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1. O0mas xapakTepucTHKA I CUUILINHBI

1.1. Ieab AMCHUNJIMHBI:

(dbopMHUpOBaHUE 3HAHMIA, YMEHHI U HABBIKOB JEJIOTNPOU3BOACTBA, B TOM YHCIIE 0OydYeHUE MPHEeMaM JTOKyMEHTHPOBAHHUS
YIIPaBIEHYECKON AEATENBHOCTH, CHCTEMHOMY MOJAXOLY K paboTe ¢ JOKyMEHTaMH, KOTOphIe HEOOXOIUMBI
yIpaBIeHYECKOMY TIEPCOHANY IS BBIMOIHEHHS BO3JIOKEHHBIX ()YHKLINH M OCYILIECTBICHUS MPOLIecca YIpaBICHUs

1.2. 3agauyn IMCHUIIINHBI:

HN3YUCHUC CYIIHOCTHU U OCHOB HOpMaTI/IBHO-MCTOI[I/I‘ICCKOf/i 0a3nl ACIJIOIIPOU3BOACTBA,
HU3YyYCHUC CUCTCMbl OPIr'dHU3dIIMOHHO - pACHIOPAAUTCIIbHBIX NOKYMCHTOB U OBJIdICHUC IPUCMAM JOKYMCHTUPOBAHUA

XITTAAT TTATTIITANTAATT TTAAMATIT TTAAMTT

OBJIaZICHUC COBPCMCHHBIMU CIIOCO0AMHM U TEXHHOJIOTHSIMHU CO31aHusA NOKYMCHTOB,

(dhopMUpoBaHUE 3HAHWIA, YMEHHUI U HABHIKOB BEJICHUS JIEIIOBOW TIEPETIVICKH;

dbopMupoBaHue 3HaHU, YMEHUI 1 HABBIKOB BEJICHUS KaJIPOBOTO JEIONPOU3BOICTBRA;

(opMHUpOBaHKE 3HAHMIA, YMEHHUI U HABBIKOB BEJICHHS JOKYMEHTOB, O(OPMIISIONINX MPEAIPHHUMATENBCKYIO
JeSITETIbHOCTD;

U3y4YeHHE MOpsAKa IBUKECHUS JOKYMEHTOB B OpPraHU3alluy, UX PETUCTPALIMM U KOHTPOJIX UCTIOIHEHUS;
(dopMupoBaHue 3HaHU, YMEHUI 1 HABBIKOB CHCTEMATH3allMU JOKYMEHTOB M UX XPAHCHHUS;

(dopMupoBaHue 3HaHHI, YMEHUI 1 HABBIKOB OPraHU3aIMK PAOOTHI ¢ KOHPHUICHINAIBHBIMHA JOKYMEHTAMH.

1.3. lIpeameT TUCHUNIUHBI:
CTaHJApPTHI, IPaBUIIa, TPEOOBAHMS COCTABJICHHUS JOKYMEHTOB, OTPAXKAIOIINX YIIPABICHYECKYIO IEATEIILHOCTD, a TAKKe
TEXHOJIOTHUS pabOTHI C JOKyMEHTaMH.

1.4. MecTo B 00pa3oBaTebHON Mporpamme:
4acTh, (hopMUpyeMasi yaaCTHUKAMH 00pa30BaTEebHBIX OTHOIICHHN
JMCIUITUINHA 110 BEIOOPY

1.5. BzauMocBsI3b C APYrUMHA AUCIATIIHHAMM:
b1.0.19 MenemxmeHT

b1.B.12 Pycckwuit 1361k ¥ KyIbTypa pedu

b1.B.13 Cuctemsl 31IeKTPOHHOTO JOKYMEHTO000pOTa

1.6. OcobennocTn pPeaimsanui JTMCHUIIJIMHBI 1JI1 HHBAJIUAOB H JIUIl ¢ OTPAHUYC€HHBIMHA BO3MOKHOCTHMMU 310POBbA

OCO6eHHOCTI/I panunsanuvn JUCHUIIINHBI JJI1 HHBAJIWMAOB U JIMI C OrPAHUYCHHBIMH BO3MOKHOCTAMU 3J0POBbA
OTIPEIETISIFOTCS. B MHANBUIYAIBHOM TOPSIKE UCXOS U3 crenn (UK 3a001eBaHus U TpeOOBaHHH, YKa3aHHBIX B OCHOBHOM
00pa3oBaTeNLHON IpoTrpaMMe



2. [lnanupyemble pe3yIbTAThl H3Y4YEeHHUS TUCHHUIIIMHBI

Komnerenuus WHaukaTop JOCTHKEHUS! KOMIIETEHIIUU
Kon ConepxaHue Konx Conepxanue
CriocobeH yuacTBOBaTh B pazpaboTKe 32 CTaHIAPTHI U IPaBHJIa JEJIONPOU3BOJICTBA
OIIK-4 |cranmapToB, HOPM U MPaBUIL, @ TAKKE v2 TIPUMEHSATH NIPAaBHJIA AEIONPOU3BOACTBA
TEXHUYECKOW JOKYMEHTAlUH, CBI3aHHOU ¢ [H2 BEJICHUS JIJIONPOU3BOICTBA
CrocoOHOCTh HACTPaNBATh, 36 OCHOBBI JEJONPON3BOCTBA
IIK-07 |[skcmtyaTupoBaTh ¥ CONPOBOXKIATH Y6 HCIOJIb30BaTh IPABUIIA AETONPOU3BOICTBA
WH(QOPMAIIOHHEIE CUCTEMBI M CEPBUCHI H7 paboTHI C JOKYMEHTaMH
N 39 OCHOBBI OpPraHU3alMK AEJIONPOU3BOJCTBA
CriocobeH 3((eKTHBHO B3aNMOJIEHCTBOBATh P P —
Y9 OCYIIECTBIIATh KOMMYHHKAIIMOHHBIE B3aUMOICHCTBUSI
TIK-12 |c cyObekramu npodeccruoHalIbHbIX —
N o0ecriedeHus B3aUMOIEHCTBUS ¢ CyOBeKTaMu MPOhecCHOHATbHBIX
KOMMYHUKaIUi HI1
KOMMYHHKAITUH




3. O0beM QMCHUILVIMHBI M BU/bI y4e0OHOI padoThI

3.1. Ounas dopma 00yueHust

CemecTpsl
[Tokazarenn Bcero
8

Bcero 3aueTHBIX €TUHMUIL 3 3
Bcero gacos 108 108
B T.4. KOHTaKTHas pabora (KP) 30,15 30,15
camocTosTenbHas padota (CP) 77,35 77,35
KP npu npoBeieHUY 3aHATHI BCETO 30,50 30,50
B T.Y. JIGKI[UU 10 10
nabopatopusie (JI3)
npaktuyeckue (I13) 20 20
rpymmossie KoHCybpTanuu (I'K) 0,5 0,5
KP mpu ocy1iecTBiIeHUN TEKYIIETO KOHTPOJIS BCETO
B T.U. 3aIIUTa KOHTPOJIHHON paOOTHI
3aIuTa pacyeTHO-rpaduueckoit paboThl
KP npu npomMekyTOYHON aTTeCTalllK BCETro 0,15 0,15
B T.U. 3aIUTa KypCOBOTO MMPOEKTa
3aIuTa KypCcoOBOH paboThI
claya 3ayera 0,15 0,15
cJada 3a4eTa C OLEHKOM
cIaJa dK3aMeHa
CP nipu ipoBeICHAH 3aHITHIA 68,50 68,50
CP npu oCyIIecTBICHUH TEKYIIIETO KOHTPOJISI BCETO
B T.4. BBITIOJTHEHUE KOHTPOJIEHOU PaOOTHI
BBITIOJTHEHUE pacyeTHO-TpahUIECKO padoThI
CP nipu mpoMeKyTOYHOM aTTeCTAIUN BCETO 8,85 8,85
B T.4. BBITIOJTHEHHE KYypPCOBOTO IIPOCKTA
BEITIOJTHEHUE KYPCOBOH pabOTHI
MTOJITOTOBKA K 3a4eTy 8,85 8,85

