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Pabouas nporpamma pazpaborana B cooTBeTcTBUU ¢ DepepanbHbIM IOCYAaPCTBEHHBIM 00-
pa3oBaTeNbHBIM CTaHIAPTOM BBICIIEr0 00pa3oBaHUs MO HarpasieHuto nmoarotToBku 38.03.02 «Me-
HEJDKMEHT», YTBEPKJIEHHBIM MpHKa3oM MuHUCTpa o0pa3oBaHus U Hayku Poccuiickoit @enepanuun
Ne 970 ot 12 aBrycra 2020 .

Pabouast mporpamma yTBepXkJIeHa Ha 3aceJaHUM Kadeaphl YIPaBICHHUS W MApKETUHTa B
AIIK (mpotokon Ne 10 ot 20.05.2024 r.)

i i i
3aBenyrommii kageapoi a.3.H., npod. < E.B. 3akmeBckast

Pabouas mporpamma peKoMeHJ0BaHA K HCIOJIb30BAaHUIO B Y4eOHOM Ipoliecce METOau4e-
CKOM KoMHccuel skoHoMudeckoro (akynpreTa (mpoTokos Ne 9 ot 21.05.2024 r.).

IIpencenarens METOAMYECKON KOMUCCUU JI.B. bpsiniieBa

Peuensent padoueii nporpammsl ['enepanbubiii aupexkrop OO0 «/leBunkuii Komoc» Ce-
MUTyKCKOT0 paiioHa Boponesxckoii obnactu 3yOkoB B.B.
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1. O0mas XxapaKTepucTHKA TUCHUIIIMHBI
1.1. leab AMCHUNIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUIM U HABBIKOB M0 HAYYHOMY, CUCTEM-
HOMY MOAXOAY K BEICHUIO JOKYMEHTOOOOPOTa M JIENOMPOU3BOJCTBA B cepe yIpaBICHUS CElb-
CKOXO3SIICTBEHHBIM IPOU3BOICTBOM.

1.2. 3agauy JUCHHILIMHEI

3agauyu AUCHMILINHBI

- (hopmupoBaHUE 3HAHMI 10 OCHOBAM JIOKYMEHTOO00POTA | JIEIOMPOU3BO/ICTBA,;

- (opmupoBaHUE YMEHUN U HaBBIKOB MPUMEHEHHMSI MOJOXKEHHUM JEIONPOU3BOICTBA I UX
3¢ (HEeKTUBHOTO UCTIONB30BAHUS B Cepe YIPaBICHUS CEIbCKOXO03SIICTBEHHBIM MPOU3BOACTBOM.

1.3. [IpeameT AUCHUNIMHBI

[TpenMerom W3ydeHHs TUCIUIUIMHBI SBISIOTCS CTaHIAPTHI, MMpaBUIa, TPeOOBaHMS K Bele-
HUIO JOKYMEHTO000pOTa U JAENOMPOU3BOACTBA B cepe YIpaBlIEHUsI CENbCKOXO03SIICTBEHHBIM MPO-
W3BOJICTBOM.

1.4. MecTo nucuMIIMHbI B 00pa3oBaTe/IbHOM IporpaMmme

b1.B.03 JlokymMeHTHpOBaHUE YIPABICHUYECKON NEITEILHOCTH OTHOCUTCS K OJoky 1 Yacts,
dbopMupyemasi yuacTHUKaMu 00pa30BaTEIbHBIX OTHOIICHUH.

1.5. B3aumocBsI3b ¢ APYTUMH U CHUILTHHAMMA
Jucuummza b1.B.03 JlokymMeHTHpOBaHUE YIIPaBIEHUYECKON AEATEIBHOCTH  CBS3aHA CO

CJIEAYIOUMMHU AUCHUIUIMHAMY y4eOHOrO IJIaHa:
b1.B.18 Ynpasnenue B AIIK
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2. [lnanupyemble pe3y/bTaThbl 00y4eHHs MO JUCHUILINHE

Komnerenuus

NuaukaTop 1ocTHKEHUsS] KOMIIETeHITHH

Kon | Coaepxanue

Kon

\ Coaepixanue

Tun 3aga4 npodeccruoHaIbHON AeSITENbHOCTH — OPTaHU3allMOHHO-YIIPABICHUYECKUIA

OCHOBbBI JOKYMCHTOBCACHUA U

Cnoco6eH 3¢ (HEeKTUBHO MCIOJIB30BaTh
[IK-1 | meTonbl ympaBieHUSI CEIbCKOXO3SH-
CTBEHHBIM ITPOU3BOJICTBOM

35 OpraHu3aluu JIETIOTIPOU3BO/I-
CTBa
(hopMHUpOBaTh CHCTEMY JIOKY-

V5 MEHT0000pOTa U JIEJIONPOU3-
BOJICTBA

15 OopraHuzanus J0KyMEHTO00Oopo-

Ta 1 JCJIOIPOU3BOJACTBA
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3. O0béM AUCHUITHHBI M BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

