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1. OOmasi XapaKTepuCTHKA JMCHUNIUHBI

1.1. esab u3y4yeHUus1 AUCUMUILIUHBI

O3HAaKOMHUTH O0YYAIONIUXCS C MPUHIMITAMH 3JIEKTPOHHOTO JIOKyMEHTO000pOTa, OCHOBAMHU Op-
TaHU3aIMH JCIIONPOU3BOCTBA C MPUMCHEHHEM COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHH, O0YYUTh HMPUHIMIIAM BBIOOpPA MPOTPAMMHBIX CPEICTB Ui 00pabOTKH SKOHOMHYECKON
MH(OPMALIMY U TIpUeMaM PAKTHYECKOT0 UCIIOIb30BaHUS CUCTEM AJIEKTPOHHOTO JOKYMEHTOO00pOTa B
npodecCHOHATLHOM IS TEIILHOCTH.

1.2. 3apauu u3yyeHusi TUCHUTIMHBI

dopmMupoBaHUEe 3HAHUKA 00 OCHOBHBIX MOHATHIX U CTPYKTYPE CHCTEMBI DJICKTPOHHOIO JIOKY-

MEHTO000pOoTA.

dopmupoBaHue 3HaHUI O (QYHKIMOHAIBFHBIX BO3MOXHOCTSX M apXUTEKTYpax CHCTEM 3JICK-
TPOHHOTO JIOKYMEHTO00O0pOTA.

dopmupoBaHue 3HAHUN 00 MHCTPYMEHTAJIBHBIX CpPEACTBAX, IIATPOpPMax M Cpeid Ui paspa-
OOTKH CHCTEM 3JICKTPOHHOTO JIOKYMEHTOO00pOTA.

dopMuUpOBaHUe 3HAHHUH, yMEHHUI U HaBBIKOB paboTel ¢ CDJI Directum.
dopmupoBaHue 3HaHUH, yMEHUN 1 HaBBIKOB paboTel ¢ COJl «EBdpart-JokymeHTO000pOT.
dopmupoBaHue 3HaHUH, yMeHUI 1 HaBBIKOB paboThl ¢ COJl «1C: JlokyMeHTO000POTY.

1.3. MpeaMeT AUCUUIIMHBI
Bunasl 1 coctaB cucTeM 3JEKTPOHHOTO JIOKYMEHTO000pOTa, POIIECChl BHEIEPEHUS U IKCILTya-
TaIK HA TPEATIPHITUSX.
1.4. MecTo IMCUMILIMHBI B CTPYKTYPe 00pa30BaTeIbHOIi MPOrpaMMbl
Juctummmaa «Oprasu3anus 3JIEKTPOHHOTO JTOKYMEHTOOO0OpOTa» SIBISICTCS DJICKTHBHOW JIHC-
uurunHou (B yueOHoMm miane b1.B.J13.02.02).
1.5. B3auMocBs3b ¢ IPYrUMH JUCHUTLIHHAMEA

JucuumnuHa «OpraHuzanus 3J€KTPOHHOTO JOKYMEHTOOOOpOTa» CBSi3aHa C AMCHMILIMHON
b1.0.28 NudopmarimonHoe odecrieueHre yrnpaBieHusl.



2. TlepeuyeHb MJIAHUPYEMBIX Pe3yJIbLTATOB 00y4eHUs MO JUCIUILIMHE, COOTHECEHHBIX €
IJIAHUPYEMBbIMH Pe3yJIbTATAMM OCBOEHUsI 00pPa30BaTe/IbHON MPOrpaMMbl

Komnerenmust Nupukatop JOCTHKEHUS KOMIIETECHIIUU
Kon HazBanue Kon Conepxanue
I1K-2 | Cniocoben 3P PEKTUBHO H1 OpraHHu3aIys JIEKTPOHHOTO IOKYyMEHTO000pOTa
YOpaBIsATh  arpoIPOMBIIII-
JICHHBIM TPOU3BOJICTBOM 31 COBpeMEHHbIE HH()OPMALIMOHHBIE TEXHOJIOTUH JIEK-
TPOHHOTO JIOKYMEHTO000pOTa
v1 UCIIOJIb30BaTh MH(POPMAIIMOHHBIE TEXHOJIOTHH dJIeK-
TPOHHOTO JIOKYMEHTO000pOTa

Oobo3nauenue ¢ mabdauue: 3 — ooyuarowutics 0014ceH 3Hamo. Y — obyuarowutics 0ondicer ymems, H -
00yUarOWUIICs 00NICeH UMeMb HABbIKU U (UIU) ONblm 0esimelbHOCHIU.

3. O0beM JUCHMIUIMHBI U BUABI Y4e0HOI padoThI

3.1. Ounas ¢opma o0yueHuUst

ITokazarenu CeM;CTp Bcero

Bcero 3a4eTHBIX €IMHUIL 3 3
Bcero uacos 108 108
B T.4. KoHTakTHas pabdora (KP) 36,65 36,65

camocTosTenbHas padota (CP) 71,35 71,35
KP npu nmpoBeneHny 3aHATHI BCETO 36,50 36,50
B T.4. JIEKI[AU 18 18

naboparopusle (JI13) 18 18

rpynnoBbie koHcynpTamn (I'K) 0,5 0,5
KP npu nmpoMexyTodHOM aTTecTalliu BCEro 0,15 0,15
B T.4. 3aIUTa KypPCOBOTO IPOEKTa

c/aya 3a4yera 0,15 0,15

c/1aya sK3aMeHa
CP nipu ipoBeicHUH 3aHATHI 62,50 62,50
CP npu npoMekyTOUHOMN aTTeCTalli BCETO 8,85 8,85
B T.U. BHIMIOJIHEHHE KypCOBOTO MPOEKTa

MOJTOTOBKA K 3a4eTy 8,85 8,85

HOATOTOBKA K YK3aMEHY
dopMbI TPOMEXKYTOUHOI aTTeCTAIIMN 3a4eT 3a4eT




3.2. OuHo-3a0uHast popma 00yUeHHsI

Cemectp
[Toka3zaTenu 3 Bcero

Bcero 3a4eTHBIX eTUHHIT 3 3
Bcero gacos 108 108
B T.4. KOHTaKkTHas padora (KP) 28,65 28,65

camocTtosrensHas padota (CP) 79,35 79,35
KP npu npoBeieHnM 3aHATUIN BCEro 28,50 28,50
B T.4. JICKIIIHA 14 14

naboparopusie (JI13) 14 14

rpynmnossle koHcynbTanmu (I'K) 0,5 0,5
KP npu npoMekyTO4HOI aTTeCTalluy BCETo 0,15 0,15
B T.Y. 3alllUTa KyPCOBOT'O MPOEKTa

cava 3adera 0,15 0,15

c/ada DK3aMeHa
CP nipu ipoBeieHUN 3aHITUAN 70,50 70,50
CP mipyt mpOMeXyTOYHOM aTTECTAI[UN BCETO 8,85 8,85
B T.4. BBIITOJHEHUE KyPCOBOTO MPOEKTa

MTOATOTOBKA K 3a4eTy 8,85 8,85

MOATOTOBKA K 9K3aMEHY
DopMBbI IPOMEKYTOYHOU aTTECTALIUU 3a4er 3a4er

4. CopeprxkaHue TUCHUTTHHBI

4.1. Copep:xaHue TMCUMILIMHBI B pa3pe3e pa3/iesioB U MOAPa3/iesioB
Pa3nen 1. BBenenue B cucTeMbl 3J1eKTPOHHOTO IOKYMEHT0000pOTa

1.1. OcHoBHble nOHATHUS U cTpyKTypa COJI: MOHATHS 3JEKTPOHHOTO JOKYMEHTA; CUCTEMBI 3JIEK-
TPOHHOTO JIOKYMEHTOOOOPOTa; CTPYKTYypa, OCHOBHBIC (DYHKIIMH, dTarnbl pa3suTus CO/]; 0030p ocHOB-
HBIX CHCTEM 3JIEKTPOHHOI'0 JIOKYMEHTO000pOTa, Mpe/icTaBleHHbIX B Poccuy; crienuduka BHEIpEeHUs U
KpUTEPUU BBIOOPA CUCTEM JIEKTPOHHOTO IOKyMEHTO000poTa, 6e3onacHocTh CO/I.

1.2. ®yHKIMOHAT M apXUTEKTypa CHCTEM AJIEKTPOHHOTO JOKYMEHTO00O0pOTa: oOecrieueHne dTa-
MoB paboOThl C JOKYMEHTaMH B JEJONpPOu3BOACTBE (00paboTKa M perucrpauus JOKYMEHTOB, YYeT,
KOHTPOJIb UCTIOJTHEHMSI, apXUBUPOBAHUE); YIIPaBJICHNUE MOTOKaMH padoT; yIpaBJIeHUE apXUBaMH 3JIEK-
TPOHHBIX U OyMa)KHBIX JOKYMEHTOB; U3BJICUCHHE JAAHHBIX U3 apXUBOB JOKYMEHTOB M JPYTUX UCTOY-
HUKOB KOPIIOPAaTHBHON MH(OpManuu (OUCK JOKYMEHTOB 10 aTpuOyTaM M MOJHOTEKCTOBBIIN MOUCK);
MHTErpanus ¢ BHEIIHUMHM CUCTEMAaMHU 3JIEKTPOHHOM MOYTHI; COBpeMEHHas apxurekrypa CO/1: nenrpa-
JU30BaHHOE XPAHWIUIIE AJIEKTPOHHBIX TOKYMEHTOB, CHUCTEMBI YIIPaBJICHUSI JAOKYMEHTOOOOPOTOM,
KOMMYHHUKAI[MOHHAs Cpelia, MHTETPAllMOHHbIE M CUCTeMHBbIe KOMIOHEeHThI; workflow, pacro3HaBanue
TEKCTa, NMOTOYHOE CKAaHUPOBAaHUE, TEKCTOBAs aHAJIMTHUKA, YIPaBJIEHUE KOJIJIEKTUBHBIM B3auMOJEH-
CTBHUEM.

1.3. UHCTpyMEHTANBHBIE CPENCTBA, TUTATGOPMBI M CPEIIBI TS pa3pabOTKH CUCTEM AJIEKTPOHHOTO
JOKYMEHTO000pOTa: HCIob30BaHue miardopM ais pazpadorku pemenus (Lotus (IBM); SharePoint
(Microsoft), FileNet (IBM), Documentum (ECM), Alfresco (Alfresco); KOHCTpYKTOpBI, KOPOOOUHBIE
peleHwsl, aHaJIN3 0COOEHHOCTEH MHUPOBOT'O U POCCUHCKOT0 phIHKA MpousBoauteneit UT-pemenuii ms




MOJICPXKKH YIPABJICHHS TOKyMeHTaMu U KoHTeHToM (1o Forester, Gartner); manamadT poccHiicKOTro
peiaka COJ1 u ECM.
Pa3nen 2. OcHOBHBIE CHCTEMBI JIEKTPOHHOI0 J0KYMET0000pOTa

2.1. Cucrema snextporHoro qokymentoooopora DIRECTUM: obmas nHdopmaius o cucreme
DIRECTUM; ¢yHKUMOHATbHBIE BO3SMOXXHOCTH CUCTEMBI; apXUTEKTypa U TEXHUUECKUE BO3ZMOKHOCTH
CUCTEMBbI; CKBO3HbIE OM3Hec-3a7auu (yIpaBlieHHEe J0rOBOPAMHU, YIIPaBJICHHUE COBEIIAHUAMU, KaHIEI -
pus, yIipaBJIeHHE B3aUMOAEHCTBUEM C KIIMEHTaMM), CPEJCTBA 1OCTaBKU JJOKYMEHTOB B CUCTEMY H3BHE:!
yepe3 Desktop-knuent, Be6-goctyn, pacmupenus mist SharePoint u cimy»x0b1 mpeoOpa3oBaHus JI0KY-
MeHTOB (DIRECTUM TS); opranusanus xpaHeHus 31eKTpoHHbIX JoKyMeHTOB B DIRECTUM; unte-
rpanusa cucrembl DIRECTUM ¢ ERP-cuctemamu: ABYXCTOPOHHSISI CHHXPOHHU3AILUS CIIPABOYHHUKOB,
BKIIIOYCHHE OOBEKTOB cucTeMbl B workflow, renepanus JOKyMeHTOB M noctyn kK HuUM u3 ERP-
CUCTEMBI.

