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Pabouast mporpamMma paspabotana B cooTBeTcTBHH ¢ DemepaibHBIM roCyIapCTBEHHBIM 00-
pa3oBaTENbHBIM CTAHAIAPTOM BBICIIEr0 0Opa3oBaHus mo HampasineHuto moarorosku 38.03.01 «3Jko-
HOMUKAY, YTBEPKJICHHBIM NMPUKa3oM MUHHCTpa oOpa3oBanus u Hayku Poccuiickoit denepanum Ne
954 or 12 aBrycra 2020 r.

PabGovast mporpamMma yTBepik/IeHa Ha 3acelaHHU Kadeapsl YIpaBiCHHS M MapKeTHHra B
ATIK (mporokoin Ne 11 ot 15.06.2021)

3aBenywommii kageapoi a.3.H., npod. e E.B. 3akmeBckasi

Pabouvass mporpamMMa peKOMEHIOBaHA K HCIIOJIB30BAaHHIO B YYEOHOM TPOIIECCE METOIUYE-
CKOM KOMHUCCHEH 3KOHOMUYecKOro (akysbrera (mpotokon Ne 11 ot 25.06.2021 r.).

P

IIpencenareb MeTOAMYECKO KOMHCCHH i (E.b. ®aabkoBHY)

Penensent padGoueii nporpamMmabi:

rnaBHbId Oyxrantep OOO «Boponexkommuek» TepexoBa Hanexna AnexceeBHa
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1. O0masi XapaKTepUCTUKA TUCUMIIIIMHBI

1.1. Heab AUCUMNIIMHBI

Heasb pucuunIMHbI — GOPMHUPOBAHNE 3HAHWHN, YMEHUI U HABBIKOB M0 HAYYHOMY, CUCTEM-
HOMY IOJIXOJy K BEJICHUIO JOKYMEHTO000POTa U AEJI0NPOU3BOICTBA B OpraHU3alllu.

1.2. 3agauy JUCHHILIMHEI
3agauu AMCUMIIIMHBIL:
- (hopmupoBaHUE 3HAHMI 10 OCHOBAM JIOKYMEHTOO00POTA | JISIOMPOU3BO/ICTBA,;
- (oopMHUpOBaHNE YMEHUW W HABBIKOB MPUMEHECHHS IOJIOKEHUHN JEIOMPOU3BOJICTBA IS UX
3¢ (HEKTHBHOTO UCTIONB30BAHUS B MPAKTHUECKOU JIEATEIIPHOCTH OPTaHU3alUN.

1.3. [IpeameT AUCHUINIMHBI

HpeI[MeTOM HU3Yy4YCHUA AWCHUILUIMHBI SABJIAIOTCA CTaHAAPThI, IIpaBUJia, Tpe60BaHI/I$I K BCIC-
HHUIO I[OKYMGHTOO6OI)OT3. H JCTIOIIPOU3BOJACTBA B OpraHu3aluu .

1.4. MecTo TUCHMILUIMHBI B 00pa30BaTeJIbHOM NporpaMmme
OT/I.01 OcHOBBI 1€710MIPOU3BOICTBA OTHOCUTCS K OJI0KY (DaKyIbTaTUBHBIX TUCIUTLINH.
1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA

Jucuummmaa @T/1.01 OcHOBEI A€10NPOU3BOACTBA CBA3aHa CO CIEAYIOIIMMHU AUCLMIIINHA-
MU yueOHoro 1uiada: b1.B.16 Menemxment
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2. [lnanupyemble pe3yabTaThbl 00y4eHHUs MO JUCHUILINHE

KoMmnerennus NHaukaTop 10CTHXKEHUS] KOMIIETeHINH
Kon \ Conep:kanue Kon \ Conep:xxanue
Tun 3axa4 npodeccoHaNbHON ACSITETbHOCTY — AHATUTHYSCKUN
CnocoOen anamu- | 320 | mopsitok BeIeHUs TOTOBOPHOI pabOThI
3UpoBaTh M IPO- OCHOBHBIC TIOJIOKEHUS 10 YHU(DUKALUN U CTaHIAPTU3AINH
BOIUTL pacyeThl | 321 | ympaBieHYECKUX JOKYMEHTOB, MpaBWIA MX pa3pabOTKU H
3KOHOMHYCCKUX O(bOpMHeHI/ISI
¥ (QUHAHCOBBIX | Y18 | cocTaBiATh M 0OPMIISTH HOKYMeHTHI 1o ocHoBe 'OCToB
MK-6 ToKasaresnen y1g | OPraHH30BbIBATH paboTy ¢ JOKyMEHTaMHu B OpraHU3alliH, B
KOMMEPYCCKUX U TOM YHCJIC JOTOBOPHYIO paboTy
HEKOMMEPUYECKHUX
opraHu3AIHi BEJICHUS JIeJIONPOU3BOJICTBEHHOTO MPOIIECCa, BKIIOYAIOIIE-
pasIHHBIX opra- | H23 ro oopmiieHue, TBUKCHHUE JOKYMEHTOB, KOHTPOIIb HCIIOJI-
HH3AHOHHO- HEHUSs, MJIAHOBO-CIIPABOYHYIO U aHAIUTUYECKYIO padoTy, B
MpPaBoBBIX OpM TOM YHCJIC TIPH paboTe C JOTOBOpaMU
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3. O0béM qUCHUIUIMHBI U BUABI padoT

3.1. Ounas ¢opma o0yueHus

IHoka3zaTenn CeMZe TP Beero
OO6mas TpyA0EMKOCTh TUCIUILIINHBL, 3.€. / 9 2172 2172
OO0m1as KOHTaKTHas paboTa, 4 36,15 36,15
OO6mmas camocrosiTelbHas padoTa (1o yueOHOMY TUTaHy), 4 35,85 35,85
KoHTtakTHas paboTa npu NpoBEeHNN YI€OHBIX 3aHATHH, B T.4. (1) 36 36
JIEKIIUH 18 18
IPAKTUYECKHE 3aHSTHS 18 18
CamocrosiTenbHas paboTa Ipu NPOBEICHUN YI€OHBIX 3aHATHH, 4 27 27
KoHTakTHas paboTa NIpOoMEeKyTOYHOHM aTrTecTalui 00ydaromuxcs, B T.4. (4) 0,15 0,15
3a4er 0,15 0,15
CamocTosiTenbHas paboTa Npu NPOMEKYTOUYHON aTTECTalMH, B T.4. (Yachl) 8,85 8,85
MOATOTOBKA K 3aYETy 8,85 8,85
dopma MpOMEKyTOUHOU aTTecTanuu (3a4€T (3a4eT ¢ OIICHKOM ), IK3aMeH,
3aIKUTa KypcoBOro MpoeKTa (paboThl)) At sater
3.2. OuHo-3204Hasi popMa 00yUeHHUsI
IToka3zaTesnn CeM3e TP Beero
OO6mas TpyA0€MKOCTh TUCIUIUIMHEL, 3.€. / 9 2172 2172
OO0m1as KOHTaKTHas padoTa, 4 12,15 12,15
O6mas camocrosiTenbHas padoTa (o yueOHOMY IUIaHy), 4 59,85 59,85
KoHnTakTHas paboTa npu poBeIeHUU YUEOHbIX 3aHITUH, B T.4. (4) 12 12
JIEKIIUU 6 6
MPAKTUYECKHUE 3aHSITUS 6 6
CamocrosTenpHas padoTa MpH MPOBEJICHUN YUSOHBIX 3aHITHH, U ol 51
KonrakTHas paboTa NpOMEKyTOUHOM aTTecTallui 00yJyaromuxcs, B T.4. (1) 0,15 0,15
CamocTosiTenpHas paboTa Mpu NPOMEKYTOYHON aTTECTaIHH, B T.4. (Jachl) 8,85 8,85
MOATOTOBKA K 3a4eTy 8,85 8,85
®dopma MPOMEKYTOUHON aTTecTanuu (3a4€T (3a4eT C OLIEHKOM ), IK3aMeH, saueT saueT

3aIIMTa KypcoBOro MpoekTa (padoThl))
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4. Conep:xanue QM CHUATIIAHBI

4.1. Conep:xxaHue TMCUMILIMHBI B pa3pe3e pa3/iesioB U MoApa3iejioB

Pa3jnen 1. HopmaTuBHO-nIpaBoBasi 1 HOpMATHUBHAs 6a3a B 00/1aCTH J1€JIONPOU3BO/ICTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEICHHUS JEIIO0-
MIPOU3BOJICTBA

Ienp n 3agaun nenonpoussonactsa. [lonarrue EnuHON rocy1apcTBEHHOM CUCTEMBI IOKYMEH-
tanmonHoro o6ecnevenus ynpasienus (EI'CIOY). Ilonsarue nokymeHnta u ero Bujabl. OCHOBHBIC
CTaHJApThHl U IIPaBUiIa CO3/IaHUS JTOKYMEHTOB.

[Moapazaen 1.2. Cucrematuzanus u yaudukanus qokymeHTanuu Ha ocHose ['OCT.

O6mue TpeboBanus K HoKymMeHTaMm B cooTBeTcTBUU ¢ ['OCTamu. @opmymnsp-odpasern mo-
kyMeHTa. briank noxkymenra. PekBusuthl qokyMmenTa. [IpaBuna MammHONMCHOrO oQOpPMIICHHUS J10-
KYMEHTOB.

Pa3nen 2. [lopsinok opopmiIeHUsI OPraHU3AIMOHHO-PACTOPSIIUTEIBLHBIX JOKYMEHTOB

[Mogpaznen 2.1. [IpaBuna odopmiieHUs] OPraHU3aAUOHHO-PACTIOPSAUTEIBHBIX IOKYMEHTOB U
UX IpUMEHEHHE B cpepe yInpaBIeHUS CETbCKOXO03SHCTBEHHBIM POU3BOICTBOM.

[lonsiTve opraHU3alMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa M LITaTHas YMCIECHHOCTH arl-
napara yIrpasJeHHUs], IITaTHOe pacnucanue. [IpaBuna BHyTpeHHEro TpyaoBoro pacnopsaka. Ilosmo-
JKEHHE O CTPYKTYPHOM MPOU3BOJACTBEHHOM MOJIpa3/IeJI€HUU NMpeanpusaTis. oMK KHOCTHAS HHCTPYK-
s pabotHuka. [loHsTHE pacnopsauTenbHBIX AOKyMeHToB. [locranoBnenus. Pemenus. Pacmopsi-
eHus. Ykazanus. [Ipukasbl Mo OCHOBHOM JESATENBHOCTH, MO JUYHOMY cocTaBy. Cucrema undop-
MAaIMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB M OCHOBHBIE mpaBmia ux odopmienus. [IpoTokomn. AKT.
Crny>xeOHble 3alMCKU: TOKIaaHas U o0bsicHuTenbHas. CrpaBka.

[Moxpaznen 2.2. OdopmiieHHe ASTOBOM MEPSTTHCKU

@opMynsp NHUCbMa: PEKBU3UTHL: CTPYKTypa, MpaBuia MOCTPOCHHS TEKCTA, CTAHAAPTHHIE
¢pa3bl 1 BeipakeHusi. OCHOBHBIC BUJIBI CITYKEOHBIX THiceM. [IpaBuiia miuceM K 3apyOe:KHBIM MapT-
Hepam.

[Moxpaznen 2.3. JIoKyMeHTBI, 0(OPMIISIONIHE KOMMEPYECKYIO IeATEIHbHOCTh CETbCKOX 035~
CTBEHHBIX OpPTaHU3aLMMH.

[TonsiTue noroBopa u ero Buibl. JlIokyMeHTanus 1o pacyeram, apesjue, caenkam. [lonstue
NPETEH3UOHHBIX JJOKYMEHTOB. OCHOBHBIE BH/IbI, 33124l U (DYHKLUHU MPETEH3UOHHBIX TOKYMEHTOB.
O06pa3ern cocTaBieHUs MPETEH3NOHHOIO JOKYMEHTa MEXAY IOpUANYECKUMU JIULIaMU. JIOKYMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UH.

[Tonpaznen 2.4. JIokyMeHTHpOBaHME MTPOLIECCOB JIBUKEHUS KaJPOB.

IIpukassl o TMUYHOMY cOcTaBy. BUbl TOKyMEHTOB IO TMYHOMY COCTaBY U MPAaBUJIa UX CO-
cTaBiieHUs. TpyA0BOI 10rOBOp: CTPYKTYpa, COJIEpKaHUE U MOPSA0K 3aKiItoueHus. JJokyMmeHTHpo-
BaHHE Pe3yJIbTATOB JIEATEIBLHOCTH NepcoHaa. Benenue TpynoBoit KHIKkH paboTtHuka. CocTtaBie-
HUE JINYHBIX IOKYMEHTOB: 3asBJICHUS, aBTOOMOTpaduu, pe3toMe 0 TPYI0BOU JAESITENbHOCTH, J0BE-
peHHocTH, pacniucku. OpopmiieHHe, BeIeHUE U XpPaHEHUE JIMYHBIX JIe.

