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Pabouas nporpamma pazpaborana B cooTBeTcTBUU ¢ DepepanbHbIM IOCYAaPCTBEHHBIM 00-
pa3oBaTeIbHBIM CTaHIAPTOM BBICIIEr0 00pa3oBaHUs 1O HarpasieHuio moarotoBku 38.03.02 «Me-
HEJDKMEHT», YTBEPKJIEHHBIM MpHKa3oM MuHUCTpa o0pa3oBaHus U Hayku Poccuiickoit @enepanuun
Ne 970 ot 12 aBrycra 2020 .

Pabouast mporpamMma yTBEpsKIA€Ha Ha 3acedaHud Kaeapbl YIpaBiICHHS W MapKETHHIa B
ATIK (mporoxon Ne 11 ot 15.06.2021)

N . 2E; %“’
3aBenyommii kageapoi a.3.H., npod. e E.B. 3akmeBckast

Pabouass nmporpamMMa peKOMEHIOBaHA K HCIIOJIb30BAaHHIO B Y4eOHOM MPOIIECCE METOUYE-
CKOU KOMHUCCHEH SKOHOMUYecKoro ¢akynbreta (mpotokos Ne 11 ot 25.06.2021 r.).

P

IIpencenareb MeTOAMYECKO KOMHCCHH i (E.b. ®aabkoBHY)

Peuensent padoueii nporpammsl ['enepanbubiii aupexkrop OO0 «/leBunkuit Komoc» Ce-
MITYKCKOTO paiioHa BopoHesxckoii obiaactu 3yOkoB B.B.
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1. O0mas XxapaKTepucTHKA TUCHUIIIMHBI
1.1. leab AMCHUNIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUI U HABBIKOB 110 HAYYHOMY, CUCTEM-
HOMY MOAXOAY K BEICHUIO JOKYMEHTOOOOPOTa M JIENOMPOU3BOJCTBA B cepe yIpaBICHUS CElb-
CKOXO3SIICTBEHHBIM IPOU3BOICTBOM.

1.2. 3agauy JUCHHILIMHEI

3agauyu AUCHMILINHBI

- (hopmupoBaHUE 3HAHMI 10 OCHOBAM JIOKYMEHTOO00POTA | JIEIOMPOU3BOJICTBA,;

- (opmupoBaHUE YMEHUN U HaBBIKOB MPUMEHEHHMSI MOJOXKEHHUM JEIONPOU3BOICTBA I UX
3¢ (HEeKTUBHOTO UCTIONB30BAHUS B Cepe YIPaBICHUS CEIbCKOXO03SIICTBEHHBIM MPOU3BOACTBOM.

1.3. [IpeameT AUCHUNIMHBI

[TpenMerom W3ydeHHs TUCIUIUIMHBI SBISIOTCS CTAaHIAPTHI, NMpaBUIa, TPSOOBaHUS K Bele-
HUIO JOKYMEHTO000pOTa U JAEeNOMPOU3BOACTBA B cepe YIpaBlIeHUsI CENbCKOXO03SHCTBEHHBIM MPO-
W3BOJICTBOM.

1.4. MecTo nucuMIIMHbI B 00pa3oBaTe/IbHOM IporpaMmme

b1.B.03 JlokymMeHTHpOBaHUE YIPABICHUYECKON NEITEILHOCTH OTHOCUTCS K OJoky 1 Yacts,
dbopMupyemasi yuacTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUH.

1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA
Jucuummaa b1.B.03 JlokymeHTHpOBaHUE YIPaBIEHUYECKON AEATEIBHOCTH  CBS3aHA CO

CJIEAYIOUMMHU AUCHUIUIMHAMY y4eOHOrO IJIaHa:
b1.B.18 Ynpasnenue B AIIK
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2. [lnanupyemble pe3y/bTaThbl 00y4eHHs MO JUCHUILINHE

Komnerenuus

NuaukaTop 1ocTHKEHUsS] KOMIIETeHITHH

Kon | Coaepxanue

Kon

\ Coaepixanue

Tun 3aga4 npodeccruoHaIbHON AeSITENbHOCTH — OPTaHU3allMOHHO-YIIPABICHUYECKUIA

OCHOBbBI JOKYMCHTOBCACHUA U

Cnoco6eH 3¢ (HEeKTUBHO MCIOJIB30BaTh
[IK-1 | meTonbl ympaBieHUSI CEIbCKOXO3SH-
CTBEHHBIM ITPOU3BOJICTBOM

35 OpraHu3aluu JIETIOTIPOU3BO/I-
CTBa
(hopMHUpPOBATH CHCTEMY JTOKY-

V5 MEHT0000pOTa U JIEJIONPOU3-
BOJICTBA

15 OopraHuzanus J0KyMEHTO00Oopo-

Ta 1 JCJIOIPOU3BOJACTBA
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3. O0béM AUCHUITHHBI M BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

Hoxasaten CeMSeCTp Bcero
OO6mmast Tpyno€MKOCTB, 3.€./4 2172 2172
OO6m1ast KOHTaKTHAs paboTa, 4 28,15 28,15
O6mas camocrosiTenbHas padbora, u 43,85 43,85
E:);—I”(Fj;(THaH paboTa Tpu MPOBEACHUU YUYEOHBIX 3aHATHM, B 28,00 28,00
JIEKITUHA 14 14,00
nabopaTtopHbIe -
B T.4. MPAKTUYECKas MOATOTOBKA -
MPaKTUYECKUE 14 14,00
B T.4. IPAKTHYECKAs MOJATOTOBKA -
WHVMBUIYaIbHBIC KOHCYJIBTAIIMU TIPH BBITIOJTHEHUH KYp- i
COBOT'O MPOEKTA
WHIMBUIYaIbHBIC KOHCYJIBTAIMU TTPH BBITIOJHEHUH KYp- i
COBOM paboOThI
TCI?I;\I/I,O:TOﬂTeJILHaﬂ paboTa npu NpoBEACHUU YUEOHBIX 3aHS- 35,00 35,00
KonrakTHast paboTa mpu NMpoBEAECHUU TPOMEKYTOUYHOM aT- 015 015
TeCTaIMi 00yJarouxcs, B T.4. (4) ' ’
TPYNIIOBBIE KOHCYJIBTAIIUN -
KYpPCOBOM IPOEKT -
KypcoBas paboTa -
3a4er 0,15 0,15
3a4eT C OLIEHKOH -
9K3aMEeH -
CaMocTosiTenbHast paboTa mpy IPOMEKYTOUHOM aTTeCTaIlHH, 885 885
B T.4. (4) ' ’
BBITIOJTHEHUE KYPCOBOTO MIPOEKTA -
BBHITIOJTHEHUE KYPCOBOM pabOThI -
MOATOTOBKA K 3a4ETy 8,85 8,85
ITOATOTOBKA K 3a4ETY C OLICHKON -
MOATOTOBKA K 9K3aMEHY -
dopma MPOMEKYTOUHOU aTTecTallun 3ayer 3ayer
3.2. OuHo-3a04yHas ¢opma 00yUeHUs
IMoxa3aresnu CeM5e =P Beero
O6mmas Tpya0€MKOCTB, 3.€./4 2172 2172
OO6m1ast KoHTaKTHAs paboTta, 4 16,15 16,15
O6mas camocrosiTenbHas padoTa, 9 55,85 55,85
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KonrtaktHas paboTa npu npoBeAeHUN y4eOHBIX 3aHATHH,

B 1.4, (1) 16,00 16,00
JIEKIIHA 8 8,00
nabopaTopHbIS -

B T.4. IPAKTHYECKAasl MIOATOTOBKA -
MIPAKTUICCKHE 8 8,00
B T.4. IPaKTHYECKas MOATOTOBKA -
WHIUBUAYAIbHBIEC KOHCYIbTAIMU IIPH BBITOJIHEHUHT
KYpCOBOT'O IIPOEKTA )
WHUBUAYAIbHBIE KOHCYIbTALIMU MIPH BBITOJIHEHUHT

KypCOBOH pabOTHhI i

IS:;\;(%(ZTSHTCHBHH}I pabota mpu IpoBeEHUH Y4eOHBIX 3a- 47,00 47.00

KonraktHass pabota mpu NpOBENEHUH MPOMEXKYTOUHOM 015 015

aTTecTaluu o0ydaromuxcs, B T.4. (1) ' '
TPYNIOBBIE KOHCYJIbTALUU -

KYpPCOBOM IPOEKT -
KypcoBas paboTa -
3a4eT 0,15 0,15
3a4eT C OLICHKOU -
9K3aMeH -

CamocrosTenbHas padoTa Npu IPOMEXYTOUHOM arTecTa- 885 885

1IUH, B T.4. (9) ’ ’
BBITIOJTHEHUE KYPCOBOT'O MTPOEKTa -

BBITIOJTHEHUE KYPCOBOM pabOThI -
MOJITOTOBKA K 3a4eTy 8,85 8,85
MOJIFOTOBKA K 3a4YeTy C OLIEHKOM -
MOJITOTOBKA K 9K3aMEHY -
dopma TPOMEKYTOUHOU ATTECTALUHI 3a4eT 3a4eT
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4. Cogepxanue TUCHUILINHBI

4.1. ConepxaHue TMCUMILUIMHBI B pa3pe3e pa3/iesioB U MOApPAa3aejioB

Pa3nen 1. HopmaTuBHO-IpaBOBasi 1 HOPMATUBHAA 0a3a B 00J1aCTH JOKYMEHTOBEI€HUSA
U /1eJ10IIPOM3BO/ICTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEICHHUS JEIIO0-
MIPOU3BOJICTBA

Ienp n 3agaun nenonpoussonactsa. [lonarue EnuHoN rocyapcTBEHHOM CUCTEMBI IOKYMEH-
tanmonHoro ooecnevenus ynpasienus (EI'CJIOY). Ilonsarue nokymeHnTa u ero Bujabl. OCHOBHBIC
CTaH/apThl ¥ MPaBUJIa CO3aHUS TOKYMEHTOB.

[Moapazaen 1.2. CucremaTtuzanus u yHudukanus rokymenTanuu Ha ocHose ['OCT.

O6mue TpeboBaHus K JHoKymMeHTaM B cooTBeTcTBUU ¢ ['OCTamu. @opmynsap-odpasern no-
kyMeHTa. brank noxkymenra. PekBu3uthl JokymeHnTa. [IpaBuia MammHOMUCHOTO OQOpMIIEHHUS J10-
KYMEHTOB.

Pa3nen 2. Ilopsiiok opopmiieHHs OPraHU3aALMOHHO-PACTIOPSIANTENbHBIX IOKYMEHTOB

[Mogpaznaen 2.1. [IpaBuna opopmiieHUs] OPraHU3AMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB U
UX IpUMEHEeHHE B cpepe yIpaBIeHUs CETbCKOXO035HCTBEHHBIM IIPOU3BOICTBOM.

[loHATHE OpraHU3allMOHHBIX JOKYMEHTOB. YcraB. CTpyKTypa M IITaTHAs YMCICHHOCTb all-
napara yIrpasJIeHUs], IITaTHOE pacnucanue. [IpaBuna BHyTpeHHEro TpynoBoro pacnopsaka. Ilosmo-
KEHHUE O CTPYKTYPHOM IPOU3BOJICTBEHHOM I0/Ipa3/ieieHuu npeanpusaTus. JlomKHOCTHAS HHCTPYK-
s pabotHuKa. [loHsTHE pacnopsauTeNbHBIX HJOKyMeHTOB. [loctaHoBnenus. Pemenus. Pacmopsi-
KeHus. YkazaHus. IIpukasbl 10 OCHOBHOM J1€ATENBHOCTH, M0 JIUYHOMY cocTaBy. Cucrema uHdop-
MalMOHHO-CIIPABOYHbIX JIOKYMEHTOB M OCHOBHbIE IpaBujia uUX odopmieHus. lIpoTokon. AKT.
CnyxeOHble 3alIMCKU: JOKJIaJAHas U 00bsicHUTENbHAs. CrpaBKa.

[Monpaznen 2.2. OdopmiieHHEe ASTOBOM MEPETTHCKU

@opmMyIsip MUCbMA: PEKBU3UTHI: CTPYKTYypa, IpaBUiia IOCTPOEHUs TEKCTa, CTaHIAPTHBIE
¢passl 1 BeipaxeHus. OCHOBHbIE BUJbI ClTyKeOHBIX nuceM. [IpaBuia muceM K 3apyOeKHBIM HapT-
HEpPaM.

[Mompaznmen 2.3. J{okyMeHTHI, 0(hOPMIISIONINE KOMMEPUYECKYIO eSITETbHOCTh CETbCKOX 035 -
CTBEHHBIX OpraHU3aLMM.

[TonsiTe noroBopa u ero Buibl. JlokyMeHTanus o pacderam, apesje, caenkaM. [lonstue
NPETEH3UOHHBIX JJOKYMEHTOB. OCHOBHBIE BHJIBI, 331a4l U (DYHKIIUN MPETEH3UOHHBIX TOKYMEHTOB.
O06pazern cocTaBieHUs MPETEH3NOHHOIO JOKYMEHTa MEXAY IOpUANUYECKUMU JTULIaMU. JIOKyMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UU.

[Tonpaznen 2.4. JIokyMeHTHpOBaHHE MTPOLIECCOB JIBUKEHUS KaJPOB.

IIpukassl o TMUHOMY cOcTaBy. BBl TOKyMEHTOB 110 JTMYHOMY COCTaBY M IpaBUja UX CO-
cTaBiieHUs. Tpys0BOil 1OrOBOp: CTPYKTYpa, COAEpKaHUE U MOPSIIO0K 3aKiItoueHus. JJokymeHTupo-
BaHHE Pe3yJIbTAaTOB JEATEILHOCTH NepcoHaa. Benenue TpynoBoit KHIKKH paboTHUKa. CocTaBie-
HUE JINYHBIX IOKYMEHTOB: 3asBJIEHUS, aBTOOMOTpaduu, pe3roMe 0 TPYJOBOU AESITENIbHOCTH, 10BE-
peHHocTH, pacniucku. OpopmiieHre, BeIeHUE U XpaHEHUE JIMYHBIX JIe.

