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1. O0mas xapakTepuCTHKA AUCUMILIHHBI

1.1. Heab nUCUMNIMHBI

Heas aucHUmIMHbI - (OpPMHUPOBAHUE 3HAHUM, YMEHHH W HABBIKOB IO HAy4YHOMY, CH-
CTEMHOMY MOAXOAY K OGOPMIICHHIO JOKYMEHTAllUd M BEICHHUIO JEJONPOU3BOJCTBA B 001aCTH
TOBApPOBENICHHSI, .HEOOXOUMBIX ISl BBICOKOA()(EKTUBHOTO UX MCIIOJIb30BAHUSL.

1.2. 3agauu JUCHUIINHBI

3agaum AMCUMIIMHBI:

- (opmupoBaHUe 3HaHUE IO OCHOBAM JICTIOTIPOU3BOICTBA;

- (opMupoBaHHE YMEHUI U HABBIKOB IPUMEHEHHUS MIOJIOKEHUHN A€TOTPOU3BOICTBA IS
BBICOKO3()(PEKTUBHOTO UX UCIIOIB30BAHMSL.

1.3. TlpeamMeT IMCHUNJIHHBI

HpeI[MeTOM HU3Y4YCHUA JUCHUIIIMHBI SABJIAIOTCA CTaHAAPTHI, IIpaBHJIa, Tpe6OBaHI/I$[ CO-
CTaBJICHUA MJOKYMCHTOB, OTPAXAIOMIHUX YIIPABJICHUCCKYIO ACATCIBHOCTH W IPABOBBIC OTHOLICHUSA
OPUINYCCKHUX U (1)I/ISI/I'-ICCKI/IX JIMII, a TaKXKE€ TCXHOJIOTHUA pa60T51 C JOKYMCHTaMH.

1.4, MecTo AuCHUIIUHBI B 00pa30BaTe/IbHON MporpaMmme
OT.01 OcHOBBI 1e10TIPOU3BOACTBA OTHOCHUTCS K 070Ky DaKynbTaTUBHBIE AUCITUTUIHHEI.
1.5. B3aumocBsi3b ¢ APYTUMH JUCUUILTHHAMHA

Hucuuniunaa OT/[.01 OCcHOBBI 1€TONPOU3BOICTBA CBSA3aHA CO CICAYIOIMMHU JUCHUILITMHAMHA
y4eOHOTO IJIaHa:

b1.0.26 MeHeKMEHT KauecTBa CEbCKOX03IUCTBEHHOW MPOTyKIIUU

b1.0.27 Kommepueckas AesITETbHOCTh

2. Ilnanupyemblie pe3yJbTaThl 00y4eHHs MO AUCIHUTINHE
Komnerennus NuHaukaTop 10CTHXKEHUSI KOMIIEeTeH N
Kon \ Conep:xanue Kon \ Conep:kanue
Tun 3ama4 npodhecCHoHaATBLHOM AEITEIBHOCTH - IPOU3BOICTBEHHO-TEXHOJIOTHYCCKHUI

HammonanbHyto UM MEXIyHa-
311 POJHYIO HOPMATUBHYIO IPABOBYIO
Criocoben COCTABIISITE 1 HOpMaTHBHYIO 0a3y B oOinactu
[POU3BOJICTBEHHYIO JIOKYMEHTAIIUIO JCJI0IIPOU3BONCTBA
(rpaduku paboT, MHCTPYKLMH, 3asIBKA [[pruMeEHATH aKTyaJIbHYIO HOP-
k.1 e MaTe-puabl, obopynoBaHue, MATHBHYIO [IPABOBYIO M HOPMa-
OIepaTUBHBIC IJIaHBI paboThI V10 THBHYIO JIOKYMEHTALHIO IIPU
TICPBUYHBIX IIPOU3BOJACTBCHHBIX Oq)OpMHeHI/H/I JIOKYMEHTOB B
HOﬂpa3ﬂeHeHHﬁ), OpPTaHHU30BbIBATDH HpO(i)eCCI/IOHaJIBHOI?'I C(I)epe_
paboTy CTPYKTYPHOTO TMOIpa3AeIeHus OQopMIIeHUS JOKYMEHTaUuH M
H9 BEJICHUSA  JEJIONPOM3BOJCTBA B
0011aCTH TOBAPOBEICHUS
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3. O0BbéM AUCHUILUIMHBI M BUABI padoT

3.1 Ounas ¢popma o0ydyeHHs

Cemectp

Iloka3zarenn 3 Bcero
OO0mas TpymoEMKOCTS, 3.¢./9 2172 2172
OO6mast KoHTakTHas paboTa, 4 14,15 14,15
OO6mas camocTosiTeNbHas padoTa, 4 57,85 57,85
KoHnrakTHas paboTa mpu NpoBEJICHUH YYCOHBIX 3aHSATHH, B 14,00 14,00
T.4. (4)
JIEKIIUHA 12 12,00
MIPAKTUICCKHE 2 2,00
CaMOC"I;OSITeJ'II)HafI paboTa mpH NPOBEACHUH YYEOHBIX 49,00 49,00
3aHATHH, 4
KonTakTHas paboTa mnpu MNpPOBEAEHUU NPOMEXYTOUHON
0,15 0,15
aTTecraluu oOyyaromuxcs, B T.4. (1)
3a4er 0,15 0,15
CamocrosiTenbHas paboTa pH MIPOMEKYTOYHOM 8,85 8,85
aTTecTaluu, B T.4. (4)
MOJITOTOBKA K 3a4eTy 8,85 8,85
dopma MPOMEKYTOUHOU aTTECTAUN 3a4eT 3a4eT
3.2. 3aounas ¢gopma o0y4eHust
Boi0epure ¢popmy
o0y4eHue Ha JIHCTe
Iloka3zaresnun pacuer Bceero
5
Oo0riast TpyI0EMKOCTS, 3.€./4 2172 2172
OO6murast KoHTaKTHas padoTa, 4 4,15 4,15
O6mras camocTosTeNbHas padoTa, 4 67,85 67,85
KonTakTHas pabora mpu MpoBelcHUH y4eOHBIX 3aHITHIH, B 4,00 4,00
T.4. (4)
JIEKLIUA 2 2,00
MPaKTUYECKUE 2 2,00
CaMOCl;O}ITeJ'ILHa}I paboTa TmpH TPOBEICHUH YYCOHBIX 59,00 59,00
3aHATHH, 1
KonTakTHas paboTa mpu MNPOBEACHUU MPOMEKYTOUHON
0,15 0,15
aTTecTanuu oOyJaronuxcs, B T.4. (4)
3a4eT 0,15 0,15
CamocrosTenbHas paboTta npu MPOMEKYTOUHOM 8,85 8.85
aTTecTaluu, B T.4. (4)
MOJTrOTOBKA K 3a4ETy 8,85 8,85
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®opma NPOMEKYTOYHON aTTeCTALUN 3a4eT 3a4eT

4. Copep:kaHue QUCIHUNINHBI

4.1. Conep:xaHue TUCHUILIMHBI B pa3pe3e pa3/iesioB U NMOApPa3aeioB

Pa3nes 1. HopmaTuBHO-paBoBasi 1 HOpMaTHUBHAsA 06a3a B 00/1aCTH /1eJIONPOU3BOICTBA.

[Mongpazgen 1.1. OcHOBHBIE CTaHAAPTHI W TpaBUiia CO3JIaHUS JOKYMEHTOB WM BEICHUS Jie-
JIOTIPOU3BOJICTBA

Henp m 3amaum nenomnpowusBoiacTBa. [loHsatne EnuHON rocylapCTBEHHOW CHUCTEMBI JIOKY-
MeHTalMoHHoro obecneuenus ynpasienus (EI'CHOV). Ilonstue nokymenrta u ero Bubl. OCHOBHbIE
CTaHJapThl U MpaBUjIa CO3/IaHUS JOKYMEHTOB.

[Moapaznen 1.2. Cucrematuzanus u yHupuKamus okymeHTauu Ha ocaose ['OCT.

O6mue TpeboBaHusi K JokymeHTaM B coorBercTBUM ¢ ['OCTamu. dopmynsap-obpazen
nokymeHTta. biank nokymeHTa. PexBu3uThl mokymeHrta. llpaBuia MamnHONMCHOTO OQOpMIIEHUS
JOKYMEHTOB.

Paznea 2. OdopmiieHne OpraHM3alMOHHO-PACIOPSAUTEIbHBIX JOKYMEHTOB HAa OCHOBE
AKTYaJbHOIl HOPMATHBHOM J0KYMEHTALUH

[Mongpaznen 2.1. IlpaBuna odopmiieHHsT OPraHU3AIMOHHO-PACTIOPSIUTENBHBIX JTOKYMEHTOB H
WX TIpUMEHEHUE B TPOPECCHOHAIbHOM chepe

[lonaTHe OpraHM3allMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa W IITaTHas YHCICHHOCTb
anmapaTta yYOpaBJICHMs, IITaTHOE pacnucanue. lIpaBuna BHYTpPEHHEro TpPYAOBOIO pacropsiika.
[lonoxxeHne O CTPYKTypHOM MPOU3BOACTBEHHOM HOJpa3JeieHUu npeanpusatusd. JlomKHOCTHas
UHCTpYKIUs paboTHuKa. [loHATHe pacnopsauTenbHbIX OOKyMeHTOB. I[loctaHoBnenus. Pemienws.
Pacnopsokenusi. Ykazanus. [Ipukaspl M0 OCHOBHOUM JEATEIBHOCTH, MO JUYHOMY cocTaBy. Cucrtema
MH(OPMALMOHHO-CIIPABOYHBIX JOKYMEHTOB M OCHOBHBIE MpaBuia ux opopmieHus. [IpoTokosn. AKT.
CnyxeOHble 3aITUCKU: JOKJIaaHas U 00bsicHuTeNbHas. CrpaBka.

[Tonpazaen 2.2. OpopmieHue 1eT0BOM NEPEUCKU

@opMyIsip HUCbMA: PEKBU3UTHL: CTPYKTypa, MpPaBWIA IOCTPOEHUS TEKCTa, CTAHIAPTHBIE
¢bpas3el u BoipaxkeHUs. OCHOBHBIE BBl CIyXeOHbIX muceM. [IpaBuiia opopmiieHnss KOMMEpUECKUX
MUCEM K 3apyOeKHBIM MapTHEPAM.

[Tonpazaen 2.3. JIokyMEeHTUPOBAHUE MIPOLIECCOB JBUKECHUS KaJIPOB.

[Ipuka3pl o JUYHOMY cOCTaBy. BuIbI JOKYMEHTOB IO JIMYHOMY COCTaBy M IpaBUJla UX
cocTaBieHus. TpydoBOil JOroBOp: CTPYKTypa, COACpPKAHUE U MOPAJOK 3aKiarodeHus. JlokymeH-
TUPOBAHHE PE3YNbTATOB JEATENLHOCTH NepcoHana. Benenue TpynoBoil kHukKu pabotHuKa. Co-
CTaBJICHUE JTUYHBIX TOKYMEHTOB: 3asBJICHUs, aBTOOHOrpaduu, pe3roMe O TPYAOBOH AEATEIbHOCTH,
JoBepeHHoCTH, pacnucku. OdopMieHue, BeJIeHHE U XpPaHEHHE TUYHBIX JIell.

[Moapaznen 2.4. JlokyMeHTbI, 0(hOPMIISIOLINE KOMMEPYECKYIO NeSTEIbHOCTb.

[lonarue noroBopa u ero Buabl. JloOKyMeHTalus MO pacyeram, apeHnae, ciaenkam. llonstue
MIPETeH3MOHHBIX JOKYMEHTOB. OCHOBHBIE BUIBI, 33Ja4d U (PYHKIHH MPETEH3UOHHBIX JIOKYMEHTOB.
OO6pasenr cocTaBieHus] MPETEH3MOHHOTO JOKYMEHTa MEXAY FOPUINYECKUMH JTUIaMU. JJOKyMEHTHI -
JI0Ka3aTelIbCTBa PETEH3UU.

Paznen 3. Benenune 1es1onpon3BoacTBa B 00J1aCTH TOBAPOBEICHHUS

ITompaznen 3.1. Ilopsinok IBWKEHUS JOKYMEHTOB B OpPraHM3allui UX PETUCTpaLMs U KOHTPOJIb
UCIIOJIHEHUS

[lonsiTne AOKYMEHTOOOOpPOTAa M €ro OCHOBHBIE 3Tambl. PalmoHanmbHAas oOpraHu3anus Jo-
KyYMEHTOO0OpOTa Ha MPENpUsATHH B 00JacTH TOBAPOBENCHMA. ODKCIEIUIMOHHAas 00paboTka J0-
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KYMEHTOB, MOCTYIAIOUINX B opranu3auuio. IIpeaBapurenbHoe paccCMOTpEHHE TOKYMEHTOB B CIIyKOe
JOKYMEHTAI[MOHHOTO obOecreueHus. J[BWKeHHE ITOKYMEHTOB BHYTPU oOpraHusauuu. lcmnosHeHue
noKyMeHTOB. OOpaboTKa MCIIOJHEHHBIX U OTIPABISEMBIX JTOKYMEHTOB. Perucrpamnus u nHAEKcaus
nokymeHntoB. llopsmok, mpasuia, (opmbel. KoHTposib 3a HCHONHEHHEM JTOKYMEHTOB B 00JIacTH
TOBAPOBEJCHHUA. JTambl M CPOKM KOHTPOJIA. ABTOMATH3allMs JEIONPOU3BOJACTBA Ha 0Oase
HCI0JIb30BAHNUS [IEPCOHATIBHBIX KOMITBIOTEPOB.