Paznea 3. Texnosiorum BeieHusi JOKyMeHTO000pOTa H 1eJ0NPOU3BOACTBA

IMonpasnen 3.1. IlopsaoK ABUKEHUS JOKYMEHTOB B OpraHM3allid MX PErUCTpalMs U KOH-
TPOJIb UCIIOTHEHUS

[TonATHE NOKYMEHTOOOOPOTa M €ro OCHOBHBIE ATambl. PalnnoHanbHas opraHu3anus JOKY-
MEHTO00O0poTa B cepe YNpaBieHUs CETbCKOXO3AWCTBEHHBIM MPOM3BOACTBOM. JKCIEIULIMOHHAS
00paboTKa TOKYMEHTOB, MOCTYMAIOUINX B opraHu3anuio. [IpeaBapurtenbHoe paccCMOTpEHHE JIOKY-
MEHTOB B CIy»*0€ JTOKyMEHTAllMOHHOTo oOecrieueHus. JIBMKeHHE TOKyMEHTOB BHYTPU OpraHu3a-
un. Mcnonnenue nokymeHToB. OOpaboTKa MCHOJHEHHBIX M OTIPABISEMBIX JOKYMEHTOB. Peru-
CTpauus U uMHAeKcauus gokyMeHToB. [lopsinok, npaBuia, Gpopmbl. KoHTposs 3a ucnonHeHueM 1o-
KyMEHTOB B 00JIaCTH TOBAapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMs JEIONPOU3BO/I-
cTBa Ha 0a3e UCIOJb30BaHNUs IEPCOHAIBHBIX KOMIIBIOTEPOB.
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[Togpaznen 3.2. Cucremaru3anus JOKYMEHTOB U MX XpaHCHHUE

OOmre TpeOoBaHMA K CHCTEMAaTHU3allli JJOKYMEHTOB M ()OPMHUPOBAHUIO JIeN B cepe ynpas-
JICHUSI CEeJbCKOXO3SHUCTBEHHBIM MPOU3BOACTBOM . OrmpezeneHue HEHHOCTU JTOKYMEHTOB U JOKY-
MeHTHOU mH(pOopManuu. Y CTaHOBIIEHHE CPOKOB XPAaHECHHUS JIe]. XpaHEeHHE JOKYMEHTOB B ONEPATHB-
HOM JESITEeTbHOCTH TOProBoW opranuszauuu u popmupoBanue aen. Homenknarypa pen. I'pynmnu-
POBKa B JIeJIa OTJIENbHBIX KaTeropuil JoKkymMeHToB. CocTaBieHue 3arojoBkoB nen. OdopmiieHue 06-
JIOKKH JIena.

[Tonsatue apxuBa u uctopus popmMupoBanus ['ocynapcTBeHHON apXuBHOM ciy»0b1 Poccnii-
ckori deneparuu. ApxusHblii Gonn Poccuiickoit denepanuu, apXuBHBIN (HOHJ OpraHU3aIuH, ap-
XUB KoMMepUeckoi pupmbl. OdhopMiieHUE 1 UTUTETLHBIX CPOKOB XPaHCHHS.

[Moapazaen 3.3. KonduaeHIHaIbHOE ACIOPOU3BOACTBO

CocraB 1 HampaBJICHUS 3aIUTH TOKYMEHTHOH MH(pOpMAINU, COAEpIKaIIe KOMMEPUECKYIO
taiiny. Cuctema 3amuThl HHGOpMaMU U KOHGUACHIMAILHBIX JOKYMEHTOB B cdepe YIpaBiIeHUS
CEJIbCKOXO3SUCTBEHHBIM TPOU3BOACTBOM. TEXHOJOTHUS 3aIlUThl JOKYMEHTHOW HH(poOpManuu. 3a-
HIMIIEHHBIA JOKyMeHT0000poT. [lopsaok paboTsl nepcoHana ¢ KOH(UIESHIIMAIBHBIMU JOKYMEHTa-
MU. 3ammuTa KoHQUISHIMATEHOW HH(pOpMAIUK TTPH MPOBEICHUU COBEIIAHUH U IEPETOBOPOB.

4.2. PacnpenesieHue KOHTAKTHON W CaMOCTOATEILHON padoThl P MOATOTOBKE
K 3aHATHUSIM 10 NOApa3ieiam

4.2.1. Ounas ¢popma o0y4yeHHUsI

KonTakThHas pabora

Paznensl, moapa3aesnsl TUCIUTUIMHBI p———— 3 CP
Pa3nen 1. HopmatuBHO-TIpaBOBasi 1 HOpMAaTUBHAsI 0a3za B o0a- 4 4 4
CTH JIeJIONIPOU3BOJICTBA
[Tonpaznen 1.1. OcHOBHBIE cTaHAAPTHl W TpPaBHUJIA CO3JAaHUS 2 9 9
JIOKYMEHTOB U BEJICHUS JEIONPOU3BOICTBA
[Tonpaznen 1.2. Cucremaru3anusi 1 yHUDHUKAIWS TOKYMEHTA- 9 9 9

nuu Ha ocHoBe ['OCT.

Pasnen 2. Ilopsgok  odopmiieHHs — OpraHU3alUOHHO-
pacopsIAUTENbHBIX TOKYMEHTOB HA OCHOBE AaKTYaJIbHOW HOP- 8 8 16
MaTHBHOH TOKYMEHTAIlUU

[Mogpaznen 2.1. IlpaBuna odopmieHHus oOpraHu3alMoOHHO-
pacnopsAUTENbHBIX JIOKYMEHTOB M HUX NpPUMEHEHHE B cdepe 2 2 4
YIPABIEHUS CEIbCKOXO035IIICTBEHHBIM IPOU3BOACTBOM

[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI 2 2 4
[Tompaznen 2.3. JIokyMeHTHI, OQOPMIISIFOIINE KOMMEPUYECKYIO 9 9 4
JIEATEIIbHOCTh CEJIbCKOX035MCTBEHHBIX OpPraHU3aluil

[Tompaznen 2.4. JIoKyMEHTHpOBaHHE MPOIECCOB JIBHXKEHUS 9 5 4
KaJIpOB

Pa3znen 3. Texnomoruu BefeHHs TOKYMEHTOOOOpOTa M JIEJIO- 6 5 7
MIPOM3BOJICTBA

ITonpaznen 3.1. IlopaaoKk ABUKEHUS TOKYMEHTOB B OpraHu3a- 2 9 2
ITUU X PETUCTPAIIAS ¥ KOHTPOJb UCIIOTHCHHSI

[Toapazaen 3.1. CucremaTtn3anus TOKYMEHTOB U MX XpaHCHHE 2 2 2
[Toapazaen 3.3. KonduneHunaabHOe ASIONPOU3BOACTBO 2 2 3

Bcero 18 18 27




8 ctp. u3 29

4.2.2. OuHo-3a04Hasi (hopma o0yUeHusl

KonraktHas pabora
Pasnensl, nogpasaesnsl IuCUUIUIMHBL CP
nekumn | JI3 | II3
Pasznen 1. HopmatuBHO-IpaBoBasi 1 HOpMaTHBHasi 0aza B 00JacTu U 9 5 12
JICIIONPOU3BOICTBA
[Togpaznen 1.1. OcHOBHBIE CTaHAAPTHI U MIPABHIIA CO3/IAHUS IOKYMEH- 1 1 6
TOB ¥ BEJICHUS JCIIONPON3BOACTBA
[Toapaznen 1.2. Cucrematusamnusi U yHU(DUKAIUSA TOKYMEHTAIMK Ha
1 1 6

ocuose I'OCT.
Paznen 2. OdopmiieHne opraHU3aIMOHHO-PACTIOPSIUTEIBHBIX TOKY- 9 5 23
MEHTOB Ha OCHOBE AaKTYaJIbHOW HOPMATUBHOM JTOKYMEHTALMU
[Togpaznen  2.1. IlpaBunma  odopmiieHHs  OpPraHU3aIMOHHO- 6
pacropsAUTENbHBIX JOKYMEHTOB W WX TIpuMeHeHue B mpodeccuo- | 0,5 0,5
HaJBHOU cepe
[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPETTUCKH 0,5 0,5 6
[Toapasnen 2.3. JIOKyMEHTHPOBAHHE MPOIIECCOB JIBUKCHHUS KaJPOB 0,5 0,5 6
[Tonpaznen 2.4. JIokyMeHTHI, OGOPMIISIONINE KOMMEPUYECKYIO Jesi- 05 05 5
TEIBLHOCTh ' '
Pasnen 3. Begenue nenonponsBoacTBa B 00J1aCTH TOBAPOBECHHUS 2 2 16
[Tonpaznen 3.1. /Iopsifnok ABMIKEHUS TOKYMEHTOB B OpraHM3alluU UX 1 1 6
pPETHCTpalisi ¥ KOHTPOJIb UCTIOJTHEHUS
[Togpasnen 3.1. CucremaTu3anus JOKYMEHTOB U HMX XpaHEHHE 0,5 0,5 6
IToapaznen 3.3. KonduaeHIHaIbHOE ACIONPOU3BOACTBO 0,5 0,5 4
Bcero 6 6 51

4.3. IlepevyeHb TeM U Y4eGHO-MeTOHYECKOT0 0OecedeHns 1151 CAMOCTOSITEIbHOH PadoThI

00y4arIMXCH
O0BEM, U
Ne Tema camocTos-
i TembHO paboTHI YuebHo-MeTonueckoe o0ecreueHre dbopma oOyueHust
OYHasd 3a04Hast
Hoapa3nen 1.1. OcHOBHBIE CTaHIAPTHl M NpaBUja CO3JaHUS JTOKYMEHTOB U 5 6
BEJICHUS JEJIONPOU3BOACTBA
1. AcamueB A. M. OCHOBBI JIE€TOTPOU3BOJICTBA [IIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanues, U. U.
MuponoBa; Poccuiicknii 3JKOHOMUYECKUNA YHUBEPCUTET UM.
OCHOBHEIE I'.B. TlmexanoBa - MockBa: OO0 «Hay4HO-u3maTensCKuii
ueHtp MHOPA-M», 2021 - 146 c. [OU] [ObC 3nanuym|
CTAAAPTR! H UREI:) http://znanium.com/catalog/document?id=374319 ’
1 | mpasuna co- 2.beikoBa T. A. Jlenon i pe- 2 6
. . A POU3BOJCTBO [3JIEKTPOHHBIN pe
3iaHus 0Ky- cypc]: Yuebnuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
MCHTOB. cKuil s3xoHOMHMuYeckuil yHusepcuteT uM. ['.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3narensckuii 1ieHTp MH®DPA-
M», 2021 - 393 c. [OU] [OBC 3mammym] URL:
http://znanium.com/catalog/document?id=371687
IMoapa3zaen 1.2. Cucremarusanusi ¥ yHUPUKALKS TOKYMEHTAIMd Ha OCHOBE 5 6
I'OCT.
Oo6me Tpedo- | 1. Acamer A. M. OCHOBBI J€IONPOU3BOICTBA [3JIEKTPOH-
BaHMS K JIOKy- | Hbli pecypc]: YueOHoe nmocobue / A. M. Acamnes, . N.
2 MEHTaM B co- | MUpOHOBa; POCCHIMCKHMI 9KOHOMUYECKUH YHUBEPCUTET UM. 2 6
OTBETCIBHH C I'.B. Ilnexanora - MockBa: OO0 «Hay4yHO-u3narenbCkuii
TOCTamu  u | DEHTP NHOPA-M», 2021 - 146 c. [DU] [ObC 3nannym]



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
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(opmysip-
oOpaszenn
KyMCHTA.

A0-

URL.: http://znanium.com/catalog/document?id=374319
2.beikoBa T. A. Jlenompou3BOACTBO [3JIEKTPOHHBIA pe-
cypc]: Yueonuk / T. A. beikoBa, JI. M. Bsnosa; Poccuii-
CKMM 3KOHOMMUecKkuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-m3marensckuii mieHtp MMHDPA-
My, 2021 393 c. [OU] [OBC 3nammym| URL:
http://znanium.com/catalog/document?id=371687

Moapaszaen 2.1. [IpaBuia odopmileHHsS OpraHU3AIMOHHO-PACIIOPSTUTEIILHBIX
JOKYMEHTOB M UX IIPUMEHEHHUE B Cdepe YIPaBICHUS CEITbCKOXO03SIICTBEHHBIM

MPOU3BOACTBOM
1. AcammeB A. M. OCHOBBI JETOTIPONU3BOJICTBA [IIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
IIpaBuna MuponoBa; Poccuiicknii 3JKOHOMUYECKUN YHUBEPCUTET UM.
odopMIeHUS I'.B. IlnexanoBa - MockBa: OO0 «Hay4uHo-m3mgatensckuit
OPraHM3aLIHU- uentp MHOPA-M», 2021 - 146 c. [OU] [ObC 3nanuym]
P URL: http://znanium.com/catalog/document?id=374319
3 | oHHO- v
2.beikoBa T. A. Jlenompou3BOACTBO [3JIEKTPOHHBIA pe-
pacnopsan- cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-
TCIBHBIX — NIO- | cxyif skonomuueckuil ynusepcuter um. I'.B. IlnexaHosa -
KyMCHTOB Mocksa: OOO «Hayuno-uznarensckuii uenrp VHDPA-
My», 2021 - 393 c. [DU] [OBC 3nammym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapa3snen 2.2. ObopmiieHre 1eI0BOU MEPENUCKU

1. AcanmeB A. M. OCHOBHI AENONPOU3BOJCTBA [IIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.

dopmynsp MuponoBa; Poccuiickuii 3JKOHOMUYECKUN YHUBEPCUTET HM.

mMChMa:  peK- I'.B. IlnexanoBa - MockBa: OO0 «Hay4yHO-u3natenbCKkuii

P — HEHTP I/IHQDPA—M», 2021 - 146 c. [DU] [S_BC 3HaHUYM |

4 | crpyxrypa URL: http://znanium.com/catalog/document?id=374319

i 2.beikoBa T. A. Jlenmompou3BOACTBO [3NMEKTPOHHBIA pe-

Tipaguia 10~ cypc]: Yueonuk / T. A. beikosa, JI. M. Bsanosa; Poccuii-

CTPOCHMS TCK- | cxpif sxomomudeckuii yausepcuter um. I'.B. Tlnexanosa -

CTa. MockBa: OOO «Hayuno-usnarensckuii nearp MHDOPA-

M», 2021 - 393 c. [OU] [OBC 3nanumym] URL:
http://znanium.com/catalog/document?id=371687

IMoapa3zaen 2.3. JIokyMEeHTHI, OQOPMIISIFOIIIE KOMMEPUYECKYIO JIEATEITHBHOCTh

CEJIbCKOXO035MCTBEHHBIX OpraHU3alfil

Iloustue no-

1. AcamueB A. M. OCHOBBI JETOTPOU3BOJICTBA [IIEKTPOH-
HBIH pecypc]: YuebHnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiickuil 3KOHOMUYECKUNA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OOO «Hay4yHo-u3narenbckuit
nentp UHOPA-M»y», 2021 - 146 c. [DU] [ObC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319

: roBopa M €TI0 15 prikoa T. A. JenonpousBoAcTBO [3JEKTPOHHBIA pe-
BHJBL. cypc]: Yueonuk / T. A. Bbeikosa, JI. M. Bsnosa; Poccuii-
CKMI 3KOHOMMUeckuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-n3narensckuit nenrp MHOPA-
M», 2021 - 393 c. [OU] [OBC 3mammym] URL:

http://znanium.com/catalog/document?id=371687

Iloapasaen 2.4. JlIokyMeHTUPOBaHUE MPOIIECCOB IBUKCHHSI KaIPOB

Buner  noky- | 1. Acanmnes A. M. OCHOBBI JENONPONU3BOJACTBA [IIEKTPOH-
MEHTOB o | HeIA pecype]: YueOHoe mocodue / A. M. Acamues, U. U.
g |7maHOMY  cO- Muponosa; Poccuiickuii 5)KOHOMUYECKHH YHUBEPCUTET UM.

