMIO YIIPABJICHY €CKUX PEIleHUH.

Hocurenem ¢uxcupoBaHHON MH(pOPMALUH SIBISETCS TOKYMEHT. JJIOKyMEHT - 3TO 3a(uK-
CHpOBaHHAs HAa MaTepHAILHOM HOCHTeNle MH(OpMAIUs C PEKBU3UTAMHU, MO3BOJIOIIUMH €€
UACHTUDHUIIUPOBATD.

IIpeaMeToM AMCHMIIINHBI SABJISIOTCS CTAaHAAPTHI, IpaBUIIa, TPEOOBAHUS COCTaBIECHUS 10-
KYMEHTOB, OTPa)alOIIHUX YIPABJICHUECKYIO ACSATEIBHOCTh M IPABOBbIC OTHOLICHUS IOpUIAUYE-
CKUX U (PU3MUECKUX JIUI], a TAKXKE TEXHOJIOTUS PabOThI C JOKYMEHTaMH.

B coOBpeMEHHBIX YCIOBHAX COBEPIICHCTBOBAHUE YIIPABJIECHUS IPOM3BOACTBEHHO-
XO3HCTBEHHOM NEATENLHOCTHIO, MOBBIIICHHE Y(P(PEKTUBHOCTH MIPOU3BOICTBA BO MHOTOM 3aBU-
CHUT OT TOI'0, HACKOJIbKO pallMOHAJIbHO IIOCTABJIEHO B OpPraHU3alusiX JeI0IPOU3BOICTBO.

JlaHHBI Kypc COAEPKUT y4yeOHO-METOJUYECKU MaTepuall o JBYM HEpa3pbIBHO CBs-
3aHHBIM 2JIEMEHTaM MEXaHHW3Ma YIPABJICHMS: MEPBBIA - 3TO CaMU JOKYMEHTBI, BTOPOU - JIEJIO-
IIPOM3BOJICTBEHHBII MpPOLECC, BKIIOYAOMNNA 0(pOpMIICHHE, ABUKEHUE TOKYMEHTOB, KOHTPOJb
UCIIOJIHEHHMSI, TIJIAHOBO-CIIPAaBOYHYIO M aHAJUTHYECKyI0 paboTy. B mpouecce u3ydeHus JaHHOU
JUCLMIUIMHBL CTYIEHTBl 3HaKoMATCS ¢ ocHOBHbIMU ['OCTaMu, HOpMaTUBHBIMHM aKTaMH, METO-
JTMYECKMMH HMHCTPYKIMAMHU IO JOKYMEHTALMU U JeJONpPOU3BOJICTBY, HEOOXOIUMBIMU YIIpaB-
JICHYE€CKOMY MEPCOHANy JUIsl BHIMOJHEHUs BO3JIOKEHHBIX (DYHKUMH, OCYIIECTBJIECHUS Mpoliecca
YIIpaBJICHHUS.

Ilenb TaHHOTO Kypca HAyYUTh 00YyUYaloIUXcsd HAYyYHOMY, CHCTEMHOMY MOJXO0y K paboTe
C JOKYMEHTaMH, JOKYMEHTAI[MOHHOMY O0ECIIEUEHUIO YIIPaBIeHUs, 0QOPMIICHUIO TPaBOBBIX OT-
HOIIEHUH IOPUINYECKUX U PU3NYECKUX JIUII.

Hcxonst U3 moCTaBICHHOM 1€/, OCHOBHBIMU 33/1a4aMU U CIUILINHBI SBJISIOTCS:

® YCBOUTb OCHOBHBIE TEPMUHBI U MOHATUS B cooTBeTcTBUU ¢ ['OCTamuy;

® OCBOUTH OCHOBHBbIE TpeOOBaHUS M IMpaBuiIa pa3pabOTKU, COCTaBICHUsS, 0POpPMIICHUS
OpraHM3alMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB;

® OCBOUTH NpaBuja, TPeOOBaHUS COCTaBJICHUS E€JIO0OBOM KOPPECIOHAEHLUHU, padOThl C
JIEJIOBBIM ITMCHbMOM,;

® U3YYUTH JOKYMEHTAIIHIO 110 JUYHOMY COCTaBY;

® U3YYHUTh CHCTEMAaTU3alMI0 PabOTHI C TIOKyMEHTAMU: PETUCTPAIUIO, XPaHEHUE, TIOUCK,
KOHTPOJIb;

® U3YYUTh JOKYMEHTAIMIO, OTPAKAIOIIYI0 HPEANPUHUMATEIbCKYIO AESITeIbHOCTh: OT-
KPBITUE JIeJIa, 3aKJII0YEHUE JOTOBOPOB, CIETOK, BblAaua JOBEPEHHOCTH, O(OpMIICHHE
HpETeH3UH, apOUTPAXKHOTO MCKa U Jp.;

® OCBOUTH MpaBuja paboTel ¢ KOH(UACHINATBHBIMU TOKYMEHTAMU.
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2. lepeyeHb NJIaHUPYEMbIX Pe3yJ1bTATOB 00y4eHHS 110 AUCHHUIINHE, COOTHECEHHBIX

¢ IVIAHMPYEMbIMHU Pe3yJbTaTaMH 0CBOCHHUS 00pa30BaTeJIbHOM NPOrpaMMbl

Komnerennus HWHaukaTop 10CTHKEHUS] KOMIIEeTeHIMH
Kox Coaep:xkanue Kon Conep:xkanue
[pomeccrr cbopa, mepenadn, 0OpadbOTKH U HAKOTUICHHUS WH-
Crioco0eH onepaTuBHO ympas- | 3.21 dbopmaryu A7l ONePaTUBHOTO YIIPABICHUS KQYECTBOM U
JSATh KauyecTBOM, O€30MacHo- 6€301acHOCTh MPOU3BOJICTBA
CTbI0O M MPOCIIC)KUBACMOCTBIO [Monb30oBaThCs HAKOTUIEHHOM WHpOPMAIHEHt IS OepaTHB-
[K-2 NpOU3BOZICTBA HA ABTOMATH- ¥.20 HOTO YIpaBJIeHUs] KaUECTBOM U 6€30MacHOCTh MPOU3BOICTBA

3UPOBAHHBIX  TEXHOJOIMYe-
CKMX JIMHHSAX TPEINPHIATHH
MAacCIIOKUPOBOH OTPACIH

OpraHu30BBIBaTh pabOTy MO YIPABIECHUIO KAY€CTBOM, 1
H.18 0€301acCHOCTBIO HA MPEIPHUATHAX OTPACTH

3. O0béM TUCHUIIMHBI U BUAbI Y4eOHOU padoThI

3.1. Ounas popma o0yuenust

Iloka3arenu CeM8e ‘1P Bcero
OO6mast Tpy10EMKOCTh JUCIUILINHEL 3.€. / 9 2[72 2[72
OO0mast KOHTaKTHAs paboTa, 9 30,15 30,15
O6mast camocrosiTenbHast padoTa (1Mo yueOHOMY IJIaHy), 4 41,85 41,85
KonTakTHas paboTa mpu MpOBEICHUH yU4eOHBIX 3aHATUH, B 30 30
T.4. (1)
JIEKIUU 16 16
MIPAKTUYECKUE 3aHITUS 14 14
13 HUX B (popMe MpaKTHIECKON MO OTOBKU
nabopaTopHbIe pabOTHI
U3 HUX B (hopMe MPaKTHUECKOM MOTOTOBKH
WHIUBUYATbHbBIC KOHCYJIBTAIUN TIPU BBITIOJHEHUH KYP-
COBOT'O MPOEKTA
WHIUBUYATbHBIC KOHCYJIBTAI[UHU IPU BHIMOJIHEHUU KYP-
COBOI pabOTHI
CaMOvCTO}ITeJ'IBHaH paboTta mpu MpoBeAEHUH y4eOHBIX 3a- 33 33
HATHH, 4
KonTakTHast pabotra mpoMexyTOYHOM aTTecTaluu o0yda- 015 015
IOIIUXCS, B T.4. (4) ' '
['pynnoBbie KOHCYJIbTAIIMH
KypcoBasi paboTta
KYPCOBOM MPOEKT
3a4er 0,15 0,15
3a4er ¢ OLICHKON
IK3aMeH
CamocrosiTenbHas paboTa MpH MPOMEKYTOUYHOM aTTecTa- 885 885
1I1H, B T.4. (4achl) ’ '
BBHITMIOJTHEHNE KYPCOBOTO MPOEKTA
BBINOJTHEHHE KYPCOBOM paboThI
TOATOTOBKA K 3a4eTy 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma MPOMEKYTOUHOM aTTecTauuu (3a4ér (3auer cC .. ..
3a4ér 3a4ér

OLICHKOM ), 9K3aM€H, 3alllTa KypPCOBOTr0 MpoeKTa (paboThl))
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3.2. 3aouHnas opma o6yueHus

IMoka3arenn K)épc Bceero
OO0mas Tpy10EMKOCTh JUCIUILINHEL, 3.€. / 9 2[72 2[72
OO6mrast KoHTaKTHas pabora, 4 4,15 4,15
OOm1as camocTosTenpHas paboTa (1o yueOHOMY IJIaHy), 4 67,85 67,85
KonTakTHas paboTa npu npoBeAeHUH Y4eOHBIX 3aHATHM, B 4 4
T.4. (4)
JIEKIIAHU 2 2
IPaKTUYECKU € 3aHATUS 2 2
13 HUX B (popMe MPaKTHIECKON MTOITOTOBKU
nabopaTopHbIe pabOTHI
U3 HUX B (popMe mpaKkTHUeCKON MOArOTOBKU
UHAMBUAYaIbHbIE KOHCYIBTAIIMH TP BBITOJIHEHUH KY P-
COBOT'0 MTPOEKTa
UHAMBUAYaIbHbIE KOHCYIBTAIIMH TP BBITOJIHEHUH KY P-
COBOI pabOTHI
CaMOVCTO}ITeJ'IBHaSI paboTta mpu MpoBEACHUH y4eOHBIX 3a- 59 59
HATHH, 4
KontakTHast pabotra mpoMexXyTOYHOM aTTectaluu o0yda- 015 015
FOIIMXCSA, B T.4. (4) ' ’
['pynmoBbie KOHCYTIbTALIUN
KypcoBasi paboTa
KYpPCOBOU MPOEKT
3a4er 0,15 0,15
3ay4er ¢ OLIeHKON
IK3aMeH
CamocTrosiTenbHass paboTa Mpu MPOMEXKYTOUHOM aTTecTa- 8 85 8 85
1M, B T.4. (4aChl) ' '
BBITIOJTHEHHE KYPCOBOTO IPOECKTA
BBITIOJTHEHUE KYPCOBOM pabOTHI
MO/ITOTOBKA K 3a4eTy 8,85 8,85
MOJITOTOBKA K YK3aMEHY
dopma MPOMEKYTOUHOM aTTecTauuu (3a4€r (3auer c . SauST

OLIEHKOI1), 9K3aM€EH, 3al1Ta KypCOBOIo IpoekTa (paboThl))
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4. Conep:xanue TMCHUATIIAHBI

4.1. Conep:xaHue TUCHHUILUIMHBI B pa3pe3e pa3/iesioB U MOAPa3aesioB

Tema 1. COAEP2)KAHUE U 3ATAYUN KYPCA

Henp kypca. 3anaun kypca. [lonstue EquHoil rocygapcTBEHHOM CHCTEMBbl TOKYMEHTa-
uroHHoro obecrneuenus ynpasienus (EITCHAOY).

