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1. O0masi XapakTepucTUKA M CUUILINHBI

1.1. Heas AuCHMNJINHBI:

(bOpMI/IpOBaHI/Ie 3HaHPII>'I, y'MeHI/II\/'I 1 HAaBbIKOB 110 BHCAPCHUIO U IKCIUTyaTalluu CUCTCM BJICKTPOHHOI'O I[OKYMCHTOO60pOTa

1.2. 3agaun TUCHUIIJIMHDBI:
(dhopmupoBaHUe 3HAHUI 00 OCHOBHBIX MIOHSATHUSX U CTPYKTYPE CUCTEMBI JIEKTPOHHOTO JOKYMEHTOO00POTa;

(bOpMI/IpOBaHI/Ie 3HAHUH O (bYHKLII/IOHaJ'IBHLIX BO3MOJKHOCTAX U APpXUTCKTYypaxX CUCTEM JJICKTPOHHOT'O ,[[OKYMCHTOO60pOTa;

(dhopmupoBaHre 3HaHMI 00 HMHCTPYMEHTAIBHBIX CPEACTBAX, M1aT(opMax U cpell sl pa3paboTKU CUCTEM DIIEKTPOHHOTO
JIOKYMEHTO000POTAa;

(hopMupOBaHKE 3HAHMIA, YMEHHI 1 HaBLIKOB paboTel ¢ COJ] DIRECTUM;

(dbopMHUpoBaHUE 3HAHUM, yMEHHUI 1 HaBBIKOB paboTsl ¢ COJ «EBdpat-JokymMeHT0000poT»;
(hopMupOBaHKE 3HAHMIA, YMEHHI 1 HaBBIKOB pa0oThl ¢ COJl «1C: JlokymMeHTO000pOTY.
1.3. IlpeameTr AUCHUIINHBI:

BUJIbI U COCTaB CUCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa, IPOLIECCHl BHEAEPEHHS U SKCILUTyaTalluy Ha MPeIpUsATHIX

1.4. Mecto B 00pa3oBaTeIbHOI IporpaMme:
4acTh, popMupyeMasi y4aCTHUKaMu 00pa3oBaTeNIbHBIX OTHOIICHUI

1.5. B3auMocBs3b ¢ APYrUMH AU CUUILINHAMU:
b1.B.13.02.01 JToxymeHTOBEIEHUE
b1.B.13.02.02 Jlenorpon3BoacTBO

1.6. OcobGennocTHn peanqu3anui IMCHUIIJIMHBI 1JI1 HHBAJUIAO0B H JIMI € OrPAaHUYCHHBIMHA BO3MOKHOCTSAMMU 3/1I0POBbA

Oco0eHHOCTH pealn3aiuy JUCIUTUIMHBL JJ1 MHBATUIOB | JIWII C OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbS
OTIPENIENSIFOTCS B MHANBUIYATLHOM MOPSIKE UCXOAS U3 crenuduky 3a0oneBanus U TpeOoBaHMiA, yka3aHHBIX B OCHOBHOH
00pa3oBaTeNbHON porpamMme



2. Hna}mpyeMble PE3YJbTATHI U3YUCHUA TUCHUIIIUHBI

Komnerennus MHaukaTop JOCTHKEHUS] KOMIIETEHIIUH
Kon ConepxaHue Kon Conepxanue
33 OCHOBBI OpPraHHU3AIIMH 3JIEKTPOHHOT0 JOKYMEHTO000poTa
Crnoco6GHOCTh HAaCTPaNBaTh, D 2 D JOKYM D
HACTPaMBaTh U SKCILIYaTHPOBAHUS CHCTEMBI IIEKTPOHHOTO
I1IK-07 [3xcruryaTnpoBaTh U COMPOBOXKIATE v3
JOKyMEHTO00OpoTa
UH(POPMAIIOHHBIE CUCTEMBI U CEPBHUCHI
H3 paboTHI ¢ CHCTEMaMH UIEKTPOHHOT'O JOKYMEHTO000pOTa




3. O0beM JMCUMIJIMHBI ¥ BUAbI Y4e0HOI padoThI

3.1. Ounas dpopma o0yueHus

Cemectp
IToxka3zaresn - Bcero
OO6mas Tpyao€MKOCTb, 3.€./9 3/108 3/108
OO0mias KoHTaKkTHas padboTa, 4 40,15 40,15
OO6mas camocTosTensHas paboTa, 4 67,85 67,85
KonrakthHas paboTa npu nmpoBeeHUN YIeOHBIX 3aHATHH, 40,00 40,00
B T.4. (4)

JICKIIAHN 14 14
MPaKTUYECKHE-BCETO 26 26
CaMOCTVOHTenLHa;I pabota TIpu TPOBEICHUH YUYEOHBIX 59,00 59,00

3aHATUH, 4
KonTakTHast paboTa mpu MpOBENECHUH MPOMEKYTOUHOM 0.15 0.15
aTTecTaluy 00yJIaroIMXCs, B T.9. (1) ’ ’

3a4yeT 0,15 0,15
CamocrosiTenpHas paboTa TpH  ITPOMEXKYTOUHOM

8,85 8,85

aTTeCcTaluy, B T.4. (1)

MOJIrOTOBKA K 3a4eTy 8,85 8,85
dopma MPOMEKYTOUHON aTTECTalUN 3a4eT 3a4er




3. O0beM IMCHUILVIMHBI M BU/IbI y4e0HOH PadoThl

3.2. 3aounan ¢popma o0yueHus

Kypc
IMoka3zarean ); Bceero
OO6mas Tpyao€MKOCTb, 3.€./9 3/108 3/108
OO0mias KoHTaKkTHas padboTa, 4 14,15 14,15
OO6mas camocTosTensHas paboTa, 4 93,85 93,85
KonrakthHas paboTa npu nmpoBeeHUN YIeOHBIX 3aHATHH, 14,00 14,00
B T.4. (4)

JIEKITUHU 6 6
MPaKTUYECKHE-BCETO 8 8
CaMOCTVOHTenLHa;I pabota TIpu TPOBEICHUH YUYEOHBIX 85.00 85.00

3aHATUH, 4

KonTakTHast paboTa mpu MpOBENECHUH MPOMEKYTOUHOM 0.15 0.15

aTTecTaluy 00yJIaroIMXCs, B T.9. (1) ’ ’
3a4yeT 0,15 0,15

CamocrosiTenpHas paboTa TpH  ITPOMEXKYTOUHOM 2.85 285

aTTeCTalyu, B T.4. (1) ’ ’
MOJIrOTOBKA K 3a4eTy 8,85 8,85

dopma MPOMEKYTOUHON aTTECTalUN 3a4eT 3a4er




4. Coaep:xxaHue TUCUUILINHBI

4.1. ConeprxaHue JTUCHHMILUIMHBI B pa3pe3e pa3/iesioB U MOApa3/iesioB
Paznen 1.
BBezenne B cuCTEMBI 2JICKTPOHHOTO IOKyMEHTO000pOTa
TToppaznen 1.1.
OcHoBHBIE TIOHSTHUS U cTpyKTypa COJ1
MOHSTHUS JIEKTPOHHOTO JIOKYMEHTa; CUCTEMBI JIEKTPOHHOTO JIOKYMEHTO000pOTa; CTPYKTYPa, OCHOBHBIE
¢dyHkpy, stanst pa3suts COJ1; 0030p OCHOBHBIX CHCTEM 3JIEKTPOHHOTO JOKYMEHTO000pOTA,
Mpe/CTaBICHHbBIX B Poccuu; crnienuduka BHEAPCHNUS U KPUTEPUH BEIOOPA CUCTEM JJICKTPOHHOTO
JIOKyMeHT0000poTa, 6e3omacHocTs COJ]
Ionpaznen 1.2.
DyHKIMOHAT U APXUTEKTYpa CUCTEM BIICKTPOHHOIO TIOKYyMEHTO000pOTa

obecrieyeHue ATAoB padoTHI ¢ JOKYMEHTAMH B ICJIONPONU3BOACTBE (00pabOTKa U perHCTpalys JOKYMEHTOB,
y4eT, KOHTPOJIb HCIIOIHEHNUS, apXHBUPOBAHHUE); yIIPaBICHHE MOTOKaMH paboT; yIpaBiIeHHe apXUBAMH
JNIEKTPOHHBIX U OYMa)KHBIX JOKYMEHTOB; H3BJICUCHHE JAHHBIX U3 apXUBOB JOKYMEHTOB U JIPYI'HX HCTOYHUKOB
KOpPIIOpaTHBHOW MH(POpMaIUH (MTOUCK JOKYMEHTOB 110 aTpUOyTaM M MOJHOTEKCTOBBIN MOUCK); HHTErPaLUs C
BHEIIHIMH CHCTEMaMH 3JIEKTPOHHOM MOYTHI; COBpeMeHHast apxutektypa COJI: HeHTpann30BaHHOE
XPaHUIUIIE JICKTPOHHBIX JOKYMEHTOB, CUCTEMBI YIIPABJICHUA lIOKyMCHTOOGOpOTOM, KOMMYHHKalMOHHAaA
Cp€aa, MHTErPpalMOHHBIC U CUCTEMHBIC KOMITOHCHTHI, WOI'kﬂOW, pacro3HaBaHUE TEKCTA, MOTOYHOC
CKaHUPOBAHHUEC, TEKCTOBAsA aHAJIUTUKA, YIIPABJICHHUC KOJIJICKTUBHBIM BSaHMOHeﬁCTBHeM

Tonpaznen 1.3.
WHCTpyMeHTaIbHBIE CPEACTBA, UIATGOPMBI U CPEIbl IS pa3pabOTKH CHCTEM dJIEKTPOHHOTO TOKYMEHT0000poTa

UCIoNb30BaHue miaTdhopM s pazpadorku pemienus (Lotus (IBM); SharePoint (Microsoft), FileNet (IBM),
Documentum (ECM), Alfresco (Alfresco); KOHCTPYKTOpPBI, KOPOOOYHBIE PELICHHS, aHAIU3 OCOOCHHOCTEH
MHPOBOTO U POCCHHCKOT0 phIHKa nponsBoautenei M T-pentennit 1t momaep Xk yrpaBieHus JOKyMEHTaMU
u koHTeHTOM (10 Forester, Gartner); nanamadT poccuiickoro peiaka C9/1 u ECM

Paznen 2.
OCHOBHBIE CUCTEMBI AIEKTPOHHOTO IOKYMET0000poTa
Ionpaznen 2.1.
Cucrema s1ekTpoHHOr0 1okymentoodbopora DIRECTUM
obmas napopmanus o cucreme DIRECTUM; ¢yHKIIOHATEHBIE BO3MOKHOCTH CHCTEMBI; apXUTEKTypa U
TEXHUYECKHE BO3MOXHOCTH CHCTEMBI; CKBO3HBIE OM3HEC-331a4H (YIIpaBJIeHIE JOTOBOPAaMH, YIPaBICHNE
COBCIAHUSAMH, KaHLEISIPHS, YIPABICHAE B3aUMO/ICHCTBIEM C KIIMEHTaMH), CPEICTBA IOCTABKH JOKYMEHTOB B
cucreMy u3BHe: uepe3 Desktop-kmuent, Be6-noctyn, pacumpenus ans SharePoint u ciryx0s1
npeodpazoBanus qokymeHToB (DIRECTUM TS); opranu3anus XpaHeHus dJCKTPOHHBIX JOKYMEHTOB B
DIRECTUM; unrerpanus cuctembl DIRECTUM ¢ ERP-cuctemMaMu: ABYXCTOPOHHSISI CHHXPOHH3ALIUS
CIPaBOYHHKOB, BKIIOUYEHHE 00BEKTOB cUCcTeMBI B workflow, reHepariist JOKyMEHTOB U A0CTyH K HUM u3 ERP-
CHCTEMBI
Ionpaznen 2.2.
Cucrema 3J1eKTpOHHOro JokyMeHTooboporta «EBdpat-JokymeHT0060poT»

cucTeMa 3JIEeKTPOHHOro foKyMeHToobopoTta «kEBOPAT —/lokyMeHTOOO0pOT»; Ha3HAYEHHE CHCTEMBI;
OCHOBHBIE (DYHKIIHOHAIBHBIE BO3MOXKHOCTH CHCTEMBI; IIPUHLIUITEI PAOOTHI C CHCTEMOI; Ha3HAYCHHE U
pasrpaHHYeHHe JOCTYIa K JOKYMEHTY; MOMCK M PACIIMPEHHbIH IONCK JOKYMEHTOB U IMOPYYEHHUIT; TOUCK
JOKYMEHTOB I10 PETHCTPAIIMOHHON (popMe; CO3IaHHe OTYETOB; 0OMEH COOOLICHUSIMU MKy MOJIb30BATE/ISIMHU;
pabota ¢ 3JIEKTPOHHO MOUTOH; paboTa ¢ IEKTPOHHO-IIU(PPOBOH MOIITHCHIO

Ionpaznen 2.3.
Cucrema 3J€KTPOHHOTO A0KyMeHToobopoTa «1C: JJokyMeHT0000pOoT».