IToxa3zarTenn

CemecTtp

Bcero

5

OO6mmast Tpyno€MKOCTB, 3.€./4

2/72

2/72

OO6m1ast KOHTaKTHAs paboTa, 4

28,15

28,15

O6mas camocrosiTenbHas padbora, u

43,85

43,85

KonrtakTHas paboTa npu NpoBeAEHUU Y4EOHBIX 3aHATHH, B
T.4. (4)

28,00

28,00

JICKIINH

14

14,00

nabopaTopHbIe

B T.4. IPAKTUYCCKAs ITOATOTOBKA

MMPAKTUYICCKHUC

14

14,00

B T.4. IpaKTH4YCCKad IMOAroToBKa

UHAWBUAYAJIbHBIC KOHCYJIbTAallUW ITPH BBIIIOJIHCHHUHU KYp-
COBOI'O ITPOCKTA

WHIMBUIYaIbHBIC KOHCYJIBTAIMU TTPH BBITIOJHEHUH KYp-
COBOM paboOThI

CamocrosTenbHas paboTa Mpu MPOBEACHUH YYEOHBIX 3aHs-
TUM, 4

35,00

35,00

KonTakTHas pabora mpu MpoBEIEHUU MPOMEKYTOYHOU aT-
TeCTaIMi 00yJarouxcs, B T.4. (4)

0,15

0,15

IPYIIIOBBIE KOHCYJIBTAlUH

KYPCOBO MPOEKT

KypcoBas paboTa

3a4€T

0,15

3a4eT C OLICHKON

9K3aMCH

CamocrodrenbHas paboTa MpH MPOMEXYTOYHOH aTTecTalu,
B T.4. (4)

8,85

BBIITOJTHCHHUE KYPCOBOI'O IMPOCKTA

BBINOJIHEHUE KYpPCOBOH pabOThI

MMOATOTOBKA K 3a4CTy

8,85

ITOATOTOBKA K 3a4ETY C OLICHKON

MOATOTOBKA K 3K3dMCHY

dopma IPOMEKYTOUHOU ATTECTALUU

3a4CT

3a4€CT
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3.2. OuHo-3204Hasi popMa 00yUeHHUsI

IToxazaTenn

Cemectp

Bcero

5

OO6mmast Tpy10EMKOCTB, 3.€./9

2172

2172

OO6m1ast KOHTaKTHAs paboTa, 4

16,15

16,15

OOm1ast camocTosATeNnbHas paboTa, u

55,85

55,85

KonraktHas paboTa npu npoBeAeHUN y4eOHBIX 3aHATHH,
B T.4. (4)

16,00

16,00

JIEKIIUHA

8

8,00

nabopaTopHbIC

B T.4. IpaKTH4YCCKad IMOAroTOBKa

IMPAKTUYCCKHE

8,00

B T.4. IPAKTUYCCKAs ITOATOTOBKA

WH/IUBHUIyaJIbHBIC KOHCYJIBTAIIMU TIPH BHITOTHEHUH
KypPCOBOT'O IIPOEKTA

WH/IMBUTyJIbHBIC KOHCYJIBTAIIUH IIPH BBITIOJTHEHUU
KYPCOBO# pabOTHI

CamoctosTenbHast paboTa Ipu MPOBEICHUN YUeOHBIX 3a-
HATUH, 9

47,00

47,00

KonTtaktHas paGoTa mpu HpoOBENEHUH MNPOMEXKYTOUYHOU
aTTecTaluu o0ydyaromuxcs, B T.4. (1)

0,15

0,15

T'pPYNIIIOBBIC KOHCYJIbTAllUN

KypCOBOU MPOEKT

KypcoBas paboTa

3a4€T

0,15

3a4€eT C OLICHKOU

9K3aMCH

CamocrosiTenbHas paboTa npu IpPOMEXYTOYHOM aTTecTa-
1I1MH, B T.4. (4)

8,85

BBIITOJIHCHHUE KYPCOBOI'O ITIPOCKTA

BBITIOJTHEHUE KYPCOBOM pabOThI

IMOATOTOBKA K 3a4€Ty

8,85

IOATOTOBKA K 3a4€Ty C OILICHKOM

IMOATOTOBKA K 3K3aMCHY

dopma TPOMEKYTOUHOU ATTECTALUHI

3a4€T

3a4€CT
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4. Cogepxanme TUCHUILINHBI

4.1. ConepxaHue TMCUMILUIMHBI B pa3pe3e pa3/iesioB U MOApPAa3aejioB

Pa3nes 1. HopmaTnBHO-IpaBoBasi 1 HOpMaTHBHAas 6a3a B 00J1aCTH JOKYMEHTOBe/IeHHU S
U /1eJ10IIPOM3BO/ICTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEIEHHUS JEIIO0-
MIPOU3BOJICTBA

Ienp n 3agaun nenonpoussonactsa. [lonarue EnuHoN rocyapcTBEHHOM CUCTEMBI IOKYMEH-
tanmonHoro odecnevenus ynpasienus (EI'CJIOY). Ilonsarue nokymeHnTa u ero Bujabl. OCHOBHBIC
CTaH/apThl ¥ MPaBUJIa CO3aHUS TOKYMEHTOB.

