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PabGouas mporpamMma pa3zpabotaHa B cOOTBETCTBUU ¢ DenepalibHBIM rOCy1apCTBEHHBIM 00-
pa3oBaTeIbHBIM CTAaHIAPTOM BBICIIEr0 0Opa3oBaHus Mo HamnpapieHuro nmoaroropku 38.03.01 «3Oko-

HOMMKa», YTBEPXKJACHHBIM IIpHKa3zoM MuHucTpa obpa3zoBanus u Hayku Poccuiickoit denepanun Ne
954 ot 12 aBrycra 2020 r.

PaGouasi mporpamma yTBepiKIcHa Ha 3aceqaHuM Kadenpbl YINpaBJICHUS W MapKeTHHTa B
ATIK (mportokoi Ne 10 ot 20.05.2024 1.)

i i s
3aBenywmuii kadeapoi a.3.H., npod. = E.B. 3akmeBckasi

Pabouas mporpamMma peKoMeHJ0BaHa K MCIIOJB30BAHMIO B y4eOHOM Ipolecce METOAUY e-
CKOI KOMHCCHEl 3KOHOMHIYecKoro (akynprera (mpotokoa Ne 9 or 21.05.2024 1.).

IIpencenarens METOAUYECKOW KOMUCCUUT JL.B. bpsiauieBa

Penenszent: Me3enoB IlaBen BsiuecniaBoBu4, punancosbiii fupexkTop AO YnpanJisiio-
mast komnanus IO®KO



3 cTp. u3 29

1. O0masi xapakTepucTUKA IMCHUIIIHHBI

1.1. Heap AUCHUMIHHBI

Heab aucuumiannasl — GopMUpOBaHUE 3HAHUI, YMEHUN W HABBIKOB 110 HAyYHOMY, CUCTEM-
HOMY MOAXOAY K BEAEHUIO JJOKYMEHTOO00pOTa U AEIONPOU3BOACTBA B OPraHU3aLINH.

1.2. 3agaun AUCHUILINHDBI
3amauu IMCIUILIHHDI.
- popMupoOBaHUE 3HAHUI IO OCHOBAM JIOKYMEHTO00O0pOTa U JIEONPON3BOJICTBA,
- opmupoBaHUEe yMEHHUI ¥ HABBIKOB NMPHUMEHEHUS MOJIOKEHUN JEeTOMPOU3BOJICTBA IS UX
3¢ (HEKTUBHOTO UCMOJIB30BAHUS B MPAKTHYECKOM JIEATEIbHOCTH OpTraHU3aIuil.

1.3. IIpeamMeT AUCUMIIIIMHBI

[IpeameToM M3ydeHUs AUCHUIUIMHBI SBJSIOTCS CTaHAAPTHI, MpaBuUiia, TpeOOBAaHUSA K Beje-
HUIO JJOKYMEHTO000pOTa U 1€I0NPOU3BOACTBA B OPraHU3aLUH .

1.4. MecTo fucuunIMHbl B 00pa3oBaTeJbHOM porpaMme

OT/I.01 OcHOBBI J€TOMPOU3BOJCTBA OTHOCUTCS K (PaKyJIbTATUBHBIM JUCIUILUIMHAM B YacTH,
dhopMupyemMoil yyacTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.5. B3aumocBs3b ¢ APYrUMH JUCHUIIIMHAMHA

Hucnunnraa OTJ(.01 OcHOBBI 1€10IPOM3BOJICTBA CBs3aHA CO CIENYIOIMIUMH TUCHUIIIMHA-
MU yueOHoro 1iana: b1.B.16 MeHemkmMeHT
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2. [Inanupyemble pe3yabTaThl 00y4eHHUsI 10 JUCHHUIIIMHE

KOMHeTeHIIHSI HHI[HKaTOp JOCTHKCHU A KOMIIETCHIIMH
Kon | Coaepxanue Kon | Coaepxanue
312 | 3HaTh NOPSAAOK BEIEHUS JOTOBOPHOI paOOTHI
3HaTh OCHOBHBIE MTOJIOKEHUS 110 YHU(DUKAIIMK U CTaH-
313 | gaptu3anuu yrnpaBJIEHYECKUX JIOKYMEHTOB, IpaBUia
UX pa3paboTKu U 0hOopMIICHHS
Criocobrocts  obecre- y1] | YMEeT CoCTaBIATE i O)OPMIATE IOKYMEHTBI IO OCHO-
YUBaTh IPOU3BOJCTBEH- se TOCTog
[TIK-3 | HbIe U OW3HEC TPOIIECCHI
N YMeeT opraHu30BBIBaTh pabOTy C JOKYMEHTaMU B Op-
X03AUCTBYIOUMX Cy0B- | V12
. raHu3aluy, B TOM YHCJIE I0TOBOPHYIO paboTy
eKTOB arpapHoi chepsl
Hmeer HaBBIKM BeIEHUS [JEIOIPOU3BOACTBEHHOIO
mpoliecca, BKIIOYAOLIEro oQopmiieHue, JIBHKEHUE
H7 | nokyMeHTOB, KOHTpPOJb  HCIOJHEHHUSA, IUIAHOBO-
CIPaBOYHYIO M aHAIMTHYECKYIO paboTy, B TOM 4YHCIIE
pu paboTe ¢ JOTOBOpPaMH
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3. O0béM TMCUHUILUIMHBI U BUAbI padoT

3.1. Ouynas ¢popma o0Oy4yeHust

IHoka3arenu CeMZe TP Beero
OO6mast Tpy10EMKOCTh JUCIUILIAHEL, 3.€. / 4 2172 2172
OO6murast koHTaKTHas padora, 4 36,15 36,15
O6mrast camocTtosiTenbHast padoTa (1Mo yueOHOMY TUIaHy), 4 35,85 35,85
KonTakTHas paboTa npu npoBeAeHUH YUeOHBIX 3aHATHI, B T.4. (1) 36 36
JIEKIINU 18 18
IPAKTUUYECKU € 3aHATUS 18 18
1abopaTopHbIe PaboTHI
TPYIIOBBIE KOHCYIBTAIIUU
CamocrosTenbHas paboTa Mpy MPOBEACHUH YICOHBIX 3aHATHH, U 27 27
KonTakTHast paboTa MpoMeXyTOYHOHN aTTecTaliui 00y4aroImxcs, B T.4. (4) 0,15 0,15
KypcoBasi paboTa
KYpPCOBOU IPOEKT
3a4er 0,15 0,15
9K3aMEH
CamocrosiTensHas paboTa Mpu NPOMEKYTOYHOH aTTECTAlluH, B T.4. (4aChl) 8,85 8,85
BBITNIOJTHEHHE KYPCOBOT'O MPOEKTA
BBITIOJTHECHHE KYPCOBOM pabOThI
MOJICOTOBKA K 3a4€Ty 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma MpOMEXyTOUHOI aTTecTaluu (3a4€T (3a4eT ¢ OLEHKOI ), IK3aMeH,
3aIUTa KypCcOBOTro MpoeKTa (paboThl)) et et
3.2. Ouno-3a04Hasi popma odyueHust
IMoxkazarenn K)épc Bceero
OO6mast Tpy10EMKOCTh T CITUTUIAHEL, 3.€. / 9 2172 2172
OOmast KOHTaKTHAas paboTa, 9 16,15 16,15
O6mrast camocTtosTenbHas paboTa (Mo yueOHoMy TUTaHy), 4 55,85 55,85
KonTtakTHas paboTa npu nMpoBeIeHUH Y4EOHBIX 3aHATHM, B T.4. (4) 16 16
JeKIIUU 8 8
MPAKTUYECKU e 3aHATHUS 8 8
nabopaTopHbie pabOTHI
IPYIIITOBBIC KOHCYJIBTAIIUU
CamocrosiTenbHas padoTa pH NPOBEAECHUHU YUEOHbBIX 3aHATHH, U 47 47
KonTakTHas paboTa MpoMeXyTOYHOH aTTecTaluy 00y4JaroImxcs, B T.4. (1) 0,15 0,15
KypcoBas paboTa
KYpPCOBOM MPOEKT
3ayer
DK3aMeH
CamocrosTenbHas paboTa Mpu NPOMEXYTOYHOM aTTecTalluy, B T.4. (4achl) 8,85 8,85
BBINOJTHEHHE KYPCOBOTO MPOEKTA
BBHITIOJTHEHNE KYPCOBOM pabOTHhI
MOJATOTOBKA K 3a4eTy 8,85 8,85
MOJITOTOBKA K DK3aMEHY
dopma TPOMEKYTOUHOM aTTECTalNH (3a4€T (3a4€T C OLICHKOI ), SK3aMEH, sauer squer

3aIMTa KypcoBOro rnpoekTta (padboTsr))
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4. Conep:xanue TUCIHUIIMHBI

4.1. Conep:xxanue TUCHUILIMHBI B pa3pe3e pa3aesioB M MOAPa3/ie10B

Pa3nen 1. HopmaTuBHO-nIpaBoBasi ¥ HOpMAaTHUBHAA (6a3a B 00,1aCTH 1eJI0NPOU3BOACTBA.

ITompaznen 1.1. OcHOBHBIE CTaHIAPTHI U NpaBUJIA CO3JaHUS JOKYMEHTOB U BEICHHUS JE10-
MIPOM3BOICTBA

Lenp n 3amaun nenonpousBoactsa. [lonstne Equnoi rocynapcTBEHHON CUCTEMBI JOKYMEH-
TaroHHoro odecneuenus ynpasienus (EI'CHOYVY). Ilonsatue nokymenTa u ero Buisl. OCHOBHbIE
CTaHJapThl U IIPaBHJIA CO3/1aHUS JOKYMEHTOB.

[Tonpasnen 1.2. Cuctemarusanus u yHupukanus 1okymentanuu Ha ocioe ['OCT.

O6mme TpeboBaHus K nokymMeHTaM B cooTtBercTBuM ¢ ['OCTamu. @opmynsap-oOpaser m0-
KyMeHTa. brank nokymeHTa. PekBu3nuThl JokymeHTa. [IpaBuia MammHONMCHOTO oopMIiIeHHs J0-
KyMEHTOB.

Paznen 2. [lopsiiok opopmiieHNsi OPraHU3alMOHHO-PACTOPSIAUTEJIbHBIX JOKYMEHTOB

[Tonpaznen 2.1. IlpaBuna odpopmieHHs: OpraHU3aMOHHO-PACTOPAIUTENHLHBIX JOKYMEHTOB U
UX IpUMEHEHUE B cdepe yIpaBlIeHUs CellbCKOX03sIiCTBEHHBIM MPOU3BOICTBOM.

[lonsiTE OpraHU3allMOHHBIX TOKYMEHTOB. YcTaB. CTpyKTypa M IUTaTHAas YUCIEHHOCTb all-
rapara yrnpaBJieHUs, IITaTHOE pacnucanue. [IpaBuia BHyTpeHHEro TpyAoBoro pacnopsaka. Ilomo-
JKEHUE O CTPYKTYPHOM IMPOU3BOACTBEHHOM MOAPA3ICICHUH NpeAnpusitus. J{oIKHOCTHAS HHCTPY K-
uus pabotnuka. [lonsitue pacnopsautensHbIX 10KyMeHTOB. [loctanoBnenus. Pemenus. Pacmopsi-
KeHus. YKazanus. [Ipuka3el M0 OCHOBHOHM NEATEIbHOCTH, IO JIMYHOMY cocTaBy. Cucrema UHQO -
MaI[MOHHO-CIIPABOYHBIX JTOKyMEHTOB M OCHOBHBbIE MmpaBmia uX odopmiieHus. [Iporokon. AKT.
CnyxeOHBIe 3aIMCKH: JTOKJIaaHas U o0bsicHuTeNnbHAsA. CripaBKa.

[Toppaznen 2.2. OdopmiieHre 1e10BOH MEePENUCKH

@opMyJisip NMUCbMA: PEKBU3UTHL: CTPYKTypa, MpaBUJia MOCTPOEHUS TEKCTa, CTaHAApTHbIE
(dpa3bl 1 BeIpaxeHnus. OCHOBHBIC BUBI CITYKEOHBIX nceM. l[IpaBuia muceM K 3apyOeXHBIM MapT-
HEpaM.

[Mompazmen 2.3. JlokyMeHTHI, 0pOPMIIIOIINE KOMMEPUECKYIO e TEeTbHOCTh CEIbCKOX 035 -
CTBEHHBIX OpPraHU3aLUM.

[Tonarue goroBopa u ero BUAbL. JloKyMeHTalus 1Mo pacueram, apeHzae, caenkam. [lonstue
MPETEH3NOHHBIX JOKYMEHTOB. OCHOBHBIE BUBI, 3371a4l ¥ (PYHKIIMH MPETCH3MOHHBIX JOKYMEHTOB.
Obpaszer] cocTaBieHUs MPETEH3MOHHOTO TOKYMEHTa MEXKIY IOPUINYECKUMHU JTUIaMu. JIOKYMEHTHI -
JIOKa3aTeIbCTBA IPETEH3UU.

[lonpasnen 2.4. JIokyMEeHTHpPOBaHUE IIPOLIECCOB JBUKEHUS KaJpPOB.

[Ipuka3sl 10 AMYHOMY COCTaBY. BUJIbI JOKYMEHTOB 110 TUYHOMY COCTaBY M MPaBUiIA UX CO-
craBieHus. TpyaoBoOli JOroBOp: CTPYKTYpa, COAEpKAHNE U MOPAJOK 3aKII0OUEHUs. JlOKyMEHTHPO-
BaHUE Pe3yJbTaTOB JIEATEIbHOCTH NepcoHana. Benenue TpynoBoil KHIKKH padoTHuKka. CocTaBie-
HUE JIMYHBIX JOKYMEHTOB: 3asBJICHUS, aBTOOHOTpaduu, pe3toMe O TPYIOBOH e TeNbHOCTH, J1OBe-
perHocTtH, pacnucku. OpopmMiieHne, BeJIeHUE U XPaHECHUE JTMIHBIX JIE]T.