MOATOTOBKA K 3a4€Ty C OI[EHKOU

TIOATOTOBKA K OK3aMCHY




3. O0beM QMCHUILVIMHBI M BUbI y4e0OHOI padoThI

3.2. 3aounas ¢popma o0yueHUs

Ioka3zaTtenu CemecTpsl
Bcero
10

Bcero 3a4eTHBIX €qUHUIL 3 3
Bcero gacos 108 108
B T.4. KOHTaKkTHas pabota (KP) 4,65 4,65
camocTosiTenbHas padora (CP) 103,35 103,35
KP npu npoBeieHNY 3aHATHI BCETO 450 450
B T.Y. JIEKIIUHU 2 2
naboparopusie (JI3)
npaxruyeckue (I13) 2 2
rpymmnoBsie KoHcyapTanuu (I'K) 0,5 0,5
KP npu ocyiiecTBieHNN TEKYIIETO KOHTPOJISI BCETO
B T.Y. 3aIIUTa KOHTPOJIHHON paObOTHI
3allUTa pacueTHO-rpaduaeckoil paboThl
KP npu npomexxyTO4HOH aTTeCTallMA BCETO 0,15 0,15
B T.Y. 3aI[UTa KypPCOBOTO MPOEKTa
3allUTa KYpCOBOH pabOThI
cJaya 3ayera 0,15 0,15
clada 3a4yeTa ¢ OLEHKOI
caada dK3aMeHa
CP nipu npoBeieHUM 3aHATHI 94,50 94,50
CP nipu ocy1ecTBIEHUH TEKYIIETO KOHTPOJIS BCETO
B T.4. BEITIOJTHEHUE KOHTPOIBHON pabOTHI
BBITIOJTHEHUE pAaCYCTHO-TpahUISCKON pabOThI
CP npu npomMeXyTOUHOM aTTECTallUU BCETO 8,85 8,85
B T.4. BEITIOJTHEHUE KYPCOBOTO IIPOCKTA
BBIITOJIHEHHNE KypCOBOI pabOTHI
MOJITOTOBKA K 3a4eTy 8,85 8,85
MOJATOTOBKA K 3a4€Ty C OICHKOU
MOJTOTOBKA K DK3aMEHY




4. Conep:xaHue TUCHHUIINHBI

4.1. ConeprxaHue JUCHMILUIMHBI B pa3pe3e pa3/iesioB U Mopa3aeioB
Pasznen 1.
Teopernueckre U METOIUYECKAE OCHOBBI ICIONPON3BOCTBA
Honpaznen 1.1.
CyIIHOCTh 1 HOPMAaTHBHO-METOANYECKast 0a3a IeIoNpOon3BOACTBA

Tonsture "Jlenonpon3BoACTBO" M CHCTEMBI AEIONPOU3BOACTBa. [IoHATHE MOKYMEHTa U ero Buabl. OCHOBHBIE
CTaHAAPTHI M IPABHIJIA CO3MaHU JOKyMEeHTOB. PopMyIsip-o0pasen nokyMeHTa. biank nokymeHra.
CrangapTu3anys 1 yHUQHUKAI JoKyMeHTaun. O01ie TpeOoBaHus K JOKyMEHTaM. PeKBU3UTHI JOKYMEHTA.

[onpaznen 1.2.
Cucrema OpraHU3alOHHO - PACTIOPSIIUTENBHBIX TOKYMEHTOB

ITpaBuna oopMiIeHHs OPraHU3alMOHHBIX JOKYMEHTOB: YCTaB, INTATHOE PACIMCaHUE, MPaBUIa BHYTPEHHETO
TPYJAOBOTO PACHOPAAKA, MOJOXKEHUE O CTPYKTYPHOM MOJPa3AEIeHUU NPEANPUATHS, TODKHOCTHAS HHCTPYKIIUS
pabotHuka. [IpaBuna opopmieHus pacIoOpsAAUTEIBHBIX JOKYMEHTOB: IOCTAHOBJICHHE, PELICHHE,
aaclopsKeHHe, yKa3aHue, IPUKa3bl 10 OCHOBHOM JesiTenbHOCTH. CucteMa HH(GOPMAIIMOHHO-CIIPAaBOYHBIX
JOKYMEHTOB 1 OCHOBHBIE ITpaBHiIa UX 0(OPMIICHHS: TPOTOKOJI, aKT, CIIy’KEOHBIE 3alUCKU: JOKJIaHAs 1
00BACHUTEIIbHAS, CIIPABKH.

Honpaznen 1.3.
CoBpeMeHHBIE CIIOCOOBI U TEXHOJIOTHU CO3IAHHS JTOKYMEHTOB

Oco0eHHOCTH [e0BOr0 00IIEeHNs U TpeOOBaHUS K yIpaBieHIeckol nHpopManuu. OPHIransHO-Ien0Boit
ctutb. TpeOoBaHUS K TEKCTaM JOKyMEHTOB. IIpaBuia, IpreMsl H METOBI HOATOTOBKH TEKCTOB JOKYMEHTOB.

Paznen 2.
JloKkyMeHTHpOBaHNE OCHOBHBIX MPOLIECCOB B YIIPABJICHUN OpraHU3aluen
Ionpaznen 2.1.
IpaBwia BefeHHS ACTOBON IEPEITUCKH
JIoKkyMeHTHpOBaHHUE Npoliecca BHEITHAX KOMMYHHUKAIIMA OPTaHU3aIMd U COCTABICHHE CITYKEOHBIX
(menoBeIx) TEceM. DOPMYJISp MUCBMA: PEKBU3UTHI: CTPYKTYpa, MPAaBUIIA IOCTPOCHHUS TEKCTa, CTAHAAPTHBIE
(pazsl u BeIpaskeHUsi. OCHOBHBIE BUBI CITy)KeOHBIX muceM. [IpaBuia ohopMIIEHHS AETOBBIX IUCEM K
3apyOeXHBIM MTApTHEPAM.
onpaznen 2.2.
KaznpoBoe nenonpon3BoacTBo
JIoOKyMEHTHpOBaHUE POLIECCOB IBUKEHHS KaIpoB. BUIIBI JOKYMEHTOB 10 IMYHOMY COCTABY U IPAaBUIIA HX
cocTaBieHHs. [IprKa3bl IO IMYHOMY COCTaBy. TpyIOBOIT JOrOBOp: CTPYKTYpa, COACPIKAHUE U TTOPSIIOK
3aKiroueHus. BeneHne TpyqoBoi KHIKKH paOdoTHHKA. COCTaBIICHHE IMYHBIX TOKYMEHTOB: 3asiBJICHUS,
aBTOOHOrpadum, pe3roMe O TPYIOBOH ESITENLHOCTH, JOBEpEHHOCTH, pactiucki. OdopmieHue, BeAeHUE U
XpaHEHHE JINYHBIX JICII.
onpaznen 2.3.
Benenne 1okyMeHTOB, OQOPMIISIONIMX MPEANPUHIMATEICKYIO ICSITEIBHOCTb.
TIpaBuia oopMIICHHS] TOKYMEHTOB B ITPOLIECCE OCYIIECTBICHUS MPEANPUHIMATEIBCKON eI TETBHOCTH.
HOHﬂTHe noroaopa M €ro BUABI.
Oq)OpMJ'IeHI/Ie )IOKyMeHTOB, HO)ITBep)KJIa}OH_H/IX Ka4yeCTBO l'IpOlIyKL[I/II/I. HOHﬂTI/IC HpeTCHSHOHHbIX }IOKyMeHTOB u
MpaBHJia HX COCTAaBIICHHUSI.
Paszgen 3.
TexHonorus BeieHHUs 1EJIOMPON3BOICTBA
Ionpaznen 3.1.
l_lopsulor( JABWKCHUS )IOKyMeHTOB B opram»Bauvm, nux perHCTpauvm n KOHTpOJTB HCITOJIHCHUA

TonsTre NOKyMEHTOOOOPOTa ¥ €ro0 OCHOBHBIE JTAIIbL. PalroHa bHas OpraHu3anus 10-KyMeHT0000poTa Ha
HpeNpUsATHH. DKCHEAUIIMOHHAs 00paboTKa JOKYMEHTOB, IIOCTYIAIOMNX B opranu3armio. [Ipensapurensnoe
paccMoTpeHHe JJOKYMEHTOB B CIIy>kOe JOKYMEHTAI[OHHOTO o0ecIeueHus. JIBIkeHne JOKyMEHTOB BHYTPH
opranmsanui. OOpaboTKa UCIIOIHEHHBIX U OTIPABIISIEMBIX JOKyMeHTOB. [Topsiok, mpaBuna, (GopMbl
perucTpanuy ¥ MHAEKCAIH JOKyMeHTOB. KOHTPOJIb 32 HCIIOITHEHHEM JOKYMEHTOB: 3TAIlbl H CPOKH.

Ionpasnen 3.2.
Cucremaru3anys TOKyMEHTOB M UX XpaHCHHE.



O6mrre TpeOOBaHU K CHCTEMATH3AIMU JOKYMEHTOB 1 (popMupoBaHHIo aen. [IpaBuna onpeneneHus eHHOCTH
JOKYMEHTOB 1 JJOKyMEHTHOH HH(OPMAIMU 1 YCTAHOBIICHHUS CPOKOB XPAHEHHS Jel. XpaHEeHHe JOKYMEHTOB B
olnepaTHBHON AedaTenbHOCTH U hopmuposanne aen. Homenknarypa gein. I'pynmupoBka B fena OTAEIBHBIX
KaTeropuii JoKyMeHTOB. [IpaBHiIa cocTaBIE€HNS 3aTOIOBKOB e U 0OPMIICHHUS OOJIOKKH Aela.

