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1.

Ilepeyenb KOMIETEHUMI ¢ yKa3aHHeM 3TanoB uUX (GopMHpPOBa-

HHS B Mpouecce 0CBOEHHUsI 00pa30BaTeJIbHOM NPOrPaMMbI

Nupexc | DopmynupoBka Pasnensl fucUiInHE
112 (3 (4|56 |7 |8 10
[1IK - 20 | BnagcHHME HaBBIKAMU TOJTOTOBKU OpPTaHHU- + |+ [+ |+ |+ |+ |+ |+ +
3alMOHHBIX U PaCHOPSAUTEIBHBIX T0KY-
MEHTOB, HEOOXOIUMBIX JUIS CO3JJaHHS HO-
BBIX MPEANIPUHUMATEIBCKUX CTPYKTYP
I1K-8 BJIAJICHUE HAaBBIKAMU JOKYMEHTAJIBHOTO + |+ |+ [+ [+ |+ |+ |+ +

o opMIICHUS PEIICHUH B YIIPABJICHUH OTIEPAIIH-
OHHO#1 (TTPOU3BOACTBEHHOM) ACSITCIBHOCTH OP-
raHU3allMy NPY BHEAPEHUHN TEXHOJOTUYECKHUX,
MPOIYKTOBBIX MHHOBALIMI WJIA OpraHU3alHOH-
HBIX U3MEHEHUH

2. Onucanue mokasarejieil M KPUTEPHUEB OUNCHUBAHHUS KOMHeTeHHHﬁ

HA Pa3/IMYHBIX dTalax ux (l)OpMPIpOBaHI/IH, OIMMCaHHC IIKAJ OIICHUBAHUA

2.1 HIkana akajeMU4ecKuX OEHOK O0CBOCHHUS JUCHUIINHBI

Bunarr onenok

OueHku

AxaneMudeckas
OLIEHKA IO
2-x OayIbHOM
nkase (3a4yer)

HE 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3ananus
Copnepxanue ®dopma ore- .
Paznen P TexHonorus P [Toporossiii | IloBbimieH- .
TpeOoBaHUS B HOYHOTO . Bricokuit
Kon [Inanupyemsblie pe3ysbTaThl JUCLIH- ¢bopmupoBa- YpOBEHb HBIN ypo-
pa3pese pasJienoB CpeacTBa YpOBEHb
TUJTUHBI HUS (ymosu../ BEHb (XO-
JACITUILINHBI (KOHTPOJIA) (oTM4YHO)
3a4TEHO) POI1I0)
-3HATh: Jlexums, YcrHBIN Tectel wm3- | Tecter u3- | TecTel  u3-
OCHOBHBIE TOJIOXKEHHUS TIO J0- MpakTUyecKas | ompoc,  Te- | 3aJaHus 3amanus 3.2 | 3amanus 3.2
KYMEHTHUPOBAHUIO YIIpaBJIeHYE- paborta, camo- | ctupoBanue | 3.2 [Ipaktnue- | [IpakTuue-
CKOHl JesTenbHOCTH; YyHU(UKa- CTOSITENIbHAS [IpakTuue- | ckue 3amga- | ckue 3ajaa-
IIUI0 U CTAaHJApPTU3ALHUIO YIIPaB- pabora CKME 3aJa- | HUS W3 pa3- | HUS U3 pas-
JIEHYECKUX JTOKYMEHTOB, MpPaBU- HUs U3 pas- | gena 3.3. nema 3.3.
na pa3paboTku U ohopMIICHUS nena 3.3.
pasp (bop 3HaHUA O T0KY-
OpPraHM3aIMOHHBIX W PACIOps-
MEHTHUPOBAHUU
JTUTEIBHBIX JOKYMEHTOB; .
yIIpaBJIEHYECKOH
- YMeThb:
JESITENIbHOCTH,
COCTaBJIATh U OPOPMIIATH J0-
IpaBUJIax paspa-
I1K-8 | kymeHTHl B ympaBieHuu omnepa- | 1-10
. N 060TKH 1 0POPM-
LMOHHON  (TIPOM3BOACTBEHHOM)
JICHHUS OpTraHn3a-
JEeSTeIbHOCTH OpraHu3alluu Ha LHOHHBIX 7 pac
ocaHoBe ' OCTos; p
TTOPSITUTEITBHBIX
- HMETh HABBIKH:
JIOKYMEHTOB
COCTaBIICHHSI TEKCTOB OpTaHU3a-
[IMOHHO-PACTIOPATUTENBHBIX J0-
KYMEHTOB,  OOCCIICUHNBAIOIINX
3¢ (HeKTHBHBIE MEXKIUYHOCTHBIE
KOMMYHHKAITMM B TIpoIecce
yIpaBICHUS MPEANPUATUIMUA U
OpraHu3alusIMu
I[IK-20 | - 3naTh: 1-10 |3uanus o6 oOmux | Jlexmus, VcTHbIi Tectet u3- | Tectet  u3- | Tecthl  H3-
nopsiiok, (GopMy perucrpa- TpeOOBaHUAX K | MpaKTHYEeCKasi | Ompoc, Te- | 3aJlaHus 3aganuda 3.2 | 3amanus 3.2
UM JOKYMEHTOB, (OpPMHPOBa- JIOKYMEHTaM. pabota, camo- | ctupoBanue | 3.2 ITpaktnue- | IlpakTuue-




HUE Jiela, COCTaBJICHUS HOMCH-
KJIATypbl A€, XpaHEHUs OKY-
MEHTOB; TIpaBWJa COCTABJICHUS
OpPraHU3alMOHHBIX W pacropsi-
JMTEIbHBIX, JICJOBBIX IIHCEM;
NpaBuUja BEICHHUS JOKYMEHTOB
[0 JMYHOMY COCTaBy; IpaBHJIa
paboThI ¢ TIOKYMEHTaMH, COICP-
KAUMH ~ KOH(HICHIIATBHYIO
nH(pOpMAIIHIO

OCHOBHBIE ITOJIOKEHHUSI TIO JI0-
KYMEHTUPOBAHHUIO yIIpaBJICHYE-
CKOW JIIeSITEIbHOCTH; YyHU(UKA-
IO U CTaHJapPTHU3ALHUIO YIIPaB-
JICHYECKUX JIOKYMEHTOB, NpaBH-
na pa3paboTku U 0(hOpMIICHUS
OpPraHU3aIlMOHHBIX U pacHops-
TUTEIHHBIX JOKYMEHTOB;

- YMeTh:

COCTaBJIATh U OPOPMIIATH J0-
KyMeHTbI 10 ocHOBe ['OCTos;

OpraHW30BBIBaTH PabOTy C
JOKyMEHTaMH B OpTaHH3alllH, B
TOM YHUCIIE COJIEP)KAIIUMHU KOH-
¢buneHIMaTBEHYI0 HH(OPMAIIHIO;
JTOKYMEHTUPOBaTh JINYHYIO U
YIIPaBJIEHYECKYIO 1€ATEIbHOCTb.

