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1.

Ilepeyenb KOMIETEHUMI € yKa3aHHMeM 3TanoB uUX (GopMHpPOBa-

HHS B Mpouecce 0CBOEHHUsI 00pa30BaTeJIbHOM NPOrPaMMbI

Hunexc

dopMyIupoOBKa

Pasnens! TUCHIMININHEL

314|516 |7 |8

10

OK-4

CIOCOOHOCTHIO K KOMMYHHKAIIUU B YCTHOM
U MIMCBMEHHOH (popMax Ha pPyCCKOM U MHO-
CTPAHHOM SI3BIKAX JUJIsl peIICHUs 3a/1a4
MEKJINYHOCTHOTO M MEXKKYJIBTYPHOTO B3a-
HMOJIEUCTBUS

+ |+ [+ |+

OIIK-1

CIOCOOHOCTBIO pelllaTh CTaHJapPTHHIC 3a/1a-
91 IPO(ECCUOHATBHOMN IEATEILHOCTH Ha
OCHOBE MH(POPMAIIMOHHOHN U Oubanorpadu-
YeCKOH KyJIbTYphI C IpUMEHEHHEM HH)OP-
MaIlMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIO-
T'Ui U ¢ y4ETOM OCHOBHBIX TpeOOBaHUM HH-
(hopmarmoHHON 0€301aCHOCTH

2. OnucaHue mokKa3aTeljielli 1 KpUTepHeB OLEHMBAHWS KOMIlETEHUM

Ha pa3/iMYHbIX 3Tallax ux (l)OpMHpOBaHl/ISI, OIIMCaHHuC IMIKAJ OICHUBAaHUA

2.1 HIkaja akageMHU4ecKUX OLEHOK OCBOCHUSA TUCIUIIHHBI

Bunarr onenok

OueHku

AxanemMuueckas
OILICHKA IO
2-X OaJlJIbHOM
mkasie (3a4er)

HE 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3ananus
Conepxanue ®dopma orre- .
Paznen P TexHonorus P [Toporossiii | [loBbimieH- .
TpeOOBaHUs B HOYHOTO . Bricokwuii
Kon [Inanupyemblie pe3ynbTaThl JTACITH- (dhopmupoBa- YpOBEHB HBII ypo-
paspese pas3ieiion cpencTBa YPOBEHb
TJTAHBI HHUS (ymosi./ BEHbB (XO-
JACITUILINHBI (KOHTPOJIS) (oTM4HO)
3a4er) pOI1I0)
OK-4 | -3HaTh: 1-7 | 3uanus 00 oOmux | Jlekmus, YcrHBIN Tectel wm3- | Tecter u3- | TecTel u3-
OCHOBHBIC MOJIOKCHHUS IO JIOKY- TpeOOBaHUAX K | MpaKTHYEeCKasi | Ompoc, Te- | 3aJlaHus 3agaHug 3.2 | 3amanus 3.2
MEHTHPOBAaHHUIO  YIPABICHYECKOU JIOKYMEHTaM. pabora, camo- | ctupoBanue, | 3.2 [TpakTuue- [TpakTuue-
ACATCIIBHOCTH, 3HaHue OCHOB- | CTOSITENIbHAA IIpaktuue- | ckue 3anma- | CKHe 3aja-
YHUGUKALMIO U CTaHIAPTH3ALIMIO HBIX mpaBmiI | pabota CKME€ 3aJa- | HUS W3 pa3- | HUSA W3 pas-
YIPABICHICCKHX AOKYMCHTOB, oopmiienus op- HUS U3 pas- | gena 3.4. nena 3.4.
nmpaBmiia pa3paboTku U odopmiie- FAHH3AIHOHHO- nena 3.4.
HUS JIOKYMCHTOB; PACTIOpSHTEb-
MpaBWJa COCTABJICHUS JICIOBBIX HBIX JIOKYMEHTOB
MICEM;
’ 3HaHHE TIPaBUI
MPaBUJIa BEJCHHS JIOKYMEHTOB 10
COCTaBJICHHE JIe-
JIMYHOMY COCTaBY;
MeTL- JIOBBIX MHCEM,
y ’ BEICHUSA JIOKY-
COCTaBJISATh U OQOPMIIATH JIOKY-
MeHThI 110 ocHoBe 'OCToB; MCHTOB IO JIn4-
- IMeTh HABBIKH: HOMY cocTaBy.
COCTaBJICHHUSI TEKCTOB OpraHM3a-
[IMOHHO-PACTIOPSAUTEIBHBIX JIOKY-
MEHTOB, oOecrnieunBarOmuX 3hhek-
THUBHBIC MEXKJIMYHOCTHBIE KOMMY-
HUKAllMd B TPOIECCE YIPaBJICHUS
NpeAnpUuiATUAMHA U OpraHu3alusiaMu
OIIK -1 | - 3HaTh: 2, 7- 3nanus npasui | Jlekuus, YcTHBII Tecter m3- | Tectel  u3- | TecTbl  u3-
HOPAJOK, (OPMYy pErucTpanuu 10 COCTaBIICHUSI MH- | MpaKTUYECKasl | OMpoc, Te- | 3aJaHus 3aganug 3.2 | 3amaHud 3.2
JIOKyMEHTOB, (hOPMUPOBAHHE JeIa, dbopMaImoHHo- pabota, camo- | ctupoBanue, | 3.2 ITpaktnue- | IIpakTuue-
COCTaBJICHMA HOMCHKIATYPBI AL, COPaBOYHBIX JI0- | CTOATENbHAs IIpakTnue- | ckme 3ama- | ckhue 3aaa-
XpaHCHUA TOKYMCHTOB, KYMEHTOB, B TOM | paboTa CKHE 3aJa- | HUS U3 pa3- | HUs U3 pas-




npaBwia paboThl ¢ JOKyMEHTa-
MH, COJCPXKaIUMU KOH(HUICHIIH-
aATbHYI0 HH(POPMAIIHIO.

- YMeThb:

OpraHM30BBIBATH PA0OTy C J0-
KyMEHTaMH B OpraHH3alld, B TOM
qucae COAEpXKAIlMMHU KOH(HICH-
MUATBHYI0 HHPOPMAITHIO;

JAOKYMEHTUPOBATh JIMYHYIO H
YIPaBJICHYECKYIO IS TSILHOCTD;,

IIPUMEHATh OPITEXHUKY B IIPO-
ecce JOKYMEHTUPOBAHHS M Opra-
HHU3alluu pa6OTI>I C JOKYMCHTaMMU.

