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1.

IlepeyeHb KOMIETEHUMH ¢ yKa3aHMeM JTanoB MX (GopMHpOBa-

HHS B MpoLecce 0CBOEHHUsI 00pa30BaTeJIbHON POrPaMMbI

Nupexc | DopmynupoBka Pasnensl fucnUIiInHE
112 (3 (4|56 |78 10
OIIK - 4 | ctocOOHOCTHIO HAXOAUTh OPraHU3alMOHHO- |+ |+ |+ |+ |+ |+ |+ |+ +
yIpaBJICHYECKHE pelieHus B mpodeccro-
HAJILHOU I€ATEIbHOCTH K TOTOBHOCTH HECTH
3a HUX OTBETCTBEHHOCTh
[1K-3 CIHOCOOHOCTBIO BBITIOIHITH HEOOXOAUMBIE + |+

JUISL COCTABJIEHUSI IKOHOMUYECKUX Pa3/IesioB
IUTAHOB pacyeThl, 000CHOBBIBATh UX U MPEJ-
CTaBJIATH PE3YJbTAThl paOOTHI B COOTBET-
CTBHMHM C NPUHATHIMU B OpraHU3allUM CTaH-
JapTamu

2. Onucanue mokasarejieil M KPUTEPHUEB OUNCHUBAHHUS KOMHeTeHHHﬁ

HA Pa3/IMYHbIX dTalax ux (l)OpMPIpOBaHI/IH, OIIMCaHHC IKAJ OIICHUBAaHUA

2.1 HIkana akajeMu4ecKUX OEHOK OCBOCHHA AUCIUILIHHBI

Bunanl onieHOK

OueHku

AxaneMudeckas
OLIEHKA IO
2-x OayIbHOM
nkase (3a4er)

HC 3a4TCHO

3a4TCHO




2.2 Tekymuii KOHTPOJIb

Ne 3ananus
Coneprkanue Tpe- dopma .
Paznen P p TexHonorus p [Toporossiii | IloBbimieH- .
OOoBaHMS B pa3pese OIIEHOYHO- N Bricokuii
Kon [Inanupyemblie pe3ynbTaThl JIACIIU- dbopmupoBa- YpOBEHB HBII ypo-
pazzienoB AUCIU- ro CpeACTBa YPOBEHb
ILIAHBI HUS (ymosi./ BEHbB (XO-
ILIAHBI (KOHTPOJIS) (oTM4YHO)
3a4er) poI11I0)
OIIK-4 | - 3HaTh 1-10 |3uanms 00 oOmmx | Jlekuus, YcrHbIM Tectel wm3- | Tecter u3- | TecTel  u3-
OCHOBHBI€ TIOJIOXKEHUS TI0 JIOKYMEHTHA TpeOOBaHUAX K JI0- | MPAaKTUYECKask | OMpOC, Te- | 3aJaHMs 3aganug 3.2 | 3amaHus 3.2
POBaHUIO  YIPABJICHUECKON JESITEILHO- KYMEHTaM. pabora, camo- | CTUpOBa- 3.2 [Ipaktuue- | IIpakTude-
CTH, 3HaHHE OCHOBHBIX | CTOSITEIIbHAS | HHE, [IpakTue- | ckue 3ama- | CKME 3aja-
MPaBWJIa COCTABJICHUS JICJIOBBIX ITH- npaBwi  odopmie- | pabora CKHME 3aja- | HUS U3 pa3- | HUus U3 pas-
ceM; HUS ~ OpraHu3alu- HUs U3 pas- | gena 3.3. nema 3.3.
NpaBUja BEACHHS JIOKYMEHTOB IIO OHHO- nena 3.3.
JMYHOMY COCTaBY; pacnopsIuTeNb-

MOPSIOK, (GOPMY PETUCTPALU JOKY-
MEHTOB, (hOPMUpOBAHUE Jiea, COCTaBJIe-
HHST HOMEHKJIATYpBl JIeN, XpaHEHHS J10-
KyMEHTOB, B TOM 4YHCIIE€ COJEpIKallHX
KOH(UIEHIMATIbHYIO0 HH(POpMALIHIO.

- yMeTb

OpraHU30BBIBaTh PabOTy C JTOKyMEH-
TaMU B OpraHU3allM¥, B TOM YHCIE CO-
JEepKAMMA  KOHQHUICHIMATBHYIO — WH-
dopmaro;

npumenate ['OCTrI B mpouecce 10-
KyMEHTHPOBaHUS U OpraHu3alu pado-
THI C IOKYMEHTaMHU.

- IMeTh HABBIKH

COCTABJIEHUS] TEKCTOB OpPraHU3aOH-
HO-PacropAUTENbHBIX  JOKYMEHTOB,
obecrieunBaronx 3(PPeKTUBHBIE KOM-

MYHHKAlLIUM B OPraHU3allH;

HBIX IOKYMEHTOB.
3HaHHE  IpaBUJI
COCTaBJIEHUE JEJIO-
BBIX IIMCEM, Beje-
HUS  JIOKYMEHTOB
o JIMYHOMY CO-
CTaBy.

3HaHHUA ~ TIpaBUII
COCTaBJICHUSI  WH-
¢dbopmanoHHO-
CIPaBOYHBIX  J0-
KyYMEHTOB, B TOM
YyHuclle  coJepiKa-
IIUMH  KOH(UIEH-
UaIbHYI0 HHPOP-
MalMi0 © TOCie-
Jyrorei paboThl ¢
HUMH.




BEIICHUST  JICJIONPOU3BOJICTBEHHOTO
npoliecca, BKITIOYAIONIEro ohopMIIeHHUE,
JIBY)KEHUE JIOKYMEHTOB, KOHTPOJIb HC-
TIOJTHEHU S, TUTAHOBO-CIIPABOYHYIO U aHa-
JIMTHYECKYIO paboTy, B TOM YHCIE MPU
pabote ¢ koH(pUACHIMATLHON HUH)Op-
MarLUEH.

3HaHHWE Hampa,iie-

HUU COBEpLICH-
CTBOBaHMS CHUCTE-
Mol JIOY

I1K-3

- 3HaTh
YHU(UKALUIO M CTaHIAPTU3ALMIO

JOKYMEHTOB, INpaBWia pPa3pabOTKU U

oopMIIeHHs JOKYMEHTOB;

- yMeTbh

HpPEACTaBIATh pe3yabTaTbl pabOThl B

BU/JIE IOKYMEHTOB;

- HMETh HABbIKH

COCTaBJIEHUS U OQOpPMIICHUS JOKY-

MeHTOB 110 ocHOBe ['OCToB u npuns-

THIX B OpraHU3allK CTaHAAPTOB.

3Hanusg 00 oO0mux
TpeOOBaHUAX K JIO-
KyMEHTaM H  OC-
HOBHBIX TPaBHJI UX
odopmIieHHUS.

