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Pabouast mporpamma paspaboTaHa B cooTBeTCTBHU ¢ DenepaibHbIM TOCYIapCTBEHHBIM 00-
pa3oBaTeNbHBIM CTAaHAAPTOM BBICHIET0 00pa3oBaHUs 10 HarpasieHHIo noaroroBku 38.03.01 «Oko-
HOMUKAY, YTBEPKICHHBIM MpUKa3zoM MuHHCTpa 00pa3oBanus u Hayku Poccuiickoit Denepanmn Ne
954 or 12 aBrycra 2020 1.

PabGouast mporpamma yTBepkAeHa Ha 3aceJaHWU Kadeapbl YIpaBlIeHUS W MapKeTHHIA B
AIIK (mporoxon Ne 10 ot 20.05.2024 1.)

i i s
3aBenyrommii kadgeapoi a.3.H., npod. < E.B. 3akmeBckasn

Pabouas nmporpamMMa pekOMEHJ0BaHA K MCIIOJb30BaHHMIO B y4eOHOM Ipoliecce METOoauYe-
CKOM KOMHCcHEel 3KoHOMUYecKoro (akyibrera (mpotokon Ne 9 ot 21.05.2024 r.).

[Ipencenaresnb METOAMYECKOW KOMUCCHU JI.B. bpsiHueBa

Peuenzent padoueii nporpammbl  Haganpauk MUDOHC Poccuun Nel7 mo Boponexckoit o6macTw,
COBETHHK T'OCYIapCTBEHHOM IpaxkIaHCKoU ciryk0b1 Poccuiickoit denepanuu 1 knacca Boponosa
Onbra BsyeciiaBoBHa
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1. O0masi XapaKTepUCTUKA TUCUMIIIMHBI

1.1. Heab AUCUMNIJIMHBI

Hesab nucuunmiMHbl — GOPMUPOBAHNE 3HAHUN, YMEHUN U HABBIKOB [0 HAYYHOMY, CUCTEM-
HOMY MTOJIXOJy K BEIEHUIO JOKYMEHTO000POTa U AEJI0NPON3BOICTBA B OpraHU3alllu.

1.2. 3agauy JUCHHUILINHEI
3agauu AMCUHMILINHBI:
- opmupoBaHUE 3HAHUH IO OCHOBAM JIOKYMEHTOOO0POTA U JIEIOMPOU3BOJICTBA;
- ¢hopMHpOBaHNE YMEHUM W HABBIKOB MPUMEHEHUS TMOJIO0KEHUN JIEJIOMPON3BOJICTBA IS UX
3¢ (HEKTUBHOTO UCTIONB30BAHUS B MPAKTHUECKOM JIEATEITHPHOCTH OPTaHU3aIIHUN.

1.3. [IpeameT AUCHUIIMHBI

[IpenmeroM m3ydeHUs TUCHMIUIMHBI SBJSIIOTCS CTaHIApTHI, MpaBHiia, TPeOOBAaHUS K Bele-
HUIO IOKyMEHTO000pOTa U IEJIONPOU3BO/ICTBA B OPTaHU3ALMH .

1.4. MecTo 1ucuMIJIMHBI B 00pa3oBaTeIbHON MporpaMmme
OTJI.01 OCHOBBI AENTOMPON3BOJICTBA OTHOCUTCS K OJIOKY (DaKyJIbTaTUBHBIX JUCITUTIINH.
1.5. B3aumMocCBA3b € APYrUMH TUCHUIIHHAMUA

Hucnunnuna @TJ[.01 OcHOBBI A€IOMPOU3BOCTBA CBS3aHA CO CIAEAYIOIMIMMH JAUCIUILUIMHA-
Mu yaeOHoro miaHa: b1.B.16 MenemxMeHT
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2. [lnannpyemMble pe3yabTaThbl 00y4eHHUs MO JUCUMUILINHE

KomnereHnmus I/IHIII/lKaTop JOCTHKCHUH KOMIICTCHIINH

Kon | Coaepxanue Kon | Coaepxanune

310 | 3HaTh MOPSIOK BEIECHUS JOTOBOPHOM pabOTHI

3HaTh OCHOBHBIE MOJIOXKEHUS M0 YHUPHUKAIMK U CTaHAap-
311 | TH3anUM yOpaBICHYECKUX JOKYMECHTOB, MPABWJIA UX pa3-

paboTku u ohopMIICHUS
CroocobeH 00ecIieunBaTh

HPOU3BOJICTBEHHBIE W | yqo | YMeeT cocTamsTh u 0(hOPMIISITH TOKYMEHTBI TI0 OCHOBE
IIK-6 | Gu3HEC MPOLECCHl XO3sii- 'OCTos

CTBYIOLIUX CyOBEKTOB ar- Vi1 YMeeT opraHu30BbIBaTh pabOTy € JOKYMEHTaMHU B OPTraHu-

papHoii cepsr 3alliH, B TOM YHCIIE JOTOBOPHYIO paboTy

HMeet HaBBIKM BEACHHS JACIIONPON3BOICTBEHHOTO TIPOIIEC-
ca, BKIIFOYAOIMero oGopmiieHne, MBIWKEHNUE JOKYMECHTOB,
KOHTPOJIb HCIIOJHEHHUS], TNITAHOBO-CIIPABOYHYIO U aHATUTH-
YECKYI0 paboTy, B TOM YHUCIIE ITpH pabOTe C JOTOBOpaMU

Hé6
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3. O0béM QMCHUIVIMHBI M BUABI padoT

3.1. Ounas ¢opma oOyueHust

IHoka3zaTenn CeMze TP Bcero
OO6mast TpyA0EMKOCTh TUCIUTIINHEL, 3.€. / 9 2/72 2/72
OO6mras KoHTaKkTHas padoTa, 4 36,15 36,15
OO6mmast camocrosTenbHas padoTa (1o yueOHOMY TUTaHY), 4 35,85 35,85
KoHnTtakTHas paboTa nmpu MpoBeIeHNN YIeOHBIX 3aHATHH, B T.4. (1) 36 36
JIEKLNH 18 18
MPAKTUYECKUE 3AHATHUS 18 18
CamocrosiTenpHas paboTa mpu NPOBEICHUN YICOHBIX 3aHATHN, 9 27 27
KonrtaktHas paboTa NpOMEeXyTOUYHON aTTecTalluy 00YJaloMXcs, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYPCOBOU IPOEKT
3a4eTr 0,15 0,15
9K3aMeH
CamocTosTenbHas padoTa pu NPOMEKYTOUYHON aTTECTallUH, B T.4. (Yachl) 8,85 8,85
BBINIOJTHEHHE KYPCOBOTO MPOEKTa
BBINIOJIHEHHE KYPCOBOM pabOTHI
MOJATrOTOBKA K 3a4ETy 8,85 8,85
HOJTrOTOBKA K SK3aMEHY
®dopma MPOMEKYTOYHOM aTTecTaluu (3a4éT (3a4eT C OLIEHKOH ), SK3aMeH,
3alIUTa KypCOBOTO MPOEKTa (paboThl)) Sauet 3aaet
3.2. OyHo-3204HasA popMa 00y4YeHHS
IHoka3zarenu K);pc Bcero
OO61mas TpyA0EMKOCTh TUCIUTIINHEL, 3.€. / 9 2/72 2/72
OO6mias KoHTaKTHas padoTa, 4 14,15 14,15
OO6mmas camocrosTenbHas paboTa (1o yueOHOMY TUTaHY), 4 57,85 57,85
KoHnTtakTHas paboTa npu npoBeIeHNN YUeOHBIX 3aHATHH, B T.4. (1) 14 14
JIEKLUH 8 8
MPAKTUYECKUE 3aAHATHUS 6 6
CamocrosiTenbHas paboTa mpy NPOBEICHUN YICOHBIX 3aHATHN, 9 49 49
KonraktHas paboTa NpoOMEeXyTOUYHON aTTecTalluy 00YJaloMXcs, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYPCOBOM IPOEKT
3a4yeT
9K3aMeH
CamocTosTenbHas padoTa pyu NPOMEKYTOUYHON aTTECTalluH, B T.4. (Yachl) 8,85 8,85
BBITNIOJTHEHHE KYPCOBOTO MPOEKTa
BBITIOJIHEHHE KYPCOBOM pabOTHI
MOJTrOTOBKA K 3a4ETy 8,85 8,85
HOJTrOTOBKA K SK3aMEHY
®dopma MPOMEKYTOYHOU aTTecTaluu (3a4éT (3a4eT C OLIEHKOH ), SK3aMeH, saueT saueT

3aIIMTa KypcoBOro mpoekTa (paboTel))
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4. Conep:xxanue QM CHUATIIAHBI

4.1. Coagepxxanmve TUCUMILIMHBI B pa3pe3e pa3aejoB U NOAPa3aesoB

Pasznean 1. HopmaTuBHO-IpaBoBasi H HOPMATHBHAs 0a3a B 00J1aCTH /1eJIONPOU3BOACTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHI U NPAaBUJIA CO3/1aHUSA JOKYMEHTOB M BEIEHUS IEIO-
IPOM3BOJICTBA

enp n 3agaun genonpousBoacTBa. [lonsTue EnrHo# rocy1apcTBEHHON CUCTEMBI JOKYMEH-
taroHHoro obecrnieuenus ynpasienus: (EI'CHOY). [lonstue nokymenTta u ero Bujbsl. OCHOBHBIC
CTaHJAPTHI U NPaBUJIA CO3JaHMs JOKYMEHTOB.

[Moxpasnen 1.2. Cucremarusanuus 1 yHuukanusa foKkymeHTanuu Ha ocHose 'OCT.

O6mme TpeboBanus kK gokyMeHTaM B cooTBeTcTBUHM ¢ ['OCTamu. ®opmynsp-odpazen a0-
KymeHTa. briank gokymenrta. PekBusuthl jokymenTa. [IpaBuia MammmHONMCHOTO O(OpPMIICHUS J10-
KyMEHTOB.

Pa3nea 2. Ilopsanok opopmiieHHs OPraHU3ANMOHHO-PACTIOPSANTEIbHBIX IOKYMEHTOB

[Toapaznen 2.1. [IpaBuna odopmiieHUsI OpraHU3aAIMOHHO-PACTIOPSIIUTEIBHBIX TOKYMEHTOB 1
UX IPUMEHEHHE B cpepe YIpaBIeHUs CETbCKOXO035HCTBEHHBIM IPOU3BOJICTBOM.

[TonsiTHE OpPraHM3allMOHHBIX JTOKYMEHTOB. YcTaB. CTpyKTypa M IITaTHas YACICHHOCTH all-
napara yIrpasJIeHMs], IITaTHOe pacnucanue. IIpaBuna BHyTpeHHEro TpyaoBoro pacnopsiaka. Ilomo-
JKEHHUE O CTPYKTYPHOM IPOU3BOACTBEHHOM MOAPA3AEICHUN NpeAnpusaTHs. JJOJIKHOCTHAs MHCTPYK-
s pabotHuka. [loHsTHE pacmopsAUTENbHBIX JOKYMEeHTOB. [locranoBnenus. Pemenus. Pacnops-
keHus. Ykazanus. [Ipukasel 10 OCHOBHOM JESATENHHOCTH, 10 JIMYHOMY cocTaBy. Cucrema uHdop-
MAaIlMOHHO-CIIPAaBOYHBIX JIOKYMEHTOB M OCHOBHBIE mpaBmia ux odopmienus. [IpoTokomn. AKT.
CrnyxeOHble 3alIMCKU: TOKJIaAHasd U 00bacHUTeNbHas. CripaBKa.

[Monpaznen 2.2. OdopmiieHne AeTOBOM MEPETTHCKI

@opmyssap NMUCbMa: PEKBU3HTBHI: CTPYKTYpPA, IPABWJIA IOCTPOEHUS TEKCTAa, CTaHAAPTHBIE
¢pa3bl u BeipaxkeHusi. OCHOBHBIEC BUJBI CIYKeOHBIX THceM. [IpaBuia muceM K 3apyOeXHBIM MapT-
HEpPaM.

[Mompaznen 2.3. JIokyMeHTBI, O(OPMIISIFOIIINE KOMMEPUECKYIO IESTEIIBHOCTh CEIbCKOX035TH-
CTBEHHBIX OpraHU3aIUi.

IlonsTre morosopa u ero Buabl. JIOKyMeHTaLus 10 pacderam, apeHje, caenkam. Ilonstue
IPETEH3UOHHBIX JOKYMEHTOB. OCHOBHBIE BU/IbI, 337aUd U (DYHKLUHU NIPETEH3UOHHBIX TOKYMEHTOB.
O0pa3zer1 cocTaBieHUs MPETCH3NOHHOTO JOKYMEHTA MEXy IOPUAMUECKUMH JIMIAMH. JIOKYMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UU.

ITonpaznen 2.4. JIokyMEeHTHpPOBaHHE MTPOLIECCOB IBUKEHUS KaJpOB.

IIpukassl o TMYHOMY COCTaBy. BUIBI TOKYMEHTOB IO IMYHOMY COCTAaBY M IIPABHUJIA UX CO-
craBieHus. TpyaoBOM 1OroBOp: CTPYKTYpa, COAEPKAHUE U MOPSAIOK 3aKI0YeHUsA. JJOKyMEHTHPO-
BaHME PE3yJIbTATOB JCATEILHOCTH NepcoHana. Benenue TpynoBoit kHMKkH paboTtHuka. Cocrasiie-
HUE JIMYHBIX JOKYMEHTOB: 3asBJICHUs, aBTOOMOTpaduu, pe3toMe o0 TpyIOBOH JAEATEIbHOCTH, T0BE-
peHHOCTH, pacnucku. OdopmileHHUEe, BEACHNUE U XPaHEHHUE JINYHBIX el

Pasnen 3. TexHosiorum BeieHUs JOKYMEHTO000pPOTA U A€JIONPOU3BOACTBA

[Togpaznen 3.1. [lopsigok ABWMKEHHS JOKYMEHTOB B OpPraHU3allMU UX PETUCTpPALMs U KOH-
TpO.HB HNCITIOJIHCHU A

[TonsiTe MOKYMEHTOOOOpPOTa M €ro OCHOBHBIC ATambl. ParmoHanbHas OpraHu3alus JOKY-
MEHTO00O0pOoTa B chepe YIMpaBJICHUS CEThCKOXO3SMCTBEHHBIM MPOM3BOACTBOM. JKCIICIUIIMOHHAS
00paboTKa TOKYMEHTOB, MOCTYMAIONIUX B OpraHu3anuio. [IpeaBapuTeibHOE pacCMOTPEHHUE JTOKY-
MEHTOB B CIy)X0€ JOKYMEHTAI[MOHHOTO obecreueHus. J[BuKeHne JOKYMEHTOB BHYTPU OpraHM3a-
nuu. VcronHenne nokyMeHTOB. OOpaOoTKa MCIOHEHHBIX W OTIPABIISEMBIX JIOKYMEHTOB. Peru-
CTpanus U MHIEKcaus JoKyMeHToB. [lopsaok, npasuia, popmbl. KOHTpob 3a HCHOTHEHUEM J10-
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KYMEHTOB B 00JIaCTH TOBapOBEJEHUS. DTalbl U CPOKU KOHTPOJSA. ABTOMAaTH3aLUs JeIONPON3BOI-
CTBa Ha 0a3e UCMOJIb30BAHUS EPCOHAIBHBIX KOMITBIOTEPOB.

