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1. O0masi XapaKTepUCTUKA TUCHUILIIMHBI
1.1. legb AUCHMILIMHBI

Heas qucuMniuHbl — GopMUpOBaHNE 3HAHMIA, YMEHUN W HAaBBIKOB 10 HAyYHOMY, CH-
CTEMHOMY TOAXOAY K O(OPMIICHHIO JTOKYMEHTAIIMM M BEJICHUIO JIEIONPOM3BOJICTBA B 00JaCTH
TOBapOBECHMSI, .HEOOXOUMBIX JIJIsl BLICOKOA((EKTUBHOTO UX UCIIOIb30BAHHUS.

1.2. 3agauyn TUCHUTIINHBI

3agauu QM CIUIIMHBI.

- hopMupoBaHUe 3HAHKE IO OCHOBAM JCJIONPOU3BOICTRA,

- ¢opMUpOBaHUE YMEHUI U HABHIKOB NMPUMEHEHUS IMOJOXKCHHUHA JEIOMPOU3BOICTBA IS
BBICOKOA((hEKTUBHOT'O WX MCIIOJIb30BaHUSI.

1.3. IlpeameT QM CHUTIINHBI

[IpenMerom u3ydeHHs] TUCIHUIUIMHBI SBISIOTCA CTaHAApTHI, MpaBuia, TpeOOBaHHS CO-
CTaBJICHUS IOKYMEHTOB, OTPAXKAIOIINX YIIPABICHUECKYIO ACATEIHLHOCTh U IPABOBBIE OTHOIIEHUS
IOPUAMYECKUX U (PU3NUECKUX JIUII, @ TAK)KE TEXHOJIOTHS pabOThI ¢ JOKYMEHTaMHU.

1.4. MecTo JUCUMIVIMHBI B 00pa30BaTeIbHOM MporpamMme

OT/[.01 OcHOBBI AETOMPOU3BOACTBA OTHOCUTCS K OJI0OKY DaKylbTaTUBHBIC AUCLHUILIHU-
HBI.

1.5. BzaumocBs3b ¢ IPYrHMH JUCHUILINHAMHA
Hucrtunmuaa OT/.01 OcHOBBI AeTONMPOU3BOCTBA CBSI3aHA CO CIACAYIOIIMMH TUCIUTLIN-
HaMH y4eOHOTO TIaHa:

b1.0.26 MeHemKMEHT KadecTBa CeTbCKOXO03SHCTBEHHON TIPOTYKITHH
b1.0.27 KommMepueckast 1esTeIbHOCTh

2. [lnanupyemble pe3yabTaThbl 00y4eHHUs MO JTUCUMUILINHE

Komnerenmust I/IHIII/IKaTOp JAOCTHKCHUA KOMIICTCHIINH

Kon | Coaepxanue Kon | Coaep:xkanue

Twun 3amau HpO(l)CCCHOHS.J'IBHOfI ACATCIIBHOCTH — HpOI/I3BO,Z[CTBeHHO'TCXHOHOFH‘ICCKHﬁ

HannonaneHyto u = MexnayHa-
POIHYIO HOPMAaTHUBHYIO IIPAaBO-

311
BYIO M HOpMaTHBHYIO 0a3y B 00-
CriocobeH OIeHMBATh KauyecTBO U TO- JIACTH JEIONPOU3BOACTBA

TOBUTH 3aKJIOUYEHHS O COOTBETCTBUH
c\X mpoaykuuu TpeOOBaHHSIM HOpMa-
[1K-3 | TUBHBIX U TEXHUYECKUX JOKYMEHTOB H v10
pa3pabaTbiBaTh KOPPEKTHPYIOLIUE Me-
PONPHUATHS IO YIPABICHUIO HECOOT-

[IpuMeHATH aKTyaJIbHYIO HOP-
MaTUBHYIO IIPaBOBYIO U HOpMa-
TUBHYIO JOKYMEHTAILHUIO PU
o(opMIIeHUH TOKYMEHTOB B
npodeccronanbHO chepe.

BETCTBYIOILIEH NMPOAYKIHEN
OdopmieHnss TOKyMEHTAllUM W

H9 BEJICHUS JICIIONPOU3BOJICTBA B
00J1acTH TOBapOBEICHHUS
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3. O0bémM QMCHUIVIMHBI U BUABI padoT
3.1. Ounas ¢opma o0yueHus

C
IToka3zaTenn eMg c1p Bcero
OOmas Tpya0EMKOCTb, 3.€./4 2172 2172
OO6m1ast KOHTaKTHAs paboTa, 4 38,15 38,15
O6mas camocrosiTebHas padboTa, u 33,85 33,85
KOHTEIKTHaSI paboTta mpu mpoBeACHUU YUEOHBIX 3a- 38,00 38,00
HATHH, B T.4. (1)
JIEKIIUA 20 20,00
MIPAKTUIECKHE - BCETO 18 18,00
CaMOCTo;ITeiH,Ha;{ paboTa mpH HPOBEICHUH YyueO- 2500 2500
HBIX 3aHITHH, 4
KonTtaktHas paboTra Mpu TPOBEACHUH IPOMEXKY-
. 0,15 0,15
TOYHOM aTTecTanuy 00y4yarommxcs, B T.4. (4)
3a4eT 0,15 0,15
CaMocrtosiTenbHasi paboTa TPH MPOMEKYTOTHON 8,85 8,85
aTTeCTaIuu, B T.4. (1)
MMOJITOTOBKA K 3a4YeTy 8,85 8,85
dopma IpOMEKYTOUHOM aTTeCTAIIMH 3a4yer 3a4yer
3.2. OuHo-3204Has popMa 00y4yeHUs!
C
IToxka3aTenn eM8e 1P Bcero
O6mmas Tpy10EMKOCT, 3.€./4 2172 2172
OO0mast KoHTaKTHas pabora, 4 20,15 20,15
OO0mmas camocTrosiTenbHas padoTa, u 51,85 51,85
KovHTaKTHaﬂ paboTta mpu MpOBEACHUM YUEOHBIX 3aHS- 20,00 20,00
THH, B T.4. (4)
JIEKIIAHA 10 10,00
MIPAKTUIECKHE - BCETO 10 10,00
CaMOCTvo;ITeJILHa;I paboTa TpH TPOBEACHUH YUEOHBIX 43,00 43,00
3aHATHH, 4
KonTakTHas paboTta mpu mpoBEIEeHUH MPOMEKYTOUHOM
0,15 0,15
aTTecTtaluu oOydaromuxcs, B T.4. (1)
3a4er 0,15 0,15
CamocTtosiTenpHass paboTa Mpu MPOMEKYTOUYHOU aTTe- 8.85 8.85
CTaruu, B T.4. (1)
MOJITOTOBKA K 3a4eTy 8,85 8,85
dopma MpOMEKyTOUHOU aTTeCcTalluU 3a4er 3a4er
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4. Conep:xanue QM CHUATITAHBI

4.1. Conep:xxkaHue TUCUMILIMHBI B pa3pe3e pa3/iesioB U MoApa3/iesioB

Paznen 1. HopmaTtuBHO-IpaBoBasi ¥ HOPpMATUBHAaA 0a3a B 00J1aCTH J1eJIONIPOU3BO/I-
CTBA.

[Tonpaznen 1.1. OcHOBHBIE CTaHIAPTHI U MPaBHJIa CO3/1aHUs JOKYMEHTOB U BEICHHUS Jie-
JIOTIPOU3BOJICTBA

Ilenp u 3agaum penonpousBoAcTBa. [lonsatue EanHo#i rocyjapcTBEHHOM CUCTEMBI JOKY-
MeHTanroHHoro obecneuenus ynpasinenus (EI'CJIOY). Ilonarue nokymenTta u ero Buabl. Oc-
HOBHbBIE CTaHJIAPTHI U MpaBUIIa CO3aHUs JOKYMEHTOB.

[Moppaznen 1.2. Cucremaruzanus u yHupuKkanus gokymeHTanuu #a ocaose 'OCT.

O6mme TpeboBaHus K AokymMeHTam B cooTBeTcTBUU ¢ ['OCTamu. ®opmysip-odpasers
JTOKyMeHTa. brnaHk qokymeHTa. PekBu3uThl mokymeHTa. [IpaBuiia MammmHOMUCHOTO 0pOpMIICHHS
JIOKYMEHTOB.

Pazgen 2. Odgopmiienne opraHu3aliMOHHO-PACIIOPSANTEIbHBIX JOKYMEHTOB Ha OC-
HOBe aKTyaJIbHOI HOPMATHBHOI JOKYMEHTALMH

IMonpasnen 2.1. IlpaBuna opopmiieHUs] OpraHU3aMOHHO-PACHOPSAUTENBHBIX JOKYMEH-
TOB U UX IPUMEHEHHE B MPo(hecCHoHAIbHOM chepe

[ToHATHE OpraHM3aLMOHHBIX TOKYMEHTOB. YcTaB. CTpyKTypa W IUTaTHas YUCIEHHOCTh
anmnapara yIrpaBJeHMs, IITaTHOE pacnucaHue. [IpaBuiia BHyTpEHHEro TPyAOBOTO pacnopska.
[TonoxeHue 0 CTPYKTYpHOM IPOM3BOICTBEHHOM IOJIPA3/IeleHUU npeanpusaTus. JJomkHocTHaAsS
UHCTpYKIUA paboTHUKA. [ToHATHE pacnoOpsSAUTENBHBIX JOKyMEeHTOB. [locTranoBnenus. Pemenus.
Pacnopspkenust. Ykazanus. [Ipukassl Mo OCHOBHOM JesITE€IbHOCTH, 1O JUYHOMY cocTaBy. Cu-
cTeMa HH(OPMAITMOHHO-CIIPAaBOYHBIX JOKYMEHTOB U OCHOBHBIE TpaBmiia ux odpopmieHus. [Ipo-
ToKOJ. AKT. Cily>keOHbIe 3alUCKU: AOKIaHas U 00bsicCHUTENbHAsA. ClpaBKa.

[Monpaznen 2.2. OdopmiieHHe ASTOBOM MEPETTHCKU

@opmyssp NHCbMa: PEKBU3UTHL: CTPYKTYpa, PaBUIa IOCTPOEHMSI TEKCTA, CTAHIaPTHHIE
¢dpassl 1 BeipaxkeHus.. OCHOBHBIE BUbI CiTyKeOHbIX uceM. [IpaBuna opopmieHust kommepue-
CKHUX ITUCEM K 3apyOe)KHBIM ITapTHEpaMm.

[Mompaznmen 2.3. JlokyMEeHTHPOBaHHE MPOIIECCOB IBUKCHUS KaJIPOB.

IIpukassl o TMUYHOMY cOCTaBy. Buibl JOKyMEHTOB 110 IUYHOMY COCTAaBY M IIPAaBHJIA UX
cocraBieHus. Tpy10BO JOTOBOP: CTPYKTYpa, COAEpKaHUE U MOPSAJOK 3aKItoueHus. JlokyMeH-
TUPOBaHME PE3yJIbTATOB JESITEIBHOCTH NepcoHaa. Beaenue Tpy1oBoit KHIKKK paboTHUKa. Co-
CTaBJICHHE JIMYHBIX JOKYMEHTOB: 3asBJI€HMsI, aBTOOMOrpaduu, pe3toMe 0 TPyA0BOH IeATeIbHO-
CTH, JOBEPEHHOCTH, pacnucku. OdopmieHne, BeleHHe U XpaHEHUE JTMUHBIX JEI.

[Tonpaznen 2.4. JIokyMeHTbI, 0pOPMIISIONINE KOMMEPUECKYIO I€STEIbHOCTD.

Ilonstue nmorosopa u ero BuAbl. JJOKyMeHTalMs 10 pacdeTraM, apeHje, caenkaM. [Tons-
THE MPETEH3UOHHBIX JOKYMEHTOB. OCHOBHBIE BUABI, 33/1a4d U (QYHKLUU PETEH3UOHHBIX JTOKY-
MeHTOB. OOpazell COCTaBJIEHUsS NMPETEH3UMOHHOTO JOKYMEHTAa MEXIY IOPHUIMYECKHUMH JHLAMHU.
JIOKYMEHTHI - 10Ka3aTelbCTBA MPETEH3UH.

Pasnen 3. Benenune nesionpon3BoacTBa B 00J1aCTH TOBAPOBeICHHUS

[Mompazmen 3.1. [lopsAok ABMKEHHS JOKYMEHTOB B OPTaHHM3AlMW MX PETUCTpAIHS U
KOHTPOJIb UCITOJIHEHUS

[TonsiTe HOKyMEHTOOOOPOTa U €ro OCHOBHBIE 3Tambl. PanmoHanpHas opraHu3anus J10-
KyMEHTO0000pOTa Ha MPEANPHUIATUN B 00JIACTH TOBApOBEAECHUS. JKCIIeAUIIMOHHAs 00paboTka /10-
KyMEHTOB, IMOCTYyNAalOUIMX B opraHuzanuio. IlpenBapurenbHoe pacCMOTpPEHHE TOKYMEHTOB B
ciry>k0e JOKYMEHTallMOHHOTo o0ecreyeHus. J[BukeHne TOKyMEHTOB BHYTpU opraHuzanuu. Mc-
MOJIHEHUE JOKYMEHTOB. OO6paboTKa MCIOIHEHHBIX U OTIPAaBIseMbIX JOKYMEHTOB. Perucrpanus
U MHJeKcanus 10KyMeHToB. [lopsnok, mpaBuia, popmbl. KOHTpoIIb 32 UCTIONHEHHEM HOKYMEH-
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TOB B 00JIACTH TOBapOBEIEHUS. DTallbl U CPOKH KOHTPOJISA. ABTOMATU3ALMS J€JIONPOU3BOJICTBA
Ha 0a3e MCI0JIb30BaHMS IEPCOHATBHBIX KOMITBIOTEPOB.