Bunel noxkymenToB. OCHOBHBIE CTaHIAAPThHI U MpaBUiIa CO3JAaHUS JTOKYMEHTOB. Dopmy-
nsip-o0paser; JokyMeHTa. biiaHk TokyMeHTa.

Cucrematuszanus ¥ yHUGUKAUsS HoKkymeHTaruu. OOnme TpeOoBaHHS K JIOKyMEHTaM.
YnocroBepeHue, COrlacoBaHUE U BU3UPOBAHUE JTOKYMEHTOB. PexkBu3uThl qOoKyMmeHTa. [IpaBuia
MAIIHHOMUCHOTO 0(OPMIICHHS JJOKYMEHTOB.

Tema 2. OPTAHU3AILIMOHHO - PACIIOPAAMTEJIBHAA JOKYMEHTALIMA HA
MMPEATIPUATUAX OTPACIIN

[loHsiTe OopraHM3allMOHHBIX JTOKYMEHTOB. YcTaB. CTpyKTypa W IITaTHas YUCIEHHOCTb
anmnapara ynpasileHus, ITaTHoe pacnucanue. [IpaBuia BHyTpeHHEro TpyAOBOIO paclIopsIKa.

[TonoyxeHne o CTPYKTYpPHOM MPOM3BOACTBEHHOM IOAPA3JEICHUN npeanpustus. Jomx-
HOCTHasl MHCTPYKLIUS PaOOTHHUKA.

ITousiTve pacnopsauTenbHBIX NOKyMeHTOB. IloctanoBnenus. Pemenus. PacnopsokeHus.
Vkazanus. [Ipukasbl 1o OCHOBHOM A€STEIbHOCTH, 10 JINYHOMY COCTaBY.

Cucrema uH(OPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB M OCHOBHBIE IIpaBMUja UX O0POpPM-
nenus. [Iporokon. AkT.. City’keOHble 3aliCKu: AoKIagHas U 00bsicHuTenbHas. Otuer. CpaBka.

Tema 3. COBPEMEHHBIE CITOCOBbI U TEXHUKA
CO31AHUA JOKYMEHTOB

Oco0eHHOCTH AeIOBOro O0IIeHUs: U TpeOOBaHUS K ynpaBieHudeckor nHdopmarmu. Odu-
IIUAJTBHO-JIEJIOBOM CTHIh. TpeOoBaHUS K TEKCTaM JIOKyMEHTOB. KOMITBIOTEPHBIC CHCTEMBI I10]1-
TOTOBKH TEKCTOBBIX JOKYMEHTOB.

Tema 4. IEJIOBAS TTEPEITMCKA

DopMyIsip THChMa: PEKBU3UTHL: CTPYKTYpa, MPaBHIIa IOCTPOCHUS TEKCTa, CTAaHIAPTHBIC
¢bpa3sl u BeipakeHus. OCHOBHBIC BUJIBI CITYKEOHBIX TTUCEM.

[TpaBuia opopmiteHUST KOMMEPUYECKUX MHUCEM K 3apyOSKHBIM MapTHEpaM.

Tema 5. JOKYMEHTALIMA 110 JIMYHOMY COCTABY
JIOKyMEHTHPOBaHKE MPOLIECCOB IBMKEHUS KaapoB. [Ipukassl 1o tmuHOMY coctaBy. Bu-
Ibl JOKYMEHTOB 110 JITYHOMY COCTaBY U IIPAaBMJIa UX COCTABIICHUS.
TpynoBoii 1OroBop: CTpyKTypa, COAEpkKaHUE U MOPAAOK 3aKI04eHus. JJOKyMEHTUpOBa-
HHE Pe3yJIbTaTOB AESITEIbHOCTH NepcoHana. BereHne TpyaoBoil KHUKKH paOOTHHUKA.
CocraBiieHue JIMYHBIX JJOKYMEHTOB: 3asBJIEHUS, aBTOOMOrpaduu, pesrome o TpyA0BOi
NeSITEIbHOCTH, TI0BEPEHHOCTH, pacnucku. OdopmiieHue, Be1eH1e U XpaHEHUE JIMYHbIX JIell.

Tema 6. JOKYMEHTbI, OOOPMJIAIOIINE
MNPEAITPUHUMATEJIbCKVYIO JEATEJIBHOCTD.
[MPETEH3NOHHAA JTOKYMEHTALMA

JlokyMeHTbI, 0pOpMIISIOIIME TPEAIPUHUMATEIbCKYIO ASITeNbHOCTh. [loHSATHE TOorOBOpA.
Bupel norosopa. JlokyMeHTaluus Mo pacueram, apeHe, ClelIKaM.

[ToHsTHE MPETEH3MOHHBIX TOKYyMEHTOB. OCHOBHBIC BUbI, 33J1a4i U (YHKIIMHU MIPETECH3 U -
OHHBIX MOKYMeHTOB. OOpa3ell cOCTaBIIEHUsI MPETEH3MOHHOTO JTOKYMEHTa MEXKIY FOPUIUIECK U-
MU 1ML aMu. HOKyMeHTH - 10Ka3aTClIbCTBA IMPCTCH3UU.

Tema 7. [IOPAJOK IBUXEHUA JOKYMEHTOB B OPI"AHU3 AT
UX PETUCTPALIUA U KOHTPOJIb UCITOJIHEHU A
[TonsiTe MOKYMEHTOOOOpPOTa M €ro OCHOBHBIC dTalbl. PanroHabHAsS OpraHu3amus 10-
KYMEHTOO0OpOTa Ha MPEANPUITUHA. JKCIeTUIIMOHHAsE 00padOoTKa JOKYMEHTOB, MOCTYNAIOIINX B
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opranuzanuio. IlpenBaputesbHOE pacCMOTPEHHE AOKYMEHTOB B CIY)XO€ TOKyMEHTAallMOHHOTO
obecrieuyeHus

JIBuKeHue JOKyMEHTOB BHYTpu opranuszauuu. lMcnonnenue nokymeHntoB. OOGpaboTka
HCIIOJIHCHHBIX U OTHPABIACMbBIX TOKYMCHTOB. PGFI/ICTpaIII/Iﬂ N MHACKCAIUA HOKYMCHTOB. HOpr-
JIOK, IpaBwiia, opmbl. KOHTPOJIb 32 UCIIOTHEHUEM JJOKYMEHTOB. DTallbl 1 CPOKH KOHTPOJIS.

Tema 8. CUCTEMATU3ALIA JOKYMEHTOB 1 X XPAHEHUE HA ITPE/IITPUAT U-
AX OTPACIIA

OO6ume TpeOOBaHMS K CHCTEMATHU3AIUU JOKYMEHTOB U (POPMUPOBAHUIO €.

Omnpenesnenne EHHOCTH JOKYMEHTOB M JOKYMEHTHOH HH(OpMaIiy. Y CTaHOBJIEHHE CPO-
KOB XpaHEHHsI Jie]. XpaHEeHHe TOKYMEHTOB B OIEPaTUBHON JESITEIbHOCTH U (POPMHUPOBAHUE JIEI.
Homenknatypa nen. ['pynnupoBka B Jefa OTAeIbHBIX KaTEropuil 10KyMeHToB. CocTaBJeHUE 3a-
rosioBkoB gein. OdopmieHne 00I0KKH ena

[Tonsitue apxuBa u ucropust ¢popmupoBanus ['ocynapcTBeHHOM apxuBHOHU ciyx0b1 Poc-
cuiickoit ®denepannn. ApxuBHbI (oHa Poccuiickoit denepanuu, apXuBHBIA (OHJ OpraHU3a-
LU, apXuB KOMMepuecko (pupmbl. OpopMIiIeHHE Jell JJINTENbHBIX CPOKOB XpaHEHUSI.

Tema 9. OPTTAHU3ALIMA PABOTBI C KOHOUJAEHIINAJIbBHBIMI
JOKYMEHTAMMU
CocraB M HampaBJICHUS 3aLUTHI JOKYMEHTHOM MH(popMmanuu. Cucrema 3aIliuThl [IEHHON
nH(popMaluy U KOH (pUISHIIMATIBHBIX JOKYMEHTOB.
TexHosorus 3amuTbl AOKYMEHTHONW HHGpOpManuu. 3alllMLIEHHbIM JTOKYyMEHTOOOOPOT.
[Topsinok paGoThl NepcoHansa ¢ KOH(QUAESHIMAIbHBIMU JOKYMEHTaMHU. 3alliuTa KOH(QHUIEHIHAb-
HOM MH(pOPMALIMHK MPU TTPOBEICHUH COBEIIIAHUI U ITEPErOBOPOB.

Tema 10. OCHOBHBIE HAITPABJIEHW A COBEPILIEHCTBOBAHU A
CUCTEMbI JOKYMEHTAILIMOHHOI'O OBECITEYEHHMA YIIPABJIEHUA
OcHOBHBIC HAIPaBJICHUSI COBEPIICHCTBOBAHMS COCTaBa U ()OPM YMPaBJICHUYECKHUX JIOKY-
MeHTOB. [IpumepHBIii Tabenb GopM TOoKyMeHTOB. Opranusaius pardoHaIbHOTO IBUKCHHS J10-
KyMEHTOB BHYTPH OpraHU3allid. AHAJINU3 CTPYKTYPBI TOKYMEHT000OpoTa. YdUeT KOJIM4YecTBa U
KauecTBa JIOKYMEHTOB OpraHU3alud. ABTOMAaTH3alUs JEIOMPOU3BOACTBA Ha 0a3e MCIOIB30Ba-
HHS IEPCOHAIBHBIX KOMIIBIOTEPOB.

4.2. PacnpenejieHne KOHTAKTHOW U CAMOCTOSITEJILHOI pa0oThl NP MOATOTOBKE K 3aHAT -
SIM 110 MoApa3aesiamMm

4.2.1. Ounas ¢popma oOyueHus

KonTakThas pabota
Pasnensl, noapasaens! JUCLUITINHbBI ok CP
J3 I13
MU

CopepxaHnue u 3aJ1a4u Kypca. 2 - 2
Opranu3auMoHHO - pacHopsAaUTENbHAs JOKYMEHTAlUs Ha 2 2 4
TPEATIPUSTUSX OTPACIU
CoBpeMeHHbIE CIIOCOOBI U TEXHUKA CO3/1aHUS JJOKYMEHTOB 2 2 2
JenoBas nmepenucka. 2 2 4
JlokymMeHTalus 1o JINYHOMY COCTaBy 2 2 4
JIOKyMeHTBI, O(GOpPMIIIONINE MPEATNPUHUMATEIBCKYIO Jesi- 4
TEJIbHOCTb. IIpeTeH3OHHas TOKyMEHTalMsL. 2 2
[Topsimox ABMIKEHHMSI JOKYMEHTOB B OpraHHU3alllH, UX PEru- 4
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CTpaius ¥ KOHTPOJIb UCTIOTHEHUS 1 1
Cucrematu3zanusi JOKYMEHTOB M UX XpaHEHHE Ha TPEIIpH - 1 1 3
TUSIX OTPACIIH.