[Tompaznen 3.2. CucremaTusanus TOKyMEHTOB U WX XpaHEHUE

OOure TpeOoBaHMA K CUCTEMAaTH3alMK JOKYMEHTOB U (hOpMUPOBAHHIO A€ B cepe yrnpas-
JICHUSI CEJIbCKOXO3SIMCTBEHHBIM INPOU3BOJACTBOM . OmnpeneneHne IEHHOCTH JOKYMEHTOB U JIOKY-
MEHTHOM MH(popMaIuu. Y CTaHOBIEHUE CPOKOB XpaHEHUs Aejl. XpaHeHHEe JOKYMEHTOB B OIepaTHB-
HOM JIeATEeTLHOCTH TOPTrOBOM opraHm3anuu u GopmupoBanue nen. Homenkmarypa aen. ['pynmnu-
POBKa B JieJIa OT/AEIbHBIX KaTeropuil JokyMeHToB. CocTaBieHue 3aroyoBkoB jaei. Odopmienue o00-
JIOKKH Jela.

[Tonsarue apxuBa u ucropus popmupoBanus I'ocynapcTBeHHONW apXUBHOM ciry:k0b1 Poccuii-
ckori denepanuu. ApxuBHbiii ponn Poccuiickoit denepanun, apXxuBHBIA (POHII OpraHHU3aIvu, ap-
XUB KoMMepueckoil pupmbl. OdopmiieHHE 1 JTUTETBHBIX CPOKOB XPaHECHHSI.

[Toapazaen 3.3. KonduneHnnaabHOE ASITONPOU3BOACTBO

CocTaB 1 HampaBleHUs 3aIUTH TOKYMEHTHON MH(OpMaIHH, CoepKaeil KOMMEPUECKYIO
taiiny. Cuctema 3amuThl HHGOpMaMKU U KOHGUACHIMATIBHBIX JOKYMEHTOB B cdepe yInpaBieHUs
CENIbCKOXO3SHCTBEHHBIM TPOU3BOJACTBOM. TEXHONOrHs 3aIIUThl JTOKYMEHTHOH uHpopmanuu. 3a-
HIMIIEHHBIH JOKyMeHT0o000poT. [lopsaok paboThl nepcoHana ¢ KOHPUACHINATbHBIMU JOKYMEHTA-
MU. 3amuTa KOHQUISHIIMATEHON HH(pOpMAIHK MTPY MPOBEICHUN COBEIIAHUHN U IIEPETOBOPOB.

4.2. PacnipeejieHre KOHTAKTHON U CAMOCTOAATEIbHOI padoThI P MOATOTOBKE
K 3aHSTHSM M0 NMoApa3aejsamM

4.2.1. Ounas ¢opma o0y4yeHuUsI

KonraktHas pabora

Paznensl, moapazaesnsl JuCIUIUTMHbBI p—— e 3 CP
Paznen 1. HopmaTuBHO-paBOBasi 1 HOpMaTHBHAs O6a3a B o0ia- 4 4 4
CTH JICJIONTPOM3BOJICTBA
[Nompaznen 1.1. OcHOBHBIE cTaHAApTHl W IpPaBWJIA CO3/aHUs ) ) )
JIOKYMEHTOB M BEJCHUS JCIIOMPON3BOJICTBA
Moapaznen 1.2. Cucremaruzanus u yHHPUKAIUS JOKYMEHTa- ) ) )

uu Ha ocHoBe I'OCT.

Paznen 2. Ilopsmoxk  odopmieHHs — OpraHU3alOHHO-
paclopsIANTENBHBIX JOKYMEHTOB Ha OCHOBE aKTyaJbHOUN HOp- 8 8 16
MaTHUBHOU JOKYMEHTAlUU

[Togpaznen 2.1. IlpaBunma odopmiieHHUs OpPraHU3aUOHHO-
pacropsIUTeNbHBIX JOKYMEHTOB M UX NpPHUMEHEHHE B cdepe 2 2 4
YIPaBJIEHUS! CEIbCKOXO03sICTBEHHBIM MPOU3BOJICTBOM

Moapaznen 2.2. OdopmiieHne AEIOBOM MEPETHUCKU 2 2 4
[Toapazmen 2.3. JlokyMeHTBI, OQOpMIISIONIAE KOMMEPYECKYIO ) ) 4
JIEATEIIbHOCTD CEJIbCKOXO035MCTBEHHBIX OpPraHU3alil

[Tonpaznen 2.4. JIOKyMEHTHpPOBAHHE MPOLECCOB ABUKECHUS ) ) 4
KaJIpOB

Pa3znen 3. TexHonoruu BeneHUs TOKYMEHTOOOOpPOTa M JIEJIO- 6 6 ”
MIPOU3BOJICTBA

[Tonpaznen 3.1. [lopsimok ABUKEHHUS TOKYMEHTOB B OpraHM3a- ) ) )
IIUU UX PETUCTpAIUsl ¥ KOHTPOJIb UCIOJHEHUS

ITonpaznen 3.1. CucremaTusanys TOKyMEHTOB U WX XpPaHEHUE 2 2 2
[Moapaznen 3.3. KoHuaeHInanbHOE AETOMPOU3BOICTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3204Has popMa o0OyueHUs

KonTakthas pabora
Paznensl, moapazaesnsl JuCIUIUTMHbBI CP
aekuuu | JI3 I13

Paznen 1. HopmaTuBHO-IpaBOBasi 1 HOpMaTHBHAs Oa3a B o0a- 2 ) 10
CTH U JICJIONPOU3BOJICTBA
Ilompaznen 1.1. OcHOBHBIE cTaHAApTHl U IpPaBWJIA CO3/aHUs | 1 5
JIOKYMEHTOB U BeJICHUS JAEIONPON3BOACTBA
MMoapaznen 1.2. Cucremaruzanus u yHHPUKAIUS JOKYMEHTa- 1 1 5
uu Ha ocHoBe I'OCT.
Pa3nea 2. OdopmieHre OpraHU3aIMOHHO-PACTIOPSIUTEIBHBIX
JIOKYMEHTOB HAa OCHOBE AaKTyaJIbHOM HOPMATHBHOM JOKYMEH- 4 2 21
TaIuu
[Tonpaznen 2.1. IlpaBunma odopmiieHUs OpPraHU3aUOHHO- 6
pacnopsANTENBHBIX JOKYMEHTOB U WX MPUMEHEHHUE B Mpodec- 1 1
CHOHABHOU cepe
[Moapaznen 2.2. OdopmiieHHe AEIOBOM MEPETHUCKU 1 1 S
[ompaznen 2.3. JIOKyMEHTHMPOBAaHHE IIPOLIECCOB JBHIKEHUS | 0.5 5
KaJpoB ’
[onpasznen 2.4. JlokyMeHTBI, 0GOpMIISIOIIME KOMMEPUECKYIO | 0.5 5
NEITEILHOCTD ’
Pa3nen 3. Benenue nenonpousBocTBa B 00JIACTH TOBApOBEIC- 2 2 18
HUs
[onpaznen 3.1. Ilopsinok ABUXKEHHSI JOKYMEHTOB B OpraHM3a- 1 1 6
IIUU X PETUCTPALlMs ¥ KOHTPOJIb UCTIOTHEHHS
[Mompaznen 3.1. CucremaTu3anus JOKYMEHTOB U MX XpaHEHUE 0,5 0,5 6
[Toapaznen 3.3. KonduneHunaabHOE ACIOMPOU3BOACTBO 0,5 0,5 6
Bcero 8 6 49

4.3. [lepeyeHb TeM U Y4eOHO-METOAUYECKOT0 O0ecredeHns ISl CAMOCTOSITE/IbHOI PadoThI

00y4aoumuxcs
O0BéM, u
No Tema camocTosi-
o Yu4ebHo-MeToquYecKoe odecrieueHne ¢dopma obyueHus
/11 TeJIbHOU PabOTHI
O4yHas 3a04Has
Honpazaen 1.1. OCHOBHBIE CTaHAAPTHI M MpaBWIa CO3IAHUS TOKYMEHTOB M ) 5
BEAECHHUS JEIIONPOU3BOICTBA
1.beikoBa T. A. Jlenonpou3BoACTBO [3NIEKTPOHHBIN pecypc] :
VYueOHuk / Poccuiickuii rocy1apCTBeHHbIM T'YMaHUTAPHBIN
yHUBEpCUTET ; Poccuiickrii 5KOHOMUYECKU YHUBEPCUTET UM.
I'B. InexanoBa .— 3, nepepad. u jon — M.: OOO "Hay4no-
m3narenbekuii 1ieatp MHDOPA-M", 2019 — 364 c. — [OU]
[OBC 3nannym].—
1 2 <URL:http://znanium.com/go.php?id=991884> 2 5

2. AcamieB A. M. OCHOBBI J€NOIPONU3BOACTBA [ANEKTPOHHBIN
pecypc] : YdeOHoe mocodue / Poccuiickuii 9KOHOMHYECKHIA
yauBepcuter um. I'.B. [lnexanosa ; Poccuiickuii s5koHOMIYE-
ckuii yHusepcuteT uM. I'.B. IInexanoBa .— 2, ucrip. u jomn. —
M.: OOO "Hayuno-mnarensckuii nieatp MHOPA-M", 2020
— 146 c. = — [BU] [OBC  3nanuyM™m]—
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| <URL:http://znanium.com/go.php?id=1059311>

Moapa3nen 1.2. Cucremaruzanusi ¥ yHH(PUKAIKSI JOKYMEHTAIIMM HAa OCHOBE

I'OCT.

1.beikoBa T. A. Jlenonpor3BoCTBO [3IEKTPOHHBIN pecypc] :
Yuebnuk / Poccuiickuii rocyJapCTBEHHBIN TyMaHUTAPHBIHA
yHUBEpCUTET ; PoccuiicKrii 5KOHOMUUECKUI YHUBEPCUTET UM.
I".B. [TnexanoBa .— 3, mepepad. u qorn .— M.: OOO "Hay4mo-
m3natenbekuil nentp MHOPA-M", 2019 — 364 c. — [OU]
[2BC 3nannym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcamieB A. M. OCHOBBI J€NOIIPONU3BOACTBA [NEKTPOHHBIN
pecype] : Yuebnoe mocobue / Poccuiickuii S5KOHOMUYECKUI
yHuBepcuteT um. I'.B. Ilnexanosa ; Poccuiickuii sKoHOMMYE-
ckuii yHusepcuteT uM. I'.B. IlnexanoBa .— 2, ucrp. u gomn. —
M.: OOO "Hayuno-m3narensckuii nentp MHOPA-M", 2020
— 146 ¢  — [BU] [BBC  3nanmym].—
<URL:http://znanium.com/go.php?id=1059311>

Moapa3nen 2.1. IlpaBmwia ohopmiIeHHS OpraHU3aIMOHHO-PACTIOPSIUTETHHBIX
JOKYMEHTOB U UX MPUMEHEHHUE B cepe yrnpaBieHUs! CeIbCKOX03IiCTBEHHBIM

ITPON3BOJACTBOM

1.beikoBa T. A. Jlenonpon3BOICTBO [IIIEKTPOHHBIN pecypc] :
VYueOHuk / Poccuiickuii rocy1apCTBeHHbIA I'YMaHUTaPHBIN
YHUBEPCUTET ; POCCHICKII SKOHOMHYIECKHUI YHUBEPCUTET HM.
I'B. InexanoBa .— 3, niepepad. u qon — M.: OOO "Hayuso-
m3narenbekuit 1ieatp MHDOPA-M", 2019 — 364 c. — [OU]
[9BC 3nanuym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcaimeB A. M. OCHOBBI JIETIONPON3BOJICTBA [AICKTPOHHBINA
pecypc] : YueOHoe mocodue / Poccuiickuii 3KOHOMHYECKHIA
yauBepcuter nm. I'.B. [lnexanosa ; Poccuiickuii s5koHOMIYE-
ckuii yauBepcuteT M. ['.B. [Tnexanosa .— 2, ucnp. 1 gom. —
M.: OOO "Hayuno-mnarensckuii ieatp MHOPA-M", 2020
— 146 c. — [BU] [BBC  3nanmym]—
<URL:http://znanium.com/go.php?id=1059311>

Ioapasnaen 2.2. OdhopmieHne 1e10BOM MePEnuCKu

1.beikoBa T. A. Jlenonpor3BoJICTBO [3IEKTPOHHBIHN pecypc] :
Yuebnuk / Poccuiickuii rocyJapCTBEHHBINA TyMaHUTAPHBIHA
yHUBEpCUTET ; Poccuiickrii 5KOHOMUYECKUI YHUBEPCUTET UM.
I".B. [TnexanoBa .— 3, mepepad. u qorn .— M.: OOO "Hay4mo-
m3narenbekuil nentp MHOPA-M", 2019 — 364 c. — [OU]
[2BC 3nannym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcamieB A. M. OCHOBBI J€NOIPONU3BOACTBA [NEKTPOHHBIN
pecype] : Yuebnoe mocobue / Poccuiickuii S3KOHOMUYECKUI
yHuBepcuteT um. I'.B. Ilnexanosa ; Poccuiickuii sKoHOMHYE-
ckuii yHusepcuteT uM. I'.B. IInexanoBa .— 2, ucrp. u fomn. —
M.: OOO "Hayuno-m3narensckuii nentp MHOPA-M", 2020
— 146 ¢  — [BU] [BBC  3nanmym].—
<URL:http://znanium.com/go.php?id=1059311>