Jlexmms,
MIPaKTHYECKast
pabora, camo-
CTOSITEIIbHAS
pabota

Ycerubiit
OIpoc, Te-
CTUpOBa-
HUE,

TecTbl
3a/1aHUS
3.2
IIpakTuue-
CKME 3aja-
HUS U3 pas-
nena 3.3.

n3-

Tecter m3-
3aganud 3.2
IIpakTrue-
CKHe 3aja-
HUS U3 pas-
nena 3.3.

Tecter u3-
3amanud 3.2
[IpakTuue-
CKHE 3aja-
HUS U3 pas-
nena 3.3.




2.3 IIpomeskyTOYHASI ATTECTALUS

TexHono- | ®opma orie- No3ananus
Kon [ImanupyemMble pe3yapTaThl Tt Gop- HOUHOTO |[Toporosbiit HOBH-u Bricoknii
MHpPOBa- CpeacrBa YPOBCHB M EHHBIN
HUS (xoutpons) | ‘(sawer) | yposemp |YPOCCHP

OIIK-4 | - 3naTh Jlexuws, 3auer Bompocsr

OCHOBHBIE TIOJIOXKEHUSI IO JIOKYMEHTUPOBAHHUIO YITPABJICHYECKOU AEATEIbHOCTH; npaKkTuie- 3a4ery U3

IIpaBHJIa COCTABJICHHS JICIOBBIX ITHUCEM, cKkast pabo- paszeina

MpaBUJIa BEJICHUS JOKYMEHTOB T10 JITUYHOMY COCTAaBY; Ta, CaMo- 3.1.

TOPSTIOK, (POPMY PETUCTpAIi JOKYMEHTOB, (DOPMHPOBAHUE JIeNa, COCTABIICHUS] HO- CTOATCIIb-

MEHKJIATypbI JIeJ, XpPAaHCHUsI JJOKYMEHTOB, B TOM YHCIIE COJCPKAIIMX KOoH(uaeHIr- Hal pabota

ATBHYI0 HHPOPMALHIO.

- yMeTh

OpraHu30BbIBaTh pabOTy € IOKYMEHTaMH B OpPraHU3alliy, B TOM YHUCJIE COJEpKallli-

MU KOH(pUICHITHATbHYIO HH(POPMALIHIO;

npumensaTe ['OCThI B npoliecce TOKYMEHTUPOBAaHUS M OpraHu3aluy paboTsl ¢ J10-

KYMEHTaMHU.

- IMeTh HABBIKHU

COCTaBJIEHHsI TEKCTOB OpPraHW3alMOHHO-PACTIOPSIUTEIbHBIX TOKYMEHTOB, oOectie-

ynBaromux 3((GeKTUBHbIE € KOMMYHHUKALIUK B OpraHU3allvy;

HABBIKM BEJICHUs JIETIONPOU3BOACTBEHHOTO TpoIlecca, BKIIOYAKOIIEro oopMiieHue,

JBIKEHUE JIOKYMEHTOB, KOHTPOJIb MCIOJHEHUS], IJIAaHOBO-CIIPABOYHYIO U aHAJIUTH-

YeCKyI0 paboTy, B TOM YHCJIE ITPU paboTe ¢ KOHPUAESHIMATLHON HH(pOpMaIeit.
[IK-3 | - 3HaTh Jlexuus, 3auer Bomnpocs!

YHU(DUKALUIO M CTaHJApTH3alMIO JOKYMEHTOB, MpaBuia pa3pabOTKH M | MPaKTHYC- 3a4eTy U3

oopMIIeHHS TOKYMEHTOB; ckas pabo- pasznena

- yMeTh Ta, CaMo- 3.1.

MPEJICTaBIIATh Pe3yNbTaThl pabOThl B BUJIE TIOKYMEHTOB; CTOATENIb-

- HMeTh HABBIKH Hast pabora

cocTaByieHUs U opopmiieHUs TOKyMeHTOB 1o ocHOoBe ['OCTOB M MpPUHATHIX B

OpraHu3aly CTaHJapTOB.




2.4 Kpurepuu OLleHKHM HA 3a4eTe

OneHka

Kputepun

«GBavyTCHO»

BBICTABIIACTCS CTYACHTaM, OOHAPYKMBILIUM TOJHOE 3HaHUE Y4eOHOTo mMaTepuana,
YCIEIIHO BBIIOIHSAIOIUM IIPEAYCMOTPEHHEIE B IIpOrpaMMe 3aJaHusl, JEMOHCTPU-
pyIolIe CUCTeMaTHYEeCKHH XapaKkTep 3HAHUH M0 TUCHUIUIMHE U CHOCOOHBIE K MX
CaMOCTOSITEIILHOMY TIOTIOJTHCHHUIO W OOHOBJICHHIO B XOJI¢ JaJIbHEHIICH y4eOHOM
paboThI U IPOPECCHOHAIBHOM NIEeATEITHBHOCTH.

«HE3a4YTCHO»

BBICTABJISIETCS CTYJCHTaM, OOHAPY>KUBIIUM MPOOEIHl B 3HAHUSAX OCHOBHOTO y4eO-
HOTO MaTepuania, IOMyCKAIOUIMM MPUHIMIHUAIbHBIE OIMIMOKA B BBITOJHEHUH
MPEyCMOTPEHHBIX TporpaMMon 3amanuil. Takoil OLIEHKH 3aCIIy’KUBAIOT OTBETHI
CTYJIEHTOB, HOCAIIUE HECUCTEMAaTU3UPOBAHHBIN, OTPBIBOUHBIN, MOBEPXHOCTHBII
XapakTep, Korja CTyACHT He MOHUMAET CYILIECTBA MU3JIara€MbIX UM BOIIPOCOB, YTO
CBUJECTEILCTBYET O TOM, YTO CTYJCHT HE MOXKET JaJibllie MPOAOKATh 00ydeHHe
WIHM TPUCTYTNATh K MPO(EeCcCHOHATBEHOM AeATEeIBbHOCTH 0€3 JOMOIHUTEIbHbBIX 3aH -
TUH 110 COOTBETCTBYIOLIEH TUCIUIUINHE.

