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1.

IlepeyeHb KOMIETEHUMH ¢ yKa3aHMeM JTanoB MX (GopMHpOBa-

HHS B MpoLecce 0CBOEHHUsI 00pa30BaTeJIbHON POrPaMMbI

Nupexc | DopmynupoBka Pasnensl fucnUIiInHE
112 (3 (4|56 |78 10
OIIK - 4 | ctocOOHOCTHIO HAXOAUTh OPraHU3alUOHHO- |+ |+ |+ |+ |+ |+ |+ |+ +
yIpaBICHYECKHE PEIIeHuUs B Ipodeccro-
HAJILHOU I€ATEIbHOCTH K TOTOBHOCTH HECTH
3a HUX OTBETCTBEHHOCTh
[1K-3 CIHOCOOHOCTBIO BBITIOIHITH HEOOXOAUMBIE + |+

JUISL COCTABJIEHUSI IKOHOMUYECKUX Pa3/IesioB
IUTAHOB pacyeThl, 000CHOBBIBATh UX U MPEJ-
CTaBJIATH PE3YJbTAThl paOOTHI B COOTBET-
CTBHMH C NPUHATHIMU B OpPraHU3allUH CTaH-
JapTamu

2. Onucanue mokasarejieil M KPUTEPHUEB OUNCHUBAHHUS KOMHeTeHHHﬁ

HA Pa3/IMYHbIX dTalax ux (l)OpMPIpOBaHI/IH, OIIMCaHHC IKAJ OIICHUBAaHUA

2.1 HIkana akajeMu4ecKUX OEHOK OCBOCHHA AUCIUILIHHBI

Bunanl onieHOK

OueHku

AxaneMudeckas
OLIEHKA IO
2-x OayIbHOM
nkase (3a4er)

HC 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3ananus
Conepxanue Tpe- dopma .
Paznen P p TexHnonorus p [Toporossiii | [loBbimeH- .
OoBaHUs B pa3pese OLICHOYHO- . Bricokuit
Kon [Inanupyemsle pe3yabTaThl JUCIIN- ¢dbopmupoBa- YpOBEHB HBIN ypo-
pa3zesnoB AUCLH- r'o CpeJICTBA YpOBEHb
TUJTUHBI HUS (ymosi./ BEHb (XO-
ILIAHBI (KOHTPOJIS) (oTM4YHO)
3a4er) POI1I0)
OIIK-4 | - 3HaTh 1-10 |3uanms 00 oOmmx | Jlekuus, YcrHbIM Tectel wm3- | Tecter u3- | TecTel  u3-
OCHOBHBI€ TIOJIOXKEHUS TI0 JIOKYMEHTHA TpeOOBaHUSAX K JO- | IPaKTUYECKasl | OMpOC, Te- | 3aJaHus 3amanus 3.2 | 3amanus 3.2
POBaHHUIO  YIIPABJIEHUECKON JIesITeNTbHOA KYMEHTaM. pabota, camo- | CTHpOBa- 3.2 [Ipaktnue- | [IpakTuue-
CcTH; 3HaHHE OCHOBHBIX | CTOATENbHAS | HUE, [IpakTuue- | ckue 3amga- | ckue 3ajaa-
IpaBUJIa COCTAaBJICHUS JIEJIOBBIX IH- npaBui  opopmite- | pabora CKHE€ 3aja- | HUS U3 pa3- | HUA U3 pas-
ceM; HUA  OpraHu3ali- HUA U3 pas- | nena 3.3. nena 3.3.
NpaBUja BEACHHS JIOKYMEHTOB IIO OHHO- nena 3.3.
JIMYHOMY COCTaBY; pacropsauTeb-

MOPSIOK, (POpMY PETUCTpALM JOKY-
MEHTOB, (hOPMUpOBAHUE Jiea, COCTaBJIe-
HHST HOMEHKJIATYpBl JIeN, XpaHEHHS J10-
KyMEHTOB, B TOM 4YHCIIE€ COJIEp)KallHX
KOH(UIEHIMATIbHYIO0 HH(POpMALIHIO.

- yMeTb

OpraHU30BBIBaTh PabOTy C JTOKyMEH-
TaMU B OpraHU3allM¥, B TOM YHCIE CO-
JEepKAMMA  KOH(QHUICHIHATIBHYIO — WH-
dopmaro;

npumenate ['OCTrI B mpouecce 10-
KyMEHTHPOBaHUS U OpraHu3alu pado-
THI C IOKYMEHTaMHU.

- IMeTh HABBIKH

COCTABJIEHUS] TEKCTOB OpPraHU3aOH-
HO-PacropAUTENbHBIX  JOKYMEHTOB,
obecrieunBaronx 3(PPeKTUBHBIE KOM-

MYHHKAlLIUM B OPraHU3allH;

HBIX IOKYMEHTOB.
3HaHHE  IpaBUJI
COCTaBJIEHUE JEJIO-
BBIX IIHCEM, BeJe-
HUS  JIOKYMEHTOB
[0 JMYHOMY CO-
CTaBy.

3HaHHUA ~ TIpaBUII
COCTaBJIEHUS  UH-
¢dbopmanoHHO-
CIOPaBOYHBIX  JIO-
KyYMEHTOB, B TOM
yHuclle  coJepiKa-
IMMH  KOH(HIeH-
UaIbHYI0 HHPOP-
Malyo U mocie-
IyroIie paboThl ¢
HUMH.




BEIICHUST  JICJIONPOU3BOJICTBEHHOTO
npoliecca, BKIIFOYAIONIEro ohopMIIeHHUE,
JIBY)KEHUE JIOKYMEHTOB, KOHTPOJIb HC-
TIOJTHEHU S, TUTAHOBO-CIIPABOYHYIO U aHa-
JIMTHYECKYIO paboTy, B TOM YHCIE MPU
pabote ¢ koH(pUACHIMATLHON HUH)Op-
MarLUEH.

3HaHHWE Hampa,iie-

HUU COBEpLICH-
CTBOBaHMS CHUCTE-
Mol JIOY

I1K-3

- 3HaTh
YHU(UKALUIO M CTaHIAPTU3ALMIO

JOKYMEHTOB, INpaBWia pPa3pabOTKU U

oopMIIeHHs JOKYMEHTOB;

- yMeTbh

HpPEACTaBIATh pe3yabTaTbl pabOThl B

BU/JIE IOKYMEHTOB;

- HMETh HABbIKH

COCTaBJIEHUS U OQOPMIIEHUS JOKY-

MeHTOB 110 ocHOBe ['OCToB u npuns-

THIX B OpraHU3allK CTaHAAPTOB.