Opranmzanus paboThl ¢ KOH(UICHIHUAILHBIMH JIOKYMEHTA- 1 1 4
MU.

OcHoOBHBIE HaIpaBJICHUs COBEpIIECHCTBOBaHUS cucteMbl IOY 1 1 2
Bcero 16 14 33

4.2.2. 3aounas ¢popma o0yueHus

KonTakTHas paGota
Pasnensl, moapasnensl AU CHUILIMHBL . CP
JIEK-
JI3 I13
145071
ConepxaHue U 3aJ1a4u Kypca. 6
OpraHu3alioHHO - pAacCHOpSAUTEIbHAS JOKYMEHTAllUs Ha 0,5 0,5 6
IPEINPUATUSIX OTPACITH
CoBpeMeHHBIE CIIOCOOBI U TEXHUKA CO3AaHUs JOKYMEHTOB 6
JlenoBas repenucka. 0,5 0,5 6
JlokyMeHTalus 1o JINYHOMY COCTaBy 0,5 8
JlokyMeHTBI, O(QOPMIISIONINE MPEANPHHUMATEILCKYIO Jes- 6
TEJLHOCTB. [IpeTeH3MOHHAs TOKYMEHTAIIHSL.
[Topsinok nBWXEHHS JOKYMEHTOB B OpraHW3alluu, UX pEeru- 0,5 6
CTpaIys ¥ KOHTPOJIb HCIIOTHCHHUS
CucremaTH3anus JOKYMCHTOB U UX XpaHeHue Ha npeamnpus- | 0,5 6
THUSIX OTPACJIH.
Opranu3zainus paboThl ¢ KOH(PUIEHIUATbHBIMH JOKYMEHTa- 0,5 4
MH.
OCHOBHBIC HallpaBJICHHUS COBEPIICHCTBOBaHMS cucTeMbl JJIOY 5
Bcero 2 2 59

4.3. IlepeyeHb TeM U Y4eOHO-MEeTOAHYIECKOT0 ODecTedeH s 1JIsi CAMOCTOSITeJIbHOM PadoThI

o0yualoumxcst
N VuebHo- O0BéM, u
. /gn Tema caMmoCTOATEILHON PabOTHI METOJINYECKOC dbopma oOyueHus
obecrieueHue OYHas | 3a09HAs

1. | Conepxanue u 3a7a4u Kypca. 1.Bacosckas E.H. 2 6

2. | OpraHu3anoHHO - pacHopsAUTEIbHAS TOKY- J1enonpou3Bo/CTBO 4 6
MEHTalUs [EKTPOHHBIN pe-

3. | CoBpeMennble croco0bl U TEXHHMKa CO3aaHus | Cypc]: YuebHoe mo- 2 6
JTIOKYMEHTOB cooue / E.H. bacos-

4. | Jlenosas nepemnucka. ckas [u 1p.]; - 4 6

5. | JlokyMeHTalus 1o JMYHOMY COCTaBY Mocksa: M3narens- 4 8
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6. | JlokyMeHTbI, OpopMIISIOIINE TPEATPUHUMA- ctBo "®OPYM", 4 6
TEIBbCKYIO e TeIbHOCTD. [IpeTeH3noHHas 10- 2014 .
KyMEHTAalMsL. 2.Konosanosa C.H.

7. | Ilopsamok ABMIKEHUS TOKYMEHTOB B opranu3a- | JlokymeHTannoHHoe 4 6
MM, MX PETMCTPAIMSI K KOHTPOJIb UCIIOJHEHHsS | 0OeCIe4eHHe yIpaB-

8. | CucremaTsanys TOKyMEeHTOB 1 nx xpaHenue. | TCHAA. YaebHoe 3 6

nocodue/ Konona-

9. | Opranmzanus paboTsl ¢ KOHPHUICHITNATHHBIMU nosa C.H. CaBuerko 4 4
AOKYyMCHTAMM. T.B. - Boponex:

10. | OcHOBHBIE HaNpPaBICHHUS COBEPIICHCTBOBAHUS | B[ AV, 2014 2 5
cuctemsl JJOY

Bcero 33 59

5. ®oHI OLEHOYHBIX CPEACTB AJIsl MPOBEACHHUS MPOMEKYTOYHOM aTTeCTALMU U
TeKylero KOHTP oJ1st

5.1. Oranbl GpopMHPOBaHNS KOMIIETEeHIIUH

HNuaukarop nocruxe-
Hoapa3aes AUCHUNIMHBI Komnerenuus e —
1. CopepxaHue U 3aJ1a4d Kypca. T1IK-2 321,¥20 ,H18
2. OpraHu3aloOHHO - PacHopsAAUTEIbHAS TK-2 321,¥20 ,HI8
JIOKyMEHTalus
3. CoBpemMeHHbIe CIOCOOBI U TEXHUKA CO- K-2 321,20 ,H18
3/1aHMS] IOKYMEHTOB
4, JlenoBast mepemnucka. [1K-2 321,20 ,H18
5. JlokyMeHTanus no JM4HOMY COCTaBY ITK-2 321,Y20 ,HIS8
6. JlokyMeHTbI, 0pOpMIISIOIINE TIPEIIPH- 321,¥20 ,HIS
HHUMATEJbCKYIO I€ATeNIbHOCTD. [IpeTen- [1K-2
3MOHHAs IOKyMEHTalMsL.
7. [Topsnok nBUKEHUS JOKYMEHTOB B Opra- 321,20 ,H18
HM3aLUU, UX PErUCTpaLs U KOHTPOJIb [1K-2
UCIOJHEHHUS
8. CucremaTtu3anus 10KyMEHTOB U X Xpa- K-2 321,20 ,HI8
HEHHE.
9. Opranuzanus paboThl ¢ KOHPHUICHITU- K-2 321,20 ,H18
aJIbHBIMM JOKYMEHTaMHU.
10. OCHOBHBIE HaPaBJIEHUS COBEPIIEHCTBO- 321,20 ,H18
[1K-2
BaHus cucteMsl JJOY

5.2. llIkanabl U KPUTEPHUH OLEHUBAHUS TOCTUKEHHUsI KOMIIETeHIH I

5.2.1. HIkaabl olleHUBAaHUSA JOCTHIKEHHUS KOMIETEeHIMIi

Bun onienku

OreHKu

AxaneMr4eckast OIleHKa I10 2-X Oa/UIbHOM IIKa-

JIc

HEC 3a4€THO 3a4TCHO

5.2.2. Kputepuu oieHMBaHUA J0CTUKEHUSI KOMIIETeHIN A
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KpI/ITepI/II/I OLICHKH Ha 3a4cCTC

Orenka, ypoBeHb
JIOCTHKEHHS
KOMIIETCHIIM I

Onucanue KpUTepUeEB

3a4yTeHO0, BHICOKUM

CryneHT BBIIONHUI BCE 3aaHusl, IPEeIyCMOTpEeHHbIE paboueil mporpam-
MOM, oTuMTajcs 00 WX BBHINOJHEHWUH, IEMOHCTPHPYS OTIMYHOE 3HAHUE
OCBOCHHOTO MaTepHajia 1 YMEHHUE CaMOCTOSTENIFHO PELIaTh CJIOXKHBIE 3a-
Jla4¥ U CLIUITITMHBI

3auTeHo, MPOIBUHYTHIH

CtryneHT BBIIONHUI BCE 3aaHMs, NIPEeLyCMOTPEHHBIE pabodell mporpam-
MOM, oT4uTalcsi 00 WX BBHITOTHEHUH, JASMOHCTPUPYS XOpolllee 3HaHUE
OCBOEHHOI'0 MaTepuaia ¥ YMEHHE CaMOCTOSTENBHO pEeIlaTh CTaHIapTHBIC
3a/1a49M TUCLIATLIHBI

3auTeHo, MOPOrOBbIif

CTyneHT BBIIONHUI BCE 3aaHMs, PEeIyCMOTpEHHbIE paboueil mporpam-
MOH, OTYUTAJICA 00 MX BBIOJHEHUH, JEMOHCTPUPYS 3HAHHE OCHOB OCBO-
€HHOI'0 MaTepualla 1 yMEHHe peliaTh CTaHIapTHBIC 3a]1a4i TUCIUIUIMHBI C
MTOMOLIBIO MPENOaBaTeNs

He 3aureno,
KOMIICTEHIIUS HE OCBOCHA

CTYIICHT BBIITOJIHWJI HC BCC 3aJiaHusA, MPCAYCMOTPCHHBIC pa6oqe171 apo-
rpaMMoﬁ WM HE OTUUTAIICS 00 MX BBIIIOJIHEHUH, HEC TTOATBEPKIAACT 3HA-
HHUE OCBOCHHOI'0 Marc€puajia U HE€ YMCECT pCulaTb CTAHAAPTHBLIC 3adadun
JAUCHUIIJIMHBI JAKC C MOMOIIBIO ITPEoAaBaTCIA

Kpurepuu o1leHKH TECTOB

Onenka, ypoBeHb
JIOCTHIKCHHS
KOMIIETCHIIM I

Onucanne KpUTEPUEB

OTIMYHO, BEICOKUH

CopepxaHue IpaBUIIBHBIX OTBETOB B TecTe He MeHee 90%

Xopouio, NpoABUHYTHIH

CopepxaHue NpaBUIIBHBIX OTBETOB B TecTe HEe MeHee 75%

Y 10BJIETBOPUTEIBHO,
[IOPOTrOBBIN

ConeprkaHue paBUIIBHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnersopurensHo,
KOMIIETEHIINA HE OCBOEHA

CopepxaHre IpaBUIIBHBIX OTBETOB B TecTe MeHee 50%

Kpurepun oneHkn ycTHOro onpoca

Onenka, ypoBEeHb
JIOCTHOKCHHS
KOMIIETCHIIM I

Ornncanne KpuTepueB

3a4TeHo, BLICOKUM

CryneHT IEMOHCTPUPYET YBEPEHHOE 3HAaHUE MaTepHaia, YeTKO BbIpakaeT
CBOIO TOYY 3PEHHS MO paccMaTpuBaeMOMY BOIPOCY, MPUBONA COOTBET-
CTBYIOLIME IPUMEPHI

3auTeHo, MPOIBUHYTHIH

CTyIeHT JeMOHCTPUPYET YBEPEHHOE 3HAHHE Marepuaya, HO JIOMyCKaeT
OTJICNTEHBIE TTOTPEITHOCTH B OTBETE

3adTeHo, MOPOTOBKIA

CTyneHT IeMOHCTPUPYET CYIECTBEHHBIE MPOOEIbl B 3HAHMIX MaTepraa,
JTOITYCKAeT OMMOKA B OTBETAX
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He 3auteH0, KOMIIETCHIIHSA
HE OCBOCHA

CTymeHT JEeMOHCTpPUpYET HE3HaHWE Marepuania, JOMyCKaeT Tpyoble
OILIIMOKH B OTBETAX

Kpurepuu oueHku peuieHus 3aaad

Orenka, ypoBeHb
JIOCTHKEHHS
KOMIIETCHIIN I

Onucanue KpUTepUEB

3a4TeHo, BHICOKUI

CTyIeHT yBEepeHHO 3HaeT METOJMKY U aJrOpUTM PEIIeHHUs 3aJ1aul, HEe J0-
MyCKaeT OIINOOK MPH €€ BHIOJIHEHNH.

