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Pabouast mporpamMmma paspabotana B cooTBeTcTBHH ¢ DemepabHBIM TOCYIaPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTaHIAPTOM BBICIIET0 00pa3oBaHus 1mo HampasieHuto moarotoBku 38.03.01 «Dko-

HOMUKAY, YTBEP)KICHHBIM MPUKa30M MHUHHCTpa oOpa3oBanus v Hayku Poccuiickoit denepanum Ne
954 or 12 aBrycra 2020 .

PaGouasi mporpamMma yTBepiKIeHa Ha 3acelaHduH Kadeapbl yIpaBieHHs U MApKCTHHTA B
ATIK (mpotokoin Ne 10 ot 31.05.2023 1.)

i i si "
3aBenyommii kadeapoi a.3.H., npod. < E.B. 3akmeBckasn

Pabouas mporpamMMa peKOMEHJ0BaHA K HCIOJIB30BAHHUIO B Y4eOHOM MPOIIECCE METOIUYE-
CKOU KOMHUCcHel skoHOMU4ecKoro ¢akynbreta (mpotokos Ne 10 or 21.06.2023 r.).

IIpencenaresib METOAUYECKON KOMUCCHHA E.b. CanrbHukoBa

Penensent: MesenoB IlaBen BsiuecnaBoBu4, puHancoBbiii AupekTop AO Ynpasisio-
mas komnanusa IOKO
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1. O0masi XapaKTepUCTUKA TUCUMILIMHBI

1.1. Heab AUCUMNIIMHBI

Heuasb pucuumIMHbI — GOPMHUPOBAHNE 3HAHWHN, YMEHUI W HABBIKOB IO HAYYHOMY, CUCTEM-
HOMY ITOJIXOJIy K BE/IEHUIO JOKYMEHTO000pOTa U AEJIO0NPOU3BOICTBA B OpraHU3alllu.

1.2. 3agauy JUCHHILIMHEI
3agauu AMCUMIIIMHBIL:
- (hopmupoBaHUE 3HAHHI 10 OCHOBAM JIOKYMEHTOO00POTA | JIEIOMPOU3BO/ICTBA,;
- (opmupoBaHUE YMEHUN U HABBIKOB MPUMEHEHHMSI MMOJOKEHHUM JETONPOU3BOICTBA I UX
3¢ (HEeKTHBHOTO UCTIONB30BAHUS B MPAKTHUECKOM JIEATEIIBHOCTH OPTaHU3AIIHA.

1.3. [IpeameT AUCHUNIMHBI

HpeI[MeTOM HU3YUYCHUA AWCHUILUIMHBI SABJIAIOTCA CTaHAAPThI, IIpaBHJia, Tpe6OBaHI/I$I K BCIC-
HHUIO I[OKYMCHTOO60pOTa H JCJIOIIPOU3BOJACTBA B OpraHu3anuu .

1.4. MecTo JUCUMIIMHBI B 00pa30BaTe/IbHOM NporpaMmme

OT/I.01 OcHOBHI 1€T0NPOU3BOACTBA OTHOCUTCS K (haKyJIbTaTUBHBIM JIMCIUIUIMHAM B YacTH,
dbopmupyeMoOil yuacTHUKaMH 00pa30BaTeIbHbIX OTHOIICHUM.

1.5. B3aumocBA3b ¢ IPYTHMH JHCHUILIHHAMHA

Hucuunnuaa @T/.01 OcHOBBI 1e10NPOU3BOJACTBA CBSI3aHA CO CIEAYIOMMMHU AUCIMILITUHA-
Mu yaeOHoro miaHa: b1.B.16 MenemxkmMeHT
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2. [lnanupyemble pe3yabTaThbl 00y4eHHUs MO JUCHUILINHE

Komnerenuus NHaukaTop 10CTHKEHUS KOMIIETEH U
Kon | Copepxanne Kon | Copepxanne
312 | 3HaTh NOPSIIOK BEACHUS TOTOBOPHOM pabOThI
3HaTh OCHOBHBIE MOJIOKEHUSI 10 YHU(DUKALIUY U CTaH-
313 | napTu3anuu ynpaBiICHUYECKUX JOKYMEHTOB, IIpaBHiIa
UX pazpaboTku U opopmiieHus
Criocobuocts  obecrre- V11 VMeET cOoCTaBIATh U 0OPMIIATH JOKYMEHTHI II0 OCHO-
YUBaTh IMPOU3BOJICTBEH- se TOCTog
I1K-3 | HBIC ¥ OM3HEC MPOIIECCHI
. YMeeT opraHu30BEIBaTh paboTy ¢ JOKYMEHTaMH B Op-
XO3SICTBYIOMMX CcyOB- | Y12
. TaHU3aI1H, B TOM YUCIIEe JOTOBOPHYIO paboTy
€KTOB arpapHoil cepsl
NMeeTr HaBBIKM BEICHUS JICJIONPOU3BOJICTBEHHOTO
mpolecca, BKJIIOYArOIIEro ogopMieHHe, BUKCHHE
H7 | noOKkymMEeHTOB, KOHTPOJb MWCIOJHEHHUs, IUJIaHOBO-
CIPAaBOYHYIO M aHAIUTUYECKYIO PabOTy, B TOM YHUCIE
1pu paboTe C TI0roBopamMu
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3. O0bEM TMCHUNJIMHBI M BUBI padoT

3.1. Ounas ¢opma od0yueHus

IHoka3zarenun CeMZe “TP | Beero
OO6mast TpyA0EMKOCTh TUCIUTUINHBL, 3.€. / 9 2172 2172
OO0m1as KOHTaKTHAs paboTa, 4 36,15 36,15
OO6mmas camocrosTelbHas padoTa (1o yaeOHOMY TUTaHY), 9 35,85 35,85
KoHTtakTHas paboTa npu NpoBeJCHUN yU4eOHBIX 3aHATUH, B T.4. (1) 36 36
JEKIUU 18 18
MPAKTUYECKHUE 3aHATHS 18 18
nabopaTopHbIE PaOOTHI
TPYNIIOBBIE KOHCYJIbTAIIUN
CamocTosTenbHas paboTa Ipy MPOBEICHUH YUeOHBIX 3aHIATUH, U 27 27
KonTakTHas paboTa IpoMeXyTOYHOH arTecTalui 00yJaromuxcs, B T.4. (1) 0,15 0,15
KypcoBas pabora
KYPCOBOM IPOEKT
3a4er 0,15 0,15
9K3aMEH
CamocTosiTenbHas paboTa pH NPOMEKYTOUYHON aTTECTAINH, B T.4. (4achl) 8,85 8,85
BBINOJIHEHUE KYPCOBOT'O IPOCKTA
BBITNIOJTHEHHE KYPCOBOM pabOThI
MOJITOTOBKA K 3a4eTy 8,85 8,85
HOJTrOTOBKA K 9K3aMEHY
dopma NpoMEKyTOUHON aTTecTalluu (3a4€T (3a4eT ¢ OLIEHKOM ), IK3aMeH,
3alUTa KypCOBOT0 MPOeKTa (paboThl)) et sanet
3.2. OuHo-3a04yHas ¢opma 00y4YeHUs
IHokazaTenu K)ép £ Bcero
OO6mast TpyA0EMKOCTh TUCIUTIINHEL, 3.€. / 9 2172 2172
OO6mas KoHTakTHas pabora, 4 16,15 16,15
OO6mmast camocrosTellbHas padoTa (1o yueOHOMY TUTaHY), 4 55,85 55,85
KonTtakTHas paboTa pyu NpoBeICHUH YU€OHBIX 3aHATHH, B T.4. (1) 16 16
JIEKIIUHU 8 8
NPaKTUIECKHUE 3aHATHS 8 8
J1a0opaTopHbIe pabOTHI
TPYNIIOBBIE KOHCYJIbTAIIHA
CamocrosTenbHas paboTa NpH NPOBEJCHUN Y4eOHBIX 3aHITUH, U 47 47
KonTakTHas paboTa mpoMeXyTOYHOMN aTTeCcTalui 00y4Jaromuxcs, B T.4. (1) 0,15 0,15
KypcoBasi paboTa
KYPCOBOM IPOEKT
3a4er
9K3aMeH
CamocTosiTenpHas paboTa P NPOMEKYTOYHON aTTECTAIUH, B T.4. (Jachl) 8,85 8,85
BBINOJIHEHNE KYPCOBOT'O IPOEKTA
BBINTOJIHEHHE KYPCOBOH pabOTHI
MOATOTOBKA K 3a4€Ty 8,85 8,85
MOJTrOTOBKA K SK3aMEHY
®dopma NMPOMEKYTOUHOU aTTecTauu (3a4€T (3a4eT C OIEHKOM ), DK3aMeH, saueT saueT

3aIIMTa KypcoBOro mpoekra (paboThl))
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4. Conep:xanue QM CHUATITAHBI

4.1. Conep:xaHue TMCUMILIMHBI B pa3pe3e pa3/iesioB U MoApa3ieioB

Pazgen 1. HopmaTuBHO-IpaBoBasi U HOPMATHBHAs 0a3a B 00J1aCTH /1eJIONIPOU3BO/ICTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAApPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEACHHUS JEII0-
MIPOU3BOJICTBA

enp n 3agaun genonpousBoacTBa. [lonstue EnnHoil rocy1apcTBEHHON CUCTEMbBI TOKYMEH-
tarmorHoro obecriedenus ynpasienus (EI'CJIOY). Ilonsatue mokymeHTa u ero Buibl. OCHOBHBIC
CTaHJapThl ¥ MpaBUjIa CO3AHUS JTOKYMEHTOB.

[Moppaznen 1.2. Cucremaru3zanus u yHuukanus gokymeHnTanuu xa ocaose 'OCT.

O6mume TpeboBanus K JokyMeHTaM B cooTBeTcTBHHM ¢ ['OCTamu. @opmynsap-obpaser g10-
KyMeHTa. brank nmoxkymenTta. PekBu3uThl qokyMeHTa. [IpaBuia MammHOMHUCHOTO OQOpPMIICHUS JI0-
KYMEHTOB.

Pazgen 2. Ilopsiaok opopMiieHUsI OPraHU3aLMOHHO-PACIIOPS/ANTEIbHBIX T0KYMEHTOB

ITonpasnen 2.1. [IpaBuna ohopMiIeHNs: OPraHU3aALHOHHO-PACHOPSAUTENBHBIX TIOKYMEHTOB U
UX IpUMEHEeHHE B cpepe yIpaBIeHUs CETbCKOXO035HCTBEHHBIM IIPOU3BOICTBOM.

[lonsTHE OpraHM3allMOHHBIX JOKYMEHTOB. YcTaB. CTpyKTypa M IUTaTHAsl YUCJICHHOCTb all-
napara yIrpaBJIeHUs], IITaTHOE pacnucanue. [IpaBuna BHyTpeHHEro TpyAaoBoro pacnopsaaka. Ilosmo-
JKEHHUE O CTPYKTYPHOM IIPOU3BOACTBEHHOM IOAPA3CIICHUN MPEANPUATHS. JJOIKHOCTHAS HHCTPYK-
s pabotHuKa. [loHsATHE pacnopsaAuTeNbHBIX HJOKyMeHTOB. [loctaHoBnenus. Pemenus. Pacropsi-
KeHus. YkazaHus. [Ipukasbl 10 OCHOBHOM J€ATENBHOCTH, M0 JIUYHOMY cocTaBy. Cuctema uH)Op-
MalMOHHO-CIIPABOYHbIX JIOKYMEHTOB M OCHOBHbIE IpaBujia uUX odopmieHus. lIpoTokon. AKT.
CnyxeOHble 3alMCKH: JOKJIaaAHas U 00bsicHUTENbHAsA. CrpaBKa.

[Monpaznen 2.2. OdopmiieHHEe ASTOBOM MEPSTTHCKU

@opmyssap NUCbMa: PEKBU3UTHL: CTPYKTYpa, IpaBHila IOCTPOEHUS TEKCTa, CTaHAApTHBIE
¢passl 1 BeipaxeHus. OCHOBHbIE BUJbI CITyKeOHBIX nuceM. [IpaBuia muceM K 3apyOeKHBIM HapT-
HEpPaM.

[Mompaznmen 2.3. JIokyMeHTBI, 0(hOPMIISIONINE KOMMEPUYECKYIO eSITETbHOCTh CETbCKOX 035 -
CTBEHHBIX OpraHU3aLMM.

[TonsiTe noroBopa u ero Buibl. JlokyMeHTanus 1o pacdyeram, apeHne, caenkam. [lonstue
NPETEH3UOHHBIX JJOKYMEHTOB. OCHOBHBIE BHJIBL, 331a4l U (DYHKIIUM MPETEH3MOHHBIX TOKYMEHTOB.
O06pa3ern cocTaBieHUs MPETEH3NOHHOIO JOKYMEHTa MEXAY IOpUANUYECKUMU JTULIaMU. JIOKYMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UU.

[Tonpaznen 2.4. JIokyMeHTHPOBAHKE MPOLIECCOB ABUKEHUS KaJApPOB.

IIpukasbl o TMUHOMY cocTaBy. BHibl TOKyMEHTOB 110 JTMYHOMY COCTaBY M IpaBuia UX CO-
cTaBiieHUs. Tpya0BOil 1OTOBOp: CTPYKTYpa, COAEpKaHUE U MOPSI0K 3aKitoueHus. JJokymeHTupo-
BaHHE Pe3yJIbTAaTOB JEATEIBLHOCTH NIepcoHaa. Benenue TpynoBoit KHMXkH paboTHuKa. CocraBie-
HUE JTUYHBIX JIOKYMEHTOB: 3asBJICHUS, aBTOOHOTpaduu, pe3toMe 0 TPYAOBOU IeATEILHOCTH, I0OBE-
peHHocTH, pacniucku. OpopmiieHre, BeIeHUE U XpaHEHUE JTINYHBIX JIe.