3Hanusg 00 oO0mux
TpeOOBaHUAX K JIO-
KyMEHTaM H  OC-
HOBHBIX TPaBHJI UX
odopmIieHHUS.

Jlexmms,
MIPaKTHYECKast
pabora, camo-
CTOSITEIIbHAS
pabota

Ycerubiit
OIpoc, Te-
CTUpOBa-
HUE,

TecTbl
3a/1aHUS
3.2
IIpakTnue-
CKME 3aja-
HUS U3 pas-
nena 3.3.

n3-

Tecter m3-
3aganud 3.2
IIpakTrue-
CKHe 3aja-
HUS U3 pas-
nena 3.3.

Tecter u3-
3amanud 3.2
[IpakTuue-
CKHE 3aja-
HUS U3 pas-
nena 3.3.




2.3 IlpoMeskyTOYHASl ATTECTAIUS

TexHono- | ®opma orie- No3ananus
Kon [Tnanupyemsie pe3ysibTaThl T Gop- moutoro TToporobii HOBH_u BbIcoKHiA
MHpOBa- Cpeacrea YPOBCHB IICHHBIN
HUS (xoHTpONA) | (3a4er) YPOBEHb YPOBCHE

OIIK-4 | - 3naTh Jlexuws, 3auer Bompocsr

OCHOBHBIE TIOJIOXKEHUSI IO JIOKYMEHTUPOBAHHUIO YITPABJICHYECKOU AEATEIbHOCTH; npaKkTuie- 3a4eTy U3

IIpaBHJIa COCTABJICHHS JICIOBBIX ITHUCEM, cKkast pabo- pasfciia

[paBUJIa BEAECHUS JOKYMEHTOB I10 JITYHOMY COCTaBY; Ta, caMmo- 3.1.

TIOPSTIOK, (POPMY PETUCTpAIK JOKYMEHTOB, (DOPMHPOBAHUE JIeNa, COCTABIICHUS] HO- CTOATCIIb-

MEHKJIATypbI JIeJ, XpPAaHCHUsI JJOKYMEHTOB, B TOM YHCIIE COJCPKAIIMX KOoH(uaeHIr- Hal pabota

ATBHYI0 HHPOPMALHIO.

- yMeTh

OpraHu30BbIBaTh pabOTy € IOKYMEHTaMH B OpPraHU3alliy, B TOM YHUCJIE COJEpKallli-

MM KOH(pUIEHITHATbHYIO HH(POPMALIHIO;

npumensaTe ['OCThI B npoliecce TOKYMEHTUPOBAaHUS M OpraHu3aluy paboTsl ¢ J10-

KYMEHTaMHU.

- IMeTb HABBIKH HJIM ONIBIT AeSITeJIbHOCTH

HABBIKM COCTaBJIEHHUS TEKCTOB OPraHU3alMOHHO-PACTIOPSIUTENBHBIX JOKYMEHTOB,

obecrieunBaronmx 3 GEeKTHUBHbIE € KOMMYHHKAIIMU B OPraHU3alliH;

HABBIKU BEJICHHS JIETIONPOU3BOACTBEHHOTO MpoIiecca, BKIIOYAIOIIEro oopMiieHue,

JBIKEHUE JIOKYMEHTOB, KOHTPOJIb MCIOJHEHUS], IJIAaHOBO-CIIPABOYHYIO U aHAJIUTH-

YeCKyI0 paboTy, B TOM YHCJIE ITPU paboTe ¢ KOHPUAESHIMATLHON HH(pOpMaIeit.
[IK-3 | - 3HaTh Jlexuus, 3auer Bomnpocsr

YHU(DUKALUIO M CTaHJApTH3alMIO JOKYMEHTOB, MpaBuia pa3pabOTKH M | MPaKTHYC- 3a4eTy U3

odopMIIeHHUS IOKYMEHTOB; ckast pabo- pasfciia

- yMeTh Ta, CaMo- 3.1.

MPEJICTaBIIATh Pe3yNbTaThl pabOThl B BUJIE TIOKYMEHTOB; CTOATCIIB-

- HMeTh HABBIKH Hast pabora

cocTaBieHuss U opopmiieHuss JoKyMeHTOB 1o ocHOBe ['OCTOB u MpUHATHIX B

OpraHu3aly CTaHJapTOB.




2.4 Kpurepuu OLleHKHM HA 3a4eTe

OneHka

Kputepun

«GBavyTCHO»

BBICTABIIACTCS CTYACHTaM, OOHAPYKMBILIUM TOJHOE 3HaHHWE Y4eOHOro maTepuana,
YCIEIIHO BBIIOIHSAIOIUM IIPEAYCMOTPEHHEIE B IIpOrpaMMe 3aJaHusl, JEMOHCTPU-
pyIolIe CUCTeMaTHYEeCKHH XapaKkTep 3HAHUH M0 TUCHUIUIMHE U CHOCOOHBIE K MX
CaMOCTOSITEIILHOMY TIOTIOJTHCHHUIO W OOHOBJICHHIO B XOJI¢ JaJIbHEHIICH y4eOHOM
paboThI U IPOPECCHOHAIBHOMN JIeATEITHHOCTH.

«HE3aYTCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPY>KUBIIUM MPOOEIHl B 3HAHUSAX OCHOBHOTO y4eO-
HOTO MaTepuania, IOMyCKAIOUIMM MPUHIMIHUAIbHBIE OIMIMOKA B BBITOJHEHUH
MPEyCMOTPEHHBIX TporpaMMon 3amanuil. Takoil OLIEHKH 3aCIIy’KUBAIOT OTBETHI
CTYJIEHTOB, HOCAILIUE HECUCTEMATHU3UPOBAHHBIN, OTPHIBOYHBIN, MOBEPXHOCTHBIN
XapakTep, Korja CTyACHT He MOHUMAET CYILIECTBA MU3JIara€MbIX UM BOIIPOCOB, YTO
CBUJECTEILCTBYET O TOM, YTO CTYJCHT HE MOXKET JaJibllie MPOAOKATh 00ydeHHe
WIHM TPUCTYTNATh K MPO(EeCcCHOHATBEHOM AeATEeIBbHOCTH 0€3 JOMOIHUTEIbHbBIX 3aH -
TUH 110 COOTBETCTBYIOLIEH TUCIUILINHE.