[Hoapaznen 3.2. CuctemaTu3aiys J0KyMEHTOB U UX XpaHEHHE

OOmme TpeOboBaHUS K CHUCTEMAaTH3allMM JOKYMEHTOB W (OPMHPOBAHHUIO JIelN B OOJIACTH
ToBapoBeeHus. OnpeneneHne EHHOCTH JOKYMEHTOB M JIOKYMEHTHOM MH(opMalnuy. Y CTaHOBJIEHHE
CPOKOB XpaHEHHUS Jie]1. XpaHEHHUE IOKYMEHTOB B OIIEPaTUBHOM AEATEIbHOCTU TOProBOM OpraHu3aluu
u popmupoBanue nen. Homenknarypa aen. ['pynnupoBka B /iena OTAEIBHBIX KaTETOPUil JOKYMEHTOB.
CocraBiienue 3arosjoBkoB aein. OdopmieHue 00JI0KKH ena.

[lonsTne apxuBa U ucTOopusi (QopmupoBaHus [ ocyaapcTBeHHON apxuBHOU ciyxObl Poc-
cuiickoit ®@enepanuu. ApxuBHblil ¢oHa Poccuiickoit @eneparuu, apXuBHbBIN (QOHJ OpraHu3aiu,
apxuB KoMMepueckoil pupmbl. OopmiieHue e IIUTEIbHBIX CPOKOB XPAaHEHHUS.

[Monpazaen 3.3. KoHpuaeHIHMAIBHOE AEIOMPOU3BOICTBO

CocTaB M HampaBJIEHHs 3alIUTHl JTOKYMEHTHOM HMH(}OpMaluu, cojepxaiieidl KOMMEPUYECKYIO
taiiHy. Cuctema 3amuThl HHOOPMAIMA ¥ KOH(PUACHIIMAIBHBIX JOKYMEHTOB. TEXHOJOTHS 3alluThI
JTOKYMEHTHOM wuHMOpMaIuu. 3aluIeHHbIH J0KyMeHTo00opoT. Ilopsmok paboThl mepcoHanma ¢
KOH(QUICHIIMATFHBIMU JOKYMEHTaMH. 3aniuTa KOH()UICHIUANBHOW WH(QOPMAIUN TIPU TPOBEICHUN
COBEIIaHUH U IEPETOBOPOB.

4.2. PacnpenejieHHe KOHTAKTHOI U CAaMOCTOSITEIbHO PadoThI IPH MOATOTOBKeE
K 3aHATHAM I10 OAPa3aeiam

4.2.1. Ounas dhopma 00ydeHUS
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KonrakTtHas pabota

KaJIpOB

Pazniensl, noapasaensl AUCHUIIIIMHBL CP
nexkuuu | JI3 113
Pa3nen 1. HopmaTtuBHO-IpaBOBasi 1 HOpMaTuBHas 0a3a B 00- 4 6 20
JIACTH JICJIONPOU3BOJICTBA
[loapaznen 1.1. OcHOBHbIE CTaHIAPTHl U IMpaBWIA CO3JAHUS 5 3 10
TOKYMEHTOB U BEJICHUS JICJIOMPOU3BOICTBA
[Tonpazmen 1.2. Cucremarusanusi u yHUPHKAIMS JTOKYMEH-
2 3 10
tauuu Ha ocHoBe ['OCT.
Paznen 2. Odopmiienue OpraHu3aIMOHHO
pacTopsIUTEeNbHBIX JIOKYMEHTOB Ha OCHOBE akTyalbHOH| 4 6 20
HOPMaTHUBHOM JOKYMEHTAIIUH
[Tonpaznen 2.1. IlpaBuna odopmieHus OpraHu3aluoOHHO-
paCTOPSIANTENIbHBIX JIOKYMEHTOB W UX NpPHUMEHEHHe B Tmpo-| 1 2 5
(heccroHaabHOM cepe
[Tonpazaen 2.2. OpopmieHue 1eI0BOM NEPETHCKU 1 2 5
[Tonpazgen 2.3. JIoKyMEHTHpOBAaHHE IMPOILIECCOB MABMXKeHUs| 1 1 5
KaJpoB
[Tonpaznen 2.4. JlokymeHThl, odopmisionue KoMMepdyeckyo| 1 1 5
eI TETHHOCTh
Pasnen 3. Benenue nemompom3BoicTBa B 00JacTH TOBapoOBe- 4 6 17 85
neHus '
[Tonpaznen 3.1. [lopsgok ABMKEHUS JOKYMEHTOB B OPraHu- 5 5 5
3allMM UX PETUCTPALMs U KOHTPOJIb UCIIOJHEHUS
1 2 5
[Tonpasaen 3.1. Cucremaru3zanusi JOKyMEHTOB M UX XpAHEHHUE
1 2 | 785
[Tonpazaen 3.3. koHDUIEHIMATIEHOE ACIOTTPOU3BOICTBO
Bcero 12 24 57,85
4.2.2. 3aounHas hopma 00ydeHUS
KonTaktHas padora
Pazniensl, noapaszaensbl AUCIUTIITUHBI CP
nekmuu | JI3 I13
Pa3nen 1. HopmatuBHO-TIpaBoBas U HOpMaTHBHas 6a3a B 00- 16
JTaCTH JIEJIOMPOU3BOJICTBA
[loapaznen 1.1. OcHOBHBIE CTaHAApTHI U TpaBWJIa CO3JAHUS 8
TOKYMEHTOB U BEJICHUS JAEJIONPOU3BOJICTBA
[logpazmen 1.2. Cucremartuzamysi ¥ yHUPHUKAIUS JOKYMEH- 8
Taruu Ha ocHoBe ' OCT.
Pasznen 2. Odopmnenue OpraHu3alMOHHO
paclopsaUTEeNbHBIX JOKYMEHTOB HAa OCHOBE akTyaibHOW| 1 1 24
HOPMAaTHUBHOM TOKyMEHTAIluu
[Togpaznen 2.1. IlpaBuna odopmieHHs OpraHU3alMOHHO-
pacropsIUTEIbHBIX JOKYMEHTOB M WX NpPUMEHeHue B mpo-| 1 1 6
(heccroHanbHOM chepe
[Toapaznen 2.2. OdopmieHne AeT0BOM MEePETUCKU 6
[logpaznen 2.3. JIOKyMEHTHMPOBAHME IPOLIECCOB JBUKCHUS 6
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[Tonpaznen 2.4. JlokyMeHTBI, 0(GOPMIISIONINE KOMMEPUYECKYIO 6
NeATeIbHOCTD
Pa3nesn 3. Benenue nenonpousBojicTBa B 00nacTd TOBapoOBe- 1 1 27 85
JACHU S '
[lonpaznen 3.1. [lopsaok IOBMXKEHMSI TOKYMEHTOB B OpraHu- 1 1 8
3alMK UX pETUCTpaAlUs U KOHTPOJIb UCITIOJIHCHUA
7

[lonpaznen 3.1. CuctemaTu3aliys JOKYMEHTOB U UX XpaHEHUE

12,85
[Toxpaznen 3.3. kOHPHUICHITUATBHOE JACTOPOU3BOJICTBO
Bcero 2 2 67,85
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4.3. IlepedyeHp TeM U y4eOHO-METOUIECKOTO 00ECIIeUeHUs Ui CAMOCTOSITEIBHON paboThI 00Y-

YAKOMIUXCS
O0béM, U
Ne i/t Tema caMmocTosATEIEHON PaOOTHI Y4eOHO-METOIUYECKOE O0eCTIEUEHIE (opma obydeHus
O4YHasdA 01HO
3a04yHasn
IMoapa3nen 1.1. OcHOBHBIE CTaHIAPTHI U MPABUJIA CO3AAHUS JOKYMEHTOB U 3 4
BEJICHUS JIEIIONPOU3BOACTBA
beikoBa T. A. JlokyMeHTallMOHHOE o00ec-
[ICUCHUC YIPABJICHUA HEroCyJapCTBECHHBIX
OpraHu3aIui [PHEKTPOHHBIIA pecypc]:
o YuebHoe mocobue / Poccuiickuii rocymap-
CHOBHBIC CTaHAAPTBI W IIpa- . .
1 BILIA CO3JIAHNS IOKYMEHTOB CTBCHHBI TYMAaHWTapHBIA YHUBEPCHTET - 3 4
’ MockBa: OOO  "HayuHo-u3maTenbCcKuii
neatp MHOPA-M", 2015 - 302 c. [DU]
[DBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884
[Moap [a3nen 1.2. Cuctemarusanus 1 yHU(PUKAIMS TOKYMEHTAIIUA HA OCHOBE
3 4
['OCT
boikoBa T. A. JlokymenranmoHnHoe obec-
[MCUCHUC YIIPABJICHUA HETrOCyJapCTBEHHBIX
O6ume TpeGOBAHUA K JOKY- OpraHu3aIii [aneKTpOHHVLII?I } pecypc]:
YuebHoe mocobue / Poccuiickuii rocynap-
p [MoHTaM B COOTBETCIBHHM Q. oo it YMaHUTAPHBIM yHHBepcuTeT - 3 4
[OCTamn 1 bopMyIAP-iy1ocma: 000 "HayuHo-H31aTeNbCKHil
obpaselt IOKyMeHTa. nertp MTHOPA-M", 2015 - 302 c. [2U]
[@BC 3HaHUYM| URL.:
http://znanium.com/go.php?id=468884
IMoapa3snen 2.1. [1paBuna oopmieHUs: OpraHN3aliOHHO-PACTIOPSATUTEIBHBIX 3 5
TOKYMEHTOB M X MPUMEHEHHE B MpodeccuoHanbHOU chepe
beikoBa T. A. JlokymeHranmonHoe obec-
MEUeHUE YIPABJICHUS HEroCylapCTBEHHBIX
OpraHu3aIii [7EKTPOHHBIIA pecypc]:
[IpaBuna odopmienus opra-Yueduoe mocobue / Poccuiickmii rocymap-
3  |[HU3AIMOHHO- CTBEHHBI TYMaHWTapHBIA yHUBEPCHTET - 3 6
[pacIIOpsIAUTCIIBHBIX HOKyMeHTQBMOCKBaI 000 "HayleO-I/ISL[aTeJ'ILCKI/Iﬁ
neatp UHOPA-M", 2015 - 302 c. [DU]
[@BC 3HaHUyM | URL.:
http://znanium.com/go.php?id=468884
Iloxgpasaen 2.2. OgopmiieHue 1e10BON NEPEnucKu 3 6
Kysnenos M. H. JlemoBoe muceMo [3iek-
TpOHHBIN pecypc]: CripaBodHas TUTEpPATypa
DopMynsap NUCbMa: PEKBUSHUTHL: [BeopycCKUii  TOCYIapCTBEHHBIA  YHH-
4 [cTpyKTypa, mpaBuia mo- BepcuTeT - MockBa: M3narenscko- Toproeasi 3 6
CTPOEHUS TEKCTA. KOopIriopanus "I[aH_IKOB n K", 2017 - 196 c.
[PH] [@BC 3HaHnyM | URL.:
http://znanium.com/go.php?id=415309
IMoapa3snen 2.3. JIOKyMEHTHPOBAaHKE MPOIIECCOB JIBMXKEHUS KaJPOB 3 6
beikoa T. A. [lokymeHTanmmoHHOe o0Oec-
MEUCHUE YIPABJICHUS HEroCyIapCTBEHHBIX
BH/TBI TOKYMEHTOB TI0 JIHTHOMY OpraHu3alui [3J1eI<Tp0HHVLII?I § pecypc]:
5 YueObHoe mocobue / Poccuiickuii rocynap- 3 6
COCTaBYy U IPaBUJIA UX . o
CTBCHHBIH T'yMaHUTAPHBIH YHUBEPCUTET -
COCTABJICHU. MockBa: OOO  "HayuHo-u3patenbCKuii
nentp UHOPA-M", 2015 - 302 c. [DU]
[9BC 3HaHUYM | URL.:



http://znanium.com/go.php?id=468884
http://znanium.com/go.php?id=468884
http://znanium.com/go.php?id=468884
http://znanium.com/go.php?id=415309
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| http://znanium.com/go.php?id=468884

IMoapasaen 2.4. JlokyMeHThI, 0(OPMIISIONINE KOMMEPUECKYIO AeITeIbHOCTh

16 [[lonsiTme mOTOBOpPA M €TO BUJIBI.

beikoa T. A. [lokymeHTanmoHHOE o0Oec-
MEUYEeHUE YIPaBJIECHUS HEroCylapCTBEHHBIX
OpraHu3aLuil [PAEKTPOHHBII pecypc]:
YueOHoe mocobue / Poccuiickuii rocymap-
CTBEHHBIII T'yMaHUTapHbII YHUBEPCUTET
MockBa: OOO  "HayuHo-M3maTeNnbCKHii
neatp MHOPA-M", 2015 - 302 c. [DU]
[DBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884

Iloapasnen 3.1. Ilopsinok ABMKEHUS JOKYMEHTOB B OPTaHU3allUU UX PETU-

CTpalysa U KOHTPOJIb UCITIOJTHCHU S

[lonsiTHe nOKyMEHTOOOOpOTa U
€I'0 OCHOBHBIC 3TaIlbl.

beikoBa T. A. JlokymenranmoHnHoe obec-
[ICUCHUC YIIPABJICHUA HEroCyaapCTBEHHBIX
OpraHu3aIii [PIEKTPOHHBIIA pecypc]:
YueOHoe mocobue / Poccuiickuii rocynap-
CTBEHHBIII T'yMaHUTapHbI YHUBEPCUTET
MockBa: OOO  "HayuHo-M3maTenbCKHii
meatp MHOPA-M", 2015 - 302 c. [DU]
[DBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884