CHCTEMa 3NEKTPOHHOIO J0KyMeHTooOopoTa «1C: JIokyMeHTOOOOpOT; AEMOBEPCHs»; HA3HAUCHUE CUCTEMBI;
OCHOBHBIE ()YHKIIMOHAIbHBIC BO3MOXKHOCTH CHCTEMBI; IPUHIUIIBI paOOTHI ¢ CHCTEMOH; HaIe)KHOCTD CHCTEMBI;
MOHSATHE JOKAIBHOTO 0drca; MPUEeMbl PadOThI; PETUCTPALlUs JOKYMEHTA; 3alI0THEHNE PETHCTPALlMOHHON
KapTOYKH AOKYMEHTa; IIpHCOoeANHEeHHE (aiiiIoB; 3ar0IHeHHE BKIaAKU « KOHTPOIIb) perucTpannoHHOI
KapTOUKU JOKYMEHTA; Ha3Hau€HHe MPaB JOCTYNa K JOKYMEHTY; pa3rpaHHueHHe AOCTYyNa K JOKYMEHTY;
JIefiCTBUE OTBETCTBEHHOIO UCTIOMHUTENS, UCTIOJIHUTENS], KOHTPOJIEPA MO BHINOIHEHUIO IOPYUYEHH; TOUCK
JIOKyMEHTOB ¥ IOPYYEHUIT; OO MONCK; IOUCK MTOPYUCHUH; pacIIupeHHbIH OUCK; IOMCK JOKYMEHTOB I10
perucTpanuoHHoi hopMme; co3aHne OTYETOB



4.2. Pacnpeneiienue KOHTAKTHON U CAMOCTOSITEILHOW padoThI M0 MoaApas3aeiamM

Ounas ¢popma o0yueHust

KonTakrHas pabora

Paznensl, noapazaensl AMCHUILUINHB CP
JIEKITUHI 13
BBeneHnne B cucTeMbl 31eKTPOHHOI0 JOKYMEHTO000pOTA
OcHoBHbIE NOHATHS U cTpyKTypa COJ] 4,0 1,9 9,8
DyHKIMOHAN B apXUTEKTypa CHCTEM 3JIEKTPOHHOTO JTOKyMEHTO000pOTa 4,0 1,9 9,8
VHCTpyMEHTAIBHBIE CPEACTBA, ITATGOPMBI U Cpebl I pa3pabOTKH CHCTEM JIEKTPOHHOTO 3.0 1.9 9.8
JIOKYMEHTOO00POTA ’ ’ ’
OcHOBHbBIE CHCTEMBI JIEKTPOHHOI'0 J0KYyMeT0000poTa
CucteMa 3JeKTpoHHOTO TokyMeHToobopota DIRECTUM 1,0 6,5 9,8
Cucrema 3J1€KTPOHHOTO JOKyMeHTooOopoTta «EBdpat-/lokymMeHTO000pOT» 1,0 6,5 9,8
Cucrema 31eKTPOHHOTO JOKyMeHToo0opoTa «1C: JJoKyMeHTO000pOT». 1,0 7,4 9,8




4.2. Pacnipe/iejieHHe KOHTAKTHOI U CAMOCTOSITEJILHOW padoThl MO MoApa3aeiam

3aounas ¢popma o0yueHusn

KonTakTHas pabora

Pa3nensl, noapazaensl AMCHUILUINHBL CP
JIEKIUH 113
Beenenne B cucTeMbl 31eKTPOHHOTO JOKYMEHTO000pOTA
OcHoBHbIE NOHATHS U cTpyKTypa COJ] 2,0 1,3 14,2
DyHKIMOHAN B apXUTEKTypa CHCTEM 3JIEKTPOHHOTO JOKyMEHTO000pOTa 2,0 1,3 14,2
VHCTpyMEHTAIBHBIE CPEACTBA, ITAT(GOPMBI U Cpebl I pa3pabOTKH CHCTEM JIEKTPOHHOTO 20 13 142
JIOKYMEHTOO00POTA ’ ’ ’
OcHOBHbBIE CHCTEMBI JIEKTPOHHOT0 JOKYyMeT0000poTa
CucteMa 3JeKTpoHHOTO TokyMeHToobopota DIRECTUM 2,0 1,3 14,2
Cucrema 3J1€KTPOHHOTO JOKyMeHTooOopoTta «EBdpat-/lokymMeHTO000pOT» 2,0 1,3 14,2
Cucrema 3JeKTpOHHOTO ToKyMeHTo000poTa «1C: JIokyMeHTOO000POTY. 2,0 1,3 14,2




4.3. IlepedyeHb TeM U y4eOHO-METOAUYECKOr0 O0ecneyeHus: I CAMOCTOATEIbHOI padoThl 00y4aroIUXCsl

O0nem gacos CP
Paznernsl, moapaszaesns! TUCIUTLTAHB YuebHo-MeToInUeCKOEe 00eCTIEYeHIE

O4YHas | 3a04Has1

BBenenne B cucTeMbl JJIEKTPOHHOI0 HOKyMCHTOOﬁOpOTa

EBnokumoBsa JI. M. DIeKTpOHHBIN TOKYMEHTOOOOPOT U
obecrieyeHne 630IMaCHOCTH CTaHIAPTHEIMU CPEICTBAMH
windows [anekTpoHHBIH pecypc]: YuebHoe mocodue / JI. M.
OcHoBHbIe NOHATHS U cTpyKTypa COJ] EBnokumosa, B. B. Kopsokun, A. H. ITeuibkun, O. T, 9,8 14,2
[IBeukoBa - Mocksa: OO0 "KYPC", 2019 - 296 c. [DU] [9BC
3nannym| URL:
https://znanium.com/catalog/document?id=333400

EnokumoBsa JI. M. DIeKTpOHHBIN TOKYMEHTOOOOPOT U
obecrieyeHne 630IMaCHOCTH CTaHIAPTHEIMH CPEICTBAMH
windows [anekTpoHHBIH pecypc]: YuebHoe mocodue / JI. M.
EBnokumosa, B. B. Kopsiokun, A. H. ITeuibkun, O. T'. 9,8 14,2
IIBeukoBa - Mocksa: OO0 "KYPC", 2019 - 296 c. [DU] [DBC
3nannym| URL:
https://znanium.com/catalog/document?id=333400

OyHKIMOHAI U apPXUTEKTYpa CUCTEM JIEKTPOHHOIO
JOKyMEHTO000poTa

EBnokumoBsa JI. M. DIeKTpOHHBIN TOKYMEHTOOOOPOT U
obecrieyeHne 630IMaCHOCTH CTaHIAPTHEIMU CPEICTBAMH
windows [anekTpoHHBIN pecypc]: YuebHoe mocodue / JI. M.
EBnokumosa, B. B. Kops6kun, A. H. ITeuibkun, O. T,
[IBeukoBa - Mocksa: OO0 "KYPC", 2019 - 296 c. [DU] [9BC
3nannym| URL:

Huct €HTaJIbHBIE CPEJICTBA, IIAT(POPMBI U CpEAbI . .
PyM peA bop pea https://znanium.com/catalog/document?id=333400
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5. ®oHIx OLIEHOYHBIX CPEACTB
5.1. Dranbl dopMupoBaHUsI KOMIIETEHIU I

Komnereniu
Pa3znensl, nogpazaensl AUCHUILIAHBL uu UJ
I1K-07
Bgenenue B cucTeMbl 3JIEKTPOHHOT0 IOKYMEHT0000pOTa
OcHoBHbIE NOHATUA U CTpYKTYpa COJI 33
OYHKIOHAT ¥ apXUTEKTYpa CUCTEM DJICKTPOHHOTO IOKYMEHTO000pOTa 33
HHCcTpyMeHTaNbHBIE CPEACTBA, IIAT(HOPMBI U CPEAbl IS Pa3pabOTKH CHCTEM 3JIEKTPOHHOTO 33
JIOKyMEHTO000pOTa
OCHOBHBIE CHCTEMbI 31eKTPOHHOT'0 I0KYMeT0000poTa
Cucrema 31eKTpOHHOTO JoKyMeHTooOopora DIRECTUM V3,H3
Cucrema 3JIeKTPOHHOTO JOKyMeHTooOopoTa «EBdpat-J{okyMeHTO000pOT» V3, H3
Cucrema 351eKTpoHHOT0 JokKyMeHTooOopoTa «1C: JJokyMeHTO000pOT. Y3,H3




5.2. lllkaabl 1 KPUTEPUU OLIEHUBAHUS TOCTHKEHUS] KOMIIETeHIUIA

5.2.1. lIIkaJjpl aKkaJeMHYEeCKHX OLIEHOK OCBOCHHS JUCIUILINHDI

Bun onienkun OueHku
o HEYIOBJIET- YIAOBJIETBO-
Axkaniemuyeckast OlieHKa 1o 4-X 0aJUTbHO# 1IKae X0opouro OTJINYHO
BOPUTEIBHO PHUTEIIBHO
Bun onenkun OueHku
AxameMuyecKkas oIeHKa 10 2-X OaJIILHON IIKaje HE 3a4€THO 3a4TEHO

5.2.2. Kpurepuu 10CTHAKEHUA KOMIIETEHIUI B X0/1€ 0CBOEHUS JUCHHILIMHBI
Kputepun orieHKr Ha 3a4eTe ¢ OIEHKOU

OreHKa, ypOBEHb OnyrcaHue KpUTCPHEB

CTy,[[eHT InOoKasaJl IIOJIHBIC H rny601<1/1e 3HaHUA Marepuaiga, JOTMYHO U
APryYMEHTHPOBAHO OTBETHUJI HA BCE BOIPOCHI SK3aMEHATMOHHOTO 6I/IJ'IeTa, a TaKXxe
Ha JOINOJIHUTCIIBHBIC BOIIPOCHI, CIOCOOEH CaMOCTOSITEILHO peuiaTtb CJIOXHBIC
3aJa4ur TUCHHUILINHBI

OTINYHO, BEICOKUH

CTy,Z[eHT TBEPAO 3HACT MaATCpuajl, TPaMOTHO €ro wu3jgaract, HE JOOIYyCKacT
CYIIECTBEHHBIX HETOYHOCTEH B OTBE€TE, NOCTATOYHO ITOJIHO OTBETHUJI HA BOMPOCHI
9K3aMCHallMOHHOI'O ouera u JOITIOJTHUTCIIbHBIC BOIIPOCHI, crocoOeH
CaMOCTOSTEIbHO pEHIaTh CTAHAAPTHBIC 3aJa4 JUCITUIITINHBI

Xopo1o, IPOJBUHYTHIN

CTy,Z[eHT TBEPAO 3HACT MaATepuajl, TIpaMOTHO €ro wu3jaracr, HE JIOIIyCKacT
CYIIECTBEHHBIX HETOYHOCTEH B OTBE€TE, NTOCTATOYHO ITOJIHO OTBETHUJI HA BOIPOCHI
9K3aMCHaIlUOHHOI'O ouera u JIOITIOJTHUTCIIbHBIC BOIIPOCHI, CII0CO0EH
CaMOCTOATECIBHO PEIIAaTh CTAHAAPTHBIC 3a1a9U JUCITUTIIIUHBI

Xopo1o, NPOJBUHYTHIN

CTyIeHT He 3HaeT OCHOB MaTepHaia, JOIyCKaeT IpyOble OIIMOKH B OTBETE, HE
CHOCOOEH peliaTh CTAaHAApTHBIC 33/1a4d TUCHHUIUIMHBL JaXe C MOMOIIBI0
TIpeToIaBaTes

HeynosieTBopuTeNsHO,
KOMITCTCHIIUH HE OCBOCHEI




5.3. MaTepuaJibl AJs1 OLEHKH JOCTHKEHUSI KOMIIeTeHIIU
5.3.1. Bonpocsl K 3K3aMeHy
He npexycmotpeno

5.3.2. 3apanus K 3K3aMeHy
He npenycmoTpeno

5.3.3. Bonpocsl Kk 3a4eTy ¢ OlleHKOI

Komre-

Ne Copnepxanue nna
TEHIHS
1 [IToHsTHE 3NIEKTPOHHOTO HOKyMeHTa. Buipl, ocoOeHHOCTH. I1K-07 33
2 |IpencraBienue gfokyMeHToB B CO/I. I1K-07 33
3 |Konnenmus 31eKTpoHHOr0 JOKyMeHToobopoTa. [Tpuamumnst CO /1. I1K-07 33
4 [OcHoBHEIE TpeboBanus K pyHKIMOHATEHOCTH CO/I. I1K-07 33
5 |ABTOMaTH3aLUs COCTABIECHUS JIEKTPOHHBIX JOKYMEHTOB. I1K-07 y3
6 |ABTOMaTH3auus IpoLecca BBOAA IOTOKOB BXOJHBIX JOKYMEHTOB. I1K-07 33
- 3agadn cHCTEM HIIEKTPOHHOTO TOKyMeHToo0opoTa. KpuTtepnu BEIOOpa CHCTEM aBTOMATH3AIIH K-07 13
JIOKYMEHT0000pOTA.
8 |Kontpons Bepcuii B CI/I. I1K-07 H3
9 ONeKTPOHHO-IU(POBAs MOMIHCH: THITH3ALI, XapaKTePICTHKA, HOpPMAaTUBHAS 0a3a, oOecIieunBaromas K-07 m
BHEJPEHUE U PEeaIU3aLUI0, YCIOBHS NPUIaHHS IOPHITIECKON CUITBI.
10 [Xpanenue gokymenros B COJI. Jlena, apXuBbl. I1K-07 H3
11 |OcHOBHBIE TEXHOJIOTHH, 00ECTICUNBAIOIHNE PA3padOTKy CUCTEM JIEKTPOHHOTO JIOKYMEHTOO00POTA. [K-07 H3
12 |Yder aBrkeHHs JOKYMEHTOB U oT4eThl B COJI. T1K-07 H3
13 |Meroxsl U cpecTBa 3ammTh! HHpopMarwn B COJ1. I1K-07 H3
14 CoBpeMeHHOE 3aKOHOATENBCTBO i HOPMATHBHO-METOIMYECKOE PETYINPOBAHUE IIEKTPOHHOTO K-07 33
JIOKYMEHT0000pOTA.
15 |OcobennocTn 10KyMeHTOoOOpoTa 1 mpuMeHeHnst CO /1 Ha IpenpHUATHAX pa3HbIX OTpacieH. I1K-07 33
16 |ApxuTekTypsl u crioco0bl moctpoeHus COJI. I1K-07 y3
17 |IIpoexTHpoBaHHE JOKyMEHTOOOOPOTa — NPUHITHITE, OCHOBHEIE 3a1a4UH, ITPOOJICMEL. I1K-07 33
18 |MonenpoBaHue JOKYMEHTO000pOTa B OU3HEC-TIPOLIECCOB. I1K-07 33
19 [Otanel BHEApenus CO/. I1K-07 y3
20 | Bugsl cucTteM 3IEKTPOHHOTO TOKYMEHTO000poTa. I1K-07 33
21 |0630p poccuiickux COJ] u ananu3 BHeapeHus npoekToB COJ] o oTpacisaM, NpeAnpusTHIM, 3a]a4aM. [K-07 33
22 [WUcropus pazsutus COJl, orpannuenust COJl, NepcleKTUBBI pa3BUTHS. I1K-07 33
23 |HopmatuBHas 6a3a AJsI BEICHUS MICKTPOHHOTO JOKYMEHTO000POTA HA PENPUSITHIL. I1K-07 y3
24 |NUnentudukanus v ayTeHTUGUKAIMS [T0JIb30BATENCH B CUCTEME AIEKTPOHHOTO JIOKYyMEHTO000pOTA. [K-07 y3
25 |Ocobennoctu Bbibopa obmaunoit COJI. Apxurekrypa obmadnsx COJI. I1K-07 y3
2% Iepexon or CO/] x ECM. IIprunns! nepexoxna; orpanndeHus CO/1; n3meHeHne noTpedHOCTEH K-07 33
HONIb30BaTeNeH; HalpaBICHUS] Pa3BUTHSI.
27 Cas3s ECM n EIM. OcHOBHEIE TOHATHS, 00TIACTH IIPUMEHEHHUS, (DYHKIIHOHAIBHBIE BO3MOXKHOCTH, K-07 33
B3aHMOJICHCTBHE.
28 |Amnamms 3apy0exHoro peiaka COJ1. OCHOBHBIC TeHIESHINH, TIPOIYKTHI U TJIaBHBIE HIPOKHL. I1K-07 33
29 [Apxutekrypa u rexHudeckue Bo3MoxkHocTH cucteMbl DIRECTUM. I1K-07 y3
30 OcHoBHBIE (DYHKIMOHAIBHEIE BO3MOXKHOCTH CHCTeMBI EB(paT-nokymenToo00pot. [IpuHIume: padboTs! ¢ K-07 V3
CHCTEMOI1.
31 |Konmennus mratdopmsr 1C:Ilpeanpustre. I1K-07 y3