2.5 Kpurtepuu oueHKH YCTHOTO ONpoca

OneHka Kpurepun

BBICTaBIIACTCA o6yqa}0meMyc;I, €CJIM OH YC€TKO BBIPAXKACT CBONO TOUY

COTIUYHOY 3peHHUsI 10 PacCMAaTPUBAEMbIM BOIIPOCAM, MPHUBOJIS COOTBETCTBYIOIIHE
PUMEPBI
BBICTABJIIETCS OOydJarOUmIeMycCsl, €CId OH JOIMYCKAaeT OTIENbHBIC I10-
«XOPOIIIO» YIATOMEMYCH, Aoty A

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJIIETCS OOydJaromeMycsi, e€ciii OH OOHapyXWBaeT HpoOessl B
3HAHUAX OCHOBHOT'O y4eOHO-IPOTrPaMMHOI0 MaTepuaia

«HEYOOBJCTBOPUTCIBLHO»

BBICTaBJIsIeTCS 00ydaroleMycs, €ciid OH OOHapyXHBaeT CYIECTBEH-
HbIe MPOOENbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHOUW MUCIUILIU-
HBI, HEYMEHHE C TOMOIIBIO MperNnojaBaTess MOJYYUTh MPaBUIBLHOE
peuIeHne KOHKPETHOW MPAaKTUYECKOW 3aJayd M3 4YKcia MpelycMOT-
PEHHBIX paboueil mporpaMmoi yueOHOM TUCITUTITUHBI

2.6. Kputepuu oueHKH TeCTOB

Crynenu ypoBHel | OTiIMUYUTENbHbIE IPU3HAKU ITokazarens oueHku chop-

OCBOEHHNSA KOMIIETEH-
U

MHpOBaHHOﬁ KOMIICTCHIIN

OOyyaromumiicst Bocrpous3BoauT TepMu- | He menee 55 % OamioB 3a
IToporossrii Hbl, OCHOBHBIE MOHSATHSA, CIIOCOOCH y3Ha- | 3a/laHUs TecCTa.
BaThb A3BIKOBBIC SIBJICHUA.

OOyuaromumiicst BBISBISET B3auMocCBsi3d, | He menee 75 % OamnoB 3a
KJIaccu(puIupyer, ymopsaouuBacT, WH- | 3aJJaHUS TECTa.

IIponBUHYTBII
TEPIIPETUPYET, MPUMEHSET Ha NPaKTHKE
POV ICHHBIN MaTepHaJl.
BhIcokuii OO0yuaromuiics aHanu3upyer, onennsaet, | He menee 90 % Oamsos 3a

MIPOTHO3UPYET, KOHCTPYHPYET. 3aJJaHMsl TeCTa.

Kommerenrusg ue
chopmupoBaHa

Menee 55 % OajuioB 3a 3a-
JTaHWUS TeCTa.




2.7. Kpurepuu olleHKM NPAKTHYECKUX 32124

Onenka Kpurepun

«OTJIHYHO»

CTaBUTCS, €CIIM 00yYaroIIUIiCsl IEMOHCTPUPYET 3HAHUE TEOPETHUECKOTO U

IPAaKTUYECKOI0 MaTepualia Mo TeMe NPaKTU4YeCKoi paboThl, OnpeaesseT B3au-
MOCBSI3U MEX]y I0Ka3aTeNsIMHU 33Ja4i, AA€T IPABWIbHBIN allTOPUTM PEILIECHUS,
OnpeAeIsieT MEKIMCIUIUIMHAPHBIE CBSI3H 110 YCIIOBUIO 3a/1aHUS.

CTaBUTCS, €CJIH OOYJArOIIMICS TEMOHCTPUPYET 3HAHUE TCOPCTHUYECKOTO H
MPAKTUYECKOr0 MaTepuaa Mo TeMe IPaKTHYeCKON paboThl, JOMycKas He3Ha-

«XOopouo» YUTCJIBHBIC HCTOYHOCTU HpHU PCIICHUU 3a4ad, UMCA HCIIOJIHOC IMOHHUMAHUC

MCXKIUCHUIITIMHAPHBIX CBA3CH IIpH IIPaBUJIbHOM BBI60pe aJIropyurMa pCiICHUsA
3aJaHus.

CTaBUTCS, €CIM OOYyYaIoIIMICS 3aTPYyIHSETCS C MPaBUIIBHOM OLIEHKOM

«YIOBJICTBOPH- MPEAJIOKEHHOW 3a1aud, JAaeT HEMOJHBIM OTBET, TPEOYIONUH HABOISAIINX
TEIHLHO BOIIPOCOB TIPEMNOIABATElIsl, BHIOOp aJIrOpUTMa PEUICHUs 3a/1a4i BO3MOKEH

IIpY HaBOIAMIUX BOIIPOCAX IIPCIIOAaBaATCIIA.

«HEYJIOBJIETBOPU- | CTABUTCS, €CIIM OOYyYalOlIMKCS JaeT HEBEPHYIO OLICHKY CHUTYyalluu, Hempa-
TEJILHO) BUJILHO BHIOMPAECT ajIrOpUTM JEWUCTBHUU.

2.8 lonmyck k ciave 3ayera

1.ITocemenue 3ansaTuil. Jlonmyckaercss OJJMH MPOMYCK 0€3 MpeIbsBIECHUS CIIPaBKH.
2. BeInosiHeHHe CaMOCTOATEIBHON PadOoTHI.
3. AKTHBHOE ydacTHe B paboTe Ha 3aHATHUSIX.

3. TunoBble KOHTPOJIbHbIC 3aIJaHUA WIH UHBIC MAaTCPHAJIbI, HCOﬁXOHI/IMbIe

AJIs1 OLleHKHU 3HAHWI, YMeHHUIl, HABBIKOB M (MJIM) ONbITA JeATeIbHOCTH, XapaK-

TEPU3YIOLIMX 3Talbl (POPMUPOBAHUA KOMIIETEHIMI B Ipouecce 0CBOeHHUs 00pa-

30BaTeJIbHOM NPOrpaMMbl

LCoNoOA~RWNE

3.1 Bompocsl K 3a4ery

Yro Takoe JenoNnporu3BOACTBO U KaK OHO MOXKET ObITh OPraHW30BaHO Ha MPEIIPUITUN?

Uro Takoe TOKYMEHT U KaKOBa €ro poJib B YIPABICHUECKON AEITETbHOCTH?

Yro Takoe yHU(UKALUSA U CTAaHIAPTU3ALUS YIPABICHYECKUX JOKYMEHTOB?

Kakwne BUIbI TOKYMEHTOB CYIIECTBYIOT?

Yro Takoe GJIaHK JOKYMEHTA M B YeEM COCTOUT €ro 3HaYeHUe NpU 0OPMIIEHUH JOKYMEHTOB?
Kakune ocoOGeHHOCTH XapaKTepHBI i 0011ero OjJaHka u OaHKa Jyist mucem?