2.2. Cucrema 3JIeKTPOHHOTO JOKyMeHTooOopoTa «EBdpar-loKyMEeHTOOO0POTY»: CrcTeMa dJIeK-
TpoHHOTO A0KymMeHTooOopoTa «EB®PAT —JlokymMeHTOOOOPOT»; Ha3HAYEHHE CUCTEMBI; OCHOBHBIC
(YHKIMOHATBHBIE BOBMOXKHOCTH CHUCTEMBI; IPUHIIUIIBI pabOTHI ¢ CUCTEMOM; Ha3HAYCHUE U Pa3TpaHHU-
YeHHe JOCTyMa K JOKYMEHTY; MOUCK M PAaCHIMPEHHBIA MOUCK JIOKYMEHTOB U MOPYYEHUH; TOUCK J0-
KYMEHTOB TI0 PErHCTPAMOHHON (hopMe; CO3JaHne OTYETOB; OOMEH COOOIICHUSMHU MEXKIY IO0JIb30Ba-
TesIMH; paboTa ¢ 3MEKTPOHHOM MOYTOM; paboTa ¢ 3MEKTPOHHO-IIM(PPOBOI MOAMUCHIO.

2.3. Cucrtema 3JeKTpOHHOTO NOKyMeHTooOopota «1C: JIoKyMEHTOOOOpOT»: cHcTeMa DIeK-
TPOHHOTO JI0KyMeHTooOopoTa «1C: JIoKyMEHTOOOOpOT; JEeMOBEpCHs»; Ha3HAUEHUE CHCTEMBI; OC-
HOBHbIC (P)YHKIIMOHATIbHBIE BO3MOXKHOCTA CHUCTEMBbI; MPUHITUIIBI pa0OTHI C CHCTEMOM; HaJIe:KHOCTh CH-
CTE€MBI; TIOHSATHE JIOKAIBHOTO O(rca; mpueMbl pabOThl; PEeTUCTpalHs JOKYMEHTA; 3allOJHEHHE Peru-
CTpallMOHHON KapTOYKHU JIOKyMEHTa; MpHcoearuHenne (Haiios; 3amnonHenrue BkiIaaku «Kontpons» pe-
TUCTPAllMOHHON KapTOYKHU JOKYMEHTA; Ha3HAuE€HUE IIpaB JOCTYIa K JIOKYMEHTY; pa3rpaHU4YeHHE J0-
CTyIa K JOKYMEHTY; JIEHCTBHUE OTBETCTBEHHOT'O WCIOJIHUTEINSI, UCIIONHUTENS, KOHTPOJIEepa MO BbIMOJI-
HEHUIO NIOPYUYEHUI; MOUCK JOKYMEHTOB U MOpPYUYEHHI; 001K MOUCK; TOMCK MOPYUYEHH; paciiupeH-
HBIH MMOMCK; TOUCK IOKYMEHTOB 10 PETUCTPALIMOHHOMN (hopMe; CO3aHKe OTUETOB.

4.2. PacnipenesieHre KOHTAKTHON U CAMOCTOSITEIbHOM PadoThI
Ounas ¢popma 0OyueHust

KonrakTHas padota
Pazpnenbl, moapaszaensl AUCHUILIAHB CP

JIEKIIH JI3

Pasnen 1. BBeieHue B cucTeMbl 3JIEKTPOHHOI0 IOKYMEHTO000pOTA

OcHOBHBIE IOHATHA U cTpyKTypa CO /1 51 1,3 10,4

OYHKIIHOHAT U apPXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKyMEHTO000pOTa 51 1,3 10,4

WHcTpyMeHTanbHble CpeAcTBa, IIaT(GOpPMbI U Cpebl Il pa3padoTKH CUCTEM

39 13 10,4
3JIEKTPOHHOTO JI0KyMEHTO060POTa

Paznen 2. OcHOBHBIE CHCTEMBI 3JIEKTPOHHOI'0 Z[OKyMeHTOOGOpOTa

Cucrema 3IIeKTpOHHOTO JokyMeHToobopota DIRECTUM 1,3 45 10,4
Cucrema 3JIeKTpOHHOTO JoKyMeHToobopoTa «EBdpat-lokymMenToobopoT» 1,3 4,5 10,4
CucrteMa dJIeKTPOHHOTO T0KyMeHToo0opoTa «1C: JIokyMeHTO000pOT. 1,3 51 10,4

Bcero 18 18 62,5




OuyHo-3a04yHas Gopma oOydeHUs

KonrakrHas pabota

Paznensl, mompasnens! JUCHUTLTAHB CP
JICKIIUKA JI3
Paznen 1. BBeienue B cucTeMbl 3JIEKTPOHHOT0 JOKYMEHT0000pOTA
OcHOBHBIE TOHATHA U cTpykTypa CO /1 4,0 1,0 11,7
OYHKIIHOHAT U apXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKyMEHT0000pOoTa 4,0 1,0 11,8
WHcTpyMeHTa bHBIE CPECTBA, IIATGOPMBI M CpeIbl ATt pa3pabOTKH CUCTEM 30 10 118
3JIEKTPOHHOTO JIOKYyMEHTO000pOoTa ' ' '
Paznen 2. OcHOBHBIE CHCTEMBI 3J1eKTPOHHOT0 JOKYMEHT0000poTa
CucTema 3IIeKTpOHHOTO JokyMeHToobopota DIRECTUM 1,0 3,5 11,8
CucTeMa 3IIeKTPOHHOTO JOKyMeHToo0opoTa «EBdpar-/[okyMeHTO000pOT» 1,0 3,5 11,8
CucTema 3IIeKTPOHHOTO JOKyMeHT0o00opoTa «1C: JIoKyMEeHTO000pOTY. 1,0 4,0 11,8
Bcero 14 14 70,5




4.3. IlepeyeHb TeM U YUeOHO-METOANYECKOT0 0O0ecnevdeHUus 1JIs CAMOCTOSITeIbHOIH PadoThl

00y4arIMXCcs

YueOHO-MeTOAMIECKOE 00eCIIEUEHNE

O0Bem gacos CP

Pa3nensl, noxpas el TUCIUTIINHEL OYHO-
OYHast
3a04Hast
Paznen 1. BBeienue B cucTeMbl 3JIeKTPOHHOTO JOKYMEHT0000pOTA
EBmoxnmoBa JL.M. DneKTpOHHBI JTOKYMEHTOOOOPOT U
OcHOBHBIE TIOHATHS 1 cTpykTypa CI/] obecriedeHne 0€30MAaCHOCTH CTAHIAPTHBIMH CpeAcTBamu | 10,4 11,7
windows [31ekTpoHHBIN pecypc]: YuebHoe mocodre BO -
Bakanmaspmat / JI. M. EBmokmmosa, B. B. Kopsbkun. -
MockBa: OOO  "KVYPC", 2019. - 296 c.
URL:http://new.znanium.com/go.php?id=1001864
@OyHKIMOHA U apXUTEKTYpa CHCTEM JJIeK-
TPOHHOTO IOKyMEHTOO60pOTa Kynsies H.H. KondunennuansHoe eN0NpoM3BOACTBO H 104 11.8
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5. DoHJ OLIEHOYHBIX CPEACTB /IJIsl IPOBeIeHUs MPOMEKYTOYHOM aTTeCTAMN U Te-

KYLIEro KOHTPOJIst

5.1. DTansl popMUpPOBAHUS KOMIIETEHIHI

Komnerenmuu u
na
Paznensl, noapasnens! AUCIUILTHHBL
[K-2
Pasnea 1. BBeieHue B cucTeMbl 3JIEKTPOHHOTI'O IOKYMEHTO000pOTa
OcHOBHBIE TTOHATHA U cTpyKkTypa CO/] Hl
OyHKITMOHAI ¥ apXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKyMEHTO000pOTa H1
HHcTpyMeHTanbHbIE CPEACTBa, IAT(HOPMBI U CPEIBI T Pa3pabOTKH CHCTEM SIIEKTPOHHOTO TOKY- Hi
MEeHTOo00OopoTa
Pa3gen 2. OcHOBHBIE CHCTEMBbI 3JIEKTPOHHOT0 JOKYMeT0000poTa

Cuctema 3mekTpoHHOT0 JoKyMeHToobopota DIRECTUM 322,22
CuctemMa 3IeKTPOHHOTO JOKyMeHToo0opoTa «EBdpat-/JokyMeHTO000pOT 322,22
CuctemMa 3MeKTPOHHOTO JOKyMeHT000opoTa «1C: JIoKyMeHT0000POT». 322,22

5.2. IlIkagbl 1 KPUTEPUH OIEHUBAHMSI TOCTHKEHHUsT KOMITeTeHIUit

5.2.1. IIkansl olleHUBaHUA JOCTHIKEHUSI KOMIIETEHIIAH

Bug onenku Ore”ku
Ny HEYIOBIIET- YAOBJIETBO-
Axanmemudeckast OlleHKa I10 4-xX 0aJUILHON IIKaJje XOpOIIIOo OTIINYHO
BOPHUTEIHLHO pUTEIBHO
Bun onenkn One”ku
AxaznemMudeckast OlleHKa 110 2-X OaJUILHOM IIKaje HE 3a4EeTHO 3a4TEeHO

5.2.2. Kpurepuu orieHUBaHUs TOCTUKEHUS KOMITETEHLIUN

Kpurepuu onieHKH Ha HK3aMeHe

Onenka, ypoBeHb
JOCTHKEHHSI KOMITETEHITNH

Onucanue KpuTepueB

OTINYHO, BEICOKUH

CTyIeHT 1moKa3aj MOJHbIC U TIIyOOKKE 3HAHUS MPOrpaMMHOI0 MaTepuaa, Jio-
TUYHO ¥ apryMEHTHPOBAHO OTBETHJI HA BCE BOMPOCH DK3aMEHAI[MOHHOTO Ou-
JIeTa, a TakKe Ha JIONOJHUTEIbHBIE BOIPOCHI, CIIOCOOCH CaMOCTOSTEIILHO pe-
IaTh CJIOXKHBIC 33]Ia4l TUCIUTLINHBL

Xopo1o, NpOIBUHYTHIH

CTyneHT TBEpJO 3HAeT MPOrPaMMHBIM MaTepuas, TpaMOTHO €ro M3Jjaraer, He
JIOTTYCKAET CYIIECTBEHHBIX HETOYHOCTEN B OTBETE, JOCTATOYHO MOJITHO OTBETHII
Ha BONPOCH 3K3aMEHAI[IOHHOTO OMJIeTa U JIOTMOJIHUTEIbHBIE BOIIPOCHI, CIIOCO-
O€H CaMOCTOSITEIBHO PelIaTh CTaHAAPTHBIC 331a41 AUCIUIIIIHHEL