- HIMeTh HABBIKH:

COCTaBJIEHUSI TEKCTOB Opra-
HU3aI[MOHHO-
pacropsIUTEIbHBIX  JTOKYMEH-
TOB, obOecrneunBaronux 3¢ Qek-

3HaHUE  OCHOB-
HBIX MIpaBUII
obopmIIeHUsS Op-
TraHW3alMOHHO-
pacnopsAuTeNb-
HBIX JOKYMEHTOB.
3HaHUs TPaBUI
COCTaBJICHUSI HH-
(dhopMarMoHHO-
CIIPAaBOYHBIX  JIO-
KYMEHTOB, B TOM
quclie  CoJepiKa-
IUMU KOH(pH-
JICHITUATBHYIO
uHpOpMALIUIO |
MOCIEAYOIIEN
paboThI C HUMH.
3HaHME NpaBUI
COCTaBJIEHUE [ie-
JIOBBIX ICeM,
BEJICHUS  JOKY-
MEHTOB TIO JIM4-
HOMY COCTaBYy.
3HaHWE  HaIpas-
JICHUN COBEpILICH-
CTBOBaHHUS  CH-
cremul JIOY

CTOSITENIbHAS
pabora

[IpakTuue-
CKHE 3aja-
HUS U3 pas-
nena 3.3.

CKHE 3aja-
HUS U3 pa3-
nena 3.3.

CKHE 3aja-
HUS U3 pas-
nema 3.3.




THUBHBIE MEXJIMYHOCTHBIE KOM-
MYHUKallU¥d B IPOIECCE YIpaB-
JICHUS! MPEANPUSTHSIMU U Opra-
HU3ALUSIMA

BEJICHUS JIEJIONPOU3BO/I-
CTBEHHOT'0 IIpoIecca, BKIIOYA-
foero opopMiIeHHE, IBHKECHUE
JOKYMEHTOB, KOHTPOJIb HCIIOJ-
HEHUSl, IJIAHOBO-CIIPABOYHYIO H
aHAJIMTUYECKYI0 paboTy, B TOM
yucie npu padboTe ¢ KOHPUIACH-
[UATBHON MHPOPMAITUECH.




2.3 IlpoMeskyTOYHASl ATTECTAIUS

®dopma Ne3ananus
TexHosorus —
Kon [Lnanupyembie pe3ysibTaThbl ¢dhopmupo- oueHotHoro | Tloporobili [ToBbilieHHBIN Bbicokuit
cpeicTBa YPOBEHB
BaHUs YPOBEHb YpOBEHb
(KOHTpOJIST) (3auer)
3HATh: Jlexuus, 3auer Bonpocer k
OCHOBHBIE TIOJIOKEHHUS 110 JIOKYMEHTHPOBAHHUIO YIIPABJIEHYECKOH | mpakTUye- 3a4ety U3
JeSATENIbHOCTH; YHU(PUKAIMIO U CTaHJAPTU3ALNIO YIIPABICHYECKUX J10- | cKasi pabo- paznena 3.1.
KyMEHTOB, IpaBuia pa3pabOTKu U OQOPMIICHHS] OPraHU3alMOHHBIX U | Ta, CAMO-
pacnopsAUTENbHBIX JOKYMEHTOB; CTOSITEIIb-
- YMeTh: Has pabota
I1K-8 COCTaBIISATh M OOPMIIATH JOKYMEHTHI B YIIPABJICHUU OMNEPAIOH-
HOW (IPOM3BOJCTBEHHOW) JEATENILHOCTH OpraHU3allMid Ha OCHOBE
I'OCTos;
- HMeTh HABBIKH:
COCTaBJICHUS TEKCTOB OPraHU3alMOHHO-PACIOPATUTENbHBIX JOKYMEH-
TOB, o0ecrieuynBaroInX 3 (HEeKTUBHBIE MEKITUYHOCTHBIE KOMMYHHUKA-
1[MU B IPOIECCE YIPABIEHUS NPEANPUITUIMU U OPTaHU3alUSIMU
IIK —| -3HaTh: Jexnus, 3auer Bompocsl  k
20 MOpATIOK, (hopMy perucrpauuu JOKYMEHTOB, (OpMUPOBAHUE JieNa, | IpaKTUYe- 3ayeTy U3
COCTaBJIEHUS] HOMEHKJIATyphl i€, XpaHEHHUs JOKYMEHTOB; MpaBuia | ckas pabo- paznena 3.1.
COCTaBJICHUS] OPTraHU3ALMOHHBIX U PACTIOPSIUTENbHBIX, JENOBBIX MH- | Ta, CAMO-
CEM; IIpaBWJIa BEIEHUS JOKYMEHTOB II0 JMYHOMY COCTaBy; IIPAaBHJIA | CTOSITEIb-
paboThI C TOKYMEHTaMH, COJIEpPKalIUMU KOHPUASHIHaIbHYI0 HH(DOP- | Has paboTa

MaIuIo

OCHOBHBIE€ TOJIOKEHHSI 1O JOKYMEHTHPOBAHUIO YIpPaBIE€HUYECKON
NeSITeIbHOCTH; YHU(DHUKAIIMIO U CTAHJAPTU3AIMIO YIIPABICHUYECKUX J0-
KYMEHTOB, NpaBuia pa3padOTKH U OPOPMIICHUS] OPraHU3AIMOHHBIX U
pacropsAUTENbHBIX TIOKYMEHTOB;

- YMeThb:

COCTaBIISATh U 0POPMIIATH TOKyMeHTHI 10 ocHoBe ['OCToB;

OpPraHu30BBIBaTh pabOTy C JOKYMEHTaMH B OpraHU3allii, B TOM




YHCcIie COACPKAMMMH KOH(DHUICHINATBHYIO WHPOPMAIIHIO; JOKYMEH-
TUPOBATH JTUYHYIO U YIPABICHYECCKYIO JIEATEIBHOCTD.

- HMeTh HABBIKH:

COCTaBJICHHSI TEKCTOB OPTraHHU3AIMOHHO-PACTIOPSAUTEIBHBIX JIOKY-
MEHTOB, 00eCTIeYMBAOIINX Y(PPEKTUBHBIC MEKITMIYHOCTHBIE KOMMYHHU-
KaIll{ B TIPOIECCE YIPABICHUS MPEINPUITUSIMHA U OPTaHU3AIHSIMH

BEJCHUS  JICJIONPOU3BOACTBEHHOIO  MpOIecca,  BKIFOYAIOIIETO
o(opMIICHHE, JIBMKCHUE JTOKYMEHTOB, KOHTPOJIb UCIIOJHEHUS, IJIaHO-
BO-CIIPaBOYHYIO M aHAJTUTHYECKYIO pabOTy, B TOM YHUCIIE TIpU padoTe ¢
KOH(UICHIIMATLHOM HH()OpMaIHEeH.