Kak opopmisierca Ycras npeanpusts?

KakoBbl 0co6eHHOCTH 0(OpMIIEHHSI IITATHOTO paclucaHus?

KakoBel 00mime npaBuia opopMIIeHHUS paciopsIUTENbHBIX JOKYMEHTOB: TIOCTAHOBICHHUS, Pe-
IICHUSI, PAaCTIOPSDKEHHS U TIpUKasa’?

. Kakum o6pazom opopmiisercs nprka3 o OCHOBHOM AesTeTbHOCTH?
11.
12.
13.
14.
15.

UYrto Takoe MpOTOKOJ U JIJIsl 4eTO OH oopmitsieTcsi?

B uem ocobeHHOCTH cOCTaBIIEHUS TIOTHOM U KpaTKOi (popmbl IpoToKoma?
Kakxum 06pazom opopmiIstoTest TOKIa HBIC 3aTTUCKHA?

Kakue moOKyMEeHTBI OTHOCATCS K TOKYMEHTAIUU 110 IMYHOMY COCTaBy?

UYrto coboii IpeACTaBISIET TPYAOBOM JOTOBOP U KAKWE CBEJICHUS OH COJICPIKUT?




16.

17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
217.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

KTo moanuceiBaeT TpynoBOil TOTOBOP, B CKOJIBKHX IK3EMILISIPaX OH OPOPMIISIETCS U T1Ie OHU
XpaHsTcs

Kakue nericTBus 0(OpMIIIOT IPUKA3aMU 110 JINYHOMY COCTaBY?

B yem ocoGennoct odopMmIleHHs TPUKA30B O TUYHOMY COCTaBY?

Kakue cBeneHus 3aHOCSTCS B TPYIOBYIO KHHKKY M KaK O()OPMIISIFOTCS 3aIIHCH B HEit?

B kakux cinydasx u kakum oopazom oopmiisercs AyOIuKaT TpyAOBONH KHUKKU?

Kakum 00pa3oM BHOCSTCSI U3MEHEHHSI B 3AIHCH B TPYAOBON KHUKKE?

Korna Beiaercst pabOTHUKY Ha PYKHU TPYI0Basi KHUXKKA U TJIe XpaHAIT HEBOCTPeOOBaHHbIE TPY-
JIOBBIE KHUXKKH?

Kax opopmisiercs aproonorpadus?

Kak odopmisitoTest pacnucka U TOBEpEHHOCTH?

Kakoii nmopsanok ¢popMupoBaHus U BEACHUs TUYHOTO jemna?

Urto co0oif mpecTaBisieT Ciayx)eOHOe MIChMO?

B 4yem cocToAT 0COOEHHOCTH pa3IuYHBIX BHIOB CIIy>KeOHOro mucbma’?

Kakue crnoBa 00ecrieuuBaioT ycrex B JIeJIOBOW NEPENUCKe U B YeM COCTOUT OCOOCHHOCTD CO-
CTaBJICHUA TEKCTa MUchMa?

Kakyro ¢popmy oOparieHus u mouemy ciefyeT NPUMEHATh U KaKuMH (hpazamMu 0OBIYHO 3aKaH-
YUBAKOT MUCbMO?

JIoKyMeHTBI, 0(OpMIISIFOIIIME MTPEAIPUHUMATEIBCKYIO 1€ATEIbHOCTb.

Buner 1 mpaBuiia oopmiieHus J0roBopa.

[TonsiTie 1 paBuiIa COCTABICHUS MPETEH3UOHHBIX IOKYMEHTOB.

UTo NOHMMAIOT MOJI AOKYMEHTOOOOPOTOM MPEANPUATHS?

Kak npoBojsaT 00pab0oTKy NOCTYNHUBIIMX JOKYMEHTOB?

KakoBbl mpaBuiia 00pabOTKH OTIPABIIAEMBIX JOKYMEHTOB?

Uro Takoe perucrpanusi JOKyMEHTOB U KaKOBa €€ POJib B EJIONPOU3BOICTBE?

Kakwue cyliecTByOT TUIIBI PErUCTPAIMOHHBIX YUETHBIX hopM?

Kakwue 3a1aun peraroTcst Npyu NOMOIIM CUCTEMbI KOHTPOJIS UCIIOJTHEHUS IOKYMEHTOB?

Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOH MOMEHT OH MOKET OBbITh CHST C HEro?

Urto Takoe f1e1o0 U KakuM 00pa3oM oHO hopMHUpYyeETCs?

Kakue kpurepun popmupoBaHus 1ei1a Bbl 3HaeTe?

Uto Takoe HOMEHKJIaTypa J1en?

KaxoBbl npaBuiia XxpaHeHUs! JOKYMEHTOB B CTPYKTYPHBIX MOJIpa31eNeHUsIX ?

UTto Takoe apXuB U KaKUe BUbI ADXUBOB CYIIECTBYIOT?

Kakue Qpynkuuu Boznararorcs Ha apXuB?

Kakas mocnenoBareabHOCTh OQOPMIIEHUS JEN K C1aue B apXuB?

Kaxk mpoBouTcs sKkcnepTr3a EHHOCTH JOKYMEHTOB?

KakoBbl 0COOEHHOCTH MOIHOT0 0OPOPMIIEHHUS [T AJI1 apXUBHOTO XpaHEHUs?

Kak cocrasnsttor onucu nen?

TexHomorus 3aMThl JOKYMEHTHOM MH(POPMAIIHH. .

3.2 TecToBBIC 3aaHUHA

1. Jlenonpous3BOACTBO - 3TO:

a) OTpacnp JesATenbHOCTH, OOecleunBaroIias AOKYMEHTHPOBAHHE M OPTaHHU3alUi0 pabOThI C
OCbI/IHI/IaJ'II)HBIMI/I JIOKYMCHTaMI/I.

0) Buna nestensHOCTH, CBSA3aHHBIN ¢ opopMieHneM OPHUIIUATBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ tpeboBanusimu 'OCToB.

B) /lesTenbHOCTD, CBSI3aHHAS C pEerucTpalueii, KOHTPOJIeM MUCIIOIHEHUS U XpaHEeHUuEM O(UIIHA b-
HBIX JIOKYMCHTOB.