Iloapa3snea 3.2. Cucremarusanus JOKYMEHTOB M UX XpaHEHUE

O6mwme TpeboBaHUSI K CHCTe-
MaTH3allMd  JIOKyMEHTOB |
(hopMUPOBAHUIO JEIT

beikoBa T. A. JloKyMeHTauMOHHOE
oOecriedeHne YIpaBJIeHUS Herocynap-
CTBEHHBIX OPTaHU3AIMKN [3IEKTPOHHBIMH]
pecypc]: Yuebnoe mocoome / Poccuii-
CKMI TOCYIapCTBEHHBIM T'yMaHUTApHbIN
yHuBepcuteT - MockBa: OOO "Hayuno-
m3natenbckuii  uentp MH- OPA-M",
2015 - 302 c. [OU] [OBC 3nanuym]
URL:
http://znanium.com/go.php?id=468884

IMoapa3snen 3.3. koHbUIECHITHATBLHOE JIE

JIOIIPOU3BOJICTBO

Cucrema 3amuTthl UHGOpPMAIUH
151 KOH(UICHIIMATBHBIX
TOKYMEHTOB

brikoBa T. A. JlokymeHTanimonHoe odec-

[IEYEHHE YIIPABICHUS HETOCYAaPCTBEHHBIX
OpTaHM3aIH [3JEKTPOHHEIHN pecypc]:

YueGHoe mocobue / Poccuiickuit rocynap-
CTBEHHBII T'YMaHUTapHbIA YHUBEPCUTET -

Mocksa: OOO "Hay4HO-u31aTenbCKUi

uentp MHOPA-M", 2015 - 302 c. [DU]

[2BC 3nannym] URL:
http: //znanium.com/go.php?id=468884
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5. ®oH] OLEHOYHBIX CPeJACTB /sl IPOBeIeHUs] MPOMEKYTOYHOM aTTecTaluu U
TeKYLIero KOHTPOJIst

5.1. DTansl popMUpPOBAHUSI KOMIIETEHIUI

IMoapa3zaen TUCHUNIUHBI KomnereHuus I/Inun::s;(r)[[;feoﬂc;::ceﬂnﬂ
[logpaznen 1.1. OcHOBHBIE cTaHAApTHl U
[paBUJIa CO3/IaHHUsI JOKYMEHTOB U BEICHMS [IK-1 311
NIeTIONIPOU3BOICTBA
[logpaznen 1.2. Cucremaruzauuss M yHU- [IK-1 311
¢ukanusa noxkymenrtauu Ha ocHose ['OCT.
[logpaznen 2.1. TlpaBuma odopmieHus K-1 311
OpraHU3aI[MOHHO-PACTIOPSTUTECILHBIX  JI0- K1 V10
KYMEHTOB M WX TNPHUMEHEHHE B Mpodeccu-
OHAJBHOU cepe TK-1 HY
. IK-1 311
Ee(i))leia;?z; 2.2. Odopmienue aenoBoit K-1 V10
ITK-1 H9
[loapaznen 2.3. JIOKyMEHTHpPOBAaHHUE IPO- I1K-1 311
[1ECCOB JBHKCHUS KaJpOB [1K-1 H9
[Tonpaznen 2.4. JlokymeHTBI, OdopMmIIsIO- gi:i :;1110
e KOMMEPYECKYIO JIeATeIIbHOCTh -1 10
[Tonpaznen 3.1. ITlopsimok ABHXKEHUSA JO- K-1 311
KYMEHTOB B OpraHU3alliy UX pEerucTpaius u
KOHTPOJIb UCITOJTHEHUS TK-1 HO
[Moapaszmen 3.1. CucremaTuzaius JIOKY- IIK-1 311
MEHTOB U UX XpaHEHHUE ITK-1 H9
[Toapaszmen 3.3. xoHpUACHIHATILHOE - ITK-1 311
JIOMPOMU3BOJICTBO [1K-1 H9
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5.2. IlIkajbl 1 KPUTEPUHU OLIEHUBAHUS JOCTHKEHUS] KOMIIETeHIUi

5.2.1. HIIkajabl OeHUBAHUA JOCTUKEHHUS KOMIIETEHIIH I

Bunrnl onenok Orneukn

AxkaneMuueckasi OlleHKa 1o 2-X OaJJIbHOM IIKaie
(3auer)

5.2.2. Kputrepuu oueHUBAHUS JOCTHKEHUS KOMIIEeTeHIIUI

HEC 3a4TCHO 3a4TCHO

KpuTtepunu oneHku Ha 3a4ere

Kpurepun
OreHka PK3aMeHaTopa, YypoBEeHb
«3a4TeHO», TOPOTOBBIN OOyuaromuiicsi TOKa3ajJl 3HAHHE OCHOBHBIX IIOJOKEHUM Yy4eOHOMU
YPOBEHB MCHUTUIMHBL, YMEHHE TOJIYYUTh C TOMOIIBIO IPEToaaBaTelis Ipa-

BWJIBHOE DEIICHHE KOHKPETHOM IPAKTUYECKOM 3aJadyd M3 4YHCIIA
MPETYCMOTPEHHBIX paboYeil MporpaMMoid, 3HAKOMCTBO C PEKOMEH-
TOBAHHOM CITPABOYHOM

«Hesaurenoy, [Ipn oTBeTe 00y4aroIIErocsi BBISIBUIINCH CYLIECTBEHHBIE MPOOEbl B
3HAHMSIX OCHOBHBIX MOJIOKEHUHN y4eOHOW TUCIUIUIMHBI, HEYyMEHUE C
[MOMOIIIBIO IPENOJABATENS IOJYYUTh IPABUIBHOE PEIICHHE KOH-
KpETHOM MpaKTUYECKOM 3a7jauu U3 Yncia NpeayCMOTPEHHbIX paboueif]
[porpaMMoi yueOHOM AUCHIUIITHHBI

Kpurtepun oieHKH TeCTOB

OrueHka, ypoBEHb Onuncanne KpUTEpUEB
JOCTHKEHHS] KOMITIETEHIIUI

OTIMYHO, BBICOKHI CoJiep>kaHne NpaBUIBHBIX OTBETOB B TecTe He MeHee 90%

Xopomuo, npoaBuHYThIM  [Cozep:KaHue NPaBUIIbHBIX OTBETOB B TeCTE HE MeHee 75%

Y 10BIIETBOPUTETHHO

A oP ’ CoeprxaHne NpaBUIbHBIX OTBETOB B TecTe HEe MeHee 50%
[MOPOTOBBII
HeynoneTBopuresHo, CoJeprxaHue NpaBUWIbHBIX OTBETOB B TecTe MeHee 50%

KOMIICTCHIIMS HE OCBOCHA
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KpuTepuu onieHKH YyCTHOT0 Onpoca

OreHka, ypoBeHb
IOCTHXKEHUS] KOMIIETEHIUH

Onucanue KpUTEPHUEB

3a4TEHO, BHICOKHI

CTyneHT NeMOHCTpUpYET YBEPEHHOE 3HAHHME MaTepHaya, 4eTKO BhIpayKaeT
CBOI0 TOUY 3pEHHUS II0 paccMaTpUBAEMOMY BOIPOCY, IIPUBOIS COOTBET-
CTBYIOIIIE IPUMEPHI

3a4TeHo, MPOIBUHYTHIN

CTyneHT NIeMOHCTpHpYET YBEpEHHOE 3HaHHUE MaTepuaja, HO JOIMyCKaeT
OTJICNbHBIC ITOTPEITHOCTH B OTBETE

3a4TeHo, TOPOT OBBIi

CTyIeHT NEeMOHCTPHPYET CYIIECTBEHHBIC MPOOENbl B 3HAHUSAX MaTepHhaa,
TTOITyCKaeT OIMOKH B OTBETaX

He 3auTeHo, KOMIIETCHITHS
HE 0CBOCHA

CTyzIeHT IEeMOHCTPUPYET HEe3HaHUE MaTepualla, JOIMycKaeT rpy0Oble ommoKu
B OTBETaX

KpnTepml OICHKHU pEIICHUSA 3a1a4

OreHka, ypoBeHb
JOCTYDKEHUS KOMIIETEHIIN I

Onucanne KpUTEPHEB

3auTEeHO, BHICOKHI

CTyZneHT yBepeHHO 3HAeT METOIMKY W alTOPUTM pElIeHHs 3aJadd, He J0-
MyCKaeT OMMOOK MPHY €€ BBIITOIHEHHH.

3adTeHo, MPOIBUHYTHIH

CTyZeHT B TIEJIOM 3HAET METOIWKY W aJITOPUTM pPEIIeHHs 3a7a4d, HE JO-
MyCKaeT TPyOBIX OMMOOK TIPH €€ BHITIOTHCHUH.

3a4TeHO, ITOPOTOBBIN

CTyZCHT B IIEJIOM 3HAECT METOAUKY W aJlTOPUTM PEUISHUS 3aa9H, JOIMyCKaeT
OIMMOOK TIPH €€ BBITTOJIHEHWH, HO CITOCOOEH HCIIPaBUTh WX TMPH MTOMOIIN
MpEIoIaBaTesl.

He 3auTeno, KOMIIETEHITHS
HE OCBOCHA

CTyJeHT He 3HAeT METONUKY W ajrOPUTM pEUICHHUs 3aJadd, JOIMyCKaeT
rpyOble OMMOKHA TPH €€ BBINOJIHCHWH, HE CIOCOOCH HCIPABUTh WX TIPU

MTOMOIITH TIPETIOAABATEIS.

5.3. MarepuaJjbl 1l OLleHKH JT0CTUKEHHUsI KOMIeTeHIH i

5.3.1.

OueHoYHbIe MATEPHUAJIBI IPOMEKYTOUYHOM aTTeCTAlUU

5.3.1.1. Bomnpocsl K 3K3aMeHYy
He npenycmotpeH.

5.3.1.2. 3apaum K IK3aMeHY
He npexycMoTpeHbL.

5.3.1.3. Bompocsbl K 3a4eTy ¢ OLEeHKOi1
He npexycmoTpeH.
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5.3.1.4. Bonipocsl k 3aueTty

Komme-

Ne Conepxanue HNAK
TeHI s

1 UTo Takoe 1eJ0MpOU3BOJICTBO U KaK OHO MOKET OBITh OPraHU30BaAHO K-1 311
Ha OpeIIpUITUN?

2 UTto Takoe TOKYMEHT U KaKOBa €ro poJib B YIPABICHUECKON Jes- K-1 311
TEIBHOCTH?
Uto Takoe yHH(UKALUS ¥ CTaHAAPTU3ALHNS YIPABICHUECKUX JO0KY-

3 [K-1 311
MEHTOB?
Kakue BUibl JOKYMEHTOB CYIIECTBYIOT? I1K-1 311
Uto Takoe OIaHK JOKYMEHTA M B YeM COCTOMT €T0 3HaYCHHUE TPU K-1 311
0(hOpMIIEHUN TOKYMEHTOB?

6 Kakune 0coOeHHOCTH XapaKTepHBI i 0011ero O6jJanka u OJaHkKa Jist K-1 311
ncem?

7 |Kax odopmisercs YcraB npeanpusitus? IK-1 311

8 |KakoBbI 0coOeHHOCTH O(OPMIICHHS ITATHOTO PACITUCAHUS? IK-1 311

9 KaxoBsl 00111e npasuia 0(popMIICHHS pacOPSAAUTEIbHBIX T0KY- K-1 311
MEHTOB: TIOCTAaHOBJICHHSI, PEIICHUS], PACTIOPSHKEHUS M ITpHUKa3a?

10 |Kakum oO6pa3om odopMisieTcst MPHKa3 1Mo OCHOBHOM JESITEeILHOCTH? IK-1 311

11 [Yro Takoe MpOTOKOJI U JUIsl 4ero oH oGopMIsieTcs ? I1K-1 311

12 B uemM 0c0OEHHOCTH COCTaBJICHUS MOJHOW U KPaTKoil popmbI Ipo- K-1 311
TOKOJa?

13 |Kakue TOKyMEHTBI OTHOCSATCS K JIOKYMEHTAIUH 110 JTU9HOMY cocTtaBy?|  TIK-1 311

14 UTo c000ii MpeACTaBISIET TPYAOBOM IOTOBOP M KaKU€ CBEICHHS OH K-1 311
COIEPIKUT?

15 KTo noanuceiBaeT TpyA0BO# AOTOBOP, B CKOJIBKHX IK3EMILISIPaxX OH TK-1 311
ohopMIISIETCS U TJIe OHU XPaHATCS

16 [Kakwue nerictBust o(OpMIISIOT MPUKA3aMHU T10 JIAYHOMY COCTaBy? ITK-1 311

17 B yem ocobeHHOCTH 0(DOpPMIICHHUS TPUKA30B 110 JUIHOMY COCTaBY? IK-1 311
Kakue cBeieHust 3aHOCATCS B TPYJOBYIO KHIDKKY U Kak 0(hopMIISIOTCS

18 . [1K-1 311
3anucy B HeW?

19 B KaKHX CIIy4asX 1 KaKuM o6pazom odopmisieTcs 1yOauKaT Tpy- K-1 311
TOBOU KHYDKKU?

20 |[Kakum 00pa3oM BHOCSTCSI HF3MEHEHHUS B 3aITMCH B TPYJOBON KHIDKKE? ITK-1 311

21 Korpa Bbgaercst paOOTHUKY Ha PYKU TPYAOBas KHUXKKA U TJI€ XPaHST K-1 311
HEBOCTPEOOBAHHBIE TPYJOBbIE KHIKKU?

22 |Kak odopmusiercs: aproonorpadus? ITK-1 311

23 [Kak oopmIISIFOTCS] pacCIUCKa U IOBEPEHHOCTh? I1K-1 311

24 [Kaxoii mopsiok opMHUPOBaHUSI U BEJICHUS JIMYHOTO Jesa’? I1K-1 311

25 [Uto co0oii mpencTaBisieT cayxebHoe mTucbmMo? [1K-1 311

26 |B uem cocTosT 0COOEHHOCTH PA3IMYHBIX BUIOB CIIy:KEOHOTO muchMa? [1K-1 311

97 Kakue cnoBa o0ecrieunBaroT ycrex B AeJI0BOU MEPENrcKe U B YeM K-1 311
COCTOUT 0COOEHHOCTh COCTABIICHUS TEKCTA MHUCHhMa?