2.4 Kpurepuu OLleHKHM HA 3a4eTe

OneHka

Kputepun

«GBavyTCHO»

BBICTABIIACTCS CTYACHTaM, OOHAPYKUBILIUM TOJHOE 3HaHUE Y4eOHOro mMarepuara,
YCIEIIHO BBIIOIHSAIOIUM IIPEAYCMOTPEHHEIE B IIpOrpaMMe 3aJaHusl, JEMOHCTPU-
pyIolIre CUCTeMaTHYeCKHH XapakTep 3HAHUHU 10 TUCHUIUIMHE U CIIOCOOHBIE K MX
CaMOCTOSITEIILHOMY TIOTIOJTHCHHUIO W OOHOBJICHHIO B XOJI¢ JaJIbHEHIICH y4eOHOM
paboThI U IPOPECCHOHAIBHOM NIEeATEITHBHOCTH.

«HE3aYTCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPY>KUBIIUM MPOOEIHl B 3HAHUSAX OCHOBHOTO y4eO-
HOTO MaTepuana, IOMYCKAIOUIMM MPUHIUNHAIbHBIE OMIMOKM B BBINOJHEHUU
MPEyCMOTPEHHBIX TporpaMMon 3amanuil. Takoil OLIEHKH 3aCIIy’KUBAIOT OTBETHI
CTYJIEHTOB, HOCAILIUE HECUCTEMATU3UPOBAHHBIM, OTPHIBOUHBIN, MOBEPXHOCTHBII
XapakTep, Korja CTyACHT He MOHUMAET CYILIECTBA MU3JIara€MbIX UM BOIIPOCOB, YTO
CBUJETEILCTBYET O TOM, YTO CTYJCHT HE MOXKET JaJibllie MPOAODKaTh 00ydeHHe
WM TPUCTYTATh K MPO(EeCCHOHATBEHOM AATEIHbHOCTH 0€3 JOTOTHUTEIbHBIX 3aH -
TUH 110 COOTBETCTBYIOLIEH TUCIUILINHE.

2.5 Kpurtepuu oueHKH YCTHOTO ONpoca

OneHka Kpurepun

BBICTaBIIACTCA 06yqa}omeMyc;1, €CJIK OH YC€TKO BBIPAXKACT CBONO TOUY

COTIUYHOY 3peHHUsI 10 PacCMAaTPUBAEMbIM BOIIPOCAM, MPHUBOJIS COOTBETCTBYIOIIHE
PUMEPBI
BBICTABIIIETCS OOyYaroleMycs, €Clid OH JIONYCKAaeT OTHENbHbIE I10-
«XOPOIIIO» YHATOMEMYCH, Aoty a

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJISIETCS O0YYalOIIEMYCs, €ClIi OH OOHapy)XHWBaeT MpoOensl B
3HAHUAX OCHOBHOT'O y4eOHO-IPOTrPaMMHOI0 MaTepuaia

«HEYOOBJCTBOPUTCIBLHO»

BBICTaBJIsIeTCS 00ydJaroleMycs, eciu OH OOHapyXHBaeT CYLIECTBEH-
HbIe MPOOENbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHOUW MUCIUILIU-
HBI, HEYMEHHE C TOMOIIBIO MperNnojaBaTess MOJYYUTh MPaBUIBLHOE
pelIeHne KOHKPETHOW MPAaKTUYECKOW 3aJayd M3 4YHcia MpelycMOT-
PEHHBIX paboueil mporpaMmoi yueOHOM TUCITUTITUHBI

2.6. Kputepuu oueHKH TeCTOB

Crynenu ypoBHel | OTiMUYUTENbHbBIE IPU3HAKU ITokazarens oueHku chop-

OCBOEHHNSA KOMIIETEH-
U

MHpOBaHHOﬁ KOMIICTCHIIN

OOyuaromumiicst BocrpousBoauT TepMmu- | He menee 55 % OamioB 3a
IToporossrii Hbl, OCHOBHBIE MOHSATHSA, CIIOCOOCH y3Ha- | 3a/laHUs TecCTa.
BaTh A3BIKOBBIC SIBJICHUA.

OOyuaromumiicst BBISBISET B3auMocBs3u, | He menee 75 % OamnoB 3a
KJIaccu(puIupyer, ymopsaouuBacT, WH- | 3aJJaHUS TECTa.

IIponBUHYTBII
TEPIIPETUPYET, MPUMEHSET Ha NPaKTHKE
POV ICHHBIN MaTepHaJl.
BhIcokuii OO0yuaromuiics aHanu3upyer, onennsaet, | He menee 90 % Oansos 3a

MIPOTHO3UPYET, KOHCTPYHPYET. 3aJJaHMsl TeCTa.

Kommerenrusg ue
chopmupoBaHa

Menee 55 % OajuioB 3a 3a-
JTaHWUS TeCTa.




2.7. Kputepuu OlleHKH MPAKTHYECKHUX 32124

Onenka Kpurepun

«OTJIHUYHO»

CTaBHUTCi, CCIIN 06yqafom1/1171c>1 JAEMOHCTPUPYET 3HAHUC TCOPETHYCCKOI'O0 H
IMPAKTUYCCKOro Marcpuraja 1o TCMC HpaKTH‘ICCKOﬁ pa6OTBI, OnpeaAcIsICT B3au-
MOCBA3U MEXAY IMOKAa3aTCIAMU 3a/1a4uu, IaéT HpaBI/IHBHHﬁ AJITOPUTM PCUICHUA,
OnpeaACIIEICT MCKAUCIHUINUIMHAPHLBIC CBA3H 110 YCJIIOBUIO 3aJIaHUS.

CTaBUTCA, €CIIU o6yqa}01u1/1ﬁcx JACMOHCTPUPYET 3HAHHUEC TCOPETHYCCKOI'O H
IMPAKTUYCCKOro Marcpurajia 1o TCMC HpaKTH‘ICCKOﬁ pa6OTBI, AOIYyCKasd HC3HaA-

«XOpOouo» YUTCIBbHBIC HETOYHOCTH IIpU PECHICHUU 3aJda4d, UMESA HCIIOJIHOC IMOHHMMAHUE

MEXIUCIUTUTMHAPHBIX CBSI3€H MPU MPaBWIBHOM BBIOOpE alropuTMa perieHus
3a/1aHusl.

CTaBUTCS, €CIM OOYyYaIoIIMICS 3aTPYyIHSETCS C MPaBUIIBHOM OLIEHKOM

«YIIOBJICTBOPH- MPEAJIOKEHHOW 3a1aud, JAaeT HEMOJHBIM OTBET, TPEOYIONUN HaBOISAIINX
TEIHHO BOIIPOCOB TIPEMNO/IaBaTelIs, BHIOOp aJIrOpUTMa pElIeHUs 3a/1a4i BO3MOKEH

IIpY HaBOIAMIUX BOIIPOCAX IIPCIIOAaBaATCIIA.