Y 10BIETBOPUTENBHO,
MOPOTOBBIN

CryneHT mokasaj 3HaHUE TOJBKO OCHOB MPOTPAMMHOTO MaTepHania, YCBOHI
€ro MOBEPXHOCTHO, HO HE JIOMYCKaJl TPYObIX OIIMOOK MJIM HETOYHOCTEH, Tpe-
OyeT HaBOJISIINX BOMPOCOB JUIS MPABUJIBHOTO OTBETA, HE OTBETHI Ha JIOTOJI-
HUTEJbHBIE BOIIPOCHI, CHOCOOEH pellaTh CTaHAapPTHBIC 33]]a9d JUCIUIUINHBI C
MIOMOILBIO TIPEToAaBaTENs]

HeynosierBopureibsHo,
KOMIIETEHIIMS HE OCBOEHA

CTyleHT He 3HaeT OCHOB MPOrpaMMHOIO Marepuaia, JOIyCKaeT TpyObie
OIIMOKU B OTBETE, HE CIOCOOEH peliaTh CTaHAAPTHHIC 3a7adyd JUCIUILUIMHBI
JTaXKe C TIOMOIIIBIO TIPETIOAaBaTeIIsI




Kputepuu orieHku Ha 3auere

OreHka, YpOBEHb
JIOCTHIKCHUSI KOMIICTCHITU I

Orncanne KpUTEpPUEB

3a4TeHO, BEICOKHI

CTyaeHT BBIMOJIHMI BCE 3aJaHUs, NPEeAyCMOTPEHHbIE pabodell mporpaMMoH,
OTYHUTAICSA 00 X BBITIOJHEHUH, AEMOHCTPUPYS OTIMYHOE 3HAHUE OCBOEHHOI'O
MaTepHaga i YMEHHE CaMOCTOSITEIbHO PELIaTh CIOXKHbIE 3aJa4i TUCIUIUINHBI

3auTeHo, NPOJABUHYTHII

CTyneHT BBIMOJIHMI BCE 3a/JaHUs, NPEAyCMOTPEHHbIE padodell MporpaMMoH,
oTyuTaICsA 00 WX BBINOJIHEHUH, AEMOHCTPUPYS XOPOIIee 3HAHHE OCBOSHHOI'O
MaTepuaiga U YMEHHE CaMOCTOSITENIbHO pellaTh CTaHJIApTHBIE 3aJa4d AUCLIU-
TUTHHBI

3a4TeHO, MOPOTOBBIM

CTyneHT BBINMOJIHMI BCE 3a/aHUs, NPEAyCMOTpEHHbIE padoyeil mporpaMMmon,
OoTYHTANICSA 00 MX BBIIOJHEHUH, IEMOHCTPUPYSI 3HAHWE OCHOB OCBOCHHOTO Ma-
TepuaJla ¥ YMEHHE pellaTh CTAHIAPTHBIE 33Jaud AWUCLMIUIMHBL C IIOMOILBIO
IIperogaBaTes

He 3auTeH0, KOMIICTCHIIUS
HE OCBOCHA

CTyneHT BHIIMOJHWI HE BCE 3a/IaHus, IPEAyCMOTPEHHBIE paboueil mporpamMmoit
WIK HE OTYHUTAICI 00 UX BBITNTIOJIHCHUH, HE MMOATBCPKAACT 3HAHUC OCBOCHHOI'O
Marepuajia u1 HE YMECT pe€illaTh CTAHAAPTHBIC 3aJa4i JUCHUIIJIMHBI OaXXE C I10-
MOILBIO NIPETIOAABATENS

K

WTEPHUH OLICHKHU IIPH 3aIIHUTE KypPCOBOTO MTPOCKTA

OrueHka, ypoBeHb
JOCTIDKEHUST KOMIIETCHITHI

Ornmcanne KpuTepreB

OTIUYHO, BEICOKUH

CrtpyKTypa U colepkaHie KypcoBOTo mpoekTa (padoThl) TOTHOCTHIO COOTBET-
CTBYIOT NIPCABABIISACMbBIM Tpe60BaHI/ISIM, B pacdy€Tax OTCYTCTBYIOT JIOTUYCCKUEC
U aJTOPUTMHYECKH OIIMOKH, BCE BHIBOJBI M IPEIUIOKEHUS TOCTOBEPHBI U ap-
TYMEHTHPOBAHBI; CTY/ICHT MOKa3aJl MOJHBIE U TITyOOKHe 3HAHUS 110 M3YYCHHOU
mpobieme, JIOTHYHO U apTYMEHTUPOBAHO OTBETUI Ha BCE BOIIPOCHI, CBA3aHHBIC
C 3aIUTOIN KypcOBOTo MpoekTa (paboThl)

Xopol110, NPOJIBUHYTHIH

CtpyKTypa U colepKaHue KypPCOBOTO IMpoekTa (paboThl) B LIEJIOM COOTBET-
CTBYIOT MPEIBSIBISIEMbIM TPEOOBaHMSIM, B pacieTax OTCYTCTBYIOT JIOTUYECKUE
U aJrOPUTMUYECKU OIIMOKH, HO OTHENbHBIE BBIBOABI U MPEIJIOKEHHS BBI3bI-
BalOT COMHEHHE U HE J0 KOHIIa apryMEHTHPOBAHbI; CTYACHT TBEPAO 3HAET Ma-
TepuaJl 110 TEME UCCIEI0BAHUS, PAMOTHO €r0 M3JIaraeT, He JOIYyCKaeT CyIle-
CTBEHHBIX HETOYHOCTEH B OTBETaX, JOCTATOYHO ITOJIHO OTBEYAET HA BOIPOCHI,
CBSI3aHHBIE C 3AIUTON KypCcOBOI'O MpoeKTa (paboThl)

VY 10BIETBOPUTENBHO,
MOPOTrOBBIN

CtpyKTypa U cofep>kaHHe KypcOBOro NpoeKTa (paboThl) HE MOTHOCTBIO COOT-
BETCTBYIOT MPEIbSBISICMBIM TPEOOBaHUSIM, B pacdeTax JIOMyIIEHbI He rpyObie
JIOTHYECKHE M aJTOPUTMUYECKH OLIMOKHM, OKa3aBLIME HECYIIECTBEHHOE BIIMSI-
HUE Ha pe3yJIbTaThl PaCUETOB, OTJEIbHBIC BBIBOJIBI U MIPEUIOKEHHS BBI3BIBAIOT
COMHEHHE U HE /10 KOHI[a apryMEHTHPOBAHbI; CTYJEHT IM0Ka3ajl 3HaHUE TOJIBKO
OCHOB Marepuajia [0 TeME HCCJIEJOBaHUs, YCBOWI €r0 IOBEPXHOCTHO, HO HE
JOIyCKaJ IIPHU OTBETE Ha BONPOCH IPYOBIX OMIMOOK MIIM HETOUHOCTEH

HeynosierBopureibsHo,
KOMIIETEHIINS HE OCBOEHA

CTpyKTypa U collepiKaHue KypCOBOTO MpoekTa (paboThl) HE COOTBETCTBYIOT
MPEeIBABISEMBIM TPEOOBAHUSAM; B PacyeTax JOIYIIEHBI IPyOble JIOTHYECKUE
WU QITOPUTMHYECKUE OMMMOKH, IMOBIUSABIINE Ha PE3yIbTaThl PacueToOB U JO-
CTOBEPHOCTH CJICTTAHHBIX BHIBOJIOB WM TIPEIJIOKEHUH; CTYyJICHT HE 3HAET OCHOB
MaTepuaia Mo TeMe MCCIEeNOBaHUs, TOMYCKAeT MPU OTBETE HA BOIPOCHI IPy-
Obl€ OMIMOKH U HETOYHOCTH




Kputepuu onieHku T€CTOB

OreHka, YpOBEHb
JIOCTHIKCHUSI KOMIICTCHITU I

Orncanne KpUTEpPHEB

OTIMYHO, BEICOKUH

CopneprkaHre paBUIBHBIX OTBETOB B TecTe He MeHee 90%

Xopo1o, NpOIBUHYThII

CopneprkaHre paBUIBHBIX OTBETOB B TecTe He MeHee 75%

Y 10BIIETBOPUTEIIBLHO,
MOPOTOBBIN

CopneprkaHre IpaBUIbHBIX OTBETOB B TecTe He MeHee 50%

HeynosnersopurensHo,
KOMIIETCHLIUS HE OCBOEHA

CopneprxaHre IpaBUIbHBIX OTBETOB B TecTe MeHee 50%

Kpurepuu olleHKH yCTHOIO onpoca

OreHka, ypoBEeHb
JIOCTHIKCHUSI KOMIICTCHIU I

Ornrcanre KpuTepueB

3adTeHO, BEICOKHI

CTyneHT IeMOHCTPUpPYET yBEPEHHOE 3HAHHWE MaTepHaja, YETKO BBIPa)XaeT
CBOIO TOYY 3pPEHHUS 10 pacCMaTpUBAEMOMY BOIIPOCY, IPUBOAS COOTBETCTBYIO-
1€ MPUMEpHI

3a4TeHo, NPOABUHYTHIN

CTyeHT NeMOHCTpHUpYET YBEpPEHHOE 3HaHUE MaTepuana, HO JOIyCKaeT OT-
JIeTIbHBIC TIOTPEITHOCTU B OTBETE

3a4TeHO, HOPOrOBBIN

CTyAeHT IeMOHCTPUPYET CYIICCTBCHHBIC ITPOOEIBl B 3HAHUSAX MaTepHaia, J0-
MyCKaeT OIMOKHU B OTBETaX

He 3aureHo, KoMITeTCHITUS
HE OCBOCHA

CryneHT AeMOHCTpUPYET HEe3HaHWE MaTepuala, JOIMYCKaeT IpyOble OmOKU B
OTBETax

Kpurepuu onieHkH penieHus 3a1a4y

OueHka, ypOBEHb
JOCTHKCHHSI KOMITETEHINH

Onucanue KpUTepueB

3a4TeHO, BEICOKUI

CTyIeHT yBEpEeHHO 3HAeT METOIUKY W aJrOPUTM pELICHUs 3aJadd, He JOIyc-
KaeT OIMOOK MPH €€ BBITIOIHEHHH.

3auTeHo, MPOIBUHYTHIH

CTyIeHT B I€JIOM 3HAeT METOJUKY U allrOPUTM PELICHHUS 3a7a4yH, He JOIyCKa-
eT rpyOBIX OIMOOK MPH €€ BBIIOIHEHHH.

3a4TeHO, TOPOTrOBBIN

CTyzseHT B [eJOM 3HaeT METOJUKY U aITOPUTM PEIICHUsS 3a/ladyH, JTOIMyCKaeT
OIIMOOK TIPH €€ BBIITOJIHEHUH, HO CITIOCOOCH MCIPABUTh WX MPU MOMOIIHU Tpe-
IOJIaBaTeIsl.

He 3auTeHo, KOMIIETCHIIUS
HE OCBOCHA

CTyJeHT He 3HaeT METOJIMKY M aTOPUTM PElICHUS 3a/1a4H, IOIyCKaeT Irpyoble
OHMOKK TpU €€ BBINOJIHEHUH, HE CIIOCOOCH MCIPAaBUTh UX MPHU HOMOLIM Hpe-
I0J1aBaTENs.