[Moapazaen 1.2. CucremaTtuzanus u yHudukanus gokymeHTanuu Ha ocHose ['OCT.

OOmume TpeboBanus K JgoKymeHTaMm B cooTBeTcTBUH ¢ I'OCTamu. dopmynsip-obpasen 10-
kyMeHTa. brank noxkymenra. PekBusuthl jokymeHnTa. [IpaBuia MammHOMUCHOTO 0GOpMIICHHS J10-
KYMEHTOB.

Paznean 2. Ilopsiiok opopmiieHHs OPraHU3aALMOHHO-PACTIOPSIANTEIbHBIX IOKYMEHTOB

[Mogpaznaen 2.1. [IpaBuna opopmiieHUs] OPraHU3AMOHHO-PACTIOPSIAUTEIBHBIX TOKYMEHTOB U
UX IpUMEHEeHHE B cpepe yIpaBIeHUs CETbCKOXO035HCTBEHHBIM IIPOU3BOICTBOM.

[loHATHE OpraHU3allMOHHBIX JOKYMEHTOB. YcraB. CTpyKTypa M IITaTHAs YMCICHHOCTb all-
napara yIrpaBJIeHHUs, IITaTHOE pacnucanue. [IpaBuia BHyTpeHHEro TpynoBoro pacnopsaka. Ilosmo-
KEHHUE O CTPYKTYPHOM IPOU3BOJICTBEHHOM I0/Ipa3/ieieHuu npeanpusaTus. JlomKHOCTHAS HHCTPYK-
s pabotHuKa. [loHsTHE pacnopsauTeNbHBIX HJOKyMeHTOB. [loctaHoBnenus. Pemenus. Pacmopsi-
KeHus. YkazaHus. [Ipuka3bl 10 OCHOBHOM J1eTENBbHOCTH, MO JIMYHOMY cocTaBy. Cucrema uHpop-
MalMOHHO-CIIPABOYHbIX JIOKYMEHTOB M OCHOBHbIE IpaBujia uUX odopmieHus. lIpoTokon. AKT.
CnyxeOHble 3alMCKU: JOKJIaaAHas U 00bsicHUTENbHAsA. CrpaBKa.

[Monpaznen 2.2. OdopmiieHHEe ASTOBOM MEPETTHCKU

@opmMysip NUCbMA: PEKBU3UTHI: CTPYKTYypa, IpaBUila IOCTPOCHUS TEKCTa, CTaHIApTHBIE
¢passl 1 BeipaxeHus. OCHOBHbIE BUJbI ClTyKeOHBIX nuceM. [IpaBuia muceM K 3apyOeKHBIM HapT-
HEpPaM.

[Moxpaznen 2.3. JIokyMeHTBI, O(OPMIISIFOIIIE KOMMEPYECKYIO JISATEITbHOCTh CETbCKOX035H-
CTBEHHBIX OpraHU3aLMN.

[TonsiTe noroBopa u ero Buibl. JlokyMeHTanus o pacderam, apesje, caenkaM. [lonstue
NPETEH3UOHHBIX JJOKYMEHTOB. OCHOBHBIE BHJIBI, 331a4l U (DYHKIIUN MPETEH3UOHHBIX TOKYMEHTOB.
O06pazern cocTaBieHUs MPETEH3NOHHOIO JOKYMEHTa MEXAY IOpUANUYECKUMU JIULIaMU. JIOKYMEHTHI -
JI0Ka3aTeNNbCTBA IPETCH3UU.

[Tonpaznen 2.4. JIokyMeHTHpOBaHHE MTPOLIECCOB JIBUKEHUS KaJPOB.

IIpukassl o TMUHOMY cOcTaBy. BBl TOKyMEHTOB 110 JTMYHOMY COCTaBY M IpaBUja UX CO-
cTaBiieHUs. Tpya0BOil 10rOBOp: CTPYKTYpa, COJAEpKaHUE U MOPSI0K 3aKiItoueHus. JJokyMmeHTupo-
BaHHE Pe3yJIbTAaTOB JEATEIBLHOCTH MepcoHaa. Benenue TpynoBoit kHIKKH paboTHUKa. CocTaBiie-
HUE JINYHBIX IOKYMEHTOB: 3asBJIEHUS, aBTOOMOTpaduu, pe3roMe 0 TPYJOBOU AESITENIbHOCTH, 10BE-
peHHocTH, pacniucku. OpopmiieHre, BeIeHUe U XpaHEHUE JTIMYHBIX JIe.