2.5 Kpurepuu olieHKHM YCTHOIO OIPOCca

OneHka Kpurepun

BBICTaBIIACTCA o6yqa}0meMyc;I, €CJIM OH YC€TKO BBIPAXKACT CBONO TOUY

COTIUYHOY 3peHHUsI 10 PacCMAaTPUBAEMbIM BOIIPOCAM, MPHUBOJIS COOTBETCTBYIOIIHE
PUMEPBI
BBICTABJIIETCS OOydaromeMycsi, €ClId OH JOMYCKaeT OTHENbHbIE II0-
«XOPOIIIO» YIATOMEMYCH, Aoty A

I'pCITHOCTH B OTBCTC

«YHAOBJICTBOPUTCIIBHO»

BBICTABJIIETCS OOydJaromeMycsi, e€ciii OH OOHapyXWBaeT HpoOessl B
3HAHUAX OCHOBHOT'O y4eOHO-IPOTrPaMMHOI0 MaTepuaia

«HEYOOBJCTBOPUTCIBLHO»

BBICTaBJIsIeTCS 00ydYaroleMycs, €ciid OH OOHapyXHBaeT CYLIECTBEH-
Hble MPOOEINbl B 3HAHUSIX OCHOBHBIX MOJIOKEHUN yueOHOUN NHUCIMILIU-
HBI, HEYMEHHE C TOMOIIBIO MperNnojaBaTess MOJYYUTh MPaBUIBLHOE
peuIeHne KOHKPETHOW MPAaKTUYECKOW 3aJayd M3 4YKcia MpelycMOT-
PEHHBIX paboueil mporpaMmoi yueOHOM TUCITUTITUHBI

2.6. Kputepuu oueHKH TeCTOB

Crynenu ypoBHel | OTiMUYUTENbHbBIE IPU3HAKU ITokazarens oueHku chop-

OCBOEHHNA KOMIIETEH-
U

MHpOBaHHOﬁ KOMIICTCHIIN

OOyyaromumiicst Bocrpous3BoauT TepMu- | He menee 55 % OamioB 3a
IToporossrii Hbl, OCHOBHBIE MOHSATHSA, CIIOCOOCH y3Ha- | 3a/laHUs TecCTa.
BaThb A3BIKOBBIC SIBJICHUA.

OOyuaromumiicst BBISBISET B3auMocBsizu, | He menee 75 % OamnoB 3a
KJIaccu(puIupyer, ymopsaouuBacT, WH- | 3aJJaHUS TECTa.

IIponBUHYTBII
TEPIIPETUPYET, MPUMEHSET Ha NPaKTHKE
POV ICHHBIN MaTepHaJl.
BhIcokuii OO0yuaromuiics aHanu3upyer, onennsaet, | He menee 90 % Oansos 3a

MIPOTHO3UPYET, KOHCTPYHPYET. 3aJJaHMsl TeCTa.

Kommerenrug ue
chopmupoBaHa

Menee 55 % OajuioB 3a 3a-
JTaHWUS TeCTa.




2.7. Kpurepuu olleHKM NPAKTHYECKUX 32124

Onenka Kpurepun

«OTJIHYHO»

CTaBUTCS, €CIIM 00yYaroIIUIiCsl IEMOHCTPUPYET 3HAHUE TEOPETHUECKOTO U
IPAaKTUYECKOI0 MaTepualia Mo TeMe NPaKTU4eCKOil paboThl, OnpeaesseT B3au-
MOCBSI3U MEX]y I0Ka3aTeNsIMHU 33Ja4i, AA€T IPABWIbHBIN allTOPUTM PEILIECHUS,
OnpeAeIsieT MEKIMCIUIUIMHAPHBIE CBSI3H 110 YCIIOBUIO 3a/1aHUS.

CTaBUTCS, €CJIH OOYJArOIIMICS TEMOHCTPUPYET 3HAHUE TCOPCTHUYECKOTO H
MPAKTUYECKOr0 MaTepuaa Mo TeMe IPaKTH4YeCcKoi paboThl, JOMycKas He3Ha-

«XOopouo» YUTCJIBHBIC HCTOYHOCTU HpHU PCIICHUU 3a4ad, UMCA HCIIOJIHOC IMOHHUMAHUC

MCXKIUCHUIITIMHAPHBIX CBA3CH IIpH IIPaBUJIbHOM BBI60pe aJIropyurMa pCiICHUsA
3aJaHus.

CTaBUTCS, €CIM OOYyYaroIIMICS 3aTPYIHSETCS C MPaBUJIBHON OLIEHKOM

«YIOBJICTBOPH- MPEAJIOKEHHOW 3a/1aud, JAaeT HEMOJHBIM OTBET, TPEOYIONUH HaBOISAIINX
TEIHLHO BOIIPOCOB TIPEMNOIABATElIsl, BHIOOp aJIrOpUTMa PEUICHUs 3a/1a4i BO3MOKEH

IIpY HaBOIAMIUMX BOIIPOCAX IIPCIIOAABATCIIA.

«HEYJIOBJIETBOPU- | CTABUTCS, €CIIM OOYyYarolMiCA JaeT HEBEPHYIO OLICHKY CHUTYyalluu, Hempa-
TEJILHO) BUJILHO BHIOMPAECT ajIrOpUTM JEWUCTBHUU.

2.8 lonmyck k ciave 3ayera

1.ITocemenue 3austuil. Jlomyckaercss oquH NPOMycK 0€3 MpeIbsBICHUS CIIPABKH.
2. BeinonaHeHne caMOCTOSITEIbHON PabOTHI.
3. AxTuBHOE y4yacTue B paboTe Ha 3aHATUSAX.

3. TunoBble KOHTPOJIbHBIC 3aJaHUA WJIN HHbIC MaTEpPHUAJIbI, HCOﬁXOI[I/IMbIe

JJIS1 OLleHKHU 3HAHWI, YMeHHUI, HABBIKOB M (MJIM) ONbITA JAeATEIbHOCTH, XapaK-

TEPU3YIOLIMX 3Talbl (POPMUPOBAHUA KOMIIETEHIMI B Ipouecce 0CBOeHHUs 00pa-

30BaTeJIbHOM NPOrpaMMbl

LCoNoOARWNE

3.1 Bompocs! K 3a4ery

Yro Takoe JenoNnporu3BOACTBO U KAK OHO MOXET ObITh OpPraHU30BAaHO Ha MPEeIIpUITUN?

Uro Takoe TOKYMEHT U KaKOBa €ro poJib B YIPABICHUECKON AEITETbHOCTH?

Yro Takoe yHU(UKALUSA U CTAaHIAPTU3ALUS YIPABICHYECKUX JOKYMEHTOB?

Kakwne BUIbI TOKYMEHTOB CYIIECTBYIOT?

Yro Takoe GJIaHK JOKYMEHTA U B YEM COCTOUT €ro 3HaYeHHe MpU 0(OPMIIEHUHN TOKYMEHTOB?
Kakune ocoOGeHHOCTH XapaKTepHBI i 0011ero OjJaHka u OaHKa Jyist mucem?

Kak opopmiserca Ycras npeanpustus?

KakoBbl 0co6eHHOCTH 0(OpMIIEHHSI IITATHOTO paclucaHus?

KakoBel 00m1me npaBuia opopMIIeHHUS pacliopsAAUTENbHBIX JOKYMEHTOB: TIOCTaHOBIICHHS, Pe-
IICHUSI, PAaCTIOPSDKEHHS U TIpUKasa’?

. Kakum o6pazom opopmiisercs nprka3 o OCHOBHOM AesTeTbHOCTH?
11.
12.
13.
14.
15.