Paznen 3. TexHosiorum BeieHus JOKYMEHTO000POTA U J1€J10NPOU3BOICTBA

[Mompaznen 3.1. [lopsiaok ABMKEHUS JOKYMEHTOB B OPTaHU3AIMH WX PETUCTPALUS W KOH-
TPOJIb UCITOJIHECHUA

[TonsiTHE JOKYMEHTOOOOPOTAa M €r0 OCHOBHBIE dTambl. PannoHanbHas opraHu3aius JOKY-
MeHTOo00OpoTa B cdepe YNpaBleHUS CEIbCKOXO3SHMCTBEHHBIM MPOU3BOJCTBOM. DKCHEAUITHOHHAS
00paboTKa TOKYMEHTOB, MOCTYHAIOMIMX B opranu3anuio. [IpenBapurensHoe pacCMOTpEHUE JOKY-
MEHTOB B CIIyk0€ TOKyMEHTallMOHHOro oOecrnieueHus. JIBM)kKeHHE TOKyMEHTOB BHYTPU OpraHu3a-
un. Mcnonnenne nokymeHToB. OOpaboTKa MCHOJHEHHBIX M OTIPABIISIEMBIX JOKYMEHTOB. Peru-
CTpauus U MHAeKcauus gokyMmeHToB. [lopsinok, npaBumna, popmsl. KoHTposs 3a ucnoaHeHHEM J0-
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KYMEHTOB B 00JIaCTH TOBapOBEJEHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMAaTU3alUs JeIONPOU3BO/I-
CTBa Ha 0a3e UCIOJIb30BAHUS MTEPCOHAIBHBIX KOMIIBIOTEPOB.

[Tonpaznen 3.2. Cucremarusanusi JOKyMEHTOB U UX XpaHEHHE

OOure TpeOoBaHMA K CHCTEMAaTHU3aluU JOKYMEHTOB M ()OPMHUPOBAHUIO JIeNl B cepe yrnpas-
JICHUS] CEJIbCKOXO3SHUCTBEHHBIM MPOU3BOACTBOM . OrmpezieneHue HEHHOCTH JTOKYMEHTOB U JOKY-
MEHTHOU MH(OpMaIuK. Y CTaHOBJIEHUE CPOKOB XpaHEHUS Je. XpaHeHHEe JOKYMEHTOB B OIIEPaTHB-
HOM JESITeTbHOCTH TOProBOW opranuszauuu u popmupoBanue aen. Homenknarypa npen. I'pynmnu-
POBKa B JIeJIa OTJIENbHBIX KaTeropuii JoKkymMeHToB. CocTaBieHue 3arojoBkoB nen. OdopmiieHue 06-
JIOKKH JIena.

[Tonsatue apxuBa u ucropus popmMupoBanus I'ocynapcTBeHHOW apXUBHOM Ciy>k0b1 Poccwii-
ckori deneparuu. ApxuBHbiii ponn Poccuiickoit denepanun, apXuBHBIN (HOHJ OpraHuU3aIvu, ap-
XHUB KOMMep4ecKoi pupmbl. OPopmiieHHEe A€ JUTUTEIbHBIX CPOKOB XpaHEHHUS.

[Toapazaen 3.3. KoHduaeHIHAIbHOE ACIONPOU3BOACTBO

CocraB 1 HampaBJICHUs 3AIIUTHI JOKYMEHTHON MH(OpMAINH, COAEpIKaIIe KOMMEPUECKYIO
taiiny. Cuctema 3amuThl HHGOpMaKU M KOHGUACHIMAILHBIX JOKYMEHTOB B cdepe yIpaBiIeHUS
CENIbCKOXO3SHUCTBEHHBIM TPOU3BOJCTBOM. TEXHOJOTHS 3aIlIMTHI JOKYMEHTHOH WHpopmanuu. 3a-
HIMIIEHHBIA JOKyMeHT0000poT. [lopsaok paboThl nepcoHana ¢ KOHPHUACHIUATbHBIMU JOKYMEHTA-
MU. 3ammTa KOHQHUISHIINATbHONH HH()OpMAIIK TP IPOBEICHUH COBEIIAHHIA U TIEPETOBOPOB.

4.2. PacnipenejieHHe KOHTAKTHOI U CAaMOCTOATEJIbHOI padoThl MPH MOATOTOBKE
K 3aHATHUSIM 10 NoApa3ieaam

4.2.1. Ounas ¢opma o0y4yeHHUsI

KonTakTHas pabora

Pasnernsl, moapasesns! TUCHUIITMHBI p——— 3 CP
Pa3nen 1. HopmaTuBHO-TIpaBoBasi 1 HOpMaTuBHas 0asza B o0Ja- 4 4 8
CTH JIeJIONPOU3BOICTBA
[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHl W TpPaBHUJIA CO3JAHUS 2 5 4
JIOKYMEHTOB M BEJICHUs JAEJIOMPOU3BOICTBA
[Mogpaznmen 1.2. Cucrematuzanus U yHU(QHUKAIHAS JOKYMEHTa- 2 2 4

nuu Ha ocHoBe 'OCT.

Pasnen 2. Ilopsimok  odopmiieHHs  OpraHU3alUOHHO-
pacopsiAUTEIbHBIX TOKYMEHTOB Ha OCHOBE AaKTYaJbHOW HOP- 8 8 12
MaTHBHOH TOKYMEHTAIIUU

[Mogpaznen 2.1. IlpaBuna odopmieHHs oOpraHu3alMoOHHO-
pacropsiANTEIbHBIX JTOKYMEHTOB U UX NMpPUMEHEHHE B cdepe 2 2 4
YIPAaBJIEHUS CEIbCKOXO03SIIICTBEHHBIM IPOM3BOACTBOM

[Toapaznen 2.2. OdhopmiieHre 1eT0BOM MEPEUCKH 2 2 2
[Mompaznen 2.3. JIokyMeHTBI, OQOPMIISIFOIINE KOMMEPUYECKYIO 9 2 9
JIEATEIIbHOCTD CEIIbCKOXO035MCTBEHHBIX OpPTraHU3alnil

[Tompaznen 2.4. JIoOKyMEHTHUpOBaHHWE MPOIECCOB JIBHKEHUS 9 9 4
KaJIpOB

Pa3znen 3. TexHomoruu BefeHHs TOKYMEHTOOOOpOTa M JIENO- 5 5 7
MIPOM3BOJICTBA

[loapaznen 3.1. /lopsinok OBUKEHHUS TOKYMEHTOB B OpraHU3a- 2 2 2
AU WX PETUCTPAIUST ¥ KOHTPOJIb UCTIOJHEHUS

ITonpaznen 3.1. Cuctemarusanysi JOKYMEHTOB M UX XpaHEHHE 2 2 2
[Toapaznen 3.3. KonduneHunaabHOE ACIOMPOU3BOACTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3a04Hasi popma o0yUeHUsI

KonrakrtHas pabora
Paznensl, moapazaesnsl JuCIUIUTMHbBI CP
nekuuu | JI3 113
Paznen 1. HopmaTuBHO-IpaBOBas 1 HOpMaTHBHAs Oa3a B 00na- 2 2 10
CTH U JICJIONPOU3BOJICTBA
ITonpaznen 1.1. OcHOBHBIE CTaHAAPTHI W TpPaBHUJIA CO3JAHUSA 1 1 5
JIOKYMEHTOB U BeJICHUS JeJIONPOU3BOJICTBA
[Mompaznen 1.2. Cucremarusanusi U yHU(UKAIHS TOKYMEHTA- 1 1 5
nuu Ha ocHoBe ['OCT.
Pa3nen 2. OdopmieHne opraHU3aIMOHHO-PACTIOPSTUTEIBHBIX
JOKYMEHTOB Ha OCHOBE aKTyaJlbHOW HOPMATHBHOW JIOKYMEH- 4 4 21
TaIuu
[Mompaznen 2.1. IlpaBuna odopmiaeHUs OpPraHU3AIMOHHO- 6
pactopsANTENBHBIX JOKYMEHTOB U UX NMPUMEHEHHE B mpodec- 1 1
CHOHAJIBHOM cepe
[Toapaznen 2.2. OdbopmiieHne 1eT0BOM MEPErnucKu 1 1 S
[Togpaznen 2.3. JIoKyMEHTUpPOBAHHUE TMPOIECCOB JIBUIKECHUS 1 1 5)
KaJ[pOB
[Toapaznen 2.4. JJokyMeHTBI, OQOPMIISIOIINE KOMMEPUYECKYIO 1 1 5)
JIESITENIbHOCTD
Pa3nen 3. Benenue nemonpou3BoCcTBa B 00JIACTH TOBApOBEIC- 9 9 16
HUS
[Tonpaznen 3.1. [lopaaok ABUKEHUS TOKYMEHTOB B OpraHu3a- 1 1 6
I[UU X PETUCTPAllMs M KOHTPOIb UCTIOTHEHHS
[Toapaznen 3.1. Cucremaru3zanus JOKYMEHTOB M MX XpPaHCHHUE 0,5 0,5 6
[Tonpaznen 3.3. KonduneHuanbHOe AETOMPOU3BOICTBO 0,5 0,5 4
Bcero 8 8 47

4.3. IlepeyeHb TeM U y4eOHO-MeTOAMYECKOT0 0OecnedeH s 1151 CAMOCTOSITEJILHOI padoThI

00y4arIIMXCs
O0béM, 4
Ne Tema camocTosi-
o YuebHO-MeToqM4IecKoe o0oecreueHne ¢dopma obyueHus
n/m TENBHOU PabOoTHI
O4YHas 3a04yHas
Hoapa3nen 1.1. OcHOBHBIE CTaHIAPTHI M IpaBUja CO3JaHUS JTOKYMEHTOB H 8 5
BEJIEHMSI JEIONPONU3BOICTBA
AcanmueB A. M. OCHOBBI J€TONPONU3BOJCTBA [3TEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. U. Mupo-
HoBa; Poccuiickuii skoHOMUYeckui yHuBepcuteT um. ['.B.
Octiomie | 2020 - 146 <. [91] [95C Smanmmyr] URL:
-M", - c. HaHUYM :
CTaHIapThl U . .
Aap http://znanium.com/catalog/document?id=348160
1 | mpaBuna co- . . 4 5
BbrikoBa T. A. Jlenonpou3BOACTBO [3JIEKTPOHHBIN pecypc]:
3HaHMA OKY- Vuebnuk / T. A. Brikosa, JI. M. Bsanosa; Poccuiickuii 3K0-
MCHTOB. HoMudeckuii yauBepcuteT nM. I'.B. TTnexanosa - Mockaa:
00O "Hayuno-uznatensckuii niearp MHOPA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
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Moapazaen 1.2. Cucremaruzanus U yHU(UKaLUS JOKYMEHTAI[MM Ha OCHOBE
I'OCT.

O6mue Tpebdo-
BaHHs K JIOKY-
MCHTaM B CO-

OTBETCTBUU C
I'OCTamu wu
opmyusip-
obOpazery  Jo-
KyMEHTA.

AcameB A. M. OCHOBBI JIeJIOTIPON3BOACTBA [IIEKTPOHHBIHA
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. . Mupo-
HOBa; Pocculickuil skoHOMHYECKUI yHUBEpCUTET UM. 1'.B.
[InexanoBa - MockBa: OOO "Hay4HO-M31aTeIbCKUI TEHTP
NH®PA-M", 2020 - 146 c. [OU] [2BC 3nanuym] URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlemonpon3BoacTBO [37EKTPOHHBIN pecypc]:
VYuyebnuk / T. A. brikosa, JI. M. Bsnosa; Poccuiickuii 3Ko0-
Homudeckuil yHusepcurer uM. I'.B. IInexanosa - Mocksa:
00O "Hayuno-uzngatensckuii iearp MHOPA-M", 2019 -
364 c. [OU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

IMoapasznen 2.1. [IpaBuna odopmiieHHs OpraHU3AIMOHHO-PACTOPSIUTENHLHBIX
JIOKYMEHTOB M UX IPUMEHEHHUE B c]epe YIpaBJIEHUS CEIbCKOXO035HCTBEHHBIM
MIPOU3BOJICTBOM

[IpaBuina
odopmMIIeHUS
OpraHu3aIy-
OHHO-
pacropsiu-
TEJIbHBIX
KYMEHTOB

Ao~

AcammneB A. M. OCHOBHI J€NOTPOU3BOICTBA [ITEKTPOHHBIN
pecypc]: YuebHnoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Poccuiickuil skoHOMHYECKUI yHUMBEpcHUTET UM. 1'.B.
[InexanoBa - MockBa: OOO "HayyHo-U31aTEnbCKUM LEHTP
NH®PA-M", 2020 - 146 c. [OU] [OBC 3nanumym] URL:
http://znanium.com/catalog/document?id=348160

beikoBa T. A. [lenonpou3BoacTBO [31€KTPOHHBIN pecypc:
VYuyebnuk / T. A. brikoBa, JI. M. Bsinosa; Poccuiickuii 3xo-
Homuyeckuil yHusepcureT uM. I'.B. Ilnexanosa - Mocksa:
OO0O "Hayuno-m3garenbckuii nearp MHOPA-M", 2019 -
364 C. [QU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

IMoapasaen 2.2. OdhopmieHue 1e10BOM NepenucKu

AcanueB A. M. OCHOBBI JI€J0TIPOU3BOACTBA [AIEKTPOHHBIM
pecypc]: YueOHoe mocodue / A. M. Acanues, 1. . Mupo-
dopmysp HOBa; Poccuiickuil AKOHOMMYECKUI YHUBEPCUTET M. I'.B.
mHMChbMa:  peK- [InexanoBa - MockBa: OOO "Hay4yHo-uU31aTenbCKUM LIEHTP
N — HHd)PA—M", 2020 - 146 c. [OU] [3_BC 3nannym| URL:

4 http://znanium.com/catalog/document?id=348160
CTPYKTYpa, brikoBa T. A. Jlenonmpou3BOACTBO [AIEKTPOHHBIN pecypc]:
HpaBuia 1O~ | yyeguuk / T. A. brikora, JI. M. BsanoBa; Poccuiickuii 3x0-
CTPOCHMSL TCK- | yoyvpueckuit ynusepcuter um. I'.B. Ilnexanosa - Mocksa:
cra. 00O "Hayuno-usnarenbckuii neatp MHOPA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM | URL:

http://znanium.com/catalog/document?id=359358
IMoapa3zaen 2.3. JIokyMeHTHI, OQOPMIISIFOIIINE KOMMEPUYECKYIO JIEATEIHHOCTh

CEIIbCKOXO035MCTBEHHBIX OpPTraHU3alMil

Ilonsatne 1o-
roBopa M €ro
BUJIbI.

