MuHHCTEPCTBO CeJIBLCKOro xo3siictBa Poccuiickon Pexepanuu

®eaepanbHOe rocyIapcTBeHHOE 0I0/1KeTHOe 00pa3oBaTeIbHOE YUpeKIeHne
BbICIIEr0 00Pa30BaAHUSA

«BOPOHEKCKHUM I'OCYJAPCTBEHHBIN ATPAPHBI YHUBEPCUTET
NMEHU UMIIEPATOPA IIETPA I»

b1.B./13.02.02 Opranu3anus 3JIeKTPOHHOI0 IOKYMEHTO000poTa

Hanpagnenue 38.03.02 MeHemkMEHT
[Ipoduns: [Ipon3BOACTBEHHBI MEHEIKMEHT
KBanudukanus BeIIyCKHUKa OakajiaBp

(DaKy.]'IBTeT 9KOHOMHYECKHMN

Kadenpa UudpopmanmonHoro odbecrneueHust 1 MOJASTHUPOBAHUS arPOIKOHOMHUECKUX CUCTEM

Pazpabotunk paboueit mporpamMmsl: -
K. 3. H., 1o11eHT A.A. ToncTeIx |
— D L
;"‘%;g;% [OKYMEHT NOAMMCAH '
ﬁ‘ ~ OMNEKTPOHHOW NOAMNCHIO

o €

CepTtudumkat: 545AD669F460C778C21B8814FF5825E2
Bnapeney: Arnbanos AnekcaHap Bnagumuposuy
OevictBuTeneH: ¢ 02.04.2024 go 26.06.2025

. J
Boponex — 2021




Pabouas nporpamma y4eOHOW AMCHUIUIMHBI pa3paboTaHa B coOTBeTCTBUM ¢ DenepanbHbIM
roCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHIAPTOM BBICIIETO 0Opa30BaHUs 110 HANPABICHUIO MOJ-
roroBku 38.03.02 MenemxMeHT (yTBEpXKAEH IpUKa3oM MuHHCTepcTBa 00pa3oBaHus U Hayku PO
or 12 aBrycra 2020 r. Ne 970).

Pabouas mporpamma yTBepkaeHa Ha 3aceganuu kadenpsl MHopmanmonHoro obecrneyeHus
1 MOJICTIMPOBaHUs arpodkoHoMudeckux cucteM (mportokos Ne 10 ot 01.06.2021 r.).

/

3aBenyromuii kaheapoii: A.B. Yne3bko

Pabovas nmporpamma peKoOMeH0BaHa K UCIIOIb30BAaHUIO B Y4€OHOM Ipoliecce Ha 3aceJaHuu
METOUYECKOW KOMUCCUH IKOHOMHUYECKOro (akynbTera (mpotokoa Ne 11 ot 25.06.2021 r.)

[Ipencenarens METOAMYECKON KOMUCCUT ﬂ’// a E.b. ®anbkoBu4



COJIEPYKAHUE

1. OOm@as XapaKTePUCTUKA JTACITHTITITHBL .....c..eeueeueruersessessessessessessessessessessessessessessessessessessessessessessesessessens 4
1.1, 1Ieab UBYUCHUS JUCIIHTIIIIHBL. .. .veeiuvveessteeesstesesssesssssesesssesssssesssssesssssessnssessssesssssesssssessssessnseesnnes 4
1.2, 3a1a4U U3YUCHUS JHCTIHIIITITHBI .. ..euveeteeasteesureanteessseassesssseasesssseessesasseassesansessssssnsessssesnsessnnesnnes 4
1.3, TIPCAMET JIACIIMIIITHHBI .. ..uvviesutetesstesesssesesssesesssesesssesssssesssssessssseessssessnssesssssesssssessnsensssnesnnsessnnes 4
1.4. MecTo JUCUUIUIMHBI B CTPYKTYPE 00Pa30BATEIBHON MIPOTPAMMBI ... .ccuvverrisriieerisinesneesieenneans 4
1.5. B3auMOCBS3b C IPYTUMH JTUCIIHTUTHHAME «...veeuvvveessreeesssesssssesssssesssssesssssesssssesssssesssssssssssessnsesssnes 4

2. IlepedeHb MIaHUPYEMBIX PE3YITHTATOB OOYUEHHS IO TUCIUIUIMHE, COOTHECEHHBIX C TUITAHHPYEMBIMHU

pe3yabTaTaMu OCBOCHHUS 00PA30BATECITEHOM TIPOTPAMMBDBI .....vevvesvissressesssesseessesseessessesssessesssessssssesssessesssessessses 5

3. O0OBbeM TUCIUTUTUHBI U BHIIBI YICOHOM PAOOTBL. ... .cvervevetireesieriestestestesiessessessessessessessessessessessessessessesses 5
3.1, OuHasg GOPMA OOYICHHS ..eovvvvverrvrieivreeiireesieeesieeessieeens Omuobka! 3akjajgka He onpejeeHa.
3.2.  O4HO-320YHAST POPMA OOYUCHHS......eevvevreveerrinirenreennns Ommobka! 3akaaaka He onpeaesieHa.

4.,  CONCPIKAHUEC JTUCTIUTIIIFIHBI ..vevvesveeseesseessesseessesseesssssessesssessessssssessssssesssessessssssessssssssssessesssesssessenssessenssens 7
4.1. CopnepxaHue AUCIUIUIMHBI B Pa3pPE3€ PA3JICTIOB U MOJIPAIECIIOB ...vvvveerrreeaireesireessreessireesnneens 7
4.2. PacnpenencHue KOHTAKTHOW U CAMOCTOSITCIIBHOM PAOOTBI. . ..eciuveisiiieeeiiieesiiiesssineessinesssinessssneens 8
4.3. TllepedyeHb TeM U y4eOHO-METOIUIECKOTO 00ECIICUCHHUS TSI CAMOCTOSTEIIBHON PabOTHI
(010N e £ 0] 1117503 SO TP TP PR OPRPPPUPRPRRON 10

5. ®oHj OLIEHOYHBIX CPEICTB JIIS IPOBEICHHS TIPOMEKYTOUHON aTTECTAIIMK B TEKYIIEro KOHTPOIs... 11
5.1.  DOTanbl GOPMUPOBAHUS KOMITETEHIIHI . .veeuveeieeeieesiriateessteesteessneesseesseesseessneesseesneesnnesseessnens 11
5.2. IlIkansl ¥ KPUTEPUU OIECHUBAHUS JOCTHIKCHHUS KOMIICTCHITHH . ...c..vvevveeveessveesieesneeesinesseeesinens 11
5.3.  Marepuansl 11 ONEHKH TOCTHKEHUS KOMITCTCHIIHH ... vveivvveeisveeessreesssieesssueessssessssnesssssessssnenns 14
5.4. CucremMa OLlEHUBAHUS JOCTHKEHUST KOMIIETEHIIHI ..vevvvvreeneseeereressrsissseessesssssssassesssssesssssannsns 19

6. Y4eOHO-METOINUECKOE OOCCIIEUEHUE TUCLIMIIIIIIHDL .veveveeessssssreeeeessssssssssssseeessssssssssssssesssssssnssssssseeessses 20
6.1. PEKOMEHIIYEMAS JTUTCPATYPA ... eeuveeurereenreasresseesseasseaseesseassesseesseasseaseesseasseaseesbeeneaseesneeneaneennees 20
6.2.  PECYPCHI CETH MHTEPHET ....c.vviiuieeiiiieiieiiteeiee sttt ettt ettt et nne e nne e be e anneenneeeneennne s 21

7.  MatepHallbHO-TEXHUIECKOE U TIPOTPAMMHOE O0SCTICUCHHUE JUCIIUATUTHHBL .......cveveeesreseessessesseseenaeas 23
7.1. Tlomermienus 1ist BeeHUs: 00pa30BaTENLHOTO MPOIECCA U OOOPYHAOBAHUE ......vvevveerereanreeenens 23
7.2, TIPOTPAMMHOE OOCCTICUEHFIC .....ccuveeeerreenseesresseesseassesseesseassesseesbeassesseesbeanseaneesbeesnesseeabeeneaneennees 23

8. MEXKTUCIIUIIITITHADHBIE CBSIBH ... veuvevetetestessessessessessessessessessessessessessessesseasessessesseasesseasessessessessessesneaseas 24

JIUCT MEPUOJAUYECKHX ITPOBEPOK PABOYEI I[TIPOTPAMMEBI............. Oumuodka! 3akiaaka He

ompeseJieHa.



1. OO6masi XapaKTepuCTUKA JUCIUNINHBI

1.1. eab u3y4yeHUus1 AUCUMUIINHBI

O3HaKOMUTH OOYYAFOIIMXCS ¢ IPUHITUIIAMH JIEKTPOHHOTO JOKYMEHTO000pOTa, OCHOBAMH Op-
TaHW3AIH JEIONPOU3BOACTBA C MPUMEHEHHEM COBPEMEHHBIX MH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTHH, 00yYUTh MPHUHIMIIAM BBIOOpA MPOTPAMMHBIX CPEJICTB JUIsl 0OPaOOTKH 3KOHOMHYECKOM
nH(OpMALIUY U TIpUeMaM PAKTHYECKOTO UCTIOIb30BAaHUS CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOoTa B
poeCCHOHAIBHON JEATETHHOCTH.

1.2. 3agaum u3y4yeHus JUCHUILTMHBI

dopmMupoBaHUEe 3HAHUNA 00 OCHOBHBIX MOHATHIX U CTPYKTYPE CHCTEMBI JIEKTPOHHOIO JIOKY-

MEHTO0000poTA.

®opMupoBaHUE 3HAHUNA O (PYHKIMOHAIBHBIX BO3MOXHOCTSIX M ApXUTEKTypax CUCTEM JJICK-
TPOHHOI'O IOKyMEHTO000pOTA.

dopmupoBaHUE 3HAHUN 00 MHCTPYMEHTAIBHBIX CPEACTBAX, MIATPOpPMax M Cped Ui paspa-
OOTKHU CHCTEM 3JIEKTPOHHOIO JOKYMEHTO000POTA.

dopmupoBaHue 3HAHUH, YMEHUH 1 HaBBIKOB paboTel ¢ COJ1 Directum.
®opmupoBaHue 3HaHUH, yMeHHH 1 HaBBIKOB paboThl ¢ COJl «EBdpar-IlokyMeHTO0O0pOTY.
®opmupoBaHue 3HaHUM, yMEHUH U HaBbIKOB paboThl ¢ COJl «1C: JlokymMmeHTO000pOTY..

1.3. IIpeaMeT TUCHUNIMHBI
Bunpl 1 coctaB cUCTEM 3JIEKTPOHHOTO JIOKYMEHTO000pOTa, IPOIIECChl BHEIEPEHUS U DKCILTya-
TaIU{ Ha MPEATNPUATHUIX.
1.4. MecTo IMCHUILUINHBI B CTPYKTYPe 00pa30BaTe/ibHOW MPOrpaMMbI
Hucuunnuna «OpraHu3zanus 3JIeKTPOHHOTO JTOKYMEHTOOOOpOTa» SIBISETCS AJICKTHUBHOW JHC-
nuIMHOM (B yueonom mane b1.B./12.02.02).
1.5. B3aumocBs3b ¢ IPYrUMHU JUCHUILIHHAMHA

JucuumuimHa «OpraHu3anys 3JIeKTPOHHOTO JOKYMEHTO000pOTa» CBsi3aHa C JAUCHUIUIMHAMM:
b1.B.03 JlokxymeHTHpoBaHue ynpasieHuYeckol aesrenbHocTd, b1.B.06 KopnoparusHbie nHpopmaiu-
OHHBIE CHUCTEMBI.



2. llepeuyeHb MJIAHUPYEMBIX Pe3yJILTATOB 00y4eHUs MO JUCIUILIMHE, COOTHECEHHBIX €

IVIAHUPYEMBIMH pE3YyJIbTaTaMHU 0CBOCHUS 06p330BaTeJIBHOﬁ nmporpaMmmal

Kommnerenus WNHaukaTop AOCTUKEHUS KOMIIETEHIIMU
Kon HazBanue Kon Coneprxanue
[IK-1 |Cnocoben >¢ddextuBHo 1C- H22 OpraHu3aInus JIEKTPOHHOTO JOKYMEHTO000poTa
TMIOJIB30BaTh METOBI yIIpaBIie-
HHS  CEJIbCKOXO3SHCTBEHHLIM 320 OCHOBBI YIIPABJICHHS JIEKTPOHHBIM JIOKyMEHTO000pO-
IIPpOU3BOJACTBOM TOM
V22 paboTark C CUCTEMaMU JEKTPOHHOTO JTOKyMEHT0000-
porta

Obo3nauenue 6 maodauye: 3 — odyuarowuiics 0oadxcen sHamo: Y — odyuarowuiics 0oaicern ymems, H -

00YyUAIOWUILCS O0NIJICEH UMEMb HABBIKU U (UU) ONbIM 0esimelbHOCIU.