Yro Takoe MPOTOKOMI U KaK B HEM OPOPMIISIOTCS] OpraHU3allMOHHO-YIIPABICHYECKHE PEIICHNUS?
B uem ocobeHHOCTH cOCTaBIIEHUS TIOTHOW U KpaTKoi (hopmbl IpoTOKOIa?

Kakxum 06pazom ohopMIIsIFOTCS TOKIATHBIC 3aTTUCKHA?

Kakue 1oKkyMeHTBI OTHOCSTCS K JOKYMEHTAI[UU 110 TUYHOMY COCTaBy?

UYrto coboii IpeACTaBISIET TPYAOBOM JOTOBOP U KAKWE CBEJICHUS OH COJICPIKUT?




16.

17.
18.
19.
20.
21.
22.

23.
24.
25.
26.
217.

28.
29.

30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.
44,
45.
46.
47.
48.
49.
50.

KTo moamuceIBaeT Tpyn0BOii JOrOBOP, B CKOJIBKHUX 3K3EMIUIIPaX OH 0(hOPMIIETCS U T1Ie OHU
XpaHATCs

Kakue neficTBust 0pOpMIIIOT IPUKA3aMU 110 JINYHOMY COCTaBY?

B yem ocoGennoct odopMmIleHHs TPUKA30B O TUYHOMY COCTaBY?

Kakue cBeneHus 3aHOCSTCS B TPYIOBYIO KHHKKY M KaK O()OPMIISIFOTCS 3aIIHCH B HEit?

B kakux ciydasx u kakuMm 0opazom odopmiisercs AyOIuKaT TpyJ0oBOH KHIKKHA?

Kakum 00pa3oM BHOCSTCSI U3MEHEHHSI B 3AIHCH B TPYAOBON KHUKKE?

Korna Beiaercst pabOTHUKY Ha PYKHU TPYI0Basi KHUXKKA U TJIe XpaHAIT HEBOCTPeOOBaHHbIE TPY-
JIOBBIE KHUXKKH?

Kax opopmisiercs aproonorpadus?

Kak odopmisitoTest pacnucka U TOBEpEHHOCTH?

Kakoii nmopsanok ¢popMupoBaHus U BEACHUS TUYHOTO jemna?

UYro coboii npencraBinseT Ciyxe0HOe MUCbMO?

B yem cocToAT 0COOEHHOCTH pa3IMYHBIX BUIOB CIIY:KEOHOTO MUChMa U KaKUE OpraHu3alioH-
HO-YIIPaBJICHUYECKUE PEIICHUS B HUX OTPAXKAIOTCS?

B yem cocTouT 0COOEHHOCTH COCTaBICHUSI TEKCTa MUChMa?

Kakyro ¢popmy oOparieHus 1 mouemy ciieyeT MPUMEHATh U KaKUMHU (pa3aMu 0OOBIYHO 3aKaH-
YUBAKOT MUCbMO?

JIoKyMeHTBI, 0(OpMIISIFOIIIME MTPEAIPUHUMATEIBCKYIO 1€ATEIbHOCTb.

Buner 1 mpaBuiia oopmiieHus J0roBopa.

[TonsiTve 1 paBUJIa COCTABIEHUSI IPETEH3UOHHBIX JOKYMEHTOB.

UTo NOHMMAIOT MOJI JOKYMEHTOOOOPOTOM MPEATIPUATHS?

Kak npoBojsaT 00pab0oTKy NOCTYNHUBIIMX JOKYMEHTOB?

KakoBbl mpaBuiia 00pabOTKH OTIPABIIAEMBIX JOKYMEHTOB?

Uro Takoe perucrpanusi JOKyMEHTOB U KaKOBa €€ POJib B EJIONPOU3BOICTBE?

Kakwue cylecTByIOT TUITBI PErUCTPAIMOHHBIX YUeTHBIX (hopm?

Kakwue 3a1aun peraroTcs Npy NOMOIIM CUCTEMBl KOHTPOJISL UCIIOJHEHUS IOKYMEHTOB?

Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOH MOMEHT OH MOKET OBbITh CHST C HEro?

Uro Takoe neio u KakuM o0pa3om oHo hopmupyercs?

Kakue kpurepun ¢popmMupoBaHus jesa Bbl 3HaeTe?

Uto Takoe HOMEHKJIaTypa e’

KaxoBbl nipaBUiIa XpaHEHUsI TOKYMEHTOB B CTPYKTYPHBIX IIOIPA3ACICHUAX?

Uro Takoe apXMB U KaKH€ BHUJIbl ApXUBOB CYILIECTBYIOT?

Kakue ¢pyHkunu Bo3nararorcs Ha apxuB?

Kakas mocnenoBareabHOCTh OQPOPMIIEHUS JEN K Cl1aue B apXuB?

Kak npoBouTCs 3KCEpTH3a HEHHOCTH JOKYMEHTOB?

KakoBbl 0COOEHHOCTH MOJHOTO 0OPOPMIIEHHUS J€JT AJIs1 apXUBHOTO XpaHEHUS?

Kak cocrasnsttor onucu nen?

TexHonorus 3amuThl KOHQUACHINAILHOW JOKYMEHTHOW MH(pOpMAIUH, colepsKalleil opraHu-
3allMOHHO-YIIPABJIECHYECKHUE PEILICHNUS.

3.2 TecToBbIC 3a1aHUA

1. Jlenonpoun3BoACTBO - 3TO:
a) OTpacnp HesATenbHOCTH, oOeclieunBaronias JOKYMEHTHPOBAHHE M OpPTraHM3aluio paboThl ¢
opUIMATBHBIMHA TOKYMEHTaMH.
0) Bun nestenbHOCTH, CBA3aHHBIA ¢ opopMiieHHeM O(QUIIHATbHBIX JOKYMEHTOB B COOTBETCTBUU
¢ TpeboBanusimu [[OCTos.
B) [lesTenbHOCTD, CBSI3aHHAS C perucTpanueid, KOHTPOJIEM UCIIOIHEHUS U XpaHeHHeM O(UIHab-
HBIX JOKYMEHTOB.