CTaBy U IIpa-
BUJIA HUX CO-

I'.B. IlnexanoBa - MockBa: OO0 «Hay4yHo-u3garenbckuit
ueHtp UHOPA-M», 2021 - 146 c. [DU] [OBC 3nanuym]
URL: http://znanium.com/catalog/document?id=374319

CTaBJICHHA.



http://znanium.com/catalog/document?id=374319
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2.beikoBa T. A. Jlenompou3BOACTBO [3JIEKTPOHHBIA pe-
cypc]: Yuebonuk / T. A. Bbeikosa, JI. M. Bsnosa; Poccuii-
CKMM 3KOHOMMYecKuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «Hayuno-u3narensckuit nentp MH®OPA-
M», 2021 - 393 c. [OU] [ObC 3mammym]| URL:
http://znanium.com/catalog/document?id=371687

IMoapasnen 3.1. [lopsanok OBUXKEHHS JOKYMEHTOB B OPraHU3allUd HUX PETU-

CTpalusi U KOHTPOJIb UCIIOTHEHUS 2 6
1. AcanueB A. M. OCHOBEHI JCIIONPOU3BOJICTBA [3JICKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiickuii 53KOHOMAYECKUA YHUBEPCUTET UM.
I'.B. IlnexanoBa - MockBa: OO0 «Hay4uHo-m3matensckuit
[Tonsitue  10- | mearp UHOPA-My, 2021 - 146 c. [OU] [IBC 3nannym]
7 KYMEHT0000- URL.: http://znanium.com/catalog/document?id=374319 5 6
pora u ero oc- | 2.beikoBa T. A. JlenonpousBoACTBO [>71€KTPOHHBIA pe-
HOBHBIE ATanbL | cypc]: Yueonuk / T. A. beikosa, JI. M. Bsosa; Poccuii-
CKMM 3KOHOMMUecKUil yHuBepcureT uM. I'.B. Ilnexanosa -
MockBa: OOO «HayuHo-uznatensckuii nentp MHDPA-
My», 2021 - 393 c. [DU] [OBC 3mammym]| URL:
http://znanium.com/catalog/document?id=371687
IHoapa3snen 3.2. Cucremarusanus JOKYMEHTOB M UX XpaHCHHE 2 6
1. AcanmmeB A. M. OCHOBHI AENONPOU3BOJCTBA [IIEKTPOH-
HBIH pecypc]: Yuebnoe nocobue / A. M. Acanmes, U. U.
MuponoBa; Poccuiickuii 3JKOHOMUYECKUA YHUBEPCUTET UM.
O6wme Tpeo- | I'.B. ITnexanosa - Mocksa: 000 «Hay4Ho-u3maTenbekuit
BaHUA K CH- | reutp MHDOPA-M», 2021 - 146 c. [OU] [OBC 3nanumym]
g | cTemarusalu URL.: http://znanium.com/catalog/document?id=374319 5 6
JTOKyMeHTOB | | 2.bbikoBa T. A. JlenonpousBOACTBO [2JIEKTPOHHBIA pe-
Gopmuposa- cypc]: Yueonuk / T. A. beikosa, JI. M. Bsnosa; Poccuii-
HUIO JIeJT CKMI 3KOHOMMUeckuil yHuBepcuteT uM. I'.B. Ilnexanosa -
MockBa: OOO «HayuHo-uznatensckuii nentp MHOPA-
My», 2021 - 393 c. [DU] [OBC 3mammym]| URL:
http://znanium.com/catalog/document?id=371687
Hoapa3nen 3.3. KonbuaeHmaaibHOE 1ETOMPOU3BOICTBO 3 4
Cucrema 3a- | I'yryesa T. A. KoHdwuaeHImanbHOE IEIOMPOU3BOICTBO
umTH  uHOp- | [PMIEKTPOHHBI pecypc]: Yuebnoe nocodue / T. A. I'yryesa
9 Mallukd U KOH- | - Mockpa: OOO «Hayuno-m3gatenbckuii nearp MHDOPA- 3 4
duaeHIMATE- M»,. 2021_ - 199 c. [DOU] [SBS 3nanuym]| URL:
HBIX TOKYMEEH- http://znanium.com/catalog/document?id=374318
TOB
Hroro 27 51



http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374319
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S. ®oH OLIEHOYHBIX CPEACTB IJIA MPOBEACHUS MPOMEKYTOYHON aTTeCcTAllMU U
TeKYIIero KOHTPOJIs

5.1. dransbl popMuUpoOBaHMS KOMIIETEHIM I

HNHaukaTop 1ocTuKe-
Hoapa3aen 1MCUMIIHHBI Komnerenmus R
[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI U TpaBUJIA CO- [K-6 01
3/1aHUs IOKYMEHTOB U BEJICHHUSI JIEJIONPOU3BOJICTBA
[Toapaznen 1.2. Cucrematusamuss ¥ yHUDUKAIUSA [1K-6
321
nokymenTtanuu Ha ocHoBe ['OCT.
[Monpaznen 2.1. IIpaBuna ohopMiIeHUS OpraHU3aIlH- I1K-6 321
OHHO-PACIIOPSATUTENBHBIX JOKYMEHTOB U UX MpUMe- [IK-6 V18
HEHHE B IpodeccnoHanbHoi chepe [IK-6 H23
I1K-6 321
[Tonpaznen 2.2. OdopmiieHne AeT0BON MEPENUCKH ITK-6 V18
I1K-6 H23
[Tompaznen 2.3. JIoKyMEHTBI, O(QOPMIISIOIINE KOM- gﬁ:g 3,21%
MEPUYECKYIO AESITeNbHOCTD K6 23
[Tompaznen 2.4. JIOKyMEHTHpPOBAaHUE IMPOLIECCOB [1K-6 321
JIBIKEHUS KaJpOB T1IK-6 V18
[Tonpaznen 3.1. [lopsanok NBHXKEHUS TOKYMEHTOB B 11K-6 321
OpraHU3aIMy UX PETUCTpaIUsi U KOHTPOJIb HCIIOJ- [IK-6 V19
HCHHUA ITK-6 H23
[1K-6 321
[Tonpaznen 3.1. CuctemaTu3anusi JOKyMEHTOB U HUX
XpaHCHHE [1K-6 y19
ITK-6 H23
[TK-6 321
[Moapaznen 3.3. KoHduaeHIMATBLHOE IETOTPOU3-
BOZICTBO ITK-6 Y19
I1K-6 H23

5.2. lllkanbl M KPUTEPHUH OLCHUBAHUSA JOCTH/KCHUSI KOMIIETCHIIUH

5.2.1. lllxaanl ONeHNBAHNA JOCTHKEHHUS KOMIIETEHIINIA

Bunsl oneHok OneHKHn

AkaneMuueckas OleHKa 110

o HE 3a4TEHO 3a4TEHO
2-x OannpHOM 1miKane (3a4yer)

5.2.2. Kpurepuu oueHUBAHUsI JOCTHXKEHUS] KOMIIeTEHIUI
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Kpurepum oueHku Ha 3auere

OreHka 9K3aMeHaTopa, Kpurepun
YPOBEHB

«3auteHo»,  moporoBblii | OOy4aromuUiicss MOoKa3an 3HAaHUE OCHOBHBIX IOJIOKEHHH ydeOHOMH

YPOBEHb JUCLMIUINHBI, YMEHHUE MOJIYYUTh C IIOMOILBIO MPENoAaBaTess mpa-
BWJIBHOE pELICHUWE KOHKPETHOM IIPAKTUYECKOM 3aJadd U3 4ucia
IIPEYyCMOTPEHHBIX pabodel IporpaMMoii, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CIIPABOYHOM

«Hesaureno», IIpu orBeTe 00yuaromerocs BbIABUINCH CYIIECTBEHHbIE ITPOOEIBI B

3HAHUSX OCHOBHBIX TOJIOKEHUH y4eOHOW NUCIUIUIMHBI, HEYMEHUE
C TIOMOIIBIO TMPEernojaBaTesis MOJIyYUTh MPAaBUIBHOE pelleHUuEe KOH-
KPETHOM MPaKTUYECKOM 3aJjaui U3 YKClia MPEayCMOTPEHHBIX pabo-
4yeil mporpamMMon Y4eOHON JUCITUTIIMHBI

KpuTepnn OICHKH TECCTOB

OueHka, ypoBeHb
TOCTHIKEHUS
KOMIIETEHIINI

Onucanue KpUTepHes

OTIMYHO, BBICOKUM

ConeprxaHue NpaBUIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopol110, MPOIBUHYTHIN

ConepmaHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC HC MCHCC 75%

Y 10BIIETBOPUTEIBHO,
IMOPOTOBBII

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

Hey,Z[OBJ'IeTBOpI/ITeJIBHO,
KOMIICTCHIIMA HE OCBOCHA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC MCHCC 50%

KpuTepun onieHKH YCTHOrO onpoca

OrneHka, ypoBeHb
JNOCTHKEHHUSI KOMIIETEHIU I

Onucanue KpUTepUEB

3adTeHo, BEICOKHUI

CTyneHT NeMOHCTPUPYET yBEpEHHOE 3HAaHWE MaTepualia, YeTKO BBIpaKaeT
CBOIO TOYY 3PEHUS M0 pacCMaTpUBacMOMY BOIPOCY, MPUBOJS COOTBETCTBY-
FOIME PUMEPBI

3a4TeHo, IPOABUHYTHII

CTyIeHT JeMOHCTPUPYET yBEPEHHOE 3HAHHE MaTepHaia, HO JAOIYCKAeT OT-
JIebHbIE TTOTPEIIHOCTH B OTBETE

3a4TeHO, TOPOTrOBBIi

CTylIeHT JAeMOHCTPUpPYET CYNIECTBEHHbIE MPOOENbl B 3HAHMSIX MaTepuaa,
JIOITYCKAET OIIMOKK B OTBETAX

He 3aureHo0, KOMIIETCHITUS
HE OCBOCHA

CTyneHT IeMOHCTPUPYET HE3HAHUE MaTepHana, JOMycKaeT IpyOble OIIHOKH
B OTBETaX
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Kputepun onieHkH peleHus 3a1a4

OreHKa, YPOBEHb
JIOCTHKCHUS KOMIICTCHITU T

Ornrcanre KpuTepueB

3a4TeHo, BEICOKHH

CTYILCHT YBEPCHHO 3HACT MCTOAUKY U AJITOPUTM PCIICHHA 3aJadyu, HC OO-
IIyCcKacT OIIMOOK IIpu €€ BBIIIOJITHCHHH.

3auTeHo, IPOABUHYTHII

CTyJIeHT B 11eJIOM 3HAeT METOJIUKY H aJTOPUTM PEIICHHUS 33]]auu, HE JIOIYyC-
KaeT TPyOBIX OIMIHOOK IPH €€ BHITIOTHEHUH.

3auTeHo, TOPOTOBBIi

CTyZeHT B 1IeJIOM 3HAeT METOANKY W aJTOPUTM PEIIeHUS 3a/Ia4H, JOITyCKaeT
OIMMOOK TIPY €€ BBINIOJHEHUU, HO CIIOCOOCH UCIPABUTh UX TPU MOMOIIH
MIPENOIaBaTEeIsl.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT HE 3HACT METOAUKY U aJITOPUTM PCUICHUA 3adauH, JOITYCKaAcCT Irpy-
ObIe OIIMOKHU IIpU €€ BBIIIOJIHCHUU, HC crocobeH HCIIPpAaBUTH UX NP IOMOIIN
nmpenogaBaTciis.

5.3. MaTepI/IaJ'IbI JUIS1 OLIEHKH JOCTHKEeHUsI KOMIIeTeHIU

5.3.1. OneHo4HbIe MATEPHAJIBI IPOMEKYTOUYHOM aTTeCTALMHI

5.3.1.1. Bonpochl K 3K3aMeHy
He npexycmotpeH.

5.3.1.2. 3agauu K IK3aMeHY
He nmpenycMoTpeHsl.

5.3.1.3. Bonipochbl K 3a4eTy € OLEHKOi
He npexycmotpeH.

5.3.1.4. Bonpocsl K 3a4eTy

Komme-

Ne Copep:xanue S— NAK

1 Yro Takoe JeONPOU3BOICTBO U KAK OHO MOXET ObITh OpraHU30Ba- I1K-6 391
HO Ha MPEANPHUSITHH?

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABICHYECKOH Aes- I1K-6 321
TEJNBHOCTU?

3 UYro Takoe yHU(UKALKS U CTAaHAAPTU3ALUS YIIPABICHUECKUX JOKY- I1K-6 321
MEHTOB?
Kakue Bubl JOKYMEHTOB CYIIECTBYIOT? I1K-6 321
Urto Takoe O1aHK JOKyMEHTa M B UY€M COCTOMT €T0 3HaYCHUE PHU [1IK-6 321
oopMIIeHUH TOKYMEHTOB?

6 Kakue ocoOeHHOCTH XapaKTepHbI i 0011ero Ojanka u OJaHka ITK-6 321
JUTST TACEM?

7 | Kak obopmisercs ¥YcraB npeanpusitus? I1K-6 321

8 | KakoBbl 0coOeHHOCTH 0OPMIICHHUS IITATHOTO PACITUCAHUS ? ITK-6 321

9 KakoBsl 00111e npaBuia 0QpopMIICHHUS PaciopsAUTEIbHbIX T0KY- I1K-6 321
MEHTOB: IOCTAHOBJICHUSI, PELICHHUS, PACTIOPSKEHUS U TIpUKa3a?