AcammneB A. M. OCHOBBI JeTOPOU3BOJICTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acanues, 1. . Mupo-
HoBa; Poccuiickuii skoHOMUYeckui yHuBepcuteT um. ['.B.
IInexanosa - Mocksa: OOO "Hay4HO-U31aTeabCKUI LEHTP
NH®D®PA-M", 2020 - 146 c. [OU] [OBC 3nanmym| URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlenonpou3BOACTBO [3NIEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Brixosa, JI. M. Banosa; Poccuiickuii sKo-
HoMuueckuid yHuepcuteT uM. I'.B. IlnexanoBa - Mockga:
00O "Hayuno-uznatensckuii neatp MHO®PA-M", 2019 -
364 c. [OU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Hoapa3snen 2.4. JlokyMEHTUPOBAHUE TPOLIECCOB BUXKEHUS KaJPOB 4 5
AcamueB A. M. OCHOBHI I€TONPOU3BOACTBA [3JEKTPOHHBIH
pecypc]: Yuebnoe nocobue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil sJkoHOMHYECKHI1 yHHBEpcUTeT UM. ['.B.
Bunel  NOKY- | [Igexanosa - Mocksa: OOO "Hay4HO-H31aTeIbCKHM LCHT]
MCHTOB o | THOPA-M", 2020 - 146 c. [OU] [OBC 3nanmym]| URL:
g |‘maHOMY  co- http://znanium.com/catalog/document?id=348160 4 5
ctaBy u 1ipa- | beikoa T. A. Jlenonpou3BoACTBO [31IEKTPOHHEIN pecype]:
Bwia wux co- | Yueonuk / T. A. beikoBa, JI. M. BsmoBa; Poccuiickuii 3xo-
CTAaBJICHUS. Homu4eckuil ynusepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-uznatensckuii niearp MHO®PA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapasznen 3.1. [lopsanox OBUXKEHHS JOKYMEHTOB B OPraHM3allUd HUX PEru- 9 5
CTpauusi U KOHTPOJIb UCIOJTHEHUS
AcammneB A. M. OCHOBHI JA€TOTPOU3BOICTBA [ITEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, 1. U. Mupo-
HOBa; Poccuiickuil skoHOMHYECKUI yHUBEpCHUTET UM. 1'.B.
[InexanoBa - MockBa: OOO "HayuyHo-HU31aTENbCKUM LEHTP
[onsite  10- | MH®PA-M", 2020 - 146 c. [91] [OBC 3nanmym] URL:
7 KyMEHT0000- http://znanium.com/catalog/document?id=348160 5 6
pota u ero oc- | beikosa T. A. Jlenonpon3BoACTBO [NIEKTPOHHBIA pecypc]:
HOBHBIE »Tanbl | Yueonuk / T. A. beikoBa, JI. M. Bsanosa; Poccutickuii 3xo-
Homuyeckuil yHusepcureT uM. I'.B. Ilnexanosa - Mocksa:
00O "Hayuno-u3garenbckuii nearp MHOPA-M", 2019 -
364 c. [OU] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Hoapazaen 3.2. CucremMaTu3alysi JOKYMEHTOB U UX XpaHEHUE 2 6
AcanueB A. M. OCHOBBI J1€J10TIPOU3BOACTBA [AIEKTPOHHBIM
pecypc]: YueOHoe mocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil skoHOMHUYECKUI yHUBEpCcUTET UM. 1".B.
O6mme Tpedo- | TIxexanosa - Mocksa: 000 "Hay4Ho-u31aTe bCKui IEHTP
BaHUA K CH- | UHOPA-M", 2020 - 146 c. [DU] [ObC 3nanmym]| URL:
g | cTemarusauuu http://znanium.com/catalog/document?id=348160 5 6
NOKyMeHTOB U | beikoBa T. A. Jlenonpou3BoACTBO [2NIEKTPOHHBINH pecypc]:
dopmupoBa- Yuebnuk / T. A. beikoBa, JI. M. BsoBa; Poccwniickuii 5x0-
HUIO JIeIT Homudeckuii ynusepcurer uM. I'.B. Ilnexanosa - Mocksa:
OO0 "Hayuno-m3garenbckuii nearp MHOPA-M", 2019 -
364 C. [BU] [BBC 3HaHUYM] URL:
http://znanium.com/catalog/document?id=359358
IMoapasaen 3.3. KonduaeHMansHOE JEIONPOU3BOACTBO 3 4
Cucrema 3a- | ['yryera T. A. KoH}uaeHIManbHOE AEIOMPOU3BOACTBO
mwuTel uH}Op- | [1eKTpoHHsIil pecype]: YuebHoe nocobue / T. A. I'yryesa
mamuu u kou- | - Mocksa: OOO "Hayuno-usnarenscknii nentp MHOPA-
9 HeHIMANTD- M", 2017 - 199 c. [BU] [I3BC 3nanmmym| URL: 3 4
HBIX JIOKYMEH- http://znanium.com/catalog/document?id=126688
TOB
Hroro 27 47



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688

11 cTp. u3 29

S. ®oH OLIEHOYHBIX CPEACTB IJIA MPOBEACHUS MPOMEKYTOYHON aTTeCTAlMU U
TEKYIIero KOHTPOJIs

5.1. dransl popMUPOBaAHMS KOMIIETEHIM I

HNuaukarTop aocTuxe-
Hoapa3aen 1MCUMIINHBI Komnerenuus HHST KOMIeTeHIHH
ITogpasznen 1.1. OcHOBHBIE CTaHIAPTHI U MpaBUiIa CO- K-3 313
371aHMsI JOKYMEHTOB U BEJICHUSI IEIONPOM3BO/ICTBA
[Mompaznen 1.2. Cucrematuzanuss u yHUDHUKAIISL I1K-3 313
nokymeHTanuu Ha ocHoBe 'OCT.
[Toapaznen 2.1. IlpaBuna odopmieHuss opraHu3aim- IK-3 313
OHHO-PACHOPSIAUTENbHBIX JOKYMEHTOB M UX MpUMeE- [IK-3 Vil
HEHHe B MpodecCHOHAIBHOM cepe [1K-3 H7
I1K-3 313
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI I1K-3 V12
I1K-3 H7
[Tonpaznen 2.3. JJokyMeHTBI, OGOPMIISIONINE KOM- gi:g 33,1121
MEPYECKYIO JACSATEIHHOCTh K3 7
[Togpaznen 2.4. JlokyMeHTHpOBaHUE MIPOLIECCOB IIK-3 313
JBUKEHUS KaJpOB I1K-3 Vi1
[Toapaznen 3.1. Tlopsimok ABMKEHHUS TOKYMEHTOB B IIK-3 313
OpTaHM3aIlMi WX PETUCTpalMsi M KOHTPOJIb HCIOJ- IK-3 V12
HCHUSA I1K-3 H7
[1K-3 313
[Toapaznen 3.1. CuctemaTuzanusi JOKYMEHTOB U HX
XpaHeHUe IK-3 yi2
I1K-3 H7
I1K-3 313
[Togpaznen 3.3. KoH¢uaeHUUAIBbHOE AEIONPOM3-
BOJCTBO I1K-3 V12
I1K-3 H7

5.2. llIkajabl ¥ KPUTEPUH OLIEHUBAHMS TOCTUKEHUS KOMIIETEH NI

5.2.1. lllxkajael OeHUBAHNUS JOCTHKEHUS KOMIIETEHIINA

Buaer onenok One”ku

AKaI[eMI/I‘-ICCKaH OILICHKaA I10

o HE 3aYTEHO 3aUTEHO
2-x OayutbHO 1mKase (3a4er)

5.2.2. Kpurepuu oueHUBaHUS JOCTHKEHUS KOMIIETEHIIHI

Kpurtepun oneHku Ha 3a4ere

OmeHka 3K3aMeHaTOpA, Kpurepun
YpPOBEHb
«3auTeHo»,  MOpOroBbId | OOydJarOMIMICS TOKa3aJl 3HAHUE OCHOBHBIX TOJIOKCHHH ydeOHOM
YPOBCHB AUCHUIUIMHBI, YMCHHC TIOJYUUTH C MMOMOLIBIO IMPCHIOAaBaTeIsd Iipa-
BUJILHOE pEIIeHHE KOHKPETHOM NpaKTHUYeCKON 3agaud M3 dYHcia
MPETYCMOTPEHHBIX pabodeil mporpaMMoi, 3HAKOMCTBO C PEKOMEH-
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JIOBAaHHOM CIIPABOYHOM

«He3aurenoy,

[Ipu oTBeTe 0Oyyarolerocs BhISIBUIUCH CYHIECTBEHHBIE MPOOEIHI B
3HAHUSX OCHOBHBIX TOJIOKEHUH y4eOHOW NUCHUIUIMHBI, HEYyMEHUE
C TIOMOMIBIO MpEenojaBaTesis MOJTYYUTh MPAaBUIBLHOE PEIIeHNE KOH-
KpPETHOW MPAKTUYECKOH 3a7aud M3 YHcia MPeTyCMOTPEHHBIX pado-
4yeil mporpaMMon y4eOHON JUCITUTIIMHBI

KpuTepnn OICHKH TE€CTOB

OueHka, ypoBeHb
JIOCTHKCHHS
KOMIIETEHIINH

Onucanue KpUTepyueB

OTnIU4YHO, BRICOKUI

ConeprxaHue paBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopo11o, MPOABUHYTHIN

ConepmaHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC HC MCHEC 75%

Y 10BIIETBOPUTEIBHO,
IMOPOTOBBI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

Hey,I[OBJ'IeTBOpI/ITeHBHO,
KOMIICTCHIIMA HE OCBOCHA

Conepx(aHI/Ie IIpaBUJIbHBIX OTBETOB B TCCTC MCHCC 50%

KpuTepun onieHKH yCTHOrO onnpoca

Orenka, ypoBeHb
JOCTH)KEHHST KOMIIETCHITHI

OnucaHue KpuTepueB

3a4TeHo, BEICOKHUI

CTyoeHT AEMOHCTPUPYET YBEPEHHOE 3HAHHWE MAaTepuaa, YeTKO BBIPAXKAaeT
CBOIO TOYY 3PEHHS 110 pacCMaTpUBAEMOMY BOIPOCY, MPUBOJIA COOTBETCTBY-
OIIIHE TPUMEPHI

3auTeHo, MPOABUHYTHIHN

CTyneHT IeMOHCTPUPYET YBEPEHHOE 3HaHHME MaTepuana, HO JOIYyCKaeT OT-
JIETbHBIE ITOTPEITHOCTH B OTBETE

3auTeHo, TOPOTOBBIi

CTyoeHT AEMOHCTPUpPYET CYLIECTBEHHBIE MPOOENbl B 3HAHMSIX Marepuaia,
JIOITyCKaeT OIIMOKH B OTBETAX

He 3a4TCHO, KOMIICTCHIIMA
HEC OCBOCHA

CryIeHT IeMOHCTPUPYET He3HaHUE MaTepHana, JOMyCKaeT IpyOble OIIMOKN
B OTBETax
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Kputepun onieHku pelieHus 3agayqy

Ornenka, ypoBeHb
JOCTI)KEHHS] KOMIIETCHITHIA

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHH

CTyneHT yBepeHHO 3HAeT METOJMKY W alTOPHUTM pEIIeHHus 3a1adu, He JIO-
MyCKaeT OIIMNOOK MPH €€ BBITOJTHEHHUH.

3adTeHo, IPOABUHYTHII

CTYI[eHT B IICJIOM 3HACT METOJUKY U AJITOPUTM PCUHICHHUA 3ada4u, HE OOITyC-
Kacrt pr6I>IX OIITHOOK IIpu €€ BLINIOJIHCHUU.

3a4TeHO, TOPOTOBBIMA

CTyneHT B IeJIOM 3HAeT METOANKY U aTOPUTM PEIIeHUS 3a/1a4H, JOITyCKAeT
OomMOOK TIPHU €€ BBHITOJHEHUH, HO CIIOCOOEH HCIIPAaBHUTh MX IPH ITOMOIIH
MIPEnoIaBaTersl.

He 3aureHo, KOMIIETCHITIS
HE OCBOCHA

CryneHT He 3HaeT METOAMKY W ajIrOPUTM pelleHHs 3a/1aud, JOMyCKaeT Ipy-
Oble OMMOKY TIPH €€ BBHIMTOTHEHNH, He CTIOCOOEH UCTIPABUTh MX MPH ITOMOIIIH
nperoiaBaTes.

5.3. MartepuaJbl 1Jis1 OeHKHU J0CTHKEeHUs KOMIIeTeHIUH
5.3.1. OueHo4YHbIe MaTePUAJIbI IPOMEKYTOYHOM ATTECTALIUA

5.3.1.1. Bonpocel K 3K3aMeHYy
He npenycmotpeH.

5.3.1.2. 3aga4u K 3K3aMeHy
He npexycMoTpeHsI.

5.3.1.3. Bonipocsl k 3a4eTy ¢ OLIEHKOI
He npenycmotpeH.

5.3.1.4. Bonpochl K 3a4eTy

Ne Conepxanue Komme- HIK
TeHIUs

1 Yro Takoe Je0oNpOU3BOACTBO U KAK OHO MOXET ObITh OpraHU30Ba- [1K-3 313
HO Ha NpeanpHUsITHH?

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPaBICHUYECKOH Jaesl- [1K-3 313
TEIbHOCTU?