Paznen 3. TexHo10ruu BeieHUs1 JOKYMEHT0000pOTA U 1e10NIPON3BO/ICTBA

IMonpaznen 3.1. Ilopsnok IBHXKEHUS TOKYMEHTOB B OPraHM3ALMU UX PErUCTpalus U KOH-
TPOJIb UCIIOJIHEHUS

[TonsiTue mOKyMeHTOOOOpPOTa M €ro OCHOBHBIE JTalbl. PalmoHanmbHas opraHusamus JOKY-
MEHT0000poTa B cepe ympaBlIeHUS CeIbCKOXO3IHCTBEHHBIM MPOU3BOJCTBOM. ODKCIEAUIIMOHHASL
00paboTKa JOKYMEHTOB, MOCTYNAOIIUX B opraHuzanuio. IIpenBapurenbHoe pacCMOTpPEHHE JOK Y-
MEHTOB B CIIy)X0€ JOKyMEHTAI[HOHHOTO oOecriedeHus. [|BHKeHHE TOKYMEHTOB BHYTPH OpraHH3a-
un. McnonHenne nokymeHToB. OOpaboTKa MCHOJHEHHBIX M OTIIPABIIIEMBIX JOKYMEHTOB. Peru-
cTpanus U UHAeKcalus JoKymMeHToB. [lopsaaok, npaBuia, popmsl. KOHTpoIb 32 MCIOIHEHUEM 11 0-
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KyMEHTOB B 00JIaCTH TOBapoBeIEHMsI. DTaIlbl U CPOKH KOHTPOJI. ABTOMATHU3alUs JEIO0NPOU3BOI-
CTBa Ha 0a3e UCIOJIb30BaHUS IEPCOHAIBHBIX KOMIIBIOTEPOB.

[Monpasnen 3.2. Cucrematu3anus JOKYMEHTOB U UX XpaHEHUE

O6mme TpeboBaHUS K CUCTEMAaTH3alluu JTOKYMEHTOB U (hOpMUpOBaHUIO JieN B chepe ynpas-
JICHUSI CENIbCKOXO3AMCTBEHHBIM IPOM3BOACTBOM . OmpeneneHue LEHHOCTH JOKYMEHTOB M JIOKY-
MEHTHOW MH(opMaIy. YCTaHOBJIEHNE CPOKOB XpaHEHHs e, XpaHeHUEe JOKYMEHTOB B ONEpaTHB-
HOM JIeATEeTHHOCTH TOProBOW opraHu3anuu u GopmupoBaHue aen. Homenkmarypa nen. ['pymmu-
POBKa B JieJia OTAETIbHBIX KaTeropuii 1oKyMeHToB. CocTaBieHHe 3aroioBkoB aen. OdopmieHue 00-
JIOKKH JIeTa.

[Tonsitue apxuBa u uctopust popmupoBanus ['ocynapcTBeHHON apXuBHOM ciyk0b1 Poccuii-
ckoii @enepaunn. ApxuBHblil Gona Poccuiickoit @enepannu, apXuBHbIN (HOHII OpraHU3aluU, ap-
XHB KoMMepueckoi pupmbl. OdopmiieHue nen JTUTeTbHBIX CPOKOB XPaHCHUSL.

[Monmpazmen 3.3. KoH(uaeHIMATBEHOE JEJI0TPON3BOICTBO

CocraB 1 HampaBJEHUs 3aIIUThl JOKYMEHTHOW MH(OpMaLuu, coaepkaiied KOMMepYecKylo
TaiiHy. Cucrema 3alThl MHPOPMALMU U KOH(QUIEHIMAIbHBIX JOKYMEHTOB B cepe ynpaBieHUs
CEIIbCKOXO3SICTBEHHBIM MPOM3BOICTBOM. TEXHOJIOTHS 3aILUTHl JOKYMEHTHOW HMH(opManuu. 3a-
IIUIIEHHBIH 10KyMeHTO000poT. ITopsiiok paboTsl nepcoHaia ¢ KOH(QUICHIIMAIbHBIMU JOKYMEHTA-
MU. 3amuTa KoH(puAeHIHaIbHOW HH(OPMaLUK IIPY IPOBEJCHUN COBEIIAHUN U IIEPEr OB OPOB.

4.2. Pacnpeneﬂe}me KOHTAKTHOH M CaMOCTOSTEIbHOM paﬁoTLI IpA MOATOTOBKE
K 3aHATHUAM 110 IMoJApasjaejiaM

4.2.1. Ounas ¢popma 00y4eHHs

KonTakTHas paborta

Paznensl, noapasiensl JUCIUTLIMHbBI [— e 3 CP
Paznen 1. HopmatuBHO-IpaBoBasi 1 HOpMaTuBHas 0a3a B 00Jia- 4 4 3
CTH JI€JIONPOU3BO/ICTBA
[Moppaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBHIIA CO3TAAHUS 9 9 4
JIOKYMEHTOB U BEJICHHMS J1€JIONPOU3BOICTBA
[Monpaznen 1.2. Cucrematusanus U yHU(PHUKANNS JOKYMEHTa- 9 9 4

muu Ha ocaose 'OCT.

Pazpen 2. Ilopsmok  odopmieHHsT  OpraHuU3allMOHHO-
pacropsiAUTENbHBIX TOKYMEHTOB HAa OCHOBE aKTyaJIbHOM HOP- 8 8 12
MaTUBHOW JOKYMEHTAallUU

ITonpasmen 2.1. IlpaBuna o¢opMiIeHHUs OpraHU3alMOHHO-
pacnopsIUTENbHBIX JOKYMEHTOB M HMX NpPUMEHEHHE B cdepe 2 2 4
yIpaBJICHUS CEITbCKOXO0351 CTBEHHBIM MPOU3BOJICTBOM

[Moppaznen 2.2. OdopmiieHne 1eI0BON TTEPENUCKH 2 2 2
[Monmpazmen 2.3. JIokyMeHTHI, 0GOPMIISIIONINE KOMMEPUYECKYIO 9 9 9
JeSITENIbHOCTD CeJIbCKOXO03HCTBEHHBIX OpraHu3aIuil

[Togpaznen 2.4. JIOKyMEHTHPOBAHHUE TIPOILIECCOB JIBUKEHUS 9 2 4
KaJI[poB

Pa3znen 3. TexHonoruu BeneHUs JTOKYMEHTOOOOpPOTa M JI€I0- 5 6 7
MIPOM3BOCTBA

[onpaznen 3.1. Ilopsnok OBUXKEHUS TOKYMEHTOB B OpraHU3a- 2 9 9
[[UU UX PETUCTPAIUsl U KOHTPOJIb UCIIOJIHEHUS

[Toppaznen 3.1. Cucremartu3zanus JOKYMEHTOB M MX XpaHEHHUE 2 2 2
[Monpaznen 3.3. KondunenuaabHOE 1ETOTPOU3BOICTBO 2 2 3

Bcero 18 18 27
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4.2.2. OuHo-3a04Has popMa 00yUeHHUsI

KonTakTHas pabora
Pa3nensl, moapas3nensl AUCHUILIMHBI CP
nekyu | JI3 I13
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HopMaTuBHas 6a3a B o0Jia- 9 2 10
CTU U JEJIONPOU3BOJICTBA
[Moppaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBHIIA CO3TAAHUS 1 1 5
JIOKYMEHTOB U BEJI€HHS J1eJI0NPOU3BO/ICTBA
ITonpasnen 1.2. Cucrematusanus U yHu(UKalus AOKYMEHTa-
1 1 5
uu Ha ocHoBe I'OCT.
Paznen 2. OdopmiieHre opraHn3anmoHHO-PACHOPSIIUTEIEHBIX
JOKYMEHTOB Ha OCHOBE aKTyaJIbHOM HOPMATHUBHOW JOKYMEH- 4 4 21
Taluu
IMompazmen 2.1. IlpaBuna odopMmiaeHUs OpraHU3alMOHHO- 6
pacropsiAUTENbHBIX TIOKYMEHTOB U WX NMpPUMEHEeHue B npodec- 1 1
CHOHAJIbHOI cdepe
[Mompaznen 2.2. OdopmiieHre 1€TOBOM MEPENHCKI 1 1 5
[Togpaznen 2.3. JIOKyMEHTHUPOBAHHUE MPOLIECCOB JBHKEHUS 1 1 5
KaJIpoB
[Moppaznen 2.4. JlIokyMeHTBI, OQOPMIISIONINE KOMMEPUYECKYIO 1 1 5
JeSITEIbHOCTh
Paznen 3. Benenue nenonpousBocTBa B 00J1aCTU TOBapOBE]I e- 5 5 16
HUS
[Toppaznen 3.1. I1opsAnok NBUKEHUS TOKYMEHTOB B OpraHH3a- 1 1 6
MU UX PETUCTPAIs W KOHTPOJIb HCIIOJTHCHUS
[oapaznen 3.1. Cucremaruzanus JOKYMEHTOB U MX XpaHEHUE 05 05 6
[Mompazmen 3.3. KoH}uaeHIMAIEHOE 1eT0MPOU3BOJICTBO 05 05 4
Bcero 8 8 47

4.3. IlepeyeHb TeM U Y4eOHO-MeTOAUYECKOT0 0DecTedeH s 1JIsi CAMOCTOSITe/IbHOI PadoThI

o0y4yarommxcst
No Tema caMocCTOS- O6mE, 3
o YuebHo-MeToqUeCKOE 0OeCTIeeHUE ¢dbopma oOyueHus
/o TENFHON paboThI Sunas a09Has
MMoapa3znea 1.1. OcHOBHBIE CTaHIAPTHI U MpaBUJAa CO3AaHUS JOKYMEHTOB M 8 5
BEIECHUS IEJIOIPOU3BOJICTBA
AcameB A. M. OCHOBBHI JI€TONIPOU3BOJICTBA [IJIEKTPOHHBII
pecypc]: Yuebnoe nocodbue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUI1 yHUBEpcUTET uM. ['.B.
Ocuomte | 9020 - 146 <. [51] [95C Snammyn] URL.
-M", - c. HaHIYM :
1 CTaHAApTH! | http://znanium.com/catalog/document?id=348160
TpaBiia co- beikoa T. A. [Jlemonpon3BOACTBO [IIEKTPOHHBIA pecypc]: 4 5
p s P pecyp
SHaHHA LOKY- Vuebnuk / T. A. Beikoa, JI. M. Bsnosa; Poccuiickuii sKxo-
MCHTOB. HoMuYeckuii yHusepcuteT uM. I'.B. IInexanosa - MockBa:
00O "Hayuno-uzmatensckuii nearp MHO®PA-M", 2019 -
364 c. [9U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
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Moapa3znen 1.2. CuctemMatusauus U yHUHUKAIUS JOKYMEHTAIMd Ha OCHOBE
I'OCT.

O6mmme Tpedo-
BaHHUA K OOKY-
MCHTaM B CO-

OTBETCTBUU C
I'OCTamun u
bopmysp-
oOpazerr  1o-
KyMEHTA.

AcammeB A. M. OCHOBBHI JI€TONPOU3BOJICTBA [IJEKTPOHHBII
pecypc]: Yuebnoe mocobue / A. M. Acamuer, U. Y. Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUI yHUBEpcUTET uM. ['.B.
IInexanoa - Mockga: OOO "Hay4Ho-u3aaTenbCKuil IEHTP
UHOPA-M", 2020 - 146 c. [OU] [OBC 3nannym] URL:
http://znanium.com/catalog/document?id=348160

brixoBa T. A. Jlenompou3BOACTBO [ANEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Beikoa, JI. M. Bsanosa; Poccuiickuii 9xo-
HoMmu4eckuil yHusepcureT uM. [.B. Ilnexanosa - Mockga:
00O "Hayuno-uzmatensckuii nearp MHO®PA-M", 2019 -
364 c. [DU] [DBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358

Moapa3nea 2.1. IlpaBuna odopmiieHUs OpraHU3ALMOHHO-PACTOPSAUTENbHBIX
JOKYMEHTOB U MX MpUMEHEHHue B cdepe ynpaBlieHHUs! CelIbCKOX035iCTBEHHBIM

IIPOU3BOJCTBOM
AcammeB A. M. OCHOBBI JI€TIONIPOU3BOJICTBA [JEKTPOHHBII
pecypc]: YuebHoe mocodue / A. M. Acamues, U. Y. Mupo-
IpaBuna HOBa; Poccuiickuil S5KOHOMUYECKUH yHUBEPCUTET MM. I'.B.
o(opMIIeH s IInexanosa - MockBa: OOO "HayuHo-u31aTenbCKUil HEHTP
OpraHM3aI- HH(DPA-M", 2020 - 146 c. [OU] [3_BC 3nannym]| URL:
3 i http://znanium.com/catalog/document?id=348160
OHHO 9 .
brixora T. A. Jlenonpou3BOJACTBO [AIEKTPOHHBIA pecypc]:
pacropsan- Vuebuuk / T. A. BeikoBa, JI. M. BsuioBa; Poccuiickuii sKo-
TCIBHBIX  J10- | yomuyeckuit yaupepcuter um. I'.B. Tlnexanosa - Mocksa:
KyMCHTOB 00O "Hayuno-uznarenbckuii neatp MTHOPA-M", 2019 -
364 c. [BU] [BBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapazaea 2.2. OdopmiieHne AeT0BOH EPENUCKA

AcameB A. M. OCHOBBHI 1€TIONIPOU3BOJICTBA [3JEKTPOHHBII
pecypc]: YuebHoe mocobue / A. M. Acamues, U. YI. Mupo-

dopmynsp HOBa; Pocculickuii SJKOHOMUYECKUH YHMBEpCHUTET uM. I'.B.
HCbMa:  peK- [InexanoBa - MockBa: OOO "Hay4uHo-M31aTeNbCKUIA LIEHTP
— NH®DPA-M", 2020 - 146 c. [DU] [OBC 3nanmym] URL:
’ http://znanium.com/catalog/document?id=348160
4 | cTpykTypa, . .
brikoBa T. A. Jlenonpou3BOACTBO [AJIEKTPOHHBINA pecypc]:
fpaBuaa 1O~ | yyeGuuk / T. A. Bbrixosa, JI. M. BstoBa; Poccuiicknii 5K o-
CTPOCHMS TCK- | yompueckuit yausepcuter uM. I'.B. Ilnexanosa - Mocksa:
cra. 00O "Hayuno-uznarensckuii nearp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Moapa3znen 2.3. JIokyMeHTHI, OQOPMIISIOIINE KOMMEPYECKYIO ACATEIBHOCTD

CEJILCKOXO03SIU CTBEHHBIX

OpraHu3aun

Ilousitue pgo-
roBopa M €ro
BUJIBI.

