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Pabouas nporpamma pazpaborana B cooTBeTCTBUU ¢ DepepanbHbIM IOCYAaPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTaHAPTOM BBICIIET0 0Opa3oBaHMs 1o HampasiaeHUIo moaroroBku 38.03.01 «3Oko-
HOMUKay», YTBEpKJICHHBIM IIprUKa3oM Munuctpa oOpasoBanus U Hayku Poccuiickoit denepannn Ne
954 or 12 aBrycra 2020 1.

Pabouast mporpamMma yTBEpsKIe€Ha Ha 3acedaHud Kaeapbl YIPaBICHHS W MapKETHHTa B
ATIK (mporoxon Ne 11 ot 15.06.2021)

i i i
3aBenyrommii kageapoi 1.3.H., npog. < E.B. 3akmeBckasi

Pabouass mporpaMMa peKOMEHIOBaHA K HCIIOJIB30BAaHHIO B Y4eOHOM MPOIIECCE METOUYE-
CKOU KOMHCCHEH SKOHOMUYecKoro ¢akynbrera (mpotokosa Ne 11 ot 25.06.2021 r.).

-~

IIpeacenarenn MeToan4YecKoi KOMHCCHH / (E.b. ®aabkoBuY)

Penensent padoueil nporpamMmabi:

riaBHbIN Oyxranrep OOO «BoponexkomiuiekT» TepexoBa Hanexna AnexceeBHa
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1. O0mas XxapaKTepucTHKA TUCHUIIIMHBI

1.1. leab AMCHUNIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUI U HABBIKOB 110 HAYYHOMY, CUCTEM-
HOMY IOJIXOJTy K BEICHUIO JOKYMEHT0000pOTa U AETONPON3BOICTBA B OPraHU3AIINH.

1.2. 3agauu JUCHUANINHBI
3agauyn TUCHUILIIHHDI:
- hopMupoOBaHUE 3HAHKH IO OCHOBAM JOKYMEHTOOOOPOTA U JIEJOMPOU3BO/ICTBA;
- (opmupoBaHUEe YMEHU U HABBIKOB MPUMEHECHHSI IMOJOXKCHHM JETOMPOU3BOJICTBA IS UX
3(PEKTUBHOTO MCTIOIB30BAHUS B MIPAKTUYECKON ACATEIHHOCTH OPTaHU3aIUH.

1.3. IlpeaMeT QM CHUTIINHBI

[IpenMerom u3y4deHHs] TUCIUILIMHBI SBISIOTCS CTaHAAPTHI, NpaBUiIa, TPeOOBaHUS K Beje-
HUIO JJOKYMEHTO000pOTa U JI€JIONPOU3BOICTBA B OPraHU3ALIH .

1.4. MecTo ucuMnivHbl B 00pa3oBaTe/IbHOM IporpaMmme
@®TM.01 OcHOBBI AeTOMPOU3BOACTBA OTHOCUTCS K OJI0KY (paKyIbTaTUBHBIX TUCIIHILIHH.
1.5. BzaumocBs3b ¢ IPYrHMH JUCHUILINHAMHA

Huctunnuaa @TJ[.01 OcHOBBI A€IONPOU3BOICTBA CBS3aHA CO CIECAYIOMMUMH JTUCIMILIANHA-
Mu yyeOHoro miana: b1.B.16 Menemxkment
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2. [Inanupyemble pe3y/bTaThbl 00y4eHHs M0 JUCHHUILINHE

Komnerenmust NHaukaTop A0CTHKEeHUs] KOMIIETeHIIUH
Kon \ Coaepxanue Kon \ Coaepixanue
Tun 3agay npodeccroHanbHON ASSITETbHOCTH — AHATTUTHYECKUN
CnocoOen ananu- | 320 | mopsaoK BeAEeHUS JOTOBOPHOM pabOThI
3UpOBaTh M IMpO- OCHOBHBIC TIOJIOKEHUS 10 YHU(PUKAIIMKA ¥ CTaHIapTU3ALUN
BOJAMTbL pacueTel | 321 | ympaBJICHYECKUX JOKYMEHTOB, MpaBWIa HX Pa3pabOTKU U
3KOHOMHUYECKUX O(bOpMJ'IeHI/Iﬂ
¥ (QUHAHCOBBIX | V18 | cocTaBisTh H 0OPMISTH HOKYMEHTHI 1o ocHoBe TOCToB
MK-6 TnoKasatenei y19 | OPraHH30BbIBATH paboTy ¢ JOKyMEHTaMH B OpraHU3alliy, B
KOMMEPYECKHX H TOM YHCJIC JOTOBOPHYIO paboTy
HEKOMMEPUYECKHUX
e BEJICHUSI JIETIONPOU3BOICTBEHHOTO MpOIecca, BKIIIOYAIOIIe-
pasnuEbix opra- | H23 | T° odopmiieHre, IBUKEHNE JOKYMEHTOB, KOHTPOJIb UCIOJI-
HH3ALHOHHO- HEHUSI, TJIAHOBO-CIPABOYHYIO ¥ aHAIMTHYECKYIO paldoTy, B
[PaBOBBIX OPM TOM YHCJIE IPH paboTe ¢ JOrOBOpaMu
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3. O0béM AUCHUITHHBI M BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

Iloka3zaTenu CeM2e TP Beero
OO6mas TpyA0€MKOCTh TUCIUIUIMHBL, 3.€. / 1 2172 2172
OO01mast KoHTaKTHas padora, 4 40,15 40,15
OO6m1as camocTosTeNbHas padoTta (1o ydeOHOMY IIJIaHy), 9 31,85 31,85
KonrtakTHas paboTa pu NpoBeACHUHU YI€OHBIX 3aHATHI, B T.4. (1) 40 40
JIEKIIUU 20 20
MIPAKTUYECKHUE 3aHATHS 20 20
CamocrosiTenbHas paboTa MpH MPOBEJCHUN YISOHBIX 3aHITHH, U 23 23
KonTakTHas paboTa mpoMeXyTOYHOH aTTeCcTallui 00yJaromuXxcs, B T.4. (1) 0,15 0,15
3a4er 0,15 0,15
CamocTrosTenpHas padoTa IpH MPOMEKYTOYHON aTTeCTaIlH, B T.4. (4achl) 8,85 8,85
MOJITOTOBKA K 3a4eTy 8,85 8,85
dopma NpoMeKyTOUHON aTTecTaluu (3a4€T (3a4eT ¢ OLIEHKOM ), IK3aMeH,
3alUTa KypcoBOro npoekra (paboThl)) At sater
3.2. OuHo-3a04Has ¢opmMa 00yyeHUst
IHoka3arenu CeM; TP Beero
OO61mast TpyA0EMKOCTh TUCIUTUINHEL, 3.€. / 9 2172 2172
OO0m1as KOHTaKTHas paboTta, 4 12,15 12,15
OO6mmast camocrosTelbHas padoTa (1o yaeOHOMY TUTaHy), 9 59,85 59,85
KonTakTHas pabota npu npoBeIeHUU Y4eOHbIX 3aHATUH, B T.4. (1) 12 12
JICKITUU 6 6
NPAKTUYECKUE 3aHATHS 6 6
CamocrosiTenbHas paboTa NpH NPOBEJCHUN YUeOHBIX 3aHITUH, U 51 51
KoHTtakTHas paboTa poMeXyTOYHOH aTrTecTaliui 00yJaromuxcs, B T.4. (1) 0,15 0,15
CamocTosiTenbHas pa0oTa IpU NPOMEXKYTOUYHON aTTeCcTallly, B T.4. (4achl) 8,85 8,85
MOJITOTOBKA K 3aUeTy 8,85 8,85
dopma MpOMEKYTOUHOU aTTecTaluu (3a4€T (3a4eT ¢ OIEHKO ), IK3aMeH,
3ayer 3ayer
3aluTa KypcoBOro nmpoekra (paboTsl))

4. Conep:xanue QM CHUTIIAHBI

4.1. Copepxanue TMCUMIIMHBI B pa3pe3e pa3/iesioB U MOAPa3/iesioB

Paznen 1. HopmaTuBHO-ipaBoBasi 1 HOpMaTUBHasi 6a3a B 00/1aCTH 1eJI0NPOU3BOJACTBA.

[Tonpaznen 1.1. OcHOBHBIE cTaHAApPTHl U MPaBHJIA CO3/IaHUS JOKYMEHTOB U BEIECHHUS JEIIO0-
IIPOU3BOJICTBA

Hene n 3agaun nenonpoussoactea. [lonarre EnnHON rocyapcTBEHHON CUCTEMBI IOKYMEH-
taroHHoro obecneuenus ynpasienus (EI'CHOY). Ilonstue nokymenrta u ero Bujabl. OCHOBHBIE
CTaHJapThl U MpaBUjIa CO3aHUS TOKYMEHTOB.

IMonpasnen 1.2. Cucremarusanus 1 yaudukanus gokymentanuu Ha ocHose I'OCT.

O6mue TpeboBaHus K JoKymMeHTaM B cooTBeTcTBUU ¢ ['OCTamu. @opmynsap-odpaszen no-
KyMmeHTa. briank gokymeHrta. PekBusutsl nokymenTa. [IpaBuina MammHonucHOro opopmieHus 1o-
KYMEHTOB.

Pazgen 2. Ilopsinok opopMiieHUsI OPraHU3ALMOHHO-PACIIOPSAIMTEIbHBIX TOKYMEHTOB
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[Moxpaznen 2.1. IlpaBuna opopmiieHHs OpraHU3aIMOHHO-PACTIOPSTUTEIBHBIX JOKYMEHTOB U
uX MpUMEHEHHE B chepe ympaBlIeHUs CEIbCKOXO03HCTBEHHBIM MTPOU3BOJICTBOM.

[TonsiTE OpraHM3allMOHHBIX JTOKYMEHTOB. YcTaB. CTpyKTypa U IUTaTHAsl YUCJIEHHOCTb all-
napara ynpasieHus, IITaTHOe pacnucanue. [IpaBuna BHyTpeHHEro TpynoBoro pacnopsiaka. Ilosmo-
JKEHUE O CTPYKTYPHOM MPOU3BOJICTBEHHOM MOJApa3IeICHUU NpeanpusaTus. o KHOCTHAS HHCTPYK-
s pabotHuka. [lonsarue pacnopsautenbHbix AokyMeHTOB. [loctanoBnenus. Pemenus. Pacnops-
KeHus. YkazaHus. [Ipukasel MO OCHOBHOM JESATENBHOCTH, MO0 JTUYHOMY coctaBy. Cucrema uHpop-
MaI[MOHHO-CIIPABOYHBIX JOKYMEHTOB M OCHOBHbIe mpaBmia ux odopmieHus. [Iporokon. AKT.
CnyxeOHble 3aIMCKH: JOKIIaAHas U 00bsicHUTEnbHAs. CrpaBKa.

[Toapazaen 2.2. OdbopmieHue 1eT0BOM MEPEHCKU

@opMyssp NMUCbMA: PEKBU3UTHI: CTPYKTYpa, IpaBUJa MOCTPOEHUS TEKCTA, CTaHIApPTHbIE
¢bpassl 1 BeipaxeHus. OCHOBHbIE BUJIbI CITy>KeOHBIX muceM. [IpaBuia muceM K 3apyOeKHBIM MapT-
HEpPaM.

[Tonpaznen 2.3. JIokyMeHTbI, 0(OPMIISIONINE KOMMEPUECKYIO JIeATEIbHOCTh CEIbCKOXO035M-
CTBEHHBIX OpraHU3aluu.

[lonsitue noroeopa u ero Buabl. JlokymeHTanus 1o pacueram, apesjae, caenkam. [lonsarue
MPETCH3UOHHBIX JTOKYMEHTOB. OCHOBHBIC BHJIbI, 33/1a4 U (PYHKIIMH MTPETCH3UOHHBIX JOKYMEHTOB.
O06pasern cocTaBieHUs MPETEH3UOHHOTO TOKYMEHTa MEXAY IOPUANUYECKUMU JTUIIaMU. JIOKyMEHTHI -
JI0Ka3aTeNnbCTBa IPETEH3UH.

[logpa3znen 2.4. JIOKyMEHTUPOBAHUE MPOIIECCOB IBM>KEHUS KaIPOB.

[Ipukasbl o TMYHOMY cocTaBy. Buibl TOKyMEHTOB 110 IUYHOMY COCTaBY M MpaBUjIa UX CO-
craBieHus. TpyqoBOil 1OrOBOp: CTPYKTYpa, COAEPKAHUE U MOPSAAOK 3aKIII0UeHUs. JJokyMeHTupo-
BaHUE pe3yJIbTaTOB AESITEIbHOCTH NepcoHana. Benenue TpynoBoii kKHMKKU paboTHHKa. CocTaBie-
HUE JINYHBIX IOKYMEHTOB: 3asBIIEHUS, aBTOOMOTpauu, pe3toMe 0 TPYAO0BOM JeATEIbHOCTH, JOBE-
perHocTH, pactucku. OdopmileHNe, BeACHNE U XpaHEHHUE JINYHBIX JeII.

Pa3neu 3. TexHoJsiorum BeeHusi AOKYMEHTO000pOTAa H 1eJI0NPOU3BOACTBA

[ompasnmen 3.1. Ilopsaok ABMKEHHS JOKYMEHTOB B OPTaHM3AllMU MX PETUCTPAIMS U KOH-
TPOJIb UCIIOJHEHHUS

[TonsiTe JOKYMEHTOOOOPOTAa M €ro OCHOBHBIE ATambl. PannoHanbHas opraHusanus JOKY-
MEHTO0000pOoTa B cepe YyHpaBieHUS CEIbCKOXO3SHCTBEHHBIM MPOU3BOACTBOM. DKCIEAUIIMOHHAS
00paboTKa TOKYMEHTOB, MOCTyHAOIIMX B opranusanuio. IIpensapurensHoe paccMOTpEHUE JTOKY-
MEHTOB B CIy’k0€ JOKyMEHTAI[MOHHOrO obecnieueHus. J[BukeHue JOKYMEHTOB BHYTPU OpraHu3a-
nuu. Mcnonnenue nokymMeHTOB. OOpabOTKa MCHOJHEHHBIX U OTIPABISEMbIX TOKYMEHTOB. Peru-
CTpauus U UHJeKcalus JokyMeHToB. [lopsaok, npasuia, Gpopmbl. KoHTposb 3a MCHONHEHUEM J0-
KYMEHTOB B 00JIaCTH TOBAapOBEJEHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMAaTU3aLUs JEIONPON3BOI-
CTBa Ha 0a3e UCIMOJIb30BaHUS MEPCOHAIBHBIX KOMIIBIOTEPOB.