Moapa3nen 2.3. JlokyMeHTBI, OQOPMIISIOMINE KOMMEPUYECKYIO IEATEIHLHOCTh
CEJIbCKOXO35MCTBEHHBIX OPraHU3alnil

1.beikoBa T. A. Jlenonpor3BoJICTBO [3IEKTPOHHBIHN pecypc] :
Yuebnuk / Poccuiickuii rocy1apCTBEHHBINA TyMaHUTAPHBIH
yHUBEpCUTET ; Poccuiickrii 5KOHOMUYECKU YHUBEPCUTET UM.
I".B. ITnexanoBa .— 3, mepepab. u qorn .— M.: OOO "Hay4mo-
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m3narenbekuii 1ieatp MHDOPA-M", 2019 — 364 c. — [OU]
[9BC 3nanuym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcaimeB A. M. OCHOBBI JIETIONPON3BOJICTBA [JICKTPOHHBINA
pecype] : Yuebnoe mocobue / Poccuiickuii S5KOHOMUYECKUI
yauBepcuter um. I'.B. Ilnexanosa ; Poccuiickuii s5koHOMIYE-
ckuii yauBepcuteT M. [.B. [Tnexanosa .— 2, ucnp. u gom. —
M.: OOO "Hayuno-m3narensckuii nentp MHOPA-M", 2020
— 146 c. = — [BU] [BBC  3nanmym]—
<URL:http://znanium.com/go.php?id=1059311>

IHoapa3snen 2.4. JlokyMEeHTUPOBaHUE MTPOLIECCOB JIBUKEHUSI KaJPOB

1.beikoBa T. A. Jlenonpou3BoACTBO [3NEKTPOHHBIN pecypc] :
VYueOHuk / Poccuiickuii rocy1apCTBeHHbIA 'YMaHUTAPHBIN
yHUBEpCUTET ; Poccuiickrii 5KOHOMUYECKU YHUBEPCUTET UM.
I'B. InexanoBa .— 3, nepepad. u qon — M.: OOO "Hayuno-
m3narenbekuil nentp MHOPA-M", 2019 — 364 c. — [OU]
[OBC 3nannym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcamieB A. M. OCHOBBI J€NOIIPONU3BOACTBA [ANEKTPOHHBIN
pecypc] : YueOHoe mocodue / Poccuiickuii 9KOHOMHYECKHI
yHuBepcuteT um. ['.B. Ilnexanosa ; Poccuiickuii sKoHOMHYE-
ckuii yHusepcureT uM. I'.B. IlnexanoBa .— 2, ucrp. u gomn. —
M.: OOO "Hayuno-mnarensckuii ieatp MHOPA-M", 2020
— 146 C. — [BU] [BBC  3nanmym].—
<URL:http://znanium.com/go.php?id=1059311>

Honpaznen 3.1. Ilopsanok IBMXKEHUS JOKYMEHTOB B OpraHU3allMd UX PEru-
CTpaI_II/I}I n KOHTpOHB HNCITIOJITHCHU A

1.beikoBa T. A. Jlenonpou3BoACTBO [3NIEKTPOHHBIN pecypc] :
VYueOHuk / Poccuiickuii rocy1apCTBeHHbIM I'YMaHUTaPHBIN
yHUBEpCUTET ; Poccuiicknii 5KOHOMUYECKU YHUBEPCUTET UM.
I'B. InexanoBa .— 3, nepepad. u jon — M.: OOO "Hay4no-
m3narenbekuil nentp MHOPA-M", 2019 — 364 c. — [DU]
[OBC 3narnym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcamieB A. M. OCHOBBI J€NOIPONU3BOACTBA [ANEKTPOHHBIN
pecypc] : YueOHoe mocodue / Poccuiickuii 3KOHOMHYECKHIA
yHuBepcuteT um. I'.B. Ilnexanosa ; Poccuiickuii sKoHOMHYE-
ckuii yHusepcuteT uM. I'.B. IlnexanoBa .— 2, ucrp. u gomn. —
M.: OO0 "Hayuno-mnarensckuii nieatp MHOPA-M", 2020
— 146 C. — [BU] [BBC  3nanmym].—
<URL:http://znanium.com/go.php?id=1059311>

Hoapaszaen 3.2. CucremMarn3anusi JOKYMEHTOB U MX XPaHCHHUE

1.beikoBa T. A. Jlenonpon3BOICTBO [IIIEKTPOHHBIHN pecypc] :
Yuebnuk / Poccuiickuii rocyJapCTBEHHBINA TyMaHUTAPHBIHA
YHUBEPCUTET ; POCCHIMCKMI SKOHOMHYIECKHUI YHUBEPCUTET HM.
I".B. [TnexanoBa .— 3, mepepab. n qorn .— M.: OOO "Hay4mo-
m3narenbekuii 1ieatp MHDOPA-M", 2019 — 364 c. — [OU]
[9BC 3nanuym].—
<URL:http://znanium.com/go.php?id=991884>

2. AcaimeB A. M. OCHOBBI JIETIONPON3BOJICTBA [IICKTPOHHBINA
pecype] : Yuebnoe mocobue / Poccuiickuii S3KOHOMUYECKUI
yauBepcuter um. I'.B. [lnexanosa ; Poccuiickuii s5koHOMIYE-
ckuii yauBepcuteT M. [.B. [Tnexanosa .— 2, ucnp. u gom. —
M.: OOO "Hayuno-mnarensckuii ieatp MHOPA-M", 2020
— 146 c. — [BU] [BBC  3nanmym]—
<URL:http://znanium.com/go.php?id=1059311>
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Ioapasaen 3.3. KonbuaeHMaIsHOE JEIOTPOU3BOJICTBO 3 6

I'yryea T. A. KondupeHnmaibHOe IeTONPOU3BOICTBO
[>nexTponHsbIit pecypc]: Yuebnoe mocooue / I"azmpom, ¢-1
Cryx06a xopmopatuBHOUM 3amutel [IAO "T'azmpom”" B T. 3 6

? 3 Mockse - MockBa: OOO "HayuyHO-M3#aTenbCKUH LEHTP
NH®PA-M", 2020 - 199 c. [OU] [OBC 3nanmym] URL:
http://znanium.com/go.php?id=1048497
27 27 49

S. @oH OLIEHOYHBIX CPEACTB IJIA NMPOBEACHUS NMPOMEKYTOYHON aTTeCTAlMU U
TEKYIIero KOHTPOJIs

5.1. dransl popMuUpOBaHMS KOMIIETEHIM A

Moapa3nen IMCUUNIMHBI Komnerenmnus MHpikatop poctusie-
HHUS KOMIIETEHIIUH
[Moapaznen 1.1. OCHOBHBIC CTaHIAPTHI M TPABHIIA CO- K-6 311
371aHNs1 TOKYMEHTOB M BeJICHHSI IETIONPOU3BOICTBA
[Toapaznen 1.2. Cucrematusamuss ¥ yHUDHUKAIUS ITK-6 311
nokymenTtanuu Ha ocHoBe 'OCT.
[onpasnen 2.1. [IpaBuna opopmiieHUs] OpraHu3aLu- TK-6 311
OHHO-PACTIOPSIUTEIBHBIX JOKYMEHTOB M MX MpUMe- K-6 V10
HEHUE B MPoQeCCHOHATBHOU cdepe [IK-6 H6
[1K-6 311
[Tonpaznen 2.2. OdopmiieHne AeT0BON NEPENUCKH I1K-6 Vi1
[1K-6 H6
[onpasznen 2.3. JlokyMeHTBI, O0()OPMIISIOIINE KOM- II:IHIE:g 3,11(())
MEpPYECKYIO ACATEIbHOCTh K6 He
[Tonpaznen 2.4. JlokyMeHTHpOBaHHWE TIPOIIECCOB [1IK-6 311
JIBUKEHUS KaJIpOB [1K-6 V10
[Tonpaznen 3.1. [Topsaok NBHXKEHUS TOKYMEHTOB B IIK-6 311
OpTaHM3aIMU WX PETHCTpAlVsl ¥ KOHTPOJIb HCIIOJ- K-6 Vil
HCHHA ITK-6 H6
[1K-6 311
[Moppaznen 3.1. CucremaTuzanus T0KyMEHTOB U HX
XpaHeHUe IIK-6 vii
ITK-6 H6
[1K-6 311
[onpaznen 3.3. KouduaeHuuanbHOE AEIONPOU3-
BOJCTBO ITK-6 Vil
[1K-6 H6

5.2. llIkaJapl 1 KPpUTEPHUU OLIEHNBAHUSA TOCTHKEHUST KOMIIETEeH Uil

5.2.1. llIxajabl oneHUBAHUS JOCTHKEHUS KOMIIETEH NI

Buasl oneHok OueHkn

AxaneMudeckas OIl€HKA I10

. HE 3a4TE€HO 3a4TEHO
2-x OanapHOM mKajue (3a4eT)
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5.2.2. Kpurepuu oueHUBAHUS JOCTHKEHUS KOMIIETEHIIHI

Kpurepun ouenku Ha 3auere

OneHka 9K3aMeHaTopa, Kpurepun
YPOBEHb

«3auTeHo»,  MOpOroBbIi | OOydJarOMIMICS TOKa3aJl 3HAHWE OCHOBHBIX IOJIOKEHUN ydeOHOM

YpOBEHb JTUCHUIUIUHBI, YMEHHUE MOJYYUTh C TMOMOUIBIO MPENoaBaTess mnpa-
BUJIbHOE pEIICHHE KOHKPETHOM NpaKTHMUECKOM 3ajaud M3 4Yuclia
MPEeyCMOTPEHHBIX paboveil mporpaMMoi, 3HaKOMCTBO C PEKOMEH-
JIOBAHHOM CITPaBOYHOM

«Hezaureno, [Ipu oTBeTe 00y4aroIerocs BhISIBUIMCH CYIIECTBEHHBIE IPOOEIbI B

3HAHUAX OCHOBHBIX ITOJIOKCHUI yq€6HOﬁ AUCHUIIJIMHBI, HCYMCHUC
C TIOMOIIbIO TMpenojaBaTesis MOJIYYUTh MPAaBUIbHOE PEIIeHHUE KOH-
KpPETHOW MPaKTUYEeCKOW 3a7auu U3 YHclia MPeayCMOTPEHHBIX pabo-
Yyeil mporpaMMoi y4eOHON JUCITUTITNHBI

Kpurepun oieHKH TeCTOB

OueHka, ypoBEHb
JIOCTHIKCHHUS
KOMIIETEHINI

Onucanue KpUTEPHUEB

OTiIN4YHO, BRICOKUI

ConeprxaHue NMpaBUIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopo1io, NpOABUHYTHIN

ConeprxaHue NMpaBUIIbHBIX OTBETOB B TeCTE HE MeHee 75%

Y 10BIIETBOPUTENBHO,
IMOPOTOBBIN

CopnepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnerBopurensHo,
KOMIIETEHI[USI HE OCBOCHA

CopepxaHue paBUIIbHBIX OTBETOB B TecTe MeHee 50%

Kputepun onieHKH YCTHOr0 onpoca

Ornenka, ypoBeHb
JOCTH)KEHHSI KOMIIETCHITHI

Omrcanue KpuTeprueB

3a4yTeHO, BLICOKUI

CryneHT IeMOHCTPHpPYET yBEepEHHOE 3HAaHWE MaTepHhalia, YeTKO BBIPAKAET
CBOIO TOYY 3PEHUS [0 pacCMaTpUBAEMOMY BOIPOCY, MPUBOJI COOTBETCTBY-
IOIIME TPUMEPHI

3auTeHo, IPOABUHYTHII

CTy,Z[eHT ACMOHCTPUPYCT YBECPCHHOC 3HAHUC MaTCpHajia, HO AOIMYCKAacCT OT-
JACJIBHBIC IMOI'PEHIIHOCTU B OTBETE

3auTeHO, TOPOTrOBbII

CTyJeHT JIeMOHCTPUPYET CYIIECTBEHHbIC MPOOENbI B 3HAHHSIX MaTepuaa,
JIOITYCKAET OIMIMOKH B OTBETaX

He 3aureHo, KOMIIeTCHITUS
HE OCBOCHA

CTyJeHT IeMOHCTPUPYET He3HAHUE MaTepHana, JOMyCcKaeT Ipyoble OMIMOKH
B OTBETaX
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Kpurepun onieHkH pelieHus 3aaaq

OrneHka, ypoBeHb
JOCTH)KEHHSI KOMIIETCHITHI

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHI

CryneHT yBepeHHO 3HAeT METOJWKY W alNTOPUTM pelIeHUs 3aladd, HE J0-
MyCKaeT OIMUOOK MPH €€ BBHITOTHEHUH.

3a4TeHoO, IPOABUHYTHIN

CTyzeHT B LIETIOM 3HaeT METOAMKY U aJITOPUTM pEIICHUs 3a]1a4M, HE JIOITyC-
KaeT rpyOBIX OMNOOK NPH €€ BBIIOTHEHHH.

3a4TEeHO, TOPOTOBBIMA

CTyneHT B 11€7I0M 3HACT METOIUKY M aJITOPUTM PENICHUS 3a1a49H, JOIMyCKaeT
OIMOOK TPU €€ BBINOJHEHHUH, HO CIIOCOOCH HCIPABUTh WX IPU ITOMOIIH
penoaBaTes.

He 3aureHo, KOMIIeTCHITUS
HE OCBOCHA

CTyaeHT He 3HAaeT METOJUKY U aITOPUTM PEIICHUS 3aJlayH, JOMYyCKAeT Ipy-
Oble OIIMOKY MPH €€ BBHITIOTHEHUH, HE CITOCOOEH MCIPABUTH WX TPH ITOMOIIN
MIPETIOIaBaTENsL.

5.3. MaTtepuaJbl 1Ji151 OLEHKH JI0CTHKEHHs KOMIIeTeHIIUit
5.3.1. OueHo4HbIe MATEPHUAJIBI IPOMEKYTOYHON aTTECTAMH

5.3.1.1. Borpocsl K 3K3aMeHy
He npenycmorpen.

5.3.1.2. 3agauu K 3K3aMeHY
He npenycMoTpeHsI.