5.3.4. Bonpocsl k 3a4ueTy
He npexycmotpeno

5.3.5. Tembl KypcoBOro npoekT (padoThl) M BONPOCHI K 3alUTe
He npexycmoTpeno




5.3. MaTepuaJjbl 11 OlleHKU JOCTHKEHUSI KOMIIeTeHIn
5.3.6. Bonpochl TecToB

Coneprxanue

Kowmre-
TEHIIHS

nn

Pemmts 3a1aun HHGOPMALMOHHO 0€30MIACHOCTH IEKTPOHHOW KOMMEPLUH BO3MOKHO IPU IPUMEHEHUH
TEXHOJIOTHH (BBIOEPUTE UeTHIPE MPABIIIBHBIX BapHAHTa OTBETA)- alapaTHO-MPOTrPAMMHOM 3aIIUTHI-
mu(POBAHUS- CUCTEM CEPTU(PUKATOB- IEKTPOHHO-IU(PPOBOII MOANKCH- IEKTPOHHBIX JEHETr

I1K-07

v3

ITporecc yropsqOYeHHs WM PACIIPEISIICH s JOKYMEHTOB T10 KJIACCAM C LEBI0 OTPAKSHHSI OTHOLICHUH MEXITY
HUMH M COCTABJICHHS KITACCU(DUKALIUMOHHON CXEMBI HA3BIBAIOT ...vvvvvevenenennennn. (B uM. magexe).

I1K-07

33

JlelicTBHE MM COBOKYIIHOCTb JICHCTBUIA, IPUMEHAEMBIX IIPH 3allUCU UH(GOPMAIUU Ha MaTepUaIbHOM HOCUTENE
— 9TO:- CPEZICTBO JOKYMEHTHPOBAHUSI- CII0CO0 JOKYMEHTHPOBAHNUS- METOJ] TOKyMEHTHPOBAHNSI- IIPOIIECC
JIOKYMEHTHPOBAHUS

I1K-07

33

Ecmu Nepea N0KHOCTBIO B KOHIIE JOKYMEHTA py‘lKOfI CTaBUTCH KOCas 4€pTa, MPUITHCBIBACTCA «U.0.» U
CTaBUTCS NOANMNCH HE TOT'O JIWLla, JaHHBIE KOTOPOI'0 paCI.HI/IdJPOBaHBI, TO TaKOH JAOKYMEHT TEPACT CBOIO

I1K-07

v3

JloKyMeHT, BOCIIPOM3BOIAIIHI HH(POPMALIKIO APYroro JOKYMEHTa U BCE €T0 BHEIIHHE IPU3HAKU Ha3bIBACTCS: -
BTOPUYHBIN- BU3YyaJIbHBbII- KONU - BBIIMCKA

I1K-07

v3

I[aTOfI JOKYMEHTaA SBJISICTCSA JaTa €10 ...............

I1K-07

¥3

OCHOBHBIE YaCTH TEKCTa IIPOTOKOJIa- KOHCTATUPYIOIlas, BBOAHAs- OCHOBHAs, PaCOPSAAUTE/IbHAS-
KOHCTAaTUpYIoas, paCnopsaaAuTCIbHass- BBOAHas, OCHOBHAs

IK-07

33

ABTOpHM3AIMA — 3TO ...- CIIOCOOHOCTH MOATBEPINTH JMYHOCTH IONB30BATENS- MOMCK M HCCIENOBAHHE
MaTeMaTUYECKUX METOIO0B IpeoOpa3oBaHUs MH(POPMAIMU- MEXAHU3M pa3TPaHUYEHUs JOCTyIa K JAaHHBIM H
(YHKIHSM CHCTEMEI

I1K-07

33

AyTeHTHOUKAIMSA — 3TO:- MEXaHH3M pPasTpaHHUYEeHHS JOCTyNa K JAHHBIM M (YHKIUSIM CHCTEMBI- TTOWCK H
HCCIIeOBAHIE MAaTeMaTH4eCKUX METOJ0B IpeoOpa3oBaHus HHOpMALUU

I1K-07

33

10

bnank mokymeHTa — 3TO:- JHCT OyMarn C 3apaHee BOCIIPOU3BEICHHBIMU DPEKBH3HTAMH, COAEPKAIIMMH
INOCTOSHHYI0 HMHGpOpMalui0 00 OpraHu3alMd — aBTOpe JOKyMEHTa- JHCT OyMard C 3apaHee
BOCIIPOU3BEJICHHBIMU ~ PEKBH3UTAMH, COJEPKAIIMMHU TIOCTOSHHYIO U TIepeMEHHyI0 HWHQpOpManuio o0
OpraHU3alUK- FOCyJapcTBeHHas Oymara, o0s3aTebHast A1 IPUMECHECHHS B OPraHU3al U1

IK-07

33

11

B obOwbeme mOKyMeHTOOGOpOTa CIELyeT YYHTHIBATB- BCE BXONSIIME M HCXOJIAIINE MJOKYMEHTHI 3a
OIpeEIeHHbIM NEPHO BPEMEHH BCE BHYTPEHHUE JOKYMEHTBI H BCE KOIMU 32 ONPEEICHHbIH NEPHO BPEMEHH-
BCE BXOZAIIUE M MCXOIALIME JOKYMEHTHI 3a ONpPEAEICHHbIA EPHOJ BPEMEHU- BCE BXOJAIIME, HCXOAIINE U

BHYTPEHHHUE JOKYMEHTBI, a TAKXKE BCE KOIIMU 3a ONPEEICHHbINH IEPUOJ BpEMEHU

[K-07

33

12

Kak HasbiBaeTcsi OIaHK, COEPIKAIMIA OMMHAKOBBIM HAOOp PEKBU3UTOB JUIS BCEX BHIOB JOKYMEHTOB:- OJaHK
KOHKPETHOTO JOKYMEHTa- eIUHbINH OJaHK- 001 OJ1aHK

IK-07

33

13

JloKyMEeHTO000POT — 3TO:- JIBIKEHHE JOKYMEHTOB B OPTaHM3AI[MU C MOMEHTA NX CO3aHUS MIIH MOIydeHHS 10
3aBEPLIEHHs] UCIIONHEHUS WK OTIPABKU- BUJ TOCY1apCTBEHHOM, MyHULUNIAIBHON, HAYYHOH, KOMMEPUECKOH U
HEKOMMEPYECKOH IesATeTbHOCTH- 3TO CHCTeMa CTAaHAapToB MO0 HWHGOpMAnWH, OWONHOTEYHOMY W
U3JATENbCKOMY JETy

IK-07

33

14

I'maBHOE NpaBHJIO OpraHU3aLlMM OKYMEHTOOOOpOTa — 3TO:- CTAOWJIBHBIA MapIIpyT IBHKEHHUS, KOTOPBIH
3aBUCUT OT COCTaBa M COJEP)KaHHMs JOKYMEHTOB U OT MNPUHITOH B OpPraHU3aldd TEXHOJOrWu pador ¢
JIOKyMEHTAMHU- OIEPaTHBHOE MPOXOXKICHUE JOKyMEHTa MO HauboJiee KOPOTKOMY M IPSIMOMY MapLIpyTy ¢
HAWMEHBIIUMU 3aTPaTaMH BpPEMCHH- CTEPCOTHIIHBIC MApIIPYThl JBHKCHHS CBOWCTBEHHBIC BXOSIIAM
JIOKyMEHTaM C HAMMEHBIIMH 3aTpaTaMi BpEMEHH

I1K-07

33

15

I'pynmsl 1ocTyma HEOOXOMUMBL:- IS IPETOCTABICHHUS IPaB KOHTPOJIEpa COTPYIHUKAM OOS3aHHBIM CIIEIUTh 3a
JEHCTBUAMH I0Jb30BaTENIed CHCTEMBbI- B CIydae OTCYTCTBUSI COTPYJHUKA OTBETCTBEHHOIO 3a paboTy Haj
JOKYMEHTOM M HEOOXOAMNMOCTBIO €€ IPOJOKEHHE B €ro OTCYTCTBHE- JUIsi OpPTaHW3alnH JOCTyma K
JIOKYMEHTaM JUIs OTJENI0B OpraHU3aIuu, KOJUIEKTUBA COTPYIHUKOB, PA0OTAIOLIMX HaJ OTACIbHBIM IPOCKTOM

I1K-07

33

16

I[CHCFI/I]Z)OBaHI/IC npaB a0oCcTyna HCO6XOZ[I/IMOZ- B CJIydac OTCYTCTBUS COTPYAHHUKA OTBETCTBEHHOI'O 3a pa60Ty Hajx
JOKYMEHTOM U HCO6XOZ[I/IMOCTI>}O €€ NMPOAOKEHUE B €r0 OTCYTCTBUE- IJIA IMPEAOCTABICHUA IIPaB KOHTPOJIEpa
COTpYyAHUKaAM 00s13aHHBIM CJICIUTh 3a HCﬁCTBHHMH MOJIH30BATENICH CHUCTEMBI- JJIA OpraHusaluu I0CTyIlla K
JOKYMEHTaM JJIs1 OTAEI0B OpraHu3aluu, KOJUICKTUBA COTPYAHUKOB, pa60TaIOI_HI/IX HajJ OTACJIBHBIM IIPOCKTOM

I1K-07

33

17

Taxoit JOKyMEHTOIIOTOK COCTOMT U3 JIOKYMEHTOB, CO3JJaBaeMbIX B JAHHON OpraHU3allMU U OTIPABIISIEMBIX 3a €¢
nipenensl:- Bxomsimuit- Bayrpennnii- Ucxomsimmit

IK-07

33




18

HOKyMeHTOHOTOK — OTO:- CJIO)KHMBILICECS WM OPraHU30BaHHOE B IIpeaciiax PIH(I)OpMaI.IPIOHHOﬁ CUCTCMBI-
CJIOXKHMBIICECA WJIM OPraHU30BaHHOC B IPEaciiax I/IH(bOpMaILI/IOHHOI\;I CUCTEMbI [OBH)KCHUC JIOaHHBIX B
OIpEACIICHHOM HaIIpaBJICHUU, IPpHU YCIIOBUHU, YTO Yy OTHUX HAaHHBIX 06H.[I/II71 HUCTOYHUK H O6H.[I/II71 NPUEMHHUK-
JABMKCHHUE NOKYMEHTOB B Pa3HbIX HAIIPABJICHUAX, KOTOPOE NOCTOAHHO MEHACTCS

I1K-07

33

19

JIOKyMEeHT uMeeT JABE CYLIHOCTH:- MH(OPMAIMOHHYIO M MaTepHalbHyIO- OOLIyI0 M CHEIHAIbHYO-
WH(DOPMAIOHHYIO ¥ KOMMYHHKAIHOHHYIO

I1K-07

33

20

HOKyMeHTOHOTOKI/I IO HaAIPaBJICHHUIO JOCIATCA Ha TaKUE€ IIOTOKH:- MapaJlUICJIbHBIE W IEPECCKAIOIIUEC -
TOPU30HTAJIBHBIC U BEPTUKAJIbHBIC- BXOASAIINE U YXOISAIIUE

I1K-07

33

21

I[OKyMeHTOHOTOKI/I II0 HaIpaBJICHUIO MCJIATCS Ha TaKUE IMOTOKU:- NOJNJIMHHUKOB, a B 3HAMCHATECIC —
KOJIMYECTBO KOITHH- KOHPIﬁ, a B 3HaMCHATeJIC — KOJIMYECTBO BCEX JOKYMEHTOB OpraHHU3alluu- KOHPIﬁ, a B
3HAMCHATECJIC — KOJIMYECCTBO MOJJIMHHUKOB

IK-07

33

22

O0BeM JOKyMEHTOOOOPOTa BBIPAKAETCS:- OOIUM KOJIMYECTBOM JOKYMEHTOB, CO3JaHHBIX B OpraHH3aLUH 3a
OIIpeNIeTICHHBIN TIepHOJl BPEMEHH- OOLIMM KOJMYECTBOM JOKYMEHTOB, HMOCTYIHBIINX B OpPraHHU3ALUIO 3a
OMNpEENeHHbIH NepHoa BpPEMEHH- OOLIMM KOJIMYECTBOM JOKYMEHTOB, IOCTYMHBIIMX WJIM CO3JaHHBIX
opraHu3anuen 3a onpeaeneHHblH epruo] BpeMeHn

I1K-07

33

23

OCHOBHOI CTPYKTYypHOU eqWHHIEH (OpMaTHPOBAaHHOTO NOKYMEHTA IIPH PACIIO3HABAHWHU CYUTAETCS:- IOJIE
JIOKYMEHTa- MPEITI0KEHNe- PEKBU3HUT JTOKYMEHTA

I1K-07

33

24

OCHOBHBIMU BHJAMU CPOKOBOI'O KOHTPOJISI SIBJISIIOTCS:- €KEHEIENbHbIH, eXEMECSUHbI U eXeKBapTalbHbII-
TEKyILUH, IpeynpeIUTEIbHbIN U UTOTOBBIN- PyYHON ¥ aBTOMaTH3UPOBaHHbII