- HIMeTb HaBBIKHU:

BEJCHUS  JIEIIONPOU3BOICTBEH-
HOTO TIpoIlecca, BKJIFOYAIOIIETO
oopmieHue, IBIKEHHE TOKYyMEH-
TOB, KOHTPOJIb HCIIOJIHEHHMS, IjIa-
HOBO-CIIPABOYHYIO ¥ aHAJTUTHYE-
CKyI0 paboTy, B TOM YHMCIIE€ TIPU pa-
6oTe ¢ KOH(MUICHIHMATHLHOW WH-
(dhopmarnmeit.

qucjiac CcoacpxKa-

[IUMU KOH(pU-
JIEHITUATLHYIO
uHpOpMALIUIO |
nocjaeayronen

paboThI C HUMH.
3HaHue
HaIlpaBJIEHUN CO-

BEPILEHCTBOBA-
HUS CUCTEMBI
A0V

HUS U3 pa3-
nena 3.4.

nena 3.4.

nena 3.4.




2.3 IlpoMeskyTOUHASl ATTECTAIUS

TexHOTOMIS ®dopwma ore- _ Ne3aganus
Kon [ImanupyemMble pe3yapTaThl ¢bopmupo- HOTHOTO Hoporossiii HOBI’I_“ Bricokuii
CpeacTBa YPOBEHb IICHHBIN
BaHUs YPOBEHB
(KOHTpOJIs1) (3a4er) YPOBEHb
OK-4 | -3narth: Jlexuns, 3auer Bompocer
OCHOBHBIE ITOJIOKEHHMS 10 JIOKYMEHTUPOBAHHIO YIIPABICHYECKOM IESITEIbHOCTH; | IPaKTH4e- 3auety M3
YHU(UKALMIO U CTAaHIAPTU3ALMIO YIIPABJICHUECKUX JOKYMEHTOB, MpaBmiia pas- | ckas pabo- paznena 3.1.
paboTKH 1 0OPMIIEHHS JOKYMEHTOB; IIPABUJIA COCTABIICHUS JIETIOBBIX IIHCEM; Ta, cCamMo-
NpaBUJIa BEAECHUS JOKYMEHTOB 110 JIMYHOMY COCTaBY; CTOATENb-
- YMeThb! Has pabota
COCTaBJIATh U 0OPMIISITH TOKyMeHTHI 110 ocHOBe [ OCToB;
- IMEeTh HABBIKH:
COCTaBJIEHUS] TEKCTOB OPraHW3allMOHHO-PACTIOPSIIUTENBHBIX — JIOKYMEHTOB,
obecrieunBaronMX (P HeKTUBHBIE MEXITMTYHOCTHBIE KOMMYHHKAIIMH B MPOIIECCE
YIIPaBJIEHUS IPEANPUSITUSIMU U OpraHU3aLMsIMU
OIIK-1 | - 3HaTh. Jleknus, 3aueTr Bompocer  k
HOPSIOK, (OpMY PErucTpaliiy JOKyMEHTOB, ()OPMHUPOBAHHUE /eI, COCTABICHHS | IPaKTHYe- 3auery U3
HOMEHKJIATYpPBI JI€]1, XPaHEHHs] IOKyMEHTOB; ckas pabo- pasgena 3.1.
npaBuiIa paboThl C JOKYMEHTaMH, COZIEpKalliuMK KOHGUAECHIMAIBHYI0 nHpop- | Ta, camo-
MalHIO. CTOATENb-
- yMeThb: Has pabora

OpraHM30BBIBATH PA0OTY C JOKYMEHTaMH B OpPraHHM3allMH, B TOM YHUCJIe COAep-
YKAIIMMHU KOH(PHACHINAIBHYIO0 HHPOPMAIIHIO,

JOKYMEHTHPOBATh JIMYHYIO U YIPABJIEHUECKYIO AEATEIbHOCTD;

NPUMEHSTh OPITEXHUKY B MPOLIECCE JOKYMEHTHPOBAHUS M OpraHu3alyu pado-
ThI C IOKYMEHTaMH.

- HMeTh HABBIKHU:

BEJICHUS JICJIOTIPOM3BOJICTBEHHOTO TIPOIIECCa, BKIFOUAMOMIETO O(opMIIeHHUE,
JIBIDKEHHE JOKYMEHTOB, KOHTPOJIb UCIIOIHEHHS, TUNIAHOBO-CIIPABOYHYIO W aHa-

JIMTHYECKYIO paboTy, B T. 4. IpU paboTe ¢ KOH(UICHIMAIBHON HH(POpMAITHEH.




2.4 Kpurepuu OLleHKHM HA 3a4eTe

Onenka

Kputepun

«GBavyTCHO»

BBICTABIIACTCS CTYACHTaM, OOHAPYKUBIIUM TOJHOE 3HaHUE Y4eOHOro mMarepuana,
YCIICIIHO BBIIOJHAKIIUM NPEAYCMOTPCHHBIC B IIPpOrpaMME 3aaaHusA, JEMOHCTPU-
pyIOIIMe CUCTeMaTHYeCKHH XapaKTep 3HaHUI MO JUCHUIUIMHE U CIIOCOOHBIE K MX
CaMOCTOSITEITLHOMY TIOTIOJTHCHHIO M OOHOBJICHHIO B XOJI¢ JaJIbHEHIICH y4eOHOM
paboTHI U IPOPECCHOHAIBHOM NIEATEITHHOCTH.

«HE3aYTCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPY>KUBIIUM MPOOEIHl B 3HAHUSAX OCHOBHOTO y4eO-
HOTO MaTepuaia, AOMYCKAIOMIMM MPUHIMIKAIbHBIE OIIMOKM B BBIIIOJHEHUH
NPEyCMOTPEHHBIX TporpaMMoi 3ananuil. Takoi OLIEHKH 3aCiyKUBAaIOT OTBETHI
CTYJIEHTOB, HOCAILIME HECUCTEMATU3UPOBAHHBIM, OTPHIBOUHBIN, MMOBEPXHOCTHBIN
XapakTep, Korja CTyCHT HEe MOHUMAET CYLIECTBA MU3JIara€MbIX UM BOIIPOCOB, UYTO
CBUJETEILCTBYET O TOM, YTO CTYJCHT HE MOXKET Jajblle MPOJOJIKATh 00yUYeHHE
WM TPUCTYTNATh K MPO(EeCCHOHATBEHOM AeATEeIBHOCTH 0€3 JOMOIHUTEIbHBIX 3aHs-
THI IO COOTBETCTBYIOIIEH THCITUILINHE.

