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1.

Ilepeyenb KOMIETEHUMI ¢ yKa3aHHeM 3TanoB uUX (GopMHpPOBa-

HHS B Mpouecce 0CBOEHHUsI 00pa30BaTeJIbHOM NPOrPaMMbI

Hunexc

dopMyIupoOBKa

Pasnens! TUCHUINIMHEL

314|516 |7 |8

10

OIIK -4

CIIOCOOHOCTH OCYIIECTBIISTH ENIOBOE OOIIeHIE
U MyOJIMYHbBIE BHICTYIUICHHSI, BECTH TIEPETOBO-
PBl, COBELIAHMS, OCYIIECTBIISTh JICIIOBYIO TIepe-
MHCKY U TTOJIEPKUBATH IICKTPOHHBIE KOMMY-
HUKAIUN

+ |+ [+ [+ |+

IK -8

BJIaJICHUE HaBBIKAMU JIOKYMEHTAIBHOTO
o opMIIEHUS pEIIeHNH B YIIPABICHUH OTEPaIln-
OHHOM (TIPOM3BOICTBEHHOM) NEITEITLHOCTH Op-
TaHW3aIMi TPU BHEJPESHUN TEXHOIOTHUSCKUX,
MPOYKTOBBIX MHHOBAIUH MM OPraHU3aI[UOH-
HBIX U3MEHEHUN

IIK - 20

BIIa/ICHVE HaBBIKAMH MTOJTOTOBKH OpPTraHU3aIlH-
OHHBIX U PACIOPAIUTEIHHBIX JOKYMEHTOB, HE-
00XOJMUMBIX TSI CO3AaHUS HOBBIX MTPENITPHHHI-
MaTENbCKUX CTPYKTYP

2. OnucaHue mokKa3aTeljielli 1 KpUTepHeB OLEHMBAHWS KOMIlETEHUM

Ha pa3/iMYHbIX 3Tallax ux (l)OpMHpOBaHl/ISI, OIIMCaHHuC IMIKAJ OICHUBAaHUA

2.1 lIkana akaaeMHYeCKHUX OEHOK OCBOCHHS TMCIHUILINHBI

Bunpl onenok

Oue”ku

AxageMuueckas
OIIEHKA IO
2-X OaIbHOH
mkasie (3a4er)

HC 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3anmanus
Conepxanue ®dopma .
Paznen P TexHonorus P [Toporoseiit | IloBbimieH- .
TpeOOBaHUs B OIICHOYHOTO . Bricokuii
Kon [Inanupyemblie pe3ysibTaThl JIACITU- (dhopmupoBa- YpOBEHB HBII ypo-
paspese paszenoB cpe/cTBa YPOBEHb
TTUHBI HUS (ymosu../ 3a- BEHbB (XO-
JACITUILINHBI (KOHTpOJIS) (oTM4YHO)
YTEHO) poro)
OIIK -| - 3HaThb: 2,4-10 | 3uanus mnpaswun | Jlekmus, VcrHbIi Tectet  m3- | Tectet  u3- | Tector  u3-
4 nopsnoK, (GopMy perucTpaluu COCTaBJICHMSI MH- | IpaKTUYECKas | OMpoc, Te- | 3afaHus 3.2 | 3amanus 3.2 | 3agaHus 3.2
JIOKyMEHTOB, ()OPMHUpPOBAHUE JIc- (dhopMaIoHHO- pabora, camo- | CTUpOBa- [TpakTuue- [Ipaktuue- | IIpakTude-
Ja, COCTaBJIICHHUS HOMEHKIATYpPhl CIIPAaBOYHBIX JIO- | CTOSITEIIbHAS HUE, CKME  3aJa- | CKHE 3aJa- | CKHe 3aja-
JieN, XpaHEeHUs JOKYMEHTOB; Ipa- KyYMEHTOB, B TOM | pabora HUS W3 pa3- | HUsL U3 pas- | HUS U3 pas-
BHJIA COCTaBJICHUSA IEIOBBIX IIHU- YuCJje CoJepxka- nena 3.3. nena 3.3. nena 3.3.
ceM; TpaBujia BEIEHUS TOKyMEH- UMU KOH(U-
TOB IO JINYHOMY COCTaBY; MpPaBU- JIEHLUATBbHYIO
7ma paboThl ¢ JIOKYMEHTaMH, CO- uHpopManuo H
JepKaMMU KOH(DHIEHITHATBHYIO nocJyeyrouein

MH(pOpMaIHIO.

- yMeThb:

OpraHM30BBIBATH PabOTy C JOKY-
MEHTaMH B OpraHU3allid, B TOM
YUCJe COoNepKAlUMK KOH(DHICH-
[MUATBHYI0 WHGOPMAIUIO; TOKY-
MEHTUPOBATh JIMYHYIO U YIIPaB-
JICHYECKYIO JAEATEIbHOCTb.

- - HME€Tb HABBIKH:

BEJICHUS JIEJIONPOU3BOJICTBEH-
HOTO TIpOIlecca, BKIIFOYAIOIIETO
oopmieHue, IBMKEHHE JIOKY-
MEHTOB, KOHTpPOJb HCIIOJIHEHUS,
IJIAaHOBO-CIIPABOYHYKO W aHaJIU-
THYECKYI0 paboTy, B TOM YHCIIE

npu pabore ¢ KOH(UICHINATBHOM

pabOThI C HUMH.
3HaHME NPaBUII
COCTaBJIEHUE Jie-
JIOBBIX IIUCEM,
BEJICHUS  JIOKY-
MEHTOB MO JIM4-
HOMY COCTaBy.
3HaHUE HaIpas-
JIEHUW COBEpUICH-
CTBOBaHMS  CH-
crembl JIOY




nHpopmaruen.