Tlonstne apxuBa u Buasl apxru¢oB B Poccuiickoit denepannu. [Ipasuina ohopMIeHHs A€ ATHTETBHBIX CPOKOB
XpaHCHUSL.

Ionpasnen 3.3.
Oprann3anust paboThl ¢ KOHGUICHINATBHBIMU JOKYMEHTaMU.

CocTaB U HalpaBICHHUS 3alIUTHl TOKyMEHTHO# nH(popManun. CrucrteMa 3auuThl HHOOPMAIUU 1
KOH(UICHIIMATBHBIX TOKYMEHTOB. TEXHOIOTUS 3al[UThI JOKYMEHTHON HH(pOpMANUH. 3alIUIICHHBINA
JIOKyMeHT0000poT. [Topsimok paboThl mepcoHana ¢ KOHGUACHINATBHBIMA TOKYMECHTAMH.



4.2. PacnipenejieHue KOHTAKTHOM M CAMOCTOSAITEJIbHOI padoThl 1O MoApa3aeaam
Ounas ¢popma o0yueHus

KonTakrHas pabora
Pasnensl, moapasnensl JUCHUTUIMHBL CP

JICKITUU 113

TeopeTnllecmle H METOAUYECCKHE OCHOBBI ACJIOMMPOU3BOACTBA

CyIIHOCTh ¥ HOPMAaTHBHO-METOJHUYeCKast 6a3a JeI0MpOU3BOICTBA 1,0 2,0 5,0
CucreMa OpraHU3aIHOHHO - PACTIOPSAANTENBHBIX IOKyMEHTOB 1,0 2,0 6,9
CoBpeMeHHBIE CIIOCOOBI K TEXHOJIOTHH CO3/IaHMs JOKYMEHTOB 1,0 2,0 6,9

JIOKyMEeHTHpPOBaHUE OCHOBHBIX IIPOLECCOB B YIIPaBJIeHHH OpraHu3anuei

IpaBuia BeeHNS NETOBO MEPETTUCKH 1,0 2,0 6,9
KanapoBoe 1enonpon3BoacTBO 2,0 4.0 13,9
Benenne 1okyMeHTOB, 0(OPMIISIONINX MTPEAIPHHIMATEIBCKYIO AEATEITEHOCTS. 1,0 2,0 6,9

TexH0J10Tus BeAeHUA AeJI0IPOU3BOACTBA

TTopsamoK ABMYKEHUS] JOKYMEHTOB B OPTraHU3aIl|H, KX PETUCTPALINSA U KOHTPOJIb UCTIOTHEHHUS 1,0 2,0 6,9

CucremMaTH3alys JOKYMEHTOB 1 UX XpaHCHHE. 1,0 2,0 6,9

Opranuzaiust paboThl ¢ KOHPHUIECHINATEHBIMEI JJOKYMEHTAMHU. 1,0 2,0 8,1




4.2. PacnipeniesieHHe KOHTAKTHOM M CaMOCTOSATEIbHOM PadoThl 10 MoApa3aeiamM
3aounas popma o0yueHus

KonTakTHas pabora
Pasnensl, moapasnensl JUCHUTUIMHBL CP

JICKIIUN 113

TeopeTnllecmle H METOAUYECCKHE OCHOBBI ACJIOMMPOU3BOACTBA

CyIIHOCTh ¥ HOPMAaTHBHO-METOJHUYeCKast 6a3a JeI0MpOU3BOICTBA 0,2 0,2 6,9
CucreMa OpraHU3aIHOHHO - PACTIOPSAANTENBHBIX IOKyMEHTOB 0,2 0,2 9,5
CoBpeMeHHBIE CIIOCOOBI K TEXHOJIOTHH CO3/IaHMs JOKYMEHTOB 0,2 0,2 9,5

JIOKyMEHTHPOBaHUE OCHOBHBIX NPOLECCOB B YIIPaBJCHUH OPraHu3anuei

IpaBuia BeeHNS NETOBO MEPETTUCKH 0,2 0,2 9,5
KanapoBoe 1enonpon3BoacTBO 0,4 0,4 19,2
Benenne 1okyMeHTOB, 0(OPMIISIONINX MTPEAIPHHIMATEIBCKYIO AEATEITEHOCTS. 0,2 0,2 9,5

TexH0JIOTUA BeAeHUA ACJ0IPOU3BOACTBA

TTopsamoK ABMYKEHUS] JOKYMEHTOB B OPTraHU3aIl|H, KX PETUCTPALINSA U KOHTPOJIb UCTIOTHEHHUS 0,2 0,2 9,5

CucremMaTH3alys JOKYMEHTOB 1 UX XpaHCHHE. 0,2 0,2 9,5

Opranuzaiust paboThl ¢ KOHPHUIECHINATEHBIMEI JJOKYMEHTAMHU. 0,2 0,2 11,2




5. ®onja OLEHOYHBIX CPEeICTB
5.1. dransl popMUpPOBaHNA KOMIIETEHIHI

Pasnens1, nogpasnesnsl AUCIUILINHBI

Komnerenuuu u 1/

OITK-4 MK-07 | MIK-12
TeopeTnuecKkue 1 METOAUYECKHE OCHOBBI 1€JIONPOU3BOICTBA

39, V9,

CyIIHOCTh ¥ HOPMATUBHO-METOIUUECKast 6a3a JeopOU3BOJICTBA 32, V2, H2 36, Y6, H7 Hi1
39, V9,

CucrteMa OpraHu3aluOHHO - PACHIOPSIUTEIbHBIX JOKYMEHTOB 32,¥2,H2 36, V6, H7 Hi1
39, V9,

CoBpeMeHHbIE CTIOCOOBI H TEXHOJIOTHH CO3/IaHHsI JOKYMEHTOB 32,V¥2, H2 36, Y6, H7 Hi1

JIoKyMeHTHPOBaHHE OCHOBHBIX NMPOLIECCOB B YIPABJIEHHH Opranu3aiuei

. 39, V9,

[IpaBuna BeeHUs A€TOBON TIEPENTUCKU 32,V¥2, H2 36, Y6, H7 Hi1
39,V9,

KanpoBoe nenonpousBoacTBo 32, V2, H2 36, Y6, H7 Hi1
39, V9,

Benenue mokyMeHTOB, 0(OPMIISIONINX MPEANPHHAMATENBCKYIO IESITEILHOCTD. 32, V2, H2 36, Y6, H7 Hi1

TexHOJIOTHS BeJeHN IeJIONPON3BOACTBA

39, V9,

Iopsmok ABMKEHUS] JOKYMEHTOB B OpraHM3alliy, UX PErUCTpaLus U KOHTpOb ucronHenus | 32, Y2, H2 36, Y6, H7 H11
39, V9,

CucrteMaTH3anus TOKYMEHTOB U UX XpaHEHHeE. 32, V2, H2 36, Y6, H7 H11
39, V9,

Opranuzarys padboTsl ¢ KOHQHUICHITHATEHBIMA TOKYMEHTaMH. 32,¥2,H2 36, Y6, H7 H11




5.2. llIkajbl 1 KpUTEPUU OLIEHUBAHUSA TOCTUKEHHUS] KOMIIETEeH NI

5.2.1. lIIkajapl akaJeMH4eCKHX OLEHOK OCBOCHHS TUCIUIIIHHBI

Bun ouenku OueHku
o HEYIOBJIET- YIAOBJIETBO-
Akanemuueckas OIeHKa 1o 4-X 0a/UIbHOM IIKae XOpOIIO OTJINYHO
BOPUTEIIBHO PHUTCIBHO
Bun ouenku OueHku
AxareMudeckas OIeHKa 1o 2-X OaJIIIEHOMN MIKale HE 3a4€THO 3a4TEHO

5.2.2. Kputepuu A0CTH:KEHHsI KOMIIeTEHIMIi B X0/1e OCBOEHHUSI TMCHUNIMHbI
Kputepun onienku Ha 3auere

OlieHKa, YpOBEHb JTOCTHXKEHHS OrnucaHue KpUTepreB

CTyAeHT BBHIIUIOHWJ BCE 3aJaHusl, IPEAyCMOTPEHHBIE MPOTPaMMOii, OTYUTAICA 00
3auTeHo, BHICOKUI WX BBIMOJIHEHWH, AEMOHCTPUPYS OTJIMYHOE 3HAHHE OCBOCHHOTO Marepuaia u
YMEHHE CaMOCTOSATEIbHO PelaTh CI0XKHbIE 33a4l IUCLUILINHBI