2.5 Kpurtepuu oueHKH YCTHOTO ONpoca

OneHka Kpurepun

BBICTaBIIACTCA o6yqa}0meMyc;I, €CJIM OH YC€TKO BBIPAXKACT CBONO TOUY

COTIUYHOY 3peHHUsI 10 PacCMAaTPUBAEMbIM BOIIPOCAM, MPHUBOJIS COOTBETCTBYIOIIHE
PUMEPBI
BBICTABJIIETCS OOydJaromIeMycCs, €CId OH JOMYCKaeT OTJENbHBIC I10-
«XOPOIIIO» YIATOMEMYCH, Aoty A

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJIIETCS OOydJaromeMycsi, e€ciii OH OOHapyXWBaeT HpoOessl B
3HAHUAX OCHOBHOTO Yy4eOHO-IPOTrPaMMHOI0 MaTepuaia

«HCYOOBJCTBOPUTCIBLHO»

BBICTaBJIsIeTCS 00y4aroleMycs, €ciiu OH OOHapyXHBaeT CYLIECTBEH-
HbIe MPOOEINbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHOUW MUCHUILIH-
HbI, HEYMEHHE C TOMOIIBIO MpernojaBaTess MOJYYUTh MPABUIBHOE
pelIeHne KOHKPETHOW MPAaKTUYECKOW 3aJaud U3 4uciaa MpeaycMoT-
PEHHBIX paboueil mporpaMmoi yueOHOM TUCITUTITUHBI

2.6. Kputepuu oueHKH TeCTOB

Crynenu ypoBHel | OTiMUYUTENbHbBIE IPU3HAKU [Tokxazarens oueHku chop-

OCBOEHHNA KOMIIETEH-
U

MHpOB&HHOfI KOMIICTCHIIN N

OOyuaromumiicst BocrpousBoauT TepMu- | He menee 55 % OamnoB 3a
IToporossrii Hbl, OCHOBHBIE MOHATHS, CIIOCOOCH y3Ha- | 3a/laHUs TecTa.
BaThb A3BIKOBBIC SIBJICHUA.

OOyyaromuiicss BBISBISET B3auMocBs3u, | He menee 75 % OamnoB 3a
KJaccu(puIupyer, yrnopsaouuBaeT, WH- | 3aJaHUs TeCTa.

IIponBUHYTHII
TEPIPETUPYET, MPUMEHSIET Ha NpPaKTHKE
POV ICHHBIN MaTepHaJl.
BhIcokuii OO6yuaromuiics aHanu3upyer, onienuBaet, | He menee 90 % OamsoB 3a

MIPOTHO3UPYET, KOHCTPYHPYET. 3aJJaHMs TecTa.

Kommerenrusg ue
chopmupoBaHa

Mesnee 55 % OGaiuioB 3a 3a-
JaHWs TecTa.




2.7. Kputepuu OlleHKH MPAKTHYECKHUX 3a/1a4

Onenka Kpurepun

«OTJIHUYHO»

CTaBUTCA, CCIIN OGy‘lﬂIOIHHfICH JEMOHCTPUPYET 3HAHUC TCOPETHYCCKOI'O0 H
MMPAKTUYCCKOro Marcpurajia 1o TCMC HpaKTH‘ICCKOﬁ pa6OTBI, OnpeaAcIsICT B3au-
MOCBA3U MEXAY IMOKa3aTCIAMMU 3aJiavuu, IaéT HpaBI/IHBHHﬁ AJITOPUTM PCIICHUA,
OonpeaACIICT MCKIUCIHUINIMHAPHBIC CBA3H 11O YCJIOBUIO 3aIaHUA .

«XOpouo»

CTaBUTCSl, €CIIM OOYYarOIIUICS IEMOHCTPUPYET 3HAHUE TEOPETUYECKOIo M Ipak-
THYECKOTO0 MarepHaia 1o TeMe MPaKTHYEeCKOH paboThl, JOMycKas He3HaYuTelb-
HbIE HETOYHOCTH IIPU PEILLCHUU 3a[1a4, UMes] HETIOJIHOE ITOHUMAHUE MEXKIUCLH-
IUTMHAPHBIX CBSI3€d NPHU NMPAaBHILHOM BBIOOPE aJITOPUTMA PEIICHUS 38 JaHMHsI.

CTaBUTCS, €ClIM OOydarolluics 3aTpyAHSETCS C MPaBUIBHOM OICHKOM

«yIOBJIETBOPH- MPEUIOKEHHON 3aj]]au, JaeT HEMOJMHBIA OTBET, TPEOYIOMIMI HABOMISIINX
TEJILHO» BOIIPOCOB IIPEMOIaBaTelisl, BHIOOp aJrOpUTMa PEUICHUs 3a/1a4l BO3MOKEH

I[Py HABOJAIIMWX BOIIPOCAX IMPCIIoaaBaTcCiis.

«HEYJIOBJIETBOPH- | CTABUTCSA, €CIM OOYYaroIIMICs JaeT HEBEpHYIO OLEHKY CHTYyalluM, HeIpa-
TEJILHO) BUJIbHO BBIOMPAECT aJITOPUTM JIEHCTBUH.

2.8 Jlomyck K ciave 3a4era

1.ITocemenue 3ansaTuil. Jlonyckaercss oJJuH MpOnyck 0e3 NpeabsABICHUs CIPABKU.
2. BoinosiHeHNE caMOCTOATEIbHOU PabOoTHl.
3. AKTHBHOE ydacTHe B paboTe Ha 3aHATHUSX.

3. TunoBble KOHTPOJIbHbIC 3aIJaHUA W/IH UHBIC MAaTCPHAJIbI, HCOﬁXOHHMbIe

AJIAA OICHKH 3H3HI/II7[, yMeHHﬁ, HaBbIKOB U (I/IJII/I) onbiTa A€ATECJIbHOCTH, XapaK-

TEPU3YIIIMX 3Tanbl (POPMUPOBAHUA KOMIIETEHIIMI B Mpomecce 0CBOeHUsI o0pa-

30BaTeJbHOM NPOIrPaMMbI

CoNoOAWNE

3.1 Bompocsl K 3a4ery

Yro Takoe JenoNnporu3BOACTBO U KaK OHO MOXKET ObITh OPraHW30BaHO Ha MPEIIPUIATUN?

Uro Takoe TOKYMEHT U KaKOBa €ro poJib B YIPABIECHUECKOW AEITETHbHOCTH?

Yro Takoe yHU(UKALKS U CTAaHAAPTU3ALUS YIPABICHUYECKUX JOKYMEHTOB?

Kakwne BUIbI TOKYMEHTOB CYIIECTBYIOT?