28 Kakyro popmy oOparienus ¥ mouemy cienyeT NPUMEHSITh U KaKUMU K-1 311
(bpazamu 0OBIYHO 3aKAHYMBAIOT MHCHMO?

29 [lepeuncanre JOKYMEHTHI, 0OpMIISIONINE PEAIPUHUMATETBCKYIO K-1 311
eI TeNbHOCTb.

30 |Buap! u npaBuia 0(opMIIEHHS IOTOBOPA. I1K-1 311

31 |[ToHaTue 1 npaBUiIa COCTABIECHUS IPETEH3MOHHBIX JOKYMEHTOB. I1K-1 311

32 |Kakum o0pa3oMm ohopMIIsIIOTCs JOKIaJHbIE 3aTUCKH? I1K-1 311

33 |YTo MOHMMAIOT MO JOKYMEHTOOOOPOTOM NPEANPHSITHS? I1K-1 311
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34 [Kax npoBoasT 06pabOTKy MOCTYMUBIINX TOKYMEHTOB? I1K-1 311
35 |KakoBbl mpaBuiia 06pabOTKH OTIPABJISIEMBIX JOKYMEHTOB? I1K-1 311
36 UTo Takoe perucTparys J0OKyMEHTOB M KaKOBa €€ POJjib B JEIOIPO- K-1 311
13BOJICTBE?
37 |Kakue CyImecTBYIOT THIIBI PErHCTPAMOHHBIX YUETHBIX (hopM? I1K-1 311
38 Kakue 3a1aun pemaroTcsi Py IMOMOIIH CUCTEMBI KOHTPOJISI HCIIO- K-1 311
HEHUsl JOKYMEHTOB?
39 Kak mokymMeHT OepeTcs Ha KOHTPOJIb U B KAKOW MOMEHT OH MOKET K-1 311
OBbITH CHSIT C HEro?
40 [YTo0 Takoe Jieno U KakuM 00pa3om oHO Gopmupyercs? I1K-1 311
41 |Kakue kputepun GopMUpOBaHHS Jesia Bbl 3HaeTe? I1K-1 311
42 |Yrto Takoe HOMEHKJIATypa aei? I1K-1 311
43 KakoBbI paBmiia XpaHeHNS JJOKYMEHTOB B CTPYKTYPHBIX T0/Ipa3- K-1 311
NeJIeHusIX ?
44 Yto Takoe apXMB M KaKHE BUJbl ApXUBOB CYIIECTBYIOT? I1K-1 311
45 |Kakue ¢hyHKIIMM BO3JIaraloTcsi Ha apXuB? IK-1 311
46 |[Kakas mociieJoBaTesIbHOCTh 0(OPMIICHHS JISN K cJlaue B apXUB? IK-1 311
47 Kak mpoBOJMTCS SKCIIEPTHU3A LIEHHOCTH IOKYMEHTOB? I1K-1 311
48 KaxoBbl 0COOEHHOCTH MOJHOTO OOPMIIEHUS JEJ TSI ApXUBHOTO K-1 311
XpaHEeHUs?
49 |Kak coCTaBJISAIOT OIMUCH Aea? [1K-1 311
50 [TexHOJOTHS 3alUTHI JOKYMEHTHON HH(MOPMAITUH. [IK-1 311
5.3.1.5. TlepeueHb TeM KYPCOBBIX IPOEKTOB (padoT)
He npenycMoTpeHsl.
5.3.1.6. Bompocsl k 3a11UTe KYpPCOBOi padoThl
He npenycMoTpeHsl.
5.3.2. OueHovHbIe MaTepHaJIbl TEKYIIEr0 KOHTPOJISI
5.3.2.1. Bonnpochl TecTOB
Ne Coaepikanue Kowmue- NIK
TeHIUsI
Jlenonponu3BoACTBO - 3TO:
a) OTpacip AeATeNbHOCTH, oOecreunBaronias JOKYMEHTHPOBAaHUE
1 OpraHu3aluio padboThl ¢ OPUIHATBHBIMU JOKYMEHTaMH.
1 |6) Bug nesrensHOCTH, CBsA3aHHBIA ¢ odopmiieHneM opunuansubrx|  [1K-1 311
JTIOKYMEHTOB B cOOTBeTCTBUHU ¢ TpeboBaHusmu ['OCTos.
B) JleATeNbHOCTb, CBSI3aHHAs C PErucTpaluei, KOHTPOJIEM HCH
[OJIHEHUS U XpaHEeHHEeM O(pHIMAIbHBIX JTOKYMEHTOB.
Kakass cucrema nenonpou3BojacTBa Hambosee >(hdexkTuBHaA UIs
MEJIKHUX NPeIpUITUI?
2 |a) LlenTpanu3oBanHas [1K-1 311
6) leueHtpannzoBaHHas
B) CMmemianHas
Kakoe TOHATHE COOTBETCTBYET CJEAYIOLIEMY ONPEICICHUIO:
"ycTaHOBIIEHHE €IMHO00pa3usi cocTaBa U (OPM yIpaBIEHUYECKUX
3 |IOKyMEHTOB, coO3gaBaeMblX Tpu  pemieHun  ogHotumHbx|  [IK-1 311
yIpaBJieHYeCKUX (PyHKIi"?
a) Yauduxanms
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0) CranmapTu3arms
B) ABTOMAaTH3aLUs
r) llentpanuzanus

HeCpO‘-IHBIMI/I Ha3bIBAKOT JOKYMCHTBI, KOTOPLIC!:

a) He TpeOyroT OBICTPOTO MCIIOTHEHUS

0) He umeroT cpoKoB HCIIOTHEHUS

B) MOXXHO mepeaarh HUCIOJHUTEISIM 03 PacCMOTPEHHUS PYKO-
BOJUTCIEM

I1K-1

311

UTo M3 MEepevyHCICHHOTO HWXKE HE OTHOCHTCA K BHIAM JOKY-
MEHTOB, KIACCU(PHUIIUPYEMBIM TI0 CPOKaM XpaHEHHs?

a) [locTosiHHOTO XpaHeHUs

0) Jdonrocpounoro xpaneHus

B) CpeaHeCpOUHOro XpaHEeHUs

r) KpaTkocpoyHoro xpaHeHust

I1K-1

311

Kakoii popmar Oymaru umeer pazmepsl 148 x 210 mm. ?
a)A4

0) AS

B) A3

r) Al

I1K-1

311

Kakoe moHsTHE XapakTepu3yeT Clelylollee OIpeesIeHue:
"cTaHAapTHBIA JUCT OyMard C pPEKBU3UTAMH, HJIEHTUGULUPY-
FOIIMMH aBTOpa 0(UIIHATHFHOTO MTUCEMEHHOTO JOKyMeHTa"?

a) [lonmuHHUK TOKyMEHTa

6) Konust nokymenra

B) briank mokymenTa

r) Jlyonukar nokymeHTa

[1K-1

311

Kakoil peKBU3UT HCHOJIb3YIOT TOJIBKO B TUChbMaX?

a) Aapecar

6) Ccbulka Ha JaTy M PErUCTPAllMOHHBIH HOMEp BXOJSIIETO
TTOKyMEHTa

B) OTMETKa O MOCTYIUICHUH JOKYMEHTa B OPraHU3alIUIO

r) OTMeTKa 0 HAJTMYHUK MPUIIOKESHUN

[1K-1

311

UTo U3 NEepedyrcClIEHHOr0 HIKE HE BXOJUT B COCTaB PEKBHU3UTA)
CIIpaBOYHBIC JaHHBIC 00 OpraHu3anuu’?
a) [TouToBsIit agpec

06) Homep Tenedona u daxca

B) UHH

r) Homep cuera B Oanke

I1K-1

311

10

Kakoii pekBH3HUT HUKOT/Ia HE UCTIOJIb3YETCs B MUChMaXx?
a) DMOsemMa opraHu3alyy WA TOBAPHBIA 3HAK

0) Pe3omronus

B) HaumeHoBaHue Buia TOKyMEHTA

r) PeructpanimoHHbI HOMEP JTOKyMEHTA

[1K-1

311

11

Kakue M3 NEepeuncleHHBIX HU)KE MOJCHCTEM JOKYMEHTAllUU He
SBIISIIOTCSL  COCTAaBHOW  4YacTbIO  CHUCTEMBbl ~ OpPraHU3aI[MOHHO-
pacropsIuTenbHbIX JoKyMeHToB (OP/I) ?

a) Opranu3aiMoHHbIE JOKYMEHTHI

6) PacriopsurenbHble TOKYMEHTBI

B) CripaBOYHO-MH(DOPMAIIIOHHBIE TOKYMEHTBI

r) YupeauTeabHble T0KyMEHThI

[1K-1

311

12

Kakoii n3 NEPCUNCIICHHBIX JOKYMCHTOB YCTAaHABJIMBACT IIOPA-

I1K-1

311
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TOK 00pa3oBaHMsl, CTPYKTYpY, (YHKIHH, OOS3aHHOCTH M Opra-
HU3AIUI0 pabOTHl CTPYKTYPHBIX MTOAPa3ACICHUN TPEATIPUITHS?

a) YcraB

0) [Tonoxxenue

B) UHCTpyKIIMS

r) [IpaBuiia BHyTpeHHEr0 pacrnopsjika

13

Ha kakwe W3 TepeuncIIeHHBIX TOKYMEHTOB HE CTaBHUTCS TPHU)
YTBEPKACHUA?

a) llltatHoe pacniucanue

0) Ycras

B) Ykazanue

r) [IpaBuia

I1K-1

311

14

Kako#i U3 mepeuncieHHbIX HIDKE JOKYMEHTOB M3/Ial0T BBHICIIUE U]
[EHTPAJIIbHBIE OpraHbl KOJUICTHAJIFHOTO YIPABICHHUS B IEJNAX|
paspelieHns: Hanbosee BXHBIX 3a/a4, CTOSIIUX Tepell JaHHBIMU|
opraHamu?

a) [locranoBnenue

0) Pacnopspxenue

B) YKazaHue

r) [Tpukas

I1K-1

311

15

Kakoe KIIF0ueBO€ CIIOBO UCTIOJIB3YETCs B TEKCTE PACTIOPSHKCHHS?
a) [locranoBinsier

6) [Tpuxa3zpiBaio

B) Pacriopsokaroch

r) O6s13pI1BatO

[1K-1

311

16

UTo U3 mepeunciieHHOro He YKa3bIBAE€TCs B MEPBOM YAaCTH TEKCTa
MpoTOKOJIa?

a) damunus, UMs, OTYECTBO MPEIICEAATENISI U CEKPETaps COOpaHus
0) [laTa cobpanus

B) CBeieHus O MPUCYTCTBYIOIINX

r) [ToBecTka qHs

[1K-1

311

17

CkonpKko yacTelt OyzieT B TEKCTE aKkTa, COCTaBICHHOM I10 UTOram
[PEBU3HH, BBISIBUBLICH s/l HAPYILICHUNA?

a) OnHa

0) llse

B) UeThIpe

r) Tpu

I1K-1

311

18

. Kto monnuceiBaeT akT?

a) PykoBoauTens npeanpusTis

0) [Ipencenarens KOMHUCCHH

B) [Ipencenarens U cekpeTapb KOMUCCUU
r) [Ipeacenarens U WieHbl KOMUCCHH

[1K-1

311

19

Ha xakue nuceMa cTaBUTCS Me4aTh?
a) ConpoBoUTEIbHBIE TUCHMA

0) JlupeKkTuBHbIE MUChMA

B) ["apanTuiinble nrcbMa

r) PexsiamHble nicbMa

[1K-1

311

20

Kakoiif peKkBU3HUT B MMChMax K HHOCTPAHHBIM MMapTHEpPaM B COOT-
BercTBuHU ¢ 1SO He gBnsgercs 00s3aTeIbHBIM?

a) BcrynurenbHoe oOparenue

[1K-1

311
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0) 3aroJI0BOK K TEKCTY
B) YKa3zaHue Ha NPUIIOKEHHUE
) 3aKIrounTeNbHas GOpMyIia BEKIUBOCTH

21

CKOJIBKO JIET XpaHATCS MPUKa3bl 10 JUYHOMY COCTaBY?
a) 10 mer
0) 25 net
B) 50 ner
r) 75 ner

I1K-1

311

22

B kakom ciryyae Tpy10BO# IOrOBOp XpaHUTCs 75 net?

a) Eciim 0TCyTCTBYIOT IPHUKA3Hl IO JIMYHOMY COCTaBY

6) Eciiu goroBop cpouHsblii

B) Eciu mocne yBonbHEHUsT paOOTHUK HE 3a0pall TPYAOBYIO
KHUKKY

I1K-1

311

23

Kakue 13 nepeyrcieHHbIX HI)KE CBEJICHUI HE 3aHOCAT B TPYAOBYIO
KHUKKY?

a) @aMuiIns, UMs U OTYECTBO pabOTHHKA

0) dara poxaeHus paboTHUKA

B) CBenleHus O MpUeMe U YBOJIbHEHNH pabOTHUKA

r) BbIroBopbl, 00bsIBIIEHHBIE PAOOTHUKY

I1K-1

311

24

B kakoMm citydae npu BHECEHMM U3MEHEHHMH B 3allICH B TPYIOBOM
KHIDKKE CTapas 3allich 3a4€pKUBACTCS OJHOM 4EpTOM, MOCIE Yero)
JIeJ1aeTCsl HOBAs 3aIlHCh?