IMonpasnen 3.2. Cucremaruzanusi JOKYMEHTOB U UX XpaHEHHE

OOmme TpeboBaHMs K CUCTEMAaTU3alUU JOKYMEHTOB U (POPMUPOBaHUIO JeN B 001acTh
ToBapoBe/eHUs. OnpeneneHne EHHOCTH TOKYMEHTOB M JOKYMEHTHOW MH(popManuu. Y cTaHOB-
JICHUE CPOKOB XpaHEHUs Jel. XpaHEHUE JOKYMEHTOB B OIEPATHUBHOU AESITEIBHOCTH TOPrOBOU
opranuzaiuu ¥ (opmupoBanue nen. Homenknarypa nen. I'pynnupoBka B ena OTAENbHBIX Ka-
Teropuii 1okymeHnToB. CocraBienue 3aroynoBkoB Jei. OdopmieHne 00I0XKKH Jerna.

[TonsTue apxuBa u ucrtopusi GopMupoBaHus ['ocynapcTBEHHON apXUBHOU ciy>kOb1 Poc-
cuiickoit denepanun. ApxusHbiii Goua Poccuiickoit denepanuu, apxuBHBIA (HOHA OpraHu3a-
IIUH, apXUB KOMMepueckol pupMbl. OdopmiieHue el ATUTEIbHBIX CPOKOB XPaHEHMSL.

[Monpasnen 3.3. KoHduaeHIHATBHOE EIOMPOU3BOICTBO

CocraB M HampaBJeHUs 3aILUTHl JOKYMEHTHON MH(OpManuu, coaepxalieil kommepue-
cKyro TaiiHy. Cucrema 3amuThl HHGOPMAMKA U KOH(UACHIMAIBHBIX TOKYMEHTOB. TexHomorus
3alIUThl TOKYMEHTHON MH(popManuu. 3aluiieHHbil 10KyMeHTo000poT. [lopsnok paboTsl nep-
COHaya ¢ KOH(pHUICHIMATBHBIMA JOKYMEHTaMHU. 3aIuTa KOH(QUICHINATBHOW HH(pOpMAIK TTPH
IPOBE/ICHUH COBEILIAHHI U IIEPErOBOPOB.

4.2. PacnpenesieHue KOHTAKTHON W CaMOCTOATEIbLHOM padoThl P MOAT0OTOBKE
K 3aHATHUSIM 10 NoApa3ieaam

4.2.1. Oynas dhopma oOydeHuUs

Konrakrnas pabora

Pasnesnsl, moapasesns! TMCHUIIIMHBI CP
nekuuu | JI3 113

Pa3nea 1. HopmaTuBHO-1IpaBoBasi 1 HOpMaTHBHas 6a3a B 00- 4 4 6
JACTH JIeJI0IPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE CTaHIAPTHI U MpaBUia CO3JAHUS 2 5 3
JIOKYMEHTOB U BEJICHUs JIeJIONPOU3BOICTBA
[Tonpaznen 1.2. Cucrematuzanus U yHU(UKAIUS TOKyMEH- 2 5 3
tanuu Ha ocHoBe ['OCT.
Paznen 2. Odopmnenue OpraHU3aIMOHHO-
pacopsiAUTENbHBIX JOKYMEHTOB HAa OCHOBE  aKTyaJIbHOM 8 8 12

HOpMaTI/IBHOI\/'I JOKYMCHTAIINHU

[Mogpaznen 2.1. IlpaBuna odopMmieHuss OpraHU3alMOHHO-
pactopsAUTENbHBIX JTOKYMEHTOB U HMX MPUMEHEHHE B IPO- 2 2 3
deccronanpHOU chepe

[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI 2 2 3
[Toapaznen 2.3. JIokyMEHTHpPOBaHUE MPOLIECCOB JBHKEHUS 9 5 3
KaJIpOB

[Tonpaznen 2.4. JlokyMeHTbI, 0QOPMIISIONINE KOMMEPUECKYIO 2 2 3
JIeATEIbHOCTh

Pa3nen 3. Benenue nenonpon3BocTBa B 00JaCTH TOBapOBe- 8 6 7
JIeHUs

[Tonpaznen 3.1. IlopAnok OBUKEHUSI TOKYMEHTOB B OpraHU- 4 5 3
3allMU UX PErUCTPALMsl U KOHTPOJIb UCTIOTHEHUS

[Moxgpaznmen 3.2. CuctemMaTu3anysi TOKyMEHTOB H WX XpaHe- 9 2 9
HUE

[Toapaznen 3.3. KonduneHunaabHOE ASIONPOU3BOACTBO 2 2 2

Bcero 20 18 25
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4.2.2. Ouno-3a04Has ¢popma 00ydeHuUs

KonrakThas paborta

Paznensbl, moapazaesnsl JuCIUIUTMHbBI CP
nekuuu | JI3 113
Pa3aen 1. HopmatuBHoO-mipaBoBasi 1 HOpMaTHBHas 0a3za B 00- 5 5 8
JIACTH JEJIONPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE CTaHIAPTHI U MpaBUia CO3/AAHUA 25 25 4
JIOKYMEHTOB U BEJICHHUS JeJIONPOU3BOICTBA ' ’
[Mompaznen 1.2. CucremaTtu3anus U yHUDHUKAIMS TOKyMEH-
2,5 2,5 4

tanuu Ha ocuose ['OCT.
Paznen 2. Odopmnenue OpraHU3aIMOHHO-
pPacHopsSIUTEILHBIX JOKYMEHTOB Ha OCHOBE  aKTyaJbHOM 25 25 24
HOPMAaTUBHOM JIOKyMEHTAIIUU
[Tompaznen 2.1. IlpaBuna odopmieHus OpraHU3aIUOHHO-
pactopsIUTEeNbHBIX TOKYMEHTOB M MX NpPUMEHEHHEe B mpo- | 2,5 2,5 6
dheccroHaNbHOM cepe
[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPETUCKH 6
[Toapaznen 2.3. JlokyMEHTHpOBaHUE MPOLIECCOB JIBHIKECHUS 5
KaJIpOB
[Moxpaznen 2.4. JlokyMeHTBI, 0(OPMIISIONINE KOMMEPUYECKYIO 5
JIESITENIbHOCTD
Pa3nen 3. Benenue nenonpousBocTBa B 00JaCTH TOBapOBe- 25 25 11
IEHUSA ! '
[Toapaznen 3.1. Ilopsanok ABMKEHHUS TOKYMEHTOB B OpraHU- 25 25 3
3allM UX PETUCTpalMsl U KOHTPOJIb UCTIOTHEHHS ' '
[Toapaznen 3.1. Cucremaruzanusi JOKYMEHTOB U HMX XpaHe- 3
HUE
[Toapaznen 3.3. KonduneHuuaabHoe ASIOMPOU3BOACTBO 5)
Bcero 10 10 43
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4.3. [lepedenp TeM B y4eOHO-METOAMIECKOTO 00ECIICUEHHS ISl CAMOCTOSTEIILHON PaboThI 00Y-

YarOIIMXCS
O0BéM, U
;\i Tema camocTosITeNIbHOI padoThI YueOHo-MeTouIecKoe odecreueHne Ofgg\da 06y::§2f1
3a04yHas
Hoapaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBWJIA CO3JaHHUS OKYMEHTOB U 3 4
BEJICHUS JI€JONPOU3BOJICTBA
beikoBa T. A. JlokymeHTalmoHHoe obec-
NeYCHUE YNIPABJICHHUS HETOCYAapCTBEHHBIX
opraHM3allMii  [3JEeKTpPOHHBIH  pecypc]:
OCHOBHBIE CTAHIAPTHI H IIpa- YuebHoe mocodue / Poccmiickuii rocynap-
1 CTBEHHBI TYMAHUTAPHBIA YHUBEPCUTET - 3 4
BHJIa CO3AaHMA IOKYMCHTOB. MockBa: OOO "Hay4HO-m3maTenbCKuit
uentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHnyM] URL:
http://znanium.com/go.php?id=468884
IMoapasznen 1.2. Cucremaruszauusi U yHUUKALUsS JOKYMEHTAllMd Ha OCHOBE 3 4
I'OCT.
beikoBa T. A. JlokymeHTarmoHHoe oOec-
MEYCHUC YIPpaBJICHUA HETOCYydapCTBCHHBIX
O6mpe TpeGOBaHHS K TOKY- OpraHmu3amnun [3neKTp0H}vIHI71 § pecypc]:
MCHTAM B  COOTBETCTBHH  C YuebHoe mocobue / Poccuiickuit rocyaap-
2 CTBEHHBIH TYMaHHTApHBIA YHHBEPCHUTET - 3 4
FOCTamun 1 popmy”sp- | \rocvms: 000 "Hay4HO-H31aTenbCKuit
obpaszerl 10KyMeHTa. nentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884
IMoapasznen 2.1. [IpaBuna odopmiieHHs OpraHU3AIMOHHO-PACTOPSIUTENHLHBIX 3 6
JIOKYMEHTOB M MX IIPUMEHEHHUE B MpoQecCHOHANBbHOM cdepe
brikoBa T. A. JlokymeHTalmoHHOe oOec-
NeYCHUE yNPaBJICHHs HErOCYAapCTBEHHBIX
Ipasuna odopMieHus opra- OpraHu3aIui [BHGKTpOHIjBIfI } pecypcl:
HH3aLHOHHO- Y‘{GGHOGVHOCO(SI/IG / POCCEII/ICKI/II/I rocyuap-
3 CTBEHHBI TYMaHUTAPHBIH YHUBEPCUTET - 3 6
PACHOPATUTCILHBIX JOKYMCH™ | \ [ockpa: 000 "Hay4Ho-n31aTENbCKUIM
TOB nuentp MHOPA-M", 2015 - 302 c. [DU]
[OBC 3HaHHYM] URL:
http://znanium.com/go.php?id=468884
Ioapasaen 2.2. OdbopmiieHUE JIETOBON MEPETUCKU 3 6
Kysnernos U. H. [lenoBoe muceMo [3rek-
TpOHHBIA pecypc]: CrpaBo4Has ITUTEpaTy-
@opMyJIsIp UCbMa: PEKBU3H- | pa / Benopycckuii rocy1apcTBeHHbIN YHH-
4 | TBI: CTpyKTypa, TMpaBWia Mo- | Bepcuter - MockBa:  M3aaTenbeko- 3 6
CTPOEHUS TEKCTa. toproBass kopmopanus "HamkoB u K",
2017 - 196 c. [DU] [OBC 3nanuym] URL:
http://znanium.com/go.php?id=415309
IMoapa3snen 2.3. JIokyMEeHTHpPOBaHHE MTPOIIECCOB IBIKEHUSI KAJPOB 3 6
beikoBa T. A. JlokymeHrannoHHoe obec-
MEYCHUC YIpPaBJICHUA HETOCYAapCTBEHHBIX
BH/BI JIOKYMEHTOB O JTHY- OpraHu3aIHA [BHCKTpOHI:'IBIP'I § pecypcl:
5 | HoMy cocTasy M mpaBmia WX YueOHoe mocobue / Poccuiickuii rocynap- 3 6

COCTaBJICHUAI.

CTBEHHBII T'yMaHUTApHBIA YHUBEPCUTET -
MockBa: OOO "Hay4HO-M31aTEeNbCKHIA
uentp UH®PA-M", 2015 - 302 c. [QU]
[9BC 3HaHUYM] URL:
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| http://znanium.com/go.php?id=468884

Ioapa3snen 2.4. JlokyMeHTHI, 0hopMIISIONTIHE KOMMEPUYECKYIO NeATEIbHOCTh

16

IlonsaTHEe nOroBopa M €ro BU-
JBI.

beikoBa T. A. JlokymeHTalmoHHoe oOec-
NeYeHNEe yMPaBJIeHNUs] HETOCYTapPCTBEHHBIX
OpraHm3alyii  [3JMEKTPOHHBI  pecypc]:
Yuebnoe mocobue / Poccuiickuit rocymap-
CTBEHHBII TYMaHUTapHBI YHHBEPCHTET -
MockBa: OOO "Hay4HO-m3maTenbCKuit
neatp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUYM | URL:
http://znanium.com/go.php?id=468884

Hoap
cTpaig

asnea 3.1. [lopsook ABUKEHUS
Usl ¥ KOHTPOJIb UCIIOJIHEHHUSI

JOKYMCHTOB B OpraHu3aluu HX pPEru-

ITonstue I[OKyMeHTOO60pOTa
1 €ro OCHOBHBIC OTalIlbI.

beikoBa T. A. JlokymeHTarmoHHoe oOec-
TIeYeHNE YIIPABICHUSI HETOCYAapCTBEHHBIX
OpraHu3aluii  [3JEKTPOHHBIN  pecypc]:
YuyebOHoe mocobue / Poccuiickuii rocyaap-
CTBEHHBI T'yMaHUTApHbIA YHUBEPCUTET -
MockBa: OOO "Hay4Ho-M31aTeNbCKHI
uentp UHOPA-M", 2015 - 302 c. [DU]
[BBC 3HaHUyM] URL:
http://znanium.com/go.php?id=468884