Yro Takoe GJIaHK JOKYMEHTA U B YEM COCTOUT €ro 3HaYeHue Npu 0OPMIIEHHUH JOKYMEHTOB?
Kakune ocoOGeHHOCTH XapaKTepHbI s 0011ero OJaHka u OaHKa Jyist mucem?

Kak opopmiserca Ycras npeanpustis?

KakoBbl 0c0O€HHOCTH 0(OPMIIEHHSI IITATHOTO paclyucaHus?

KakoBel 00mme npaBuia opopMIIeHHUS pacliopsAAUTENbHBIX JOKYMEHTOB: TOCTAaHOBIICHHUS, pe-
IICHUSI, PAaCTIOPSDKEHHS U TIpUKasa’?

. Kakum o6pazom odpopmiisieTcs mpuka3 no OCHOBHOM JesITeIbHOCTH?
11.
12.
13.
14.
15.

UYrto Takoe MpOTOKOJ U JIJIsl 4eT0 OH oopmitsieTcs?

B uem ocobeHHOCTH cOCTaBIIEHUS TIOTHOM U KpaTKoi (popmbl IpoToKoma?
Kakxum 06pazom ohopMIIsIFOTCS TOKIATHBIC 3aTTUCKHA?

Kakue 1okyMeHTBI OTHOCSTCS K JOKYMEHTAIMHU 110 TUYHOMY COCTaBy?

UYrto coboii IpeACTaBISIET TPYAOBOM JOTOBOP U KAKWE CBEJICHUS OH COJICPIKUT?




16.

17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
27.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

KTo moanuceIBaeT TpyA0BOH JOrOBOP, B CKOJIBKHUX 3K3EMIUIAPAX OH O(hOPMIIIETCS U IZIe OHU
XpaHATCA

Kakue nelicTBust 0popMIIIOT IPUKA3aMU 110 JINYHOMY COCTaBY?

B uem ocobeHHOCTH OOpMIICHHS TPUKA30B M0 TUIHOMY COCTaBY?

Kakue cBenieHus 3aHOCSTCA B TPYIOBYIO KHIUXKKY U KaK O(OPMIISIOTCS 3aIIUCH B HEH?

B kakux cimy4asx ¥ kKakum o0pa3om oopmisieTcss LyOIuKaT TPYAOBOM KHUKKHU?

Kakum 06pa3oM BHOCSATCS N3MEHEHMsI B 3alIUCH B TPYIOBON KHUXKKe?

Korna BbiaeTcst paOOTHUKY Ha pyKH TPYJOBasi KHHXKKA U TJI€ XPAHAT HEBOCTPEOOBAHHBIE TPY-
JIOBBIE KHYKKU?

Kak odopmisiercs aBToonorpagus?

Kak oopmisitoTes pacnucka U 10BEpeHHOCTb?

Kakoii mopsinok hopMupoBaHus U BEACHUS JTUYHOTO Jeria?

UYto coboii mpeAcTaBiIsIeT CclyKeOHOe TUCEMO?

B 4yem cocToaT 0co0EHHOCTH pa3IMYHBIX BUJOB CIIY>KEOHOTO MuchMa?

Kakue cioBa o0ecrieunBaroT ycrex B J1€JI0BOM MEPENUCcKe U B YEM COCTOUT OCOOEHHOCTb CO-
CTaBJICHUS TEKCTa Uchbma?

Kakyto ¢popmy oOpariieHus 1 nouemy ciieyeT NpUMEHATh U KaKUMHU (pa3aMu 0OBIYHO 3aKaH-
YUBAIOT NUCHMO?

JlokyMeHTBI, ohopMIIsIOIINE TPEATPUHUMATENBCKYIO JIeSTEIbHOCTb.

Bunst u npaBuiia ohopMIIeHUS 10TOBOPA.

[ToHsATHE M IpaBUIIa COCTABIIEHUS IPETEH3UOHHBIX JOKYMEHTOB.

UTo MoOHUMAIOT TOJ] TOKYMEHTOO0OPOTOM IPEATPUITHS?

Kak nmpoBozsaT 00paboTKy NOCTYNUBLIMX JOKYMEHTOB?

KakoBbl ipaBuiia 06pabOTKH OTHPABIIAEMBIX JOKYMEHTOB?

Yro Takoe perucrpanus J0KyMEHTOB U KaKOBa €€ poJjb B JEJIONPOU3BOACTBE?

Kakue cymiecTByIOT THITBI PETUCTPAIIMOHHBIX YIETHBIX (hopm?

Kakue 3agaun pemaroTcst Ipu MOMOIIM CUCTEMbI KOHTPOJIS UCIIOHEHUS JOKYMEHTOB?

Kak noxymeHT Gepercst Ha KOHTPOJIb M B KAKOH MOMEHT OH MOJKET OBbITh CHST C HEro?

Yro Takoe Jey0 U KakuM 00pazoM oHO popMHUpyeTcs?

Kakue xpurepun hopmMupoBaHus jeia Bbl 3HaeTe?

Yro Takoe HOMEHKIaTypa aen’?

KakoBbl ipaBuiia XpaHeHHs TOKYMEHTOB B CTPYKTYPHBIX HOJpa3AesICHUsAX?

Yro Takoe apXuB M KaKHe BUJbl ADXUBOB CYIECTBYIOT?

Kakue ¢pyHkunu Bo3nararorcs Ha apxuB?

Kakas mocienoBarensHOCTh OPOPMIIEHUS JIEN K C/1aue B apXuB?

Kak npoBouTCs 3KCIEPTU3a HEHHOCTH JOKYMEHTOB?

KakoBbl 0COOEHHOCTH MOIHOTO 0OPOPMIIEHHUS J€JT AJI1 apXUBHOTO XpaHEHUs?

Kak cocrasnsttor onucu nen?

TexHomorHs 3aIUThl JOKYMEHTHOW MH(POPMAIIUH.

3.2 TecToBBIC 32 JaHUHA

1. Jlenonpoun3BoACTBO - 3TO:

a) OTpacnp JesTenpbHOCTH, oOeclieunBaromias JOKYMEHTHPOBAHHE M OpPraHM3aluio paboThl ¢
opUIMATBHBIMHA TOKYMEHTaMH.

0) Bun nestenbHOCTH, CBA3aHHBIA ¢ opopMiieHHeM O(QUIMATIBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ TpeboBanusimu [[OCToB.

B) /lesTenbHOCTD, CBSI3aHHAs C perucTpanueld, KOHTPOJIEM UCIIOJIHEHHUS U XpaHEeHHeM O(HIab-
HBIX JIOKYMEHTOB.