2. Kakas cucrema aenonpoun3BojicTBa Hanbosee 3PpHEeKTUBHA JJIT MEJIKUX MPEATPHATHI?
a) llenTpanuzoBanHas
0) JlenenTpanuzoBaHHas



B) CMelianHas

3. Kakoe moHSTHE COOTBETCTBYET CIEAYIOMIEMY ONpPEACIICHHIO: "YCTAaHOBIICGHHE €IUHOO00pa3us
coctaBa U (QOopM YINPaBIECHYECKHX JIOKYMEHTOB, CO3JaBaeMbIX IpPH PELICHUU OIHOTHUITHBIX
ympaBieHYecKuX QpyHKumii"?

a) YHudukanus

0) Crannapruszanus

B) ABTOMAaTH3aLUs

r) Llentpanuzanus

4. HecpoyHBIMH HA3BIBAIOT JOKYMEHTBI, KOTOPHIE:

a) He TpeOyroT OBICTPOTro UCITOTHEHUS

0) He umeroT cpoKoB UCIIOJHEHUS

B) MOXHO IepeaTh UCIOJHUTEISAM 0€3 pacCMOTPEHUsT PYKOBOIUTEIIEM

5. UTo M3 mepevyrcleHHOTr0 HU)KE HE OTHOCHUTCS K BUAAM JOKYMEHTOB, KJIACCU(PUIIUPYEMBIM I10
CpOKaM XpaHEeHUs?

a) [TocTostHHOrO XpaHEeHUs

0) JlonrocpouHOro XpaHeHUs

B) CpeiHeCpOUHOTO XpaHEHUS

r) KpaTkocpouHoro xpaHeHus

6. Kakoii popmar Gymaru umeet pasmepsr 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

7. Kakoe MmoHsATHE XapaKTepU3yeT clenyrolnee onpeaesaeHue: "cTaHIapTHBIM JTUCT OyMaru ¢ pek-
BU3UTAMHU, UACHTUPHUIUPYIOLUIMMH aBTOpa OQUIIMAIBLHOTO MUCbMEHHOTO JOKyMeHTa"?

a) [lonnuHHUK JOKyMEHTa

6) Komnust nokymeHnra

B) brank nokymenTa

r) y0aukaTt fokyMeHTa

8. Kakoil peKBU3UT UCMOJB3YIOT TOJIBKO B MUChbMaxX?

a) Anpecar

0) Cchllika Ha ATy U PETUCTPAIIMOHHBIA HOMEP BXOAIIETO JOKYMEHTa
B) OTMeTKa O MOCTYIUIEHUU JOKYMEHTa B OpraHU3alHUI0

r) OTMeTKa 0 HAJTUYUH TPUIOKEHUN

9. UTO M3 MepevyrcIeHHOT0 HUKE HE BXOJUT B COCTaB PEKBHM3UTA CIIpaBOYHBIE JaHHBIE 00 opra-
HU3anuu'"?

a) [ToutoBsIit agpec

6) Homep Tenedona u daxca

B) UHH

r) Homep cueta B 6aHke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOJIB3YETCS B MUChMAX?
a) OmMOneMa opraHu3aluy WIK TOBapHBIM 3HAK

0) Pezosroriust

B) HanmeHnoBanue Bujga JOKyMeHTa



r) PeructpanvoHHbIil HOMEP TOKYMEHTa

11. Kakue U3 nepeyncieHHbIX HU)KE MOJCUCTEM JTOKYMEHTAIIMHU HE ABJISIIOTCA COCTaBHOW YacThIO
CHCTEMBbI OpTraHU3aMOHHO-PACTIOPATUTEIbHBIX ToKyMeHTOB (OP/]) ?

a) Opranu3alMOHHbIE TOKYMEHTHI

0) PacniopsautenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIITOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii u3 mepedncieHHbIX JOKYMEHTOB YCTaHABJIMBACT MOPSAIOK 00pa3oBaHUs, CTPYKTYPY,
(GyHKIIMH, 00513aHHOCTH M OPTraHU3alKI0 padOThl CTPYKTYPHBIX MOApaA3IeIeHUN npeanpuirus?
a) Ycras

0) [lomoxenue

B) MHCTpYyKIIHS

r) IIpaBuna BHyTpEHHET O pacnopsaka

13. Ha xakue u3 nepevyncieHHbIX JOKYMEHTOB HE CTaBUTCS IpU( yTBEpKIeHUS?
a) IllltatHoe pacnucanue

0) YcraB

B) YKazaHue

r) [IpaBuna

14. Kakoii 13 nmepevyrcieHHbIX HIDKE TOKYMEHTOB M3/A0T BBICIINE M [IEHTPAJIbHBIE OPTaHbI KOJI-
JIeTHaJbHOTO YIPABJICHUS B LIESAX pa3pelleHus Hanbojiee BaXKHBIX 3a/ay, CTOSALIUX Iepen JdaH-
HBIMH OpraHamu?

a) [ToctanoBienue

0) Pacnopsxenue

B) YKazaHue

r) [Ipuxas

15. Kakoe ki1r0ueBoe CI0BO MCHOJb3YETCsl B TEKCTE pPacOpsHKEHUS ?
a) [locranoBnsier

6) IIpuxa3biBaro

B) Pacnopsixkatoch

r) O0s13bIBaIO

16. UTo U3 mepeuncieHHOTro He YKa3bIBAE€TCs B MEPBOM YaCTH TEKCTA MPOTOKoJa?
a) ®amunus, UMs, OTYECTBO MpeceaaTeNs U CeKpeTapsi coOpaHus

6) Jlata cobpanus

B) CBefieHUs 0 MPUCYTCTBYIOIIHUX

r) [loBecTka nHs

17.Cxonbpko YacTeil OyJneT B TEKCTE aKTa, COCTABJICHHOM IO MTOTaM PEBU3HMH, BBISBUBIICH PSiJT
HapyIlIeHNn?

a) OnnHa

0) [Be

B) Uetnipe

r) Tpu

18. KTo moanuceiBaeT akT?
a) PykoBoauTens mpenpusTus
0) [Ipencenarens KOMUCCHH



B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarenp u 4IeHB KOMHUCCHHI

19. Ha xakue nucbMa CTaBUTCA Me4aTh?
a) ConpoBoauTEIbHBIC MUCHbMA

0) lupexTuBHBIC THCbMA

B) ['apaHTuiinble nucbMa

r) Pexiiamuble nucbma

20. Kakoif peKBU3HUT B NMUChMaxX K MHOCTPAHHBIM MapTHepaM B cooTBeTcTBHU ¢ ISO He sBisiercs
00s13aTeNbHBIM?

a) BerynurenpHoe oOpaieHue

0) 3aroyioBOK K TEKCTY

B) YKa3aHue Ha IPUIIOKCHUE

r) 3aKII0YnTeNbHAs (POPMYIIa BEXKIUBOCTH

21. CKOIBbKO JIET XpaHsTCs MPUKA3bI 110 JUYHOMY COCTaBYy?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

22. B xakoM city4ae TpyJOBOM AOrOBOp XpaHUutTcs 75 net?

a) Ecnu oTCyTCTBYIOT pUKa3bl 110 IUYHOMY COCTaBY

0) Eciin joroBop cpouHslii

B) Ecnu mocie yBosibHEHUs paOOTHHUK HE 3a0pall TPYIOBYIO KHUKKY

23.Kakue 13 nepeyrcaeHHbIX HIKE CBEICHUM HE 3aHOCST B TPYIOBYIO KHUXKKY?
a) @amMuius, UMs U OTYECTBO PaOOTHHKA