CTyZeHT BBHIIUIOHWJ BCE 3aJaHusl, TPEIYCMOTPEHHBIE MPOTPAMMOM, OTYUTAICS 00
3ayTeHo, IPOABUHYTHIIH WX BBIIOJHEHUH, AEMOHCTPUPYS XOpOIlee 3HAHUE OCBOCHHOIO MaTepuana u
YMEHHE CaMOCTOSATEIbHO peliaTh CTaHAAPTHBIE 3a/1a4H TUCIUILIIMHBI

CTyneHT BBIIUIOHWII BCE 3aJaHUs, MPEAYCMOTPEHHBIC POTPaMMOi, OTIUTANICST 00
3a4TeHo, TOPOTOBBIit UX BBIIOJIHEHHMH, JEMOHCTPUPYS 3HAHHE OCHOB OCBOCHHOI'O MaTepuala U yMEHUE
pelaTh CTaHAAPTHBIE 337a4K JUCLUIIMHEL C IOMOILBIO IIPENOaBaTeIs

CTyI[eHT BBIIUIOHWIT HE BCC 3aJaHusl, MPCAYCMOTPCHHBIC nporpaMMoﬁ njin HE
OTYMTAJICSA 00 UX BBIITOJIHCHUH, HE IOATBEPIKAACT 3HAHUE OCBOCHHOI'O MaT€puajia u
HC YMCCT pCIIaTh 3aJa49u JUCHUIUINHBI JaXXE C ITIOMOLIBIO MPETIOAaBaTCIIsA

He 3a4TCHO, KOMIICTCHIIUN HE
OCBOCHbBI




5.3. MarepuaJbl 1J151 OHEHKH JOCTHKEHUSI KOMIIeTeHIUii
5.3.1. Bonpocsl k 3K3amMeHy
He npexycmoTrpeno

5.3.2. BagaHus K IK3aMeHy
He npexycmorpeno

5.3.3. Bonpocsl k 3a4eTy ¢ OLICHKOI
He npexycmorpeno



5.3.4. Bonipochl K 3a4eTy

Ne Copeprxanue Kowe- nn
TEHIUS
1 [Yro Takoe nemonmpon3BOACTBO M KaK OHO MOXET OBITh OPTaHW30BAaHO HA MPEAIIPUSTHN? OIIK-4 32
2 |Yrto Takoe JOKYMEHT M KaKOBa €ro poJib B YIIPABICHIECCKOMN NSSITENbHOCTH? TIK-07 36
3 |Yto Takoe yHUpHKAINSA U CTAaHAAPTHU3ANNS YIPABICHIECKIX JOKYMEHTOB? I1K-07 36
4 |Kakue BUJbI JOKYMEHTOB CYIIECTBYIOT? TIK-07 36
5 |Yto Takoe GiaHK JOKYMEHTA M B YEM COCTOUT €T0 3HaUCHHE P 0pOpMICHHH JOKYMEHTOB? T1K-07 36
6 |Kak opopmisiercst YcTaB npeanpusThs? OIIK-4 32
7 |KakxoBbI 0cOOeHHOCTH 0(hOPMIICHHS IITATHOTO PACHHCAHUS? OIIK-4 32
8 KakoBbI 00111ie npaBuiia o(popMIICHHS paCOPSIIUTEIbHBIX JOKYMEHTOB: TOCTaHOBJICHHS, PEIICHHS, K07 36
pacropspKeHUS ¥ puKasa?
9 |Yrto Takoe mpOTOKOJ U JJIst Yero oH odopmiiseTcs? T1K-07 36
10 |Kakum 06pa3oM ohOpMIITIOTCS TOKIIAJHEIE 3aITHCKH? T1K-07 36
11 |Yro cobo¥i npeacTaBiseT TPYAOBOH TOTOBOP M KAKUE CBEJICHUS OH COJCPIKUT? T1IK-07 V6
12 |B gem ocobeHHOCTH O(QOPMIICHHS IPUKA30B TI0 JHIHOMY COCTaBy? OIIK-4 y2
13 [Kakue cBemeHus 3aHOCATCS B TPYJOBYIO KHI)KKY U KakK 0(OPMIISIOTCS 3aIIHCH B HEl? OIlK-4 Y2
14 |Kak opopmisercs aroonorpadus? OIIK-4 y2
15 |Kakoii nopsinok popmMupoBaHus U BEACHHUS JIMYHOTO Aea? TIK-07 Y6
16 [YT0 coboii mpencraiser ciyxeOHOE MHChMO? TK-12 Y9
17 |Bunbl v npaBuna oopMIICHHS JOTOBOpA. TIK-12 Y9
18 |KakoBbI mpaBwiIa COCTABICHNS TPETCH3NOHHBIX JOKYMEHTORB? T1IK-12 Y9
19 [Kak mpoBoasT 06pab0oTKy MOCTYMHMBIIMX JOKYMEHTOB? TIK-12 39
20 |Kakue 3Tambl BXOJST B MPOIIECC KOHTPOJIS UCTIOJTHEHHUS IOKYMEHTOB? TIK-12 39
21 |Yrto Takoe perucrpaiyis JOKYMEHTOB U KaKOBa €€ POJIb B ICJIONPOH3BOICTBE? TK-12 39

5.3.5. Tembl KypcoBOro npoexT (padoTbl) U BONPOCHI K 3alI[UTe
He npexycmorpeno




5.3. MaTepuaJbl 1Jis1 OLEHKH J0CTHKEHHS KOMIIeTeHIHii
5.3.6. Bonpochl TecTOB

Ne Copeprxanue Kowe- nn
TEHLUSI

1 [Kaxas cuctema aeinonpoun3BoacTBa Hanbosuee 3(h(heKTHBHA U MEIKUX IPEIIPHITHIA? OIIK-4 32

2 O KaKoM HOHATHH HJET PeUb B CIEIYIOIEM OMPEAEICHUN: «ITOBTOPHBIN SK3EMIUIAP NOAIUHHUKA OIK-4 3
0(pHUIMAIBEHOTO TOKYMEHTA, HMEIOMIN IOPHANIECKYIO CHITY»?

3 Kakue u3 nepeuncieHHbIX HUKE MOJCUCTEM JOKYMEHTAIUU He ABJIAI0TCA COCTaBHOM 4acTbIO CUCTEMBI OIK-4 3
OpTaHU3aIMOHHO-PACIOPSIAUTEIBHBIX ToKyMeHTOB (OP1) ?

4 Kaxoit 13 nepe4ncieHHbIX JOKYMEHTOB YCTaHABIUBACT NOPSIO0K 00pa3oBaHusl, CTPYKTYPY, GpyHKIHH, OIK-4 3
0053aHHOCTH ¥ OPTaHN3aINI0 pabOTHI CTPYKTYPHBIX MOAPa3ACICHAN MPEAIPUITHS?

5 |Ha kakue u3 nepednciIeHHbIX JOKYMEHTOB HE CTABUTCS TpUG YTBEPKACHUSA? OIlK-4 32

6 Kaxk Ha3pIBaeTCs JOKyMEHT, B KOTOPOM 3aKpEIIIeTCs ODKHOCTHOM 1 YHCIIEHHBIH COCTaB IPEIIPHSTHS C OIIK-4 7
yka3zaHueM (GoHaa 3apaboTHOMN TUI1aThI?

7 |Kakoli peKBH3HT HCIIOIB3YIOT TOJIBKO B MHCEMAax? OIIK-4 32

8 |Ecnu xaxxaas CTpoKa peKBH3MTa OJIaHKA HAYMHAETCS OT FPAHMIIBI JIEBOTO IMOJIS, TO 3TO OJIAHK: OIlK-4 32

9 |Yro M3 mepeuncIIEHHOTO HIYKE He BXOAUT B COCTaB PEKBU3UTA CIIPABOYHbIE JaHHBIC 00 OpraHU3aIun? OIlK-4 32

10 |Kakoi pekBH3HUT HUKOTIa HE UCIIOIB3YeTCs B MHChMax? OIIK-4 32

11 PexBusur «HanMmeHoBaHuE OpraHu3aluy - aBTOpa JOKyMEHTa» yKa3bIBAaeTCs Ha OIaHKaX JOKyMEHTOB OIK-4 3
TIOJTHOCTHIO B CIEIYIONIUX CITyJasix:

12 |Maiite onpenenerue dpopmyisipa-odbpasia: OIlK-4 32

13 [[darta nokymeHTa — 3TO: OI1K-4 32

14 JlesTeIbHOCTD anmapara yrpaBlIeHHs, OXBaThIBAIOLIAs BOIPOCH! JOKyMEHTHPOBAHUS U OPraHU3aLUK PabOTHI C OIK-4 3
JOKYMEHTaMH — 3TO:

15 [Vkaxute oTnnumTensHOE CBOHCTBO JOKYMEHTA: OIIK-4 32

16 [Munexc nokymeHTa — 3TO OI1K-4 32
Komrurekc B3auMOYBsI3aHHBIX JOKYMEHTOB, PETTIaAMEHTHPYIOIUX CTPYKTYPY, 3aauu, (DYHKIUH TPEeIIPHUITHS,