3 Uro Takoe yHHM(PHUKALUSA U CTaHJAPTU3ALMS YIPABIEHYECKUX JTOKY- IK-3 313
MEHTOB?
Kakne Bu/IbI JOKYMEHTOB CYIIECTBYIOT? I1K-3 313
Yro Takoe GIaHK JOKYMEHTA M B YEM COCTOUT €ro 3HaYeHUE MpU [1K-3 313
0(OpMIIEHUN TOKYMEHTOB?

6 Kakne ocoOeHHOCTH XapaKTepHBI JUis 001Iero 6JaHka 1 6JaHka [1K-3 313
JUIS TUCEM?

7 | Kak opopmisercst YcTaB npennpustus? I1K-3 313

8 | KakoBbl ocoOeHHOCTH OOPMIICHHUS IITATHOTO PACTTUCAHHS? IK-3 313

9 KaxoBbl o0111e npaBuia 0popMIeHHS pacOPSAUTEIbHBIX JT0KY- IK-3 313
MEHTOB: TIOCTAHOBJICHUS, PEIICHUs], PACTIOPSKEHUS U pUKa3a?

10 | Kakum o6pazom odopmiisieTcst pUKa3 0 OCHOBHOH AESTETHHOCTH? I1K-3 313

11 | Yo Takoe mpoTOKOJ M JUIsl 4ero oH oopmisiercs? I1K-3 313

12 B ueM 0coOE€HHOCTH COCTaBJICHHS TIOJTHOM M KPaTKO# (OpMBI TIPO- [1K-3 313
TOKOJIa?

13 | Kakue 7OKyMEHTBI OTHOCSTCS K JJOKyMEHTAITMH TI0 JITYHOMY COCTaBY? I1K-3 313

14 | Yo coboii mpeacTaBiseT TPYJOBOI TOTOBOP U KaKUE CBEJCHHS OH I1K-3 313
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COJICPKUT?

15 KTo noanuceiBaeT Tpya0BOil JOTOBOP, B CKOJBKUX AK3EMILISIpax OH [1K-3 313
odopmIIsIeTCs U TJIe OHU XPaHSITCS

16 | Kakwue neiicTBust 0pOpMIISIOT MPUKA3aMHU T10 JIMYHOMY COCTaBY? I1K-3 313

17 | B yem ocobeHHOCTH O(OPMIICHHUS MTPUKA30B 110 TMYHOMY COCTaBY? IK-3 313

18 Kaxkue cBeneHus 3aHOCSTCS B TPYJAOBYIO KHIKKY U KaK 0(OpMIIS- [1K-3 313
I0TCS 3aIUCH B HEN?

19 B kakux cioyyasx u KakuMm oOpa3zom odopmisieTcs TyoaukaT Tpy- [1K-3 313
JIOBOM KHUKKHU?

20 | Kakum 00pa3om BHOCSTCSI U3MEHEHHSI B 3aIMCH B TPYJIOBOM KHIDKKE? I1K-3 313

21 Korna Beiaercs pabOTHHKY Ha PYKH TPYIOBasi KHUKKA U TJI€ Xpa- [1K-3 313
HSIT HEBOCTPEOOBAHHBIE TPYIOBbIE KHI)KKH?

22 | Kak odopmisiercs aBroonorpadusi? I1K-3 313

23 | Kak opopMIstoTCs pactiucka M JOBEPEHHOCThH? I1K-3 313

24 | Kaxoii nopsiiok GopMUpPOBaHUS U BEJCHHS JIUYHOTO Jena’? I1K-3 313

25 | Yto coboli mpeacTaBisier ciayxeOHOoe MTUCHMO? I1K-3 313

26 | B yem cocTosT 0COOEHHOCTH Pa3IMYHBIX BHOB CITy>KeOHOTO nmiucbMa? T1IK-3 313

27 Kakwue cnoBa obecrieuynBaioT ycrex B 1€JI0BOM MEPENUCKE U B YEM TIK-3 313
COCTOUT OCOOCHHOCTh COCTABJICHHUS TEKCTA HChMa?

28 Kakyto ¢popmy oOpariieHus 1 nouemy ciieyeT NpUMEHATh U KaKu- [1K-3 313
MU (QpazaMu OOBIYHO 3aKaHUYMBAIOT MHUCHMO?

29 [lepeuncnure nOKyMeHTHI, opopmisomue npeanpuaumatensekyro | [1K-3 312
JeSITeTbHOCTb.

30 | Buasl u npaBuiia 0opopMIIEHHUS T0TOBOPA. I1K-3 312

31 | IloHaTHe 1 paBUJIa COCTABJICHUS MPETCH3HOHHBIX JOKYMEHTOB. I1K-3 312

32 | Kakum o0pa3oM ohopMIIsIFOTCS JOKJIaIHbIE 3aITUCKHU? I1K-3 313

33 | YTo moOHMMAIOT MO JOKYMEHTOOOOPOTOM NPEATPHUITHS? I1K-3 313

34 | Kak mpoBoasaT 00pabOTKy MOCTYNUBIIUX JTOKYMEHTOB? I1K-3 313

35 | KakoBsl mpaBuia 00pabOTKH OTIPABIIIEMBIX TJOKYMEHTOB? I1K-3 313

36 Yro Takoe perucrpainys JOKyMEHTOB M KaKoBa €€ poJjib B IE€JIOIPO- IK-3 313
U3BOJCTBE?

37 | Kakne CymecTBYIOT THIIBI PErHCTPAIMOHHBIX YI€THBIX (popm? I1K-3 313

38 Kakwue 3agaum pemaroTcst Ipy NOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- [1K-3 313
HEHUS TOKYMEHTOB?

39 Kak nokymeHT GepeTcs Ha KOHTPOJIb U B KAKOW MOMEHT OH MOKET [1K-3 313
OBITH CHST C HEro?

40 | Yto Takoe J1eio U KakuM 00pa3oM OHO GopMUpyeTCs? IK-3 313

41 | Kakue kpurepuu (OpMUpOBaHHUS Jejia Bbl 3HaeTe? I1K-3 313

42 | Yrto Takoe HOMEHKJATypa Jaen? I1K-3 313

43 KaxoBblI npaBui1a XpaHEHMs! TOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- [1K-3 313
JETCHUSX !

44 | Yro Takoe apXUB U KaKHe BUJIbl ADXHUBOB CYIECTBYIOT? I1K-3 313

45 | Kakue (yHKIIMU BO3JIaratoTcsi Ha apXxuB? I1K-3 313

46 | Kakas nocienoBarenbHOCTh OPOpPMIICHHS Je]l K c/laue B apXHB? I1K-3 313

47 | Kak mpoBOJUTCS SKCIEPTU3a IIEHHOCTU JIOKYMEHTOB? I1K-3 313

48 KaxoBbl 0cOOEHHOCTH MOTHOT0 0POPMIIEHHUS [T AJIs1 apXUBHOTO IK-3 313
XpaHeHus?

49 | Kaxk cocTaBisoT orucu aen? [1K-3 313

50 | TexHonOrHs 3aMTHI JOKYMEHTHOW HH(pOpMAIIUH. I1K-3 313




15 cTp. u3 29

5.3.1.5. [lepeyeHb TeM KYpPCOBBIX IPOEKTOB (pador)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl K 3a1uTe KypcoBoii padoThl
He npexycMoTpeHsI.

5.3.2. OueHOYHbIE MATEePHUAJIbI TEKYIEr0 KOHTPOJIS

5.3.2.1. Bonipochl TeCTOB

Kommne-

Conepxanue
TEeHIUA

Jlenonpou3BoACTBO - ATO: [1IK-3
a) Otpacip AesTeNbHOCTH, 0OecreyrBaroas JOKyMEHTUPOBa-
HUE ¥ OpPTraHu3aluio paboTsl ¢ OQULHATbHBIMUA JJOKYMEHTAMHU.
0) Bua gesTenbHOCTH, CBA3aHHBINA C OPOpMIICHHEM O(QUIATb-
HBIX JOKYMEHTOB B coOTBeTcTBUHU ¢ TpeboBaHusiMu I'OCToB.
B) JlesiTenbHOCTH, CBSI3aHHASI C PETUCTpAIUEH, KOHTPOJIEM HC-
IIOJIHEHUS U XpaHEeHHEeM O0()UIIMATIbHBIX JOKYMEHTOB.

313

Kaxkas cucrema gemonpoun3BojicTBa Hanbosee d3ppexTuBHA s I1K-3
MEJIKUX MpeAnpUsITHI?
a) llentpanuzoBanHas
0) JlenenTpaauzoBaHHas
B) CmemanHas

313

Kakoe moHsATHE COOTBETCTBYET CIENYIOLIEMY ONpPEIEICHUIO: I1K-3
"yCcTaHOBJIEHUE €IMHO00pa3usi cocrtaBa U (opM yIpaBieHYe-
CKHUX JOKYMEHTOB, CO3/]aBa€MbIX IPH PEIIEHUU OJHOTHUIHBIX
yropaBieHYeCKUX QyHKIUN"?

a) Yaudukarus

0) Cranmaptuzamus

B) ABTOMaTH3aIUs

r) llenTpanuzanus

313

HecpouHbsiMu Ha3bIBAIOT JOKYMEHTHI, KOTOPBIE: I1K-3
a) He TpeOyroT OBICTPOTro UCTIOTHEHUS

6) He umeroT cpokoB UCIIOJIHEHUS

B) MOXHO nepenaTh UCTIOJIHHUTENSIM 0€3 pacCMOTPEHHUsI PYKO-
BOJIUTENIEM

313

UTo M3 MepedyrcIeHHOTO0 HUXKE€ HE OTHOCHUTCS K BHUJAAM JIOKY- [1K-3
MEHTOB, KJIacCU(PUIIHPYEMBIM IO CPOKAM XpaHEHUs?
a) IlocTossHHOTO XpaHEeHUs

6) loArocpoYHOro XpaHeHus

B) CpelHeCpOYHOTr0 XpaHEeHUs

r) KpaTtkocpoyHoro xpaneHus

313

Kaxoit popmar Oymaru umeer pazmepsl 148 x 210 mm. ? [1K-3
a)A4
0)AS
B) A3
r) Al

313

Kakoe mnoOHATHE XapaKTepU3yeT CIEAYyIOLIee OINpeaeICHUE: I1K-3
"cTaHAApPTHBIN JIUCT OyMaru ¢ peKBU3UTAMU, UICHTHUDUIUPY-
IOLMMH aBTOpa O(pUIMATBEHOTO MUCBbMEHHOTO JOKyMeHTa"?

a) [lognmuHHUK TOKyMEHTa

6) Konust nokymeHnTa

313
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B) bnank noxkymenra
r) JlyonukaT JoKyMeHTa

Kaxkoi#l pekBU3UT UCIIONB3YIOT TOJIBKO B IHCbMax?

a) Anpecar

0) Cchllka Ha JaTy W PErUCTPAIMOHHBIA HOMEP BXOISIIETO
JOKyMEHTa

B) OTMETKA O MOCTYIUIEHUU JOKYMEHTA B OPraHU3alUI0

r) OTMeTKa 0 HAIMYUH TPUIOKCHHUI

I1K-3

313

UTO M3 MepeurcIeHHOTO HUXKE HE BXOJIUT B COCTAB PEKBU3HTA
CIIpaBOYHBIC JJaHHBIE 00 opraHu3anuun’?

a) [TouToBsIit agpec

0) Homep Tenedona u daxca

B) UHH

r) Homep cuera B 6aHke

I1K-3

313

10

Kaxoil pekBU3UT HUKOT]a HE UCIIOJIb3YETCS B MUChMaXx?
a) OMOnema opraHu3aly Ui TOBapHbIN 3HAK

0) Pe3omrorus

B) HaumeHoBaHue BU1a JOKyMEHTa

r) PerucrpaninoHHbI HOMEDP TOKYMEHTA

I1K-3

313

11

Kakue u3 nmepeuncieHHbIX HUXKE MOACUCTEM JTIOKYMEHTAINH He
SIBJISIIOTCSL.  COCTAaBHOM YacThbIO CHUCTEMbl OpraHU3allMOHHO-
pacnopsiautenbHbIX JokymeHToB (OPJI) ?

a) Opranu3aluOHHBIC TOKYMEHTHI

0) PacniopsnurenbHble JOKYMEHTBI

B) CripaBOouHO-UH(GOPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble TOKYMEHTHI

I1K-3

313

12

Kakoli U3 mepedynciieHHbIX JOKYMEHTOB YyCTaHABJIMBAET MOps-
0K o0pa3oBaHUs, CTPYKTYPY, PyHKIIMHU, 0O0SA3aHHOCTH U Opra-
HU3aLMIO0 paboOThl CTPYKTYPHBIX MOJIpa3/ieleHUH npeanpusTus?
a) Ycras

0) I[Tonoxxenne

B) UHCcTpyK1LIKS

r) [IpaBuia BHYTpeHHEr0 pacnopsika

I1K-3

313

13

Ha xakue U3 mepeuncieHHbIX JOKYMEHTOB HE CTaBUTCS Tpud
YTBEPXKACHUSA?

a) llltaTtHoe pacnincanue

0) YcraB

B) YKazaHue

r) [IpaBuna

I1K-3

313

14

Kakoii n3 mepedyrciieHHbIX HIDKE TOKYMEHTOB M3/Ial0T BBICIITHE
U IIEHTpaJIbHbIE OPraHbl KOJUIETHAIbHOTO YIPaBJICHUS B LIEIAX
paspemieHust HanOoyiee BaKHBIX 3a/ad, CTOSIIUX Iepena JaH-
HBIMH OpraHamu?

a) [loctanoBienue

6) Pacnopsxenue

B) YKka3aHue

r) IIpukas

[1K-3

313

15

Kakoe kiroueBo€ CIIOBO HCIOJIB3YeTCS B TEKCTE pPACIOpsDKe-
HUs?
a) [loctanoBsier

I1K-3

313
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0) [Ipuka3biBaro
B) Pacmopsikarock
r) O6s1361BaIO

16

UTo U3 MepevyrciIeHHOro He YKa3bIBaeTCs B MEPBOM YacTU TEK-
cTa IpOTOKOja?