3. O0beM TUCHMILUTHHBI U BUBI Y4eOHOH padoThI

3.1. Ounas ¢popma o0yueHus

HokasaTenm CeMGeCTp Bcero
OO0mast Tpya0€MKOCTS, 3.¢./4 3/108 3/108
OO6mias KoHTaKTHas paboTta, 4 34,15 34,15
OO6mmast camocrosiTeNibHas paboTa, 4 73,85 73,85
KonTakTHas pabota mpu mpoBeeHUN Y4eOHbIX 3aHATUH, B T.4. (4) 34,00 34,00
JIEKIIAU 18 18,00
nabopaTopHbIE -
B T.4. IPaKTHUYECKas MOJATOTOBKA -
MIPAKTUICCKHEC 16 16,00
B T.4. IPAKTHYECKas TOATOTOBKA -
WHIMBUTyaJIbHBIC KOHCYJIBTAIUY TIPH BBITIOJTHEHHH KYPCOBOTO i
MPOEKTa
WHIMBUIyaJIbHbIC KOHCYJIBTAIMY TIPH BBITIOJTHEHUH KYPCOBOH pa- i
OOTHI
CamocrosTenbHas padoTa MpH MPOBEACHUN YUeOHBIX 3aHITUH, U 65,00 65,00
KoHnTtakTHas paboTa mpu MpPOBEACHHH MPOMEKYTOYHOH aTTECTAIlUU 0.15 015
oOyuaromuxcsi, B T.4. (1) ’ ’
TPYNIOBBIE KOHCYbTALUN -
KYPCOBOM MPOEKT -
KypcoBas paboTa -
3a4eTr 0,15 0,15
3a4eT C OIEHKOM -
9K3aMEH -
CamocTosiTenpbHass paboTa P MPOMEKYTOUHOH aTrTecTalyu, B T.4. 8.85 885
() ’ '
BBITIOJTHEHHE KYPCOBOTO MTPOEKTa -
BBITIOJTHEHHE KyPCOBOM paOOThI -
MOJITOTOBKA K 3aUeTy 8,85 8,85

MMOATOTOBKA K 3a4CTy C OLICHKOM




MMOATOTOBKA K 3K3aMCHY

dopma NpoOMEKyTOYHON aTTecTalluu 3a4yeT 3a4yeT
3.2. OuHo-3a04Has ¢opmMa 00yUeHus
Cemectp Bcero
IHokazartenu 3

O6mast TpyA0EMKOCTb, 3.€./4 3/108 3/108
OO01mmas KoHTaKTHas pabora, 4 28,15 28,15
OO6mmast camocrosiTeNbHas paboTa, 4 79,85 79,85
KoHTtakTHas paboTa npu MpoBEJACHUN yU4eOHBIX 3aHATUH, B T.4. (4) 28,00 28,00

JIEKIIUHU 14 14,00

nabopaTopHbIE -

B T.4. IPaKTHYECKas MOJArOTOBKA -

MPaKTUYECKHE 14 14,00

B T.4. IPAKTHYECKas MTOATOTOBKA -

WHIMBUIyaJIbHBIC KOHCYJIBTAIUY TIPH BBITIOJTHEHHH KYPCOBOTO
POEKTa i

WHIMBUTyaJIbHBIC KOHCYJIBTAIUY TIPH BBITIOJTHEHUHU KyPCOBOM
paboThI i
CamocTtosTenbHas paboTa Npy IPOBEACHUH YUeOHBIX 3aHATUH, U 71,00 71,00
KonraktHas paboTta npu NpoBeIEHUU IPOMEKYTOUHOM arrecra- 015 015
U 00yYarommxcs, B T.4. (4) ' '

TPYNIOBBIE KOHCYIbTALUN -

KYPCOBOM MPOEKT -

KypcoBas paboTa -

3a4eT 0,15 0,15

3a4eT C OLICHKOU -

IK3aMEH -
CamocTrosTenbHas paboTa NMpU HPOMEXKYTOUHOM aTTecTallud, B 885 885
T.4. (4) ’ ’

BBITIOJTHEHHE KYPCOBOTO MTPOEKTa -

BBITIOJTHEHHE KYPCOBOM pabOThI -

MOJITOTOBKA K 3aUeTy 8,85 8,85

MOJITOTOBKA K 3a4€Ty C OIICHKOM -

MOJITOTOBKA K DK3aMEHY -
dopma NpOMEKYTOUHON aTTECTALUN 3a4eT 3a4eT




4. CopepxxaHue TUCHUILTAHBI

4.1. ConepxxaHue TMCUMILIMHBI B pa3pe3e pa3/iesioB U NMoApa3/iesioB
Pa3neun 1. BBenenue B cucTeMbl 3JIEKTPOHHOI0 JIOKYMEHT0000pOTA

1.1. OcHoBHBIE TOHATHS U CTpyKTypa COJI: MOHATHS JIEKTPOHHOTO JOKYMEHTA; CUCTEMBI JICK-
TPOHHOTO JIOKYMEHTOO0O0pOTa; CTPYKTYpa, OCHOBHbIE (pyHKIIMHU, 3Tanbl pa3Butus COJ1; 0630p oCHOB-
HBIX CHCTEM 3JICKTPOHHOTO IOKyMEHTO00O0pOTa, MpeCTaBIeHHBIX B Poccun; cienuduka BHEAPEHUS U
KpUTEPUU BBIOOPA CUCTEM 3JIEKTPOHHOTO IOKYMEHTO000poTa, Oe3onacHocTs CO/I.

1.2. dyHKMOHAN U APXUTEKTYPa CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa: oOecrneueHue Ta-
OB paboOTHl C JOKYMEHTaMH B JEJONpPOU3BOACTBE (00paboTKa M perucrpanusi JOKYMEHTOB, YYET,
KOHTPOJIb UCTIOJHEHHUSI, apXUBUPOBAHUE); YIIPABJICHUE MOTOKaMH paboT; yrpaBiIeHHE apXHUBaMH dJICK-
TPOHHBIX U OYMa)XHBIX JTOKYMEHTOB; M3BJICUCHUE JAHHBIX U3 apXUBOB JOKYMEHTOB M JIPYTUX UCTOY-
HUKOB KOPIIOPAaTUBHOM MH(OpManuu (MOUCK JOKYMEHTOB IO aTpuOyTaM U MOJHOTEKCTOBBII MOKUCK);
WHTErpalys ¢ BHEIIHUMHU CUCTEMaMHU 3JIEKTPOHHOM MOYTHI; COBpeMeHHas apxutekrypa CO/I: nentpa-
JU30BaHHOE XPAHWIUIIE AIEKTPOHHBIX JOKYMEHTOB, CHUCTEMBbI YIIPABJICHUS JOKYMEHTOOOOPOTOM,
KOMMYHHKAITMOHHASI CPeJla, HHTETPAIlMOHHBIE W CUCTEMHBIE KOMIOHEHThI, workflow, pacrio3naBanue
TEKCTa, NOTOYHOE CKAaHUPOBAaHUE, TEKCTOBas AHAIWTHKA, YIPaBIECHUE KOJIJICKTUBHBIM B3aUMOJICH-
CTBUEM.

1.3. UaCcTpyMEHTANbHBIE CPEACTBA, TUIATGOPMBI M CPEIIBI ISl pa3pabOTKH CUCTEM AJIEKTPOHHOTO
JOKYMEHTO00O0pOTa: HCIOJIb30BaHue MmaTdopm s pazpadborku pemenus (Lotus (IBM); SharePoint
(Microsoft), FileNet (IBM), Documentum (ECM), Alfresco (Alfresco); KOHCTPYKTOPBI, KOPOOOUYHBIC
pellIeHus, aHaIU3 0COOEHHOCTEN MUPOBOTO M POCCUIMCKOro phrIHKa npousBoauteneii UT-pemennii s
HOJICP>KKH YIIpaBlIeHUs JOKyMeHTaMH U KoHTeHTOM (1o Forester, Gartner); anamadt poccuiickoro
peiaka COJ1 u ECM.

Pazzen 2. OcHOBHBIE CHCTEMBI JIEKTPOHHOI0 JOKYMET0000poTa

2.1. Cucrema snextporHoro nqokymeHntoooopora DIRECTUM: o0mias uHpopManus o cucreme
DIRECTUM; ¢yHKIMOHAIbHBIE BO3MOKHOCTH CUCTEMBI; apXUTEKTypa U TEXHUUYECKUE BO3MOMXKHOCTU
CHCTEMbI; CKBO3HBIE OM3HEC-3a/1aui (yIpaBjieHHE 10TOBOpaMHU, YIPaBICHHE COBEIIAHUSAMU, KaHIEI -
pusi, yIpaBlieHuE B3aUMOAEHCTBUEM C KIIMEHTaMH), CPEJCTBA I0CTaBKU JOKYMEHTOB B CUCTEMY M3BHE:
yepe3 Desktop-knuent, Be6-noctyn, pacumpenus nis SharePoint u ciyxO0bl mpeoOpa3oBaHus J10KY-
MeHTOB (DIRECTUM TS); opranusanus xpaHeHus 1eKTpoHHbIX JokyMeHToB B DIRECTUM; unre-
rpauus cuctemsl DIRECTUM c¢ ERP-cucremMaMu: 1ByXCTOpOHHSISI CMHXPOHM3AlMs CIPAaBOYHHKOB,
BKJIIOUeHHE 00BEKTOB cucteMbl B workflow, renepanusi JOKyMeHTOB M jAocTyn K HUM u3 ERP-
CHUCTEMBI.

2.2. Cuctema >J1eKTpOHHOTO J1I0KyMeHToo6opoTa «EBdpat-/lokyMeHTO000pOT»: cucTeMa 3JekK-
TpoHHOTrO J0KymMeHTooOopoTa «EB®PAT —JlokyMeHTOOOOpOT»; Ha3HAYEHHE CUCTEMBI; OCHOBHBIE
(yHKIIMOHAJIbHBIE BO3MOKHOCTH CUCTEMBI; IPUHIUIIBI PAa0OTHI C CUCTEMOM; Ha3HAYEHHUE U pa3rpaHu-
YeHHME JOCTyNa K JOKYMEHTY; IOMCK M PACIIMPEHHBIA MMOMCK JOKYMEHTOB U NOPYYEHUH; IOUCK J0-
KYMEHTOB 10 PErUCTPAllMOHHON (opMe; CO3AaHHUE OTYETOB; OOMEH COOOUIEHUSIMH MEXKIY MOJIb30Ba-
TeJAMU; paboTa ¢ ANIEKTPOHHON MOYTOI; paboTa ¢ 371eKTPOHHO-LU(POBOM MOJIHUCHIO.

2.3. Cuctema 3JeKTpOHHOTO JokyMeHTooOopoTa «1C: JIOKyMEHTOOOOpOT»: cucTeMa 3JeK-
TpOHHOrO J0KyMeHTooOopoTa «l1C: JIoKyMEHTOOOOpPOT; JEMOBEPCHUS»; HA3HAYEHUE CUCTEMBI; OC-
HOBHbIE ()YHKIIMOHAJIbHBIE BO3MOYKHOCTH CHUCTEMBbI; IPUHIUIBI pabOThI ¢ CUCTEMOM; HaJIe)KHOCTh CH-
CTEMBbI; MOHATHE JOKAJIBbHOTO O¢uca; MprUeMbl pabOThl; perUCTpalus JOKYMEHTA; 3all0JIHEHUE peru-
CTpPaIlMOHHOM KapTOUYKH JOKYMEHTa; MpUcOeUHEeHne (aiioB; 3anoaHeHne BKIaaku «KOHTpoib» pe-
THUCTPAI[MOHHON KapTOYKHU JAOKYMEHTa; Ha3HAU€HHE IMpaB JOCTyNa K JIOKYMEHTY; pa3rpaHUYeHUe J0-
CTyIla K JOKYMEHTY; JEHCTBHUE OTBETCTBEHHOI'O MCIOJHUTEINS, UCIIOJIHUTEINS, KOHTPOJIEpPA 110 BBINOJI-
HEHUIO TIOPYYEHHI; MOUCK JOKYMEHTOB U MOPYUYEHHH; 001N MOUCK; MOUCK MOPYYESHUN; pacIIupeH-
HBIN TIOMCK; TIOUCK JJOKYMEHTOB I10 PETUCTPAILIMOHHOM (OpMe; CO3/1aHIE OTUYETOB.



4.2. PacnpenesieHe KOHTAKTHOI M CAMOCTOAITEIbHOM PadoThI

Ounas popma 00ydeHust

KonrakrHas pabdota

Paznensl, mompasnens! JUCHUTLTAHB CP
JICKITUHA JI3

Pasnen 1. BBeneHue B cucTeMbl 3JIEKTPOHHOI'0 JIOKYMEHT0000poOTa
OcHOBHBIE TIOHATHA U cTpyKTypa CO/] 51 1,3 10
OYHKIIHOHAT U apXUTEKTYpa CHCTEM 3JIEKTPOHHOTO JOKYyMEHTO000pOTa 51 1,3 10
WHcTpyMeHTa bHBIE CPECTBA, IIAT(GOPMBI M CpeIbl st pa3pabOTKH CUCTEM 39 13 10
3JIEKTPOHHOTO TOKyMeHTo00OpOoTa ' '

Pa3znen 2. OcHOBHBIE CHCTEMBI DJIEKTPOHHOT0 JOKYMEHT0000poTa
Cucrema 31ekTpoHHOTO JokyMeHToobopota DIRECTUM 1,3 3,5 10
Cucrema 3IIeKTPOHHOTO JOKyMeHTooOopoTa «EBdpaT-JokyMeHT0060pOT> 1,3 3,5 10
CucTema 3IIeKTPOHHOTO TokKyMeHToo0opoTa «1C: JIoKyMeHTO000pOT». 1,3 5,1 15
Bcero 18 16 65




OuHo-3a04Has popma 00ydeHHS

KonrakrHas pabota

Pa3I[eJ'ILI, noapasaciibl JUCHHUIIIMHBL CP
JICKITUHA JI3
Pasnea 1. BBeienue B cucreMbl 3JIeKTPOHHOI'0 JIOKYMEHT0000poOTa
OcHOBHBIE NOHATHA U cTpyKTypa CO/I 4,0 1,0 11,7
OYHKIIHOHAT ¥ apPXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKYyMEHTO000pOTa 4,0 1,0 11,8
WHcTpyMeHTaIbHBIE CPENCTBA, IIAT(GOPMBI B CpEeIbI AT Pa3pabOTKH CHCTEM 30 10 118
3JIEKTPOHHOTO TOKyMeHTo00OpOoTa ' ' '
Pasnea 2. OcHOBHBIE CHCTEMBbI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa
Cucrema 31ekTpoHHOTO JokyMeHToobopota DIRECTUM 1,0 3,5 11,8
Cucrema 3IIeKTPOHHOTO JOKyMeHTooOopoTa «EBdpart-JokymMeHT0060pOT> 1,0 3,5 11,8
Cucrema 3IIeKTPOHHOTO ToKyMeHToo0opoTa «1C: JIoKyMeHTO000pOT. 1,0 4,0 12,3
Bceero 14 14 71