I1K-07

33

25

O¢uuuansHbIi JOKyMEHT — 3TO:- jrobass WHpOpMAIMs, BHECEHHas B 0a3y JaHHBIX- JIO00H OyMaKHBIH
MOKYMEHT- wuH(popMaIus, 3apHKCHPOBAHHAS Ha KAaKOM-THOO HOCHTENE, MPUTCOAHOM [UI JOCTATOYHO
JIOJITOBPEMEHHOTO XpaHEeHHUs, 1 OpOPMIICHHASI T10 ISHCTBYIOIINM 3aKOHOAATEIbHBIM ITPaBUIIAM

I1K-07

33

26

IToxroToBka JOKyMeHTa K CKaHMPOBAHMIO BKIIFOYAET B ce0s TaKWe ONEPAIMH:- TPEABAPUTENBHYIO 00paboTKy
n300paxxeHui, HaxoXJeHue ToJel, IPOBepKy paclo3HaHHON MH(OpPMaNUK- OMMCaHUEe HACTPOUKH CUCTEMBI U
HENOCPEICTBEHHYIO IOArOTOBKY JOKYMEHTa- CKaHUPOBAHUE, KOHTPOJb KayeCTBAa M BO3MOXKHOE IIOBTOPHOE
CKaHMPOBAHUE

I1K-07

33

27

ITox Takum KOHTPOJIEM NOHUMAIOT MOATOTOBKY CBeJIEHUH 0 JOKYMEHTaX, CPOK UCIIOJIHEHUS KOTOPBIX UCTEKACT
CCroJHs - NPEAYNIPEAUTCIIBHbIM- (bI/IHaHCOBLIM- TCKYIIUM

I1K-07

33

28

[log TakuM KOHTPOJEM IOHUMAIOT AHAIUTHYECKOE OOOOILEHHE OKyMEHTOOOOpOTa, HCHOJHHUTEIBCKOM
JCLIAIUTMHBI B OPTaHH3ALMU U €€ CTPYKTYPHBIX IOIPA3IeNeHHsXK - QUHAHCOBBIM- HTOTOBBIM- TEKYILIIM

I1K-07

33

29

ITox TakuM KOHTPOJIEM NMOHUMAIOT TTOATOTOBKY CBEASHHUH O JOKyMEHTaX, CPOK HCIOIHEHHSI KOTOPBIX HCTEKaeT
yepes 2 — 3 AHS:- IpefynpeuTeIbHbIM- TeKy M- (PUHAHCOBBIM

I1K-07

33

30

IMomy4yenue u300paxkeHUs NOKyMEHTa BKIIOYAeT B ce0s ONEpalUu:- OIKCAHHE HACTPOHKM CHUCTEMBI U
HETIOCPEICTBEHHYIO IIOJIOTOBKY IOKYMEHTa- MNpEeIBApUTENbHYI0O 00pabOTKy H300pa)keHHi, HaXOXICHHE
HoJel, MPOBEPKY paclo3HaHHOU MH(OpPMalUU- CKaHUPOBAHUE, KOHTPOJIb KauecTBa U BO3MOXKHOE IIOBTOPHOE
CKaHHPOBAaHHUE

I1K-07

33

31

Kak Ha3bIBaeTcs Iporiecc MPHBEIECHUS YeT0-M100 K eANHOH cucteme, popme, eIMHO00pa3HIo:- KIacCHpHKaIHs-
yHU(UKAIUS- CTaHAApTH3AIKS.

I1K-07

33

32

Pacrio3HaBaHue TPE/NONaracT BBIMOJHEHHE CICAYIOMIMX OIepalrii:- ONUCaHWe HACTPOWKH CHCTEMBI U
HEIOCPEICTBEHHYIO TTOJTOTOBKY JOKYMEHTa- CKaHHPOBAaHHE, KOHTPOJb KauecTBa W BO3MOXKHOE MOBTOPHOE
CKaHUPOBAHHE- MPEABAPUTEIBHYI0 00pabOTKy H300paXKeHHi, HaXOX/CHHE MOJel, POBEPKY PACIIO3HAHHOM
nHpOpMAIUU

I1K-07

33

33

Peructpanus — 3T0:- IpueM U NepBUYHAs 00pabOTKa AOKYMEHTOB- 3alMCh YUETHBIX JaHHBIX O JOKYMEHTE I10
yCTaHOBJICHHOH (opme, GuKcupyrommel (akT ero co3gaHus, OTIIPABICHHUS WM ITOTyYSHUs- Y4eT JOKYMEHTOB,
KOHTPOJIb 32 X HUCIOJIHEHHEM U CIIPaBOYHas pabOTa M0 JOKyMEHTaM.

I1K-07

33

34

PerucTpanuu nojnexar:- Bce JOKYMEHTBI, TpeOyIolie CelUanbHOTO y4yeTa, HCIOMHEHNS 1 UCIIONb30BaHus B
CTIPAaBOYHBIX LEMAX, HE3aBUCUMO OT CHOC00a MOMyYEeHHS- TONBKO BXOASIIHE U UCXOIAIINE TOKYMEHTHI- TOTBKO
MHChbMa U 00pallieH s TpaXaaH

IK-07

33

35

PeKBU3NT JOKyMEHTa — 3TO:- 00s13aTeIbHbIN CHMBOJI B IOKYMEHTE, PAacIIOJI0KEHHbII B IIPaBOM BEpPXHEM YTITy-
JIOTOTHII Ha O(PUIUATBHOM JOKYMEHTe- 00sI3aTeNbHbIH 371eMeHT O(QUIINAIbHOrO JOKYMEHTa

I1K-07

33

36

Kak Ha3piBaeTCsi PEKBU3UT, OTPAXKAIOUIMH OCHOBHOE COJEp)KaHHE JOKYMEHTa:- TEeKCT- MPHIIOKEHHe-
PETHCTPAIOHHBIA HOMEP.

IK-07

33

37

PexBu3uThI XapaKTEPHBIE TOJbKO JIs OylaHka mHChbMa — 3TO:- CIIPaBOYHBIC JAaHHBIC 00 opraHusanuu-
Tpad)apeTHLIC JacTH pEKBU3UTOB «JdaTa», KHOMEP AOKYMEHTa»- aMbIIemMa OopraHusaluu.

I1K-07

33

38

CuMBOIIBI U HWHJAEKCBI, BHOCUMBIC B JIOKYMCHT B ITPOLIECCE €I0 NMOATrOTOBKHU U O(I)OpMHCHI/IH — 9TO ... pPEKBU3UTHBI
JIOKYMEHTA.- IIOCTOSTHHBIC- O(I)I/I]_II/IBJ'H)H])IG- TIEPEMEHHBIC- IOTIOJITHUTEIILHBIC

I1K-07

33




39

I'maBHBIE OCOOEHHOCTH POCCHICKOTO JENONMPOU3BOICTBA, BIMAIONINE HA CrielUpHUKy oTedecTBeHHBIX COJ[?-
OueHb BBICOKHH ypoBeHb NpoHHMKHOBeHHA VT B nenompousBoACTBE POCCHUCKHMX KoMmaHui- OTcyTcTBHE
JIOBEpUsl K  WCIIOJIHUTEN0, KOTOPOTO HYXHO TIOCTOSHHO KOHTPOJMPOBAaTH W  TIEPETPOBEPSTH-
Jlenonpou3BoICTBO MOJCTPOCHO MO/ HEPAPXUUECKYIO, BEPTHKAIBHYIO CHCTEMY YIpaBleHUs: cTpaHoi- OueHb
YacTO MEHSIOIINECS MapIIPyTHI TOTOKOB TIOKYMEHTOB

I1K-07

33

40

Ha ocHoBaHuu uyero genaercs IepepacrpeseneHue 10kyMeHToB?- O030pHoi cnpasku- [Ipukasa aupexropa-
ITpocTo aBTOMaTHYECKH- Pe3omonun pyKoBoUTEIsI OpraHU3aIHI

IK-07

33

41

CDJI, xoropas MoxeT paborath ¢ JIOOBIMH OH3HEC-TIPOIIECCAMH OpTaHU3alliH, BBIICICHHBIMH,
CTPYKTYPHPOBAHHBIMH, W TMpPAaBHJIa BBIMONHEHHS KOTOPBHIX MOXHO C(HOPMYIHPOBATh, - 3TO ...- workflow-
groupware- docflow- webware

I1K-07

Vv3

42

Cucrema «3JIEKTPOHHOM TIOYTHD» SBISETCA TIaBHBIM KommoHeHToM COJI kimacca ...- ad-hoc- groupware-
docflow- webware

I1K-07

Vv3

43

[TporpammHoe obecrieueHre COBMECTHOM paboThI - 310 ...- ad-hoc- groupware- docflow- webware

I1K-07

v3

44

Jns XpaHeHHWs W WCIONb30BaHUS (aifma B cucteme DocsVision cosmaercs KapTodka THIIA- 3aiaHHe-
coo0lIeHNe- BHYTPEHHUI JOKYMEHT- KapTouka (aiina

I1K-07

Vv3

45

KOHTeKCTHBINM MOHCK KapTO4YeK MO KIFOUEBOMY CIOBY HIM (pa3e B TEKyIleM IPEICTaBICHUH Ha3bIBACTCS
TIOMCKOM- IT0 IPEJICTABJICHUIO- I10 CIIOBY- 110 QHIBTPY- PACIIHPEHHBIM

IK-07

v3

46

Croco6 orobpaskeHnst HHPOPMAIMK O KapTOYKaX B OONACTH MPOCMOTpPA COAEP>KHMOTO MAINKK Ha3bIBAETCS-
OIICaHUEM- H300paskeHHEM- OTOOpaXKeHUEM- IPECTaBIeHUEM

I1K-07

v3

47

VYropsgounBaTh CIUCOK KapTOYeK IO OAHOMY H3 CTONOLOB TaONHUIBI (CIHCKa KapTO4YeK) B MPSIMOM HIIM
00paTHOM HOPS/AKE MO3BONISAET KapToueK- 0TO0p- BBIOOPKA- IPYIIIUPOBKA- COPTUPOBKA

I1K-07

y3

48

HcnonHureny nmoiaydaroT 3aaHus B TOH K€ OYEPEAHOCTH, B KOTOPOH OHHM YKa3aHbl B CIIUCKE B KapTOYKe
UCIIONIHEHHS TIPU BapUAHTE UCIOJIHEHMS 3a1aHUA- aJbTEPHATUBHOM- MOCIIEI0BATENLHOM- TapaJlIeIbHOM-
KOHTPOJIbHOM

IK-07

v3

49

KapTO'—IKa 3a/laHus OTKPBIBACTCA NMPU CO3JaHHH; IPU 3TOM JUJIA 3aIllOJIHEHUSA JOCTYIHBI BCE MOJISA KapTOYKU B
PEKUME « »=- TOJIBKO YTCHHUC- KOHTPOJIb- PEAAKTUPOBAHNEC- UCITOJTHCHUEC

IK-07

v3

50

JIOKyMeHT, MOTydYeHHbIH U3 aBTOMaTU3HMPOBAHHON MH(MOPMALMOHHOH CHCTEMBI, IPHOOPETaeT I0PUIMIECKYIO
CHJIy- HE3aBUCHMO OT TOrO - HOANMCaH OH JOJUKHOCTHBIM JIMIOM HIM HET- I0CNE €ro INOJNUCAaHUSA
JIOJDKHOCTHBIM JIULIOM- TIOC/IE IEpEAauy ero Ha UCTIONHEHHe- KOTja ero OTIedaTany Ha OyMaXKHOM HOCHTeENIe

I1K-07

V3

51

Crioco0® TOCTaBKH 3aJaHMs IIOJIb30BATEISIM, IPH KOTOPOM IIOJNB30BaTENb HMOJIy4aeT IO SJICKTPOHHOH modTe
cnenuaibHoe coobuienue (popmy Outlook), BHEIIHE MOX0kKee Ha KapTOUKy 3a/aHus, OJHAKO OOMEH JTaHHBIMU
MPOUCXOJUT IO HJIEKTPOHHOH T0YTe, Ha3bIBaeTcst « _ »- 3ammdpposanHoe Off-line 3aganue- On-line 3amanue-
ccblaka Ha 3aganue- Off-line 3aganue

[1K-07

Vv3

52

I[.H}I TIOJIY4YE€HUS Pa3JIMYHBIX OTYETOB MPEAHA3HAYCHbI IIAallKU- JA€JI€raTbl- CUCTEMHBIC- BUPTYaJIbHBIC-
CTaHapTHBIC

I1K-07

v3

53

INonck kapToueK, KOTOPBIH BBHINONHSETCA HA OCHOBE (PUIIBTPOB, COAEPIKAIIUX HACTPOCHHBIE IOIb30BATEIEM
YCIIOBHS TTOMCKA, HA3bIBAETCS TIOUCKOM- 1O (QHIIBTPY- 10 MPEJCTABICHNIO- PACHIMPEHHBIM- IO TPH3HAKY

[1K-07

Vv3

54

PexxuMm, mpu KOTOPOM MOJIB30BAaTEIb MOXKET HMPOCMATPHBATh BCE IO KApTOUKH; PEAAKTUPOBAHUE IONEH
KapTOYKU HEJOCTYITHO, Ha3bIBACTCS «___ »- PEIAaKTUPOBAHNE- TOJIBKO YTEHHE- HCTIONHEHNe- KOHTPOITh

I1K-07

Vv3

55

Jlns paGoThI ¢ JOKYMEHTOM, HAalpaBIIsieMbIM BO BHENIHHE OPTaHM3aIlNH, 3aBOANTCS KapTOUKa THITA- KapTOdKa
(aiina- 3aaHue- COOOIIEHUE- HCXOIMIMIN JOKYMEHT

I1K-07

v3

56

OCHOBHOH HENOCTATOK 3IEKTPOHHOTO JOKYMEHTOOOOPOTa - 3TO- BO3MOXKHOCTb YTPaThl MH(GOPMAIMU WU €
YTEUKH- yBEMYEHHE PAcXoJ0B Ha yIpaBJIeHHe- HEBO3MOXXHOCTh OTPAaHHYEHHS IOCTyNa K HH(OpPMAIIH-
yBEJIMUCHHE BPEMEHH Ha nepeaady HHpopManuu

IK-07

v3

57

Crioco6 MOCTaBKH 3ajaHus MOJB30BATENSM, MPH KOTOPOM JIaHHBIE 3aJaHus aBTOMATHYECKU MIHPPYIOTCA U
MOTYT OBITh IPOYUTAHBI TOJIBKO COTPYAHUKOM, KOTOPOMY OHO MPEIHA3HAYCHO, HA3BIBACTCSA « _ »- MHCHMO C
onucanueM 3ananusi- On-line 3aganue- Off-line 3aganue- 3ammppoannoe Off-line 3ananue