Paznen 3. TexHosiorum BeieHus JOKYMEHTO000POTA U 1€J10NPOU3BOICTBA

[Mompaznen 3.1. [lopsiaok ABMKEHUS JOKYMEHTOB B OPTaHU3AIMH WX PETUCTPALUS W KOH-
TPOJIb UCITOJIHEHUA

[TonsiTHE JOKYMEHTOOOOPOTAa M €r0 OCHOBHBIC dTambl. ParyioHanbHasi opraHU3aIus ITOKY-
MeHTOo00OpoTa B cdepe YNpaBlIeHUS CEIbCKOXO3SMCTBEHHBIM MPOU3BOACTBOM. DKCHEAUITHIOHHAS
00paboTKa TOKYMEHTOB, MOCTYMAIOIINX B opranu3anuio. [IpenBapurensHoe pacCMOTpEHUE JOKY-
MEHTOB B CIyk0€ TOKyMEHTAallMOHHOTo obecrnieueHus. JIBI>KeHHE JTOKYMEHTOB BHYTPHU OpraHu3a-
uu. VMcnonHenne nokymMeHTOB. OOpaboTKa MCTIOMHEHHBIX W OTIPABISIEMBIX TOKYMEHTOB. Peru-
CTpauus U MHAeKcauus gokyMeHToB. [lopsanok, npaBuia, popmbel. KoHTposs 3a ucnonHeHneM 10-
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KYMEHTOB B 00JIaCTH TOBapOBEACHUS. DTalbl U CPOKU KOHTPOJIS. ABTOMATH3AIMS JEIOMPOU3BOI-
CTBa Ha 0a3e UCMOJIb30BaHUS EPCOHAIBHBIX KOMIIBIOTEPOB.

[Monpasnen 3.2. Cucrematu3anys JOKYMEHTOB U UX XpaHEHHE

OOuue TpeOoBaHUA K CHCTEMAaTU3aluU JOKYMEHTOB M (POPMHUPOBAHUIO JIe)l B cdepe ynpas-
JIEHUSI CEJIbCKOXO3SAMCTBEHHBIM NPOU3BOACTBOM . OmpezneneHue LEHHOCTU JOKYMEHTOB U JOKY-
MEHTHOM MH(}OpMauK. Y CTAaHOBJIEHUE CPOKOB XpaHEHUs /€. XpaHEHUE JOKYMEHTOB B OIIEPATUB-
HOW JIeATENTbHOCTH TOProBOM opraHm3zauuu u (GopmupoBanue aen. Homenxmartypa pen. I'pynmu-
POBKa B Jie/1a OT/IEJIbHBIX KaTeropuil 1oKkyMeHToB. CocTaBieHue 3aroyioBkoB zen. Odopmienue o6-
JIOKKHU JIena.

[TonsTue apxuBa U uctopus hopmupoBanus ['ocymapcTBEHHOM apXUBHOM Ci1y»KObI Poccuii-
ckoit denepannu. ApxuBHblil ¢pong Poccuiickoit @enepannu, apXuBHBIA (OHA OpraHU3aluu, ap-
XHUB KOMMepueckoi GpupMbl. OpopmiieHHe el JUIUTENbHBIX CPOKOB XPaHEHMS.

[Monpaznen 3.3. KoHduaeHIHATBHOE EIOTPOU3BOJICTBO

CoctaB 1 HampaBiIeHUs 3alLUTHl JOKYMEHTHOH MH(pOpMaLUU, COAepKalled KOMMEPUECKYIO
taiiny. Cuctema 3amuTsl HHGOpPMAIMKA U KOH(UACHIUAIBHBIX JOKYMEHTOB B cepe ympaBieHHS
CEJIbCKOXO035HCTBEHHBIM MPOU3BOJCTBOM. TE€XHOJOIMs 3aIIUThl JOKYMEHTHON HHpopmauuu. 3a-
HIMIIEHHBIH JOKyMeHT0000poT. Ilopsaok paboTsl nepcoHana ¢ KOH(PpUIEHIUAIbHBIMU JIOKYMEHTa-
MHU. 3aluTa KOHQHUISHIMAIbHONH HH(OpMAIK [IPYU IPOBEIEHUH COBELLIAaHUN U IIEPErOBOPOB.