4.3. TlepeyeHb TeM H YUeOHO-METOIMYECKOTr0 obecredeHus 1JIsl CAMOCTOATEILHOH padoThI

o0yJammxcs

Paznensl, moapaszaensl AUCHUILIUHBI

VYuebHo-MeToauuecKOe 00eCTIeUeH e

O6bem yacos CP

OYHasA

OYHO-
3a049Has1

Pasnea 1. BBeieHue B cucTeMbl 3JIEKTPOHHOI0 JIOKYMEHT0000poOTa

OcHoBHbI€ IOHATHS U CTPYKTypa COJ]

OyHKIMOHAT U QDXUTEKTypa CUCTEM JIeK-
TPOHHOTO JTOKYMEHT000OpOoTa

HHCTpyMeHTaIBHBIE CPEICTBA, IIATGOPMBI
U CpeIbI TS pa3pabOTKU CUCTEM JICKTPOH-
HOT'O JIOKYMEHTO000poTa

EBnmoxknmoBa JI.M. DnexkTpoHHBINH JOKYMEHTO000pOT 1 obec-
TIeYeHNe OE30TACHOCTH CTaHIAPTHBIMH cpeacTBaMu windows
[»nexTporHEI pecypc]: Yaebnoe nocodre BO - bakamaBpuar
/ JI. M. EBmoxmmona, B. B. KopsOkuH. - Mocksa: OOO
"KYPC", 2019. - 296 C.
URL :http://new.znanium.com/go.php?id=1001864

Kynses H.H. KonpuneHimansHOe IETIONPOM3BOICTBO U 3a-
MIMIICHHBIN AJIEKTPOHHBIN JTOKYMEHTOOOOPOT [3IIEKTPOHHBIHA
pecypce]: BO - bakamaspuat / H.H. Kynses, A.C. JlemymkuH. -
Mocksa: Mzparensckas rpynma "Jloroc", 2011. - 452 c.
URL :http://new.znanium.com/go.php?id=468998

Ka6amos C.1O. DnekTpoHHOE TPaBUTEIBECTBO. DICKTPOHHBII
JIOKYMEHTOOOOpOT. TepMHHBI M OmpeneneHus [37IeKTPOHHbINH
pecypce]: BO - Bakamaspuat / C.}O. Kabamos. - Mocksa: OOO
"Hayuno-uznarensckuii uearp UHOPA-M", 2019. - 320 c.

<URL:http://new.znanium.com/go.php?id=1002479
>,

10

11,7

10

11,8

10

11,8

Pasnen 2. OcHOBHBIE CHCTEMBbI 3JIEKTPOHHOI'0 IOKYMEHT0000poTa

CucTeMa 3JeKTPOHHOTO TIOKYMEHT0000pOoTa
DIRECTUM

CucTeMa 3JIeKTPOHHOTO TIOKYMEHT0000pOoTa
«EB(par-/lokymeHT0000pOT

Cucrema 3JIeKTpOHHOTO JIOKyMEHT0000pOoTa
«1C: TokymMeHTO000pOT.

EBnmoxumoBa JI.M. DiekTpoHHBIN JOKYMEHTOO0O0pOT 1 0bec-
nevyeHne 0e30MacHOCTH CTaHAAPTHBIMHU CPEACTBAaMH windows
[»nexTpoHHEI pecypc]: YueOHoe ocobre BO - BakamaBpuar
/ JI. M. EBmoxkmmona, B. B. KopsOkun. - Mocksa: OOO
"KYPC", 2019. - 296 c.
URL:http://new.znanium.com/go.php?id=1001864

Kupcanosa M.B. CoBpeMeHHOE A€10IPOU3BOJICTBO [3JIEK-
TPOHHBIH pecypc]: Yueonoe mocodue: BO - bakanaBpuar /
M.B. Kupcanona. - Mocksa: OOO "HayuHo-u3naTenbckuit
nentp MIHOPA-M", 2007. - 312 c.

URL :http://new.znanium.com/go.php?id=130145

10

11,8

10

11,8

15

12,3

Bcero

65

71



http://new.znanium.com/go.php?id=1001864
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http://new.znanium.com/go.php?id=130145

5. DoHJ OLEHOYHBIX CPEACTB /JIsl IPOBeICHUA POMEKYTOYHOM aTTeCTAlMHU U Te-

KYIIero KOHTPOJIsI

5.1. Oransl popMupoBaHUs KOMIETEHIUI

KoMmnerenmnun n
na
Paznenbl, noapasnelsl AUCIUTUINHEL
IIK-1
Paznes 1. BBeienue B cucTeMBbI 3JIEKTPOHHOT0 IOKYMEHT0000pOTA
OcHoBHBIE NOHATHS U cTpyKTypa COJI H22
@OyHKIMOHAT M apXUTEKTypa CUCTEM DJIEKTPOHHOT'O JOKYMEHTO000poTa H22
WHcTpyMeHTanbHble CpeAcTBa, IIaT(OPMBI U Cpelibl U Pa3padOTKH CHCTEM DIIEKTPOHHOTO AO0KY- 22
MEHT0000pOTa
Pa3nen 2. OcHOBHBIE CHCTEMBI JIEKTPOHHOTO J0KYMeT0000poTa
CucTtema 3JIeKTpOHHOTO TokyMeHToobopota DIRECTUM 322,V22
CucTtema 3JIEKTPOHHOTO ToKyMeHToo0opoTa «EBdpar-/[okyMeHTO000pOT» 322,V22
Cucrema 3IIeKTpOHHOTO ToKyMeHTooOopoTa «1C: JIokyMeHT0000pOT. 322,22
5.2. IlIxajael 1 KPUTEPUH ONCHUBAHUSA JOCTUKCHUS KOMl'[eTeHIII/Iﬁ
5.2.1. IlIkans! OlleHUBAHUS JOCTHIKEHUS KOMIIETEHIIAN
Bug onenku Oue”ku
o HEYIOBJIET- | YyAOBJIETBO-
AKkaneMuieckas OIeHKa 1Mo 4-x 0aJuIbHOM mIKaie XOpOIIO OTJINYHO
BOPUTEIBHO PUTEIBHO
Bun onenkn One”ku
AkaJieMuieckast OIICHKa 10 2-X 0aUIbHOM HIKae HE 3a4€THO 3a4TEHO

5.2.2. Kputepun olieHUBaHUS JOCTIKCHUS KOMIICTCHITHIA

KpI/ITepI/II/I OIICHKH Ha 3K3aMCHC

Onenka, ypoBeHb
JOCTYKEHHSI KOMITETEHIINH

Onucanue KpuTepueB

OTINYHO, BEICOKUH

CryaeHT mokasall MOJHBIC U TIyOOKHE 3HAHUS MIPOTpaMMHOTO MaTepHaa, Jio-
TUYHO ¥ apryMEHTHPOBAHO OTBETWIJI Ha BCE BONPOCHI HK3aMEHAIMOHHOTO OH-
JieTa, a TaK)Ke Ha JIOTOJHHUTENIbHBIE BOIIPOCHI, CIIOCOOEH CaAMOCTOSITENIEHO pe-
IATh CJIOXKHBIC 3371aUM JUCIUIIINHBI

Xopo1o, NpoIBUHYThIN

CryneHT TBepJO 3HAeT NMPOTPaMMHBIM MaTepual, TPaMOTHO €ro M3Jlaraer, He
JIOTTYCKAET CYIIECTBEHHBIX HETOYHOCTEN B OTBETE, JJOCTATOYHO MOJTHO OTBETHII
Ha BONPOCH 3K3aMEHAI[IOHHOTO OWJIeTa U JOTOJIHUTEIbHBIE BOIIPOCHI, CIIOCO-
O€H CaMOCTOSITEIBHO PelIaTh CTAaHAAPTHBIC 331a41 AUCLUITIIHHBL

Y 10BIETBOPUTENBHO,
MOPOTOBBIN

CryJeHT ToKasaj 3HaHUE TOJBKO OCHOB MPOTPAMMHOIO MaTepHaia, YCBOWII
€ro MOBEPXHOCTHO, HO HE JOIYCKaJl TPYObIX OMIMOOK MM HETOYHOCTEH, Tpe-
OyeT HaBOJSIINX BOMPOCOB JUIS MPABUJIBHOTO OTBETA, HE OTBETHI Ha JIOTOJI-
HUTEJbHBIE BOIIPOCHI, CHOCOOEH pellaTh CTaHAapPTHBIC 33]]a9d JUCIUILUINHEI C
MOMOIIBIO TIPEToIaBaTeNs

HeynosnerBopureinbHo,
KOMIIETEHIIUSI HE OCBOEHA

CryneHT HE 3HaeT OCHOB MPOrpaMMHOIO Marepuaia, JOIyCKaeT TpyObie
OIIMOKU B OTBETE, HE CIOCOOEH peliaTh CTaHAAPTHHIC 3a7adyd JUCIUILUIMHBI
JIaXKe C TIOMOIIIBIO TIPETIOAaBaTeIIsI




Kputepun olleHKM Ha 3a4yeTe

OreHka, ypOBEHb
JOCTHIKCHUST KOMIICTCHITU I

Orncanne KpUTEPUEB

3a4TeHO, BLICOKHI

CTyIeHT BBINOJIHWI BCE 3aJaHUsl, IPEAyCMOTPEHHbIE padodyell mporpaMMoH,
OTYHUTAICSA 00 X BBITIOJHEHUH, AEMOHCTPUPYS OTIMYHOE 3HAHUE OCBOEHHOI'O
MaTepHaga U YMEHHE CaMOCTOSITENIbHO PELIaTh CIOXKHbIE 3aJa4i TUCIUIUINHBI

3auTeHo, NPOBUHYTHII

CTyIeHT BBINOJIHWI BCE 3aJaHUs, MPEAyCMOTPEHHbIE padodell mporpaMMoHu,
oTyuTaICsA 00 WX BBINOJIHEHUH, AEMOHCTPUPYS XOPOIIee 3HAHHNE OCBOSHHOI'O
MaTepuaiga U YMEHHE CaMOCTOSTENbHO pellaTh CTaHAApPTHbIE 3a/a4M JUCIIH-
TUTMHBI

3a4TeHo, MOPOTOBBIA

CTyneHT BBINOJIHWI BCE 3aJaHUs, NPEAyCMOTPEHHbIE paboyell mporpaMMon,
oTyHTaNICsA 00 MX BBIIOJHEHUH, IEMOHCTPUPYS 3HAHUE OCHOB OCBOCHHOI'O Ma-
TepuaJia ¥ YMEHHE pellaTh CTAHIAPTHBIC 33Jadd AUCLMIUIMHBL C IIOMOILBIO
IIperoJaBaTes

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTynIeHT BBIIIOJHWI HE BCE 3a/IaHus, IPEAyCMOTPEHHBIE paboyeil mporpaMmoit
WIK HE OTYHUTAICI 00 UX BBITTIOJIHCHHUH, HE MMOATBCPKAACT 3HAHUC OCBOCHHOI'O
Marepuajia 1 HC YMECT PCIlaTh CTAHAAPTHBIC 3ala4i JUCHUIUIMHBI JaXKE C I10-
MOILBIO PETIOAABATENS

KpI/ITepI/II/I OLICHKU ITPpH 3aIUTC KYPCOBOI'O IIPOCKTA

OreHka, ypoBEeHb
JOCTIIKEHHSI KOMIIETCHINH

OnucaHue KpUTepueB

OTIUYHO, BEICOKUH

CrtpyKkTypa u cofiepkaHie KypCOBOTO IpoeKTa (paboThl) MOTHOCTHEO COOTBET-
CTBYIOT IIPCABABIISACMBIM Tpe60BaHI/I$IM, B pacdy€Tax OTCYTCTBYIOT JIOTUYCCKUC
U aJrOPUTMHYECKH OLIMOKHU, BCE BBIBOJBI U MPEATIOKEHUS TOCTOBEPHBI U ap-
TYMEHTUPOBAHbI; CTYIEHT MOKa3aJl [IOJHbIC U ITyOOKHe 3HAHUS MO U3Y4EHHOH
mpobieme, JIOTHYHO U apTYMEHTUPOBAHO OTBETHI Ha BCE BOIIPOCHI, CBSA3aHHBIE
C 3aIUTOI KypcOBOTO MpoekTa (paboThl)

Xopo1o, NpOJIBUHYThIH

CtpykTypa U coJep:kaHue KypcOBOI'O IMpoekTa (pabdoThl) B LIEJIOM COOTBET-
CTBYIOT IIPEIBSIBISIEMbIM TPEOOBaHUSIM, B pacieTax OTCYTCTBYIOT JIOTUYECKHUE
U aJTOPUTMUYECKU OIIMOKH, HO OTAEJbHBIE BBIBOJABI M HPEAJIOKEHUS BbBI3bI-
BalOT COMHEHHE U HE J0 KOHILIA apryMEHTHPOBAaHbI; CTYACHT TBEPAO 3HAET Ma-
TepuaJl 10 TEME UCCIIEI0BAHUs, IPAMOTHO €ro M3J1araeT, He JAOILyCKaeT Cyllie-
CTBEHHBIX HETOYHOCTEH B OTBETaX, JOCTATOYHO ITOJIHO OTBEUYAET HA BOIIPOCHI,
CBSI3aHHBIE C 3AIUTON KypCOBOI'O MpoeKTa (paboTsl)