Hoap

aznes 3.2. Cucrematu3amysi JOKYMEHTOB M UX XpaHCHHE

OOmue TpeOoBaHUS K CHCTe-
MaTU3allid  JOKYMEHTOB U
(hopMUpPOBAHHIO eI

beikoBa T. A. JlokymMeHTaUMOHHOE
obecrieueHrue yrpaBJieHUsI HErocyap-
CTBEHHBIX OpPTraHMU3aIUi [2JEKTPOHHBIN
pecypc]: Yuebnoe nmocodbue / Poccuii-
CKUH TOCYAapCTBEHHBIH T'yMaHUTap-
Hbll yHuUBepcurer - Mocka: OOO
"Hayuno-uznarensckuii uentp WMH-
OPA-M", 2015 - 302 c. [OU] [DBC
3HaHUYM | URL:
http://znanium.com/go.php?id=468884

Hoap

azned 3.3. KoHpuaeHInaIbHOE AeI0NPOU3BOICTBO

Cuctema 3amuTtel UHPOpPMa-
UM ¥ KOH(HIEHIMAIHHBIX
JOKYMEHTOB

beikoBa T. A. JlokymeHTanmoHHOE 00ec-
TIeYeHNE YIIPABIICHUS! HETOCYIapCTBEHHBIX
OpraHu3alNN [IEKTPOHHBINA pecypc:
VYuebnoe nocobue / Poccuiickuii rocynap-
CTBEHHBIN TYMaHHUTAPHBIN YHUBEPCUTET -
Mocksa: OOO "Hay4HO-u31aTeIbCKAN
nentp MHOPA-M", 2015 - 302 c. [DU]
[OBC 3nanmym| URL:
http://znanium.com/go.php?id=468884
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S. ®oH OLIEHOYHBIX CPEACTB IJIA MPOBEACHUS MPOMEKYTOYHON aTTeCTAlMU U
TeKYILIero KOHTPOJIst

5.1. dtanbl popMUPOBAHUS KOMIIETEHIIH A

IMoapa3znen AUCHUNINHBI Komnerenmnus HHH"E:;EE?;:;::&HHH
[Togpaznen 1.1. OcHOBHBIE CcTaHAApTHI U
IIpaBUjIa CO3JaHUs JOKYMEHTOB U BEJCHUs [1K-3 311
JIJIONPOU3BOJICTBA
[Tonpaznen 1.2. Cucremaruszauusi U yHHU-
dbukamus  JOKyMEHTAIlMd Ha  OCHOBE [1K-3 311
I'OCT.
[Togpaznen 2.1. IlpaBuna odopmieHus [IK-3 311
OpraHU3aIMOHHO-PACTIOPSTUTENBHBIX J10- K-3 V10
KyYMEHTOB U UX NpUMEHEeHHe B npodeccu-
OHAJILHOM chepe TK-3 HY
K- 11
[Mogpazmen 2.2. Odopmiienune eI0BOM HK-g 53/10
MEPETUCKH
I1K-3 H9
[Toapa3znen 2.3. JlokyMEHTUpPOBaHUE IPO- I1K-3 311
1[ECCOB JABUKEHUS KaJIPOB I1K-3 H9
[Tonpaznen 2.4. JlokymeHTbI, 0hOpMIISIO- gi:g 53/11})
1€ KOMMEPUYECKYIO JIESATENbHOCTD K3 o
[Mogpasznen 3.1. Ilopsnok nBuxkeHHA HO- [IK-3 311
KYMEHTOB B OpraHH3aI[il UX perucTparus
Y KOHTPOJIb UCTIOJTHEHHUS TK-3 HO
[Tonpaznen 3.1. Cucrtemarusanusi IOKYy- [1K-3 311
MEHTOB U X XpaHEHUE TIK-3 H9
[Tonpaznen 3.3. KoHpuaeHIMAIBHOE Jie- I1K-3 311
JIOTIPOU3BOJICTBO I1K-3 H9
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5.2. llIkaapl 1 KPUTEPHUHU OLIEHNBAHUSA TOCTHKEHUSI KOMIIETeH NI

5.2.1. lllkajapl OeHUBAHMSA JOCTHKEHUS KOMIIETCHIMIA

Bunas! onieHok One”ku

AxaneMudeckas olieHKa 1o
2-X OaymIpHOM mIKase (3a4yer)

HC 3a4TCHO 3a4TCHO

5.2.2. Kputepuu olleHUBAHUSA TOCTHKEHUS KOMIIETEeH Ui

Kpurepun oneHkHu Ha 3aueTe

Ouenka sK3aMeHaTopa,
YPOBEHb

Kpurepun

«3a4TeHo»,  MOPOroBbII
YPOBEHb

OOyyaromuiics Mokas3ajl 3HaHUE OCHOBHBIX IIOJIOKEHUH YyueOHOM
JUCLIUIUINHBI, YMEHHUE MOIYYUTh C MOMOIIBIO MPENoJaBarTess npa-
BWJIBHOE pELICHUWE KOHKPETHOM NPAKTUYECKOM 3aJaud M3 4ucia
IIPEyCMOTPEHHBIX paboyel IporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBaHHOM CIIPABOYHOMN

«He3autenoy,

[Ipu oTBeTe 00y4aroIIerocs BHISIBUIUCH CYIIECTBEHHBIC MPOOEIHI B
3HAHHUSX OCHOBHBIX TOJIOKEHUH y4eOHOW NWCIUIUIHHBI, HEYMEHUE
C MOMOILBIO MPENOAABATEINS MOJYYUTh NPAaBUIBHOE PELICHUE KOH-
KPETHOM MPaKTUYECKOM 3aa4i M3 YKCIIa IPEIyCMOTPEHHBIX pabo-
4yeil mporpaMMon y4eOHON JUCITUTIIMHBI

KpuTepnn OICHKH TE€CTOB

OueHka, ypoBeHb
OCTHIKEHUSI
KOMIIETCHIIU M

Onucanue KpUTEpHUEB

OTIUYHO, BEICOKHI

Coz[epxcaHHe IMMPaBUJIBHBIX OTBETOB B TECTC HC MCHCC 90%

Xopo110, NPOJABUHYTHIN

Coz[epxcaHHe IMMPaBUJIBHBIX OTBETOB B TECTC HC MCHCC 75%

Y IOBIIETBOPUTEINBHO,
MMOPOTOBBII

CopepxaHue paBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnersopureinsHo,
KOMIIETEHIIHSI HE OCBOEHA

ConepxaHue npaBUIbHBIX OTBETOB B TecTe MeHee 50%
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Kpurtepnu olieHKH YCTHOTO onpoca

OreHka, ypOBEHb
JIOCTHKEHHUS
KOMIICTCHITUH

Onucanue KpUTeEpUEB

3auTeHo, BEICOKHH

CryneHT IeMOHCTPUPYET YBEPEHHOE 3HAHHME MaTepraa, YeTKO BhIpakaeT
CBOIO TOYY 3pEHHs MO PaccMaTpUBAEMOMY BOIPOCY, NMPHUBOJS COOTBET-
CTBYIOIIIKE IPUMEPHI

3auTeHo, IPOABUHYTHII

CTyaeHT AEMOHCTPUpPYET YBEPEHHOE 3HAHHE MaTepuaja, HO JOMyCKaeT
OTJIENBbHBIE TTOTPEITHOCTH B OTBETE

3auTeHo, TOPOTrOBBIH

CryneHT JeMOHCTPUPYET CYIIECTBEHHBIE ITPOOEIHl B 3HAHUIX MaTepHaia,
JIOITyCKAaeT OMMIOKH B OTBETaX

He 3aureHo, KOMITIETCHITHS
HE OCBOCHA

CryneHT OEMOHCTpUpPYET HE3HaHHWE MaTepuana, JOIyCKaeT IpyOble
omKOKK B OTBETAX

Kputepnu onieHKH penieHus1 32124

OreHka, ypoBeHb
JIOCTHKEHUS
KOMIIETEHITHI

Onucanue KpuTepueB

3a4TeHO, BEICOKHH

CTyIeHT yBepeHHO 3HaeT METOAMKY U aJlTOPUTM PEIICHUS 3aJa4uH, He J0-
MyCKaeT OIMOOK MPH €€ BBITIOJTHEHHH.

3a4TeHo, IPOABUHYTHIA

CTyZEHT B LIEJIOM 3HAET METOAMKY W aJITOPUTM PELICHUS 3aJla4yM, HE JI0-
MyCKaeT IrpyObIX OTUOOK NPH €€ BBITIOJTHCHUU.

3a4TeHO, HOPOTOBBI

CTyzmeHT B 1eJIOM 3HaeT METOJUKY W allTOPUTM PEIIeHUs 3a7adH, OIyC-
KaeT OmMOOK TPH €€ BHITIOJHEHNH, HO CIIOCOOEH UCIPaBUTh MX MPH II0-
MOIIIY MPEMOoIaBaTelIs.

He 3a4TCHO, KOMIICTCHIIMA
HEC OCBOCHA

CTyzneHT He 3HaeT METOJAWKY M ajJrOPUTM peIIeHHs 3aJaud, JOIMyCKaeT
rpyOble OIMOKM NP €€ BBHINOJHEHWH, HE CIIOCOOCH MCIPAaBUTh UX IPH
TIOMOIIH [TPETOJaBaTEIs.

5.3. MartepuaJibl 1Jis1 OLEHKH JOCTUKEHHs KOMIIeTeHIIUI

5.3.1. OueHo4HbIC MATEPHAJIBI IPOMEKYTOYHOMN aTTeCTANMHA

5.3.1.1. Bonpocsl K 3K3aMeHy
He npenycmotpeH.

5.3.1.2. 3agauu Kk IK3amMeHy
He npenycMoTpeHsl.

5.3.1.3. Bonpochl K 3a4eTy ¢ OLEHKOM
He npenycmotpeH.
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5.3.1.4. Bonpocsl K 3a4eTy

Komme-

Ne Conep:xanue — NJIK

1 Yro Takoe JeI0NpPOU3BOACTBO U KAK OHO MOXKET ObITh OpraHU30Ba- K-3 311
HO Ha IIPEANPUSITHU?

2 Yro Takoe JOKYMEHT U KaKOBa €ro poJib B YIPaBICHUECKON aesl- K-3 311
TEJIbHOCTH?
Yro Takoe yHU(pUKALKA U CTAaHAAPTU3ALUS YIIPABICHUECKUX AOKY-

3 I1K-3 311
MEHTOB?
Kakue BUJIbl JOKYMEHTOB CYIIIECTBYIOT? [1IK-3 311
Yro Takoe GaHK JOKYMEHTA M B YeEM COCTOUT €T0 3HAYCHHUE MPH IK-3 311
o(opMIIEHUH TOKYMEHTOB?

6 Kakune ocoOeHHOCTH XapaKTepHbI 1)1 0011ero OjaHka u OJaHKa K-3 311
JUTs TUceM?

7 | Kak obopmisiercst YcraB mpeanpusiTus? I1K-3 311

8 | KakoBbl 0coO0eHHOCTH 0OPMIICHHUS IITATHOTO PACITUCAHMS? I1K-3 311

9 KakoBel 0011ue npaBuia 0popMIICHUS pacliopsAUTEIbHbIX J0KY- K-3 311
MEHTOB: TIOCTAHOBJICHUS, PEIICHUS], PACTIOPSIKCHHUS U IPUKa3a?

10 | Kakum oOpa3om oopmiisieTcsi IpuKa3 MO0 OCHOBHOU JIESITEIBHOCTH? I1K-3 311

11 | Yo TaKoe mMpOTOKOJI | JUIsi 4ero oH odopmisiercs? I1K-3 311

12 B 4yem ocoOeHHOCTH cocTaBIeHUs OJIHOM U KpaTKoi (GopMbl IIpo- K-3 311
TOKOJIa?

13 | Kakue JOKyMEeHTBI OTHOCSATCS K JIOKYMEHTALMH T10 ITYHOMY COCTaBY? I1K-3 311

14 Yro co0oii mpeacTaBiseT TpyAOBOM JOrOBOP U KaKUe CBEJCHUS OH K-3 311
COJICPKUT?

15 KTo noamuceiBaeT TpyA0BOM JOrOBOP, B CKOJIBKUX IK3EMIUIApaxX OH K-3 311
odopmIIsIeTcs U TJIe OHU XPaHSITCS

16 | Kakue neiictBus 0pOpMIISIIOT IPUKA3aMH 10 IMYHOMY COCTaBy? I1K-3 311

17 | B yem ocoOeHHOCTH O(OpPMIICHHUSI IPUKA30B 10 JUYHOMY COCTaBY? I1K-3 311

18 Kakue cBenenus 3AHOCATCSA B TPYAOBYIO KHIDKKY M Kak oopmis- K-3 311
I0TCS 3aIUCH B HEMl?

19 B KaKHX CITy4asX H KakiM oOpa3om odopmisieTcs: 1yOauKar Tpy- K-3 311
JIOBOM KHUXKKHU?

20 | Kakum 00pa3oM BHOCSTCSI I3MEHEHHS B 3aIIMCH B TPYIOBOW KHUKKE? I1K-3 311

21 Korna Bbiaercst pabOTHHUKY Ha pyKH TPYyIOBast KHUXKKA U /1€ Xpa- K-3 311
HST HEBOCTPEOOBAaHHBIE TPYJOBbIE KHUKKHU?

22 | Kak odopmisiercs aBToororpadusi? I1K-3 311

23 | Kak opopMIISIFOTCsI paciiicka M JIOBEPEHHOCTH? I1K-3 311

24 | Kakoil nopsok GopMUpOBaHMs U BeIEHUs IMYHOTO Jena? I1K-3 311

25 | Urto coboii pe/icTaBIseT CIIy)eOHOE MICHMO? I1K-3 311

26 | B yeMm cocTosT 0COOCHHOCTH PA3IMYHBIX BUJIOB CITYKEOHOTO TIHChMa? I1K-3 311

7 Kakue ciioBa obecnieunBaroT ycnex B JI€JI0BOM MEPEnucKe 1 B 4eM K-3 311
COCTOUT OCOOCHHOCTh COCTaBJICHHUS TEKCTA MIChMa?