[Mompasnmen 3.2. CucremaTu3anus JOKYMEHTOB U WX XpaHEHHE

OOure TpeOoBaHUA K CHCTEMaTHU3alluU JJOKYMEHTOB M ()OPMHUPOBAHUIO JieNl B cdepe ynpas-
JICHUSI CEJIbCKOXO3SIICTBEHHBIM NPOU3BOACTBOM. OrpesieneHre LEHHOCTH JOKYMEHTOB U JIOKY-
MEHTHOM MH(pOopMaIuy. Y CTaHOBJIEHUE CPOKOB XpaHEHUs €. XpaHeHUE JOKYMEHTOB B OIEPATUB-
HOM JIeSITeTbHOCTU TOProBOW opraHm3zauuu u (popmupoBanue aen. Homenknarypa nen. I'pynnu-
POBKa B JIeJIa OT/IENbHBIX KaTeropuil 1okymMeHToB. CocTaBieHHe 3arojoBkoB aen. OdopmiieHue 06-
JIOXKKH JIea.

[Tonatue apxuBa u ucropus popmupoBanus ['ocyrapcTBeHHON apXuBHOU ciyx0b1 Poccuii-
ckoit @eneparun. ApxuBHbld Gony Poccuiickoit denepanuu, apXxuBHbIM (OHJ OpraHU3alUH, ap-
XHUB KOMMepUeckoi Gpupmbl. OpopmiieHHre A€ JUTUTENbHBIX CPOKOB XpaHEHHUSI.

[Monpaznen 3.3. KoH(uIeHITMAIBHOE ITOMPOU3BOJICTBO

CoctaB 1 HampaBJIeHUs 3alUTHl JTOKYMEHTHOH HH(pOpMalNU, CoAepKalled KOMMEPUECKYIO
taiiny. Cuctema 3amuThl HHGOpMaMKM U KOHGUACHIMAILHBIX JOKYMEHTOB B cdepe yrpaBiIeHUs
CeJIbCKOXO3SHCTBEHHBIM MPOU3BOJCTBOM. TEXHOJOIMs 3aIIUTHl JOKYMEHTHOM uHpopmauuu. 3a-
HIMIIEHHBIH JoKyMeHTo0o60poT. [lopsaok paboTsl nepcoHana ¢ KOH(PHUIEHIUAIbHBIMU IOKYMEHTa-
MHU. 3a1uTa KOHQHUISHIIMAIbHONH HH()OpMAIK ITPU IPOBEICHUH COBEILIAaHHUH U IIEPErOBOPOB.
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4.2. PacnipeesieHe KOHTAKTHON U CAMOCTOATEIbHOI PadoThl NPU MOATOTOBKE
K 3aHATHSAM 110 IOApa3iesaM

4.2.1. Ounas dpopma o0yueHust

KonraktHas pabota

Pasnensl, nogpasaesns! JuCUUIUIMHbBL s T3 3 CP
Pa3nen 1. HopmaTuBHO-TIpaBoBas 1 HOpMaTHBHas 0a3a B o0Ja- 4 4 4
CTH JICJIONPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHbIE CTaHAAPTHl U MpaBUJIA CO3JIAHUS 2 2 2
JIOKYMEHTOB U BEJICHUS JEJIOMPON3BOJICTBA
[Toapaznen 1.2. Cucremaru3anus U yHU(UKAIUSA JOKYMEHTa- 2 2 2

muu Ha ocHose 'OCT.

Paznen 2. Ilopsmok  odopmiieHHs  OpraHU3alMOHHO-
pacnopsIUTENbHBIX JIOKYMEHTOB HA OCHOBE aKTyaJlbHOW HOpP- 10 10 12
MaTHUBHOM TOKYMEHTAIU1

[Mogpaznen 2.1. IlpaBuna odopmiaeHHus oOpraHu3alMOHHO-
pacnopsAUTENbHBIX JIOKYMEHTOB M HX INPUMEHEHHE B cdepe 4 4 4
yIIpaBJICHUS CEIbCKOX035IHCTBEHHBIM IIPOU3BOACTBOM

[Tonpaznen 2.2. OdgopmiieHne AeT0BON MEPENUCKH 2 2 2
[Mompaznen 2.3. JIoKyMEeHTBI, OQOPMIISIFOIIIIE KOMMEPUYECKYIO 9 9 9
JIESITEIIbHOCTD CEIbCKOX03HCTBEHHBIX OPTraHU3aIlHii

[Togpaznen 2.4. JIoKyMEHTUpPOBAaHHE TMPOIECCOB JIBUKEHUS 9 5 4
KaJ|pOB

Pa3znen 3. TexHomoruu BeAcHHS JTOKYMEHTOOOOpOTa W JIEJIO- 6 6 7
IPOM3BOJICTBA

[Monpasnen 3.1. [IopsiioK JABHXKEHHS TOKYMEHTOB B OpraHH3a- 9 5 5
IIUU VX PETUCTPAIS ¥ KOHTPOJb UCIIOTHCHHUS

[Tonpasnen 3.1. Cucrematrnsanus JOKYMEHTOB U MX XpPaHCHHE 2 2 2
[Tonpaznen 3.3. KonduneHmaibHOE AETONPOU3BOICTBO 2 2 3
Bcero 20 20 23

4.2.2. Ouno-3a04Has ¢popma o0yueHus

KonTakTHas pabora
Pasnensl, moapasnesnsl TUCHUIIITMHBI CP
nekumu | JI3 | TI3
Pa3znen 1. HopmatuBHO-ipaBoBasi 1 HOpMaTuBHasi 0aza B 00JacTu u 2 2 12
JIeJIOTIPOU3BOICTBA
[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI U IPaBUJIa CO3AAHUS JOKYMEH- 1 1 5
TOB U BEJICHUS JIEJIONPOU3BOJICTBA
[Tonpaznen 1.2. CucremaTuzanus U yHUPHUKAUs AOKYMEHTAllMU Ha
1 1 6
ocHoBe 'OCT.
Pa3nen 2. OdopmiieHne opraHu3aliiOHHO-PACHOPSAUTEIbHBIX JT0KY- 9 5 23
MEHTOB Ha OCHOBE aKTyaJbHONH HOPMAaTHUBHOM JIOKYMEHTAIUU
[Mogpazmen  2.1. IlpaBuma  odopmiieHHsT  OpPraHU3AIUOHHO- 6
pacropsaUTeNbHbIX JOKYMEHTOB M UX NIpuMeHeHue B mpodeccuo- | 0,5 0,5
HaJBHOU cepe
[Tonpasznen 2.2. OdopmiteHne AeTOBON IEPETTUCKH 0,5 0,5 6
IMoapaznen 2.3. JIOKyMEeHTUPOBAHKE MPOLECCOB ABMKEHUS KaJIPOB 0,5 0,5 6
[Mogpaznen 2.4. JlokyMeHThI, O(GOPMIISIONIME KOMMEPYECKYIO Jes- 05 05 5
TEJILHOCTh ' '
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Pa3nen 3. Benenue nenonponsBoacTBa B 00JaCTH TOBAPOBEICHUS 2 2 16
ITonpaznen 3.1. /Iopsaok ABMXKEHUS TOKYMEHTOB B OpraHM3allUU UX 1 1 6
perucTpanus 1 KOHTPOJIb UCIIOJHEHUS

[Tonpaznen 3.1. Cuctemaru3aiysi JTOKYMEHTOB U MX XPaHCHHE 0,5 0,5 6
IToapaznen 3.3. KonduaeHunaabHOE ACIONPOU3BOACTBO 0,5 0,5 4
Bcero 6 6 51

4.3. [lepeyeHb TeM U Y4eOHO-METOANYECKOIr0 o0ecnevyeHHs J1JIs CAMOCTOSTEIbHOM PadoThI

00y4arouuxcs
O0BéM, u
Ne Tema camocTos-
i TenbHO paboTHI Y4eOHO-MeToanIecKoe obecredeHue ¢dopma obyueHHs
OuHas 3a04Hast
IMoapasnen 1.1. OcHOBHbIE CTaHAAPTHl U IpaBUJIA CO3/IaHUS JOKYMEHTOB U 5 5
BEJIEHUS JEJIONPOU3BOICTBA
1. AcammeB A. M. OCHOBBI JETOTIPON3BOJICTBA [IICKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; PoccuiiCKnl 3KOHOMUYECKUNA YHUBEPCUTET UM.
OCHOBHEIE I'.B. IlnexanoBa - MockBa: OO0 «HayuHO-u31aTenbCKuid
nentp UHOPA-M», 2021 - 146 c. [DU] [ObC 3nanuym]
1 CTAAaPTR! URL: http://znanium.com/catalog/document?id=374319
TIpaBuia co- 2.beixkoBa T. A. Jlenonmpowm3BOACTBO [3JEKTPOHHBINA pe- 2 6
p al Tp |y
3aHus 0Ky- cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
MCHTOB. CKMI 3KOHOMMYecKUM yHuBepcuteT uM. [.B. Ilnexanosa -
MockBa: OOO «HayuHno-uznatensckuii nentp MHOPA-
My», 2021 - 393 c. [DU] [OBC 3mammym| URL:
http://znanium.com/catalog/document?id=371687
IMoapasznen 1.2. Cucremarusanusi U yHUPUKALKS TOKYMEHTAIMd Ha OCHOBE
2 6
I'OCT.
1. AcanueB A. M. OCHOBHI JICJIONPOU3BOJICTBA [3JICKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanues, U. U.
Obume Tpedo- MuponoBa; Poccuiickuil 5JKOHOMUYECKUNA YHUBEPCUTET UM.
BaHuA K NOKY- | T" B. IlnexanoBa - MockBa: OOO «Hay4Ho-u31aTeNbCKuin
MEHTaM B CO- | irentp MHD®PA-My, 2021 - 146 c. [DU] [OBC 3nanumym]
o | OTBETCTBHH  C URL.: http://znanium.com/catalog/document?id=374319 2 6
I'OCTamu wu | 2.BeixkoBa T. A. Jlenonpou3BOJACTBO [3JIEKTPOHHBIN pe-
popmysp- cypc]: Yueonuk / T. A. beikosa, JI. M. BsuioBa; Poccuii-
obpazerr  J1o- cKkuil 3xoHOMHueckuil yHusepcuteT uM. I'.B. Ilnexanosa -
KyMEHTa. MockBa: OOO «Hayuno-uznatensckuit nentp MH®DPA-
M», 2021 - 393 c. [OU] [OBC 3manumym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapa3nen 2.1. IlpaBuia ohopmiieHHs] OPraHU3aAUOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB M WX MPUMEHEHHE B cdepe YIpaBIeHUS CEIbCKOXO03SHCTBEHHBIM 4 6
MPOU3BOACTBOM
1. AcammeB A. M. OCHOBBI JEITOTIPOU3BOJICTBA [IIEKTPOH-
HBIH pecypc]: YuebHoe nocobue / A. M. Acanmes, U. U.
IpaBua MuponoBa; Poccuiickuii 5KOHOMUYECKHI YHUBEPCUTET UM.
oopmIIeHHs I'.B. TlnexanoBa - MockBa: OO0 «HayuHO-M31aTENbCKUI
OpraHu3alu- neatp MHOPA-M»y, 2021 - 146 c. [DU] [ObC 3nanuym]
3 | oHHO- URL_: http://znanium.com/catalog/document?id=374319 4 6
pacropsiau- 2.beikoBa T. A. Jlenompou3BOACTBO [3IIEKTPOHHBIA pe-
TEOBHBIX  J0- | Cypcl: Yuebuuk / T. A. Beikoa, JI. M. Bsnosa; Poccnii-
KYMEHTOB CKMI 5KOHOMHYeckuil yHuBepcuteT um. ['.B. Ilnexanosa -
MockBa: OOO «Hayuno-u3narensckuii nentp MHOPA-
M», 2021 - 393 c. [OU] [OBC 3manmym] URL:
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| http://znanium.com/catalog/document?id=371687

IMoapasaen 2.2. OdhopmiieHne 1€10BOM MEPENUCKU

dopmysap
nuchma:
BU3UTHIL:
CTPYKTYpa,
npaBwia  IO-
CTPOCHHUS TEK-
cTa.

pek-

1. AcaimeB A. M. OCHOBEHI JCIIONPOU3BOJICTBA [3JICKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiickuii 3KOHOMAYECKUH YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OO0 «Hay4uno-u3gatensckuit
uentp MHOPA-M», 2021 - 146 c. [OU] [DbC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenompou3BOACTBO [3JIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuii-
CKMI 3KOHOMMYecKUi yHuBepcureT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3marensckuii meHTp MHDPA-
M», 2021 - 393 c. [QU] [OBC 3uanuym]| URL:
http://znanium.com/catalog/document?id=371687

Moapa3zaen 2.3. JIokyMEHTHI, OQOPMIISIFOIIIHNE KOMMEPUYECKYIO JIEATEIHHOCTh
CEIIbCKOXO03SUCTBEHHBIX OpraHu3aIui

Ilonsatne no-
roBopa M €ro
BUBL

1. AcanueB A. M. OCHOBHI JICJIONPOU3BOJICTBA [3JICKTPOH-
HBI pecypc]: YueOHoe mocobue / A. M. Acanues, U. U.
MuponoBa; Poccuiickuii 3JKOHOMUYECKUA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OOO «Hay4yHo-u3garenbckuit
neHTp UHOPA-M»y, 2021 - 146 c. [OU] [OBC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenompou3BOACTBO [AJIEKTPOHHBIN pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKMil 3xoHOMHYecKui yHuBepcuteT uM. I.B. Ilnexanosa -
MockBa: OOO «Hayuno-uznarensckuii nentp MHOPA-
M», 2021 - 393 c. [QU] [OBC 3manuym] URL:
http://znanium.com/catalog/document?id=371687

Hoapa3snen 2.4. JlIokyMEHTUPOBAHUE MTPOLIECCOB IBUXKEHUSI KAJPOB

Buger  nmoky-
MEHTOB o
JINYHOMY  CO-

CTaBy WU IIpa-
BUIa HX CO-
CTaBJICHUS.