Y 10BIETBOPUTENBHO,
MOPOTOBBIN

CTpyKTypa H comepikaHhe KypcoBOro MpoeKTa (paboThl) HE HOJIHOCTHIO COOT-
BETCTBYIOT NPEABSBISIEMbIM TPEOOBaHUSAM, B pacueTax JOMYIICHBI HE IpyObIe
JIOTHYECKHE U aJTOPUTMUYECKH OLIMOKHM, OKa3aBILIME HECYIECTBEHHOE BIIHSI-
HUE Ha Pe3yJbTaThl PACYETOB, OTJEIbHBIC BBIBOJBI U MIPEUIOKEHHS BBI3BIBAIOT
COMHEHHE U HE /10 KOHI[a apryMEHTHPOBAHbI; CTYJEHT M0Ka3ajl 3HaHUE TOJIBKO
OCHOB Marepuajia [0 TeMe HCCIIEJ0BaHMs, YCBOWI €r0 OBEPXHOCTHO, HO HE
JOIyCKaJ IPHU OTBETE Ha BOMPOCH IPYOBIX OIIMOOK MIIM HETOUHOCTEH

HeynosnerBopureibsHo,
KOMIIETEHIINS HE OCBOEHA

CTpyKkTypa U cojiep)KaHue KypcOBOTO MpoekTa (paboThl) HE COOTBETCTBYIOT
MPEeIBABISEMBIM TPEOOBAHUSAM; B pacyerax JOMYIIEHbI IPyOble JIOTHYSCKUE
WU QJITOPUTMHAYECKUE OIMMOKH, MTOBIHUABIINE HA PE3YIbTaThl PACUCTOB U JI0-
CTOBEPHOCTH CJICTTAHHBIX BHIBOJIOB WM TIPEIJIOKEHUH; CTYyICHT HE 3HAET OCHOB
MaTepuaia Mo TeMe MCCIEeIOBaHUA, TOIMYCKAeT MPHU OTBETE HA BOIPOCHI I'Py-
Obl€ OMIMOKH U HETOYHOCTH




Kpurepuu o1ieHKH T€CTOB

OreHka, ypOBEHb
JOCTHIKCHUST KOMIICTCHITU I

Orncanne KpUTEPUEB

OTIMYHO, BEICOKUI

CopneprkaHre paBUIBHBIX OTBETOB B TecTe He MeHee 90%

Xopo1o, MNpOIBUHYThIN

CopneprkaHre paBUIBHBIX OTBETOB B TecTe He MeHee 75%

VY 10BIIETBOPUTEIILHO,
TOPOTOBBIN

ConeprkaHre NpaBUIbHBIX OTBETOB B TecTe He MeHee 50%

HeynosnerBopurensHo,
KOMIIETCHLIUS HE OCBOEHA

CopneprxaHre IpaBUIbHBIX OTBETOB B TecTe MeHee 50%

Kpurepuu onieHKH yCTHOTO Orpoca

Onenka, ypoBeHb
JOCTHKEHHS] KOMITETeHINH

Ornrcanre KpuTepueB

3auTeHO, BEICOKHI

CTyneHT IEeMOHCTPHpPYET yBEPEHHOE 3HAHHWE MaTepHaja, YeTKO BBIPaXaeT
CBOIO TOYY 3pEHHS [0 pacCMaTpUBAEMOMY BOIIPOCY, IPUBOAS COOTBETCTBYIO-
1€ MpUMepHI

3a4TeHO, NPOABUHYTHIN

CTyneHT NeMOHCTpPHUpYET YBEpEeHHOE 3HaHHEe MaTepuaya, HO JOIMyCKaeT OT-
JIeTIbHBIC TOTPEITHOCTU B OTBETE

3a4TeHO, NOPOrOBBIN

CTyIeHT IEMOHCTPUPYET CYIICCTBEHHBIC IPOOEIBI B 3HAHUAX MaTepuaia, J10-
MyCKaeT OIMOKHU B OTBETaX

He 3aureHo, KoMITeTCHITS
HE OCBOCHA

CryIeHT IeMOHCTPUPYET HEe3HaHWE MaTepuala, JOIMYCKaeT Ipyoble OmMOKU B
OTBETax

Kputepuu onieHku perienus 3aaa4y

OueHka, ypOBEHb
JOCTYIKCHHSI KOMITETEHIINH

Onucanue KpUTepUeB

3a4TeHO, BLICOKMI

CTy,Z[eHT YBEPEHHO 3HACT MCTOJUKY U aJITOPUTM PCLICHUSA 3aJla4yH, HEC NOIyC-
KaeT OmmnboK IIpU €€ BBITIOJIHCHUH.

3a4TeHo, MPOIBUHYTHIH

CTyIeHT B IeJIOM 3HaeT METOJMKY U aITOPUTM PELICHHUS 3a7a4yH, He JOIMyCcKa-
eT rpyOBIX OIMOOK NPH €€ BBIIOIHEHHH.

3a4TeHO, TOPOTrOBBIN

CTyzneHT B 1eJIOM 3HAaeT METOJUKY U aITOPUTM PEIICHUsS 3a/ladyd, JTOIMyCKaeT
OIIMOOK TIPH €€ BBIITOJIHEHUH, HO CITOCOOCH MCIPABUTh MX TPU MOMOIIHU Tpe-
IoJIaBaTeIs.

He 3aureHo, KoMIIeTeHITUS
HE OCBOCHA

CTyneHT He 3HaeT METOAUKY U aJITOPUTM pEIICHU 3aJIa4H, JOITyCKaeT rpyobie
OoMOKK NpU €€ BBINOJIHEHHH, HE CIIOCOOCH MCIPAaBUTh UX MPH IOMOLIM Ipe-
I01aBaTENs.




5.3. MarepuaJbl J1Jisl OLEHKH JI0CTHKEHUST KOMIIeTeHIH i
5.3.1. OueHouyHbIE MaTepUAIIbl TPOMEKYTOUHON aTTECTALIUU
5.3.1.1. Bonpocsl k 5K3aMeHy
He npenycmorpeno
5.3.1.2. 3amaun K 3K3aMeHy
He npenycmorpeno

5.3.1.4. Bonpocsl k 3aueTy

Kowmrre-

Ne Copneprxanne TeHws na
1 | IloHsATHE 37E€KTPOHHOTO TOKYMEHTa. BUIbI, 0COOEHHOCTH. IK-1 322
2 | [pencraBnerne nokymeHToB B CO/I. [IK-1 322
3 | Konmermmus snekrpoHHOTO HoKyMeHTooOO0poTa. [Ipmanuner CO/I. IK-1 322
4 | OcHoBHbIe TpeOoBaHus K pyHKIIHOHATEHOCTH CO/I. IK-1 322
5 | ABTOMaTH3aIMs COCTaBICHUS JIEKTPOHHBIX TOKYMEHTOB. I1K-1 y22
6 | ABTOMaTH3aIHA IMpoIlecca BBOJA MOTOKOB BXOJHBIX JOKYMEHTOB. [1K-1 322
7 3a;aun CUCTEM AMEKTPOHHOT0 T0KyMeHTooOopoTa. Kputepuu BeI60pa CHCTEM aBTOMATH3AINH K-1 30

JIOKyMEHT0000pOTA.
8 | Kourpomas Bepcuii B CO/I. IK-1 H22
9 OnekTpoHHO-TIM(POBast HOANUCH: THITU3ALNS, XapaKTCPUCTHKA, HOpMATHBHA 6a3a, obecreun- TK-1 22
BAlOIasi BHEIPEHHE U PEATN3alIO, YCIOBHUS MPUAAHUS IOPHIMICCKON CHIIBIL.

10 | Xpanenue moxymentoB B CO/I. Jlena, apXuBHI. IK-1 H22
11 OCHOBHBIE TEXHOJIOI'MH, 00ECIIEUHBAIOLINE Pa3pabOTKy CUCTEM IJIEKTPOHHOI'O JOKYMEHTO0000- K-1 22

porTa.

12 | Yuer aBmwxeHust JOKyMeHTOB U oT4eThl B CO/I. I1K-1 H22
13 | Meroas! u cpencTsa 3aumThl nHGpopManuu B CO/I. IK-1 H22
14 CoBpeMeHHOE 3aKOHOJaTeILCTBO M HOPMATUBHO-METOIHMYECKOE PEryINPOBAHUE AIEKTPOHHOTO K-1 30

JIOKYMEHTO0000pOoTa.

15 | OcobenHOCTH NOKYMEHTO000pOTa U MpuMeHeHHst CO/] Ha mpeanpusaTHAX pa3HBIX OTpaCIei. IK-1 322
16 | Apxutektypsl u criocoObl nocrpoeruss CO/I. IK-1 y22
17 | IlpoekTrpoBaHHe TOKYMEHTOO0OPOTA — IPHHIUIIBI, OCHOBHBIE 33/1a4H, ITPOOIEMBbI. IK-1 322
18 | MouenupoBaHue JOKYMEHTOO00POTa U OU3HEC-TIPOLIECCOB. IK-1 322
19 | Dramer BEeAperus CO/I. [1K-1 V22
20 | Bunel cucteM 3JIEKTPOHHOTO JOKYMEHTO000POTa. IK-1 322
21 00630p poccuiickux CO/] n aHanu3 BHeApeHHUS MpoekToB CO/] 0 0TpacisaM, npeanpusTHIM, K-1 320

3ajavam.

22 | Ucropwust pazutust COJ1, orpannuenus CO/], mepcrekTUBbl pa3BUTHSL. IK-1 322
23 | HopmaruBHas 6a3a UIs BEACHUS JEKTPOHHOTO JOKYMEHTOO00POTA HA MIPEIPUSTHH. IK-1 Y22
24 pI/I(f[Te;THq)HKauH;[ U ayTeHTH(UKALKUS [T0JIb30BaTENEH B CHCTEME 3JIEKTPOHHOTO JIOKYMEHT0000- K-1 v22
25 | Ocobennoctu BbiOOpa obmaunoit COJI. Apxutekrypa obnaunbix CO/I. MK-1 y22
26 Ilepexon ot C?)I k ECM. [Ipuunsst nepexona; orpanndenus CO/1; n3MeHeHHe OTpeOHOCTEH K-1 322

TMI0JIb30BATEIICH; HAlPaBICHUS Pa3BUTHSL.
27 Ces3p ECM 1 ]vEIM. OCHOBHBIE OHATHSA, 00JIACTH IPUMEHEHNUS, PYHKIIMOHAIEHBIE BO3MOXKHO- K-1 322
CTH, B3aUMOJICHCTBHE.

28 | Ananus 3apy6esxnoro peiaka COJ1. OCHOBHBIC TEHACHIIMH, IPOILYKTHI U TJIABHBIC HTPOKH. MK-1 322

29 | ApxuTeKTypa M TeXHHYecKHe Bo3MOKHOCTH cucteMbl DIRECTUM. [K-1 v22
OcHOBHBIE (PYHKIMOHAIBHBIE BO3MOXXHOCTH cUcTeMbl EBdpaT-noxkymenToo00pot. [IpuHINTIEI

30 . IK-1 y22

paboThI C CUCTEMOH.

31 | Konuenuus mratdopmsr 1C:Ipeanpusitue. IK-1 Vy22




5.3.1.5. IlepeueHb TEM KypCOBBIX IPOEKTOB
He npenycmotpeno
5.3.1.6. Bonpockl K 3amuTe KypcoBOro npoekta (padoThl)
He npenycmorpeno
5.3.2. OuieHOYHbBIE MaTepUabl TEKYILIETO KOHTPOJIS

5.3.2.1. Borpocsl TeCcTOB

Komne-

Ne Copepxanue TeHIA 1
1 | EcTp 11 B cucTeMe 3IeKTPOHHOTO JOKyMeHT0000poTa 1C BO3MOXKHOCTH KOMTUPOBATH JOKYMEHTHI? IK-1 Y22
2 | Yro takoe DocFlow? MK-1 322
3 Kakne n3 C3/1 (Ad-hoc, ACKH, Groupware, Docflow, Workflow) BKiIrogatoT B ce0st 3IEKTPOHHYIO K-1 320

MOYTY WU paboTy ¢ Heit?

4 | ABTopm3anus — 9370 ... TIK-1 V22
5 | AyrerTndukanys — 31o: IK-1 Y22
6 Brask mokymeHTa — 3T0: TIK-1 V22
7 | B o0bpeMe TOKyMEHTOO0OPOTA CIEyeT YIUTHIBATE: IK-1 322
8 Kak Ha3piBaeTcs OnaHK, comep Kaliuid OJTHAKOBBIA HA0Op pEKBU3HUTOB JUIS BCEX BHIOB TOKYMEHTOB: TIK-1 322
9 | JlokyMeHTOOOOpOT — 3TO: IK-1 322
10 | I'maBHOE MpaBHUIIO OPTaHU3AINH JOKYMEHTO000POTa — 3TO: IK-1 322
11 | I'pynmsl focTyma HEOOXOIUMBI: IK-1 322
12 | JlenerupoBaHue mpaB IOCTYIa HEOOXOIUMO: IK-1 322
13 Taxo# TOKyMEHTOIIOTOK COCTOUT U3 IOKYMEHTOB, CO3/IaBaEMBbIX B JAaHHOW OpraHW3allli U OTIpaBiIsie- K-1 320

MBIX 32 €€ TIPEJIeIbL:
14 | JIOKyMEHTOIIOTOK — 3TO: IK-1 322
15 | JlokyMeHT UMeeT JBE CYIIHOCTH: TIK-1 322
16 | JIOKyMEHTOITOTOKH IT0 HANIPABJICHUIO JACTATCS Ha TAaKHE MIOTOKHU: IK-1 322
17 | JIOKyMEHTOIIOTOKH IT0 HANIPABJICHUIO JACTATCS Ha TAKHE MOTOKHU: IK-1 322
18 | O6BpeM MOKYMEHTOO0OOPOTa BEIPaKACTC: IK-1 322
19 | OcHOBHOM CTPYKTYpHOU eIWHUIICH (OPMATHPOBAHHOTO TOKYMEHTA IPU PACTIO3HABAHUH CUUTACTCSI: IK-1 322
20 | OCHOBHBIMH BHJIaMH CPOKOBOTO KOHTPOJISI SIBIISTFOTCSL: IK-1 322
21 | OdurmansHEIH JOKYMEHT — 3TO: TIK-1 322
22 | lloaroToBka JOKyMEHTa K CKAHUPOBAHHIO BKITFOYAET B ce0s TaKHe OIEPaIliH: IK-1 322
23 [Mox TakuM KOHTPOJIEM IOHUMAIOT TIOATOTOBKY CBEJCHUI O TOKyMEHTaX, CPOK MCHOIHEHHST KOTOPBIX K-1 327
WCTEKAaeT CErOdHs:

o4 ITox TakuM KOHTPOJIEM IMIOHUMAIOT AaHATUTHIECKOE 00001IeHe JOKYMEHTO000POTA, HCIIOIHUTEIBCKOM K-1 327
JMCIUILUIMHBI B OPTaHU3ALNH U €€ CTPYKTYPHBIX IO/Ipa3IeNICHUSX!