3ayTeHo, MPOABUHYTHII

CTYJIGHT B IIEJIOM 3HACT MCTOJAUKY U aJITOPHUTM PCHICHHA 3aaadu, HE J0-
MyCKaeT rpyObIX OMMOOK MPH €€ BHINOJIHEHNH.

3auTeHo, MOPOTOBEIA

CTyzeHT B LIEJIOM 3HACT METOAMKY U aJrOPUTM PEIICHHS 3a/Ja4u, TOIyC-
KaeT OIMMOOK TPH €€ BBIIOJHSHWH, HO CIIOCOOEH HCIIPABUTh WX TIPU T10-
MOIIIM MPEeTnoaBaTes.

He 3auteH0, KOMIIETCHIIMSA
HE OCBOCHA

CTyz#eHT He 3HaeT METOAMKY M allOPHTM pPEIICHUS 3a/laud, JIOIyCKaeT
rpyObie OIMOKH TPU €e BBITOJHEHWH, HE CIIOCOOCH MCIPaBUTh UX TPU
TIOMOIIIM MTPENOAABATEIISL

Kpurepuu onenku pedepaton

Orenka, ypoBeHb
JTOCTHKEHHS
KOMIIETCHIIN I

Onuncanue KpUTEpUEB

3a4uTeHo, BEICOKHI

Crtpykrypa, coaepkanue u opopmiieHre pedepara MOTHOCTHIO COOTBET-
CTBYIOT IIPEABSIBISAEMBbIM TpeOOBaHMIM, 0OOCHOBAaHA aKTyaJIbHOCTh TEMBI,
JaHbl YeTkue (HOpMYyIMPOBKH, HCIIONL30BAHBI aKTYyalbHbIE WUCTOYHUKA
nH(pOpMAIUH, OTCYTCTBYIOT opdorpaduyeckre, CHHTAKCUISCKUE U CTH-
JINCTUYECKHE OIIHMOKH

3ayTeHo, MPOABUHYTHII

Crtpykrypa, coaepkanue u opopmieHre pedepara MOTHOCTHIO COOTBET-
CTBYIOT IPEABSIBIIIEMBbIM TPeOOBAaHUSAM, 00OCHOBaHA aKTYaJIbHOCTh TEMBI,
JIaHBI YeTKHEe (OPMYJIMPOBKH, WCIIONB30BAHBI aKTyaJIbHBIE WCTOYHUKU
nH(pOpMaIUH, UMEIOTCS OTAeNIbHBIe opdorpaduueckue, CUHTAaKCUIECKUE
Y CTHJIMCTHYECKUE ONIMOKU

3auTeHo, MOPOrOBbIif

Crtpykrypa, comepxaHue u odopmieHue pedepara B LEJIOM COOTBET-
CTBYIOT IIPEABSBISIEMBIM TpeOOBaHUAM, 00OCHOBaHA AKTYaJIbHOCTh TEMBI,
JaHbl 4eTKHe (HOPMYIMPOBKH, HMCIIOIb30BaHbl KaK aKTyallbHbIE, TaK H
ycTapeBIIe HCTOYHUKH HH(OpMalnuy, UIMEIOTCs OTAeIbHbBIE opdorpadu-
YEeCKHE, CHHTAKCHUECKNE U CTUIIMCTHYECKNE OIMOKH

He 3auteHo, KOMIIETEHIUS
HE OCBOEHA

Crpykrypa, comepxkanue M odopmieHue pedepara HE COOTBETCTBYIOT
NpeABSBISIEMbIM TPEOOBaHUSM, aKTYaJIbHOCTh TEMbl HE 00OCHOBaHa, OT-
CYTCTBYIOT 4YeTKHE (OPMYIHPOBKH, HCIOJIB30BAHBI MPEUMYIIECTBEHHO
ycTapeBIlNe UCTOYHIKH MH(OPMAIIMU, IMEIOTCS B OOJIBIIOM KOJIUYECTBE
opdorpaduueckue, CHHTAKCHUECKHIE U CTUITMCTHICCKUE OIINOKH

5.3. MarepuaJjibl 1/ OEHKH J0CTUKEHUS KOMIIEeTeHIH I

5.3.1. OueHo4HbIe MaTepHUAJIbI IPOMEKYTOYHOM aTTeCTALNHU

«He npedycmompenuvry

5.3.1.1. Bonpochl K 3K3aMeHy
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5.3.1.2. 3aga4uu K IK3aMeHy

«He npedycmompenwviy

5.3.1.3. Bonpocsl K 3a4eTy ¢ OLeHKOi

«He npedycmompenwvry

5.3.1.4. Bonipochl k 3auery

Komme-

Ne Conep:xkanue — UK

1 | Yro takoe 1enonpou3BOJCTBO U KaK OHO MOXET OBITh Opra- K-2 321,20 ,H18
HU30BaHO Ha MPEANPUITUN?

2 | Yto Takoe JOKYMEHT M KaKOBa €ro poJib B ylnpaBjeH4Ye- MK-2 321,20 ,HI8
CKO¥i J1esiTeJIbHOCTH?

3 | Uro Takoe yHH(HKAIHUA U CTAaHAAPTU3ALUS YIIPABICHYECKUX K-2 321,20 ,HI8
JIOKYMEHTOB?

4 | Kakue BU/IbI JOKYMEHTOB CYLIECTBYIOT? I1K-2 321,20 HI8

5 | Uro takoe OJaHK IOKYMEHTa U B Y€M COCTOUT €ro 3HAUEHUE MK-2 321,¥20 ,H18
1pu 0OPMIIEHUN JOKYMEHTOB?

6 | Kakue ocoOeHHOCTH XapakKTepHBI IS OOImero OJaHKa W K-> 321,¥20 ,HI8
OsaHKa A7 mucem?

7 | Kak oopmusiercss YceraB npennpusitus’? [1K-2 321,¥20 HI

8 | KakoBbl ocobeHHOCTH 0(hOpMIICHHS ITATHOT'O pacnucaHus? [1K-2 321,¥20 ,HIS8

9 | KakoBbl oOmmue mpaBuia o(GOpMIICHHS pPaCHOPSIUTEIBHBIX 321,¥20 ,HI8
JIOKYMEHTOB: IIOCTAHOBJICHUsI, PCIICHUA, DPACHOPSLKEHUA U [1K-2
npuKasa?

10 | Kakum obpa3zom odopmiisieTcs MpuKa3 N0 OCHOBHOM JAesITeNb- K-2 321,20 ,HI8
HOCTH?

11 | Yro Takoe MpOTOKOI U JUJIs 4ero oH odopmisiercs? K-2 321,¥20 ,HIS

12 | B yeM 0COOCHHOCTH COCTaBJICHHSI TIOJTHOW U KPaTKOH (hOpMBI TK-2 321,¥20 ,HIS
npoTokosa?

13 | Kakum o6pa3oM ohopMIISIFOTCS TOKJIaAHbIE 3aTUCKH? I1K-2 321,¥20 ,H18

14 | Kakue MOKYMEHTBI OTHOCATCS K JOKYMEHTAlUH IO JUYHOMY MK-2 321,¥20 ,H18
cocTaBy?

15 | Yro coboii npeacraBiseT TpyI0BOW JOrOBOp U KaKUe CBEle- K-2 321,20 ,HI8
HUSI OH COJIEPHKUT?

16 | Kto moamnuceiBaeT TpynoBOH JOTOBOP, B CKOJBKHX IK3EMILIIs- K-2 321,20 ,HI8
pax oH 0hopMIISIETCs U I'Jie OHU XPaHSTCS

16 | Kakue neiictBust 0hopMIIAIOT IPUKA3aMU T10 JIMYHOMY COCTa- K-2 321,¥20 ,HIS
BY?

18 | B uem ocobeHHOCTH O()OPMIIEHHUS IPUKA30B I10 JIAYHOMY CO- K2 321,20 ,HI8
cTaBy?

19 | Kakue cBefcHHMS 3aHOCATCS B TPYAOBYK KHWXKKY M Kak K-2 321,¥20 ,HIS
oopMIISIOTCS 3anCH B HEl?

20 | B kakux cimydyasx U KakuM oOpazoM oopmirsieTcs: 1yOuKat K-2 321,20 ,H18
TPYJAOBOM KHUKKHU?

21 | Kakum 00pa3oM BHOCATCS M3MEHEHHsI B 3allUCH B TPYAOBOM K-2 321,20 ,H18
KHHKKE?

22 | Korna Bbiaercss paOOTHHKY Ha PYKH TPyJlOBasi KHH)KKA U TIe K-2 321,20 ,HI8
XpaHsT HEBOCTPEOOBAHHBIE TPYAOBbIE KHIKKH?

23 | Kak opopmisiercst aBroduorpagpus? [1K-2 321,20 ,HI8
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24 | Kak 0opMIISIFOTCS pacliiCKa M JIOBEPEHHOCTH? ITK-2 321,¥20 ,H18

25 | Kakoii mopsiiok opMUpOBaHUS U BEASHH IMYHOTO fiena? [1K-2 321,20 ,H18

26 | Yro coboii mpencraBiseTr CiaykeOHOe MUChMO? [TK-2 321,¥20 ,HI8

27 | B uem cocTosiT 0COOCHHOCTH Pa3IMYHBIX BUIOB CIYKEOHOTO K-2 321,¥20 ,H18
MACbMa?

28 | Kakue crmoBa oOecreunBarOT ycreX B JIEJIOBOM MEPENICKe U B K-2 321,20 ,H18
YeM COCTOMT 0COOEHHOCTh COCTAaBJICHUS TEKCTa MUChbMa?

29 | Kakyto ¢opmy oOpallieHHs] U MO4YeMy CleAyeT MPUMEHSTh U K-2 321,20 ,HI8
KakuMH ppazaMy 00bIYHO 3aKaHYMBAIOT TUCHMO?

30 | HokymeHTHl, OGpOpMISIONIME MPEANPUHUMATENbCKYIO Jesi- TK-2 321,20 ,H18
TEJIbHOCTb.

31 | Bunsl u npaBusa oopMiieHus 10roBopa. I1K-2 321,20 ,H18

32 | [loHaTue u mpaBuJia COCTABICHMS MPETEH3UOHHBIX JIOKYM EH- TK-2 321,20 ,H18
TOB.

33 | Uro moHUMaIOT MO TOKYMEHTOO0OPOTOM IPEIITPUATHUS? I1K-2 321,¥20 ,H18

34 | Kak npoBonsaT 06pabOTKy MOCTYNUBIIUX JTOKYMEHTOB? I1K-2 321,¥20 ,H18

35 | KakoBbl mpaBmiia 00pabOTKH OTIIPABIISIEMBIX JOKYMEHTOB? I1K-2 321,20 HI8

36 | Uto Takoe perucrpamnusi JOKYMEHTOB M KaKOBa ee poJib B Jie- K2 321,20 ,H18
JIOMIPOU3BOACTBE?