2. Kakas cuctema nenonpoun3BojcTa Hanbosee 3G HEeKTUBHA 711 METKUX MPEATPU ITHIT?
a) llenTpanuzoBanHas
0) JlenenTpanu3oBaHHas



B) CMemanHas

3. Kakoe moHsSTHE COOTBETCTBYET CIEYIONIEMY OINpeeeHUI0: "yCTaHOBICHUE €AUHOO0O0pa3us
coctaBa U (GOpM YNPaBICHUYECKUX JOKYMEHTOB, CO3JaBAaeMbIX NPH PEIICHUH OJHOTHUITHBIX
yIpaBJICHYECKUX QyHKITUN"?

a) Yaudukanus

6) CranpapTusamus

B) ABTOMAaTH3aIUs

r) LlenTpanuzanus

4. HecpouHbIMH Ha3BIBAIOT IOKYMEHTBI, KOTOPBIE:

a) He TpeOyroT OBICTPOro HCTIOTHEHUS

0) He uMeroT cpoOKOB UCIIOJHEHUS

B) MOXHO TepeaTh UCIOTHUTEISIM 0€3 PaCCMOTPEHHS PYKOBOIUTEIIEM

5. UTo M3 mepevyrclIeHHOTO HIKE HE OTHOCHTCS K BUAAM JOKYMEHTOB, KJIACCU(PHUIIUPYEMBIM IO
CpOKaM XpaHeHus?

a) IloctossHHOrO XpaHeHus

0) JlonrocpoYyHOro XpaHeHUs

B) CpenHecpouHOro XpaHeHus

r) KparkocpouHoro xpaHeHusI

6. Kakoit popmat 6ymaru umeet pasmepst 148 x 210 mm?
a)A4

0)AS

B) A3

r) Al

7. Kakoe noHsATHE XapakTepU3yeT cieayrollee onpeeseHue: "cTaHAapTHhIN JINCT OyMaru ¢ pex-
BU3UTAMHU, UACHTHQUIUPYIOIUMHI aBTOpa OPHUIIHATEHOTO MICHbMEHHOT'O JTOKyMeHTa"?

a) [TogIMHHUK TOKyMeHTa

6) Konus noxymenTa

B) bnank nokymeHnTa

r) y0OaukaTt fokyMeHTa

8. Kakoil peKBU3UT UCMOJB3YIOT TOJIBKO B MUChbMaxX?

a) Anpecar

0) Cchllika Ha AaTy U PETUCTPAIMOHHBIA HOMEP BXOJAIIET0 JOKYMEHTa
B) OTMeTKa O MOCTYIUIEHUU JOKYMEHTa B OpraHU3alUI0

r) OTMeTKa 0 HATMYUH TPUITI0KCHHUI

9. UTo M3 MepevyrcIeHHOT0 HUKE HE BXOJUT B COCTaB PEKBHM3UTA CIIpaBOUYHbIE JaHHBIE 00 opra-
Huzanuu"?

a) [TourtoBsIit agpec

6) Homep Tenedona u daxca

B) MHH

r) Homep cueta B 6aHke

10. Kakoif pekBHU3UT HUKOTIa HE MCIIOIh3YETCS B MUChMax?
a) OMOseMa opraHu3aluy WIK TOBapHbII 3HAK

0) Pezosroriust

B) HanmeHnoBanue Bujga JOKyMeHTa



r) PerucrpanmoHHbIit HOMEp TOKyMEHTa

11. Kakue 13 nepeunciaeHHbIX HUXKE MOACUCTEM JOKYMEHTALMK HE SIBJISIIOTCS COCTaBHON YacThIO
CHUCTEMBbl OPTaHU3AMOHHO-PACTIOPSAUTEIbHBIX JOKyMeHTOB (OP/1)?

a) OpraHu3anoOHHbIE TOKYMEHTBI

0) PacniopsinutenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMALIMOHHBIE JOKYMEHTbI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii U3 nepeunciaeHHbIX JOKYMEHTOB YCTaHABIMBAET NOPSIOK 00pa3oBaHUs, CTPYKTYPY,
GyHKIMH, 00513aHHOCTH U OpPraHU3alnI0 paboThl CTPYKTYPHBIX MOApa3eaeHuil npeanpuarus?

a) Ycras

0) ITonoxxenune

B) MHCcTpyKLIKS

r) [IpaBuia BHyTpeHHEro pacropsika

13. Ha kakue 13 nepedncieHHbIX IOKYMEHTOB HE CTaBUTCS IpUQ yTBEPKIEHU?
a) llltaTHoe pacniucanue

0) YcraB

B) YKazanue

r) [IpaBmita

14. Kakoii 13 nepevyrcieHHbIX HIKE JOKYMEHTOB M3/al0T BHICIINE U IICHTPAIbHBIC OPraHbl KOJI-
JIETHAJILHOTO YIPABICHUS B LEJSAX pa3pelieHus HanOojiee BaXKHBIX 3a/1a4, CTOSALINX Iepen daH-
HBIMH OpraHamu?

a) [locranoBnenue

0) Pacnopspxenue

B) YKka3aHue

r) [Ipukas

15. Kakoe KiIr04eBO€ CJI0BO UCIOJIb3YETCS B TEKCTE PACHIOPSKEHUS?
a) [locranoBmnsier

0) IIpuxasbiBaro

B) Pacnopsixkatoch

r) O0s13bIBaIO

16. UTo U3 mepeuncieHHOTro He YKa3bIBAE€TCs B MEPBOM YaCTH TEKCTA MPOTOKoJa?
a) ®amunus, UMs, OTYECTBO MpeaceaaTeNs U CeKpeTapsi coOpaHus

6) Jlata cobpanus

B) CBeieHUs O MPUCYTCTBYIOIINX

r) [loBecTka nHs

17.Ckonpko vacTedt OyJeT B TEKCTE aKTa, COCTABIEHHOM [0 WTOraM PEBU3UH, BBISIBUBLIEH Pl
HapyIlIeHNnn?