«HEYJIOBJIETBOPU- | CTABUTCS, €CIIM OOYyYarolMiCS JaeT HEBEPHYIO OLICHKY CHUTYyalluu, Hempa-
TEJILHO) BUJILHO BHIOMPAET ajJrOpUTM JEWCTBUU.

2.8 lonmyck k ciave 3ayera

1.ITocemenue 3ausaTuil. Jlomyckaercss ouH Npomyck 0e3 MpeIbsBICHUS CIIPAaBKHU.
2. BelnosiHeHHE CaMOCTOATEIbHOM paboThI.
3. AxTHBHOE y4yacTue B pabOTe Ha 3aHATHSX.

3. TunoBble KOHTPOJIbHBIC 3aJaHUA WJIN HHBIC MaTepHuaJibl, HGOﬁXOHI/IMble

AJIs1 OLleHKHU 3HAHWI, YMeHHUIl, HABBIKOB M (MJIM) ONbITA JAeSATEJIbHOCTH, XapaK-

TEePU3YIOLIMX 3Talbl (POPMUPOBAHUA KOMIIETEHIMI B Ipouecce 0CBOeHHUs 00pa-

30BaTeJIbHOM NPOrpaMMbl

©CoNo~wWNE

N
= O

N e
O b wiN

3.1 Bompochsl K 3a4eTy

Urto Takoe 1en0npon3BOJCTBO U KaK OHO MOXKET OBITh OPIraHU30BAHO HA MPEANPUATHN?

Yo Takoe JOKYMEHT U KaKOBa €ro poJIb B YIIPABIECHUYECKON AESITEIbHOCTH?

Uro Takoe yHU(pUKALMS U CTaHJApTU3ALMS YIPABIEHYECKUX JOKYMEHTOB?

Kakue BUIbI TOKyMEHTOB CyLIECTBYIOT?

Yro Takoe OJIaHK JOKYMEHTa U B UYeM COCTOMT €ro 3HaueHue Npu o(pOpMIIEHUN TOKYMEHTOB?
Kakune ocoOeHHOCTH XapaKTepHBbI AJis 001ero 0j1aHka u 6JaHka Juist mucem?

Kak odopmnsiercs Yceras npeanpustus?

KakoBbl 0cobeHHOCTH 0(OpMIIEHUS IITATHOTO PacUCaHus?

KakoBbl 00miue rpaBuiia opopMIICHUS PaciopsiANTENbHBIX IOKYMEHTOB: IOCTAaHOBIICHUS, Pe-
LIEHUs], PACTIOPSKEHNUS U IpUKasa?

. Kakum o6pazom odopmiisercs mprkas o OCHOBHOM J1€ATeIbHOCTUH?

. UTo Takoe MpOTOKOJ U IS 4ero oH oopmiisiercs?

. B ueM 0coOeHHOCTH COCTaBJICHHSI TIOTHOM M KPaTKO# (hOpMBI TPOTOKOIA?

. Kakum o6pazom opopmitsitoTest 10K IHbIE 3aITUCKH?

. Kakue okyMeHThbI OTHOCATCS K JOKYMEHTAIUMU 110 JIMYHOMY COCTaBy?

. Uto coboii mpeacTaBiIseT TPYA0BOM IOTOBOP U KaKUe CBEIEHUS OH COAECPIKUT?




16.

17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
27.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

KTo moanuceIBaeT TpyA0BOH JOrOBOP, B CKOJIBKHUX 3K3EMIUIAPAX OH O(hOPMIIIETCS U IZIe OHU
XpaHATCcA

Kakue nelicTBust 0popMIIIOT IPUKA3aMU 110 JINYHOMY COCTaBY?

B uem ocobeHHOCTH OOpMIICHHS TPUKA30B M0 TUIHOMY COCTaBY?

Kakue cBeneHus 3aHOCSTCA B TPYIOBYIO KHHKKY U KaK O(hOPMIISIFOTCS 3alIUCH B HEit?

B kakux cimy4asx ¥ kKakum o0pa3om oopmisieTcss LyOIuKaT TPYAOBOM KHUKKHU?

Kakum 06pa3oM BHOCSATCS N3MEHEHMsI B 3alIUCH B TPYIOBON KHUXKKe?

Korna BbiaeTcst paOOTHUKY Ha pyKH TPYJOBasi KHHXKKA U TJI€ XPAHAT HEBOCTPEOOBaHHBIE TPY-
JIOBBIE KHYDKKU?

Kak odopmisiercs aBToonorpagus?

Kak oopmisitoTes pacnucka U 10BEpeHHOCTb?

Kakoii mopsinok hopMupoBaHus U BEACHUS JTUYHOTO Jeria?

UYto coboii mpeAcTaBiIsIeT CclyKeOHOe TUCEMO?

B 4yem cocToaT 0c00EHHOCTH pa3IMYHBIX BUJOB CIIy>KEOHOTO MHCbMa?

Kakue croBa o0ecrieunBaroT ycrex B JIeJI0BON NEpenucKe U B YeM COCTOUT OCOOEHHOCTD CO-
CTaBJICHUS TEKCTa Uchbma?

Kakyto ¢popmy oOpariieHus 1 nouemy ciieyeT NpUMEHATh U KaKUMHU (pa3aMu 0ObIYHO 3aKaH-
YUBAIOT NUCHMO?

JlokyMeHTBI, 0popMIIIOIINE TPEATPUHUMATENIBECKYIO JeSTEIbHOCTb.

Bunst u npaBuiia ohopMIiteHUs 10TOBOpA.

[ToHsATHE M IpaBUIIa COCTABIIEHUS IPETEH3UOHHBIX JOKYMEHTOB.

UTo MoOHUMAIOT TOJ] TOKYMEHTOO0OPOTOM IPEATPUITHS?

Kak mpoBosaT 06paboTKy MOCTYHNHMBIIUX JOKYMEHTOB?

KakoBbl ipaBuiia 06pabOTKH OTHPABIIAEMBIX JOKYMEHTOB?

Yro Takoe perucrpanus J0KYMEHTOB U KaKOBa €€ poJib B JEJIONPOU3BOACTBE?

Kakue cymiecTByIOT THITBI PETUCTPAIIMOHHBIX YIETHBIX (hopm?

Kakue 3agaum pemaroTcst Ipy MOMOIIM CUCTEMbl KOHTPOJISI UCIIOJIHEHUS TOKYMEHTOB?

Kak noxymeHT Gepercsi Ha KOHTPOJIb M B KAKOH MOMEHT OH MOJKET OBbITh CHST C HEro?

Yro Takoe Jes10 U KakuM 00pa3oM OHO GopMHpyeTcsi?

Kakue kpurepun popmupoBaHus /ie1a Bbl 3HaeTe?

Yro Takoe HOMEHKIaTypa aen’?

KakoBbl ipaBuiia XpaHeHHsI TOKYMEHTOB B CTPYKTYPHBIX HOJpa3AesICHUsAX?

Yro Takoe apXuB M KaKHe BUJbl ADXUBOB CYIECTBYIOT?

Kakue ¢pyHkunu Bo3nararorcs Ha apxuB?