I1K-07

Vv3

58

I[.H}I CO3aaHusd H OTO6pa)K€HI/I}I HUCpapXuu TIaloK J3JICKTPOHHOI'O apxXHBa, a TaKXE IEPCOHAJIBHBIX ITallOK
T0JIb30BaTese CJIY2KaT IMallKu- BUPTYaJbHbIC- NE€JIE€raThl- CUCTEMHbLIC- CTAHIAPTHLIC

I1K-07

v3

59

Croco0 /I0CTaBKH 3a/laHMs TIONB30BATENSM, IPH KOTOPOM ITIPH OTHPABKE 3aJaHWs B NEPCOHANBHOI Marke
HOJIB30BAaTEeNsl MOSBISIETCA CChUIKA HAa KapTOYKy 3ajaHus; BCs paboTa MONb30BAaTeNs C 3aJaHUEM
ocymiecTBisercss B pamkax pab6otsl ¢ DocsVision HaBuraropom, HasbIBaeTCsi « _ »- CCBUIKA Ha 3a/laHHe-
samudposanHoe Off-line 3aganue- On-line 3ananue- Off-line 3ananue

I1K-07

V3

60

HpneM BBINOJIHEHHOI'O 3alaHusl WM BO3BpaT €ro Ha zlopa60T1<y OCYLICCTBJISIETCA- OTBETCTBEHHBIM
HCIOJIHUTEJIEM - UCITIOJIHUTEIIEM- aBTOPOM- KOHTPOJIEPOM

IK-07

v3




Jlnst paGoThl ¢ BXOAALIMM JIOKYMEHTOM, TOJyYEHHBIM OT BHEIIHUX OpraHU3alMi, 3aBOJMTCS KapTOYKa THIIA-

61 . > MK-07 v3
BXOZSIIHNH TOKyMEHT- 3aJaHne- KapTouka (aiina- coodlIeHune

62 PexxuM KapTOUKH 3a7aHUs, MOCTYIUBIIEH MONB30BATEI0, HA3HAYEHHOMY HCIIOTHUTENEM, Ha3bIBACTCA «__ »- K-07 V3
peIaKkTUPOBaHKE- HCIIOIHEHUE- KOHTPOJIb- TOJIBKO YTCHHUE
CucTeMa OIMOBEIIEHHMIT O TTOSBICHHN HOBBIX KapTOUYEK B JINYHOH ITAIKe TT0TB30BATENs, KOTOPAasi CHTHAIIM3UPYET

63 |0 momyuennu Bamu HOBBIX KapTodeK, Aake Koraa ocHoBHoe npuioxenue (DocsVision Hasurarop) 3akpeiro, | IIK-07 v3
Ha3bIBACTCS TIOMCKA KapTOUEK- aJJpeCOM- areéHTOM- KyphepOM- HABUTaTOPOM

64 Jlns obecriedeHus JOCTaBKU JOKYMEHTA K UCIIOJIHHUTENIIO HEOOXOIUMO K CO3JJaHHOMY JOKYMEHTY 00s3aTelnbHO 1K-07 V3
J106aBUTh- KapTOUKY (haiia- KONHUIO JOKYMEHTa Ha OyMa)KHOM HocuTele- (aiin- 3agady

65 3agada, mpu KOTOPOWH HCHONHWUTENb JOJDKEH TOJNBKO O3HAKOMUTBCS C TEKCTOM JOKYMEHTa, HCIOIb3YeTCs TK-07 V3
3a/1a4a «___ »- Ha HCIOIHEeHHe (TpeOyeTcst OTYeT)- Ha 03HaKOMIICHHE- Ha HCITOJTHEHHe- Ha TTOATIHCH

66 PexxuMm, mpu KOTOpPOM MOJIB30BAaTEeIb MOXKET IMPOCMATPHBaTh BCE IO KapTOUKH; PEAAKTUPOBAHUE IONEH TK-07 V3
KapTOYKU HEJOCTYIHO, HA3BIBACTCS «___ »- PENAaKTUPOBAHHE- TOJIBKO YTEHHE- KOHTPOIIb- HCIOIHEHHE

67 JIns XpaHeHus! Kakoro-1u0o COOOLIEHNS U CChIIKM Ha KapTOUKy JOKYMEHTa, B CBA3U C KOTOPOH OBLIO CO3[aHO K-07 V3
coo0IIeHne, co31aeTcst KapTouka THIIA- KapTouka (aiina- cooOmmeHre- BHyTPEeHHUH TOKYMEHT- 3a/laHHe
IIpucBoeHne TOKyMEHTy HHIEKca (HOMepa) M NPOCTaBIEHHE €ro Ha JOKYMEHTE C IOCIEAYIoIell 3aImmichio

68 |kpaTkux naHHBIX O HeM B XKypHaine (Ha kapTrouke) mau B mamsatu IIK HasbiBaercs nokymenrta- | I1K-07 v3
HCTIOJIHEHHEM- BBOJIOM B JISHCTBHE- PETHCTpAINeHi- 3aIHChI0
3amaya, KoTopas OTIPABISAETCS B TOM CIydae, KOTJa IO IOATOTOBIEHHON CITykeOHOII 3amucke Tpedyercs

69 |momy4uTs mOANMCH BBHINIECTOAIIETO PYKOBOJUTENS, Ha3blBaeTcs 3afaueil «_ »- Ha ucmonHeHue (Tpebyercsa | IIK-07 v3
OTYET)- Ha 0O3HAKOMJIEHNE- Ha MOJNNCh- HA HCIOIHEHHE

70 JleiicTBre 1Mo oObeqUHEHNIO HabOpa KapTOueK Mo KaKOMY-TO OOIIeMy IpH3HAKy Ha3bIBAeTCS Kaprode- | Lo oo V3

BBIOOPKOIl- COPTUPOBKOI- 0TOOPOM- TPYIIHPOBKOH




71

C nenbio 0TOOpaXEHUsI COIAEPKUMOT0 KaKOI-TO CYIIECTBYIOIIEH IaNKH B IPYrOM MECTe MepapXuH H\WIN C
JPYTUMU HACTPOWKAMHU CO3AI0TCS MANKHU- JeJIeraThl- BAPTYalIbHbIE- CTAHAAPTHBIE- CHCTEMHbIE

I1K-07

v3

72

JlobaBneHre KOMMEHTapHeB K 3aJaHui0 ¥ K ¢ailnaM 3aaHuA OCYIIECTBISETCA- HCIOIHUTENEM-
OTBETCTBEHHBIM HCIIOJHUTEIIEM- aBTOPOM- KOHTPOJIEPOM

I1K-07

v3

73

3anaua, KOTOpast, HIOMHUMO JEUCTBUH, TPEOYET OT UCHOJHUTEINS 0053aTEIbHOrO HAIIMCAHUSI OTYETa, Ha3bIBASTCS
3a7a4ell «__ »- Ha UCIIOJHEeHHe- Ha UCTIOMHEeHHe (TpeOyeTcs 0TYEeT)- Ha MOJNUCh- Ha O3HAKOMIICHHE

I1K-07

v3

74

Kaprouka, conepikamas onpeaencHHbl Habop mosel, o0ecneunBaroIuX OBICTPBIN MOUCK AOKyMEHTa B Oase
JTAHHBIX, HA3BIBACTCS- (PUKCUPYIOMIEH- PETHCTPAHOHHON- COPOBOJIUTENBHOI- TOMCKOBON

[1K-07

v3

75

Jlnsg oTnpaBKu 3afaHMA 1O ONPEJEIEHHOMY MapLIPYTy HCIONHHUTENAM M KOHTPOJEpaM 3aJlaHus CO3JaeTcs
KapTOuYKa THIIA- 3a[jaHHe- BHYTPEHHUI JOKYMEHT- HCXOISIHN JOKYMEHT- COOOLICHNE

I1K-07

Vv3

76

OIIHO M TO K€ 3aJJlaHHUC OTIPABIACTCA HECKOJIbKUM HCIOJHUTEIAM OAHOBPEMEHHO, HO IIOCJIC B3IATHSA €r0o B
pa60Ty OJIHUM W3 HUCIIOJIHUTENEH OCTalbHBIM OTOPAaBIIETCA YBEAOMIICHUE 00 oT3bIBE 3a/laHvs Ipu
BapHUaHTE UCIIOJIHEHUA 3alaHUsI- KOHTPOJIbHOM- aJIbTEPHATHBHOM- ITapaJUICJIbHOM- ITOCJICA0BATCIIbHOM

I1K-07

Vv3

71

VmeroT mpemomnpeneseHHyl0 HEH3MEHSIEMYIO CTPYKTYpy M HE MOTYT OBITh YAQJIEHBI U3 CHCTEMBI HaIlKH-
BUPTYaJIbHbIC- CHCTEMHBIC- CTAHIAPTHBIC- JICIEraThl

I1K-07

v3

78

Bbl60p CXE€MbI HCHOJHEHUSA 3aJaHUs OCYILIECTBISACTCSA- KOHTPOJIEPOM- OTBETCTBEHHLIM HCIIOJTHUTEIEM-
HCITOJITHUTEIICM- aBTOPOM

IK-07

v3

79

Pexum KapTO4YKH 3aJaHus, HOCTyHPIBH.ICfI Ha KOHTPOJIb II0JIb30BATEIIO-KOHTPOJUIEPY, HA3bIBACTCA « »-
KOHTPOJIb- TOJIbKO YTCHUE- NCIIOJIHEHUE- PEJAKTUPOBAHUEC

I1K-07

v3

80

Kaxoit n3 ¢popMaToB SBISETCS HAUITYYIIAM C TOYKH 3PEHHUS OJHO3HAYHOCTH OTOOPaKEHHUS HA SKPAHE U BHIBOJIC
Ha IeyaTth JJIs PasIMIHbIX KOMIBIOTEpHBIX iatdopm?- .html- .doc- .pdf

IK-07

v3

81

Kak nmpoucxoAuT perucrpaiys HOBOTO IONb30BaTels B cucreMe (cucreMa EBdpar-moxymeHT0000pOoT)?-
aJMUHUCTPATOpP PETUCTPHPYET HOBOTO MOJB30BATENs, MPHCBAMBAs €My CHCTEMHOE MMS H ITapoib, KOTOPhIE
MOMEHATh MOXKET TOIBKO AaAMHHUCTPATOp- aJMUHUCTPATOp PETUCTPUPYET HOBOIO  IOJIB30BATEN,
TIPHCBAaNBas €My CHCTEMHOE MM W I1apollb, TTOTb30BATENh MOXKET ITOMEHATh CBOH Mapoib B X0Ie paboTHI ¢
CHCTEMOMH- IIOIb30BaTENb CaM PETHCTPUPYETCS B CHUCTEME U B 000 MOMEHT MOXET IOMEHSTH CBOE
CHCTEMHOE UM U ITapoib

I1K-07

v3

82

Bo3moxeH 1M 3amper JOCTyHma COTPYJHUKY K LeIoMy IOTOKY JOKyMeHTOB (cucrema EBdpar-
JIOKYyMEHTO000pOT)?- HEeT- Jia, 3TO MOXKET CJeNaTh aJMHHHUCTPATOpP- 13, 3TO MOXET C/eTaTh PEericTpaTop- 1a,
9TO MOXKET CJeIaTh KOHTPOJIEP

IK-07

v3

83

Kaxkoil craTyc moxeT uMeTs MapumpyT (cucteMa EBpaT-1okyMeHTOOO0POT)?- CTaTyC «4EpHOBUK»- CTaTyC
«aKTHBHBII»- BEpHBI 00a BapHaHTa OTBETa

I1K-07

v3

84

MoryT 11 omyGIMKOBaHHEIE MapIIPYThl HOCHTH OJHHAKOBOE MMS:- Ia MOTYT, JUI OIyOIMKOBaHHSA 3TO He
MMEET HU KOTO 3HAUCHUSI- HET, UMsI MapIIpyTa JODKHO ObITh YHHKAIBHBIM- MapIIPYT MOKHO OMyOJIHKOBBIBATH
0e3 UMeHHn

I1K-07

v3

85

Hacrpoiika xomOunanmu Bxompl/Beixonsl MpeaHazHayeHa AJsl:- MOAPOOHOTO OIMMCAHUS TIOPYYCHHUS WITH
COTJIaCOBaHMsA- HACTPOMKU JIOTHKH TOBENCHHS IEPEXOJ0B B DA3NUYHBIX CHTYyallWsAX- Ha3HAYCHHS IPaB
W3MEHEHHUs IOKYMEHTa

I1K-07

v3

86

BrImoTHEHNE TTOpYYeHNs TOJDKHO OBITH HAYaTO TONBKO TOCIE 3aBEPIICHHUs JBYX NPEIbIIYIIMX MOPYYSHH.
KomOunamuio «BxoAsl U BBIXOABDY JUIS 3TOr0 MOPY4YEHHS HEOOXOAUMO HACTPOUTH:- KOMOUHAIMS BXOJOB
«Haunnate BMecTe»- koMOHMHarmsi BXonoB «HaumHaTh cpasy»- KOMOWHAIUs BBIXOHOB «BBIMONHATE Bcen-
KOMOUHAIHS BBIXO0B «BBINOIHATH EpBOE»

IK-07

v3

87

[locne BbIMOJMHEHHS MOPYYEHHUs] MOJDKHO OBITh HAYaTO MCIOJIHEHHE BCEX MOCIENYIOUIMX MHOpYYeHHUH.
KombuHarmo «BXoasl W BBIXOABDY UL ATOTO MOPYYEHHS HEOOXOAMMO HACTPOHMTH:- KOMOHHAIMS BXOIOB
«HaunHate BMecTe»- koMOMHanusi BXonoB «HauumHath cpa3zy»- KOMOHMHAIMs BBIXOJOB «BBIMONHATE BCe»-
KOMOHMHAIMS BBIXO/IOB «BBIMOIHATE IIEPBOE»

I1K-07

v3

88

OTMeTbTe MNpaBWIBHBIA BapHaHT Juisl CcOOMIoNeHust ycnoBusi: «Ormepanys HauMHAETCS IO 3aBEPLICHUIO
OJHOM M3 TPEIBbIAYIIMX OIlepanuii»y- KoMOWHanus BXomoB «HadyuHath BMecTe»n- KOMOHHAIMS BXOJOB
«HauuHate cpa3y»- KOMOMHAIMS BHIXOJIOB «BBINOIHATE BCe»- KOMOMHALINS BHIXOJIOB «BBIMOIHATH IEPBOES»