a) daMunus, UMs, OTUECTBO MpejAcenaresis U CeKperaps co-
OpaHus

0) Jlara cobpanus

B) CBezieHus1 0 IPUCYTCTBYIOIIMNX

r) [ToBecTka nHs

I1K-3

313

17

Ckounbko yacTeit OyZeT B TeKCTE aKTa, COCTABICHHOM I10 UTOTaM
PEBU3HH, BBISIBUBLICH PsAJl HAPYIICHUNA?

a) Onna

0) e

B) Uetnipe

r) Tpu

I1K-3

313

18

. KTo moanuceiBaer akt?

a) PykoBoaurens npeanpusaTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4ieHBl KOMUCCHH

[1K-3

313

19

Ha xakue nmuceMa cTaBUTCS 1e4yaTh?
a) ConpoBOUTEBHBIC THUCbMA

0) lupexkTUBHBIC THCbMA

B) ["apanTuiinble nucbma

r) PexiiamMuble nucbMa

I1K-3

313

20

Kakoii pekBU3UT B MTUChMaX K HHOCTPAHHBIM TAPTHEPAM B COOT-
BercTBUU ¢ ISO He sBnsieTcs 00s3aTeIbHBIM?

a) BecrynutenbHoe obparienue

0) 3aroI0BOK K TEKCTY

B) YKa3zaHue Ha NPUIOKEHHE

r) 3aKIrounTenabHas GopMysa BEKIUBOCTH

[1K-3

313

21

CKOJIBKO JIET XPaHATCSI PUKA3HI TI0 TMYHOMY COCTaBY?
a) 10 ner
0) 25 net
B) 50 net
r) 75 ner

I1K-3

313

22

B kakom ciyuae TpynoBOil 10roBop XpaHutcs 75 net?

a) Ecnu oTCyTCTBYIOT PUKAa3bl MO JUYHOMY COCTABY

6) Ecau noroBop cpouHsbIit

B) Eciu nocne yBonbHeHUs1 pabOTHHUK He 3a0pat TPYAOBYIO KHIDKKY

I1K-3

313

23

Kakue 13 nepeuncieHHbIX HUKE CBEIEHUI HE 3aHOCST B TPYAO-
BYIO KHUXKKY?

a) @aMuiHst, UM U OTYECTBO pabOTHHUKA

0) Hara poxnaenus paboTHHUKA

B) CBesieHus O IpueMe U yBOJIbHEHUH paOOTHUKA

r) BeiroBopsl, 00bsiBIIeHHBIE pAOOTHUKY

I1K-3

313

24

B xakoM cinydae mpu BHECEHUU U3MEHEHUN B 3alIUCH B TPYIOBOM
KHIKKE CcTapas 3alliCh 3a4€pKUBAETCsl OJHOU YEepTOH, Mocie ye-
I0 JejaeTcs HOBas 3alUCh?

a) Ecnu 3anuch ciemnana HempaBUIIbHO

I1K-3

313
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6) Ecnu u3menunuch cBeneHus o0 oOpazoBaHuH, npodeccud,
CHEIHATIbHOCTH

B) Ecniu m3MeHuIMch aHKeTHO-OnorpadudecKue TaHHbIC

r) Ecnu yBonbHeHHe win mepeBoja paOOTHHMKA MPHU3HAHBI HE3a-
KOHHBIMHU

25

Korna paGoTHUKY BbIIa€TCS HA PYKH TPY0Bast KHUKKA?
a) B nenp yBonbHEHMS

0) 3a Be HeleIU 0 YBOJIbHEHUS

B) 3a JIeHb /10 YBOJIbHEHUS

r) Ha cneayrommii 1eHb mocje yBOJIbHEHUS

I1K-3

313

26

Uro HYXHO JenaTh, €CJIM MOCJIE YBOJbHEHUS pPaOOTHHK HE 3a-
Opall TPYJIOBYIO KHHKKY?

a) OTnpaBUTh TPYJOBYIO KHUXKKY TIO ITOYTE HA JIOMAIIHUN aapec
paboTHHKA

06) OtnpaButh pabOTHUKY YBEIOMIICHUE O HEOOXOJAUMOCTH
SIBUTHCSI 32 TPYJOBOU KHIKKON

B) XpaHHUTh TPYJOBYIO KHIKKY B OTJ/IEJIE KaapoB 2 Toja, a 3aTeM
B apxuBe 50 jer

I1K-3

313

27

B kakoM U3 TIepeUYrCIICHHBIX HIKE JIMYHBIX JOKYMEHTOB YKa3bI-
BAaIOTCS CBEJICHHsI 00 OTHOIICHUH K BOMHCKOM 00SI3aHHOCTH?

a) B aBTroOmnorpadpum

0) B 3asBiieHun

B) B pe3tomMe o TpynoBO# neATEeIbHOCTH

r) B noBepenHoctn

I1K-3

313

28

JIns KakuX BHJIOB FOPHANYECKHUX JIUI[ B KaYECTBE yUPEIUTEIb-
HBIX JIOKyMEHTOB HEOOXOJIUM YCTaB U YUPEAUTEIbHBIN TOrOBOp?
a) AKIIMOHEPHOE OOIIECTBO

6) OO0111eCTBO ¢ OTPaHUYEHHOI OTBETCTBEHHOCTHIO

B) Koonepatus

r) [ToaHOE TOBApHUIIIECTBO

I1K-3

312

29

Kakoii Bua rpuga orpaHvuueHuil J0CTyNna HE MCIONb3YeTCs JUIs
JOKYMEHTOB, COZIEp KalllnX KOMMEPYECKYIO TaliHy?

a) Kondunenunuansuo

6) Kommepueckas TaiiHa

B) CoBepieHHO CEKPETHO

r) CTporo KoH(UIEHINAIBHO

[1K-3

313

30

Kakwne u3 mepeuncieHHbIX HIDKE CBEICHUI HE MOTYT COCTaBIISTh
KOMMEpUYECKYIO TaiiHy?

a) CBelleHUs O CYIIHOCTH U300pETCHHIA

6) OtueTsl 0 GUHAHCOBOM EATEILHOCTH (PUPMBI

B) JlokyMeHTBI 00 yIijiaTe HajJoroB

r) JIoroBOpHI KYIJIH-IPOAAKH

[1K-3

313

31

. Kakue mmcema B mporiecce IKCIEIUIIMOHHON 00pabOTKH HE
BCKPBIBAIOTCS, a MIEPEIA0TCs aJpecary B 3anevyaTraHHoM BHjie?

a) AnpecoBaHHbBIE PYKOBOIUTEIIO IPEATPUSITHS

0) [Tucerma c momeTKO "nruHO"

B) AJpecoBaHHBIE KOHKPETHOMY CTPYKTYPHOMY TTOAPA3ACICHUIO
r) [TuceMa 3aKOHOJATENBHBIX U UCTIOJHUTEIBHBIX OPTaHOB IOCY-
JTAPCTBEHHOM BIACTU

[1K-3

313

32

Hcnonb30BaHne Kakod perducTparioOHHON (OpPMBI HE PEKOMEH-
JyeTCs ISl KPYITHBIX IO pa3Mepy NpeanpusThii?

I1K-3

313
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a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOYKU
0) [lepcoHaIbHBIN KOMITBIOTEP
B) PerucrpanmionHbIe )KypHaIbI

33

Kakwue u3 nepeunciieHHbIX HUXKE MPU3HAKOB HE UCIIOJIB3YIOT MPH
(dbopmupoBanuu aen?

a) HomuHabHbBIN

6) IIpeameTHO-BONIPOCHBIN

B) CTpYKTYpHBIH

r) XpOHOJIOTMYECKUH

I1K-3

313

34

Kakass HOMeHKaTypa Jei SBIsSeTCs HOPMAaTHBHBIM JOKYMEHTOM
U JIOJDKHA 00s13aTeIbHO MCIOJIB30BATHCS MPH OINPECICHUH T1e-
peuHs JieN, 3aBOIUMBIX Ha IPEANPUSITHH?

a) TumoBast HOMEHKIaTypa aei

0) [IpumepHas HOMEHKIIATypa Aem

B) HoMeHKIIaTypa jaen npeanpusiTus

I1K-3

313

35

Kakoe MakcuMaibHOE KOJIMYECTBO JINCTOB MOKET OBITh B jieie?
a) 200
0)250
B) 300
r) 350

I1K-3

313

36

Kakoil U3 mepedyucieHHbIX 3arojIOBKOB €] COCTABJIEH HEIpa-
BWJIBHO?

a) [Ipuka3el TUPEKTOpa OpPraHHU3AIMH 10 JHYHOMY COCTaBy 3a
2008 rox

0) TpynoBbie noroopa ¢ padbotuukamu 3a 2008 rox

B) CripaBOUYHBIE MaTEPHAIIBI

r) [lepenucka ¢ 3akazynkaMu 00 OTKa3e OT OIIaThl CYETOB Opra-
HU3alUU

[1K-3

313

37

UTo u3 mMepeurcieHHOro He OTHOCHTCS K JTamaM Ipoliecca
oopmieHus aen Uit epeayu ux B apXuB?

a) Hymeparus nuctoB aena

6) CocraBieHue BHYTpEHHEH OMMCH TOKYyMEHTOB Jieia

B) Odopmienne 00JI0KKH Jena

r) OdopmiieHre HOMEHKJIATYphI el

[1K-3

313

38

Kakoe noHsiTHE COOTBETCTBYET OIMpPEACIICHUIO: ""CHCTEMAaTH3UPO-
BaHHBIN MepeueHb 3aBOJUMBIX B OPTaHU3AIMH JIe] ¢ yKa3aHUEeM
CPOKOB UX XpaHeHus'"?

a) Onmch Jen Aj1s nepeiadyn uX B apXyB

0) Homenkmarypa nen

B) AKT 9KCIEPTU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHss onuch TOKYyMEHTOB Jena

I1K-3

313

39

COBOKYMHOCTh JJOKYMEHTOB, COJAEpKaIMX HHPOpMAIUIO O (ax-
TUYECKOM TIOJIOKEHUH JIeTl, CIYKAIX OCHOBAHWEM JUTSI TIPHHS-
THUS pelIeHUH, U3JaHUs PACTIOPSAUTENBHBIX TOKYMEHTOB — 3TO
a) pacropsANTENbHBIEC JOKYMEHTBI

0) opraHu3aOHHbIE TOKYMEHTHI

B) OTYETHBIE JIOKYMEHTBI

r) MH()OPMAITMOHHO-CIIPABOYHBIE JTOKYMEHTHI

I1K-3

313

40

Cucrema 10KyMEHTAllUH — 3TO
a) COBOKYIHOCTHIO B3aUMOYBSI3aHHBIX JOKYMEHTOB, IIPUMEHsE-
MBIX B OonpeieEHHON chepe NesTenbHOCTH

I1K-3

313
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0) COBOKYITHOCTh PEKBU3HTOB

B) JIOKyMEHT, COJICpKAIUH MEPBUYHYIO WH(OPMAIIHIO

) cucTeMa JOKyMEHTAIMH, CO3JJaHHasl 10 CMHBIM MpaBUIIAM U
TpeOOBaHUSIM

5.3.2.2. Bonpocsl 17151 YCTHOTO Onpoca

Ne Conepxanue Kowmne- NAK
TEeHIUS
1 | Yro Takoe AeI0NPOU3BOICTBO? I1K-3 313
2 | HaiiTe onpeeneHue MOHATHIO «TOKYMEHTHPOBAHHE) I1K-3 313
3 | HazoBute ocHOBHBIE QYHKIIUH JTOKYMEHTA. I1K-3 313
4 Kakue obmiepoccuiickue Kinaccu(pukaTopbl HCIMOAB3YIOTCS MPH 0OpM- [IK-3 313
JICHUH OPTraHU3allMOHHO-PACTIOPSIUTEIIbHBIX TOKYMEHTOB?
5 Kakwue BUIIBI JOKYMEHTOB BKITFOUAET B Ce0sI CHCTEMa OpraHU3aIiOHHO- I1K-3 313
pacnopsIUTENbHON JOKYMEHTALIUH?
6 Kakwue pa3inuaroT criocoObl JOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT [1K-3 313
CPEJICTB IOKYMEHTHUPOBaHUsI?
7 | YTo mOHMMAIOT MO FOPUIHIECKON CHIION JTOKyMEHTa I1K-3 313
8 | HasoBuTe OCHOBHBIE PEKBU3HTHI JOKYMEHTOB. I1K-3 313
9 | OxapakTepusyiTe pacroyiokeHne OCHOBHBIX PEKBU3UTOB JOKYMEHTA [1K-3 313
10 KakyuM HOpPMaTHBHBIM JIOKYyMEHTOM peryJupyercs TpaBuiabHOCTh | [1K-3 313
0oQOopMIICHHUS TOKYMEHTOB?
11 Yem o00OCHOBaHa HEOOXOAMMOCTh TPUMECHEHHUS CIUHOW CHCTEMBI I1K-3 313
0 OpMIICHHUS TOKYMEHTORB?
12 | Kakue pekBH3UTHI 00ECTICUHBAIOT FOPUIMYECKYIO CHITYy JOKyMeHTa? [1K-3 313
13 | Kakum 00pa3om u KeM MPOBOJUTCS YTBEPKIACHUE JJOKYMEHTOB? [1K-3 313
14 | Jlyis 4ero mpoBOJMTCS TPOLIEAYPa COTJIACOBAHMS JOKYMEHTA? I1K-3 313
15 | B uem 3akirouarotcs TpeOOBaHUS K YHU(DHUKAIIMK JOKYMEHTOB? [1K-3 313
16 | Kakue TpeGoBaHUS NPEIBABISAIOTCS K OQOPMIIEHHIO yCTaBa? I1K-3 313
17 | lpocraBnsiercst au TpUQ YTBEP>KACHUS HA YCTaBe OpraHU3aluu? [1K-3 313
18 | Yro Takoe mITaTHOE PacUCaHUE OPTraHU3aAIN? I1K-3 313
19 | Yro npeacrasistoT cO00M HOIKHOCTHBIE HHCTPYKIIUH? [1K-3 313
20 | HasoBuTe BUIBI PACTIOPSAIUTENBLHBIX JJOKYMEHTOB. I1K-3 313
21 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IIPHKA3a I1K-3 313
22 | HazoBute ocHOBHBIE HHPOPMAITMOHHO-CIIPABOYHBIC JJOKYMEHTHI [1K-3 313
23 | OxapakrepusyiTe IOpAJOK COCTaBJICHHs U TOAMUCAHUS IPOTOKOJIA I1K-3 313
24 | C KaKoii 11eJIbI0 COCTABISIETCSI OOBSICHUTENbHAS 3aITiCKa? I1K-3 313
25 | Uro npexcraiseT co00il MPEeTEeH3NOHHOE THCHMO? I1K-3 313
26 | Uto Takoe «I0rOBOP» U KaKWe BUJIBI IOTOBOPOB BHI 3HaeTe? I1K-3 312
27 | Ha3oBuTe OCHOBHBIE pa3/Ieiibl TPYAOBOTO J0rOBOPA. I1K-3 312
28 | Uro Takoe AOKHOCTHBIC HHCTPYKIHN? I1K-3 313
29 | Ha3oBuTe OCHOBHBIE PEKBU3UTHI JOJDKHOCTHBIX HHCTPYKIIUIA. I1K-3 313
30 | Kakue cBenenus copepikarcs B IMYHON KapTOYKE COTPYIHUKA? I1K-3 313
31 | HaszoBure OCHOBHBIE PEKBH3HTHI 3asBJIEHHs O IPUEME Ha PaboTy. I1K-3 313
32 | Kaxkas undopmanus cConep:KUTCs B 3alMCH B TPYLOBOH KHIKKE? I1K-3 313
33 | Kakue 10KyMEHTBI BXOJSAT B COCTaB JIUYHOTO Jiena’? I1K-3 313
34 | HaszoBure peKBU3HTHI IPUKA30B O IPUEME U YBOJIBHEHUH PaOOTHHKA I1K-3 313
35 | HazoBuTe OCHOBHBIE PEKBU3UTHI TOBEPEHHOCTH I1K-3 313
36 | Kak cocrasisiercst aBroororpadus? I1K-3 313
37 | Io xakuMm npu3HaKaM KJIacCU(QUIUPYIOT MHChMa? [1K-3 313
38 | Kakue cymiecTByOT TpeOOBaHUS, MPEIBSIBISIEMbIC K TEKCTY CIyKeOHO- I1K-3 313
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ro nucpMa?