2. Kakas cuctema nenonpoun3BojicTBa Hanbosee 3 HEeKTUBHA 71 METKUX MPEATPU ITHIT?
a) lleaTpanu3oBanHas



0) denenrpanu3oBaHHas
B) CMemanHas

3. Kakoe moHsSTHE COOTBETCTBYET CIEAYIONIEMY OINpEAeNIeHUI0: "yCTaHOBJICHUE €AUHOOOpa3us
coctaBa U (GOpM YNPaBICHUYECKUX JIOKYMEHTOB, CO3JaBAaeMbIX NPH PEIICHUH OJHOTHUITHBIX
yIpaBJICHYECKUX QyHKITUN"?

a) Yaudukanus

6) CranpapTusamus

B) ABTOMAaTH3aIUs

r) LlenTpanuzanus

4. HecpouHbIMH Ha3BIBAIOT IOKYMEHTBI, KOTOPBIE:

a) He TpeOyroT OBICTPOrO UCTIONHEHUS

0) He uMeroT cpoOKOB UCIIOJHECHUS

B) MOXHO TepeaTh UCIOTHUTEISIM 0€3 PaCCMOTPEHHS PYKOBOIUTEIIEM

5. UTO U3 nepeyncaeHHOro HUKe He OTHOCUTCS K BHJIaM JIOKYMEHTOB, KJIACCU(PUIUPYEMBIM I10
CpOKaM XpaHeHus?

a) IloctossHHOrO XpaHeHus

0) JlonrocpoyHOro XpaHEHUS

B) CpenHecpouHOro XpaHeHus

r) KparkocpouHoro xpaHeHus

6. Kakoit opmat 6ymaru umeer pasmepsl 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

7. Kakoe nmoHATHE XapaKTepU3yeT cieayrollee onpeeseHne: "cTaHAapTHhIN JIUCT OyMaru ¢ pex-
BU3UTaMU, UAEHTUDUIMPYIOIKUMH aBTOpa 0(QULIHAIBHOIO MUCbMEHHOTO JOKyMeHTa"?

a) [ToaIMHHUK TOKyMeHTa

6) Konus noxymenTa

B) bnank nokymeHnta

r) JybnukaTt qokymeHTa

8. Kakoil peKBU3UT UCIOIB3YIOT TOJIBKO B MUChbMax?

a) Anpecar

0) Ccplika Ha JJaTy U PETUCTPALIMOHHBIN HOMEP BXOSIIET0 TOKYMEHTa
B) OTMeTKa O MOCTYIIJICHUH TOKYMEHTa B OpraHU3aliio

r) OTMeTKa 0 HaTM4YUK TPUII0KEHUI

9. UTo M3 MepevrcICHHOTO HUKE HE BXOJHUT B COCTaB PEKBH3UTA CIPABOYHBIC JaHHBIC 00 Oopra-
Huzanuu"?

a) [lourtoBslit agpec

6) Homep Tenedona u ¢pakca

B) UHH

r) Homep cuera B Ganke

10. Kakoil peKBU3UT HUKOT1a HE UCIIOIb3YETCs B MUChMAX?
a) OmOyiemMa opraHu3aluy Wik TOBAPHBIA 3HAK
0) Pesouroniust



B) HauMeHoBaHue BUa TOKYMEHTa
r) PerucrpanmoHHbIit HOMEp TOKyMEHTa

11. Kakue U3 nepeyucieHHbIX HIKE MOJCUCTEM JTOKYMEHTAIMHU HE ABJISIIOTCA COCTaBHOM YacThiO
CUCTEMBl OPraHU3aLMOHHO-PACHIOPATUTENbHBIX H0KyMeHTOB (OPJl), oTpakaromux opraHu3aiu-
OHHO-YIIPaBJIICHYECKUE PEIIeHUs ?

a) Opranu3allOHHbIE TOKYMEHTHI

0) PacniopsiautenbHbIe JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIITOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTHI

12. Kakoii u3 mepevyrcieHHbIX JOKYMEHTOB YCTaHABIMBAET MOPSIOK 00pa30BaHUs, CTPYKTYpY,
(GyHKIIMH, 00513aHHOCTH M OPTraHU3aLKI0 padOThl CTPYKTYPHBIX MOApa3AeIeHUI npeanpuiTus?
a) Ycras

0) [lomoxenue

B) UHcTpyKIus

r) [IpaBuna BHyTpEeHHEr0 pacnopsaka

13. Ha xakue u3 nepevyncieHHbIX JOKYMEHTOB HE CTaBUTCS TPUQ yTBEPKACHUS?
a) lltaTtHoe pacnucanue

0) YcraB

B) YKazaHue

r) [IpaBuna

14. Kaxoii U3 nmepevyrcieHHbIX HIKE JOKYMEHTOB M3/1al0T BHICIINE U IIEHTPAIbHBIE OPTraHbl KOJI-
JIeTHaJbHOTO YIPABJICHUS B LESAX pa3pelleHus Hanbojiee BaXKHBIX 3a/ay, CTOSALIUX Mepen JdaH-
HBIMH OpraHamu?

a) [ToctanoBienue

0) Pacnopsixenue

B) Yka3zaHue

r) [Ipuxas

15. Kakoe ki1r0ueBoe CI0BO MCHOJb3YETCsl B TEKCTE pPacOpsKEHU?
a) [TocranoBnsier

6) IIpuxa3biBaro

B) Pacnopsixkatoch

r) O0s13b1BaIO

16. YTo u3 nepeynciaeHHOTo He YKa3bIBaeTCs B IEPBOM YaCTH TEKCTa MPOTOKoJIa?
a) daMuims, UMsl, OTYECTBO IpesiceaTelis U ceKpeTaps coopaHus

6) Jlata cobpanus

B) CBenieHus 0 MPUCYTCTBYIOLIUX

r) [loBecTka nHd

17.Cxonbpko 9acTeil OyJneT B TEKCTE aKTa, COCTABJICHHOM IO MTOTaM PEBU3HMH, BBIIBUBIICH PSiJT
HapyIlIeHNnn?

a) OnHa

0) /e

B) Uetnipe

r) Tpu

18. KTo moanuceiBaeT akT?



a) PykoBoaurens npeanpusaTus

0) IIpencenarenbs KOMUCCUT

B) [Ipencenarens u cekperapb KOMUCCUU
r) [IpencenaTens 1 4ieHb KOMUCCHU

19. Ha xakue nucbMa CTaBUTCA Me4aTh?
a) ConpoBouTEIbHBIE MHUCHbMA

0) lupexTuBHBIC THCHMA

B) ["apanTuiinble nucbma

r) PexiiamMuble nucbma

20. Kakoif peKBU3HUT B NMMChMaxX K MHOCTPAHHBIM MapTHepaM B cooTBeTcTBHU ¢ ISO He sBisiercs
00s13aTeNbHBIM?

a) BerynurenpHoe oOpaieHue

0) 3aroyioBOK K TEKCTY

B) YKa3zaHUe Ha MPUIOKEHHIE

r) 3aKII0YnTeNbHAs (POPMYIIa BEXKIUBOCTH

21. CKOIBbKO JIET XpaHsTCs MPUKa3bl 110 TMYHOMY COCTaBy?
a) 10 et
0) 25 ner
B) 50 et
r) 75 ner

22. B xakoM city4ae TpyJOBOM AOrOBOp XpaHUTcs 75 ner?

a) Ecnu oTCyTCTBYIOT pUKa3bl 110 IUYHOMY COCTaBY

0) Eciin noroBop cpouHslii

B) Eciu moce yBosibHEHUs paOOTHHUK HE 3a0pal TPYIOBYIO KHUKKY

23.Kakue 13 nepeyrcIeHHbIX HIKE CBEICHUI HE 3aHOCST B TPYIOBYIO KHUXKKY?
a) GamMuius, UMs U OTYECTBO paOOTHHKA