1. AcanueB A. M. OCHOBHI JICJIONIPOU3BOJICTBA [3JICKTPOH-
HBII pecypc]: YueOHoe mocobue / A. M. Acammes, U. U.
MuponoBa; Poccuiickuil 5JKOHOMUYECKUNA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OO0 «Hay4yHo-u3garenbckuit
ueHtp MHOPA-M», 2021 - 146 c. [OU] [ObC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenonmpou3BOACTBO [3JIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuii-
ckuil s3xoHOMHueckuil yHusepcurer uMm. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-uznarensckuii nentp MHOPA-
M», 2021 - 393 c. [OU] [OBC 3manumym]| URL:
http://znanium.com/catalog/document?id=371687

IMoapasznen 3.1. [lopsnox OBUXKEHHS JOKYMEHTOB B OpPraHU3allUd HUX PEru-
CTpalysi U KOHTPOJIb UCTIOTHEHUS

Ilousatue no-
KyMEHT0000-

poTta u ero oc-
HOBHBIE JTAarlbl.

1. AcaimeB A. M. OCHOBEHI AENONPOU3BOJICTBA [IJIEKTPOH-
HBIH pecypc]: YuebHnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiicknii 3JKOHOMUYECKUNA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OOO «Hay4yHo-u3garenbckuit
neHtp UHOPA-My, 2021 - 146 c. [OU] [OBC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenompou3BOACTBO [3IIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
CKMI1 35KOHOMMUeckuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3narensckuii 1ieHTp MHDPA-
M», 2021 - 393 c. [QU] [OBC 3nanuym]| URL:
http://znanium.com/catalog/document?id=371687

Hoapa3zaen 3.2. CucremaTu3anys JOKYMEHTOB U MX XpaHEHUE
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1. AcaiimeB A. M. OCHOBEHI JCTIONPOU3BOJICTBA [IICKTPOH-
HeIi pecypc]: YueOHoe mocodue / A. M. Acanues, . W.
MuponoBa; Poccuiickuii 3JKOHOMUYECKUN YHUBEPCUTET UM.
Obume Tpe6o- | ' B. Inexanosa - Mocksa: 000 «HayuHo-u31aTenbCKuit
BaHUA K CH- | meatp UHOPA-M», 2021 - 146 c. [OU] [OBC 3nannym]|
g | cTemarusalyu URL: http://znanium.com/catalog/document?id=374319 5 6
JTOKyMeHTOB M | 2.beikoBa T. A. Jlenonpou3BOACTBO [3IIEKTPOHHBIH pe-
popmuposa- cypc]: Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuii-
HUIO J1e] CKUii DKOHOMHUYEeCKHH yHuBepcuteT uMm. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-uznatensckuit nieatp MHOPA-
M», 2021 - 393 c. [QU] [OBC 3uanuym] URL:
http://znanium.com/catalog/document?id=371687
IMoapasaen 3.3. KonduaeHIMaIsHOE NEIONPOU3BOCTBO 3 4
Cucrema 3a- | I'yryera T. A. KoH}uaeHIuaibHOE IEIOMPOU3BOIACTBO
el uHpOp- | [71eKTpoHHsIil pecype]: Yaebnoe mocodue / T. A. I'yryesa
g |Mawmn n Kom- |- Mocksa: OOO «Hayuno-usnarensckuii nentp MHOPA- 3 4
dureHIHATb- My, 2021_ - 199 c. [OU] [BBC_ 3nanuym]| URL:
HBIX JIOKYMEH- http://znanium.com/catalog/document?id=374318
TOB
Hroro 23 51

5. (I)OHII OLCHOYHBIX CPEACTB AJIA IPOBCACHUA HpOMe)l(yTO‘lHOﬁ arTrecralmm U

TEKYIIET0 KOHTPOJIA

5.1. Otansbl popMUpPOBAHUA KOMIIETEHIH H

HNuaukarTop nocruxe-
IMoapa3zaen IUCHUNIUHBI Komnerenuus HHST KOMITETCH I
[Mompazaen 1.1. OcHOBHBIE CTaHAAPTHI U TMpaBUiIA CO- K-6 301
3[JaHNS] TOKYMEHTOB M BeJICHHsI IETIONPOU3BO/ICTBA
[Tonpaznen 1.2. Cucrematuzanuss M yHUDUKAIUSA [1K-6
321

nokymeHTanuu Ha ocHoBe ['OCT.
[Toapaznen 2.1. IlpaBuna odopmieHus: opraHu3aim- T1K-6 321
OHHO-PACTIOPSAIUTEIbHBIX JOKYMEHTOB M MX IpUMe- [IK-6 V18
HEHUE B MpodeccHOoHaNbHOI cdepe [IK-6 H23

I1K-6 321
[Toapaznen 2.2. OdbopmiieHre 1eT0BOM MEPEUCKI IT1K-6 V18

I1K-6 H23

ITK-6 20
[Togpaznen 2.3. JIokyMeHThI, O0(OpMIISIONINE KOM- K6 33’18
MEpPYECKYIO AEATEIbHOCTD K6 3
[Togpaznen 2.4. JlokyMeHTHpOBaHHUE TIPOIIECCOB [1K-6 321
JBUOKEHUS KaJIpOB T1K-6 V18
ITonpasznen 3.1. Ilopsnok ABMKEHUS JTOKYMEHTOB B I1K-6 321
OpraHu3allii UX PErucTpalus U KOHTPOJb HCIOJI- [IK-6 V19
HCHUA ITK-6 H23

[1K-6 321
[Tonpaznen 3.1. CucremaTu3anus TOKyMEHTOB U HUX
XpaHeHue [1K-6 Y19

ITK-6 H23



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374318

11 cTp. u3 29

BOICTBO

Il 33. K MK-6 321
ompasfen 3.3. KoH(pHIEHIHAIBHOE IEIONPOU3- K6 Y19
TIK-6 H23

5.2. llIkaJapl M1 KPUTEPUH OLIEHUBAHMS IOCTHKEHUS KOMIIeTEH N

5.2.1. llIxkaJnl OeHUBAHNUA JOCTHKECHHUS KOMIIETECHIIUIA

Bunarr onenok OueHkn

AkalieMudeckasi OIleHKa 110
2-x OannpHOM miKane (3a4der)

HC 3a4TCHO 3a4TCHO

5.2.2. Kputepun oneHnBaHMs TOCTUKEHUS KOMIETEHIUH

Kpurepun oneHkn Ha 3a4ere

Ouenka dK3aMeHaTopa,
YPOBEHb

Kputepun

«3a4TeHo»,  IMOpPOrOBbII
YPOBEHb

OOyuaromuiics IokKa3ajl 3HaHUE OCHOBHBIX IOJOXEHUH Y4eOHOMH
JUCLUIUINHBI, YMEHHUE MOJIYYUTh C IIOMOILBIO MpENojaBareis npa-
BWJIBHOE pELICHUWE KOHKPETHOW INPAKTUYECKOM 3aJadd M3 4ucia
IIPEYCMOTPEHHBIX pabodel IporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CIIPABOYHOMN

«Hezaureno»,

[Ipu oTBeTe 0Oy4aromerocs BhISIBUIUCH CYHIECTBEHHBIE MPOOEIHI B
3HAHUSX OCHOBHBIX TOJIOKEHUH y4eOHOW MUCIUTUIMHBEI, HEYMEHUE
C MOMOIILBIO MPENOAABATEINS MOJIYYUTh IPABUIBHOE PELICHUE KOH-
KPETHOW MPaKTUYECKON 3aJlayil M3 YHCIIa MIPEAyCMOTPEHHBIX pabo-
4eil mporpaMMoi yueOHON AUCIUTIIIHBI

KpuTepnu OICHKH TECTOB

Onenka, ypoBeHb
TOCTHKEHUS
KOMIIETCHIIUI

OnucaHue KpUTepHeB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopo1io, MpOJABUHYTHIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TeCTe HE MeHee 75%

Y IOBIIETBOPUTEINBHO,
MOPOTOBBII

ConepxcaHI/Ie IMpaBUJILHBIX OTBETOB B TECTC HC MCHCC 50%

HeynosnersopurensHo,
KOMITETEHIIHSI HE OCBOEHA

COIICp)KaHI/IC IpaBUJILHBIX OTBETOB B TECTC MCHEC 50%

Kpurepun ouieHKH YCTHOIO Onpoca

Orenka, ypoBeHb
JIOCTIDKEHHST KOMITETCHITUIH

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHH

CTyneHT NEeMOHCTPUPYET YBEPEHHOE 3HAHUE MaTepHhala, YeTKO BBIpa)KaeT
CBOIO TOYY 3PEHUS [0 pacCMaTpUBAEMOMY BOIPOCY, MPUBOJIS COOTBETCTBY-
OIITHE TPUMEPHI
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3a4TeHO, IPOABUHYTHIN

CTyI[eHT ACMOHCTPHUPYCT YBCPCHHOC 3HAHUC MaTCpHrajia, HO JOIYCKACT OT-
JCJIBHBIC ITOI'PEITHOCTU B OTBETEC

3auTeHo, TOPOTOBBIi

CTyneHT AeMOHCTPUPYET CYIIeCTBEHHBIE MPOOENsl B 3HAHMAX MaTepHana,
JTOITYCKaeT OMIMOKH B OTBETaX

He 3aureHo, KOMITETCHITIS
HE OCBOCHA

CTyneHT JeMOHCTpHUPYET He3HaHHE MaTepraa, IOIMyCcKaeT rpyObie OmmoOKu
B OTBETax

Kpurepun oneHku pemieHus 3agaq

OneHka, ypOBEHb
JIOCTHKCHUS KOMIICTCHITUH

Ornrcanne KpuTepueB

3a4TeHo, BEICOKHH

CTyneHT yBepeHHO 3HAeT METOJIMKY W alTOPUTM pEIIeHUs 3a1adu, He JO-
MTyCKaeT OIMNOOK MPH €€ BBHITOTHEHHH.

3auTeHo, IPOABUHYTHIN

CTyIeHT B LIEJIOM 3HAa€T METOAMKY U aITOPUTM PELICHUS 33Ja4M, HE JOIyC-
KaeT IpyOBIX OIIMOOK MPH €€ BIMOIHCHUH.

3auTeHo, TOPOTOBBIi

CTYI[CHT B ICJIOM 3HACT METOJUKY U aJITOPUTM PCHICHHA 3adauH, JOIIYCKACT
OIIHOO0K npu €€ BBIIIOJHCHUH, HO crrocooen HUCIPaBUTh HUX IIPpHU IMOMOLIU
npenoaaBaTeis.

He 3aureno, KoMIreTeHITSA
HE OCBOCHA

CTyJeHT He 3HaeT METOJMKY U aJrOPUTM PEICHHs 3a/1a4H, JIOMYCKaeT IPpy-
Oble OIMIMOKY TP €€ BBIMOJHEHUH, HE CIIOCOOSH UCTIPABUTh UX MPH ITOMOIIH
MpenojaBaTes.

5.3. MaTepuaJibl AJ1s1 OLEHKH JT0CTUKeHUsT KOMIeTeH i

5.3.1. OueHo4HbIe MAaTEPHAJIbI IPOMEKYTOYHON ATTECTALNH

5.3.1.1. Bonpocsl K 3K3aMeHYy
He npenycmotpen.

5.3.1.2. 3agauu K 3K3aMeHy
He penycMoTpeHsl.

5.3.1.3. Bonipochl K 3a4eTy ¢ OLEHKOM
He npenycmotpen.

5.3.1.4. Bonipochbl K 3a4eTy

Komme-

Ne Conep:xanue — NIK

1 Yro Takoe Je0NpPOU3BOACTBO U KAK OHO MOXKET ObITh OPraHU30Ba- I1K-6 01
HO Ha NpeNNnpHUsITHH?

2 Uto Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABIECHYECKOH Aes- I1K-6 321
TEIbHOCTU?

3 UYro Takoe yHU(UKALKS U CTAaHAAPTU3ALMS YIIPABICHUECKUX JIOKY- I1K-6 321
MEHTOB?

4 | Kakue BHUJIbI TJOKYMEHTOB CYIIECTBYIOT? I1K-6 321

5 Yro Takoe GIaHK JOKYMEHTA M B YEM COCTOUT €ro 3HaYeHUE MpU I1K-6 321
0(OpMIIEHUN TOKYMEHTOB?

6 Kakne ocoOeHHOCTH XapaKTepHBI /Ui o011ero 6JaHka U 6J1aHKa I1K-6 321
U1 icem?

7 | Kak opopmisercst YcTaB npennpustus? I1K-6 321
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8 | KakoBbl ocobeHHOCTH 0(hOPMIICHHS IITATHOTO PAaCITUCAHUs? I1K-6 321

9 KakoBsl 00111e npaBuia 0QpOpMIICHHS PacIiopsAUTENbHBIX JT0KY- I1K-6 321
MEHTOB: IIOCTAHOBJICHUS, PEILICHUs], PACIIOPSKEHUs U MTpUKa3a?