AcameB A. M. OCHOBBI J€I10NPON3BOJICTBA [3JIEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acamues, 1. . Mupo-
HoBa; Poccuiickuii skoHOMUYecKkuid yHuBepcuter uM. ['.B.
IInexanoBa - Mocksa: OOO "HayuHo-U3naTeNnbCKuil EHTP
NH®DPA-M", 2020 - 146 c. [DU] [OBC 3nanmym] URL:
http://znanium.com/catalog/document?id=348160

brixoBa T. A. Jlenompou3BOACTBO [ANEKTPOHHBIN pecypc]:
Vuebnuk / T. A. Beikoa, JI. M. Bsnosa; Poccuiickuii sxo-
HOMHUECKHI yHUBepcuteT uM. [.B. IlnexanoBa - Mocksa:
00O "Hayuno-uznatensckuii 1iearp MHOPA-M", 2019 -
364 c. [OU] [OBC 3HaHuYyM]| URL:
http://znanium.com/catalog/document?id=359358



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
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Ioapa3nea 2.4. JlokyMeHTUPOBaHHUE MPOLIECCOB JABMKECHUS KaJIPOB 4 5
AcameB A. M. OCHOBBHI €JIONIPOU3BOJICTBA [3JEKTPOHHBII
pecypc]: Yuebnoe nocodue / A. M. Acamues, 1. . Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUII yHUBEpcUTET uM. ['.B.
Bunel  10KY- | [Tnexanosa - Mocksa: 000 "HaydHo-HU31aTeabCKUI HIEHTP
MCHTOB no | UHOPA-M", 2020 - 146 c. [OU] [OBC 3nannym] URL:
g | MuHOMY  cO- http://znanium.com/catalog/document?id=348160 4 5
craBy W nmpa- | beixkosa T. A. Jlenonpou3sBoaCcTBO [3IE€KTPOHHBINA pecypc]:
BWiIa wux co- | Yueonuk / T. A. brikoBa, JI. M. BsmoBa; Poccuiickuii 3x0-
CTABJICHHSL. HoMMYeCKui yHuBepcuteT uM. I'.B. ITnexanosa - Mocksa:
00O "Hayuno-uznatenbckuit nearp MHOPA-M", 2019 -
364 C. [9U] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
Moapa3znen 3.1. [Topsnok NBUKEHHS JTOKYMEHTOB B OPraHU3allMd HX PETHU- 2 6
CTpalys ¥ KOHTPOJIb UCIIOJIHEHUS
AcanueB A. M. OCHOBBI I€JIONPOU3BOACTBA [3JEKTPOHHBIN
pecypc]: Yuebnoe mocodue / A. M. Acanues, 1. . Mupo-
HOBa; Poccuiickuii SKOHOMUUYECKUI yHUBepcUTeT uMm. 1'.B.
IInexanoBa - MockBa: OOO "HayuHo-H31aTENbCKUI HEHTP
[Monsitue  10- | HTHOPA-M", 2020 - 146 c. [PU] [9BC 3uanuym] URL:
7 KyMeHT0000- | http://znanium.com/catalog/document?id=348160 5 6
pota u ero oc- | beikosa T. A. [lenonpou3sBoACTBO [3IEKTPOHHEIA pecypc]:
HOBHBIE »Tanbl. | Yueonuk / T. A. BeikoBa, JI. M. Bsutoa; Poccuiickuii 5k o-
HoMu4eckuil yHuBepcureT uM. [.B. IlnexanoBa - Mockga:
00O "Hayuno-uznatensckuii iearp MHOPA-M", 2019 -
364 c. [BU] [OBC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapa3nen 3.2. CucremaTu3anus JOKYMEHTOB U MX XpaHCHHE 2 6
AcanueB A. M. OCHOBBI 1€J0NPON3BOICTBA [3IEKTPOHHBIN
pecypc]: Yuebnoe nocodue / A. M. Acamues, . Y. Mupo-
HOBa; Poccuiickuil SJKOHOMUYECKUI yHUBepcUTeT uM. 1'.B.
O6mme Tpe6o- | [Inexanosa - Mocksa: 000 "HayuHo-U31aTeabCKUi IIEHTP
BaHMA K CH- | UHOPA-M", 2020 - 146 c. [OU] [IBC 3nanmym] URL:
g | cTemaTtusalyu http://znanium.com/catalog/document?id=348160 5 6
nokyMeHToB | | beikoa T. A. Jlenonpou3sBoaCTBO [3IE€KTPOHHBIN pecypc]:
bopmuposa- VYueonuk / T. A. beikoa, JI. M. BsoBa; Poccuiickuii 5ko-
HMIO 1€ HomMMuecKuil yHuBepceuteT uM. I'.B. Ilnexanosa - Mocksa:
00O "HayuHo-uznatensckuii niearp MHO®PA-M", 2019 -
364 C. [9H] [9BC 3HaHUYM | URL:
http://znanium.com/catalog/document?id=359358
IMoapazaen 3.3. KonpuaeHIMaIbHOE EI0MPOU3BOICTBO 3 4
Cucrema 3a- | I'yryea T. A. KondupenmmanabHoe IeI0NpPOU3BOACTBO
umtel uHpOp- | [1eKTpoHHbI pecype]: Yuebnoe nocodue / T. A. I'yryesa
maiuu U koH- | - Mocksa: OOO "Hayuno-uznarensckuii nentp MHOPA-
O | pusermans- | M 2017 - 199 c. [OM] [OEC 3uammym] URL: 3 4
HBIX TOKyMEH- http://znanium.com/catalog/document?id=126688
TOB
Hroro 27 47



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
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5. ®oHa OLEeHOYHBIX CpEaCTB AJIsl MPOBEACHUS HpOME)I(yTOqHOﬁ arrecranmum u
TEKYLIECIr0 KOHTP 01

5.1. dTtanbl GopMUPOBAHMS KOMIIETEHIIHH

HNuaukarop nocruaxe-

IMoapa3znesa nUCUMNINHBI KoMmnereHnunus e —
[onpaznen 1.1. OcHOBHBIE CTaHAAPTHI U MpaBUJIA CO- K-3 313
3[1aHKs1 IOKYMEHTOB U BEICHUS JEJIONPOU3BOJICTBA
[Mompazmen 1.2. Cucrematuzanuss U yHUQHUKAIUSL I1K-3 313
nokymeHnTaiuu Ha ocHoBe ['OCT.
[Monpasnen 2.1. IIpaBuna ohopmiieHHs] OpraHU3aIy- IIK-3 313
OHHO-PACIIOPSAIUTEIBHBIX JTOKYMEHTOB U UX MpPUMeE- [IK-3 Vil
HEHHE B IpodecCuOHAIbHOM cdepe IK-3 H7
I1K-3 313
[Moapaznen 2.2. OdopmiieHHE EI0BON TTEPEUCKH I1K-3 Vi2
I1K-3 H7
[Mompazmen 2.3. JIokyMeHTbI, 0GOpPMIISIIOIINE KOM- gi:g 33/1121
MEPUYECKYIO eI TEIbHOCTh K3 7
[Moppaznen 2.4. JloKyMEHTHpOBaHUE MIPOIECCOB I1K-3 313
JIBMOKEHUS KaJIpOB TIK-3 Vil
[Togpaznen 3.1. [lopsaok ABMKEHHUS JOKYMEHTOB B [1K-3 313
OpraHu3allMi UX PErucTpanus W KOHTPOJb HCIIOJI- IK-3 V12
HCHUA I1K-3 H7
I1K-3 313
ITonpasnen 3.1. CucremaTusanus JOKYMEHTOB U UX
XpaHeHHe IIK-3 Y12
ITK-3 H7
I1K-3 313
[Monpaznen 3.3. KoH¢uaeHIHAILHOE J1EIOMPOU3-
BOJICTBO I1K-3 V12
I1K-3 H7

5.2. llIkanbl M1 KPpUTEPUH OLEHUBAHUS TOCTUKEHHUS KOMIIETeHIH I

5.2.1. llIkajbl OleHUBAHUSA JOCTUKEHUS KOMIETEHIIHI

Bunsl oneHok Onenku

AxkameMuueckas OIeHKa O

o HE 3a4TEHO 3a4TEHO
2-X OaJIbHOM mIKaJe (3a4er)
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5.2.2. KpuTepuu OlleHMBAHUSA AOCTHKEHUS KOMIIETEeHUI

Kpurtepuu oneHKH Ha 3a4eTe

OreHka sK3aMeHaropa, Kpurepun
YPOBEHb

«3auteHo», moporoBeiid | OO0yyarMUiAcs TOKa3ajdl 3HAHWE OCHOBHBIX IOJIOKEHUN Y4eOHOM

YpOBEHb JUCLUIUIMHBI, YMEHUE MOJYYUTh C MOMOIIBIO MpenogaBaTess mpa-
BWJIBHOE PEIICHUE KOHKPETHOM IPaKTUYECKOM 3aJayd W3 YuCla
IIPEAyCMOTPEHHBIX pabouell mporpaMMoii, 3HAKOMCTBO C PEKOMEH-
JIOBaHHOW CIIPaBOYHOMU

«He3aureno, ITpu oTBeTe 00yUarOmIErocs BEISIBIIINCH CYIIECTBEHHBIE MPOOEHI B

3HAHUSAX OCHOBHBIX TMOJIOKEHUN Yy4eOHOW AMCIUIUIMHBI, HEYMEHHUE
C IIOMOILBIO IPENnoJaBaTelis MOJYyYUTh NPAaBUIbHOE pEIIeHHE KOH-
KpETHON MpaKTUYECKOH 3a/layu U3 YKcla IPerlyCMOTPEHHBIX paldo-
4ei mporpaMMoi y4eOHOH TUCIUIITHHBI

Kpurepuu onieHKH” T€CTOB

OneHka, ypoBEHb
JIOCTYKCHUS
KOMIIETEHIIN I

Onucanue KpuTepues

OTJIMYHO, BEICOKHI

CopepxaHue npaBUIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopoliio, TpOABUHY ThII

CopepxaHue npaBUIbHBIX OTBETOB B TecTe HE MeHee 75%

Y 10BJIETBOPUTETBHO,
MOPOTOBBIN

ConepxaHue npaBUIbHBIX OTBETOB B TecTe HE MeHee 50%

HeynosnersopurenbsHo,
KOMIIETEHIIUS HE OCBOEHA

ConepxaHue NpaBUIIBHBIX OTBETOB B TecTe MeHee 50%

KpuTepuu oieHKH YCTHOTO Onpoca

OneHka, ypoBeHb
JOCTHKEHUS] KOMIIETCHITUI

Onucanvie KpUTepUeB

3a4TeHO, BHICOKHIA

CryzneHT NeMOHCTpUpPYET YBEPEHHOE 3HAHWE MaTepualla, YeTKO BbIpakaer
CBOIO TOYY 3pEHHUS [0 pacCMaTpUBAEMOMY BOIIPOCY, IIPUBOJSI COOTBETCTBY-
IOLIME IPUMEPHI

3auTeHo, MPOJABUHYTHII

CTy,I[eHT ACMOHCTPUPYCT YBCPCHHOC 3HAHUC MATCpHaAJIa, HO HOIMYCKACT OT-
ACJIBHBIC ITOTPECIIHOCTU B OTBETE

3auTeHo, MOPOT OBLIi

CTyneHT JeMOHCTpPHUPYET CYIIECTBEHHBIE MPOOEsbl B 3HAHUSAX MaTepuaa,
JIOITyCKAeT OMIMOKH B OTBETaxX

He 3auTeHO0, KOMITETCHITAS
HE OCBOCHA

CTyneHT IeMOHCTpHpPYET He3HaHHE MaTeprana, IOMyCcKaeT rpyOble OMTHOKH
B OTBETax
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Kpurtepuu oueHku peunieHus 3a1a4

Orenka, ypoBeHb
JOCTHIKEHU ST KOMITETeHIHH

OnucaHne KpUTEpUEB

3auTeHo, BEICOKHUI

CTyIeHT yBEpEeHHO 3HAaeT METOAMKY M allTOPUTM pelIeHUs 33/Ja4dd, He J0-
MyCKaeT OIINOOK MPH €€ BHIOJIHEHNH.

3auTeHo, IPOIBUHYTHIN

CTyIeHT B LIeJIOM 3HaeT METOAMKY U alrOPUTM PELIeHUs 3a/1a4H, He JAOMycC-
KaeT TpyOBIX OMMOOK IPH €€ BHIIOTHEHU .

3a4uTeHo, TOPOTr OBBIN

CTyneHT B 1IeTIOM 3HAaeT METOMKY W allTOPUTM PEIeHH 3aa4H, TOIMyCKaeT
OmMOOK TIPpH €€ BBIIOTHEHWH, HO CIIOCOOSH HMCIPAaBUTh WX MPU TOMOIIN
TpernoaaBaress.

He 3auTeHO0, KOMIIETCHITUS
HE OCBOEHA

CTyIeHT He 3HaeT METOJIUKY U aJTOpUTM pelleHus 3a/1a4ul, JOMyCKaeT Ipy-
ObIe OMMOKY IpH €€ BBIITOIIHEHUH, HE CITOCOOCH UCTIPABUTh UX TIPH TOMOIIH
MIPeToIaBarTers.

5.3. MaTepuaibl 1Jisl OIIEHKH T0CTUKEHHs] KOMIIeTeHIN i
5.3.1. OueHo4HbIe MaTepHAJIBI IPOMEKYTOYHON aTTeCTALHU

5.3.1.1. Boripochl Kk 3K3aMeHy
He npenycmorpen.

5.3.1.2. 3agauu Kk IK3aMeHy
He npenycMmotpeHsl.