a) Ecnm 3amuce crnenana HenmpaBHIIbHO

6) Ecnu u3meHmuce cBeaenus 06 odpazoBanuy, npodeccum,
CIEeLUAIbHOCTH

B) Eciin m3MeHUIMCh aHKeTHO-Onorpaduyeckue TaHHbIe

r) Ecnu yBonbHeHUe niaM nepeBoi pabOTHUKA NPU3HAHBI HE3a-
KOHHBIMHU

[1K-1

311

25

Korma paOoTHUKY BhIIa€TCS Ha PYKU TPYI0Bast KHIKKA?
a) B nenp yBonbHEHUS

0) 3a BE HEAENU 10 YBOJIbHEHUS

B) 3a JIeHb JI0 YBOJIbHEHUS

r) Ha ciexyromuii 1eHb 1ocie yBOJIbHEHUS

[1K-1

311

26

UTOo HYXHO JeJIaTh, €ClIM MOCTe YBOJIbHEHUs pabOTHHUK He 3abpal
TPYAOBYIO KHIXKKY?

a) OTnpaBUTh TPYIOBYIO KHIDKKY IO MOYTE HA JOMAIIHUNA ajpec
pabOTHHKA

0) OrtmnpaBuTh pabOTHUKY YBEJOMIIEHHE O HEOOXOAUMOCTH
SIBUTHCS 32 TPYJOBOU KHIKKON

B) XpaHUTh TPYJOBYIO KHUXKKY B OTJeNe KaApoB 2 Toja, a 3aTEM B
apxuBe S50 et

I1K-1

311

27

B kakoM W3 TEpEYMCIICHHBIX HUXKE JMYHBIX JOKYMCHTOB YKa3bl-
BaIOTCS CBEJICHHsI 00 OTHOIICHUH K BOMHCKOHN 00sI3aHHOCTH?

a) B aBToOnorpadumn

0) B 3asBnenun

B) B pe3rome o TpynoBoii 1esTeIbHOCTH

r) B noBepeHHOCTH

[1K-1

311

28

J171s1 KaKuX BHJIOB FOPUMUYECKHUX JIUI B KAYECTBE YUPEIUTEIIbHBIX|
JTOKYMEHTOB HEOOXOIMM YCTaB M YUPEIUTEIbHBIN TOTOBOP?

a) AKIIMOHEPHOE 00I1IeCTBO

6) O0111eCTBO C OTPaHUYECHHON OTBETCTBEHHOCTHIO

B) Kooneparus

[1K-1

311
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r) [losHoe ToBapuIiEecTBO

29

Kakoii Bun rpuda orpaHMueHHN JOCTyNa HE HMCIOJB3YETCS IS
JTOKYMEHTOB, COAEpKAIIUX KOMMEPUYECKYIO TaliHy?

a) Kondunenunansuo

0) Kommepueckas TaitHa

B) COBEPILIEHHO CEKPETHO

r) CTporo KoH(pUICHINATBHO

I1K-1

311

30

Kakne M3 mepednciIeHHbIX HU)KE CBEIICHHH HE MOTYT COCTaBIISThH
KOMMEPUYECKYIO TalHy?

a) CBelleHUs O CYITHOCTH U300peTEeHUI

6) OTueTsl 0 (HMHAHCOBOW AEATEIBHOCTH (PHUPMBI

B) JIoKyMeHTHI 00 yrjiaTe HaJIOTOB

r) JIoTOBOPHI KYIUTH-TTPOIAXKH

I1K-1

311

31

Kakue mmcpma B mporiecce SKCIEIUIIMOHHONW 00pabOTKU HE
BCKPBIBAIOTCS, a MIEPEIAIOTCS aJpecaTy B 3alie9aTaHHOM BHIE?
a) AZIpecoBaHHBIC PYKOBOJAUTEIIO TIPEIITPHSITHS
6) ITucema ¢ momerkoit "nuyHo"
B) AJIpeCOBaHHBIC KOHKPETHOMY CTPYKTYPHOMY TI0JIpa3eiIiCHUIO
r) [IncbMa 3aKOHOJATENBLHBIX W HCIOJHUTEIBHBIX OPraHOB TOCY-
JTAPCTBEHHOM BJIACTH

I1K-1

311

32

Vcnonb30BaHME KaKOW PErvcTPalMoOHHON (OpMBI HE PEKOMEH-
yeTcsl 111 KPYIHBIX 10 pasMepy IpearpusTiii?

a) PeructpaiimoHHO-KOHTPOJIbHbIE KAPTOUKU

0) [lepcoHaIbHBINA KOMITHIOTED

B) PerucrpannoHsble xKypHaJIbI

[1K-1

311

33

Kakne M3 mepevnciIeHHBIX HU)KE MPU3HAKOB HE UCIOJB3YIOT MPH
dhopmupoBaHuu aemn’?

a) HomuHansHbII

0) [IpeaMeTHO-BOTIPOCHBIIA

B) CTpYKTYpHBIN

) XpOHOJOTHYECKUH

[1K-1

311

34

Kakasi HOMeHKIaTypa Jeql SBJISICTCSI HOPMATHBHBIM JOKYMEHTOM U]
NOJDKHA 00s13aTEIIbHO MCIIOJIB30BAThCS MIPU ONPEICIICHUH TIEPEUHSI
171, 3aBOIMMBIX Ha MPEIIPUSTHN?

a) TumoBast HOMEHKIIaTypa Jei

0) [IpumepHas HOMEHKIATypa Jel

B) HoMeHKIaTypa e npeanpusTis

I1K-1

311

35

Kakoe MakcuMaJIbHOE KOJIMYECTBO JINCTOB MOXKET 6BITI:> B ,Z[CJ'IG?
a) 200

6) 250

5) 300

r) 350

[1K-1

311

36

Kakoll M3 mIepednciIeHHBIX 3aroJIOBKOB JIeJI COCTaBJIEH Hempa-
BUJIBHO?

a) [Ipukassl AuMpeKkTopa OpraHu3ald MO JIMYHOMY COCTaBy 3a
2008 rox

6) Tpynossle noroopa ¢ pabotHrkamu 3a 2008 roJ

B) CripaBo4HBIE MaTepHAaIIbI

r) [lepenucka ¢ 3akazynkamMu 00 OTKa3e OT OIUIAThl CUETOB Opra-
HU3aLHUN

[1K-1

311

37

Uro wu3 NEPCUUCIICHHOTO HE OTHOCUTCA K OJTallaM IIponecca

odopmIIeHHs e JUIsl Tepelauu uX B apXuB?

[1K-1

311
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a) Hymepauus nucroB nena

6) CocraBneHne BHyTpEHHEH ONKICH JOKYMEHTOB JieNa
B) OdopmiieHre 00I0XKKH Jerna

r) OdopmieHne HOMEHKJIATYPHI el

Kakoe NOHATHE COOTBETCTBYET OIPEICIICHUIO: "CUCTEMaTH3UPO-
BAHHBIN IepeYeHb 3aBOJAMMBIX B OpraHM3allMM JIeJl C YKa3aHHEM
CPOKOB UX XpaHeHus"?

38 |a) Omucek jgen ams epeadu ux B apxXuB [K-1 311
6) Homenkuarypa nen
B) AKT SKCIIEPTH3bI IEHHOCTH JOKYMEHTOB
r) BHyTpeHHss onKch JOKYMEHTOB Jiea
COBOKYMMHOCTh JAOKYMEHTOB, COJEpKalX HH(GOpManuio o ¢ax-
TUYECKOM TIOJIOKESHUH JIeTI, CIIYXKAIUX OCHOBAHUEM JIJIsl IPUHSTHS]
peIIeHN, U3JaHNS PACTIOPSIUTENBHBIX TOKYMEHTOB — 3TO
39 |a) pacropsAMTEIbHBIC TOKYMEHTBI IK-1 311
0) opraHu3aluOHHBIE TOKYMEHTBI
B) OTYETHBIC JOKYMEHTHI
r) uHGOPMALMOHHO-CIIPABOYHBIE TOKYMEHTHI
CucreMa TOKyMEHTalluld — 3TO
a) COBOKYITHOCTHIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, IPHMEHSIC-
MBIX B ONIPEIeNEHHON chepe NesTeTbHOCTH
40 |0) COBOKYIMHOCTb PEKBHU3UTOB [1K-1 311
B) TOKYMEHT, COJIep KAl IEpBUYHYIO HH(OPMAIIHIO
') crcTeMa TOKYMEHTAIUH, CO3IaHHasl 110 €IMHBIM MPaBHIaM H
TpeOOBaHUSIM
5.3.2.2. Bonpockl Jis1 YCTHOT0 ONpoca
Komme-
Ne Coaepixkanue — NIK
1 [Uto Takoe nenonpou3BOCTBO? [IK-1 311
2 |/laifTe onpeeeHne MOHATHIO «JOKYMEHTHPOBAHHUEY ITK-1 311
3 |HazoBuTe OCHOBHBIE (YHKIIUU JOKYMEHTA. IK-1 311
4 Kakue oOmepoccuiickue kiaccu(pukaTopbl UCIIONb3YHOTCS IIPU K-1 311
0(OpPMIICHUN OpPraHNU3aIMOHHO-PACIOPSAUTENIBHBIX JOKYMEHTOB?
5 Kakue Buabl JOKyMEHTOB BKIIIOYAET B ce0s1 cCUCTEMa OpraHu3alu- K-1 311
OHHO-PaCNOPAUTEIbHON TOKYMEHTALUNU?
6 Kakue paznuyaror cnioco0bl JOKYMEHTUPOBAHUS B 3aBUCUMOCTH OT K-1 311
CPEACTB JOKYMEHTUPOBAHUS?
7 [UTO MOHMMAIOT MO/ FOPUANYECKON CHIION TOKYMEHTA [1K-1 311
8 [HazoBuTe OCHOBHBIE PEKBH3UTHI JJOKYMEHTOB. [1K-1 311
9 |OxapakTepusyiiTe pacroi0KeHHE OCHOBHBIX PEKBU3UTOB JTIOKYMEHTA I1K-1 311
10 KakyM HOpMaTUBHBIM JJOKYMEHTOM PETyIMPYETCs IPaBUIbHOCTD K-1 311
opopMIICHHSI JOKYMEHTOB?
11 Uem 000CHOBaHA HEOOXOIUMOCTh IPUMEHEHUS €IMHON CUCTEMBbI TK-1 311
oopMIIeHHs JOKYMEHTOB?
12 |[Kakue peKBU3UTHI 00€CIEUUBAIOT IOPUANYECKYIO CHITY JOKYMeHTa? I1K-1 311
13 [Kakum 00pazoM U K€M MPOBOAUTCS YTBEPXKIEHHE JOKYMEHTOB? I1K-1 311
14 |J171s1 yero mpoBOAUTCS MPOLIEAYpa COTJIACOBAHUS IOKYMeHTa? I1K-1 311
15 [B uem 3akirouarorcst TpeO0OBaHMS K YHU(DHUKAIIMHU JOKYMEHTOB? I1K-1 311
16 |[Kakue TpeOoBaHMs NPEIbIBISIOTCS K 0(OpMIIEHHUIO ycTaBa? I1K-1 311
17 [IlpocraBnsiercs iu rpud yTBEp)KJICHHs HA YCTaBe OpraHu3aluu? I1K-1 311
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18 |Yrto Takoe mMTAaTHOE paCIUCAHUE OPTaHU3AIUH? I1K-1 311
19 [YTo npencraBisitoT co00i JOHKHOCTHBIE HHCTPYKITUH? I1K-1 311
20 |Ha3oBuTe BUBI paCIOPSIUTEIbHBIX JOKYMEHTOB. I1K-1 311
21 |Ha3oBHTE OCHOBHBIC PEKBU3UTHI IIPUKaA3a I1K-1 311
22 |Ha3oBuTe OCHOBHBIE HH(OPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTBI I1K-1 311
23 |OxapakTepusyiTe MopsI0K COCTABICHUS ¥ MOIMMCAHUS TPOTOKOJIA I1K-1 311
24 |C Kako# 1eTbI0 COCTaBIsIETCS OOBSICHUTENbHAS 3aITHCKa? I1K-1 311
25 [Uto mpencrapisier co00¥ MPETEH3MOHHOE THCHMO? I1K-1 311
26 |YTo Takoe «JI0OTOBOP» M KaKHE BUJIBI IOTOBOPOB BBl 3HAETE? I1K-1 311
27 |HazoBuTe OCHOBHEIEC pa3Jielibl TPYJOBOTO JIOTOBOPA. I1K-1 311
28 |Yro Takoe JOJKHOCTHBIE HHCTPYKIHU? I1K-1 311
29 |Ha3oBHTE OCHOBHBIE PEKBU3UTHI JJOJDKHOCTHBIX HHCTPYKIIUH. I1K-1 311
30 |Kakue cBeneHMsI COAEPIKATCS B TIMYHOW KapTOUKE COTPYIHUKA? I1K-1 311
31 |Ha3oBuTe OCHOBHBIE PEKBU3UTHI 3asBJICHHUS O TpUEME Ha padoTy. I1K-1 311
32 |Kakas muHpOpManus COASPKUTCS B 3aIMCH B TPYAOBOH KHIDKKE? I1K-1 311
33 |Kakue TOKYMEHTHI BXOJIST B COCTaB JIMYHOTO Jiena? I1K-1 311
34 |Ha3oBuTe pEKBH3HUTHI MPUKA30B O MPHEME M YBOJIBHEHUN paOOTHHKA I1K-1 311
35 |Ha3oBHTE OCHOBHBIE PEKBU3UTHI JJOBEPEHHOCTH I1K-1 311
36 [Kak cocraBnsercst aBToOHorpadus? ITK-1 311
37 |[To kakuM TIpHU3HAKAaM KIacCUDUITUPYIOT TUChMa? I1K-1 311
38 Kakwne cymecTByrOT TpeOOBaHUs, TIPEABSIBISIEMbIE K TEKCTY CITy- K-1 311
KeOHOro nuchbma?
39 B yeM 0COOCHHOCTH CITY»KEOHOTO IHchMa? I1K-1 311
40 |OxapaxTepu3yiTe 3Tanbl 00pabOTKH NOCTYNUBIINX JOKYMEHTOB I1K-1 311
a1 Jli1s1t gero HeoOXomMMa peructpanus 1okymeHToB? Kakum oOpazom TK-1 311
OHa MPOUCXOIUT?
42 UTO BIMCHIBAETCS B PETUCTPALMOHHYIO (OPMY U3 BXOASALIETO JI0- TK-1 311
KYMEHTa B IIPOLIECCE PETUCTPALIIH
43 KT0 BeneT »ypHall perucTpaluuu BXOISIIEH U UCXOASAIIEN JOKY- K-1 311
MEHTaIun?
44 Kakue npo1erypbl COCTaBJIAIOT TEXHOJIOIHIO BEICHUS KOHTPOJIS K-1 311
VCIIOJIHEHUS JOKYMEHTOB?
45 Kakue ¢popMbl KOHTPOJIS 32 CPOKAMU UCIIOJHEHUS IOKYMEHTOB K-1 311
IPUMEHSIOTCS B IJIONPOU3BOACTBE?
46 |Yto moHMMAETCS MOJI AKCIIEPTU30M IIEGHHOCTH JTOKYMEHTOB? [IK-1 311
47 |KTOo MpOBOJIUT IKCIIEPTU3Y IIEHHOCTH JOKYMEHTOB? ITK-1 311
48 Kak onpenensiorcs CPOKH XpaHEHuUs Jen? I1K-1 311
49 |l yero ucnosb3yercs HOMEHKJIAaTypa jaen? I1K-1 311
50 [KakoBwl mpu3Haku (GopMUpOBaHUS Je? I1K-1 311