17 |opranmzamnuio ero paboThI; ipaBa, 00A3aHHOCTH U OTBETCTBEHHOCTh PYKOBOJICTBA M CIICITHAIIFICTOB OIIK-4 32
MPEANPUSITUSI — 3TO

18 |Ha3oBuTe pekBH3HT, HE BXOIHI B HOPMYJIISIp yCTaBa OI1K-4 32

19 OpraHu3aoHHbIN JOKYMEHT JITUTEIFHOTO MIIH IOCTOSIHHOTO CPOKa AeHCTBHA, B KOTOPOM OIpeeIeHbI OIK-4 3
HayJHO-TEXHUYECKHE, (PUHAHCOBBIC CTOPOHBI ESITEHHOCTH JOJDKHOCTHBIX JIUI] — 3TO

20 Mo «COBOKYITHOCTEIO B3aMMOYBSA3aHHBIX TOKYMEHTOB, IPUMEHACMBIX B OIIPENIENEHHOHN cepe TesTeTbHOCTI OIIK-A4 7
OJIpa3yMeBaroT

21 |Cxonpko gacTelt B TEKCTE pacOpsANTEIbHBIX JOKYMEHTOB? I1K-07 36

22 |[Yro u3 mepedncieHHOro He yKa3pIBAaeTCsl B IIEPBOM YAaCTH TEKCTa MIPOTOKOIA? I1K-07 36

23 [Cxonbpko gacteit OymeT B TEKCTe aKTa, COCTABICHHOM 10 UTOTaM PEBU3HH, BBIIBUBIICH Psil HAPYIICHUIA? I1IK-07 36

24 |Kto moanucheiBaeT akT? T1K-07 36
B kaxoif yacty AOKIaAHOM 3aMCKH IPUBOJATCS BHIBOJIBI U IIPEUIOKEHUS O KOHKPETHBIX AEHCTBUSAX,

25 [koTopsble, MO MHEHHIO COCTABHTENS HEOOXOINMO MIPEATIPUHSATE PYKOBOJHUTEIIO B CBSI3H C U3JIOKCHHBIMA IK-07 36
daxTamu?

26 Kakoe nonsTHE XapaKkTepu3yeT clIeayrolee ONpeie/IeHue: «CTaHAapTHBIA INCT OyMaru ¢ peKBU3HTaMU, K-07 36
HUACHTU(QHUIMPYIONTHMH aBTOpa O(GUIIHAIEHOTO MHCEMEHHOTO JOKYMEHTay?

27 | daiite onpeneneHne JOKyMeHTa! T1IK-07 36

28 |Cranmaprmsamus — ato T1K-07 36

29 JloKyMeHT, (pUKCHPYIOLHIA X014 00CYXICHUS BOIIPOCOB U IIPUHATHUS PELICHHUH HAa COOpaHUsX, 3aCeIaHUX, K-07 36
COBCIIAHUSX M T.IL:

30 [Ecmu pacnopsauTensHast 9acTh TEKCTa HAUWHACTCS CIOBaMU “00sI3bIBal0”, TO 3TO I1K-07 36

31 HHpopMaoHHO-CIIPaBOYHBIH JIOKYMEHT, COCTaBISIOIIMNCS TPYIION JINLL JUTS TOATBEPKICHUS TK-07 36
YCTaHOBIEHHBIX (DAKTOB — 3TO

32 [HazoBuTe BHJIBI TOKIIAJHBIX 3aIIHCOK I1K-07 36

33 [HazoBuTe JOKYMEHT, HE BXOASIINII B IPYIITY PACIOPSANTEIBHBIX JOKYMEHTOB I1K-07 36

34 |Ha3zoBuTe peKBU3UT, HE BXOAAIINN B GOpMYIIsp akTa I1K-07 36

35 [HazoBute wacTu TekcTa mpukasa I1K-07 36

36 |Ilepeuncnute OCHOBHBIC BUIBI OJIAHKOB I1K-07 36




Kakue nucema B mpomecce SKCHEeIUIIOHHONR 00pab0TKH He BCKPBIBAIOTCS, a epeIaroTCs aipecary B

37 IIK-07 36
3aneyaTaHHOM Buze?

38 |Vcronb3oBaHue Kakoi perucTpalimoHHON (GOpMBI HE PEKOMEH/TYeTCs JUTsl KPYIHBIX 1o pasmepy npeanpustuid?| ITK-07 36

39 B xo/1e mpeBapUTENEHOTO PACCMOTPEHHS OCTYHBIINX JOKYMEHTOB B CITy’KO€ AETONPON3BOACTBA IPH K07 36
OLIEHKE BaKHOCTHU MOCTYNHUBIIETO JOKYMEHTA HE YYUThIBAETCS:

40 |Kaxkue u3 nepednciIeHHbIX HIDKE IPHU3HAKOB HE HCHOIB3YIOT IPH (OPMHUPOBAHUY AeT? T1K-07 36

a1 Kakast HOMeHKIaTypa Jiel ABIAETCS HOPMAaTUBHBIM JOKYMEHTOM H JOJIXKHA 00s513aTeNIbHO UCIIONB30BaThCS MIPU K07 36
OTIpeIeTICHIH TIePEYHS JeTl, 3aBOANMBIX Ha MIPEATPUSTHN?

42 |Kakoe MakCHMaJIbHOE KOJMYECTBO JIMCTOB MOXET OBITH B Jieie? T1K-07 36

43 Kaxkoii Buz rpuda orpaHIdeHHH OCTYIIa HE HCIOIB3YeTCs I JOKyMEHTOB, COJEPKAIIX KOMMEPYECKYIO [K-12 39
Talny?

44 |Kaxue u3 nepedrcIeHHBIX HIDKE CBEJCHHIH HE MOTYT COCTABIISATh KOMMEPUECKYIO TalHy? T1IK-12 39
JloiKHa M IpeycMaTpUBaTh pa3pelIuTenbHas CUCTeMa JOCTYN K KOHGHIEHIMANIbHOI nHbopMau

45 | MOIKHOCTHBIX JIUI] U3 BHEITHUX OPTaHU3aIHiA, BRITIOHIIONINX COBMECTHYIO Pa0OTy ¢ OpraHU3aluei rie TIK-12 39
BBEJICH PEXKUM KOH(DUICHIIMATHLHOCTH?

46 |B xakoM BHJE BBIIACTCS pas3penieHne Ha paboTy ¢ KOHGHUIECHIIHATLHBIMU JOKYMEHTAMU? TIK-12 39

47 B ciydae opranmM3aimy CHCTEMBI JOCTYIA K KOH(GHASHINATBEHOW HHPOPMAIIUH C COTPYJHUKAMH U3 APYTUX K-12 39
OpraHM3aIuil Kakue JOKYMEHTbI OYIyT C HUMH MONUCAHBI?

48 CocraB 11 00beM CBENICHNH, COCTaBIISIONINX KOMMEPYECKYIO TaHHY MPEATIPUSITHS, CPOKI K-12 39
KOH(UICHIINATbHOCTH, MOPSIOK 3aIUTHI U JOCTYINA ONpeIeNsSOTCs:

49 |T'apaHTHITHOE TMCHMO — JTO: TIK-12 39

50 Ecnu Bam He06X0JMMO NPHUIIIACUTH OPTaHU3AIMIO WX JOKHOCTHOE JIMI0 Ha COBELIaHNe, BCTpeuy, Bal K12 39
COCTABUTE

51 Ecmu Bam He06X041MO COCTaBUTh MUCEMO, HHOOPMHPYIOLIEE agpecaTa O HalPaBICHUU K HEMY ITPUCHLIAEMBIX K-12 39
JOKYMEHTOB, BEI cocTaBuTe

52 |[Ckospko net xpaHsTcs IpHKa3bl IO JHYHOMY COCTaBY? TK-12 39

53 |B kakoMm cirydae TpyJ0BO# JOTOBOp XpaHUTCs 75 net? I1K-12 39

54 |Kakue u3 nepeuncieHHbIX HIKe CBEACHUM He 3aHOCST B TPYOBYIO KHHKKY? TK-12 39

55 B xakoM cirydae nipu BHECCHNH M3MEHECHHUH B 3aITFCH B TPYIOBOM KHIDKKE CTapast 3aIich 3a4epKUBACTCS K-12 39
OJIHOM YEPTOiA, MOCIIE YETo JeaeTCsl HOBasl 3aIUCh?

56 |Korna pabOTHHKY BBITIACTCS HA PYKH TPYJOBask KHIKKA? I1K-12 39

57 |Yrto HY)KHO JieNaTh, €CJIM NOCJE YBOJIbHEHHs paOOTHHK HE 3a0pajl TPYIOBYIO KHIKKY? TK-12 39

58 B xakoM 13 IepeInCIICHHBIX HIKE JIMYHBIX JOKYMEHTOB YKa3bIBAIOTCS CBEACHUS 00 OTHOIICHUH K BOMHCKON K-12 39
00s13aHHOCTH?