Paznen 3. TexHosiorum BeieHus JOKYMEHTO000POTA U 1€J10NPOU3BOICTBA

[Mompaznen 3.1. [lopsiaok ABMKEHUS JOKYMEHTOB B OPTaHU3AIMH WX PETUCTPALUS W KOH-
TPOJIb UCITOJIHEHUA

[TonsiTHE JOKYMEHTOOOOPOTAa M €r0 OCHOBHBIE dTambl. PannoHanbHas opraHu3aius JOKY-
MeHTOo00OpOoTa B cdepe YNpaBlIeHUS CEIbCKOXO3SMCTBEHHBIM MPOW3BOJCTBOM. DKCHEAUITHIOHHAS
00paboTKa TOKYMEHTOB, MOCTYMAIOIINX B opranu3anuio. [IpenBapurensHoe pacCMOTpEHUE JOKY-
MEHTOB B CIyk0€ TOKyMEHTAallMOHHOro obecrnieueHus. JIBI>KeHHE TOKyMEHTOB BHYTPU OpraHu3a-
uu. McnonHenne nokymMeHTOB. OOpaboTKa MCTIOTHEHHBIX W OTIPABISEMBIX JOKYMEHTOB. Peru-
CTpauus U MHAeKcauus gokyMeHToB. [lopsanok, npaBuia, popmbel. KoHTposs 3a ucnonHeHneM 10-
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KYMEHTOB B 00JIaCTH TOBapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMs JEIONPOU3BOI-
CTBa Ha 0a3e UCMOJIb30BaHUS EPCOHAIBHBIX KOMIIBIOTEPOB.

[Monpasnen 3.2. Cucrematu3anys JOKYMEHTOB U UX XpaHEHHE

OOuue TpeOoBaHUA K CHCTEMAaTU3aluU JOKYMEHTOB M (POPMHUPOBAHUIO JIe)l B cdepe ynpas-
JIEHUSI CEJIbCKOXO3SAMCTBEHHBIM NPOU3BOACTBOM . OmpezneneHue LEHHOCTU JOKYMEHTOB U JOKY-
MEHTHOM MH(}OpManuK. Y CTAaHOBJIEHUE CPOKOB XpaHEHUs €. XpaHeHHuEe JOKYMEHTOB B OIEepaTUB-
HOW JIeATENTbHOCTH TOProBOM opraHm3zauuu u (GopmupoBanue aen. Homenxmartypa pen. I'pynmu-
POBKa B Jie/1a OT/IEJIbHBIX KaTeropuil 1oKkyMeHToB. CocTaBieHue 3arojoBkoB fei. OdopmiieHue 06-
JIOKKHU JIena.

[TonsTue apxuBa u uctopus hopmupoBanus ['ocymapcTBEHHON apXUBHOU ciyx0b1 Poccnii-
ckoit denepannu. ApxuBHblil ¢pong Poccuiickoit @enepannu, apXuBHBIA (OHA OpraHU3aluu, ap-
XHUB KOMMepyeckoi GpupMmbl. OpopmiieHHe A€l JUTUTENbHBIX CPOKOB XpaHEHHUS.

[Monpaznen 3.3. KoHduaeHIHATBHOE EIOTPOU3BOJICTBO

CoctaB 1 HampaBiIeHUs 3alLUThl JOKYMEHTHON MH(pOpMaIMK, COAEpKalled KOMMEPUECKYIO
taiiny. Cuctema 3amuTsl HHGOpPMAIMKA U KOH(UACHIUAIBHBIX JOKYMEHTOB B cepe ympaBieHHS
CEJIbCKOXO035HCTBEHHBIM MPOU3BOJCTBOM. TE€XHOJOIMs 3aIlUThl JOKYMEHTHOH uHpopmauuu. 3a-
HIMIIEHHBIH JOKyMeHT0000poT. Ilopsaok paboTsl nepcoHana ¢ KOHPUACHIUATbHBIMU JTOKYMEHTa-
MHU. 3aluTa KOHQHUISHIMAIbHONH HH(OpMAIK [IPYU IPOBEIEHUH COBELLIAaHUN U IIEPErOBOPOB.

4.2. PacnipeneieHne KOHTAKTHOI M CAMOCTOSITEILHON PadoThl IPH MOAT0OTOBKE
K 3aHSAITHSIM 110 TIoApa3aeiam

4.2.1. Ounas popma o0yyeHust

KonrakrtHas pabora
Pa3nensbl, moapasaesnsl JuCUUIUTMHBL CP
nekuu | JI3 113
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HOpMaTUBHAs Oa3za B o0a- 4 4 8
CTH JIOKYMCHTOBEJICHHS M JICJIIONIPOU3BOICTBA
[Tompaznen 1.1. OcHOBHBIE CTaHAAPTHI W TpaBHUIA CO3JIAHUS 9 9 4
JIOKYMEHTOB ¥ BEJICHUS JCIIONPONU3BOJICTBA
[Tompaznen 1.2. Cucremarusanusi U yHU(DUKAIHS JOKYMEHTA-
2 2 4
muu Ha ocHoBe ['OCT.
Paznen 2. Ilopsgok  odopmieHUss  OpraHHU3aIMOHHO-
pactopsANTENHHBIX JOKYMEHTOB Ha OCHOBE aKTyaJlbHOW HOP- 6 6 18
MaTHUBHOM TOKYMEHTAIU!
[Mogpaznen 2.1. IlpaBuna odopmiieHHUs OpPraHU3alUOHHO- 6
pacrlopsiIUTEIbHBIX TOKYMEHTOB M WX TMpPHUMEHEHHEe B cdepe 2 2
YIIPaBIICHUS CEITbCKOXO3SICTBEHHBIM IIPOM3BOICTBOM
[Tonpazaen 2.2. OdopmiieHne AeT0BON MEPETHUCKH 1 1 4
[Mompaznen 2.3. JIokyMeHTHI, O(QOPMIISIFOIIIHE KOMMEPUIECKYIO 1 1 4
JIESITENIbHOCTh CeITbCKOXO3SIiCTBEHHBIX OpraHu3aIfil
[Togpaznen 2.4. JIoKyMEHTHpPOBAaHHE TPOIECCOB JIBMIKECHUS 9 2 4
KaJ[poOB
Pa3znen 3. TexHosornu BeACHHS JTOKYMEHTOOOOpOTa W JIEIO- 4 4 9
MIPOU3BOJICTBA
[Tomgpaznen 3.1. Ilopsimok ABUKEHHUS JOKYMEHTOB B OpraHH3a- 9 2 4
[IUU VX PETUCTPAIls ¥ KOHTPOIb UCTIOTHEHHUS
ITonpaznen 3.1. Cucremarusanysi JOKYMEHTOB M UX XpaHEHHE 1 1 3
[Tonpaznen 3.3. KonduneHmanbHOE AETOMPOU3BOICTBO 1 1 2
Bcero 14 14 35
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4.2.2. OuHo-3a04Hasi popmMa o0yUeHUsI

KonrakrtHas pabora

Paznensbl, moapazaesnsl JuCIUILUTMHbBI CP
nekuuu | JI3 113

Paznen 1. HopmaTuBHO-IpaBOBas M1 HOpMaTHBHAs Oa3a B 00na- 2 2 10
CTH JIOKYMEHTOBEJICHHS U JICIOMPOU3BOJICTBA
ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl W NpPaBHUJIAa CO3JAaHUSA 1 1 5
JIOKYMEHTOB U BeJICHUS JeJIONPOU3BOJICTBA
[Mompaznen 1.2. Cucremarusanusi U yHU(UKAIHS TOKYMEHTA- 1 1 5
i Ha ocHoBe ['OCT.
Pa3nen 2. OdopmieHne OpraHU3aIMOHHO-PACTIOPSTUTEIBHBIX
JOKYMEHTOB Ha OCHOBE aKTyaJbHOW HOPMATUBHOW JTOKYMEH- 4 4 21
TaIuu
[Mompaznen 2.1. IlpaBuna odopmiaeHUs OpPraHU3AIMOHHO- 6
pactopsANTENBHBIX JOKYMEHTOB U UX NMPUMEHEHHE B mpodec- 1 1
CHOHAJIBHOM cepe
[Tonpaznen 2.2. OdgopmiieHne AeT0BON MEPENUCKH 1 1 5
[Togpaznen 2.3. JIoKyMEHTUpPOBAaHHE TMPOIECCOB JBUKEHUS 1 1 5)
KaJ[pOB
[Toapaznen 2.4. JJokyMeHTBI, OQOPMIISIOIINE KOMMEPUYECKYIO 1 1 5)
JIESITENIbHOCTD
Pa3nen 3. Benenue nemonpou3BoCcTBa B 00JIACTH TOBApPOBEIC- 9 9 16
HUS
[Tonpaznen 3.1. [lopaaok ABUKEHUS JTOKYMEHTOB B OpraHu3a- 1 1 5)
I[UU X PETUCTPalls ¥ KOHTPOIb UCIIOTHEHHUS
[Toapaznen 3.1. Cucremaru3zanus JOKYMEHTOB U MX XpaHCHHUE 0,5 0,5 5
[Tonpaznen 3.3. KonduneHuanbHOE AETOMPOU3BOICTBO 0,5 0,5 6
Bcero 8 8 47
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4.3. IlepeyeHpb TeM U y4eOHO-METOIMUECKOTO 00ECIIEUeHHS Il CAMOCTOSTENIbHON paboThl 00yya-

FOLUXCS
. O0BEM, U
Ne TeMa caMOCTOATEIBLHOM
i paboTHI YueOHO-MeToIuUecKoe 00eceucHIe (dopma oOyueHUs
OYHas 3a04yHast
Hoapaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBWJIA CO3JIaHUSI JTOKYMEHTOB M 4 5
BEJICHUS JI€JI0NIPOU3BOJICTBA
1. beikoBa T. A. JlokyMeHTanmoHHoe obecrie-
YeHHE yIpaBiIeHUS (JI€I0IPOU3BOJICTBO) [3IIeK-
TPOHHBIN pecypc]: YueOHoe nocobue / T. A.
brikosa, T. B. Ky3nenosa - Mocksa: OOO
"Hayuno-uznarensckuit nuentp MHOPA-M",
2021 - 304 c. [DU] [OBC 3nanuym| URL:
http://znanium.com/catalog/document?id=3604
OcHoBHbIE cTaHAAPTH | 16
1 | unpaBuna co3nanus | 2. AcanueB A. M. OCHOBBI JeIIONPOU3BOICTBA 4 5
JIOKYMEHTOB. [anexTpoHHBIN pecypc]: YaebHoe mocodue / A.
M. Acamues, U. . MuponoBa; Poccuiickuii
SKOHOMHUYECKHM yHHMBepcuTeT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuyHo-u3naTenbCKuii
uentp MHOPA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM ] URL:
http://znanium.com/catalog/document?id=3743
19
Moapazaen 1.2. Cucrematusanus 1 yHU(UKAIUS JOKYMEHTAlMd Ha OCHOBE
4 5
I'OCT.
1. beikoBa T. A. JlokyMeHTalMOHHOE OOecrie-
YeHHEe yIpaBlIeHUs (J1eI0MPOU3BOJICTBO) [IeK-
TPOHHBIN pecypc]: YueOHoe nocodue / T. A.
beikosa, T. B. Ky3nenosa - Mocksa: OOO
"Hayuno-uznarensckuii nenrp MHOPA-M",
2021 - 304 c. [OU] [OBC 3nanuym| URL:
Oome TpeboBanus k | http://znanium.com/catalog/document?id=3604
JOKyMEHTaM B COOT- | /6
2 | BerctBuu ¢ 'OCTamu | 2. AcamneB A. M. OCHOBBI JIeIONPOU3BOJICTBA 4 5
u Gdopmynsap-oOpazer] | [3MeKTpoHHBIH pecypc]: YueOHoe mocobue / A.
JIOKYMEHTA. M. Acamues, M. 1. Muponosa; Pocculickuii
JKOHOMUYEeCKHM yHuBepcuteT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuHo-uzgarenbckuit
uentp MHOPA-M", 2021 - 146 c. [DU] [2BC
3HaHUYM | URL:
http://znanium.com/catalog/document?id=3743
19
IMoapasznen 2.1. [lpaBuna odopmiieHHs OpraHU3AIMOHHO-PACTIOPSIUTENHLHBIX
JIOKYMEHTOB M UX MPUMEHEHHE B cdepe YIpaBIeHUs CEIbCKOXO035SHCTBEHHBIM 6 6
IIPOU3BOJICTBOM
1. beikoBa T. A. JlokyMeHTaluoOHHOE oOecrie-
IIpaBumna odopmileHHs | UeHHE yIpaBiIeHUs (JIEIONPOU3BOJCTBO) [IIEK-
3 | OPraHHM3alHORHO- TPOHHBIN pecypc]: YueOHnoe nocobue / T. A. 6 5
pacnopsAUTEIbHBIX beixosa, T. B. Ky3nenosa - Mocksa: OOO
JIOKYMEHTOB "Hayuno-uznarensckuit nearp MHOPA-M",
2021 - 304 c. [DU] [OBC 3nanuym| URL:



http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
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http://znanium.com/catalog/document?id=3604
76

2. AcanmueB A. M. OCHOBBI J1€JIONIPOU3BOCTBA
[anexTpoHHBIN pecypc]: YueOHOe mocodue / A.
M. Acamues, . . MuponoBa; Poccuiickuii
SKOHOMUYECKHM yHuBepcuteT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "Hay4Ho-u3/1aTeNbCKU
uentp UHOPA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM | URL:
http://znanium.com/catalog/document?id=3743
19

IMoapasaen 2.2. Opopmienue

JIEJIOBOYM NTEPENUCKH

QopMyisip  IMCbMA:
PEKBU3UTBI: CTPYKTY-
pa, IpaBuiIa IOCTPOE-
HUS TEKCTa.