10 | Kakum obpa3om oopmirsieTcsi puKas o OCHOBHOM JIESITEITbHOCTH? ITK-6 321

11 | Yro Takoe mpoTOKOJI U I 4ero oH oopmisiercs? I1K-6 321

12 B yem 0coOeHHOCTH cOCTaBIeHUS IOJTHON M KpaTKOH (OpMBI IIpo- [1K-6 321
TOKOJIa?

13 | Kakue 10KyMEHTBI OTHOCSATCS K JIOKYMEHTAIMH T10 ITYHOMY COCTaBY? I1K-6 321

14 Yro co0oif mpeacTaBisieT TPYAOBOM JOTOBOP M KaKhe CBEACHUS OH I1K-6 321
COACPIKUT?

15 KT0 noanuceiBaeT Tpy10BOi JOrOBOP, B CKOJBKUX dK3EMILIIPax OH I1K-6 321
oopmisieTcs ¥ Iie OHU XpaHsTCs

16 | Kakue neiictBus opOpMIISIOT IPUKA3aMH 110 JJTYHOMY COCTaBY? I1K-6 321

17 | B 1yem ocobeHHOCTH OGhOPMIICHHSI PUKA30B I10 JIUNYHOMY COCTaBY? I1K-6 321

18 Kakwue cBeieHus 3aHOCSATCS B TPYIOBYIO KHHXKKY U KaK opopmIis- [1K-6 321
FOTCSI 3aMCH B HEW?

19 B kakux cimydasx u kKakuM o0pa3oM oopmirsiercst 1yOiauKar Tpy- [1K-6 321
TOBOU KHIKKH?

20 | Kakum 00pa3oM BHOCSTCSI NI3MEHEHHS B 3aIIMCH B TPYAOBOW KHIKKE? I1K-6 321

21 Korna Beinaercst pabOTHUKY Ha pyKU TpYAOBasl KHMXKKA U I7I€ Xpa- [1K-6 321
HST HEBOCTPEOOBAHHBIE TPYI0BbIE KHM)KKH?

22 | Kak odopmusiercs aBToonorpadus? I1K-6 321

23 | Kak odopmiisroTcst pacicka 1 IOBEpEHHOCTH? I1K-6 321

24 | Kakoii mopsok opMUpOBaHHS U BeIEHUS JIUIHOTO Jera? I1K-6 321

25 | Uro co0oii mpeacTaBusieT CiayxebHOoe MIUChbMO? [1K-6 321

26 | B yem cocTosT 0COOCHHOCTH PA3IMYHBIX BUJIOB CITYKEOHOTO MHChMa? I1K-6 321

7 Kakue cnoBa obecrieunBaroT ycrex B J1€JI0BOM EPENUCKE U B YEM [1K-6 321
COCTOUT OCOOCHHOCTh COCTABJICHHUs TEKCTA NMChbMa?

28 Kakyro popmy oOpaiienrs u nouemy cienyer NpUMeHsTh U KaKu- [1K-6 321
MU (QpazaMu 0OBIYHO 3aKaHUYMBAIOT MUCBMO?

29 [lepeuncnure TOKyMEHTHI, OPOPMIISIOIINE NPEATPUHUMATENBCKYIO [1K-6 320
JeSITeNbHOCTb.

30 | Bugsl u nmpaBuiia 0o(hOpMIIEHHUS TOTOBOPA. I1K-6 320

31 | IloHATHe ¥ IpaBUJIa COCTABIEHUS MPETEH3MOHHBIX JOKYMEHTOB. I1K-6 320

32 | Kakum 00pa3oM ohopMIISIFOTCS JOKIIAIHBIE 3aITUCKHU? I1K-6 321

33 | YTo MOHMMAIOT MOJ JOKYMEHTO0O0POTOM MPEANPHUITHSA? I1K-6 321

34 | Kak mpoBosT 00pabOTKy MOCTYHNUBIIUX JOKYMEHTOB? I1K-6 321

35 | KakoBsl mpaBuia 00pabOTKH OTIIPABIIIEMBIX TOKYMEHTOB? I1K-6 321

36 UYro Takoe perucrpanus JOKyMEHTOB U KaKOBa €€ poJib B JI€JIONPO- I1K-6 321
U3BOJCTBE?

37 | Kakue CymiecTBYIOT THUIBl PETrHCTPALMOHHBIX YYE€THBIX (popm? I1K-6 321

38 Kakne 3amaum pemaroTcss npy MOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- [1K-6 321
HEHMSI JOKYMEHTOB?

39 Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOH MOMEHT OH MOKET [1K-6 321
OBITH CHST C HEro?

40 | Yro Takoe Aey0 U KakuM 00pa3zoM oHO Gopmupyetcs? I1K-6 321

41 | Kakue kputepuu GopMUpOBaHUs Jiesia Bbl 3HaeTe? I1K-6 321

42 | Yrto Takoe HOMEHKJaTypa jien? I1K-6 321

43 KakoBbl npaBuiia XxpaHeHUs1 JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- [1K-6 321
NeaeHnsIX?

44 | Yto Takoe apXMB U KaKUe BUJIbl apXUBOB CYIIECTBYIOT? I1K-6 321
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45

Kakue pynkmum Bo3nararoTcst Ha apXuB?

I1K-6

321

46

Kakas nocienoBatenbHOCTh OPOPMIICHHS JIeJT K cllaue B apXUB?

I1K-6

321

47

Kax IIPOBOAUTCS SKCIIEPTHU3a HEHHOCTHU ,Z[OKYMGHTOB?

I1K-6

321

48

KakoBbI 0cOOEHHOCTH MOIHOTO O(OPMIICHHS JIEJT AJIs1 apXUBHOTO
XpaHEHUs?

I1K-6

321

49

Kak cocrasnsaror onvicu gein?

I1K-6

321

50

TexHomorus 3aIKThl JOKYMEHTHOU HH(OpMAITUH.

I1K-6

321

5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB (pador)

He npenycMoTpeHsl.

5.3.1.6. Bonipochl k 3a1umMTe KYpcoBOii padoThbl

He npenycMoTpeHsl.

5.3.2. OneHo4YHbIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonipocsbl TecTOB

Conepxanue

Komme-
TeHLUA

WK

Jle1onpon3BOACTBO - 3TO:

a) Otpacip AesSTeNbHOCTH, 00eceYnBaroIasi JOKyMEHTUPOBa-
HUE ¥ OpTraHu3aluio paboTsl ¢ OQULHATIbHBIMUA JJOKYMEHTAMHU.
0) Bung gesTenbHOCTH, CBA3aHHBIN ¢ oopmiieHneM odunmnanb-
HBIX JOKYMEHTOB B coOTBeTcTBUHU ¢ TpeOoBaHusiMu I'OCToB.
B) JlesTenbHOCTH, CBSI3aHHASI C pPETUCTpAIUEH, KOHTPOJIEM HC-
IIOJIHEHUs U XpaHEeHHEeM O(UIIMATIbHbBIX JOKYMEHTOB.

I1K-6

321

Kakas cucrema nenonpon3BojacTBa Haubomee dhexTuBHA s
MEJIKUX NMPEeANnpUATUii?

a) [lentpanu3oBanHas

0) JleueHTpanu3oBaHHas

B) CmemanHas

[1K-6

321

Kakoe mNoHSATHE COOTBETCTBYET CIEAYIOIIEMY OIPEACICHUIO:
"yCTaHOBJIEHUE €IMHO00pa3usi cocraBa U (GopM YIpaBieHYe-
CKHUX JOKYMEHTOB, CO3/]aBa€MbIX IPH PEIIEHUU OJHOTHUIHBIX
yopaBieH4YeCKUX QyHKIui"?

a) Yaudukamus

0) Cranmaptuzamus

B) ABTOMaTH3aIUs

r) [lenTpanuzanus

I1K-6

321

HecpouHbsiMu Ha3bIBAIOT JOKYMEHTHI, KOTOPBIE:

a) He TpeOytoT OBICTPOTro UCTIOTHEHUS

6) He umMeroT cpokoB UCTIOJTHEHUS

B) MOXHO nepenaTh UCTIOJIHUTENSIM 0€3 pacCMOTPEHHUsT PYKO-
BOJIUTENIEM

I1K-6

321

Yto u3 NEPEUUCIICHHOI'0O HMXKE HEC OTHOCHUTCA K BHAaM IOKY-
MEHTOB, KJIACCU(PUITUPYEMBIM 110 CPOKaM XpaHEHUSs?

a) IlocTossHHOTO XpaHEeHUs

6) ZloArocpoYHOro XpaHeHus

B) CpelHeCpOYHOTr0 XpaHEeHUs

r) Kparkocpo4yHoro xpaHeHus

[1K-6

321

Kaxoit popmar 6ymaru umeer pazmepbl 148 x 210 mm. ?

a) A 4

[1K-6

321
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0)AS
B) A3
r) Al

Kakoe mnonsitue xapakrepu32ler crieayroliee OINpeielieHHE:
"cTaHAAPTHBIA JTHCT OyMaru ¢ peKBU3UTAMM, UACHTHUPULUPY-
IOLMMH aBTOpa O(pUIMATBEHOTO MUCHMEHHOTO JOKyMeHTa"?

a) [lognmuHHUK TOKyMEHTa

6) Konust mokymenTa

B) bnank nokymeHnra

r) lyOnukaT 1oKymMeHTa

I1K-6

321

Kako# pekBU3UT UCIIOIB3YIOT TOJBKO B MUChbMaX?

a) Anpecar

0) Cchulka Ha JaTy ¥ PETHCTPAIMOHHBIA HOMEp BXOJSIIETO
JIOKYMEHTa

B) OTMeTKa 0 MOCTYIUICHUH JIOKYMEHTA B OPTraHU3aIUI0

r) OTMeTKa 0 HAJTM4YMK TPUII0KEHUI

I1K-6

321

UYTo U3 NepeyrcIeHHOI0 HIKEe He BXOJUT B COCTaB PEKBU3UTA
CIpaBOYHbIE JaHHbIE 00 opranu3auuu’?

a) [TouToBHIit agpec

0) Homep Tenedona u dpakca

B) UHH

r) Homep cuera B 6aHke

I1K-6

321

10

Kakoii peKBU3UT HUKOTJIa HE UCIIOJIb3YETCS B MHUChMax?
a) OMOJieMa OpraHu3aly UiIu TOBAPHBINA 3HAK

0) Pesomrorus

B) HanmeHnoBaHue BHU1a TOKyMEHTA

r) PeructpannoHHblii HOMEp JOKYMEHTa

I1K-6

321

11

Kakue 13 nepeuncieHHbIX HUXKE MTOACUCTEM JTIOKYMEHTALMH He
ABJISIIOTCA  COCTABHOM YacThIO CHCTEMBl OPraHU3aLlMOHHO-
pacrnopsiiuTenbHbIX JokymeHToB (OP/I) ?

a) Opranu3aoHHbIE TOKYMEHTHI

0) PacniopsinutenbHbIe JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHThI

[1K-6

321

12

Kakoii U3 mepeyncieHHbIX JOKYMEHTOB YCTaHABIMBAET MOPS-
JI0K 00pa3oBaHUs, CTPYKTYPY, QYHKIIMH, 00s13aHHOCTH U OpTa-
HU3AIHIO0 paOdOTHI CTPYKTYPHBIX TOPA3ICICHUN TPEATIPUSTHS ]
a) Ycras

0) I[lonoxenne

B) UHCTpyKLIUS

r) [IpaBuiia BHyTpEHHEr0 pacnopsjka

[1K-6

321

13

Ha kakue U3 mepedyMcieHHBIX JTOKYMEHTOB HE CTaBUTCS TpuQ
YTBEPXKIACHUA?

a) llItaTHOE pacnicanue

0) Ycras

B) YKka3aHue

r) [IpaBuiia

I1K-6

321

14

Kaxkoii n3 mepedncieHHbIX HIKE TOKYMEHTOB M3Jal0T BBICIIIHE
U [EHTpaJbHbIE OPTaHbl KOJUIETUALHOTO YIPAaBICHUS B HEIAX
paspenieHuss HanbOojiee BaXKHBIX 3aJad, CTOAIMMX Iepen JaH-
HBIMU opraHamu?

[1K-6

321
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a) [locranosienue
6) Pacniopsxenue
B) YKazaHue

r) [Ipukas

Kakoe kiiroueBoe CJI0OBO HUCIOJIB3YETCS B TEKCTE pacHoOpsiKe- I1K-6 321
HUs?
15 a) [locranoBisier
6) [IpukasbiBato
B) Pacnopsikarock
r) O6s1361BaIO
UTo U3 MepeyrcIeHHOr0 HE YKa3bIBAETCS B MEPBOM YACTH TEK- I1K-6 321
cTa IpOTOKOJa?
a) daMunusa, uMs, OTUECTBO MpeJAceaaresis U CeKperaps co-
16 | O6panus
0) Jlara cobpanus
B) CBenieHusl 0 NPUCYTCTBYIOIINX
r) [ToBecTka nHs
CKkoJIbKO YacTeil OyJeT B TEKCTE aKTa, COCTABIIEHHOM 110 UTOTaM I1K-6 321
pPEBU3UH, BbISIBUBILEH Pl HAPYIICHUI?
a) Onna
17
0) e
B) Uetnipe
r) Tpu
. KTo moanuceiBaer akt? ITK-6 321
a) PykoBoaurens npeanpusTus
18 | 6) [Ipencenarens KOMUCCHH
B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4aeHbl KOMUCCHU
Ha kakue nucbma cTaBUTCS N€4aTh? [1K-6 321
a) ConpoBOUTENHHBIC THUCHMA
19 | 6) lupexTuBHBIE MHCHMA
B) ["apanTuiinble nucbma
r) PexiiamMuble nucbMa
Kako#l pekBU3HT B MCbMax K MHOCTPAHHBIM MapTHEpPaM B COOT- [1K-6 321
BercTBUU ¢ ISO He sBasieTcs 00s3aTeIbHBIM?
20 a) BecrynutenbHoe obparienue
0) 3aroI0BOK K TEKCTY
B) YKa3zaHue Ha NPUIOKEHHE
r) 3aKIrounTenabHas GopMysa BEKIUBOCTH
CKOJIBKO JIET XpaHsATCs MPUKa3bl IO JMYHOMY COCTaBY? [1K-6 321
a) 10 ner
21 | ©)25 ner
B) 50 net
r) 75 ner
B kakoM cirydae Tpy1oBO# 1OroBOp XpaHuTes 75 net? [1K-6 321
29 a) Ecnu oTCYTCTBYIOT pUKa3bl 110 TUYHOMY COCTaBY
6) Eciiu noroBop cpouHslii
B) Ecnu mocie yBonbHEHUs! paOOTHUK He 3a0pajl TPYAOBYIO KHUKKY
Kakue u3 nepeyncieHHbIX HUKE CBEICHUN HE 3aHOCST B TPYIO- ITK-6 321
03 | BYIO KHMKKY?