5.3. MatepuaJjibl AJsl OLEHKH JTOCTHKEHHUsI KOMIeTeH i
5.3.1. OneHo4Hble MaTepUabl IPOMEXKYTOUYHOU aTTECTALIUU
5.3.1.1. Bonpocsl Kk 3K3aMeHy
He npenycmorpeno
5.3.1.2. 3agauu K 3K3aMeHy
He npenycmorpeno

5.3.1.4. Bonpocsl K 3auery

Komme-

Ne Conepxanue TeHms N
1 | [NoHATHE SIEKTPOHHOTO TOKYMEHTa. Buibl, 0cOOEHHOCTH. TIK-2 31
2 | IlpencraBnenue nokymentoB B CO/I. [1K-2 31
3 | Konuernius 31eKTpOHHOTO JoKyMeHTo000poTa. [Ipunnumer CI/I. IK-2 31
4 | OcHoBHbIE TpeOoBaHM K pyHKIIHOHAIEHOCTH CO/I. IK-2 31
5 | ABTOMaTH3aIHs COCTaBJICHUS SJICKTPOHHBIX TOKYMCHTOB. TIK-2 Vi
6 | ABTOMaTH3aIMs IMpoIlecca BBOJA MOTOKOB BXOJHBIX JOKYMEHTOB. TIK-2 31
7 3a7a4m CHCTEM 3JIEKTPOHHOTO TOKyMeHT000opoTa. Kpurepnu BbIOOpa crcTeM aBTOMaTH3aLUH K-2 31

JOKyMEHTO000pOTa.
8 | Kourpomas Bepcuii B CO/I. IK-2 H1
9 OnekTpoHHO-IIM(POBast HOANUCH: THITU3ALNS, XapAKTEPUCTHKA, HOpMaTHBHAA 0aza, obecrnieuu- MK-2 Hi
BalOIIasg BHEAPEHNUE U PeaIN3aliIo, YCIOBUS MPUIAHUS IOPUANIECCKOMN CHITHL.

10 | Xpanenue mokymentoB B COJI. Jlena, apXuBEI. IK-2 HI
11 OCHOBHBIE TEXHOJIOTHH, 00ECIICUNBAIONINE Pa3pabOTKy CHCTEM JIEKTPOHHOTO JOKyMEHT0000- K-2 H1

porTa.

12 | Vyer gBmkeHHS JOKYMEHTOB U 0T4eTHI B COJI. TIK-2 H1
13 | Merozs! u cpenctpa 3amuThl HHPopmaruu B COJI. IK-2 Hl
14 CoBpeMeHHOE 3aKOHOJATEIECTBO 1 HOPMATUBHO-METOANIECKOE PETYIHPOBAHNE SIEKTPOHHOTO K-2 31

JOKyMEHTO000pOTa.

15 | OcobennoctH JoKyMeHTOOO0pOTa U puMeHeHuss COJ] Ha npeAnpusITHIX Pa3HBIX OTPACIIEH. I1K-2 31
16 | ApxurekTypsl u criocoOsl moctpoerns CO/I. IK-2 Vi
17 | IIpoekTupoBaHHe JOKYyMEHTOOOOPOTa — MPHUHITUITEI, OCHOBHBIE 3a/1a4H, IIPOOIIEMBIL. IK-2 31
18 | MoaenupoBaHue JOKYMEHTOO00POTa U OU3HEC-TIPOLIECCOB. IK-2 31
19 | Dransl Bueapenus CO/I. IK-2 Y1
20 | Bwusl cucTeM 3J€KTPOHHOTO JJOKYMEHTO000POTA. I1K-2 31
21 0630p poccuiickux COJ1 u ananu3 BHeApeHus npoektoB CO/] o oTpacisM, mpeanpusITHsIM, MK-2 31

3a/1a4am.

22 | Ucropwus paszsutus COJI, orpanmderns CO/l, mepCcneKTHBHI pa3BHTHSL. IK-2 31
23 | HopmaruBHas 6a3a aJisl BEACHUs QJIEKTPOHHOTO JJOKYMEHTO000pOTa Ha MIPEATIPUSTHH. I1K-2 14!
o4 Wnentndukanns u ayTeHTH(UKALNS TT0JI30BaTENIEH B CUCTEME JICKTPOHHOTO JOKYMEHT0000- K-2 V1

porTa.

25 | Ocobernnoctn BeIOopa obmaunoit COJI. Apxutekrypa odmaqnbix COJ1. IK-2 Vi
26 Ilepexon ot C?)l k ECM. Ilpnunns! nepexona; orpanunueHust CO/I; n3smeHeHne norpedHocTeit MK-2 3]

MOJI30BATENEH; HAIPABICHHUS Pa3BUTHS.
27 Cas13p ECM ]vEIM. OCHOBHBIE TIOHATHSI, 00JIACTH IPUMEHEHHS, (PyHKIMOHAIBHBIE BO3MOXKHO- [K-2 31
CTH, B3aUMOJICHCTBHE.

28 | Ananus 3apy6exHoro peika CO/l. OCHOBHBIE TEHICHIIMH, TPOJYKTHI U TIIaBHBIC HTPOKH. [K-2 31
29 | ApxuTekTypa 1 TexHuueckue Bo3MokHocTu cuctemMbl DIRECTUM. [K-2 24!
30 OcHOBHBIE (PyHKIIMOHAJIBHBIE BO3MOXKHOCTH cHcTeMbl EB(par-nokymenToo00opot. [IpuHIums! K-2 Vi

paboTHI C CHCTEMOM.

31 | Konuenuus miatdopmsl 1C:Ipeanpusitue. I1K-2 4!




5.3.1.5. Tlepedenn TeM KypCOBBIX MPOEKTOB
He npenycmorpeno
5.3.1.6. Bonpockl k 3amuTe KypcoBOro npoekta (padoTh)
He npenycmorpeno
5.3.2. OueHoYHbIE MaTepUalIbl TEKYILIETO KOHTPOJIS

5.3.2.1. Bonpocsl TeCTOB

Kowmre-

Ne Copepxanue TeHms na
1 | Ectb 1M B cucTeMe 3JIEKTPOHHOTO TOKyMeHToo0opora 1C BO3MOKHOCTH KOITMPOBATH JIOKYMEHTHI? MK-2 Y1
2 | Yro takoe DocFlow? MK-2 31
3 Kakwue u3z C3/1 (Ad-hoc, ACKH, Groupware, Docflow, Workflow) BKiIr04aroT B ce0st 3JICKTPOHHYIO [K-2 3]

TIOYTY WK paboTy ¢ HeW?

4 | ABropuzanus — 970 ... MK-2 vl
5 | AyreHTudukanms — 310: IK-2 Y1
6 | Bnank gokymeHTa — 3T0: I1K-2 Y1
7 | B oObeme 10KyMeHTO00OpOTa ClIeIyeT YUUTHIBATh: IK-2 31
8 | Kak Ha3biBaeTcs OJaHK, COJiepKaIlInil OIMHAKOBBII HA0OP PEKBU3UTOB JUIS BCEX BUIOB IOKYMEHTOB: IK-2 31
9 | JlokyMeHTO00O0pOT — 3TO: I1K-2 31
10 | I'naBHOE MpaBHUJIO OPraHU3AIMH JOKYMEHTO000pOTa — 3TO: I1K-2 31
11 | I'pymmsl joctyna HeoOXOIUMBIL: IK-2 31
12 | JlenerupoBaHue IpaB JOCTYNa HEOOXOUMO: IK-2 31
13 Taxoit JOKyMEHTOIIOTOK COCTOUT U3 IOKYMEHTOB, CO3/IaBaEMbIX B JAaHHOW OpraHU3allMU U OTIpaBIsie- IK-2 31

MBIX 32 €€ IpeJIelIbl:
14 | JIOKyMEHTOIIOTOK — 3TO: IK-2 31
15 | JIoKyMEeHT UMEET JIBE€ CYIIHOCTH: I1K-2 31
16 | JIOKyMEHTOIIOTOKH [0 HAMPABJICHHUIO JACJSTCS HA TAKUC MOTOKH: I1K-2 31
17 | JIOKyMEHTOIIOTOKH 110 HAIPABJICHHUIO AETATCA Ha TaKUe MOTOKU: IK-2 31
18 | O0BeM TOKYMEHTOO00POTA BBIPAKAETCS: I1K-2 31
19 | OcHOBHOI1 CTPYKTYpHO# elMHHIEeH (POPMATHPOBAHHOTO JIOKYMEHTA IIPU Paclio3HABAaHUU CUMTAETCSI: IK-2 31
20 | OCHOBHBIMH BUJIaMH CPOKOBOT'O KOHTPOJISL SIBJISTFOTCSI: IK-2 31
21 | OdurmanbHbIi JOKYMEHT — 3TO: MK-2 31
22 | TloaroToBKa JOKyMEHTa K CKAHMPOBAHHMIO BKJIIOYAET B ce0sl TaKHe Ollepaliu: MK-2 31
23 IToj TakkM KOHTPOJIEM IOHUMAIOT TTIOATOTOBKY CBEJCHHUI O JOKyMEHTaX, CPOK UCHOJIHEHHSI KOTOPBIX [K-2 31
HCTEKAeT CerOIHs:

o4 ITox TakuM KOHTpPOJIEM MOHUMAIOT aHATUTHYECKOE 0000IIeHNEe JOKYMEHTO000POTa, UCTIOTHUTEIbCKON MK-2 3]
JMCIHIUIMHBI B OPTaHU3ALMH U €€ CTPYKTYPHBIX I10JIpa3/IeIIeHUSX!

o5 Iox TakuM KOHTPOJIEM IIOHUMAIOT TIOATOTOBKY CBEJCHUI O JOKyMEHTaX, CPOK HCHOIHEHHSI KOTOPBIX K-2 31
HCTEKaeT uepe3 2 — 3 aHsl:

26 | [omyuyeHne M300paXeHUs JOKYMEHTA BKIIIOYAET B ce0s ONepaIli: MK-2 31
27 | Kak Ha3pIBaeTcs mpolecc MPUBEICHHS Yer0-JIH00 K eIMHOU crcTeMe, (opMe, eAHHO00pa3Hio: MK-2 31
28 | Pacno3HaBaHUE IpeIoIaraeT BHITOJHCHHE CISAYIOMNX OTePaIHi: MK-2 31
29 | Permcrparus — 310: TIK-2 31
30 | Permcrpaiuu moJyiexar: TIK-2 31
31 | PekBm3HT HOKYMEHTa — 3TO: TIK-2 31
32 | Kak Ha3bpIBaeTCsl pEKBU3HT, OTPAKAIOLINA OCHOBHOE COACPIKaHNE JOKYMCHTA! MK-2 31
33 | PexkBH3UTHI XapaKTepHbIE TOJBKO Al OJlaHKA MHChbMA — 3TO: MK-2 31
34 CHUMBOJIBI ¥ MHJIEKCHI, BHOCHMBIE B JOKYMEHT B IIPOILIECCE €r0 MOJATOTOBKH M 0pOPMIICHHS — 3TO ... peK- K-2 3]

BU3UTHI JJOKyMEHTA.
I'maBHBIE 0COOEHHOCTH POCCHHCKOTO JIEJIONTPOM3BOICTBA, BIUSIONINE Ha CIIEU(HUKY 0Te4eCTBEHHBIX

35 [K-2 31

coa?

36 | Ha ocHOBaHMM Yero jieslaeTcsi nepepacnpe/iesieHne JOKyMEHTOB? MK-2 31
37 C3/1, koTopast MOKeT paboTaTh ¢ JIIOOBIMU OM3HEC-TIPOIIECCaMU OpraHU3allH, BbIAEICHHBIMH, CTPYKTY- K-2 3]

PHPOBAaHHBIMH, U ITPABWJIA BBIIIOJIHEHUS] KOTOPBIX MOKHO c(hOPMYJIMPOBATH, - 3TO ...

38 | CucreMa «3JIEKTPOHHOM OYTHD) SIBJISIETCS TIaBHBIM KoMrioHeHToM CO/JI Kiacea ... MK-2 31
39 | IlporpamMMHOe obecriedeHre COBMECTHOM paboTEhI - 3TO MK-2 31
40 C3/1, npenHa3HaueHHBIE JUIA aBTOMATH3aluK (YHKIIMOHUPOBaHUS pab0UYMX TPy M10JIb30BaTeeH B K-2 31

MacmTabax IpeaumpHusIThs, - 3TO ...