5.3.1.3. Bonipochl k 3a4yeTy ¢ OLIEeHKOM
He npenycmorpen.

5.3.1.4. Bonpocsl K 3a4eTy

Komme-
Ne Conep:xkanue — HJIAK
1 Yro Takoe AeNONpOU3BOJICTBO U KaK OHO MOXKET OBITh OpraHNU30Ba- [1K-3 313
HO Ha IPEIAPUSTHN?
2 Yo Takoe JOKYMEHT U KaKOBa €ro poJib B YIPaBJIE€HYECKOH J1esi- [1K-3 313
TEJIHbHOCTH?
3 Uro Takoe yHUPHUKALKSA U CTAHIAPTU3ALNS YITPABICHUYECKUX JTOK Y- I1K-3 313
MEHTOB?
Kakue BUibl TOKYMEHTOB CyILIECTBYIOT? [1K-3 313
5 UYro Takoe OJIaHK IOKYMEHTA U B Y€M COCTOUT €0 3HaUCHHUE MPU I1K-3 313
oopmiieHUU TOKYMEHTOB?
6 Kakune ocoOeHHOCTH XapaKTepHBbI 1Jis 001ero 01aHKa U OJ1aHKa I1K-3 313
U1 mucem?
7 | Kak opopmisiercs YcraB npeanpusITHs? I1K-3 313
8 | KakoBbl ocoOeHHOCTH 0pOpMIIEHUS IITATHOTO paCIUCAHUS? I1K-3 313
9 KakoBbl 061me mpaBuiia opopMIiteHUs pacropsIuTeNbHBIX JOKY- [1K-3 313
MEHTOB: TOCTAHOBJICHHSI, PEIICHUS, pACTIOPSDKEHHS M ITPHKa3a’?
10 | Kakum 06pa3om odopmItsieTcsi IprKa3 0 OCHOBHOM JIEATENbHOCTH? I1K-3 313
11 | Yro Takoe NpOTOKOJ U JJIsl 4ero oH oopmiisercs? I1K-3 313
12 B uem ocoGeHHOCTH COCTaBIICHUS MOJTHONW U KpaTKOW (OPMBI Ipo- I1K-3 313
TOKOJIA?
13 | Kakue 1OKyMEHTBI OTHOCSTCS K JIOKYMEHTAIMH [0 JITYHOMY COCTaBy? I1K-3 313
14 | Yro coboii mpeacTaBisieT TpyAOBOI TOrOBOp M KaKUe CBEIEHHS OH I1K-3 313
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COJICPIKUT?

15 KTto noanuceiBaeT Tpya0BOi 1OrOBOp, B CKOJIBKUX IK3EMILISIPAX OH I1K-3 313
oopmiIsieTcs M Iie OHU XpaHATCs

16 | Kaxue nelictBust opopMIISIOT IPUKA3aMU 110 IUYHOMY COCTaBY? I1K-3 313

17 | B yem ocobeHHOCTH 0(hOPMIICHHUS MPUKA30B MO JIUYHOMY COCTaBY? I1K-3 313

18 Kakwue cBefeHus 3aHOCATCS B TPYAOBYIO KHMKKY M KaK 0popmIIsi- [1K-3 313
FOTCS 3aIIMCH B HEM?

19 B kakux ciydasx u KakuMm o0pa3zoM oopmiisieTcs 1yO0IuKaT Tpy- [1K-3 313
JTOBOM KHVKKH?

20 | Kakum 06pa3oM BHOCSTCS H3MEHEHHS B 3aIIMCH B TPYIOBON KHIKKE? I1K-3 313

21 Korna BeiaeTcst pabOTHUKY Ha PYKH TPYyJ0Basi KHUKKA U TIe Xpa- [1K-3 313
HST HEBOCTPeOOBaHHBIE TPYAOBbIE KHIKKH?

22 | Kak odopmiisiercss aBToOuorpadus? I1K-3 313

23 | Kak opopMIsIFOTCS paciiucKa v JOBEPEHHOCTH? I1K-3 313

24 | Kakoii nopsaok (opMHUpOBaHHS U BEJCHHS JMYHOTO Jerna? I1K-3 313

25 | Uro coboii mpencTaBisieT Cry)e0HOe MUCbMO? I1K-3 313

26 | B uem cocTosiT 0COOCHHOCTH pa3JIMYHbIX BHIOB CITy»KE€OHOI0 nuchma’? I1K-3 313

27 Kaxkue cnoBa oOecrneunBaroT ycrex B J1€JI0BOM MEPENUCKE B B UeM I1K-3 313
COCTOUT OCOOEHHOCTh COCTaBJICHHsI TEKCTa NUchMa?

28 Kakyro opmy oOpalieHus ¥ moueMy ciaeayeT IpUMEHITh U KaKH- I1K-3 313
MU ¢ppa3amMu 00BIYHO 3aKaHUYUBAIOT IUCHMO?

29 [lepeunciute JOKYMEHTHI, O(POPMIISIONINE TP PHHIUMATEIHCKYIO [1K-3 312
JeSITENIbHOCTb.

30 | Bugsl u npaBuia ohopMIIEHHS JOrOBOpA. [1K-3 312

31 | TloHsTHE ¥ MpaBUJIa COCTABIIEHUS MMPETEH3MOHHBIX TOKYMEHTOB. I1K-3 312

32 | Kakum 06pa3oM 0hOpMIISIFOTCS TOKJIaHBIE 3 CKH? I1K-3 313

33 | YTo NOHUMAIOT MO JOKYMEHTOOOOPOTOM NPEANPUSTUS? I1K-3 313

34 | Kak mpoBogsaT 00pabOTKy MOCTYMHBIINX TOKYMEHTOB? [1K-3 313

35 | KakoBsl mpaBuiia 00pabOTKH OTIPABIISIEMBIX JOKYMEHTOB? I1K-3 313

36 Yro Takoe peructpanusi JOKYMEHTOB U KaKOBa €€ POJib B JEJIONPO- [1K-3 313
U3BOJICTBE?

37 | Kakue CymecTByIOT TUIIBI PETUCTPALIMOHHBIX YUE€THBIX (hopm? I1K-3 313

38 Kakue 3agaun pemaroTcs Mpy MOMOIM CUCTEMbI KOHTPOJISI UCIIOJI- [1K-3 313
HEHHUs TOKyMEHTOB?

39 Kak noxymeHT Gepercsi Ha KOHTPOJIb U B KAKOM MOMEHT OH MOXET [1K-3 313
OBITb CHAT C Hero?

40 | Yro Takoe €50 ¥ KaKuM 00pa3oM OHO (hopMHUpyeTCs? I1K-3 313

41 | Kakue kpurepuu GopMUpOBaHUs Jela Bbl 3HaeTe? I1K-3 313

42 | Yro Takoe HOMEHKJATypa neiu? I1K-3 313

43 KaxoBrI ITpaBuiIa XpaHEHHsI JIOKYMEHTOB B CTPYKTYPHBIX ITOAPA3- [1K-3 313
JICIEHUSIX?

44 | Yro Takoe apXuB U KaKHe BHUJIbl apXMBOB CYLIECTBYIOT? I1K-3 313

45 | Kakue pyHKIMM BO3JIaraloTcsi Ha apXuB? [1K-3 313

46 | Kakas mocienoBaTeilbHOCTh ODOPMIICHHS ACI K Cllaye B apXHUB? I1K-3 313

47 | Kak mpoBOIUTCS IKCIIEPTU3a IEHHOCTU JOKYMEHTOB? I1K-3 313

48 KakoBbI 0cO0EHHOCTH TTOHOTO O(OPMIICHHS IeTT IJIsl ApXUBHOTO [1K-3 313
XpaHeHus?

49 | Kak cocTaBJsIOT OIUCH Jen? I1K-3 313

50 | TexHomorus 3amMThl JOKYMEHTHOM HH(pOpMau. I1K-3 313
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5.3.1.5. [lepeyeHb TeM KYpPCOBBIX IPOEKTOB (padoT)
He npeaycMmotpeHsl.

5.3.1.6. Bonipochl K 3amuTe KypcoBoii padoThI
He npenycMmorpeHsl.

5.3.2. OueHoYHbIe MaTepHAIbI TEKYIEr0 KOHTPOJIA

5.3.2.1. Bonpochbl TeCTOB

Ne Conepxanue Komne- NAK
TeHIHs
Jlenonpou3BoOACTBO - ATO: T1IK-3 313
a) Otpacinp AesTeIbHOCTH, 00ecrednBaoas JOKyMeHTHPOBa-
HUE U OpraHu3anuio padboTsl ¢ OpUIUATFHBIMU JOKYMEHTAMH.
1 | 6) Bua nesrenbHOCTH, CBSI3aHHBIN ¢ oopMiIeHUEM OQUIHaIb-
HBIX JOKYMEHTOB B coOTBeTCcTBUM ¢ TpeboBanusimu [[OCToB.
B) /lesTenbHOCTD, CBsI3aHHAs C perucrpauueil, KOHTPOJIEM HC-
MOJIHEHU S U XpaHEeHHuEeM O(pUIIHaTbHBIX JTOKYMEHTOB.
Kaxkas cucrema nenonpousBoactBa Hanbomnee rppekTuBHA IS ITK-3 313
MEJKUX TPEeNnpUsITHIA?
2 | a) llenTpanm3oBanHas
0) JleenTpanr3oBaHHas
B) CMmemaHHas
Kakoe moHsATHE COOTBETCTBYET CIEAYIOLIEMY OIPEICICHUIO: I1K-3 313
"ycTaHOBJIEHUE €IUHO00pa3usi coctaBa U (GoOpM YIpaBlIeHYe-
CKHUX JIOKYMEHTOB, CO3J]aBa€MbIX MpPH PELIEHUU OIHOTHUIIHBIX
3 | ympaBieHueckux ¢byaxumii"?
a) Yauukamus
0) CtanmapTusamus
B) ABTOMAaTH3aIN
r) [lenTpanuzamus
HecpouHbIMu Ha3bIBalOT JOKYMEHTHI, KOTOPBIE: I1K-3 313
a) He TpeOyroT OBICTPOro HCTIOTHEHUS
4 | 6) He uMeroT CpOKOB UCITOJIHCHUS
B) MOXHO nepeaaTh MCIOTHUTENAM 0e3 pacCMOTPEHUS PyKO-
BOJUTEIEM
UTo U3 mepeurcIeHHOr0 HUXKE HE OTHOCHTCS K BUJAAM JOKY- T1K-3 313
MEHTOB, KJIAaCCU(PULUPYEMBIM 110 CPOKAM XpaHEHUs?
5 a) [TocTossHHOr 0 XpaHeHus
6) JonrocpoyHoro XxpaHeHus
B) CpelHECPOYHOr 0 XpaHEHU S
r) KpaTtkocpouHoro xpaneHus
Kakoit hpopmaT 6ymaru umeer pasmepsl 148 x 210 mm. ? I1K-3 313
a)A4
6 |0)AS
B) A3
r) Al
Kakoe mnoHsiTHE XapakTepu3lyeT CIEAYIOILIEee OMpeaeiIeHuE: IK-3 313
"cTaHOApPTHBIM JTUCT OyMaru ¢ peKBU3UTaAMHU, UACHTUPUUIHDY-
7 | romuMH aBTOpa OPUIHATBHOTO MUCEMEHHOI0 JOKyMeHTa"?

a) [TonnMHHUK TOKyMEHTa
6) Konust nokymenra
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B) Biank mokymeHnTa
r) JIlyonukaTt 1oKyMeHTa

Kakoit pekBU3HUT UCMOIB3YIOT TOJIBKO B MUChMaXx?

a) Anpecar

6) Ccoblka Ha JaTy M PETHCTPAMOHHBIA HOMEDP BXOASIIETO
JOKYMEHTa

B) OTMeTKa O MOCTYNJICHUHU JOKYMEHTAa B OpPraHU3aIHuIo

r) OTMeTKa 0 HAJIMYUU MPUITOKEHUN

I1K-3

313

YTo U3 MepevyrcICHHOr0 HIKE HE BXOJUT B COCTaB PCKBU3UTA
CIpaBOYHBIC JJaHHBIE 00 opraHu3anuu'?

a) [TouToBHIit agpec

6) Homep Tenedona u dpakca

B) UHH

r) Homep cuera B 6aHke

I1K-3

313

10

Kaxoil pekBU3UT HUKOTa HE UCIIOJIB3YETCS B MUChMax?
a) OM0Osema opraHu3alny UM TOBaPHBINA 3HAK

0) Pesomrornus

B) HaumenoBanue Buga 1oKyMeHTa

r) Perucrpanionsasiii HoMep JOKYMEHTa

I1K-3

313

11

Kakue U3 nepeuncieHHbIX HUKE MOACUCTEM TOKYMEHTALMH He
SIBJISIIOTCS  COCTAaBHOW 4YacCThblO CHCTEMbl OpraHM3alliOHHO-
pacnopsiiuTeNnbHbIX 1okymMeHToB (OP/) ?

a) OpraHu3alOHHbIE TOKYMEHTbI

0) PacopsnutensHbie JOKYMEHTHI

B) CipaBOYHO-UH(POPMAIIMOHHBIC TOKYMEHTHI

r) YupenuTenbHble JOKYMEHTHI

I1K-3

313

12

Kakoil U3 nepeuncieHHbIX JOKYMEHTOB YCTAaHaBJIMBAET MOpPS-
JOK o0pa3oBaHUs, CTPYKTYpPY, QYHKIMH, 00S3aHHOCTH U Opra-
HU3AIUI0 padOThI CTPYKTYPHBIX MOApa3iesIeHui MpeanpusaTus?
a) YcraB

0) [Tonoxenue

B) MHCcTpyKIIMS

r) [IpaBuia BHyTpEeHHETO pacnopska

I1K-3

313

13

Ha xakue U3 mepeuncieHHbIX JOKYMEHTOB HE CTaBUTCS Irpud
YTBEPKIECHUS?

a) llITatHoe pacnicanue

0) YcraB

B) YKa3zaHue

r) [IpaBuia

I1K-3

313

14

Kakoii u3 nepeyncieHHbIX HUXKE TOKYMEHTOB U3/Ial0OT BBICIINE
U IIEHTpaJIbHbIE OpraHbl KOJUIETHAJIbHOI'O YIPAaBJICHUS B LEIAX
paspelieHus HaumboJiee Ba)XKHBIX 3ajJlady, CTOSAIIMUX Mepel JIaH-
HBIMU OpraHaMu?

a) [loctanoBnenue

0) Pacmopsixenue

B) YKa3zaHue

r) [Ipukas

I1K-3

313

15

Kakoe kirodeBOe CIIOBO HCIOIB3YETCS B TEKCTE PACIOPSIKe-
HUs?
a) [TocranoBsier

I1K-3

313
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0) [Ipuka3zpiBaro
B) Pacnopsxaroch
r) O0s3bIBaIO