10 | Kakum o6pazoM odopmiisieTcsi IPUKa3 10 OCHOBHOM JAESTEIbHOCTH? I1K-6 321

11 | Yro Takoe mpOTOKOJI H JUIsl 4ero oH opopmiisiercs? [1K-6 321

12 B yem ocoOeHHOCTH cocTaBIeHUs OJTHON U KpaTKoi (opMBbI Ipo- I1K-6 321
TOKOJIa?

13 | Kakue J10KyMeHTbI OTHOCSATCS K JIOKYMEHTALMH T10 ITYHOMY COCTaBy? I1K-6 321

14 | Yro coboli mpencTaBisieT TPYA0BOM JOTOBOP U KaKUE CBEJICHUS OH I1K-6 321
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COJICPKUT?

15 KTo noanuceiBaeT Tpya0BOM 1OTOBOP, B CKOJIBKUX IK3EMILIIPAX OH I1K-6 321
odopmIIsieTCs U TJIe OHU XPaHSATCS

16 | Kakue neiicTBusi 0opOpMIISIOT PUKA3aMH T10 JJMYHOMY COCTaBy? I1K-6 321

17 | B uem ocobeHHOCTH 0()OPMIICHHUS IPUKA30B M0 JINYHOMY COCTaBy? I1K-6 321

18 Kaxkue cBeneHus 3aHOCSTCS B TPYJIOBYIO KHIDKKY U Kak 0(OpMIIS- I1K-6 321
I0TCS 3aIUCH B HEMl?

19 B kakux cioydasx u kakum oOpazoM opopmMiIsaeTcs TyOJIuKaT Tpy- I1K-6 321
JIOBOM KHUKKHU?

20 | Kakum 00pa3oM BHOCSTCSI NI3MEHEHHS B 3aIIMCH B TPYAOBOW KHUKKE? I1K-6 321

21 Korna BeiiaeTcst pabOTHHKY Ha PyKH TPY/I0Basi KHUXKKA U TJI€ Xpa- I1K-6 321
HSIT HEBOCTPEOOBAHHBIEC TPYAOBBIC KHUKKH?

22 | Kak odopmisiercs aBroonorpadus? I1K-6 321

23 | Kak opopMIIsSIFOTCSI paciiicKa M IOBEPEHHOCTH? I1K-6 321

24 | Kakoii mopsiok hopMHUPOBAaHUS M BEICHHS JIMYHOTO jea? I1K-6 321

25 | Uro co0oii mpeicTaBiIsieT CIy)eOHOe MIChMO? ITK-6 321

26 | B yem cocTosT 0COOSHHOCTH PA3IMYHbIX BUJIOB CITYKEOHOTO MHChMa? I1K-6 321

27 Kakue cnoBa obecrieuynBaroT ycrex B A€I0BON MEPENUCKE U B YEM [1K-6 321
COCTOUT OCOOEHHOCTh COCTABJICHUS TEKCTAa NMHChbMa?

28 Kakyro ¢popmy obparienus u mouemMy ciaeayeT NPUMEHSITh U KaKu- I1K-6 321
MU QpazaMu 0OBIYHO 3aKAaHUYMBAIOT MHUCEMO?

29 [lepeuncnure TOKyMEHTHI, OOPMIIAIONINE IPEANIPUHUMATENHCKYIO I1K-6 320
JESITENIbHOCTb.

30 | Buapl u npaBuia ohopmMIIeHHS TOTOBOPA. I1K-6 320

31 | TloHATHeE M IpaBUJIA COCTABJICHUS MPETCH3HOHHBIX JJOKYMEHTOB. I1K-6 320

32 | Kakum 06pazom ohopMIISIFOTCS TOKJIaHBIC 3aIHCKU? I1K-6 321

33 | Uto noHMMAIOT MO IOKYMEHTOO000POTOM IPEANPUSITHS? I1K-6 321

34 | Kak mpoBoAsT 00pabOTKy MOCTYNHBIIUX JTOKYMEHTOB? ITK-6 321

35 | KakoBbl npaBusia 00pabOTKH OTIPABISIEMBIX TOKYMEHTOB? I1K-6 321

36 Yro Takoe perucrpanus JOKYMEHTOB U KaKOBa €€ PoJjib B JIEJIONPO- [1K-6 321
U3BOACTBE?

37 | Kakue cyniecTBYIOT THUIIBI PETHCTPAMOHHBIX YYETHBIX Gopm? [1K-6 321

38 Kakwue 3agaum pemaroTcs Ipyu NOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- I1K-6 321
HEHUS JOKYMEHTOB?

39 Kak nokymeHT GepeTcs Ha KOHTPOJIb U B KAKOW MOMEHT OH MOKET I1K-6 321
OBbITh CHSIT C HEro?

40 | Yo Takoe J1eno u KakuM 00pa3om oHO opmupyercs? I1K-6 321

41 | Kakue kpurepuu (OpMHUpPOBaHHUs Jejia Bbl 3HaeTe? I1K-6 321

42 | Yrto Takoe HOMEHKJIATypa Jien? [1K-6 321

43 KaxoBblI ipaBuiIa XpaHEHMsI JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- I1K-6 321
JeNeHusx?

44 | Yro Takoe apXMB M KaKH€ BUJIbl ADXUBOB CYILECTBYIOT? I1K-6 321

45 | Kakue GyHKIIMHM BO3JIaraloTcsl Ha apXuB? ITK-6 321

46 | Kakas mociieioBaTeIbHOCTh OPOPMIICHHUS 1) K caue B apXuB? [1IK-6 321

47 | Kak mpoBOJUTCS 9KCIIEPTU3a IIEHHOCTU JTOKYMEHTOB? I1K-6 321

48 KaxoBbl 0cOOEHHOCTH MOTHOTO 0QOPMIICHHUS JeJT AJI1 apXUBHOTO [1K-6 321
XpaHeHus?

49 | Kak cocTaBJIAIOT ONUCH aei1? [1IK-6 321

50 | TexHoiOrus 3alMTHl JOKYMEHTHOM HHpOpMAaLIUK. I1K-6 321
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5.3.1.5. IlepeyeHb TeM KYypCOBBIX IPOEKTOB (PadoT)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl K 3a1uTe KypcoBoii padoTbl
He npexycMoTpeHsr.

5.3.2. OueHo4YHble MATEPUAJIbI TEKYLIET0 KOHTPOJIS

5.3.2.1. Bonpocs! TeCcTOB

Komme-
Ne Conep:xanue — NJIK
Jlenonpou3BoACTBO - ATO: [1K-6 321
a) OTpacip AeITeNbHOCTH, o0ecreynBaronias JOKyMEeHTHPOBa-
HUE U OpraHu3anuio paboTsl ¢ 0QULIHUATBEHBIMU JOKYMEHTAMHU.
1 | 6) Bun gestenpHOCTH, CBSI3aHHBIN ¢ 0OpMIICHHEM OQUIIHAT b-
HBIX JIOKYMEHTOB B COOTBETCTBUU ¢ TpeboBanusmu ['OCTos.
B) JlesiTenbHOCTH, CBSI3aHHASI C PETUCTpAIUEHd, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEHHEeM O(PUIMaTIbHbBIX TIOKYMEHTOB.
Kaxkas cucrema gemonpoun3BojicTBa Hanbosee d3hpexTuBHA s I1K-6 321
MEJIKUX MpEeAnpUsITHI?
2 | a) LlenTpanu3oBaHHas
0) JleneHnTpaiuzoBaHHas
B) CmemanHas
Kakoe moHsATHE COOTBETCTBYET CIEAYIONIEMY OIPEICICHUIO: I1K-6 321
"yCTaHOBIEHUE €AMHO0Opa3us coctaBa W (opM yIpaBlieHYe-
CKHX JIOKYMEHTOB, CO3J]aBa€MbIX IPU PEUICHUU OJHOTHITHBIX
3 | YnpasieHuecknx byHKIUR"?
a) Yaudukamnus
0) Crangapru3anus
B) ABTOMaTH3aIUs
r) [lenTpanuzanus
HecpouHbIMH Ha3bIBalOT TOKYMEHTHI, KOTOPBIE: I1K-6 321
a) He TpeOytoT OBICTPOTr0o HCTIOTHEHUS
4 | 6) He uMeroT CpoKOB UCTIOJTHEHUS
B) MoXHO nepenaTh UCHOJHUTENAM 0€3 pacCMOTpPEHHUs PYKO-
BOJUTENEM
YUTo U3 NMepedncIeHHOTO HM)KE HE OTHOCUTCS K BHAAM JOKY- [1K-6 321
MEHTOB, KJIacCU(PUIMPYEMBIM IO CPOKAM XpaHEHUs?
5 a) IlocTossHHOTO XpaHEeHHUsI
6) JloArocpoYHOro XpaHeHus
B) CpelHeCpOYHOIr0 XpaHEHUs
r) KpaTtkocpoyHoro xpaHeHus
Kaxkoii popmat 6ymaru numeet pazmepsl 148 x 210 mm. ? [TK-6 321
a)A4
6 |[0)AS
B) A3
r) Al
Kakoe nonstue xapaktepu32ler cienyroniee ompeneicHue: [1K-6 321
"cTaHapTHBIM JTUCT OyMaru ¢ peKBU3UTAMHU, UICHTUDULIHPY-
7 | 1omuMH aBTOpa 0(UIUATBLHOTO MUCHMEHHOTO JOKyMeHTa"?

a) [ToTMHHUK JOKyMEHTA
6) Konust jokymeHnTa
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B) bnank nokymenrta
r) JlyOnukaT JoKyMeHTa

Kaxkoil pekBU3UT UCIIONIB3YIOT TOJIBKO B MHUCbMax?

a) Anpecar

6) Ccpuika Ha JaTy ¥ PETHCTPAIMOHHBI HOMEpP BXOJSAIIETO
JOKYMEHTa

B) OTMETKA O MOCTYIUIEHUU JOKYMEHTA B OPraHU3aLUI0

r) OTMeTKa 0 HAIMYNUH TPHIOKCHHUI

[1K-6

321

UTO U3 MepeyncIeHHOTO HUXKE HE BXOJIUT B COCTaB PEKBU3HUTA
CIIpaBOYHBIC JJaHHBIE 00 opraHu3anuu’?

a) [TouToBsIit agpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B 6aHke

[1K-6

321

10

Kaxoil pekBU3UT HUKOTJ]a HE UCII0JIb3YETCS B MUChMaXx?
a) OMOsema opraHu3aliy Wil TOBapHBIM 3HAK

0) Pe3omrorus

B) HaumeHoBaHue BU1a JOKyMEHTa

r) PerucrpaniMoHHbIN HOMEDP TOKYMEHTA

[1K-6

321

11

Kakue u3 nmepeuncieHHbIX HUXKE MOACUCTEM JTIOKYMEHTAIMH He
SIBJISIIOTCSL.  COCTAaBHOM YacThbIO CHUCTEMbl OpraHU3allMOHHO-
pacnopsiauTenbHbIX JokymMeHToB (OPJI) ?

a) Opranu3anuoHHbIC TOKYMEHTHI

0) PacniopsanurensHble JOKYMEHTBI

B) CripaBoYHO-WH(DOPMAIIMOHHEIE TOKYMECHTBI

r) YupeauTenbHble JOKYMEHTHI

I1K-6

321

12

Kakoli U3 nepe4yucieHHbIX JOKYMEHTOB yCTaHABJIMBAET IOps-
JIOK 00pa3oBaHUs, CTPYKTYPY, QYHKIINH, 00SI3aHHOCTH U OpTa-
HU3ALHI0 paboOThl CTPYKTYPHBIX MOJApAa3AeIeHUN MpeaAnpUsTUS ?
a) Ycras

0) I[Tonoxxenne

B) UHcTpyKIus

r) [IpaBuia BHYTpeHHET0 pacnopsIka

I1K-6

321

13

Ha xakue W3 mepedncieHHBIX TOKyMEHTOB HE CTAaBHUTCS TPUQ
YTBEPXKICHUSA?

a) llltaTHoe pacnincanue

0) YcraB

B) YKazaHue

r) [IpaBuia

[1K-6

321

14

Kakoii n3 nmepedynciieHHbIX HIDKE TOKYMEHTOB M3/Ial0T BBICIITHE
U IIeHTpaJbHbIE OPTaHbl KOJJIETHAIBHOTO YIPaBJICHUS B LEIAX
paspemieHuss Hanboyiee BaKHBIX 3a/lad, CTOSIIUX Iepena JaH-
HBIMH OpraHamu?

a) [locrtanoBienue

6) Pacnopsxenue

B) YKka3aHue

r) [Ipukasz

[1K-6

321

15

Kakoe kirodeBO€ CIOBO HCIONB3YETCS B TEKCTE pacropsixke-
HUS?

a) [locrtanoBnser

0) [Ipuka3zbiBaro

[1K-6

321
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B) Pacnopsixaroch
r) O06s13BIBaIO

16

UTo U3 mepeyucIeHHOr0 He yKa3bIBAeTCsl B NMEPBOM YACTU TEK-
cTa MpoToKoJIa?

a) damunusa, UMs, OTUYECTBO NpeAcCelaTeNis U CEeKpeTaps co-
OpaHus

0) [lata cobpanus

B) CBeieHUs1 0 IPUCYTCTBYIOIINX

r) [loBecTka nHs

[1K-6

321

17

Ckonbko yacTel OyJeT B TEKCTE aKTa, COCTABJIEHHOM 10 UTOram
PEBU3UH, BBISIBUBLIEH psia HApYLIEHUI?

a) OnHa

0) [se

B) UethIpe

r) Tpu

I1K-6

321

18

. KTo nmomnuceiBaer akt?

a) PykoBoauTtens mpeanpusTus

0) [Ipencenarenb KOMUCCHHI

B) [Ipencenarens u cekperapb KOMHCCHUU
r) [Ipencenarenb v YieHbl KOMHUCCHH

I1K-6

321

19

Ha xakue nucpma cTaBUTCS NEYaTh?
a) ConpoBoUTEIbHBIE TUCHMA

0) JlupeKkTUBHBIE MHUCHMA

B) ['apanTtuiinbie nucbma

r) PexsiaMHble ucbMa

[1K-6

321

20

Kakoii peKBU3UT B MUChbMaxX K HHOCTPAHHBIM MapTHEpaM B COOT-
BercTBUU ¢ ISO He sBisieTcs 00s3aTeIbHBIM?