39

B 1emM 0cOOCHHOCTD CITyKEOHOTo THChMa?

I1K-3

313

40

OxapakrepusyiTe 3Tansl 00padOTKH MOCTYIHUBIINX TJOKYMEHTOB

I1K-3

313

41

Jist vero HeoOXOIMMAa 1 KaK MPOUCXOAUT PErUCTPaLsl TOKYMEHTOB?

I1K-3

313

42

YTo BNUCHIBACTCS B PETUCTPAMOHHYIO (hOPMY U3 BXOMISIIETO TOKYMEH-
Ta B IPOIECCE PETUCTPAINT

I1K-3

313

43

Kto Bener xxypHan perucrpauuu BXOAAUIEH U UCXOASIIENH JOKYMEHTa-
mun?

I1K-3

313

44

Kakwue nporie1ypsl COCTaBIISIOT TEXHOJIOTHIO BEACHUS KOHTPOJISI UCIIOJ-
HEHUS TOKyMEHTOB?

I1K-3

313

45

Kaxue ¢popmbl KOHTPOJIS 32 CPOKAMH HCTIOTHEHHS TOKYMEHTOB TTPHMe-
HSIOTCS B ICJIONPOU3BOJICTBE?

I1K-3

313

46

Yto noHHMMaeTcs mona 3KCHepTH3OI>'I IOCHHOCTHU I[OKyMCHTOB?

I1K-3

313

47

KTt0 mpoBoauT 3KkCnepTU3y LEHHOCTH JOKYMEHTOB?

I1K-3

313

48

Kax onpenensiroTcst Cpoku XpaHeHUs 1e7?

I1K-3

313

49

151 yero ucnonb3yeTcss HOMEHKIATYpa aen?

I1K-3

313

50

KakoBbl npusHaku GopMUpOBaHUs 1ei?

I1K-3

313

5.3.2.3. 3agayuu AJ1 NPOBEPKH YMEHUI M1 HABHIKOB

Conepxanue

Kommne-
TeHIUA

AIK

CocraBbTe OJaHK JUIsS MUCbMa C YIJIOBBIM pacrosiokeHneM pekBu3utoB. OO0
«dukcm» (KOMIBIOTEPHI ¥ KOMITbIOTEepHBIE ceTr). Poccus, 394025, Boporex,
yi. YauBepcurerckas, 23. Ten.: (473) 297-99-46. dakc (473) 297-53-62.

I1K-3

312

H7

CocraBbTe IITaTHOE pacHUCaHUE allapara yHpaBIeHUs HEOOJIBIIOro Npea-
npusityst (5-7 yenosek). PexBusnt «TekcTy gaercsi B BHJIE TaOJIUIIBI
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CoctaBbTe U 0POpPMHTE NIPUKA3 10 OCHOBHOU JCSITEIBHOCTH 10 JAHHOW CH-
Tyarmu: C 1eIbi0 IPUBJIEUYEHUS] CPEICTB ISl 00eCTIeYeHHs TPON3BOICTBEH-
HOU nesiTenpHOCTH TeHepanbHbI aupektop OO0 «Texuuka» (r. BopoHnex)
ComoB O.I'. 20 ceHTsAOps TEKyIIEro roja u3jaj MPUKa3 O CO3JaHUU KOM-
MEPUYECKOTO OT/ela B COCTaBe 3 MITATHBIX EIMHHMII: KOMMEPYECKOTO JUPEK-
Topa - 1, Beaymiero crienuanucra - 1, criermanucra - 1. ['maBHOMY OyxranTe-
py npeanpusitust ['opyakoBy ['.A. ObUIO MOpPYYEHO MPENCTaBUTH HAa yTBEp-
JKJICHWE HOBOE IITATHOE pacHUCAaHWE MPEINpHUATHS Ha 4 KBapTal TEKYIETO
roga k 1 okta6ps. Kommepueckomy nupekropy MmatoBy T.H., koTopsrii 3a-
BHU3HMPOBAJ MPOEKT IMpHKa3a, MPeaNUCcCaH0 3aKOHUYUTh KOMIUIEKTOBaHUE OTJIE-
J1a KaJpaMH C BBICIIUM 3KOHOMHYECKUM 0Opa3oBaHueM K 10 okTsa0ps.
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CocraBbTe U 0opMHUTE NPHKA3 10 OCHOBHOW AEATEILHOCTH O JaHHOW CH-
Tyarmu: 3amectutenb aupekropa OO0 «3OtanoH» (3aperucTpUpPOBAHO B T.
Poccomp) I1.1. AGpamoBuda 1 nexaOpsi TEKyIIEro roja m3gajl yKa3aHHE O
rpaduke OTIYCKOB Ha CIEAYIOIINH KaJeHAApHBIH IO/, COTIAaCHO KOTOPOMY
PYKOBOAMTENHN CTPYKTYPHBIX NOAPA3JEIICHUI JOHKHBI IPEICTaBUTh B OTIEI
KaJIpOB CIIMCKH COTPYAHHUKOB C yKa3aHHEM IPEII0IaraeMoro CpoKa o4epes-
HOTO OTIyCKa B CIEAYIOUIeM KaleHAapHOM romxy. Cpok TpeacTaBiIeHUs
cinuckoB — 10 mekabpst Tekymero roga. OTaeny KaapoB yKa3aHUEM HpPEAIH-
CBIBAETCS COCTaBUTH CBOJHBIN rpaduk ormyckoB padotHukoB OOO Ha cie-
OYIOIINH KaJeHIapHbII TOA U TepeaaTh ero B JUPEKIUI0 Ha YTBEPXKACHHE.
OTBETCTBEHHBIM 3a COCTaBJIeHUE IpadyKa Ha3HAYCH HaYaJIbHUK OT/AENa Kaj-
pos Iantroxuna O.10. Cpok npencranenus rpaduxa — 20 nexadps TeKyue-
ro roja. YKazaHue ObUIO 3aBU3MPOBAHO HAYATLHUKOM OT/IENa KaJpOB, TJIaB-
HBIM OyXTaJnTepoM, IOPICKOHCYIBTOM.
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Coctasbre mpukas mo 3A0 «BemMmen» 00 yCTaHOBJICHHH €IUHOTO PEXUMa
paboThI LEHTPATIBHBIX CKIAJ0B. B KOHCTAaTHPYIOIIEH YacTH OTMETHTE, YTO
OTIYCK II€XaM MaTepHAIOB CO CKJIANOB MPEATPUATHA B TeueHHE pabodero
JTHS HapymaeT HOPMaJbHYI0 pa0oOTy CKIIAJCKOro ammapara. B pacmopsau-
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TEJIHHON 9aCTH YKaKUTe KOHKPETHBIE Yachl OTITyCKa MaTEPHAJIOB CO CKIIAJIOB,
HA30BUTEC KOHKPETHBIX JODKHOCTHBIX JHI[ (B JUPEKIMH U IIeXaX), KOTOPbIS
OTBEUAIOT 3a MEPEBOJ CKJIAI0B Ha Ooliee paIliOHANBHBIA PEeXUM pabOTHL.
OcTanpHbIe MyHKTHI B PACMOPAIUTENFHOW YacTH M APYTHE PEKBU3UTHI YKa-
KUTE CAMOCTOSTECILHO

CocTaBbTe MPOTOKOJI 001Iero codpanus Tpyaosoro komiekruea OO0 «IIpo-
rpecc» O Pa3BUTUU COTPYIHUYECTBA ¢ Accouuanuedl npeanpuHuMaTeNneid Ha
2020-2025 rr. IToAroTOBUTH KOMILICKCHBIH TUIAH Pa3BUTHUS COTPYIHHUYECTBA.
OTBETCTBEHHBIM Ha3HA4MThL 3aM. jupekropa [ybapesa W.II. Cpok -
15.04.2020 .
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CocraBpTe NPOTOKOJN 3aceJaHMs WHBEHTAPU3ALMOHHONW KOMHMCCHUH 3aBOJA
cesbcKoxo3siicTBeHHBIX MamMH 3A0 «ArpoTex», Ha KOTOpOM paccMmaTpu-
BaJICsl BOIIPOC O pe3yibTaTax MHBEHTapH3aluu Mo ckiaxy Ne 2 Bcromora-
TeNbHBIX MarepuanoB. Ha 3acemanuu ObUIO NPUHATO HOCTAHOBIEHHE 00
YTBEP)KICHUU Pe3yJIbTaTOB MHBEHTAPU3AllMM M OTHECEHHsS 33 CUET 3aBeAylO-
LIETr0 CKJIAJOM HEJOCTauyd BCIIOMOTaTelbHBIX MaTepuaioB B cymMMe 10 Thic.
400 pyOutei, a Takke 3aYATAHBI CIMYUTENbHAs] BEJJOMOCTh IO cKiaxy Ne 2 u
00BsSICHUTENIbHAS 3allMCKa 3aBeayIoUero ckiaagoM. OcraibHble JaHHBIE OIpe-
JeJIUTE 110 CBOEMY YCMOTPEHHIO.
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CocraBbTe 1 opopmute akT: Komuccus mox mpeacenaTeab-CTBOM HaYalbHH-
Ka TexHu4eckou rpynmnsl A.A. Bonomuna u 4ieHoB komuccuu: bopoaynuna
M.IO. - HauanpHUKA aAMUHHCTPATUBHO-XO3UCTBEHHOr0 otaena, Cuaoposa
JLII. - 6yxranrepa, u Pomanenko U.K. - opuc-menemxepa OOO «Puar» Ha
OCHOBaHWM JOKIamaHON 3amucku oduc-meHemxepa WM.K. Pomanenko
11.07.2018 r. mpoBena npoBEpKy TEXHHYECKOI'O OCHAIICHUS IPUEMHOM reHe-
pPaNbHOTO JHUPEKTOpa W MpHU3HAIAa HErOAHBIMH ISl 3KCIUTyaTallud KOMHPO-
BaJbHBIN amnmapat Xerox 345 (1 wr.), mpenep (uuB.HOMep 367, 1 mit.), dakc
47823 (1 wrt.). [lpu3nanHas HEMPUTOAHOMN IS IKCILTyaTaI[M TeXHUKa ObLiia
nepesiana Ha CKIaj mpeanpusatus. [lo ycTaHOBICHHOMY (AakTy KOMHCCHS
COCTaBWJIa aKT MpUeMa-Tiepeaun oprrexHuku B 3 ok3. (1-1 9k3. - HaganbHU-
Ky aJIMUHHCTPAaTUBHO-XO3IHCTBEHHOTO OT/IEeNa, 2-i - IJIaBHOMY Oyxrairepy,
3-#t - B meno 23-02), KOTOpBIA OBUT yTBEPXKIEH T€HEPATBHBIM JTUPEKTOPOM
[1.1. CanpbpIKUHBIM. .
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CocraBbTe u opopmuTe akT: 17 sHBaps TEKYILEro rojia B ajpec 3aBoja I0
peMoHTY 4acoB U oBenupHbIX n3nenuid OO0 «tOBenupy» mpudbLIa MOCHUIKA
C 3aBOJA-TIOCTABILIMKA, NPH BCKPHITUM KOTOPOH OBUIO OOHApYKEHO OTCYT-
CTBHE JIBEHAATH KOPIIYCOB JJISl YaCOB MapKu «MOJHHA», YUCIUBIIUXCA 110
HaknagHoM Ne 18 ot 24 oxTsa0ps mpeapyaymiero roga. Jis moarBepkaeHus
naHHOTO (haKkTa Ha OCHOBAHUM NpHKa3a JupekTopa 3asoga Ne 12 ot 18 sHBa-
psA Tekymero rojga Oblla co3laHa KOMHCCHS — IOJ TPEACENaTeIbCTBOM
HavanbHUKA oTnena cHabxenus Kupuenko E.IL. w wieHOB KoMHCCHE HHXKE-
Hepa llerpoBa A.P. u 3aB. ckimagom Ne 1 Kupunosa P.B. Komuccueii Obin
COCTaBJICH akT 21 sHBaps TEKYIIETO T'ojla, B KOTOPOM COJEPKAJICS BBIBOI O
TOM, YTO 3aBOJ-TIOCTABIIUK JIOJKEH IOCTABHTH HEIOCTAIOIIEE KOJIHMYECTBO
KOPITyCOB K 4acaM. AKT BCTYIWI B JEHCTBHE C MOMEHTa yTBEpXAeHUs (22
sIHBapsl T.r.) AMpeKTopoM 3aBosa b.M. PommHeiM.
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CocraBpTe W OGOpPMHTE JOKIQJHYIO 3alHCKy: 3aMeCTHTE]Ibh HadaJlbHUKA
[MpousBoacTBeHHOTO 00BEaMHEHUS «BopoHEexckas ropojckas TenedoHHas
cerb» (BI'TC) Munucrepctsa cBsizu PO M.U. lypoB obparuics K Hadaib-
HUKY CIIEIUAILHOTO yIpaBlieHHs Tele(OHHOI CBSI3U TOTO K€ MUHHCTEPCTBA
I'.C. AkcakoBy ¢ JOKIJIQTHOW 3alMCKOW O BBIICICHUH MPSIMBIX MPOBOJOB U
Ha3HaueHUM Tesie)OHHBIX HOMEPOB Ha JOTOBOPHOW OcHOBe. B mokmamHoi
3arucke M.U. JlypoB coolmian o ToM, 4TO B CEHTAOpE TEKyIero roga o0b-
eauaenneM (BI'TC) ObuIH MOATOTORIICHBI M COTJIaCOBaHbI ¢ [ JTaBHBIM ILJIaHO-
BO-()MHAHCOBBIM ympaBiieHHeM MuHHCTepcTBa cBsi3u PD 10roBopsl ¢ HOBHI-
MU aboHeHTamu. JIJs1 BKIIOUYEHHUs] YKa3aHHBIX a0OHEHTOB B CETh Iepenauu
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naHHbiX  «MHboTen» ¢ 1 gexaOps TEKyIIero roja HEOOXOAUMO BBIACICHUE
OpSAMBIX TPOBOAOB. B cBs3u ¢ 3TuM 1-H J[yOOB BBIABHMHYIN MpEIIOKEHUE O
BBIJICJICHUH IPSAMBIX [IPOBOJOB M Ha3HAUYEHUU TeJIePOHHBIX HOMEPOB Ha J0-
TOBOPHOH OCHOBE yKa3aHHbIM a0OoHeHTaMm. JlokmanHas 3ammcka ObL1a co-
ctasineHa ucnonaureneMm C.M. OcunoBoil u noanucana M.M. dyposbm 12
HOSOPS TEKYIIEro To/1a.