28 Kakyto ¢opmy oOpartieHus 1 mouemy cieayeT NPUMEHSITh U KaKu- K-3 311
MU (dpa3zaMu 00BIYHO 3aKaHYMBAIOT MUCHMO?

29 [lepeuncanure JOKyMEHTHI, 0HOPMIISIONINE TPEANPUHUMATEIBCKYIO K-3 311
JESITeTHbHOCTb.

30 | Bujasl u npaBuiia 0hOpMIICHHUS IOTOBOPA. I1K-3 311

31 | ToHsATHE U TpaBUJIA COCTABJICHUS MPETCH3MOHHBIX JJOKYMEHTOB. I1K-3 311

32 | Kakum 00pa3oM ohopMIISIFOTCS JOKJIIATHBIC 3aITUCKHU? I1K-3 311

33 | YTo MOHMMAIOT MO JOKYMEHTOOOOPOTOM NpEANpHUITHS? I1K-3 311
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34 | Kak mpoBoasaT 00pabOTKy HOCTYNMUBLIMX JOKYMEHTOB? I1K-3 311
35 | KakoBbl npaBmiia 00pabOTKH OTHPABIISIEMBIX JOKYMEHTOB? I1K-3 311
36 UYro Takoe perucTparys JOKYMEHTOB M KaKOBa €€ POJib B J€IONPO- K-3 311
HU3BOJICTBE?
37 | Kakue CyniecTBYIOT TUIIBI PETHCTPALIMOHHBIX YYETHBIX opm? I1K-3 311
38 Kakwue 3agauu pemaroTcst npy NOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- K-3 311
HEHUs JOKYMEHTOB?
39 Kak noxymeHT Oepercs Ha KOHTPOJIb U B KAKOH MOMEHT OH MOKET K-3 311
OBITh CHST C HEro?
40 | Yo Takoe n1eno u KkakuM 00pa3om oHO Gopmupyercs? I1K-3 311
41 | Kakue kpurepun HOpMUpOBaHHMsI Jieia BB 3HaeTe? I1K-3 311
42 | Yro Takoe HOMEHKJATypa jien? I1K-3 311
43 KaxoBbl paBuiia XpaHeHHs! IOKyMEHTOB B CTPYKTYPHBIX MOJIpa3- K-3 311
neneHnsax?
44 | Yrto Takoe apXMB M KAaKHE BUJIBl apPXHUBOB CYIIECTBYIOT? I1K-3 311
45 | Kakue (yHKIIMU BO3JIArarOTCs HA apXUB? I1K-3 311
46 | Kakas mocieoBareabHOCTh 0OPMIICHHUS 1) K cAade B apXuB? I1K-3 311
47 | Kak nmpoBOJIUTCS IKCIIEPTH3a IICHHOCTH JOKYMEHTOB? [1K-3 311
48 KakoBbl 0cOO€HHOCTH MOJTHOTO OPOPMIIECHUS JEI JJIsl ApXUBHOTO K-3 311
XpaHeHus?
49 | Kak coCTaBJISIFOT ONHCH /1€ ? I1K-3 311
50 | TexHoJOTHS 3aIUTHI TOKYMEHTHON MH(MOPMAIIIH. [1K-3 311
5.3.1.5. IlepeyeHb TeM KYPCOBBIX IPOEKTOB (pador)
He npenycMoTpeHsl.
5.3.1.6. Bonipochl K 3a1uTe KypcoBoii padoTbl
He npenycMoTpeHsl.
5.3.2. OneHo4YHbIC MATEPHAJIBI TEKYIIEr0 KOHTPOJIS
5.3.2.1. Bonpocsl TecToB
Komme-
Ne Conep:xanue Tenmust HIAK
Jlemonponu3BOACTBO - ATO:
a) OTpacib AesITenbHOCTH, o0ecneynBaronas JOKyMeHTUPOBa-
HUE ¥ OPTaHU3AIHI0 pabOTHl ¢ OQUIIUATBFHBIMUA JJOKYMEHTAMHU.
1 | 0) Bun nedarenpHOCTH, CBSI3aHHBIN ¢ ohopmiIeHHEM OpUIIHATb- I1K-3 311
HBIX TOKYMEHTOB B cOOTBeTCTBUU ¢ TpeboBanusimu ['OCToB.
B) JlesTeNbHOCTD, CBA3aHHAs C perucTpamnuei, KOHTpOJIeM Hc-
MOJIHEHUS U XpaHeHHeM O0(HUIIMaIbHBIX JOKYMEHTOB.
Kaxkas cucrema nemonpousBoacTBa Hanbosiee YPpheKTuBHA IS
MEJIKUX MPEeANPUATUI?
2 | a) [lenTpanu3oBaHHas I1K-3 311
6) Jleuentpanu3oBaHHas
B) CmemanHas
Kakoe moHsATHE COOTBETCTBYET CIENYIOIIEMY OIpPEIEICHUIO:
"ycTaHOBJIEHUE €IMHO00pa3usi cocrtaBa U (GopM yIpaBieHYe-
3 | CKHX JOKYMEHTOB, CO3[aBa€MbIX IMPH PEIIEHUU OJHOTHUITHBIX I1K-3 311

yrpaBieH4ecKUX QyHKIui"?

a) Yaudukarus
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0) CrangapTu3anus
B) ABTOMAaTH3aIMs
r) llenTpanuzanus

HecpoyHbIMU Ha3BIBAIOT JOKYMEHTHI, KOTOPHIE:

a) He TpeOy1oT OBICTPOTO UCTIOTHEHUS

0) He uMeroT cpOKOB MCITOJTHECHHS

B) MOXHO nepenaTh UCHOJHUTEISAM 0€3 pacCMOTPEHHUS PYKO-
BOJIMTEIIEM

I1K-3

311

UTo U3 MEepeyrCIIEHHOTO HI)KE HE OTHOCHTCS K BHJAAaM JOKY-
MEHTOB, KJIACCU(DHUIIPYEMBIM IO CPOKAM XpaHEHUs?

a) IlocTossHHOrO XpaHEeHHUsI

0) JlonrocpouHoro xpaHeHus

B) CpelHeECpPOUYHOIr0 XpaHEHUs

r) KpaTtkocpoyHoro xpaHeHus

I1K-3

311

Kakoii popmar 6ymaru umeet pazmepsl 148 x 210 mm. ?
a)A4

6)AS

B) A3

r) Al

[1K-3

311

Kakoe mnoHsTHE XapaKTepuszyeT Cclleylollee OIlpeelIeHue:
"CTaHAAPTHBIA JHCT OyMaru ¢ PeKBU3UTAMH, UACHTHPHUIIHPY-
IOLUMH aBTOpa O(pUIMATBHOTO MUCbMEHHOI'0 JOKyMeHTa"?

a) [loqMMHHUK TOKyMeHTa

0) Konust mokymeHTa

B) biiank gokymenTa

r) JlyonukaT qoKyMeHTa

I1K-3

311

Kaxkoil pekBU3UT UCIIONB3YIOT TONBKO B MU CbMax?

a) Axpecar

0) Cchulka Ha JaTy ¥ PETUCTPAIlMOHHBIA HOMEp BXOJSIIETO
JOKyMEHTA

B) OTMETKa O MOCTYIUICHUU JOKYMEHTA B OpraHU3alUI0

r) OT™MeTKa 0 HATMYUH MPUIIOKESHHH

I1K-3

311

UTO U3 MepeynucIeHHOro HUXe He BXOJIUT B COCTaB PEKBU3UTA
CIIpaBOYHbIE JaHHBIE 00 opraHu3anuu’?

a) [TouToBslil aapec

6) Homep Tenedona u dpakca

B) UHH

r) Homep cuera B OaHke

I1K-3

311

10

Kaxoit pekBU3UT HUKOT/]a HE UCIIOJIb3YETCS B MUChMax?
a) OMOnema opraHu3aliy WM TOBapHBIM 3HAK

0) Pesomrorus

B) HaumeHoBaHue BU1a JOKyMEHTa

r) PerucrpaniMoHHbIN HOMEDP TOKYMEHTa

[1K-3

311

11

Kakune u3 nepeuncieHHbIX HUXKE MOACUCTEM JIOKYMEHTAIMH He
SBJISIIOTCA  COCTAaBHOM YacThbIO CHCTEMBl OPTraHM3aLMOHHO-
pacnopsiauTenbHbIX JokymeHToB (OP/) ?

a) Opranu3anuoHHbIE TOKYMEHTHI

0) PacriopsimutenpHbIe JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIUOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

[1K-3

311

12

Kakoli W3 nmepeduciaeHHbIX JOKYMEHTOB YCTAHABIMBAET NOPs-

I1K-3

311
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J0K 00pa3oBaHus, CTPYKTYpPY, QYHKIIMH, 00S13aHHOCTH U OpTa-
HU3ALHI0 pabOThl CTPYKTYPHBIX MOAPA3ACICHUN NPeANPUATUS?
a) Ycras

0) Ilonoxxenne

B) UHCcTpyKLIKS

r) [IpaBuia BHYTpeHHEr0 pacropsiika

13

Ha xakue W3 mepedyncieHHBIX JTOKYMEHTOB HE CTAaBUTCS TpUQ
YTBEPKICHUA?

a) llItaTHoe pacnicanue

0) YcraB

B) YKazaHue

r) [IpaBuia

I1K-3

311

14

Kaxoit u3 nmepeuncieHHbIX HUKE TOKYMEHTOB U3/Ial0T BBICIIHE
U IICHTPAIbHBIC OPTaHbl KOJUICTHAILHOTO YIIPABJICHUS B LIEISAX
paspemieHus Hanbosiee BaKHBIX 3a]lay, CTOSIIUX IEpex JaH-
HBIMH OpraHamu?

a) [locrtanoBienue

0) Pacniopspxenue

B) YKka3aHue

r) IIpukas

[1K-3

311

15

Kakoe xiroueBo€ CIIOBO HCIOJIB3YETCS B TEKCTE PACIOpPSIKe-
HUsA?

a) [locranoBisier

0) [Ipuka3biBaro

B) Pacnopsixatoch

r) O0s3b6IBaIO

I1K-3

311

16

UTo U3 nepevyrciIeHHOro He yKa3bIBaeTCs B NEPBOM YacTU TEK-
cTa nmpoTokosua?

a) damunus, UMs, OTUECTBO NpejAcenaresis U ceKperaps co-
OpaHus

0) Jlara cobpanus

B) CBelleHUs O MPUCYTCTBYIOIIUX

r) IloBecTka qHs

I1K-3

311

17

Ckonbko yacTelt OyJeT B TEKCTE aKTa, COCTaBIEHHOM I10 UTOr'aM
PEBU3UH, BBISIBUBLICH psia HApYILIEHUI?

a) OgHa

0) [Be

B) UeTnhipe

r) Tpu

I1K-3

311

18

. KTo monmuceiBaet akt?

a) PykoBoaurens npeanpustus

0) [Ipencenarens KoMUCCHH

B) [Ipencenarens u cekpeTapb KOMHUCCUH
r) [Ipeacenaresns U WieHbl KOMUCCHH

I1K-3

311

19

Ha kakwne nucema ctaBUTCS nie4ars?
a) ConpoBoUTEIbHBIE THCHMA

0) [AupexTuBHBIC THCHMA

B) ['apanTuiinble nucbmMa

r) PexsiamMHuble nucbMa

[1K-3

311

20

Kakoii peKBU3UT B TUChMaX K HMHOCTPAHHBIM MapTHEPAM B COOT-
BerctBuu ¢ 1SO He aBisgeTcs o0s3aTeIbHBIM?
a) BerynurenbHoe oOparienne

I1K-3

311
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0) 3aroyoBOK K TEKCTY
B) YKa3aHue Ha MIPUIOKEHUE
r) 3akounTenbHas GopMya BeKIUBOCTH

21

CKOJIBKO JIET XPaHATCS MPUKA3bI 10 JHYHOMY COCTaBY?
a) 10 ner
0) 25 ner
B) 50 net
r) 75 ner

I1K-3

311

22

B kakom ciyuae Tpy10BOil 10roBop XxpaHutcs 75 net?

a) Eciim oTCYTCTBYIOT IIPUKa3bI 110 IMYHOMY COCTaBY

6) Ecau noroBop cpouHbIii

B) Ecim mocne yBonbHeHUsT pabOTHUK He 3a0payl TPYIOBYIO
KHUXKKY

I1K-3

311

23

Kakune n3 nmepedncieHHbIX HIXKE CBEJCHUN HE 3aHOCST B TPYHO-
BYIO KHUXKKY?

a) @amuus, UMs 1 OTYECTBO PaOOTHHKA

0) lara poxaeHus paboTHHKA

B) CBezieHus O IpueMe U YBOJIbHEHUH pa0OTHUKA

r) BBIroBopbl, 00BsIBICHHBIC PA0OOTHUKY

I1K-3

311

24

B kakoM cityuae npu BHECEHUHM M3MEHEHHI B 3alUCH B TPYIOBOM
KHW)KKE CcTapas 3alliCh 3a4EPKUBACTCS OJAHOU 4EepTOH, IOCIE Ye-
IO JIeJIaeTCsl HOBas 3aIKCh?