59 Kaxk Ha3pIBaeTCsl JOKYMEHT, COZIEp KAIINT KPaTKOE OTIMCAHUE B XPOHOJIOTUIECKOI MOCIIeI0BATETFHOCTH K-12 39
OCHOBHBIX 3TaloB )KU3HH U JeATeIbHOCTH JAHHOTO JInna?

60 Kakoe moHsATHE COOTBETCTBYET CIEAYIONIIEMY ONPEIENICHNIO: «yCTAaHOBIECHHE eIHHO00pa3us cocTaBa v GopM OIK-4 V)
YIIpaBJIEHYECKUX JTOKYMEHTOB, CO3/IaBAEMBIX IIPH PEIICHUH OJHOTHITHBIX YIPABICHICCKIX (QYHKIHI?

61 [HecpounbiMu Ha3BIBArOT TOKYMEHTHI, KOTOPHIE: OIIK-4 y2

62 Uro U3 mepeuncIeHHOT0 HIKE He OTHOCUTCS K BUIaM JJOKYMEHTOB, KIaCCU(HIIUPYEMBIM 110 CPOKAM OIK-4 V)
XpaHeHus1?

63 Kaxoit 13 mepednciieHHBIX HIDKE TOKYMEHTOB H3/Iaf0T BBICIINE W IIEHTPAIBLHBIE OPTaHbl KOJUICTHATIEHOTO OIK-4 V2
YIIPaBJICHHUS B IEAX pa3pelIeHns Hauboaee BaXKHBIX 3a/1a4, CTOSIIUX Mepe] JaHHBIMH OpraHaMu?

64 Kaxk Ha3pIBaeTCS JOKyMEHT, COAEPIKAIINIT 3aIIHCh X012 00CYKIEHHS BOIIPOCOB U MPUHATHS PEIICHUIT Ha OIK-4 V)
cOOpaHusIX, 3aCCTAHMX, COBCIAHMUIX, KOHDECPCHIMSX, JICIOBBIX BCTpedax?

65 [Kaxoe kqroueBoe CI0BO UCTIONIB3YETCS B TEKCTE PACHOPSIKECHUS? OIIK-4 y2

66 [Uro u3 mepedncieHHOro He OTHOCHTCS K 3TanaM nporuecca opopMIICHHS el IS epeladl X B apXuB? I1IK-07 Y6

67 Kakoe noHsATHE COOTBETCTBYET ONPENEIEHNIO: «CUCTEMAaTH3UPOBAHHBIN MIepedeHb 3aBOJUMBIX B OpraHU3alIN K07 v6
JIeTI C YKa3aHUEM CPOKOB HX XPAHEHUS»?

68 |Ha xaxwe nuceMa cTaBuTCs mevatsb? I1K-12 Y9

69 [Kax Ha3pIBaeTcs HJOKYMEHT, 00€CIICUNBAIOMINIT HCTIOTHEHNE H3I0KCHHBIX B HEM 00513aTeIbCTB? T1K-12 Y9

70 |Kaxoii pekBU3UT B MICEMax K HHOCTPAHHBIM ITapTHEpaM B cooTBeTcTBUH ¢ ISO He sBistieTcs 00s13aTeIbHBIM? IIK-12 v9

71 Jlnst KakuX BUAOB IOPUAMYECKHX JMI] B KAUECTBE yUPETUTENBHBIX JOKYMEHTOB HEOOXOAUMBI YCTaB U K12 V9

Y4peIUTENbHBIN 10roBop?




Uro He OTHOCHTCS K criocobam obecrieueHust 00sI3aTeNbCTB, T. €. JOMOJHUTEILHBIM MEPaM UMYIIECTBEHHOTO

72 . IK-12 v9
BO3/IeiCTBHSI Ha BUHOBHYIO CTOPOHY, KOTOpBIE YKa3bIBAIOTCS B JOTOBOpeE?

73 |Kaxue u3 nepednciieHHBIX HIDKE CBEICHHH HE YKa3bIBAIOT B CEPTU(HKATE COOTBETCTBHUS? T1K-12 Y9

74 |Ecnu ogHa U3 CTOPOH HapyIIWIa YCIOBUS AOTOBOPA, TO MOCTPaiaBliasi CTOpOHA: TIK-12 Y9

75 |Ecmm Bam HEoO6XoanMO NIpeabsIBUTH IPETeH3NH TapTHEPY, BBl cocTaBuTe T1K-12 Y9




5.3. MaTepuaJbl 1Jis1 OLEHKH J0CTHKEHHS KOMIIeTeHIHii
5.3.7. Bonipocsl Jist yCTHOT'O Onipoca

Ne Copeprxanue Kowe- nn
TCHLUSI

1 |IIpaBuma odopmuerus Ycrapa npeanpusTHS OIIK-4 32
2 |[TonoxeHue U MOPSI0K €ro ohopMICHHUS OIlK-4 32
3 |IpawuBna u 0c06eHHOCTH OOPMIICHHUS IITATHOIO PACIIUCAHHUS OIIK-4 32
O0mue npaBmia oHOPMIICHHS PACIIOPSIUTENBHBIX JOKYMEHTOB: IOCTAHOBJICHHS, PEIICHUS, PACIIOPSDKCHUS U K-07 36

4 [mpuxaza
5 |IIpoTokoa: BUIBI M OPSIOK OPOPMIICHHUS [TIK-07 36
6 [Ocobennoctu odopmireHns aKTa I1K-07 36
7 |Buapl v npaBuia oOpMICHHS TOKJIATHBIX 3aHCOK T1IK-07 36
8 |PexBU3MTHI U COJEPIKAHUE TPYIOBOTO JIOTOBOPA I1K-07 Y6
9 |Ocobennoctr odopmiIeHHs IPUKA30B MO JHYHOMY COCTABY OIlK-4 y2
10 [IIpaBusa BegeHus: TPYIOBBIX KHIIKEK OIIK-4 y2
11 |[TTopsinok cpctaBieHus aBToOHOrpaduu OITK-4 y2
12 [Topsinok hopmupoBaHus ¥ BEACHHUS JINYHOTO Jiea I1K-07 Y6
13 |CnyxebHOE MUCHMO: BUIBI U TPaBHiIa 0hOpMITCHHUS IK-12 Y9
14 |Bups! 1 npaBmia oopMIIEHHS OTOBOPA. I1K-12 Y9
15 |[TIpaBuna cocraBieHus NPETEH3HOHHBIX JOKYMEHTOB IK-12 Y9
16 |DkcnequipionHast 06pab0TKa MOCTYITHBIIMX JOKYMEHTOB I1K-12 39
17 |Dramel mporecca KOHTPOJIS HCIIOIHEHHUS JOKYMEHTOB IK-12 39
18 |Peructpaiiyisi JOKYMEHTOB H €€ POJIb B JICIONPOU3BOJICTBE TIK-12 39
19 |Jemo u mpaBwiaa ero GopMUpOBaHHUS IK-12 39
20 |TlonsTre ¥ BHIBI HOMEHKIJIATYpA I TIK-12 39
21 |Orans! u npaBmiaa ohOpMIICHHS IS K C1a4e B apXUB I1K-12 39
22 |IlpaBuia ¥ TEXHOJIOTHSI 3AIUTHI JOKYMEHTHON HH(bOpMAILHN I1K-12 39
23 |TIpeaBapuTerabHOE PACCMOTPEHUE JOKYMEHTOB I1K-12 39
24 |Topsimok paboThl IEpCOHaNA ¢ KOH(HICHINATLHBIMHI JOKYMEHTAMHU I1K-12 39




5.3.8. 3aganus 1J1s1 npoBepku (POPMHUPOBAHUS HABBIKOB

Ne Conepxanue Kowme- nna
TEHIHS
1 |Odopmiienue 01aHKOB Ik MTUCEM C YTIIOBBIM M MPOJOILHBIM PACIIONIOKEHUEM PEKBH3UTOB TIK-07 H2
2 |CocraBieHHe IITATHOTO PACTIMCAHNS alllapaTa yIpaBIeHHs OIIK-4 H2
3 |CocraBneHue npukasa o OCHOBHOM NESITENbHOCTH TIK-07 H7
4 |[CocraBnenne npoTokosa 3aceaHusI TIK-07 H7
5 |CocraBieHue 10oKIagHON 3aIUCKA T1IK-07 H7
6 |CocraBneHne THCHMO-TIPUTIIAIICHUE TIK-12 H1l
7 |CocTaBieHue IHCbMO-OTBET TIK-12 HI1
8 |CocraBneHne MMCHLMO-H3BEIICHUE TIK-12 H1l
9 |CocraBbTe aBTOOHOrpahHIO OITK-4 H2
10 [CocraBbTe pe3rome 0 TPYIOBOI AEATEILHOCTH OI1K-4 H2
11 |Odopmure 000KKY aena TIK-07 H7
12 |CoctaBbTe BHYTPEHHIOIO ONMCH JOKYMEHTOB JINYHOTO JieJla PabOTHHKA T1K-07 H7