[IK-8 | - 3HaTh: 2,6,9 |Bmamenme HaBbl- | Jlekums, VcTHbeIi Tectst  u3- | Tectel wu3- | TecTel  U3-
npaBuia oGOpMIICHHS, XpaHCHUS KaMH  JIOKyMEH- | IpaKkTHYecKas | ompoc, Te- | 3amanus 3.2 | 3amanus 3.2 | 3agaHus 3.2
1 paboThl ¢ JOKYMEHTaMH B c(e- TanpHOro oopm- | pabora, caMo- | CTHpOBa- [IpakTuue- [Ipaktuue- | IIpakTuue-
pe TEKylmled M WHHOBAIIMOHHOU JICHUs YIpaBJICH- | CTOSTENIbHAS HHE, CKHE 3alJa- | CKHe 3ajJa- | CKue 3aja-
JeATeTbHOCTH OpraHU3allNH; YeCKUX pelieHui | pabora HUS W3 pa3- | HUsL U3 pas- | HUS U3 pas-
- YMeTh: B TOM YHCIJE MPHU nena 3.3. nena 3.3. nema 3.3.
COCTaBIISITh M OQOPMIISITH JIOKY- MIPOBEICHUU  Op-
MEHTBI, PErjJaMeHTUPYIOIIUE WH- FaHU3aI[MOHHBIX
HOBAIMOHHBIE TPOILIECCHl B Opra- W3MCHCHUI
HU3AIUH;
- HMETh HABBIKMH:
IUTAHUPOBAHUS JOKYMEHTO0O0PO-
Ta B YCJIOBHSIX OpPTraHU3AIMOHHBIX
U3MEHEHHUHU
[IK - 3HATh: 1-3,9 |3nauus 06 obmux | Jlekmus, VcTHbii Tectet  u3- | Tectel wu3- | TecTol  u3-
20 OCHOBHBIE ITIOJIOKEHHUS IO JOKY- TpeOOBaHUSX K | MpaKTUuUecKas | ompoc, Te- | 3aAanus 3.2 | 3amanus 3.2 | 3amanus 3.2
MEHTHPOBAHHUIO YIIPaBIECHYECKON JIOKYMEHTaM. pabora, camo- | CTUpOBa- IIpakTrue- IIpaktnue- | IIpakTude-
NEeSTENbHOCTH; YHU(DHUKAIUIO U 3HaHWEe  OCHOB- | CTOSATEIbHAS HHE, CKHE 3ajJa- | CKHe€ 3aJa- | CKue 3aja-
CTaHJapTU3AIUIO yIpaBJieHYe- HBIX npaBui | pabota HUS W3 pa3- | HUsl U3 pas- | HUS U3 pas-
CKMX JOKYMEHTOB, IIpaBHWJIa pa3- odopmienus op- nena 3.3. nena 3.3. nena 3.3.
paboTku M odopmIeHHS JOKY- TaHU3aIMOHHO-
MCHTOB; pacnopsIuTeNb-

- YMETh:

COCTaBISATh M OQOPMIISITH JOKY-
MeHThI 110 ocHOBEe I'OCToB;

- UMETh HABBIKH:

COCTaBJICHHS TEKCTOB OpraHH-
3aIIMOHHO-PACTIOPSAUTETHHBIX
JOKYMEHTOB,  00€CreYnBaroIX
3 (deKTUBHBIE  MEKIUYHOCTHBIC
KOMMYHHUKAIlU B [polecce

HBIX TOKYMCHTOB.




yIOpaBiICHUS MOPEIIPUITUSIMH U
OpraHu3alysIMu




2.3 IlpoMeskyTOYHASl ATTECTAIUS

®dopma Ne3ananus
TexHosorus —
oreHo4Horo | Iloporossiii . .
Kon [Inanupyemble pe3yabTaThl ¢dbopmupo- [ToBbiieHHbIN| Bbicokuii
cpeicTBa YPOBEHB
BaHUS YPOBEHb YpOBEHb
(KOHTpOJIST) (3auer)
OIIK-4 | - 3HaTh: Jlexnus, 3auer Bomnpocer k
NOPsIZIOK, OPMY PErHCTPalii JOKYMEHTOB, (HOPMUPOBAHHE JIEIIa, CO- | mpakTHUe- 3a4ety U3
CTaBIICHHsS HOMCHKIATYPB! JICN, XPAHCHHs JOKYMCHTOB; MPABHIA CO- | cxag naGo- paznena 3.1.
CTaBJICHUS JIETIOBBIX ITUCEM; NIPABHIIA BEICHUS JOKYMEHTOB M0 JIMYHO- | .
MY COCTaBY; IIpaBHjIa pabOTHI C JOKYMEHTaMH, COJIECPKAIIUMHU KOH(HU- ’
JICHLIMaIbHYI0 HH(OPMAIHIO. CTOATCIL-
- yMeTb: Has pabota
OpraHU30BBIBAaTh PA0OTY C TOKYMEHTAMHU B OpraHU3ally, B TOM YUCIIE
coJiepKalluMK KOH(QUIEHIIMAIbHYI0 HH(OPMALINIO; JOKYMEHTUPOBAThH
JUYHYIO ¥ YIIPABJICHYECKYIO 1€ATEIbHOCTb.
- - MIMeTh HABBIKH:
BEIEHUS  JEJIONPOU3BOACTBEHHOIO  IPOLIECCA,  BKIIIOYAIOILIETO
o(opMmIIeHHE, IBHKEHUE TOKYMEHTOB, KOHTPOJIb MCIIOJHEHUS, IJIaHO-
BO-CIIPaBOYHYIO M aHAJMTUYECKYIO paboTy, B TOM YHUCIIE MTPHU paboTe ¢
KOH(pHACHIIMAIbHON HH(DOpMaIHeH.
I[IK-8 | - 3HaTh: Jlexums, 3auer Bomnpocer k
npaBuiIa OQOPMIICHHS, XPaHCHUs W PabOTHI ¢ ZOKYMEHTaMH B cpepe | mpaktuue- 3a4eTry U3
TEKYyIIEeH 1 THHOBAIIMOHHOW JEATENIbHOCTH OpPraHU3aluu; ckast pabo- paznena 3.1.
- YMeThb:
Ta, CaMo-
COCTaBJIATH M OOPMIIATH JOKYMEHTHI, perjaMeHTUpPYIOIIUe HHHOBA-
IIMOHHBIE MPOIIECCH] B OPraHU3alINN; CTOATCIB-
- HIMeTh HABBIKH: Has pabota
IUTAHUPOBAHUSL JTOKYMEHTOOOOpOTa B YCJIOBHUSIX OpraHU3aIllMOHHBIX
U3MEHEHUN
IIK —| -3HaTh: Jlexmms, 3auer Bonpocer k
20 OCHOBHbIC IOJIOKEHHS 110 JOKYMEHTHPOBAHHIO YIIPABICHYCCKOM Jesl- | mpakTude- 3a4ery U3
TEJIbHOCTH; YHU(DUKALMIO U CTAHIAPTU3ALUIO YIPABICHYECKUX TOKY- paznena 3.1.




MEHTOB, MIpaBWJIa Pa3paboTKu U 0GOPMIICHHS TOKYMEHTOB;
- YMeTh:
COCTaBJIATH M 0PopMIIATE JOKYMEHTHI 110 ocHoBe ['OCToB;
- HMeTh HABbIKU:

COCTaBJICHUS] TEKCTOB OPraHH3aI[MOHHO-PACHIOPSIUTENbHBIX JOKY-
MEHTOB, 0OecTIeYnBAOIUX Y(PPEKTUBHBIE MEKITUIYHOCTHBIE KOMMYHHU-
Kalll{ B IPOIECCE YIPABICHUS NPEIIPUITUIMU U OPTaHU3ALUSIMH

ckast pabo-
Ta, CaMO-
CTOSITEIb-
Has paborta




2.4 Kpurepuu OLleHKHM HA 3a4eTe

OneHka

Kputepun

«GBavyTCHO»

BBICTABIIACTCS CTYACHTaM, OOHAPYKUBILIUM TOJHOE 3HaHUE Y4eOHOro mMarepuara,
YCIEIIHO BBIIOIHSAIOIUM IIPEAYCMOTPEHHEIE B IIpOrpaMMe 3aJaHusl, JEMOHCTPU-
pyIOLIMe CUCTEeMaTHYECKHH XapakTep 3HAHUH M0 TUCHUIUIMHE U CHOCOOHBIE K MX
CaMOCTOSITEIILHOMY TIOTIOJTHCHHUIO W OOHOBJICHHIO B XOJI¢ JaJIbHEHIICH y4eOHOM
paboThI U IPOPECCHOHAIBHOM NIEeATEITHBHOCTH.