I1K-07

v3

89

Otan 06paboTKU AOKyMEHTa, Ha KOTOPOM IPOUCXOAUT MPOBEpKa JOKYMEHTA Ha COOTBETCTBHE TEM WM MHBIM
YCIIOBUSAM, OT KOTOPBIX 3aBUCHT IIEPEXOM K CIEAYIOIIUM Y3JIOBBIM JJIEMEHTAM, Ha3bIBAETCA:- COIIACOBaHUE-
OTCPOUKA- BETBJICHHE- IOPYUYEHUE

IK-07

v3

90

EcTb 111 BO3MOXHOCTB HACTPOUTH cucTeMy (EBpar-10KkyMeHTO000pOT) TakuM 00pa3oM, 4TOOBI OHA OTpaxana
peaqbHO  CYIIECTBYIONIYIO  CTPYKTYpy MOJpa3JeNeHHil OpraHW3alWH, BHYTPH KOTOPBIX OymyT
3apEruCTPUPOBAHBI OTHOCSIIMECS K HUM COTPYJIHUKU?- a- HET

IK-07

v3

91

PeructpaTtopbl AOKyMEHTOB Ha3HAuarOTCs aJMUHUCTpaTopoM (cucrteMa EBdpar-moxymMeHT0000pOT)...- 1t
BCEX ITOTOKOB OJJHOBPEMEHHO- JUISl KJKJIOTO TMTOTOKA B OTAENBHOCTH

IK-07

33




92

B cocTaB HENMOCPEACTBEHHBIX YYACTHUKOB IIEKTPOHHOTO JTOKYMEHTOO00pOTa B OPTaHH3aINH BXOMAT:- TOIBKO
JIOJDKHOCTHBIE JIMLIA, 3aJeHCTBOBAHHBIE B JOKYMEHTHUPYEMBIX IIPOLIECCAX YNPABIEHUs- BCE MOAPA3ACICHUs U
JIOJDKHOCTHBIE JIMIA, 3aAciiCTBOBaHHBIE B JOKYMEHTHPYEMBIX IIpOLIECCaX YIpPaBICHHA- PYyKOBOIUTENb H
riaBHbINA Oyxranrep opranusanuu- UT - crienuanucTsl opraHu3anum

I1K-07

33

93

B ycnoBusSX NpHMEHEHUsI COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHH YIIPABICHYECKHI TOKYMEHTOO0OPOT
paccMaTpuBaeTcsl Kak- OTpacib JAEATEIbHOCTH, OXBAaThIBAaIOIAs BOIPOCHl XPAHEHUS U HCIIOJIb30BaHUSI
ApPXMBHBIX JOKYMEHTOB- KOJIMYECTBO JOKYMEHTOB, IIOCTYITUBIIMX B OPraHU3aLUIO U CO3JJAHHBIX €10 B TeUEHHE
OIpPE/IENIEHHOTO TEePUO/ia BPEMEHHM, KaK IpaBWJIO, roja- YIpasisieMmas AOKyMEHTalbHas KOMMYHHUKAIVs,
OCyIIecTBIsIEMasl ¢ IPHIMEHEHHEM COBPEMEHHBIX MH(MOPMAIIMOHHBIX TEXHOJIOTUI, BHYTPH OPraHHU3alUN U BO
B3aUMOJCHCTBUM C BHEIIHEW Cpenol- MaTepuasibHblii OOBEKT, cojepkamuid uHpopManuioo B
3a()KCHPOBAHHOM BHJIE U CHEIHAIBHO IPEeIHA3HAYCHHBIH TS e¢ epeiadd BO BpEMEHH U IPOCTPAHCTBE

I1K-07

33

94

IMox snexkTpoHHON U(MPOBOH MOMIHCHIO MOHUMACTCS:- CPEACTBO 3alIUTHI OT MOAENOK WM ITOTEPH JaHHBIX B
PYKOIUCHBIX JOKYMEHTaX- PEKBU3UT 3JEKTPOHHOIO JOKYMEHTA, IpEeIHAa3HAYECHHbIH Ui €ro 3alluThl OT
MOZJIENKH ¥ TTO3BOJIIIOMINI MACHTU(GUIMPOBATh BiIaJeNblia IIOJIUCH- TPAAUIIMOHHAS PYKOIMCHAS IMOAIINCE,
cojeprkanas nH(GopManuio 00 OTIpaBUTENE COOOIICHUS

IK-07

33

95

[TocnenoBarenbHOE COTJIACOBAHME - 9TO- COBMECTHAsI MOATOTOBKA JOKYMEHTa HECKOJIbKUMU COTPYAHUKAMMU.-
9TO MPOXOKACHUE NOKYMEHTA OT OAHOTO COTPYAHHKA K APYroMy C LEIBIO MOJYYUTH IOJOKUTECIIbHYIO HIIN
OTPULATEIIbHYIO PE3OJIONUI0O OT KaXXI0ro0 U3 HUX- 3TO IMOCTYIUICHHUE NOKYMEHTA Cpa3y KO BCEM COTPYAHUKaAM,
Y4acCTBYIOIIMM B COTJIaCOBaAaHUU

I1K-07

33

96

brank moKyMeHTa — 3To:- JIHCT Oymaru c 3apaHee BOCIIPOM3BEICHHBIMH DPEKBU3UTAMHU, COACPKALIUMU
NOCTOSIHHYI0 HMH(pOpMalui0 00 OpraHu3alMd — aBTOpPE JOKYMEHTa- JIMCT OyMarm C 3apaHee
BOCIIPOM3BEICHHBIMU PEKBU3UTAMHU, COJCPXKAIIUMU IOCTOSHHYIH0 U IepeMeHHy HuHpopManuio o0
OpraHU3alH- TOCyJapCcTBEHHas OyMara, o0s3aTeNbHast I IPIMEHEHHS B OpraHU3al K

I1K-07

33

97

B oObeme 1n0KymMeHTOOOOpOTa ClleNyeT YYHUTBIBAaTh:- BCE BXOASAIIME W HCXOIIIME JOKYMEHTHI 3a
Olpe/eIeHHbIH epHo/l BpeMEHH BCE BHYTPEHHUE JOKYMEHTBI U BCe KOIMU 3a ONpeeIeHHbIH NepHo BpeMeHH-
BCE BXOAAIIME U MCXOJIINE JOKYMEHTHI 32 ONpEelIeHHbII epUol BPEMEHH- BCE BXOASIIUE, UCXOAIINE U

BHYTPEHHHE JJOKYMEHTBI, a TAKXKe BCE KOIIMHU 3a ONpEeeeHHbIH epHoJl BpeMEHH

IIK-07

33

98

Kak Ha3bIBaeTcs OJaHK, Cofep KaIlinii OMMHAKOBBIN HAOOp PEKBH3HMTOB JUIS BCEX BHIOB JOKYMEHTOB:- OJaHK
KOHKPETHOTO JOKyMEHTa- eIUHbIH OJaHK- 001l OJ1aHK

I1K-07

33

99

JI0KyMeHT0000pOT — 3TO:- IBMKEHUE JOKYMEHTOB B OPTaHU3ALUK C MOMEHTA UX CO3JaHUs WU MOIy4eHUs 10
3aBEpIIEHNS MCTIONHEHHUSI WM OTIIPABKU- BHJ TOCYapCTBEHHON, MyHHUIUIIATEHON, HAYTHOH, KOMMEpUECKOH 1
HEKOMMEPYECKOH JeATeNbHOCTH- 3TO CUCTeMa CTaHAapToB Mo uH(opManuy, OUOIMOTEUHOMY U
U3JIaTeNBCKOMY JeIy

I1K-07

33

100

I'maBHOE mpaBUIO OpraHU3aLUK JOKYMEHTOOOOpOTa — 3TO:- CTAOMJIBHBIA MapIIpyT JBHXKEHUS, KOTOPBII
3aBHCUT OT COCTaBa W COJCPXKAHHS HOKYMEHTOB M OT IPHHATOW B OpraHH3allMd TEXHOJIOTMH pPaboT ¢
JIOKyMEHTaMU- OIEpaTHBHOE MPOXOXKACHUE NOKyMEHTa IO Hauboliee KOPOTKOMY M IPSIMOMY MapLIpyTy ¢
HaVMEHBIIMMH 3aTpaTaMd BPEMEHH- CTEPEOTHIIHbIE MapLIPyThl IBHXKEHHUS CBOWCTBEHHbIE BXOMSIIUM
JIOKyMEHTaM ¢ HaUMEHBIIMMU 3aTpaTaMy BPEMEHU

I1K-07

33

101

I'pynmbl 1ocTyna He0OXOAUMBL:- T IPEIOCTABICHUS IPaB KOHTPOIEPa COTPYIHUKAM O0A3aHHBIM CIEIUTH 3a
JefCTBIAMH TONBb30BaTeNell CHCTEMBI- B CIIydae OTCYTCTBUSI COTPYIHMKAa OTBETCTBEHHOTO 3a paboTy Haj
JOKYMEHTOM H HEOOXOJUMOCTBIO €€ IMpPOJOJDKEHHE B €ro OTCYTCTBHE- IS OpraHM3allUd JOCTylma K
JOKyMEHTaM JUIs OT/IEJIOB OPTaHHU3aIliH, KOJUIEKTHBA COTPYIHNKOB, PAOOTAIOIIUX HaJl OTASIEHBIM MPOEKTOM

I1K-07

33

102

JlenerupoBanue IpaB JOCTyIIa HEOOXOIUMO:- B CIIy4ae OTCYTCTBUS COTPYAHHKA OTBETCTBEHHOTO 3a paboTy Haj
JIOKYMEHTOM U HEOOXOAMMOCTBIO €€ MPOJIOKEHUE B €r0 OTCYTCTBHE- JUI IIPEIOCTaBICHHs IIPaB KOHTpoJepa
COTpYAHHKAM OOS3aHHBIM CJIEAUThH 3a ACHCTBUSAMU IONB30BATENCH CHUCTEMBI- Ul OpraHM3alMU JOCTyIa K
JOKYMEHTaM JUIs OT/IEIOB OPTaHHU3aIliH1, KOJUIEKTHBA COTPYAHUKOB, paOOTAIOIIUX HaJl OTASIEHBIM MPOEKTOM

I1K-07

33

103

Takoif JOKYMEHTOIIOTOK COCTOUT M3 JIOKYMEHTOB, CO37[aBaEMBIX B JAHHON OpraHU3ally U OTHPAaBISIEMbIX 32 €€
npenensl:- Bxogsimuii- Buyrpennnii- Mcxomsmuit

I1K-07

33

104

HOKyMeHTOHOTOK — OTO:- CJIOKMBIICECS WM OpPraHU30BaHHOE B Ipeaciax PIH(I)OpMaHPIOHHOfI CUCTEMBI-
CJIOXKMBIICECA WJIM OPraHU30BAaHHOC B IIpEaciiax l/lHti)OpMaILI/IOHHOI\;I CUCTEMbI OBH)KCHUC JOaHHBIX B
OIIpCACIICHHOM HaIIpaBJICHUU, MPHU YCIOBHUHU, YTO Yy OTHUX HAHHBIX 06H.[I/II71 HUCTOYHUK H O6H.[I/II71 NPUEMHHUK-
JBMKCHHUE NOKYMEHTOB B Pa3HbIX HAIIPABJICHUAX, KOTOPOE NOCTOAHHO MEHACTCS

IK-07

33

105

JIOKyMEeHT uMeeT JABE CYLIHOCTH:- MH(OPMAIMOHHYIO M MaTepHalbHYIO- OOLIyI0 M CHEHHAIbHYO-
WH(DOPMAIOHHYIO ¥ KOMMYHHKAIHOHHYIO

IK-07

33

106

HOKyMeHTOHOTOKI/I II0 HAIPAaBJICHHUIO JCIATCA Ha TaKUE€ IIOTOKHI- IapaJlUICJIbHbIE W MEPECCKAIOIIUEC-
TOPU30HTAJIbHBIC U BEPTUKAJIbHBIC- BXOASAIINE U YXOISAIIUE

I1K-07

33




107

I[OKyMeHTOHOTOKI/I II0 HaIpaBJICHUIO MCJIATCS Ha TaKUE IMOTOKWU:- NOJMJIMHHUKOB, a B 3HAMCHATECIC —
KOJIMYECTBO KOITHH- KOHPIﬁ, a B 3HaMEHAaTeJIC — KOJIMYECTBO BCEX JOKYMEHTOB OpraHHU3alluu- KOHPIﬁ, a B
3HAMCHATECJIC — KOJIMYECCTBO MOJJIMHHUKOB

I1K-07

33

108

O0BeM JOKyMEHTOOOOPOTa BBIPAKAETCS:- OOIUM KOJMYECTBOM JOKYMEHTOB, CO3JaHHBIX B OpraHH3aLUH 3a
OIIpeNIeTICHHBII TIepHOJl BPEMEHH- OOLIMM KOJIMYECTBOM JOKYMEHTOB, HMOCTYIMBIINX B OpPTraHHU3ALUIO 3a
OMNpE/ENeHHbIH NepHoa BpPEeMEHH- OOLIMM KOJIMYECTBOM JOKYMEHTOB, IOCTYNHBIIMX WM CO3AaHHBIX
opraHu3anuen 3a ornpeaeneHHbli epruo BpeMeHn

I1K-07

33

109

OCHOBHOI CTPYKTYypHOU enWHHIEH (OpMaTHPOBAaHHOTO NOKYMEHTA IIPH PACIIO3HABAHWHM CYUTAETCS:- IOJIE
JIOKYMEHTa- MPEITI0KEHNEe- PEKBU3HUT JTOKYMEHTA

I1K-07

33

110

OCHOBHBIMU BHJAMHU CPOKOBOI'O KOHTPOJISI SIBISIFOTCS:- €KEHEIeNbHbIH, eXEeMECSUHbI U eXeKBapTalbHbIH-
TEKyILUH, IpeynpeIUTEIbHbIN U UTOTOBBIN- PYYHOM 1 aBTOMaTH3UPOBaHHbII