6) ata poxxaeHust paboTHUKA

B) CBenieHNs 0 IpUeMe U YBOJIbHEHUH pabOTHHUKA

r) BeiroBopsl, 00bsiBI€HHBIE PAOOTHUKY

24. B kakoM ciydyae Mpy BHECEHHH M3MEHEHUH B 3alliCH B TPYJOBOW KHIDKKE CTapas 3alluch 3a-
YEepKUBACTCS OJTHOM YEPTOH, ITOCIIE YETO JIENIAeTCs HOBAsI 3aIUCh?

a) Ecnu 3anuch cnenana HEMpaBUIBEHO

0) Ecnu usmenmuch ceeieHnst 00 o6pazoBaHuu, mpodeccuu, CeruaIbHOCTH

B) Ecnu n3aMenunmch ankeTHO-Onorpadudeckie TaHHbIe

r) Ecnu yBonpHeHue uium nepeBoj paboTHUKA IPU3HAHBI HE3aKOHHBIMU

25. Korja paOOTHUKY BBIJIA€TCS HA PYKH TPY0Basi KHUKKA?
a) B neHp yBosbHEHMS

0) 3a ABe HeAeNU 10 YBOJIBHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnenyrommii 1eHp mocie yBOJbHEHUS

26. YTo HYXKHO J1eaTh, €CJIH MOCJIe YBOJIbHEHHS paOOTHUK HE 3a0pajl TPYI0BYIO KHUKKY?
a) OTnpaBuTh TPYAOBYIO KHIIKKY I10 ITOYTE HA JOMAIIHUH agpec paboTHUKA

0) OtnpaBUTH paOOTHUKY YBEIOMJICHHUE O HEOOXOUMOCTH SIBUTHCS 34 TPYAOBOU KHIKKOM
B) XpaHUTh TPYJAOBYIO KHUXKKY B OT/€JIe KaJpoB 2 roja, a 3areM B apxuse 50 jiet



27. B KakoM U3 MEpPEUUCICHHBIX HMKE JIMYHBIX JOKYMEHTOB YKa3bIBalOTCS CBEJIEHHUS 00 OTHOIIE-
HUH K BOMHCKOH 00s13aHHOCTH?

a) B aBrobuorpadun

0) B 3aaBienun

B) B pe3rome o TpynoBoi AesSTENHbHOCTH

r) B nosepennoctu

28. i Kakux BUJOB IOPHAWYECKUX JIMIl B KA4ECTBE YUPEIUTEIBHBIX JIOKYMEHTOB HEOOXOIUM
YCTaB M YYpEAUTEIbHbBINA 1OTOBOP?

a) AKIIMOHEpHOE 00IIECTBO

6) OO011eCTBO C OrpaHUYCHHOM OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe ToBapuiiecTBO

29. Kaxkoii Bua rpuda orpaHUYCHUI JOCTyIIa HE WCIOJIB3YeTCs IS JOKYMEHTOB, COICPIKAIIMX
KOMMEPYECKYIO TalHy?

a) KondunenuuansHo

0) Kommepueckas TaitHa

B) COBEpILIEHHO CEKPETHO

r) CTporo KoH(pUICHINATBHO

30. Kakue u3 nepeuncieHHbIX HUKE CBEICHUI HE MOTYT COCTABIISITh KOMMEPUYECKYIO TalHy?
a) CBeJieHHsI O CYIIHOCTH MU300peTeHU

6) OTueTsl 0 GUHAHCOBOH AEATEIHHOCTH (PHUPMBI

B) JIoKkyMeHTHI 00 yIiaTe HajaoroB

r) JloroBOpHI KYILTH-TIPOJaKH

31. Kakue nmucbMa B Tporiecce dKCICTUITMOHHON 00pabOTKU HE BCKPBIBAIOTCS, a TIEPEAAFOTCS aJipe-
caTy B 3ale4yaTaHHOM Buje?

a) AjpecoBaHHbIE PYKOBOUTEIIO MIPEATPUSITHS

0) [MuceMma c momeTKO# "mruHO"

B) AZpecOBaHHbIE KOHKPETHOMY CTPYKTYPHOMY MOAPA3ACIICHUIO

r) [lucbMa 3aKkOHOAATENBHBIX U UCTIOIHUTENBHBIX OPTraHOB FOCY/IapCTBEHHON BIIaCTH

32. Ucnonb30BaHKEe KaKOM perucTpaiioHHON (OpMBbI HE pEKOMEHYeTCsl JUIsl KPYIHBIX MO pa3Mepy
IpeanpUsITHIA?

a) PerncrpaninOHHO-KOHTPOJIbHBIE KAPTOUKU

0) IlepcoHanbHBIN KOMIBIOTEP

B) Perucrpannonssle xypHabl

33. Kakue u3 nepeuncieHHbIX HUKe IPU3HAKOB HEe UCIOJb3YIOT U (POPMUPOBAHUU €7
a) HomuHambpHBIHA

6) IIpeameTHO-BOPOCHBIIH

B) CTpyKTypHBIit

r) XpOHOJIOTHYECKHIA

34. Kakass HOMEHKJIaTypa JeJ SBISeTCS HOPMATHUBHBIM JIOKYMEHTOM U JIOJDKHA 00s3aTE€IIBbHO HC-
IMMOJIB30BATHC IPHU ONPEACICHUN ICPEUYHA ACJI, 3aBOJUMBIX Ha Hpe)IHpI/IHTI/II/I?

a) TunoBas HOMEHKJIATypa 1€

0) [IpumepHas HOMEHKJIaTypa e

B) HoMeHkiaTypa nen npeanpusTus



35. Kakoe MakCHMaJILHOE KOJIHYECTBO JIMCTOB MOYXKET OBITH B Jeie?
a) 200
6)250
B) 300
r) 350

36. Kakoii U3 nepeurcaeHHbIX 3aroJ0BKOB J€JI COCTaBIEH HEMPaBUIbHO?
a) [Ipukaspl AUpEeKTOpa OpraHU3aIiy Mo JUIHOMY cocTaBy 3a 2008 rox
0) TpynoBeie norosopa ¢ paboraukamu 3a 2008 ron

B) CripaBOouYHbIE MaTEpUaIbI

r) [Tepenucka ¢ 3aka3unkaMu 00 OTKa3e OT OIUIATHI CUETOB OPraHU3ALUT

37. UTo 13 mepeuncieHHOr0 He OTHOCHTCS K ATaraM mpoiiecca opopMIIeHHs A€ s epeJadn ux
B apXUB?

a) Hymepauus nucros nena

0) CocraBjeHHE BHYTPEHHEH ONMCH JOKYMEHTOB JIelia

B) Odopmienne o0I0KKH fena

r) OdopmiieHne HOMEHKIATYPBI A€l

38. Kakoe noHsATHE COOTBETCTBYET ONPENIEICHUIO: ""CHCTEMATU3UPOBAHHBIN IIepeueHb 3aBOJIUMBIX B
OpraHM3aIy JIe] ¢ yKa3aHUEeM CPOKOB UX XpaHeHus"?

a) Onuch Jen A nepelaun uX B apXuB

0) Homenknarypa nen

B) AKT 9KCHEPTU3bl IEHHOCTH JOKYMEHTOB

r) BHyTpeHHsIs1 onuch J0KyMEHTOB Jielia

3.3 IlpakTHYecKue 3a1aHUs
3ananue 1.

CocraBbTe IITaTHOE paclucaHMe anmapara yrpasieHus npennpustus (10-15 denosek).
PexBu3ut «TekcT» naercss B Bujie TaOIUIIBI (CM. 0Opa3ell B KOHIIE pabouei TeTpain).