37 | Kakue cyniecTByIOT THIIBI PETrHCTPAIMOHHBIX YI€THBIX (hopm? [K-2 321,¥20 HI

38 | Kakue 3a7a4u pemaroTcs MPH IMOMOIIM CUCTEMBI KOHTPOJIS K-> 321,20 ,H18
VCIIOJTHEHUSI TOKyMEHTOB?

39 | Kak mokyMmeHT OepeTcst Ha KOHTPOJb U B KaKOH MOMEHT OH K-2 321,¥20 ,HI8
MOJKET OBITh CHST C HEro?

40 | Yro Takoe aeno u Kakum o0pazoM oHO popmupyercs? [1K-2 321,¥20 HI8

41 | Kakue kputepuu GOpMUpPOBAHHUSI J1eNa Bbl 3HaeTe? I1K-2 321,¥20 ,HIS

42 | Yto Takoe HOMEHKJIATypa Jaei? [1K-2 321,¥20 ,H18

43 | KakoBbl TMpaBuiia XpaHEHUS [TOKYMEHTOB B CTPYKTYpPHBIX K-2 321,20 ,H18
Io/ipa3ieNIeHusIX?

44 | Yo Takoe apXHB U KaKH€ BUJbl APXUBOB CYIIECTBYIOT? I1K-2 321,20 HI8

45 | Kakue pyHKIMH BO3NararoTcs Ha apxuB? [1K-2 321,20 ,HI8

46 | Kakas mocnenoBatenbHOCTh 0(OPMIIEHHUS A€l K caade B ap- MK-2 321,20 ,HI8
XUB?

47 | Kak npoBOAMTCS SKCIEPTH3a LIEHHOCTH JIOKYMEHTOB? [K-2 321,20 ,HI8

48 | KakoBbl 0COOEHHOCTH MOJHOTO O(GOPMIICHHS JIeJT A apXHB- [K-2 321,20 ,H18
HOT'0 XpaHeHus?

49 | Kak coCTaBJIIOT OIIKUCHU A€? I1K-2 321,Y20 ,H18
50 | TexHoJsorust 3alUTHl JOKYMEHTHOW HH(OpMAIIUH. . [1K-2 321,Y20 ,H18
. IIepedyeHb TeM KypCOBBIX IPOEKTOB (PadoT)

«He npedycmompenwvry
5.3.1.6. Bonipocsl K 3a1uTe KypcoBOro npoexkra (padéornl)
«He npedycmompenuvry
5.3.2. OneHo4YHbIe MAaTEPHAJIBI TEKYIIEr0 KOHTPOJIS
5.3.2.1. Bopochbl TeCTOB
Ne Coaepxanue Kowmme- NAK
TeHIUs
1 | 1. enonpousBOACTBO - ITO: 321,20
[1K-2
a) Otpacip AesITeNbHOCTH, 00ecleunBaronias TOKYMEHTUPOBaHHE ,HI18
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¥ OpraHu3aluIo paboThl ¢ OGUIHATIBHBIMU JOKYMEHTAMHU.

6) Bun nestenpHOCTH, CBA3aHHBIA ¢ OdoOpMIIeHHMEM OQHIMATIb-
HBIX JIOKYMEHTOB B cooTBeTCTBUU ¢ TpeboBaHusmu ['OCTos.

B) JlesTenpHOCTh, CBSI3aHHAs C pErucrpanueidl, KOHTPOJIEM HC-
MIOJTHEHUS U XpaHEHUuEM O(pULIMaTIbHBIX TOKYMEHTOB.

2 | 1. Jlenonpou3BoaCTBO - 3TO: 321,¥20
a) OTpacnp AesITeNbHOCTH, 00eCIeunBaroNIas TOKYMEHTUPOBAHHE LHI18
¥ OpraHU3alUI0 PAOOTHI ¢ OUIMATIBHBIMHE JJOKYMEHTAMHU.

0) Bug nesTenpHOCTH, CBA3aHHBIA ¢ O(GOpPMIIEHHEM OQHIIMAIb-

I1K-2
HBIX JOKYMEHTOB B cOOTBeTCTBUH ¢ TpeboBaHusMu ['OCToB.
B) JledarenbHOCTh, CBSI3aHHAs C pErUCTpalueil, KOHTPOJIEM HcC-
NOJHEHMSI U XpaHEeHHeM O(UIIUATbHBIX JTOKYMEHTOB.
3 | 3. Kakoe NOHATHE COOTBETCTBYET CJCAYIOIIEMY OIpPENeICHHUIO: 321,Y20
"yCTaHOBJIEHHE €IMHO00pa3usl cocTaBa U GOpPM yIpaBIEHUYECKUX LHI18

JIOKYMEHTOB, CO37aBAaeMbIX IPU PEIIEHUU OJHOTHUITHBIX YIIpaB-
JeHYeCKUX QyHKIMH"?

a) YHudukanus IK-2
0) Cranmapruzanus
B) ABTOMAaTH3aIUS
r) lentpamuzanus

4 | 4. HecpouHbIMH Ha3bIBAIOT JOKYMEHTHI, KOTOPBIE: 321,¥20
a) He TpeOyroT OBICTPOTr0 UCITOTHEHUS LH18
0) He nMeroT CpoKOB MCIIOTHEHUS I1K-2
B) MOXXHO mepenaTh UCIOIHUTENSAM 0€3 paccMOTPEHUs PYKOBO-
JUTEIEM

5 | 5. UTo u3 mepevrciIeHHOro HU)KE HEe OTHOCUTCS K BHJIaM JOKY- 321,¥20
MEHTOB, KJIaCCU(PHUIIUPYEMBIM IO CPOKAM XpaHEHUs? ,H18
a) [locrossHHOrO XpaHeHus K-2
0) lonrocpodHOro XxpaHeHus
B) CpeqHEeCpOYHOr0 XpaHEeHHUs
r) KpatkocpouHoro xpaHeHus

6 | 6. Kakoit popmat 6ymaru umeer pazmepbl 148 x 210 mm. ? 321,¥20
a)A4 ,H18
0)AS

5) A3 [1K-2
r) Al

7 | 7. Kakoe moOHsSTHE XapaKTepuU3yeT CIENYIOIIee OIpeeICHHE: 321,Y20
"CTaHJAPTHBIA JUCT OyMaru C PEKBU3MTAMH, UIACHTHPHUIIUPYIO- LHI18
UMK aBTOpa O(PUIIHATLHOTO MTUCbMEHHOI'O JOKyMeHTa"?
a) [TonmMHHUK TOKyMeHTa

6) Konust nokymenra

B) brank nokymenTta

r) Ay6iukar qoKkyMeHTa

I1K-2

8 | Kakoif pekBU3UT HCIIOJIB3YIOT TOJILKO B MM ChbMax? 321,¥20
a) Anpecat MK-2 JH18
0) Ccplnka Ha J1aTy W PEruCTPAllMOHHBIA HOMEpP BXOSIIErO JI0-
KyMEHTa
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B) OTMeTKa 0 MOCTYIJICHUH JOKYMEHTa B OPraHU3AIHI0
r) OT™MeTKa 0 HaJIMYUHU TPUIIOKECHHUI

UTo U3 NMEepeyucIeHHOr0 HU)KE€ HE BXOJIUT B COCTaB PEKBHU3UTA
CIpaBOYHbIE TaHHbIe 00 opraHu3anuu'?

a) [TourtoBslit anpec

0) Homep Tenedona u dakca

B) MTHH

r) Homep cuera B Oanke

[1K-2

321,520
HI18

10

Kaxkoil pekBU3UT HUKOrJa HE UCIOJIb3YETCs B MUCbMax?
a) OMOJiemMa OpraHM3alyy M TOBapHBIN 3HAK

0) Pe3omomnus

B) HanmeHoBaHue Buga 1OKyMeHTa

r) PerucrpanuonHslii Homep JOKyMeHTa

[1K-2

321,¥20
,H18

11

Kakue M3 mepeduciieHHbIX HHMXKE MOJCUCTEM JOKYMEHTAIlUH HE
SBIIIIOTCS  COCTABHOW  YacThl0 CHUCTEMbl OpraHU3allMOHHO-
pacnopsaauTensHbeix JokymeHToB (OP/I) ?

a) OpranuzaimoHHbIE JOKYMEHTbI

0) PacniopsauTenbHpie JOKYMEHTHI

B) CripaBo4HO-UH()OPMALIUOHHBIE TOKYMEHTBI

r) YupeautenbHble TOKYMEHThI

I1K-2

321,¥20
,H18

12

Kaxoli u3 nepeuncieHHbIX JOKYMEHTOB yCTaHABIMBAET MOPSI0K
o0Opa3oBaHusl, CTPYKTYpy, (PYHKIHH, OOS3aHHOCTH W OpraHu3a-
110 PabOTHI CTPYKTYPHBIX MOAPA3ACTICHIHI MPENTPUITHS?

a) Ycras

0) [Tonoxenue

B) MHCTpyKIINS

r) [IpaBuia BHyTpeHHEro pacrnopsaka

ITK-2

321,520
HI18

13

Ha kakue M3 mepedyncieHHBIX JOKYMEHTOB HE CTaBUTCS TpuUd
yTBEpKaeHus?

a) llltatHOE pacniucanue

0) Ycras

B) Ykazanue

r) [IpaBuna

I1K-2

321,¥20
,H18

14

Kako#i u3 nepedncieHHbIX HIKE JOKYMEHTOB H3JAl0T BBICIINE U
LEHTpaJbHbIE OpraHbl KOJUIETHATBHOIO YIIPABIEHUS B IEsAX pa3-
peuieHusi HamOoee BaXKHBIX 3a7ad, CTOSANIMX Mepel AaHHBIMU
opraHamu?

a) [TocranoBnenue

6) Pacnopsokenue

B) YKa3zaHue

r) [Ipukas

[1K-2

321,¥20
,H18

15

Kaxkoe kroueBoe ClI0BO UCMOJIB3YETCs B TEKCTE PACHOPsKEHUs?
a) [TocranoBmsier

[TK-2

321,520
HI18




16 ctp. u3 15

0) [IpukasbiBato
B) Pacnopspkaroch
r) O0s3BIBaIO

16

UYTo U3 NmepeuncIeHHOro He yKa3blBAeTCsl B IEPBOM YaCcTH TEKCTa
MIpOTOKOIA?

a) @amunus, UMs, OTYECTBO MpelcenaTens U cekperaps coOpa-
Hus

0) lara coOpanus

B) CBeneHus 0 NpUCYTCTBYIOIINX

r) [loBecTka nHs

[1K-2

321,520
HI18

17

CkoJibko 9yacTeit OyZeT B TEKCTE aKTa, COCTaBJICHHOM IO UTOTam
PEeBU3UH, BBIABUBIIEH PsiJi HAPYIICHUI?

a) OnHa

0) /IBe

B) Uernipe

r) Tpu

I1K-2

321,¥20
,H18

18

Kto moxnuceiBaer akt?