16

YTo M3 NepeunciieHHOro HE YKa3bIBA€TCA B IEPBOM YACTU TEK-
cTa MpoToKoJa?

a) ®aMunus, UMs, OTUYECTBO IpejacenaTelis U ceKperaps co-
OpaHus

0) aTta cobpanus

B) CBeeHUs O MPUCYTCTBYIOIUX

r) [ToBecTka nHs

I1K-3

313

17

Ckonbko yacTell OyeT B TEKCTE akTa, COCTaBJIEHHOM I10 UTOraM
pPEBU3MH, BBIIBUBILEH PsiJl HAPYILLIEHUN?

a) OnHa

0) lse

B) Uernipe

r) Tpn

I1K-3

313

18

. KTo mogmuceiBaeT akt?

a) PykoBomuTens mpeanpusTus

0) [Ipencenarens komMmuccun

B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4ieHbl KOMUCCUU

I1K-3

313

19

Ha xakue nucbma cTaBUTCS 1e4aTh?
a) ConmpoBOANTEIIbHBIE TUCHMA

0) lupeKTUBHBIC MK ChMa

B) ["apanTuiinbie muchbmMa

r) Pexnamusbie nucbma

[1K-3

313

20

Kakoli pekBU3UT B MCbMax K MHOCTPAaHHBIM MTAPTHEPAM B COOT-
BerctBuH ¢ |SO He sBseTcs 00s3aTenbHBIM?

a) Berynurensnoe oOparnienne

0) 3aro0BOK K TEKCTY

B) YKa3aHHUe Ha MIPUIIOKEHUE

r) 3aKiIrounTeNnbHas (popMysa BEXIMBOCTU

I1K-3

313

21

CKOJIBKO JIET XPAHSTCS MPUKA3bI M0 IMYHOMY COCTaBy?
a) 10 net
0) 25 ner
B) 50 net
r) 75 ner

I1K-3

313

22

B kakom ciyyae TpyaoBOU JOrOBOp XpaHUTCs 75 ner?

a) Ecnu oTcyTCTBYIOT IpHUKa3bl IO JUYHOMY COCTaBY

0) Eciiu moroBop cpouHbIi

B) Eciu nmocne yBonbHeHMs: paOOTHUK He 3a0pall TPYIOBYHO KHIDKKY

IK-3

313

23

Kakue 13 nepeunciaeHHbIX HUKE CBEAECHUN HE 3aHOCAT B TPY/0-
BYIO KHUKKY?

a) ®amuius, UM U 0TYECTBO pabOTHUKA

0) [laTta poxxaenust pabOTHUKA

B) CBeneHus o mpueMe 1 yBOJIbHEHUH pabOTHHKA

) BBITOBOpEI, 00BsIBIIEHHBIE PA0OTHUKY

I1K-3

313

24

B xakom ciyyae npu BHECEHUM U3MEHEHUM B 3aIIUCH B TPYAOBOM
KHUKKE CTapas 3aluCh 3a4€PKUBACTCS OAHOM YEpPTOH, IOCIIE Ye-
r'0 JIeaeTcst HoBasl 3aruch?

a) Ecnm 3anuch caenana HenmpaBUIbHO

I1K-3

313
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0) Ecim u3menunuch cBenpeHuss o0 oOpa3oBaHHMM, MPOodeccHw,
CIIeIHATLHOCTH

B) Eciiv u3MeHnmch aHKeTHO-OMorpauuecKue JaHHbIS

r) Ecmu yBOJNIbHEHWE WM TepeBOj] paOOTHUKA MPHU3HAHBI HE3a-
KOHHBIMU

25

Korpa paboTHUKY BBITa€TCS HAa PYKH TPYA0Bast KHUKKA?
a) B nenp yBonbHEHUS

0) 3a 1Be HeNleaM 10 YBOJIbHEHUS

B) 3a JIeHb 10 YBOJbHEHUS

r) Ha cnegyronmii eHp mocsie yBOJIbHEHUS

I1K-3

313

26

Uro HYXXHO JenaTh, €CIU TOCJIe yBOJbHEHHS pabOTHHUK HE 3a-
Opas TpPyJIOBYIO KHIXKY?

a) OTnpaBUTh TPYAOBYIO KHI)KKY IO I1OYTE HA JIOMAIlIHUM aJgpec
paboTHHKA

06) OrtmpaBuTh pPaOOTHUKY YyBEAOMIIEHHE O HEOOXOAUMOCTH
SIBUTBCS 32 TPYAOBOW KHUKKOU

B) XpaHHUTh TPYAOBYIO KHIXKKY B OTIEIE KaJpoB 2 TO/1a, a 3aTeM
B apxuse 50 et

I1K-3

313

27

B kakom u3 mepeyncIeHHBIX HUKE JTUYHBIX TOKYMEHTOB yKa3bl-
BAIOTCS CBEJCHUS 00 OTHOIICHUH K BOMHCKON 00S3aHHOCTH?

a) B aBrobuorpadun

0) B 3asBiIeHuun

B) B pe3tome o Tpym0BO AeATEILHOCTH

r) B noBepenHnoctu

IK-3

313

28

s KakuxX BHUJIOB IOPUAUYECKHX JIMII B Ka4eCTBE yUpEeIUTENb-
HBIX JOKYMEHTOB HEOOXOAUM YCTaB M YUPEAUTEIbHBIN JOr0BOP?
a) AKITMOHEPHOE 00IIIEeCTBO

0) OOIIECTBO C OrPaHUYEHHON OTBETCTBEHHOCTHIO

B) Koonepatus

r) [lonHOE TOBapHUIIECTBO

I1K-3

312

29

Kakoii Bua rpuda orpaHudeHnd JOCTyNa HE MCHOIB3yeTCs IS
JOKyMEHTOB, COZEPXKAIIMX KOMMEPUECKYIO TalHy?

a) Kondunenunansuo

6) Kommepueckas Taitna

B) COBEpPIIEHHO CEKPETHO

r) CTporo KoH(pUICHIIHAILHO

I1K-3

313

30

Kakue n3 nepeyrcieHHbIX HU)KE CBEACHUN HE MOT'YT COCTaBJIATh
KOMMeEpYecKyto TaitHy?

a) CBeZieHHs O CYLIHOCTH N300peTeHni

6) OTuersl 0 PUHAHCOBOH EATEIBHOCTH (HUPMBbI

B) JIOKyMeHTBI 00 yIjaTe HajloroB

r) JIoroBOpBI KYIIIIH-ITPOIAAKHI

I1K-3

313

31

. Kakue mucema B mporecce 3KCHEAMIIMOHHON 00pabOTKU HE
BCKPBIBAIOTCS, a IEPEJAIOTCS aipecaTy B 3are4aTaHHOM Buje?

a) ApecoBaHHbBIE PYKOBOIUTEIIO MTPEATPUITUS

0) [Tucema ¢ momeTkoM "MUIHO"

B) AIpecOBaHHbIE KOHKPETHOMY CTPYKTYPHOMY OJpa3/eIeHUI0
r) IlncbMa 3aKkOHOAATENBFHBIX U MUCIIOJIHUTENBHBIX OPraHOB TOCy-
JTAPCTBEHHOM BIIACTH

[1K-3

313

32

Hcnonp3oBaHue Kakoi perucTpallioHHON (Gopmbl HE peKOMEH-
JyeTcs 17151 KPYNHBIX 110 pa3Mepy NpeaAnpusTui?

I1K-3

313
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a) PerucrpanimoHHO-KOHTPOJIbHBIE KAPTOYKH
0) [lepcoHanbHBIN KOMITBIOTED
B) PerucrpaiinoHHbIe Ky pHAIIBI

33

Kakue U3 nmepeuncieHHbIX HUXKE MMPU3HAKOB HE HCIONb3YIOT MPU
dhopmupoBaHuu nen?

a) HomunansHbI#

0) [IpeameTHO-BOIIPOCHBII

B) CTpyKTYpHBII

r) XPOHOJOTM4YEeCKUI

I1K-3

313

34

Kakast HOMEHKIaTypa Jell SBISIETCS HOPMATUBHBIM JIOKYMEHTOM
U JIOJDKHA 0053aTeNbHO MCIOJIb30BATHCS MPU OMpPEAENICHUH Te-
pEYHS JIeTl, 3aBOIUMBIX Ha MPEATPUSTUU?

a) TunoBas HOMEHKJIATypa el

0) [IpumepHast HOMEHKJIATypa e

B) HoMeHnkaTypa nemn npennpusiTus

I1K-3

313

35

Kakoe MakcuManbHOE KOJUYECTBO JTUCTOB MOXKET 6I~>ITI> B ,I[CJ'IC?
a) 200
6)250
B) 300
r) 350

I1K-3

313

36

Kakoli 13 mepednciieHHBIX 3arojOBKOB JI€JI COCTaBJIEH Hempa-
BUJILHO?

a) [Ipukaspl AUPEKTOpPa OpPraHU3alUd 10 JIMYHOMY COCTaBy 3a
2008 rox

0) TpynoBsie noroBopa ¢ pabotaukamu 3a 2008 rox

B) CripaBouHbBIE MaTEpHAIIbI

r) [lepenucka c 3aka3unkamMu 00 OTKa3e OT OMJIAThI CYETOB Opra-
HU3AIHAN

IK-3

313

37

YTOo W3 TNEepeYHCICHHOr0 HE OTHOCHTCS K dTamaM Ipolecca
ohopMIIeHUS e AJIs TIepeiadyl UX B apXuB?

a) Hymepanus microB nena

6) CocraBieHue BHYTpEHHEH OMMCH TOKYMEHTOB Jieja

B) OdopmieHne 00JI0KKH Jena

r) OdopMmiieHrE HOMEHKIATYPbI 1€

I1K-3

313

38

Kaxkoe noHsiTue COOTBETCTBYET OMpPENENIEHUIO: ""CUCTEMAaTU3HPO-
BAaHHBII NepeueHb 3aBOJAMMBIX B OpraHU3alluu JeNl ¢ yKa3aHUuEeM
CPOKOB UX XpaHeHus"?

a) Omnuce e 17 nepeayu uX B apXuB

6) Homenknartypa nen

B) AKT 3KCHEPTU3bI LIEHHOCTH JOKYMEHTOB

r) BHyTpeHHsis onuch JOKYMEHTOB Jiefia

I1K-3

313

39

COBOKYITHOCTb JOKYMEHTOB, COJIepKaIUX HH(pOpMaLuio o dak-
TUYECKOM TOJIOKEHUU JIeJ, CIYXKalIuX OCHOBaAaHUEM ]ISl IPUHS-
TS PELICHUH, U3JJaHUs PACIOPAIUTENLHBIX TOKYMEHTOB — 3TO
a) pacropsANTENbHbIE TOKYMEHTHI

0) opraHu3aIOHHbBIC JOKYMEHTHI

B) OTUETHBIE JOKYMEHTBI

r') MHGOPMAIIMOHHO-CIIPABOYHBIE JOKYMEHTBI

[1K-3

313

40

Cucrema 1OKyMeHTalUU — 3TO
a) COBOKYIHOCTBIO B3aMMOYBS3aHHBIX JOKYMEHTOB, IpUMEHSsIE-
MBIX B ONIpENCIIEHHON chepe NesTeIbHOCTH

I1K-3

313
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0) COBOKYITHOCTh PEKBU3HUTOB

B) JOKYMEHT, COJICpKAIMi IIEPBUYHYIO HH(POPMAIIHIO

I') CUCTeMa JOKYMEHTAIMU, CO3/IaHHas MO €IUHBIM MpaBUIaM U
TpeOOBAHUSIM

5.3.2.2. Bonpochl [Jisi YCTHOTO ONPoOca

Komme-

Ne Coaep:xkanue S— NJIK
1 | Yro Takoe AeIONpPOU3BOACTBO? IK-3 313
2 | JlaiiTe onpeiesieHUe MOHATHIO «IOKYMEHTHPOBAHHE) I1K-3 313
3 | HasoBure ocHOBHbIE (DYHKIIMHU JJOKYMEHTA. I1K-3 313
4 Kakue obmepoccuiickre KnacCu(puKaTopsl HCIOIB3YIOTCS TP 0hopM- I1K-3 313

JICHUU OpFaHI/ISaHI/IOHHO'paCHOpHﬂI/ITeHBHBIX JIOKyMeHTOB?
5 Kaxkwue Buibl JOKYMEHTOB BKIFOUACT B Ce0sl CUCTEMa OpPTraHM3aI[iOHHO- I1K-3 313
PACTIOPSIUTEIIBHOM JIOKYMEHTAIHHU ?
6 Kakwue paznuuaror cnoco0bl IOKyMEHTUPOBAHHUS B 3aBUCUMOCTH OT I1K-3 313
CPEICTB JJOKYMEHTHPOBAHUSI?
7 | UTO MOHMMAIOT MO FOPUANICSCKOM CUITOH JOKYMEHTA I1K-3 313
8 | HazoBute 0OCHOBHBIC PEKBU3UTHI IOKYMEHTOR. T1K-3 313
9 | OxapakTepu3yiTe pacioIOKEHINE OCHOBHBIX PEKBH3UTOB IOKYMEHTA I1K-3 313

10 Kakum HOpPMAaTHBHBIM JIOKYyMEHTOM pEryjupyercst mpaBuibHOCTh | [TK-3 313

oopMITeHUsT TOKYMEHTOB?

11 Uem o00OCHOBaHa HEOOXOAMMOCTh TPUMEHEHUS €IAWHOW CHUCTEMBI I1K-3 313

oopMIIEHUS TOKYMEHTOB?