Kakas mocnenoBareabHOCTh OPOPMIIEHUS JeN K cl1aue B apXuB?

Kak npoBouTCs 3KCIEPTU3a HEHHOCTH JOKYMEHTOB?

KakoBbl 0COOEHHOCTH MOIHOTO 0OPOPMIIEHHUS J€JT AJI1 apXUBHOTO XpaHEHUs?

Kak cocrasnsttor onucu nen?

TexHomoTHs 3aIUThl JOKYMEHTHOW HH(POPMAIIHH. .

3.2 TecToBbI€ 3aaHuSA

1. Jlenonpoun3BoACTBO - 3TO:

a) OTpacnp HesTenbHOCTH, oOecleynBaronias JOKYMEHTHPOBAHHE M OpPraHM3aluio paboThl ¢
opUIMATBHBIMHA TOKYMEHTaMH.

0) Bun nestenbHOCTH, CBA3aHHBIA ¢ oQopMiieHHeM OQUIIHATIBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ tpeboBanusimu ['[OCTos.

B) /lesTenbHOCTD, CBSI3aHHAS C perucTpalueii, KOHTPOJIeM HCIOJHEHUs U XpaHeHueM o(puimal b-
HBIX JOKYMEHTOB.

2. Kakas cuctema nenonpoun3BojcTa Hanbosee 3 HEeKTUBHA 11 METKUX MPEATPU ITHIT?
a) llenTpanuzoBanHas
0) JlenenTpanu3oBaHHas



B) CMemanHas

3. Kakoe moHSTHE COOTBETCTBYET CIEYIONIEMY OINpEAeNICHHIO: "yCTaHOBICGHUE €IUHO00pa3us
coctaBa U (GOpM YNPaBICHUYECKUX JOKYMEHTOB, CO3JaBAaeMbIX NPH PEIICHUH OJHOTHUITHBIX
yIpaBJICHYECKUX QyHKITUN"?

a) Yaudukanus

6) CranpapTusamus

B) ABTOMAaTH3aIUs

r) LlenTpanuzanus

4. HecpouHbIMH Ha3BIBAIOT IOKYMEHTBI, KOTOPBIE:

a) He TpeOyroT OBICTPOro HCTIOTHEHUS

0) He uMeroT cpoOKOB UCIIOJHEHUS

B) MOXHO TepeaTh UCIOTHUTEISIM 0€3 PaCCMOTPEHHS PYKOBOIUTEIIEM

5. UTO U3 nepeyncaeHHOro HUKe He OTHOCUTCS K BHJIaM JIOKYMEHTOB, KJIACCU(UIUPYEMBIM I10
CpOKaM XpaHeHus?

a) IloctossHHOrO XpaHeHus

0) JlonrocpoyHOro XpaHEHUS

B) CpenHecpouHOro XpaHeHus

r) KparkocpouHoro xpaHeHus

6. Kakoit opmat 6ymaru umeer pasmepsl 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

7. Kakoe noHATHE XapaKTepU3yeT cieayrollee onpeeseHue: "cTanaapTHRIA JTUCT OyMaru ¢ pex-
BU3UTaMU, UJEHTUOUIUPYIOIIMMHU aBTOpa 0QULUATIBHOIO MUCbMEHHOTO JOKyMeHTa"?

a) [TogIMHHUK TOKyMeHTa

6) Konus noxymenTa

B) bnank nokymeHnTa

r) y0OaukaTt fokyMeHTa

8. Kakoil peKBU3UT UCMOJB3YIOT TOJIBKO B MUChbMaxX?

a) Anpecar

0) Cchllika Ha AaTy U PETUCTPAIMOHHBIM HOMEP BXOJSIIET0 JOKYMEHTa
B) OTMeTKa O MOCTYIUIEHUU JOKYMEHTa B OpraHU3alUI0

r) OTMeTKa 0 HATMYUH TPUITI0KCHHUI

9. UTO M3 MepevyrcIeHHOT0 HUKE HE BXOJUT B COCTaB PEKBHM3UTA CIIPaBOYHbIE JaHHBIE 00 opra-
HU3anuu'"?

a) [TourtoBsIit agpec

6) Homep Tenedona u daxca

B) UHH

r) Homep cueta B 6aHke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOJIB3YETCS B MUChMAX?
a) OMOseMa opraHu3aluy WIK TOBapHbII 3HAK

0) Pezosroriust

B) HanmeHnoBanue Bujga JOKyMeHTa



r) PerucrpanmoHHbIit HOMEp TOKyMEHTa

11. Kakue 13 nepeunciaeHHbIX HUXKE MOJACUCTEM JTOKYMEHTALUU He ABJSAIOTCS COCTABHON YacThIO
CHUCTEMBbI OpraHU3allMOHHO-PACIIOPSAUTENBHBIX JOKYyMeHTOB (OP/J]) ?

a) OpraHu3anoOHHbIE TOKYMEHTBI

0) PacniopsinutenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMALIMOHHBIE JOKYMEHTbI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii U3 mepeurciaeHHbIX JOKYMEHTOB YCTAaHABIMBAET MOPSAJOK 00pa3oBaHUsA, CTPYKTYpY,
byHKIMH, 0053aHHOCTH M OPTaHU3alUI0 pabOThl CTPYKTYPHBIX MOAPA3IeICHUN NpenpusaTus?

a) Ycras

0) ITonoxxenune

B) MHCcTpyKLIKS

r) [IpaBuna BHyTpEHHETO pacnopsaka

13. Ha kakue 13 mepedncieHHbIX IOKYMEHTOB He CTaBUTCS Tpud yTBepKaeHus?
a) llltaTHoe pacniucanue

0) YcraB

B) YKazanue

r) [IpaBmita

14. Kakoii 13 nmepevyrcieHHbIX HIKE JOKYMEHTOB M3/Ial0T BHICIINE U IICHTPAIbHBIC OPraHbl KOJI-
JIETHAJILHOTO YIPABICHUS B LEJSAX pa3pelieHus HanOojiee BaXKHBIX 3a/1a4, CTOSALINX Iepen daH-
HBIMH OpraHamu?

a) [locranoBnenue

0) Pacnopspxenue

B) YKka3aHue

r) [Ipukas

15. Kakoe KiIr04eBO€ CJI0BO UCIOJIb3YETCS B TEKCTE PACHIOPSKEHUS?
a) [locranoBmnsier

0) IIpuxasbiBaro

B) Pacnopsixkatoch

r) O0s13bIBaIO

16. YTo U3 nepeynciaeHHOTo He YKa3bIBAeTCs B IEPBOM YaCTH TEKCTa MPOTOKoIIa?
a) daMuims, UMsl, OTYECTBO MpesiceaTelIs U ceKpeTapst coOpaHus

6) Jlata cobpanus

B) CBenieHus 0 MPUCYTCTBYIOLIUX

r) [loBecTka nHg

17.Cxonpko 9acTeil OyneT B TEKCTE aKTa, COCTABJICHHOM IO MTOTaM PEBU3HMH, BBISBUBIICH PSIT
HapyIlIeHNnn?