41 | TexHomorus, OCHOBOM KoTOpoii siBisiercs si3pik HTML, siBnsieTcst: T1K-2 vi

42 | Jlns XpaHeHHMs M MCTIOJIb30BaHMs (aiina B cucreMe DocsVision co3aercst KapTodka THIa MK-2 Vvl

43 KoHTeKCTHBII MONCK KapTOYeK MO KIII0YEBOMY CJIOBY WX (pase B TEKyILEeM NPEICTaBICHUH Ha3bIBACTCS [K-2 Vi
TIOUCKOM

44 Cnoco6 otobpaxeHus: HHYOPMALMH O KapTOYKaxX B 00JIACTH IPOCMOTPA COAEPKUMOTO MANKH Ha3bIBaeT- [K-2 Vi
csl

45 VYHopsAA0uUBaTh CIIUCOK KAPTOUEK 110 OJTHOMY M3 CTOJIOLIOB TaOIUIBI (CIHCKA KAPTOUEK) B IPSIMOM WU [K-2 Vi
00paTHOM HOPSJIKE MO3BOJISIET KapTo4yeK

46 VcniommHuTEN! NMOTYyYaIOT 3aaHusl B TOH e 0YepPEJHOCTH, B KOTOPOIl OHU yKa3aHbI B CITUCKE B KAPTOYKE [K-2 Vi
WCIIOJTHEHUSI IPU BapUaHTE MCIIOJIHEHUS 33 JaHuUs

47 Kaprouxka 3agaHust OTKpBIBAETCS IIPU CO3/IaHHUH; TIPH 3TOM JJIsI 3aII0JTHEHHUSI TOCTYITHBI BCE MOJIsl KapTOY- [K-2 Vi
KU B POKHME € »

48 JIOKyMeHT, MOJTy4eHHbIH 13 aBTOMaTU3UPOBaHHOM NHPOPMAMOHHOI CUCTEMBI, IPHOOpETaeT IpUarY e- MK-2 Vi
CKYIO CHIIY
Crioco0 TOCTaBKH 3aJaHUS IOIB30BATEISIM, TIPH KOTOPOM TOJIB30BATENb OIYYAaeT 110 SJIEKTPOHHOU T0-

49 | gre cnenmanbpHOE coodmenue (popmy Outlook), BHemIHe MoX0kee Ha KapTOUKY 3a/1aHus, OHAKO 0OMEH IK-2 Vi
JAHHBIMH IPOUCXOIMT TI0 SJICKTPOHHOM MOYTE, HA3BIBACTCA K »

50 | Jlns monmydeHus pa3IiIHBIX OTYCTOB MpEaHA3HAYCHBI ITAITKH ITK-2 vi

51 [onck kapTOUeK, KOTOPHIHA BHITIONHACTCS HA OCHOBE (PHIIBTPOB, COACPIKAIIIX HACTPOCHHBIC MOJIH30BATE- K-2 V1
JIEM YCIIOBHS MTOWCKA, HA3hIBACTCS TIONCKOM

52 PexwM, mpu KOTOPOM TOJTB30BaTENh MOKET IIPOCMATPUBATH BCE TOJS KAPTOUKH;, PeJaKTHPOBAHHE TOJCH K-2 V1
KapTOYKH HEJOCTYITHO, HA3bIBACTCA «  »

53 | Jns paboThl C JOKYMEHTOM, HAIPABIIIEMBIM BO BHEITHUE OPTaHU3AINH, 3aBOIUTCS KAPTOUKA THIIA K-2 VY1

54 | OCHOBHOH HEJIOCTATOK JICKTPOHHOT'O JOKYMEHTOO00POTA - 3TO I1K-2 Y1

55 Croco0 TOCTaBKY 3aJaHUs IOJIH30BATEISIM, TIPH KOTOPOM JTaHHBIE 3a/IaHUS aBTOMATUICCKU ITUPPYIOTCS K-2 V1
U MOTYT OBITh IPOYUTAHBI TOJIBKO COTPYJIHUKOM, KOTOPOMY OHO Npe/IHa3HAYeHO, Ha3hIBACTCS «  »

56 Hanst CO31aHMA U 0TOOpakKeHHs UePaPXUH AINOK IEKTPOHHOTO apXHBa, a TAKIKE NEPCOHATIBHBIX MAIIOK IK-2 Vi
M0JIb30BATEIIEH CITyKaT Nanku
Cnoco0 10CTaBKM 3aJaHus M0JIb30BATENSAM, IIPU KOTOPOM IIPU OTIIPABKE 3a/IaHMsl B IEPCOHAIBLHOM MaIKe

57 | momp30BaTeIs MOSIBIIACTCS CChUIKA HA KAPTOUYKY 3aJJaHHs; BCs paboTa MMOJIB30BATEIs C 3aJaHUEM OCY- I1K-2 Vi
LIecTBIsieTcs B paMkax padotsl ¢ DocsVision HaBuratopom, Ha3piBaeTcst € »

58 | IlpueM BBIIOJHEHHOT'O 33JaHUsI WJIM BO3BPAT €r0 Ha JIOPadOTKY OCYLIECTBISICTCS IK-2 VY1

59 Jaist paboThI ¢ BXOISIIUM JOKYMEHTOM, ITOJYYEeHHBIM OT BHEIIHUX OpraHU3alnii, 3aBOJUTCS KapTOUKa IK-2 Vi
THUIIA

60 PexxuM KapTOUKH 3a7aHusl, TIOCTYNHUBIIEH [10Jb30BATENI0, HA3HAYEHHOMY MCIIOJIHUTENIEM, Ha3bIBACTCS [K-2 Vi
« »
Cucrema OIOBEIIEHHUH O MOSIBICHUH HOBBIX KAPTOUYEK B JIMYHOM ITaIKe MOJIb30BaTEs, KOTOPasi CHIHAIH-

61 | smpyer o nmoxydeHr BaMu HOBBIX KapTOYeK, Jake Koraa ocHoBHOe mpmioxenne (DocsVision HaBura- IK-2 VY1
TOp) 3aKPBITO, HA3bIBACTCS TIOWCKA KapTOYCK

62 i obecrieueHus TOCTaBKA JOKYMEHTA K HCTIOTHHUTEI0 HE00X0AUMO K CO3TaHHOMY JOKYMEHTY 00s13a- K-2 V1
TEJNBHO T00ABHUTH

63 3amava, mpu KOTOPOH HCIIOIHHUTENb JOJDKSH TOJIBKO 03HAKOMHUTHCS C TEKCTOM JOKYMEHTA, HCIOIB3yeTCs K-2 V1
3amada « _ »

64 PexwM, Ipu KOTOPOM TIOJTB30BaTENh MOKET IIPOCMATPUBATH BCE MO KAPTOUKH, PeJaKTHPOBAHHE TOJCH K-2 V1
KapTOYKH HEJOCTYITHO, HA3bIBACTCH « _ »

65 Juis XpaHeHUs KaKoTr0-JIN00 COOOIICHNSI M CCBUTKH Ha KapTOYKY JOKYMEHTA, B CBSI3U C KOTOPOH OBLIO K-2 V1
CO3/1aHO COOOIIEHNE, CO3AAETCs KapTOUKa THIA

66 [TpucBoeHne NOKyMEHTY HH/IeKca (HOMepa) M IIPOCTaBJIEHHE ero Ha JOKYMEHTE ¢ IOCe Iyolei 3amu- K-2 Vi
CBI0 KPaTKUX JaHHBIX O HEM B )KypHaJe (Ha kapTouke) win B namarty [1K HaspiBaeTcs JIOKYMEHTa

67 3amaya, KOTOpas OTIPABISETCS B TOM Cllydae, KOT/a 1Mo MOr0TOBIEHHOM cvnynce6H0171 3amucKe TpedyeT- K-2 V1
Cs1 IOJIYYHTh MOJIIUCH BBILIECTOSIIEr0 PYKOBOJIMUTEIS, HA3bIBASTCS 3a/aueif «  »

68 JeiicTBue mo o0benHEHNIO Habopa KapTOUYeK 10 KaKOMY-TO 00IIeMy PU3HAKY HAa3BIBAeTCI  KapTo- [K-2 Vi
4eK

69 C 1espo 0TOOpaKEHHUS COJIEPIKUMOT0 KaKO#-TO CYIIECTBYOIICH MANKH B IPYTOM MeCTe HepapXuu [K-2 V1
H\HJIM C IPYTHMH HACTPOMKAMHU CO3/IA0TCS TTAIKH

70 | HobaBieHre KOMMEHTApHERB K 3aIaHHI0 U K (hailiaM 3a1aHusl OCYIIECTBIIACTCSI TIK-2 Vi

7 3amaya, KOTOpasi, TIOMUMO JEUCTBUH, TpeOYyeT OT UCTIOTHUTEIS 0053aTeILHOTO HAITMCAHUS OTUYETA, [K-2 Vi

Ha3bIBAETCS 3aJaueil « »




Kaprouxa, copeprxaliast onpeaeneHHbIi Habop nosei, 00ecreynBalonuX OBICTPBIH TOMCK JOKYMEHTa B

72 [K-2 y1
0ase IaHHBIX, HA3bIBACTCS

73 JAnst oTIpaBKy 3aJIaHus 110 ONIpEeIeTICHHOMY MapIpyTy UCIIOJIHHUTEISIM U KOHTPOJIEpaM 3aJaHusl CO3/1aeT- [K-2 Vi
Csl KAPTOUKa TUIA
OJIHO ¥ TO K€ 3aJJaHue OTHPABISIETCS HECKOJIBKUM HCIIOJHUTENSIM OJHOBPEMEHHO, HO TI0CIIE B3SATHS €T0

74 | B paboOTy OJJHUM W3 MCIOJHUTEJIEH OCTAIBHBIM OTIIpaBisieTCs yBeoMileHue 00 oT3biBe 3amanust mpu | [1K-2 VY1
BapUaHTe UCIIOJHEHUS 3aIaHuUs

75 | VmMeroT npesionpeiesICHHYI0 HEU3MEHIEMYIO CTPYKTYPY M HE MOTYT OBITh YJJaJICHbl U3 CUCTEMbI MAIIKU MK-2 Y1

76 | BbIOop cxeMbl UCIIOIHEHHS 331aHHs OCYIIECTBIISIETCS MK-2 vl

77 | PexxuM KapTOYKH 3aJIaHMsl, TOCTYNHMBIICH Ha KOHTPOJIb NOJIb30BaTENIO-KOHTPOJLIEpY, Ha3biBaeTes «  » | [K-2 Y1

78 Kaxkoii u3 ¢opmaroB siBisieTCSl HAMITYYIINUM C TOYKH 3PEHUS OIHO3HAYHOCTH OTOOpaKeHHUs Ha SKpaHe U [K-2 Vi
BBIBOJIC HA M€YaTh JJIsl Pa3JIMUHbIX KOMIBIOTEPHBIX 1aTdopm?