a) Ecnu 3anuch cienana HenpaBUIIbHO

0) Ecim m3menunuck cBeneHus o6 oOpa3oBaHUH, MPodeccuu,
CTEIUATBHOCTH

B) Eciu u3MeHmmcy aHKkeTHO-OMorpapuuecKkue TaHHbIE

r) Eciu yBonbHeHWe WM mepeBoj pabOTHUKA MPHU3HAHBI He3a-
KOHHBIMHU

I1K-3

311

25

Korna paGoTHHKY BblAaeTCs Ha pyKU TPYyAOBast KHUXKKa?
a) B neHp yBonbHeHUs

0) 3a 1Be Heeau 10 YBOJIbHEHUS

B) 3a JIeHb J10 YBOJIbHEHHUS

r) Ha cnenyronmii 1eHp nmocjae yBOJIbHEHUS

[1K-3

311

26

UYro Hy)XHO JenaTh, €CIM MOCJIe YBOJIbHEHUS PaOOTHHK HE 3a-
Opai TpyJIOBYIO KHIXKKY?

a) OTpaBUTh TPYAOBYIO KHHXKKY IO IOYTE Ha JOMAIIHUH ajipec
paboTHHKA

6) OrnpaBuTh pabOTHUKY YyBEIOMJIEHHE O HEO0OXOAMMOCTH
SIBUTBHCSA 3@ TPYAOBOW KHMXKKOMN

B) XpaHUTh TPYJOBYIO KHHXKKY B OTJA€JE KaJpoB 2 ro/1a, a 3aTeM
B apxuBe 50 jger

I1K-3

311

27

B kakoM u3 nepeuncieHHbIX HUXKE JIMYHBIX JOKYMEHTOB YKa3bl-
BaIOTCA CBEJICHUS 00 OTHOIIICHHH K BOMHCKOM 00SI3aHHOCTH ?

a) B aBro6uorpapun

0) B 3asBiennn

B) B pe3toMe o TpyA0BO# A€ATEIBHOCTH

r) B noBepenHoctu

I1K-3

311

28

JInsi Kakux BHJIOB FOPUAMYECKUX JIMI] B Ka4eCTBE YUpPEIAUTEIb-
HBIX JIOKYMEHTOB HEOOXOJIUM YCTaB U YUPEAUTEIbHBIN TOrOBOP?
a) AKIIMOHEPHOE OOIIECTBO

6) OO01IeCTBO ¢ OTPpaHUYECHHON OTBETCTBEHHOCTHIO

B) Koonepatus

[1K-3

311
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r) [logHOE TOBApPUIIIECTBO

29

Kaxkoit Bua rpuda orpaHudeHuii 4O0CTyNa HE MCTOIb3YETCS IS
JIOKYMEHTOB, COACPKAIIUX KOMMEPYECKYIO TaliHy?

a) Kondpunennuansno

0) Kommepueckas TaitHa

B) COBEpILIEHHO CEKPETHO

r) Ctporo KoH(QHICHITMATEHO

I1K-3

311

30

Kakue u3 nepednciaeHHbIX HU)KE CBEIEHUN HE MOTYT COCTaBIISTh
KOMMEPYECKYIO TaliHy?

a) CBelleHUs O CYIIHOCTH U300PETCHHIA

6) OTueTsl 0 GUHAHCOBOH EATEILHOCTH (PUPMBI

B) JIoKyMeHTBI 00 yIjIaTe HaJIOrOB

r) JIoroBops! KyIUIM-IPOJAXKH

I1K-3

311

31

. Kakmne mmcema B mporecce SKCIEIUIMOHHONW 0OpaOOTKH HE
BCKPBIBAIOTCS, a IEPEIAIOTCS apecary B 3alleYaTaHHOM Buze?

a) AIpecoBaHHbBIC PYKOBOAUTEIIO IPEIIPUSITUS

0) Ilucema ¢ momeTkoit "nmuyHo"

B) AZIpECOBaHHBIC KOHKPETHOMY CTPYKTYPHOMY ITOJIPA3ICICHHUIO
r) [Iucpma 3aKOHOAATENBHBIX U UCTIOTHUTEIBHBIX OPTaHOB TOCY-
JTapCTBEHHOM BIACTH

[1K-3

311

32

Hcnonp3oBanne KakoW perucTpalmoHHON (OpMBI HE PEKOMEH-
NyeTcsl AJIs KPYIHBIX 110 pa3Mepy MpeAnpUsaTHI?

a) PeructpalinOHHO-KOHTPOJIbHBIE KAPTOUKHU

0) [lepcoHaIbHBIN KOMITBIOTEP

B) PerucrpanyionHble KypHaJibl

I1K-3

311

33

Kakue u3 nepeuncieHHbIX HIKE MPU3HAKOB HE UCIONIb3YIOT MPU
dbopmupoBanuu nen?

a) HomunanbHbIi1

0) [IpeamMeTHO-BOPOCHBII

B) CTpyKTYpHBIi

r) XpOHOJIOTHYECKUH

I1K-3

311

34

Kakas HOMeHKaTypa Jiein sIBJIsieTCsl HOPMAaTUBHBIM JOKYMEHTOM
U JIOJDKHA 00sI3aTEIIbHO HCIOJIB30BATHCS MPH OTPEICIICHUH T1e-
peuHs J1e, 3aBOIMMBIX Ha IPEANPUATHN?

a) TumoBast HOMEHKIaTypa Jel

0) IlpumepHas HOMEHKIIaTypa Jel

B) HomenkIaTypa Jien npeanpusiTus

I1K-3

311

35

Kakoe MakcnuManbHOE KOJIMYECTBO JIUCTOB MOXKET OBITH B jiene?
a) 200
0)250
B) 300
r) 350

I1K-3

311

36

Kakoli u3 mepedncieHHBIX 3aroJIOBKOB JIE€J COCTABJIEH HENpa-
BWJIBHO?

a) [Ipuka3el qupekTopa OpraHu3alMU MO JTUYHOMY COCTaBy 3a
2008 rox

6) TpynoBsie noroeopa ¢ padotaukamu 3a 2008 roz

B) CripaBOoUHBIE MaTEPHUAIIBI

r) [lepenucka c 3akazunkamMu 00 OTKa3e OT OIUIaThl CYETOB Opra-
HU3ALUU

I1K-3

311

37

UTo u3 NepeuncieHHOro HE OTHOCHUTCS K JTalaM Ipolecca
odopmileHHs Jel AJisd Iepelaul UX B apXHB?

[1K-3

311




19 ctp. u3 33

a) Hymepanus nuctoB aena

0) CocraBiieHHEe BHYTPEHHEH OMUCH JOKYMEHTOB Jiejia
B) Odopmienue 00I0KKH Jena

r) OdopMiieHne HOMEHKJIATYPHI JIe]T

Kakoe noHsTHe COOTBETCTBYET ONPEAEICHUIO: "'CUCTEMAaTU3UPO-
BaHHBII MepeueHb 3aBOJUMbIX B OPraHU3alUM JeJl C yKa3aHUEeM
CPOKOB UX XpaHeHus"?

38 | a) Onuch men s nepeaavyu ux B apxXuB [1IK-3 311
0) Homenkmarypa nen
B) AKT 3KCIEPTU3bI LLEHHOCTH JOKYMEHTOB
r) BHyTpeHHSs OnuCh TOKYMEHTOB Jieia
CoBOKYIIHOCTh JOKYMEHTOB, COJepkaluxX HHPOpMaLuIo o (ax-
THYECKOM IOJIOKEHHUU e, CIY>KaIllMX OCHOBAaHUEM ISl TIPUHS-
THUS PELIEHUH, U3JaHHUsl PACTIOPSAUTENBHBIX TOKYMEHTOB — 3TO
39 | a) paciopsANTENbHBIC JOKYMEHTBI I1K-3 311
0) opraHu3aOHHbIE TOKYMEHTbI
B) OTYETHBIC JIOKYMEHTHI
I') MH()OPMaIIMOHHO-CIPABOYHbIE IOKYMEHThI
Cucrema 10KyMEHTallUU — 3TO
a) COBOKYIHOCTHIO B3aMMOYBSI3aHHBIX JIOKYMEHTOB, IPUMEHsIe-
MBIX B OTIpeACTEHHOM chepe AeITenbHOCTH
40 | 6) COBOKYITHOCTh PEKBH3UTOB I1K-3 311
B) IOKYMEHT, COJICPKAIUil IEPBUYHYIO HHPOPMAIIHIO
I') cUCTeMa JOKYMEHTAIH, CO3JaHHas MO €IUHBIM MpaBUJaM U
TpeOOBaHUSIM
5.3.2.2. Bonipocsl Jisl YCTHOT'O 0Ipoca
Komme-
Ne Conepxanue TeHuHsI HJIK
1 | Yro Takoe 1e0npou3BOACTBO? I1K-3 311
2 | JlaiiTe onpenieneHue NOHITHIO «10KYMEHTUPOBAHUE) I1K-3 311
3 | HazoBuTe ocHOBHBIC (DYHKITUU JIOKYMEHTA. I1K-3 311
4 Kakue o6mmepoccuiickue kiaaccupukaTopbl UCTIOIB3YIOTCS MPH K-3 311
oopMIIeHHH OpPTaHU3aIMOHHO-PACTIOPSAUTENBHBIX TOKYMEHTOB?

5 Kakue Buibl TOKyMEHTOB BKJIIOYAET B ce0sl CUCTEMa OpraHu3allu- K-3 311
OHHO-PACTIOPSAIUTEIHHON TOKYMEHTALINH?

5 Kakue paznuyaror cnocoObl T0KyMEHTHPOBAHUS B 3aBUCIMOCTH OT K-3 311
CPEJCTB TOKYMEHTHPOBaHUS?

7 | UTo NOHMMAIOT NOJT FOPUAMYECKON CHIION JJOKYMEHTa I1K-3 311

8 | Ha3oBuTE OCHOBHBIC PEKBH3HUTHI IOKYMEHTOB. I1K-3 311

9 | OxapakrepHu3yiTe pacroIoKeHNe OCHOBHBIX peKBH3UTOB JokyMmeHTa|  [1K-3 311

10 KakuM HOpPMAaTUBHBIM JOKYMEHTOM DETYJIHPYETCs MPaBHUIBHOCTD K-3 311
o opMIICHHSI TOKYMEHTOB?

11 Yem o6ocHOBaHa HEOOXOAMMOCTH NMPUMEHEHUS €IMHON CHUCTEMBI K-3 311
o opMIICHHSI TOKYMEHTOB?

12 | Kakue pekBH3HUTHI 00€CeUNBAIOT IOPUIMUECKYIO CHIIY TOKYMeHTa? I1K-3 311
13 | KakuM 00pa3om u KeM IPOBOJHUTCS YTBEPKIACHHE JIOKYMEHTOB? I1K-3 311
14 | Jlns yero npoBOAMTCS MPOLEAYpa COTNIACOBAHUS TOKYMEHTA? I1K-3 311
15 | B yem 3akitovarorcst TpeOOBaHMs K YHH(PHUKAIUN TOKYMEHTOB? I1K-3 311
16 | Kakue TpeboBaHMsI NPeIbsBIAIOTCS K 0pOpMIICHHUIO ycTaBa? I1K-3 311
17 | TlpocraBnsieTcs iu rpud yTBEp»kACHUS HA YCTaBE OpraHU3aiu? I1K-3 311
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18 | Yro Takoe mTaTHOE paclHCcaHUue OpraHu3anuu’? I1K-3 311
19 | Yro npencTaBiasoT OO0 TOIKHOCTHBIE HHCTPYKITHH ? [1K-3 311
20 | HazoBuTe BUBI pacOPSIMTEIbHBIX JTOKYMEHTOB. I1K-3 311
21 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI MMPUKa3a I1K-3 311
22 | HazoBute ocHOBHBIE HH()OPMAIIMOHHO-CIIPABOYHBIE JIOKYMEHTHI I1K-3 311
23 | OxapakTepu3ynTe NOPsIOK COCTABICHHUS U MOANMMUCAHMS TPOTOKOJIA I1K-3 311
24 | C kako¥ LEeJIbI0 COCTAaBIIAETCS OOBICHUTEIbHAS 3alIUCKa? [1IK-3 311
25 | Yto mpencraBisieT co00H MpeTeH3HOHHOE MTUCHMO? I1K-3 311
26 | Yto Takoe «JIOroBop» M KaKUe BHJIBI JOTOBOPOB BHI 3HaeTe? [1IK-3 311
27 | Ha3oBuTe OCHOBHBIE pa3/ielibl TPYAOBOTO JOTOBOPA. I1K-3 311
28 | YUTo Takoe MOJDKHOCTHBIE HHCTPYKIIMH? [1IK-3 311
29 | Ha3oBuTe OCHOBHBIC PEKBH3HUTHI JOHDKHOCTHBIX HMHCTPYKIHA. I1K-3 311
30 | Kakue cBeieHHs cOJIepKaTCs B JIMYHON KapTOYKE COTPYIHUKA? I1K-3 311
31 | HazoBuTE OCHOBHBIC PEKBU3HTHI 3asIBJICHUS O MpUEME Ha PaboTy. I1K-3 311
32 | Kakas nHpOpMaIus COASP>KUTCS B 3aIMCU B TPYIOBOI KHIDKKE? I1K-3 311
33 | Kakue J0KyMEHTBI BXOJST B COCTaB JUYHOTO Jiesia’? [1K-3 311
34 | Ha3oBuTe peKBU3HTHI IPUKA30B O MpUEME U yBOJIbHEHUH paboTauka|  [TIK-3 311
35 | HazoBuTe 0CHOBHBIE PEKBU3HUTHI IOBEPEHHOCTH I1K-3 311
36 | Kak cocraBusiercst aproonorpadus? I1K-3 311
37 | Ilo kakuM IpU3HAKaM KIACCHPHUIMPYIOT THUChMa? I1K-3 311
38 Kakue cyiecTByoT TpeOoBaHUs, MPEIbIBIsIEMble K TEKCTY CIy- K-3 311
xeOHOro muchbma’?
39 | B ueM 0c0OEHHOCTH CITy>KeOHOTr0 MuchMa? I1K-3 311
40 | OxapakTepusyiiTe Tanbl 00pabOTKH MOCTYNHUBIINX JOKYMEHTOB I1K-3 311
41 st vero H606X(3)I[I/IMa peructpanus n1okymeHToB? Kakum o6pazom K-3 311
OHA TIPOMCXOJIHT?
42 UTo BOHCHIBaeTCS B PETHCTPAMOHHYIO (DOpPMY K3 BXOJSIIETO J0- K-3 311
KYMEHTA B IPOIIECCE PETUCTPAIIH
43 KTo Beger xKypHas peructpaunu BXOASIIEH U UCXOASIIEN JOKY- MK-3 311
MeHTanun?
44 Kakne mporenypsl COCTaBISIFOT TEXHOJOTHUIO BEICHHS KOHTPOJIS K-3 311
UCIIOJIHEHUS! IOKYMEHTOB?
45 Kakwne ¢hopmbl KOHTPOIISI 32 CPOKAMH HCTIOTHEHHUS JIOKYyMEHTOB K-3 311
IPUMEHSIOTCS B JISJIONPOU3BOICTBRE?
46 | Uro moHMMaeTCsI 1O DKCIEPTH30M IIEHHOCTH JOKYMEHTOB? I1K-3 311
47 | KT0 IpoBOAMT SKCHEPTH3Y LIEHHOCTU JOKYMEHTOB? I1K-3 311
48 | Kak onpenessiroTesl CPOKU XpaHSHUS JIeT? I1K-3 311
49 | J1ns yero uCnosib3yeTcsi HOMEHKJIATypa Jen? I1K-3 311
50 | KakoBbl npu3Haku GopMHUpOBaHUs j1en? I1K-3 311
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5.3.2.3. 3agaum AJ1s1 NPOBEPKH YMEHHH M HABBIKOB