12 | Kakue pekBU3UTHI 00ECTIEUNBAIOT IOPUAMYECKYIO CUITy JOKYMEHTA? [1K-3 313

13 | Kakum 06pa3oM U KeM IIPOBOIUTCS YTBEPIKIEHHE TOKYMEHTOB? I1K-3 313

14 | Jlns gyero mpoBOIUTCS MPOIEAYPa COTJIaCOBAHMS TOKYMEHTA? I1K-3 313

15 | B uem 3akmmrouaroTcs TpeOOBaHUSA K YHUPHUKAINH JOKYMEHTOB? I1K-3 313

16 | Kakue TpeboBaHus MPEIBSIBIAIOTCS K OOPMIIEHHIO yCTaBa? I1K-3 313

17 | Tlpocrasisiercs i rpud yTBEp:KACHHS Ha YCTaBe OpraHu3aIiy ? I1K-3 313

18 | Yro Takoe mTaTHOE paclHMCaHKe OPraHu3aruu? I1K-3 313

19 | Yro npeacTaBisitoT COO0M JODKHOCTHBIE HHCTPYKITHN ? I1K-3 313

20 | Ha3oBure BHIBI paCIOPSIUTEIBHBIX JOKYMEHTOB. ITK-3 313

21 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI ITPHUKa3a I1K-3 313

22 | HazoBure ocHOBHBIEC HH(OPMALIMOHHO-CIPABOYHBIE IOKYMEHTBI I1K-3 313

23 | OxapakTepu3yiTe NOPsIOK COCTABIECHUS U MOANMCAHUS IPOTOKOJIA I1K-3 313

24 | C KaKoif 1[eJbI0 COCTABIIACTCS 00 BACHUTEbHAS 3AITHCKA? I1K-3 313

25 | YUro mpezacTtaBisieT co00i MPETCH3MOHHOE THCHMO? I1K-3 313

26 | YUro Takoe «10roBOp» M KaKKe BHIIbI IOTOBOPOB BbI 3HaeTE? I1K-3 312

27 | Ha3zoBuTe OCHOBHBIC Pa3/ieiibl TPYIOBOTO JOTOBOPA. I1K-3 312

28 | Urto Takoe JOKHOCTHBIC HHCTPYKIUH? I1K-3 313

29 | Ha3oBuTe OCHOBHBIC PEKBH3HUTHI JOJKHOCTHBIX HHCTPYKIIHIA. I1K-3 313

30 | Kaxwe cBeneHust ComepKaTcst B IMIHON KapTOUKe COTPYAHUKA? I1K-3 313

31 | Ha3oBuTe OCHOBHBIE PEKBHU3HUTHI 3asIBJICHUS O IIPHEME Ha padoTy. I1K-3 313

32 | Kaxas nHpopMaIus COAEPXKUTCS B 3alMCH B TPYIOBON KHUKKE? ITK-3 313

33 | Kakue JOKYMEHTBI BXOSAT B COCTAB JINYHOTO Jiesia? I1K-3 313

34 | HaszoBuTe peKBU3HUTHI TPUKA30B O TIPHEME U YBOJIbHEHHH PaOOTHHKA I1K-3 313

35 | HaszoBuTe OCHOBHBIE PEKBH3HTHI JJOBEPEHHOCTH I1K-3 313

36 | Kak cocraBmsercs aproounorpadus? I1K-3 313

37 | Tlo xakum npU3HAKaM KJIaCCH(PUIIMPYIOT HChMa? I1K-3 313

38 | Kakwue cymiectBytoT TpeOOBaHHUs, MPEIBSIBISIEMbIC K TEKCTY ciy)eOHo- | TTK-3 313
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ro nuceMa?

39

B 9eM 0coOEHHOCTH CITy)KeOHOTO ImIchMa? ITK-3

313

40

OxapaxTepu3yiiTe 3Tansl 00padOTKH MOCTYUBIIMX JTOKYMEHTOB I1K-3

313

41

Jlist gero HeoOXoMMMa 1 Kak IPOMCXONT PErUCTpalis JOKYMEHTOB? I1K-3

313

42

Uto BOHCHIBAETCS B PETUCTPALIMOHHYIO (hOopMy M3 BXOISIIErO JOKYMEH- IK-3

Ta B TIPOLIECCE PETUCTPALIUH

313

43

KTo Bener xypHan perucTpaliy BXOIsIIeH U UCXOAsImel JOKyMeHTa- T1K-3

ou?

313

44

Kaxkue mponenypbl cOCTaBIISIFOT TEXHOJIOTHIO BEJEHUSI KOHTPOJISI UCTIO- ITK-3

HEHHSI JOKYMEHTOB?

313

45

Kaxue ¢popmbl KOHTPOJISI 32 CPOKaMU UCTIOIHEHHUS JOKYMEHTOB IPUMeE- I1K-3

HSIOTCA B I€JIONIPOU3BOACTBE?

313

46

Uto moHUMAETCS MO/T AKCIEPTU30M IIEHHOCTH IOKYMEHTOB? I1K-3

313

47

KT0 mpoBomuT 3KCIiepTu3y NEHHOCTH JOKYMEHTOB? I1K-3

313

48

Kax ompenensirorcst cpoku xpaHeHust en? ITK-3

313

49

4 gero ncnons3yeTcss HOMEHKIaTypa Aem? I1K-3

313

50

KaxoBbl mpusHaku GpopmMupoBaHust 1en? I1K-3

313

5.3.2.3. 3aga4u 115l NPOBEPKH YMEHHU Il U HABBLIKOB

Conep:kanue

Komne-
TeHLHUA

WK

CocraBbre OIIaHK JJIsl IMChMa C YIJIOBBIM pacrionioxeHneM pekBusutoB. 000
«Jlukcm» (KOMIBIOTEPHI 1 KOMIIbIOTEpHBIE ceTH). Poccus, 394025, Boponex,
yi. YauBepcurerckas, 23. Ten.: (473) 297-99-46. dakc (473) 297-53-62.

I1K-3

312

H7

CocraBbTe MITaTHOE paCHHCAHKE amNlapaTa YIpaBJICHUs HEOONIBIIOrO TMpe-
npusaTus (5-7 uenosek). PexBusut «TekcT» gaercsi B BUJIE TAOJIUIIBI
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CocraBbTe U 0(OpPMHUTE MPHKA3 IO OCHOBHOW AEATEIBHOCTH T10 TAHHOW CH-
Tyanun: C 1eblo MPUBJICYSHUST CPEACTB TSl 00eCIedeHus] IPOU3BOICTBEH-
HOM IesTenbHOCTH TreHepaibHbli aupekrop OO0 «Texnuka» (r. Boponex)
Comor O.I'. 20 ceHTSOpsi TEKYIIEro rojaa U3aall MPUKa3 O CO3JaHUH KOM-
MEPUECKOI'o OTZeJIa B COCTaBE 3 IITATHBIX €IMHUL: KOMMEPUYECKOro AUPEK-
Topa - 1, Beayero crnenpanmmcra - 1, cnenuanucra - 1. ['maBHoMy Oyxranre-
py npeanpustusi ['opuakoBy [.A. GbUIO MOPYYEHO MPEACTABUTH Ha yTBEP-
JKJIGHHEe HOBOE WITATHOE paclUCaHue MPEANPHSITUS Ha 4 KBapTaj TEKYIIEro
roga k 1 okrsa6ps. Kommepueckomy mupexropy Mnarosy T.H., koropsrii 3a-
BHU3MPOBaJ MPOEKT MPHUKAa3a, MPEANHCAHO 3aKOHYUTh KOMIUIEKTOBaHHE OT[e-
JIa KaJpaMH ¢ BBICIIIMM YKOHOMHUYECKMM 00pa3oBaHueM K 10 okTsiopsi.
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CocraBbTe U 0OpMHUTE MPHKA3 IO OCHOBHOM JEATEIBHOCTH IO JIaHHOW CH-
Tyarmu: 3amectutens aupekropa OO0 «3Tanon» (3aperucTpupoBaHoO B T.
Poccoms) I1.LHU. AGpamoBuy 1 fexabpst TEKyIero roja u3nail YKa3aHue o
rpaduke OTIYCKOB Ha CIENYIOUIMI KaleHIapHBIH T0Jl, COrTacCHO KOTOPOMY
PYKOBOJUTENH CTPYKTYPHBIX MOAPA3JeTCHUIN JOIDKHBI IPEICTaBUTh B OTAEI
KaJIpOB CIIMCKH COTPYAHUKOB C yKa3aHHUEM MPEAI0IaraeéMoro Cpoka odepes-
HOI'O OTIyCKa B CleAylomeM KajleHaapHoM roay. Cpok mpeacTaBieHUS
crmckoB — 10 nexabps Tekymiero roga. Oteny KaapoB yKa3aHUEM MPeilTH-
CBIBACTCSl COCTAaBUTh CBOJHBIN Trpaduk ormyckoB padorHuko OO0 Ha cie-
IOYIOUINHA KalleHJapHBIN TO W MEepeiaTh ero B IUPEKLHUIO Ha YTBEPXKICHHE.
OTBETCTBEHHBIM 3a COCTaBJICHHE rpaduKa Ha3HAYCH HaYaJIbHUK OTAENA Kal-
pos ITantroxuna O.}0. Cpok npencrapienus rpaduka — 20 nexaOps TeKyIie-
ro rozxa. YkazaHue ObUIO 3aBU3MPOBAHO HAYAJIILHUKOM OTJIENIA KaJIpOB, TJIaB-
HBIM OyXTanTepoM, FOPUCKOHCYIBTOM.
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CocraBbte npuka3 no 3A0O «Bemnem) 00 yCTaHOBJICHUH €IMHOTO PEXUMA
paboThI LIEHTPAJIBHBIX CKJIAJ0B. B KOHCTaTUPYIOUIEH YacTH OTMETBHTE, YTO
OTITyCK II€XaM MaTepHaJiOB CO CKJIaJOB HPEANPUATHS B TeUEHHE pabovero
JIHsI HapyllaeT HOpMaJbHYI0 pa0oTy CKJIQJICKOro ammapara. B pacmopsau-
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TEJIBHOM 4acTH yKa)KUT€ KOHKPETHBIE Yachl OTIIyCKa MaTepHaioB CO CKJIAI0B,
Ha30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIMI (B TUPEKIMH M 1[eXaX), KOTOphIC
OTBEUAIOT 3a IMEPeBOJ CKJIAJ0B Ha Ooiee PalMOHAIBHBIA PEKUM paOOTHI.
OcraipHble MyHKTHI B PACIIOPSIUTEIBHON YacTh M JIPyriue PeKBU3UTHI yKa-
KHUTE CAMOCTOSITEIILHO

CocTaBbTe IPOTOKOI 001Iero coopanus TpynoBoro komiektusa OO0 «IIpo-
Ipecc» O Pa3BUTHUHU COTPYAHUYECTBA ¢ AcCOlMalel mpenpuHIMaTencii Ha
2020-2025 rr. [1onroToBUTh KOMIUIEKCHBIN TJIAH Pa3BUTHS COTPYIHUYECTBA.
OTBeTCcTBEHHBIM Ha3HauuTh 3aM. aupekropa ['ybapesa W.II. Cpok -
15.04.2020 r.

[1K-3
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CoctaBbTe IPOTOKOJ 3acelaHHsi MHBEHTAPU3ALMOHHOW KOMHCCHH 3aBOJA
cebckoxo3siiicTBeHHbIX MamH 3A0 «ArpoTex», Ha KOTOPOM paccMarpu-
BaJICsl BONPOC O pe3yjibTaTaX MHBEHTapH3aluu Mo ckiaxy Ne 2 Bcromora-
TeJBHBIX MarepuanoB. Ha 3acegaHuu ObUIO MPHHATO IMOCTaHOBIEHHE 00
YTBEP)KICHNUN pe3yJIbTaTOB MHBEHTAPU3ALMU U OTHECEHUS 3a CUET 3aBEAYIO-
IIeTO CKJIaJJOM HEJOCTaud BCIIOMOraTeNbHBIX MaTepuajoB B cymme 10 ThIC.
400 pyOneii, a TakXKe 3aYUTaHbl CIIMIUTEIFHAS BEIOMOCTh 10 CKiamy Ne 2 u
00BSICHUTEIIPHAS 3aIIUCKA 3aBeqyIonero ckianoM. OcTanbHble JaHHBIE OIIpe-
JIEJIUTE TI0 CBOEMY YCMOTPEHHIO.
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CocraBbTe 1 oopmure akT: KoMmuccusi 1moj| mpeiceaaTeI-,cTBOM HadallbHY-
Ka TexHudeckod rpynnsl A.A. Bonomuna u ujieHoB komuccuu: boponynuna
MIO. - HavyanmpHHMKa aAMHHUCTPATUBHO-XO3SIMCTBEHHOro oTAena, Cunoposa
JLIL. - oyxranrepa, u Pomanenko UK. - oduc-menemxrepa OO0 «Puat» Ha
OCHOBaHMHM JOKJIagHOM 3amucku o¢uc-meHemxepa M.K. Pomanenko
11.07.2018 . mpoBena MpoBEpPKY TEXHUUECKOTO OCHAIICHHUS TPHUEMHOM reHe-
pPAJILHOT'O AMPEKTOpa W TMpHU3HATAa HETOJHBIMH JUIS SKCILTyaTallud KOMUPO-
BaJIbHBIN anmapar Xerox 345 (1 mr.), mipexep (uaB.HOMEp 367, 1 mmit.), hakc
47823 (1 wr.). IlpusHanHas HEMPUTOAHOMN IS SKCIUTyaTalliy TeXHUKa ObLiia
nepefana Ha CKJaJ| mpennpusatus. 110 ycTaHOBICHHOMY (DAKTy KOMHUCCHS
COCTaBWJIa aKT MpUeMa-Tiepeiaun OprreXHuku B 3 3k3. (1-1 3K3. - HauanbHU-
Ky aJMUHHCTPATUBHO-XO3SMCTBEHHOTO OTAECIA, 2-i - TJIABHOMY OyXrajiarepy,
3-it - B nemo 23-02), KOTOpBIN OBUT YTBEPIK/IEH T'€HEPATbHBIM TMPEKTOPOM
IT.11. CanpbIKUHBIM. .
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CocrtaBbTe u opopmuTe akT: 17 sHBaps TEKYILEro roja B aapec 3aBofa I10
peMOHTY 4acoB U toBemmpHbIX u3nemii OO0 «HOBenupy» npuObLIa mochlIKa
C 3aBOJA-TIOCTABIIMKA, IPH BCKPHITUM KOTOPOW OBIJIO OOHAPYKEHO OTCYT-
CTBHE [IBEHALIAaTH KOPILYCOB Ul 4acoB Mapku «MoJIHHs», YUCIUBILUXCS 110
HaxmagHoi Ne 18 ot 24 okTsa0pst mpeasyaymiero rofa. J[is moarBepxkeHns
JAaHHOTO (paKkTa Ha OCHOBaHWH MpHKa3a aupekropa 3aBoaa Ne 12 ot 18 sHBa-
psg Tekyuiero roja Oblla CO3[aHa KOMHCCHSL —TIOJ TpelICelaTeNIbCTBOM
HavajnbHUKa otAena cHaOxeHus: Kupuenko E.IL. u 4ieHOB KOMHUCCHM MHXe-
Hepa [letpoBa A.P. m 3aB. cxiagom Ne 1 Kupuiosa P.B. Komuccueir 01
cocTaBieH aKT 21 sSHBaps TEKYILLEro roja, B KOTOPOM COJEPIKaJICS BHIBOJ, O
TOM, YTO 3aBOA-IIOCTABLIUK JOJDKEH MOCTaBUTh HENOCTAIOIEE KOJIMYECTBO
KOpPIYCOB K 4YacaM. AKT BCTYIWJI B JICHICTBHE C MOMEHTa yTBepxaeHHs (22
SIHBAps T.T.) qupekropom 3aBoga b.JM. PomuHbM.
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CocraBbTe U odopMHUTE MOKIAIHYIO 3alUCKy: 3aMEeCTUTENIb HadaJbHHKA
IMpousBoncrBenHoro oobeauHeHus: «BopoHexckas ropoiackas TenedoHHas
cerb» (BI'TC) Munucrepctsa cBsizu PO M.U. [lypoB obparuics Kk Hayaib-
HUKY CHEUaTbHOrO yIpaBiIeHUs Teae(OHHOH CBSI3M TOrO K€ MUHHCTEPCTBA
I'.C. AkcakoBy ¢ JOKJIQJHON 3alKMCKON O BBIAEIEHUH MPSIMBIX MPOBOJIOB U
Ha3HauCHUH TeNIe()OHHBIX HOMEPOB Ha JIOTOBOPHOW OCHOBE. B mokiamHoN
3ammcke M.U. JlypoB coob1man o ToM, 9TO B CEHTSOpe TEeKyIIero roga o0b-
eauuenneM (BI'TC) Obu MOATOTOBIICHBI U COTIIACOBAHBI ¢ | JIaBHBIM TLIaH O-
BO-(prHAHCOBBIM ynpaBieHHneM MuHucTepcTBa cBsi3 P 10roBopsl ¢ HOBBI-
MH a0OHEHTaMHU. JIJISI BKJIFOUCHUS YKa3aHHBIX a0OHEHTOB B CETh nepeaain
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nanHbIX «MHoTem» ¢ 1 mexalbps TeKymero roga HeoOXOIMMO BbIIENICHUE
OpSAMBIX TIPOBOAOB. B cBsi3u ¢ 3TuM r-H [IyOOB BBIIBHMHYN MPEIIOKEHUE O
BBIJICJICHUH MPSAMBIX TPOBOAOB M HAa3HAYCHUH TelIe(OHHBIX HOMEPOB Ha I0-
TOBOPHOM OCHOBE yKa3aHHbIM aOoHeHTaM. JlokiajgHas 3amucka Oblaa co-
ctaieHna ucnonaurenem C.M. OcunoBoit u nmoamucana M.U. Jlyposeim 12
HOAOPSL TEKYIIETO rojia.