4.2. PacnpeneneHne KOHTAKTHOI U CAMOCTOSITEILHON PadoThI P NMOATOTOBKE
K 3aHSAITHSIM 110 TIoApa3aeiam

4.2.1. Ounas popma o0yyeHust

KonrakrtHas pabora
Pa3nensl, moapasaesnsl JuCUUIUIMHbBL CP
nekuu | JI3 113
Pa3nen 1. HopmatuBHO-ipaBoBasi 1 HOpMaTUBHAs Oa3za B o0a- 4 4 8
CTH JIOKYMCHTOBEJICHHS M JICJIIONIPOU3BOICTBA
[Tompaznen 1.1. OcHOBHBIE CTaHAAPTHI W TpaBHUIA CO3JIAHUS 9 9 4
JIOKYMEHTOB ¥ BEJICHUS JCIIONPONU3BOJICTBA
[Tompaznen 1.2. Cucremarusanusi U yHU(DUKAIHS JOKYMEHTA-
2 2 4
muu Ha ocHoBe ['OCT.
Paznen 2. Ilopsgok  odopmieHUss  OpraHHU3aIMOHHO-
pactopsANTENHHBIX JOKYMEHTOB Ha OCHOBE aKTyaJlbHOH HOp- 6 6 18
MaTHUBHOM TOKYMEHTAIU!
[Mogpaznen 2.1. IlpaBuna odopmiieHHUs OpraHU3alUOHHO- 6
pacrlopsiIUTEIbHBIX TOKYMEHTOB M WX TMpPHUMEHEHHEe B cdepe 2 2
YIIPaBIICHUS CEITbCKOXO3SICTBEHHBIM IIPOM3BOICTBOM
[Tonpazaen 2.2. OdopmiieHne AeT0BON MEPETHUCKH 1 1 4
[Mompaznen 2.3. JIokyMeHTHI, OQOPMIISIFOIIIHE KOMMEPUIECKYIO 1 1 4
JIESITENIbHOCTh CeITbCKOXO3SIiCTBEHHBIX OpraHu3aIfil
[Togpaznen 2.4. JIoKyMEHTHpPOBAaHHE TPOIECCOB JIBMIKECHUS 9 2 4
KaJ[poOB
Pa3znen 3. TexHosornu BeACHHS JTOKYMEHTOOOOpOTa W JIEIO- 4 4 9
MIPOU3BOJICTBA
[Tonpaznen 3.1. Ilopsimok ABUKEHHS JOKYMEHTOB B OpraHH3a- 9 2 4
[IUU VX PETUCTPAIls ¥ KOHTPOIb UCTIOTHEHHUS
ITonpaznen 3.1. Cucremarusanysi JOKYMEHTOB M UX XpaHEHHE 1 1 3
[Tonpaznen 3.3. KonduneHmanbHOE AETOMPOU3BOICTBO 1 1 2
Bcero 14 14 35
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4.2.2. OuHo-3a04Hasi popmMa o0yUeHUsI