Komme-
0 JKAHU K
N Conep e Tenmst N

CocraBbTe OJaHK YISl IMChbMA C YIJIOBBIM PACIIOJIOKEHHEM PEKBU3HUTOB.
000 «/lukcu» (KOMIBIOTEPHI W KOMIIBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. Yausepcurerckas, 23. Ten.: (473) 297-99-46.
dakc (473) 297-53-62.

I1K-3 y10

CocraBbTe IITATHOE PACIHCAHUE allapaTa yIpaBIeHUs HEOONIBIIOTO
2 | npeanpusitus (5-7 yenosek). PexBusur «Tekct» maercs B Buue Taod- I1K-3 V10
JIAIIBI

CocraBpTe U 0OpPMHUTE NPUKA3 [0 OCHOBHOW JESTENBHOCTH IO JaH-
Hoil cuTyarmu: C LENpl0 MPHUBICUEHHS CPEICTB s oOecreueHHs
MIPOM3BOACTBEHHON MEsATENbHOCTH TeHepanpHBId nupektop OO0
«Texnuka» (r. Boporex) ComoB O.I'. 20 ceHTsIOps Tekymiero rojaa
n37ana OpUKa3 O CO3JaHUM KOMMEPYECKOIo OTAENa B COCTaBe 3 mITat-
g | HBIX CAMHHIL KOMMEPYECKOrO IHPEKTOpa - 1, Beaymiero cnenuagnucTa
- 1, crernanucra - 1. ['maBHOMY Oyxrantepy npeanpusTus [ opyakoBy
I".A. ObUIO MOPYYEHO MPEACTAaBUTH Ha YTBEPXKAEHHE HOBOE ILTATHOE
pacnucaHue NpeanpusTHs Ha 4 KBapTal TEKyIIero rojga Kk 1 okTsaops.
Kommepueckomy mupekropy WnatoBy T.H., koTophslif 3aBu3upoOBan
MPOEKT IpHKa3a, MPENNUCaHO 3aKOHYUTh KOMIUIEKTOBAHHE OTHAENa
KaJpaMH C BBICIIUM SKOHOMHUYECKUM 00pa3oBanueM K 10 oKTa0ps.

I1K-3 Y10

CocraBpTe ¥ 0OpPMHTE MPUKA3 [0 OCHOBHOW JESTENHHOCTH 1O JaH-
HOHM cutyanmu: 3amectutend ampekropa OOO «Ortanon» (3aperu-
ctpupoBano B r. Poccomp) I1.1. AGpamoBud 1 gexaOps TeKyIiero ro-
Ja u3gan yKazaHue o rpaduke OTIyCKOB Ha CIICAYIOIIWH KaleHaap-
HBII TO/, COTJIACHO KOTOPOMY PYKOBOJAUTENH CTPYKTYPHBIX MOApa3fe-
JICHUH JOJDKHBI MPEICTaBUTh B OTAEN KaJPOB CIIMCKU COTPYIHHMKOB C
yKa3aHHEM IIPENII0IaraéMoro Cpoka 04epeJHOro OTIycKa B CIEAYIo-
4 | mewm kanengapHoMm roxy. Cpok npeacTaBieHus CUCKoB — 10 nexaOps I1K-3 Y10
Tekymero roga. Otaeny KaapoB yKa3zaHHEM IPEINUChIBAETCSl cOCTa-
BUTh CBOJAHBIA Trpaduk oTmyckoB paboTHHkoB OOO Ha ciexyroumui
KaJICHJapHBIN T'OJl U MepeaaTh ero B JUPEKIUI0 Ha yTBepkaeHue. OT-
BETCTBEHHBIM 3a COCTaBlicHHE rpadvKa Ha3HA4YeH HavalbHUK OTJeja
kangpoB [lantioxuna O.}O. Cpok npencrasnenus rpaduxa — 20 gexad-
ps TeKymiero roja. YKa3aHue ObUIO 3aBU3MPOBAHO HAYAIBHUKOM OT-
JieJ1a KaJJpoB, TIaBHBIM OyXTaJTepOM, FOPUCKOHCYJIBTOM.

Cocrasbte npuka3s 1mo 3A0 «BeiMiien» 00 ycTaHOBIEHUH €IMHOTO pe-
XKHUMa PadOTHl IEHTPAIbHBIX CKJIQZ0B. B KOHCTaTHpyIOLIed 4acTH OT-
METBhTE, YTO OTIIYCK I[eXaM MaTepHajioB CO CKJIAJOB MPEATPHUATHS B
TeueHne pabouero IHs HapyllaeT HOPMalbHYIO paboTy CKIIaJCKOTO
5 | ammapara. B pacnopsiiuTensHON 9acTH yKaKUT€ KOHKPETHBIE 4Yachl
OTITyCKa MaTepHajJiOB CO CKIAJ0B, HA30BUTE KOHKPETHBIX JOJIKHOCT-
HBIX JUII (B AMPEKLMHU U [[€XaX), KOTOpble OTBEYAIOT 3a MEPEeBO/] CKJIia-
J0B Ha OoJiee palMOHAIBbHBIM peXuM paboThl. OCTanbHBIE IMYHKTHI B
pPacHoOpsANTENBHON YacTH U APYTUe PEKBU3UTHI YKaXHUTE CaMOCTOS-
TEJBHO

I1K-3 Y10

CocTaBbTe IPOTOKOJ 00IIero coopanus TpyaoBoro kowiektuea OO0
«IIporpecc» 0 pa3BUTHU COTPYIHHYECTBA C ACCOLMAIUEH MPEAIpH-
6 | ammareneit ma 2020-2025 rr. IToArOTOBUTh KOMITIEKCHBIN IIJIAH pas- I1K-3 Y10
BUTHS COTpyAHHUYecTBA. OTBETCTBEHHBIM HAa3HAYUThL 3aM. JUPEKTOpa
I'y6apesa M.I1. Cpoxk - 15.04.2020 r.

CocTaBbTe MPOTOKOJI 3aceJaHUs] WHBEHTAPU3ALMOHHON KOMMCCHU 3a-
Boia ceibckoxo3siictBeHHbIX MammH 3A0 «ArpoTex», Ha KOTOpoOM
paccMaTpUBAaJICs BOIPOC O pe3yibTaTax MHBEHTAPU3ALUU 10 CKIIaLy
Ne 2 BcmomorarenpHBIX MarepuanioB. Ha 3acemanuu ObUIO HPUHSTO

[1K-3 Y10
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MOCTaHOBJICHUE 00 YTBEP)KICHUHU PE3yJIbTaTOB MHBEHTAPH3ALUHU U OT-
HECEHUS 3a CUET 3aBEYIOLIEr0 CKIaJ0M HEJOCTaud BCIIOMOIaTEJIbHBIX
MatepuaioB B cymme 10 Teic. 400 pyOnel, a Takke 3a4UTaHbl CIMYH-
TeNbHAs! BEJJIOMOCTh Mo CKiagy Ne 2 u oOBsICHUTENbHAS 3aIlicKa 3aBe-
ayrouero cknagoM. OcTanbHbIE TaHHBIE OIPEIENUTE II0 CBOEMY
YCMOTPEHHIO.

CocraBere u odopmure akT: Komuccuss moj mpeaceaTenbCTBOM
HadalbHUKA TEXHUYECKOH rpynmsl A.A. BojommHa 1 4JIeHOB KOMUC-
cun: bopomynmuaa M.KO. - HavanpHWKAa ~ aIMHHHCTPATHBHO-
xo3siicTBeHHOT0 oTAena, Cumoposa JLIL. - Oyxranrepa, m PomaneHko
UK. - opuc-menemkepa OO0 «Puar» Ha OCHOBaHWM JOKIAIHON 3a-
rucku oduc-meHemkepa .K. Pomarenko 11.07.2018 r. mposena mpo-
BEPKY TEXHUYECKOI0 OCHAILCHMS NMPHUEMHON IeHEPAIbHOI0 JUPEKTOPa
W TpU3HaJa HETOAHBIMU IJISl SKCIUTyaTallul KOMUPOBAJIbHBIA anmmapar
Xerox 345 (1 wr.), mpenep (uaB.HOMep 367, 1 mit.), dakc 47823 (1
wrt.). Ilpu3HaHHas HENMPUIOAHOM I SKCIUTyaTallid TeXHHKa OblLia
nepeaaHa Ha ckian npeamnpuatus. [lo ycTaHoBieHHOMY (akTy Ko-
MHCCHSI COCTABWJIa aKT MpHUEMa-Tiepeaadl OprrexXHuku B 3 k3. (1-1
9K3. - HAYaJIbHUKY aJMUHUCTPATUBHO-XO35MCTBEHHOTO OTAENa, 2-U -
riaBHOMY Oyxrantepy, 3-i - B geno 23-02), KOTOpsIid ObLT YTBEPKACH
reHepasibHbIM qupekTopoM [1.M. CanpbIKUHBIM. .

I1K-3

Y10

CoctaBbTe 1 0OPMHUTE aKT: 17 SHBaps TEKYIIETO rojia B aapec 3aBojia
[0 PEMOHTY 4acoB M toBenupHbIX m3aenuii OO0 «tOBenmp» npruObIIa
MOCBUIKA C 3aBOJIa-TIOCTAaBIIMKA, P BCKPBHITUH KOTOPOI OBLIO 00OHa-
PY’XE€HO OTCYTCTBHE JIBEHAJLATH KOPIYCOB JUIs 4acoB Mapku «Moui-
HUSD), YUCIHUBIIUXCSA IO HakIaaHOU Ne 18 ot 24 oxTs0ps mpeasimyie-
ro roga. [lnsg moaTBepxkIeHUs NaHHOTO (akTa Ha OCHOBAHUM IPUKa3a
nupekTopa 3aBoga Ne 12 ot 18 siHBaps Tekyuiero roaa Oblia co3aHa
KOMHCCHUSl O[] MpelcelaTeIbCTBOM HadalbHUKA OTHENA CHAOXKEHHS
Kupuenko E.Il. u uneHoB komuccuu umxeHepa Ilerpoa A.P. u 3aB.
ckiagoMm Ne 1 Kupuioa P.B. Komuccueit Obi1 coctaBiieH akt 21 sH-
Baps TEKYIIETO rojia, B KOTOPOM COJIEpKajcs BHIBOJ O TOM, UTO 3aBO/I-
MOCTAaBILMK JOJDKEH [TOCTABUTh HEIOCTAIOIIEe KOJIMUECTBO KOPITYCOB K
yacaMm. AKT BCTYNUJI B IEHCTBHE C MOMEHTA YTBEPKACHUS (22 SHBapA
1.T.) AupexTopoM 3aBoza b.U. PoutuHsIM.