5.3.1.3. Borpochl Kk 3a4eTy ¢ OLEHKOI
He npenycmorpeHn.

5.3.1.4. Bonipochl K 3a4eTy

Komne-
Ne Conep:xkanue — NIAK

1 UTto Takoe IeIoNpOn3BOJCTBO M KaK OHO MOXKET OBITh OPTaHU30Ba- I1K-6 311
HO Ha IPENPUITHH?

) UYro0 Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABICHYECKOH Jesi- I1IK-6 311
TEIbHOCTU?

3 Yro Takoe yHH(UKALKS U CTAaHAAPTU3ALUS YIPABICHUECKUX JIOKY- I1K-6 311
MEHTOB?

4 | Kakue BUAbI JOKYMEHTOB CYIIECTBYIOT? I1K-6 311
Urto Takoe O1aHK JOKYMEHTa M B Y€M COCTOMT €Tr0 3HaueHUE MPH I1K-6 311
oopmIIeHNN TOKYMEHTOB?

5 Kakune ocoOeHHOCTH XapaKTepHbI A1 0011ero 0jJanka u OJaHKa [1IK-6 311
IUIsL mucem?

7 | Kak odopmisercs ¥YcraB npeanpustus? ITK-6 311

8 | KakoBbl 0cobeHHOCTH 0()OpMIIEHUS IITATHOTO pacuCaHus? I1K-6 311

9 KakoBsl o0mme npaBuia 0oQpopMIICHHUS PaciOpsSAUTENbHBIX JT0KY- I1IK-6 311
MEHTOB: IIOCTAHOBJICHUS, PEILICHUs], PACIIOPSKEHUS U TpUKa3a?

10 | Kakum o6pa3om opopmiIsieTcst MpuKa3 Mo OCHOBHOM NESTEILHOCTH? I1K-6 311

11 | Yro Takoe mpOTOKOI U JUIsl 4ero OH 0hOpMIIIETCS? ITK-6 311

12 B yem 0coOeHHOCTH cOCTaBIeHUS MOTHON M KPAaTKOU (OpMBI TIPO- I1K-6 311
TOKOJIa?

13 | Kakue qoKyMeHTbI OTHOCATCS K JOKYMEHTALMK 10 JMYHOMY COCTaBy? I1K-6 311

14 | Yrto coboit mpencTaBiseT TPYIOBOM JOTOBOP U KaKWE CBEJICHUS OH I1K-6 311
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COJICPKUT?

15 KTo noanuceiBaeT Tpya0BOil JOTOBOP, B CKOJBKUX AK3EMILISIPaX OH ITK-6 311
odopmIIsIeTcs U TJIe OHU XPaHSITCS

16 | Kakue aeiicTBus 0OpMIISIFOT TPUKA3aMH 110 TUYHOMY COCTaBY? ITK-6 311

17 | B ueM 0coOeHHOCTH O(QOPMIICHHSI TPUKA30B 0 JUYHOMY COCTaBY? I1K-6 311

18 Kaxkue cBeneHnust 3aHOCSATCS B TPYJIOBYIO KHIDKKY U KaK 0(OpMIIS- I1K-6 311
FOTCSI 3alUCH B HEM?

19 B kakux cioyyasx u kakum oOpazoM opopmirsieTcs TyoauKaT Tpy- ITK-6 311
JIOBOM KHUKKU?

20 | Kakum 0O6pa3oM BHOCSTCSI I3MEHEHUS B 3alFCH B TPYI0OBOM KHIDKKE? ITK-6 311

1 Korna Beiaercs pabOTHHKY Ha pYKH TPYIOBasi KHHUXKKA U TE Xpa- ITK-6 311
HST HEBOCTPEOOBAHHBIC TPYIOBBIE KHUKKHU?

22 | Kak odopmisiercs aBrodnorpadusi? ITK-6 311

23 | Kak oopMIISIFOTCS] pacliucKa U JOBEPEHHOCTH? I1K-6 311

24 | Kaxoit mopsmok GopMupoBaHus U BEACHUS JTUIHOTO Jena? ITK-6 311

25 | Yto coboii mpeacTapnseT cayxedHOe TUChMO? I1K-6 311

26 | B 4em cocTosT 0COOEHHOCTH Pa3IMYHBIX BUJIOB CITY’KEOHOTO MHChMa? ITK-6 311

27 Kaxkue cioBa oGecriedynBarOT ycrex B JACJIOBOM MEPEITUCKE U B UEM ITK-6 311
COCTOUT OCOOCHHOCTh COCTABJICHHUS TEKCTA NHChMa?

78 Kakyro hopmy oOpatienust u mouemy cieayeT MPUMEHSTh U KaKH- ITK-6 311
MU (QpazaMu OOBIYHO 3aKaHUYUBAIOT MUCHMO?

29 [Tepeunciure TOKyMeHTHI, oopMIIsTIOIe peAnpuHUMaTenbckyto | [1K-6 310
JESITEIBHOCTb.

30 | Bunbl u npaBmiia 0OpMIICHHSI TOTOBOPA. I1K-6 310

31 | IloHsTHE M TpaBUJIa COCTABIEHUS IPETEH3MOHHBIX TOKYMEHTOB. I1K-6 310

32 | Kakum 06pazom ohopMIISIFOTCS TOKJIaHBIC 3alHCKU? ITK-6 311

33 | YTo NOHUMAIOT MO/ AOKYMEHTOOOOPOTOM MPEATIPHUITHS? I1K-6 311

34 | Kak npoBoast 06paboOTKy MOCTYNUBIINX JOKYMEHTOB? I1K-6 311

35 | KaxoBsl npaBuiia 00pabOTKH OTIPABISIEMBIX JTOKYMEHTOB? I1K-6 311

36 Yo Takoe perucrpanus JOKYMEHTOB U KaKOBa €€ poJib B I€IIOIPO- I1K-6 311
U3BOICTBE?

37 | Kakue CymecTBYIOT THIIBI PETUCTPAITMOHHBIX YYE€THBIX (popm? I1K-6 311

38 Kakwue 3amaun pemaroTcs Npy MOMOILIY CUCTEMBI KOHTPOJISI UCITOJ- ITK-6 311
HEHUs JOKYMEHTOB?

39 Kak nmoxymeHT O6epercs Ha KOHTPOJIb U B KAKOW MOMEHT OH MOYKET I1K-6 311
OBITH CHST C HEro?

40 | Yro Takoe eno ¥ KakuM o0pa3oM oHo (hopmupyercs? I1K-6 311

41 | Kakue kpurepuu hopmMupoBaHus jea Bbl 3HaeTe? I1K-6 311

42 | Yro Takoe HOMEHKJIaTypa Jiea? I1K-6 311

43 KakoBbI npaBusa XxpaHeHUs TOKYMEHTOB B CTPYKTYPHBIX MTOJpa3- I1K-6 311
neneHusax?

44 | Yrto Takoe apXMUB U KaKUE€ BUJbl APXUBOB CYIIECTBYIOT? ITK-6 311

45 | Kakue pyHKIIMM BO3/IaraioTcs Ha apXuB? I1K-6 311

46 | Kakas mociaenoBatenbHOCTh 0(OPMIICHHS Ie]T K ¢Jla4e B apXUB? I1K-6 311

47 | Kaxk npoBOIUTCS SKCIEPTU3a IEHHOCTH JOKYMEHTOB? I1K-6 311

48 KakoBbI 0cOOEHHOCTH MOIHOTO 0(OPMIICHUS JIEJT ISl apXUBHOTO I1K-6 311
XpaHEHHUS?

49 | Kak cocraBusitor onucu aein? I1K-6 311

50 | TexHOMOTHSA 3aIIMTHI JOKYMEHTHOW MH(POPMAIIHH. I1K-6 311
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5.3.1.5. IlepeyeHb TeM KypCcOBBIX IPOEKTOB (PadoT)
He npegycmotpensl.

5.3.1.6. Bonipochl K 3amuTe KypcoBoi padoTsl
He npenycMoTpeHsI.

5.3.2. OueHo4YHbIe MATEPHUAJIbI TEKYIIET0 KOHTPOJISI

5.3.2.1. Bonpochl TECTOB

Ne Conepkanue Komre- UK
TeHU U

Jlenmonpou3BOACTBO - ATO: I1IK-6 311
a) OTpacip AesITeNbHOCTH, 00ecTeuynBaromas JOKyMEHTHPOBA-
HU€ U OpraHu3aluio paboTel ¢ 0OQUIIHATbHBIMU TOKYMEHTAMHU.

1 | 6) Bug nestenbHOCTH, CBSI3aHHBINA ¢ 0OpMIICHHEM O(pUIUAIb-
HBIX JOKYMEHTOB B cOOTBeTCTBHU ¢ TpeboBanusmu ['OCTos.
B) JledaTenbHOCTh, CBA3aHHAs C PErMCTpPALMEil, KOHTPOJIEM HC-
MOJIHEHUS U XpaHeHHEeM O(QUIHAIBHBIX TOKYMEHTOB.
Kakas cucrema penonpousBojcTBa HanOosee 3¢ppeKTuBHA IS [1IK-6 311
MEJIKUX TPEaNpUATHI?

2 | a) lUentpanuzoBanHas
0) JlenenTpanuzoBaHHas
B) CMemanHas
Kakoe moHATHE COOTBETCTBYET CIEAYIOLIEMY OMPEACICHUIO: I1K-6 311
"ycTaHOBIIEHUE €IMHO00pa3us coctaBa M (HOpM yIpaBieHUYE-
CKHX JIOKYMEHTOB, CO3[]aBa€MbIX IPU PELICHUH OJHOTHUIIHBIX

3 | ynpaBieHuecKnx byHkuit"?
a) Yaudukanus
0) CrannapTuzanus
B) ABTOMAaTH3aIus
r) llentpanuzanus
HecpounbiMu Ha3bIBalOT JOKYMEHTBI, KOTOPHIE: I1K-6 311
a) He TpeOyioT OBICTPOrO UCTIONHEHUS

4 | 6) He umeroT cpoKOB HCTIOJTHEHUS
B) M0OXHO nepenaTrb UCHOJHUTEISIM 0€3 pacCMOTpPEHUsT PyKO-
BOJIUTENEM
YUTo U3 NEepEeUnCICHHOI0 HUXKE HE OTHOCHUTCS K BUJAM JIOKY- [1IK-6 311
MEHTOB, KJIaCCU(ULHUPYEMBIM IO CPOKAM XpaHEHHUS?

5 a) IlocTossHHOrO XpaHEeHHUsI
0) JlonrocpouHOro XpaHeHUs
B) CpelHECpPOYHOT0 XpaHEHUS
r) KparkocpoyHoro xpaHeHUs
Kakoii popmar Oymaru umeer pazmepsl 148 x 210 mm. ? [1IK-6 311
a)A4

6 |6)AS
B) A3
r) Al
Kakoe mnoHsiTHE XapakTepu3yeT CIeayrllee OINpeelieHue: I1K-6 311
"cTaHAAPTHBIA JUCT OymMaru ¢ peKBU3UTaMH, HACHTU(DULIHPY-

7 | romuM# aBTOpa O(QHUIIMATBHOTO MTHCHhMEHHOTO JOKYMeHTa'"?

a) [lognuHHUK TOKyMEHTa
0) Konust nokymeHnTa
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B) bank goxkymenrta
r) JlyonukaTt qokyMeHTa

Kako# pekBU3UT UCIIONB3YIOT TOJIBKO B MUCbMax?

a) Anpecar

6) Cchuika Ha J1aTy W PErHCTPALMOHHBIA HOMEP BXOJSILIEIO
JOKYMEHTa

B) OTMETKA O MOCTYIJIEHUU JOKYMEHTA B OPTaHU3ALINIO0

r) OTMeTKa O HAIMYHMH TIPUITI0KEHUN

[1IK-6

311

Yro u3 NECPCUUCIICHHOI'O HUXKEC HC BXOAUT B COCTAB PCKBU3UTA
CIIpaBOYHBIC JTaHHBIE 00 opraHu3anuu'?

a) [TouToBbIit anpec

0) Homep Tenedona u daxca

B) UHH

r) Homep cuera B 6anke

[1IK-6

311

10

Kaxo# peKkBU3UT HUKOTJa HE UCIIONIb3YETCS B MMChbMax?
a) DMOJsiemMa opraHu3aIuy WK TOBApHBIN 3HAK

0) Pesosroniust

B) HaumeHoBaHMe BUia JOKyMEHTa

r) PerucrpanrioHHbIil HOMEp JOKYMEHTA

[1IK-6

311

11

Kakue u3 nepeuncineHHblx HUXKe MOJCUCTEM JOKYMEHTALUU HE
ABIIIOTCSI COCTaBHOM 4YacThl0 CHCTEMBl OpTraHHU3aIl[MOHHO-
pacmopsauTenbHbIX JoKyMeHToB (OPJ]) ?

a) Oprannu3aluOHHbIE TOKYMEHTBI

0) PacniopsnutenbHbIe JOKYMEHTHI

B) CripaBo4HO-MH(POPMALIUOHHBIE JOKYMEHTHI

r) YupeauTenbHble TOKYMEHThI

ITK-6

311

12

Kakoli 3 nepeuncieHHbIX JOKYMEHTOB YCTaHaBIMBAET MOPs-
JOK 00pa3oBaHUs, CTPYKTYPY, QYHKIIUHU, O0S3aHHOCTH U Opra-
HU3ALHIO0 pabOThl CTPYKTYPHBIX MOAPa3eIeHUN NpeaAnpusTus?
a) Ycras

0) [Tonoxxenne

B) MHCcTpyKLIKS

r) [IpaBuia BHYTpEeHHET0 pacnopsika

ITK-6

311

13

Ha xakue M3 mepedyucCleHHbIX JOKYMEHTOB HE CTaBUTCS T'pHU]
YTBEPKICHUA?

a) llItatHoe pacniucanue

0) Ycras

B) YKa3zaHue

r) [IpaBmiia

[1IK-6

311

14

Kaxoit 3 nepedncieHHbIX HIKE JOKYMEHTOB H3/AI0T BBICIINE
U LEHTpalbHbIE OPTaHbl KOJUIETUAIBHOIO YIPaBIEHUS B LIENAX
paspemieHuss HauOoJiee BAXKHBIX 3a7ad, CTOSIIMX Mepea JaH-
HBIMHM OpraHamu?