3aganue 2.

CocraBbTe npukKa3 1o crpoutensHomy npeanpustuio OO0 «MacTtep» 0 HEpaBUILHOM HC-
MOJIb30BAaHUU CTPOUTENIBHBIX OTXO0JI0B. BO BBOJHON 4YacTH yKakuTe, 4TO MPH MPOBEpPKE pabOThI
CKJIa/Ia MUJIOMAaTepHUaIOB YCTAHOBJIEHBI (DAKThl OTIYCKA B KOTEJbHYIO JJISl COKUTAHUSI OTXOJ0B IH-
JIOMaTepuanoB AIUHHOU cBbime 20 cM. B 3axkmrounTenbHON 4acTH ClIeNyeT MPUHATH OpraHu3alu-
OHHO-YITPaBJICHYECKUE PEIICHUs 10 BBISIBICHHOH Mpo0ieMe U 1aTh YKa3aHUs 3aBeAyIOIIeMy CKia-
JIOM OpraHu30BaTh paboTy MO peaan3alMyi OTXO0JJ0B YACTHBIM JIUIAM.

3aganue3.

Cocrasbte npuka3z no 3A0 «IIporpecc» 00 UTOrax peBHU3UOHHOIN MPOBEPKU (HUHAHCOBOTO
ydera. B KoHCTaTHpylomel 9acTi yKaKUTe, 9TO PEBU3MEH O0OHApYKEHBI (DaKThl TpyOdOT0o HapyIe-
HUSl (UHAHCOBOTO Y4€Ta, OTCYTCTBHE OTYETHOCTH MO KOMaHIMPOBKAM U KypHalIa ydeTa JOBEpeH-
HOCTeH. B pacropsauTenbHON YacTH CIEAyeT MPUHATH OPraHW3aIllMOHHO-YIPABICHUYECKHUE pelle-
HUS 110 BBISBICHHOHN mpobOiieMe. B "acTHOCTH OOBSIBUTE BHITOBOP TJIABHOMY OyXTrantepy U JanTe
eMy 3a/laHue Ha pa3paboTKy Mep MO YCTpaHEHHIO HEIOCTaTKOB B paboTe ero noapasieeHusl.

3aganue 4.

CocraBbte mpuka3z no 3A0 «BeiMren» o0 yCTaHOBJIEHMHM €IMHOTO pexuma padoThl IeH-
TpaJbHBIX CKJIQJ0B. B KOHCTaTHpYyIOIel YacTH OTMEThTE, YTO OTITYCK IleXaM MaTepHuajoB CO CKia-
JIOB TIPEATIPHUSITHS B TEUEHHE paboyvero THS HapylIaeT HOPMAaJIbHYIO paboTy CKJIaICKOTO armapara.



B pacniopsuTenbHON 4acTy clieyeT NPUHATh OpraHU3alMOHHO-YIIPABIEHYECKUE PEILICHNUS 110 BbI-
ABJIEHHOM MpoOieme. B yacTHOCTH yka)kuTe KOHKPETHbIE Yachl OTIYCKa MAaTEpPHaJIOB CO CKJIAJ0B,
HA30BUTE KOHKPETHBIX JAOJKHOCTHBIX JHI (B JUPEKLMH U 1I€XaX), KOTOPbIE OTBEUYAIOT 33 NEPEBO]
CKJIaJIOB Ha OoJsiee palMOHANIBHBIN pexkuM padboThl. OCTalbHBIE MYHKTHI B PACTIOPSIAUTEIHHON YacTh
U IpyTU€ PEKBU3UTHI YKAXKUTE CAMOCTOSITENIBHO.

3amanue 5

CocTaBbTe IPOTOKOJ 3acelaHUsl MHBEHTAPU3ALMOHHON KOMHCCUH 3aBOJIa CEIbCKOXO035ii-
CTBEHHBIX MAIlIMH, HA KOTOPOM paccMaTpUBaJICS BOIPOC O pe3ysibTaTaX MHBEHTApU3alUU MO CKIla-
ny Ne 2 BcomorarenpHbIX MaTepuanoB. Ha 3acenannun ObUIO IPUHATO CIIENYET NPUHATH OpraHu3a-
[IUOHHO-YIIPABJIICHYECKOE PEIIEHUE 00 yTBEPXkACHUM PE3yJIbTaTOB MHBEHTAPU3AILMU U OTHECEHUS
3a CUeT 3aBEAYIOIIETO CKJIAJO0M HEIOCTaud BCIOMOTaTelIbHBIX MaTepualioB B cymme 1 toic. 400
pyOuieii, a Tak)Ke 3a4UTaHbl CIMYUTENbHAST BEIOMOCTh MO ckiaxy Ne 2 u oObsCHUTENbHAS 3allMCKa
3aBeyrouliero ckiagoM. OcTanbHble TaHHbIE OIPEIEIUTE 110 CBOEMY YCMOTPEHHUIO.

3aganue 6

CocraBbTe TOKJIAHYIO 3aIIMCKY TJIaBHOTO OyXrajiTepa pyKOBOJAUTEIIO MIPEIIPUATHS O
HEOOXOMMOCTH [IEHTPATH3AIUH PACYETOB C PaOOTHUKAMH MPEANPUATHS. B 005S3aHHOCTH YUETHBIX
PabOTHHUKOB TOAPA3ICICHHUH JOHKHO BXOIUTD JIUIIH O(OPMIICHHE IEPBUYHBIX JOKYMEHTOB I10
y4eTy BbIpabOTKU. B noKIa1HOM 3anucke HeOOXOMMO JaTh MPEIOKEHHS O [IEHTPATU3AIUH pac-
YEeTOB, KOTOpast 1aCT BO3MOXKHOCTh IMIEPECMOTPETh IIITATOB YUETHBIX PAOOTHHUKOB B MOIpa3/ICICHH-
SIX MPEANPHUATHS U TIIaBHON OyXTaITEepUH U3 pacueTa 0OIIEro COKpAIeHHs IITAaTOB HE MEHEE YeM
Ha 20%.