a) PykoBonuTens npeanpusTus

0) [Ipencenarens KOMUCCUH

B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4ieHbl KOMUCCUH

[1K-2

321,¥20
,H18

19

Ha xakue nucbma cTaBUTCS Ie4aTh?
a) CompoBOANTEIBHBIC THCEMA

0) lupexkTUBHBIE MM CbMa

B) 'apanTtuiineie nuceMa

r) Pexnamusie nucbma

I1K-2

321,520
HI18

20

Kaxkoil pekBU3UT B HCbMax K MHOCTPAaHHBIM IIApTHEpPaM B COOT-
BercTBuH C SO He sBIsIETCS 00s13aTENEHBIM?

a) BerynurensHoe oOpanieHune

0) 3aroJ0BOK K TEKCTY

B) YKa3aHHUe Ha MIPUIIOKEHUE

r) 3aKiIounTenbHas (popMysa BEXIMBOCTU

I1K-2

321,520
HI18

21

CKOJIBKO JIET XPaHATCS MPUKA3bI 110 JIMYHOMY COCTaBy?
a) 10 nmer
0) 25 ner
B) 50 net
r) 75 net

I1K-2

321,520
HI18

22

B xakom ciydae TpyaoBO# AOTrOBOp XpaHuTcs 75 ner?

a) Ecnmu oTcyTCTBYIOT PHKA3bI MO JUYHOMY COCTaBY

0) Ecriu moroBop cpouHsIit

B) Ecmm mocne yBonpbHeHHss paOOTHHK HE 3a0pail TPYIOBYIO
KHIDKKY

I1K-2

321,¥20
,H18

23

Kakue 13 nepednciieHHbIX HUKE CBEJEHUI HEe 3aHOCAT B TPY[O-
BYIO KHMXKKY?

a) @amunus, UM U OTYECTBO paOOTHUKA

6) Jlata poxnenust paboTHHUKA

[1K-2

321,¥20
LHI18
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B) CBefeHHsI O MpUeMe U YBOJIbHEHUU PabOTHHUKA
r) BeiroBopbI, 00bsBIIEHHBIE PA0OTHUKY

24

B kakoMm ciydae npu BHECEHUHM WU3MEHEHUU B 3aMKUCH B TPYJOBOU
KHIDKKE CTapas 3alKch 3a4epKUBAETCS OJJHOW YEPTOM, MOCIIE Yero
JIeJIaeTCsl HOBas 3aIUCh?

a) Ecnu 3anuck cienana HenpaBuibHO

6) Ecnmu m3menunuch cBefeHust o0 oOpazoBaHUM, Npodeccuu,
CIELUAIbBHOCTU

B) Ecnu n3MeHnmmcey ankeTHO-Onorpaduyeckue JaHHbIE

r) Eciu yBosibHEHMe wiM nepeBoJ paOOTHUKA NMPU3HAHBI HE3a-
KOHHBIMU

I1K-2

321,¥20
,H18

25

Korna paboTHUKY BBIIAE€TCS HA PYKH TPY10Bast KHHKKA?
a) B nenp yBosbHEHUS

0) 3a 1BE HENe 10 YBOJILHCHHS

B) 3a JIeHb 710 YBOJbHEHUS

r) Ha cnenyrommii 1eHs mocie yBOJIbHEHHS

[1K-2

321,¥20
,H18

26

Urto HY)XHO J1eTIaTh, €CIH TOCIe YBOJIbHEHUS! pa0OTHUK HE 3a0pat
TPYAOBYIO KHUKKY?

a) OTnpaBUTh TPYAOBYIO KHUXKKY MO MOYTE Ha JIOMAIIHUN ajapec
paboTHUKa

0) OrnpaBuTh paOOTHHUKY YBEIOMJICHHE O HEOOXOIUMOCTH
SIBUTBCS 33 TPYJLOBOM KHUIKKOU

B) XpaHUTh TPYAOBYIO KHUXKKY B OTAeNIe KaApoB 2 roja, a 3aTeM
B apxuBe 50 et

[1K-2

321,520
HI18

27

B xakoM W3 mepeuncieHHbIX HIDKE JIMYHBIX IOKYMEHTOB YKa3bl-
BAIOTCA CBEJEHUS 00 OTHOIIEHUN K BOMHCKOH 00s3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiIeHun

B) B pe3tome o TpynoBoil nedarenbHOCTH

r) B noBepeHHoOCTH

[1K-2

321,520
HI18

28

JIJis KakKuX BUJIOB FOPUAMYECKUAX JIMI] B KAYECTBE YUPEIUTEIbHBIX
JIOKYMEHTOB HEOOXOIUM yCTaB U yupenuTeIbHbII J0roBop?

a) AKITMOHEPHOE 00IIEeCTBO

0) OOIIECTBO C OrPaHUYECHHON OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHOE TOBapHUIIIECTBO

I1K-2

321,20
,H18

29

Kaxoii Bug rpuda orpaHuueHuil 10CTyna HE MCHOJb3YETCS IS
JIOKYMEHTOB, COJEPKAIIUX KOMMEPUYECKYIO TalHy?

a) KornpuaeHmnumanpHo

0) KomMepueckas taiiHa

B) CoBEpIIEHHO CEKPETHO

r) CTporo KoH(pUICHIIHAIEHO

I1K-2

321,520
HI18

30

Kaxue n3 nepeyncieHHbIX HIKE CBEACHUM HE MOTYT COCTaBJISITh
KOMMEPUYECKYIO TaitHy?

a) CBeneHus 0 CyIHOCTH U300peTeHni

6) Ot4ersl 0 PUHAHCOBOH NEATETHLHOCTH (GUPMBI

B) JIOKyMEHTBI 00 yIjaTe HajloroB

r) J1oroBOpbI KyIJIM-IPOAAKU

ITK-2

321,520
HI18
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5.3.2.2. Bonipocsl 1Jis1 yCTHOTO Oompoca
He npegycmorpen

5.3.2.3. 3aga4uu 1151 NPOBEPKH YMEHHU il 1 HABBIKOB

Conepikanue

Komme-
TEeHIUA

AIK

CocraBbTe MITATHOE pAaCIUCAHUE aTlliapaTa YIpaBJICHHS IPEIAITPH-
stus (10-15 genoBek). PexkBusut «TekcT» naercs B BUE TaOJIUIIBI

[1K-2

Y20 ,HI8

CocraBbTe npuka3s 1no crpourensHoMy npennpusituto OO0 «Ma-
CTEP» O HEMPABWILHOM HCIOJIb30BAHUN CTPOUTEIBHBIX OTXO0B.
Bo BBOAHOI YyacTh yKa)XXuTe, 4TO MPU MPOBEPKE pabOTHI CKIIaaa
MUJIOMAaTEePUAIOB YCTAHOBJICHBI (DAKTHI OTIYCKA B KOTEILHYIO IS
CKHTaHMs OTXOJI0B MTUJIIOMAaTepuajoB IMHHON cBbime 20 cM. B
3aKJIFOYUTEILHON YacTH CJEAYET aTh YKA3aHUS 3aBEAYIOIIEMY
CKJIAZIOM OpPraHu30BaTh pabOTy MO peasin3alii OTXO010B YaCTHBIM
JUIAM.

I1K-2

y20 ,H18

CocrasbTte npuka3s 1o 3A0 «IIporpecc» 06 uTorax peBU3MOHHOM
IIpoBepKU (PHMHAHCOBOrO yueTa. B koHcTaTHpYIOLIEeH YacTu yKa-
KHTE, YTO peBU3HEl 0OHapyKeHbl (PakThl rpy0oro HapyIIeHHs
(1HAHCOBOrO yuera, OTCYTCTBHE OTYETHOCTH 10 KOMaHAUPOBKaM
Y J)KypHaja ydera JOBEpeHHOCTE. B pacnopsauTenbHol yacTu
00BSIBUTE BHIFOBOP I'JIABHOMY OyXrajtepy U JaiuTe eMy 3aJjaHue
Ha pa3paboTKy Mep 10 YCTPAaHEHUIO HEJOCTaTKOB B paboTe ero
HOJpa3elICHHs.

I1K-2

¥20 ,H18

CocraBbte npukas no 3A0 «Bemnen» 00 ycTaHOBJIEHUU €IUHOTO
pexumMa pabOoThI IEHTPAILHBIX CKIaI0B. B KOHCTaTHpYOMIEH Ya-
CTH OTMETBHTE, YTO OTIYCK I[€XaM MaTepUajoB CO CKJIAJ0B Mpe-
MIPUATHS B TEUEHUE pabodvero HS HapyIlIaeT HOPMAIbHYIO paboTy
CKJIQZICKOTO ammapata. B pacropsauTebHON YacTH YKa)KUTE KOH-
KpPETHBIE Yachl OTITYCKa MAaTEPUAJIOB CO CKJIaJ0B, HA30BUTE KOH-
KPETHBIX JOJDKHOCTHBIX JIUIL (B TUPEKLIUU U [IeXaX), KOTOPbIE OT-
BEUAIOT 3a MEPEBO/I CKJIAJIOB Ha 00Jiee palliOHATbHBIA PEXKUM pa-
60Tb1. OCTaNbHbIE MYHKTHI B PACTIOPSAUTEILHON YaCTH U JpyTrUe
PEKBU3UTHI YKAKUTE CAMOCTOSITETLHO

I1K-2

y20 ,H18

CocraBbTe MPOTOKOJ 3aCEAAHNUSI MHBEHTAPU3aLlMOHHON KOMHCCUU
3aBO/Ia CENbCKOXO3HCTBEHHBIX MAIMH, HA KOTOPOM paccMaTpu-
BAJICS BONPOC O Pe3yibTaTaX HMHBEHTApU3aLUU MO ckiagy Ne 2
BCIIOMOTraTeIbHbIX MaTepuanoB. Ha 3aceganun 6bu10 MPUHATO HO-
CTaHOBJICHHE 00 YTBEP)KICHHUM DPE3YJbTAaTOB HHBEHTApU3allUU U
OTHECEHUS 3a CYET 3aBEAYIOLIEro CKIaJ0M HEAO0CTauu BCIIOMOra-
TEeJIbHBIX MaTeprasioB B cymme 1 Toic. 400 py0ieil, a Takxke 3a4u-
TaHbl CIMYUTENbHAS BEAOMOCTb 1O cKiany Ne 2 u O0OBsACHUTENb-
Has 3alucKa 3aBedyroluero ckiaanoMm. OcraiabHble JaHHBIE OIpe-
JIETIUTE TI0 CBOEMY YCMOTPEHHIO.

I1K-2

¥20 ,H18
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6

CocraBbTe JOKJIAIHYIO 3alHCKy TJIaBHOTO OyxrajaTepa py-
KOBOJUTENIO TPEANPUATHS O HEOOXOIUMOCTH IIEHTpaIU3alUH
pacdyeToB ¢ pabOTHUKAMU MPEeaNpUsATHs. B 00s3aHHOCTH y4eTHBIX
pabOTHUKOB MOJPA3/IEICHUN TOIKHO BXOAUTD JIMIIb O(opMIieHHE
MIEPBUYHBIX JOKYMEHTOB IO y4eTy BbrlpaboTKu. B noknaaHoil 3a-
IHCKEe HEOOXOIMMO JaTh MPEIJIOKEHUS O IMepecMOTpe IITATOB
YUYETHBIX paOOTHUKOB B MOAPA3ACICHUIX TPEANPUATHS U TTIaBHON
Oyxrantepud U3 pacuera OOIIEro COKpAICHUs IITATOB HE MEHEe
yem Ha 20%.