o5 Iox TakuM KOHTPOJIEM MIOHUMAIOT TIOATOTOBKY CBEJCHUI O TOKyMEHTaX, CPOK UCHOIHEHHST KOTOPBIX K-1 30
HCTeKaeT uepes 2 — 3 maHs:

26 | TomyuyeHne U300paKCHUs JOKYMEHTA BKIIIOYAET B Ce0s ONepaIium: TK-1 322
27 | Kak Ha3pIBaeTCs MPOIECC MPUBEICHHS Yero-I100 K eMUHOMU crcTeme, hopMme, earnHO00pa3HIo: TTK-1 322
28 | Pacno3HaBaHUE MPE/IIOIAraeT BLITOJHCHHE CICAYIOMNX ONepaluii: TK-1 322
29 | Perucrpaius — 310: TTK-1 322
30 | Perucrpanuu mojajexar: TK-1 322
31 | PekBHU3HUT JOKYMEHTa — 3TO: TTK-1 322
32 | Kak Ha3pIBaCeTCS PEKBHU3HT, OTPAKAIOIIMI OCHOBHOE CO/ICPIKaHKE JOKYMEHTA: TTK-1 322
33 | PekBH3HUTHI XapaKTEPHBIC TOJIBKO IS OTaHKA MHChMa — 3TO: TTK-1 322
34 CHUMBOJIBI ¥ MHJIEKCHI, BHOCHMBIE B JOKYMEHT B IPOIIECCE €ro MOJAr0TOBKH K 0hOPMIIEHHUST — 3TO ... peK- K-1 320

BU3UTHI JIOKyMEHTA.
I'maBHBIE 0COOEHHOCTH POCCUICKOTO JIETOMPOU3BOJICTBA, BIUSIONMINE Ha CTIENU(HUKY 0T€YeCTBEHHBIX

35 IK-1 322

coa?

36 | Ha ocHOBaHWU 4ero aenacTcs nepepacnpeiecHue JOKyMEHTOB? T1K-1 322
37 C3/1, koTopas MoxeT paboTaTh ¢ TIOOBIMU OM3HEC-TIPOLIECCAMU OPTaHU3AINH, BBIICICHHBIMH, CTPYKTY- K-1 320

PHPOBAaHHBIMH, U ITPABUJIA BBITIOJIHEHHUS] KOTOPBIX MOXHO C(OPMYIHPOBATh, - 3TO ...

38 | Cucrema «3JCKTPOHHOM MOYTHI» SBJISIETCS IIaBHBIM KommoHeHnToMm COJ] kiacca ... TTK-1 322
39 | IIporpammHOe obeciieueHHe COBMECTHON pabOThI - 3TO T1K-1 322
40 C3/1, mpenHa3HaYeHHBIE U1 aBTOMATH3AINH (PYHKIIHOHUPOBAHUS pabOUMX IPYIIIT NOJIH30BATEICH B MK-1 322

MacmTabax IpeanpusIThs, - 3TO ...




41 | TexHonorus, OCHOBOW KoTOpoii siBisiercs si3sIk HTML, siBnsieTcst: T1K-1 y22

42 | lns XpaHeHHMs M UCTIONIb30BaHMs (aiiina B cucreme DocsVision co3aercsi KapToyka TUIa MK-1 Y22

43 KoHTeKCTHBII MONCK KapTOUeK 110 KIF0UYEBOMY CJIOBY WIIH (pa3e B TEKYIEM IIPE/ICTaBICHHH Ha3bIBACTCS K-1 V22
TIOUCKOM

44 Crioco6 otoOpakeHHsT HHPOPMAIIIH 0 KApTOIKaX B 00JIACTH IPOCMOTPa COACPKUMOTO TTAITKKA Ha3bIBACT- K-1 v22
cs

45 YnopsmouuBaTh COUCOK KapTOUEK IO OJHOMY U3 CTOJIOIOB TAOIHUITH (CITMCKA KAPTOYEK) B IPSIMOM HIIH K-1 v22
00paTHOM NOPSAJKE MO3BOJIIET _ KapTOYeK

46 HciomHUTENHN MOTYYatoT 3a0aHMUS B TOH K€ OYEpPEIHOCTH, B KOTOPOI OHU YKa3aHbI B CITMCKE B KAPTOUKE K-1 v22
WCTIOJTHEHUS P BapHaHTE MCTIOJIHCHNUS 3aJaHUS

47 Kaprouka 3agaHust OTKpBIBAETCS IPH CO3JaHMU; IIPU 3TOM JUIS 3aII0JIHEHUS JOCTYIIHBI BCE MO KapTod- K-1 v22
KH B PSKHME «__ »

48 JIOKyMEHT, TOJTy4eHHBIH U3 aBTOMAaTH3MPOBAHHOW MH(POPMAITMOHHON CHCTEMEBI, TPHOOpeTaeT IopuanIe- MK-1 V22
CKYIO CHITY
Cnoco6 nocTaBKH 3aJaHus MOJIB30BATEISIM, IPH KOTOPOM IOIH30BATENb MOIyYaeT 10 MIEKTPOHHOH Io-

49 | ute cnenmanbHOE coobmenue (popmy Outlook), BHelIHE MOX0Kee Ha KAPTOUKY 3a/1aHusl, OJTHAKO 0OMEH IK-1 Y22
JIAHHBIMH TIPOUCXOJIHT I10 JIEKTPOHHOH IOYTE, HAa3bIBACTCS «  »

50 | Jlns mosrydeHus pa3MyHBIX OTYETOB MTPEAHA3HAYCHBI NaNKU [K-1 y22

51 ITouck kapTouek, KOTOPBIH BHIMOIHSIETCS HAa OCHOBE (PUIBTPOB, COAEPIKALIMX HACTPOCHHBIE MOJIb30BaTEe- K-1 V22
JIEM YCJIOBHSI TIOMCKa, HAa3bIBAETCS TIOUCKOM

52 Pexxum, ipu KOTOPOM T10JIB30BATENH MOXKET IIPOCMATPUBATh BCE MOJIS KAPTOUYKH; PeAaKTUPOBAHKE TOJIEH K-1 V22
KapTOYKH HEJIOCTYIHO, Ha3bIBACTCS «  »

53 | Jyis paboThl C JOKYMEHTOM, HAPaBJIICMbIM BO BHEIITHUE OPTaHU3AIHH, 3aBOIUTCS KAPTOUKA THIIA TTK-1 y22

54 | OCHOBHO# HEIOCTATOK IEKTPOHHOTO JJOKYMEHTO000POTA - 3TO TTK-1 y22

55 Cnoco0 A0CTaBKM 3aJaHus M0JIb30BATENAM, TP KOTOPOM JaHHbBIE 3aaHusl aBTOMAaTHUECKH IU(P YIOTCS K-1 V22
U MOTYT OBITh IPOYUTAHBI TOJIBKO COTPYAHUKOM, KOTOPOMY OHO NpeJHA3HAYCHO, HA3hIBACTCS «  »

56 Hanst CO3MaHMA U 0TOOpakeHHs UePapXUH MAIOK IEKTPOHHOTO apXUBa, & TAK)KE MEPCOHATIBHBIX MAIOK K-1 V22
MI0JIb30BATENEH CITy’)KaT MKy
Cnoco6 nocTaBKy 3aJaHuUs MTOJIH30BATEISM, IIPU KOTOPOM IIPU OTIIPABKE 3a/laHMs B IEPCOHAIBHON MaIKe

57 | monp30BaTENs MOABISIETCS CCHUTKA HA KAPTOUKY 3a7aHUsT; BCS paboTa MOJIb30BaTelNs C 3aJaHUEM OCY- [K-1 v22
mecTBIsieTcs B paMkax pabotsl ¢ DocsVision HaBuratopom, Ha3bIBaeTcst «  »

58 | [IpueM BBHITOTHEHHOTO 3aJaHMS MIIK BO3BPAT €ro Ha JOPaOOTKY OCYIIECTBIICTCS IK-1 y22

59 st paboTHI ¢ BXOIAIUM JOKYMEHTOM, TTOJYYE€HHBIM OT BHEIIHUX OpraHU3alni, 3aBOJUTCS KapTodKa K-1 v22
THIIA

60 PexxuM KapTOUKM 3aaHusl, TOCTYNHUBILIEH MT0JIb30BaTENI0, HA3HAYCHHOMY HCIIOJTHHUTENEM, Ha3bIBAETCS K-1 v22
«_»
Cucrema OIOBEIIECHHH O MOSIBICHUH HOBBIX KAPTOUYEK B JIMYHOM ITAIIKe MOJIb30BATENs, KOTOPAsk CHIHAIH-

61 | 3upyert o moryueHE BaMu HOBBIX KapTOYEK, Jake Koraa ocHoBHOe mpmioxenne (DocsVision Hasura- I[K-1 Y22
TOp) 3aKPbITO, HA3BIBAETCS  MOWCKA KAPTOYEK

62 Jlnst obecrieueHus JOCTaBKH JOKYMEHTa K UCTIOJIHUTEIN0 HEOOX0IUMO K CO3JAHHOMY JIOKYMEHTY 00s13a- K-1 V22
TENbHO T00aBUTh

63 3ajaya, Ipu KOTOPOH MCIIOJIHUTEINb JI0JDKEH TOJIBKO 03HAKOMHTBCS C TEKCTOM JOKYMEHTA, UCTIONb3yeTCsI K-1 V22
3aja4a « _ »

64 Pesxum, Ipy KOTOPOM T10JIb30BATEIH MOXKET IIPOCMATPUBATD BCE OISl KAPTOUKHU; PEIaKTUPOBaHKE TOJIei K-1 V22
KapTOYKH HEJIOCTYIHO, Ha3bIBACTCS «  »

65 J1nst XxpaHeHHs: KaKoro-JIM00 COOOIEHHUS M CCBUIKH Ha KaPTOUYKY JOKYMEHTA, B CBS3H C KOTOPOil ObLIO K-1 V22
CO3JIaHO COO0OIICHHE, CO3/IaeTCsl KAPTOUKA TUIIA

66 [TpucBoeHne TOKyMEHTY HH/IeKca (HOMepa) U IIPOCTABJICHHE ero Ha JOKYMEHTE C IOCIeIyIoIIeH 3an- K-1 V22
CBIO KpaTKMX JAaHHBIX O HEM B )KypHaJe (Ha kapTouke) win B namstu [1K Ha3piBaeTcs  JTOKyMeHTa

67 3ajaya, KOTOpast OTIPABILIETCS B TOM CiIydae, KOT/ia 110 HOATOTOBIEHHOH (inynce6H0171 3arucke Tpedyer- K-1 V22
Cs1 TIOJIYYHTh MOJIIMCH BHIIIECTOSIIET0 PYKOBOJIUTEIS, HA3bIBACTCS 3aaueil « _ »

68 HeticTBue 1o o0beAMHEHNIO HA00Opa KapTOYeK 10 KAKOMY-TO 00IIIeMy IIPU3HAKY Ha3bIBAaeTCsl  KapTo- K-1 V22
4eK

69 C nespio 0TOOpaskKeHUs COJIEPKUMOT0 KaKOH-TO CyIIECTBYIOLIEH ANk B IPYTOM MecTe HepapXxuu K-1 V22
U\WJIM C IpYTHUMH HACTPOIMKaMH CO3/IAI0TCS AIKH

70 | JloGaBneHne KOMMEHTApHUEB K 33JaHUIO U K (hailiaM 3a1aHusI OCYIIECTBISIETCS MK-1 y22

71 3ajaya, KOTOpas, IOMUMO JICHCTBHH, TPEOYeT OT MCIIOJIHUTEIS 00513aTeIbHOTO HAITMCAHUS OTYETa, K-1 V22

Ha3bIBACTCA 3a,uaqeﬁ « »




Kaprouxa, copeprxaliast onpeaeneHHbi Habop nosei, o0ecreynBaloNIuX ObICTPBIH ITOMCK TIOKYMEHTAa B

72 [K-1 v22
0ase JaHHBIX, HA3BIBACTCS

73 Jlnst oTIpaBKY 3aJaHNUS 110 ONPENEICHHOMY MapLIpyTy UCIOIHUTEISIM M KOHTPOJIEpaM 3aaHus CO3aeT- K-1 v22
Cs1 KapTOUKa TUIIA
OnHO © TO K€ 33JaHue OTHPABIIACTCS HECKOIBKUM HCIOIHUTEIIM OTHOBPEMEHHO, HO ITOCTIE B3ATHS €r0

74 | B paboTy OIHUM W3 UCTIOTHUTEINEH OCTaIbHBIM OTTIPABIISACTCS YBEIOMIICHHE 00 OT3BIBE 3aMaHUS IPH IK-1 y22
BapUAaHTE NCTIOJIHECHNUS 3aJaHUs

75 | VmeroT npenonpeeleHHy0 HeM3MEHIEMYIO CTPYKTYPY M HE MOTYT OBITh YAaJICHBI U3 CHCTEMBI AITKA IK-1 Y22

76 | Be1bop cXeMBI HCTIOTHEHUS 33 JaHHUS OCYIIECTBIISCTCS TIK-1 V22

77 | PexwM KapTOYKH 3aJaHMs, TOCTYIHBIICH HA KOHTPOJIb TOJIH30BATENNI0-KOHTPOJIIEPY, HA3bIBACTCS € » IK-1 y22

78 Kaxkoii n3 popmarToB sBiIsETCS HAWITYUIINM C TOUKH 3PSHUS OTHO3HAYHOCTH OTOOPaKEHNUS HA IKpPaHE U K-1 v22
BBIBOJIC Ha M1E€YATh JJIsl Pa3JIMIHBIX KOMIIBIOTEPHBIX aTdopm?