«HE3aYTCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPY>KUBIIUM MPOOEIHl B 3HAHUSAX OCHOBHOTO y4eO-
HOTO MaTepuana, IOMyCKAIOUIMM MPUHIUIHUAIbHBIE OIMIMOKA B BBITOJHEHUH
MPEyCMOTPEHHBIX TporpaMMon 3amanuil. Takoil OLIEHKH 3aCIIy’KUBAIOT OTBETHI
CTYJIEHTOB, HOCAILIUE HECUCTEMATU3UPOBAHHBIM, OTPHIBOUHBIN, MOBEPXHOCTHBII
XapakTep, Korja CTyCHT He MOHMMAET CYLIECTBa M3JIAraéMbIX UM BOIIPOCOB, YTO
CBUJECTEILCTBYET O TOM, YTO CTYJCHT HE MOXKET JaJibllie MPOAOKATh 00ydeHHe
WM TPUCTYTATh K MPO(EeCCHOHATBEHOM AATEIHbHOCTH 0€3 JOTOTHUTEIbHBIX 3aH -
TUH 110 COOTBETCTBYIOLIEH TUCIUILINHE.

2.5 Kpurtepuu oueHKH YCTHOTO ONpoca

OneHka Kpurepun

BBICTaBIIACTCsA 06yqa}omeMyc;1, €CJIK OH YC€TKO BBIPAXKACT CBONO TOUY

COTIUYHOY 3peHHUsI 10 PacCMAaTPUBAEMBIM BOIIPOCAM, MPHUBOJS COOTBETCTBYIOIINE
PUMEPBI
BBICTABIIIETCS OOyYaroleMycs, €Clid OH JIONYCKAaeT OTHENbHbIE I10-
«XOPOIIIO» YHATOMEMYCH, Aoty a

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJISIETCS OOY4YaromeMycsi, e€clii OH OOHapyXuWBaeT MpoOersl B
3HAHUAX OCHOBHOT'O y4eOHO-IPOTrPaMMHOI0 MaTepuaia

«HEYOOBJCTBOPUTCIBLHO»

BBICTaBJIsieTCs O00ydaroleMycs, eciid OH OOHapyKHBaeT CYLIECTBEH-
HbIe MPOOENbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN y4eOHOUW MUCIUILIU-
HbI, HEYMEHHE C TOMOIIBIO TpPENnojaBaTessl MOJYYUTh MPaBUIBHOE
peuIeHne KOHKPETHOW MPAaKTUYECKOW 3aJayd M3 4YHcia MpeaycMOT-
PEHHBIX paboueil mporpaMmoi yueOHOM TUCITUTITUHBI

2.6. Kputepuu oueHKH TeCTOB

Crynenu ypoBHel | OTiMUYUTENbHbBIE IPU3HAKU ITokazarens oueHku chop-

OCBOEHHNSA KOMIIETEH-
U

MHpOBaHHOﬁ KOMIICTCHIIN

OOyyaromumiicst Bocrpous3BoauT TepMu- | He menee 55 % OamioB 3a
IToporossrii Hbl, OCHOBHBIE MOHSATHSA, CIIOCOOCH y3Ha- | 3a/laHUs TecCTa.
BaTh A3BIKOBBIC SIBJICHUA.

OOyuaromumiicst BBISBISET B3auMocBs3u, | He menee 75 % OamnoB 3a
KJIaccu(puIupyer, ymopsaouuBacT, WH- | 3aJJaHUS TECTa.

IIponBUHYTBII
TEPIIPETUPYET, MPUMEHSET Ha NPaKTHKE
IIPOMICHHBIN MaTepHaJl.
BhIcokuii OO0yuaromuiics aHanu3upyer, onennsaet, | He menee 90 % Oansos 3a

MIPOTHO3UPYET, KOHCTPYHPYET. 3aJJaHMsl TeCTa.

Kommerenrusg ue
chopmupoBaHa

Menee 55 % OajuioB 3a 3a-
JTaHWUS TeCTa.




2.7. Kputepuu OlleHKH MPAKTHYECKHUX 3a/1a4

Ouenka Kputepun

«OTJIHUYHO»

CTaBHUTCi, CCIIN O6yanOH1HfICH JAEMOHCTPUPYET 3HAHUC TCOPETHYCCKOI'O0 H
IMPAKTUYCCKOro Marcpuraja 1o TCMC HpaKTH‘ICCKOﬁ pa6OTBI, OnpeaAcIsICT B3au-
MOCBA3U MEXAY IMOKAa3aTCIAMU 3a/1a4uu, IaéT HpaBI/IHBHHﬁ AJITOPUTM PCUICHUA,
OnpeaACIIICT MCKAUCIHUINIMHAPHBIC CBA3H 110 YCJIIOBUIO 3a1aHUA.

«XOopouo»

CTaBUTCSl, €CIIM OOYYaIOIIHUICS IEMOHCTPUPYET 3HAHUE TEOPETUYECKOIo M IpaK-
THYECKOTO0 MarepHaia 1o TeMe MPaKTHYECKOH paboThl, JAOMycKas He3HaYUTelb-
HbIE HETOYHOCTH IIPU PEILECHHU 3a]1a4, UMes] HETOJIHOE ITOHUMAHUE MEXKIAUCLH-
TUTMHAPHBIX CBSI3€d MPHU NMPAaBHILHOM BBIOOPE aJITOPUTMA PEIICHUS 38 JaHHsI.

CTaBUTCS, €CM OOydYaroIluics 3aTPyAHSIETCS C IPAaBUJIBHOM OICHKOM

«yIOBJIETBOPH- MPEIJIOKEHHONW 3aj7]au, JaeT HEeTOMHBIA OTBET, TPEOYIOMIMI HABOMISIINX
TEJILHO» BOIIPOCOB ITIPEMOIaBaTelisl, BHIOOp aJIrOpUTMa PEUICHUs 3a/1a4i BO3MOYKEH

I[P HaABOJAIIMX BOIIPOCAxX IPECIIoaaBaTeCiisd.

«HEYJIOBJIETBOPH- | CTABUTCA, €CIM OOYyYaroIIMICs JaeT HEBEpHYIO OLIEHKY CHTYyalluM, HeIpa-
TEJIILHO)» BUJIbHO BBIOMPAET aJIrOPUTM JIEHCTBUH.

2.8 lomyck Kk ciaue 3ayera

1.ITocemenue 3ansaTuil. Jlonmyckaercss OJJMH MPOMYCK 0€3 MpeIbsBIECHUS CIIPABKH.
2. BolnosiHeHNE caMOCTOATEIbHOU PaboTHI.
3. AKTHBHOE ydacTHe B paboTe Ha 3aHATHUSX.