5.3.9. Bonipochl /151 KOHTPOJIbHO# (pacueTHO-rpaduyeckoii) padoTol

He npenycmoTtpeno




5.4. CucreMa olleHUBaHHUS JOCTHKEHUS KOMIIETECHIIM I

5.4.1. Onenka 10CTHKeHUS KOMIIeTeHIMI B X0/1e MPOMEeKyTOYHOI aTTecTAlMA

MHauKkaTopsl AOTHXKEHUS KOMITETEHIIHIA Howmepa
BOITPOCHI K
Kon Coneprxanue p
3a4eTy

OITK-4 CniocoGeH yuacTBOBaTh B pa3pabOTKe CTaHIApPTOB, HOPM M IPABUJI, a TAKXKE TEXHUIECKOH

JAOKYMEHTAalWH, CBSI3aHHOM ¢ HpO(i)eCCPIOHaJ'ILHOfI JACATCIIbHOCTBIO

32 CTaHJAPTHI U TPaBHJIA JEIONPON3BOICTBA 1,6,7
Y2  |[mpumensTh npaBumia enonponu3BoICTBA 12-14
H2  |BenmeHus nen0MpoOn3BOACTBA

TIK-07 CriocoGHOCTb HacTpauBaTh, IKCIUTYaTHPOBATH U COIIPOBOXKAATH HHHOPMALIMOHHbBIE CUCTEMBI U

CEePBHCHI
36 OCHOBBI JICJIOTIPOU3BOJICTBA 2-5, 8-10
Y6 [ucnonn3oBaTh mpaBuia enonpon3BoaCTBA 11,15
H7 [pabotsl ¢ nokymentamu

I1K-12 CnocobeH 3 pexkTHBHO B3aNMOAEHCTBOBATE C CyObEKTaMU MPOGECCHOHAIBHBIX KOMMYHUKALU

39

OCHOBbBI OpraHu3any A€JONPOU3BOJACTBA

19-25

Y9

OCYHIECTBJIATH KOMMYHUKAaIIUOHHBIC BSaMMOHQﬁCTBHﬂ

16-18

HI1

obecrieueHus B3auMOJICUCTBHS C CyObeKTaMU MPO(HEeCCHOHANBHBIX KOMMYHUKAIIMN




5.4. CucreMa olleHHUBAHMSA JOCTHKEHUS KOMIIETEHIINIi
5.4.2. OneHka 10CTHKeHUs] KOMIIETEHIMII B X0/1¢ TeKYIero KOHTPOJIs

WHAMKATOPBI TOTH)KEHHS KOMITETCHIIU I

HOMepa BOIIPOCOB M 3a4a4

Kon

ConepxaHue

BOIIPOCHI
TECTOB

BOIIPOCHI
YCTHOTO
ompoca

3a/1auu IS
IIPOBEPKHU
HaBBIKOB

OIIK-4 CriocobeH y4acTBOBaTh B pa3paboTKe CTaHAAPTOB, HOPM U IIPABUII, a TAKKe TEXHUIECKOH JOKyMEHTAIINH, CBI3aHHOH C

npodecCuOHANIBHON 1eSTeTbHOCTHIO

32 |cTaHmapThl U mpaBmiIa JETONPOU3BOICTBA 1-20 1-3

Y2 |nmpuMeHsATH NpaBuIa AEIONPON3BOACTBA 60-65 9-11

H2 |BeneHus menonpou3BOICTBA 2,9,10

ITK-07 CriocoGHOCTE HaCTpamBaTh, SKCILTyaTHPOBATH U CONIPOBOXKIATH HHPOPMAIMOHHBIE CHCTEMBI U CePBHUCHI

36 |oCHOBBI IETONIPOU3BOICTBA 21-42 4-7

Y6 |nucnonb30BaTh MpaBUIIa JICTOIPOU3BOACTBA 66, 67 8,12

H7 |paboThl ¢ TOKYMEHTaMHU 3-5,11,12

ITK-12 Crioco6eH 3(h(eKTHBHO B3aNMOICHCTBOBATE ¢ CYOBhEKTaMH MpodeccnoHaTBHBIX KOMMYHHKAIIHI

39 |ocHOBBI OpraHu3alyy ICIONPOU3BOACTBA 43-59 16-24

Y9 |ocymecTBIsATE KOMMYHHKAIIMOHHBIE B3aWMOACHCTBHS 68-75 13-15
H11 |obecrieuenns B3anMoAeHCTBHSA C CyOBEKTaMU MPOQPECCHOHANBHBIX KOMMYHHKAITHA 6-8




6. YueOHO-MeTOANYECKOE 00ecIeueHre JUCIUIIINHBI

6.1. Pexomennyemas aureparypa

Bubnmorpadudeckoe onmcanne

By uznanns

VYmaxopa O.A. JlokymMeHTOBeZIcHHE [3IEKTPOHHBIN pecypc]: YueOHoe mocobue: [IpodeccnonansHoe
obpazosanme / O. A. Ymakosa. - Mocksa: OOO "Hayuno-m3garensckuii neatp MTHOPA-M", 2017. - 64 c.
<URL:http://new.znanium.com/go.php?id=809874>

VYuebHoe

Kupcanosa M.B. CoBpeMeHHOE AeN0NpOU3BOJICTBO [JIEKTPOHHBIH pecypc]: YueOHoe nocobue: BO -
bakanaspuar / M.B. Kupcanosa. - Mocksa: OOO "Hayuno-m3narensckuit nearp MHOPA-M", 2007. - 312 c.
<URL:http://new.znanium.com/go.php?id=130145>

VYuebHoe

Pa3nopoxusiii A.A. JIoOKyMEeHTHPOBaHUE YIPaBICHISCKON JIEITEIFHOCTH [3JIEKTPOHHBIH pecypc]: YdaeOHoe
noco6ue: BO - bakanaspuat / A.A. Pazgopoxnsiid. - MockBa: OOO "Hayuno-uznarensckuii nentp MHOPA-
M", 2018. - 304 c. <URL:http://new.znanium.com/go.php?id=969585>.

VYuebHoe

BrikoBa T.A. JlokyMeHTaIoHHOE 0OecrieueHre ynpapiieH s (AeI0MPOU3BOJICTBO) [3JIEKTPOHHBIN pecypc]:
Yuebnoe nmocobue: BO - bakanaspuat / T. A. brikosa, T. B. Ky3nerosa. - Mocksa: OOO "HaydHo-
uznarensckuid ieHtp MHOPA-M", 2019. - 304 ¢. <URL:http://new.znanium.com/go.php?id=1016098>.

YuebHoe

Vne3sko A.B. ITopsnok orieHUBaHHS Pe3yNbTaTOB JOCTIDKCHHUS KOMIIETCHIINHA: METOANIECKIE MaTePHAIbI
JUTsl OCHOBHOM 00pa3oBaTesibHOM nporpaMMel 1o HarpasieHuto: 09.03.03 Tlpuknaanas uHpopmaTHka,
npodms: MHpopManmoHHbIe cucTeMbl 1 TexHosornn B MeHekMeHTe AITIK / A.B. Viessko, C.A. Kynes,
A.A. Toncteix. — Boponex: BI'AY, 2019. — 24 c.