[1K-2

¥20 ,HI18

CocraBbTe AOKJIAJHYIO 3alIMCKY TJIABHOTO OyXraarepa JIu-
peKTopy NpeAnpuatus 00 urorax paboThI MO IEHTpaIU3aIIH pac-
4yeToB ¢ pabounmu u ciuyxaummu B BIl npennpustus. L{entpanu-
3alus PacyeToB Jaja BO3MOXKHOCTb IIEPEBECTH Ha APYryl0 paboTy
IATh OyXTraJTepoB MOAPA3IeIeHUH, YMEHbIINTh OLINOKH B pacue-
TaX, YCUJIUTb KOHTPOJb 3a pacxonoBaHueM (¢oHIa 3apabOoTHOMI
m1atel. B 3axkmodyeHun HEOOXOAMMO MMOCTaBUTh BONPOC O NMPEMHU-
poBaHMM paboTHUKOB Oyxrantepuu u BLI, obGecrneunBmmx nepe-
XOJl Ha IIEHTPaJIU30BaHHBIA pacyeT 3apabOTHOM IUIAThl O NpeJ-
npusaTuio. OcTanabHbIE JaHHBIE YKQXKUTE CAMOCTOSTEIbHO.

[1K-2

v20 ,H18

5.3.2.4. [lepeuenn TeM pedepaToB, KOHTPOJIBHBIX, PACUeTHO-TPadpuUIecKkux padboT

«He npedycmompenv)

5.3.2.5. Bonipochl 1J1si KOHTPOJIBHOM (pac4eTHO-rpau4ecKoii) padoThl
«He npedycmompenory

5.4. CucremMa OlleHHUBAHUSA JOCTH:KEHUS KOMIIETCHIIUMHA

5.4.1. OneHka 10CTHKEHHSI KOMIIETEHIIMH B X0/1€ l'[pOMe)RYTO‘lHOﬁ aTTeCTalnumn

[1K-2 CnocobeH onepaTHBHO YIPABISATh KA4€CTBOM, 0€30MaCHOCTBIO U MPOCISKUBAEMOCTHIO

IMPONU3BOACTBA HA aBTOMATU3HWPOBAHHBIX TCXHOJIOITNYCCKUX JIMHUAX npeanpm{TMﬁ

MacIlIO)KUPOBOU OTpaciu

Wuaukaropsl focTrxkeHus kommnereHnuu [1K-2

Howmepa Bonpocos u 3aiau

BOIIPOCHI 11O

paciu

BOIIPOCHI K | 3a7a4u K BOITPOCHI K KypCOBOMY
Kon Conepxanue
9K3aMEHY | 3K3aMEHY 3a4eTy IIPOEKTY
(pabore)
Ipomeccrr cOopa, mepenaun, 0OpabOTKHU
3.9 | HAKOMIEHNS nHpOpMAaLUH JUIS ONEPaATHBHOTO
' YIIPaBJIEHUsI KAYECTBOM U O€30M1aCHOCTh NPOU3- ) ) 1-30 )
BOJICTBA
Ionp30BaThCsl HAKOIUICHHON WH(pOpManuei s 1-30
VY.20 | omepaTuBHOTO YIpaBIEHHS KauyecTBOM H 0e3- - - -
OIIACHOCTb MTPOM3BOACTBA
OpraHu3oBBIBaTh PabOTy 10 YIPABICHUIO Kade- 1-30
H.18 | ctBoM, 1 0€30MacCHOCTHIO Ha MPEINPHUATHIX OT- - - -

5.4.2. OueHka 10CTHKEHUSI KOMIIETEHIMH B X0/1¢ TEKYIIEero KOHTPOJIs
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ITK-2 Crniocoben OIICPATUBHO YIPABJIATH KA4C€CTBOM, 0€30I1aCHOCTRIO U IMPOCICIKNBACMOCTBIO
MMpOMU3BOACTBA HA AaBTOMATU3UPOBAHHBIX TEXHOJOIMYCCKUX JIMHUAX npeanpmmzlﬁ MacJIOXKup o-

BOW OTPACIH

WNuukatops! nocTkeHuns kommeteHmn [1K-2 Howmepa Bonpocos u 3amau
3aJa4M JUIS
BOITPOCHI . ®
BOITPOCHI MPOBEPKU
Kon Copneprxanue YCTHOTO .
TECTOB YMEHUHN U
ompoca
HaBBIKOB
[poueccrr cOopa, mepenayun, 0OpabOTKH 1 HAKOII-
3.21 | meHus MHPOPMAITHH JUTS OTIEPATHBHOTO YITPaBIIE- 1-30 1-30
HUsI KAYeCTBOM U 0€3011aCHOCTh MPOM3BO/ICTBA
[onb30BaThcsi HaKOIIEHHOM uH(opMmanmeid s
VY.20 | omepaTMBHOrO yIpaBieHHsT KaueCTBOM M Oe3oriac- 1-30 1-30 1-7
HOCTb IIPOHM3BOJICTBA
OpraHu3oBbIBaTh paboTy IO ABJICHUIO Kadve-
H18 | P panoty no yiap 1-30 1-30 1-7
CTBOM, U 0€30ITaCHOCTHIO Ha MPEANPHATHIX OTPACIH

6. YueOHO-MeTOOMYECKOE U MH(POPMALIMOHHOE 00ecriedeHHe TUCITHILTHHBI

6.1. Pexomenayemasi iureparypa

bubmorpadudeckoe onucanue

Tun n3manus

Bun yueOHoi
JUTEPATyphI

BacoBckas Jlemompon3BoACTBO [3MEKTPOHHBINA pecypc]:
YuebHnoe mocobue / bacorckas, beikoBa, BsuioBa u np.;
KysnenoBa - Mocksa: M3narenscrso "®OPYM", 2014 -
256 c. [OU] [OBC 3nannym]

YyebHoe

OcHoBHasg

Konosanoa C. H. [lokymeHTaumoHHoe obOecneueHue
yhpaBjeHus: ydeOHOoe mocoOue sl CTYIeHTOB, oOydaro-
mUXxcsd 1o HampasieHuto moarotoBku 38.03.02 "Menemx-
MeHT" (mpodwmnb "lTlpousBoncrBeHHblid MeHeKMeHT" / C.
H. Konosanosa, T. B. CaBuenko; Boponexckuii rocynap-
CTBEHHBIN arpapHbIi yHHBepcHTET - Boponex: Boponex-
CKHH TOCYJIapCTBEHHBIN arpapHblii yHuBepcutet, 2014 - 268
c. [LMT 15057] [IIT]

YyebHoe

OcHoBHasg

brikoBa T. A. JIokyMeHTaIIMOHHOE OOECIICUeHUE yIIpaBJie-
HUSI HETOCY/IapCTBEHHBIX OpraHu3anuii: YueoHoe nocobue -
Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M",
2015 - 288 c. . [OU] [OBC 3nannym]

VYyebHoe

JlomonHuTenpHas

Ky3znenos JlenoBoe muceMo [anekTponHbIi pecype] / Kys-
HenoB - MockBa: M31aTenbcKko-Topropas KOpnopanus
"NamkoB u K", 2013 - 196 ¢[OU] [OBC 3nannym]

VYyebHoe

JlomonHuTenpHas

OCHOBBI JIeTONPOU3BOJCTBA [DNEKTPOHHBIA pecypc] : me-
TOIWYECKUE YyKa3aHUs 10 OCBOCHUIO AWCHMIUIMHBI IS
HampasyieHus moaroToBku 19.03.02 "IIpoayKkTel mUTaHUS U3
PacTUTENHHOrO CHIPbs", TPOQHIIL MOATOTOBKU ""TeXHOMOTHsI
XKHUPOB, dQUPHBIX Macel U MapProOMepHO-KOCMETHUECKUX
npoaykToB" / BOpoHEXCKH TrocylIapCTBEHHBIA arpapHbId
yHuBepcuter ; [coct. C. H. KonoBanmoBa] .— OnekTpoH.
TekcToBble aaH. (1 daiin : 179 K6) .— Boponex : Bopo-
HEXCKUI TOCyIapCTBEHHBIN arpapHblii yHuBepcuteT, 2019
.— 3arnaBue ¢ TUTYJIBHOTO 3KpaHa .— Pexum nocrymna: 1s
aBTOPU30BAaHHBIX MOJb30Barenell .— TekcToBbIid dain .—

Meroanueckoe
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Adobe Acrobat Reader 4.0 —
<URL:http://catalog.vsau.ru/elib/metod/m150054.pdf>.

OCHOBBI JIeTONPOU3BOJCTBA [DNEKTPOHHBIA pecypc] : me-
TOJUUYECKUE yKa3aHHsl JUIl CaMOCTOSITENIbHOM paboThl 00y-
YaIOLUXCS 110 AUCLUIIMHE [l HAlPaBJIEHUS MOArOTOBKU
19.03.02 "IIpoxykThl MUTaHWS M3 PACTUTEIBHOTO CBHIPBSA',
npod L MOATOTOBKH "TEXHOJOTHS JKUPOB, dPUPHBIX Ma-
cen U map@roMepHO-KOCMETHYECKHX MpoAyKToB" / Bopo-
HEXCKHUI TOCYIapCTBEHHBIN arpapHblii yHUBEPCUTET ; [COCT.
C. H. KonoBanoBa] .— DnekTpoH. TeKkcToBbIe qaH. (1 daiin :
164 K6) .— Boponex : BopoHekckuii rocyaapcTBeHHbBIN
arpapublii yausepcureT, 2019 .— 3arnaBue ¢ TUTYJIBHOrO
aKpaHa .— PexxuM nmocrymna: s aBTOPU30BAHHBIX I10JIb30-
Bareneil .— TexcroBbiii ¢aiin .— Adobe Acrobat Reader
40 —
<URL.:http://catalog.vsau.ru/elib/metod/m150055.pdf>

Meroanueckoe

BectHuk BoOpOHEXCKOro rocyIapCTBEHHOIO arpapHoOro
YHUBEPCUTETA: TEOPETHUECKUI M HAyIHO-TIPAKTHYECKUI
xypHan / Boponex. roc. arpap. yH-T - Boponex: BI'AY,
1998-

[Tepuonnueckoe

KanmpoBuk. KanmpoBoe nemonpon3BOnCTBO: €KEMECSUHBIN
Hay4YHO-TIpaKTU4YecKkui xypHan / med.- pen. A. . Kuba-
HOB; T11. pea. JI. B. 3ynuna - M.: [Tanopama, 2007-