a) BecrynurenpHoe oOpareHue

0) 3aroyIoBOK K TEKCTy

B) YKa3zaHue Ha MPUIOKECHHE

r) 3aKirounuTeabHas GopMyJsia BEXKIUBOCTH

I1K-6

321

21

CKOTBKO JIeT XpaHATCs MPUKA3bl IO TUYHOMY COCTaBy?
a) 10 et
0) 25 ner
B) 50 net
r) 75 ner

I1K-6

321

22

B kakom ciyuae Tpy1oBoil 1oroBop xpaHutcs 75 net?

a) Ecnu oTCyTCTBYIOT MpUKa3bl 110 IUYHOMY COCTaBY

6) Eciin noroBop cpouHslii

B) Ecii mociie yBonbHEHUs pa0OTHUK He 3a0pajl TPYA0BYIO KHUKKY

[1K-6

321

23

Kakue U3 nepeuncieHHbIX HUKE CBEJEHUI HE 3aHOCAT B TPYAO-
BYIO KHMXKKY?

a) @aMuiMst, UM U OTYECTBO pabOTHHUKA

0) Hara poxaeHus paboTHHUKA

B) CBesieHus O IpueMe U YBOJIbHEHUH pabOTHUKA

r) BoiroBopsbl, 00bsiBIIeHHBIE PA0OTHUKY

I1K-6

321

24

B kakoM ciryuae npu BHECEHUHM U3MEHEHH B 3aIUCH B TPY/IOBOI
KHW)KKE CcTapas 3alliCh 3a4E€pPKMUBAETCS OJHOW 4EepTOH, MOCe Ye-
IO JIeJaeTcsl HoOBas 3amuch?

a) Ecnu 3amuck cienana HeMmpaBUiIbHO

6) Ecnu usmenunuch cBeneHus o0 oOpazoBaHMH, NpodeccuH,
CTICUATBHOCTH

[1K-6

321
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B) Eciu u3MeHmmcey ankeTHO-Onorpadguueckue TaHHbIe
r) Ecnu yBonbHeHMe mim mepeBoj paOOTHHKA NMPH3HAHBI HE3a-
KOHHBIMHU

25

Korya paboTHHKY BBIIAETCS HA PYKH TPYAOBas KHHKKA?
a) B nenp yBoiabHEHMS

0) 3a Be HeleIU 0 YBOJIbHEHUS

B) 3a JIeHb /10 YBOJIbHEHUS

r) Ha ciienyromuii 1eHb 1ociie YBOJbHEHUS

I1K-6

321

26

Uro HY)XHO JenaTh, €CIM MOCJIE yBOJIbHEHUS PAaOOTHHK HE 3a-
Opas TpyJIOBYIO KHIKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY 110 IOYTE HA JOMAIIHUN aJpec
paboTHHKA

06) OtnpaButh pabOTHUKY YBEIOMIIEHHE O HEOOXOAUMOCTH
SIBUTHCS 32 TPYJOBOM KHUKKOU

B) XpaHUTbh TPYIOBYIO KHWKKY B OTZA€JE KaJIpoB 2 roja, a 3aTeM
B apxuBe 50 jer

[1K-6

321

27

B kakoM U3 mepedrCIeHHBIX HIDKE JIMIHBIX JOKYMEHTOB YKa3bI-
BAaIOTCS CBEJICHHsI 00 OTHOIICHUH K BOMHCKOM 00SI3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiieHuH

B) B pe3tomMe o Tpya0BO# 1eATEILHOCTH

r) B noBepenHoctn

[1K-6

321

28

JIJis KakuX BHJIOB IOPHAWYCCKUX JIUI] B KA4ECTBE YUPSAUTEIb-
HBIX JOKYMEHTOB HEOOXO/IUM yCTaB U yUpeIUuTeIbHBIN J0roBOp?
a) AKIIMOHEPHOE OOIIECTBO

6) OO0111eCTBO ¢ OTpaHUYEHHOI OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TosniHOE TOBapHIIIECTBO

[1K-6

320

29

Kakoii Bua rpuga orpaHuueHuil JOCTyNa HE UCIONb3YEeTCs AN
JOKYMEHTOB, COJIepKallluX KOMMEpPUYECKYI0 TalHy?

a) Kondunennuansuo

6) Kommepueckas TaiiHa

B) CoBepieHHO CEKPETHO

r) Ctporo KoH(UIEHIUAIBHO

[1K-6

321

30

Kakne u3 mepeunciieHHbIX HIKE CBEIEHUI HE MOTYT COCTABIISTh
KOMMEpYECKYIO TalHy?

a) CBelleHUs O CYIIHOCTH U300pETCHHIA

6) OTueTbl 0 GUHAHCOBOM 1EATENLHOCTH (PUPMBI

B) JlokyMeHTBI 00 yrjiaTe HaJoros

r) JIoroBOpHI KYIITU-NIPOAAYKH

[1K-6

321

31

. Kakue mucema B mporiecce IKCIEIUIIMOHHON 00pabOTKU HE
BCKPBIBAIOTCS, a MIEPEIAIOTCS aJpecary B 3ale4aTaHHOM BHjie?

a) ApecoBaHHbBIE PYKOBOJIUTEIIO MIPEATPUSITHS

0) [Tucerma c momeTKO "nruHO"

B) AIpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY MOIPA3EICHUIO
r) [TuceMa 3aKOHOJATENBHBIX U UCTIOJHUTEIBHBIX OPTaHOB IOCY-
JTAPCTBEHHOM BIACTH

[1K-6

321

32

Hcnonb30BaHre KakoW perucTpalioHHON (OpMBbI HE PEKOMEH-
IyeTcsl AJIs KPYNHBIX 110 pa3Mepy MpeanpusaTHii?

a) PeructpaninoOHHO-KOHTPOJIbHBIE KAPTOUKHU

6) IlepcoHanbHbIi KOMIBIOTEP

B) PerucrpanyioHHble )KypHaJIbl

[1K-6

321
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33

Kakue u3 nepeuncieHHbIX HIDKE MPU3HAKOB HE UCIONIB3YIOT IpH
dhopmupoBanum j1en?

a) HomunanbHbIH

0) [IpeaMeTHO-BOPOCHBII

B) CTpyKTypHBII

r) XpOHOJIOTHYECKUI

I1K-6

321

34

Kaxkas HOMCHKIJIaTypa A€ ABJIACTCSA HOPMATUBHBIM JOKYMCHTOM
U JIOJDKHA 00S3aTeNIbHO HCIOJIB30BAThCS MPU ONpPEeNICHUN T1e-
peuHs Jiell, 3aBOJIMMBIX HA MPEAIPUITHN?

a) TunoBas HOMEHKIATypa Ael

0) IlpumepHas HOMEHKIIATypa Jel

B) HomenknaTypa jen npeanpusrus

[1K-6

321

35

Kakoe MakcuManbHOE KOJIMYECTBO JINCTOB MOXKET OBITH B Jeie?
a) 200
0)250
B) 300
r) 350

[1K-6

321

36

Kakoii u3 mepedrcieHHBIX 3aroJIOBKOB JI€NT COCTABJIEH Hempa-
BHJIBHO?

a) IIpukaspl TupeKTopa OpraHU3alMH MO0 JUYHOMY COCTaBy 3a
2008 rox

0) TpynoBbie noropopa ¢ padbotaukamu 3a 2008 rox

B) CripaBOouHBIE MaTEpHUAIIBI

r) [Iepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIJIAThl CYETOB Opra-
HU3AIHAN

[1K-6

321

37

Uro W3 MEepeyuclIeHHOr0 HE OTHOCHTCSA K JTalaMm Ipoliecca
oopmieHus aen [uIst epeaadu ux B apxXuB?

a) Hymepanus nuctoB nena

0) CocraBiieHHe BHYTPEHHEH OIMCH JJOKYMEHTOB JIeJIa

B) Odopmienne 00I0KKH Jiena

r) OdbopmiieHue HOMEHKIATYPhI Jell

[1K-6

321

38

Kakoe noHsiTHE COOTBETCTBYET ONPEAEICHUIO: "'CUCTEMATU3UPO-
BaHHBIN NepedyeHb 3aBOJUMBIX B OpPraHU3alMU Je]l C YKa3aHUEM
CPOKOB UX XpaHeHus"?

a) Onuce aen it mepeadi uX B apxXuB

6) Homenxknarypa nen

B) AKT 3KCHEPTU3BI IEHHOCTHU JTOKYMEHTOB

r) BHyTpeHHsIs onuch TOKYMEHTOB Jienia

I1K-6

321

39

CoOBOKYIHOCTh JIOKYMEHTOB, cOofepXkallux UHpopmanuio o gak-
TUYECKOM IOJIOKEHHUH JIEJI, CIIY’KalllUX OCHOBAHUEM ISl IIPHUHSI-
THUS pPELlIeHUH, U3/1aHUs PACTIOPSIIUTENbHBIX JOKYMEHTOB — 3TO
a) pacHopsAUTENbHbIE JOKYMEHTBI

0) opraHu3aIMOHHBIE TOKYMEHTHI

B) OTYETHBIE TOKYMEHTBI

r) uHGOPMAIMOHHO-CIPABOYHbIE TOKYMEHTHI

[1K-6

321

40

Cucrema 1OKyMEHTAIIMH — 3TO

a) COBOKYITHOCTBHIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, PUMEHSsIC-
MBIX B ONpeAeNnEHHOM chepe NesaTeTbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JIOKYMEHT, COJIep KAl IEPBUYHYIO HHPOPMAIIHIO

I') cHcTeMa JOKYMEHTAIlUH, CO3/IaHHas 0 €JIMHBIM TpaBHIaM U
TpeboBaHUSIM

[1K-6

321
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5.3.2.2. Bonpochl 1Jisi yCTHOTO ONpoca

Komme-
Ne Conep:kanue S— HIAK
1 | Yro Takoe ea0npou3BOJICTBO? I1K-6 321
2 | JladiTe onpeneneHue NOHITHIO «IOKYMEHTHPOBAHUE) I1K-6 321
3 | HazoBuTe ocHOBHBIC (DYHKITUU JTIOKYMEHTA. I1K-6 321
4 Kaxkue obmepoccuiickue kiraccu@ukaTopbl UCIOIb3YIOTCS PU I1K-6 321
oopMIIeHHH OpPTaHU3AIMOHHO-PACTIOPSAUTENbHBIX TOKYMEHTOB?

5 Kaxkue BUIIbI TOKYMEHTOB BKJIFOYAET B CEOsl CUCTEMa OpraHU3aIMOH- [1K-6 321
HO-PACHOPSAUTEIBHON JOKYMEHTAIH?

6 Kakwue paznu4arot crocoObl JOKYMEHTUPOBAHUS B 3aBUCUMOCTH OT ITK-6 321
CPEACTB JOKYMEHTUPOBaHUS?

7 | YTo moHMMAIOT MO FOPUINYECKON CUIION JOKYMEHTa I1K-6 321

8 | Ha3zoBuTe OCHOBHBIC PEKBU3HUTHI JIOKYMEHTOB. I1K-6 321

9 | Oxapakrepu3yiTe pacroI0KeHNE OCHOBHBIX PEKBH3UTOB JOKYMEHTA ITK-6 321

10 KakuM HOpPMAaTUBHBIM JOKYMEHTOM peryiupyercs mnpaBuibHOCTh | [IK-6 321
o opMIIeHHSI TOKYMEHTOB?

11 Yem oOocHOBaHA HEOOXOAMMOCTh NPHUMEHEHHUS E€IMHOW CHCTEMBI [1K-6 321
o opMIIeHHSI TOKYMEHTOB?

12 | Kakue pekBU3UTHI 00eCTIeYNBAIOT IOPUANYECKYIO CHITY TOKyMeHTa? I1K-6 321
13 | KakuMm 00pa3oM U KeM MPOBOAMTCS YTBEPKICHHE TOKYMEHTOB? I1K-6 321
14 | JInst yero npoBOAUTCS IPOLEAYpa COIJIACOBAHMSI IOKyMEeHTa? I1K-6 321
15 | B uem 3akitouarorcs TpeOoBaHMs K YHU(DUKAIMYA JOKYMEHTOB? [1K-6 321
16 | Kakue TpeboBaHMs NPEIbSIBIAIOTCS K 0pOpMIICHHUIO ycTaBa? I1K-6 321
17 | IlpocraBnsieTcs iu rpud yTBEpkKACHUS HA YCTaBE OpraHHU3aIiu? I1K-6 321
18 | Yro Takoe mTaTHOE pacHHCcaHUue OpPraHU3aun? I1K-6 321
19 | Yro npencTaBiasOT cOO0M TOIKHOCTHBIE HHCTPYKITMH? [1K-6 321
20 | HazoBuTe BUIBI pacCIOPSIMTEIBHBIX TOKYMEHTOB. [1K-6 321
21 | HazoBuTE OCHOBHBIE PEKBU3HUTHI IPHUKA3a I1K-6 321
22 | HazoBute ocHOBHBIE MH()OPMAIIMOHHO-CIIPABOYHbBIE JIOKYMEHTHI I1K-6 321
23 | OxapakTepu3yiTe OPSI0K COCTABJICHHUS Y TIOJITUCAHUS IPOTOKOJIA ITK-6 321
24 | C Kako# 11eJbI0 COCTaBIsieTcs 00BSICHUTENbHAs 3anKcKa? I1K-6 321
25 | Yto mpencraBisieT co00H MpeTeH3HOHHOE MTUCHMO? IT1K-6 321
26 | Yto Takoe «JI0rOBOP» M Kakue BU/IbI JOTOBOPOB BbI 3HAETE? I1K-6 320
27 | Ha3oBuTe OCHOBHBIE pa3/elibl TPYAOBOTO JIOTOBOPA. [1K-6 320
28 | Uto TaKkoe 10JKHOCTHBIE HHCTPYKIIMU? I1K-6 321
29 | Ha3oBuTe OCHOBHBIE PEKBU3HUTHI JODKHOCTHBIX MHCTPYKIM. I1K-6 321

30 | Kakue cBefieHHs coJIepKaTcs B JIMYHON KapTOYKE COTPYIHUKA? [1K-6 321

31 | Ha3oBuTe OCHOBHBIE PEKBU3UTHI 3asIBICHUS O IpuéMe Ha paboTy. I1K-6 321

32 | Kakas nHpOpMaIUs COAESPIKUTCS B 3aIMCH B TPYJOBOM KHIKKE? [1K-6 321

33 | Kakue moKyMeHTHI BXOJST B COCTaB JIMYHOTO Jerna’? [1K-6 321

34 | Ha3oBuTe pEeKBHU3HTHI MPUKA30B O MPUEME B YBOJIHHEHUH paOOTHHKA [1K-6 321

35 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI IOBEPEHHOCTH [1K-6 321

36 | Kak cocrasnsercst aprodbuorpadus? I1K-6 321

37 | Tlo kakuM IpU3HAKaM KIACCHPHUIMPYIOT THUChMa? [1K-6 321

38 Kakue cymectBytoT TpeGoBaHus, IpeabsBisieMble K TeKcTy ciyxkeo- | I1K-6 321

HOTO nucpMa’?