I1K-3

Y10

10

CocTtaBbTe 1 0(hOpMHUTE AOKIATHYIO 3aMUCKY: 3aMECTUTEh HadalbHU-
ka [IponsBoacTBeHHOTO OOBenMHEHNs «BopoHEeXcKas ropoiuckas Te-
nedonnas cetb» (BI'TC) MunucrepctBa cesizu PO M.U. lypos oOpa-
TWICS K HAYaJbHHUKY CIEIUAIBLHOTO YIPABJICHHUS TEIC(POHHOU CBSI3U
Toro e MuHucrepcrBa I'.C. AKCakoBy C JOKJIAIHOU 3aIUCKOH O BBI-
JICJICHUU TIPSIMBIX MPOBOZOB U HAa3HAYCHHM TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B nmoknannoit 3anucke M.U. JlypoB coobimain o
TOM, 9TO B ceHTs0pe Tekymiero roga oowenuaenuemM (BI'TC) Owbumn
MMOATOTOBJIIGHBI W COTJIACOBAaHBI C [JIaBHBIM TIAaHOBO-(WHAHCOBHIM
ynpasineHrneM MunnctepcTBa cBsizu PO 1oroBopsl ¢ HOBEIMH a0OHEH-
Tamu. [ BKITIOUEHHUST YKa3aHHBIX aOOHEHTOB B CETh Iepeiadd JTaH-
HeIX «HHDOTEM ¢ 1 nexabps TeKyiero rojaa HeOOXOIUMO BEIICICHHUE
MIPSIMBIX TTPOBOJIOB. B CBsi3M ¢ 3TuM T-H [[yO0B BEIABUHYI IIPEIIIONKe-
HUE O BBIJICJICHUHU MPSMBIX MPOBOJOB W Ha3HAUYECHUH TEIC(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE YKa3aHHbIM aOoHeHTaM. JlokmagHas
3amucka Owuta cocramieHa ucnonanureneM C.M. OcunoBoii u monamu-
cana M.U. /lypoBbiM 12 HOSOpPS TEKyIIero roja.

[1K-3

y10

11

CocraBbTe U oQopMHUTE JOKIATHYIO 3amKCcKy: PykoBoauTens oTmena
HoBbIX mpoekToB O.B. Tapacosa obparunace k ['eHepanHoMy AMpex-
Topy OO0 «Anteke» (r. Bopornex) r-uy A.Jl. CymkoBy ¢ TOKIaTHOM
3aIUCKON O HEOOXOJTUMOCTH YBEIUYEHHS IITATHON YMCIEHHOCTH OT-
nena. B noknamHoit 3amucke O.B. TapacoBa coofmiana o ToM, 4TO B

[1K-3

Y10
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HACTOAIIEEe BpeMs IS YCICIIHOW pPabOThl areHTCTBA HEOOXOIUMO
yBenuueHne 0a3pl NaHHBIX O MOTEHIMANbHBIX KineHTax. [lo ee MHe-
HUIO, OJTHUM M3 HauOoJiee peabHbBIX IyTeH paciIupeHus 0a3bl JaHHBIX
SBIISIETCS. TIOCTOSIHHBIM aHalu3 CPEACTB MaccoBOM HMHQopManuu, B
YaCTHOCTH TIpecchl (MHQpoOpMamusa O Hamboiee KPYIHBIX KIMEHTaX
are’TcTBa ObUIa MOTydeHa W3 aHATUTHYECKOTO JKypHaIa «JKCIepT»).
B cBsi3u ¢ TeM, 4TO OTAEN B €0 HACTOSIIEM cOcTaBe (5 COTPYIHUKOB)
HE UMEEeT BO3MOXKHOCTH OPraHU30BaTh MOAPOOHOE H3YUCHUE aHATUTH-
geckux m3manuii, O.B. TapacoBa cuuTaeT memecooOpa3HbIM BBECTH B
TaT OTAeNa JBE JOJDKHOCTH MEHEKEPOB IS M3YUYCHHUS W aHAIW3a
MPECCHI C EJIBI0 BBISBICHUS MOTEHIIHAILHBIX KIIUCHTOB, a TAaKXKe TO/I-
TOTOBKH OIEpaTUBHON MHGOPMAIHH O MOJIOKeHUH Ha peiake CMU B
dbopMme eKeHemenbHBIX OTYETOB. B mokmamHolt 3ammcke TapacoBa
MPeUIOKUIIa Ha 3TH JAOJDKHOCTU MOJO00paTh COTPYJHHMKOB M3 YHCIIA
CTyneHToB 4-5 KypcoB (hakymnprera x)ypHamucThka BI'Y wmm mkomsr
pEeKIIaMBbl.

12

CocraBbTe 1 0POPMHUTE CIIPABKH I10 JINYHOMY cocTaBy: Crapiinii cre-
LIUATUCT KaHLUEIAPUM YHpaBJICHUs AenaMu MHHHCTEpPCTBaA I€4aTH U
napopmaruu PO [lanmna Mpuna CepreeBHa oOpaTwiach B OTHENT
KaJpOB MUHHCTEPCTBA C MPOCHOOi BBIIATH €l CIIpaBKy ¢ MecTa pabo-
THI U1 IpescTaBiieHns B OUHAHCOBYIO aKaJIeMUIo, TA€ OHAa YUUTCS Ha
2 Kypce BeuepHero otheneHus (akyabTeTa MEXIYHapOIHBIX KOHO-
MHYECKHMX OTHOUICHU.

I1K-3
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CocraBpTe B 0QOpPMHUTE CIIPABKH IO JIMUHOMY cocTaBy: Crecapb My-
HULMIIAIBHOTO PEMOHTHO-CTPOUTEIBHOrO mpeanpustus «Capmar» T.
Boponex [leeB Bacummit demopoBrd oOpatuics ¢ mpockO0it K pyKo-
BOJCTBY J3TOI0 IPEANPHUATHA BBIIATH CIPABKy IO 3alIpOCy MYHHIIU-
NaJbHOro AeTckoro caaa Ne 6, KOTOpelid mocemiaer ero Ao4b Jleea
Harama. B cnpaBke HEoOXOAMMO MOATBEPIUTH pa3Mep 3apabOTHOM
TUTATHI, IOYYEHHBIHN cliecapeM B IEpBOM KBapTajie TEKYyIero roja (Io
MeCSIIaMm).

I1K-3

Y10

14

CocraBeTe U odopmure ciayxedHoe nucbMo: [Ipencenarens mpasie-
HUs akuoHepHoro kommepueckoro 6anka « TOPITIPEJBAHK» (mp.
Bepuazckoro, 19, MockBa, 112123, Ten.: 567-22-17, daxkc: 576-22-20)
C.A. lllyroB obpartuncs k ['enepansHomy aupextopy HIIO «Anbranp»
JL.M. BonbHOBY ¢ Ipoch00ii pacCMOTPETH BOIPOC O TMPEIOCTABICHUH B
marenbayto aperny AKb « TOPT'TIPEJABAHK» pabGouux ruiomasiei -
180 xB.M 1oz pa3MelieHle OTAeIeHN OaHKa.

[Mucemo Obwto cocraBmeHo wucnonHuteneM W.M. IlommuBaeBoit Ha
JOJDKHOCTHOM OJTaHKe TpezcenaTenis MpaBieHus OaHKa M TMOJIIHCAHO
24 mapTa TeKyIIero roja.

I1K-3

Y10
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000 «O0ysnas Pabpuka» (r. banamuxa, yn. 3apeunas, a. 3, 104010)
JOJDKHO OBUIO B COOTBETCTBWHU C M. 6 moroopa or 10.07.2003 Ne
12/25 «O nocraBke npoaykium» noctaButh 3AO «Opuon» (Mocksa,
Kpacnoropckast ym., a. 32, 111123, ten./dakc 458 90 13, OKIIO
87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHune Mecsla KOXaHylo QYpHUTYPY Ha
o0mryro cymmy 150 000 pyOuneii. daktuuecku ke QypHUTYPBI OBLIO
cmaHo Ha cymmy 120 000 pyOreil m HeZoONMOCTaBIEHO MPOAYKIMU Ha
cymmy 30 000 py6ueii. CornacHo 1.8 1oroBopa 3a HeIOTIOCTABKY IPO-
IYKIMA TOJDKHA OBITH yIUIadeHa HEyCToWKa B pa3mepe 5%, 4TO OT
CYMMBI HEeJIOTIOCTaBKH coctaBmiio 1500 pyOiet.

Hupextop 3A0 «Opuon» B.J[. ®enoroBa obpatunack K AUPEKTOPY
000 «O6ysHas ®adpuka» O./]. CoMoBy ¢ poch00ii MepeunciInTh Ha
WX pacueTHBIH cyeT ykazaHHylo cymmy (1500 py6.). B mporuBHOM
ciryuae 3A0 «Opuon» OyIeT BBIHYKICHO 00paTHTHCS B TOCApOUTPaK.

I1K-3

y10
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[MuceMo 0 HemOTMOCTaBKe MPOIYKIIMH OBLIO COCTABICHO HCIIOJHUTE-
seM P.T. FOmmuno# u moamucano B.J[. @emnoroBoii 12 aBrycra Texyie-
ro roza.

16

Omnpenenure MOCIEOBATENLHOCTh 3TANOB JOKYMEHTO0OOpOTa Opra-
HU3aluH (paccTaBbTe MO MOPSAKY):

Hampasnenue 10KyMEHTOB Ha UCTIOJTHEHHE
Omnpenenenne CpOKOB XpaHEHUS IOKyMEHTOB
dopmupoBaHue Jei

[Ipuem (co3naHune JOKyMeHTa)

Hcmonb3oBanre JOKyMEHTOB B MH()OPMAIMOHHO-CIIPABOYHOM paboTe
Jlokitaz pyKOBOAMTEINIO O TIOIYYEHHBIX JOKYMEHTaxX
[IpunsTHE AIMUHHUCTPATUBHOTO PELICHUS
[IpenBaputenpHOE paccCMOTpEHHE

Hcnonnenne 10KyMEHTOB

IIepenada OKYMEHTOB B apXHB

Peructpanus JOKyMEHTOB

KonTponb ncnomHeHns J0KyMEHTOB

I1K-3

Y10

17

Homenkarypa e cocTaBisieTcsl 0 YCTAaHOBJICHHOH (opMe U BKIIHO-
4yaeT B ceOs psn pekBu3uToB. Cpeay TpeACTaBICHHBIX PEKBU3HUTOB
BBLIETTUTE HEOOXOIMMBIE:

HAaNMMCHOBAaHUC MPECATIPUATHSA

HAaMMCHOBAaHUC BUJa JOKYMCHTA,

naTa;

BH3BI COTJIACOBAHMS JOKYMEHTA,

WHJIEKC;

WICHTU()UKAIIMOHHBI HOMEp HAJIOTOTUIATENBIINKA/KOJT TIPUIHHEI T10-
cranoBku Ha yuetr (MHH/KIIII);

MECTO COCTaBJICHUS;

PE30ITIONHS;

rpud yTBepKICHUS;

3arojIOBOK K TEKCTY;

OTMETKaA O MOCTYIUICHUU JOKYMCHTA B OpraHU3aluio,

TEKCT;

MTO/IITUCH;

rpud coriIacoBaHus;

OTMETKa 00 MCTIOJHEHWH IOKYMEHTA M HAIIPABIEHUH €r0 B JeJI0

[1K-3

Y10

He nmpenycMoTpeHsl.

5.3.2.5. Bonpochl 1J1s1 KOHTPOJIbHOM (pacdyeTHO-Tpadgu4ecKoil) padoTsl

He mpenycMmoTpeHsl.

5.3.2.4. llepeyens Tem pedepaToB, KOHTPOJIBHBIX, pacUeTHO-TPaQUUYECKHX padoT
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5.4. CucreMa OLleHNBAHMA JOCTHKEHHUS KOMIIETEeH NIl

5.4.1. OueHka 10CTHKEeHHSI KOMIIETEHUMI B X0/1e POMEKYTOUYHOI aTTecTaluu

IK-3 CriocoOeH OlieHUBaTh Ka4eCTBO M TOTOBUTD 3aKJIFOUCHHUS O COOTBETCTBUH C\X MPOILYKIINH
TpeOOBaHUSM HOPMATHBHBIX U TEXHHUYECKUX JOKYMEHTOB U Pa3pabaThIBaTh KOPPEKTHPYIOIIHE
MEPOIIPHUATHS 10 YIPABJICHUK HECOOTBETCTBYIOUIEH NPOAYKIMEH

WuaukaTopsl qoctuxeHust komrereHmu [1K-3 Homepa BonipocoB u 3a1a4u
BOIIPOCHI T10
Kon Coptepranie BOIPOCHI K | 33J]a4M K | BOIIPOCHI K | KYPCOBOMY
9K3aMEHYy | 9K3aMEHy | 3ayery MPOEKTY
(pabote)
HauvoHanbHy:0 ¥ MEXAYHapOIHYIO
311 | HOpMaTUBHYIO TMPABOBYIO W HOPMATHB- 1-6
Hy10 0a3y B 001acTH JeJI0ONPOU3BOCTBA
[TpuMeHSTh aKTyaabHYIH0 HOPMATHUBHYIO
y10 | TP3BOBYIO H HOPMATHBHYIO JIOKYMEHTa- 7.32
U0 TP OPOPMIICHHH JOKYMECHTOB B
npodeccuoHanbHOU cdepe.
OdopmiieHUsT TOKYMEHTAIIMH U BEICHHUS
H9 | nenmompown3BoacTBa B 001acTH TOBapOBE- 33-50
JICHHS

IK-3 Crioco6eH o1ieHuBaTh KA4eCTBO M TOTOBHUTH 3aKJIFOUYEHHUS O COOTBETCTBHH C\X MPOTYKIINN
TpeOOBAaHUSIM HOPMATUBHBIX U TEXHUYECKUX JOKYMEHTOB H Pa3padaThiBaTh KOPPEKTHPYIOIIHE
MEPONPHUSITHSI 10 YIIPABICHUIO HECOOTBETCTBYIOIICH MTPOAYKITUCH