3. TunoBble KOHTPOJIbHbIC 32/IJaHU WIH UHbIC MAaTCPHAJIbI, HCOﬁXOI[I/IMbIe

JJIS OL€HKHU 3HAHHWI, YMEHUI, HABBIKOB U (MJIM) ONBITA [IEATEJIbHOCTH, XapaK-

TEePU3YIOLIMX 3Talbl (POPMUPOBAHUA KOMIIETEHIMI B Ipouecce 0CBOeHHUs 00pa-

30BaTeJIbHOM NPOrpaMMbl

LCoNoOARWNE

3.1 Bompocsl K 3a4ery

Yto Takoe JeNOmpOU3BOACTBO U KaK OHO MOKET ObITh OPraHW30BaHO HA MIPEANPUSTUH?

Uro Takoe JOKYMEHT U KaKOBa €0 POJIb B YIIPABICHYCCKON JACSITEILHOCTH?

UYro Takoe yHU(DHUKAIUS U CTAaHIAPTU3ALNS YIIPABICHUYECKUX JOKYMEHTOB?

Kakwue BUJIBI TOKYMEHTOB CYIIECTBYIOT?

UYro Takoe OJIaHK TOKyMEHTa U B UYeM COCTOHT €ro 3HaueHUe Mpu 0(pOpMIIEHUU TOKYMEHTOB?
Kakune ocoGeHHOCTH XapaKTepHBI I 0011ero O6jJanka u OJaHKa Jis mucem?

Kak odopmmsiercs YcraB npeanpusitus?

KakoBbl 0co6eHHOCTH 0(OpMIIEHHSI IITATHOTO paclucaHus?

KakoBbl o011re mpaBuia 0pOopMIICHHS PaCcTIOPSAUTEIbHBIX IOKYMEHTOB: TTIOCTAaHOBIJICHUS, Pe-
IICHUS, PACTIOPSDKEHUS U TIprKa3a?

. Kakum o6pazom opopmiisercs nprka3 1o OCHOBHOM 1€ TETbHOCTH?
11.
12.
13.
14.
15.

UYrto Takoe MpOTOKOJ U JIJIsl 4eTO OH oopmitsieTcsi?

B uem ocobeHHOCTH cOCTaBIIEHUS TIOTHOM U KpaTKoi (popmbl IpoToKoma?
Kakxum 06pazom ohopMIIsIFOTCS TOKIATHBIC 3aTTUCKHA?

Kakue 1oKkyMeHTBI OTHOCSTCS K JOKYMEHTAI[UU 110 TUYHOMY COCTaBy?

UYrto coboii peACTaBISIET TPYAOBOM JOTOBOP U KAKHUE CBEJICHUS OH COJICPIKUT?




16.

17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
27.
28.

29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45,
46.
47.
48.
49.
50.

KTo moanuceIBaeT TpyA0BOH JOrOBOP, B CKOJIBKHUX 3K3EMIUIAPAX OH O(hOPMIIIETCS U IZIe OHU
XpaHATCA

Kakue nelicTBust 0popMIIIOT IPUKA3aMU 110 JINYHOMY COCTaBY?

B uem ocobeHHOCTH OQOPMIICHHS MTPUKA30B MO JTMIHOMY COCTaBY?

Kakue cBeneHust 3aHOCSTCS B TPYIOBYIO KHHKKY M KaK O(hOpMIISIFOTCS 3alICH B HEit?

B kakux cimy4asx ¥ kKakum o0pa3om oopmisieTcss LyOIuKaT TPYAOBOM KHUKKHU?

Kakum 06pa3oM BHOCSATCS N3MEHEHMsI B 3alIUCH B TPYIOBON KHUXKKe?

Korna Bbiiaercst paOOTHHKY Ha pyKH TPYJOBast KHMXKKA U I7I€ XPaHAT HEBOCTPEOOBAaHHBIE TPY-
JIOBBIE KHYDKKU?

Kak odopmisiercs aBToonorpagus?

Kak oopmisitoTes pacnucka U 10BEpeHHOCTb?

Kakoii mopsinok hopMupoBaHus U BEACHUS JTUYHOTO Jeria?

UYto coboii mpeAcTaBiIsIeT CclyKeOHOe TUCEMO?

B 4yem cocToaT 0cOOEHHOCTH pa3IMYHBIX BHJIOB CIY>KEOHOTO mMrchMa?

Kakue croBa o0ecrieunBaroT ycrex B JIeJI0BON NEpenucKe U B YeM COCTOUT OCOOEHHOCTD CO-
CTaBJICHUS TEKCTa Uchbma?

Kakyto ¢popmy oOpariieHus 1 nouemy ciieyeT NpUMEHATh U KaKUMHU (pa3aMu 0ObIYHO 3aKaH-
YUBAIOT NUCHMO?

JlokyMeHTBI, 0popMIISIOIINE TPEATPUHUMATENIBCKYIO 1€ TeIbHOCTb.

Bunst u npaBuiia ohopMIiteHUs 10TOBOpA.

[ToHsATHE M IpaBUIIa COCTABIIEHUS IPETEH3UOHHBIX JOKYMEHTOB.

UTo MoOHUMAIOT TOJ] TOKYMEHTOO0OPOTOM IPEATPUITHS?

Kak mpoBosaT 06paboTKy MOCTYHNHMBIIUX JOKYMEHTOB?

KakoBbl ipaBuiia 00paboTKH OTHPABISAEMBIX JOKYMEHTOB?

Yro Takoe perucrpanus J0KyMEHTOB U KaKOBa €€ PoJib B JEJIONPOU3BOACTBE?

Kakue cymiecTByIOT THITBI PETUCTPAIIMOHHBIX YIETHBIX (hopm?

Kakue 3agaum pemaroTcst Ipy MOMOIIM CUCTEMbl KOHTPOJISI UCIIOJIHEHUS TOKYMEHTOB?

Kak noxymeHT Gepercsi Ha KOHTPOJIb M B KAKOH MOMEHT OH MOXKET OBITh CHST C HEro?

Yro Takoe Jes10 U KakuM 00pa3oM OHO GopMHpyeTcsi?

Kakue kpurepun popmupoBaHus /ie1a Bbl 3HaeTe?

Yro Takoe HOMEHKIaTypa aen’?

KakoBbl ipaBuiia XpaHeHHsI TOKYMEHTOB B CTPYKTYPHBIX HOJpa3AesICHUsAX?

Yro Takoe apXUB M KaKHe BUAbI APXUBOB CYILECTBYIOT?

Kakue Qpynkuuu Boznararorcs Ha apxuB?

Kakas nocienoBarenbHOCT 0pOpMIIEHHS A€M K cjaue B apXuB?

Kak npoBouTcs 3KCniepTr3a HEHHOCTH JOKYMEHTOB?

KakoBbl 0c00€HHOCTH MOJIHOTO OGOPMIIEHHS eI ISl apXUBHOTO XpaHEHHs?