39 | B ueM 0cOOEHHOCTb CTyKeOHOTr0 mrchbMa? I1K-6 321

40 | OxapakTepusyiTe Tanbl 00pabOTKH MOCTYNHBIINX JIOKYMEHTOB [1K-6 321

41 | Jns yero HeoOX0AMMa M KaK MPOUCXOUT PErHCTpalus JOKYMEHTOB? [1K-6 321
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42

YTo BNUCHIBACTCS B PETHCTPALMOHHYIO (POPMY M3 BXOSILETO JOKY-
MEHTA B MPOLIECCE PETUCTPALIUU

I1K-6

321

43

KTo Beger xKypHasl peructpauuy BXOJSIIEN U UCXOISIIEH JOKYMEH-
Tanuu?

I1K-6

321

44

Kakune nmpoucaypbl COCTABJIAKOT TEXHOJOTHIO BCACHUSA KOHTPOJIA HUC-
ITOJTHCHU A ,Z[OKYMCHTOB?

I1K-6

321

45

Kakue ¢popmbl KOHTPOIIS 32 CPOKAMH UCIIOTHEHUS JOKYMEHTOB MPH-
MEHSIOTCS B ACJIONPOU3BOACTBE?

I1K-6

321

46

Uto noHMMaeTCs O SKCIEPTU30M [IEHHOCTH IOKYMEHTOB?

I1K-6

321

47

KTo npoBOUT 3KCHEPTU3Y IIEHHOCTH IOKYMEHTOB?

I1K-6

321

48

Kak onpenessitoTcsi CpOKU XpaHeHUs 1e71?

I1K-6

321

49

Jl1s yero ucnonb3yercst HOMEHKIAaTypa aen?

I1K-6

321

50

KakoBbl ipu3Haku popMupoBanus aein?

I1K-6

321

5.3.2.3. 3agayuu 119 NPOBePKH YMEHHUI M HABBIKOB

Conep:xxanue

Kommne-
TEeHIUA

WK

CocraBbTe OJaHK JUIsS MUCbMa C YIJIOBBIM pacrosiokeHneM peku3utoB. OO0
«/Inkem» (KOMITBIOTEPHI ¥ KOMITBIOTEpHBIE ceTn). Poccus, 394025, Boporex,
yi1. YauBepcuterckas, 23. Tein.: (473) 297-99-46. dakc (473) 297-53-62.

[1K-6

V18

H23

CocTaBbTe MITATHOE pACHMCaHUE alapaTa yHpaBJIeHUS HEOOIBIIOro mpen-
npusityst (5-7 yenosek). PexBusnt «Tekct» gaercst B BHJIE TaOJIUIIBI

[1K-6

V18

CoctaBbTe 1 0popMHTE TIPUKA3 IO OCHOBHOU AESITEIHHOCTH 10 JTaHHOW CH-
Tyauuu: C Heiplo MpUBJIEUCHUSI CPEACTB AJsl oOecneueHns MPOU3BOACTBEH-
HOM gedTenbHOCTH TeHepanbHbld nupektop OO0 «Texuuka» (r. Boponex)
ComoB O.I'. 20 ceHTsAOps TEKyIIero rofa M3Jall MPUKa3 O CO3JAaHUH KOM-
MEpPYECKOro OTAeNa B COCTaBe 3 MITATHBIX €JMHHUI[: KOMMEPUYECKOro AUPEK-
Topa - 1, Bemymiero cmeruanucra - 1, cmenuanucta - 1. I'maBHOMY
0Y18ranrepy npennpustus [opuyakoBy I'.A. ObUIO MOPYYEHO MPEACTABUTH
Ha YTBEpXIEHHE HOBOE IUTATHOE PACHHMCAHHE MPEANpHUsITUs Ha 4 KBapTai
Tekymiero roga k 1 okrsaops. Kommepueckomy nupekropy Wmnatosy T.H.,
KOTOPBIN 3aBU3MPOBAJ MPOEKT MpHKa3a, IPEJNICaHO 3aKOHYUTh KOMILIEKTO-
BaHHUE OTJelNa KaJpaMH C BBICIIUM SKOHOMHUYECKHM 00Opa3zoBaHreM K 10 ok-
TAOPSL.

I1K-6

V18

CoctaBbTe U 0POpPMHTE NIPUKA3 10 OCHOBHOU JCSITEIBHOCTH I10 JAHHOW CH-
Tyaruu: 3amectutens aupekropa OO0 «3OtanoH» (3aperucCTpUPOBAHO B T.
Poccoms) I1.M. AGpamoBuy 1 nmexabpsi TeKymIero roja u3nan yKa3aHue O
rpaduke OTITyCKOB Ha CIEQYIOIINH KaleHAapHBIA T'OJl, COTIACHO KOTOPOMY
PYKOBOJIUTENH CTPYKTYPHBIX TOApa3/AeiIeHUI JODKHBI IPEJICTABUTh B OTAENT
KaJIpOB CIIMCKH COTPYAHHUKOB C yKa3aHHEM IPEe/IoIaraeMoro cpoka odepei-
HOTO OTIIyCKa B CIIEAYIOUIeM KaleHJAapHoM roxy. Cpok TpeacTaBIIeHUs
ciuckoB — 10 nexabps Texymero rona. OTaeny KaJpoB yKa3aHHUEM IpeaIn-
CBIBAETCS COCTaBHUTh CBOJHBIN rpaduk oTmyckoB padotHukoB OOO Ha cie-
IYIOIIUH KaJeHIApHBIN TO U MepeaaTh ero B AUPEKIUI0 HA yTBEPXKICHUE.
OTBETCTBEHHBIM 3a COCTaBJICHHE TpadyKa Ha3HAYCH HAYaIbHHUK OTJ/IENa KaJi-
poe ITanTtioxuna O.10. Cpok npeacrapienus rpaduka — 20 gexaOps TeKkyIe-
ro roja. Yka3aHue ObUIO 3aBU3MPOBAHO HAYATHLHUKOM OT/ENIa KaJIpOB, TIIaB-
HbIM 0V 18ranrepoM, IOPHCKOHCYIIBTOM.

[1K-6

V18

Coctaspre mpukas mo 3AO «Bemmnen» 00 ycTaHOBIEHHH €IWHOTO PexuMa
pa6OTBI LICHTPAJIBHBIX CKJIAIOB. B KOHCTaTI/Ip}IIOHIeﬁ qaCTH OTMETBTC, YTO
OTIYCK LIeXaM MaTepHajoB CO CKJIQJOB MPENNpUsATHA B TeUeHHE padbodero
IHS HapyllaeT HOpPMaJbHYIO padOTy CKJIQJCKOrO ammapara. B pacmopsau-
TEJILHON YacTHu YKaXXUTC KOHKPETHBIC YaChl OTIIYCKd MaTCPUaJIOB CO CKJIaa0B,

[1K-6

V18
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HA30BUTEC KOHKPETHBIX JODKHOCTHBIX JHI (B JUPEKIMH U IeXaX), KOTOPbhIE
OTBEUAIOT 3a MEPEBOJ CKJIAI0B Ha OoJiee pAlMOHAIBHBIA PEXUM PaOOTHI.
OcranbHble TYHKTHl B PACHOPSAUTEILHON YaCTH U JIPYTUE PEKBU3UTHI yKa-
JKUTE CaMOCTOSITEIHHO

CocTtaBbTe poTOKOI 001IeT0 coOpanus TpyaoBoro komrektuea OO0 «IIpo-
rpecc» O Pa3BUTUU COTPYIHUYECTBA C Accouuanuedl npeanpuHuMaTeneid Ha
2020-2025 rr. [1oAroTOBUTh KOMILIEKCHBIN TJIaH Pa3BUTHS COTPYTHUYCCTBA.
OTBETCTBEHHBIM Ha3HAuMTh 3aM. jupekropa [ybapesa W.II. Cpok -
15.04.2020 r.

I1K-6

V18

CocTaBbTe TPOTOKOJN 3acelaHMs WHBEHTApH3aLHMOHHOW KOMHCCHH 3aBOJA
CeNbCKOX03aHcTBeHHBIX MamuH 3A0 «ArpoTex», Ha KOTOPOM paccMaTpH-
Bajicsi Bompoc o pe32libraTax WHBEHTapu3aluu 1o ckiamy Ne 2 BcroMmora-
TENBHBIX MarepuanoB. Ha 3acemanny OBIIO TPHHATO MOCTAHOBJIEHHE 00
yTBepKACHNUU pe321IbTaTOB MHBEHTAPU3AaLlMU H OTHECEHUS 3a CUET 3aBeay-
IOLIETO CKJIaJ0M HeIOCTauu BCIIOMOTaTeNbHBIX MaTepuanoB B cymme 10 TeIC.
400 pyGueit, a TaxKe 3aYATAHBI CIIMYUTEIbHAS BEAOMOCTH IO CKiaxy Ne 2 u
OOBSACHUTEIbHAS 3aMMCKa 3aBeIyIoNIero ckiaagoM. OcTaibHbIe TaHHBIE OIpe-
JIITUTE TI0 CBOEMY YCMOTPEHHIO.

I1K-6
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CocraBbTe 1 opopmute akT: Komuccus mop mpeacenaTeabcTBOM HaYaIbHH-
Ka TexHu4eckou rpynnsl A.A. Bonomuna u 4ieHoB komuccuu: bopoaynuna
M.IO. - HavanbHMKA aJIMUHUCTPATUBHO-XO3IUCTBEHHOTO oTAena, Cunoposa
JLII. - 6Y18rantepa, u Pomanenko U.K. - opuc-menemxepa OOO «Puar» na
OCHOBaHWM JOKIamHON 3amucku oduc-meHemkepa W.K. Pomanenko
11.07.2018 r. mpoBena npoBEpKy TEXHHYECKOI'O OCHAIICHUS TPUEMHON reHe-
palIbHOIO0 AUPEKTOpa M MpPHU3HaIa HETONHBIMU IUI JKCIIyaTallMd KOIIHUPO-
BanbHBIN ammapat Xerox 345 (1 mwr.), mpenep (naB.HOMep 367, 1 mrt.), dakc
47823 (1 wrr.). Ilpu3nanHas HEMPUTOAHOMN IS SKCILTyaTaIllMl TEXHUKA ObLia
nepeAana Ha CKiaj mpeanpusatus. [lo ycraHoBIeHHOMY (akTy KOMHCCHS
COCTaBHJIa aKT MpHEMa-Tiepesadn OpIrTeXHUKd B 3 9k3. (1-1 9K3. - HaYaTbHU-
Ky aJIMHUHHUCTPAaTUBHO-XO3SMCTBEHHOIO OTAeNa, 2-U - TJIABHOMY
0V 18ranrtepy, 3-i - B neno 23-02), KOTOPBIH OBUT yTBEPKACH reHepaTbHBIM
mupektopoM [1.U. CanpbIKHHBIM. .

I1K-6

V18

CocraBbTe 1 opopmute akT: 17 sHBaps TEKYIIEro roja B ajpec 3aBoja 110
peMoHTy 4acoB U toBenupHbIX n3nenuid OO0 «HOBenmp» npudbLIa MOCHUIKA
C 3aBOJIa-TIOCTABINMKA, MPH BCKPHITUM KOTOPOH OBLIO OOHApYKEHO OTCYT-
CTBHE JIBEHAIIATH KOPIIYCOB JJISl YaCOB MapKu «MOJHHA», YNCITUBIIUXCS 110
HaknagHoi Ne 18 ot 24 okTsa0ps mpeapyaymiero roga. Jis moarBepkaeHus
JaHHOTO (haKkTa Ha OCHOBAHUM TNpHKa3a JTupekTopa 3aBoga Ne 12 ot 18 sHBa-
ps Tekyllero roja Oblla cO3/aHa KOMHCCHS — TOJ IPeJCenaTeIbCTBOM
HayvanbHUKa oTaena cHaOkeHus Kupuenko E.II. u 4ieHOB KoMuccHn MHXe-
Hepa IletpoBa A.P. u 3aB. cxiagom Ne 1 Kupunosa P.B. Komuccueit 011
cocTaBJieH akT 21 sHBaps TEKYIIETO roja, B KOTOPOM COJIEpKajcs BBIBOJA O
TOM, YTO 3aBOJ-NIOCTABIIMK JIOJKEH IOCTaBUTH HEIOCTAIOIIEE KOJIMYECTBO
KOPITYCOB K 4YacaMm. AKT BCTYIIWJI B JICWCTBHE C MOMEHTa yTBepkaeHus (22
STHBaps T.T.) JupekTopom 3aoja b.M. PomunbiM.