11

CocraBpTe 1 0OpPMHUTE JOKIATHYIO 3alUCKY: PyKoBOIMTENh OTIEa HOBBIX
npoektoB O.B. Tapacosa ooparunack k ['eHepamHomy mupekropy OOO «Au-
tekcy (r. Boponex) r-uy A.Jl. CymkoBy ¢ AOKJIaIHON 3alHMCKOM 0 HE00XO-
JUMOCTH YBEJIMUEHHSI IITATHOH YMCICHHOCTH oT/ena. B mokmannHoil 3anmcke
O.B. Tapacosa coobmiana 0 TOM, 4TO B HACTOSILIEE BPEMSI AJIsl YCIEIIHON pa-
6OTBI arcHTCTBa HeO6XO}II/IMO YBCIIMYCHHUEC 633I>I JaHHBIX O IOTCHIHAJIBHBIX
kreHTax. [lo ee MHEHHIO, OTHUM M3 HamOosee peanbHBIX MyTel pacimpe-
HUs 0a3bl JAHHBIX SBIIIETCS MOCTOSIHHBINA aHAIN3 CPEICTB MaccOBOM MHGOP-
Mallvy, B YaCTHOCTH Tpecchl (MH(opMalus o Hanbojee KPYIMHBIX KIMEHTax
areHTCTBa ObLIA MMOJyYeHA U3 aHAIUTHYECKOTrO KypHana « JKcrnepT»). B cBs-
31 € TE€M, YTO OTJIEJI B €r0 HACTOAIIEM cocTaBe (5 COTPYIHHKOB) HE MMEET
BO3MOKHOCTH OPraHM30BaTh MOAPOOHOE U3YyUCHHE aHAIMTHUECKUX MU3AaHUH,
O.B. TapacoBa cumTaer 1enecoo0pa3HbBIM BBECTH B IITAT OTAENA JABE JOJK-
HOCTH MEHEJDKEPOB JJIsl M3yUCHUS U aHajin3a MPECCHl C LENbI0 BBISBICHUS
MMOTEHIINAJIbHBIX KJIMEHTOB, a TAK)KE MOJATOTOBKU ONEPaTUBHON MH(GOpMaLUK
o nonoxxeHun Ha peiake CMU B popme exeHeneapHbIX 0TYeTOB. B mokna-
HOM 3amucke TapacoBa MpeuIoKuiIa Ha 3TH JOJDKHOCTH MOJ00paTh COTPY/I-
HUKOB M3 YUCJIA CTY/ICHTOB 4-5 KypcoB (akyibTera )ypHamcruka BI'Y nmm
HIKOJIBI PEKIIaMBI.
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CoctaBbTe U OQOPMHUTE CHPaBKU MO JUIHOMY cocTaBy: Crapmmii crenua-
JMCT KaHLEJSAPUM YIpPaBJIECHUS AelaMu MUHHCTEPCTBA MedaTH U uHdopma-
iy PO [lanuna Mpuna CepreeBHa oOpatuiach B OT/JeN KaJpOB MHHUCTEP-
CTBa C NMPOCKOOW BBIAATH € CHPaBKY C MecTa paboThI AJsl HPEACTaBJICHHS B
DUHAHCOBYIO aKaJIEMHIO, TI€ OHA YUUTCS Ha 2 Kypce BEUEpHEro OTIENEHUS
(hakynpTeTa MEXKTYHAPOAHBIX SKOHOMHUECKIX OTHOICHHH.

[1K-3

312

13

CocrtaBbTe U 0(OpPMHTE CIPABKH MO JMYHOMY cocTaBy: Ciecapb MyHUIIH-
MajJbHOTO0 PEMOHTHO-CTPOUTENbHOro mnpeanpustus «Capmar» T. Boponex
Hee Bacunmmii depopoBuy 00paTHIICS C TPOCHOOH K PYKOBOJCTBY 3TOTO
MPEANIPUATHS BBIIATh CIIPaBKy I10 3alpOCy MYHUIMIIAIBHOTO JETCKOTO cajia
Ne 6, xoropsrii mocemaer ero nous Jleepa Harama. B cnpaBke HeoOXoamMmo
MOJITBEPAUTH pa3Mep 3apabOTHOM TUIaThl, TIOJMYYEHHBIH cliecapeM B MEPBOM
KBaprajie TeKyIero roja (1o Mecsiuam).

[1K-3

312

14

CocraBbTe U oopmure ciayxebHoe mrceMo: [Ipencenarens mpaBieHUs ak-
nuorepHoro kommepueckoro 6anka « TOPI'TIPE/IBAHK» (mp. Bepuazackoro,
19, Mocksa, 112123, Ten.: 567-22-17, daxc: 576-22-20) C.A. Illyro obpa-
tuncs kK I'enepansHomy mupekropy HIIO «Ansranp» JLM. BonbHOBY C
poch0O0i PacCMOTPETh BOMPOC O MPEJOCTABICHUH B JUIUTEIHLHYIO apeHIy
AKB «TOPTTIPEABAHK» pabounx mromanaeii - 180 kB.M 1o pasMericHue
OTJIeIIeHHS OaHKa.

ITucemo ObLTO cocTaBiieHo ucnonaHuTesneM W.U. [lonBaeBoii Ha JTOKHOCT-
HOM OJaHKke TpejceaTelts mpaBlieHusl 0aHka W MOANMCAHO 24 MapTa TeKy-
IIET0 roja.
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CocraBbTe u opopmure ciyxeOHoe muceMo: OO0 «O0yBHast Pabpuka» (T.
Banammxa, yn. 3apeunas, n. 3, 104010) momkHO OBIJIO B COOTBETCTBHUHU C TI.
6 morosopa ot 10.07.2003 Ne 12/25 «O mocTaBKe NMPOIYKIMN» ITOCTABHTH
3A0 «Opnon» (Mocksa, KpacHoropckas yi., a. 32, 111123, Ten./akc 458
90 13, OKIIO 87654321, OI'PH 1234567890098, WHH/KIIII
0987654321/123456789) B TeueHHe Mecsa KOXaHyK (GypHUTYpy Ha 00-
mryto cymmy 150 000 pybneit. dakrudecku ke QypHUTYpHI ObLIO CAAHO HA
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cymmy 120 000 pyGneli u HemomocTaBieHO Tpoaykimu Ha cymmy 30 000
pyOueit. CornacHo 1.8 A0roBopa 3a HeAOMOCTaBKY MPOAYKIMU JOKHA OBITH
yIjlaueHa HeycToiika B pazmepe 5%, 4TO OT CyMMBbl HEJJOIIOCTaBKH COCTaBH-
70 1500 pyGueii.

Hupexrop 3AO «Opuon» B.Jl. denoroBa obparmnack k aupekropy OO0
«OoyBHas ®adpuka» O./. CoMOBY ¢ TpOCKOOH MEPEUUCIIUTEL HA X PacueT-
HbIH cueT ykazaHHyto cymmy (1500 py0.). B nporuBHoM ciayuae 3AO «Opu-
OH» OYJICT BBIHYXJICHO 0OpaTUThCS B TocapOuTpax. [InceMo o HemomocTaBke
nponykimu ObIo cocTaBieHo ucnonauteneM P.T. FOmmHol n moamucano
B.JI. ®enoroBoii 12 aBrycra TeKymero roja.

16

Omnpezennure MOCNIEA0BaTEIBHOCTD 3TANOB JOKYMEHTO000POTa OpraHu3aIn
(paccTaBbTe IO MOPSIIKY):

Hanpasienue 10KyMEHTOB Ha HCIIOJIHEHHE
OmnpezeneHue CpoKOB XpaHEHUS IOKYMEHTOB
dopMupoBaHue 1€

[Tpuem (co3nanue JOKyMEHTA)

Hcnons3oBanne JOKyMEHTOB B MH(OPMAIIMOHHO-CIIPABOYHON paboTe
Jlokna pyKOBOIUTEIO O MOJIyYEHHBIX TOKYMEHTax
[IpunsaTHE aAMUHUCTPATUBHOTO PEILICHUS
[IpenBapurensHOe paccMOTpEHHE

Hcnonnenne 10KyMeHTOB

Ilepenaga TOKyMEHTOB B apXUB

Perucrpanus 1okyMeHTOB

KoHTpo:p ncnonHeHust AOKyMEHTOB

I1K-3
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Homenknarypa nen coctaBisieTcs 10 yCTAaHOBICHHON (pOpME M BKIIIOYACT B
cebst psig pexkBu3uTOB. Cpeny peCTaBIeHHBIX PEKBU3UTOB BBIJICIUTE HEOO-
XOJIUMBIE:

HaMMEHOBAHHUE TP PHSTHS;

HanMEHOBaHKE BUJa JOKYMEHTA;

Jara;

BU3bI COMVIACOBAHMS JJOKYMEHTA;

HHJICKC;

UJCHTU(QHUKAMOHHBI HOMEP HAaJIOTOILIATEIbIIIKA/KO MPUYUHBI TOCTAaHOB-
ku Ha yuetr (MHH/KIIID);

MECTO COCTaBJICHUS,

PE30ITIOIIHST;

rpu¢ yTBepKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIIJICHUH JOKYMEHTA B OpraHU3aINIO;

TEKCT;

MOJITHCE;

rpu¢ coraacoBaHus;

OTMETKa 00 MCIOJIHEHNH JJOKYMEHTA U HAIIPaBJICHUH €T0 B JIEJI0

I1K-3
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H7

5.3.2.4. Ilepeuennb TeM pedepaToB, KOHTPOJIBHBIX, pACYETHO-TPaPUUECKHX padoT

He npenycMmoTpeHsl.

5.3.2.5. Bonipochl i1t KOHTPOJIBHOM (pac4eTHO-rpauuecKoii) padoThl

He npenycmorpensl.