I1K-07

33

111

O¢uuuanpHpIi JOKyMEHT — 3TO:- jro0ast MHpOpMAIMs, BHECEHHas B 0a3y JaHHBIX- JIO0OH OyMaKHBIH
JOKYMEHT- wuH(popMaIus, 3apHKCHPOBAHHAS Ha KAKOM-THOO HOCHTENE, MPUTCOAHOM [UIS JOCTATOYHO
JIOJITOBPEMEHHOTO XpaHEeHHUs, 1 0(pOPMIICHHASI T10 ISHCTBYIOIINM 3aKOHOAATEIbHBIM ITPABUIIAM

I1K-07

33

112

IToxroToBka MOKyMeHTa K CKaHMPOBAHMIO BKIIFOYAET B ce0s TaKWe OTEPAIMI:- TPEABAPUTENBHYIO 00paboTKy
n300paxxeHui, HaxoXJeHNe ToJel, IPOBEepKy paclo3HaHHON MH(OpPMAaNUK- OMHCAaHUEe HACTPOUKH CUCTEMBI U
HEMOCPEICTBEHHYIO IOArOTOBKY JOKYMEHTa- CKaHUPOBAHUE, KOHTPOJb KayeCTBa M BO3MOXKHOE IIOBTOPHOE
CKaHMPOBAHUE

IK-07

33

113

ITox Takum KOHTPOJIEM NOHUMAIOT MOATOTOBKY CBeJIEHUH 0 JOKYMEHTaX, CPOK UCIIOJIHEHUS KOTOPBIX UCTEKACT
CCroJHs - NPEAYNPEAUTCIIBHbIM- (bI/IHaHCOBLIM- TCKYIIUM

I1K-07

33




5.3. MaTepuanbl 1Jis1 OLEHKHU J0CTHKEHUSI KOMIIeTeH it
5.3.7. Bonipocsl JIs1 yCTHOTO ONpPOca

Kowmme-

Ne Copnepxanue nn
TeHIUSA
1 [B ugem 3akmodaercst HEOOXOAMMOCTH ITepexoa K 6e30yMaKHOH TEXHOIOTHH YIPaBJICHHS ! I1K-07 33
2 |KakoBBI OCHOBHBIE KOHIETIIINH Nepexoa K 0€30yMakHOH TEXHOIOTHH YIIPABICHHUS? I1K-07 33
3 [ Yro Takoe 6uznec-mponecc? I1K-07 33
Uro Takoe JOKYMEHTOIIOTOK 1 KaKHe ITOKa3aTeIN OLEHKH ITOTOKOB MH()OPMAIIH MCIIONIB3YIOT IIPH K-07 33
4 |npoexTrpoBaHMU HH(GOPMAINOHHBIX CHCTEM?
Yro Takoe JOKyMEHTOOOOPOT, €ro CBs3b ¢ QYHKIUSAMH yHpaBiIeHHs 1 ON3HEC-POLECCaMU, THIIbI K-07 33
5 | mOKyMeHTO00O0pOT.
6 | Kakne xyaccher 6u3Hec-poIieccoB XapaKTePHbI 11t SKOHOMHUUECKHUX CHCTEM? I1K-07 33
7 [HazoBuTe KiaccU(pUKAIIIO CHCTEM HIICKTPOHHOTO JOKYMEHT0000poTa I1K-07 33
8 | KakoBo Ha3HaUYeHHE MPOLEAYPH! KOHTPOJISI HCTIOMHEHHUS JOKyMEHTOB? I1K-07 33
9 [KaxoB cocras oneparnmii mpore ypsl KOHTPOJIST HCIOTHEHHS JOKYMEHTOB? I1K-07 33
10 [YTo Takoe "/lemo"? [IK-07 33
11 |Yro Takoe "Homenkmnatypa nen " v ee Ha3HaueHHE? I1K-07 y3
12 |Yro Takoe 3JIEKTPOHHBIN JOKYMEHT M KaKHe KIIACCHI ITOJIeH B HEM BBIISIISIOT? I1K-07 33
13 |Kakne npenmymectBa ucnons3zoBanus D)1 Ber 3Haere? I1K-07 33
14 |Kakoss! sTams! pazpadorku D] u ux conepxanue? I1K-07 33
15 [IprBennTe CpaBHEHUE TAKUX CHCTEM JICKTPOHHOTO TOKYMEHT0000poTa, Kak «Directum» n «Docs Vision» IK-07 V3
16 |Kaxkwue xnaccel I[10 coctaBnenust D]1 3HaeTe, UX OTIMYHSL, TPHBEIUTE IPUMEPHI. I1K-07 v3
17 |Kakue MeTompl MoucKa JOKYMEHTOB OTHOCSTCS K KJlaccy "HHJIEKCHBIX"? I1K-07 v3
18 |Kakue MeTobl OTHOCATCS K CTATUCTHYECKUM METOJIaM ITOUCKA M X OCHOBHOE Ha3HaueHue? I1K-07 33
19 |IlepeuncnuTe OCHOBHBIC NPUHIUIIBI BHEAPESHUS CUCTEMBI AIEKTPOHHOTO JOKYMEHTO000pOTa I1K-07 33
20 | Hasnayenue u GpyHKIUH, BHITIOIHIEMBIE CHCTEMOH JIEKTPOHHOr0 oKyMeHToobopoTa (CO/1)? I1K-07 33
21 |Kakwue stans! B pazButuu KoHnenuuu COJ] MOXKHO BBIEITUTH? I1K-07 33
22 | Kakue kiaccel COJ] mprMEHSIFOTCS B HACTOSIIIIEE BpeMsi? I1K-07 33
Kakue ocobennoctu B pyHkunonuposannu COJ] Ha 0OCHOBe HCIONb30BaHus TexHouoruu D1 MoxHO K07 33
23 |BbIIENNTH, IPUBEIUTE IPUMEPHI?
24 Ha gem ocHOBBIBaeTcs pabora CD/I, ncnonp3yromias texHonoruto "doctlow", mpuBeaure mpuMepsl. [K-07 33
25 |TpeboBaHus K CUCTEME DICKTPOHHOIO IOKYMEHTO000POTa MPEITPHSITHSL. I1K-07 33
26 |Kakue TpeGOBaHMUs NPEIBSBISIOTCS K IPOrpaMMHOMY oOecrieueH o coctaByieHus DJ1? I1K-07 33
27 |Ans yero Hy>KHa dJIeKTpOHHAs M POBas TOIIHCH? I1K-07 33
28 | st wero ucnonb3yercs mugppoBaHue? I1K-07 33
29 | B yem oTinune mudpoBaHus Ha OCHOBE CepTU(HHKATOB OT NIH(POBAHUSI ¢ Taposiem? I1K-07 33
Kakne ¢yHKIIMOHATEHBIE BO3MOXKHOCTH PEATN30BAHEI B OOIBIIHHCTBE CHCTEM IEKTPOHHOTO
30 |moxymenToobopora? I1K-07 33
31 |Kaxue OCHOBHBIE CBOMCTBA CHCTEM HJICKTPOHHOT'O JOKYMEHT0000pOTa MOXKHO HA3BaTh? [IK-07 33
32 |Kak omuceIBaeTcs JOKYMEHT B CHCTEMaxX 3JIEKTPOHHOTO JOKyMEeHTooOopoTa? I1K-07 33
33 |Kaxue THIBI IpaB MOJIB30BaTENeH HA JOKYMEHT CYIIECTBYIOT? IIK-07 33
34 |Yro Takoe MapmIpyT JOKyMEHTa B CHCTEMaX 3JIEKTPOHHOI0 TOKyMEHTo00opoTa? [IK-07 33
35 |Kakoif 6pIBaeT MapmIpyTH3aIMs B CHCTEMAX IEKTPOHHOTO JOKYyMEHTooOopoTa? I1K-07 33
36 |Kax MOXXHO aHHOTHPOBATh JOKYMEHT? IIK-07 33
Kakoii monoaHuTenbHBIH MOYJIb, ycTaHaBIuBaeMblii B COJ], oTBedaet 3a paboty MHTEepHET-TI0NB30BaTENS
37 |cucremsr /1?7 I1K-07 33
38 |Kakoii THIT apXUTEKTYphI B KIIMEHT-CEPBEPHBIX TUIIAX CUCTEM HcTIonb3yeTcs B COJI? I1K-07 33
39 |Ha xakue knacchl gesnstcs cynecTyrone cucteMbl 9J1?7 OxapakTepu3oBaTh KPATKO KaXKIblil. I1K-07 33
40 [OcHoBHBIE HampaBIeHUs pa3BUTUSI MUPOBOTrO peiHKa COJI. I1K-07 33
41 [B uem 3akmoyaercs cyTb koHuenuun ECM? I1K-07 33
42 |Kakux nuzaepos B chepe pazpadorunkos 3apyoexssix COJ (ECM) Bbl 3HaeTe? I1K-07 33
43 [OcHoBHBIE TEHAEHIINH PAa3BUTHS MUPOBOT'0 PbIHKA cucTeM D/1? I1K-07 33
44 |Kakue HanpaBieHus pa3BUTHs HHPOPMAIIMOHHBIX TEXHOJIOTHH BIMAOT Ha peiHOK COJI? I1K-07 33
45 [Kaxue cermenTsl poccuiickoro peiika COJI BbIIENSAIOT ceroaus? I1K-07 33
46 |Kakux nupepoB poceuiickux COJ1 o pa3BuTHIO GyHKIMOHAA BbI 3HaeTE? I1K-07 33
47 [KakoBbl OCHOBHBIE TEHAEHIIMU Pa3BUTHUsI POCCUICKOrO phIHKa cucteM D/1? I1K-07 33
48 [Kax Biuser MupoBoii peiHok COJI Ha poccuiickuii? I1K-07 33
49 |C xakuMu TUIamMu cucTeMaM M IpHIIokKeHuH unrerpupyercs CO? I1K-07 33




50 |KakoBa OCHOBHAsI IeTb BHEAPEHHS CHCTEMBI 3JIEKTPOHHOTO TOKyMEHTO000pOTa Ha MPEANPHITHH? [1IK-07 33
Kakue Mmeponpustis He0OOX0UMO ceNaTh Iepesi BHEAPEHUEM CHCTEMBbI JIEKTPOHHOTO JIOKYMEHTO000poTa
51 |na mpeanpustin? I1K-07 33
52 [Kaxue ocHoBHBIC KpuTepuu BiOopa COJl Ha3bIBAIOT CEroHs? I1K-07 33
53 [KaxoBsl kputepuu mis Bbibopa COJI ¢ 11en1bt0 ee BHEIPEHUS Ha NpeanpUiTHI? I1K-07 33
54 |C xakumu npobaemamu npy BHeapeHurn COJI cTalkuBaeTcs Yallie BCero npeanpustie? I1K-07 33
55 |KakoBbl ABMXKYILUE CHIIBI M NPEMATCTBUS K BHeApeHuto COJI? I1K-07 33
56 [OcHoBHBIC 00beKTh! KOHGUrypanuu 1C. KoHCTaHTHI. I1K-07 v3
57 |OcHoBHbIe 00beKThI KOHGUrYypanuu 1C. JIOKyMEHTHI. I1K-07 y3
58 [OcHoBHBIE 00BeKThI KOH(UrYpanuu 1C. CpaBOYHUKH. I1K-07 y3
59 [OcHoBHBIE 00BeKTHI KOHpUrypauuu 1C. Perucrpsi. I1K-07 y3
60 |OcHoBHBIE 00beKThI KOHpuUrypanuu 1C. OTyeTsl. I1K-07 y3
61 |OcHoBHBIE 00beKTHI KOHuUrypauuu 1C. O6paboTKu. I1K-07 y3
62 |Tuns! nanusx B 1C. I1K-07 y3
63 |YHuBepcanbHble KoyuteKkuy 3HaueHui B 1C. I1K-07 v3
64 |BctpoenHnslii s13p1k IporpaMmupoBanus 1C I1K-07 v3
5.3.8. 3agaHus 151 npoBepkn (JOPMUPOBAHHUSI HABBIKOB
Ne Coneprxanue Kowne- na
TCHIUS
1 |daiiTe cpaBHUTEIBHYIO OLEHKY QYHKIMI CHCTEM 3JICKTPOHHOTO JOKYMEHTO000pOoTa [1IK-07 H3
2 |HactpoiiTe OCHOBHBIC pOJNH IOJH30BATENEH B CHCTEMAaX dJIEKTPOHHOIO TIOKYMEHT0000poTa [1IK-07 H3
3 |[IIpoBenute HacTpoiiky COJl ¢ BHEIIHUMM CUCTEMaMU 3JIEKTPOHHON MOYTHI [IK-07 H3
4 W3yunre ocHoBHBIE yrpo3sl CO/I: yrposa 1enoCcTHOCTH, Yrpo3a KOH(UICHIIMAIbHOCTH, yrpo3a K-07 03
paborocniocoOHOCTH
5 |Hpowusseaute Hactpoiiky COJ1 "Directum" I1K-07 H3
6 |IIpomsseante HacTpoiiky COJl "EBDPAT-]lokymenToobopot" I1K-07 H3
7 |IIpomssenute HacTpoiiky COJ] "1C" TK-07 H3

5.3.9. Bonpochl 1JIsi KOHTPOJILHOM (pacueTHO-TpaduUecKoii) padoThl
He npeaycmoTtpeno




5.4. CucreMa onleHUBAHMS NOCTHKEHHUST KOMITeTeHIIHIA
5.4.1. Onenka 10CTH:KeHHS] KOMIIETeHIMI B X0/1e POMEeKyTOYHOM aTTecTANMA

MHauKkaToOpsl JOTHXKEHUS KOMIIETEHIMI Howmepa
BOIIPOCHI K
Kon Copepxanue P
3a4ery

[TK-07 CriocoGHOCTh HacTpauBaTh, IKCIUTYaTHPOBATh U CONIPOBOXKAATH HHYOPMAIIMOHHBIE CUCTEMBI U

CEePBUCEHI
1-4,6,7,
14, 15,17,
OCHOBBI OpI'aHHM3aLMH AIEKTPOHHOIO JOKYMEHTO000pOTa
18,20-22,
33 26-28
5,16, 19,
HACTpauBaTh M HKCILUIYaTUPOBAHHUS CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTO000pOoTa 23-25, 29-
V3 31
H3  |paboThl ¢ cHcTEMaMu 3JIEKTPOHHOTO JOKYMEHT0000pOTa 8-13