a) [locranoBnenue

0) Pacmopsoxenue

B) YKa3zaHue

r) [Tpukas

[1IK-6

311

15

Kakoe kiroueBoe CI0BO HUCIOIB3YETCS B TEKCTE pacropsixke-
HUS?
a) [locranoBnusier

[1IK-6

311
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6) IIpukasbiBaio
B) Pacnopskaroch
r) O0s13b1BaIO

16

UTo U3 MepeUnuCIEHHOTO HE YKa3bIBA€TCS B MEPBOM YACTH TEK-
cTa IpoTOoKoja?

a) daMunusg, uMs, OTUYECTBO MpeicedaTessi U CeKperaps co-
Opanus

0) Jlara cobpanus

B) CBeneHNs 0 NPUCYTCTBYIOLIUX

r) [ToBecTka nHs

ITK-6

311

17

Ckonpko yacteid OyeT B TEKCTE aKTa, COCTABICHHOM IO UTOTaM
PEBU3HH, BBISIBUBLIEH Al HAPYIICHU?

a) Ongna

0) e

B) UetbIipe

r) Tpu

[1IK-6

311

18

. KTo monnucreiBaeT akt?

a) PykoBonutens npeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUH
r) [Ipencenarens u 4neHb KOMUCCUHT

[1IK-6

311

19

Ha kakune nucema cTaBUTCS Ne4aTh?
a) ConpoBouTENbHBIE MUChbMA

0) lupexTuBHBIC THCHMA

B) ['apanTuiinble nucbma

r) Pexinamubie nuchma

ITK-6

311

20

Kakoii pekBU3UT B MTUChMaX K HHOCTPAaHHBIM MapTHEPaM B COOT-
BercTBUU ¢ ISO He sBasieTcs 00s3aTebHbIM?

a) BcrynurensHoe oOparnieHue

0) 3aroJ0BOK K TEKCTY

B) YKa3zaHu€ Ha NPUIIOKEHHUE

) 3aKJIIOUnTeNbHAs POpMYIIa BEKINBOCTH

[1IK-6

311

21

CKOJIBKO JIET XpaHATCs PUKa3bl 110 JUYHOMY COCTaBY?
a) 10 et
0) 25 mer
B) 50 net
r) 75 ner

[1IK-6

311

22

B xakom ciydae TpyanoBOM 1OrOBOp XpaHUTCS 75 net?

a) Ecnu oTCyTCTBYIOT pUKa3bl 110 TUYHOMY COCTaBY

0) Ecu moroBop cpouHbIit

B) Ecri mocie yBonbHEHUs! paOOTHUK He 3a0pajl TPYAOBYIO KHHKKY

ITK-6

311

23

Kakne u3 mepeyncieHHbIX HIKE CBEIICHUH HE 3aHOCAT B TPYIO-
BYIO KHUXKKY?

a) Gamunst, UMsI ¥ OTYECTBO pabOTHUKA

6) lata poxaenust pabOTHHKA

B) CBeicHUS O IpHUeMe U YBOJIbHECHUHU paOOTHUKA

r) BBIroBOpbI, 00BSBICHHBIE PAOOTHUKY

ITK-6

311

24

B xakoM ciydae Ipu BHECEHUH U3MEHEHUM B 3alMCHU B TPYAOBOU
KHUKKE CTapasi 3allMCh 3a4€PKUBAETCS OJTHOM YEPTOM, Mocie ue-
ro JIeJaeTcsi HoBasl 3aMuch?

a) Ecnu 3anuch cnenana HempaBUIIBHO

[1IK-6

311
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6) Ecnu m3menunuch cBepeHusi 06 oOpazoBaHMH, Mpodeccui,
CTICIIATIbBHOCTH

B) Eciu n3MeHmmcey ankeTHo-OMorpadguueckue TaHHbIe

r) Ecnu yBosnpHeHMe mim mepeBo] pabOTHHMKA MPH3HAHBI HE3a-
KOHHBIMHU

25

Korna paGoTHUKY BbIIa€TCS HA pYKH TPYIOBast KHUKKA?
a) B nenb yBonbHEHUs

0) 3a Be HEeAeIU 10 YBOJIbHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnegyrommii 1eHp mocjae yBOJIbHEHUS

ITK-6

311

26

Yro HYXHO JenaTh, €CIIM MOCJe YBOJIbHEHUs PaOOTHHUK HE 3a-
Opajt TPYJIOBYIO KHIKKY?

a) OTnpaBUTh TPYJOBYIO KHUKKY I10 TIOYTE Ha AOMAIIHUH ajpec
paboTHHKA

6) OrnpaButh pabOTHUKY YBEIOMJICHHE O HEOOXOIUMOCTH
SIBUTHCS 32 TPYAOBON KHUAKKOU

B) XpaHUTh TPYIOBYIO KHUKKY B OTZEJIE KaapOB 2 roja, a 3aTeM
B apxuse 50 jer

[1IK-6

311

27

B kakoM U3 nepeynClIeHHBIX HIDKE JIMYHBIX TOKYMEHTOB YKa3bI-
BaroOTCs CBeeHUS 00 OTHOIIIEHNN K BOMHCKOM 00S3aHHOCTH?

a) B aBTo6mnorpapun

0) B 3asBrieHun

B) B pe3toMe o Tpy0BO# AESATENBHOCTH

r) B noBepennoctn

[1IK-6

311

28

Jlis KakuX BHUJIOB IOPUAWYECKUX JIUI[ B KAYECTBE YUPEIUTEIIb-
HBIX IOKyMEHTOB HEOOXOJIUM YCTaB U yUPEAUTEIbHBIN TOTOBOP?
a) AKIIMOHEpHOE 00IIeCTBO

0) OOIIECTBO C OTPAaHUYCHHOW OTBETCTBEHHOCTHIO

B) Koonepatus

r) [ToTHOE TOBapHUIIIECTBO

[1IK-6

310

29

Kakoit Bug rpuda orpannyeHuil JocTyna He HCIOJIb3YeTCs JUIs
JIOKYMEHTOB, COJIEPKAIINX KOMMEPYECKYIO TaliHYy?

a) KonpunennmansHo

0) Kommepueckas TaitHa

B) COBEpIIEHHO CEKPETHO

r) CTporo KOHGUIECHITUATHHO

[1IK-6

311

30

Kakue 13 nepeuucieHHbIX HUXKE CBEICHUM HE MOTYT COCTaBIIATh
KOMMEPYECKYIO TalHYy?

a) CBeJleHNs O CYIIHOCTH M300peTeHUi

0) OtueTsl 0 (GUHAHCOBOU JEATETHHOCTH (PUPMBI

B) JIokyMeHTBI 00 yriaTe HajloroB

r) J1oroBOpHI KYIUIH-ITPOJAXKH

[1IK-6

311

31

. Kakue mucema B mporecce 3KCHEIUIIMOHHONH 00paboTKu He
BCKPBIBAIOTCS, a IIEPEAAIOTCSA aJipecaTy B 3alie4aTaHHOM BHJIE?

a) AIpecoBaHHbIE PYKOBOJUTEIIO MPEAIPUATHS

0) [Iucpbma ¢ momeTkoi "TuIHO"

B) AZlpecOoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY ITOAPA3IEIECHUIO
r) [lucema 3aKkOHOAATENBHBIX U UCIOIHUTENBHBIX OPIaHOB I'OCY-
JApCTBEHHOM BJIACTH

[1IK-6

311

32

Hcnonbs3oBanne KakoW PEerHCTPAIMOHHON (OpPMBI HE PEKOMEH-
JyeTCsl 111 KPYNHBIX 110 pa3Mepy NpeANnpUsTUil?

ITK-6

311




19 ctp. n329

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOYKU
0) [lepcoHaIbHBIN KOMIIBIOTEP
B) PerucrpanrioHHble )KypHaJbl

33

Kakue u3 nepeurciaeHHbIX HUKE MPU3HAKOB HE UCIIOJIB3YIOT MPU
¢dbopmupoBanuu nen?

a) HomuHanbpHbBIH

6) IIpeameTHO-BONIPOCHBIN

B) CTpyKTYpHBIH

r) XpOHOJIOTMYECKUI

ITK-6

311

34

Kakas HoMeHKaTypa e SBIsSeTCsl HOPMaTUBHBIM JJOKYMEHTOM
U JIOJDKHA 00sI3aTEIIbHO HCIOJIB30BATHCS MPH ONpPENEICHUH Iie-
pEuHs Jell, 3aBOAUMBIX Ha MPEeANPUITHI?

a) TunoBast HOMEHKJIATypa JIeNl

0) [IpuMepHast HOMEHKJIaTypa J1e

B) HomenkuaTypa nen npeanpusitus

ITK-6

311

35

Kakoe MakcuMalibHOE KOJTMYECTBO JINCTOB MOXKET OBITh B Jiee?
a) 200
0)250
B) 300
r) 350

ITK-6

311

36

Kakoii 13 mepeuncieHHBIX 3aroJOBKOB JIeJI COCTaBJIEH Hempa-
BWJIBHO?

a) [Ipuka3el qupekTopa OpraHu3alMH M0 JIMYHOMY COCTaBy 3a
2008 rox

6) Tpynossie noroeopa ¢ padotaukamu 3a 2008 roz

B) CripaBOYHBIE MaTEpHUAITbI

r) [lepenucka ¢ 3aka3uynkamMu 00 OTKa3e OT OIUIATHI CYETOB Opra-
HU3ALUU

[1IK-6

311

37

UTo u3 MepeurciICeHHOrO0 HE OTHOCUTCS K JTamaMm Mporiecca
odopmileHUs Jen A epejaul X B apXHB?

a) Hymepanus nuctoB aena

0) CocraBiieHHE BHYTPEHHEH OMUCH JJOKYMEHTOB Jiejia

B) Odopmienne 00I0KKH Jiena

r) OdopMieHrne HOMEHKIIATYPHI JIeIT

[1IK-6

311

38

Kakoe noHsiTiie COOTBETCTBYET OINpPEACICHHIO: ""CUCTEMATU3UPO-
BaHHBIN MepedeHb 3aBOJUMBIX B OPTaHU3AlMU JE]l C YKa3aHUEM
CPOKOB UX XpaHeHus:"?

a) Onuck Aen A nepeayu ux B apXxuB

6) Homenknarypa nen

B) AKT 3KCIEPTU3bI IEHHOCTU JOKYMEHTOB

r) BHyTpeHHsIs1 onuCh TOKYMEHTOB Jieia

[1IK-6

311

39

COBOKYITHOCTh JIOKYMEHTOB, COJEpXaIuxX WH(popmaiuo o ¢ak-
TUYCCKOM IIOJIOKCHHUU ACII, CIIYyXXallluX OCHOBAHUCM IJId IPHUHA-
THUS pEUICHUH, U3IaHMsI PACTIOPSAIUTEIBHBIX JOKYMEHTOB — 3TO
a) pacrnopsiAUTEIbHBIE JOKYMEHTBI

0) opraHu3aIMOHHBIC TOKYMEHTHI

B) OTUCTHBIC TOKYMCHTDBI

r') WH(POPMAIMOHHO-CIPABOYHBIC TOKYMEHTHI

ITK-6

311

40

Cucrema 1o0KyMEHTallMM — 3TO
a) COBOKYNHOCTBIO B3aHMMOYBSI3aHHBIX JTOKYMEHTOB, IPUMEHSsIe-
MBIX B ONpeAenEHHON chepe NesTEIbHOCTH

[1IK-6

311
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0) COBOKYITHOCTh PEKBU3HTOB