79 | Kak mpoucxomuT peructpanus HOBOTO IOJIb30BaTeNs B cucteMe (cucreMa EBdpar-mokymerToobopor)? IK-1 Y22

80 Bo3Mmo:keH 11 3ampeT 10CTyIa COTPYIHHUKY K LIEIOMY MOTOKY JOKyMeHTOB (cuctema EBdpart- K-1 V22
JOKYMEHT0000pOoT)?

81 | Kakoii craTyc MOXeT nMeTs MapmpyT (cucrema EBdpar-nokymentoobopot)? IK-1 Y22

82 | MoryT 1u onyOJIMKOBaHHBIE MapUIPyTHl HOCUTh OJAMHAKOBOE MIMSL: IK-1 Y22

83 | Hactpotika komOnHannu Bxonpl/Brixoasl npenHa3zHadeHa s TIK-1 V22

84 BrimosHeHNe Opy4YeHNs TOIDKHO OBITH HAYaTO TOJIBKO IOCIIE 3aBEPUICHUS ABYX MPEIBIAYIINX ITOpyde- MK-1 v22
Huii. KomOunammio «BXopl M BBIXOJIBI» ISl 9TOTO MOPYYeHHs He0O0X0IMMO HACTPOUTH!

85 [Tocrne BBIMOIHEHUS TOPYYEHUS JOJKHO OBITh HAYATO MCIOJIHEHHE BCEX MOCIEAYIONNX TOPYYCHHUH. MK-1 v22
KomOuHanmo «BXobl ¥ BEIXOJBI» JUIS ATOT0 NOPYYEHUs] HEOOXOJUMO HACTPOMTh:

86 OTmeThTE vaaBHHLHLIfI BapUaHT Ui coOmoieHust ycioBusi: «Omepanus HauMHAETCS 110 3aBeple- K-1 v22
HUIO OJTHOH M3 IPEIBbIAYIINX Onepanuiin

87 Ortar 00pabOTKH JOKyMEHTa, Ha KOTOPOM IPOUCXOJIMT MPOBEPKa JOKYMEHTa Ha COOTBETCTBUE TEM WITU K-1 V22
HHBIM YCIOBHUSIM, OT KOTOPBIX 3aBUCHUT IEPeX0]l K CIEeIYIOIIMM Y3JIOBBIM AJIEMEHTAM, Ha3bIBaeTCA:
Ectb i1 Bo3MOXXHOCTB HacTpouTh cuctemy (EBdpar-noxkymeHT0000pOT) TakuM 00pazomM, 4TOObI OHA

88 | oTpaxkana peanbHO CYNICCTBYIOIIYIO CTPYKTYPY HOpPa3eICHUI OpraHnu3aIlui, BHYTPH KOTOPBIX OYAyT IK-1 y22
3apErHCTPUPOBAHBI OTHOCSIINECS K HUIM COTPYIHHUKH?

89 | Permcrparopsl TOKYMEHTOB HAa3HAYalOTCs agMHHHUCTpaTopoM (cmcrema EB(par-mokymMeHT0000pOT). .. IK-1 Y22
PyxoBozacTBo noctaBmio nepenr Bamu 3agaqy opraHn3oBaTh BHEAPUTH CUCTEMY 3JIEKTPOHHOTO JOKYMEH-

90 T0000pOTa, KOTOPAast MO3BOJMIIA ObI YIIOPSIOYNTH pabOTHI B KaXKIOM M3 OM3HEC-TIPOIIECCOB OpPTraHU3aIiN K-1 v22
U CBS3aTh OM3HEC-TIPOLIECCHl MEXKAY co00H. 3aada HaKOTUICHNS 0OIBIINX 00hEMOB HH(OPMALINH TIEpe]
BaMu He ctout. Kakyro u3 cucreM Ber BeiOepute?

91 | Ha ocHOBe KaKoro 3aK0Ha MOKHO NPHUAATH IOPUIMYECKYIO CHITY JIEKTPOHHOMY JOKYMEHTHI? IK-1 322

92 | Macmrrabupyemocts CO/] obecrieunBaeT: IK-1 322

93 | DnexTponHas MU(POBast NOAIHCH 00SCIIEINBACT: IK-1 322

94 | Kakwue u3 cBolcTB XapaktepHbl st CO/: IK-1 322

95 C ucnonb30BaHNEM, KaKUX ITPOTPAMMHBIX CPEZICTB MOKHO OPraHHU30BaTh JIEKTPOHHBIH JOKyMEHT0000- K-1 327
pot?

96 | Ectp 1u B cucteme 1C 3IeKTpOHHBIA JOKYMEHTO000POT BO3MOXKHOCTh YUUTHIBATh pabouee Bpemsi? IK-1 322

97 | Homp30Batenp, He BKIFOYCHHBINA B TPYIIIY IO COOTBETCTBYOLIEMY rpudy ToCTyma: IK-1 322

98 | Jys paboTHI CHCTEMBI pACTIO3HABAHHS HEOOXOIUMO: IK-1 322

99 [To3BosisieT 1 MOTHOTEKCTOBBIN ITOMCK HAXOANTH JIIO0BIE CBEICHHS HE TOJIBKO IO ITOJISIM KapTodeK, HO 1 K-1 327
10 COACPIKMMOMY NPUCOETMHEHHBIX (ailioB?

100 | Xpanenue kakux opMaToB (HailyIoB MOICPIKUBACT CUCTEMA? TK-1 322
MOo3kHO J11 BHYTPEHHUI JOKYMEHT OTIIPAaBUTh 110 JIEKTPOHHOM I10YTE U3 IPOrPAMMBbI

101 IK-1 322
«1C:lokyMeHT0060pOT 8»?

102 | Mpoduiu rpynmn goctyna npeaHa3HaueHbl s IK-1 322

103 | C nomoliipo Kakoi mporpaMmMbl MOKHO TIOJIYYHTh JIEKTPOHHYIO TTOUTY? IK-1 322

104 | Kakue peKBH3UTBI OTHOCSATCS K IOPUINYECKH 3HAYUMbBIM? IK-1 322

105 | B cocTaB HEMOCPEACTBEHHBIX YYACTHUKOB AIEKTPOHHOTO JIOKYMEHTO000pOTa B OPraHU3alMy BXOJIST: IK-1 322

106 B ycrioBHsSX NpUMEHEHHs] COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTHI yIIPAaBICHYECKUH JOKYMEHTO- K-1 322
000pOT paccMaTpUBaeTCs KaKk

107 | Tlox neKTpOHHOM [H(POBO# MTOAMUCHIO TOHUMACTCS: TTK-1 322

108 | ITocnemoBarenbHOE COMIACOBAHUE - ITO TIK-1 322




5.3.2.2. Bonpocsl Ajisl yCTHOTO OIIpoca

Kommne-

Ne Conepxanue TeHwA 1
1 | B gewm 3aximodaercss HEOOXOIMMOCTH Nepexoa K 6e30yMasKHOI TEXHOIOTHH YIIPaBICHH? IK-1 322
2 | KaxoBbl OCHOBHbIE KOHIIETIIINH IIepexoa K 0€30yMaXHOW TEXHOJIOTHHU YIPABICHUS ? IK-1 322
3 | Yro Takoe OuzHec-mporecc? [IK-1 322

UYro Takoe JOKyMEHTONIOTOK 1 KaKHe ITOKa3aTeNH OLEHKU IIOTOKOB HH(OPMAIMH HCIOIb3YIOT IPH TK-1 320
4 | MpOeKTHPOBAHNU HH(OPMAIIMOHHBIX CHCTEM?

Yro Takoe JOKYMEHTOOOOPOT, €To CBsI3b C (PYHKUUSIMH YIPABICHHS 1 OM3HEC-TIPOLIECCAMH, THITBI K-1 30
5 | ZJOKyMEHTOOOOPOT.
6 | Kakue xmaccel OM3HEC-TIPOIIECCOB XapaKTEPHBI I YKOHOMHYECKUX CHCTEM? IK-1 322
7 | HazoBure kinaccuduKkamuio ciucTeM 3JIeKTPOHHOTO JOKYMEHT0000pOoTa IK-1 322
8 | KakoBo Ha3HaueHHE NpOLEAYPH KOHTPOJIS HCTIOJHEHHS JOKYMEHTOB? IK-1 322
9 | KakoB cocTaB onepanuuii npoueaypbl KOHTPOJIS UCIIOJHEHUS JOKYyMEHTOB? IK-1 322

10 | Yro Takoe "[lemo"? IK-1 322
11 | Yo takoe "Homenknarypa nen " u ee Ha3HauCHHE? IK-1 y22
12 | Yro Takoe JIeKTPOHHBII JOKYMEHT U KaKue KJIacChl MoJiei B HEM BBLACTSIOT? I1K-1 322
13 | Kaxue npeumymiectBa ucnonaszoBanus /1 Brl 3HaeTe? I1K-1 322
14 | KaxoBsl sTans! pa3zpaborku O/ 1 ux copepxanue? I1K-1 322

HprenHTe CpaBHEHHUE TaKHX CUCTEM DJIEKTPOHHOTO JOKyMEHT0000poTa, Kak «Directum» u «Docs K-1 v22

15 | Vision»

16 | Kakwue knaccer [10 cocrapnenust /1 3Haete, UX OTINYMS, IPUBEAUTE TPUMEPHI. IIK-1 v22
17 | Kaxue meTozap! moucka JOKYMEHTOB OTHOCSTCA K Kiaccy "HHACKCHBIX"? I1K-1 y22
18 | Kakue MeTOabI OTHOCATCS K CTATUCTHYECKUM METOIAaM IMOMCKA M X OCHOBHOE Ha3HaueHHe? I1K-1 322
19 | IlepeuncnuTe OCHOBHBIC IPUHIMIIBI BHEAPEHUS CUCTEMBI SIIEKTPOHHOTO IOKYMEHTO000poTa IK-1 322
20 | Hasnauenwe u (yHKINH, BEITTOJHIEMBIE CHCTEMOH JIEKTPOHHOTO JOKyMeHToobopoTa (CO/1)? IK-1 322
21 | Kakwue stans! B pasButuu KoHuenimu COJ MOXXKHO BBIACIUTH? I1K-1 322
22 | Kakwue xiaccel COJI npuMeHs0TCS B HacTOsAIIEE BpeMs? I1K-1 322

Kakue ocobenHocTr B pyHKironnpoanuu COJ] Ha 0OCHOBE MCTIONIB30BaHus TeXHOJI0TuH D11 MOKHO K-1 30

23 | BBIOENHTH, IPUBEANTE IPUMEPHI?

24 Ha uem ocHoBeiBaetcst padbora CO/I, ucnonb3yronias texuooruo "docflow", mpuBeaure mpuMepsl. IK-1 322
25 | TpeboBaHus K CHCTEME NEKTPOHHOTO TOKYMEHTOO00POTA MPEIIPUATHSL. IK-1 322
26 | Kakue TpeGoBaHUS MPEABSIBISIOTCSA K IPOrPaMMHOMY 00eCTIeueHHIO cocTaBieHus D17 IK-1 322
27 | Anst 9ero Hy’kKHa SJIEKTPOHHAsS IIM(PPOBast OAIUCEH? IK-1 322
28 | Jnst gero ucnonp3yetcs mudposanue? IK-1 322
29 | B uem otimmume mudpoBaHUs Ha OCHOBE CEPTUPHUKATOB OT IU(PPOBAHUS C TApoIeM? IK-1 322

Kaxue ¢pyHKIMOHATBHBIE BO3MOKHOCTH PEAIM30BaHbl B OOJILITUHCTBE CUCTEM DJIEKTPOHHOTO JIOKY-

30 | merTOOOOpOTA? IK-1 322
31 | Kakue oCHOBHBIC CBOMCTBA CHCTEM 3JICKTPOHHOTO JOKYMEHTO000POTa MOYKHO Ha3BaTh? ITK-1 322
32 | Kak onmchIBaeTcsl IOKYMEHT B CHCTEMaXx 3JIEKTPOHHOrO JOKyMeHToobopoTa? I1K-1 322
33 | Kakue TumBI IpaB MoJIb30BaTelNei HA TOKYMEHT CYIIECTBYIOT? IK-1 322
34 | Yro Takoe MapmpyT JOKYMEHTa B CHCTEMaX 3JIEKTPOHHOTO JOKyMEHTO000opoTa? IK-1 322
35 | Kakoii ObIBaeT MapIIpyTu3amys B CUCTEMax 3JIEKTPOHHOTO JIOKYMEHToo0opoTa? IK-1 322
36 | Kak MOXHO aHHOTHPOBATh JOKYMEHT? IK-1 322

Kaxkoii mornomHUTETHHBIH MOy, ycTaHaBiuBaeMblii B CO/1, oTBeuaer 3a paboty MHTepHeT-