5.4. CucreMa OLleHUBAHMUS JOCTHKEHHUS KOMIIETEHIUMI
5.4.2. OneHka 10CTHKEHUs] KOMIIETEHI M B X0/1¢ TeKYIero KOHTPOJIs

I/IHZ[I/IKaTOI)LI JOTHKEHUS KOMIIETEHIIUI

HOMepa BOIIPOCOB M 3a1a4

BOIIPOCH! | 3324 JUIst
BOIIPOCHI
Kon Conep:xaHue YCTHOTO | IIPOBEPKH
TECTOB
ornpoca HaBBIKOB
ITK-07 CriocoGHOCTE HACTPanUBaTh, IKCILTYaTHPOBATh U COPOBOXKIATH HH(POPMAIMOHHBIE CHCTEMBI U CEPBUCHI
33 |0CHOBBI OpPraHu3aIUy dIEKTPOHHOIO JOKYMEHTO000pOTa 2,3,7-40, | 1-10, 12-
P P - P 91-113 | 14,1855
11, 15-17,
V3 |HacTpamBaTh U SKCIUTyaTUPOBAHHS CUCTEMBI JJICKTPOHHOTO JOKYMEHTO000pOTa 1,4-6,41-90 56-64
H3 |paboTsl ¢ cucteMaMy 3JIEKTPOHHOTO JOKYMEHT0000pOTa 1-7




6. YueOHO-MeTOANYECKOE 00ecneuyeHre JUCIUIIINHBI

6.1. Pekomenayemas Jureparypa

Bubnmorpadmyeckoe omrcanue

By uznanus

EsnoknmoBa JI. M. DieKkTpoHHBIH JOKYMEHTO000pOT 1 obecredeHne 6e30MacHOCTH CTaHAAPTHBIMH
cpenctBamu windows [31eKTpoHHBIH pecypc]: Yueonoe mocodue / JI. M. EBnokumosa, B. B. KopsOkun, A.
H. ITputbkun, O. I'. IlIBeukoBa - Mockea: OOO "KYPC", 2019 - 296 c. [OU] [OBC 3nanunym] URL:
https://znanium.com/catalog/document?id=333400

Yuebuoe

Kabamos C. 0. DiekTpoHHOE IIPaBUTENIBCTBO. DIEKTPOHHBIN JOKYMEHTO000pOT. TepMHUHBI M ONIpE/ICIICHUS
[anexTponHsbIi pecypce]: Yuednoe nocobue / C. FO. Kabamos - Mocksa: OO0 "Hay4yHo-n3aarenbckuit
ueatp MIHOPA-M", 2021 - 320 c. [DU] [DBC 3nanmym] URL:
https://znanium.com/catalog/document?id=363616

VyebHoe

Kupcanosa M. B. CoBpeMeHHOE IEeTOIPOU3BOICTBO [NIEKTPOHHEIN pecypc]: YuebHoe mocobue / M. B.
Kupcanosa - Mocksa: OOO "Hayuno-usparensckuii nenrp MHOPA-M", 2020 - 312 c. [OU] [OBC
3uanuym] URL: https://znanium.com/catalog/document?id=372474

Yuebuoe

Vne3pko A.B. [lopsanok onieHMBaHMs pe3yIbTaTOB AOCTHKEHUS] KOMIIETEHIINN: METOIMUECKHE MaTepralbl
JUISL OCHOBHOI 00pa3oBaTesbHOM mporpaMMsl o HampasieHuto: 09.03.03 IIpukinagnas nHpOpMaTHKa,
npodmwis: MHpopMaMOHHBIE CUCTEMBI U TexHoJorun B MeHekMenTe ATIK / A.B. Ynessko, C.A. Kyres,
A.A. Tonctsix. — Boponex: BI'AY, 2019. — 24 c.

Meroauueckoe

Vne3pko A. B. [Topsimok popMupOBaHHS KOMIIETEHIINI: METOAMIECKHE MATEPUAITBI Al OCHOBHOMN
o0pa3oBaTenbpHON MPOTpaMMbl OakanaBpuara o Hanpasieruto: 09.03.03 [Ipuknaaxas nHpOpMaTHKA,
npodmis: MHpopMaMOHHBIE CUCTEMBI U TexHoJorun B MeHekMenTe ATIK / A.B. Ynessko, C.A. Kyres,
A.A. Toncrsix. — Boponex: BI'AY, 2019. -39 ¢

Meroauueckoe

WNHpopMaoHHbIe TEXHOJIOTHHU B YIIPABICHUM M SKOHOMHMKE: XKypHAJ IS ITyOIMKaly HayqHO-
HCCIIeNIOBATENbCKUX PaboT / YupeauTens : Y XTHHCKUI TOCY1apCTBEHHBIN TEXHUUECKHH YHUBEPCUTET - YXTa
Pecmry6nmka Komm: YXTHHCKHMI TOCyJapCTBEHHBIH TeXHUUECKH yHUBepcuTeT, 2020 [OU] URL:
https://www.elibrary.ru/contents.asp?titleid=56922

Iepuonuueckoe

6.2. Pecypcnl cetu UnTepHer
6.2.1. DyiekTpOHHbIE OUOJIUOTEYHbIE CUCTEMbI

HazBanue

Jlanp

ZNANIUM.COM

IOPAUT

IPRbooks

E-library

(o)) L9, 1 [F-N) QOSY B S ooy

OnexktponHas oubmuoreka BI'AY




6.2.2. IIpodeccuonanibHbIe 6a3bl JAHHBIX U MHGPOPMALIMOHHBbIE CHCTEMbI

HasBanue

Pasmenienue

Enunast MmexxBejoMcTBeHHAst ”HPOPMAITHOHHO — CTATHCTHYECKAs
cucTeMa

https://fedstat.ru/

baza nanHbIX mokazarenei MYHUIIUITAJIbHBIX 06paBOBaHPIﬁ

http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm

CnpaBoyHas npaBoBas crcteMa ['apaHar

http://www.consultant.ru/

CrpasouHas npasoBas cucrema Koncynbsrant [lnroc

http://ivo.garant.ru

6.2.3. CaiiTbl 1 uHGOPMAITMOHHBIE TOPTAJbI

HasBanue

Pasmenienue

DOCFLOW — ananutudeckuil mopTai: 3J1eKTPOHHbII
nokymenToobopot, COJl, ECM, aBroMaTu3anus JOKyMeHTOO00POTA,
ynpasieHue HHpopMaLueit

http://www.docflow.ru/

EB®PAT-/I0kyMeHTOO0OPOT - CHCTEMA HIIEKTPOHHOTO
JJOKyMEHTO000POTa M aBTOMAaTU3aINHU OM3HEC-TIPOIIECCOB

http://www.evfrat.ru/about/

Directum - cucTeMa 3JIEKTPOHHOTO JOKYMEHT0000pOoTa U
ABTOMATH3aIlUH OM3HEC-TIPOIIECCOB

https://www.directum.ru/

1C:Ilpearnpusitue — nporpaMMHbIN MPOIYKT KoMnaHuu «1Cy»,

HpeZ[HaSHa‘{eHHBIfI JJI1 aBTOMaTU3alluu ACATCIbHOCTU Ha NIPCANIPUATHUH.

https://1c.ru/




7. MaTepua/IbHO-TeXHUYECKOE M IPOrpaMMHOe o0ecrnedeHne JUCIHHIIIMHbI

7.1. IlomenieHus 1Jis1 BeieHUs1 00pPa30BaTeIbLHOI0 Npouecca u 000py10BaHHue

HanmeHnoBaHHe NOMEIIEHHMI I IMPOBEACHUS BCEX BHUJOB

y4eOHOH NeATeIbHOCTH, IPEIyCMOTPEHHOH Y4eOHBIM IIIaHOM,
B TOM 4YHCJIE NOMELICHUS IUISI CaAMOCTOSATENBHOW pPaboThI, C
yKa3aHWEM TIIepeYHs OCHOBHOTO 00OpymoBaHHA, YydeOHO-
HarTAIHBIX [IOCOOMH M HCIONB3YyeMOro  IPOrPaMMHOTO

obecreueHus

Anpec  (MECTOTMOJNIOKEHHE)  TOMEIIESHWH st

TIPOBCACHUA BCEX BHIOB y‘lG6H017I JCATCIIBHOCTH,
HpelyCMOTPEHHOH y4eOHbBIM ITaHOM (B Cilydae
peanm3armu 00pa3o0BaTEILHON MPOTPaMMBI B CETEBOH
(opMe OTIONHUTENBHO YKa3bIBACTCSI HaMMEHOBAaHHE

OpTaHM3AIMH, C KOTOPOH 3aKIIFOUCH JOTOBOP)

VYueOHast aymUTOpHS I TIPOBEICHUS YUCOHBIX 3aHATHIA:
KOMIUIEKT y4eOHO! MeOeu, IeMOHCTPAIIMOHHOE 000pyIOBaHHE,
yueOHO-HATIISAHBIE TTOCOOUSI B BUJIE TIPE3SHTAIHIA,
nporpaMmHoe obecrieuenue: MS Windows /Linux /Peq OC

394087, Boponexckas odaacts, T. BopoHex, yi.
Mnuuypuna, 1.1

VYueOHas ayTUTOPHS U TIPOBEICHAS YICOHBIX 3aHATHIA:
KOMIUIEKT y4eOHOH MeOerny, yaeOHO-HarIsIHbIe TOCOOHS B
ANIEKTPOHHOM BHUJIE, KOMBTIOTEPHI C BO3MOXKHOCTBIO
noakmoueHus k Murepuer u gocrynom B OMOC; nporpamMmmHoe
ob6ecmeuenne: MS Windows /Linux /Peg OC, MS Office /
OpenOffice/ LibreOffice, DrWeb ES, 7-Zip, MediaPlayer
Classic, SInnexc Opaysep / Mozilla Firefox / Internet Explorer,
AST Test

394087, Boponesxckas obaacts, T. Boponex, yi.
Muuypuna, 1.1

VYueOHast ayTUTOPHSI TSl TIPOBEACHUS YICOHBIX 3aHSITHIA:
KOMIUIEKT y4eOHOM MeOer, KOMBTIOTEPHI C BO3MOXKHOCTHIO
nonkioueHus kK "MuTtepHer" n obecneueHreM 10CcTyna B
OUOC; nporpammuoe obecriedenne: MS Windows /Linux /Pen
OC, MS Office / OpenOffice/LibreOffice, DrWeb ES, 7-Zip,
MediaPlayer Classic, Sunexc 6pay3ep / Mozilla Firefox /
Internet Explorer, AST Test

394087, Boponesxckas obaacts, T. Boponex, yi.
Muuypuna, 1.1

INomemenne AT CAMOCTOSTENBHOM PabOTHI: KOMILIEKT y4eOHOH
MeOenH, KOMBTIOTEPHI C BO3MOXKHOCTBIO TTOKITIOYCHUS K
"Uutepuetr" n obecneueHuneM noctyna B IMOC; nporpaMMHOe
obecneuenne: MS Windows /Linux /Pex OC, MS Office /
OpenOffice/LibreOffice, DrWeb ES, 7-Zip, MediaPlayer
Classic, SAunexc 6pay3ep / Mozilla Firefox / Internet Explorer,
AST Test

394087, BopoHexckas 00acTh, T. BopoHex, yiI.
MuuypuHa, 1.1, a.: 113, 115,116, 119, 120, 122, 122a,
126,219 (¢ 16.00 mo 20.00)




7.2. IlporpamMHoe oGecnieueHmne

7.2.1. IlporpaMmmHoe o0ecneyeHue 001ero HA3HAYEHUS

Ne HasBanue Pasmemenue
1 [Onepanmonnsie cucremsl MS Windows /Linux /Peg OC I1K B nokanpHOM cetn BITAY
2 [ITaxets! oucusx npunoxennit MS Office / OpenOffice/LibreOffice I1K B noxanbHoil cet BITAY
3 [[Iporpammsl mist mpocMoTpa daiinos Adobe Reader / DjVu Reader 1K B nokanbHo# cetnt BT AY
4 [Bpay3zepsr Aunexc bpaysep / Mozilla Firefox / Microsoft Edge I1K B noxansHoil cet BITAY
5 |AuTuBnpycHas nporpamma Drweb ES I1K B noxanbHoil cet BITAY
6 [[Iporpamma-apxuBarop 7-Zip I1K B nokanpHOM cetn BTAY
7 |Mynetumesma npourpsiBatens MediaPlayer Classic I1K B noxanbHoil cet BITAY
8 |IInardopma onnaitH-o0yueHus eLearning server I1K B nokanbHOl cetn BTAY

7.2.2. Cnenuaju3upoBaHHOE NIPOrpaMMHOe olecreyeHne

—_

Cucrema kommbrorepHoro tectupoBanus AST Test

IIK B mokanbHO# cetu BI'AY

Beb6-opuentuposannoe ogucHoe I10 Google Docs

https://docs.google.com

ITnatdopma 1C v7.7/8

IIK B noxansHOM cet BI'AY




8. Me:xxnucuunjJuHapHble CBS3H

BzauMocBsizaHHbIE TUCITUTIIMHBI

Kadenpa, Ha K0TOpOIi mpemofaeTcst

IToanuce 3aBenyroiero

Kox Hassarue JUCLUILINHA Kagenpoi
S

b1.B.J12.02.01 |HdoxymeHTOBENEHUE VYnpasnenus u mapketunra 8 AIIK / j @-‘7

b1.B.J13.02.02 |Hdenonpou3BoiCcTBO VYnpasnenus u mapketunra 8 AIIK /‘5 . / paan




Hpuiaoxenne 1

JlueT mepuoMYecKNX NPOBEPOK padoyeii mporpaMMbl U HHGOPMALHSs 0 BHECEHHBIX H3MEHEHHUsIX

JloIDKHOCTHOE JTUIIO,
MIPOBOAMBILIEE TIPOBEPKY

[ToTpebHOCTH
B KOPPEKTUPOBKE YKa3aHUECM

®.1.0., 10mKHOCTB, [Hara COOTBETCTBYIOIIMX Pa3enoB paboueit | MHpopmanus o BHECEHHBIX H3MEHEHUSIX
HOJTHUCH HIpOrpaMMBbl
3aB. xaenpoif
Her

P.B. HonKO}ﬁHH

//

/

ITpoTtokon Ne 8 or
26.04.2024 1.

Pabouast nporpamMmMa akTyaau3upoBaHa
Ha 2024-2025 y4eOHbIi o

Hert
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