a) OnHa

0) /e

B) Uetnipe

r) Tpu

18. KTo moanuceiBaeT akT?
a) PykoBoauTens mpeanpusTus
0) [Ipencenarens KOMUCCHH



B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens 1 4ieHbl KOMHUCCHUU

19. Ha xakue nucbMa CTaBUTCS 1e4atTh?
a) ConpoBoUTENIbHbIE MHChMa

0) JupexTuBHBIC TUCbMA

B) ["'apanTuiinple TUCHEMa

r) Pexsiamuble nucbma

20. Kakoif peKBU3UT B MUChbMax K MHOCTPAHHBIM MapTHEpaM B cooTBeTcTBHH C ISO He sBisercs
00s3aTenbHBIM?

a) Berynurensnoe oOpamienue

0) 3aroJ0OBOK K TEKCTY

B) YKa3aHue Ha IPWIOKEHUE

r) 3aKrounTeNnbHas GopMyia BEXIUBOCTU

21. CKOJIBKO JIET XpaHSTCS MPUKA3bI IO JUYHOMY COCTaBY?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

22. B kakoM ciyyae TpyJ0BO#l 10roBOp XpaHutcs 75 netr?

a) Eciu oTCyTCTBYIOT PUKAa3bl 10 JUYHOMY COCTaBY

0) Eciu noroBop cpouHsbIit

B) Ecnu nocie yBosibHeHUs paOOTHUK HE 3a0pal TpYAOBYIO KHUKKY

23.Kakue 13 nepeynciaeHHbIX HUXKE CBEJCHUN HE 3aHOCAT B TPYIOBYIO KHIDKKY?
a) Gamunus, UMs U OTYECTBO PaOOTHHKA

0) [dara poxaenust paboTHUKA

B) CBezieHus O MpueMe U YBOJIbHEHUH pabOTHUKA

r) BoIroBopsl, 00bsIBIEHHBIE pAOOTHUKY

24. B kakoM ciydyae Mpy BHECEHHH M3MEHEHHI B 3alUCH B TPYAOBON KHIDKKE cTapas 3amuch 3a-
YEepKUBACTCS OJTHOM YEPTOH, IOCIIE YETO JIEIaeTCs HOBAsI 3aIiCh?

a) Ecnu 3anuch cnenana HEMpaBUIBEHO

0) Ecnu usmenmuch ceeieHust 00 00pazoBaHuu, nmpodeccuu, CeruaIbHOCTH

B) Ecnu u3MeHmnmch ankeTHO-Onorpaduieckie JaHHbIe

r) Ecniu yBonpHeHue uin nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korja paOOTHUKY BBIJIA€TCSl HA PYKH TPY0Basi KHUKKA?
a) B nenp yBonbHEHUS

0) 3a ABe HeAeNu 10 YBOJIbHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnenyrommii 1eHp mocie yBOJbHEHUS

26. YTo HYXKHO J1e1aTh, €CJIM MOCIIe YBOJIbHEHHS paOOTHUK HE 3a0pajl TPYJ0BYIO KHUKKY?
a) OTnpaBuTh TPYAOBYIO KHIIKKY I10 ITOYTE HA JOMAIIHUH aapec paboTHUKA

0) OTnpaBUTH paOOTHUKY YBEIOMJICHUE O HEOOXOUMOCTH SIBUTHCS 3a TPYAOBON KHIKKOM
B) XpaHUTh TPYIOBYIO KHUXKKY B OTAEJE KaApoB 2 roja, a 3areM B apxuse 50 ser



27. B KakoM U3 MEpPEUUCICHHBIX HM)KE JUYHBIX JOKYMEHTOB YKa3bIBAaIOTCS CBelEHHUs 00 OTHOIIe-
HUU K BOUHCKOW 00s13aHHOCTHU?

a) B aBrobuorpadun

0) B 3aaBnenun

B) B pe3rome o TpynoBoi AesSTeNbHOCTH

r) B noBepennoctu

28. i Kakux BUJOB IOPHIWYECKUX JIMI[ B KAa4€CTBE YUYPEIUTEIBHBIX TOKYMEHTOB HEOOXO0IUM
YCTaB M yYPEAUTEIbHBINA TOTOBOP?

a) AKIIMOHEpHOE 00IIECTBO

6) OO011eCTBO C OrpaHUYCHHOM OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe ToBapuiiecTBO

29. Kakoii Buj rpuda orpaHHYEHUN TOCTYyIa HE HCIONB3YETCS JUIS JOKYMEHTOB, COJEPIKAIIUX
KOMMEPYECKYIO TalHy?

a) KondunenuuansHo

0) Kommepueckas TaitHa

B) CoBepIIEHHO CEKPETHO

r) CTporo KoH(pUICHINATBHO

30. Kakue u3 nepeuncieHHbIX HUKE CBEICHUI HE MOTYT COCTABIISITh KOMMEPUYECKYIO TalHy?
a) CBeJieHHsI O CYIIHOCTH MU300peTeHU

6) OTueTsl 0 GUHAHCOBOH AEATEILHOCTH (PUPMBI

B) JIokyMeHTHI 00 yIiaTe HajaoroB

r) JloroBOpHI KYILTH-TIPOJaKH

31. Kakue mucbMa B Tporiecce dKCIEeTUITMOHHON 00pabOTKU HE BCKPBIBAOTCS, a TIEPEAAOTCS ajipe-
caTy B 3alie4aTaHHOM Buje?

a) AipecoBaHHbIE PYKOBOJUTEIIO MIPEATPUSITHS

0) [Mucema c momeTko# "nH4HO"

B) AZpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY TMOPa3AEICHUIO

r) [lucbMa 3aKkOHOAATENHHBIX M UCTIOIHUTENBHBIX OPraHOB FOCY/IapCTBEHHON BIIACTH

32. Wcnonp30BaHUe KaKOi PErUCTPAIMOHHON (GOpMBI HE PEKOMEHIYETCS JIJIsl KPYITHBIX [0 pa3Mepy
IPEIITPUATHIA?

a) PeructpaninoOHHO-KOHTPOJIBHBIC KAPTOUYKH

6) IlepcoHanbHbIN KOMIBIOTEP

B) PerucrpannonHsie sxypHabI

33. Kakue u3 nepeynciieHHbIX HI)KE TPU3HAKOB HE UCIIONb3YIOT NPU (POPMUPOBAHUU €T ?
a) HomunanbHbIi

0) I[IpeamMeTHO-BOTIPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUH

34. Kakass HOMEHKIJIaTypa JeJ SBJSETCS HOPMAaTHBHBIM TOKYMEHTOM W JOJDKHA 00sI3aTEIhbHO HC-
MOJIb30BAThCS MPU ONPECNICHUH MEPEUHs JIell, 3aBOJUMbIX Ha MPeIpUITUI?

a) TumoBast HOMEHKJIATypa Je

0) [IpumepHas HOMEHKIATypa Jel

B) HomeHkaTypa nen npeanpusTas



35. Kakoe MakCUMaJIbHOE KOJIMYECTBO JINCTOB MOYKET OBITE B siese?
a) 200
6)250
B) 300
r) 350

36. Kakoil U3 nepeuncaeHHbIX 3aroJ0BKOB J€JI COCTABIEH HEPaBUIbHO?
a) [Ipukassl AupexkTopa opraHu3aLMy 110 JIUYHOMY cocTaBy 3a 2008 ron
6) TpynoBbie goroopa ¢ padbotaukamu 3a 2008 roa