a) OnHa

0) /e

B) Uetnipe

r) Tpu

18. KTo moanuceiBaeT akT?
a) PykoBoauTens mpeanpusTus
0) [Ipencenarens KOMUCCHH



B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens 1 4ieHbl KOMHUCCHUU

19. Ha xakue nucbMa CTaBUTCS 1e4atTh?
a) ConpoBoUTENIbHbIE MHChMa

0) JupexTuBHBIC TUCbMA

B) ["'apanTuiinple TUCHEMa

r) PexsiamMuble nucbMa

20. Kakoif peKBU3UT B MUChbMax K MHOCTPAHHBIM MapTHEpaM B cooTBeTcTBHU ¢ ISO He sBisiercs
00s3aTenbHBIM?

a) Berynurensnoe oOpamienue

0) 3aroJ0OBOK K TEKCTY

B) YKa3aHue Ha IPWIOKEHUE

r) 3aKrounTeNbHas (opMya BEXKIUBOCTH

21. CKOJIBKO JIET XpaHSTCS MPUKA3bI 110 JINYHOMY COCTaBy?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

22. B kakoM ciyyae TpyJ0BO#l 10roBOp XpaHutcs 75 netr?

a) Eciu oTCyTCTBYIOT PUKAa3bl 10 JUYHOMY COCTaBY

0) Eciu noroBop cpouHsbIit

B) Ecnu nocie yBosibHeHUs paOOTHUK HE 3a0pal TpYAOBYIO KHUKKY

23.Kakue 13 nepeuncaeHHbIX HUKE CBEIEHUN He 3aHOCAT B TPYAOBYIO KHUKKY?
a) aMumMst, UM 1 OTYECTBO pabOTHHUKA

0) [ata poxxaenust paboTHHKA

B) CBezieHus O MpueMe U YBOJIbHEHUH pabOTHUKA

r) BoIroBopsl, 00bsIBIEHHBIE pAOOTHUKY

24. B kakoM ciydyae Mpy BHECEHHH M3MEHEHHI B 3alUCU B TPYJOBOW KHW)KKE CTapasi 3aluch 3a-
YEepKUBACTCS OJTHOM YEPTOH, IOCIIE YETO JIENIAeTCs HOBAsI 3aIUCh?

a) Ecnu 3anuch cnenana HEMpaBUIBEHO

0) Ecnu usmenmuch ceeieHust 00 00pazoBaHuu, nmpodeccuu, CeruaIbHOCTH

B) Ecnu u3MeHmnmch ankeTHO-Onorpaduieckie JaHHbIe

r) Ecnu yBonpHeHue uin nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korja paOOTHUKY BBIJIA€TCSl HA PYKH TPY0Basi KHUKKA?
a) B geHp yBosbHEHMS

0) 3a ABe HeAeNU 10 YBOJIBHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnenyrommii 1eHp mocie yBOJbHEHUS

26. YTo HYXKHO J1e1aTh, €CJIM MOCIIe YBOJIbHEHHS paOOTHUK HE 3a0pajl TPYIOBYIO KHUKKY?
a) OTnpaBuTh TPYAOBYIO KHIIKKY I10 ITOYTE HA JOMAIIHUH aapec paboTHUKA

0) OTnpaBUTH paOOTHUKY YBEIOMJICHUE O HEOOXOUMOCTH SIBUTHCS 3a TPYAOBON KHIKKOM
B) XpaHUTb TPYIOBYIO KHUXKKY B OTAEJE KapoB 2 roja, a 3areM B apxuse 50 et



27. B KakoM U3 MEpPEUUCICHHBIX HMKE JIMYHBIX JOKYMEHTOB YKa3bIBalOTCS CBEJIEHHUS 00 OTHOIIE-
HUU K BOUHCKOW 00s13aHHOCTHU?

a) B aBrobuorpadun

0) B 3aaBnenun

B) B pe3rome o TpynoBoi AesSTeNbHOCTH

r) B noBepennoctu

28. i Kakux BUJOB IOPHAWYECKUX JIMIl B KAa4€CTBE YUPEIUTENBHBIX JTOKYMEHTOB HEOOXOIUM
YCTaB M yYpEAUTEIbHBIA 1OTOBOP?

a) AKIIMOHEpHOE 00IIECTBO

6) OO011eCTBO C OrpaHUYCHHOM OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe ToBapuiiecTBO

29. Kaxkoii Bua rpuda orpaHUYCHUI JOCTyIIa HE HCIOJB3YeTCs ISl JOKYMEHTOB, COJCPIKAIIMX
KOMMEPYECKYIO TalHy?

a) KondunenuuansHo

0) Kommepueckas TaitHa

B) COBEpILIEHHO CEKPETHO

r) CTporo KoH(pUICHINATBHO

30. Kakue u3 nepeuncieHHbIX HUKE CBEICHUI HE MOTYT COCTABIISITh KOMMEPUYECKYIO TalHy?
a) CBeJieHHsI O CYIIHOCTH MU300peTeHU

6) OTueTsl 0 (PMHAHCOBOU AESITENBHOCTH (PUPMBI

B) JIokyMeHTHI 00 yIiaTe HajaoroB

r) JloroBOpHI KYILTH-TIPOJaKU

31. Kakue mrcpMa B mporiecce dKCIeTUIIMOHHON 00padOTKN HE BCKPHIBAIOTCS, a IEPEAAIOTCS aape-
caTy B 3ale4yaTaHHOM Buje?

a) AjpecoBaHHbIE PYKOBOIUTEIIO MIPEATPUSITHS

0) [Mucema c momeTko# "nH4HO"

B) AJIpeCOBaHHBIE KOHKPETHOMY CTPYKTYPHOMY TTOJIpa3/ICIICHUTO

r) [lucbMa 3aKkOHOAATENHHBIX M UCTIOIHUTENBHBIX OPraHOB FOCY/IapCTBEHHON BIIACTH

32. Wcnionp30BaHUe KaKOi PErUCTPAIMOHHOMN (GOpMBI HE PEKOMEHIYETCS JIJIsl KPYITHBIX [0 pa3Mepy
IPEIITPUATHIA?

a) PeructpanimoOHHO-KOHTPOJIbHBIC KAPTOYKU

6) IlepcoHanbHbIN KOMIBIOTEP

B) PerucrpannonHsie ;xypHabI

33. Kakue u3 nepeynciieHHbIX HI)KE MPU3HAKOB HE UCIIONB3YIOT MPU (POPMUPOBAHUU 1€ ?
a) HomuHanbHbIi

0) [IpenmeTHO-BOTIPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUH

34. Kakass HOMEHKJIaTypa JeJ SBJSETCS HOPMAaTUBHBIM JTIOKYMEHTOM W JIOJDKHA 00S3aTENBHO HC-
MOJIb30BAThCS MPHU ONPEIEICHUH NEPEUHs Jell, 3aBOJUMbIX Ha MPepUITUI?