B) JOKYMEHT, COJIECPKAIU TTEPBUYHYIO HH(OPMAITHIO

F) CUCTCMa JOKYMCHTAIWH, CO3JaHHAA MO CAWHBIM IIpaBUJIaM U
TpeOOBaHUSIM

5.3.2.2. Bonpochl 1Jis1 yCTHOTO ONpoca

Ne Coaepixanue Komne- UK
TeHUMs
1 | Yro Takoe AeIOMPOU3BOACTBO? I1K-6 311
2 | Jaiite onpeaeneHue MOHATHIO «IOKYMEHTHPOBAHUE [1K-6 311
3 | Ha3oBute oCHOBHBIC (PYHKIMH JOKYMCHTA. I1K-6 311
4 Kakue o61epoccuiickie Kaccu(puKaTopbl HCIIOIB3YIOTCS TIPH 0hopM- I1K-6 311
JICHUH OPTaHU3aIllMOHHO-PACIOPSIUTEIBHBIX TOKYMEHTOB?
5 Kakue BU/IbI JOKYMEHTOB BKJIIOYAET B Ce0sl CHCTEMa OpraHU3aIl[HOHHO- I1K-6 311
pacropsIUTENLHOM TOKyMEHTAUU?
6 Kakwne paznudaroT criocoObl JOKYMEHTHPOBAHUS B 3aBUCHMOCTH OT TIK-6 311
CPEJICTB JOKYMCHTHPOBAHHMS?
7 | YTo noOHUMAIOT TOJ IOPUANYECKON CHIION JOKYMEHTa TI1IK-6 311
8 | Ha3oBuTe OCHOBHBIC PEKBU3HUTHI JOKYMECHTOB. I1K-6 311
9 | OxapakTepusyiTe pacroiokeHne OCHOBHBIX PEKBU3UTOB IOKyMEHTA T1IK-6 311
10 Kakum HOpMATUBHBIM JOKYMEHTOM DPETYIUPYETCS MPaBUIHLHOCTD I1IK-6 311
o opMIICHHUS TOKYMEHTOB?
11 Uem 000CHOBaHA HEOOXOAUMOCTh IPUMEHCHHS €IMHOH CHUCTEMBI TIK-6 311
o(hopMIICHUS] TOKYMEHTOB?
12 | Kakue pekBU3UTHI 00SCTICUMBAIOT FOPUIUICCKYIO CHITY TOKYMEHTA? I1IK-6 311
13 | Kakum 06pa3oM U KeM TIPOBOANTCS YTBEPKIECHNE TOKYMEHTOB? TIK-6 311
14 | Anst yero mpoBOJUTCS MPOLEAYpa COTIACOBAHMS TOKyMEHTa? I1IK-6 311
15 | B uem 3akmrouaroTcs TpeOOBaHMSA K YHH(PHUKAIINN TOKYMEHTOB? IIK-6 311
16 | Kakue TpeGoBaHUs MPEABABIAIOTCSA K OPOPMIICHHIO YCTaBa? ITK-6 311
17 | IlpocraBnsieTcst iy rpud yTBEp KIACHUSA HA yCTaBe OpraHU3anun’? TIK-6 311
18 | Uro Takoe mraTHOE paciicaHue OpraHH3auH? I1K-6 311
19 | Yro npeacTaBisitoT coO00M JOIDKHOCTHBIE HHCTPYKIIUH? I1K-6 311
20 | HazoBuTe BUIBI PACIIOPSAAUTENBHBIX JOKYMEHTOB. I1K-6 311
21 | Ha3oBuTe OCHOBHBIC PEKBU3UTHI MPHKa3a I1K-6 311
22 | Ha3oBuTe OCHOBHBIE HH()OPMAIIHOHHO-CIIPABOYHBIE JOKYMEHTEI TIK-6 311
23 | OxapakTepusyiiTe NOpAAOK COCTABICHHS U MOJINCAHNS IPOTOKOIA I1K-6 311
24 | C KaKoii 1eNbI0 COCTABIETCS O0BSICHUTEbHAS 3aITHCKa? ITK-6 311
25 | Yro mpeacrasisieT co00# MPETCH3MOHHOE MUCHMO? [1K-6 311
26 | Uto Takoe «I0roBOP» U KaKue BHbI JOTOBOPOB BbI 3HaeTE? ITK-6 310
27 | HasoBure OCHOBHBIE pa3ielibl TPYAOBOIO JOIOBOPA. I1K-6 310
28 | Uto Takoe MOKHOCTHBIC HHCTPYKITUH? I1K-6 311
29 | HaszoBuTe OCHOBHbIE PEKBH3HUTHI JODKHOCTHBIX HHCTPYKIH. I1K-6 311
30 | Kakue cBeneHus cogepxaTcs B IMUHON KapTOUKe COTPYIHUKA? I1IK-6 311
31 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI 3asBJIEHHsS O IPHEME Ha PaboTy. I1K-6 311
32 | Kakas napopmanus conep uTcs B 3aUCH B TPYIOBON KHIKKE? I1K-6 311
33 | Kakue JOKyMEHTHI BXOJAT B COCTAB JIMUHOTO Jiena’? IIK-6 311
34 | Ha3oBuTe pEeKBH3UTHI IPUKA30B O IPUEME U YBOJILHEHUHM PaOOTHUKA I1K-6 311
35 | HazoBuTe OCHOBHBIC PEKBU3UTHI JOBEPEHHOCTH I1K-6 311
36 | Kak cocraBnsiercss aBroOuorpadus? I1K-6 311
37 | Tlo kakuM mpU3HAKaM KJIaCCUPHUIMPYIOT MUchMa? I1K-6 311
38 Kakue cyiiectByroT TpeOOBaHMsI, IPEIBABISIEMbIC K TEKCTY CIY»KEOHO- TIK-6 311

ro nuceMma?
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39

B gem ocoGeHHOCTH CITy>keOHOTO TTHCHEMa?

[1K-6

311

40

OxapakTtepusyiite 3Tansl 00padboTKH NOCTYNHUBIIUX JOKYMEHTOB

ITK-6

311

41

[t wero HeoOXoMMMAa 1 KaK MMPOUCXOANT PETUCTPALISI TIOKyMEHTOB?

[1K-6

311

42

YTo BNUCHIBACTCS B PETUCTPALMOHHYIO (HOPMY M3 BXOJSIIETO TOKYMCH-
Ta B MPOIIECCe PETUCTPAINT

ITK-6

311

43

KTo Benet xKypHal peructpaiu BXoAsIIed U UCXOsIIe T0KyMeHTa-
muu?

[1IK-6

311

44

Kaxkue mporienypbl COCTaBISIOT TEXHOJIOTHIO BEJICHHUS KOHTPOJIS UCTION-
HEHUS JTOKyMEHTOB?

ITK-6

311

45

Kaxue ¢popmbl KOHTPOJIS 32 CpOKaAMH UCTIOTHEHHS JOKYMEHTOB IIPUMe-
HSIOTCS B IEIONPOU3BOICTBE?

[1IK-6

311

46

Yro moHnMaeTcs nmon 3KCHepTH30ﬁ OCHHOCTHU ,Z[OKYMCHTOB?

ITK-6

311

47

Kto npoBoauT sKkcriepTH3y IEHHOCTH JOKYMEHTOB?

[1K-6

311

48

Kak OMPEACTAOTCA CPOKH XpaHCHUS Z[CJ'I?

ITK-6

311

49

[ gero ucmonp3yeTcss HOMEHKIIATypa Jien?

[1K-6

311

50

KaxkoBbl npu3Haku (hopMHUpPOBAHUS ACIT?

[1K-6

311

5.3.2.3. 3agaum 1J1s1 NPOBEPKU YMEHUIl 1 HABbIKOB

Conepxanue

KoMne-
TeHLHA

UK

CocraBbTe ONIAaHK ISl TIChMA C YIJIOBBIM PACIIONOXKEHUEM DPEKBH3UTOB.
000 «/lukcn» (KOMIBIOTEPHI B KOMIBIOTEpHBIE ceTH). Poccus, 394025,
Boponex, yn. Yausepcurerckast, 23. Ten.: (473) 297-99-46. ®akc (473)
297-53-62.

I1K-6

310

H6

CocTaBpTe ITAaTHOE paclHCaHWE ammapara YIpaBiICHUS HEOOIBIIOTO
npennpusatus (5-7 uenosek). Pexsuzut «TekcT» maeTcsi B BUIC TaOJIUIIBI

I1K-6

310

CocrtaBbTe 1 0hOpMHUTE MPUKA3 IO OCHOBHOM AEATENBHOCTH MO AaHHOU
curyauuu: C 1ebi0 NPUBJICYEHUS! CPEICTB JUIsl 00ECIIeUeHUsT IPOU3BO/I-
CTBEHHOH neATenbHOCTH TeHepanbHBIH aupektop OO0 «Texamkay (T.
Boponex) Comos O.I'. 20 ceHTSIOps TEKyIero roja u3aai MpuKas3 O co-
3laHMM KOMMEPUYECKOIr0 OTJella B COCTaBe 3 INTATHBIX €IUHMIL: KOMMEp-
4ecKoro JupekTropa - 1, Beayiiero crnenuaiucra - 1, crnenuanucra - 1.
I'maBHOMY Oyxrantepy npennpusitus ['opuakoBy [.A. Obuto mopydeHo
NpPEACTaBUTh Ha YTBEPKIEHHE HOBOE IITATHOE PACIIMCAHUE MPEAIPHUITHS
Ha 4 KBapTaj Tekyluero roza k 1 oxria6psa. KomMepueckomy aupexTopy
WnatoBy T.H., KoTOpbIi 3aBU3MpOBall MPOEKT NMpPHKa3a, MPEANHCAaHO 3a-
KOHYUTHh KOMIUIEKTOBaHUE OTJENIa KaJIpaMH C BBICIIUM 3KOHOMHUYECKUM
obpazoBanmeM K 10 oKTI0psI.

ITIK-6

310

CocrtaBbTe M 0hOpMUTE MPHKA3 TIO OCHOBHOM JEATEILHOCTH 10 JaHHOM
curyauuu: 3amectutens aupekropa OO0 «3Dtanon» (3aperucTpUpOBaHO
B I. Poccomn) .M. AGpamoBud 1 mexabps TeKyliero roja u3gan ykasza-
HUE O TpaduKe OTIYCKOB Ha CIEAYIOMMHA KaJe€HAAPHBINA TOM, COTJIACHO
KOTOPOMY PYKOBOJUTENN CTPYKTYPHBIX MOJpPAa3AEiICHUN JOJDKHBI Mpen-
CTaBUTH B OTAEN KaJpOB CIMCKU COTPYIHUKOB C YKa3aHMEM Ipeiroiara-
€MOr0 CpOKa OYEepeJHOr0 OTIyCKa B CIIEAYIOUIEM KaJICHIApPHOM TOHY.
Cpoxk mpencraBienus cnuckoB — 10 mexadbps tekymero roma. Otmemy
KaJpOB yKa3aHHEM HPEANUCHIBAETCS COCTABUTh CBOAHBINA IpaUK OTITyC-
koB pabotaukoB OO0 Ha ClIeTyIONTNi KaJeHIapHBIN To U IepeaaTh ero
B JIMPEKIUIO HA yTBepkJcHUEe. OTBETCTBEHHBIM 3a COCTaBlicHHE rpaduka
Ha3HAuUCH HavyanbHUK oTxaena kaapos [lantioxuna O.FO. Cpok mpencras-
nenus rpapuka — 20 gekadpsi TeKyLiero rojga. YKasanue ObUIO 3aBU3UPO-
BAaHO HAYAJFHUKOM OT/IENa KaJpoB, TJIABHBIM OyXTaiaTepoM, OPHUCKOH-
CYJIBTOM.

I1K-6

310
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CocraBpre mpukas mo 3A0 «BreMmien» 00 YCTaHOBICHHH €IUHOTO PEKH-
Ma pa0oTHI IICHTPATLHBIX CKIIAZ0B. B KOHCTaTHpYIOIEH YacTH OTMEThTE,
YTO OTIYCK I[eXaM MAaTepUallOB CO CKIIQJOB TPEANPHATHS B TEUCHUE pa-
Oouero mHS HapyIIaeT HOPMAIBbHYIO pabOTy CKIIAICKOTO ammaparta. B
PpactOpsANTENBHON YaCTH YKAXKUTE KOHKPETHBIC Yachl OTITyCKa MaTepua-
JIOB CO CKJIAJIOB, HA30BUTE KOHKPETHBIX JOKHOCTHBIX JIUIL (B TUPEKIMH U
1exax), KOTOpble OTBEYAIOT 3a TIEPEBO/] CKIIAJ0B Ha OoJiee pallHOHaIbHbIH
pexuM paboThl. OCTaIbHBIC IMTyHKTHI B PACHOPSAUTEIEHON YacTH U JIpY-
THE PEKBHU3HUTHI YKAXKUTE CAMOCTOSITEIILHO

I1IK-6

310

CocraBpTe TPOTOKON 00IIero cobOpaHus TpyroBoro komwrektuBa OO0
«IIporpecc» 0 pa3BUTHH COTPYIHUYECTBA C AcCOIManyel mpeanpruHIMa-
teneit Ha 2020-2025 rr. [ToaAroToBUTHh KOMILIEKCHBIN TUIaH Pa3BUTHUS CO-
TpyaHudecTBa. OTBETCTBEHHBIM Ha3HAa4YUTh 3aM. aupekTopa ['yOapesa
W.IT. Cpox - 15.04.2020 T.

I1IK-6

310

CocTtaBbTe IPOTOKOJ 3aCeAaHUs] MHBEHTapU3aLIOHHON KOMHCCUH 3aBOJa
cenbeKkoxo3siicTBeHHbIX MamnH 3A0 «ArpoTex», Ha KOTOpOM paccMar-
pHBAJICS BOIIPOC O pe3ysibTaTax MHBEHTapU3aluu 1o ckiagy Ne 2 Bcriomo-
rareibHbIX MaTtepuaoB. Ha 3acenanuu ObUIO NPUHATO OCTAaHOBJIEHUE 00
YTBEPKACHUN PE3yIbTaTOB MHBEHTApHU3allMM M OTHECEHMS 3a CUET 3aBe-
JYIOIIEro CKJIaJ0M HEJOCTAauHd BCIIOMOTATENbHBIX MAaTEpPHAJIOB B CyMME
10 TBIC. 400 pyOme#, a Takke 3aYHUTaHBI CIMYUTENIBbHASs] BEIOMOCTH TIO
ckiany Ne 2 u oObsICHUTEIbHAS 3alTUCKa 3aBEAYIOLIETO cKiIagaoM. OcTalb-
HBIE JJAHHBIE ONPEEIUTE N0 CBOEMY YCMOTPEHHUIO.

I1IK-6

310

CocraBbTe M odopmure akr: Komuccusi  moj mpejcenaTeibCTBOM
HaYdaJIbHUKA TEXHUYECKOHN rpymibl A.A. BojommHa 1 4JI€HOB KOMHCCHU:
bopoanynuna M.FO. - HayanbHUKa aAMHHHCTPATUBHO-XO3SWCTBEHHOI'O
oraena, CugopoBa JLII. - Oyxranrepa, m Pomanenko H.K. - odwuc-
Menemkepa OO0 «Puat» Ha OCHOBaHMM JOKJIAIHON 3amMCKH OQuc-
meHemxkepa UK. Pomanenko 11.07.2018 r. npoBena nmpoBepKy TeXHHUUE-
CKOTO OCHAILEHUS NMPUEMHOMN T'€HEpalIbHOIO IUPEKTOpAa W NpHU3HANA He-
TONHBIMHU IS JKCIUTyaTallil KOIHMPOBAJIBHBIN ammapaT Xerox 345 (1
mit.), mpezaep (uuB.Homep 367, 1 wrt.), dhakc 47823 (1 mt.). [IpusnanHas
HENMPUTOJHOW [Jsl JKCIUTyaTallud TeXHHKa ObUla mepenaHa Ha CKIaka
npeanpustusi. [lo ycTaHoBieHHOMY (akTy KOMHCCHs COCTaBWJIa aKT
npueMa-Tepeaqn OprreXHuku B 3 9K3. (1-1 9K3. - HAa9aTbHUKY aJIMIHH-
CTPaTHBHO-XO35HCTBEHHOT0 OT/ENa, 2-i - TIaBHOMY Oyxrantepy, 3-i - B
neno 23-02), KoTopblid ObUT YTBEpXKIACH reHepaibHbIM aupektopom [1.U.
CanpbeIKUHBIM. .