Kak cocrasnsitor onucu nen?

TexHOoIOorHs 3aLUTHI JOKYMEHTHOM HH(pOpMAIIHH. .

3.2 TecToBbBIC 3aJaHUA

1. Jlenonpoun3BoaCTBO - 3TO:

a) OTpacnp HesTenbHOCTH, oOeclieunBaronias JOKYMEHTHPOBAHHE M OpPTraHM3aluio paboThl ¢
opUIMATBHBIMHA TOKYMEHTaMH.

0) Bun nestenpHOCTH, CBA3aHHBIA ¢ 0QopMiIeHHEeM OpUIIMATBHBIX JOKYMEHTOB B COOTBETCTBUU
¢ TpeboBanusimu [[OCToB.

B) /lesTenbHOCTD, CBSI3aHHAs C perucTpalueii, KOHTPOJIeM HCIOJHEHUs U XpaHeHueM o(puimal b-
HBIX JOKYMEHTOB.

2. Kakas cuctema Jieionpou3BoicTBa Hanbosnee 3peKTUBHA ISl MEJIKUX MpeIpH ITHI?



a) lleaTpann3oBanHas
0) denenrpanu3zoBaHHas
B) CMemanHas

3. Kakoe moHsSTHE COOTBETCTBYET CIEAYIOIIEMY ONpEAeNIeHHIO: "yCTaHOBIIEHUE €IUHO00pa3us
coctaBa W (GOpM YIPaBICHUYECKUX JOKYMEHTOB, CO3JaBAaeMbIX NPH PEIICHUH OJHOTHUITHBIX
yIpaBJICHYECKUX QyHKITUN"?

a) Yaudukanus

6) CranpapTusamus

B) ABTOMaTH3aIUs

r) LlenTpanu3zanus

4. HecpouHbIMH Ha3BIBAIOT IOKYMEHTHI, KOTOPBIE:

a) He TpeOyroT OBICTPOro HCTIOTHEHUS

0) He uMeroT cpOKOB UCIIOJHECHUS

B) MOHO TiepeiaTh UCIIOTHUTEISIM 0€3 PaCCMOTPEHHS PYKOBOIUTEIIEM

5. UTO U3 nepeynciaeHHOro HUXe He OTHOCUTCS K BHJIaM JOKYMEHTOB, KJIaCCUPHUIUPYEMBIM 110
CpOKaM XpaHeHus?

a) IloctossHHOrO XpaHeHus

0) JlonrocpoyHOro XpaHeHUS

B) CpenHecpouHOro XpaHeHus

r) KparkocpouHoro xpaHeHus

6. Kakoit popmat 6ymaru umeer pasmepsl 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

7. Kakoe moHATHE XapaKTepU3yeT cieayrolee onpeeaeHue: ""cTanJapTHbIN JIUCT OymMaru ¢ pex-
BU3UTaMU, UJAEHTUOUIUPYIOIIMMHU aBTOpa 0QULUATIBHOIO MUCbMEHHOTO JOKyMeHTa"?

a) [TogIMHHUK TOKyMeHTa

6) Konus noxymenta

B) brank nokymeHnTa

r) JybnukaTt qokymeHTa

8. Kakoil peKBU3UT UCIOIB3YIOT TOIBKO B MUChbMax?

a) Anpecar

0) Ccplnka Ha JaTy U PETUCTPAIIMOHHBIN HOMEP BXOJAIIET0 JOKYMEHTa
B) OTMeTKa O MOCTYIJICHUH TOKYMEHTa B OpTraHU3alHio

r) OTMeTKa 0 HATM4YUK TPUII0KEHHUI

9. UTo M3 MepevrcICHHOTO HUKE HE BXOJHUT B COCTaB PEKBH3UTA CIPABOYHBIC JaHHBIC 00 Opra-
Huzanuu"?

a) ITourtoBslit agpec

6) Homep Tenedona u paxca

B) UHH

r) Homep cuera B Oanke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOJIb3YETCs B MUChMaAX?
a) OmOyiemMa opraHu3aluy Wik TOBAPHBIA 3HAK



0) Pezosroniust
B) HaMeHoBaHue BUa TOKyMEHTa
r) PerucTpanvoHHbI HOMEpP TOKYMEHTA

11. Kakue u3 nepeunciaeHHbIX HUXKE MOJCUCTEM JOKYMEHTAIMU HE SBISAIOTCA COCTAaBHON YacThIO
CHUCTEMBbI OpraHU3allMOHHO-PACIIOPSAUTENBHBIX JOKYyMeHTOB (OP/[]) ?

a) OpraHu3alOHHbIE TOKYMEHTBI

0) PacniopsinutenbHble JOKYMEHTBI

B) CripaBOYHO-MH(YOPMALIMOHHBIE JOKYMEHTbI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii U3 nepeuncieHHbIX JOKYMEHTOB YCTAaHABJIMBAECT MOPSAOK 00pa3oBaHUs, CTPYKTYpY,
GyHKIMH, 00513aHHOCTH U OpPraHU3alli0 padoThl CTPYKTYPHBIX MOApa3ieaeHuil npeanpuarus?
a) Ycras

0) ITonoxxenune

B) UHCcTpyKLMS

r) [IpaBuia BHyTpeHHEro pacrnopsika

13. Ha kakue 13 nepedncieHHbIX IOKYMEHTOB HE CTaBUTCS TPU( yTBEpKIACHUS?
a) llltaTtHoe pacniucanue

0) YcraB

B) YKazanue

r) [IpaBmita

14. Kakoii 13 nepeyrcieHHbIX HIDKE JOKYMEHTOB M3JIAI0T BHICIIME M IIEHTPaJIbHBIE OpPraHbl KOJI-
JIETHAJILHOTO YIPABICHUS B LEJSAX pa3pelieHus HanOojiee BaXKHBIX 3a/1a4, CTOSALINX Iepen AaH-
HBIMHU OpTraHamu?

a) [locranoBnenue

6) Pacnopsxenue

B) YKka3aHue

r) [Ipukas

15. Kakoe Ki1r04eBO€ CJI0BO UCIOJIb3YETCS B TEKCTE PACHIOPSKEHUS?
a) [locranomnsier

0) IIpuxasbiBaro

B) Pacnopsixatoch

r) O0s13bIBaIO

16. UTo U3 nepeyuciIeHHOTo He YKa3bIBaeTCs B MEPBOM YaCTH TEKCTa MPOTOKOIIA?
a) @aMuinsi, UMsl, OTUECTBO TIPEJCEIaTelIsl M CeKpeTapsi CoOpaHus

6) ara cobpanus

B) CBelleHUS O IPUCYTCTBYIONINUX

r) [ToBecTka nHs

17.Cxonpko 4yacTeil OyJeT B TEKCTE aKTa, COCTABJICHHOM I1I0 MUTOI'aM PEBHM3HM, BBISBUBILEH DS
HapyleHnn?