KonrakrtHas pabora

Paznensbl, moapazaesnsl JuCIUILUTMHbBI CP
nekuuu | JI3 113

Paznen 1. HopmaTuBHO-IpaBOBas M1 HOpMaTHBHAs O0a3a B 00na- 2 2 10
CTH JIOKYMEHTOBEJICHHS U JICIOMPOU3BOJICTBA
ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl W NpPaBHUJIAa CO3JAaHUSA 1 1 5
JIOKYMEHTOB U BeJICHUS JAEJIONPON3BOACTBA
[Mompaznen 1.2. Cucremarusanusi U yHU(UKAIHS TOKYMEHTA- 1 1 5
nuu Ha ocHoBe ['OCT.
Pa3nen 2. OdopmieHne OpraHU3aIMOHHO-PACTIOPSTUTEIBHBIX
JOKYMEHTOB Ha OCHOBE aKTyaJbHOW HOPMATUBHOW JTOKYMEH- 4 4 21
TaIuu
[Mompaznen 2.1. IlpaBuna odopmiaeHUs OpraHU3aIHMOHHO- 6
pactopsANTENBHBIX JOKYMEHTOB U UX NMPUMEHEHHE B mpodec- 1 1
CHOHAJIBHOM cepe
[Tonpaznen 2.2. OdgopmiieHne AeT0BON MEPENUCKH 1 1 5
[Togpaznen 2.3. JIoKyMEHTUpPOBAaHHE TMPOIECCOB JBUKEHUS 1 1 5)
KaJ[pOB
[Toapaznen 2.4. JJokyMeHTBI, OQOPMIISIOIINE KOMMEPUYECKYIO 1 1 5)
JIESITENIbHOCTD
Pa3nen 3. Benenue nemonpou3BoCcTBa B 00JIACTH TOBApPOBEIC- 9 9 16
HUS
[Tonpaznen 3.1. [lopaaok ABUKEHUS JTOKYMEHTOB B OpraHu3a- 1 1 5)
I[UU X PETUCTPalls ¥ KOHTPOIb UCIIOTHEHHUS
[Toapaznen 3.1. Cucremaru3zanus JOKYMEHTOB U MX XpaHCHHUE 0,5 0,5 5
[Tonpaznen 3.3. KonduneHuanbHOE AETOMPOU3BOICTBO 0,5 0,5 6
Bcero 8 8 47
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4.3. [lepeyeHb TeM U Y4eOHO-METOAUYECKOTr0 O0ecriedeHHs 1JIsl CAMOCTOSITeILHOI padoThI
00y4aImmxcs
O0BEM, U
Ne Tema camocTos-
i TenbHO paboTHI YueOHO-MeToIuUecKoe 00eceucHIe (dopma oOyueHuUs
O4yHas 3a04Has
Hoapa3znen 1.1. OcHOBHBIE CTaHAAPTHI U MPABUIIA CO3aHUA JOKYMEHTOB U BeJle- 4 5
HUS JEIIONPOU3BOICTBA
1. AcanueB A. M. OCHOBBI JIeIONPOU3BOICTBA [EKTPOHHBIN
pecypc]: Yue6Hoe mocobue / A. M. Acanues, Y. 1. Mupono-
Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccuiickuii s3koHOMU4E-
ckuii yHuBepcureT um. I'.B. ITnexanosa - Mocksa: OOO
OcHoBHbIC "Hayuno-uznarensckuit ieatp MHOPA-M", 2024 - 146 c.
CTaHZapThl U [O1] [OBC 3nanuym] URL:
1 | mpaBuia co- https://znanium.com/catalog/document?id=432875 4 5
3/1aHHS TIOKY- 2. beikoBa T. A. JlokyMeHTallMOHHOE 00CCIICUCHHE YIIPaBIIC-
MCHTOR. HUS (JIEITONMPON3BOICTBO) [3MEKTPOHHBIN pecypc]: YueOHoe
nocobue / T. A. beikosa, T. B. Ky3uenosa, JI. B. Cankuna -
Mocksa: OOO "Hayuno-uznatensckuit ieatp MHOPA-M",
2024 - 304 c. [DU] [OBC 3nannym] URL:
https://znanium.com/catalog/document?id=437674
IMoapaznen 1.2. Cucrematusauus W yHUDUKAIMS [TOKYMEHTAllMd HA OCHOBE
4 5
I'OCT.
1. AcanueB A. M. OCHOBBI JIeIONPOU3BO/ICTBA [IIEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, U. 1. Muposo-
O6mme Tpe6o- | Ba, E. A. Kocapesa, I'. I'. Bykosuy; Poccuniickuii sxoHOMITYe-
BaHUS K JOKY- ckuil yausepcuteT um. I'.B. Ilnexanosa - Mocksa: OOO
MEHTAM B CO- "Hayuno-uznarensckuit ientp MHOPA-M", 2024 - 146 c.
OTBETCTBUU C [1] [9bC 3 nanuym] URL: .
2 https://znanium.com/catalog/document?id=432875 4 5
I'OCTamu  n 2. beixoBa T. A. Jlok 0 -
. . A. YMEHTAIIMOHHOE OOecIieueHrne yrpaniie
bopmyasip- HUs (IETOTIPOU3BOJICTBO) [3MEKTPOHHBIA pecypc]: YueOHoe
obpasert  J10- | pocobme / T. A. Beikora, T. B. Ky3suenosa, JI. B. Cankuna -
KyMCHTA. Mocksa: OOO "Hayuno-usgarensckuii rieatp MHOPA-M",
2024 - 304 c. [OU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674
IMoapasnean 2.1. IIpaBuna opopmiieHHs: OpraHU3allMOHHO-PACTIOPSIAUTEIBHBIX J10-
KYMEHTOB U MX MpUMEHEHHUe B cdepe ympaBlIeHUs CeTbCKOXO03SICTBEHHBIM MPO- 6 6
HA3BOJICTBOM
1. AcanueB A. M. OCHOBBI A€TONPOU3BOJICTBA [JIEKTPOHHBIN
pecypc]: Yuebnoe mocodue / A. M. Acanues, Y. . Muposo-
Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccuiickuii skoHomuue-
IpaBuna ckuit yauepcuret um. I'.B. ITnexanosa - Mocksa: 00O
ohopMIIeHHS "HayuHno-u3narenbckuii iearp MHOPA-M", 2024 - 146 c.
OpraHusanu- [9U] [OBC 3nannym] URL:
3 | oHHO- https://znanium.com/catalog/document?id=432875 6 6
pacropsi - 2. BrikoBa T. A. JIokyMeHTallMOHHOE OOECIIeYCHHUE YIIpaBiie-
TEOBHBIX  J0- | HUA (IENONPOM3BOACTBO) [3MEKTPOHHBIA pecypc]: YuebHoe
KyMEHTOB nocooue / T. A. beixora, T. B. Ky3nenosa, JI. B. Cankuna -
Mocksa: OOO "Hayuno-uznatensckuii nearp MHDPA-M",
2024 - 304 c. [DOU] [OBC 3mammym] URL:
https://znanium.com/catalog/document?id=437674
Hoapazaea 2.2. OpopmiieHHe AeT0BOM NEPENUCKU 4 5
dopmymsip 1. AcanmmeB A. M. OCHOBBI JICIIOTIPON3BOACTBA [ICKTPOHHBIHN
nuceMa:  pek- | pecype]: Yuebuoe nocobue / A. M. Acaiues, Y. 1. Muposo-
4 . Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccutickuii s5xoHOMUYE- 4 5
BU3UTHI: ) ) )
CTPYKTYDA, cknii yauBepcureT uMm. ['.B. Ilnexanosa - Mocksa: OOO
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npaBwia  IO-
CTPOCHHUS TEK-
cTa.