6) arta poxxaeHus: paboTHUKA

B) CBenieHNs 0 IpUeMe U YBOJIbHEHUH PabOTHHKA

r) BeiroBopsl, 00bsiBI€HHBIE PAOOTHUKY

24. B kakoM ciydyae Ipy BHECEHHH M3MEHEHHH B 3alUCU B TPYAOBON KHIDKKE cTapas 3amuch 3a-
YEepKUBACTCS OJTHOM YEPTOH, ITOCIIE YETO JIENIAeTCs HOBAsI 3aIUCh?

a) Ecnu 3anuch cenana HempaBUIEHO

0) Ecnu usmenmuch ceeieHust 00 06pazoBaHuu, mpodeccuu, CeruaIbHOCTH

B) Ecnu u3MeHmnmch ankeTHO-Onorpaduieckue JaHHbIe

r) Ecniu yBonpHeHue uim nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korja paOOTHUKY BBIJIA€TCSl HA PYKH TPY0Basi KHUKKA?
a) B geHp yBosbHEHMS

0) 3a ABe HeAeNMU 10 YBOJIBHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnenyrommii 1eHp mocie yBOJbHEHUS

26. YTo HYXKHO J1e1aTh, €CJIU MOCIIe YBOJIbHEHHS paOOTHUK HE 3a0pajl TPYI0BYIO KHUKKY?
a) OTnpaBuTh TPYAOBYIO KHIDKKY IO ITOYTE Ha JIOMAIIHUH ajpec pabOTHHKA

0) OtnpaBUTH paOOTHUKY YBEIOMJICHUE O HEOOXOUMOCTH SIBUTHCS 3a TPYAOBON KHIKKOM
B) XpaHUTh TPYIOBYIO KHUXKKY B OTAEJE KaApoB 2 roja, a 3areM B apxuse 50 jer



27. B KakoM U3 MEPEUYHCICHHBIX HWKE JIMYHBIX JOKYMEHTOB YKa3bIBAIOTCS CBEIEHUS 00 OTHOIIIE-
HUU K BOUHCKOW 00s13aHHOCTHU?

a) B aBro6uorpapuun

0) B 3asaBiieHnn

B) B pe3toMe o Tpya0oBoO# AeATEIbHOCTH

r) B noBepennocTu

28. Jlasl KakuxX BHJIOB FOPUIMYECKUX JIUI B KAa4eCTBE YUYPEIAMTEIBHBIX JOKYMEHTOB HEOOXOIUM
YCTaB U YUPEAUTEIBHBIN JOrOBOP?

a) AKIIMOHEpPHOE OOIIECTBO

0) O01IeCTBO C OTPAaHUYCHHON OTBETCTBEHHOCTHIO

B) Kooneparus

r) [lonHoe ToBapuiIECTBO

29. Kakoii Bua rpuda orpaHMYEHUI JOCTyNa HE HCIONB3YeTCs ISl JOKYMEHTOB, COACPIKAIIUX
KOMMEPYECKYIO TaliHy?

a) Kondunenmanpao

0) Kommepueckas TaitHa

B) CoBEpIIEHHO CEKPETHO

r) CTtporo KOHGUACHIIUATHHO

30. Kakue u3 niepeunciieHHbIX HUXKE CBEJICHUH HE MOTYT COCTABIISITh KOMMEPUYECKYIO TaiHy?
a) CBenleHUsI O CYIIHOCTH U300pETCHUIT

6) OTueTsl 0 (UHAHCOBOU ACSITENFHOCTU (HPUPMBI

B) JIokyMeHTHI 00 yriaTe HaJIoTOB

r) JIoroBOpBI KYILTH-TIPOIaKU

31. Kakue nuceMa B npoliecce 3KCIeTUIMOHHON 00pabOTKH He BCKPBIBAIOTCS, a MEpeatoTcs ajape-
caTy B 3are4yaTaHHOM Buje?

a) AZipecoBaHHbIE PYKOBOAMUTEINIO MPEIIPUATHS

6) [ucema c momeTko "Ir4HO"

B) AJIpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOJIPa3/IeIECHUIO

r) [lucbMa 3aKOHOAATENBHBIX U UCIIOJIHUTENBHBIX OPraHOB rOCYAApCTBEHHOM BIIaCTH

32. Vcnionb30BaHUE KaKOH pEruCTpallMOHHON (OPMbI HE PEKOMEHAYETCSI 11l KPYIHBIX 110 pa3Mepy
IPEIITPUATHIA?

a) PeructpaninoHHO-KOHTPOJIbHbBIE KAPTOUKU

6) IlepcoHanbHbIN KOMIBIOTEP

B) PerucrpannionHble xypHalbl

33. Kakue u3 nepeyrciieHHbIX HI)KE IPU3HAKOB HE MCIIONb3YIOT PU (POPMUPOBAHUU €T ?
a) HomuHanbHbIi

0) [IpenmeTHO-BOTIPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUH

34. Kakass HOMEHKIJIaTypa JeJ SBJSETCS HOPMAaTHBHBIM TOKYMEHTOM W JOJDKHA 00SI3aTEIhbHO HC-
MOJIb30BATHCS MPHU ONPEICNICHUH NEPEUHs e, 3aBOJUMbIX Ha MPeIIpUsITUN?

a) TumoBast HOMEHKJIATypa Je

0) [IpumepHas HOMEHKIATypa Jel

B) HomeHkaTypa nen npeanpusTas



35. Kakoe MakCHMaJILHOE KOJIMYECTBO JIMCTOB MOXKET OBIThH B Jieie?
a) 200
6)250
B) 300
r) 350

36. Kakoii U3 nepeurcaeHHbIX 3aroJ0BKOB J€JI COCTaBIEH HEMPaBUIbHO?
a) [Ipukaspl AUpEKTOpa OpraHU3aIiy Mo JUIHOMY cocTaBy 3a 2008 rox
0) TpynoBeie norosopa ¢ paboraukamu 3a 2008 ron