a) Onna

0) /e

B) Uetbipe

r) Tpu

18. KTo moanuceiBaeT akT?



a) PykoBouTens mpeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipeacenarens u cekpeTapb KOMUCCHH
r) [Ipencenarens u 4aeHbl KOMUCCUU

19. Ha xakue nucbMa CTaBUTCS 1e4atTh?
a) ConpoBoUTENbHbIE MHChMa

0) JupexTuBHBIC TUCbMA

B) ["apanTuiiHbIe THCEMA

r) PexsiamMuble nucbma

20. Kakoif peKBU3UT B MUChbMaxX K MHOCTPAHHBIM MapTHEpaM B cooTBeTcTBHU ¢ ISO He sBistiercs
00s13aTeNIbHBIM?

a) Berynurensnoe oOpamienue

0) 3aroJI0BOK K TEKCTY

B) YKa3zaHuE Ha NPUIOKEHHUE

r) 3aKrounTeNbHas (opMyia BEXKIUBOCTH

21. CKOJIBKO JIET XPaHITCS NPUKA3bI IO IMYHOMY COCTaBY?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

22. B kakoM ciyyae TpyJ0BO# 10roBOp XpaHutces 75 netr?

a) Eciu oTCyTCTBYIOT PUKA3bl 10 JUYHOMY COCTaBY

0) Eciu noroBop cpouHsbIit

B) Ecnu nocne yBonbHeHUs: paOOTHUK He 3a0pall TpYA0BYIO KHUKKY

23.Kakue 13 nepeuncaeHHbIX HUKE CBEIEHUN He 3aHOCAT B TPYAOBYIO KHUKKY?
a) @aMumMst, UM 1 OTYECTBO pabOTHHUKA

0) [ata poxxaenust paboTHHKA

B) CBezieHus O MpueMe U YBOJIbHEHUH pabOTHUKA

r) BoIroBopsl, 00bsIBIEHHBIE pAOOTHUKY

24. B xakoMm ciiy4ae Ipy BHECEHMHM M3MEHEHHI B 3allUCH B TPYIOBOM KHWXKKE CcTapasi 3arluch 3a-
YEepKHUBAETCS OJIHOM YEPTOH, MOCIE YETO ETIacTCs HOBas 3aIlnch?

a) Ecnu 3anuch caenana HempaBUIIbHO

6) Ecnu u3menunnuce ceenieHust 06 00pa3oBaHum, npodeccuu, CreuaaTbHOCTH

B) Ecniu n3aMenumnmch ankeTHO-Onorpaguiecke JaHHbIe

r) Ecnu yBonpHeHHE Win niepeBo/] paboTHHUKA TPU3HAHBI HE3aKOHHBIMU

25. Korna paboTHUKY BBITAETCS HA PYKU TPYAOBask KHHKKA?
a) B nenp yBoabHEHUS

0) 3a 1Be He/eM 710 YBOJIbHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha crnenyrommii 1eHp 1mocie yBOJIbHEHUS

26. UTo HY)XHO JienaTh, €CJIM MOCJIe YBOJIbHEHUS paOOTHHUK He 3a0pall TPYIOBYIO KHUKKY?
a) OTnpaBuThH TPYAOBYIO KHIDKKY IO TIOUTE Ha JOMAIITHUAN aapec pabOTHUKA

6) OTnpaBuTH paOOTHUKY YBEIOMJIEHHE O HEOOXOAUMOCTHU SIBUTHCS 32 TPYAOBOM KHIDKKOH
B) XpaHUTh TPYAOBYIO KHWXKKY B OTJAeJe KaJpoB 2 roja, a 3aTeM B apxuse 50 jet



27. B KakOoM U3 MEPEYHCICHHBIX HIDKE JIMYHBIX JOKYMEHTOB YKa3bIBAIOTCS CBEJEHUS 00 OTHOIIIE-
HUU K BOMHCKOM 00s3aHHOCTH?

a) B aBrob6uorpapuu

0) B 3asaBiieHnn

B) B pe3tome o Tpy1oBo# AesSTENbHOCTH

r) B noBepennocTu

28. JIasl KakuX BHJIOB IOPUIUYECKUX JIUMI] B Ka4eCTBE YUPEIUTEIBHBIX JIOKYMEHTOB HEOOXOIMM
YyCTaB U YUPEAUTEIBHBIN JOrOBOP?

a) AKIIMOHEPHOE OOIIIECTBO

0) O01IeCTBO C OTPAaHUYCHHON OTBETCTBEHHOCTHIO

B) Kooneparus

r) [lonHoe ToBapuILIECTBO

29. Kakoii Buja rpuda OrpaHHYEHUN IOCTYyNa HE WCIOIB3YeTCsS IS JOKYMEHTOB, COJIEPIKAIINX
KOMMEPYECKYIO TaliHy?

a) Kondunenumanpao

06) Kommepueckas TaitHa

B) CoBEpIIEHHO CEKPETHO

r) CTporo KOHGUIECHIIUATHHO

30. Kakue u3 nepeunciieHHbIX HUKE CBEJICHUN HE MOTYT COCTABIISITh KOMMEPUYECKYIO TaiiHy?
a) CBenleHUsI O CYIIHOCTH U300pETeHUIT

6) OT4eTsl 0 (UHAHCOBOM JAEATENLHOCTH (PUPMBI

B) JIokyMeHTHI 00 yriaTe HaJIoToB

r) JIoroBOpBI KYILTU-TIPOJIaKU

31. Kakue nuceMa B mpoliecce 3KCIeTUIIMOHHON 00paO0TKN HE BCKPBIBAIOTCS, a MEPEAAIOTCs aape-
caTy B 3are4yaTaHHOM Buje?

a) AZipecoBaHHbIE PYKOBOAMUTEINIO MPEIIPUATHS

6) [Mucema c nmomeTko "nHuHO"

B) AJIpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOJIPa3/IEICHUIO

r) [lucbMa 3aKOHOAATENBHBIX U UCIIOJIHUTENBHBIX OPraHOB FOCY/IapCTBEHHON BIIaCTH

32. Wcnionb30BaHUE KaKOi PErUCTPAIMOHHON (GOpMBI HE PEKOMEHIYESTCS JIJIsl KPYITHBIX [0 pa3Mepy
IPEIITPUATHIA?

a) PeructpaninoOHHO-KOHTPOJIBHBIC KAPTOYKH

6) IlepcoHanbHbIN KOMIBIOTEP

B) PerucrpannonHsie ;xypHaIbI

33. Kakue u3 nepeynciieHHbIX HI)KE TPU3HAKOB HE UCIIONB3YIOT MPU (POPMUPOBAHUU €T ?
a) HomuHanbHbIi

0) [IpenmeTHO-BOIPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUH

34. Kakass HOMEHKJIATypa JIei SBISETCS HOPMAaTUBHBIM TOKYMEHTOM W JIOJDKHA 00sI3aTEIhHO HC-
MOJIb30BAThCS P ONPEIEICHUH NEPEUHs Jell, 3aBOJJUMbIX Ha MPeIpUiITUI?