1. beikoBa T. A. JlokyMeHTanmoHHOe obecrie-
YeHHE yIpaBiIeHUs (J1€I0IPOU3BOJICTBO) [3IIeK-
TPOHHBIN pecypc]: YueOHoe nmocobue / T. A.
brikoa, T. B. Ky3nenosa - Mocksa: OOO
"Hayuno-u3znarensckuii neatp MHOPA-M",
2021 - 304 c. [DU] [DBC 3nanuym| URL:
http://znanium.com/catalog/document?id=3604
76

2. AcanmueB A. M. OCHOBBI J1€JI0IIPOU3BOCTBA
[anekTpoHHBIN pecypc]: YaebHOoe mocobue / A.
M. Acamues, . . MuponoBa; Poccuiickuii
SKOHOMHUYECKHM yHuBepcuteT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuyHo-u3naTenbCckuii
uentp UHOPA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM ] URL:
http://znanium.com/catalog/document?id=3743
19

Hoap

aznea 2.3. JIoKyMeHTHI,

oopMIIsIOIIE KOMMEPYECKYIO JIEATEIbHOCTh

CEIIbCKOXO03MCTBEHHBIX OpPTraHU3alfil

[Tonsitue porosopa u
€ro BUJBI.

1. beikoBa T. A. JlokyMeHTaluoHHOE oOecrie-
YeHHe YIpaBieHUs (1eT0IpOU3BOJICTBO) [IJIeK-
TPOHHBIN pecypc]: YueOHoe nocodue / T. A.
beikosa, T. B. Ky3nenosa - Mocksa: OOO
"Hayuno-uznarensckuit nenrp MHOPA-M",
2021 - 304 c. [OU] [OBC 3nanuym| URL:
http://znanium.com/catalog/document?id=3604
76

2. AcamueB A. M. OCHOBBI J1€10IIPOU3BOJICTBA
[anekTpoHHBII pecypc]: YuebHoe nocobue / A.
M. Acanmues, . 1. Muponosa; Poccuiickuit
JKOHOMUYeCKHi yHuBepcuteT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuyHo-u31aTenbCcKuii
uentp UHOPA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM | URL:
http://znanium.com/catalog/document?id=3743
19

IHoap

asaeda 2.4. I[OKYMGHTI/IpOBaHI/IC MMponcCcCoOB NBUIKCHUSA KaIpOB

Buael 1o0KymMeHTOB 1O
JINYHOMY COCTaBy H

1. beikoBa T. A. JlokyMeHTaluOHHOE oOecrie-
YeHHe YIpaBJIeHUs (1eT0IpOU3BOJICTBO) [IJIeK-

MpaBWJla HUX COCTaB-

TpOHHBIN pecypc]: YueOHoe nocodue / T. A.



http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
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JICHHA.

brixosa, T. B. Ky3nenona - Mocksa: OO0
"Hayuno-uzgarensckuit nentp MHOPA-M",
2021 - 304 c. [DU] [DOBC 3nannym] URL:
http://znanium.com/catalog/document?id=3604
76

2. AcamueB A. M. OCHOBBI [1€10IIPOU3BOJICTBA
[anexTponHBIH pecypc]: YueObHoe mocodue / A.
M. Acamues, 1. . Muponosa; Poccuiickuii
sKOHOMHUYEeCKUi yHuBepcuter uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuHo-u3garenbckuii
uentp MHOPA-M", 2021 - 146 c. [DU] [DbC
3HaHUYM | URL:
http://znanium.com/catalog/document?id=3743
19

Hoapaznen 3.1. Ilopsanok IBMKEHUS JOKYMEHTOB B OpPraHU3allid MX PEru-
CTpamusi ¥ KOHTPOJIb UCIIOJHEHUS

[TonsiTue nOKyMeEHTO-
7 | obopoTa U ero OCHOB-
HBIC JTAIIbI.

1. beikoBa T. A. JlokyMeHTaImOHHOE oOecrie-
YeHHE yIpaBeHUs (J1€I0IPOU3BOJICTBO) [3IeK-
TpOHHBIH pecypc]: Yuebnoe mocodue / T. A.
brikoa, T. B. Ky3nenosa - Mocksa: OOO
"Hayuno-uznarensckuii neatp MHOPA-M",
2021 - 304 c. [DU] [DBC 3nanuym| URL:
http://znanium.com/catalog/document?id=3604
76

2. AcanmueB A. M. OCHOBBI J1€JIONIPOU3BOCTBA
[anexTpoHHBIN pecypc]: YaebHoe mocobue / A.
M. Acamues, . . MuponoBa; Poccuiickuii
SKOHOMHUYECKHM yHHMBepcuteT uM. I'.B. Ilnexa-
HoBa - MockBa: OOO "HayuHo-u3garenbckuii
uentp UHOPA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM ] URL:
http://znanium.com/catalog/document?id=3743
19

IMoapasnen 3.1. CucremaTn3anus JOKYMEHTOB U UX XpaHEHUE

OO6mme TpeboBaHUS K
g |cucTemarnsaumm  j10-
KYMEHTOB M (opMuU-
POBaHMIO 1€

1. beikoBa T. A. JlokymMeHTallMOHHOE obecre-
YeHHEe ypaBieHUs (JIeI0NPOU3BOJICTBO) [IeK-
TpOHHBIH pecypc]: YueOHoe nocobue / T. A.
brikona, T. B. Ky3nenona - Mocka: OOO
"Hayuno-uznarensckuii neatp MHOPA-M",
2021 - 304 c. [DU] [DBC 3nanuym| URL:
http://znanium.com/catalog/document?id=3604
76

2. AcamneB A. M. OCHOBBI J1€10NIPOU3BOJICTBA
[anexTponHBINA pecypc]: YueObnoe mocobdue / A.
M. Acamues, 1. . Muponosa; Poccuiicknit
SKOHOMHYEeCKHi yHuBepcuteT uM. I'.B. ITnexa-
HoBa - MockBa: OOO "HayuHo-u3garenbckui
uentp MHO®PA-M", 2021 - 146 c. [DU] [OBC
3HaHUYM ] URL:
http://znanium.com/catalog/document?id=3743
19

IMoapa3snen 3.3. KonbuaeHmaaibsHOE 1ETOTPOU3BOICTBO



http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=374319
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I'yryesa T.A. KondunennmansHoe AeI0NIPOU3BOACTBO
[3nexTponHsIii pecype] : YueObHoe mocodue / I'a3mpom,
Cucrema 3amurthl UH- | h-1 Criyxba koproparuBHoi 3ammrel [TAO '"T'az-
dopMaiun U KOH(U- | mpom" B r. Mockse .— 2, nepepad. u gon. — M.: 000

9 JeHUMaNbHBIX  J0Ky- | "HaydHo-msmarenbckuit uentp MTHDOPA-M", 2017 — 2 6
MEHTOB 19 ¢ — [SI/I] [BBC 31_{aHHyM].—
<URL :http://znanium.com/qo.php?id=76672
2.

5. ®oHj O1IEHOYHBIX CpPEACTB AJA NMPOBEACHUS HpOMe)l(yTOqHOﬁ arrecranmm U
TEKYIIET0 KOHTPOJIsA

5.1. DTansl popMUPOBaAHUS KOMIIETCHIUI

NHaukaTop A0CTHIKEHUS
Ioapa3aen TMCHUTIAHBI KoMnerenuus KOMIIeTeH N

[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI U
MpaBuJia CO3AaHUSI IOKYMEHTOB U BEICHHS IK-1 35
JIEJIOTIPON3BOJICTBA
[logpaznen 1.2. Cucremaruzauus u yHU- [1K-1
¢ukanusg JOKYMEHTallUM Ha  OCHOBE 35
I'OCT.
Ionpasnen 2.1. IlpaBuna odopmieHus IIK-1 35
OpraHU3aIMOHHO-PACTIOPSTUTENBHBIX J10- TK-1 G
KYMEHTOB U UX NMPUMEHEHHE B mpodeccu- K1
OHaJIBHOU chepe H5

. IK-1 35
Eeopne}’;a;éfi 2.2. Odopmiienue nenoBou K-1 V5

IK-1 H5

[Togpaznen 2.3. JIoKyMeHTBI, 0(popMIIsIO- gi:i 3372.
e KOMMEPUYECKYIO ACSITEIHHOCTh K1 5
[oxpasnen 2.4. JIOKyMEHTUPOBAHHUE TIPO- [K-1 35
I[ECCOB JIBMKEHUS KaJApPOB [K-1 V5
[Toapaznen 3.1. Ilopsamok nBUXKEHUS [0- IK-1 35
KYMEHTOB B OpTaHHM3aI[UN UX PErucTparus .
¥ KOHTPOJIb UCTIOJTHEHUS TK-1 HS
[logpaznen 3.1. Cucrematuzanus JOKY- [1K-1 35
MEHTOB U HMX XPaHEHUE IK-1 HS5
[Tompaznen 3.3. KoudbuneHuanbsHOe Je- [1K-1 35
JIOTTPOU3BOJICTBO [IK-1 H5

5.2. lIkaJbl 1 KPpUTEPUU OLIEHMBAHUS JOCTUKEHHSI KOMIIETEeHIM i

5.2.1. lllxkajael OeHUBAHNUS JOCTHKEHUS KOMIIETECHIINA

Buarr onenok OueHkn



http://catalog.vsau.ru/cgi-bin/zgate?ACTION=follow&SESSION_ID=7408&TERM=%D0%93%D1%83%D0%B3%D1%83%D0%B5%D0%B2%D0%B0,%20%D0%A2%D0%B0%D1%82%D1%8C%D1%8F%D0%BD%D0%B0%20%D0%90%D0%BD%D0%B0%D1%82%D0%BE%D0%BB%D1%8C%D0%B5%D0%B2%D0%BD%D0%B0%5B1,1004,4,101%5D&LANG=rus
http://znanium.com/go.php?id=766722
http://znanium.com/go.php?id=766722
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AxaneMuyeckas Oll€HKa II0
2-x OannpHOM mKane (3a4der)

HC 3a4TCHO

3a4TCHO
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5.2.2. Kpurepuu oueHUBAHNSI JOCTHKEHHS KOMIIETEeHIIUI

KpuTepnn OICHKH HA 3a4€Te

OrneHka 5K3aMeHaTOpa, Kpurepun
YPOBEHB

«3auTeHo»,  MOporoBbid | OOydJarOIIMIICA TOKa3aJl 3HAHWE OCHOBHBIX IOJIOKEHUH ydeOHOM

YpOBEHb JTUCHUIUIMHBI, YMEHHUE MOJYYUTh C MOMONIBIO MPEenoaBaTeis mpa-
BWJIBHOE pEUICHUWE KOHKPETHOW NPAKTUYECKON 3alauu M3 vucia
MPETYyCMOTPEHHBIX pabodeil mporpaMMoi, 3HAKOMCTBO C PEKOMEH-
JIOBAHHOM CIIPaBOYHOM

«He3zauteHno», [Tpu oTBeTe 00y4arOMIErocs BHISIBUINCH CYIIECTBEHHBIC MPOOEIHI B

3HAHUAX OCHOBHBIX MOJIOXKEHUI y4eOHOW NUCHUIUIMHBI, HEYMEHUE
C MOMOILBIO MPENOIABATENS MMOJYYUTh MPABUIBHOE PELICHUE KOH-
KpETHOM MPaKTHUYeCKOH 3a7auu U3 Yucia MpeayCMOTPEHHBIX pado-
Yyeil mporpamMmoi y4eOHON JUCITUTUTMHBI

Kpurepun oneHku TecToB

OneHka, ypoBeHb
NOCTHKEHUS
KOMIIETEHIINI

Onucanue KpUTEepHUeB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopoio, NpOJABUHYTHIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TeCTEe HE MeHee 75%

Y 10BIIETBOPUTEIBHO,
MOPOTOBBIA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBECTOB B TCCTC HC MCHECC 50%

HeynosnersopurensHo,
KOMIIETEHIIMS HE OCBOEHA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBCTOB B TCCTC MCHCC 50%

KpuTtepun oieHKH YCTHOrO onpoca

OneHka, ypoBeHb
JOCTHKEHHUSI KOMIIETEHIU I

Onucanue KpUTEpUEB

3adTeHo, BEICOKHUI

CTyneHT NeMOHCTPUPYET YBEpEHHOE 3HaHWE MaTepHalia, YeTKO BBIpa)KaeT
CBOIO TOYY 3PEHUS [0 pacCMaTpUBAEMOMY BOIPOCY, IPUBOJISI COOTBETCTBY-
FOIUE PUMEPBI

3a4TeHo, IPOJABUHYTHIN

CTyIeHT AeMOHCTPUPYET yBEPEHHOE 3HAHHE MaTepHaja, HO JAOIYCKAeT OT-
JIeTbHbIE TTOTPEIIHOCTH B OTBETE

3a4TeHo, TOPOTrOBBII

CTyJneHT JIeMOHCTPUPYET CYIIECTBEHHBIE MPOOENbl B 3HAHMSIX Marepuaia,
JIOITYCKAaET OIIMOKK B OTBETAX

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTyneHT IeMOHCTPUPYET He3HAHWE MaTepHana, JOMyCcKaeT Ipyoble OMIMOKH
B OTBETaxX
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Kpurepun onieHkH pelieHus 3aga4

OreHKa, YpOBEHb
JIOCTHUKCHUS KOMIICTCHITU

Ornrcanne KpuTepueB

3a4TeHo, BEICOKHH

CTYI[eHT YBEPCHHO 3HACT METOJUKY U AJTOPUTM PCHICHUA 3aJavd, HEC JO-
IIyCKaeT OIIMOOK IIpu €€ BBIIIOJTHCHHU.

3auTeHo, IPOABUHYTHIN

CTyJeHT B [IEeJIOM 3HAeT METOJIUKY W alrOPUTM PEIICHHUS 33]]auu, He JIOIyC-
KaeT TPyOBIX OIHOOK MPH €€ BHITIOTHEHNH.