37 | monp3oBarens cucteMsl D17 IK-1 322
38 | Kakoii TMII apXUTEKTYphI B KIIMEHT-CEPBEPHBIX THIIAX CHCTeM Hcroib3yercst B CO/? IK-1 322
39 | Ha kakue kyacchl jensres cymecTyronme cucteMsl D17 OxapakTepru3oBaTh KpaTKO KaXIbIH. IK-1 322
40 | OcHoBHbIE HaIpaBJIeHUsI Pa3BUTHs MUPOBOro peiHka CO/I. IK-1 322
41 | B gem 3axmouaetcs cyTh KoHnenmuun ECM? I1K-1 322
42 | Kakux immzaepoB B cdepe pazpadborunkos 3apyoexxHsix COJ1 (ECM) Bbl 3HaeTe? IK-1 322
43 | OcHOBHbIE TEHICHIIMY Pa3BUTHSI MUPOBOTO pPhIHKA cucTeM DJ1? IK-1 322
44 | Kakue HanpaBiieHUs! pa3BUTHSI HHPOPMAIIMOHHBIX TEXHOJIOTHH BIMAIOT HA peiHOK COJ1? IK-1 322




45 | Kakue cermenTsl poccuiickoro peinka CO/I BbLIEISIOT cerous? IK-1 322
46 | Kakux aumaepos poccuiickux COJI mo pa3BuThio HyHKIIMOHAIA BbI 3HAETE? ITK-1 322
47 | KakoBBI OCHOBHBIEC TCHIICHIINY Pa3BUTHS POCCHIICKOTO phIHKA cucteM D/1? IK-1 322
48 | Kak Biauser mupoBoii perHok COJ] Ha poccuiickuii? IK-1 322
49 | C kakumu THIIaMH CHCTEMaM U NMpHIoKkeHHH naterpupyercst CO/? IK-1 322
50 | KakoBa 0CHOBHasl 11eJ1b BHEJPEHHS CHCTEMBI 3JIEKTPOHHOT'O JOKYMEHTO000pOTa Ha NpeNpUsTHH? IK-1 322
Kakne meponpusaTus HeOOXOIUMO CAEIATh MEpe BHEAPCHUEM CUCTEMbI JJIEKTPOHHOTO JOKyMEHTO-
51 | obopota Ha npennpusTUI? IK-1 322
52 | Kakue ocHOBHBIE KpuTepuu BeIOOpa COJl Ha3bIBAIOT ceromHs? IK-1 322
53 | KaxoBsl kputepun i Beibopa COJ] ¢ menpro ee BHEAPEHHUS Ha TPEATIPHATHN? IK-1 322
54 | C xakumu npobaemamu npu BHeapenun CO/1 crankuBaeTcs yalle BCero npeanpusitue? IK-1 322
55 | KakoBbI JBIKYIINE CHIIBI M NPENSTCTBHS K BHeApeHuto CO/1? IK-1 322
56 | OcHoBuble 00beKTHI KOHuUryparmu 1C. KoHcTaHThI. IK-1 y22
57 | OcroBHble 00BeKTH KOHGUTYpanuu 1C. JIOKyMeHTEHI. IK-1 Y22
58 | OcroBHbIe 00BeKTH KOHUTYpanuu 1C. CpaBOYHHKH. IK-1 Y22
59 | OcHoBHble 00BeKTHI KOHMUTYpanuu 1C. Peructpsl. IK-1 V22
60 | OcuoBHble 00beKTHI KOHGUTYyparuu 1C. OTYETHI IK-1 Y22
61 | OcrHoBHBIe 00BeKTH KOHGUTYpanuu 1C. O6paboTKu. IK-1 Y22
62 | Tuns! nanubex B 1C. [1K-1 V22
63 | YHuBepcanpHBIC KOJUIeKIMHY 3HaueHw B 1C. [1K-1 V22
64 | BerpoenHsli s13b1k iporpamMupoBanst 1C I1K-1 Y22
5.3.2.3. 3ajaum 11 IPOBEPKH YMEHHUH U HABBIKOB
Komne-

No Conepxanue TeHms nn
1 | /laiiTe CpaBHUTEIIbHYIO OIICHKY (PYHKIIHI CUCTEM 3JICKTPOHHOTO TOKYMEHTO000pOTa I[IK-1 | H22
2 | HactpoliTe OCHOBHBIE POJIH IOJb30BATEIEH B CUCTEMaX JJIEKTPOHHOTO JOKYMEHTO000pOTa IIK-1 | H22
3 | [poBemure HacTpoitky CO/l ¢ BHEITHIUMH CHCTEMAaMH JJICKTPOHHO ITOYTHI I[IK-1 | H22

W3zyuure ocHoBHbIe yrpo3bl CIJl: yrposa 1enocTHOCTH, yrpo3a KoH(pUASHIIMAILHOCTH, YIpo3a pa-
4 IK-1 | H22
60TOCIIOCOOHOCTH
5 | Ipousseaure Hactpoiiky COJ] "Directum" K-1 | H22
6 | Ipousseaure nactpoiiky COJ "EBOPAT-/okymernToobopot" MK-1 | H22
7 | lpowusseaute HacTpoiiky COJ "1C" [K-1 | H22
5.4. CucreMa olleHMBAHUS JOCTHKEHUSI KOMIIeTeHUM I
54.1. OI_ICHKa JOCTHIKCHU A KOMHeTeHL[I/II\/’I B X0A€ HpOMCX(YTOqHOﬁ aTTeCTallunu
Kon ConeprkaHne KOMIIETCHIUN ¥ HHAWKATOPOB BOIIPOCHI K 3a4€eTy
[IK-1 CiocoOHOCTh HaCTpanBaTh, IKCILTYaTUPOBATh U CONPOBOK/IATh MH()OPMALIMOHHbBIE CHCTEMBI U CEPBHCHI
322 | OCHOBBI OpraHM3alNH IEKTPOHHOTO JOKYMEHTO000poTa 1-4.6, 7,14, 15, 17,
18, 20-22, 26-28
5, 16, 19, 23-25, 29-
VY22 | HacTpauBaTh U 3KCIUTyaTHPOBAHHS CHCTEMBI 3JIEKTPOHHOTO JJOKYMEHT0000pOTa 31
H22 | paboTsl ¢ cucTeMamu 3J€KTPOHHOIO IOKYMEHTO000poTa 8-13




5.4.2. OnieHKa TOCTHKEHUSI KOMIETEHIIMH B X0J1€ TEKYIIET0 KOHTPOJIS

3a1a4n
BOTIPOCHI
. BOIIPOCHI UL TIPO-
Kon CogepxaHue KOMIIETCHIIMH 1 HHIUKATOPOB YCTHOTO
TECTOB BEPKHU
orpoca
HaBBIKOB
[IK-1 CnocoGHOCTH HAaCTpanBaTh, YKCILTYaTHPOBATh H COMTPOBOXKIATD
NudopManmoHHbIe CHCTEMBI U CEPBHCHI
2,3,7- 1-10,
322 | OCHOBBI OpPraHMU3alUK AIEKTPOHHOTO JOKYMEHT0000pOoTa 40, 91- 12-14,
108 18-55
11, 15-
HACTpPauBaTh U KCILTYaTHPOBAHUSI CUCTEMBI JIEKTPOHHOTO J0- 1, 4-6,
v22 17, 56-
KyMEHTO000pOoTa 41-90 64
H22 | paboTsl ¢ cucTeMaMu 3J€KTPOHHOTO TOKYMEHT0000poTa 1-7
6. YueOHO-MeTOOUMYECKOE OOecTIeYeHUe TUCIUIIINHDI
6.1. Pekomenayemas Jureparypa
KosnnuyectBo
Tun pexomen- | IlepeyeHb M peKBU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHHUE, IO U K3, B OHG
aumi MeCTO U3JTaHUA )
Aan o ) JIHOTEKE
1 2 3

2.1. YueOHEble
U3JaHUS

benos C.I1. Pa3paboTka METOAMKYU MOATOTOBKU OpPraHU3alNU K
BHEIPEHHUIO CUCTEMBI AJICKTPOHHOTO JJOKYMEHTO000POTa [3JIEKTPOH-
HeIid pecypc]: Crarbs / C.I1. benoB - MockBa: M3garensckuii EHTP
"HayxoBenenue", 2014 - 13 c. [DU] [ObC 3nanuym| URL:
http://znanium.com/catalog/document?id=114531

EBnoxumoBa JI. M. DeKTpoHHBIN JOKYMEHTOOOOPOT M 00ecriedeHre
0€30MacHOCTH CTaHAAPTHBIMU CPEACTBAMHU Windows [3JIEKTPOHHBIH
pecypce]: Yuebnoe nmocodue / JI. M. EBnokumona, B. B. Kopsioxun -
Mocksa: OO0 "KYPC", 2019 - 296 c. [DU] [OBC 3nannym| URL:
http://znanium.com/catalog/document?id=333400

Kabamos C. HO. DnexTpoHHOE NpaBUTENbCTBO. JJNEKTPOHHBIN JT0KY-
MeHT0000poT. TepMUHBI U OnpeaeneHus [IeKTPOHHbIN pecypc]:
VYyebnoe nocobue / C. 0. Kabamos - Mocksa: OOO "HayuHo-
m3narensckuit neHtp MHOPA-M", 2021 - 320 c. [DU] [OBC 3nanu-
ym] URL: http://znanium.com/catalog/document?id=363616

Kupcanosa M. B. CoBpeMeHHOE J1€70MPOU3BOJICTBO [3IEKTPOHHBII
pecypc]: Yuebnoe mocodbue / M. B. Kupcanosa - Mocksa: OOO
"Hayuno-uznarensckuit iearp MHOPA-M", 2020 - 312 c. [DU]
[OBC 3nannym] URL:
http://znanium.com/catalog/document?id=372474

Kynses H. H. Konduaennmansaoe 1€101Mpor3BOJICTBO U 3aIUIICH-
HBIN AJIEKTPOHHBIN TOKYMEHTOOOOPOT [3JEKTPOHHBIN pecypc]:
VYueOnuk / H. H. Kynses, A. C. lemymkun; Beepoccuiickuit Hayd-
HO-HUCCJIEI0BATENbCKUIM HHCTUTYT JOKYMEHTOBEIEHUS U apXUBHOTO
nena; Y paabCKUil rOCy1apCTBEHHBIN IOPUINYECKAN YHUBEPCUTET -
Mocksa: U3narensckas rpynmna "Jloroc", 2020 - 500 c. [DU] [DBC
3uannym| URL: http://znanium.com/catalog/document?id=367431

[Hanbsrun B. ®@. KommuiekcHas 3amuTa nHGOpMAIMK B KOPIOPATHUB-
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KoimnuecTBo
Tun pekomen- | IlepeyeHb U peKBU3UTHI JJUTEPATYPHI (ABTOP, HA3BaHME, T'O U

Janui MeCTO M3IAHUA) IK3. B Om0-
JHOTEKe
1 2 3

HBIX CUCTEMaX [3JEKTPOHHBIN pecypc]: YueOHoe mocodue / B. @.
Illanprun - Mocksa: Uznarensckuii Jlom "OOPYM", 2022 - 592 c.
[DU] [DBC 3nannym]| URL:
http://znanium.com/catalog/document?id=389857

Opranu3anys JIeKTPOHHOTO JOKYMEHTO000pOTa [ DJIESKTPOHHBIN pe-
cypc]: METOAMYECKHE YKa3aHusl JJi1 00y4arolUXCsl IO OCBOCHUIO
JUCHUILIMHBL U CAMOCTOSITENIbHOM paboTe HalpaBiIeHHUE MTOATOTOBKHU:
2.2. Metoauue- |(38.03.02 «MenemxmenT» npodpunu: «I[Ipon3BoacTBEHHBIN MEHEIK- 1
ckue m3ganuss  |MeHT B AIIK», «MapkeTtuHr» / BopoHeKCKHiA rocyJapCTBEHHBIH ar-
papHbiii yHuBepcuter ; [coct.: A. A. Toncteix, C. C. [lonnyOHslit] -
Boponex: BopoHexcknii rocy1apcTBEHHBII arpapHblii yHUBEPCUTET,
2021 [IIT] URL: http://catalog.vsau.ru/elib/metod/m165776.pdf

BectHruk BopoHEX)CKOTO TOCYIapCTBEHHOTO arpapHOTO YHUBEPCHUTE-
Ta: TEOPETUUCCKUI M HAYYHO-TIPAKTUUECKUH sxypHaI / BopoHex. 1
roc. arpap. yH-T - Boponex: BI'AY, 1998-

2.3. Ilepuoauue-

CKME M3/JaHusl I/IH(i)OpMaIII/IOHHI)IC TEXHOJIOI'MHU U BBIYHUCIIUTCIIBHBIC CUCTEMBbI: €XKEC-

KBapT AJILHBIN JKypHaAJl / yqpel[I/ITeJ'II/I : Poccuiickas aKaJIcMHsd Hayk, 1
HNucturyr cucremuoro ananusa PAH - M.: PAH, 2012 [TIT] URL:
https://elibrary.ru/contents.asp?titleid=8746

6.2. Pecypcsol cetu UnTepHer

6.2.1. DnexTpoHHbIE OMOIMOTEUHbIE CUCTEMBI

No HasBanue Pasmemienue

1 | Jaus https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | IOPAUT http://www.biblio-online.ru/
4 | E-library https://elibrary.ru/