3agaHue 7.

CocraBbTe OKIAIHYIO 3aMKMCKY TJIABHOTO OyXrajaTepa IUPEKTOPY MpeanpusTus o0 uTorax
paboThl MO LIEHTpAIU3ALUU PAcYETOB ¢ pabounMu U ciayxamumu B Bl npeanpusarus. Lentpanu-
3amusl PacyeTOB Jajia BO3MOXKHOCTD TIEPEBECTH Ha JIPYryr0 paboTy MATh OyXTaaTepoB MOApasieie-
HUM, YMEHBIINTH OLIMOKU B pacuerax, YCHJIUTh KOHTPOJb 3a pacxoioBaHueM (oHaa 3apaboTHOI
miaThl. B 3akmoueHnn HEOOX0IMMO TTOCTaBUTH BOMPOC O MPEMUPOBAHUN PAOOTHUKOB OyXTanTepuu
u B, oGecneunBIINX Mepexo ] Ha LEHTPATU30BaHHBIA pacueT 3apaOOTHOM IUIATHI 10 MPEANpH -
Tr0. OCTalbHBIE JAaHHBIC YKAXKUTE CAMOCTOSITEIIBHO.

3amanue 8.

CocTaBbTe TUCHMO-TIPUTTIAIIEHNE OPTaHU3alMOHHOIO KOMHUTETa «JKCIOLUEHTp ArpoOu3Hec
YepHo3eMbsi» C MPEAJIOKEHUEM MOCETUTh CHEIUAIN3UPOBAHHYIO BBICTABKY «DKOHOMUS MaTepu-
AJBHBIX U TOTUIMBHO-PHEPTETUUECKUX PECYPCOB B CEMBCKOM XO03iiMCTBE». BricTaBka OymeT mpoxo-
JIUTh B MaBUJIbOHE BBICTABOYHOTO KoMmIuiekca BI'AY, r. BopoHex.

3aganue 9.

CocraBbTe MUCHEMO-0TBET TUMOrpaduu uzaarenscrea «Hayka» B agpec OO0 «Tpunuka» o
BO3MO>KHOCTH BBITIOJIHUTH 3aKa3 Ha U3TOTOBJICHUE OJIAHKOB y4YeTa M OTYETHOCTH.
3amaunue 10.

CocraBpTe MHCHMO-U3BENICHNE BOpPOHEKCKOTO 3aBOJia TSHKEIBIX MEXaHHYECKHUX IMPECCOB
3A0 «IlaptHep» B 1. KemepoBo 0 nmpuunHax 3a7epKK1 MOCTABOK 000PYIOBAHHUS.
Samanue 11

CocraBbre nH(popMaronHoe nucbMo 3A0O «BoponexaBTonop», 6onrapckoit pupme «Oxk-
CUTpPOJIb» O BO3MOYKHOCTH IPOJAKA COBPEMEHHBIX T'MAPABINYECKHX KpaHOB. Ilena kpana 5500
nosutapos CIIA.

Samanue 12.

CocraBbTe MUCBMO-TIPOCKOY KOMMepueckoro npeanpusatus «llapTaep» nnaniickoil pupme
«/leripu TeKC» O MOCTaBKE MOPTHEPHOM TKAHU U TEKCTHJIA.



4. MeToanueckue MaTepuaJibl, ONpeAeAl0IHe MPoUeaypy OLEHUBAHUS
3HAHWH, YMEHUI, HABBIKOB M (WJIM) ONbITA JAESTEJbHOCTH, XapaKTePU3YIOIIUX
3Tanbl GOPMUPOBAHMSA KOMIIETCHIIMH

4.1 IlonoxxeHue 0 TeKyIIeM KOHTPOJIE YCIIEBAaEMOCTH M MTPOMEKYTOUHOM aTTe-
craiuu oOydarornuxcs I1 BI'AY 1.1.01 — 2017, Ilonoxxenue o GoHIE OLEHOYHBIX
cpeactB I[1 BITAY 1.1.13 — 2016

4.2 MeToan4yecKkue YKa3aHus 10 MPOBEACHUI0 TEKYero KOHTPOJIs

1. | Cpoku mpoBeneHusi TEKylIero KoH- | Ha mpakTuueckux 3aHATHIX

TPOJISt
2. | Mecro u Bpemsl mpoBeleHusi Teky- | B yueOHOIl ayauTtopuu B TeueHHE MPAKTUYECKOTO
1IEr0 KOHTPOJIS 3aHATUS

3. | TpeboBanusi kK  TexHu4yeckomy | B coorBeTcTBUU ¢ OII BO 1 paboueii mporpamMmmoit
OCHAIIICHUIO ayJIUTOPUH

4. | ®.1.0. npenoxnasarens (eit), npo- | Konosanosa C.H.
BOJISIIIUX MPOIIETYPY KOHTPOJIIS

5. | Bug u dpopma 3ananuii CobecenoBanue

6. | Bpems 1ist BeITIOJIHEHUS 3aJaHUI B TEUCHUE 3AHATUS

7. | BO3MOXHOCTh HCIIOJIB30BaHUN 10- | OOy4YarONIHIiCsI MOYKET IMOJIb30BAThCS JIOTIOITHUTEIb-
MTOJIHUTEJIbHBIX MaTEPHAJIOB. HbIMU MaTepHaJlaMU

8. | ®.1.0. npenonasarens (ei), oopa- | Konosamosa C.H.
0aTBHIBAIONINX PE3YIIbTATHI

9. | MeTozp! OIIEHKH pe3yabTaToOB OKCHEePTHBIN

10. | IIpenbsBneHue pe3ynbTaToB OreHKa BBICTaBIISACTCS B JKypHAJ/ZIOBOJAUTCS 110 CBe-
JIeHUs] 00y4aroUMXcs B TCUEHUE 3aHATHS

11. | Anemnsiuus pe3ysbTaToB B nopsake, ycTaHOBIEHHOM HOPMAaTHBHBIMU JIOKY-

MEHTaMH, PEryIupyoLIMMI 00pa30BaTebHbIN IPO-
necc B Boponexckom 'AY

4.3 Kiawuu (0TBeThbl) K KOHTPOJIBbHBbIM 33aJJaHUSIM, MaTepuajiaM, He00Xo0-

ANMBIM J1JISl OLEHKH 3HAHUH

Kiarou Kk Tectam

1 A 14 A 27 A
2 A 15 r 28 b
3 A 16 b 29 B
4 b 17 r 30 B
5 B 18 r 31 b
6 A 19 B 32 B
7 B 20 b 33 B
8 b 21 r 34 A
9 B 22 A 35 b
10 B 23 r 36 B
11 r 24 B 37 r
12 b 25 b 38 b
13 B 26 b - -
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