I1K-6

310

CocraBbTe 1 oopMuTe akT: 17 sTHBaps TEKYIIETO ToJa B aIpec 3aBOAa 0
peMoHTY 4acoB U 1oBequpHbIX m3nenuid OO0 «tOBenup» mpubbuia mo-
CBUIKA C 3aBOJA-MOCTABIIUKA, IIPH BCKPBITHH KOTOPOIl ObLII0 0OHApYKEHO
OTCYTCTBHME JBEHAJALATH KOPILyCOB AJs 4acoB Mapku «MomHus», uyuc-
IUBIIMXCS 1o HaknaaHou Ne 18 ot 24 okrsa0ps nmpeasiaymero roga. Jns
NOATBEPXKICHUS JAaHHOTO (paKTa Ha OCHOBAaHMH INIPHKa3a IUPEKTOpa 3aBO-
ma Ne 12 ot 18 sHBaps Tekymero roja OpiIa co3maHa KOMHUCCHS TIOX
MpeIceIaTeIhCTBOM HadaJlbHUKa oTaena cHaOxeHuss Kupmenko E.II. u
wIeHOB Komuccuu uHxkeHepa IletpoBa A.P. u 3aB. cknagom Ne 1 Kupu-
nmoBa P.B. Komuccueii 0bu1 coctaBiieH akT 21 sHBapsl TEKyIIero rona, B
KOTOPOM COZIEprKajicsl BBIBOJ O TOM, YTO 3aBOJ-IIOCTABIIMK JOJDKEH IO-
CTaBUTh HEJOCTAIONIEEe KOJIMYECTBO KOPIIYCOB K dacaM. AKT BCTYNWI B
JeficTBUE ¢ MOMEHTa yTBEpkKAeHUs (22 stHBaps T.T.) JUPEKTOPOM 3aBOAA
b.. PomuHebIM.

I1IK-6

310

10

CocraBpTe U 0hOpMHUTE JOKIATHYIO 3AMUCKY: 3aMECTUTEIh HadaIbHUKA
[IpousBoacTBeHHOTO O0BEMUHEHMSI «BOpOHEkKCKass TOpojACKas TenedoH-
Has ceth» (BI'TC) MunucrepctBa cBszu PO M.U. IlypoB obparmics K
HAYAIGHUKY CHENUMAILHOTO YIPABJICHUS Tele(OHHOM CBSI3U TOTO )KE MH-

I1IK-6

310
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aucrepcTBa I'.C. AKCakoBY ¢ JOKJIaTHOHM 3aIUCKOM O BBIACIICHUN MPSMBIX
MPOBOJIOB U HA3HAYCHUHU TENe(POHHBIX HOMEPOB Ha JIOTOBOPHON OCHOBE.
B noxmagaoit 3anmucke M.U. JlypoB coobmian o ToMm, 9TO B CEHTIOpe Te-
Kymiero roga oowseauaerreM (BI'TC) ObIIM MOATOTOBICHBI U COTJIacOBa-
HBI ¢ [ TaBHBIM TIAHOBO-()MHAHCOBBIM yIIpaBlicHHEeM MUHHCTEPCTBA CBS-
3u P® noroBopel ¢ HOBHIMH a0OHEHTaMH. J[si BKIFOUEHHS yKa3aHHBIX
a0OHEHTOB B ceTh nepenaun JaHHbX «MHOoTem» ¢ 1 mexabps Tekymiero
rojla HEOOXOJAMMO BBIJICIICHUE TPSMBIX MPOBOAOB. B CBs3M ¢ 3TUM T-H
JlyOOB BBIIBUHYN NPEUIOKCHHUE O BBIACICHUU NPSMBIX IMPOBOJOB M
Ha3HAYECHNU Tene(OHHBIX HOMEPOB Ha JOTOBOPHON OCHOBE YKa3aHHBIM
aboneHnTaMm. JloknmagHas 3ammcka Oblna cocraBiieHa ucroaaurenaeMm C.H.
OcwumnoBoii u noanucana M.M. lypoBsiM 12 HOAOps TEKyILEro roja.

11

CocrtaBbTe 1 0hopMUTE AOKIaTHYIO 3alIMCKY: PykoBoguTenb otaena HO-
BEIX TpoekToB O.B. Tapacoma oOparunack k ['eHepamHOMY IHPEKTOPY
000 «Antekc» (r. Boponex) r-uy A.Jl. CymkoBy ¢ JOKJIaIHOHW 3aruc-
KO O HEOOXOIMMOCTH YBEIMUYCHUS INTATHON YUCIEHHOCTH oTaena. B
noknagaon 3amucke O.B. Tapacoma coobmama 0 TOM, UTO B HACTOSIICE
BpeMs ISl YCIICTHOW pabOTHl areHTCTBA HEOOXOAMMO YBEITHUICHHE Oa3bl
JIAHHBIX O MOTEHIMAILHBIX KiIMeHTaX. [1o ee MHEHUIO, OJHUM W3 HanOO-
Jiee peaNbHBIX MyTel pacmupeHus 0a3pl TaHHBIX SBISETCS MOCTOSHHBIN
aHaJ n3 CPEACTB MACCOBOM MH(POPMAIINH, B YaCTHOCTH TIpecchl (MHpOopMa-
1Usl 0 HanOoJiee KPYIMHBIX KIMEHTaX arcHTCTBA ObLIa TIOJTyYCHA U3 aHAJH-
TUYECKOT0 JXypHana «JKcnepT»). B cBs3m ¢ TeM, 4TO OTAEN B €ro HaCTO-
AIEM cocTaBe (5 COTPYAHHMKOB) HE MMEET BO3MOXKHOCTH OpPraHHU30BaTh
moapoOHOe M3yUeHHe aHanmuTudeckux m3ganuii, O.B. Tapacoma cumraer
1enecoo0pa3HbIM BBECTH B INTAT OTAENA JBE JOJDKHOCTH MEHEIDKEPOB
JUTST U3YYEHHUS M aHaJIM3a IMPECCHl C ENbI0 BBISBICHUA MOTEHIIHAIBHBIX
KITUEHTOB, a TaK)K€ MOJATOTOBKH OMEPAaTHBHON HH(OPMAITUH O TIOJI0KEHUH
Ha peiHke CMU B opme exxeHenenbHBIX 0TYeTOB. B moKmagHoil 3anmcke
TapacoBa mpemioKwia Ha 3TH JOHKHOCTH MOA0OpaTh COTPYAHUKOB U3
YUCIa CTyACHTOB 4-5 KypcoB (akynprera sxypHaymcTrka BI'Y wimm mko-
JIBI PEKJIAMBI.

ITIK-6

310

12

CocTaBbTe U 0OPMUTE CIPABKU MO JIMYHOMY cocTaBy: Crapiuii crienu-
AIMCT KaHLEJSPUU YIpaBlieHHs JelamMu MUHHCTepCTBa MeYaTH U WH-
dopmariuu PO T[lanuna Mpuna CepreeBHa oOpaTuiach B OTIEN KaJpOB
MUHHUCTEPCTBA C MMPOCKOOH BBIJIATh €H CIIPaBKy ¢ MECTa pabOTHI JJIs MIPe/I-
cTaBieHUs B DUHAHCOBYIO aKaJIeMUIO, TJIe OHA YYUTCS Ha 2 Kypce Bedep-
HEro OTJEeNeHUsS (aKyiIbTeTa MEXIyHAPOIHBIX 3KOHOMHUYECKUX OTHOIIIE-
HU.

ITIK-6

310

13

CocTaBbTe U 0GOpPMUTE CIPABKH 1O JIMYHOMY cocTaBy: Ciecapb MyHH-
IIUTIAJTFHOTO PEMOHTHO-CTPOUTENBHOTO Tipeanpusatus «Capmat» T. Bopo-
Hex JleeB Bacumuii denopoBud o0paTtHiics ¢ MpochOOH K PyKOBOICTBY
3TOTO MPEANPHUATHS BBIAATH CIPABKY IO 3apOCy MYHUIIUTIAIBHOTO JCT-
ckoro cana Ne 6, koTopslil mocemaet ero noub Jleesa Hatama. B cnpaske
HE0OXOAMMO TIOATBEPANTH pazMep 3apabOTHON IUTATHI, TOYICHHBIN ClIe-
capeM B IIEPBOM KBapTaje TEKyIero roja (1o Mecsiam).

ITIK-6

310

14

CoctaBbTe U odopmure ciayxeOHOe muchMo: [Ipeacenarens mpaBieHUS
akmuonepHoro komMmepueckoro Oanmka «TOPITIPEABAHK» (mp. Bep-
Hajackoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A.
lytoB obpatuics k ['enepansHoMy nupektopy HIIO «Anstamp» JL.M.
BoapHOBY ¢ mpock00Ol paccMOTpPETh BOIPOC O MPEIOCTABICHUH B JJIH-
tenpayio apeany AKb «TOPI'TIPEJIBAHK» pabGoumx miomaneit - 180
KB.M TIOJT pa3MEICHUE OT/ICIICHUS OaHKa.

IMucemo ObuTO coctaBneHo ucnonmHuteneM WM. [MonmuBaeBoii Ha AOK-
HOCTHOM OJIaHKE TIpecenaTelIs IpaBiIeHus OaHKa W TOAmIcano 24 Mapra
TEKYIIEro rofa.

ITIK-6

310
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CocraBbre u opopmure ciyxednoe mucemo: OO0 «O0yBHas ®abpuka» | [IK-6 310
(r. Bamammxa, yn. 3apeunas, n. 3, 104010) momkHO OBUIO B COOTBET-
ctBuH ¢ 1. 6 goroopa ot 10.07.2003 Ne 12/25 «O mocTaBKe IPOAYKIIANY
nmoctaBuTh 3A0 «Opwmon» (Mocksa, KpacHoropckas yi., m. 32, 111123,
ten./pakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
WHH/KIIIT 0987654321/123456789) B TeueHue Mecsia KoxaHywo (yp-
HUTYpY Ha obmryro cymmy 150 000 pyOie. @akTudecku xe GypHUTYPHI
obu10 cnano Ha cymmy 120 000 pyOuieit 1 HEZOTOCTAaBICHO MPOAYKLUH HA
15 | cymmy 30 000 py6neit. CoracHo 1.8 J0roBopa 3a HEIOMOCTaBKY MPO-
IYKIIMH TOJDKHA OBITH yINIaYeHa HEYCTOMKa B pa3mepe 5%, 9TO 0T CyMMBI
HeJomocTaBku cocraBuiio 1500 pybeit.
Hupekrop 3A0 «Opuon» B.JI. denoroBa obparunace k pupekropy OO0
«O6yBHas ®adpuka» O.J[. CoMoBy ¢ poch00i MepeInCIUTh Ha UX pac-
YETHBIA cUeT ykazaHHyo cymmy (1500 py0.). B mpotuBHOM cioydae 3A0
«Opuon» OyieT BBIHYXJICHO 00paTUThCS B rocapoutpaxk. [lucemo o He-
JIOTIOCTAaBKe MPOAYKIUU ObLTO cocTaBieHo ucnonautenem P.T. FOmuHo#H
u moanucano B.JI. @enotoBoit 12 aBrycra TEKyIero rojaa.
Ormpenenure MOCIEIOBATEIBHOCTS TANOB JOKYMEHTO000pOTa OpraHu3a- I1K-6 311
UM (paccTaBbTe O TOPSIKY):
Hampasnenue 10KyMEHTOB Ha UCTIOJTHEHHE
Omnpenenenre CpOKOB XpaHEHUS TOKYMEHTOB
dopmupoBaHue AeI
[Ipuem (co3nanune JOKyMeHTa)
16 Hcrionb30BaHne JOKYMEHTOB B HH(POPMAIMOHHO-CIIPABOYHOM paboTe H6
Joxian pyKOBOAUTENIO O TIOMYYEHHBIX JOKYMEHTaxX
[IpunsITHE A AMHUHUACTPATUBHOTO PEIICHUS
[IpenBaputensHOE PacCCMOTPEHIE
HcnonHeHue 1OKyMEHTOB
ITepenaya MOKYMEHTOB B apXUB
Peructparus 1oKyMeHTOB
KoHTpons ncnomHeHns JOKyMEHTOB
Homenkmarypa Jien CoCcTaBIsIeTCs 10 YCTaHOBJICHHOM (hopMe U BKJIFOYAET I1K-6 311
B ce0s psj pekBu3UTOB. Cpean MpeACTaBICHHBIX PEKBU3UTOB BBIICIUTE
HEOOXOTUMBIE:
HAaUMEHOBaHUE TIPEATIPUATIS;
HAaUMEHOBaHUE BHJIA JOKYMEHTA;
JaTa;
BU3HI COTJIACOBAHUS JJOKYMEHTA,
WHJIEKC;
UACHTU()UKAIMOHHBII HOMEp HAaJOTOIIATeIbINHUKA/KOJ] IPUYHUHBI TIOCTa-
17 | voBku Ha yyet (MHH/KIIIT);
MECTO COCTaBJICHHS,
PE30ITIONIHS; 6

rpud yTBepKIACHUS;

3aroJOBOK K TEKCTY;

OTMETKA O MOCTYIJICHUHU IOKYMEHTA B OPTaHU3aIHIo;

TEKCT;

TOJIITUCH;

rpud COrIacoBaHWS;

OTMETKa 00 UCTIOJTHEHUH JIOKYMEHTA U HAIIPABJIICHUU €T0 B JIENIO

5.3.2.4. Ilepeuenn TeM pedepaToB, KOHTPOJIbHbIX, pacC4eTHO-TpaduIecKux pador

He npegycmotpensl.