5 | Bnexrponnas oubmuoreka BI'AY http://library.vsau.ru/

6.2.2. IlpodeccronanbHble 6a3bl JaHHBIX U HH()OPMAIlMOHHBIE CUCTEMBbI

No HazBanue Anpec noctyma
1 EnvnHas Me)xBeIOMCTBEHHAs HHPOPMAIIMOHHO—CTATH- https://fedstat.ru/
CTHYECKas CHCTeMa
2 baza naHHbIX MoKazaTeneit MyHUIMTATLHBIX 00pas3o- | http://ww.gks.ru/free_doc/new_site/bd_munst/munst.ht
" | Barmit m
3. |baza manuex ®AOCTAT http:/iww.fao.org/faostat/ru/
4. |Tlopran OTKpBITBIX JaHHBIX PD https://data.gov.ru/
5. | CpaBouHnast mpaBoBasi cucrema ['apaHat http://www.consultant.ru/
6. | CpaBounas npaBoBast cuctema Koncynerant Imroc | http://ivo.garant.ru
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7. |TIpotheccronanbpHBIE CIpaBoUHBIE cHcTeMBI «Komeke | hitps:/TexakcmepT.caiir/sistema-kodeks
8. |Pocpeectp: IlyOnmunas kagacTposasi Kapra https://pkKkb.rosreestr.ru/
6.2.3. CaiiTel 1 HH()OPMAIIMOHHBIE TIOPTAJIBI
Ne HasBanue Paszmenienue
DOCFLOW — ananutu4ecKuii moprai: 3JIeKTPOHHBIN
1. | mokymentoobopot, CO/I, ECM, aBromatu3zanus go- | http://ww.docflow.ru/
KyMEHTO0000pOTa, yIpasiieHre nHpopMarmei
EB®PAT-/1okyMeHTOO00POT - cHCTEMA SIIEKTPOHHO-
2. |ro JOKYMEHTOOOOpOTa M aBTOMATH3aIuK OM3HEC- http://www.evfrat.ru/about/
HPOIIECCOB
3 Directum - cictema 311eKTPOHHOTO JOKYMEHTO000PO- https:/Awww.directum.ru/
Ta ¥ aBTOMATH3aIMK OM3HEC-TPOIIECCOB
1C:IIpeanpusTrie — nporpaMMHbII MPOIYKT KOMIIa-
4. |anm «1Cy, npeHa3sHaYEeHHBIN [T ABTOMATH3AIIHH https://1c.ru/

JACATCIIbHOCTHU Ha NPEAITPHUATHH.
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/. MarepuajJbHO-TEXHHYECKOE U MPOrPaMMHOe oOecriedeHne JUCIHUILTHHbI
7.1. TlomemeHus1 1Jis1 BeJleHUs1 00Pa30BaTeJIbHOI0 Mpouecca u 000pya10BaHue

HanmeHoBaHme TTOMEIIIEHHIA AJIS TIPOBEJICHUS BCEX BUIOB YICOHOM
JeSITeIBbHOCTH, TIPEIyCMOTPEHHOM YUeOHBIM IUTAHOM, B TOM YHCIIE
MOMEIIIEHUS TSI CAMOCTOSATENFHON paboTHI, C yKa3aHHWEM IIepeuHs
OCHOBHOTO 000pyI0BaHHs, y4eOHO-HATTLIIHBIX TOCOOHH 1
HCIIONIE3YEMOT0 TIPOTPaMMHOT0 00eCTIeYeHHUS

Anpec (MECTOTIOTIOKEHHNE ) TOMEIICHUH IS
MPOBE/ICHUSI BCEX BHOB YICOHOM
JIeATEIbHOCTH, PETYCMOTPEHHO y4eOHbIM
IJIaHOM

VYueOHas ayqUTOPUs IS IPOBEICHUS 3aHATHH JICKIMOHHOTO TH-
ma: KOMIUIEKT y4eOHOH Mebenn, NeMOHCTpallMOHHOE 00OpyIOBaHUE,
y4eOHO-HArsIAHbIE ITOCOOMS B BHIE NPE3CHTAIMH, INPOrpaMMHOE
obecreuenne: MS Windows, MS Office

394087, Boponexckas 06macts, r. BopoHex, yi.
Muuypuna, 1.1

VYueOHas ayauTopus I MPOBEACHUS JaOOpaTOPHBIX W TPAKTH-
YEeCKHX 3aHATHH, TEKYIIEr0 KOHTPOIIL M MPOMEXKYTOYHOW aTTECTAIIHU:
KOMIUIEKT y4eOHOH Mebenw, NEeMOHCTpAaIlioHHOe O00OpyIOBaHHE H
y4eOHO-HATTIAIHbIE TIOCOOMS B JIEKTPOHHOM BHIE, KOMITBIOTEPHI C
BO3MOXHOCTBIO NOAKIIOUeHUsT K MHTepHeT n  noctynom B DUOC;
nporpammuoe obecneuerne: MS Windows, MS Office , DrWeb ES, 7-
Zip, MediaPlayer Classic, SIugexc bpaysep / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas 06macts, r. BopoHex, yi.
Muuypuna, 1.1

VYueOHast ayAnTOpUs AJIsl IPOBEACHUS JIAOOPATOPHBIX U MPAKTH-
YECKUX 3aHATUH, UHAMBUAYAIBHBIX U I'PYNIIOBBIX KOHCYJIBTALUN: KOM-
IUIEKT y4eOHOI MeOenr, KOMIBIOTEPhI C BO3MOXHOCTBIO MOJKIIIOYE-
Hus Kk "UuTtepuer" u obecneuenuem goctyna B8 QUOC; nporpamMmmHoe
obecieucame: MS Windows, MS Office , DrWeb ES, 7-Zip,
MediaPlayer Classic, Sumexc Bpaysep / Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckast 001acTh, r. BopoHex, yi1.
Muuypuna, 1.1

[Momerenne Ui XpaHeHHs M NPODHIAKTHYECKOTO OO0CITyKHBa-
HUS y4eOHOTO 000pyAOBaHMA: MEOCINb U XpaHCHHUS U 00CITy>KUBAHHS
y4eOHOro 00OpYNOBaHUs, CHEHHAIU3NPOBAHHOE O00OpYHZOBaHHE IS
pEMOHTa KOMITBIOTEPOB

394087, Boponexckas 00macTs, r. BopoHex, yi.
Muuypuna, 1.1, a.: 117, 118

[Tomemnienne asst caMOCTOSATENIBHON PabOTHI: KOMILIEKT yueOHOH
Meb6eH, KOMIIBIOTEPHI ¢ BO3MOXKHOCTBIO MoAKIoYeHHs K "HMHTepHeT"
u obecrneuenuem goctyma B DMOC; nmporpammHoe obecrnieuenue: MS
Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer Classic, SIunexc
Bpaysep / Mozilla Firefox / Internet Explorer, ALT Linux, LibreOffice,
AST Test, BPWin

394087, BopoHnexxckas 00y1acTh, T. BopoHex, yiI.
MuuypuHna, 1.1, a.: 113, 115, 116, 119, 120, 122,
122a, 126,219 (c 16.00 no 20.00)

7.2. IlporpaMMHoOe oGecrieyeHue
7.2.1. [IporpammHoe obecnieyeHne 001Eero Ha3HAYEHUs

Ne HasBanue Pasmenienue
Omneparmonnsie cuctembl MS Windows /Linux /Peg OC | TIK B nokansHoil cetnt BT AY
[Takets! oducubix npunoxenunit MS Office / OpenOf- .

2 fice/LibreOffice IIK B nokansHoM cetn BI'AY
[Tporpammel Ui npocMmoTpa daitnos AdobeReader / .

3 DjVuReader [IK B nokanbHoOM cetu BITAY
Bpayzeps AAnnexc bpaysep / MozillaFirefox / .

4 MicrosoftEdge [IK B nokanbHoOl cetu BI'AY

5 | AnTuBupycHas nporpamma DrWeb ES [IK B nokanbHOM cetn BI'AY

6 | [Iporpamma-apxuBarop 7-Zip I1K B nokanbHOM cetn BI'AY

7 | Mynsrumenua npourpsiatesb MediaPlayerClassic [IK B nokanbHOM cetn BITAY

8 | Ilmardopma onnaitn-oOyuenus eLearningserver I1K B nokanbHoM cetn B'AY

9 | Cucrema kommsroTepHoro tectupoBanus AST Test I1K B nokanbHOM cetn BI'AY

7.2.2. Crienuanu3upoBaHHOE POrpaMMHOE oOeciedeHne

He npenycmotpeno




8. MexaucuuniMnHaApHbIe CBSA3M

[Iporokon corinacoBanusi paboueit MporpamMmbl C APYTUMU JUCHUTIIIMHAMM .

o o Iloanuce

HaumeHoBaHMEe AUCUUIUIMHBI, C KOTOPOU Kadenpa, c koTopoii 3ABETYIOIIEr0
MIPOBOJIUIIOCH COTTIACOBAHUE MIPOBOIUIOCH COTTIACOBAHUE yrome
Kadeapoi

b1.B.03 JlokymeHTHpOBaHUE
YIPaBJICHYECKOH I TEIILHOCTH

VYipasieHus 1 MapKETUHTA B

AIIK

fBed

b1.B.06 KopriopatuBHbie HHGOPMAIIMOHHBIS
CHUCTEMBI

NHpopmaoHHOro
obecrieueHHs ¥ MOJICITUPOBAHUS
arpoO’KOHOMHYECKUX CHCTEM

/




IIpuiaoxenne 1

JIMCT mepuoanvecKux MpoBepoK padoyeil MporpaMmabl

H HH(l)OpMaIII/Iﬂ 0 BHCCCHHBIX MI3MCHCHUSAX

I[OJ'DKHOCTHOG JIMno,

[ToTpebHOCTH
B KOPPEKTHPOBKE

Wudopmanus o BHECEH-

MIPOBOJIUBIIIEE MTPOBEP- Hata yYKa3aHUEM COOTBET- R —
ky: ®.1.0., 1omxKHOCTD CTBYIOIIUX Pa3/IeI0OB
paboueii mporpaMMbl
3aB. xadeapoit Ectp
GO ) MaHI/IOEI HOLo 3. O0BéM aucnu- B cBsi3u ¢ u3menenuem
o 6€CHGHI;HH$I " MOJENH [IpoTokon IJTMHBI ¥ BUJBI pa- | ydyeOHoro rurana Ha 2022-
OBAMISL ArDOAKOHOMIL Nell ot 60T, 3.1 Ounas 2023 r. cKOppeKTHpOBa-
p quKHXpCHCTGM 09.06.2022 r. dhopma oOyueHus, HbI 00BEM YaCOB U BHJIBI
AB. Vie3hK0 3.2. OuHo-3209HAas pabot
e ¢dhopma oOyueHus
Ectb
4.2. Pactipenenenue
. B cBs3u ¢ n3MeHeHuEM
. KOHTAaKTHOM M caMmo-
3aB. kadeapoii . yuebHoro miaaHa Ha 2022-
CTOSATENHHOM pabo-
uH(pOpMaAITMOHHOTO 2023 r. CKOppEKTUPOBa-
[IpoTokon TBI TIPU MTOATOTOBKE
o0ecrnie4eHus U MOoJIeH- HBI 00EM 4acOB KOH-
Nell ot K 3aHATHSIM O IO- o
POBaHNS ArPOIKOHOMH- | 10 ) 5oy | pasenam TaKTHOH pabOThI (JICKITUH
YECKUX CUCTEM o ' U TIPAKTUYECKUE 3aHSATHUS)
4.2.1. Ounas popma M
A.B. Yne3bko ¥ CaMOCTOSATENILHOM pa-
o0yuenwusi, 4.2.2.
00TBI
Ouno-3a04Has Gop-
Ma o0yueHus
Ectp
3aB. kadenpoii 4.3. [lepeuenn TemM 1
O e6Ho B cBs3u ¢ n3MeHeHueM
P IIpoTokon Y1 yueOHoro miaaHa Ha 2022-
obecrnieveHus U MOJIeH- METOANYECKOTO
OBaHUS arpOdKOHOMU Nell or oOecrieueHus s 2023 1. cKOppeKTHpOBaH
p P 09.06.2022 r. . 00BEM YacoB CaMOCTOSI-
YECKUX CUCTEM CaMOCTOSITENIbHOM .
TeIbHOU padoThI
A.B. Yne3bko paboThl oOy4aro-
X CS
Ectp
7. MarepuanbHoO-
TEXHUYECKOE U MPO-
3as. kadeapoii rpamMMHOE obecre-
GO ) MaIlI/IOII—)IHOFO YeHHUE JUCIUILTHHBL,
o GCCHCHI;HI/ISI 1 MoJIeNH [IpoTokon n. 7.1. ITomemenus 3aMeHeHo
OBAHIS ADOSKOHOMI Nell ot JUISL BeJleHus1 o0pa- «GoogleChrome» Ha
p p 09.06.2022 1. 30BaTEJIBLHOIO MPO- «Sunexc bpayzep»

YECKUX CUCTEM
A .B. Yie3pko

ecca 1 06opyoBa-

uHue, 7.1.1. J{nsg xoH-
TaKTHON paboTHl,

7.1.2. JIns camocTo-
ATEJNBbHOM paboThI




3aB. kadempoii

UH(POPMALIMOHHOTO Ectp
[IpoTokon Buecenbl yTouHeHUs MO
obecrieueHrst U MOJICIIH- 7.2.1 IIporpammHuoe
Nell ot porpaMMHOMY obecrie-
POBAHHS arPOIKOHOMHU- | 10" c 5095 | obecrieueHue oo11Ie- .
YECKHUX CUCTEM o ' ro Ha3HA4YECHUS
A.B. Vie3bko
3aB. kadenpoii
UH(POPMALIMOHHOTO botokos Pabouas nmporpamma
oOecrnievyeHus U MOJIeH- JEOII or aKkTyaJlu3MpoBaHa Ha
OBaHUS arpO’KOHOMU- P 2022-2023 y4yeOHbIi
p p 09.06.2022 . i
YECKUX CUCTEM roj
A.B. Vie3bko
HN.o. 3aB. xadenpoit HET
UH(POPMALIMOHHOTO botokos Pabouas nmporpamma
o0ecrnieueHus U MOJIeH- NI‘Z 12 or aKTyaJlu3upoBaHa Ha
OBaHUs arpOd’KOHOMHU- y 2023-2024 y4eOHbIit
p p 20.06.2023 T. i
YECKUX CUCTEM rof
A.H. YepHbix
3aB. kadeapoii
UH(OPMAITMOHHOTO MpoTokor Pabouas mporpamma
oOecrievyeHus U MOJIeIH- ]I\)ro R or aKTyaJlu3upoBaHa HA HeT
OBaHUs arpOdKOHOMHU- B 2024-2025 yueOnbIit
P P 26.04.2024 1. ¥

YECKUX CUCTEM
Tloakom3ud P.B.

roJ
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