"Hayuno-uznarensckuii ientp MHOPA-M", 2024 - 146 c.
[BU] [9BC 3nanmym] URL:
https://znanium.com/catalog/document?id=432875

2. beikoBa T. A. JIokyMeHTallMOHHOE OOECIICUCHUE YIIpaBIIC-
HUS (JIeTOMPOU3BOACTBO) [AIEKTPOHHBIH pecypc]: YdueOHoe
nmocoone / T. A. beixoBa, T. B. Kysnerosa, JI. B. Cankuna -
MockBa: OOO "Hayuno-uznatenbckuii nentp MHOPA-M",
2024 - 304 c. [OU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674

IHHoap

aznea 2.3. JlokymMeHTHI, O(OpMIISIONIME KOMMEPUYECKYIO IeSTEIBHOCTh
CEJIbCKOXO35MCTBEHHBIX OPraHU3aluN

1. AcammeB A. M. OCHOBBI JIETIOIIPON3BOACTBA [ICKTPOHHBIH
pecypc]: YueOHoe nocodue / A. M. Acanues, U. 1. Muposo-
Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccuiickuii s3koHOMU4E-
ckuii yHuBepcureT uM. ['.B. [lnexanosa - Mocksa: OOO
"Hayuno-uznatensckuii nentp MHOPA-M", 2024 - 146 c.

Ilonartue po- | [DU] [OBC 3nannym] URL:
5 |roBopa um ero | https://znanium.com/catalog/document?id=432875
BUJIBI. 2. beixoBa T. A. JlokyMeHTanimoOHHOE OOECIIeYeHNEe YIIpaBiie-
HUS (ZIEJONPOU3BOACTBO) [AIIEKTPOHHBIN pecypc]: YueOHoe
nmocoone / T. A. beikoBa, T. B. Kysnenosa, JI. B. Cankuna -
Mockpa: OOO "Hayuno-uznatensckuii nentp MHOPA-M",
2024 - 304 c. [OU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674
Iloapasnen 2.4. JlIokyMEeHTUPOBaHUE NPOLIECCOB ABUKEHUSI KaJIpOB
1. AcanueB A. M. OCHOBBI JIeIONPOU3BO/ICTBA [ANIEKTPOHHBIN
pecypc]: YuebHoe nocodue / A. M. Acanues, U. 1. MupoHo-
Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccuiickuii skoHomMuue-
Buasl  JIOKy- ckuii yHuBepcureT um. I'.B. ITnexanosa - Mocksa: OOO
MEHTOR o "Hayuno-uznarensckuit ientp MHOPA-M", 2024 - 146 c.
THYHOMY  CO- [BU] [9BC _3HaHHyM] URL: _
6 https://znanium.com/catalog/document?id=432875
craBy ¥ Ipa- | 5 Frxosa T. A. JlokymMeHTannoHHOE obecrieueHne yrnpanie-
BUJIA  MX €O~ | yyg (zemompom3BoACTBO) [9IeKTpOHHBIA pecypc]: VuebHoe
CTaBJICHUA. nocobue / T. A. Brixosa, T. B. Kysuenosa, JI. B. Cankuna -
Mocksa: OOO "Hayuno-uznatensckuii nearp MHDPA-M",
2024 - 304 c. [OU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674
IMoapasznen 3.1. [lopsiiok ABMKEHUS TOKYMEHTOB B OpraHU3allud WX PErucTpa-

ust W KOHTPOJIb UCITOJIHCHU S

1. AcamueB A. M. OCHOBBI A€TOTIPOU3BOJICTBA [JIEKTPOHHBIH
pecypc]: YuebHoe nocodue / A. M. Acanues, U. 1. Muposo-
Ba, E. A. Kocapesa, I'. I'. BykoBuu; Poccutickuii s5xoHOMUYE-
ckuii yHuBepcureT uMm. I'.B. ITnexanosa - Mocksa: OOO
"Hayuno-uznarensckuii ientp MHOPA-M", 2024 - 146 c.