a) @amMuiusl, UMs U OTYECTBO PabOTHHKA
6) JlaTa poxaeHusi paboTHHKA
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B) CBeicHUS O MpUEME U YBOJIbBHEHUHU paOOTHUKA
r) BBIroBOpbI, 00BSIBICHHBIE PAOOTHUKY

24

B kakom ciryuae npu BHECEHUHM U3MEHEHHI B 3aIUCH B TPYAOBOM
KHIDKKE CTapasi 3alliuCh 3a4epPKUBACTCS OJHOM 4epToH, mocie ue-
IO JIeJIaeTCsl HOBasl 3aIiCh?

a) Ecnu 3anuch caenana HENpaBUIIbHO

0) Ecim u3menunuck cBeneHus o6 oOpazoBaHuH, Mpodeccuu,
CTEUATBHOCTU

B) Ecnin m3MeHmnuch aHkeTHO-Onorpaduueckue TaHHbIe

r) Eciu yBonbHeHMe WM mepeBoj] padOTHUKA MPHU3HAHBI HE3a-
KOHHBIMU

I1K-6

321

25

Korna paboTHHKY BBIIaETCS HA PYKU TPYIOBast KHUKKA?
a) B neHp yBoNbHEHUS

0) 3a 11Be Henenu 0 YBOJIbHEHUS

B) 3a JIeHb J10 YBOJIbHECHUS

r) Ha cnegyrommii 1eHb mocse yBOJIbHEHUS

I1K-6

321

26

UTo HYXHO Jenarh, €ClId IMOClie YBOJbHEHHUS paOOTHUK HE 3a-
OpaJt TpyIOBYIO KHUKKY?

a) OTnpaBuTh TPYJOBYIO KHUXKKY 1O IOYTE HA IOMAIIHUN aapec
paboTHUKa

6) OtnpaButh pabOTHUKY YBEIOMIIEHHE O HEOOXOAUMOCTH
SIBUTHCSA 34 TPYIOBOM KHMXKKOU

B) XpaHUTh TPYIOBYIO KHIKKY B OT/eJIe KaapoB 2 roja, a 3aTeM
B apxuse 50 jer

I1K-6

321

27

B kxakoM U3 mepedrcieHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bl-
BaIOTCS CBEJICHUS 00 OTHOIIICHUH K BOUHCKOM 00S13aHHOCTH?

a) B aBrobuorpadpuun

0) B 3zasBiienun

B) B pe3toMe o Tpya0BO# AeSITENEHOCTH

r) B noBepenHoctu

I1K-6

321

28

JUis KakuxX BHUJOB IOPUIMYECKUX JIUI] B KayeCTBE yUpEIUTENb-
HBIX JIOKyMEHTOB HEOOXOJIUM YCTaB U YUPEAUTEIbHBIN JOTOBOP?
a) AKIIOHEpHOE 00IIIeCTBO

0) OOIIECTBO C OTPAHUYEHHOW OTBETCTBEHHOCTHIO

B) Kooneparus

r) [losiHOE TOBapHIIECTBO

I1K-6

320

29

Kakoit Bua rpuda orpanudeHui 7ocTyna He MCIOJIb3YeTCs JUIs
JTOKYMEHTOB, COJIEpKAIIUX KOMMEPUYECKYIO TalHy?

a) KonpunennuansHo

0) Kommepueckas TaitHa

B) CoBepILIEHHO CEKPETHO

r) CTporo KoOH(pUIEHIIMAIBHO

I1K-6

321

30

Kakue 13 nepeuncieHHbIX HUXKE CBE/IEHUI He MOTYT COCTaBIIATh
KOMMEPYECKYIO TalHy?

a) CBeJieHHs O CYLTHOCTH U300peTeHUi

6) OTueThl 0 GUHAHCOBOM AESITETLHOCTU (PUPMBI

B) JIokyMeHTHI 00 yriiaTe HalIoroB

r) JIoTOBOPHI KYIIITH-TTPOIAKH

I1K-6

321

31

. Kakue mmcema B mporiecce IKCIEIUIIMOHHONW 00pabOTKH HE
BCKPBIBAIOTCS, a EPEIAl0TCS apecary B 3alie4aTaHHOM BHje?

a) AIpecoBaHHBIC PYKOBOIUTEIIO TIPEIITPHSITHS

6) [Tucpma c momeTKO# "nruHOo"

[1K-6

321
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B) AlpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY IMOAPA3ICICHUIO
r) [TuceMa 3aKkOHOJATENBHBIX U UCTIOTHUTEIBHBIX OPraHOB IrOCY-
JApCTBEHHOM BIIACTH

32

Hcnonp3oBanne KakoW perucTpauuoHHON (OpMBI HE PEKOMEH-
JyeTCsl U1l KPYIHBIX 110 pa3Mepy NpeANpUusTUi?

a) PeructpaninoOHHO-KOHTPOJIbHBIE KAPTOUKHU

0) [lepcoHaIbHBIN KOMITBIOTEP

B) PerucrpanrionHble »ypHaJibl

I1K-6

321

33

Kakwne n3 nepeuncieHHbIX HUXKE MPU3HAKOB HE UCTIOIb3YIOT MPU
(dbopmupoBanuu aen?

a) HomuHabHbBIN

6) IIpeameTHO-BONIPOCHBIN

B) CTpYKTYypHBIH

r) XpOHOJIOTMYECKUI

I1K-6

321

34

Kakass HOMeHKaTypa Jei sSBIsSeTcs HOPMaTHBHBIM JOKYMEHTOM
U JIOJDKHA 00sI3aTEIIbHO HCIOJIB30BATHCS MPH OINPENEICHUH I1e-
peuHs JieN, 3aBOIUMBIX Ha IPEANPUSTHH?

a) TumoBast HOMEHKIaTypa Jaei

0) [IpumepHas HOMEHKIIATypa J1eJ

B) HoMeHKIIaTypa jaen npeanpusiTus

I1K-6

321

35

Kakoe MakcuMaiibHOE KOJTMYECTBO JINCTOB MOXKET OBITh B jieie?
a) 200
0)250
B) 300
r) 350

I1K-6

321

36

Kakoil u3 mepedncieHHBIX 3arojIOBKOB JI€J COCTaBJIEH Hempa-
BWJIBHO?

a) [Ipuka3el qupexTopa OpraHU3alMH MO JTUYHOMY COCTaBY 3a
2008 ron

0) TpynoBble norosopa ¢ pabotHukamu 3a 2008 rof

B) CripaBouHBIE MaTepHAIIbI

r) [lepenucka c 3akazyrkamMu 00 OTKa3ze OT OIIaThl CYETOB Opra-
HU3aIIH

[1K-6

321

37

UTo u3 MepeurcieHHOro He OTHOCHTCS K JTamaM Ipoliecca
oopmieHus aen Uit epeayd ux B apXuB?

a) Hymeparus nuctoB aena

6) CocraBieHue BHYTpEHHEH OMMCH TOKyMEHTOB Jiena

B) Odopmienue 00JI0KKH Jiena

r) OdopmiieHre HOMEHKJIATYphI el

[1K-6

321

38

Kakoe noHsiTHE COOTBETCTBYET OINMPEACIICHHUIO: ""CHCTEMaTH3UPO-
BaHHBII MepeueHb 3aBOJUMbBIX B OPraHU3aIUK JIe]l C YKa3aHUEeM
CPOKOB UX XpaHeHus'"?

a) Onmch Jen A71s nepejadyn uX B apXyB

0) Homenkmarypa nen

B) AKT 9KCIEPTU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHss onuch TOKYyMEHTOB Jena

[1K-6

321

39

COBOKYIHOCTh TOKYMEHTOB, cofiepkKallux UHpopmanuoo o gak-
TUYECKOM TI0JIOKEHUH JIeTl, CIYKALMX OCHOBAHUEM JUIS MPUHS-
THUS pellIeHUH, U3/1aHUs PACTIOPSIIUTENbHBIX TOKYMEHTOB — 3TO
a) pacropsAUTENbHbIE JOKYMEHTBI

0) opraHM3aIMOHHbIE JOKYMEHTBI

B) OTYETHBIE IOKYMEHTHI

[1K-6

321
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r) WHPOPMAIMOHHO-CIIPABOYHBIC TOKYMEHTHI

Cucrema TOKyMEHTaLlUU — 3TO [TK-6 321
a) COBOKYIHOCTHIO B3aMMOYBS3aHHBIX JOKYMEHTOB, IPUMEHse-
MBIX B OTpeAeNEHHON chepe NesaTenbHOCTH
40 | 6) COBOKYITHOCTh PEKBU3UTOB
B) IOKYMEHT, COJIEpKAIMi MEPBUUHYIO HH(OPMAIIHIO
I') CUCTeMa JOKYMEHTAIMH, CO3JaHHas MO €AMHBIM NpaBUaM U
TpeOOBaHUSAM
5.3.2.2. Bonpochl 1Jis1 YCTHOTO Onpoca
Komme-

Ne Conep:xkanue — NIAK
1 | Yro Takoe Aenonpou3BoACTBO? [1K-6 321
2 | JlaiiTe onpenenenue MOHITHIO «TOKYMEHTHPOBAHUE) I1K-6 321
3 | HazoBuTe ocHOBHBIC (DYHKIIMU JOKYMEHTA. ITK-6 321
4 Kakwue obmepoccuiickue KiaccCu(puKaTOpbl UCIOIb3YIOTCS IPU I1K-6 321

0(OpMIIEHUH OpraHU3aLMIOHHO-PACTOPSIUTENbHBIX JOKYMEHTOB?
5 Kakue BUIbI TOKYMEHTOB BKIIFOUAeT B ce0sl CUCTEMa OpraHu3allioH- [1K-6 321
HO-PaclopsiANTEIbHON JOKYMEHTAMK?
6 Kakwue paznuuarot crnocoObl JOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT I1K-6 321
CPEJCTB JOKYMEHTHPOBAHUS?
7 | UTo mOHUMAIOT MOJ FOPUINYECKON CHIION JOKYMEHTa [1K-6 321
8 | Ha3oBuTE OCHOBHBIE PEKBH3UTHI IOKYMEHTOB. I1K-6 321
9 | Oxapaktepu3yiiTe pacrnonao)eHne OCHOBHBIX PEKBU3UTOB JOKYMEHTA I1K-6 321

10 KakuM HOpMAaTHBHBIM JTIOKYMEHTOM pEryJUpYyeTCsl IMPaBUIbHOCTh I1K-6 321

odopMIIeHUSI TOKYMEHTOB?

11 Yem oOocHOBaHA HEOOXOAUMOCTh NPHUMEHEHHUS E€IUHON CHCTEMBI [1K-6 321

odopmIIeHUSI TOKYMEHTOB?

12 | Kakue pekBH3HUTHI 00€CIIEUNBAIOT IOPUIHMUECKYIO CHITY TIOKYMeHTa? I1K-6 321
13 | Kakum 00pa3om 1 KeM IPOBOJIUTCS YTBEPKICHNE JOKYMEHTOB? I1K-6 321
14 | lns yero nmpoBOAMTCS MPOLIEypa COTIaCOBaHUS JOKYMEHTa? I1K-6 321
15 | B uem 3akitouarorcs TpeboBaHMS K YHU(DUKALIMKU JOKYMEHTOB? [1K-6 321
16 | Kakue TpeboBaHMsI MPebsIBISAIOTCS K 0)OpMIIEHHUIO ycTaBa? I1K-6 321
17 | TlpocraBnsiercs v rpud yTBepkA€HUs Ha yCTaBe OpraHu3anuu? I1K-6 321
18 | Yro Takoe mTaTHOE pacnMcaHue OpraHu3aluu? I1K-6 321
19 | Yro npencraBisitoT co00il JOHKHOCTHBIE HHCTPYKLIUU? I1K-6 321

20 | HazoBuTe BUIBI pacOPSIIUTENLHBIX IOKYMEHTOB. I1K-6 321

21 | HazoBuTe OCHOBHBIE PEKBU3UTHI IPHUKA3a I1K-6 321

22 | HazoBute 0ocHOBHBIE HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTBI I1K-6 321

23 | OxapakTepu3yiTe NOPsIOK COCTABICHHS U MOAMUCAHMSI TPOTOKOJIA I1K-6 321

24 | C xakoil elblo COCTaBIAETCS OOBICHUTENIbHAS 3aITUCKa? [1IK-6 321

25 | Yro mpencTapisieT co00M MPeTeH3MOHHOE MUCHMO? I1K-6 321

26 | Yto Takoe «JI0roBOp» M KaKHe BUJIbI IOTOBOPOB BbI 3HaeTe? I1K-6 320

27 | HazoBuTE OCHOBHBIC Pa3JIeibl TPYAOBOTO JOTOBOPA. [1IK-6 320

28 | Urto TaKkoe OKHOCTHBIE HHCTPYKIIUU? I1K-6 321

29 | HazoBuTe OCHOBHBIC PEKBH3HTHI JODKHOCTHBIX HHCTPYKITHA. I1K-6 321

30 | Kakue cBeeHMs coJiepKaTcs B IMYHON KapTOYKE COTPYIHUKA? I1K-6 321

31 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI 3asBJICHUS O IpUEME Ha paboTy. I1K-6 321