11

CocTtaBbTe 1 0opMHTE JOKIATHYIO 3aMUCKY: PyKOBOIWTENb OT/ENa HOBBIX
mpoektoB O.B. Tapacosa ob6parunace k ['enepanmnomy aupexropy OOO «An-
teke» (r. Boponex) r-uy A.Jl. CymkoBy ¢ AOKIagHOW 3alHMCKON 0 HeoOXo-
JUMOCTH yBEJIMYEHUS IITATHOM YMCIEHHOCTH OTAeNa. B nokitagHoi 3anucke
O.B. Tapacosa coo01rana 0 TOM, 9TO B HACTOSIIIEE BpeMs IJIs YCIEITHON pa-
0OTBI areHTCTBa HEOOXOJUMO YBEIIMYCHHE 0a3bl TAaHHBIX O MOTCHIIMATBHBIX
kiueHTax. [lo ee MHEHHIO, OTHUM W3 HaWOOJIee pEaNbHBIX MyTeH paciiupe-
HUs 0a3bl JaHHBIX SBISIETCS TIOCTOSHHBIA aHAIIN3 CPEACTB MaccOBOM MHGOP-
Mallfi, B YaCTHOCTH mpecchl (MH(opManus o Hanboliee KPYIMHBIX KIMEHTaxX
areHTCTBa ObLIA TMONTYYCHA U3 aHATMTHUECKOTO XypHana «JKcrept»). B cBs-
3W C TeM, YTO OTHEN B €ro HACTOSIIEM cocTaBe (5 COTPYOHHKOB) HE MMEET
BO3MOXKHOCTH OPTraHU30BaTh MOAPOOHOE U3yUeHNE aHATUTHYECKUX U3TaHHH,
O.B. TapacoBa cuntaer 1emnecoo0pa3HbIM BBECTH B IITAT OTAENA JBE JTOTK-
HOCTH MEHEKEPOB JUIA M3y4YeHUs] U aHaji3a MPECCHl C IENBI0 BBIABICHUS
MMOTEHIIHANBHBIX KIINEHTOB, a TaK)Ke IMOATOTOBKY ONepaTUBHON WH(OpMAIIUu
0 moJio’keHuH Ha peiike CMU B hopMe exxeHenenbHbIX 0TUeTOB. B mokman-
Holi 3anucke TapacoBa mpeasiokKuia Ha 3TH JODKHOCTH MOJ00paTh COTPYA-
HUKOB U3 YHCIIa CTYACHTOB 4-5 KypcoB (axynpTeTa )KypHanvcTiuka BI'Y umun
IIIKOJTBI PEKITaMBI.
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CocraBbTe U OQOPMHUTE CHPABKU IO JUYHOMY cocTaBy: Crapmuii crenua-
JUCT KaHUEJISIPUM YHpaBieHus aenamMu MuUHHCTepCTBa medyatu U uHpopma-
uuu PO Ilanuna Mpuna CepreeBna oOparuiach B OTA€N KaJpOB MUHUCTEP-
CTBa ¢ TIPOch00il BBIIATh €i CIpaBKy ¢ MecTa paboThI JUIs MPEJICTABICHUS B
DUHAHCOBYIO aKaJIEMHIO, T1Ie OHA YYUTCS Ha 2 Kypce BEUEpPHEro OTAEICHUS
(aKyapTeTa MEXIYHAPOAHBIX SKOHOMHYECKUX OTHOLLICHHUH.
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CocraBpTe U OpOpPMHTE CIPaBKH MO JIMYHOMY cocTaBy: Ciecapb MyHUIIH-
MaJbHOTO PEMOHTHO-CTpOUTENbHOro mpeanpusatus «Capmar» r. Boponex
Heer Bacummit demopoBud oOpaTuiics ¢ Tpock00il K PYKOBOJCTBY 3TOTO
MIPEANPUSTHS BbIJIATh CIIPABKY IO 3alpocy MYHHIMIIAJIHLHOIO AETCKOTO caja
Ne 6, koTopblii mocemaeT ero A04b Jleera Harama. B cnpaBke HeoOxoaumo
MOATBEPANUTE pa3Mep 3apabOTHON IIAaThl, MOJYYEHHBIH clliecapeM B IEPBOM
KBapTajle TeKYyIIero roja (1o Mecsuam).
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CocraBbTe U oopmure ciayxedHoe mucbMo: [Ipencenaresns HMpaBaCHUs aK-
nuoHepHoro komMmepueckoro 6anka « TOPI'TIPEJIBAHK (mp. Bepuanckoro,
19, Mocksa, 112123, ten.: 567-22-17, daxc: 576-22-20) C.A. IllytoB obpa-
tuics Kk ['enepanmsHomy mupexktopy HIIO «Anpramp» JI.M. BonbpHOBY c
MPOCKOOH PAcCMOTPETH BOIIPOC O TMPEAOCTABIECHUH B AIUTEIBHYIO apeHIy
AKbB «TOPT'TIPEJIBAHK» pa6ouux mmomaneii - 180 kB.M 1ot pa3MenieHne
OTJIeNeHUsT OaHKa.

[Mucemo Opwto cocraBneHo mucnonHutenem M.U. IlonmBaeBoi Ha AOKHOCT-
HOM OJlaHKe TpejicenaTels MpaBieHrus OaHKa W MOANMcaHo 24 MapTa TeKy-
LIEro roja.
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Coctasbre U ohopmure cimyxkedroe mrucbMo: OO0 «OOyBHass Pabpukay» (T.
banammxa, yn. 3apeunas, a. 3, 104010) momxHO OBUIO B COOTBETCTBHUU C II.
6 morosopa ot 10.07.2003 Ne 12/25 «O moctaBke NpOLYKIHMW» MOCTaBHTH
3A0 «Opuon» (Mocksa, KpacHoropckas yim., n. 32, 111123, Ten./dakc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeucHHE MecsAlla KOXKaHyI0 (DYpHUTYpY Ha 00-
myio cymmy 150 000 pybneii. @aktudecku ke GypHUTYpHI OBUIO CIAaHO Ha
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cymmy 120 000 pyGieit nu HemomocTaBiieHO mpoaykuuu Ha cymmy 30 000
pyouneii. CornacHo 1.8 A0roBopa 3a HEJOMOCTABKY MPOAYKIMH JOJKHA OBITH
yIJlaueHa HeycToiika B pa3mepe 5%, 4To OT CyMMBbI HEJIOTIOCTaBKU COCTaBU-
1o 1500 py6mneii.

Hupexrop 3A0 «Opuon» B.JI. ®egoroa obpartuinack k aupexkropy OO0
«O0yBHas ®abpuka» O.11. CoMoBY ¢ Mpock00il IEpeUNCIUTh Ha UX pacyeT-
HBIH cueT ykazaHHyro cymMmy (1500 py6.). B nmpotuBHOM citydae 3A0 «Opu-
OH» OyZeT BBIHYX/IEHO 00paTUThCA B rocapOuTpax. [IuceMo o HemomocTaBke
npoAyKuu ObUTo cocTtapieHo ucnonHureneM P.T. KOmmHoi 1 moanucaHo
B./l. ®epoToBoii 12 aBrycra TeKymiero roja.

16

Ormpenenure 1MociIen0BaTeIbHOCTE ATAIOB TOKYMEHTOO00pOTa OpraHU3aluH
(paccraBbTe MO MOPSIIKY):

Hanpasnenne 1oKyMEHTOB Ha UCIIOJIHEHHE
Omnpenenenne CPOKOB XpaHEHHUS TOKYMEHTOB
DopMUpOBaHUE J1ET

[Ipuem (co3manue TOKyMEHTA)

Hcrmonb3oBanne JOKyMEHTOB B MH()OPMAIIMOHHO-CIIPABOYHOM paboTe
Jloknan pyKOBOJIUTENIO O MOMYyYSHHBIX TOKYMEHTAX
[IpunsATHE AaAMUHUCTPATUBHOTO PELICHUS
[IpenBaputenbHOe paccMOTpEHHUE

Hcnonnenne 10OKyMEHTOB

IIepenada OKyMEHTOB B apXHB

Perucrpanus 1okyMeHTOB

KonTtponp ncnonnenus 10KyMEHTOB
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HomeHknatypa Jiei cocTaBisieTcs M0 yCTAHOBICHHON (OpME M BKJIIOYAET B
ce0st psi pekBU3UTOB. Cpeay MpeACTaBICHHBIX PEKBU3UTOB BBIICIHUTE HEOO-
XO/IUMBIE:

HAaMMEHOBAHUE TIPESIIPHUSITHUS;

HAMMEHOBAHHE BHU/A JIOKYMCHTA,

nara;

BHU3bI COTJIACOBAHMUS IOKYMEHTA,;

HHJICKC;

WICHTU(UKAIMOHHBI HOMEP HaJIOTOIUIATENBIINKA/KOI TPUYUHEI TOCTAHOB-
ku Ha yuyet (MHH/KIIII);

MECTO COCTaBJICHHS;

PE30ITIOIHS;

rpud yTBEpKICHUS;

3aroJIOBOK K TEKCTY;

OTMETKA O MOCTYIUICHUH JIOKYMEHTa B OPTraHU3aIIHIO;

TEKCT;

MO/IMUCh;

rpud coriIacoBaHus;

OTMeTKa 00 HCIIOJIHEHUH JJOKYMEHTA U HaIPaBJICHUH €T0 B JICJIO
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H7

5.3.2.4. llepeyenn Tem pedepaToB, KOHTPOJIbHBIX, PACUETHO-TPaPUUIECKUX PadoT

He npenycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pac4eTHO-rpau4ecKoii) padoThl

He mpenycMoTpeHsl.