79 | Kak mporcXo/uT perucTpanysi HOBOTo moJjp3oBares B cucteMe (cucreMa EBdpar-nokymenroodopor)? MK-2 vl

80 Bo3MmoskeH 1 3ampeT 1ocTyIa COTPYAHUKY K LIEIOMy HOTOKY JOKyMeHTOB (cucrema EBdpart- MK-2 Vi
JIOKYMEHT0000pOoT)?

81 | Kakoii cTatyc MOXeT HMeTh MapmpyT (cucreMa EBdpar-mokymenToo6opor)? I1K-2 vi

82 | Moryt n1u onyOJIMKOBaHHBIE MAPIIPYTHl HOCHTh OJTMHAKOBOE MM I1K-2 vi

83 | Hactpoiika komOuHanuy Bxo eI/ BeIXo bl TpeTHA3HAYEHA JIJIS: TIK-2 V1

84 BeimonHeHe Opy4YeHNs TOHKHO OBITh HA4aTO TOJIBKO ITOCIE 3aBEPIICHHS ABYX MPEIBIAYIINX ITOpyde- K-2 V1
Huii. KomOunaimro «Bxoap! ¥ BBIXOABI» UISL 3TOTO MOPYYEHHUsI HEOOXOANMO HACTPOUTD:

85 [Tocne BBIMONTHEHNS TOPYYEHUS JOJDKHO OBITH HAYAaTO MCIIOIHEHHUE BCEX MOCIEAYIONINX TOPYICHHMH. K-2 V1
Kombunanmio «Bxobl ¥ BEIXOJBD) JUIS 3TOTO IIOPYUYEHHUS] HEOOXOMMO HACTPOUTD:

86 Ot™metbTe vaaBHJ'IBHBIfI BApHaHT ULt cobmoneHns ycnosus: «Omnepanys HAYWHAETCS 1O 3aBepIie- K-2 V1
HUIO OJTHOH M3 IPEIbLIYIINX Onepanuin

87 Otar 06pabOTKH JOKyMEHTa, Ha KOTOPOM IIPOUCXOJUT NMPOBEPKa JOKYMEHTA Ha COOTBETCTBUE TEM HITH K-2 V1
MHBIM YCJIOBHSIM, OT KOTOPBIX 3aBHCHT NEPEX0J] K CIEIYIOMINM Y3JIOBBIM 3JICMEHTaM, Ha3bIBaeTCs:
Ectp 1 BO3MOXHOCTH HacTpouTh cuctemy (EBdpar-nokymeHT0000pOT) TAKUM 00pa3oM, 4TOOBI OHA

88 | oTpaxkana peanbHO CYIIECTBYIOIIYIO CTPYKTYPY MOAPA3CICHII OpraHU3aIiK, BHYTPU KOTOPBIX OYIyT I1K-2 Vi
3apEerHCTPUPOBAHBI OTHOCSIIUECS K HUM COTPYIHUKH?

89 | PerucrtpaTopbl TOKYMEHTOB Ha3HA4alOTCs aJIMHHHUCTpaTopoM (cucrema EBdpar-moxKymeHT0000pOT). .. IK-2 Y1
PyxoBojcTBo nocraBuiio nepen Bamu 3anauy opraHn3oBaTh BHEIPHUTH CUCTEMY 3JIEKTPOHHOIO TIOKYMEH-

90 T0000pOTa, KOTOPAsk IO3BOJIMIIA ObI YIIOPSIOYUTH pabOTHI B KAXKIOM M3 OM3HEC-TIPOLIECCOB OpPraHN3aluu IK-2 Vi
U CBSI3aTh OM3HEC-TPOIIECCH MEXIY COO0M. 3amada HAKOIUICHUS OOJIBINNX 00BEMOB HH(DOPMAIHH TIepe]T
Bamu He cTouT. Kakyto u3 cuctem Bbl BeiOepuTe?

91 | Ha ocHOBe Kakoro 3aKOHa MOYKHO ITPHUAATh OPHIMYECKYIO CHUITY DJIEKTPOHHOMY TOKYMEHTHI? MK-2 31

92 | Macmrrabupyemocts COJI obecrieunBacT: IK-2 31

93 | DaekTponHas 1udpoBas NOIIKCh 00SCICYHBACT: IK-2 31

94 | Kakwue u3 cBoiicTB xapakrepubl st CO/I: IK-2 31

95 C HUCOJIBb30BaHUEM, KAKHX ITPOTPAMMHBIX CPEJICTB MOKHO OPraHU30BaTh JIEKTPOHHBIH JOKYMEHT0000- [K-2 31
pot?

96 | Ectp 1u B cucteme 1C 3IeKTpOHHBIA JOKYMEHTO000POT BO3MOXKHOCTh YUUTHIBATh pabouee Bpemsi? MK-2 31

97 | Homp30Bartenp, He BKIFOYCHHBINA B TPYIITY IO COOTBETCTBYIONIEMY rpudy JOCTYIIA: MK-2 31

98 | Jns paGoTHI CHCTEMBI pacTIO3HABAHHS HEOOXOIUMO: MK-2 31

99 [To3BostsieT 1 MOTHOTEKCTOBBIN MMOMCK HAXOANTH JII00BIE CBEICHHST HE TOJIBKO IO TTOJISIM KapTodeK, HO U K-2 31
10 COAEPKMMOMY NMPUCOETMHEHHBIX (aitoB?

100 | Xpanenne xakux GopMaToB (HailJIOB MOACPKUBACT CUCTEMA? MK-2 31
MO>KHO JI1 BHYTPEHHHUH TOKYMEHT OTIIPABUTB IO 3JIEKTPOHHOHN ITOUYTE N3 IPOrPaMMBbI

101 [K-2 31
«1C:lokymMeHT0000pOT 8»?

102 | Ilpodwmy rpynm JocTyna npeaHasHadeHbl s MK-2 31

103 | C nomombI0 Kakoi MporpaMMbl MOKHO MOJTYYHTh JIEKTPOHHYIO IMOUTY? MK-2 31

104 | Kakue peKBH3UTBI OTHOCATCS K IOPUANYECKH 3HAUUMbIM? MK-2 31

105 | B cocTaB HENOCPEACTBEHHBIX YYACTHUKOB MIEKTPOHHOTO JJOKYMEHTO000pOTa B OPraHU3alMU BXOJIT: MK-2 31

106 B ycnoBusix npuMeHeHHs1 COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHH YIIPaBIEHUYECKHH JOKYMEHTO- K-2 3]
000pOT paccMaTpuBaeTCst Kak

107 | Hop snexkTpoHHOH IM(POBOH NOANUCHIO NOHUMAETCSI: MK-2 31

108 | ITocnemoBarenbHOE COMIACOBAHUE - ITO TIK-2 31




5.3.2.2. Bonpocsl 1y1st yCTHOTO Ompoca

Ne Conepxanue Kowmme- na
TEHLIUS
1 | B dewm 3akmouaercs HEOOXOIUMOCTH Mepexoaa K 6e30yMaKHOH TEXHOIOTHH YIPABICHHUS ? [1K-2 31
2 | KaxkoBbl OCHOBHBIE KOHIIETIIIMH IIEPEX0a K 0e30yMa)KHOM TEXHOJIOTHH YIPaBICHUS? I1K-2 31
3 | Yro Takoe OusHec-mporecc? IK-2 31
Yro Takoe JOKYMEHTOIIOTOK M KaKHe ITOKa3aTelll OLIEHKH MOTOKOB HH(POPMAIMU HCTIONIB3YIOT IIPH K-2 31
4 | IpOEKTHPOBaHWU HH(POPMAIIMOHHBIX CHCTEM?
Yro Takoe JOKYMEHTOOOOPOT, €T CBsI3b C (QYHKIMAMH YIIPaBICHHS U OM3HEC-TIPOLIECCaMH, THITBI K-2 31
5 | JOKyMEHTOOOOPOT.
6 | Kakue kiaccel Ou3Hec-poIeccoB XapaKTePHBI U1l SKOHOMUYECKUX CHCTEM? I1K-2 31
7 | HazoBure kinaccuduKkaiuio ciucTeM 3JIeKTPOHHOTO JOKYMEHT0000pOoTa I1K-2 31
8 | Kakoro Ha3HaueHHE IpOLEAYPHI KOHTPOJIS UCIIONHEHHSI JOKYMEHTOB? [1K-2 31
9 | KakoB cocTaB onepanuii mporeaypsl KOHTPOJIS HCIIOJHEHNS JOKyMEHTOB? [1K-2 31
10 | Yro Takoe "[emno"? IK-2 31
11 | Yro takoe "HomenkiaTypa nen " u ee Ha3HaueHHe? I1K-2 VY1
12 | Yro Takoe IeKTPOHHBII JOKYMEHT U KaKue KJIacChl oJIel B HEM BBICISAIOT? I1K-2 31
13 | Kakue npenmymectsa ucnons3zosanus D1 Bel 3Haete? IK-2 31
14 | KaxoBsl sTans! paspabotkn D/] u ux conepxanue? IK-2 31
HPI/_IBe/:[HTe CpaBHEHHE TaKHX CHCTEM HJICKTPOHHOTO JOKYMEHT0000poTa, Kak «Directum» u «Docs K-2 V1
15 | Vision»
16 | Kakue knaccer [10 cocrapnenust D] 3HaeTe, uX OTINYHS, IPUBEAUTE IPUMEPHI. IK-2 Vi
17 | Kakue MeTosipl MoucKa JOKYMEHTOB OTHOCATCS K KJIACCY "MHAEKCHBIX"? TIK-2 Vi
18 | Kakue MeTOIBI OTHOCATCS K CTaTHCTHYECKUM METOJIaM ITOMCKA H MX OCHOBHOE Ha3HadYeHHE? TIK-2 31
19 | IlepeuncnuTe OCHOBHBIE IPUHIMIIBI BHEAPESHUS CUCTEMBI AJIEKTPOHHOTO JOKyMEHTO000pOoTa I1K-2 31
20 | Ha3nauenue u (yHKIUH, BBITIOJHAEMBIC CHCTEMOH 3JICKTPOHHOTO JoKyMeHToobopoTa (CD/1)? IK-2 31
21 | Kakue stans! B pasButun KoHuenimu COJ1 MOXKHO BBIICIUTH? I1K-2 31
22 | Kakue knaccel COJ] npUMeHSIOTCS B HACTOSIIEE BpeMs? IK-2 31
Kakue ocobenHocTH B pyHKuronupoannu COJ] Ha 0CHOBE MCMONIB30BaHMsI TeXHOJIOTHH D11 MOXKHO K-2 3]
23 | BBLAETHUTH, IPUBEAUTE IPUMEPHI?
24 Ha gem ocHoBEIBaetcs padora CO/I, ncnone3ytromas texHosoruro "docflow", mpusenure mpuMepsl. [K-2 31
25 | TpeboBaHUs K CHCTEME JIEKTPOHHOTO JOKYMEHTO000pOTa MPEANPHSTHS. [K-2 31
26 | Kakune TpeboBaHUs MpeabsIBIAIOTCS K IPOrpaMMHOMY obecredeHuro cocTaBiaenust D117 [K-2 31
27 | Jns gero Hy»Ha 3JIEKTPOHHAS IUPPOBASI ITOITUCH? [K-2 31
28 | Hns gero ucnonb3yercs mudppopanme? I1K-2 31
29 | B uem omimune mmdpoBaHus Ha OCHOBE CePTU(HUKATOB OT MH(POBAHMS C aposem? I1K-2 31
Kaxue ¢pyHKIMOHATBHBIE BO3MOKHOCTH PEAIM30BaHbl B OOJILITUHCTBE CUCTEM DJIEKTPOHHOTO JIOKY-
30 | menToobOpoTa? IK-2 31
31 | Kakue oCHOBHBIE CBOHCTBA CHCTEM JICKTPOHHOTO JOKYMEHTOO0OPOTa MOKHO Ha3BaTh? [K-2 31
32 | Kak omuceIBaeTcs JOKYMEHT B CHCTEMaX IEKTPOHHOTO TOKyMeHTooOopoTa? [K-2 31
33 | Kakue TumBI IpaB MoJIb30BaTENeH HA TOKYMEHT CYIIECTBYIOT? [K-2 31
34 | Yto Takoe MapuIipyT JOKYMEHTa B CHCTEMaX 3JIEKTPOHHOIO JOKYMEHT0000opoTa? IK-2 31
35 | Kakoii ObIBacT MapIIpyTH3aIKs B CUCTEMaX JICKTPOHHOI'O IOKYMEHTO00opoTa? IK-2 31
36 | Kak MO>KHO aHHOTHPOBAaTh JOKYMEHT? IK-2 31
Kakoii nomnosmHUTENBHBIA MOy, ycTaHaBMBaeMblid B CO/1, orBeuaer 3a pabory MHTEepHET-
37 | nonbp3oBaress cucteMsl DJ1? IK-2 31
38 | Kakoii TUI apXUTEKTYpPbl B KIIMEHT-CEPBEPHBIX THIIAX CHCTEM Hciojb3yercsi B COJ1? IK-2 31
39 | Ha kakue Kiacchl Jiensites cyuiecTByronme cucteMbl 91?7 OxapakTepu3oBaTh KPaTKO KayJIbIi. IK-2 31
40 | OcHoBHbIE HallpaBJIEHUs Pa3BUTH MUPOBOTO peiHKa COJI. IK-2 31
41 | B gem 3axinouaercs cyTb KoHuenmu ECM? IK-2 31
42 | Kakux imzaepoB B cdepe pazpadborunkos 3apy6exxupix COJ] (ECM) Bol 3Haete? IK-2 31
43 | OcHOBHbIC TEHCHIMU Pa3BUTHsI MUPOBOT'O pPbIHKA cucTeM DJ]? IK-2 31
44 | Kakue HammpaBJIeHHS Pa3BUTHS HHPOPMAITMOHHBIX TEXHOJOTHHA BIHSAIOT Ha peiHOK COJ1? IK-2 31