3auTeHo, TOPOTOBBIi

CTyneHT B [eJIOM 3HAeT METOANKY U aTOPUTM PEIIeHUS 3a/Ia4H, JOITyCKAeT
OIMOOK TIPY €€ BBINIOJHEHUU, HO CIIOCOOCH HUCIPABUTh WX TPU MOMOIIH
TIPETNOIaBaTEIs.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT HC 3HACT METOAUKY U aJITOPUTM PCHICHUA 3aaavu, JOITYCKaAcCT Irpy-
ObIe OIIMOKHU IIpU €€ BLIIIOJIHCHUU, HC crocobeH HCIIPpAaBUTH UX IIPHU IOMOIIN
MpernogaBaTciis.

5.3. MaTepuaJbl 1J151 OLEHKH JIOCTHKEeHUsI KOMIeTeHIUit

5.3.1. OueHo4YHbIe MaTEPUAJIbI IPOMEKYTOYHOM ATTEeCTALIUN

5.3.1.1. Bonpocel K 3K3aMeHYy
He npenycmotpeH.

5.3.1.2. 3aga4u K 3K3aMeHy
He npexycMoTpeHsI.

5.3.1.3. Bonpocsl K 3a4eTy ¢ OLEHKOH
He npenycmotpeH.

5.3.1.4. Bonpochl K 3a4eTy

Komme-

Ne Conep:xanue — NIAK

1 UYro Takoe neI0NpOU3BOACTBO U KaK OHO MOXKET ObITh OPTaHNU30Ba- I1K-1 35
HO Ha NMpeANpUITUn?

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B yIIPaBICHUYECKOH Jesl- I1K-1 35
TEIbHOCTHU?

3 Uro Takoe yHHM(pHUKALUSA U CTaHJAPTU3ALNS YIPABIEHYECKUX JOKY- I1K-1 35
MEHTOB?
Kaxue Buibl TOKYMEHTOB CYIIECTBYIOT? I1K-1 35
Yro Takoe GJIaHK JOKYMEHTa U B YEM COCTOUT €r0 3HaYeHUE MpU I1K-1 35
0(OpMIIEHUU TOKYMEHTOB?

6 Kakne ocobeHHOCTH XapaKTepHBbI JUis o011ero 6JaHka U 6J1aHKa I1K-1 35
JUISI TUCEM?

7 | Kak opopmisercst YcTaB npennpustus? I1K-1 35

8 | KakoBbl 0co6eHHOCTH 0(hOpMIIEHUS IITATHOTO paclucaHus? I1K-1 35

9 KaxoBbl o011ue npasuia 0opopMIeHHs paCOPSAUTEIbHBIX T0KY- I1K-1 35
MEHTOB: TIOCTAHOBJICHUS, PEIICHUs], PACTIOPSKEHUS U IpUKa3a?

10 | Kakum oO6pazom odopmiisieTcst PUKas3 M0 OCHOBHOH JAESTETHHOCTH? I1K-1 35

11 | Yo Takoe mpoTOKOJ M JUIsl 4ero oH odopmisiercs? I1K-1 35

12 B ueM 0ocoOeHHOCTH COCTaBIICHHS TIOJIHON U KPaTKO# (OPMBI TTPO- IK-1 35
TOKOJ1a?

13 | Kakue JOKyMEHTBI OTHOCSTCS K JIOKYMEHTAIMH T10 ITYHOMY COCTaBY? I1K-1 35

14 | Yo coboit mpeacTaBiseT TPYJOBOI TOTOBOP U KaKue CBEJCHHS OH I1K-1 35
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COACPIKUT?

15 KTto noanuceiBaeT Tpyn0BOil 10roBOp, B CKOJBKHUX IK3EMILIIpaX OH I1K-1 35
oopmisieTcs ¥ I1e OHU XpaHsTCs

16 | Kakue neiictBus oOpMIISIOT IPUKA3aMH 110 JIMYHOMY COCTaBY? I1K-1 35

17 | B 1yem ocobeHHOCTH OGhOPMIICHHSI PUKA30B 110 JIMYHOMY COCTaBY? IK-1 35

18 Kakwue cBeeHus 3aHOCATCS B TPYIOBYIO KHIKKY U Kak opopmIis- I1K-1 35
I0TCS 3aIIACH B HEH?

19 B kakux cimydasx u kakum o0pa3om oopmirsiercst 1yOauKar Tpy- I1K-1 35
JIOBOU KHMKKH?

20 | Kakum 00pa3om BHOCSTCSI U3MEHEHHUSI B 3aITMCH B TPYJIOBOM KHIDKKE? IK-1 35

21 Korna Bbiaercst pabOTHHUKY Ha PyKU TPY0Basi KHUXKKA | TJI€ Xpa- I1K-1 35
HSIT HEBOCTPEOOBAHHBIE TPYIO0BbIE KHI)KKH?

22 | Kak odopmisiercs aBToonorpadus? I1K-1 35

23 | Kak oopMisitoTcst paciiucka u JJOBEpPEHHOCTH? IK-1 35

24 | Kakoii nopsiok opMUpOBaHHS U BeICHUS JIUYHOTO Jierna? I1K-1 35

25 | Uro co0oii mpeacTaBusieT Ciayx)ebHOoe MIUChbMO? [1K-1 35

26 | B 4yem cocTosT 0COOEHHOCTH Pa3IMYHBIX BHIOB CTY>KeOHOT0 miucbMa? [1K-1 35

27 Kakue cnoBa obecrieunBaroT ycrex B 1€JI0BOM NEPENNUCKE U B YEM I1K-1 35
COCTOUT OCOOCHHOCTb COCTABJICHHUs TEKCTA NMChbMa?

8 Kakyto ¢popmy oOparieHus 1 mouemy cieayeT MPUMEHSITh H KaKu- I1K-1 35
MU (ppazaMu OOBIYHO 3aKaHUMBAIOT MUCbMO?

29 [lepeuncnure JOKYMEHTHI, 0(OPMIISIONINE TPEANPHHIMATETHCKYIO I1K-1 35
JeSITeNbHOCTb.

30 | Bugsl u npaBuiia ohoOpMIIEHHUS TOTOBOPA. I1K-1 35

31 | IloHATHe ¥ npaBUiIa COCTABIECHUS IPETEH3MOHHBIX JOKYMEHTOB. I1K-1 35

32 | Kakum 00pa3oM ohopMIISIFOTCS JOKIIAIHBIE 3aITUCKHU? I1K-1 35

33 | YTo mOHMMAIOT MO/ JOKYMEHTOOOOPOTOM MPEATIPHUSITHS? I1K-1 35

34 | Kak mpoBosT 00pabOTKy MOCTYHNUBIIHUX JOKYMEHTOB? I1K-1 35

35 | KakoBsl mpaBuia 00pabOTKH OTIIPABIIIEMBIX TOKYMEHTOB? I1K-1 35

36 Yro Takoe peructpaiys JOKYMEHTOB U KaKOBa €€ poJib B JIEJIONPO- I1K-1 35
U3BOJCTBE?

37 | Kakue CyIiecTBYIOT THUIBl PErHCTPALMOHHBIX YYE€THBIX (popm? I1K-1 35

38 Kaxkne 3amaum pemaroTcst npu NOMOIIY CUCTEMBI KOHTPOJIS UCIIOJI- I1K-1 35
HEHMsI JOKYMEHTOB?

39 Kak nokymeHT Gepercs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET I1K-1 35
OBITh CHST C Hero?

40 | Yro Takoe AeJ0 U KaKuM 00pa3zoM OHO Gopmupyetcs? I1K-1 35

41 | Kakue kputepuu popMupoBaHus jiesia Bbl 3HaeTe? I1K-1 35

42 | Yrto Takoe HOMEHKJaTypa jen? I1K-1 35

43 KakoBbl npaBuiia XxpaHeHUs! JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- [1K-1 35
NeaeHnsIx?

44 | Yto Takoe apXMB U KaKUe BUJIbl apXUBOB CYIIECTBYIOT? I1K-1 35

45 | Kakue (yHKIMU BO3JIaraloTcsi Ha apXuB? I1K-1 35

46 | Kakas nocienoBaTenbHOCTh OPOPMIICHHS Je]l K c/laue B apXHB? I1K-1 35

47 | Kak mpoBOAMTCS SKCIIEPTH3a [IEHHOCTH IOKYMEHTOB? I1K-1 35

48 KakoBbl 0cOOEHHOCTH MOJHOTO 0(OPMIICHUS JIeJT ISl apXUBHOTO [1K-1 35
XpaHeHus1?

49 | Kak cocTaBisIIOT ONMCH j1e1? I1K-1 35

50 | TexHOJOTHS 3aMTHI TOKYMEHTHOW WHpOPMAIIHH. I1K-1 35
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5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB (padoT)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl k 3a1umMTe KYpcoBOii padoThbl
He nmpenycMoTpeHsl.

5.3.2. OneHO4YHBIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonipocsbl TeCcTOB

Ne Coaep:xanue Kowmme- NIK
TeHIHs
Jlemonpon3BoACTBO - ATO: IK-1 35
a) Otpacnp AesTeNbHOCTH, 0OecneyrBaroas J0KyMEHTUPOBa-
HUE ¥ OPTaHU3AIHI0 pabOTHI ¢ OQUIUATBHBIMUA JJOKYMEHTAMHU.
1 | 6) Buna geAarenbHOCTH, CBA3aHHBIA ¢ opopmiIeHHEM O(HITUATb-
HBIX IOKYMEHTOB B co0TBeTCTBUU ¢ TpeboBanusiMu ['OCToB.
B) JledaTenbHOCTD, CBsI3aHHAs C perucTpanuei, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEeHHEeM O(UIIMATbHBIX JOKYMEHTOB.
Kakas cucrema nemonpousBoacTBa Hanbosiee 3pdekTuBHA 115 [1K-1 35
MEJIKUX NpEeAnpUsITUI?
2 | a) llenTpanuzoBaHHas
0) [euentpann3oBaHnHas
B) CmemanHas
Kakoe mnoHsATHME COOTBETCTBYET CIEAYIOLIEMY OIPEACICHUIO: IK-1 35
"ycTaHOBJIEHUE €IMHO00pa3usi cocTtaBa U (GopM yIpaBleHYe-
CKUX JOKYMEHTOB, CO3JaBA€MBIX IPH PEIICHUU OJHOTHUITHBIX
3 | YNPaBICHYECKHX byHKunii"?
a) Yuudukamms
0) CrangapTuzanus
B) ABTOMAaTH3aIHs
r) HenTpanuzanus
HecpouHbiMH Ha3bIBalOT TOKYMEHTHI, KOTOPBIE: [1K-1 35
a) He TpeOytoT OBICTPOro HCHIOTHEHUS
4 | 6) He uMeroT CpOKOB UCTIOTHECHHUS
B) MoXHO nepenaTrh UCHOJHUTENAM 0€3 pacCMOTPEHHs PYKO-
BOJIMTEIIEM
UTo U3 MEepeyuclIeHHOTO HI)KE€ HE OTHOCHTCS K BHJAAaM JOKY- I1K-1 35
MEHTOB, KJIACCUPUILIUPYEMBIM 110 CPOKaM XpaHeHUs?
5 a) [TocTossHHOTO XpaHeHus
0) JlonrocpoyHoro xpaHeHus
B) CpeiHECpOUHOTO XpaHEHUS
r) KpatkocpouHoro xpaHeHus
Kakoii popmar 6ymaru umeet pazmepsl 148 x 210 mm. ? [1K-1 35
a)A4
6 |[6)AS
B) A3
r) Al
Kakoe mnoHsiTHE XapaKTepHU3yeT CIEAYIOUIEe OMNpeaeIeHueE: IK-1 35
"cTaHAApTHBIA JUCT OyMaru ¢ peKBU3UTaAMH, UICHTHPUIUPY-
7 | romuMu aBTopa 0pULIHAIBHOIO MUCHbMEHHOTO JOKyMeHTa"?

a) [lonnMHHUK NOKyMeHTa
6) Konus nokymenTa
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B) bnank moxymenra
r) lyOnukaT foKyMeHTa

Kako#l peKBU3UT UCTIOJIB3YIOT TOJIBKO B MUChbMax?

a) Anpecar

0) Cchulka Ha JaTy WM PETHCTPAIMOHHBIA HOMEp BXOJSIIETO
JIOKYMEHTa

B) OTMeTKa 0 MOCTYIUICHUH JIOKYMEHTA B OPTraHU3aIUI0

r) OTMETKa 0 HAJIM4YMK IPHII0KEHUI

I1K-1

35

UTo U3 NEepEeUYnCIICHHOTO HIDKE HE BXOJHUT B COCTaB PEKBU3UTA
CIpaBOYHbBIE JaHHBIE 00 opraHu3zanuu"?

a) [TouToBsIit agpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B Oanke

I1K-1

35

10

Kakoii peKkBU3UT HUKOTJ]a HE UCIIOJIb3yETCs B MUChMax?
a) OMOJieMa OpraHu3aly UiIu TOBAPHBINA 3HAK

0) Pesomrorus

B) HanmeHnoBaHue BHU1a TOKyMEHTA

r) PeructpannonHsii HOMEp JOKYMEHTa

I1K-1

35

11

Kakue 13 nepeuncieHHbIX HUXKE MTOACUCTEM JTIOKYMEHTALMHU HE
ABJIAIOTCSL COCTaBHOM 4YacThbl0 CHCTEMbl OpraHU3allMOHHO-
pacnopsiauTenbHbIX JokymeHToB (OP/I) ?

a) OpraHu3alOHHbIE TOKYMEHTHI

0) PacniopsinurenbHble JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTbI

I1K-1

35

12

Kakoii U3 mepevyncieHHbIX JOKYMEHTOB YCTaHABJIMBAET MOPSi-
JI0K 00pa3oBaHUs, CTPYKTYPY, QYHKIIMH, 00s13aHHOCTHU U Opra-
HU3AIHIO0 paOdOTHI CTPYKTYPHBIX TOPA3ICICHUNA TPEATIPUSTHS ?
a) Ycras