I1K-6
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CoctaBbTe M O(OpPMHTE JOKIAJHYIO 3alUCKy: 3aMECTHUTENIb HadajdbHHKA
[IponsBoacTeenHOTO 00BENMHEHUS «BOpoHEXCKas ropojckas TeiaedoHHas
cerb» (BI'TC) Munucrepctsa cBszu PO M.U. lypoB obparuics K Hayasib-
HUKY CIIEUAILHOTO yIpaBlieHHus TeJae(GOHHOI CBSI3U TOTO K€ MUHHCTEPCTBA
I'.C. AkcakoBy C JOKJIQAHOM 3alMCKOM O BBIACIECHUM NPSAMBIX MPOBOJOB U
Ha3HaueHUM Tesie)OHHBIX HOMEPOB Ha JIOTOBOPHOM OcHOBe. B mokmamHoi
3anucke M.U. JlypoB cooOIan o ToM, 4TO B CEHTSAOpE TEKYIIEro roaa o0b-
enuaenneM (BI'TC) ObutM MOATOTOBIICHBI M COTJIACOBAHBI C [ JTABHBIM TUIAHO-
BO-()MHAHCOBBIM ympaBiieHHeM MuHucTepcTBa cBsi3u P 10roBopsl ¢ HOBBI-
MU aboHeHTamH. {751 BKIIOYEHUs yKa3aHHbIX aOOHEHTOB B CETh Iepeladu
naHHbiX  «MHpoTem» ¢ 1 nexabps Tekylnero rojga HeOOXOAUMO BBIICICHUE
OpSAMBIX poBoAoB. B cBsi3u ¢ 3TuM r-H [y00B BBLIBMHYJ NPEATIOKEHUE O

[1K-6

V18
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BBIJICJICHUH NPSMBIX IIPOBOJOB M HA3HAUYECHUH TeNePOHHBIX HOMEPOB Ha J10-
TOBOPHON OCHOBE yKa3aHHbIM aOoHeHTaMm. JlokyaznHas 3amMcka Obuia co-
ctasineHa ucnonaureneMm C.M. OcunoBoil u noanucana M.M. yposem 12
HOSIOpSI TEKYIIETO TO/1a.

11

CocTtaBbTe 1 0opMHTE AOKIATHYIO 3aMUCKY: PYKOBOIUTENb OT/ENa HOBBIX
mpoektoB O.B. Tapacosa ooparniace k I'enepanaomy nupexkropy OOO «Aun-
teke» (1. Boponex) r-uy A.Jl. CymkoBy ¢ JOKIagHOW 3alHMCKON 0 HeoOXo-
JMMOCTH yBEJTMUEHHS IITATHONH YHCICHHOCTH OTAeNa. B mokmagHoil 3anucke
O.B. Tapacosa coo0riana 0 TOM, 9TO B HACTOSIIIEE BpeMs I YCIEIITHOH pa-
0OTHI areHTCTBa HEOOXOMUMO yBennueHHe 0a3bl JAHHBIX O MOTEHITMATBHBIX
knuenTtax. Ilo ee MHeHHIO, OTHUM W3 HauboJiee peabHBIX MyTeH paclmpe-
HUs 0a3bl JaHHBIX SBISIETCS MOCTOSHHBIA aHAIN3 CPEACTB MaccoBOi MHGOP-
Malli¥, B YaCTHOCTH Tpecchl (MH(OopMaris o Hanboiee KPYIMHBIX KIHeHTax
areHTcTBa ObUIA MOJTYYeHA U3 aHATUTHYECKOTO XypHana «JKcrepr»). B cBi-
3M C TEM, YTO OTAET B €ro HacTOSIIEM cOcTaBe (5 COTPYAHUKOB) HE UMEET
BO3MOYKHOCTH OPraHH30BaTh MOApoOHOe M321dYeHrWe aHATUTHYCCKUX H311a-
nuii, O.B. TapacoBa cumraeT LenecooOpa3HbIM BBECTH B INTAT OTAEA JIBE
JOJDKHOCTH MEHEIKEPOB Ui 32 14eHust U aHalu3a MPECCHl C IENbIO BBISB-
JICHUS TIOTEHIMANBHBIX KIMEHTOB, a TaKKe TMOATOTOBKH ONEPAaTUBHOW WH-
¢dhopmaruu o monoxxeHun Ha peiHke CMU B dopme exxeHeNeNbHBIX OTYETOB.
B noxnanHoit 3anmucke TapacoBa mpeaioKuia Ha 3TU JOKHOCTH MOA00paTh
COTPYIHHUKOB M3 YHCIIA CTYJAEHTOB 4-5 KypcoB (paKkyibTeTa KypHAITHUCTHKA
BI'Y wiu mikoJibl peKjiaMsbl.

I1K-6
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CocraBpTe U OQOPMHUTE CHPaBKU IO JUYHOMY cocTaBy: Crapmmii crerma-
JIMCT KaHOCIAPHUU YIIPpABJICHHUA ACJIaMU MI/IHI/ICTCpCTBa eyaTtu u I/IH(bOpMa-
uuu PO Ilarnmnaa Mpuna CepreeBHa oOpatuiach B OTIEN KaJpOB MUHUCTEP-
CTBa C MPOCHOOH BBIAATH €l CIPaBKY ¢ MeCTa padOThl I NPEACTaBICHHUS B
DUHAHCOBYIO aKaJEMUIO, IJIe OHAa YUUTCS Ha 2 Kypce BEYEpHEro OTIeNIeHUs
(aKyIpTeTa MEXIYHAPOAHBIX SKOHOMHYECKUX OTHOLICHHUH.

[1K-6
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CoctaBbTe U oopMHTE CIIpaBKH MO JTUIHOMY cocTaBy: Crecapb MyHHIIH-
MaJbHOTO PEMOHTHO-CTpOUTENbHOTO Tpennpustus «Capmat» r. Boponex
HeeB Bacunmii ®enopoBrud oOpaTics ¢ Mpocb0OH K PYKOBOICTBY STOTO
MIPENTPHUSITHAS BHIJIATh CIIPABKY IO 3apOCy MYHHUIUIAIHLHOTO JAETCKOTO caja
Ne 6, xoTopsrit mocemaeT ero A04b [leeBa Harama. B cnpaBke HeoOxoamumo
MOATBEPAUTh pa3Mep 3apa0O0THOM IJIaThl, OJYUYSHHBIN CliecapeM B IIEPBOM
KBapTaJie TEKYIIEero roja (1Mo Mecsiam).
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CocraBbre u oopmure ciyxedbHoe nrceMo: [Ipencenarens npaBneHus ak-
nuoHepHoro kommepueckoro 6anka « TOPI'TIPEJIBAHK» (rip. Bepuajckoro,
19, Mocksa, 112123, Ten.: 567-22-17, dakc: 576-22-20) C.A. llyroB obpa-
tuics k ['enepansHomy gupekropy HIIO «Ansramp» JI.M. BonbpHOBY c
MPOCKOON PACCMOTPETHh BOIPOC O TMPEAOCTABICHUH B JIUTEIBHYIO apeHIy
AKB «TOPTTIPEJJBAHK» paGouux miomaneii - 180 kB.M 10J] pa3meleHue
OTJIeNeHns OaHKa.

[Mucemo Owwto cocraBneHo ucnonHutenem M.U. TlonmBaeBoii Ha TOMKHOCT-
HOM OJlaHKe TpeJceaTelis MpaBieHus OaHKa U MOJMUCAHO 24 MapTa TeKy-
IIero roja.
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CocraBbTe U opopmure ciayxedHoe nucemMo: OO0 «O0yBHas Dabpukar (T.
Banammxa, yn. 3apeunas, a. 3, 104010) nomkHO OBUIO B COOTBETCTBUHU C II.
6 norosopa ot 10.07.2003 Ne 12/25 «O moctaBke TPOIYKIIMW» TOCTABHTH
3A0 «Opuon» (Mocksa, KpacHoropckas yi., a. 32, 111123, Ten./dakc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHue Mecsla KokaHyoo (GypHUTYpY Ha 00-
myro cymmy 150 000 py6neii. daktudecku ke GypHHTYpHI OBUIO CIaHO Ha
cymmy 120 000 pyOnelt m HemomocTaBiIeHO MpoayKuuu Ha cymmy 30 000
py6uteit. CornacHo 1.8 Z0roBopa 3a HEJONOCTABKY MPOAYKIUH JIOJDKHA OBITH
yIUlaueHa HeycTolika B pa3mepe 5%, 4To OT CyMMbl HEJIOTIOCTaBKU COCTaBU-
10 1500 py6aeit.

I1K-6
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Hupextop 3A0 «Opuon» B.JI. ®enoroBa obpatunace k aupekropy OO0
«O6yBHas ®abpuka» O./. CoMoBy ¢ MpoCcKOOH EPEUNCTUTh HA UX PacueT-
HBIH cyeT ykazaHHyto cymmy (1500 py0.). B mporuBaom ciryuae 3A0 «Opu-
OH» OyJeT BBIHYKACHO 00paTHThCs B rocapOuTpax. [IncsMo o HemomocTaBke
nponyknuu ObwTo coctaBieHo ucnomauteneM P.T. FOmmHON n moamucano
B.JI. ®emoToBoii 12 aBrycra TeKymero rojua.

16

Omnpenenure nociea0BaTeIbHOCTh ATAOB JOKYMEHTOOO0pOTa OpraHU3aluu
(paccraBbTe MO MOPSIIKY):

Hampapnenune 10KyMeHTOB Ha UCTIOJTHEHHE
OnpefeneHne CPOKOB XpaHEHUS IOKYMEHTOB
dopmupoBaHue Jei

[Ipuem (co3manue TOKyMeHTa)

Hcrnonb3oBaHre JOKYMEHTOB B MH(DOPMAIIMOHHO-CIIPABOYHOM paboTe
JlokJiag pyKOBOAMTENO O TIOIYYCHHBIX JOKYMEHTaX
[IpunATHE aAMUHUCTPATUBHOTO PEIICHUS
[IpenBaputenbHOEe paccMOTpEHHUE

HcnonHenue 1OKyMEHTOB

[lepenaya qOKyMEHTOB B apXHB

Perucrpamms moKkymMeHTOB

KOHTpOIH) HCIIOJIHEHUA NTOKYMCHTOB

I1K-6

V19

H23

17

HomeHknatypa nen cocTaBisieTcsi M0 yCTAaHOBJICHHOW (OpMe M BKIIOYAaeT B
ce0st psx pexBU3UTOB. Cpeay MpeACTaBICHHBIX PEKBU3UTOB BBIICIHUTE HEOO-
XOAUMBIE:

HaNMEHOBaHUE MPEANPHITHUS;

HaMMEHOBAHHE BUJA JIOKyMEHTa;

1arta;

BU3BI COTJIACOBAHUS JOKYMEHTA,

MHJIEKC;

UICHTU(UKAMNOHHBI HOMEP HaJIOTOIUIATENBINNKA/KO IPUYUHEI TOCTAHOB-
ku Ha yueT (MHH/KIIIT);

MECTO COCTaBJICHHS;

PE30ITIOIHS;

rpuQ yTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIUICHUH JOKYMEHTa B OPTraHU3aIIHIo;

TEKCT;

TOJIITHCE;

rpud coraacoBaHUs;

OTMeTKa 00 MCIOJIHEHUH JJOKYMEHTA M HAallPaBJICHUH €r0 B JICJIO

I1K-6

Y19

H23

5.3.2.4. llepeyeHnn TeM pedepaToB, KOHTPOJIBHBIX, pac4eTHO-TPaguYeCKHX padoT

He nmpexycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pacyeTHO-rpaguyecKoii) padoThl

He npenycMoTpeHsl.

5.4. CucreMa OleHUBAHMSA JOCTHKEHHUS KOMIIETEeH NI
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5.4.1. OueHka J0CTHKEeHHs] KOMIIETEHIUI B X0/1e MPOMEKYTOUHOMH aTTecTaluu

IIK-6 CriocoGeH aHanu3upoBaTh U MPOBOAUTH PACYETHl IKOHOMUYECKUX U (PMHAHCOBBIX

[I0Ka3aTeae KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHU3allil pa3IM4HbIX OpraHU3alMOHHO-

MPaBOBBIX (hopm

WNunukaTopsl noctuxeHus: komrnerennun [1K-6

HOMepa BOIIPOCOB 1 3aaa4

Kon

Coneprxanue

BOIPOCHI K
9K3aMeHy

3a/1aum K
SK3aMeHy

BOIPOCHI K
3auery

BOIIPOCHI 110
KypCOBOMY
MIPOEKTY
(pabote)

320

3HaTh MOPSJIOK BEJICHHUS JIOTOBOPHOH pa-
OOTEI

29-31

321

3HaTh OCHOBHBIC MOJOXKEHHS 110 YHU(U-
Kallud M CTaHJApTU3aIMH yIpaBJIeHYE-
CKHUX JIOKYMEHTOB, IIpaBHJIa UX pa3padoT-
KU ¥ 0OpMIICHUS

1-28
32-50

V18

Ymeer cocTaBiisiTh W OQOPMIIATH JOKY-
meuThl 10 ocHoBe ' OCToB

y19

YMeeT opraHuzoBbIBaTh paboOTy C JOKY-
MEHTaMU B OpraHU3ald, B TOM YHCIIE
JIOTOBOPHYIO paboTy

H23

VMmeeT HaBBIKM BEIEHUS JEIONPOU3BOJI-
CTBEHHOIO0  IIpPOLECCa,  BKJIOYAIOLIETO
opopmiieHHE, JIBUKEHHE JOKYMEHTOB,
KOHTPOJIb UCIIOJIHEHUS, IUIAHOBO-
CIPAaBOYHYIO U aHAIUTHYECKYIO paboTy, B
TOM 4HCJe IPU paboTe ¢ JOroBOpaMH

5.4.1. OueHka 10CTHKEHHS KOMIIETEHIMI B X0/1e TEKYIIero KOHTPOJIs

IIK-6 Cnioco0GeH aHanM31poBaTh 1 MPOBOAUTH PACUETHI SKOHOMUYECKUX U (PUHAHCOBBIX MOKa3aTenei
KOMMEPUYECKHX U HEKOMMEPUYECKUX OPraHU3aLMH pa3IMuHbIX OpPraHU3alMOHHO-IPAaBOBBIX (OpM