45 | Kakune cerMeHTBI poccuiickoro peiaka COJI BILIEISIOT ceroans? I1K-2 31
46 | Kakux aumaepos poccuiickux COJI mo pa3BuTHio HyHKIIMOHAIA BbI 3HAETE? I1K-2 31
47 | KakoBbl OCHOBHBIE TEH/ICHIIMU Pa3BUTHUsI POCCUHCKOTO phIHKA cucteM DJ1? IK-2 31
48 | Kak Bnusier MmupoBo#i peiHOK C3/J1 Ha poccuiickuii? IK-2 31
49 | C xakuMHU THIIAMH CHCTEMaM M MPWIOKeHUH naTerpupyercss COJ1? IK-2 31
50 | KakoBa ocHOBHas IIeJh BHEAPEHUS CHCTEMBI 3JICKTPOHHOTO IOKYMEHTOO00POTa HA PSAITPHSITHH? IK-2 31
Kakne meponpusaTus He0OX0IUMO CAEIATh MIEPE BHEAPECHUEM CUCTEMBI 3IEKTPOHHOTO IOKYMEHTO-
51 | obopoTa Ha MPEATPUATHH? IK-2 31
52 | Kakue ocHOBHBIe KpuTepuu BeiOopa CO /1 Ha3bIBaIOT cerojHs? IK-2 31
53 | KakoBbl kpurepun aiisi Beioopa C3/1 ¢ 1elblo ee BHEAPESHUS! HA MPENPHITHH? IK-2 31
54 | C xakumu npobaeMamu npu BHenpeHnn COJ] crankuBaeTcs yalle BCero npeanpusitue? IK-2 31
55 | KakoBbl ABMKYIIME CHIIBI M IPEMATCTBUS K BHeApeHuto COJ1? IK-2 31
56 | OcHoBHbIe 00BeKTHI KOHGUTYparmu 1C. KoHCTaHTEHI. IK-2 vi
57 | OcHoBuble 00beKThI KOHuryparmu 1C. JIoKyMeHTHI. IK-2 vl
58 | OcHoBHble 00beKTHI KOHpurypanuu 1C. CripaBOYHHKH. IK-2 vl
59 | OcHoBHbIe 00BeKTH KOHDHUTYparuu 1C. Peructpsi. IK-2 vi
60 | OcHoBHBIE 00BeKTHI KOHGHUTYparuu 1C. OTYeTHI. IK-2 Y1
61 | OcHoBHBIE 00BeKTHI KOHGHUTYparuu 1C. O0paboTKH. IK-2 Y1
62 | Tuns! ganubix B 1C. IK-2 Y1
63 | YHuBepcanbHble KOJUICKIMHU 3HaueHuii B 1C. IK-2 VY1
64 | BcTpoeHHBIH S3BIK porpaMmupoBanus 1C IK-2 Y1
5.3.2.3. 3agauu Ui IPOBEPKHU YMEHHUI U HABBIKOB
Kommne-

Ne Copepxanue TeHs %01}
1 | Jdaiite cpaBHUTEIBHYIO OIICHKY (DYHKIIHI CHCTEM DJICKTPOHHOTO TOKYMEHTO000pOTa IK-2 H1
2 | HactpoiiTe OCHOBHBIC POJIH IIOJIb30BAaTeNICii B CHCTEMaX AJIEKTPOHHOTO TOKYMEHTOO0OpOTa IK-2 H1
3 | Iposeaure HacTpoiiky COJl ¢ BHEUITHHUMHU CHCTEMAaMH JJICKTPOHHOM MOYTHI IK-2 H1
4 N3zyunre ocHOBHBIE yrpo3bl COJl: yrposa menocTHOCTH, yrpo3a KOH(PUASHIIMAIBHOCTH, yTpo3a pa- K-2 Hi

60TOCIOCOOHOCTH
5 | Hpousseaure Hactpoiiky CI/] "Directum" [K-2 HI
6 | [powusseaure HacTpoiiky CO/] "EBOPAT-JlokymeHTOO00pOT" [K-2 HI
7 | lpowmsseaute HacTpoiiky COJ "1C" IK-2 HI
5.4. Cucrema oneHUBAHUSA JOCTHIKEHHS KOMIIETEHIIM I
5.4.1. OHGHKa JOCTHIXKCHU KOMHCTCHHI/Iﬁ B X0€ HpOMC)I(YTOqHOﬁ aTTeCcTanuu
Kon CopepxaHre KOMIETEHITUH U WHANKATOPOB BOIIPOCHI K 3a4eTy
ITK-2 CriocoGHOCTh HaCTpauBaTh, IKCILTyaTHPOBATh U COMPOBOXK/IATh HH)OPMAIIOHHBIE CUCTEMBbI M CEPBUCHI
31 | OCHOBBI OpraHM3aIMHK JIEKTPOHHOTO JJOKYMEHTO000POTa 1-4.6, 7,14, 15, 17,
18, 20-22, 26-28
VY1 | HacTpauBaTh M SKCITYaTUPOBAHUS CHCTEMBI JJIEKTPOHHOTO JJOKyMEHTO000poTa 5 16, 19’3213_25’ 29-
H1 | paboThl ¢ cucTeMaMu 3JIEKTPOHHOTO JTOKYMEHTO000pOTa 8-13




5.4.2. OueHka JOCTUKEHUSI KOMIIETEHIIMNA B XOJI€ TEKYIIEr0 KOHTPOJIS

Kon

COI[Gp)KaHI/Ie KOMIICTCHITUH 1 HWHIUKATOPOB

BOIPOCHI
TECTOB

3a1auu
JUIS TIPO-

BEPKH
HaBBIKOB

BOTIPOCHI
YCTHOTO
ompoca

[MK-2 CriocoOHOCTh HACTpauBaTh, IKCILTYaTUPOBATh U COMTPOBOXKIATh

WubopMaimoHHbIe CHCTEMBI H CEPBHCHI

31

OCHOBBI OpraHU3aILUH AIIEKTPOHHOTO JOKYMEHTO000pOTa

2,3,7-
40, 91-
108

1-10,
12-14,
18-55

V1

HACTPaMBaTh U KCILIYATHPOBAHHS CHCTEMBI DJICKTPOHHOTO JOKYMEH-
TOO0OOpOTA

1, 4-6,
41-90

11, 15-
17, 56-
64

HI

pa6OTI>I C CUCTCMaMHU 3JICKTPOHHOI'O ILOKYMGHTOO60pOTa

1-7

6. Y4eOHO-METOAMYECKOe 00ecIeYeHHe TUCIHUILINHBI

6.1. PekomeHnayemas Jquteparypa

bubnmorpadudeckoe onucanme

Tun uznanus

Bup yuebHoit
JUTEPATypHI

Benop C.I1. Pa3paboTka METOIUKH TOATOTOBKH OPTaHU3AIlMH K BHEIpE-
HUIO CHUCTEMBI DIJIEKTPOHHOTO JOKYMEHTOOOOpOTa [3NEeKTPOHHBIA pe-
cypc]: Crates / C.II. bemoB - Mocksa: U3narensckuii neHTp "Haykose-
nenme", 2014 - 13 c. [BHU] [OBC 3mammym] URL:
http://znanium.com/go.php?id=477586

JlononHuTenpHas VYyeoOHoE

EBnokumMora JI.M. DIeKTpOHHBIH JOKYMEHTOOOOPOT M 00ecIieueHne
0€30IMacCHOCTH CTaHIAPTHBIME cpencTBaMu Windows [37eKTpOHHBIH pe-
cypc]: Yue6Hoe nocodue BO - bakanaspuar / JI. M. EBnokumosa, B. B.
Kops6xuH. - Mocksa: OOO "KYPC", 2019. - 296 c.
<URL.:http://new.znanium.com/go.php?id=1001864>

OcHoBHas

Yuebdnoe

Kabamros C.1O. DnekTpoHHOE IPaBUTENbCTBO. DIEKTPOHHBII JOKYMEH-
Too00opoT. TepMmuHsI U onpeenenHus [nekTpoHHslid pecypce]: BO - baka-
naBpuar / C.}O. Kabamos. - Mocksa: OOO "HayuHo-m31aTeabcKuit
nentp UHOPA-M", 2019. - 320 c.

<URL :http://new.znanium.com/go.php?id=1002479>.