22 ctp. u3 33

5.3.2.3. 3agaum 1isi NPOBEPKH YMEHHUIl M HABBIKOB

Ne Conepxanue Komme- HNAK
TeHIUsA

CocraBpTe OJaHK I HCbMA C YTIIOBBIM PACIIONOKEHUEM PEKBH3HUTOB.
1 000 «/lukcn» (KOMIBIOTEPHI 1 KOMITbIOTEpHBIE ceTn). Poccust, 394025,
Boponex, yi. YHusepcurerckas, 23. Ten.: (473) 297-99-46. dakc (473)
297-53-62.

I1K-1 V10

2 |CocraBpTe mITaTHOE pachucaHue ammapara yopasieHus He6ompmioro| — ITK-1 Y10
npennpustus (5-7 yenosek). PexBuzut «Teker» naercs B BUJIE TaOIUIIBI

CocraBbTe U 0)OPMHUTE MPUKA3 110 OCHOBHOW JEATEIBLHOCTH IO JaHHOU
cutyaruu: C  1eIbI0  TPUBICUEHHUS CPEJACTB I OOCECreueHUs
MIPOU3BOJICTBEHHON JIEATEIRHOCTH TeHepaidbHBIM gupekrop OO0
«Texuuka» (r. Boponex) ComoB O.I'. 20 ceHTs0psi TeKymiero roja
r3/1a71 TIPUKa3 O CO3/JaHUH KOMMEPYECKOr0 OT/AeNa B COCTaBe 3 MITaTHBIX|
3 [CAMHMIL KOMMEPHECKOrO AMPEKTOpa - 1, Bemymiero crernuanucra - 1,
cnenuanucra - 1. ['maBHoMy Oyxranrtepy npeanpustus ['opuakoBy . A.
OBUIO TOpPYYEHO TIPEACTaBUTh HA YTBEPKIEHHE HOBOE IITaTHOE
pacnucaHye MpeanpusTHs Ha 4 KBapTaa TeKyllero roga K 1 okTsops.
Kommepueckomy nupexkropy HMmartoBy T.H., koTopslil 3aBH3MpOBa
MPOEKT TpWKas3a, TMPEIHCAHO 3aKOHYUTh KOMIUIEKTOBaHWE OTJeNa
KaJIpam¥ C BBICIIMM SKOHOMHUYECKHM oOpa3oBanueM K 10 okTa0ps.

I1K-1 V10

CocraBbTe U 0)OPMHUTE MPUKA3 10 OCHOBHOW JEATEIBLHOCTH 0 JaHHOMU
cutyanun: 3amecturens qupekropa OO0 «rtamon» (3aperucTpupPOBaHO
B r. Poccomn) I1.M. AGpamoBuu 1 nexabpsi TeKymiero roma u3aail
yKazaHHe O rpaduKe OTIYCKOB Ha CIEAYIOMMN KaJeHJAapHBIA IO,
COTJIACHO KOTOPOMY PYKOBOAWTENH CTPYKTYPHBIX TOApa3eieHnui
MOJDKHBI TIPEACTAaBUTh B OTHEN KagpOB CHHCKH COTPYAHHUKOB C
yKa3aHHWEM MPEIIIoIaraéMoro cpoka O4epeHoro OTIYCKa B CIEAYIOIIEM
4 |kanengapHoM romy. Cpok mpexacraBieHust cruckoB - 10 gexabps|  IIK-1 Y10
Texymiero roga. Otaeny KaJapoB yKazaHHEM IPEIICHIBAETCS COCTABUTH)
CBONHBIH Tpaduk oTmyckoB paborHmkoB OOO Ha cremyromui
KaJIeHIApHBIA TONl M TepenaTh €ro B AWPEKInio Ha yrBepxaeHue. Ot-
BETCTBEHHBIM 3a COCTaBJIeHHE TpaduKa Ha3HauYeH HaYaJbHHUK OTIENa
kaapoB Ilantroxuna O.10. Cpok npencraienus rpaduka - 20 mekadps
TEKYIIEro rojaa. YKazaHue ObLIO 3aBHU3UPOBAHO HAYAJIHHUKOM OT/]IENa
KaJIpOB, TJIABHBIM OyXTaiTepOM, FOPUCKOHCYIIETOM.

CocraBpre mpuka3 1mo 3A0 «BriMmem» 00 yCTaHOBIIEHHUH €IUMHOTO pe-
KHMa paboThl IEHTPANBHBIX CKIAJ0B. B KOHCTaTHpylomieil 4acTtd OT-
METBTE, YTO OTIYCK I[eXaM MAaTepHaJIOB CO CKIAJOB MPEHNPUATHS B
TedeHHue paboyero JHA HapyliaeT HOPMaJbHYIO paboTy CKIIaICKOTO
5 [anmapara. B pacnopsauTenbHON YacTH YKaXHTE€ KOHKPETHBIC Yachl
OTIYCKa MaTEpUaliOB CO CKJIaJIOB, HA30BUTE KOHKPETHBIX JOKHOCTHBIX|
Ui (B TUPEKIMK U 1IeXaxX), KOTOPbIC OTBEYAIOT 32 MEPEBOJ CKIAaZ0B HA
Oonee palMOHANBHBIN pexuM padotel. OcTanbHbBlE MYHKTH B
pacoOpSAAUTENHHON YacTH W JAPYrHe PEKBH3HTHI YKAKUTE CAMOCTOSI-
TETHHO

[1K-1 Y10

CocraBpTe mpoTokon obmiero coOpanus TpynoBoro komiekrusa OOO
«[Iporpecc» o0 pasBUTHM COTpyAHMYECTBa C AcconHanueld Npeanpu-
6 |aumateneit Ha 2020-2025 rr. IToAroTOBHTH KOMIUIEKCHBIM IUIAH pa3- [IK-1 V10
BUTHUSL COTpyAHMYecTBa. OTBETCTBEHHBIM HAa3HAYUTH 3aM. JUPEKTOPA
['ybapesa U.I1. Cpoxk - 15.04.2020 .

CocraBbTe IPOTOKOJI 3aCENAHNS HHBEHTapU3aLMOHHON KOMUCCHH 3aBOJIA
7 cenbCKkoxo3saicTBeHHbIX MammH 3AO  «ArpoTex», Ha KOTOpoM
paccMaTpuBaicsa BOIPOC O pe3ysibTaTaX MHBEHTapU3aliy 10 ckiaxy Ne 2
BCIIOMOTaTeNbHBIX MaTepuanoB. Ha 3acenanum ObuI0 MPUHSATO

I1K-1 y10
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[MOCTAHOBJICHHE 00 YTBEP)KICHWUU PE3yJbTaTOB MHBEHTApH3allMd U OT-
HECEHHs 3a CueT 3aBEAYIOILEro CKJIaJ0M HEAOCTaud BCIIOMOIATENIbHBIX
MaTepuaiioB B cymme 10 Teic. 400 pyOneii, a Takke 3a4UTaHbl CIUYH-
TeNbHAasi BEAOMOCTb O ckinaxy Ne 2 u oObsSCHHUTENbHAS 3allMCKa 3aBe-
nyromero cxkiaagoM. OcCTanbHBIE JAHHBIE OINPENEIUTE II0 CBOEMY
YCMOTPEHUIO.

CocraBeTe U o¢opmure akT: Komuccus moj mnpencenaTenbCTBOM
HayaJbHUKA TEXHUYECKOM rpynmnsl A.A. BosommHa 1 4ieHOB KOMUCCHH:
boponynuna M.IO. - HayanbHUKa aIMAHACTPATUBHO

xo3siicTBenHoro oraena, Cumoposa JLII. - Oyxranrepa, u Pomanenko
N.K. - opuc-menemxepa OOO «Puar» Ha OCHOBaHWHW JOKIATHON 3a-
nucku opuc-menemxepa W.K. Pomanenko 11.07.2018 r. mpoBena mpo-
BEPKY TEXHHYECKOTO OCHAIEHUs MPHUEMHON reHepalbHOro JUPEeKTopa U
[pU3HaNa HEroJHbIMHU JUIA SKCIUTyaTalluM KONMUPOBAIBHBIN ammapar
Xerox 345 (1 mr.), mpenep (uaB.HOMep 367, 1 mT.), pakc 47823 (1 wmT.).
[Ipr3HaHHasi HEMPUTOMHOMN JJIsl SKCIUTyaTallMu TEXHUKA ObUIa TeperaHa
Ha ckiaan npeanpustus. [lo  ycraHOBIEeHHOMY (akTy KOMHCCHS
COCTaBMJIa aKT IpHeMa-Tiepeadyn OprrexHuku B 3 3k3. (1-1 k3. -
Ha4yaJIbHUKY aIMUHUCTPATUBHO-XO35IIICTBEHHOr 0 OT/eNa, 2-i - TI1aBHOMY]|
Oyxrantepy, 3-i - B peno 23-02), xoropwiii ObIT yTBEpXJeH
reHepasbHbIM nupektopoM [1.U. CanpbeIkuHbIM. .

I1K-1

V10

CocraBbTe U opopMuTe akT: 17 sTHBAps TEKYIIEro roja B ajJpec 3aBoja
[0 peMOHTY 4YacoB W 1oBenupHbIX m3aennii OO0 «lOsenmpy» mpubbuIa
[MOCBITKA C 3aBOAA-TIOCTABIIMKA, TPH BCKPBITHH KOTOPOH OBUIO OOHA-
PYKEHO OTCYTCTBHE JIBEHAIIATH KOPITYCOB JUIS YaCOB MapKu «MOITHHSI»,
YUCITUBIIXCS M0 HakiagHoH Ne 18 or 24 okTaOpst mpenbIayInero rosia.
J1J1 OATBEpP XKACHUS TaHHOrO (haKTa Ha OCHOBAHHMHM NpPHKa3a TUPEKTOpa
3aBoma Ne 12 ot 18 ssHBapst Tekymiero roga ObuTa co3aaHa KOMUCCHS IO
MpencenaTebCTBOM HadadbHUKa oThena cHaOkeHus Kupuenko E.IL. m
qIICHOB KoMmHuccHH wiHkeHepa IlerpoBa A.P. m 3aB. cxmamom Ne 1
Kupmmora P.B. Komuccueit Obu1 coctaBieH akt 21 sHBaps TEKYIETO
rofa, B KOTOPOM COJEpKajcsl BBIBOA O TOM, YTO 3aBOJ- ITOCTABIIHK|
TOJDKEH MTOCTaBUTh HEMOCTAIOIIee KOJUYECTBO KOPITYCOB K dacaM. AKT
BCTYIIMJI B JEHWCTBHE C MOMEHTa YTBEpXKICHHUS (22 sHBaps T.T.)
nupexkTopom 3aBoja b.U. PoruHbiM.