WNupukaropsr qoctikenust komnereniuu [1K-3 Homepa BomnpocoB u 3a1a4
3aauu JiIs
BOTIPOCHI At A
BOITPOCHI MIPOBEPKH
Kon Conepxanue YCTHOTO .
TECTOB YMEHUH U
orpoca
HaBBIKOB
HanuoHabHyl0 U MEXIyHApOJIHYIO HOp-
311 | maTUBHYIO IPABOBYIO M HOpMaTHBHYIO Oazy | 1-11, 39, 40 1-15 1
B 00JIaCTH JIJIOTIPOM3BO/ICTBA
[TpuMeHsATh aKTyaJbHYI0 HOPMATHBHYIO
MPABOBYIO ¥ HOPMATUBHYIO TOKYMEHTAIIUIO
y10 | ParoBy P YIO AOKyMEHTalt 12-31 16-39 2-15
npu oOPMIIEHUH JOKYMEHTOB B mpodec-
CHOHaJIbHOM cepe.
OdopmieHnss TOKyMEHTAllMd W BEICHUS
H9 | nenonpousBozacTBa B 061acT TOBapOBEIe- 32-38 30-50 16-17
HUS
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6. YueOHO-MeTOAMYECKOEe U MH(POPMAIIHOHHOE o0ecnevyeHne TUCITUTINHBI

6.1. PexoMenyeMas qureparypa

bubmmorpaduueckoe onrcanne

Tun uznanus

Bun yuebnoit
JUTEPATypHI

brikoBa T. A. JlokymMeHTaImoHHOE OOeCIIeYeHne yIrpaBiie-
HUS HEroCyJapCTBEHHBIX OpPTaHHM3AIMH [3EKTPOHHBINH pe-
cypc]: Yuebnoe nocobue / Poccuiickuii TocyaapcTBEHHBIH
TYMaHUTapHBIA yHHBEpcUTEeT - MockBa: OOO "HayuHo-
n3natenbekuii nentp MHOPA-M", 2024 - 302 c. [DU]
[9BC 3HaHUYM]| URL:
http://znanium.com/go.php?id=468884

VYyebHoe

OcHoOBHas

Ky3znenos U. H. J/lenoBoe nmuckMo [3IEKTPOHHBIN pecypce]:
CrpaBounas nureparypa / bemopycckuii rocyaapcTBEHHBIH
yHuBepcUTET - MockBa: M3aaTenbcko-Toproeas Kopropa-
mus "HamkoB u K", 2023 - 196 c. [OU] [ObC 3Hanuym]|
URL.: http://znanium.com/go.php?id=415309

Vuebnoe

I[OHOHHI/ITGJ'H)HaH

OCHOBBI [1€7I0NPOU3BO/ICTBA [DNEKTPOHHBIA pecypc]: Me-
TOJAMYECKUE YKa3aHHS ISl CAMOCTOSTEIILHOM paboThl 00Y-
YAIOLIUXCS 10 TUCHMIUIMHE JUIS HalpaBJICHUs [OArOTOBKU
38.03.07 "TomapoBenenue", mpoduiab MOATOTOBKH Oaka-
naBpoB "ToBapoBeneHUE U IKCHEPTU3a B chepe Mponu3BoI-
CTBa U OOpAIIECHUs CEIbCKOXO35HCTBEHHOTO CHIPhS M MPO-
JIOBOJILCTBEHHBIX TOBapoB" / BopoHexckuii rocynapcTBeH-
HBI arpapHblid yHUBepcutet; [cocT. C. H. Konosanosa] -
Boponex: BopoHEXCKHH TIOCyJapCTBEHHBIN arpapHbIi
yuuepcurer, 2019 [IIT] URL: http://catalog.vsau.ru
/elib/metod/m150063.pdf

MeTtoanueckoe

OCHOBBI [J1e7IONPOU3BO/ICTBA [DNEKTPOHHBIA pecypc]: Me-
TOIMYECKUE YyKa3aHWs IO OCBOCHUIO JUCIUIUIMHBI JUIS
HamnpaBieHus: noaroroBku 38.03.07 "TomaposeneHue",
npoduiib MOATOTOBKH OakanaBpoB "ToBapoBeneHUE U IKC-
nepTu3a B cepe MPOU3BOJICTBA M OOPAICHHUST CEILCKOXO-
3SMCTBEHHOTO CBHIPbSl M MPOJOBOJILCTBEHHBIX TOBapos' /
Boponexckuil rocy1apcTBEHHBIH arpapHblii YHUBEPCUTET;
[cocT. C. H. KonoBanosa] - Boponexx: BopoHexckuii rocy-
JapcTBeHHBIN arpapHelii yHuBepcuter, 2019 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m150062.pdf

Metoanueckoe

BectHuk BOpOHEXCKOr0 TOCYJIapCTBEHHOTO arpapHoro
YHUBEPCUTETA: TEOPETHUECKMM W HAyYHO-IPAKTUYECKUI
xypHai / Boponex. roc. arpap. yH-T - Boponex: BI'AY,
1998-

ITepuonnueckoe

Kanposuk. KanpoBoe meaompon3BOACTBO: €KEMECSIHBIN
Hay4YHO-TIpaKTH4Yeckuil xypHan / med.- pen. A. 5. Kuba-
HOB; 1. pen. JI. B. 3ynuna - M.: [Tanopama, 2007-

[Tepuonnueckoe

Menemxment B Poccum u 3a pyOexxom: xypHan: 16+ -
Mocksa: ®unnpecc, 1998-

[lepuoanueckoe
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6.2. Pecypcol cetn UHTEpHET
6.2.1. D1eKTpOHHBIE OMOJIHOTEYHbIE CHCTEMbI

Ne Haszsanue Pa3smemenne
1 | Jlanb https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/
6 | Dnexrponnas 6ubaroreka BIAY http://library.vsau.ru/
6.2.2. IlpodeccuonaibHble 6a3bl JAHHBIX 1 HHPOPMALMOHHBIE CHCTEMBI
Ne HazBanue Pasmemenue
1 |CupaBouHas nmpaBoBas cucreMa ['apaHT http://ivo.garant.ru
5 CrnpaBouHasi mpaBoBas cucreMa KOHCYJIbTaHT http://www.consultant.ru/
[Lmroc
3 [Tpodeccuonanpupie cripaBouHble cucteMbl «Ko-|https:/Texakcnepr.caift/sistema-
JIEKC» kodeks
6.2.3. CaiiTbl 1 HH)OPMALMOHHBbIE OPTAJIbI
Ne Hazsanue Pa3smemenne
denepanbHbIi 00pa30BaTENbHBIN
1 | mopran «OxoHomuKa, COIHOIOTHS, http://ecsocman.hse.ru/
MeHeKMEeHT»
2 | Cekperapb-pedepeHt https://www.profiz.ru/sr/
3 | Jleno-mpo https://delo-pro.ru/

4 | Bee 0 1e70TTPOU3BOJICTBE http://delo-ved.ru/



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
https://техэксперт.сайт/sistema-kodeks
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
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7. MaTtepuaJIbHO-TEXHUYECKOE M MPOrPaMMHOe o0ecnevyeHne U CIUIIHHbI
7.1. Illomemenns Ui BeJeHUs 00pa30BaTeJIbHOIO Npouecca U 00opyAoBaHue
7.1.1. JI1si KOHTAKTHO# padoThI

Ne
yd.

KOPIIL.

No
ayn.

Craryc aynuTopuu

[lepeuens o6opynoBaHus

273

Y4eOHast aytuTopus AJis IPO-
BeJICHHsI yUeOHBIX 3aHATUI

KommnexT yueOHO# Mebenn, JeMOHCTPAlHOHHOE
o0opyioBaHHE W Y4YeOHO-HATIISIHBIC TOCOOUS,
MPE3CHTAIIMOHHOE 000pYI0BaHKE, UCIIOIBE3YEMOE
nporpammHoe obecriedenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sumexc Bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

267

Y4eOHast aytuTopus AJis IPO-
BeJICHHsI yUeOHBIX 3aHATUI

Aynuropus, 000py0BaHHas CHEIUAIN3UPO-
BaHHOM MeOeJIbI0, TOCKOIA.

273

Y4eOHast ay TuTOpus JJIs TIPO-
BeJICHHsI yUeOHBIX 3aHATUI

KomrutekT y4eOHOM MeOenu, 1eMOHCTPAllMOHHOE
o0opyioBaHHE W Y4YeOHO-HATJIAIHBIE TOCOOuS,
Mpe3eHTaMOHHOe 000pyIOBaHHE, UCIOIB3YEMOe
nporpamMmmHoe obecrieuenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sumexc Bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice

7.1.2. JIns camocTo

AITeJIbHOI padoThI

yd.

KOPIL.

aym.

HasBanue aynuropun

[lepeuensr 06OpyaOBaHUs

119

[Tomenienne st CaMOCTOSTEINb-
HOWM paboTHI

KomrutekT y4ueOHOM MeOenu, TeMOHCTPAIIHOHHOE
o0opyoBaHHE W Y4YeOHO-HATJIAIHBIE TOCOOUS,
KOMITBIOTEpHAs TEXHHKAa C BO3MOXKHOCTBIO MOJI-
kioueHus K cet "UHTepHeT" M obecriedeHneM
JOCTyNla B JJIEKTPOHHYI0 HH(GOPMAaLMOHHO-
00pa30BaTeNIbHYIO0 Cpely, HCHOIb3yeMOoe IIpo-
rpammHoe obecrieyenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, Sumexc Bbpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice
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[TomMerienue Ui CaMOCTOSTEIb-
HOW paboTHI

KommnexT yueOHON MeOenn, KOMIbIOTEpHAs TeX-
HUKa C BO3MOXXHOCTBIO TMOJKIIOYEHHS K CETH
"UaTepHeT" M oOecrieYeHneM JOCTyIa B JJIEK-
TPOHHYI0  HMH(OPMaLMOHHO-00Pa30BATENbHYIO
cpely, HCIOJb3yeMoe NporpaMMHOe obecrieue-
e MS Windows, Office MS Windows, DrWeb
ES, 7-Zip, MediaPlayer Classic, Slngexc bpaysep
/ Mozilla Firefox / Internet Explorer, ALT Linux,
LibreOffice

7.2. IlporpammH
7.2.1. IlporpaMmMHoOe olecne

oe odecrieueHue
YyeHue 001ero Ha3HaYeHus

HazBaumue

Pa3smemenne

Omnepaumonnsie cuctembl MS Windows /Linux /Pex OC

IIK B noxanpHoOl cetu B'AY

[Maketsr opucHbIx npuitoxkenuit MS Office / OpenOf-

fice/LibreOffice

I1K B nokanpHOI cetu BI'AY

[Tporpammsl 1uis mpocmoTtpa ¢aitioB Adobe Reader /

IIK B noxanpHoOl cetu B'AY
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DjVu Reader
Bpayseps! AAnaexc bpayzep / Mozilla Firefox / Microsoft .
4 Egg}(; PbI ATICKC bpaysep g x [1K B nokanbnoi cetu BI'AY
5 | AatuBupycHas nporpamma DrWeb ES I1K B nokanbHO# cetn BI'AY
6 | [Iporpamma-apxusarop 7-Zip I1K B nokanbHoi cetu BI'AY
7 | Mynetumenua npourpsiBatesib MediaPlayer Classic I1K B nokanbHOM cetn BIAY
8 | [Inardopma onmnaita-oOydyernus eLearning server 1K B nokanbHoM cetun BIAY
9 | Cucrema kommtorepHoro tectupoBanusi AST Test I1K B nokanbHoM cetu BI'AY
7.2.2. Cnenmaan3npoBaHHoOe IPOrpaMMHoe o0ecrieyeHue
He Tpedyercs
8. MexaucuuiinHapHble CBSI3H
JuctummHa, ¢ KOTOpoi He0OX0IUMO Kadenpa, Ha KoTOpOI1 IIperiomaeTest ®UO 3aBemyromero ka-
COIIACOBaHME JUCLUIUIMHA denpoit
b1.0.26 MeHekMeHT KauecTBa
N . ToBapoBeIeHNsI U KCIIEPTU3BI
CEJIbCKOXO35UCTBEHHOU MPOYK- Jepxanocoa H.M.
TOBapoOB
05031

b1.0.27 Kommepueckast 1esITelb- ToBapoBeIeHUS U SKCIIEPTU3BI

P a POBEH p Jepxanocoa H.M.

HOCTh TOBapOB
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Hpuioxkenne 1

JIncer nepnoanvecKux NpoBepok padoyeii NporpaMmmsbl
1 HH(pOpManKs 0 BHECEHHbIX M3MEHEHHUAX

JIOKHOCTHOE JIUIIO,
MIPOBOIUBIIIEE TTPO-

[TorpebHOCTH
B KOPPEKTHPOBKE

Wudopmaniys 0 BHECEHHBIX

2025-2026 yueOHbIit
roj

Jara yKa3aHHUEM COOTBET-
Bepky: ®.N.0., HU3MEHEHUSX
CTBYIOIIIUX Pa3JIeIOB
JOJDKHOCTh .
paboueii mporpaMmbl
KomobGaeBa A.A.,
MpeJceaaTENb METO- Her
JTNYECKONH KOMUCCHH
24.06.2025
OTT " | Pabouas nporpamma
MIPOTOKOJT HET

Nol0 aKTyaJIM3UpOBaHa HA
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