OcHoBHas

Vuebnoe

Kupcanosa M.B. CoBpemeHHOE 1€710IPOU3BOJICTBO [3JEKTPOHHBIH pe-
cypc]: Yue6Hoe nocodue: BO - bakanaspuat / M.B. Kupcanosa. -
Mocksa: OOO "Hayuno-usnatensckuii ieatp MHOPA-M", 2007. - 312
c. <URL:http://new.znanium.com/go.php?id=130145>

OcHoBHas

Yuebnoe

Kynsie H.H. KondunennuanbHoe 1e10NpOU3BOICTBO U 3AIIUIICHHBIH
AJIEKTPOHHBIN JOKYMEHTOO00POT [35ekTpoHHbIN pecypc]: BO - baka-
naBpuat / H.H. Kynses, A.C. demymxkus. - MockBa: Uznarensckas
rpymnma "Jloroc", 2011. - 452 c.
<URL:http://new.znanium.com/go.php?id=468998>

OcHoBHas

Vuebnoe

Toncteix A. A. CucTeMBI 3J€KTPOHHOTO TOKYMEHT0000pOTa [DIEKTPOH-
HBIN pecypc]: METOANYECKNE YKa3aHUs sl 00YJaIOIMXCS 110 OCBOCHHIO
JTUCLUIUIMHBI M CaMOCTOSTENbHOW padoTe, HampaBiCHHE IOATOTOBKH:
38.03.02 Menemxment, npodwu : [Ipou3BOACTBEHHBI MEHEIKMEHT B
AIIK, Mapkerunr / [A. A. Toncteix]; BopoHexxckuil rocynapcTBeHHBIH
arpapHblii yHuBepcuteT - Boponex: BopoHexckuil rocynapcTBEHHbII
arpapHsIi YHUBEPCHTET, 2019 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m151714.pdf

OcHoBHas

MeTtomnueckoe

Hanerua B. @. KommiekcHast 3ammra HHQOPMALUH B KOPIIOPATUBHBIX
cucTeMax [3JeKTpOoHHBIN pecype]: YueOHoe mocobre / MOCKOBCKUI HMH-
CTUTYT 3JIEKTpOHHOW TexHWKH - MockBa: M3garensckuii Jom "®O-
PYM", 2013 - 592 c¢. [OHU] [OBC 3nmammym] URL:
http://znanium.com/go.php?id=402686

JlononmHauTeNnbHAS YyeOHoe




6.2. Pecypcnol cetu UHTEpHeT

6.2.1. DneKTpoHHBIC OMOINOTEYHBIC CHCTEMBI

Ne HasBanue Pasmemnienue
1 | JIaub https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | E-library https://elibrary.ru/
5 | Dnexrponnas 6ubmuorexka BIAY http://library.vsau.ru/
6.2.2. Ilpodeccronanbubie 6a3bl JaHHBIX U HHOOPMALIMOHHBIE CUCTEMBbI
No Ha3zBanue Anpec noctyna
1 Enmunas MexxBeioMcTBeHHas HHPOPMAMOHHO—CTAaTH- https://fedstat.ru/
CTHYECKasi CUCTEMa
9 Ba3a qaHHbIX MOKa3aTenei MyHHIMIATBHBIX 00paso- | http://www.gks.ru/free_doc/new_site/bd_munst/munst.ht
" | BaHmit m
3. |baza manuex ®PAOCTAT http:/Aww.fao.org/faostat/ru/
4. |TlopTtas OTKPBITHIX JaHHBIX PD https://data.gov.ru/
5. | CpaBouHnast mpaBoBasi cuctema ['apaHat http://www.consultant.ru/
6. | CipaBounast mpaBoBas cucrema Kowcynsrant [Lmroc | http://ivo.garant.ru
7. | TIpotdheccroHanbHbIe CripaBouHbie cucteMbl «Komekey | https://Texakcnepr.caiit/sistema-kodeks
8. | Pocpeectp: [TyOnuunast kagactpoBas KapTa https://pkk5.rosreestr.ru/
6.2.3. CaiiTsl 1 HHQOPMAIIMOHHBIE TOPTAJIBI
Ne HasBanue Paszmenienue
DOCFLOW — ananutryeckuii mopTait: SIeKTPOHHBIH
1. | moxkymenToo6opot, COJI, ECM, aBromaruzanus go- | http://www.docflow.ru/
KyMEHTO000pOTa, yIipasJieHne nHopmarmei
EB®PAT-/lokyMeHTOO0OPOT - cHCTEMA AIIEKTPOHHO-
2. |TO TOKYMEHTOOOOPOTA M aBTOMATH3AINK OH3HEC- http://Amww.evfrat.ru/about/
HPOIIECCOB
3 Directum - cucteMa 3J1€KTPOHHOTO JJOKYMEHTO000PO- https:/Awww.directum.ru/
Ta M aBTOMAaTH3aIMK OM3HEC-TIPOIIECCOB
1C:IlpeanpusaTrie — nporpaMMHBII MPOIYKT KOMIIa-
4. |anm «1Cy», npeTHa3HaAYEHHBIN [T ABTOMATH3AIIHH https://1c.ru/

ACATCIIbHOCTU Ha NPESAIIPUATHHA.



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks

/. MartepuajJbHO-TeXHUYECKOe U MPOrpaMMHoOe obecneyeHue TUCIUITIMHBI

7.1. llomeenus 1Jis1 BeieHHs1 00pPa30BaTeJIHLHOI0 Npouecca U 000py/I0BaHue

HaunmeHoBaHue noMeneHuit 1J1si MpoBeICHNS BCEX BUIOB yUeOHOI
JEeATeIbHOCTH, IPEyCMOTPEHHOM Y4eOHBIM INIAHOM, B TOM YHUCIIE
MIOMEIIECHUS ISl CAMOCTOSITENbHON paboThl, C YKa3aHHEM MepedHs
OCHOBHOTO 000py/JOBaHUs, y4eOHO-HATJISIHBIX TOCOOUH 1
HCIIOJIE3YEMOT0 TIPOTPaMMHOT0 00eCTIeYeHUs

Anpec (MeCTOIOJIOKEHNE) TOMEUICHUH IS
MPOBE/ICHUS BCEX BHJIOB yUCOHOM
JESITEBHOCTH, TIPETYCMOTPECHHON YUeOHBIM
IJIaHOM

VYueOHast ayJuTOpHs AJIsl IPOBENICHNS 3aHATHH JICKIMOHHOTO TH-
ma: KOMIUICKT yueOHO# MmeOenu, NeMOHCTpanuoHHOEe oOopymoBanue, | 394087, Boponexckas obnacts, T. BopoHex, yiI.
y4eOHO-HaITIAgHbIE TOCOOMsS B BHIE IPE3CHTAINi, MporpamMMmHoe | MudypuHa, 1.1
obecneuenue: MS Windows, MS Office

VYueOHast ayAnTOpUs AJIsl TPOBEACHUS JJAOOPATOPHBIX M NPAKTH-
YECKUX 3aHATHH, TEKyIEro KOHTPOJISI U MPOMEXYTOUHON aTTeCTalnK:
KOMIUIEKT y4eOHOH MeOeny, JeMOHCTpalMoOHHOE 00OpyZOBaHUE U
yueOHO-HaTJsIIHBIE 1TOCOOMsT B DJIEKTPOHHOM BHJE, KommbloTepbl ¢ | 394087, Boponexckas o01acTs, T. BopoHex, yi.
BO3MOKHOCTBIO TonkitoueHuss Kk WuTepHer M moctynom B DMOC; | Muuypuna, 1.1
mporpammHoe obecriedenue: MS Windows, MS Office , DrWeb ES, 7-
Zip, MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

VY4eOHas ayauTOpus I MPOBEACHUS TaOOpaTOPHBIX W IPAKTH-
YCCKHUX 3aH$[TI/II71, HHANBUAYAJIBbHBIX U I'PYIIIOBBIX KOHCYHBTaHHﬁI KOM-
IINICKT yqe6H0171 M€6GJ'II/I, KOMIBIOTEPLI € BO3MOKHOCTBIO IMOAKIIHOYC-
Hus Kk "UuTtepner" u obecneuenuem goctyna B QUOC; nporpamMmmHoe
obecreuenre: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas 001acTh, r. BopoHex, yi1.
MpuuypuHa, 1.1

[Momemenne i XpaHeHHs W NPOQUIAKTHYECKOTO 00CITyKUBa-
HUsI yueOHOro 000pyZoBaHus: MeOenb Ui XpaHeHus u oociyxuanus | 394087, Boponexckas 001acTb, T. BopoHex, yi.
y4eOHOTO 000pYAOBaHMSA, CIICHATU3UPOBaHHOE oOOpymoBanme misd | MuuypuHa, 1.1, a.: 117, 118
PEMOHTa KOMITBIOTEPOB

[Tomemenne ast caMOCTOSATEBHON PabOTHI: KOMILIEKT y4eOHOMH
Me0Oemr, KOMIBIOTEPHI ¢ BO3MOXKHOCTBIO MOAKIIOUCHHS K "HTepHeT"
u obecneuenneM nocrymna B DMOC; nporpamMmMHoe obecrieueHune: MS
Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic, Google
Chrome / Mozilla Firefox / Internet Explorer, ALT Linux, LibreOffice,
AST Test, BPWin

394087, Boponexckas 001acTs, r. BopoHex, yi1.
Muuypuna, 1.1, a.: 113, 115, 116, 119, 120, 122,
122a, 126, 219 (c 16.00 o 20.00)

7.2. TlporpamMMHoOe o0ecrieyeHmne
7.2.1. IlporpamMmmHoe obecrieueHre 00111ero Ha3HaAYeHUs!

Ne HasBanue Pasmemenue

1 |Oneparuonnsie cuctemsl MS Windows / Linux (ALT Linux) IIK B nokanbHO# cetn BTAY
2 |IMaketst opucHbix npunoxenuiit Office MS Windows / OpenOffice / LibreOffice 1K B nokanbHO# cetn BIAY
3 |IIporpammer mist mpocMotpa (aitmos Adobe Reader / DjVu Reader [IK B noxansHo# cetn BI'AY
4 | Bpaysepst Google Chrome / Mozilla Firefox / Internet Explorer 1K B nokansHO# cetu BTAY
5 | ArtuBupycnas nporpamMmma DrWeb ES 1K B nokansHo# cetu BIAY
6 |I[Iporpamma-apxusarop 7-Zip I1K B nokansHoM cetu B'AY
7 |Mynsrumenua npourpsiBatens MediaPlayer Classic I1K B nokansHoM cetu BI'AY
8 |Ilmardopma onmaiiH-o0yuenus eLearning server IIK B noxansHoO# cetu BIAY
9 |Cucrema xommbrotepHoro TectupoBanus AST Test [IK B noxanbHo#t cetu BI'AY
10 | Be6-opuentuposannoe oducuoe IO Google Docs https://docs.google.com
11 | Mnardopma 1C v7.7/8 IIK B nokanbHO# cetn BTAY

7.2.2. Crienmanu3upoBaHHOE POrpaMMHOE oOecriedeHne

He npenycmorpeno




8. MexkaucuunjJnHapHbie CBA3H

[Iporokon corinacoBanusi paboueit MporpaMmsbl € APYTUMU AUCHUTIIIMHAMM .

o o Iloanuce
HaumeHoBaHMe AUCUUIUIMHBI, C KOTOPOU Kadenpa, c koTopoii 3ABETYIOIIEr0
MIPOBOIUIIOCH COTJIACOBaHME MIPOBOIUIOCH COTTIACOBAHUE yroue
Kadeapoi
HNudopmaninoHHOTO

b1.0.28 HWnudopmanmonHoe obecrieueHue

yIpaBiIeHUs obecrieueHus 1 MOACINPOBAHUA

ArpOBKOHOMHYCCKHUX CUCTCM




Hpnioxenne 1

JUCT NEPUOIUYECKHUX MPOBEPOK PABOYEN ITIPOT PAMMBbBI

JlomkHocTHoe Mo, IlepeyeHp MyHKTOB, CcTpa-
MPOBOJMBILIEE IPOBEPKY Jlara [ToTpeGHOCTH B HHIL, pa3/IelioB, TpeyIomux
®.1.0., T0mKHOCTB, KOPPEKTHPOBKE ’ H3MeH’eHI/H71
noanucCh
Nwmeercs
Saseyrommii Kadepoit No7 ot Pabouast mporpamMmma aktya-
HYTOTH P 15.05.2025 | snusuposana na 2025-2026
ITogxomsud P.B.
r. YU.T.
Nmeercs
. . PaGouast mporpamma aktya-
3aBemyromuit kadeapoit Ne9 ot
[Tonxomn3un P.B. 25.05.2026 HHSHPOBaH;;I? 2026-2027




		2026-09-09T14:43:26+0300
	ФЕДЕРАЛЬНОЕ ГОСУДАРСТВЕННОЕ БЮДЖЕТНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ВЫСШЕГО ОБРАЗОВАНИЯ "ВОРОНЕЖСКИЙ ГОСУДАРСТВЕННЫЙ АГРАРНЫЙ УНИВЕРСИТЕТ ИМЕНИ ИМПЕРАТОРА ПЕТРА I"
	Подпись документа