5.3.2.5. Bonpochl 111 KOHTPOJILHOM (pac4eTHO-rpau4ecKoii) padoThl

He npenycMoTpeHsI.
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5.4. CucreMa oeHUBAHNS JOCTHKECHUS KOMIIETEHIIMIA

5.4.1. OueHka 10CTHKEHUSI KOMIIETEHIUI B X0/1e IPOMEKYTOYHOM aTTecTaluu

IIK-6 CriocoOeH aHaTu3upoBaTh U MPOBOJIUTH PACUYEThl IKOHOMHUYECKUX M (PHHAHCOBBIX

II0Ka3aTeae KOMMEPUYECKUX U HEKOMMEPUYECKMX OpraHU3aluil pa3InyHbIX OpraHu3aluOHHO-

MpaBOBBIX (hopm

Nuaukaroper goctrmxenus kommnerenuu [1K-6

Homepa BomnpocoB u 3amau

Kon

Coneprxanue

BOIIPOCHI K
9K3aMEHY

3aJauu K
IK3aMEHY

BOIIPOCHI K
3a4ery

BOITPOCHI T10
KypPCOBOMY
MIPOCKTY
(pabote)

310

3HaTh MOPSAOK BEJIEHUS JOTOBOPHOU pa-
0O0THI

29-31

311

3HaTh OCHOBHBIC MOJOKEHHS 110 YHU(H-
Kallud M CTaHJIApTU3alMH YIpaBJIeHYE-
CKHUX JIOKyMEHTOB, IpaBHJIa X pa3padoT-
KU ¥ 0(OpMIICHUS

1-28
32-50

Y10

YMeeT cocTaBiiATh W OQOPMIIATH JOKY-
MeHThI 10 ocHoBe ' OCToB

V11

YMmeer OopraHu3oBBIBaTH paboTy € JOKY-
MCHTaMMU B OpraHu3anyvv, B TOM YHUCIIC
JIOTOBOPHYIO paboTy

Hé6

HMeer HaBbIKM BENEHUS NEIONPOU3BOI-
CTBEHHOTO0  IIpolecca,  BKIIOYAIOIIETO
opopmieHue, JBMKEHHE JOKYMEHTOB,
KOHTPOJIb UCIIOJIHEHUS, IJIaHOBO-
CIPAaBOYHYIO M aHAJIMTHUECKYIO paboTy, B
TOM YHCJIE TPU paboTe ¢ JOroOBOpaMu

ITK-6 CriocoOeH aHaIM3UPOBaTh U MPOBOIUTH PACUETHl SKOHOMUYECKUX M (PUHAHCOBBIX TIOKA3aTeIIeH
KOMMEPYECKHX U HEKOMMEPUYECKUX OPTaHM3aIMid pa3IMUHbIX OPraHI3aIMOHHO-TIPABOBBIX (hOpM
WNunukaTopel noctuxenus: komnerenuuu [1K-6 Howmepa BonipocoB u 3amau
3a1a4uu JJis
BOITPOCHI AT A
BOIIPOCHI MIPOBEPKHU
Kon Copepxanue YCTHOT'O .
TECTOB yMEHUH U
omnpoca
HAaBBIKOB
310 | 3HaTh NOPSJOK BEJIEHUS JOTOBOPHON pabOTHI 28 26-27
3HaTh OCHOBHBIE MOJOXKEHHS MO yHUDUKAIUHU U 127 125
311 | craHgapTU3alUy  YIPABIECHYECKUX JOKYMEHTOB, 29-40 28-50
MpaBujia UX pa3paboTKu U 0PopMIICHUS
YMeeT cocTaBisITh M O(QOPMIISATH JOKYMEHTHI II0
y10 1-15
ocHose ['OCTos
Vi1 YMeeT opraHu3oBBIBaTH padOTy C TOKYMEHTaMU B 16-17
OpraHu3alliy, B TOM YHCIIE JJOTOBOPHYIO paboTy
Nmeer HaBBIKM BeIEHUS JIE€JIONMPOU3BOJICTBEHHOTO
npolecca, BKIIOYAIoIero opopmiieHue, ABMKEHNE
H6 | TOKYMEHTOB, KOHTPOJb HWCIOJHEHUSA, IUIAHOBO- 1,16-17
CIPaBOYHYI0O U AaHATUTHYECKYI0 pPaldOTy, B TOM
qrclie mpu paboTe ¢ JOroBOpaMu
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6. YueOHO-MeTOAUYeCKOe M HHPOPMAIIMOHHOE O0ecneyeHne JUCHUIINHbI

6.1. Pexomenayemas qureparypa

Tun pekomeH-
Ay

IlepeyeHb U peKBU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHUE, I'OA U
MeCTO U31aHUs)

KoaunuecTtBo
JK3. B 0M0-
JUOTEKE

1

2

3

2.1. YueOHbIe
W3IAHUAS

AcanueB A. M. OCHOBBI 1€JIONTPOU3BOCTBA [3JIEKTPOHHBIHN pe-
cypc]: Yuebnoe mocodbue / A. M. Acanues, 1. 1. Muponoga; Poc-
CUHCKMM S5KOHOMHMYECKUM yHuBepcuteT uM. I'.B. Ilnexanosa -
Mocksa: OOO "Hayuno-uzgarensckuit uentp MHOPA-M", 2020
- 146 c. [DU] [OBC 3nanuym]| URL:
http://znanium.com/catalog/document?id=348160

brikoBa T. A. Jlenonpou3BoOACTBO [37IEKTPOHHBIN pecypc]: Yueo-
uuk / T. A. BeikoBa, JI. M. BsutoBa; Poccuiickuii 3KOHOMHUYECKUMA
yHuBepcutet uMm. ['.B. IInexanosa - Mocksa: OOO "Hay4Ho-
m3narensckuit neHtp MHOPA-M", 2019 - 364 c. [DU] [OBC 3na-
HuyM| URL: http://znanium.com/catalog/document?1d=359358

I'yryea T. A. KornduaeHumaipHOE 1€TOMPOU3BOJICTBO [3IICK-
TpOHHBIN pecypc]: Yuebnoe nocobue / T. A. I'yryeBa - Mockaa:
00O "Hayuno-uznarensckuii nentp MHOPA-M", 2017 - 199 c.
[DU] [9BC 3nannym] URL:
http://znanium.com/catalog/document?id=126688

2.2. MeTonnue-
CKHUEC U3JaHUS

OCHOBBI 1€T0TIPOU3BOICTBA [ DJIEKTPOHHBINA pecypc]: MeToanye-
CKH€ yKa3aHUs 110 OCBOCHHIO TUCUUIUIMHBI U JUIsl CAMOCTOSTENb-
HOM paboThI 00YUYAIOMIMXCS 10 HAIIPABICHUIO MOJITOTOBKH
38.03.01 "Dxonomuka" nmpoduias moaAroToBku «Hanoru u HasIoro-
obnoxxeHue» / BopoHexXckuii rocyIapCTBEHHBIN arpapHblid yHU-
BepcuteT ; [cocT. C. H. KonoBanona] - Boponex: Boponexckuii
rocylapCTBEHHBIN arpapHbiil yausepcurert, 2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m164940.pdf

2.3. [lepuoanue-
CKHUEC U3JaHUS

BectHruk BopoHE)CKOro rocy1apCTBEHHOIO arpapHOro YHUBED-
CHTETa: TEOPETHUECKUI U HAyUHO-TIpaKTHUECKUil )KypHai / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kagposuk. KagpoBoe Aen0nponu3BoaCTBO: €KEMECIUYHBIA HAYYHO-
npakThyeckuii xkypHai / med.- pea. A. 1. Kubanos; ri. pen. JI. B.
3ynuna - M.: [Tanopama, 2007-

MenemxmenT B Poccuu u 3a pydexxom: xypHai: 16+ - Mocksa:
®dunnpecc, 1998-

6.2. Pecypcol cetn UHTEpHET
6.2.1. DjeKTPOHHBIE OUOJIMOTEYHbIE CHCTEMBI

HazBaunue Pasmerenue

Jlasb

https://e.lanbook.com

ZNANIUM.COM http://znanium.com/

IOPAMT

http://www.biblio-online.ru/

IPRbooks

http://www.iprbookshop.ru/

E-library

https://elibrary.ru/

AN DN B WIN|—

OnekrpoHHas 6ubnnoreka BIAY http://library.vsau.ru/
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6.2.2. IIpodeccuonaibHbie 0236l JAHHBIX U HHPOPMALMOHHbIE CHCTEMBI

Ne HaszBanue Pa3zmemenue
1 |CnpaBounas mpaBoBas cucrtema ["apanar http://www.consultant.ru/
) IC_ZIEJOa:qua;I npaBoBas cucreMa KoOHCyIbTaHT http://ivo.garant.ru

[Ipodeccuonanbubie crpaBouHble cucTeMbl «Ko-

3 https://Texakcnepr.caiit/sistema-kodeks
JIEKC»
6.2.3. CaiiTtbl M1 UHGOPMALMOHHBbIE OPTAJIbI
Ne Ha3zBanue Pa3zmemienue
denepalbHbIN 00pa30BaTENbHBINA TOPTAT «IKOHO-
1 ACep p p http://ecsocman.hse.ru/

muka, Comuosiorust, MeHe[>KMEHT

Cexkpetapb-pedepeHT

https://www.profiz.ru/st/

https://delo-pro.ru/

Bce o nenonpousBoacTee

http://delo-ved.ru/

2
3 | deno-npo
4
5

Bce I'OCThI

http://vsegost.com/

7. MaTepuajJibHO-TEXHHMYECKOE U IPOrpaMMHoOe obecnevyeHue JUCIUINIMHBI

7.1. llomeenus Vis BeJleHNsl 00pa30BaTeJIbHOI0 Npouecca u 000pyaoBaHHe

HaumenoBanue nomelieHuid s NPOBEACHUS BCEX
BHJIOB YYCOHOW NEATEILHOCTH, IIPEIyCMOTPECHHOM
y4eOHBIM TUTAHOM, B TOM YHCJIC MOMEIICHUS I ca
MOCTOSITENIEHOM pa0OThI, C YKa3aHWEM IEPEeUYHs OCH
HOBHOTO 00OpYyIOBaHUsA, yUeOHO-HATIIAIHBIX TTOCOOHH
Y UCTIOJIB3YyEMOT0 MPOrPaMMHOTO 00eCIICUCHUS

Anpec (MECTOITONIOKEHHUE) TTOMEIICHUH TSI TIPOBEIC-
HHUS BCEX BHIOB YUEOHOH IEATENbHOCTH, MPEeIyCMOT
PEHHOHM y4eOHBIM IUIaHOM (B CIIydae peain3aly 00-
pa3oBaTesbHON MPOrpamMMBbl B CETeBOH (hOpMe JOTION-
HUTENBHO YKAa3bIBACTCSI HAMMEHOBAHUE OpTaHM3alHN,
C KOTOPOH 3aKIIIOYEH JJOTOBOP)

YuebHast aymuTOpHsl I MPOBEACHUS yUEOHBIX 3a-
Hatuid: KomiuiekT ydeOHOI MeOenn, TeMOHCTpaIH-
OHHOE 000pyIOBaHWE U y4eOHO-HATIATHBIE MOCO-
Ous: cucTeMa BHJICOCBS3U, KOMITBIOTEpHAS TEXHUKA
C BO3MOYKHOCTBIO TIONKITIOUCHHS K ceTH "MHTepHeT"
1 00eCIeYeHNEM JI0CTYTa B 3IEKTPOHHYIO HHpOpMa-
HOHHO-00pa30BaTEeNBbHYI0 CpEdy,  HCHOIb3yeMOe
nporpammuoe obecneuenne MS Windows, Office
MS Windows, DrWeb ES, 7-Zip, MediaPlayer
Classic, SAnnexc bpaysep/ Mozilla Firefox / Internet
Explorer, ALT Linux, LibreOffice, npe3enTanuon-
HOE 000pyIOBaHHE

Y4yeOHast ayquTopus IS TPOBSACHUS YYESOHBIX 3a-
HATHAW: KOMIUIEKT y49eOHOW MeOend, TeMOHCTpPAIv-
OHHOE O000OpyIOBaHWE M YUCOHO-HATIISTHBIC ITOCO-
owust:

[TomereHue s CaMOCTOSATEIBHON pabOThL: KOM-
IJICKT y9eOHOM Mebeln, JeMOHCTPAIlnOHHOe 000py-
JIOBaHWE W YIeOHO-HATJISAHBIC TOCOOMS, KOMITBIO-
TEepPHAs TEXHUKA C BO3MOXXHOCTBIO TOJKIIOYCHUS K
cetu "HMuTepHeT" M o0ecmeyeHHEeM AOCTyIa B DJIEK-

TPOHHYIO HH(POPMAITHOHHO-00pa30BaTEIHHYIO CPEIy

394087, Boponexckas o0iactb, T. BopoHex, yi.
Muuypwuna,l, a.273

394087, Boponexckas o0nacts, T. Boponex, yi.
MuuypwuHa,l, a.237

394087, Boponexckas o0iacth, T. BopoHex, yi.
MuuypwuHa,.1, a.122a (¢ 16 mo 18 4.)
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7.2. IIporpaMmmHoOe o0ecrieyeHue

7.2.1. [IporpamMMHoOe o0ecnieyeHne 001IEro HA3HAYEHU S

Ne HasBanue Pasmemnienue

1 | Onepanmonnsie cuctembl MS Windows /Linux /Pex OC IIK B nokanbHo# cet BTAY
2 | [Maketsl obucHbix npunokenuit MS Office / OpenOffice/LibreOffice | IIK B nokanbHo# cet BTAY
3 | IIporpammsr i1 npocmotpa (daiiaoB Adobe Reader / DjVu Reader I1K B nokanbHo# cet BTAY
4 | bpaysepst Angekc Bpaysep / Mozilla Firefox / Microsoft Edge 1K B nokanpHo# cetn BITAY
5 | ArtuBupycHas nporpamma DrWeb ES 1K B nokanpeHo# cetn BITAY
6 | IIporpamma-apxusatop 7-Zip 1K B nokanpeHo# cetn BITAY
7 | MynasTumenua npourpseiBatesibs MediaPlayer Classic IIK B okanbHO# cetnt BTAY
8 | Ilnmardopma onaitH-00yueHus eLearning server IIK B nokanbHO# cetnt BITAY
9 | Cucrtema komnbiotepHoro rectupoBanust AST Test IIK B nokaneHo# cet BTAY

7.2.2. CnennaJn3npoBaHHoOe NPOrpaMMHoe o0ecrievyeHne

He tpebyercs

8. MexkaucuuniMHapHbie CBA3H

JluciuruimHa, ¢ KOTOpoi He00XOTUMO
COIJIaCOBaHHE

Kadenpa, Ha koTopoii npenogaercst
JMCLUITIMHA

[Toanuck 3aBenyrolie-
ro kadeapoii

b1.B.16 MeuemxMeHT

praBHeHI/IH 1 MAapKCTHUHI'A B

AIIK

3akmeBckag E.B.

,
o Iy -
A
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Mpuniaoxenne 1

JIMCT meproanyecKux MpPoBepoK padoveil MporpaMmal

4 nn(l)opMaum[ 0 BHCCCHHBIX U3MCHCHUAX

JlomKHOCTHOE NTH-

110, POBOAMBIIIEE

nposepky: ©.1.0.,
JOJKHOCTh

Jara

[TotrpeOHOCTH
B KOPPEKTHUPOBKE YKa3aHUEM
COOTBETCTBYIOLIMX Pa3/IClioB
paboueii mporpammbl

Nudopmarnus o BHe-
CCHHBbIX U3MCHCHUAX
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