a) TumoBast HOMEHKJIATypa Je

0) [IpumepHas HOMEHKIATypa Jel

B) HomeHkaTypa nen npeanpusTas



35. Kakoe MakCUMaJIbHOE KOJIMYECTBO JINCTOB MOYXET OBITh B s1eie?
a) 200
6)250
B) 300
r) 350

36. Kakoii U3 nepeuncaeHHbIX 3aroJ0BKOB J€JI COCTaBJIEH HENPaBUIbHO?
a) [Ipukassl AupexkTopa opraHu3aLMy 110 JIUYHOMY cocTaBy 3a 2008 ron
6) TpynoBbie goroopa ¢ padbotaukamu 3a 2008 roa

B) CripaBOouHBIE MaTEpUAIbI

r) [lepenucka c 3akazunkaMu 00 0TKa3e OT OIIAThl CYETOB OPraHU3AINH

37. UTo W3 MepeuncIIeHHOT0 He OTHOCHUTCS K ATaraM mporiecca opopMIICHHS A€ s Iepejadn ux
B apxuB?

a) Hymepanus nucros nena

0) CocraBiieHre BHYTPEHHEH OMUCH JOKYMEHTOB Jiejia

B) OdopmiieHre 00I0XKKH J1e1a

r) OdopmiieHe HOMEHKIIATYPHI JIeJT

38. Kakoe noHsiTHE COOTBETCTBYET ONpPEACIEHUIO: ""CHCTEMaTU3UPOBAaHHBIN NIEPEYEHb 3aBOIUMBIX B
OpraHu3alUK JeJ C yKa3aHUEM CPOKOB MX XpaHeHus"?

a) Onuck fen 1Jid nepeiauu Ux B apXuB

0) Homenknarypa aen

B) AKT 3KCIEPTU3bI LIECHHOCTH IOKYMEHTOB

r) BHyTpeHHss onuch JOKYyMEHTOB Jiena

3.3 IlpakTnyeckue 3agaHus
3aganue 1.

CocraBbTe IITaTHOE paclucaHMe anmapara yrpasieHus npennpustus (10-15 denosek).

PexBusut «TekcT» naercss B BUjie TaOIUIIBI (CM. 0Opa3ell B KOHIIE pabouei TeTpain).
3ananue 2.

CocraBbTe npuka3 1o crpoutenbHomy npeanpusatuio OO0 «MacTtep» 0 HeNMpaBUIBHOM HC-
MOJIb30BAaHUU CTPOUTENIBHBIX OTXO0JI0B. BO BBOJHOIN 4YacTH yKakuTe, 4TO NP MPOBEpPKE pabOThI
CKJIaJia MAJIOMATEPHAJIOB YCTaHOBIICHBI (PaKThl OTIYCKA B KOTEIBHYIO JIJISI CKUTAHUS OTXOJOB ITH-
JoMaTepuanoB ATUHHOM cBblle 20 cM. B 3akimounTenbHOM 4acTH clieyeT AaTh YKa3aHUs 3aBely-
IOLIEMY CKJIaJIOM OPraHU30BaTh paboTy MO pean3aluy 0TX0A0B YaCTHBIM JIUIAM.

3ananue3.

Cocrasbte npuka3 no 3A0 «IIporpecc» 00 nTtorax peBU3MOHHON MPOBEPKU (PUHAHCOBOIO
yuyeTa. B KoHCTaTHpyIOLIeH 4acTH yKaXuTe, 4YTO peBU3UEl 0OHapyKeHbl (hakThl TpyOoro Hapyiie-
HUSl (UHAHCOBOTO Y4€Ta, OTCYTCTBHE OTYETHOCTH MO KOMaHIMPOBKAM U JKypHala y4yeTa JOBEpeH-
HocTell. B pacnopsautensHON yacTu 0O0BbsSBUTE BBITOBOP IJIaBHOMY OyXranTepy M JAaiTe emy 3aja-
HUE Ha pa3paboTKy Mep M0 YCTPaHEHUIO HETOCTATKOB B pabOTE €ro MoApa3IeieHHUs.

3aganue 4.

CocraBbte mpuka3z o 3A0 «BeiMren» o0 YyCTaHOBJIEHUU €IMHOTO peXHMa paboThI LIEH-
TpaJbHBIX CKJIQJ0B. B KOHCTaTUpyroIel YacTu OTMEThTE, YTO OTITYCK IleXaM MaTepHUajoB CO CKa-
JIOB TIPENIIPUATHS B T€UeHHE pabouero JIHsA HapyllaeT HOpMajibHYI0 pabOTy CKIIAJICKOTO ammapara.
B pacniopsiauTenbHON 4acTH YKaKUTE KOHKPETHbIE Yachl OTIYCKa MaTepHalioB CO CKJIAZ0B, HA30BH-
T€ KOHKPETHBIX TOJDKHOCTHBIX JIUI] (B TUPEKIIMU U IIeXaxX ), KOTOPhIe OTBEYAIOT 32 IMEPEBOJ CKIII0B
Ha 0oJiee palMOHAIBHBIN pexuM paboThl. OcTanbHbIE MYHKTHI B PACIIOPAIUTEIBHON YacTu U JpY-
T'HE PEKBU3UTHI YKAXKHUTE CAMOCTOSTEIHHO.



3aganue 5

CocTaBbTe NPOTOKOJI 3aceJaHUsI MHBEHTApU3ALIMOHHON KOMUCCHH 3aBOJIA CEIbCKOX 03511~
CTBEHHBIX MallliH, HA KOTOPOM pacCMaTpPUBAJICS BOIIPOC O pe3y/bTaTax MHBEHTAPU3aLUU 110 CKJIa-
ny Ne 2 BcrioMoraTenbHbIX MaTepruanoB. Ha 3acenanum ObII0 IPUHATO IOCTAHOBJIEHUE 00 yTBEp-
JKICHUH PE3yJIbTaTOB NHBEHTAPU3aLMU U OTHECEHHUS 3a CUET 3aBEAYIOLIET0 CKIaZI0M HEIOCTaYU
BCIIOMOTATeNbHBIX MaTepuasioB B cymme | Toic. 400 pyOrieid, a Takke 3a4UTaHbl CAMYUTEIbHAs Be-
JOMOCTb 110 cKkiaxy Ne 2 1 o0bsICHUTENIbHAS 3alMCKa 3aBEAYIOIEro ckiagoM. OcTaabHble JaHHbIE
OIPEEIIUTE 0 CBOEMY YCMOTPEHUIO.