[1K-1

Y10

10

CocraBbTe 1 0pOPMUTE JOKIATHYIO 3aMMMCKY: 3aMECTHTENb HA4allbHUKA
[IpousBoacTBeHHOro oOBbenuHeHus «BopoHexckas ropoiackas —Te-
negonnas cers» (BI'TC) MunuctepctBa csizu PO M.U. [dypoB obpa-
TIJICS K HAYaJIbHUKY CIICLMAIBHOTO YIIPABICHUS TeNe()OHHON CBSA3U TOTO
ke MuHHcTepcTBa I.C. AKCakoBY C JOKITaJHOW 3aIMCKON O BBIACTICHUH
[PSIMBIX IIPOBOIOB M Ha3HauY€HHUHU Tele(OHHBIX HOMEPOB Ha JOrOBOPHOM
ocHoBe. B moxmamgHo#t 3ammcke M.U. JlypoB cooOmam o ToM, YTO B
ceHTsI0pe Tekyero roga ooveaunaenueM (BI'TC) Opu MOATOTOBIEHBI U
cormacoBaHsl ¢ [7aBHBIM  NJIAHOBO-()MHAHCOBBIM  YIPaBIICHUEM
MunucrepctBa cBs3su P® 1oroBopel ¢ HOBBIMH aOoHeHTaMu. Jliis
BKJIIOUEHHSI YKa3aHHBIX AOOHEHTOB B CETh nepenaun AaHHbIX «HdoTen»
¢ 1 nexalOps TekyIero roxa HeoOXOANMO BbIIEIEHHE MPSAMBIX IIPOBOJOB.
B cBsa3u ¢ stum r-H JlyOOB BBIABHHYN HPEIJIOKEHHE O BBIACICHUN
[PSIMBIX IPOBO/IOB M Ha3HAYEHUHU TeNe(OHHBIX HOMEPOB HA JIOMOBOPHOM
OCHOBE yKa3aHHbIM aOoHeHTaM. JloknanHas 3amucka Oblia COCTaBIICHA
ucnonauteneM C.U. Ocunooii u noanucana M.U. ypossim 12 HOS0ps
TEKyLIero roja.

[1K-1

Y10

11

CocraBpTe W OQOpMHUTE NOKIAJHYIO 3amUCKy: PykoBomuTens oraena
HOBBIX MpoekToB O.B. TapacoBa oOpaTunach k I eHepaaHOMY AUPEKTOPY|
OO0 «Anrekc» (r. Boponex) r-uy A.Jl. CymkoBy ¢ AOKIagHOH
3aIMCKON 0 HEOOXOAMMOCTH YBETUUEHHsI IITATHON YMCIEHHOCTH OTAENa.

B noxnannoii 3anucke O.B. TapacoBa coobmana o TOM, 4TO B

I1K-1

y10
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HACTOsIIIee BpEMsl JUISL YCIEHNIHOM paboThl areHTcTBa HEOOXOANMO
yBelrueHne 0a3bl JaHHBIX O MOTEHIMAJIbHBIX KiueHTax. [lo ee MHeHMIO,
OHUM W3 HauOoiee peanbHBIX IMyTed pacmupeHus O0a3bl JaHHBIX|
SIBIISICTCSl TIOCTOSIHHBIA aHallM3 CPEICTB MacCOBOM HWHQOpMaH, B
4acTHOCTH mpecchl (MHQopMamust O Haubojee KPYMHBIX KIHEHTaX
areHTcTBa ObLIa MOJyYeHAa M3 aHAIMTHYECKOro KypHasia «Jkcnept»). B
CBSI3U C TEM, YTO OTJEN B €r0 HACTOSIIEM COCTaBe (5 COTPYIHHKOB) HE
HMEET BO3MOXKHOCTH OpPraHM30BaTh MOJAPOOHOE H3YyUEHHE aHaJNTH-
yeckux u3ganuii, O.B. TapacoBa cuutaer menecooOpa3HbIM BBECTH B
TaT OTAeNa JBE JOKHOCTH MEHEDKEpOB JUISl M3Y4YeHHS U aHaJIM3a
[IPECChl C LIENbI0 BBIABICHHUS MOTEHIIMAIBHBIX KIMEHTOB, a TaKXe IOJ-
FOTOBKM OIEpaTUBHONM MHQOpManuH O mojiokeHnn Ha peiHke CMU B
dbopMe eKeHenenbHBIX OTuUeTOB. B joknazHoi 3amucke Tapacosa
[peUIOKUiIa Ha 3TH JOIDKHOCTH TMOAO0OpaTh COTPYAHHUKOB M3 YHCIA
CTYIeHTOB 4-5 KypcoB (akyibrera >kypHanmuctuka BI'Y wim kol
PEKJIAMBI.

12

CocraBbTe U OPOPMHTE CIIPaBKU IO JUYHOMY cocTaBy: Crapmmii crie-
LUAJIMCT KaHUEISApUM YIPaBJIEHUA JelaMd MUHUCTEpCTBA II€4aTH U
nHpopmanun PO Ilanmna HWpuna CepreeBHa oOpatwiack B OTAET
KaJIpOB MUHHUCTEPCTBA C MPOCHOOI BBIAATH € CIpaBKy C MecTa paboThI
i npenctaBieHns B DUHAHCOBYIO akaJeMHIO, TA€ OHA y4YUTCA Ha 2
Kypce BEYEepHEro OTJAENeHUS (aKyJIbTeTa MEXIYHAPOJHBIX JKOHO-
MHUYECKUX OTHOILIECHUM.

[1K-1

Y10

13

CocraBbTe M 0QOpPMHTE CHpPaBKU IO JMYHOMY coctaBy: Criecapb My-
HUIAINATBHOTO PEMOHTHO-CTPOUTENbHOr0 mpeanpuarus «Capmar» T.
Bopouex [leeB Bacummit @emopoBud oOpaTHiIcs ¢ MPOCKOOH K PyKo-
BOJICTBY O3TOTO NPEINPHUATHS BBIIATh CIPABKYy IO 3alpoCcy MYHHIIH-
MalbHOTO JeTcKoro cama Ne 6, KOTOpBIM Tocemaer ero modb JleeBa
Harama. B crnpaBke HE0OXOIUMO TOATBEPIUTH pasMep 3apabOTHOM
[J1aTHI, TIOJYYEHHBIA CllecapeM B IEPBOM KBapTalle TeKyIero roga (mo
MECSIIaM).

[1K-1

Y10

14

CocraBbTe 1 opopmuTe ciryxedHOE muchMO: IIpencenaTens mpaBieHU
aKkmuoHepHoro kommepueckoro ©Oamka «TOPITIPEJIBAHK»  (mp.
Bepuanckoro, 19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20)
C.A. lllyroB obpatmics k I'enepanpaomy mupekropy HIIO «Ampramp»
JI.M. BonbHOBY ¢ mpock00# paccMOTPETh BOIIPOC O MPEIOCTABICHUHU B
mmrenbayio apeany AKB «TOPI'TIPE/IBAHK» pabounx muromamen -
180 xB.M oA pa3MereHne OTaeIeHus OaHKa.

[lucemo Obuto coctaBimeHo wucnomautenem WM. IlonmBaeBoit Ha
TTOJDKHOCTHOM OJIaHKe TIpecenaTelts paBicHus 0aHKa U Toanucano 24
MapTa TEKYIIEero roja.

I1K-1

Y10

15

000 «O6yBuas ®abpuxa» (r. bamammxa, yin. 3apeunas, 1. 3, 104010)
OJDKHO OBIIIO B COOTBETCTBHH ¢ M. 6 joroopa ot 10.07.2003 Ne 12/25
«O mocraBke mpomykuum» TnoctaBuTh 3A0 «Opmon» (Mocksa,
Kpacuoropckas yn., m. 32, 111123, rtem./paxc 458 90 13, OKIIO
87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHume Mmecsla KoxaHyl0 (ypHUTYpPY Ha
obomyro cymmy 150 000 pyOneit. Dakrtudyecku xe (HypHUTYpHI OBLIO
cmano Ha cymmy 120 000 pyOneil ¥ HEZONMOCTaBIEHO MPOAYKIIMHA HA
cymmy 30 000 py6sneit. CornacHo m.8 JoroBopa 3a HEAONOCTABKY IPO-
OYKLOUHM JOJDKHA OBITH YIUIadeHa HeycToWka B pasMepe 5%, 4To OT
CYMMBI HeJIomocTaBku coctaBmuiio 1500 pyomneid.

Hdupexkrop 3A0 «Opuon» B.JI. ®denoroBa obpaTuiach K IUPEKTOPY
000 «O0yBHas Padpuxa» O.[]. CoMoBy ¢ mpocbOOH MepedncinTh Hal
WX pacyeTHbI cueT ykazaHHylo cymmy (1500 py6.). B mporuBHOM
cirydae 3A0 «Opuony» OyJer BeIHYXAeHO o0paTuThes B ['ocapbutpax.

[1K-1

Y10
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[TrceMO 0 HEeZOMOCTaBKE MPOAYKIIMU OBLIO COCTABIICHO UCIIOTHUTEIIEM
P.T. FOmmnoit u noanucano B.JI. degoroBoit 12 aBrycra Tekyiiero
roja.

16

Omnpeznenute NoCie10BaTENbHOCTb ITANOB JOKYMEHTO00O0pOTa opra-
HU3aIMK (paccTaBbTe MO MOPSAKY):

HarmpagiieHre JOKyMEHTOB Ha HCIIOIHEHHE

Onpeznenenrie CPOKOB XpaHEHHsI TOKyMeHTOB DopMUpOBaHUE €N
[Ipuem (cozpanue nokyMmeHTa) Mcnosip3oBaHue JOKYMEHTOB B
WH(POPMAaIMOHHO-CITPaBOYHON paboTe JloKia pyKOBOAUTEIIO O
[MOJTy4YEHHBIX TOKYMEHTax

[IpuHsATHE aqMUHUCTpAaTUBHOrO pewmenus IlpensapurensHoe
paccMoTpeHue

Vcnonnenne nokyMeHTOB llepeaaua JOKyMEHTOB B apXUB
Peructpanus nokymeHToB KOHTpOIE MCTIONHEHUS TOKYMEHTOB

I1K-1

V10
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HomeHKaTypa Jiell COCTaBJISETCsI [0 YCTAHOBJICHHOM (hopMe U BKITFOYAET
B ceOst psifl pekBU3UTOB. Cpein MPe/ICTaBICHHBIX PEKBU3UTOB BBIJCITUTE
HEOOXOIMMbIC: HANMEHOBAHUE MTPEANPHUITHUS;

HaMMEHOBaHHE BH/IA IOKYMCHTA; JaTa;

BU3bI COTJTACOBAHMUS JIOKYMEHTA; HHJIEKC;

WICHTU(UKAIMOHHBIA HOMEP HAJOTOILIATEbIINKA/KO/] IPUIUHBI 110-
cra"oBku Ha yder (MHH/KIIIT);

MECTO COCTaBJICHHUS; PE30ITIOIIHS;

rpud yTBEPI)KIACHHS; 3aT0JIOBOK K TEKCTY; OTMETKA O MOCTYILICHUN
JTOKYMEHTA B OpPraHU3aIlNI0; TEKCT;

MOIUCH; TPHU( COTTacOBaHMUS;

OTMETKa 00 MCIIOJIHCHUH JJOKYMEHTA W HAIPABJICHUH €ro B JIENO0

[1K-1

Y10

He npemycMoTpeHsI.

5.3.2.5. Bomnpocsl 1151 KOHTPOJIbHOIM (pacuyeTHO-rpaguyecKoii) padoTbl

He npemycMoTpeHs!.

5.3.2.4. Ilepeuenb TeM pedepaToB, KOHTPOJILHBIX, pacueTHO-IrpaguYecKUX padoT
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5.4. Cucrema OICHUBAHMSA JOCTHKEHHS KOMIIeTeHIIMI

5.4.1. Ouemca JOCTHKEHHMSI KOMIIETEHIIUH B X0/1€ HpOMe)l(yTO‘IHOi/'I arrecranmuun

IMK-1 CrniocoOeH O1IeHUBaTh Ka4eCTBO U TOTOBUTD 3aKJIFOUYCHHUS O COOTBETCTBUH C\X TPOIYKIIHU
TpeOOBaHUSM HOPMATHBHBIX U TEXHHUYECKUX TOKYMEHTOB U pa3padaThiBaTh KOPPEKTUPYIOIIHE
MEPOTIPHSITHSI IT0 YIPABICHUIO HECOOTBETCTBYIONIEH TPOIYKIIUEH

WNunukatopsl noctmxenus komnerennnu [1K-1 Howmepa BonpocoB u 3aau
BOIIPOCHI T10
Kox Conepanie BOIIPOCHI K| 33724 K |BOIPOCHI K| KYPCOBOMY
9K3aMeHYy | PK3aMEHY | 3aueTy MIPOCKTY
(paboTe)
HanmonansHyo 5 MEXTYHAPOIHYIO
311 [HOpMaTHBHYIO TIPaBOBYIO U HOPMATHBHYIO 1-6
0a3y B 00J1aCTH JEJIONTPOU3BOICTBA
[IpuMEeHSITh aKTyaJlbHYI0 HOPMATHBHYIO
y1( [IPBOBYIO M HOPMATHBHYIO JIOKYMEHTa- 7.39
U0 TpU OPOPMIICHUU JOKYMEHTOB B
podeccroHabHOM cdepe.
OdopmiieHUsT TOKYMEHTAIlMM W BEJICHUS
H9 |memompownsBojcTBa B 00NacTH TOBapoOBe- 33-50
CHUS
IMK-1 CriocobeH O1leHUBaTh Ka4eCTBO W TOTOBUTH 3aKJIFOUYEHHUS O COOTBETCTBUH C\X TPOIYKIIHH
TpeOOBaHUSAM HOPMATHUBHBIX U TEXHUUYECKUX TOKYMEHTOB U pa3padaTbiBaTh KOPPEKTUPYIOIIHE
MEPOTPUSITHS IO YIIPABICHUIO HECOOTBETCTBYIONIEH MPOTYKIIUEH
Nunukatopsl noctmxenus komrerennnu [1K-1 Howmepa BomnpocoB u 3a1a4
3a/auu JIst
Kox Conepxanie BOIIPOCHI BOIIPOCHI MPOBEPKH
TECTOB YCTHOTO YMEHHU U
ompoca HABBIKOB
HanuoHabHyl0 U MEXAYHAPOJHYIO HOpA
311 |MaTMBHYIO IPAaBOBYIO M HOpMaTHBHYIO 0a3y B| 1-11, 39, 40 1-15 1
o0JacTu IeJI0NPOU3BOACTBA
[IpuMeHsATh  aKTyaJbHYI0  HOPMAaTHUBHYIO
y10 [TP3BOBYIO M HOPMATHBHYIO JOKYMEHTAIUIO 12-31 16-39 2-15
npu ohopMICHHH IOKYMEHTOB B mpodec-
CHOHAJIBHOMU cepe.
OdopmneHuss JOKYMEHTAlMM ¥ BEACHUS
H9 |menompousBojcTBa B 00MacTH TOBapoOBEIe- 32-38 30-50 16-17
HUs
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6. YdeOHO-MeTOoaUM4YecKOe U MHPOPMALIMOHHOE O0ecnieYeHHue TUCHUIIMHBI