0) I[lonoxenne

B) UHCTpyKIIMS

r) [IpaBuiia BHyTpEHHET0 pacnopsiika

I1K-1

35

13

Ha kakue u3 mepedyMcieHHBIX JTOKYMEHTOB HE CTaBUTCS TpuQ
YTBEpKACHUS?

a) llIratHoe pacnucanue

0) Ycras

B) YKka3aHue

r) [IpaBuna

I1K-1

35

14

Kako#i u3 nepeynciieHHbIX HIKE TOKYMEHTOB M3/1al0T BBICIINE
U ICHTPATbHBIE OPTaHBI KOJUIETHAILHOTO YIPABJICHHS B HENSIX
paspeiieHuss Hanbosiee BaXKHBIX 3a/ay, CTOSIIUX Iepesx JaH-
HBIMH OpraHamu?

a) [ToctanoBnenue

6) Pacniopsxenue

B) YKka3aHue

r) [Ipukas

[1K-1

35

15

Kakoe kir04eBOE CIIOBO HCIIOIB3YeTCSI B TEKCTE pacropsike-
HUs?

a) [loctanoBsier

6) [Ipuka3zbiBaro

[1K-1

35
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B) Pacmopsikarock
r) OOs3BIBaAIO

16

UTo U3 MepevyrciIeHHOro He YKa3bIBaeTCs B MEPBOM YacTHU TEK-
cTa IpOTOKOja?

a) daMunus, UMs, OTUECTBO IpejAcenaresis U CeKperaps co-
OpaHus

0) Jlara cobpanus

B) CBenieHusl 0 IPUCYTCTBYIOIINX

r) [ToBecTka nHs

I1K-1

35

17

Ckonbko yacteit OyAeT B TeKCTE aKTa, COCTABICHHOM I10 UTOTaM
PEBU3HH, BBISIBUBLICH PsAJl HAPYIICHUA?

a) Onna

0) [Be

B) UetnIipe

r) Tpu

I1K-1

35

18

. KTo moanuceiBaer akt?

a) PykoBoaurens npeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4ieHBl KOMUCCHH

I1K-1

35

19

Ha xakue nmuceMa cTaBUTCS 1e4yaTh?
a) ConpoBOUTEIBHBIC THUCHMA

0) lupexkTUBHBIC THCbMA

B) ['apanTuiinble nucbma

r) PexiiamMuble nucbMa

I1K-1

35

20

Kakoii pekBU3UT B TUChMaX K HHOCTPAHHBIM MapTHEPAM B COOT-
BercTBUH C ISO He siBsieTcss 00s13aTeIbHBIM?

a) BerynutenbHoe obparienue

0) 3aroI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIOKEHHE

r) 3aKIrounTenabHas GopMysa BEKIUBOCTH

I1K-1

35

21

CKOJIBKO JIET XPaHATCSI MPUKA3HI TI0 TMIHOMY COCTaBY?
a) 10 ner
0) 25 net
B) 50 net
r) 75 ner

[1K-1

35

22

B kakom ciyuae TpynoBOM JOrOBOp XpaHUTCs 75 net?

a) Ecniu oTCyTCTBYIOT pUKAa3bl O JUYHOMY COCTABY

6) Ecau noroBop cpouHsblit

B) Eciu nocne yBonbHeHUs1 pabOTHUK He 3a0pal TPYAOBYIO KHIKKY

[1K-1

35

23

Kakue U3 nepeunciaeHHbIX HUXKE CBEJIEHUN HE 3aHOCST B TPYAO-
BYIO KHUXKKY?

a) ®amMuiusl, UMs U OTYECTBO PabOTHHKA

6) lata poxaenus paboTHUKa

B) CBeneHus 0 mpreMe U yBOJIbHEHUH pabOTHUKA

r) BeIroBopbl, 00bsIBI€HHBIE PAOOTHUKY

[1K-1

35

24

B xakoM ciydae nmpu BHECEHMM U3MEHEHH B 3alMCH B TPYAOBOU
KHMJKKE CTapasl 3allMch 3a4epKUBAETCS OJHOW YEpTOH, MOCIIE ue-
r'o JIEJaeTCsl HOBas 3aIllCh?

a) Ecnu 3anmch cienana HenpaBUWIIbHO

6) Ecnu usmenwnuch cBepeHus o0 oOpasoBaHuM, Hpodeccui,
CHEMAIBHOCTH

[1K-1

35
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B) Ecnn m3MeHunmich ankeTHO-Onorpaduueckue TaHHbIe
r) Eciu yBonbHeHMe WM mepeBoj paOOTHHKA MpHU3HAHBI He3a-
KOHHBIMU

25

Korna paboTHHKY BBIAaETCS HA PYKU TPYIOBast KHUKKA?
a) B nenp yBosbHeHHS

0) 3a 11Be Henenu 0 YBOJIbHEHUS

B) 3a JICHb JI0 yBOJIbHECHHS

r) Ha cnegyrommii 1eHb nocsiae yBOJIbHEHUS

I1K-1

35

26

UTo HYXHO Jenarh, €ClIU IMOCJie YBOJbHEHUS paOOTHUK HE 3a-
OpaJt TpyIOBYIO KHUXKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY IO IOYTE HA IOMAIIHUN aapec
paboTHuKa

0) OrtnpaButrh pabOTHHUKY YBEIOMJICHHE O HEOOXOJIUMOCTH
SIBUTBHCSA 34 TPYIOBOM KHUXKKOU

B) XpaHUTh TPYJOBYIO KHUXKKY B OTJIeJe KaJpoB 2 roja, a 3aTeM
B apxuse 50 jer

I1K-1

35

27

B kakoM U3 mepeyrclieHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bl-
BaIOTCS CBEJICHUS 00 OTHOIIICHHH K BOUHCKOM 00SI3aHHOCTH?

a) B aBrobuorpadpuun

0) B 3zasBiienun

B) B pe3toMe o TpyI0BO# A€SITENbHOCTH

r) B noBepennoctu

I1K-1

35

28

JInsi KakuX BHJIOB FOPUIMYECKHUX JIUI] B KaUECTBE yUPEIUTEIIb-
HBIX JOKYMEHTOB HEOOXOIMM yCTaB U yUPEIUTEIBHBIN T0TOBOP?
a) AKIIMOHEPHOE OOIIECTBO

0) OO01IeCTBO ¢ OTPaHUYCHHON OTBETCTBEHHOCTHIO

B) KoomnepaTtus

r) IlosiHOE TOBapHIIECTBO

I1K-1

35

29

Kakoit Bua rpuda orpanudeHui JOCTyna He MCIOJIb3YyeTcs JUIs
JTOKYMEHTOB, COJIEPKAIINX KOMMEPUYECKYIO TalHy?

a) KonpunennuansHo

0) Kommepueckas TaitHa

B) CoBepILIEHHO CEKPETHO

r) CTporo KOH(pUIEHIIMAIBHO

I1K-1

35

30

Kakue 13 nepeuncieHHbIX HUXKE CBEIEHUIM He MOTYT COCTaBJIATh
KOMMEPYECKYIO TaliHYy?

a) CBeJleHNs O CYLIHOCTH U300peTeHni

6) OTueThl 0 GUHAHCOBOM AEATEIBHOCTU (PUPMBI

B) JIokyMeHTBI 00 ymiiaTe HajloroB

r) JIoTOBOPHI KYIIIIH-TTPOIAKH

I1K-1

35

31

. Kakue mucema B mporecce 3KCIEAUIMOHHON 00paOOTKH He
BCKPBIBAIOTCS, a IIEPEAIOTCS aJipecaTy B 3alle4aTaHHOM BHJIE?

a) AlpecoBaHHbIE PYKOBOAMTEINIO MPEIIPUATUS

6) [Tucema c momeTKoi "nruHO"

B) AlpecOoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY ITOAPA3IEIECHUIO
r) [I1cbma 3akOHOIATENBbHBIX M UCTIOJIHUTEIBHBIX OPraHOB roCy-
JApPCTBEHHOM BJIACTH

[1K-1

35

32

Hcnonp3oBaHue KakoW perucTpalmoHHON (OpMBbI HE PEKOMEH-
JyeTcsl U1l KPYIHBIX IO pasMepy MpeAnpHUsITHIA?

a) PeructpaninoOHHO-KOHTPOJIbHBIE KAPTOUKU

0) [lepcoHaIbHBIN KOMITBIOTEP

B) PerucrpanyioHHble )KypHaJIbl

[1K-1

35
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33

Kakwne n3 nmepeuncieHHbIX HUXKE MPU3HAKOB HE UCIIOIB3YIOT MPH
¢dbopmupoBanuu aen?

a) HomuHabHbBIN

6) IIpeameTHO-BONIPOCHBIH

B) CTpYKTYypHBIH

r) XpOHOJIOTMYECKUH

I1K-1

35

34

Kakass HOMeHKaTypa Jel sIBJISeTCS HOPMATHBHBIM JOKYMEHTOM
U JIOJDKHA 00s13aTeIbHO MCIOJIB30BATHCS MPH OINPECIICHUH T1e-
peuHs JieN, 3aBOIUMBIX Ha IPEANPUSTHH?

a) TunoBast HOMEHKIaTypa Jaei

0) [IpumepHast HOMEHKJIaTypa Jel

B) HoMmeHkIaTypa aen npeanpusiTus

I1K-1

35

35

Kakoe MakcuMaiibHOE KOJIMYECTBO JIUCTOB MOXKET OBITh B Jieiie?
a) 200
0)250
B) 300
r) 350

I1K-1

35

36

Kakoil u3 mepedncieHHBIX 3arojIOBKOB JI€J COCTaBIIEH Hempa-
BWJIBHO?

a) [Ipukasel qupexTopa OpraHU3alMH MO JTUYHOMY COCTaBY 3a
2008 rox

6) TpynoBsie noroBopa ¢ padotaukamu 3a 2008 rox

B) CripaBouHbIE MaTE€pHAIIbI

r) [lepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIUIAThl CYETOB Opra-
HU3AIUU

I1K-1

35

37

Yro M3 MepeuucieHHOro He OTHOCHTCA K JTamaMm Ipolecca
oopmieHus aen Juis epeavd ux B apXuB?

a) Hymepanus nucroB aena

6) CocraBieHne BHYTPEHHEH ONMCH JOKYMEHTOB Jeia

B) Odopmienne 00I0KKH Jena

r) OdopmiieHre HOMEHKJIATYphI el

I1K-1

35

38

Kakoe moHsiTHE COOTBETCTBYET OIMpPEACIICHUIO: ""CHCTEMAaTH3UPO-
BaHHBII MepeueHb 3aBOJUMbIX B OPraHU3aIlMK JIe]l C yKa3aHUEeM
CPOKOB UX XpaHeHus'"?

a) Onucek Aen As nepesayu ux B apXuB

0) Homenkumarypa nen

B) AKT 9KCIEPTHU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHss onuch TOKYMEHTOB Jena

[1K-1

35

39

COBOKYMHOCTb JOKYMEHTOB, COAEpKalUX MHPOpMaIUIo O (ax-
TUYECKOM TIOJIOKEHUH JIeTI, CIYKAIMX OCHOBAHUEM JUIS TIPHUHS-
TUS pelIeHUH, U3JaHHUs PACTIOPSAUTENBHBIX TOKYMEHTOB — 3TO
a) pacmopsANTENbHBIC JOKYMEHTBI

0) opraHu3aOHHbIE TOKYMEHTHI

B) OTYETHBIE JIOKYMEHTBI

r) MH()OPMAIIMOHHO-CIIPABOYHBIE JIOKYMEHTHI

[1K-1

35

40

Cucrema TOKyMEHTallUH — 3TO

a) COBOKYIHOCTBIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, ITPUMEHSse-
MBIX B ONpeeNIEHHON chepe esTenbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JIOKYMEHT, CO/Iep KAl IEPBUYHYIO HH(POPMAIIHIO

I') cUCTeMa JOKYMEHTAlMH, CO3/laHHas 10 €IMHBIM MpaBUaM U
TpeOOBaHUSIM

I1K-1

35
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5.3.2.2. Bonpocsl 17151 YCTHOTO ONpPoca

Komme-

Ne Copaepxanue TeHuHsI NAK
1 | Yro Takoe Aenonpou3BOACTBO? [1IK-1 35
2 | JlaiiTe onpenenenue MOHITHIO «TOKYMEHTHPOBAHUE) I1K-1 35
3 | HazoBuTe ocHOBHBIC (DYHKITMU JOKYMEHTA. IK-1 35
4 Kakwue obmepoccuiickue KiacCupuKaTOpbl UCIOIB3YIOTCS TIPH IK-1 35

0(OpMIICHUH OpPraHU3aLMOHHO-PACIOPSAUTENBHBIX TOKYMEHTOB?
5 Kakue BUbI TOKYMEHTOB BKJIIOUAET B C€0s1 CUCTEMA OpraHU3alMOH- I1K-1 35
HO-PaCHOPSIAUTENbHON JOKYMEHTaum?
6 Kakue paznu4aroT crnocoObl TOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT IK-1 35
CPEJCTB JOKYMEHTHUPOBAHUS?
7 | UTo MOHUMAIOT O] FOPUANYECKON CHIION JTOKYMEHTA [1IK-1 35
8 | Ha3oBuTEe OCHOBHBIE PEKBH3HUTHI JOKYMEHTOB. I1K-1 35
9 | Oxapakrepu3yiiTe pacnoo)KeHHe OCHOBHBIX PEKBU3UTOB JOKYMEHTA I1K-1 35

10 KakuM HOpPMAaTHBHBIM JOKYMEHTOM pEryJUpyeTCsl INPaBUIBHOCTb I1K-1 35

oopmiIeHHs TOKYMEHTOB?

11 Uem obocHOBaHa HEOOXOAMMOCTh IpUMEHEHus eauHod cucrtemsl | I[1K-1 35

oopmiIeHHs TOKYMEHTOB?