32 | Kakas nHpOpMaIus COIEPIKUTCS B 3aIIMCH B TPYAOBOH KHIKKE? I1K-6 321

33 | Kakue nOKyMeHTHI BXOJST B COCTAaB JIUYHOTO ferna’? [1K-6 321

34 | Ha3oBuTe peKBU3HUTHI MPUKA30B O MPUEME B YBOJIHHEHUU paOOTHHUKA I1K-6 321
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35 | Ha3zoBuTe OCHOBHBIC PEKBU3HUTHI JOBEPEHHOCTH I1K-6 321
36 | Kak cocraBnsiercst aproouorpadus’? I1K-6 321
37 | Tlo kakuM mpuU3HAKaM KJIACCH(PUIIUPYIOT MUChMa? I1K-6 321
38 Kakue cymecTBytoT TpeGoBaHus, IpeabaBisieMble K TeKCTy ciyxkeb- | I[1K-6 321
HOTO nucbma?
39 | B uem 0c0OEHHOCTH CITYKEOHOTO MTUChMa? ITK-6 321
40 | OxapaktepusyiTe dTanbl 00pabOTKH IMOCTYIMHBIINX TOKYMEHTOB I1K-6 321
41 | Jlnst yero HeoOXoauMa M KaK POMCXOIUT PETHCTPAITUS JOKYMEHTOB? [1K-6 321
42 UTo BIHCHIBAETCS B PETUCTPAIMOHHYIO (popMy M3 Bxojsmero noky- | I1K-6 321
MEHTa B [IPOIIECCE PETUCTPALIMU
43 KTo Beger xKypHasl peructpauuy BXOASUIEN U UCXOASAIIEN JOKYMEH- [1K-6 321
Tanuu?
44 Kakue npouenypsl COCTaBISIOT TEXHOIOTUIO BeAeHus: KoHTponsd uc- | I1K-6 321
MIOJIHEHHS IOKYMEHTOB?
45 Kakue ¢opmbl KOHTPOIISI 32 CPOKAMH UCIIOTHEHUS JOKYMEHTOB MPH- I1K-6 321
MEHSIOTCS B JICIONPOU3BOJCTBE?
46 | Yto moHMMAETCs MOJI AKCIIEPTH30M IEHHOCTH JOKYMEHTOB? ITK-6 321
47 | KTo npoBOJIUT 3KCHEPTU3Y LICHHOCTH JIOKYMEHTOB? I1K-6 321
48 | Kak onpenensitoTcsi CpOKU XpaHEHUs 1eT? I1K-6 321
49 | Jlns 9ero UCIoJib3yeTcsi HOMEHKIIATypa JIey? ITK-6 321
50 | KakoBbl npu3Haku GopMupoBaHus aen? I1K-6 321
5.3.2.3. 3agaum 1J1s1 IPOBEPKHU YMEeHUIi H HABBIKOB
Ne Conepxanue Kommne- NAK
TeHI U
CocraBbTe ONaHK IS MHACEMA C YIJIOBBIM pactionokeHneM peksmsuroB. OO0 | [1K-6 V18
1 «ukcm» (KoMIBIOTEPHI U KOMITbIOTEpHBIE ceTH). Poccust, 394025, BopoHex,
yi. YauBepcurerckasi, 23. Ten.: (473) 297-99-46. ®akc (473) 297-53-62. H23
2 CocraBbTe MITATHOE pacIKCaHKE ammapara yrnpasieHus HeOoabmoro npen- | [1K-6 V18
npusitus (5-7 yenoBek). PekBusut «TekcT» maercss B BHJIE TaOIUITBI
CoctaBbTe U 0pOpPMHTE NPUKA3 110 OCHOBHOMW JESITEIBHOCTH 10 JaHHOM cu- | [IK-6 V18
tyaruu: C LeNbI0 MPUBJICYCHHS CPEJICTB ISl 00eCTieueH s TIPOU3BOACTBEH-
HOM JesiTenbHOCTH reHepaibHblid qupektop OO0 «Texuuka» (r. Boponex)
ComoB O.I'. 20 ceHTsAOps TEKyIIero rofa M3Jall MPUKA3 O CO3JaHUH KOM-
MEpUYECKOro OT/ela B COCTaBe 3 MITATHBIX CIMHHUII: KOMMEPUYECKOTO JAUPEK-
3 Topa - 1, Bemymwero cmnenuanucra - 1, cnenuanucra - 1. ['maBHoOMy
0¥ 18rantepy npennpusitua ['opuakoBy I'.A. ObUIO MOpPY4YEHO MPEINCTABUTH
Ha yTBEpXKJCHHE HOBOE LITATHOE PACIMCAHUE MpPEANpPHUATHS Ha 4 KBapTail
Tekymiero roga k 1 oktsa0Ops. Kommepueckomy nupektopy Mmarosy T.H.,
KOTOPBIN 3aBU3UPOBAIT IIPOCSKT MPHKa3a, MPEAMHCAHO 3aKOHUYHTh KOMILIEKTO-
BaHME OT/eJIa KaJpaMH C BBICIIMM SKOHOMHYECKHM oOpa3oBanueM K 10 ok-
TSIOpSI.
CocraBbTe U 0opMHUTE NPHKA3 0 OCHOBHOU JAEATENHLHOCTH N0 AaHHOH cu- | [IK-6 V18
Tyarmu: 3amectutenb aupekropa OO0 «3OtanoH» (3aperucTPUPOBAHO B T.
Poccomp) I1.1. AGpamoBud 1 nmexaOpsi TEKyIIEro roja m3gajl yKa3aHHE O
rpaduke OTIYCKOB Ha CICAYIOMINI KaJCHIAPHbIA IO, COTJIACHO KOTOPOMY
4 | PYKOBOZWMTEIH CTPYKTYpHBIX HO/Ipa3/IeNICHUH TOJKHBI [IPEICTAaBUTh B OTACI

KaJIpOB CIIMCKH COTPYAHHUKOB C YKa3aHHEM IPEIIOIaraeMoro Cpoka odepes-
HOTO OTIyCKa B CIEAYIOUIeM KaleHAapHoM roxy. Cpok TpeacTaBleHUs
cinuckoB — 10 gekabps Tekymero roga. OTaeny KaapoB yKa3aHUEM MpPEAIH-
CBIBAETCS COCTaBUTh CBOJHBIN rpaduk ormyckoB padorHukoB OOO Ha cie-
JOYIOIINH KaJeHJIapHbII TO M MepeaaTh ero B JUPEKINIO0 Ha YTBEPKIACHHE.
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OTBETCTBEHHBIM 3a COCTaBJICHUE IpadKa Ha3HAYCH HAYaJbHUK OTAENA Kaj-
pos IlanTioxuna O.1O. Cpok npencraBnenus rpaduka — 20 nexadps TeKyIe-
ro roja. Ykazanue ObUIO 3aBU3MPOBAHO HAYaJbHUKOM OTJelia KaJpoB, IJIaB-
HbIM 0V 1 8ranrepom, IOpUCKOHCYIBTOM.

Coctasbre mpukas mo 3AO «BemMmem» 00 yCTaHOBIEHHH €IWHOTO PeXuMa
paboThl EHTPAILHBIX CKIAJMOB. B KOHCTATHpYIONIEH YacTH OTMEThTE, UTO
OTIIyCK II€XaM MaTepHaJIOB CO CKJIAJIOB MPEANPHUATHI B TCUYCHUE PabOUYEro
IHS. HapyllaeT HOpMallbHYIO0 pa0OTy CKJIaACKOro ammapara. B pacmopsou-
TENBHOW YaCTH YKKUTE KOHKPETHBIC YaChl OTITYCKa MATEPUAIIOB CO CKIIAJIOB,
HA30BHUTE KOHKPETHBIX JOJDKHOCTHBIX JIUI] (B MTUPEKIMH U II€XaX), KOTOpPbIE
OTBEYAIOT 3a TEPEBOA CKJIAAOB Ha 0ojee panrOHalbHBIA PEXUM PaOOTHI.
OcranbHble MyHKTHl B PACIOPSIUTEIBHON YacTH W APYTHe PEKBU3UTHI yKa-
KHUTE CAMOCTOSITEIIHHO

I1K-6

V18

CocTaBbTe MPOTOKOII 00MIero codpanus Tpyaosoro komiekruea OO0 «IIpo-
Ipeccy» O Pa3BUTHH COTPYIHHYECTBA ¢ Accolyanueil npeAnpruHuMaTecii Ha
2020-2025 rr. IToAroTOBUTH KOMILICKCHBIH TUIAaH Pa3BUTHUS COTPYIHHUYECTBA.
OTBEeTCTBEHHBIM Ha3HA4WTH 3aM. nupekropa ['ybapesa H.II. Cpox -
15.04.2020 r.

I1K-6

V18

CocTaBbTe TPOTOKOJ 3acelaHWsi MHBEHTApU3aLlMOHHONM KOMHCCHH 3aBofa
cenbcKoxo3stiicTBeHHBIX MamnH 3A0 «ArpoTex», Ha KOTOpOM paccMaTpu-
BaJics Borpoc o pe32luprarax MHBEHTapHU3aluu 1o ckiamgy Ne 2 Bcromora-
TENBbHBIX MarepuanoB. Ha 3acemanuu ObUIO TPUHITO TIOCTaHOBIEHHE 00
yTBepKAeHUU pe321IbTaTOB MHBEHTAPU3aLUA U OTHECEHUS 34 CUET 3aBELy-
IOLIETO CKJIaJ0M HEeOCTaul BCIIOMOTaTeNIbHBIX MaTepuanoB B cymme 10 ThIC.
400 pyOuiel, a TaKKe 3a4MTaHbI CIMYUTEIbHASI BEJOMOCTh 10 CKiaxy Ne 2 u
00BsSICHUTENIbHAS 3allMCKa 3aBeayIouero ckiaagoM. OcraibHble JaHHBIE OIpe-
JIeJIUTE II0 CBOEMY YCMOTPEHHIO.

I1K-6

V18

CocraBbTe 1 opopmure akT: Komuccus mop mpeacenaTeIbcTBOM HaYaIbHH-
Ka TexHu4eckol rpynmnsl A.A. BonomuHa 1 wieHoB komuccuu: bopomynuHa
M.IO. - HauanpHUKA aAMUHHCTPATUBHO-XO3UCTBEHHOr0 otaena, Cuaoposa
JLIL. - 6Y18ranrepa, u Pomanenko UK. - opuc-menemxrepa OO0 «Puat» Ha
OCHOBaHWM JIOKJNaAHOM 3ammcku oduc-menemkepa W.K. PomaHeHko
11.07.2018 r. npoBena npoBEpPKY TEXHUYECKOI'O OCHAIICHUSI IPUEMHOM reHe-
PAJIBHOTO JMPEKTOpa W MpH3HANAa HETOMHBIMH Ul SKCIUTyaTalluu KOMHPO-
BaJbHBIN armapart Xerox 345 (1 wr.), mpenep (uuB.HOMep 367, 1 mit.), dakc
47823 (1 wrt.). [Ipu3nanHas HEMPUTOIHOM IS SKCILTyaTal[MM TEXHUKA OblLiia
nepeAaHa Ha CKiaj npennpustusa. [lo ycraHoBIeHHOMY (akTy KOMHCCHSA
COCTaBWJIa aKT MpUeMa-Tiepeaun oprrexHuku B 3 ok3. (1-1 9K3. - HavabHU-
Ky aJMHUHUCTPAaTUBHO-XO3AWCTBEHHOrO0 oOTxHena, 2-i - IJIABHOMY
0V 18ranrepy, 3-it - B neso 23-02), KOTOPBI OBbLT YTBEPKAEH reHepabHBIM
JupekropoM [1.U. CanpbIKuHbIM. .

I1K-6

V18

CocraBbTe u opopmuTe aKkT: 17 sHBaps TEKYILEro rojia B ajpec 3aBoja I
peMoHTy 4acoB U toBeupHbIX m3nenuii OO0 «HOBenupy npudbLIa MOCHUIKA
C 3aBOJA-TIOCTABIIMKA, NPH BCKPHITUM KOTOPOH OBUIO OOHApYKEHO OTCYT-
CTBHE JIBEHAIATH KOPIIYCOB JJISl YaCOB MapKu «MOJIHHA», YUCIHUBIIUXCA 110
Hakmagao Ne 18 ot 24 okTa0ps mpensimymniero roaa. Jis moarBepKaeHUsS
naHHOTO (haKkTa Ha OCHOBAHUM NpHKa3a JupekTopa 3aBoxa Ne 12 ot 18 sHBa-
psS Tekyllero roja ObUIa cO3/JaHa KOMHCCHSA — TOJ IPEACEeNaTeiIbCTBOM
HavanpHUKA oTnena cHabxenus Kupuenko E.IL. w 4ieHOB KOMHICCHE MHIXKE-
Hepa llerpoBa A.P. u 3aB. ckimagom Ne 1 Kupwnosa P.B. Komuccueii Obin
cocTaBJeH akT 21 sgHBaps TEKYyIIETO rojia, B KOTOPOM COJIEPKaJCs BBIBOA O
TOM, YTO 3aBOJ-TIOCTABIIUK JIOJKEH IMOCTABHTH HEIOCTAIOIIEE KOJIMYECTBO
KOPITYCOB K yacaMm. AKT BCTYIHJI B JIEWCTBHE C MOMEHTa yTBepXaAeHus (22
sIHBapsl T.I.) AMPEKTOpoM 3aBoza b.M. PomuHeiM.