B) CripaBOouHBIE MaTEpUAIbI

r) [lepenucka ¢ 3aka3unkaMu 00 0TKa3e OT OIIaThl CYETOB OPTaHU3AINH

37. UTo W3 MepeuncIIeHHOT0 He OTHOCHUTCS K ATaraM mporiecca opopMIICHHS A€ s Iepejadn ux
B apxuB?

a) Hymepanus nucro nena

0) CocraBiieHre BHYTPEHHEH OMUCH JOKYMEHTOB JieJia

B) OdopmiieHre 00I0XKKH J1e1a

r) OdopmiieHe HOMEHKIIATYPbI [T

38. Kakoe noHsATHE COOTBETCTBYET ONPE/EIICHUIO: "CUCTEMATU3UPOBAHHBIN [IEPEUEHb 3aBOAUMBIX B
OpraHu3alUy JeJ C yKa3aHUEM CPOKOB MX XpaHeHus"?

a) Onuck fen 1Jid nepeiauu Ux B apXuB

0) Homenknarypa aen

B) AKT 3KCIEPTU3bI LIECHHOCTH IOKYMEHTOB

r) BHyTpeHHss onuch JOKyMEHTOB Jiena

3.3. IIpakTuyeckue 3a1aHUA
3ananue 1.

CocraBbTe IITAaTHOE paclucaHHWe anmapara ynpasieHus npexnpustus (10-15 denosek).
PexBusut «TekcT» maercs B BUjE TaOIHIBI (CM. 00pa3er B KOHIIe pabodel TeTpain).

3ananue 2.

CocraBbTe npuka3 1o crpoutensHomy npeanpustuio OO0 «Mactep» 0 HEpaBUILHOM HUC-
MOJIb30BAaHUU CTPOUTENIBHBIX OTXO0JI0B. BO BBOJHOIN 4YacTH yKakuTe, 4TO NP MPOBEpPKE pabOThI
CKJIaJia MAJIOMATEPHAJIOB YCTAHOBIICHBI (PaKThl OTIYCKA B KOTEIBHYIO JIJISI CKUTAHUS OTXOJOB ITH-
JoMaTepuanoB ATUHHOM cBble 20 cM. B 3akirounTeNbHONM YacTH ClieAyeT AaTh yKa3aHUs 3aBeaiy-
IOIIEMY CKJIQJIOM OpPTraHU30BaTh pabOTy MO pean3alny OTXOI0B YaCTHBIM JIHIIAM.

3anaHne3.

Cocrasbte npuka3 no 3A0 «IIporpecc» 00 nTtorax peBU3MOHHON MPOBEPKU (PUHAHCOBOIO
yuyeTa. B KoHCTaTHpyIOlLe 4acTH yKaXuTe, 4To peBU3ueil oOHapykeHb! (akThl IpyOoOro Hapyle-
HUS (PUHAHCOBOTO y4eTa, OTCYTCTBHE OTYETHOCTH MO KOMAaHIMPOBKAM U JKypHajla ydeTra JOBEpeH-
HocTell. B pacnopsautensHON yacTu 00BbsSBUTE BBITOBOP IJIaBHOMY OyXranTepy M AaiTe emy 3aja-
HHE Ha pa3pabOTKy Mep 10 YCTPAaHEHHIO HEJOCTATKOB B pabOTe €ro moapa3/ieeHusl.

3aganue 4.

CocraBbte npuka3z no 3A0 «BeiMnen» o0 yCTaHOBJIIEHUU €IMHOTO peXHUMa pabOThI LIEH-
TpaJbHBIX CKJIQJ0B. B KOHCTaTUpyroIel YacTu OTMEThTE, YTO OTITYCK IleXaM MaTepHUajoB CO CKia-
JIOB TIPEATNIPHUSTHS B TeUEHHE paboyvero MHS HapylIaeT HOPMAaJIbHYIO paboTy CKIIaICKOTO arrapara.
B pacnopsauTenbHOR 4acTH YKaXKUTE KOHKPETHBIE Yachl OTITYCKAa MAaTepHAJIOB CO CKJIAJI0B, HA30BH-
T€ KOHKPETHBIX JOJDKHOCTHBIX JIUI] (B TUPEKIIMU U IIeXaxX ), KOTOPhIe OTBEYAIOT 3a IMEPEBOJ CKIIAI0B
Ha 0oJiee palMOHAIBHBIN pexUM paboThl. OcTanbHbIE MYHKTHI B PACHOPSAUTENBHON YacTH U ApY-
THE PEKBU3UTHI YKKHUTE CAMOCTOSTEIHHO.



3amanue 5

CocTaBpTe IPOTOKOJ 3acelaHUsl MHBEHTAPU3ALMOHHON KOMHCCUM 3aBOJIa CEIbCKOXO035ii-
CTBEHHBIX MAIllMH, HA KOTOPOM PacCMaTpUBAJICA BOIPOC O pe3yJibTaTaX MHBEHTAPU3ALMHU 110 CKIla-
ny Ne 2 BcmomorarenbHbIX MaTepuasioB. Ha 3acenanuu ObLIO MPUHATO MOCTaHOBIIEHHE 00 yTBEp-
KIACHUM PE3yJbTaTOB MHBEHTAPU3AaLlMU M OTHECCHMs 3a CUET 3aBEAYIOLIEro CKJIaJ0M HENOCTadu
BCIIOMOTATeNbHBIX MaTepraioB B cymme 1 Toic. 400 pyOreii, a Takyke 3a4MTaHbl CIMYMTEIIbHAS Be-
JIOMOCTh 110 ckyany Ne 2 u 0ObsCHUTENbHAS 3alMCKa 3aBeAyIoLIero ckiagoM. OcTanbHble JaHHbIE
OIPEEIIUTE 0 CBOEMY YCMOTPEHUIO.

3amanue 6

CocraBbTe MOKJIAAHYIO 3aKMCKYy TJaBHOTO OyXrajiTepa pPyKOBOAUTENIIO MPEIIPUATHS O
HEO0XOIMMOCTH LIEHTPATIU3ALMK PacyeTOB ¢ PAOOTHUKAMU NpeAnpusaTusa. B 00g3aHHOCTH yueTHBIX
pabOTHUKOB MMOJPa3/AeiICHUN MOJDKHO BXOJHUTH JIMIIb O(OpMIICHHE NMEPBHYHBIX JOKYMEHTOB IO
yueTy BeIpaOOTKH. B noknanHoi 3amucke HEOOXOAMMO J1aTh MPEIOKEHUS O IEePEeCMOTpE IITAaTOB
YUYETHBIX paOOTHHMKOB B TOJPA3CIICHUSIX MPEIIPUATHS U TJIABHOW OyXraiTepuu U3 pacdera oOrie-
r0 COKpalleHus mTaToB He MeHee ueM Ha 20%.