12 | Kakue peKBU3UTHI 00CCIICUNBAIOT IOPHINICCKYIO CHITY TOKYMEHTa? IK-1 35
13 | Kakum 00pa3om 1 KeM IpOBOJUTCS YTBEP)KICHNUE JOKYMEHTOB? I1K-1 35
14 | lns yero npoBOAMTCS MPOLIEYpa COTIACOBAHUS JOKYMEHTA? I1K-1 35
15 | B yem 3akitovarorcst TpeboBaHMs K YHU(DHUKALIUN TOKYMEHTOB? I1K-1 35
16 | Kakue TpeboBaHus NpeaABABIAIOTCA K 0DOPMIICHHUIO yCTaBa? ITK-1 35
17 | IIpocraBnsiercs mu rpud yTBEPKACHUS HA yCTaBE OpraHU3aIin? I1K-1 35
18 | Yro Takoe mTaTHOE pacHCaHUE OPraHU3alun? ITK-1 35
19 | Yro npeacTaBisiroT OO0 JOKHOCTHBIC MHCTPYKITUH? IK-1 35
20 | HazoBuTte BUbl pacoOpsIIUTENBHBIX IOKYMEHTOB. I1K-1 35
21 | HazoBUTE OCHOBHBIE PEKBU3HTHI ITPHUKA3a I1K-1 35
22 | HazoBute 0cHOBHBIE HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTBI I1K-1 35
23 | OxapakTepu3yiTe NOPsIOK COCTABJIEHHsI ¥ OJIMMCAHUS IPOTOKOJIA I1K-1 35
24 | C xakoil Lelblo COCTaBIAETCS O0OBICHUTENIbHAS 3aITUCKa? IIK-1 35
25 | Yro mpencTapisieT co00M MPeTeH3MOHHOE MUCHMO? I1K-1 35
26 | Yto Takoe «JI10TOBOP» M KaKHe BUJBI JIOTOBOPOB BHI 3HaeTe? I1K-1 35
27 | Ha3oBuTe OCHOBHBIE pa3/ielibl TPYAOBOTO JOTOBOPA. I1K-1 35
28 | Urto TaKkoe NOHKHOCTHBIE WHCTPYKIIUN? I1K-1 35
29 | Ha3oBuTe OCHOBHBIEC PEKBH3HTHI JODKHOCTHBIX HHCTPYKIIHA. I1K-1 35

30 | Kakue cBeieHMs coJiepKaTcs B IMYHOM KapTOYKE COTPYIHUKA? I1K-1 35

31 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI 3asiBICHUS O pUEME Ha paboTy. I1K-1 35

32 | Kakas nuHopmanusi COIep>KUTCs B 3alIUCH B TPYAOBOM KHUKKE? I1K-1 35

33 | Kakue TOKyMEHTHI BXOJST B COCTAB JIMIHOTO Jielia’? [1IK-1 35

34 | Ha3oBuTe peKBU3HUTHI IPUKA30B O MPUEME U YBOJIHHEHUH paOOTHHUKA I1K-1 35

35 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IOBEPEHHOCTH I1K-1 35

36 | Kak cocraBisercst aproonorpadus? ITK-1 35

37 | Ilo xkakuM Npu3HaKaM KJIACCH(PHUIMUPYIOT MHCchMa? I1K-1 35

38 Kakwue cymecTByroT TpeOoBaHUs, IpeabsaBiIsieMble K TeKcTy ciyxeo- | [IK-1 35

HOTro nucbma’?

39 | B yeM 0cOOCHHOCTH CITY)KEOHOTO TUChMa? ITK-1 35

40 | Oxapakrepusyiite 3Tarnbsl 00pabOTKH MOCTYMUBUIMX JIOKYMEHTOB I1K-1 35

41 | Jlns yero He0OOXOAMMA U KAaK MIPOUCXOAUT PErHCTPALHs TOKYMEHTOB? I1K-1 35
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42

UTo BOUCHIBAETCS B PErHCTPAIMOHHYIO (JOPMY U3 BXOJIALIETO JTOKY-
MEHTa B MPOIIECCE PETUCTPALIU

I1K-1

35

43

KTo Bejer xKypHall perucTpaluy BXOAIICH U UCXOASIIEH JOKYMEH-
Tamuu’?

I1K-1

35

44

Kakue npouenyps! cOCTaBISAIOT TEXHOIOTUIO BEACHUS KOHTPOJIS UC-
IIOJIHEHUS IOKYMEHTOB?

I1K-1

35

45

Kakue ¢hopmMbl KOHTPOJISI 32 CPOKAMH HCIIOITHEHUS JOKYMEHTOB ITPH-
MEHSIOTCS B JICJIONIPOU3BOJICTBE?

I1K-1

35

46

Yrto noHnmaeTcs 1100 3KCH€pTPI3OI>i OCHHOCTH I[OKYMCHTOB?

I1K-1

35

47

KTo npoBoUT 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB?

I1K-1

35

48

Kaxk onpeaessirorcsi CpOKU XpaHeHHUs J1e?

I1K-1

35

49

Jl1s yero ucnonb3yercs HOMEHKIATypa Aen?

I1K-1

35

50

KakoBsl npu3Haku (OpMUPOBAHUS J€T?

I1K-1

35

5.3.2.3. 3agayuu Aj19 NPOBEPKH YMEHUI M1 HABHIKOB

Conepxanue

Komme-
TEeHLUA

CocraBbTe ONaHK A7 MHChMa C YITIOBBIM PACTIONIOKEHUEM PEKBH3HTOB.
000 «/lukcm» (KOMITBIOTEPHI W KOMITBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. YauBepcurerckas, 23. Ten.: (473) 297-99-46.
daxc (473) 297-53-62.

I1K-1

v5

H5

CocTaBbTe INTaTHOE PAcIMCAHUE anmapara yInpaBIeHHsS HEOOIJBIIOro
npennpustus (5-7 yenosek). PexBusur «Tekct» maercss B Buie Tab-
JIUIIBI

I1K-1

v5

CocraBpTe M 0OpPMHUTE NPUKA3 [10 OCHOBHOW JESTENBHOCTH IO JaH-
HOW cuTyauuu: C LENbI0 NPHUBICUEHHUS CPEICTB Ui oOecreueHHs
MIPOU3BOJACTBEHHOM JCSATENBHOCTH TeHepalbHbIl mupexktop OO0
«Texnuka» (r. Boponex) ComoB O.I'. 20 ceHTSOpst Tekyuiero rojaa
n3Jai NpUKa3 0 CO3JaHUM KOMMEPYECKOro OTAENa B COCTaBe 3 LITaT-
HBIX €IMHUI: KOMMEPUYECKOro TUPEKTOpa - 1, BeAyIIero crenuaiucTa
- 1, centmanucra - 1. ['maBHOMYy Oyxrantepy npeanpusatus ['opuakoBy
I".A. ObUIO MOPYYEHO NPEACTaBUTH HA YTBEPKIEHHE HOBOE LITATHOE
pacnucanue NpeanpusaTHs Ha 4 KBapTall TEKYyILEero roja K 1 okTsaops.
Kommepueckomy mupekropy WnaroBy T.H., koTopwiii 3aBu3MpoBaid
MPOEKT IpHKa3a, MPEINUCaHO 3aKOHYUTHb KOMIUIEKTOBAHHE OTHAENa
KaJpaMH ¢ BBICIIUM SKOHOMHUYECKUM 00pa3oBanueM K 10 okts0ps.

I1K-1

v5

CocraBbTe ¥ 0OpPMHUTE MPUKA3 10 OCHOBHOW JIESITENHHOCTH TIO JaH-
HOH curyarnuu: 3amecturens aupektopa OOO «3Jrtanon» (3aperu-
ctpupoBaHno B r. Poccomp) I1.1. AGpamoBud 1 gexaOpsi TeKyIiero ro-
Jla u3al yKa3aHue o rpauke OTIyCKOB Ha CIIEAYIOIIMH KajeHAaap-
HBIH TO/I, COTJIACHO KOTOPOMY PYKOBOJUTENN CTPYKTYPHBIX MOApas3fe-
JICHUH JTOJKHBI PEICTaBUTh B OT/AEH KaJApPOB CIIUCKH COTPYIHUKOB C
yKa3aHUEM MPEANONaraéMoro Cpoka O4epeqHoro oTIycka B CIexyto-
meM KajeHaapHoM rogy. Cpok mpecTaBieHns cuckoB — 10 mexkadps
Tekymero roga. OTaeny KaJapoB yKa3aHHEM IPEANMCHIBAETCS COCTa-
BUTh CBOJAHBIA Tpaduk oTimyckoB padoTHukoB OOO Ha ciexyroumui
KaJICHJapHBIN ToJ U MepenaTh €ro B AUPEKLUIO Ha yTBepxkaAeHue. OT-
BETCTBEHHBIM 3a COCTaBlicHHE rpadvka Ha3HAUYeH HavalbHUK OTJeja
kagpoB [lantioxuna O.}O. Cpok npencrasnenus rpapuxa — 20 gexad-
P TeKylIero roja. YKasaHue ObUIO 3aBU3MPOBAHO HAYAIbHUKOM OT-
JIeJ1a KaJpoB, TIIaBHBIM OyXTalTepOM, FOPUCKOHCYIIBTOM.

[1K-1

Y5

CocraBbte npuka3 o 3A0 «BsMiem» 00 ycTaHOBICHUH €IUHOTO pe-
KUMa paOOThl IIEHTPAIbHBIX CKIAJ0B. B KOHCTaTUPYIOIIEH YacTH OT-

[1K-1

v5
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METhTE, YTO OTITyCK II€XaM MAaTEpPHaJIOB CO CKJIAJOB IMPEANPUITHS B
TeueHrne pabodero AHS HapyMIaeT HOPMAIbHYIO paboOTy CKIIAICKOTO
anmapata. B pacrmopsmuTensHOM 4acTH YKaKUTE KOHKPETHBIC Yachl
OTITyCKa MaTEPHaJIOB CO CKIAJ0B, HA30BUTE KOHKPETHBIX JIOJIKHOCT-
HBIX JII (B IUPEKIIMU U T[eXaX), KOTOPbIE OTBEYAIOT 3a MEPEBOJI CKIla-
OB Ha OoJjiee palMOHAIBHBINA pekuM paboThl. OcTanbHBIE MYyHKTHI B
PaCHIOPSIUTENBHON YacTH U APYTrUe PEKBU3UTHI YKaXKHUTE CaMOCTOS-
TEIHHO

CocTaBbTe POTOKOJI 001IeT0 coOpanus TpynoBoro kKomwiekTuea OO0
«IIporpecc» 0 pa3BUTUH COTPYAHHYECTBA ¢ Accouualueil npearnpu-
Humareneit Ha 2020-2025 rr. I1oAroToBUTh KOMIUIEKCHBIM IUTaH pas-
BUTHUS cOTpyAHMYecTBa. OTBETCTBEHHBIM HA3HAYMTH 3aM. JUPEKTOpa
I'ybapesa N.I1. Cpoxk - 15.04.2020 r.

I1K-1

v5

CocTaBbTe MPOTOKOJI 3aceJaHUsI WHBEHTAPU3ALMOHHON KOMMCCHUU 3a-
BOJa celbckoxo3siicTBeHHbIX MamuH 3A0 «ArpoTex», Ha KOTOpoM
paccMaTpUBAalICsl BOIPOC O PE3yJIbTaTax MHBEHTAPU3ALUHU 10 CKIALy
No 2 BcriomorarenbHBIX MaTepuasioB. Ha 3acenmanmm OBLIO TPHHATO
MOCTaHOBJICHUE 00 YTBEPIKICHUU PE3yJIbTaTOB MHBEHTAPH3ALIUU U OT-
HECEHUS 32 CUET 3aBEAYIOIIEr0 CKIAI0M HEJOCTaul BCIIOMOTaTEeNbHBIX
MatepuaioB B cymme 10 Teic. 400 pybmneit, a Takke 3a4UTaHbl CITHMYH-
TEeNbHAs! BEJJOMOCTh 10 ckiany Ne 2 u oObsicHUTENbHAS 3alicKa 3aBe-
ayrouero cknagoM. OcTanbHbIE [JAaHHBIE OIpPENEIUTE II0 CBOEMY
YCMOTPEHHIO.

I1K-1

v5

CocraBere u odopmure akT: Kommccusi mon mpeacenaTenbCTBOM
HavyaJlbHUKA TeXHU4ecKol rpynmnsl A.A. BojommHa u 4ieHoB KOMUC-
cuu: bopomymuna M.IO. - HavanbHUKA ~ aJAMHHHCTPATUBHO-
xo3stiicTBeHHOTO OoTAena, Cumoposa JLIL. - Oyxrantepa, u PomaneHko
UK. - opuc-menemrepa OOO «Puar» Ha OCHOBaHWM JOKIAIHON 3a-
nucku opuc-menemxkepa M.K. Pomanenko 11.07.2018 1. mposena npo-
BEPKY TEXHHYECKOT0 OCHAILICHHS MPHUEMHON IeHEpaJbHOI0 JUPEKTOPa
Y TIpU3HAJAa HETOJHBIMM JUIS SKCIUTyaTallid KOMHMPOBAJIBHBIN ammapaT
Xerox 345 (1 wr.), mpenaep (uuB.HOMep 367, 1 mit.), dakc 47823 (1
wrt.). [lpu3HaHHas HENMPUrOAHOM I SKCIUTyaTallMM TeXHHKa Oblia
nepeaaHa Ha ckian npeanpuatus. [lo ycraHoBneHHOMY (akTy Ko-
MHCCHSI COCTaBMJIa aKT MpHeMa-Tiepeaun OprrexHuku B 3 9k3. (1-1
9K3. - HAYaJIbHUKY aJMHHUCTPATHUBHO-XO3SHCTBEHHOIO oTAeNa, 2-i -
rIIaBHOMY Oyxrantepy, 3-i - B geno 23-02), KOTopsIid ObUT YTBEPKIACH
reHepasbHbIM qupekTopoM [1.U. CanpbIKuHBIM. .