WuaukaTopsl qoctxkeHust komrereHmu [1K-6

Homepa Bonpocos u 3a1au

3aJ1auu JyIs
BOIIPOCHI
BOIIPOCHI IIPOBEPKHU
Kon Coneprxanue YCTHOTO .
TECTOB YMEHUH U
ornpoca
HaBBIKOB
320 | 3HaTh NOPSAOK BEACHUS JTOTOBOPHOHN paOOThI 28 26-27
3HaTh OCHOBHBIE MMOJIOKEHHS MO YHHU(PHUKALUU U 1-97 105
321 | ctanmapTU3alUu yHPABICHUYECKUX JOKYMEHTOB, 29-40 28-50
IpaBUiIa UX pa3paboTKU U 0POPMIICHHS
YmMmeeT cocTaBiiATh U OQOPMIIATH JTOKYMEHTHI IO
V18 1-15
ocHoBe 'OCTos
V19 YMeeT opraHu3oBbIBaTh padOTy € JOKYMEHTaMH B 16-17
OpraHu3aliK, B TOM YHCIIE JIOTOBOPHYIO paboTy
HmeeT HaBBIKM BeJIEHUS AEIONPOU3BOJACTBEHHOIO
npoliecca, BKIIOYAOMEro opopMIiIeHHE, TBUKEHUE
H23 | 10KyMEHTOB, KOHTPOJIb HCIOJHEHHS, IJIAHOBO- 1, 16-17

CIPAaBOYHYIO M aHAJIMTHUYECKyl pPaboTy, B TOM
qHCIIe pU paboTe ¢ IOrOBOpaMu
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6. YueOHO-MeTOAUYeCKOe U HHPOPMAIIMOHHOE OOecneyeHre JUCHUIINHbI

6.1. PexomenyeMas qureparypa

Tun pekoMmeHnaanui

IlepeyeHb U peKBU3UTHI JJUTEPATYPbI (ABTOP, HA3BAHUE,
roJl M MeCTO MU3IaAHMS)

KoJunuyecTBo
IK3. B 0M0-
JHOTEKe

2

3

6.1.1. YueOubie us-
aHus

AcanmueB A. M. OcCHOBBI J1€JI0NPOU3BOJCTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nmocodbue / A. M. Acanues, . 1. Mupono-
Ba; Poccuiickuii 3xoHOMHYeCKul yHuBepcuteT uM. [.B. Ilie-
xaHoBa - MockBa: OOO «Hayuno-uznarensckuii nentp MH-
OPA-My», 2021 - 146 c. [DU] [OBC 3mammym] URL:
http://znanium.com/catalog/document?id=374319

beikoBa T. A. Jlenonpous3BOACTBO [3JE€KTPOHHBIN pecypc]:
Vuebnuk / T. A. Beixosa, JI. M. BsnoBa; Poccuiickuii 3K0HO-
mudeckuil ynusepcurer um. I'.B. Ilnexanosa - Mocksa: OOO
«Hayuno-uznarensckuii neatp MHOPA-M», 2021 - 393 c.
[OU] [OBC 3HaHUYyM | URL:
http://znanium.com/catalog/document?id=371687

I'yryeBa T. A. KonduaeHunansHoe AeTONPOU3BOICTBO [dIIEK-
TPOHHBI pecypc]: YuebHoe mocobue / T. A. I'yryema -
Mocksa: OO0 «Hayuno-uznarensckuii neHtp MH®OPA-My,
2021 - 199 c. [OU] [OBC  3nammym] URL:
http://znanium.com/catalog/document?id=374318

6.1.2. Meronuueckue
N31aHUS

OCHOBBI A€JIONPOU3BOACTBA [DIEKTPOHHBIN pecypc]: METOIU-
YECKUE YKA3aHUS 10 OCBOCHUIO JUCLMIUIMHBI U JJIsl CAMOCTOSI-
TEJIbHOM paboThl 00YUaIOIIMXCS IO HAPABJICHUIO MOATOTOBKU
38.03.01 «DOxonomuka» npoduis MOAroToBKU «byxranrtep-
CKUH ydYeT, aHaIu3 U ayauT» / BopoHexckuil rocyaapcTBeH-
HBIN arpapHblii yHuBepcuter ; [cocT. C. H. KonoBanosa] - Bo-
poHEK: BOpPOHEKCKUI TOCYIapCTBEHHBIN arpapHbld yYHUBEp-
CHUTET, 2021 [I1T] URL:
http://catalog.vsau.ru/elib/metod/m164939.pdf

6.1.3.Ilepuoanueckue
U3gaHus1

BectHuk BOpoHEXCKOro rocyiapcTBEHHOIO arpapHOro YHH-
BEpPCUTETA: TEOPETUUYECKUN U HAYYHO-TIPAKTUUYECKHI KypHaI /
Boponex. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KanpoBoe Aenonpou3BOACTBO:  €XKEMECSUHBIH
Hay4HO-TIpaKTUYecKuil xkypHan / med.- pea. A. S. KubGanos;
. pen. JI. B. 3yauna - M.: [lanopama, 2007-

Menemxment B Poccum u 3a pybOexxom: >xypHam: 16+ -
Mockga: @unnpecc, 1998-



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=371687
http://znanium.com/catalog/document?id=374318
http://catalog.vsau.ru/elib/metod/m164939.pdf
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6.2. Pecypcol cetn UHTEpHET

6.2.1. DieKTpOHHBbIE OUOJIMOTEYHbIE CUCTEMbI

Ne HaszBanue Pazmewienune

1 | Jlanp https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | FOPAUT http://www.biblio-online.ru/

4 | IPRbooks http://www.iprbookshop.ru/

5 | E-library https://elibrary.ru/

6 | Dnekrponnast oubauoreka BIAY http://library.vsau.ru/

6.2.2. [IpodeccuonanbHble 6A3bI JAHHBIX U HH(POPMALMOHHBIE CHCTEMbI

No HazBanue Pa3zmerienune

1 |CnpaBoyHas npaBoBas cuctema ['apaHT http://ivo.garant.ru

9 CnpaBounass mnpaBoBasi cucrema KoHCynbTaHT http:/Awww.consultant.ru/
[Lmroc
3 lpodeccnonamurie cnpasounsie. cuctemst  «Ko- https://Texakcnepr.caiit/sistema-kodeks
JIEKCY»
6.2.3. Caiitbl 1 H”HGOPMALIHOHHBIE TOPTAJIBI
No HazBanue Pa3zmerienune
®denepalbHbII 00pa3oBaTeNbHBINA TOP-
1 | Tan «Oxonomuka, Cormosorus, Me- http://ecsocman.hse.ru/
HEPKMEHT
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 enonpomn3Bo/ICTBE http://delo-ved.ru/
5 | Bce 'OCTwr http://vsegost.com/

7. MarepuajibHO-TEXHHYECKOE M MPOrPAMMHOE O0ecnevYeHue AU CIUTIIUHbI

7.1. ITomenmieHus AJIA BeAeHUS Oﬁpa30BaTeJIbHOFO nmpouecca u oﬁopmeBalme

HammeHoBaHMe TTOMEIIIEHHIA AJIS IIPOBEJICHHS BCEX BUIOB YICOHOM
JESTeTHHOCTH, TIPEyCMOTPEHHOM YIeOHBIM IUTAHOM, B TOM YHUCIIE
MTOMEIICHUS IJIsI CAMOCTOSATEIIEHON pabOTHI, C yKa3aHHEM TepEUHs
OCHOBHOTO 000pYyI0BaHusl, y4eOHO-HATTISTHBIX TOCOOUI 1 UCTIOIb-

3yeMOT0 IPOTPaMMHOTO 00€CTICYCHHS

Anpec (MECTOTIOTIOKEHHUE ) TOMEIICHUH IS
MIPOBE/ICHUS BCEX BHIOB yUEOHOU AeATeNbHO-
CTH, IPETyCMOTPEHHON YUEOHBIM TJIAHOM

VYuebnas ayauTopusa JJid MpOBCACHUA 3aHATUI JICKIIMOHHOTI'O

THTIA: KOMIUIEKT y4eOHOU MeOenw, TeMOHCTPAIlMOHHOE 000pyI0Ba-

HUE,
HOE

y4eOHO-HaTIAHbIE TOCOOUS B BHIE MPE3CHTAIMH, MPOTpaMM-
ooecneuenue: MS Windows, MS Office

394087, Boponesxxckast 00J1acTh, T. BopoHex,
yi1. Mugypuna, 1.1



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://ivo.garant.ru/
http://www.consultant.ru/
https://техэксперт.сайт/sistema-kodeks
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VYueOHast ayaAuTOpHsi [UIsl IPOBEACHUS J1a00OPaTOPHBIX M Tpak-
THUYECKHX 3aHATHH, TEKYILEro KOHTPOJIS U MPOMEXYTOYHOH arTecTa-
UM KOMIUICKT y4eOHON MeOenu, JeMOHCTPAalMOHHOE 000pyaoBa-
HHE W y4eOHO-HarjIsagHble MOCOOHS B JJIEKTPOHHOM BHJIE, KOMIBIO-
TEpbl C BO3MOXKHOCTBIO IMOJKIIOYEHHUS K VIHTEpHET M JO0CTYNOM B
OUOC; nporpammuoe obecneuenne: MS Windows, MS Office ,
DrWeb ES, 7-Zip, MediaPlayer Classic, Slugexc bpaysep / Mozilla
Firefox / Internet Explorer, ALT Linux, LibreOffice, AST Test,
BPWin

394087, Boponexckas 001acTh, r. BopoHex,
yi1. Mudypusa, 1.1

VYueGHas ayauTopHs Ul NPOBENCHUS JTaOOPAaTOPHBIX ¥ IIPaK-
THYECKUX 3aHATUH, MHANBUIAYAJIbHBIX M I'PYIIIOBEIX KOHCYJIBTAIUN:
KOMIUICKT y4eOHOW MeOeny, KOMIBIOTEePHl C BO3SMOXKHOCTBIO HMOI-
kiroueHus kK "HaTepHer" M obecneuennem nocryma B DMOC; npo-
rpammHOe obecrieuenne: MS Windows, MS Office , DrWeb ES, 7-
Zip, MediaPlayer Classic, fAumexc bpaysep / Mozilla Firefox /
Internet Explorer, ALT Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas obmacts, r. BopoHex,
yia. Muuypusa, 1.1

[Tomemenne O caMOCTOSATENFHONH PaOOTHI: KOMIUIEKT y4eo-
HOM MeOesn, KOMIBIOTEPHI C BO3MOYKHOCTBIO MOJKIIOYeHUs K "W H-
TepHeT" U obecneuenuem goctyna B DMOC; mporpammHoe obecrie-
gyenre: MS Windows, MS Office , DrWeb ES, 7-Zip, MediaPlayer
Classic, SAunexc bpaysep / Mozilla Firefox / Internet Explorer, ALT
Linux, LibreOffice, AST Test, BPWin

394087, Boponexckas 001acTh, r. BopoHex,
yia. Muuypuna, 1.1, a.: 113, 115, 116, 119, 120,
122, 122a, 126,219 (¢ 16.00 g0 20.00)

[Tomemenue i XpaHeHUs U MPOQUIAKTHYECKOTO 00CITyKUBa-
HHS y4eOHOro 00OpymoBaHUs: MeOenb Uil XpaHEHUs. U 00CITy)KHBa-
HHS y4eOHOTO 000pyIOBaHUS, ClICHUAIH3UPOBAHHOS 00OPYIOBaHUE
JUIsL pPEMOHTa KOMIIBIOTEPOB

394087, Boponexckas o0yiacTh, T. BopoHEK,
yia. MuuypuHa, a.1,a.: 117, 118

7.2. [IporpaMmmMHoOe obecrieyeHune

7.2.1. llporpamMmHoe o0ecrieyeHne 001Iero Ha3HAYECHHUs

No Ha3Banue Pasmemienue

1 | Onepanmonnsie cucreMbl MS Windows /Linux /Pex OC TIK B nokansHoOM cetnn B[TAY
2 | Makers! opucusix npunoxkenuit MS Office / OpenOffice/LibreOffice 1K B nokansHO# cett BTAY
3 | Ilporpammsl aist mpocMmoTtpa daitioB Adobe Reader / DjVu Reader I1K B nokansHo# cett BITAY
4 | bpayseps SJunexc bpaysep / Mozilla Firefox / Microsoft Edge I1K B nokansHoM cetn BIAY
5 | ArTuBHupycHas nporpamma DrwWeb ES IIK B noxanbHo# cetu BIAY
6 | Iporpamma-apxusarop 7-Zip IIK B noxanbHo# cetu BIAY
7 | MynsTumMenua npourpeiatens MediaPlayer Classic IIK B noxanbHoOM cetn BIAY
8 | Inardopma onnaiin-o0yuenus el.earning server 1K B nokanbHO# cetn BTAY
9 | Cucrema komnbroTepHoro rectupoBanus AST Test IIK B noxanbHoOM cetu BIAY

7.2.2. CnennaJn3npoBaHHOe POrpaMMHOe o0ecredyeHne
He TpeOyercst
8. MexknucuunjinHapHbie CBA3M
JuctummHa, ¢ KOTOpoi He0OX0TUMO Kadenpa, Ha koTOpOi#t IIperiomaeTces ®UO 3aBemyroIero ka-

COI'JIaCOBAHHEC JUCHUITIIMHA (bej:[poﬁ

b1.B.16 MenemxMeHT ATIK

praBJ'IeHI/ISI N MapKETHUHTa B

3akmeBckas E.B.

rl
g E
B
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Ipunoxenne 1

JIMCT nepuoanvecKux NpPoBepoK padoyeil NMporpaMMbl

Hu I/IH(l)OpMaIII/Iﬂ 0 BHECCHHbBIX UBMCHCHUSAX

JlomKHOCTHOE JH-
110, POBOJAMBIIIEE

[TorpebHOCTH
B KOPPEKTUPOBKE YKa3aHUEM

WNudopmanus o BHe-

Hara
nposepky: ©.1.0., COOTBETCTBYIOIIUX Pa3/IeJIOB | CEHHBIX U3MEHEHUSX
JOJKHOCTh paboyeii mporpaMmMbl
17.05.2022 Her
3aB. kadeapoii T., TIPOTO-
3akieBckas E.B. kos NelQ Pabouast mporpamMma akrya- HET
nu3upoBana Ha 2022-2023
YU.TO/I.
31.05.2023 Her
3aB. kadenpoii MIPOTOKOJT
3akmeBckas E.B. NelO Pabouas nporpamma axkrya- HET
nu3upoBaHa Ha 2023-2024
YU.TO.
20.05.2024 He umeercs
3aB. kadenpoii r., [IpoTo- Pabouas mporpamma axktya-
3akmesckas E.B. KOJI muszupoBana Ha 2024-2025 Her
Ne 10 y4eOHBIN TOJT
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