3aganue 6

CocraBbTe TOKJIAIHYIO 3aIIUCKY IJIaBHOT'O OyXTajnTepa pyKOBOAUTENIO IPEIIPUITUS O
HE00XO0IMMOCTH LIEHTPAIM3alU1 PAcYe€TOB ¢ paOOTHUKAMHU MpeaAnpuaTus. B 00g3aHHOCTH y4eTHBIX
pabOTHUKOB MOAPA3ACICHHUNA JOJDKHO BXOAUTD JIUIIb OPOPMIICHHE IEPBUYHBIX JOKYMEHTOB I10
yueTy BelpaOoTKH. B noknanHoi 3amucke He0OXOAUMO J1aTh MPEUIOKEHUS O IIEPECMOTpE ILTAaTOB
YUYETHBIX PAOOTHUKOB B MTOJIPA3/ACICHUSAX MIPEIIPUATHS U TTIABHOW OyXraJTepuu U3 pacyeTa ooie-
r0 COKpalleHusl ITaToB He MeHee ueM Ha 20%.

3aganue 7.

CocraBbTe NOKJIAAHYIO 3alMCKY IVIABHOTO Oyxrajirepa JUPEKTOpY MpeanpusTis 00 uTorax
paboThl MO HEHTPATU3AIMKN PAcYeTOB ¢ pabounmu u ciayxamumu B BL npeanpusitus. Lentpanu-
3alUsl pacyeToB Jlajla BO3MOXKHOCTb IEPEBECTU Ha JIPYTyro padoTy MATh OyXrajlTepoB Mojpasjese-
HUH, YMEHBIINTH OIIMOKH B pacdeTax, YCHJIUTH KOHTPOJIb 332 pacxojoBaHueM (oHIa 3apaboTHOH
1athl. B 3aKi1roueHn He00X0AUMO MTOCTaBUTh BOIIPOC O MPEMUPOBAHUU PAOOTHUKOB OyXranTepuu
u Bll, obecneunBImMX mepexo/l Ha HEHTPATM30BaHHBINA pacdeT 3apadOTHON IUIATHI MO TPEATIPHS-
TUI0. OCTaJIbHBIE JaHHBIE YKA)KUTE CAMOCTOSTENBHO.

3aganue 8.

CocraBbTe NUCHMO-TIPUTTIAILICHUE OPraHU3allMOHHOTO KOMHUTETa «DKCIOLEHTP ArpoOu3Hec
UepHo3eMbsi» C NPEIOKEHUEM MOCETUTH CHELUATN3UPOBAHHYIO BBICTABKY «OJKOHOMUS MaTepu-
JIBHBIX M TOIJIMBHO-3HEPIeTUUYECKHX PECYPCOB B CEIILCKOM XO03sicTBe». BricTaBka OyneT npoxo-
JIUTh B TaBWJILOHE BBICTABOYHOTO KoMIuiekca BI'AY, r. Boponex.

3ananue 9.

CocraBbTe MucbMO-0TBET TUNOrpaduu uzaarenscrsa «Hayka» B agpec OOO «Tpunuka» o

BO3MOKHOCTH BBITIOJHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIAaHKOB y4eTa U OTYETHOCTH.
3ananue 10.

CocTaBpTe NMUCHMO-U3BEIICHNE BOpPOHEKCKOrO 3aBO/A TSDKEIBIX MEXAaHMUYECKHUX IPECCOB

3A0 «IlaptHep» B r. KeMepoBo 0 npuunHax 3a7ep>KKH IOCTAaBOK 000PYOBaHUS.
3ananue 11

CocraBbre nH(popMaronHoe nucbMo 3A0 «BoponexaBTonop», 6onarapckoit pupme «Ok-
CUTPOJIbY» O BO3MOKHOCTH MPOAAKM COBPEMEHHBIX TMApaBINYecKHX KpaHoB. llena kpana 5500
nosmapos CIIA.

3ananue 12.

CocrtaBbTe MUCBMO-TIPOCKOY KOMMepueckoro npeanpusatus «llapTaep» nnaniickoil pupme

«/lelipn TekC» 0 MOCTaBKE NOPTHEPHOM TKAHU U TEKCTHIIA.

4. Meroanueckue MaTepHaJibl, ONpeAessiioIe NPoUeAypPy OLECHUBAHHUS
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJIbHOCTH, XapAKTePU3YIOIIHUX
Tanbl GoOpMUPOBAHMS KOMIIETEHIIUI

4.1 IloJiokeHHe 0 TeKylIeM KOHTPOJIEe YCIEBACMOCTH U NPOMEKYTOYHOM
arrecranun odyyawmuxca I BI'AY 1.1.01 — 2017, Ilosqo:xenue o ¢oHae oue-
HouHbIX cpeacts I BI'AY 1.1.13 — 2016



4.2 MeToan4yecKkue YKa3aHus 10 MPOBEAECHUI0 TEKYero KOHTPOJIs

1. | Cpoku npoBeneHust TeKyero koH- | Ha npakrnueckux 3aHATHIX

TPOJIs
2. | Mecto u Bpems MpoOBeACHUS TEeKy- | B ydueOHON ayauTopum B TE€YEHHE MPAKTUYECKOTO
11ET0 KOHTPOJIS 3aHATHS

3. | TpeboBanuss kK  TexHudyeckomy | B coorBeTcTBUU ¢ OIT BO u paGoueii mporpamMmmoit
OCHAIIICHUIO ayJIUTOPUH

4, | ®.N.0. npenonasarens (eit), npo- | Konosamosa C.H.
BOJISIIIUX MPOIEAYPY KOHTPOJIIS

5. | Bux u popma 3ananumii Co0OecenoBanue

6. | Bpems yist BBITTOJIHEHUS 3aJaHUI B T€UYECHHE 3aHATHUA

7. | BO3MOXHOCTh HCITOJIB30BaHHUN 10- | OOyYarONIHiCs MOXKET IOJIb30BAThCS JTOTOTHUTEIIb-
MIOJIHUTEJIbHBIX MAaTEPHAJIOB. HBIMH MaTepHaIaMu

8. | ®.1.0. npenogasarens (eit), oopa- | Konosanosa C.H.
0aTBIBAIONINX PE3YIIbTATHI

9. | Mertozpl OLIEHKH pe3yJIbTaTOB DKCHEPTHBIN

10. | IlpeabsaBrenue pe3yabTaToB OreHka BBICTaBISIETCS B JKYpHAJ/AOBOAUTCS 0 CBe-
JIEHUs 00Yy4aloOlUXCsl B TCUCHUE 3aHATHS

11. | Anemnsiuust pe3yabTaToB B mopsinke, yCTaHOBIEHHOM HOPMATUBHBIMHU JOKY-

MEHTaMHU, PETYJUPYIOIIUMU 00pa30BaTeIbHbBIN MPO-
recc B Boponexckom 'AY

4.3 Knoun (oTBeTbl) K KOHTPOJBHBIM 32JaHUSIM, MATEPHAJIaM, HE00XO0-

JTUMBIM JIJISl OLIeHKH! 3HAHUI

Kirou Kk Tectam

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 r
12 b 25 b 38 b
13 B 26 b - -

Peuensent: ['enepanbublii nupextop OO0 «JleBunkuit Konoc» Cemunykckoro paitona Boponex-
ckoit obnactu 3yokos B.B.
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