5.4. CucreMa oleHUBAHNSA JOCTHKCHHUS KOMIIETEHIINI
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5.4.1. OueHka J0CTHKeHHUsI KOMIIETEHIUI B X0/1e MPOMEKYTOUHOM aTTecTalluu

IIK-3 CnocoGeH aHanu3upoBaTh U MPOBOAUTH PACUETHI IKOHOMUYECKUX U (DHMHAHCOBBIX

[I0Ka3aTeie KOMMEPUYECKUX U HEKOMMEPUYECKUX OpraHU3alMil pa3IMiHbIX OpraHU3alMOHHO-

MPaBOBBIX (hopMm

Nunukatopsl noctmkenus kommnerenuu [1K-3

HOMepa BOIIPOCOB U 3aaa4

Kon

Conepxanue

BOIPOCHI K
9K3aMEeHy

3a/1aum K
9K3aMEeHy

BOITIPOCHI K
3auery

BOIIPOCHI 110
KypPCOBOMY
MIPOCKTY
(pabote)

312

3HaTh MOPSAOK BEJIEHHUS JIOTOBOPHOM pa-
0O0THI

29-31

313

3HaTh OCHOBHBIE IOJIOKEHUS 10 YHUU-
Kallid ¥ CTaHJApTU3aIMH YIpaBJICHYE-
CKHX JJOKYMEHTOB, IIpaBHJia UX pa3padoT-
KU ¥ 0(OpMIICHUS

1-28
32-50

V11

YmMmeeT cocTaBisaTh U 0GOPMISTH JOKY-
meHuThl 1o ocHOBe 'OCToB

V12

VYMeeT opraHu3oBbIBaTH padOTy C JOKY-
MEHTaMH B OpraHu3allid, B TOM YHUCIE
JIOTOBOPHYIO paboTy

H7

HNmeer HaBBIKU BCACHUA OCIOIPOU3BOA-
CTBEHHOTO  TIPOIIECCa,  BKIJIFOYAIOIICTO
opopmiieHHe, JABUKEHHE JIOKYMEHTOB,
KOHTPOJIb UCTIONTHEHUS, TJIAaHOBO-
CIPAaBOYHYIO U aHAJIUTUYECKYIO paboTy, B
TOM YHCJIE MIPH paboTe C TOrOBOpaMU

IIK-3 CniocoGeH aHanM31poOBaTh 1 MPOBOAUTE PACUETHI SKOHOMUYECKUX U (PUHAHCOBBIX MOKa3aTenei
KOMMEPYECKHX 1 HEKOMMEPYECKHX OpTaHHU3alli PasiIMIHbIX OpraHW3alMOHHO-TIPABOBBIX (hOpM
WuaukaTopsl qoctrxkeHust komrereHuu [1K-3 Howmepa BonpocoB u 3a1a4
3a1a4u JUIst
BOIIPOCHI JETH A
BOIIPOCHI MIPOBEPKH
Kon Copnepxanue YCTHOT'O .
TECTOB YMEHUH U
ornpoca
HaBBIKOB
312 | 3HaTh NOPAIOK BEICHUS JOTOBOPHOU pabOThI 28 26-27
3HaTh OCHOBHBIE MOJIOKEHUS MO YHH(DUKALUU U 1-97 105
313 | craHmapTU3anMM  YIPABICHYECKUX JOKYMEHTOB, 29-40 28-50
IpaBUJIa UX pa3pabOTKU M 0(OpMIICHUS
YMmeeT cocTaBisATh U OQOPMIISATH JOKYMEHTHI IO
V1l 1-15
ocHoBe 'OCTosB
V12 YMeeT opraHu3oBbIBaTH pabOTy € JIOKYMEHTaMU B 16-17
OpraHu3aIlK, B TOM YHCIIE IOTOBOPHYIO paboOTy
WMeeT HaBbIKM BEAEHHUS JETIONPOU3BOJICTBEHHOTO
nporiecca, BKIIOYAIONIero opopMiIeHHE, IBIKEHUE
H7 | 1oOKyMEeHTOB, KOHTpOJIb HCIIOJTHEHUS, TUIAHOBO- 1, 16-17
CIpPAaBOYHYI0O M aHAJTUTHYECKYI0 paboTy, B TOM
qucse Ipu paboTe ¢ JOroBOpaMu
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6. YueOHO-MeTOAUYECKOEe U HH(POpMALIMOHHOE 0O0ecieyeHre JUCITUTIMHBI

6.1. Pexomenyemasi qureparypa

Tun pekomen-
Manu

IlepevyeHb U peKBU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHHE, T'OA U
MeCTO U3IaHusl)

KoJunuyecTBo
JK3. B 0M0-
JHOTEKe

1

2

3

2.1. YyeOusle
W3IAHUASA

AcammeB A. M. OCHOBBI JIETONIPOU3BO/ICTBA [3JEKTPOHHBIN pecypc]:
VYuebHoe mocooue / A. M. Acanues, U. YI. Muponosa; Poccutickuit
sKoHoMHUYeckuil yauBepcuret um. ['.B. [Inexanosa - Mocksa: OOO
"Hayuno-nznatensckuii niearp MHOPA-M", 2020 - 146 c. [OU] [ObC
3uanmnym] URL: http://znanium.com/catalog/document?id=348160

brikoBa T. A. [lemonpou3BocTBO [3MeKTpOHHBIN pecypc]: YueOnuk / T.
A. beikosa, JI. M. BsumoBa; Poccuiickuid 5KOHOMUYECKUN YHUBEPCUTET
M. ['.B. TInexanosa - Mocksa: OOO "HayuHo-u3naTenbCckuid HEHTp
NH®PA-M", 2019 - 364 c. [OU] [OBC 3nannym] URL:
http://znanium.com/catalog/document?id=359358

I'yryeBa T. A. KonduaenunansHoe 1eTONPOU3BOACTBO [3JEKTPOHHBIN
pecypc]: Yueonoe mocodue / T. A. I'yryesa - Mocksa: OOO "Hay4uno-
mnarensckuii nentp MHOPA-M", 2017 - 199 c. [DU] [DBC 3nannym]
URL.: http://znanium.com/catalog/document?id=126688

2.2. Meroanue-
CKME U3IaHNA

OCHOBBI J1€710IIPOU3BOICTBA [ DNEKTPOHHBIN pecypc]: MeToAnYecKre
YKa3aHuA 110 OCBOCHUIO JUCHUIITIMHBI U JJIS CaMOCTOATEIbHOMN pa6OTI)I
oOyJarouxcs 1o HanpasieHuro moarotoBku 38.03.01 "OkoHomuka"
npoduiis MoAroToBKU «PUHAHCH U KpeauT» / BopoHexckuii rocyaap-
CTBEHHBIH arpapHblii yHuBepcureT ; [cocT. C. H. Konoanosa] - Bopo-
Hex: BopoHexckuil rocyjapcTBeHHbIN arpapHblii yHUBepcuTet, 2021
[IIT] URL: http://catalog.vsau.ru/elib/metod/m164941.pdf

2.3. Ilepuoauue-
CKHE M3/IaHus

BectHuk BopoHEXCKOro rocyJapcTBEHHOTO arpapHOTO YHUBEp-
CUTETa: TEOPETUUECKUM U HayYHO-TIpaKTU4eCKuil )kypHan / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KangpoBoe nenonpon3BoAcTBO: €KEMECAYHBIA HAyYHO-
npakTU4eckuil xypHain / med.- pen. A. . Kubanos; ri. pex. JI.
B. 3yauna - M.: ITanopama, 2007-

MenemxmenT B Poccun u 3a pyoesxom: xypHai: 16+ - Mocksa:
®unnpecc, 1998-

6.2. Pecypceol cetu UHTEpHeT

6.2.1. DneKTpOHHBbIE OMOJIMOTEYHbIE CUCTEMbI

Ne Hazpanwue Pa3menienue

1 | Jlasp https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | Dnexkrponnas 6ubnuoreka BIAY http://library.vsau.ru/



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
http://catalog.vsau.ru/elib/metod/m164941.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
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6.2.2. Ilpodeccnonasibubie 0a3bl JAHHBIX U HHHOPMALMOHHBbIE CHCTEMBI

HasBanue

Pa3zmerienue

1 |CnpaBoynast npaBoBas cucreMa I'apanat

http://www.consultant.ru/

2 |CnpaBounas nmpaBoBasi cucreMa KoncynpranT [liroc

http://ivo.garant.ru

[Tpodeccuonansubie crnpaBodHble cucTeMbl «Ko-

3 https://Texakcnepr.caiit/sistema-kodeks
JIEKC»
6.2.3. CaiiTtbl 1 MHGOPMALHOHHBIE TOPTAJIBI

Ne HaszBanue Pa3zmemienune

1 ®enepanbHbIi 00pa30BaTENBbHBINA TOPTAT «IKO- http://ecsocman. hse.ru/
HoMmuKa, Conponorus, MeHeIpKMEeHT»

2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/

3 | demo-tipo https://delo-pro.ru/

4 | Bce 0 enonpon3Bo/ICTBE http://delo-ved.ru/

5 | Bce TOCTwr http://vsegost.com/

7. MaTepHaJH)HO'TEXHH‘IeCKOC U NMMporpaMmMHoe o0ecrneueHue AUCHUIIJINHBI
7.1. Ilomemenus aJis1 BeAeHUs 06p330BaTeJ'II)HOFO nmpouecca u oﬁopyszalme

HanMeHoBaHME MOMELIEHUH U1 IPOBEAEHUS BCEX
BUJIOB YYeOHOU NEATEIBHOCTH, MPETyCMOTPEHHOM
y‘IC6HBIM IJIaHOM, B TOM 4YHCJIC IIOMCHICHHA OJIA
CaMOCTOSITETIbHOM PabOThl, € yKa3aHHEM IepeyHs
OCHOBHOTO 000OPYZOBaHMs, YI€OHO-HATIISAHBIX I10-
COOMI M UCTIONIB3yEMOTro IPOrPaMMHOr0 odecriede-
HHA

Anpec (MecTONnoNI0KEeHNE) TOMEIEHUI sl TpoBe-
JICHHUsI BCEX BUIOB YUeOHOH NeSTETHHOCTH, MPEIy-
CMOTpPEHHOH Y4eOHBIM IUIAHOM (B CITydae peajm3a-
1IMU 00pa30BaTENILHOM POTrpaMMbI B CETEBOU (op-
M€ JIONOJHHUTENIHHO YKa3bIBae€TCs HAMMEHOBaHHE
OpraHu3alyy, ¢ KOTOPOH 3aKJIF0UEH JOTOBOP)

YyeOHass ayauToOpusi JUIsl TIPOBEIACHHS YYeOHBIX
3aHsTHi: KoMImiekT ydeOHON Mebenu, JeMOHCTpa-
IIMOHHOE 000pPYJI0BaHUE U Y4eOHO-HATJISIHBIC I10-
coOusi: cucTeMa BUACOCBS3M, KOMITBIOTEpPHAS TEX-
HUKa C BO3MOXXHOCTBIO MOJIK/IFOUeHUs Kk cetu "UVH-
TepHET" U 00ECTIeUeHUEM JIOCTYIa B JIEKTPOHHYIO
WHGOPMAIMOHHO-00pa30BaTEIbHYI0 Cpeay,  HC-
MoJIb3yeMoe  IporpaMMHOE obOecriedeHne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, fAnnmexc bBpayzep/ Mozilla
Firefox / Internet Explorer, ALT Linux,
LibreOffice, mpe3eHTariionHoe 000pyI0BaHHE

VYyeOHas ayauTopust JUIsi MPOBEACHHS Y4eOHBIX
3aHITHN: KOMIUIEKT y4eOHOW MeOenu, JeMOHCTpa-
[IMOHHOE 000pYyJOBaHUE U Y4eOHO-HATJISAHBIE I10-
coous:

[Tomemenune A caMOCTOSTENFHOW pabOTHI: KOM-
IUIEKT y4yeOHOH MeOenn, eMOHCTpaluoOHHOE 000-
pyZoBaHHE U y4eOHO-HATIISIHbIE TOCOOUS, KOMIIb-
IOTEpHAsI TEXHUKA C BO3MOXXHOCTBIO MOJIKIIOYCHHS
Kk cetn "MHTepHer" M obecrieueHHEM NOCTyHa B
JNEKTPOHHYI0 HH(QOPMAIOHHO-00pa30BaTEeIbHYIO

cpeny

394087, Boponexckast obmacth, . BopoHex, yiI.
MuuypuHa,l, a.273

394087, Boponexckast obmacth, . BopoHex, yiI.
MuuypuHa,l, a.237

394087, Boponexckas obmacth, r. BopoHex, yi.
Muuypwuna,.1, a.122a (c 16 no 18 4.)
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7.2. IIporpaMmmHoOe obecrieyeHune

7.2.1. IlporpammHoe odecrnieyeHre 001Ero HA3HAYEHUs

Haszsanue

Pa3smemienune

Onepanuonnsie cucreMbl MS Windows /Linux

1 /Pex OC [IK B nokanbHoOl cetu BIAY
[Makersr opucHbIx npuinoxxennt MS Office / .

2 OpenOffice/LibreOffice [IK B nokanbHoOl cetu BIAY

3 Hp(_)rpaMMLI 11 mpocMoTpa daitnoB Adobe Reader K B okansHoii cernt BEAY
/ DjVu Reader

4 Ep_ay3epbl Sunexc bpaysep / Mozilla Firefox / ITK & nokamsioil cetu BLAY
Microsoft Edge

5 | ArtuBupycHas nporpamma DrWeb ES I1K B nokanbHoOl cetu BI'AY

6 | [Iporpamma-apxusarop 7-Zip I1K B nokanbHoOl cetu BIAY

7 lé/IIZJ;;zHMenHa npourpeiBarens MediaPlayer TIK B nokansHoii cetit BTAY

8 | [Inardopma onnaitn-obydyenus eLearning server 1K B nokanbHOM cetn BI'AY

9 | Cucrema kommsrorepHoro tectupoBanus AST Test [TK B nokanbHOI cetu BIAY

7.2.2. Ciennaau3upoBaHHOE MPOrPaMMHOe obecrneyeHue

He Tpedyercs

8. MexkaucuunjinHapHbie CBA3HM

JluciuiuivHa, ¢ KOTOpoi HE00X0IUMO Kadenpa, Ha koTopo#i npenoaaercs ®UO 3aBemyroriero xa-
COTJIACOBAHHE JIMCIUTIIMHA (benpoit
VYrnpaBneHus U MapKEeTHHTA B 3akmeBckas E.B.
b1.B.16 MenemxmeHT AIIK -
g o
P e
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IMpunoxenne 1

JIMCT meproanvecKux MpoBepoK padoveil NMporpaMMbl

H HH(l)OpMaIII/Iﬂ 0 BHCCCHHBIX UBMCHCHUSAX

JlomKHOCTHOE TTU-

110, TPOBOIUBIIIEE

nposepky: ©.1.0.,
JOJKHOCTh

Hara

[TorpeGHOCTH
B KOPPEKTUPOBKE YKa3aHUEM
COOTBETCTBYIOILINX Pa3/IeiIoB
paboueii mporpaMmbl

Nudopmarnus o BHe-
CCHHBIX H3MEHECHHSIX
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