3ananue 7.

CocraBbTe NOKJIAAHYIO 3alMCKY IVIABHOTO Oyxrajirepa JUPEKTOpY MpeanpusTis 00 uTorax
paboThl MO MEHTPATU3AIMHN PAacyeToB ¢ pabounmu u ciyxamumu B BL npeanpusitus. Lentpanu-
3alusl pacyeToB Jjajla BO3MOXKHOCTh IEPEBECTH Ha JPYryro paboTy HATh OyXrajaTepoB Mojapaszene-
HUH, YMEHBIINTH OIIMOKH B pacdeTax, YCHJIUTH KOHTPOJIb 332 pacxojoBaHueM (oHIa 3apaboTHOH
1athl. B 3aKi1roueHn He00X0AUMO MTOCTaBUTh BOIIPOC O MPEMUPOBAHUU pAaOOTHUKOB OyXraiarepuu
u BL, o0ecrieunBImIMX mepexo/ Ha MEHTPAIM30BAaHHBIN pacdeT 3apaOOTHOW IJIATHI MO MPEATIPHS-
TUI0. OCTaJIbHBIE JaHHBIE YKA)KUTE CAMOCTOSTENBHO.

3ananue 8.

CocraBbTe NUCHMO-TIPUTTIAILICHUE OPraHU3allMOHHOTO KOMHUTETa «DKCIOLEHTP ArpoOu3Hec
UepHo3eMbsi» C NPEIOKEHUEM MMOCETUTH CHELUATM3UPOBAHHYIO BBICTABKY «JKOHOMMS MaTepu-
QJIBbHBIX M TOIJIMBHO-3HEPreTUYECKHX PECYpPCOB B CEIILCKOM XO03siicTBe». BricTaBka Oyner nmpoxo-
JIUTh B TaBWJILOHE BBICTABOYHOr0 KoMIuiekca BI'AY, r. Boponex.

3aganue 9.

CocraBbTe nMucbMO-0TBET TUNOrpaduu uzgarenscrsa «Hayka» B agpec OOO «Tpunuka» o
BO3MOKHOCTH BBIMIOJIHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIAHKOB y4eTa U OTUETHOCTH.

3ananue 10.

CocTaBpTe NMUCHMO-U3BEIICHNE BOpPOHEKCKOrO 3aBO/A TSDKEIBIX MEXAaHMUYECKHUX IPECCOB
3A0 «IlaptHep» B r. KeMepoBo 0 npuunHax 3a7ep>KKH IOCTAaBOK 000PYOBaHUS.

3ananue 11

CocraBbre nH(popMaronHoe mucbMo 3A0 «BoponexaBTonop», 6onrapckoit pupme «Oxk-
CUTPOJIbY» O BO3MOKHOCTH MPOAAKM COBPEMEHHBIX TMApaBINYecKHX KpaHoB. llena kpana 5500
nosmapos CIIA.

3ananue 12.

CocrtaBbTe MUCBMO-TIPOCKOY KOMMepueckoro npeanpusatus «llapTaep» nnaniickoil pupme
«/lefipu TEKC» O MOCTAaBKE MOPTHEPHOM TKAHU U TEKCTHUJIA.

4. Meroanueckue MaTepHaJibl, ONpeAe/sIIOIMe NMPOLUEeAYPY OUCHUBAHMS
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJIbHOCTH, XapAKTePU3YIOIIHUX
Tanbl GoOpMUPOBAHMS KOMIIETEHIIUI

4.1 IloJiokeHHe 0 TeKylIeM KOHTPOJIEe YCIEBACMOCTH U NPOMEKYTOYHOM
arrecranuu odyyaromuxcs II BI'AY 1.1.01 — 2017, Ilonoxenue o ¢ponae oue-
HouHbIX cpenacts I BI'AY 1.1.13 — 2016



4.2 MeToan4yecKkue YKa3aHus 10 MPOBEAECHUI0 TEKYero KOHTPOJIs

1. | Cpoku npoBeneHust Tekyuero kKoH- | Ha npakrnueckux 3aHATHIX

TPOJIs
2. | Mecto u Bpems MpoBeACHUS TeKy- | B ydueOHON ayauTopum B TE€YEHHE NPAKTUYECKOTO
11ET0 KOHTPOJIS 3aHATHS

3. | TpeboBanuss K  TexHudeckomy | B coorBeTcTBUU ¢ OIIOII u paboueli mporpammoit
OCHAIIICHUIO ayJIUTOPUH

4, | ®.N.0. npenonasarens (eit), npo- | Konosamosa C.H.
BOJISIIIUX MPOIEAYPY KOHTPOJIIS

5. | Bux u popma 3ananuii CobecenoBanue

6. | Bpems yist BBITTOJIHEHUS 33 JaHUI B T€UYCHHE 3aHATHUA

7. | BO3MOXHOCTh HCITOJIB30BaHHUU J0- | OOYyYarONIHiCs MOXKET IOJIb30BAThCS JTOTIOTHUTEIb-
MIOJIHUTEJIbHBIX MAaTEPHAJIOB. HBIMH MaTepHaJIaMu

8. | ®.N.0. nmpenoxasarens (eit), oopa- | Konosanosa C.H.
0aTBHIBAIONINX PE3YIIbTATHI

9. | Mertozpl OLIEHKH pe3yJIbTaTOB DKCHEPTHBIN

10. | IlpeabsaBrenue pe3yabTaToB OreHka BBICTABISIETCS B )KYPHAI/JOBOJUTCS IO CBE-
JIEHUs 00YYaIOIUXCsl B TCUCHHUE 3aHATHSI

11. | Anemnsiuust pe3yabTaToB B mopsinke, yCTaHOBIEHHOM HOPMATHUBHBIMHU JOKY-

MEHTaMHU, PETYIUPYIOIIUMU 00pa30BaTeIbHbIN MPO-
uecc B Boponexckom 'AY

4.3 Knoun (oTBeThbl) K KOHTPOJBbHBIM 3aJaHUAIM, MaTepHajaaM, He00Xo0-

JTUMBIM JIJISl OLIeHKH! 3HAHUI

Kiarou Kk Tectam

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 r
12 b 25 b 38 b
13 B 26 b - -
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