Menemkment B Poccum u 3a pybexxom / Mocka, OOO
«@uHMpecey, 1997-

[lepuognueckoe

6.2. Pecypcnl cetu UnTEpHET

6.2.1. DiieKTpOHHBIE OMOJIMOTEYHbIEe CUCTEMbI

HazBanne

Pasmentenue

Jlann

https://e.lanbook.com

ZNANIUM.COM

http://znanium.com/

FOPAVT

http://Aww.biblio-online.ru/

IPRbooks

http://ww.iprbookshop.ru/

E-library

https://elibrary.ru/

OnekrponHas 6ubnmmoreka BIAY

http://ibrary.vsau.ru/

6.2.2. IlpodeccuonanibHblie 0a3bl JAHHBIX U MH(OPMAIMOHHBIE CHCTEMbI

Haspanue

Anpec noctyna

IMoprasn OTKpBITHIX TaHHBIX PD https://data.gov.ru/

CrpaBouHasi mpaBoBasi cuctema I'apaHat http://mwww.consultant.ru/

CnpaBounas npaBoBast cicteMa Koncyswsrant [Imoc | http://ivo.garant.ru

6.2.3. CaiiTbl M HH()OPMALMOHHBIE MOPTAJIbI

Ne Ha3sBanue

Pasmemnienue

TexHoorus Npou3BoOACTBa U NepepabOTKH CEIbCKO-
X0341CTBEHHON NPOAYKINHU

https://fabricators.ru/

TexHonorus XpaHeHus ¥ nepepadoTKH MPOTYKINH
paCTEHUEBOJACTBA

https://censxo3mopran.pd/



http://catalog.vsau.ru/elib/metod/m150054.pdf
http://catalog.vsau.ru/elib/metod/m150055.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
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7. Onucanne MaTepuaAJIbHO-TEXHUYECKON 0a3bl, HEOOXOUM Ol 1JIsl OCYIIEeCTB-

JICHHUHA Oﬁpa3OBaTeJII>HOFO nmpomecca 1mo IMCIHMILINHE
7.1. IlomMe1eHus1 AJ1s1 BeAeHUs 00pa30BaTeIbLHOIO Npolecca U 000py10BaHHe

HavmMenoBanue nomenenuii s NpoBEICHUS BCEX BU-
JIOB Y4eOHOM JeSITeIbHOCTH, TPEyCMOTPEHHOH yueo-
HBIM IIJIAHOM, B TOM YHUCJIC TTIOMEIICHUS JIJIT CAMOCTOSI-
TEJILHON Pa0OThI, C YKa3aHUEM TIEPEUHS OCHOBHOI'O
o0opymoBaHus, yaeOHO-HArISITHBIX TTOCOOUH M UCTTIOINb-
3yeMOro MpOrpaMMHOT0 00eCIICUESHHS

Anpec(MECTOIONIOKEHNE ) TOMEIIeHU N IS
MPOBENEHUS BCEX BUIOB YUeOHOM AesITEIbHO-
CTH, IPEAYCMOTPEHHON yIE€OHBIM IIJIAHOM (B
cilydae peanm3ainuy o0pa3oBaTebHON Mpo-
TpaMMBI B CETEBOH (pOpME JOTIOTHUTEIEHO
YKa3bIBA€TCsl HANMEHOBAaHUE OpTraHU3aIlHH, C
KOTOPOH 3aKJITFOUEH JIOTOBOP)

VYueOHast ayauTopusi Ui NpPOBEACHHsI y4eOHBIX 3aHSATHM:
KOMILJIEKT Y4eOHOH MeOemH, IEMOHCTPaIlHOHHOE 000pyI0Ba-
HHe, yueOHO-HarJsIHbIe TOCOOUs, MPEe3eHTalMOHHOEe 000pY-
JIOBaHUE, MHCIOJb3yeMOe TIporpamMmHoe obOecriedeHue MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, Slunekc Bpaysep / Mozilla Firefox /
Internet Explorer.

394087, Poccuiickas Denepanus, BopoHexckas
00acTh, ropoJICKoN OKpyr ropo Boponex, ropoa
Boponex, ynuiia MuuypuHa, 1om 1

VYuebHasi ayauTOpusl Uil MPOBEACHUS Y4YEOHBIX 3aHITHIL:
KOMIUIGKT y4eOHOW MeOenu, ydeOHO-HaIIsgHbIe MOCOOHs,
MPE3CHTAIIMOHHOE 000PYIOBaHHE HCIOIb3yeMOe MPOrpaMM-
Hoe oOecmneuenne MS Windows, Office MS Windows,
DrWeb ES, 7-Zip, MediaPlayer Classic, Slugexc bpaysep /
Mozilla Firefox / Internet Explorer.

394087, Poccuiickas ®enepanus, Boponexckas
001acTh, TOPOJICKOI OKpYT ropos BopoHex, ropon
Boponex, ynmuiia Muuypusa, aom 1

VYueGHast ayauTopus Uil MPOBEACHUS Y4YeOHBIX 3aHATHIM:
KOMIDIEKT y9eOHOI Mebenn, TeMOHCTPAlMOHHOE 000PYyA0Ba-
HHE 1 y4eOHO-HaIJIAHBIE TOCOOUS, KOMIIBIOTEPHAS TEXHUKA
C BO3MOXXHOCTBIO MOAKIIOUYEHHUS K cetu "MHTeprer" m obec-
NeYeHHeM JOoCTylla B DIEKTPOHHYI0O HH(OPMAIIMOHHO-
00pa3oBaTeNbHYI0 Cpely, MCHONB3yeMOe IpOorpaMMHOE
obecrieuenne MS Windows, Office MS Windows, DrWeb
ES, 7-Zip, MediaPlayer Classic, SIunekc Bpaysep/ Mozilla
Firefox / Internet Explorer, ALT Linux, LibreOffic

394087, Poccuiickass Denepaiusi, Boponexckast
00racTh, TOPOACKOH OKpyr ropon Boporex, ropon
Boponex, ymuia Muuypusa, gom 1, a. 115

[NomenieHune aist CaMOCTOSTENBHOM pabOThI: KOMIUIEKT y4eo-
HOM MeOenH, AEMOHCTPAIlMOHHOE 00OpYJOBaHHWE U Yy4eOHO-
HarjsiAHbIC HOCO6I/I${, KOMIIBIOTEpHAasd TEXHUKa C BO3MOKHO-
CThIO ToaKIOUeHuss K cetn "MHTepHer" u oOecrieucHHEeM
JIOCTYIa B DIIEKTPOHHYIO HH()OPMALMOHHO-00pa30BaTelibHyIO
cpexy, WHCIONB3yeMoe IporpaMMmHoe obecneueHne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, Slnmexc Bpaysep/ Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

394087, Poccuiickas denepanus, BopoHexckas
00nacTh, ropoJICKkol OKpyr ropo Boponex, ropoa
Boponex, ynuua Muuypuna, qom 1, a. 115, 116,
119 (c 16.00 mo 20.00), yntaneHeli 3a1 (aya. 232 a)

7.2. IlporpammHoe o0ecnievyenne
7.2.1. IlporpamMHoOe oOecnieyeHune 0011ero HA3HAYEHHSI

No HazBanue Pa3zmenienue

1 8léepaL[I/IOHHHe cuctembl MS Windows /Linux /Pen K B tokasioil cet BLAY

9 Ilaxersr opucHpix npunoxennii MS Office / OpenOf- ITK B ntokansioii cetit BEAY
fice/LibreOffice

3 HporpaMMr,I naist mpocMoTtpa daitinoB Adobe Reader / K B tokansHoi cern BEAY
DjVu Reader

4 Epay3ep51 SAnnexc bpaysep / Mozilla Firefox / K B tokansHoil cern BEAY
Microsoft Edge

5 |AnTuBHpYycHas nporpamma DrWeb ES I1K B mokasibHOI cetn BI'AY

6 |IIporpamma-apxusatop 7-Zip I1K B nokansHol cetn BITAY

7 |Mynstumenua npourpeiBatesns MediaPlayer Classic I1K B nokanbHOI cetn B'AY

8 |Ilnatdopma onnaitn-oOyuenus elearning server 1K B nokanbHol cetn BITAY
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‘ 9 ‘ Cucrema xomnbrorepHoro tecrupopanus AST Test I1K B nokanbHoM cetn BI'AY

7.2.2. Cienua;JTu3MpoBaHHOEe MPOrpaMMHOe oDecrnevyeHmne

He npedycmompeno
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8. MexaucuunjinHapHbie CBA3U

IIporoxkoa

COrJIacoBaHus paboyeil mporpaMMbl ¢ IPYTUMH T CHUTUTMHAMUA

HanmenoBanwne JUCHUITIINHBI,

C KOTOpOI MPOBOJIUIIOCH CO-

Kadenpa, c xkoropoit mpoBo-
JIMIIOCH COTJIACOBAHNE

[IpennokeHuss 00 N3MEHEHHUIX
B paboueit mporpamme. 3a-
KIIFOYCHUE 00 UTOrax corjiaco-

rjlacoBaHHe
BaHUA
Kadenpa Texnomoruueckoro
000pyI0BaHUs, ITPOIIECCOB Her
TexHonorus orpaciu nepepadaThIBAIOIIUX TPOU3-
COI'JIACOBAHO
BOJICTB, MEXaHH3AIIUN CEb-
ckoro xo3sirictBa u b XKJ]
TexHon0rnu XpaHeHus u Te-
MenemxkMeHT KauecTBa B N Her
N pepabOTKH CeNbCKOX 035 -
MUIIEBON UHAYCTPUH COI'JIACOBaHO

CTBEHHOM MPOAYKIIMH
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IIpunoxenue 1
JIMCT nepuoanyecKux NpoBepok padoyeil NporpaMmbl
U MH(opManusi 0 BHECEHHBIX U3MEHEHHUSAX

JIOJDKHOCTHOE JIUIIO,
MPOBOAMBILIEE MTPO-

[TorpebHOCTH
B KOPPEKTUPOBKE

Wupopmarus o BHECEHHBIX

[Hara YKa3aHHEM COOTBET-
Bepky: ©.1.0., M3MEHCHUSX
CTBYIOLIUX PA3IEIIOB
JIOJDKHOCTD .
paboueii mporpamMmsl
IIpencenarens meTo-
JINYECKOW KOMUCCHU M3MmeHeHue aapecoB omele-
OTT HU )11 IPOBEICHUS BCEX BU-
KomnoGaesa A.A 24.06.25r I1.7.1 JIOB y4eOHOM AEATENLHOCTH,
PeyCMOTPEHHOHN yueOHbIM
%%; MJIaHOM
Py

IIpuiokenue 2

JIMCT nepuoanyYecKnx MpoBepoK padoyeil MporpaMmmal

JIOJDKHOCTHOE JIUIIO,
MIPOBOIMBIIIEE TIPO-
Bepky: @.1.0., nomx-
HOCTb, IOAINCH

Hara

[TorpeGHOCTH B KO-
PEKTHPOBKE

IlepeueHb MyHKTOB,
CTp., pa3aeIioB, Tpe-
OYIOIIMX U3MCHEHU I

[Ipencenarens meto-
NUYECKON KOMHCCUH

OTT [Iporpamma akrya-
Konobaesa A.A NelO ot 18.06.24 r | nu3upoBana Ha 2024- HET
2025 yu.r.
Zi
HpeﬂCGHaTéHL METOANYC-
ckoit komuccun OTT Tporpamma akTyanu3u-
Konobacsa A.A Nel0 ot 24.06.25 posasa Ha 2025-2026 7.1

YU.T.

o
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