I1K-6

V18

10

CocraBpTe W 0OGOpPMHTE JOKIAIHYIO 3aMHCKY: 3aMECTHTEIb HadaJbHUKA
ITponsBoacTBeHHOro 00beAMHEHUS «BOpoHEXcKas ropojckas TeneoHHas
cerb» (BI'TC) Munucrepctsa cBszu PO M.M. IlypoB obpatuics K Hadasb-

[1K-6

V18
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HUKY CIICIUAIBLHOTO yNpaBieHHs TeJIe(OHHOM CBSI3U TOrO K€ MUHHCTEPCTBA
I'.C. AkcakoBy ¢ JOKIJIQTHOW 3aIMCKOW O BBIICICHHUH MPSIMBIX IPOBOJOB U
Ha3HAuUeHUM TeslepOHHBIX HOMEPOB Ha JOTOBOPHOW OcHOBe. B mokmamHoi
3anmucke M.U. JlypoB coolmian o ToMm, 4TO B CEHTAOpE TEKYIIEro roga 00b-
equaenneM (BI'TC) ObU1M MOATOTOBICHBI U COTIIACOBAHBI ¢ | JTaBHBIM TUTaHO-
BO-()MHAHCOBBIM yIpaBiieHHeM MuHmcTepcTBa cBsizu PD 10TOBOPHI C HOBBI-
MU aboHeHTamH. {15 BKIIOYEHUS yKa3aHHBIX a0OHEHTOB B CETh Iepeladu
nanHeix «MHPOTEM) ¢ 1 mexadpsi TeKyIIero roga HeOOXOOUMO BBIICICHHE
MPSIMBIX TIPOBOJIOB. B cBsi3u ¢ aTtuM T-H J[yOOB BBIABHHYI HPEIOKEHHUE O
BBIJICJICHUH TPSMBIX MIPOBOJOB M Ha3HAUEHHH TeJeQOHHBIX HOMEPOB Ha J0-
TOBOPHOH OCHOBE yKa3aHHbIM aOoHeHTaM. JloknmanHas 3ammcka Obuia co-
cranena ucnonaurenem C.M. OcunoBoit u moammucana M.M. ypoBemm 12
HOSIOPS TEKYIIETOo Tofa.

11

CocraBpTe U 0OpMHUTE JTOKJIAAHYIO 3aMUCKy: PyKOBOIUTENb OTHENa HOBBIX
npoekToB O.B. Tapacosa obparuiace k ['enepannomy aupextopy OO0 «Au-
Teke» (r. Boporex) r-uy A.Jl. CymkoBy ¢ AOKIAAHOHN 3aIMCKOW O HEOOXO-
JUMOCTH yBEJIMYEHHUS IITaTHON YHCIEHHOCTH OTAena. B noknanHoi 3anucke
O.B. Tapacosa coo0I11iasa 0 TOM, YTO B HACTOSIIEE BPEeMs )i YCICIIHON pa-
0OTBI areHTCcTBa HEOOXOAMMO yBeJIHMYEHHE 0a3bl JaHHBIX O MOTEHIHUATBHBIX
kinuenTtax. Ilo ee MHeHMIO, OTHMM U3 HauOoJiee peajbHBIX MyTEeH pacuiupe-
HUs 0a3bl JaHHBIX SBJSICTCS MOCTOSIHHBIN aHAIU3 CPEACTB MacCOBOM MHGOP-
Malli¥, B YaCTHOCTH Tpecchl (MH(OopMaIis o Hanbonee KPYIMHBIX KIHeHTax
areHTcTBa ObUIA MOJTYYeHA U3 aHATUTUYECKOTO JXypHana «JKcrepT»). B cBa-
31 C TeM, YTO OTZEN B €ro HacTOSIIeM cocTaBe (5 COTPYJHHKOB) HE MMEET
BO3MOXXHOCTH OpPraHU30BaTh MOJpoOHOe M321YeHne aHaIMTUYECKUX H3[a-
Huii, O.B. TapacoBa cumraer 1eeco000pa3HBEIM BBECTH B INTAT OT/ENA JBE
JIOJDKHOCTH MEHEIKEPOB Uit 132 14ueHust U aHalin3a MPECCH C IENbIO BBISB-
JICHHUS IIOTCHIHAJIBHBIX KIMCHTOB, a4 TAKXC ITOATIOTOBKHU OHGpaTHBHOﬁ HH-
(hopmaruu o monoxxeHun Ha peiHke CMU B dopme exxeHeNeNbHBIX OTYETOB.
B moxnannoit 3anmmcke TapacoBa mpeanioKuina Ha 3TH JOHKHOCTH MOA00paTh
COTPYIHUKOB W3 YHCJIA CTYACHTOB 4-5 KypcoB (haKynbTeTa >KypHaJIHCTHKA
BI'Y unu mkostsl pexiaamsl.

I1K-6

V18

12

CocraBbTe U OQOPMHUTE CHPaABKU IO JUYHOMY cocTaBy: Crapmuii crenua-
JUCT KaHIENSIPUX YIpaBieHus Jenamu MUHHCTepCTBa meyatu u uHdopma-
uuu PO Ilanuna Mpuna CepreeBna oOparuiach B OTA€N KaJpOB MUHUCTEP-
CTBa C MPOCHOOH BBAATH €H CIPaBKY C MecTa padOThI I NPEACTaBICHUS B
DUHAHCOBYIO aKaJIEMHIO, TJIe OHA YUUTCS Ha 2 Kypce BEUEpPHEro OTAEICHUS
(dakynbpTeTa MeX/IYHAPOIHBIX SKOHOMHYECKHX OTHOIICHHH.

[1K-6

V18

13

CoctaBbTe U O0OpMHTE CIpaBKH IO JUYHOMY cocTaBy: Ciecapb MYHHIIU-
MaJhbHOTO PEMOHTHO-CTPOUTENbHOTO mpeanpusatus «Capmar» r. Boporex
Hees Bacunmii denopoBud oOpaTHiCsS ¢ MPOCHOOH K PYKOBOJCTBY 3TOTO
NPEANPUATHS BBIATh CIPABKY IO 3aIPOCy MYHHUIIUIAIBLHOTO JIETCKOTO caja
Ne 6, xoTopsrit mocemaeT ero A04b [leeBa Harama. B cnpaBke HeoOxoamumo
MTOATBEPANUTH pa3Mep 3apaO0THOW IJIaThl, TIOJYYSHHBIH cliecapeM B TIEpPBOM
KBapTaye TeKyIIero roja (1mo Mecsiam).

I1K-6

V18

14

CocraBbTe U oopmure ciayxedHoe muchMo: [Ipencenaresns HMpaBacHUs aK-
nuoHepHoro kommepueckoro 6anka « TOPITIPEABAHK» (np. Bepnanckoro,
19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A. lllyros obpa-
tuicst Kk ['erepansHomy mupexktopy HIIO «Anpramp» JI.M. BonbsHOBY c
mpoch00il PaccCMOTPETh BOMNPOC O MPEIOCTABICHUH B JJIUTEIBHYIO apeHIy
AKbB «TOPT'TIPEJIBAHK» pa6ouux mmomazneii - 180 kB.M moJ1 pa3MeInienme
oTJeNeHHs OaHKa.

[Mucemo Opwto cocraBneHo mucnonHutenem M.U. TlonmBaeBol Ha HOKHOCT-
HOM OJlaHKe TpejcenaTeNs MpaBieHrus OaHKa W MOANMCcaHo 24 MapTa TeKy-
IIero roja.

I1K-6

V18

15

CoctaBbre u ohopmure cimyxkedroe mruceMo: OO0 «O0yBHass Pabpukay» (T.
Banammxa, yn. 3apeunas, a. 3, 104010) nomkHO OBUIO B COOTBETCTBHUHU C II.

I1K-6

V18
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6 morosopa ot 10.07.2003 Ne 12/25 «O moctaBke HpPOLYKIHMW» MOCTaBHTH
3A0 «Opuon» (Mocksa, Kpacuoropckas yi., a. 32, 111123, ten./dakc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHHE Mecslla KOXKaHylo (DYpHUTYpPY Ha 00-
myto cymmy 150 000 pyOueii. dakTrdaecku ke GpypHATYpHI OBIIIO CoAaHO Ha
cymmy 120 000 pyGurelt m HemomocTaBiieHO mponykunyd Ha cymmy 30 000
pyouneii. CornacHo 1.8 A0roBopa 3a HEJOMOCTABKY MPOAYKIMH JOJKHA OBITH
yIjiaueHa HeycToWKa B pasmepe 5%, 4TO OT CyMMBI HEJIOMIOCTABKH COCTaBH-
1o 1500 py6mneii.

Hupexrop 3A0 «Opuon» B.JI. ®egoroa obpatuinack k aupexkropy OO0
«O0yBHas ®abpuka» O.1. CoMoBY ¢ Mpock00il IepeUNCIUTh Ha X pacyeT-
HBIH cueT ykazaHHyro cymMmy (1500 py6.). B nmpotuBHOM cityqae 3AO «Opu-
oH» OyZeT BRIHYKJIeHO 00paTuThes B TocapouTpax. [lnceMo o HemomocTaBke
npoAyKuu ObUTo cocTapieHo ucnonHureieMm P.T. KOmwuHoi 1 moanucaHo
B./l. ®epoToBoii 12 aBrycra TeKymiero roja.

16

Ormpenenure 1MociIen0BaTeIbHOCTE ATAIOB JTIOKYMEHTOO00pOTa OpraHU3aluH
(paccraBbTe MO MOPSIIKY):

Hanpasnenne 1oKyMEHTOB Ha UCIIOJIHEHHE
Omnpenenenue CPOKOB XPaHEHHUS TOKYMEHTOB
DopMUpOBaHUE J1ET

[Ipuem (co3manue TOKyMEHTA)

Hcrmonb3oBanne JOKyMEHTOB B MH(DOPMAIIMOHHO-CIIPABOYHOH paboTe
Joknan pyKOBOJIUTENIO O MOMYYSHHBIX TOKYMEHTaX
IIpuHsATHE aAMUHUCTPATUBHOIO PELLICHHUS
[IpenBaputenbHOe paccMOTpEHHUE

Hcnonnenne 10KyMEHTOB

IIepenada OKyMEHTOB B apXHB

Perucrpanus 1okyMeHTOB

KonTtponp ncnonnenus 10KyMEHTOB

I1K-6

V19

H23

17

Homenknarypa nen cocraBisieTcs 10 YCTaHOBJICHHOW (popMe M BKIIOUYAET B
ce0st psia pekBU3UTOB. Cpeay MpeACTaBICHHBIX PEKBU3UTOB BBIICIHUTE HEOO-
XOJIMMBIE:

HAMMEHOBAHUE TIPESIIIPHUSITHUS;

HAMMEHOBAHHE BHU/IA JIOKYMEHTA,

nara;

BHU3bI COTJIACOBAHMUS IOKYMEHTA,;

HHJICKC;

UACHTH(QHUKANMOHHBIA HOMEP HaJOTOIUIATEIbINUKA/KOJ TIPUUHUHBI TTOCTAHOB-
ku Ha yuet (MHH/KIII);

MECTO COCTaBJICHUS;

PE3OITIOIHS;

rpud yTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKA O MOCTYIUICHUH JIOKYMEHTa B OPTraHU3aIIHIO;

TEKCT;

TIO/IIUCB;

rpud coriIacoBaHus;

OTMeTKa 00 HCIIOJIHEHUH JJOKYMEHTA U HAallPaBJICHUH €r0 B JICJIO

I1K-6

v19

H23

5.3.2.4. llepeyenn Tem pedepaToB, KOHTPOJIbHBIX, paCUeTHO-TPaPUIECKUX PadoT

He npenycMoTpeHsl.

5.3.2.5. Bonipocsl 11 KOHTPOJILHOI (pacyeTHO-Tpaduyeckoii) padoThl

He npenycMmoTpeHsl.
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5.4. CucremMa oleHUBAHMA JOCTHKCHUA KOMIIETEeH NIl

5.4.1. OueHka J0CTHKeHHsI KOMIIETEHIHI B X0/1e MPOMEKYTOYHOIM aTTecTaluu

IIK-6 CriocoGeH aHanu3upoBaTh U MPOBOAUTH PACUETHI IKOHOMUYECKUX U (PUHAHCOBBIX
[I0Ka3aTeae KOMMEPUECKUX U HEKOMMEPYECKUX OpraHM3allil pa3IM4HbIX OpraHU3alMOHHO-

MPaBOBBIX (hopMm

WNunukaTopsl noctuxeHus komrerenuun [1K-6

HOMCpa BOIIPOCOB M 3aaa4

Kon Coneprxanue

BOIPOCHI K
9K3aMeHy

3a/1auu K
9K3aMeHy

BOIPOCHI K
3auery

BOIIPOCHI 110
KypPCOBOMY
MPOEKTY
(pabote)

3HaTh MOPSAIOK BEIEHUS JOTOBOPHOMW pa-

320 OOTEI

29-31

3HaTh OCHOBHBIE IOJIOKEHHS IO YHU(U-
Kallid W CTaHJApTU3AIMH YIIpaBJICHYEC-
CKHUX JIOKyMEHTOB, TIpaBHJIa UX pa3padoT-
K{ ¥ 0(OpMIICHUS

321

1-28
32-50

YMeeT cocTaBisATh U O(bOpMJ'IHTB AOKY-

yig menThl 1o ocHoBe ['OCToB

YMmeer opraHu3oBbIBaTh padoOTy € JIOKY-
MEHTaMH B OpraHM3allid, B TOM YHUCIIE
JIOTOBOPHYIO paboTy

y19

HNmeer HaBeIKH BCACHHUA OCJIOIIPOU3BOI-
CTBEGHHOTO  TIPOIIECCa,  BKIIFOYAIOIIETO
obopmiieHHe, JABUKEHUE JIOKYMEHTOB,
KOHTPOJIb UCIIOJTHEHUS, TUIAHOBO-
CIPABOYHYIO U aHAJTUTHUYECKYIO paboTy, B
TOM YHCJIE TIPH paboTe C TOrOBOpaMuU

H23

IIK-6 Cnioco0GeH aHanM31poBaTh U MPOBOAUTH PACUEThI SKOHOMUYECKUX U (PUHAHCOBBIX MOKa3aTenei
KOMMEPYECKHX U HEKOMMEPUYECKUX OPraHU3alMi pa3IMuHbIX OPraHU3alMOHHO-PAaBOBBIX (GOpPM