a) TumoBast HOMEHKIATypa Je

0) [IpumepHas HOMEHKIATypa Jel

B) HomeHkaTypa nen npeanpusTas



35. Kakoe MakCHMaJIbHOE KOJIMYECTBO JIMCTOB MOYKET OBITH B Jieie?
a) 200
6)250
B) 300
r) 350

36. Kakoii U3 nepeurcaeHHbIX 3aroJ0BKOB J€JI COCTaBIEH HEMPaBUIbHO?
a) [Ipukaspl AUpEKTOpa OpraHU3aIH 10 JUIHOMY cocTaBy 3a 2008 rox
0) TpynoBeie noroBopa ¢ paboraukamu 3a 2008 ron

B) CripaBOouYHBIE MaTEpUaIbI

r) [lepenucka ¢ 3aka3unkaMu 00 OTKa3e OT OIUIATBI CYETOB OPraHU3ALUU

37. UTo 13 mepeuncieHHOr0 He OTHOCHTCS K ATaraM mpoiiecca opopMIIeHHs e s Nepeadd ux
B apXuB?

a) Hymepanus nucro nena

0) CocraBiicHHE BHYTPEHHEH ONMCH JOKYMEHTOB Jielia

B) Odopmienne o0I0KKH Jena

r) OdopmiieHne HOMEHKIATYPBI A€l

38. Kakoe noHsATHE COOTBETCTBYET ONPEEICHHUIO: ""CHCTEMATU3UPOBAHHBIN IIepeueHb 3aBOJIUMBIX B
OpraHM3aIy JIe] ¢ yKa3aHuEeM CPOKOB UX XpaHeHus"?

a) Onmch Jen A nepesiaun uxX B apXxuB

0) Homenknarypa nen

B) AKT 9KCHEPTU3bl HIEHHOCTH JOKYMEHTOB

r) BHyTpeHHsIs1 onuchk J0KyMEHTOB Jielia

3.3 [IpakTHueckue 3a1aHusl
3ananue 1.

CocraBbpTe WITATHOE paclucaHue amnmapara yrpasieHus npeanpusatus (10-15 ugenosek).

PexBusur «TekcT» naercst B Bujae Tabauibl (CM. oOpasel B KoHIle paboueil TeTpaan).
3ananue 2.

CocraBpTe nipuKa3 1o crpoutensHomy npeanpusaturo OO0 «MacTtep» 0 HENpaBUIbLHOM HC-
M0JIb30BAHNUU CTPOMUTENBHBIX OTXO0JI0B. BOo BBOAHOW YacTW yKakWTe, 4TO MPU IPOBEPKE pabOThI
CKJIaJia MUJIOMAaTepHaoB YCTaHOBIIEHB! (PaKThl OTIHYCKA B KOTEIbHYIO JUIsl CKUTAHUS OTXO/OB IH-
JoMarepuanoB JUIMHHOM cBbilie 20 cM. B 3akmtounTensHOM YacTu cieayeT JaTh yKa3aHUs 3aBely-
IOLIEMY CKJIaJIOM OpPraHU30BaTh paboTy MO pealn3alui OTX0A0B YaCTHBIM JIUIIAM.

3ananue3.

CocraBbte npukas no 3A0 «lIporpecc» 06 nTorax peBU3MOHHON MPOBEPKU (PMHAHCOBOTO
ydera. B KoHCTaTHpylolel 4acTu yKaKuTe, 4YTO PeBU3HE 0OHapy»)eHbl (PakThl rpy0oro Hapylie-
HUS (PUHAHCOBOTO y4eTa, OTCYTCTBHE OTUETHOCTH MO KOMAaHIMPOBKAM U KypHajla yuyeTa JOBEpeH-
HOCTel. B pacnopsauTensHO# yacTH 0OBSBUTE BHITOBOP TJIABHOMY OyXTalTepy W JaliTe eMy 3ajia-
HUE Ha pa3paboTKy Mep M0 YCTPAHEHHIO HEJJOCTAaTKOB B pabOTe €ro MoJpas/esieHusl.

3aganue 4.

CocraBbre mpuka3 mo 3A0 «Beimnen» 00 yCTaHOBICHHM €IMHOTO peXuMa paboThl LEH-
TpaJIbHBIX CKJIaJIOB. B KOHCTaTHpyIOIIel YacTH OTMEThTE, YTO OTIYCK II€XaM MaTepHajioB CO CKJa-
JIOB MPEANPHUITHS B TeUeHHE pabodero JHs HapyllaeT HOPMaJbHYIO0 paboTy CKJIaJICKOTO amnmapara.
B pacnopsauTenbHON YacTH yKaXXUTe KOHKPETHBIE Yachl OTIYCKAa MaT€pHaiOB CO CKJIAJ0B, HA30BU-
T€ KOHKPETHBIX JIOJDKHOCTHBIX JIUI] (B IMPEKLIMU U 1I€XaX), KOTOPbIE OTBEYAIOT 3a NIEPEBO/ CKIIA0B
Ha OoJiee pallMOHAIBHBIN pekuM paboThl. OcTanbHble MYHKTHI B PACHOPSAUTENLHON YacTu U JpY-
TM€ PEKBU3UTHI YKAKUTE CAMOCTOSITEIIBHO.



3aganue 5

CocTaBbTe NPOTOKOJI 3aceJaHUsI MHBEHTApU3ALIMOHHON KOMUCCHH 3aBOJIA CEIbCKOX 03511~
CTBEHHBIX MallliH, HA KOTOPOM PacCMaTpUBAJICS BOIIPOC O Pe3yJIbTaTaX MHBEHTapU3aLUU 110 CKJIa-
ny Ne 2 BcriomoraTenbHbIX MaTepuanoB. Ha 3acenanuu OblI0 IPUHATO OCTaHOBIIEHUE 00 yTBEp-
KJIEHUU pe3yJIbTaTOB MHBEHTApU3allUM U OTHECEHHUS 3a CUET 3aBEYIOLIEro CKJIaoM HEJJOCTauu
BCIIOMOTATeNbHBIX MaTepuasioB B cymme | Toic. 400 pyOrieid, a Takke 3a4UTaHbl CAMYUTEIbHAs Be-
JOMOCTb 110 cKiaxy Ne 2 u oObsICHUTENIbHAS 3allMCKa 3aBeAyIolIero ckiagoM. OcTanbHble JTaHHbIE
OIPEEIIUTE 0 CBOEMY YCMOTPEHUIO.

3aganue 6

CocraBbTe TOKJIAIHYIO 3aIIUCKY IJIaBHOT'O OyXTajnTepa pyKOBOAUTENIO IPEIIPUITUS O
HE00XO0IMMOCTH LIEHTPAIU3alU1 PAcYe€TOB ¢ paOOTHUKAMHU MpeaAnpuaTus. B 00g3aHHOCTH y4eTHBIX
pabOTHUKOB MOAPA3ACICHHUNA JOJDKHO BXOAUTD JIUIIb OPOPMIICHHE IEPBUYHBIX JOKYMEHTOB I10
yueTy BelpaOoTKH. B noknanHoi 3amucke He0OXOAUMO J1aTh MPEUIOKEHUS O IIEPECMOTpE ILTAaTOB
YUYETHBIX PAOOTHUKOB B MTOJIPA3/ACICHUSAX MIPEIIPUATHS U TTIABHOW OyXrajJTepuu U3 pacuera oouie-
r0 COKpalleHusl ITaToB He MeHee ueM Ha 20%.