MeTtoanueckoe

Vnes3pko A. B. Tlopsimox ¢hopMupoBaHHs KOMIIETSHIIHI: METOIMYECKIE MaTEPHAIIBI JUIT OCHOBHOM
o0OpaszoBaTenbHO IporpamMmMel OakanaBpuara o Hanpasienuto: 09.03.03 [Mpuknanxas nHGOpPMaTHKa,
npodms: MHpopManmoHHsIe cucTeMsl 1 TexHosorun B MeHekMeHTe AIIK / A.B. Viessko, C.A. Kynes,
A.A. Toncteix. — Boponex: BITAY, 2019. -39 ¢

MeTtoanueckoe

I/IH(l)OpMaHI/IOHHI)IG TCXHOJIOTMU B YIIPABJICHUHN U DKOHOMHUKC

Ilepuonuueckoe

6.2. Pecypcnl cetu UnTepHer
6.2.1. DnexkTpoHHBIE OMOIHOTEYHBIE CHCTEMBbI

Ha3sanue

Jlanp

ZNANIUM.COM

IOPAUT

IPRbooks

E-library

ol|a|s|w|v|e|Z

OnexrponHas 6ubmmoteka BIAY




6.2.2. IIpodeccnonaibHble 6a3bl JAHHBIX U MH(POPMALMOHHbIE CUCTEMbI

HasBanue

Pasmenienue

CrpasouHast IpaBoBast cucrema ['apanar

http://www.consultant.ru/

2 |CnpaBounas npaBoBas cucrema Koncynpsrant [lnroc http://ivo.garant.ru
6.2.3. CaiiTbl 1 HHYOPMALMOHHBIE OPTAJIbI
Ne Haspanue Pazmernienue
DenepanbHblil 00pa3oBaTeNIbHBIN MOpTal « IKOHOMHUKA, COLMOIOTUs
AP p p > <Ol > |http://ecsocman.hse.ru/

1|MeHemKMeHT

2|CrpaBouHHK cexpeTaps 1 ouc-MeHeKepa https://www.sekretariat.ru/

3|Bce 0 nenonpon3BoacTBE http://delo-ved.ru/




7. MaTepHuaJIbHO-TEXHUYECKOE H IPOrpaMMHoOe o0ecniedeHHe U CHHIIIHHBI

7.1. Ilomemienust Uisl BeleHNs1 00pa30BaTeJIbHOIO Npouecca H 000py10BaHHe

HanmeHoBaHWEe TIOMEIIEHWH [UIi TIPOBEJCHUS BCEX BHIOB
y4eOHOHU JeATeNIbHOCTH, MPEAYCMOTPEHHOW YJIeOHBIM ILIAaHOM, B
TOM 4YHCIIE€ TIOMEMICHUS Ui CaMOCTOSTEIbHON paboThl, C
yKa3aHHEM TIepeYHs OCHOBHOTO 0O0OpymOBaHUA, y4eOHO-
HATJSITHBIX ~ MOCOOMH H  HCHONB3YeMOro  MPOrPaMMHOTO
obecneueHUs

Anpec (MeCTOIIONIOKEHNE ) TOMEIICHHH IS TPOBEICHUS
BCEX BUIOB y4eOHOHN MEeATEIBHOCTH, MPEIyCMOTPEHHOM
y4eOHBIM IUIAHOM ® ciydae peanuzanuu
oOpa3oBaTeabHOM MHpOrpaMMbBl B CETEBOH  (opme
JOIIOJTHUTCIIBHO yKa?)I)IBaeTCSI HANMCHOBAHHC
OpraHu3aIliH, C KOTOPOH 3aKITI0UEH JOTOBOP)

VYueOHast ayJuTOpHsL JUTs IPOBEACHUS 3aHATUH JICKIIHOHHOTO
THUITa: KOMIDIEKT y4eOHOM MeOemH, IeMOHCTPaHOHHOE
000pynoBaHue, yueOHO-HATIIAHBIC TIOCOOUS B BUJIC
Ipe3eHTanuii, mporpamMMmHoe obecrrieuerne: MS Windows, MS
Office

394087, BopoHnexckas 00sacth, . BopoHex, yi.
MnuuypuHa, 1.1

Y4eOHast ayauTopus AJisl IPOBEACHUS JIA0OPATOPHBIX U
MIPAKTUIECKUX 3aHITUH, TEKYIIET0 KOHTPOJISI ¥ TIPOMEKYTOUHON
aTTEeCTAllUK: KOMIUICKT y4eOHOI MeOenu, yueOHO-HarIsI IHbIC
ocoOus B AIIEKTPOHHOM BUIE, KOMBTIOTEPHI C BO3MOXHOCTBIO
noakmoueHus k Murepuer u gocrynom B OMMOC; nporpaMmmHoe
obecnieuenne: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test

394087, Boponexckas 001acThb, T. BopoHex, yiI.
MuuypuHa, 1.1

YueOHast aynuTopus I IpOBeIeHHs 1ab0paTOPHBIX U
MIPAaKTHIECKUX 3aHATHI, yaeOHas ayTUTOPHS JUIS TPYIIIOBBIX U
WHIMBUIYaJIBHBIX KOHCYJIBTAINH, ydeOHas ayAuTOpHs UL
TEKYIIETO KOHTPOJIS ¥ IPOMEKYTOUHOH aTTECTAIlN: KOMITIEKT
y4ueOHOI MeOenl, KOMBTIOTEPHI C BO3ZMOXHOCTBIO MOJKITIOYESHHUS
k "UHTepHET" M 00ecnieuenuemM noctyna B DMMOC; mporpaMmMHoe
obecneuenne: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test

394087, Boponexckas 001acTb, T. BopoHex, yi1.
MnuuypuHa, 1.1

INomemenne o1 XpaHEHUS U IPOPUITAKTHISCKOTO
obciykuBaHus yueOHOTro 000pYyAOBaHUS: MEOEIb IS XpPaHEHUs
1 00CITy)KHBaHUS yIeOHOTO 000PyIOBaHUS,
CHeUATN3UPOBAHHOE 000PYJOBaHUE ISl PEMOHTA
KOMITBIOTEPOB

394087, Boponexckas 00:1acTh, T. BopoHex, yiI.
MuuypuHa, 1.1, a.: 117, 118

INomemienue AT CAMOCTOSTENBHOM PabOTHI: KOMIUIEKT y4eOHOH
MeOeI, KOMBTIOTEPHI C BO3MOKHOCTBIO TTIOIKITIOYCHUS K
"NuTepHetr" u o6ecneuenueM pocryna 8 SMOC; nmporpaMmHOe
obecnieuenue: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Google Chrome / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test

394087, Boponesxckas 061acTs, T. Boponex, yi.
MuuypuHa, 1.1, a.: 113, 115, 116, 119, 120, 122, 122a,
126, 219 (c 16.00 mo 20.00)




7. MaTepl/IaﬂbHO-TeXHI/I‘IeCKOE U IIporpaMmmMHoOe o0ecrieueHne JUCHUILIHHBI

7.2. IlporpaMMHOe o0ecrieueHue

HasBanue

Pa3memnieHue

Omneparnmonnsie cucteMbl MS Windows / Linux

IIK B nokansHOM cet B'AY

Oneparnmonnsie cucteMbl MS Windows / Linux

I1IK B nokansHOM cet BI'AY

IIporpammel 1151 mpocMoTpa daiioB Adobe Reader / DjVu Reader

IIK B mokanbHO# cetu BI'AY

Bpayseps! Google Chrom / Mozilla Firefox / Internet Explorer

IIK B nokansHOM cet BI'AY

AnrtusupycHas nporpamMma DrWeb ES

I1IK B nokansHOM cet B'AY

IIporpamma-apxusarop 7-Zip

IIK B mokanbHO# cetu BI'AY

MynsTumenua npourpsiarens MediaPlayer Classic

IIK B nokansHOM cet B'AY

ITnardopma onnaliH-o0yueHus eLearning server

IIK B mokanbHO# cetu BI'AY

ol|lo|~N|o|u|s|w]|~|—]|Z

CucreMa komnbroTepHoro recrupoBanus AST Test

I1IK B nokansHOM cet BI'AY




8. MesxxaucuunInHapHblie CBSA3H

BzauMocBszaHHbIE AUCHUTIIMHBI

Kadenpa, Ha KoTOpOIi penofaeTcst

[Moanucek 3aBenyromniero

HCLMIUIMHA kaeapoi
Kon Hazpanue Ane Pep
b1.0.19 MeneKMeHT Vnpasnenus u mapketunra B AIIK
b1.B.12 Pycckuil s13bIK ¥ KyJIbTypa pedu Pycckoro u MHOCTpaHHBIX S3bIKOB
ELB.13 CuHcTeMBbI AJIEKTPOHHOTO WNupopmanimoHHOTO 0OEceueHus U

JOKyMEHTO000poTa

MOACINPOBAHUA arPOOKOHOMHYCCKUX CUCTEM




Hpunioxenne 1

JIMCT mepuoguvYecKUX NpoBepoK padoyeil nporpaMmmbl 1 HHGOPMALKS 0 BHECEHHBIX M3MEHEHUAX

JlopKHOCTHOE JHTIO, IToTpe6GHOCTH
MPOBO/IUBILIEE IPOBEPKY Jata B KOPPEKTHPOBKE yKa3aHHEM Wudopmanus 0 BHECEHHBIX
®.11.0., 10IKHOCTb, COOTBETCTBYIOLIMX pa3AeioB N3MEHEHUSX
TIOJIITUCh paboyeld mporpaMmsl
3aBenyronmii Kadeapon Her
E.B. 3akmreBckas IIpotokom Ne 11 ot Pabouas nporpamma Her
/j cou — 15.06.2021 r. akTyanmu3upoBana Ha 2021-2022
= yueOHBII IO
3aBeayronuii kadenpoit Her
E.B. 3akmesgkas ITpoTtokon Ne 10 ot PabGouas nporpamma Her

/jf—u/ —

17.05.2022 1.

akTyanusupoBaHa Ha 2022-2023
y4eOHBII IO
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