WuaukaTopsl qoctrkeHust komrereHmu [1K-6

Howmepa Bonpocos u 3a1au

3a/1auu JyIsl
BOIIPOCHI
BOIIPOCHI IIPOBEPKHU
Kon Conepxanue YCTHOTO .
TECTOB YMEHUH U
orpoca
HAaBBIKOB
320 | 3HaTh NOPSAOK BEACHUS JTOTOBOPHOMN paOOTHI 28 26-27
3HaTh OCHOBHbBIE MMOJIOKEHHs MO YHU(UKALUU U 1-97 105
321 | cranmapTU3alMy  YOPABICHYECKUX JOKYMEHTOB, 29-40 28-50
npaBuiIa UX pa3pabOoTKU U OPOPMIICHHS
YmMmeeT cocTaBiATh U OQOPMIIATH JTOKYMEHTHI IO
V18 1-15
ocHoe 'OCTos
V19 YMeeT opraHu3oBbIBaTh padOTy C JOKYMEHTaMH B 16-17
OpraHu3alliy, B TOM YHCIIE JOTOBOPHYIO PabOTy
HmeeT HaBBIKM BEJIEHUS JAEIONPOU3BOACTBEHHOIO
23 | TPOUECCa, BKIIOYAIOMIEro oopmieHue, IBMKEHHE 1 16-17
JIOKYMEHTOB, KOHTPOJIb HWCIOJHEHUS, IUIaHOBO- '
CIpPAaBOYHYI0O M AHAIUTHYECKYI0 DPabOTy, B TOM
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| ancnie mpu paote ¢ oroBopamu | |

6. YueOHO-MeTOAMUYEeCKOEe U MH(OPMAIITUOHHOE OOecniedeHre JUCHUILTUHbI

6.1. Pexomenayemas aureparypa

Tun pekoMmeHnaanui

IlepeyeHb U peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BAHME,
roj M MeCTO U3IaHus)

KoanuecTBO
JK3. B 0M0-
JHOTEKe

2

3

6.1.1. YueOHbIE U3-
aHus

AcanmeB A. M. OCHOBBI JI€TONPOU3BOJICTBA [JIEKTPOHHBIN
pecypc]: Yuebnoe mocobue / A. M. Acamues, . 1. Mupono-
Ba; Poccuiickuii skoHomMuyeckuii ynupepcuter um. ['.B. Ilne-
xaHoBa - MockBa: OOO «Hayuno-uznarensckuii nentp MH-
OPA-My», 2021 - 146 c. [OU] [OBC 3nammym]| URL:
http://znanium.com/catalog/document?id=374319

beikoBa T. A. [lenonpou3BOJACTBO [AIEKTPOHHBIN pecypc]:
VYuebnuk / T. A. beikoBa, JI. M. BsuioBa; Poccuiickuii 3K0HO-
mudeckuil yausepcurer um. I'.B. [Inexanosa - Mocksa: OOO
«Hayuno-uznatensckuii nentp MHOPA-M», 2021 - 393 c.
[DU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=371687

I'yryeBa T. A. KonduaenunanbHoe AEIONPOU3BOACTBO [IIEK-
TpOHHBIN pecypc]: Yuebnoe mocobme / T. A. T'yryema -
MockBa: OOO «Hayuno-uznarensckuii neHtp MHOPA-My,
2021 - 199 c. [BU] [OBC  3mammym]| URL:
http://znanium.com/catalog/document?id=374318

6.1.2. Meronuueckue
W30aHUS

OCHOBBI A€JIONPOU3BOACTBA [DIEKTPOHHBIN pecypc|: METOIH-
YECKUE YKa3aHUS M0 OCBOCHUIO JUCIMIUIMHBI U JJIsi CaMOCTOSI-
TEJIbHOM paboThl 00yUaIOIIMXCS TI0 HAPABJIEHUIO MOATOTOBKU
38.03.01 «Oxonomuka» mpoduias MoAroToBKH «byxranrep-
CKUHM ydeT, aHalu3 U aynuT» / BopoHexckuil rocyaapcTBeH-
HBIN arpapHblii yHuBepcurer ; [cocT. C. H. KonoBanosa] - Bo-
poHEK: BOPOHEKCKUI TOCYNapCTBEHHBIN arpapHbld yHHUBED-
CHUTET, 2021 [I1T] URL:
http://catalog.vsau.ru/elib/metod/m164939.pdf

6.1.3.Ilepuoanueckue
U3JJaHNS

BectHuk BOpOHEKCKOro rocyapCTBEHHOIO arpapHOro yHH-
BEPCUTETA: TEOPETUUECKUH U HayYHO-IIPAKTUYECKUH sKypHAI /
Boposnex. roc. arpap. yH-T - Boponex: BI'AY, 1998-

KagpoBuk. KaapoBoe Aenonpou3BOACTBO:  €XKEMECSIUYHBIN
Hay4YHO-TIpakTHUecKuil xxypHan / med.- pea. A. 1. KubaHos;
ri. pen. JI. B. 3ynuna - M.: [1anopama, 2007-

Menemxment B Poccum u 3a pybOexkom: kypHat: 16+ -
Mocksa: ®unnpecc, 1998-



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374318
http://catalog.vsau.ru/elib/metod/m164939.pdf
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6.2. Pecypceol cetu UHTEpHET

6.2.1. DexkTpoHHbIE OMOIUOTEYHBbIE CHCTEMbI

Ne Hazsanue Pa3smemenune
1 | Jlasb https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/
6 | DaexTponnas 6ubnmoreka BITAY http://library.vsau.ru/
6.2.2. IIpodeccnonasibubie 0a3bl JAHHBIX U HHPOPMALMOHHBbIE CHCTEMBI
Ne Hazpanwme Pazmemnienue
1 |CnpaBounas npaBoBas cuctema ['apant http://ivo.garant.ru
5 CrpaBouHass mpaBoBas cucremMa KoHCyiabTaHT http://www.consultant.ru/
IImroc
3 lpodeccnonamurie cnpasounsie. cucremst  «Ko- https://Texakcmnepr.caiit/sistema-kodeks
JIEKC
6.2.3. CaiiTbl 1 HHpOPMALMOHHbIE IOPTAJbI
Ne Hazpanwme Pazmemnienue
®enepanbHbIi 00pa30BaTENBHBINA TOP-
1 | Tan «Dxonomuka, Coruosnorus, Me- http://ecsocman.hse.ru/
HEJDKMEHT»
2 | Cekperapb-peepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 nenmonpousBoJICTBE http://delo-ved.ru/
5 | Bce TOCTwr http://vsegost.com/

7. MaTepuaJIbHO-TeXHHYECKOE U MPOrpaMMHoOe obecnedyeHue JUCIUNINHBI

7.1. Illomerenns i BeJeHUs 00pa30BaTeJIbHOIO Npouecca U 000pyAoBaHue

HanmeHnoBaHue TOMEIIEHUH IS TPOBEJCHUS BCEX BUI0OB YUeOHOM
JIeSITeTTbHOCTH, TIPEyCMOTPEHHOI YUeOHBIM ITAHOM, B TOM YHCIIE
MTOMEIICHUS IS CAMOCTOATENIEHON PabOTHI, C yKa3aHHEM IepedHs
OCHOBHOTO 000pyI0BaHUsl, Y4eOHO-HATTISAHBIX TOCOOUI 1 UCITOJTb-

3yeMOT0 IPOrpaMMHOTO 00ecIieUeHUs

Anpec (MECTOMONOXKEHNE) TIOMEIIEeHUH 11
IMPOBEACHUA BCEX BUIOB yqe6H0ﬁ JACATCIIBHO-
CTH, IPEAYCMOTPEHHOH Y4€OHBIM IIIAHOM

YyeOHass aymuTopusi IS MPOBEACHUS 3aHATUN JIEKIIMOHHOTO

THTIA: KOMIUIEKT y4eOHOU MeOenw, TeMOHCTpPAIlMOHHOE 000pyaoBa-

HUE,
HOE

yueOHO-HATJISIIHBIE TOCOOHS B BUJIE MPE3CHTALUM, MpOrpamMmm-
obecneuenue: MS Windows, MS Office

394087, Boponexckast 001acTh, T. BopoHex,
yi1. MuuypuHa, a.1



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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VYdeOHas ayauTOpus Ui MPOBEJCHUS JTA0OPAaTOPHBIX M TpaK-
TUYECKUX 3aHITHMN, TEKYIIET0 KOHTPOJIS U MPOMEKYTOYHON aTTecTa-
[IUU: KOMIUJICKT ydeOHOW MmeOenu, NeMOHCTpaIlMOHHOEe 000pymoBa-
HHE U y4eOHO-HArJIsAJHbIe MOCOOHS B AJIEKTPOHHOM BHUJIE, KOMIIbIO-
TEpbl C BO3MOMKHOCTBIO MOJKIIOYEHHS K VIHTEpHET U JOCTYIIOM B
OUOC; mporpammuoe obecneuenne: MS Windows, MS Office ,
DrWeb ES, 7-Zip, MediaPlayer Classic, Slumexc Bpaysep / Mozilla
Firefox / Internet Explorer, ALT Linux, LibreOffice, AST Test,
BPWin

394087, Boponexckas o0xacTs, T. BopoHex,
yi1. Muuypusa, 1.1

VYueOHast ayAuTOpUsi Uil MIPOBEACHUS 1a0OPaTOPHBIX U TpakK-
THYECKUX 3aHATHH, MHAUBUIYATBHBIX U TPYIIOBBIX KOHCYJIBTAIIMIA:
KOMIUIEKT yueOHOU MeOenu, KOMITBIOTEPHI C BO3MOXKHOCTBIO MO/I-
kiroueHus K "UutepHer" u obecneuenuem nocrymna B DMOC; npo-
rpammHOe obecnieuenue: MS Windows, MS Office , DrwWeb ES, 7-
Zip, MediaPlayer Classic, Slumexc Bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas 001acTh, r. BopoHex,
yi1. MuaypuHa, 1.1

[omemenne mIst caMOCTOSITENILHON pabOThI: KOMIUIEKT y4eO-
HOHM MeOesn, KOMITBIOTEPHI ¢ BO3MOXKHOCTBIO MOKIIIOYeHHs K "WH-
TepHeT" M obecmeueHueM noctyma B DMOC; mporpammHoe obecrie-
geane: MS Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer
Classic, SAunexc bpaysep / Mozilla Firefox / Internet Explorer, ALT
Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas obmacTs, r. BopoHex,
yi1. MuuypuHa, a.1, a.: 113, 115, 116, 119, 120,
122, 122a, 126,219 (¢ 16.00 go 20.00)

[Nomenienne i XpaHEHHUS U IPOPHIAKTHICCKOTO 00CITyXUBa-
HUS ya9eOHOTO 000pymoBaHMs: MeOeNb U XpaHEeHUs U 00CITyKIBa-
HHS y4eOHOTO 000pyNOBaHUs, ClICHUATH3UPOBAHHOE 000PYIOBaHUE
JUISl PEMOHTa KOMITBIOTEPOB

394087, BopoHnexckas obmacts, T. BopoHex,
yi1. MuuypuHa, a.1,a.: 117, 118

7.2. llporpammHoe obecnieueHue

7.2.1. lIporpaMmMHoe o0ecrieyeHne 001Iero Ha3HAYEHU s

Ne Hazpanue Pasmemienue

1 | Onepanuonnsie cucremsl MS Windows /Linux /Pex OC IIK B nokansHoM cetn B'AY
2 | Makets! opucusix npunokenuit MS Office / OpenOffice/LibreOffice IK B nokansHO# ceTt BTAY
3 | IIporpammsl st mpocmotpa daitnoB Adobe Reader / DjVu Reader [IK B nokaneHo# cetnt BTAY
4 | Bpaysepsr SAunexc bpaysep / Mozilla Firefox / Microsoft Edge [IK B nokaneHo# cetnt BTAY
5 | AnruBupychas nporpamma DrWeb ES IIK B nokaneHo# cetu BI'AY
6 | IIporpamma-apxusatop 7-Zip IIK B noxanbHO# cetn BTAY
7 | MynsTumenuna npourpsiBatreis MediaPlayer Classic [K B nokansHO# cett BTAY
8 | IImardopma onmaiiH-oO0ydeHus eLearning server [IK B nokaneHo# cetnt BTAY
9 | Cucrema komnbioTepHoro tectupoanust AST Test IIK B noxanbHO# cetn BTAY

7.2.2. Cienmaju3upoBaHHOE MPOrPaMMHOE oGecnedeHne

He Tpedyercs

8. MexkaucuunjiMHapHbie CBA3H

JuctumumHa, ¢ KOTOpoi He0OX0IUMO Kadenpa, Ha koTOpO# npernoaaeTcst ®UO 3aBemyroriero Ka-
COIJIACOBaHME JUCHUIUIMHA thenpoii

b1.B.16 MenemxmMmeHT ATIK

praBHeHI/IH 1 MApKETHUHI'A B

3akmreBckas E.B.

rl
g E
B
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IIpunoxenne 1

JIner neprnoanvecKux nNpoBepok padoyeii nporpaMmmsbl

H HH(bOpMaIlI/IH 0 BHECEHHbIX U3BMCHCHHUAX

JIOIKHOCTHOE JIMLIO,
IIPOBOJIMBILIEE ITPO-

[ToTpebHOCTH
B KOPPEKTHPOBKE
yKa3aHUEM COOT-

WNudopmanus o BHECEHHBIX

Bepky: ©.1.0., Hlata BETCTBYIOILIUX pa3- M3MEHEHUSX
JOJKHOCTD nenoB padoueit
IPOrPaMMBbI
Nwmeercs
nm 3,3.1,3.2
n. 4.2, 0. 4.3. CKOppeKTHpOBaH 00bEM Ua-
3aB. kadenpoii 17.052022 1., m 7.1, o 7.2. COB II0 BHIaM KOI{TaKTHoﬁ u
3akmeBckas E.B. CaMOCTOSITENIbHOM paboThI,
[Tporokon Nel0
Pabouas nporpam- | u3meHeH Opaysep, yTOUHEHO
Ma aKTyaJu3upo- | MpOrpaMMHOE oOecredeHue
BaHa Ha 2022-2023
y4. TOJ.
31.05.2023 Pa6ouas mporpam-

3aB. kadenpoii

npotokon Nel0 Ma aKTyaJIu3upo-

3akmeBckasa E.B. s 1. 2003.2024 HeT
Y4.TOJI.
He umeercs
3as. kadepoit 20.05.2024 r., | Pabouas nporpam-
3akmesckas E.B. IIporoxon Ma aKTyalH3HupO- HET
Ne 10 BaHa Ha 2024-2025

y4eOHBIN TOJT
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