5.4. CuctemMa OlleHUBAHHUSA JOCTHKEHUS KOMIIETEHIIHHA
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54.1. OneHka 10CTHKEHHSI KOMIIETEHIIMHA B X0/1€ HpOMeHCYTO‘lHOﬁ aTTeCTanuun

IIK-3 Cnoco0eH aHanu3upoBaTh U POBOJUTH PacueThl 9KOHOMHYECKUX U (PMHAHCOBBIX

nokaszaTeneil KOMMepYeCKX U HEKOMMEPUYECKUX OpraHU3aluil pa3IuYHbIX OpraHU3aI[MOHHO -

MPaBOBBIX (HOpPM

Nunukatopsl qoctmkenus kommerennuu [1K-3

Howmepa Bonpocos u 3aaau

Kon

BOTIPOCHI K

Conepxanue
9K3aMEHY

3a/1a44 K
9K3aMEHY

BOIIPOCHI K
3a4eTy

BOIIPOCHI 110
KypCOBOMY
TPOCKTY
(pabote)

312

3HaTh MOPSIOK BEJCHHS JOrOBOPHOM pa-
OOTEHI

29-31

313

3HaTh OCHOBHBIE MOJIOXKEHUS 110 YHU(U-
KallUM M CTaHJApTU3allUM YIpaBlieHYe-
CKUX JOKYMEHTOB, IIpaBUjia UX pa3palboT-
KM 1 0popMIIeHUS

1-28
32-50

V11

YMmeeT cocTaBisTh U OQOPMIATH JIOKY-
MeHTHI 110 ocHoBe ['OCToB

V12

YMeeT OpraHuM3oBBIBaTH paboOTy C JIOKY-
MEHTAMH B OpraHHW3allid, B TOM 4YHUCIC
JIOTOBOPHYIO paboTy

H7

Vmeer HaBbIKM BEAEHHS JEIOIPOU3BOJI-
CTBEHHOT'O0  MpoIlecca, BKIOYAIOIIETO
ohopmiieHne, IBUKEHHE JIOKYMEHTOB,
KOHTPOJIb UCIIOJIHEHMS, IIJIAHOBO-
CMPaBOYHYIO U aHAJIUTUYECKYIO padoTy, B
TOM 4YHCJIe TIpU paboTe ¢ 10roBOpaMu

IK-3 CriocobeH aHaM3upoBaTh U MTPOBOIUTH PACYETH SKOHOMUYECKUX U (DUHAHCOBBIX ITOKa3aTeNei
KOMMEPUYECKUX M HEKOMMEPUYECKHX OpraHu3aliil pa3IMYHbIX OpraHu3allOHHO-IPABOBBIX POpM
Wunukarops! nocrmxenns komnerennun [1K-3 Howmepa Bornpocos u 3aaau
3aa4u IS
BOIPOCHI JATH A
BOIPOCHI IIPOBEPKU
Kong Conepxanue YCTHOTO o
TECTOB YMEHUN U
orpoca
HaBbIKOB
312 | 3HaTh NOPAAOK BEIEHUS JOTOBOPHOM pabOThI 28 26-27
3HaTh OCHOBHBIE IOJIOKEHUS MO YHHU(PHUKALUU U 1-27 1-95
313 | craHpapTM3alMM  YNPABICHYECKUX JIOKYMEHTOB, 29-40 28-50
IpaBmJIa UX pa3paboTKu U 0OpMIIEHUS
YMeeT cocTaBiATh U OQOPMISTH JTIOKYMEHTHI IO
V11 1-15
ocHoe 'OCToB
V12 VYMeeT opraHu3oBbIBaTh paboTy € JOKYMEHTaMH B 16-17
OpraHu3alliy, B TOM YHCII€ JIOTOBOPHYIO paboTy
Hmeer HaBBIKM BEIEHUS JEIONPOU3BOJCTBEHHOIO
mpoliecca, BKIOYaoero opopmieHue, ABIKEHNE
H7 | ToOKyMEHTOB, KOHTpOJIb HWCIOJHEHHUS, I[LJIAHOBO- 1,16-17
CIPaBOYHYIO M aHAJIUTHYECKYI0 pPaboTy, B TOM
qucle pu paboTe ¢ 10roBOpaMu
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6. YueOHo-MeTONMYECKOE M HH(OPMALIMOHHOE O0ecTeyeHne TUCHUILTHHbI

6.1. Pexomenayemasi sureparypa

Tun pekoMeH-
Aaumi

IlepeyeHb 1 PEKBU3UTHI JTUTEPATYPHI (ABTOP, HA3BaHUE, TOJ U
MeCTO M3aHMS)

KoanuecrBo
JK3. B 0HU0-
JHOTEKE

1

2

3

2.1. YueOHble
W30AHUS

AcanueB A. M. OcHOBBI JIeJIONTPOU3BOICTBA [3JIEKTPOHHBIN pecypc]:
VYuebnoe nmocodue / A. M. Acammes, M. . Muponosa; Poccuiickuii
SKOHOMMYecKui yHuBepcuteT uM. '.B. [lnexanora - Mocksa: OOO
"Hayuno-u3narensckuii ieHTp MHOPA-M", 2020 - 146 ¢. [DU] [OBC
3uanuym| URL: http://znanium.com/catalog/document?id=348160

brixosa T. A. Jlemompon3BoacTBO [AIeKTpOHHBIN pecypc]: YueOnuk / T.
A. beikoBa, JI. M. BsnoBa; Poccuiickuii 5KOHOMHUYECKUN YHUBEPCUTET
uM. I'.B. IlnexanoBa - Mocksa: OOO "HayuHo-n3naTenbCckuii HEHTP
NH®PA-M", 2019 - 364 c. [ODU] [OBC 3nannym]| URL:
http://znanium.com/catalog/document?id=359358

I'yryesa T. A. KoHpuneHnansHoe AEI0NPOU3BOACTBO [3IEKTPOHHBIH
pecypc]: Yuebnoe mocodue / T. A. I'yryesa - Mocksa: OOO "Hayuno-
uznarensckuid neHTp MHOPA-M", 2017 - 199 c. [OU] [ObC 3nannym]
URL.: http://znanium.com/catalog/document?id=126688

2.2. Meronuue-
CKHE U3IaHUI

OCHOBBI I€TOMIPON3BOACTBA [ DJIEKTPOHHEIA pecypc]: METOIMIECKHE
YKa3aHHsI 10 OCBOCHUIO TUCLUIUIMHBI U JJI1 CAMOCTOSATEIbHON pabOThI
o0yyaromuxcs o HanpasieHuro moaroroBku 38.03.01 "Oxonomuka"
pOQ L MOATOTOBKN « DHHAHCHI M KpeuT» / BopoHEeKcKHii rocyaap-
CTBEHHBIN arpapHblii yHuBepcureT ; [cocT. C. H. Konoanosa] - Bopo-
HeX: BOpOoHEXCKUiT rocy1apCTBeHHBIN arpapHblil yHuBepcuTeT, 2021
[TIT] URL: http://catalog.vsau.ru/elib/metod/m164941.pdf

2.3. Ilepuognue-
CKHE U3JTaHHsI

BectHuk BopoHeXCcKoro rocy1apcTBEHHOr O arpapHoOro yHUBEp-
CHTETa: TECOPETUUECKUN 1 HAyIHO-TTpaKTHYEeCKHii *KypHan / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KanpoBoe n1emonpon3BocTBO: €XeMECAYHbII HAy4HO -
npakTryeckuit xxypHain / med.- pea. A. . Kubanos; ri. pen. JL
B. 3yauna - M.: [Tanopama, 2007-

MenemxmenT B Poccun u 3a pyGexom: xypHai: 16+ - Mocksa:
®unnpecc, 1998-

6.2. Pecypcnl cetu UHTEpHeET

6.2.1. DiieKTpOHHBIE OMOJIMOTEYHbIEe CUCTEMbI

No Hazpanue Paszmenienne

1 | Jlann https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | JOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/

6 | DnekrponHas 6ubmmoreka BT AY http://library.vsau.ru/



http://znanium.com/catalog/document?id=348160
http://znanium.com/catalog/document?id=359358
http://znanium.com/catalog/document?id=126688
http://catalog.vsau.ru/elib/metod/m164941.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
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6.2.2. IIpogeccuonaibubie 0a3bl JAHHBIX U MH(POPMAIIMOHHBIE CHCTEMBI

HasBanue

Pazmernienue

1 |CnpaBounas npaBoBasi cuctema ['apanar

http://www.consultant.ru/

2 |CmpaBoynas npaBoBas cucremMa KoncynpranT [1moc

http://ivo.garant.ru

[TpodeccrnonanpHple crpaBodHble cHCTeMbl «Ko-

3 https://Texakcnept.caiit/sistema-kodeks
JIEKCY
6.2.3. CaiiTbl M HH()OPMALMOHHBIE MOPTAJIBI

Ne Ha3zBanue Pazmemenne

1 ®enepanbHblil 00pa30BaTENBHBIN MOPTA «IKO- http://ecsocman.hse.ru/
Homuka, Cormosiorus, MeHeKMEHT»

2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/

3 | Heno-npo https://delo-pro.ru/

4 | Bce 0 1eJI0NPONU3BOJICTBE http://delo-ved.ru/

5 | Bce T'OCTwr http://vsegost.com/

7. MaTepI/IaJIl)HO-TEXHI/I‘IeCKOQ U NMpOorpaMmMHoOeE odecrneueHue JAUCHUIIJIMHBI
7.1. llomemeHus 1Jisl BeJleHHs1 00pa30BaTeJIbLHOIO0 Mpoiecca i 000py10BaHue

HavmMmenoBanne nmoMemeHui 1jisi TpOBEIEHUS BCEX
BHUJIOB Y4eOHOM NESTEIBHOCTH, MPETyCMOTPEHHOM
y4EOHBIM IIJIAHOM, B TOM YHCJIC TTOMEIICHHS IS
CaMOCTOSTEIILHONW Pa0OThI, C YKa3aHUEM IEepPEUHS
OCHOBHOTO 00OpYJI0BaHUS, Y4eOHO-HATIISITHBIX TTO0-
coOUWi U UCIONB3YyEeMOro MPOrpaMMHOro ooecreye-
HUS

Anpec (MECTOIONIOXKEHNE) TOMEIIEHUN JIs1 TPOBe-
JIeHUS] BCEX BHJIOB y4€OHOU AEATEIBHOCTH, Ipery-
CMOTpPEHHOH yueOHBIM IUIAHOM (B CIIydae peanusa-
MU 00pa30BaTelbHON MPOrpaMMbl B CeTeBOW (op-
M€ JIONOJHHUTENBHO YKa3bIBaeTCS HANMEHOBAHUE
OpraHu3aluy, ¢ KOTOPOH 3aKJIF0YEH JJOr0BOp)

VYueOHast ayauTopusi Ui TPOBEACHHS YYCOHBIX
3anaTuii: Kommiekr yueOHoI Mebenu, 1eMoHCTpa-
[IUOHHOE 00OpYAOBaHWE U Y4eOHO-HArJISAHBIE TO-
COOMS: CHCTeMa BHJICOCBSI3H, KOMITBIOTEpHAS TEX-
HHKa C BO3MOKHOCTBIO MMOAKIIIOUeHHs K cetd "MH-
TepHET" M 00eCIeYeHUEM J0CTyIa B AJICKTPOHHYIO
HH(POPMALMOHHO-00Pa30BaTEIbHYI0 Cpeny,  HC-
moyb3yeMoe  IMporpaMMHoe  obecriedenne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, fAunnexc bpayzep/ Mozilla
Firefox / Internet Explorer, ALT Linux,
LibreOffice, mpe3eHTarmionHOoe 000py/I0BaHKE

VYdeOHast ayauTopusi Ui TPOBEACHHS YYECOHBIX
3aHATUIA: KOMIUJIEKT y4eOHON Mebenn, JIeMOHCTpa-
IMOHHOE 000py/I0OBaHUE U Y4eOHO-HATIISIHBIC T10-
cooust:

[loMemenue s caMOCTOATENBLHON PAaOOTHI: KOM-
IJIEKT yueOHOW Meberu, IEeMOHCTpalMoHHoe 000-
pyJIOBaHKE U Y4eOHO-HATJISHBIC TOCOOMS, KOMITb-
I0TEepHasl TEXHUKA C BO3MOXHOCTBIO TIOJKITIOYCHUS
Kk cern "HuTepHer" m obecrieyeHWeM IOCTyma B
ANIEKTPOHHYIO HWH(POPMAIMOHHO-00pa30BaTENBEHYIO

cpeay

394087, BopoHexckass o0yacth, r. BopoHex, yiI.
Muuypuna, 1, a.273

394087, Boponexckas obiactb, T. BopoHex, yiI.
Muuypuna, 1, a.237

394087, BopoHexckass o0yacth, . BopoHexk, yiI.
MuuypuHa,.1, a.122a (¢ 16 mo 18 4.)



http://www.consultant.ru/
http://ivo.garant.ru/
https://техэксперт.сайт/sistema-kodeks
http://ecsocman.hse.ru/
http://vsegost.com/
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7.2. IlporpammHoe o0ecnievyenmne

7.2.1. IlporpaMMHoOe oOecnieyeHune 00111ero HAa3HAYeHHsI

HasBanue

Pasmemnienue

Oneparuonnsie cucremsl MS Windows /Linux /Peq OC

TIK B nokanbHoM cetn BI'AY

IMaxersr oducubix npunoxennii MS Office / OpenOffice/LibreOffice

I1IK B nokansHOM cet BIAY

[Iporpammel asist mpocMmoTpa daiinoB Adobe Reader / DjVu Reader

TIK B nokanbHoM cetu BI'AY

Bpaysepsi Snnekc Bpaysep / Mozilla Firefox / Microsoft Edge

I1IK B nokansHOM cetu BIAY

AmnTBupycHas nporpamma DrWeb ES

TIK B nokanbuoM cetn BI'AY

[Tporpamma-apxuBarop 7-Zip

TIK B nokanbuoOM cetu BI'AY

MynsTumenua npourpeiBarens MediaPlayer Classic

[1IK B nokansHOM cetu BIAY

ITnatdopma onnaitH-o6yuenus eLearning server

TIK B nokanbHoOM cetu BI'AY

©olo|Nlo|o|s w2

Cucrema KoMmmneioTepHoro rectupoBanusi AST Test

I1IK B nokansHOM cetu BIAY

7.2.2. Cienuaau3upoBaHHOE IPOrpaMMHoOe obecneyeHne

He TpeOyercst

8. MexxkaucuuninHapHble CBSI3H

JlucimmimHa, ¢ KoTopoi He0OXOTMMO Kadenpa, Ha koTopoii npenogaercs ®UO 3aBenyrorero Ka-
COIJIACOBAHUE JMCLIUIUIMHA dbenpoit
VYnpasieHus 1 MapKeTUHTa B 3akmeBckas E.B.
b1.B.16 MenemxMmeHT ATIK o
oo _..-"'":_.-'-""
B
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IIpunaoxenue 1

JIMCT nepuoanyecKux NpoBepok padoyeil mporpaMmmbl

H I/IH(l)OpMaI[I/IH 0 BHECCHHBIX U3MCHCHUAX

JomxHocTHOE K-

110, TPOBO/IMBIIIEE

nposepky: ®.1N.0.,
JIOJDKHOCTD

Jata

[TorpebHOCTH
B KOPPEKTUPOBKE yKa3aHHEM
COOTBETCTBYIOIIMX Pa3JIEIOB
paboueli mporpamMmsl

WNudopmarus o BHe-
CEHHBIX U3MEHEHUAX
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