B) CripaBOouYHbIE MaTEpUaIbI

r) [lepenucka ¢ 3aka3unkaMu 00 OTKa3e OT OIUIATHI CYETOB OPraHU3ALUT

37. YTO 13 MepeunciIeHHOr0 He OTHOCUTCSA K dTaram mporecca oopMIICHHUs JIeN JUTsl TIepeiadn uxX
B apXUB?

a) Hymepauus nucros nena

0) CocraBjeHHE BHYTPEHHEH ONMCH JOKYMEHTOB JIelia

B) Odopmienne o0I0KKH fena

r) OdopmiieHne HOMEHKIATYPBI A€l

38. Kakoe noHsATHE COOTBETCTBYET ONPENIEICHUIO: ""CHCTEMATU3UPOBAHHBIN IIepeueHb 3aBOJIUMBIX B
OpraHM3aIy JIe] ¢ yKa3aHUEeM CPOKOB UX XpaHeHus"?

a) Onuch Jen A nepelaun uX B apXuB

0) Homenknarypa nen

B) AKT 9KCIEPTH3bl HIEHHOCTH JOKYMEHTOB

r) BHyTpeHHsIs1 onuch J0KyMEHTOB Jielia

3.3 IlpakTHYecKue 3a1aHUs
3ananue 1.

CocraBbTe IITAaTHOE paclucaHMe anmapara ynpasieHus npeanpustus (10-15 denosek).
PexBu3ut «TekcT» naercss B Bujie TaOIUIIBI (CM. 0Opa3ell B KOHIIE pabouei TeTpain).

3aganue 2.

CocraBbTe npuka3 1o crpoutensHomy npeanpustuto OO0 «Mactep» 0 HEpaBUIBLHOM HC-
MOJIb30BAaHUU CTPOUTENIBHBIX OTXO0/0B. BO BBOJHON 4YacTH yKakuTe, YTO HpU MpPOBEpKe pabOThI
CKJIa/Ia MUJIOMAaTepHUaIOB YCTAHOBJIEHBI (DAKThl OTIYCKA B KOTEJbHYIO JJISl COKUTAHUSI OTXOJ0B IH-
JIOMaTepHaoB JUIMHHOM cBbllle 20 cM. B 3akIrounTensHON 4acTu cleayeT JaTh yKa3aHUs 3aBEly-
IOLIEMY CKJIaJIOM OpPraHU30BaTh padbOTy MO pPealn3aluu OTXOA0B YACTHBIM JIULAM.

3aganue3.

Cocrasbte npuka3 no 3A0 «IIporpecc» 00 nTtorax peBU3MOHHON MPOBEPKU (PUHAHCOBOIO
yuyeTa. B KOHCTaTHpyIOIe 4acTH yKakuTe, 4To peBU3Uei oOHapykeHb! (akThl TpyOoOro Hapyle-
HUS (PUHAHCOBOTO y4YeTa, OTCYTCTBHE OTUYETHOCTH MO KOMaHIWPOBKAM U JKypHasa ydeTa JOBEpEH-
HocTell. B pacriopsiautensHON yacTu 00BbsSBUTE BBIFOBOP IJIaBHOMY OyXranTepy M JAaiTe emy 3aja-
HHE Ha pa3pabOTKy Mep 10 YCTPAHEHHIO HEOCTATKOB B Pa0OTE €ro Mopa3/iesICHHs.

3aganue 4.

CocraBbte mpuka3z o 3A0 «BeiMnen» o0 YCTaHOBJIEHUU €IMHOTO peXUMa paboThl IIeH-
TpPaJIbHBIX CKJIAJIOB. B KOHCTaTHpyIOIIEH YacTH OTMETHTE, YTO OTIYCK II€XaM MaTepHaloB CO CKJla-
JIOB MIPENIPUATHS B T€UeHHE padoyero JIHA HapyllaeT HOpMajibHYI0 pabOTy CKIIaJICKOTO armapara.
B pacnopsauTenbHO# 4acTH YKaKUTE KOHKPETHBIE Yachl OTIIyCKa MaTepHalioB CO CKJIAaJI0B, HA30BU-
T€ KOHKPETHBIX JOJDKHOCTHBIX JIHI] (B JUPEKIIMU U 11€XaX ), KOTOPHIE OTBEUAIOT 3a MEPEBOJ] CKIaI0B



Ha 0oJiee palMOHANBHBIN peXUM paboThl. OCTanbHbIE MYHKTHI B PACHOPSAUTEIBHON YacTH U ApY-
rUe PEKBU3UTHI YKAKUTE CAMOCTOSATEIBHO.

3aganue 5

CocTaBbTe MPOTOKOJ 3acellaHus MHBEHTAPU3ALMOHHONW KOMHCCHUHU 3aBOJIa CEIbCKOXO3Sii-
CTBEHHBIX MAIIIMH, HA KOTOPOM paccMaTpUBAJICS BOIIPOC O Pe3ysibTaTaX WHBEHTAPU3AIMU I10 CKia-
oy Ne 2 BcriomoratenbHbIX MaTepuasioB. Ha 3acenanuu ObLI0 MPUHATO MOCTaHOBJIEHHE 00 yTBEp-
JKIECHUU PE3yJIbTATOB WHBEHTAPU3alUM U OTHECEHHUs 3a CUET 3aBEAYIOIIEro CKJIAJO0M HEIO0CTauH
BCIIOMOTaTeNbHBIX MaTepranoB B cymme 1 Toic. 400 pyOiiel, a Takke 3a4UTaHbl CIIMYUTENbHAS Be-
JIOMOCTB 10 ckyaay Ne 2 u oObsCHUTENbHAS 3alMCKa 3aBEAYIONIETo CKiagoM. OcTanbHbIe JaHHBIC
OTIpeIeNIUTE MO CBOEMY YCMOTPEHHUIO.

3aganue 6

CocraBbTe TOKJIAIHYIO 3aIMCKY IJIABHOTO OyXrajaTepa pyKOBOAUTEIIO MPEAIPHUITUS O
HEOO0XOIMMOCTH IIEHTPAIHU3AINN PACUETOB C pAOOTHUKAMHU MPeAnpuaTus. B 00s43aHHOCTH y4eTHBIX
PaOOTHHUKOB MMOPA3IEIICHUH TOJDKHO BXOAUTH JIUIIB 0()OPMIICHHE TIEPBUYHBIX JTOKYMEHTOB TI0
ydeTy BeIpaOoTKH. B moknanHoii 3amucke HeOOXOAMMO JIaTh MPEIOKEHUS O TIEPECMOTPE IITAaTOB
YUYETHBIX PaOOTHHKOB B ITOJPA3ICICHUSAX NPEANIPUATHS U IJIABHON OyXrajaTepuu U3 pacyera oorie-
IO COKpAIlEHUs IITaTOB HE MeHee ueM Ha 20%.