3aganue 7.

CocraBbTe NOKJIAAHYIO 3alMCKY IVIABHOTO OyXxrajirepa JUPEKTOpY MpeanpusTHs 00 UuTorax
paboThl MO HEHTPATU3AIMKN PAcYeTOB ¢ pabounmu u ciayxamumu B BL npeanpusitus. Lentpanu-
3alusl pacyeToB Jjajla BO3MOXKHOCTb IEPEBECTH Ha JPYTyr0 padoTy HATh OyXrajlTepoB MoJpa3ene-
HUI, YMEHBIINTH OIIMOKH B pacyeTax, yCWIHTh KOHTPOIb 3a pacxoioBaHueM (oHaa 3apaboTHOI
1aThl. B 3aKi1r0ueHu He00X0AUMO ITOCTaBUTh BOIIPOC O MPEMUPOBAHUU PAOOTHUKOB OyXTanTepuu
u Bll, obecneunBImMX mepexo Ha HEHTPATU30BAaHHBIN pacueT 3apaOO0THOM IUIATHI MO TMPEATPHS-
TU10. OCTaJIbHBIE JAHHBIE YKAXKUTE CAMOCTOATENBHO.

3aganue 8.

CocraBbTe NUCHMO-TIPUTTIAILICHUE OPraHU3allMOHHOTO KOMHUTETa «DKCIOLEHTP ArpoOu3Hec
UepHo3eMbsi» C NPEIOKEHUEM MOCETUTH CHELUATN3UPOBAHHYIO BBICTaBKY «JKOHOMUS MaTepu-
JIBHBIX M TOIJIMBHO-3HEPIeTUUYECKHX PECYPCOB B CEIILCKOM XO03sicTBe». BricTaBka OyneT npoxo-
JIUTh B TaBWJILOHE BBICTABOYHOTO KoMIuiekca BI'AY, r. Boponex.

3ananue 9.

CocraBbTe MucbMO-0TBET TUNOrpaduu uzaarenscrsa «Hayka» B agpec OOO «Tpunuka» o

BO3MOYKHOCTH BBITIOJHUTH 3aKa3 Ha U3TOTOBJIEHUE OJIaHKOB y4eTa U OTYETHOCTH.
3ananue 10.

CocTaBpTe NUCHMO-U3BEIIEHNE BOpPOHEKCKOIrO 3aBO/A TSKEIBIX MEXAHMUECKHUX IPECCOB

3A0 «IlaptHep» B 1. KemepoBo 0 nmpuynHax 3a7ep>KKU TOCTAaBOK 000PYTI0BaAHUS.
3ananue 11

CocraBbTe uH(pOpManronHoe nucbMo 3A0 «BoponexkaBTonop», Oonrapckoit ¢pupme «Ok-
CUTPOJIb» O BO3MOKHOCTH NPOJAKM COBPEMEHHBIX TMAPABIMYECKUX KpaHOB. llena kpana 5500
nosapos CIIA.

3ananue 12.

CocraBbpTe NHCHMO-TIPOCKOY KoMMepueckoro npennpustus «[laptaep» nnauiickoit pupme

«/leipu Tekc» 0 MOCTaBKE MOPTHEPHOM TKaHU U TEKCTHUIISL.

4. Meronnueckue MaTepHaJibl, onpeaessiloliMe NMPoUeAyPyY OLEHUBAHHUS
3HAHMH, YMEHUH, HABBIKOB M (MJIM) ONbITA JAEATEJIbHOCTH, XapAKTePU3YIOIIHUX
Tanbl GoOpMUPOBAHMS KOMIIETEHIIUI

4.1 IosokeHHe 0 TeKylIeM KOHTPOJIE YCIEBAEMOCTH W NPOMEKYTOYHOM
arrecranuu odyyaromuxcs II BI'AY 1.1.01 — 2017, Ilonoxenue o ¢ponae oue-
HouHbIx cpenacts I BI'AY 1.1.13 — 2016



4.2 MeToan4yecKkue YKa3aHus 10 MPOBEAECHUI0 TEKYero KOHTPOJIs

1. | Cpoku mpoBeneHusi TEKyllero KoH- | Ha mpakTuueckux 3aHATHSIX

TPOJISt
2. | Mecro u Bpemsl mpoBelieHUs1 TeKy- | B yueOHOI ayauTopuu B TeueHHE MPAKTUYECKOTO
1IEr0 KOHTPOJIS 3aHATUS

3. | TpeboBanuss kK  TexHudyeckomy | B coorBeTcTBUU ¢ OIT BO u paGoueii mporpamMmmoit
OCHAIIICHUIO ayJIUTOPUHI

4, | ®.N.0. npenonasarens (eit), npo- | Konosamosa C.H.
BOJISIIIUX MPOIEAYPY KOHTPOJIIS

5. | Bux u popma 3ananmii Co0OecenoBanue

6. | Bpems yist BBITTOJIHEHUS 3aJaHUI B TCUCHUE 3AHATHUS

7. | BO3MOXHOCTh HCIIOJIB30BaHUN 10- | OOy4YaroNIMiicsi MOKET MOJIb30BATHCS JIOTIOTHUTEIb-
MTOJIHUTEJIbHBIX MaTEPHAJIOB. HbIMU MaTepHaAIaMU

8. | ®.1.0. npenogasarens (ei), oopa- | Konosanosa C.H.
0aTBHIBAIOIINX PE3YIIbTATHI

9. | MeTozp! OIIEHKH pe3yabTaToOB OKCHEePTHBIN

10. | IIpenbsBneHue pe3ynbTaToB OreHKa BBICTaBIIACTCS B JKypHAJ/ZJIOBOJAUTCS 110 CBe-
JIeHUs] 00y4aroUMXcs B TCUEHUE 3aHATUS

11. | Anemnsiuus pe3ysbTaToB B nopsake, ycTaHOBIEHHOM HOPMAaTHBHBIMU JIOKY-

MEHTaMHU, PETYJUPYIOUIUMUA 00pa30BaTEIbHBIN MPO-
recc B Boponexckom 'AY

4.3 Kiuwuu (0TBeTbl) K KOHTPOJIbHBIM 33aJJaHUAM, MaTepuajiaM, He00X0-

ANMBIM J1JISl OL€HKH 3HAHUH

Kirou Kk Tectam

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 I
12 b 25 b 38 b
13 B 26 b - -

Peuensent: ['enepanbublii nupextop OO0 «JleBunkuit Konoc» Cemunykckoro paitona Boponex-
ckoif obiactu 3yokoB B.B.
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