I1K-1

v5

CoctaBbTe 1 0OpMHUTE aKT: 17 SHBaps TEKYIIETO rojia B aapec 3aBojia
[0 PEMOHTY 4acoB U oBenupHbIX m3nenuit OO0 «tOBenup» npubdbuia
MOCBHIIKA C 3aBOJA-NOCTABILIMKA, P BCKPHITUM KOTOPOH ObLTO 0OHA-
PY’KE€HO OTCYTCTBHE JIBEHAJIATH KOPIYCOB JUIsI YacoB Mapku «Mod-
HUSD», YUCIHUBINUXCA 110 HakIamaHOU Ne 18 ot 24 oxTs0ps npeasiaymie-
ro roga. [lnsa moxTBepxkIeHUs NaHHOTO (akTa Ha OCHOBAaHUM NPUKa3a
mupektopa 3aBona Ne 12 ot 18 sHBaps Tekymiero roja Obljia co3aHa
KOMHCCHSI TIOJ| TPeJICe/IaTeIhbCTBOM HAYaIbHUKA OTJENa CHAOKEHHUS
Kupuenko E.II. n unenoB komuccun nmxenepa Ilerposa A.P. u 3asB.
ckmagom Ne 1 Kupmiosa P.B. Komuccueit Op11 coctaBiien akT 21 sH-
Baps TEKYIIETO ro/ia, B KOTOPOM COJIEPKajICs BHIBOJ O TOM, YTO 3aBO/I-
MOCTABIUK JOJDKEH MOCTaBUTh HEJIOCTAIONIEE KOJINYECTBO KOPITYCOB K
yacaM. AKT BCTYNHJI B J€HCTBUE C MOMEHTA YTBepKIeHHUs (22 sHBaps
1.1.) AupexTopom 3aBoa b.W. PouuHsIM.

[1K-1

Y5

10

CocraBbTe 11 0POPMHUTE JOKIATHYIO 3AMUCKY: 3aMECTHTENh HaYaIbHU-
ka [IponsBoacTBeHHOTO OOBenuMHEHUs «BOpoHEXKCKas ropoiuckas Te-
nedonHas cets» (BI'TC) Munucrepctsa casizsu PO M.U. lypos o0pa-
THIICS K HAYaJIbHUKY CIIEIUATLHOTO YIPaBIeHUs TelehOHHOW CBSI3H
Toro e MuHucrepctBa I'.C. AKCakoBy C JOKJIATHOM 3aIUCKON O BBI-

[1K-1

v5
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JICJIICHUU TIPSIMBIX MPOBOOB U HAa3HAYCHWH TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpHOH ocHOBe. B moxmamuoit 3ammcke M.U. JlypoB coobmran o
TOM, 4TO B CeHTs0pe Tekymiero roga ooweaunenuem (BI'TC) Obuin
MOJATOTOBJICHBI M COTJIAaCOBaHBI C [JIAaBHBIM TUIAHOBO-()UHAHCOBHIM
ynpasineHrneM MunncTepcTBa cBsizu PO moroBopsl ¢ HOBEIMH a0OHEH-
Tamu. Jl7i BKITFOUEHUS! YKa3aHHBIX a0DOHEHTOB B CETh Nepeaadd JlaH-
HeIX «HHpoTen» ¢ 1 gexabps TeKyIero rojaa HEOOX0AUMO BBIICICHHUE
MPSMBIX MTPOBOAOB. B cBsi3u ¢ 3tuM r-H [[yOOB BBEIABUHYIN MpeIiIOxKe-
HUE O BBIJISJICHUN TPSMBIX IMPOBOJOB W Ha3HAUYEHUH TeIe(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aOoHeHTaM. JlokimagHas
3amucka Obuta cocrarieHa ucnonnurenem C.M. OcurnoBodd W moamnu-
cana M.U. [lypoBeim 12 HOsOps TeKymero roja.

11

CocraBpTe U oQopMHUTE NOKJIATHYIO 3alMCKy: PykoBomuTens otzmena
HOBBIX TpoekToB O.B. TapacoBa oOpatuiack k ['eHepanHOMY TUpPEK-
Topy OO0 «Antekey» (r. Boponex) r-uy A.J[. CymkoBy ¢ TOKJIaTHOM
3alUCKONH O HEOOXOOUMOCTH YBEIUYEHHsI IITATHOM YMCIEHHOCTH OT-
nena. B noxnamnoit 3amucke O.B. Tapacoa coo0iaiga o TOM, 4TO B
HacToslee BpeMs ISl yCHeIHOW paboThl areHTcTBa HEO0OXOANMO
yBenuueHne 0a3bl JaHHBIX O MOTEHIMAJIbHBIX KiaueHTax. Ilo ee mHe-
HUIO, OHUM M3 HanboJiee peasibHbIX IyTell paciupeHust 6a3bl JAHHBIX
SIBIISIETCSl TOCTOSIHHBIM aHalu3 CPEACTB MaccoBOW HWH(opManuu, B
YaCTHOCTH TIpecchl (MHQpoOpMamusa O HamOoiee KPYIHBIX KIMEHTaX
areHTcTBa ObliIa MOJyYyeHa U3 aHAJUTUYECKOro XypHana «DKCIEpT»).
B cBs3u ¢ Tem, 4TO OT/JeN B €ro HacTosIIEM cocTaBe (5 COTPYTHUKOB)
HE UMEEeT BO3MOXKHOCTH OPTraHU30BaTh MOAPOOHOE H3YUYEeHHE aHAIUTH-
yeckux m3ganwii, O.B. TapacoBa cumraer nenecooOpa3HbIM BBECTH B
LITaT OTAeNa JIBE€ JOJDKHOCTH MEHEIKEpOB IS M3YHEHHUS M aHaJIn3a
MIPECCHI C LENbI0 BBIABICHUS MOTEHIIMAIBHBIX KIUEHTOB, a TaKkKe MO/I-
TOTOBKH OTIEPAaTHBHON MH(OpPMAIMK O MON0XKEeHNH Ha peiHke CMU B
(opMe exeHeneNnbHBIX OT4YeTOB. B moxmamuoit 3ammcke Tapacosa
MPEUIOKUIIa Ha OTH JIOJDKHOCTH TOJ00paTh COTPYJHHKOB W3 YHCIA
CTYZAEHTOB 4-5 KypcoB dakxyibreTa XypHasucTuka BI'Y minm mkoss
PEKIIaMBl.

I1K-1

v5

12

CocraBbTe 1 0OPMHTE CIIPABKH I10 JITUHOMY cocTaBy: Crapiunii cre-
LOUATUCT KaHLUEIAPUM YIpaBJICHUs AenaMd MHHHCTEPCTBA I€4aTH U
nHpopmanun PO Ilannna Hpuna CepreeBHa oOparwiiach B OTIEI
KaJJpOB MUHHCTEPCTBA C MPOChOOi BBIIATH €l CIIpaBKy ¢ Mecta pabo-
THI JUIsL IpecTaBlieHns B OUHAHCOBYIO aKaJEMUIO, T OHA YUHUTCS Ha
2 Kypce BeuepHero othesieHus (axyiabTeTa MeXIYyHapOIHBIX SKOHO-
MHYECKMX OTHOUIEHUH.

[1K-1

Y5

13

CocraBbTe H OQOpPMHUTE CIIPABKH IO JIMYHOMY cocTaBy: Ciecapb My-
HULMIIAIBHOTO PEMOHTHO-CTPOUTENBHOTO npeanpustus «Capmar» T.
Boponex [leeB Bacummii ®emopoBud oOpatuiicst ¢ Mpock0oi K pyKo-
BOJICTBY 3TOTO TPEANPHATHS BBLIATH CIIPABKY IO 3aMpPOCy MYHUIIH-
MMagBLHOTO AETCKOTo cama Ne 6, KOTOpBIA ImocemaeTr ero aA04b Jleea
Harama. B cnpaBke HeoOXOOuMMO MOATBEPAWTH pa3Mep 3apaboTHOM
TJIaThI, MIOYYEHHBIH CJIecapeM B TIEPBOM KBapTalie TEKyIIero roza (1o
MecCSIam).

[1K-1

Y5

14

CocraBeTe U odopmure ciayxedHoe nuceMo: [lpencenarens mpasie-
HUs akroHepHOro kommepueckoro Oanka « TOPTTIPEJIBAHK» (mp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, dhakc: 576-22-20)
C.A. lllyroB obpatuics k ['enepansHoMy aupektopy HITO «Anbranpy»
JI.M. BosnbHOBY ¢ pocb00ii paccMOTPETh BOIPOC O MPEAOCTABICHNUH B
mmtenbhayto apeHny AKb « TOPI'TIPEJIBAHKY pabounx mmomasnei -
180 xB.M oA pa3MemIeHre oTIeIeHUs OaHKa.

ITlucekmo Obwto cocraBneHo wucnonuuteneM WM. [lommBaeBoit Ha

I1K-1

v5
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JOJDKHOCTHOM OJIaHKE TpejcenaTelis MpaBieHrus OaHKa M TOJIHCAHO
24 mMapTa TeKyIIero roja.

CocraBbTe U oopmuTte ciyxedbnoe mucbmo: OO0 «OoyBHast Dadbpu- IIK-1 VA
kay» (r. banammuxa, yn. 3apeunas, 1. 3, 104010) gomkHO ObUIO B COOT-
BercTBHH ¢ 1. 6 moroBopa oT 10.07.2003 Ne 12/25 «O mocTtaBke Tpo-
nykmum» moctaButh 3A0 «Opuon» (Mocksa, KpacHoropckas yi., 1.
32, 111123, Tten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue me-
csa Kokanyr QypHHTYpy Ha oburyro cymmy 150 000 pyoneii. dak-
THYECKH k€ QYpPHHUTYPHI ObUT0 crano Ha cymmy 120 000 py6rneit u He-
norocTapiieHo npoayknud Ha cymmy 30 000 py6neit. CornacHo 1.8
{5 | ACTOBOpa 3a HEJOMOCTABKY MPOAYKLMN AOIKHA ObITH yIJIaueHa He-
ycToiika B pazmepe 5%, 9T0 OT CyMMbI HEJOIIOCTaBKU cocTasuio 1500
pyOei.
Hupexrop 3A0 «Opuon» B.J[. ®enoroBa obparunack K JUPEKTOPY
000 «O6ysuas ®adpuka» O./]. ComoBy ¢ ipock00ii mepeuncanTh Ha
WX pacyeTHBIM cueT ykazaHHyio cymmy (1500 py06.). B mporuBHOM
ciryuae 3AO «Opuon» OyJeT BEIHYKIEHO 00OpaTUTHCS B TOCAPOUTPaK.
[TuceMo 0 HenmomocTaBKe MPOXYKIHMH OBIJIO COCTABICHO HMCHOJIHUTE-
sgeM P.T. FOmunoii u nognucano B.J[. @enoroBoii 12 aBrycra Tekyiue-
ro rona.
Onpenennre TMOCIENOBATEIHHOCTh 3TANlOB JOKYMEHTOOOOpOTa opra- I1IK-1 V5
HU3alUU (paccTaBbTE O MOPSAKY):
Hanpasnenne 10KyMEHTOB Ha UCIIOJIHEHHE
Omnpenenenue CPOKOB XPaHEHUS TOKYMEHTOB
DopMHUpOBaHUE J1ET
[Ipuem (co3manue TOKyMEHTA)
16 Hcrmonb3oBanre JOKyMEHTOB B MH()OPMAIIMOHHO-CIIPABOYHOM paboTe H5
Jlokma pyKOBOJUTENO O MOMyYSHHBIX JOKYMEHTaX
IIpuHsATHE AAMUHUCTPATUBHOIO PELLICHHUS
[IpenBaputensHOe paccMOTpEHHUE
HcnonHenue 10KyMEHTOB
Ilepenada OKyMEHTOB B apXHB
Perucrpanus 1okyMeHTOB
KonTtponp ncnonnenns 10KyMEHTOB
Homenkiarypa e coCTaBisieTcsl 10 YCTaHOBJICHHOH (opMe U BKITHO- [IK-1 V5
qaeT B ce0s psan pekBu3uToB. Cpeau NpeACTaBICHHBIX PEKBU3UTOB
BBIJIEJINTE HEOOXOINUMBIE:
HAaNMMCHOBAHUC MPCATIPUATHSA;
HaMEHOBaHHUE BHJA JOKYMEHTA,
nara;
BU3BI COTJIaCOBaHUA JOKYMCHTA,
UHJIEKC;
UACHTU(PHUKALMOHHBIA HOMEP HAJIOTOIIATENIBIINKA/KO PUYMHBI 110~
17 | cranosku Ha yuer (MHH/KIIIT);
MECTO COCTaBJICHUS;
PE30IIONHS; 5

rpud yTBEpKICHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIUICHUH JOKYMEHTa B OpPraHU3alluIo;

TEKCT;

MOAIIUCH;

rpud coriIacoBaHus;

OTMeTKa 00 HCIIOJIHEHUH JJOKYMEHTA U HAaIPaBJICHUH €r0 B JICJIO




28 ctp. u3 30

5.3.2.4. Ilepeuennb TeM pedepaToB, KOHTPOJIbHBIX, pacueTHO-TpaguUYecKHX padoT
He npenycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pacyeTHO-rpadu4ecKoii) padoThl

He npenycMoTpeHsl.