6.1. Pexomenyemas iureparypa

Bubnuorpaduueckoe onucanue

Tun u3zmanus

Bup yueOHoi
JIUTEPATYPHI

beikoBa T. A. JIoKyMEeHTAIlMOHHOE 00ECIICUCHUE YIIPaBIICHUS]
HEroCyJapCTBEHHBIX OpTaHM3alUi [3JeKTPOHHBIN pecypc]:
YueOHoe mocobue / Poccmiicknéi  TOCyAapCTBEHHBIH
ryMaHUTapHbIH yHHBepcuTeT - MockBa: OOO "HayuHo-
n3narensckui neatp UHOPA-M", 2024 - 302 c. [DU] [OBC
3uanuym] URL: http://znanium.com/go.php?id=468884

VYyebHoe

OcHoBHAasA

KysnemoB U. H. [lenoBoe mucbMo [37E€KTPOHHBIA pecypc]:
CnpaBounasi sutepatypa / benmopycckuit rocynapcTBeHHBINH
yHUBEpCHUTET - MockBa: M31aTenbCKO-TOProBasi KopIropanus
"MamkoB u K", 2023 - 196 c. [BU] [OBC 3nanuym] URL:
http://znanium.com/go.php?id=415309

Yyebuoe

JlonomHuTeNnbHAS

OCHOBBI A€TIONPOM3BOACTBA [DNEKTPOHHBIN pecypc]: Me-
TONWYECKHE YKa3aHWs ISl CaMOCTOSTENbHOW paboThl 00y-
JAaOINUXCA M0 AWCHUINIMHE [JId HalpaBJICHUSA ITOATOTOBKH
38.03.07 "TosapoBeaeHue", npoduiab MOATOTOBKH Oaka-
nmaBpoB "ToBapoBedeHHE W JKCHEpTH3a B cdepe MPOU3BOI-
CTBa M OOpAIICHUS CEbCKOXO3IUCTBEHHOI'O CHIPhS W TIPO-
JIOBOJILCTBEHHBIX TOBapoB" / BOpPOHEKCKHI TOCYIapCTBEH-
HbI arpapHbiii yHuBepcuter; [cocT. C. H. KonopasoBa] -
BopoHex: BOpOHEXCKHMI TOCyIapCTBEHHBIM  arpapHsblif
yauBepcuter, 2019 [IIT] URL: http://catalog.vsau.ru
/elib/metod/m 150063.pdf

Meronuueckoe

OCHOBBI JICTIOMPON3BOACTBA [DIEKTPOHHBIN pecypc]: Me-
TOJMYECKHE YKa3aHUS 10 OCBOCHHIO JUCIMIUIMHBI JUIS
HanpasieHuss moarotopku  38.03.07  "Tomaposenmenue",
npod Tk MOATOTOBKH OakanaBpoB 'ToBapoBeneHHME W DKC-
rmepTu3a B cepe MpOM3BOACTBA W OOpAICHHs CEIIbCKOXO-
3SCTBEHHOT'O CBHIPhsi W TPOJOBOIBCTBEHHBIX TOBapoB" /
BopoHeXckHuil TOCyIapCTBEHHBIM arpapHblii YHUBEPCHUTET;
[coct. C. H. Konosanosa] - Boponex: Boponexckuii rocy-
napcTBeHHBIN arpapHbii yHuBepcurer, 2019 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m 150062.pdf

Meroandeckoe

BectHuk  BOpOHEXCKOro rocylapCcTBEHHOIO — arpapHoro
YHUBEPCUTETA: TEOPETHUUYECKUM M HAy4YHO-NPAKTUYECKU]
kypHan /| BopoHex. roc. arpap. yH-T - Boponex: BI'AY,
1998-

[Tepuoanueckoe

KagpoBuk. KangpoBoe nenonpou3BOACTBO: €XKEMECAYHBIH
Hay4HO-TIpakTHUecKuil kypHan / med.- pex. A. 5. Kuba-
HoB; 1. pen. JI. B. 3ynuna - M.: ITanopama, 2007-

[lepuonuueckoe

MenemxkMeHT B Poccum u 3a pyOexxoM: >kypHam: 16+ -

Mocksa: @unnpecc, 1998-

[lepuonuueckoe



http://znanium.com/go.php?id=468884
http://znanium.com/go.php?id=415309
http://catalog.vsau.ru/
http://catalog.vsau.ru/elib/metod/m
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6.2. Pecypceol cetu UnTepHeT
6.2.1. DyieKTpOHHBbIE OMOJIMOTEYHbIE CUCTEMBI

No HazBanue Pasmenienue

1 |Jlanb https://eJanbook.com

2 |ZNANIUM.COM http://znanium .com/

3 [FOPAUT http://www.biblio-online.ru/
4 |IPRbooks http://www.iprbookshop.ru/
5 |E-library https://elibrary.ru/

6 |Dnekrponnas oudnmuoreka BIAY http://library.vsau.ru/

6.2.2. llpodeccuona bHble 0a3bl JAHHBIX H HHPOPMANMOHHBIE CHCTEMBbI

HasBanue

Pa3smemenne

1 |CnpaBoynasi mpaBoBas cucteMa ['apaHT

http://ivo.garant.ru

CrnpaBouHas npaBoBas cucreMa KoHCcynbTanT
T Imroc

http://www.consultant.ru/

3 [Ipodeccronanbhble cripaBouHble cuctemsl «Ko-

JICKC»

https://Texakcnepr.caiit/sistema-
kodeks

6.2.3. CaliTel 1 MH

OPMAIUMOHHBIC MOPTAJIbI

No HasBanne Pa3menienne
denepanpHbIi 00pa30BaTEIbHBIN

1 [mopran «9xoHOMUKa, COMOIOTHS, http://ecsocman.hse.ru/
MeHeKMEHT)

2 |Cexperapb-pedepeHt https://www.profiz.ru/sr/

3 |[demno-mpo https://delo-pro.ru/

4 |Bce 0 AeI0IpoOn3BOICTBE http://delo-ved.ru/



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
http://ecsocman.hse.ru/
https://www.profiz.ru/sr/
https://delo-pro.ru/
http://delo-ved.ru/
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7. MaTepHaJbHO-TEXHHYECKOE U POrpaMMHOe odecrneyeHue JUCHUIIINHBI
7.1. IlomenteHust /151 BeJeHHs1 00Pa30BATEILHOIO MpoLecca H 000pyJ0BaHue

7.1.1. Il KOHTAKTHO# padoThl

Ne yu.
KOpII.

Ne
ayl.

Cratyc ayauTopuu

[epeuenp obopymoBaHUs

273

BC I

VYyebnast ayuTopHs AJIs Po-

eHUS YIeOHBIX 3aHATUN

Komruiekt yueOHOW MeOenu, JEeMOHCTPAIMOHHOE
00Opy/OBaHHE © Y4eOHO-HAIVIATHBIC MOCOOUS,
NpPE3CHTALIMOHHOE 000pyI0BaHHE, HCIOJIB3yeMOe
nporpamMHoe obecrieuenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sunexc bpaysep / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice

267

BEN

VYyebnast aymuTopHs s Po-

eHUs YUeOHBIX 3aHATUI

Aynutopus, oOOpylOBaHHas CHEIHAIU3UPO-
BaHHOI MeOEIBIO, TOCKOM.

273

BEN

VYyebnast ayuTopHs s Po-

eHUs YUeOHBIX 3aHATUI

Kommekr yueOHOW Mebenu, JAeMOHCTpPAIlMOHHOE
00OpyJIoBaHHE © y4eOHO-HATJISAJHBIC TOCOOHS,
NpE3CHTAMOHHOE 000pyI0BaHHE, HCIOJIb3yeMOe
nporpamMHoe obecrieuenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sdunmexc bpaysep / Mozilla Firefox / Internet

Explorer, ALT Linux, LibreOffice

7.1.2. JInst camocTon

TeJIbHOH padoThl

No yu.
KOpII.

No ayn.

Hasanue aynuropun

Ilepedens 06opymOBaHUS

119

TTomeny
[paboTHI

€HHe I CAMOCTOSATENILHON

Komrutekt y4ueOHONW MeOenn, AEMOHCTPAITMOHHOE
00OpymoBaHHE M  Yy4eOHO-HAINIAIHBIC ITOCOOHS,
KOMITLIOTEpHAsI TEXHUKA C BO3MOXKHOCTBIO TIOJI-
KmodeHus K cetu "HMHTepHeT" W oOecredeHHeM
OCTyna B OJIGKTPOHHYIO — WH(OPMAIMOHHO-
00pa3oBaTeNbHYI0  Cpely, HCIONb3yeMoe Tpo-
rpammeoe obecreuenne MS Windows, Office MS
Windows, DrWeb ES, 7-Zip, MediaPlayer Classic,
SAunexc bBpayszep / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice

232a

TTomer
[paboTHI

€HUeE I CAMOCTOSATENILHON

Komrmutekt ydeOGHON Mebenn, KOMITBIOTEpPHAsI TeX-
HUKa C BO3MOXHOCTBIO IOAKIIOYECHUS K CETH
"UnTeprer" u obOecredeHueM JOCTyma B 3JEK-
TPOHHYIO nH(OPMAITMOHHO-00Pa30BaATENBHYIO
Cpeny, UCIOJIB3yeMOe IMPOrpaMMHOE OOecHeueHue
MS Windows, Office MS Windows, DrWeb ES, 7-
Zip, MediaPlayer Classic, Sumexc bpaysep /
Mozilla Firefox / Internet Explorer, ALT Linux,

LibreOffice

7.2. IIporpammu

oe o0ecrieueHmne

7.2.1. IlporpammHoe o0ecnieyeHne 001Iero Ha3HAYCHUS

Ne

HasBanue

Pa3zmemenue

1 |Oneparnmonnsie cucrembl MS Windows /Linux /Pex OC 1K B nokaneHo# cetn BI'AY

2

[Takets!r opucHbIx npunoxxernit MS Office / OpenOf-
fice/LibreOffice

[IK B mokanpHOM cetu B'AY
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3 |[Iporpammsl i1 npocMoTpa daiiao Adobe Reader / I1K B nokanbno# cetu BIAY
DjVu Reader
4 ]ég:;zsepm Sunexc bpaysep / Mozilla Firefox / Microsoft K B nokansioil cetn BLAY
5 |AntuBupycHas nporpamma DrWeb ES I1K B nokanbHOM cetu BI'AY
6 |[Iporpamma-apxusatop 7-Zip IIK B nokanbHO# cetu BI'AY
7 MynsTrmenua npourpeiBareab MediaPlayer Classic I1K B noxanbHO# cetn BTAY
8 |[lnatdopma onnaitH-oOydeHus elearning server 1K B nokanbHO# cet BTAY
9 |Cucrema xomnbroTepHoro TectupoBanust AST Test [1K B nokanbHoOM cetn BIAY

7.2.2. CnenuajJu3upoOBaHHOE IPOrpaMMHOe o0ecneyeHmne

He Tpedyercsa

8. MexkaucuunInHAPHbIE CBA3H

Jucuuriina, ¢ koropoit Heooxoaumo | Kadenpa, Ha koropoii npenogaercs | @O 3aBenyromiero ka-
COIJIaCOBAaHHE JMCLHILIHHA denpoit
b1.B.10 TexHnomorus
MIPOAYKTOB JKMBOTHOTO ToBapoBenEeHNS U SKCIIEPTHU3BI Hepxanocosa H.M.
MIPOUCXOKACHUS TOBapoOB
b1.B.08 TexHO-XUMUYECKUN ToBapoBeneHHs U SKCIIEPTHU3BI
KOHTPOJIb HA MPEANPUATHAX OTPACIN TOBApOB Hepxanocosa H.M.
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IIpunoxenne 1

JIncer nepuoanyecKkux NpoBepoK padoyeil mporpaMmMbl ¥ HHGOPMALMA 0 BHECEHHBIX

U3MeHEeHHAX
[ToTpebGHOCTH
JI0JKHOCTHOE JIMLIO, B KOPPEKTUPOBKE
IIPOBO/IUBIIIEE yKa3aHHEeM WNudopmanms o0 BHECEHHBIX
nposepky: ©.1.0., Jlata COOTBETCTBYIOLIUX M3MEHEHUAX
JOJIKHOCTh pazzaeioB padoueit
IPOTPaMMBbI
KomobGaeBa A.A.,
npejceaarenib Her
METOIUYECKOMN TIpoTOKOI
xomcenn ®TT MeTokomucce | Pabouas mporpamma HeT
un Ne 10 ot aKTyaJIN3UupOBaHa
18.06.2024 st 2024-2025
%%’; y4eOHOTO rojia
Komno0Oaesa A.A.,
npeceaarenb Ha
METOIUYECKOMN TPOTOKO
comucenn OTT Meroakomuc | Pabodas mporpamma 13.16.1
cuu Ne 10 ot | akTyanu3upoBaHa R
24.06.2025 s 2025-2026

i

yueOHOro roja

/4 P4
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