3agaHue 7.

CocraBbTe MOKIAIHYIO 3aMKCKY TJIABHOTO OyXrajirepa AUPEKTOPY MPeanpusTus 00 uTorax
paboThl MO LIEHTpAM3alMU PAcYeToB ¢ pabounMu u ciayxamumu B Bl npeanpusarus. Lentpanu-
3amusl PacyeToOB Jajia BO3MOXKHOCTH TIEPEBECTH Ha JIPYryl0 paboTy MATh OyXTaaTepoB Moapasieie-
HUM, YMEHBIINTH OLIMOKU B pacuerax, YCHJIUTh KOHTPOJb 3a pacxojoBaHHeM (oHIa 3apaboTHOU
miaTel. B 3akimtoueHnn He0OX0UMO MTOCTAaBUTH BOIPOC O MPEMUPOBAHUHU PAOOTHUKOB OyXTanTepuu
u BII, obecneunBIIMX mepexo/i Ha MEHTPAITM30BaHHBIN pacueT 3apa0OTHOW IUIATHI 0 MPEANPHUs-
Tr10. OCTalbHbIE JAaHHBIC YKAXKUTE CAMOCTOSITEIIBHO.

3amanue 8.

CocTaBbTe TUCHMO-TIPUTIIAILIEHNE OPraHU3allMOHHOIO KOMUTETa «KCIOLUEHTp ArpoOu3Hec
YepHo3eMbsi» C MPEAJIOKEHUEM MOCETUTh CHEIUAIM3UPOBAHHYIO BBICTABKY «DKOHOMUSI MaTepu-
aJBHBIX U TOTUIMBHO-PHEPTETUUECKUX PECYPCOB B CEMBCKOM XO034MCTBE». BricTaBka OymeT mpoxo-
JIUTh B MaBWJIbOHE BBICTABOYHOTO KoMmIuiekca B'AY, r. BopoHex.

3aganue 9.

CocraBbTe MUChbMO-0TBET TUNOrpadun usnarenscrsa «Hayka» B anpec OOO «Tpunuka» o
BO3MO>KHOCTH BBITIOJIHUTH 3aKa3 Ha U3TOTOBJIEHHE OJIAHKOB y4eTa U OTYETHOCTH.

3aganue 10.

CocTaBbTe MUCHMO-U3BEIICHUE BOPOHEKCKOrO 3aBO/A TSHKETBIX MEXaHHUYECKHUX IPECCOB
3A0 «IIaptHep» B 1. KemepoBo 0 nmpuynHax 3a7ep>KKU TOCTaBOK 000PYTI0BaHUS.

3amanue 11

CocraBbTe nHpOpManronHoe nmucbMo 3A0 «BoponexaBTonop», 6onrapckoit pupme «Ok-
CUTPOJIbY» O BO3MOKHOCTH IPOAAKU COBPEMEHHBIX TMApaBINYEecKUX KpaHoB. Llena kpana 5500
nomtapos CIIIA.

3amanue 12.

CocraBbTe MHCHMO-TIPOCKOY KoMMepueckoro npennpustus «[laptaep» nnauiickoit pupme
«/leyipu Tekc» 0 MOCTaBKE MOPTHEPHOM TKaHU U TEKCTHUIISL.



4. MeToanueckue MaTepuaJibl, ONpeAeAl0IHe MPoUeaypy OLEHUBAHUS
3HAHWH, YMEHUI, HABLIKOB M (WJIM) ONbITA JAeSITEJbHOCTH, XapPaKTEePHU3YIOIINX
3Tanbl GOPMUPOBAHMSA KOMIIETCHIIMH

4.1 IlonoxxeHue 0 TeKyIIeM KOHTPOJIE YCIIEBAaEMOCTH M MTPOMEKYTOUHOM aTTe-
craiuu oOydarornuxcs I1 BI'AY 1.1.01 — 2017, Ilonoxxenue o GoHIE OLEHOYHBIX
cpeactB I[1 BITAY 1.1.13 — 2016

4.2 MeToan4yecKkue yKa3zaHus 10 MPOBEACHUI0 TEKYIero KOHTPOJIs

1. | Cpoku mpoBeneHusi TEKylIero KoH- | Ha mpakTuueckux 3aHATHSIX

TPOJISt
2. | Mecro u Bpemsl mpoBeleHusi Teky- | B yueOHOIl ayauTtopuu B TeueHHE MPAKTUYECKOTO
1IEr0 KOHTPOJIS 3aHATUS

3. | TpeboBanuss kK  TexHudyeckomy | B coorBeTcTBUU ¢ OII BO u paboueli mporpammoit
OCHAIIICHUIO ayJIUTOPUU

4. | ®.1.0. npenoxnasarens (eit), npo- | Konosanosa C.H.
BOJISIIIUX MPOIIETYPY KOHTPOJIIS

5. | Bug u dpopma 3ananuii CobecenoBanue

6. | Bpems 1ist BeITIOJIHEHUS 3aJaHUI B TEUCHUE 3AHATUS

7. | BO3MOXHOCTh HCIIOJIB30BaHUN 10- | OOy4YarONIHIiCsI MOMKET IMOJIb30BAThCS JTOTIOTHUTEIb-
MTOJIHUTEJIbHBIX MaTEPHAJIOB. HbIMU MaTepHaJlaMU

8. | ®.1.0. npenonasarens (ei), oopa- | Konosamosa C.H.
0aTBHIBAIONINX PE3YIIbTATHI

9. | MeTozp! OIIEHKH pe3yabTaToOB OKCHEePTHBIN

10. | IIpenbsBneHue pe3ynbTaToB OreHKa BBICTaBIIACTCS B JKypHaJl/ JOBOAUTCS 10 CBE-
JIeHUs] 00y4aroUMXcs B TCUEHUE 3aHATHS

11. | Anemnsiuus pe3ysbTaToB B nopsake, ycTaHOBIEHHOM HOPMAaTHBHBIMU JIOKY-

MEHTaMH, PEryIupyOIMMI 00pa30oBaTeNbHbIN IpO-
necc B Boponexckom 'AY

4.3 Knroun (oTBeTbl) K KOHTPOJIBHBIM 3aJJaHUAM, MAaTepHajaaM, He00Xo-

ANMBIM J1JISl OLCHKH 3HAHUH

Kirou Kk Tectram

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 r
12 b 25 b 38 b
13 B 26 b - -
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