5.4. CucremMa OLleHUBAHUA JOCTHIKEHMS KOMIETEeH LM

54.1. Ouemca JOCTHKEHUS KOMIIeTEHIIMH B X0/1e HpOMe)KyTOqHOﬁ aTreCTallumn

IIK-1 Cnioco6en 3¢ (eKTHBHO UCTIONb30BaTh METO/IbI YIIPABICHUS CEIbCKOX03SHCTBEHHBIM

IMPOU3BOJICTBOM

WNunukaTopsl noctrxeHus kommerennun [1K-1

HOMepa BOIIPOCOB M 3aaa4

BOIIPOCHI 110

Ko Conepraiiie BOIIPOCHI K | 33/Ia4¥ K | BOIPOCHI K | KYPCOBOMY
9K3aMEHY | PK3aMeHy | 3auery MPOCKTY
(pabote)
35 | OCHOBBI JIOKYMEHTOBEJICHHUS M OpraHH3a- 150
IIUH JICJIOTNIPOU3BOICTBA
Vs dbopMHpOBaTh CUCTEMY TOKYMEHTOOOOPO-
Ta U JICIONPON3BOICTBA
s | opraHmzais JIOKYMEHTO000pOTa U JIeNIO0-

IIPOU3BOJICTBA

IIK-1 Cnoco6eH 3 PpeKTUBHO UCTIONIB30BATh METO/IbI YIPABIEHUS CETbCKOX03SICTBEHHBIM PO-
W3BOJICTBOM
Nunukatopsr noctmkenus kommnerenimu [MK-1 Howmepa BonpocoB u 3a1a4
3aauu JIs
BOIIPOCHI
BOIPOCHI MIPOBEPKHU
Kon Conepxanue YCTHOTO .
TECTOB YMEHHH U
orpoca
HAaBBIKOB
OCHOBBI JTOKYMEHTOBEJCHHUS W OpraHU3alluu
35 AOKY A P B 1-40 1-50
JICJIONTPOU3BOJICTBA
Vs (GbopMHUPOBATh CHCTEMY JOKYMEHTOOOOpOTa 1-17
U JIETIOTIPOU3BOJICTBA
OopraHu3aiusi JIOKyMEHTOO0OpoTa | JeNo-
H5 | °P oust - IOKyM p A 1, 16-17
MIPOU3BOJICTBA
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6. YueOHo-MeTOAUYeCKOe U HH(OPMAIIMOHHOE O0ecTieYeHue TUCITUTIMHBI

6.1. Pexomenayemas aureparypa

Tun pexomeH-
b ;310707

IlepeyeHb U peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BaHME, IO U
MeCTO U3IaHMsl)

KoanuectBo
JK3. B OMO-
JHOTEKe

1

2

3

2.1. YueGHbIE
U3 IAHUS

AcaimeB A. M. OCHOBBI 1€JIONPOU3BOCTBA [3JEKTPOHHBIN pe-
cypc]: Yuebnoe nocobue / A. M. Acanues, . 1. Muponosa; Poc-
CUICKHUN SKOHOMUYEeCKUi yHuBepcuteT um. I'.B. I1nexanosa -
Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-M", 2021
- 146 c. [DU] [OBbC 3nanuym| URL:
http://znanium.com/catalog/document?id=374319

beikoBa T. A. JlokymMeHTanmoOHHOE 0OeCIIeUeHHE YIIpaBIeHUs (J1e-
JIOTIPOU3BOJICTBO) [AJIEKTPOHHBIN pecypc]: YuebHoe nocodue / T.
A. brixoBa, T. B. Ky3nenosa - Mocksa: OOO "HayuHo-
m3narenbekuit neHtp MHOPA-M", 2021 - 304 c. [DU] [OBC 3na-
wuym| URL: http://znanium.com/catalog/document?id=360476

I'yryeBa T. A. KonduneHumnaapHOe IEIOTPOU3BOACTBO [IJIEK-
TpOHHBIH pecypc]: Yuebnoe nocodbue / T. A. I'yryeBa - Mockaa:
00O "Hayuno-uznarensckuii neatp MHOPA-M", 2021 - 199 c.
[OU] [9BC 3nannym]| URL:
http://znanium.com/catalog/document?id=374318

2.2. Meroanue-
CKME U3IaHNA

JIOKyMEHTUPOBaHUE YIIPABIECHYECKON NEATEIBHOCTH [ DJIEKTPOH-
HBIN pecypc]: METoInYeCKUE YKa3aHHsl 10 OCBOSHUIO JUCIMILIN-
HBI U JUUIs1 CAMOCTOATENIBbHOM paboThl 00yUarOIMXCs 110 HallpaBJie-
Huto noarotoBku 38.03.02 "MeHnemxMeHT" po@uiib MOATOTOBKU
«ITpouzBoacTBennsIit MeHepkMeHT B AITK» / Boponexckuii roc-
yIapCTBEHHBIN arpapHbiil yHuBepcurer ; [cocT. C. H. Konosao-
Ba] - Boponex: BopoHeXCcK1il rocy1apCTBEHHBIN arpapHbli YHU-
Bepcurert, 2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m164935.pdf

2.3. Ilepnonnye-
CKH€ U3JIaHUs

BectHuk BopoHEXCKOro rocyJapcTBEHHOTO arpapHOTO YHUBEP-
CUTETa: TEOPETUUECKUM U HayYyHO-TIpaKTU4YeCKHil )kypHan / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KanpoBoe nemonpon3BoAcTBO: €KEMECAYHBIA HAyYHO-
npakTudeckuil xxypHain / med.- pen. A. 5. Kubanos; ri. pen. JI. B.
3ynuna - M.: [Tanopama, 2007-

MenemxmenT B Poccun u 3a pyoesxom: xypHai: 16+ - Mocksa:
®unnpecc, 1998-



http://znanium.com/catalog/document?id=374319
http://znanium.com/catalog/document?id=360476
http://znanium.com/catalog/document?id=374318
http://catalog.vsau.ru/elib/metod/m164935.pdf
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6.2. Pecypceol cetu UHTEpHET

6.2.1. DJjIeKTpOHHBIE OMOJINOTEYHbIE CHCTEMBI

No HasBanue Pasmemenue

1 | Jlanp https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | DaexTponnas 6ubnmoreka BITAY http://library.vsau.ru/

6.2.2. IIpodeccnonasibubie 0a3bl JAHHBIX U HHPOPMALMOHHBbIE CHCTEMBI

Ne HasBaunue

Paszmertienue

1 |CnpaBounas npaBoBas cucteMa ['apanar

http://www.consultant.ru/

ITmroc

Cl'[p aBOYHasA  IIpaBOBasg CHUCTCMaA KOHCYJ'ILT&HT

http://ivo.garant.ru

[Ipodeccuonanbubie crpaBouHble cUCTeMBbI «Ko-

3 EKCy https://Texakcnepr.caiit/sistema-kodeks
6.2.3. CaiiTbl 1 ”HPOPMALMOHHBbIE TOPTAJbI
No HazBanue Pa3zmermienune

denepanbHbIil 00pa30BaTEILHBIN MOP-
1 | Tan «3xonomuka, Comuonorus, Me-

http://ecsocman.hse.ru/

HEJDKMEHT»
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 nenmonpousBoJICTBE http://delo-ved.ru/
5 | Bce TOCTwr http://vsegost.com/

7. MaTepHaJIbHO-TeXHHUYECKOEe U IPOrpaMMHOe obecredeHne JUCHUILTHHbI

7.1. ITomenmieHus1 AJIA BeAeHUS 06pa3OBaTean0r0 nmpouecca u OﬁOpy}IOBaHHe

7.1.1. Jls1s1 KOHTAKTHOI padoThI

Ne N
o
V. a ;[ Craryc aymutopuu [epevens obopymoBaHUs
KopI A
Kommnexr yuyeOHON Mebenu, IeMOHCTpalu-
VYueOHass ayAuTOpHsl Ui TIPOBEJCHUS
1 273 N OHHOE 00OpYZOBaHWE M y4eOHO-HATJISIHBIC
3aHSTHH JISKIIMOHHOTO THIIA
mocoOust, Tpe3eHTAIMOHHOE 000PyI0BaHHE,
1 267 VyeOHas ayauropus s [poBeaeHus | AyTUTOpHUsi, 0O0OpYIOBaHHAS CIEIUAIIH-
MPAKTUYECKUX 3aHITHN 3UPOBAHHON MEOEIbI0, JOCKOM.
YyeOHast ayauTopus Ui IPOBEICHUS .
A ayRuTopri A poBell Kommnexr yuyeOHON Mebenu, IeMOHCTpalu-
3aHATUN JIGKIIMOHHOTO THIMA, YydeOHas
1 273 N OHHOE 000pyZOBaHWE W y4eOHO-HATJISIHBIE
ayJUTOPUSL JUTsl TIPOBEJICHUSI 3aHITHN J1a-
mocoOusi, Mpe3eHTanOHHOE 000PyA0BaHNE
O0paTOpPHOTO THMA, TEKYIIEro KOHTPOJS



https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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n HpOMe)ICYTO‘{HOﬁ aTTeCTalvu, I'pyIIo-
BbIX 1 HHOAWBUAYAJIbHBIX KOHCYHLTaLII/Iﬁ

KommnekT mMebenu, KOMITbIOTepHas TEXHHKA
C BO3MOXKHOCTBIO TOAKIIOYEHUST K CETH
"UaTepHer" u obecrneueHWeM JOCTyma B
AIEKTPOHHYIO MH()OPMAITMOHHO-
oOpa3oBaTelbHYIO cpefy, MeOenb A Xpa-
HEHUs U O00CITyXKMBaHUs Yy4eOHOrO 000pyH0-
BaHUsI, JIEMOHCTPAIIMOHHOE 000pYy0BaHUE U
y4e0HO-HarJIsITHbIE TTOCOOHS

117, | Iomemenue nns xpaHeHus U IpoduIaAK-
1 118, | tuueckoro oOCTYXHMBaHHsA  y4eOHOTrO
272. | obopynoBaHus

7.1.2. JIis1 caMOCTOATEIbHOM padoThI

Ne
y4. aJ;’;. Ha3Banue aynuropuu [lepeuens obopynoBaHus
KopI
KommekT y4eOHOI MeOenu, NEeMOHCTPallMOHHOE
obopymoBanue © y4eOHO-HATJISAHBIE TOCOOUS,
1 119 YueOHas ayauTOpHs IUIsl CAMOCTO- | KOMITBIOTEpHAss TEXHHUKAa C BO3MOXKHOCTBIO TOJ-
ATEILHOU pabOTHI KkimoueHus: Kk cetn  "MHTepHer" W oOecrieueHrEM
JOCTyna B  DJCKTPOHHYIO  HH(OPMAaLOHHO-
00pa3oBaTenbHYIO CpeLy,
KommiekT yueOHOM MeOenu, KOMIMbIOTEpHAs TeX-
1 2324 VYueOHas ayauTOpusl IJIs CaMOCTO- | HUKA C BO3MOXKHOCTBIO MOAKIIOUeHHS K cetu "HH-
ATEIHHON pabOTHI TepHET" U 00ecIeYeHneM J0CTyIa B AIEKTPOHHYIO
WHPOPMAIIMOHHO-00pa30BaTeIbHYIO Cpeny,

7.2. llporpammHoe obecnieyeHue

7.2.1. [IporpammHoe obecnieyeHne 001Eero Ha3HAYEHUs

Ne HasBanue Pasmemenue
Onepanunonnsie cucreMbl MS Windows /Linux /Pen OC | [IK B nokanbHo#t cetu BIAY
[Takets! odpucubix npunoxenuit MS Office / OpenOf- .
2 fice/LibreOffice IIK B nokansHoOM cetn B'AY

[Tporpammsl 11 mpocmoTtpa daitnos AdobeReader / .
3 DjVuReader [1K B nokanbHoM cetnu BI'AY

Bpayzepst Sunexc bpaysep / MozillaFirefox / .
4 MicrosoftEdge [1K B nokanbHoM cetu BI'AY
5 | AnTtuBupycHas nporpamma Drweb ES I1K B nokanbHoOM cetu B'AY
6 | [Iporpamma-apxuBarop 7-Zip I1K B nokanbHoOM cetu B'AY
7 | Mynprumenuna npourpsiBatens MediaPlayerClassic I1K B nokanbHoM cetu B'AY
8 | Ilnardopma onnaitH-oO0yuenus eLearningserver I1K B nokanbHoOM cetu B'AY
9 | Cucrema kommsrorepHoro tectupoBanus AST Test ITK B nokanbHO# cetn BI'AY

7.2.2. CiennajJM3upoOBaHHOE IPOrPaAaMMHOe o0ecriedyeHue
He tpebyercs
8. MexaucuuIInHaApHbIE CBSA3H

JuctumumHa, ¢ KOTOpoi He0OX0IUMO Kadenpa, Ha koTOpOi#t IIperiomaeTces ®UO 3aBemyroriero xa-

COIJIaCOBAHHC JUCHUITIIMHA (1)6,[[})0171

B1.B.18 praBHeHI/IC B ATIK praBJ'IeHI/ISI N MapKETHUHTa B

ATIK 3akmeBckasg E.B.
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JIner nepnoguveckux NpoBepoxk padoyeii mporpaMmMsbl

Hu I/IH(l)OpMaIII/Iﬂ 0 BHCCCHHbBIX U3MCHCHUSAX

[TorpebHOCTH
JlomKkHOCTHOE JIMLIO, IPO- B KOPPEKTHPOBKE yKaza- | 1, (popMaLLHs 0 BHe-
BOJIMBIIIEE TPOBEPKY: Hara HUEM COOTBETCTBYIOIIUX
. CCHHBIX M3MEHECHHSIX
®.1.0., 10JKHOCTH paznenoB paboueit nmpo-
IpaMMBI
3aB. kadenpoii ynpasne- | [IpoTokon PaGouas nmporpamma ak- HET
HUs U Mapketunra B AITK | NelO ot Tyanu3upoBaHa Ha 2022-
3akmesckas E.B. 17.05.2022 1. 2023 yueOHbIN TOJ
3aB. kadenpoii ynpasne- | [IpoTokon PaGouas mporpamma ak- HET
Hus 1 MmapketuHra B AIIK | NelO ot Tyanmu3upoBaHa Ha 2023-
3axkimresckas E.B. 31.05.2023 r.. 2024 y4ebHblit Tox
3aB. kadenpoit ynpasie- | [Iporokon Pabouas nporpamma ax-
Huda u Mapketunra B AIIK | NelO ot Tyanu3upoBaHa Ha 2024-
3akmesckas E.B. 20.05.2024 r. 2025 yueGusiit roz et
3aB. kadenpoii ynpasie- IIporokon Pabouas mporpamMmma
Hus U Mapketunra B AIIK Nel0O ot aKTyaJIM3UpOBaHa Ha HET
3akmeBckas E.B. 28.05.2025 T. 2025-2026 yu. rox.
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