Ilonsatue go-
KVMEHTO0060- [2U] [OBC 3nannym] URL:
7 M https://znanium.com/catalog/document?id=432875
pora u ero oc-
2. beixoBa T. A. JIokyMeHTallMOHHOE OOECIIEYCHHE YIIpaBIie-
HOBHBIC STAIBL. | gy (remonmpomnsBoacTBo) [dIeKTpOHHBIA pecypc]: VuebHoe
nocobue / T. A. boikoBa, T. B. Ky3uenosa, JI. B. Cankuna -
Mocksa: OOO "Hayuno-uznatensckuii nentp MHOPA-M",
2024 - 304 c¢. [DU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674
IMoapasnen 3.1. CucremaTu3zanus JOKYMEHTOB U UX XpaHEHHUE
8 Oo6mue Tpebo- | 1. Acanue A. M. OCHOBEI I€NONPOU3BOICTBA [NEKTPOHHbIH

BaHUA K CH-

pecypc]: YuebHoe nocodue / A. M. Acanues, U. 1. Muposo-
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cremaruzanuu | Ba, E. A. Kocapesa, I'. I'. BykoBuy; Poccuiickuii skoHOMHYE-

JNOKyMeHTOB M | Ckuii yHuBepcuter M. I'.B. ITnexanosa - Mocksa: 000

dopmupoBa- "Hayuno-uznarensckuit ientp MHOPA-M", 2024 - 146 c.

HHIO JIe)T [DU] [2BC 3nanuym] URL:
https://znanium.com/catalog/document?id=432875
2. beikoBa T. A. JlokyMeHTaIMOHHOE OOECIIeYeHUe yIpaBlie-
HUsl (ZIENOMPOU3BOACTBO) [ANIEKTPOHHBIN pecypce]: YueOHoe
nocooue / T. A. beikoBa, T. B. Ky3uenosa, JI. B. Cankuna -
MockBa: OOO "Hayuno-usmarensckuii nieatp MHOPA-M",
2024 - 304 c. [OU] [OBC 3nammym] URL:
https://znanium.com/catalog/document?id=437674

IMoapasaen 3.3. KonbuaeHIMaILHOE JEIONPOU3BOICTBO
Cucrema 3a- | ['yryeBa T. A. KondwuaeHumanpHOE IEI0MPOU3BOICTBO
mmTel  UHPOP- | [3MeKTpoHHBIN pecypc]: YueOHoe mocobue / T. A. I'yrye-
9 Maluu U KOH- | Ba - MockBa: OOO "Hayuno-uznarenbckuii nentp MH-

bunenmmans- | ®PA-M", 2023 - 199 c. [OU] [OBC 3nanmmym]| URL:

HBIX JIOKyMeH- | https://znanium.com/catalog/document?id=430277

TOB

5. ®oHA OLIEHOYHBIX CPEACTB AJIA MPOBEACHUS MPOMEKYTOYHOM aTTeCTALUU U

TEKYIIEIr0 KOHTPOJIA

5.1. Dranbl popMupoBaHUA KOMIETEH M I

NuaukaTop 10CTHKEHHUSA
IMoapa3znen AUCHUNINHBI Komnerenuus KOMIIeTeH N

[Tonpaznen 1.1. OcHOBHBIE CTaHAAPTHI U
IpaBuja CO3AaHUS JOKYMEHTOB U BEJICHUS [1K-1 35
JIEJIONPOU3BOJICTBA
[Tonpaznen 1.2. Cucremaruszanust U yHHU- [1K-1
¢ukanusg JAOKyMEHTalluM Ha OCHOBE 35
I'OCT.
[Tonpaznen 2.1. IlpaBuna odopmiaeHUs I1K-1 35
OpraHU3alMOHHO-PACIOPSAUTENBHBIX J10- TK-1 G
KYMEHTOB U MX IpUMEHEHHE B npodeccu- K1
OHaJIbHOMH chepe H>5

. I1K-1 35
Eeopne}’;a;(zzfi 2.2. OdopmiieHue aenoBoi K-1 V5

I1K-1 H5

[Togpaznen 2.3. JIokyMeHTHI, o(opmIsio- gﬁj 33,2.
1€ KOMMEPUYECKYIO JesITeIbHOCTb K1 5
[Togpaznen 2.4. JIokyMEeHTHpPOBAaHUE TMPO- [K-1 35
IIECCOB ABMIKCHUS KagpOB TIK-1 V5
IToppaznen 3.1. Ilopsanox nBHKEHHS T0- IK-1 35
KYMEHTOB B OPTaHU3allMN UX PETUCTpAIH .
Y KOHTPOJIb UCTIOJTHEHUS MK-1 HS5
[Mogpaznen 3.1. Cucrematuzanusi JOKY- [1K-1 35
MEHTOB U MX XPaHEHUE IK-1 HS5
[Tonpaznen 3.3. KoHpuaeHIMAIBHOE Jie- [1K-1 35
JIOTIPOU3BOJICTBO I1K-1 HS5
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5.2. lllkanbl M KPUTEPHUH OLICHUBAHMSA JOCTHKEHHUSI KOMIIEeTeHIIHI

5.2.1. lIIxkaJnl OeHUBAHNUSA JOCTHKEHHUS KOMIIeTEeHII NIl

Buel oieHOK

OueHku

AkalieMudeckasi OIleHKa 110
2-x OalnpHOM mIKane (3a4der)

HE 3a4YTCHO 3a4TCHO

5.2.2. Kpurepuu ouieHUBaHUS JOCTHUKEHUS KOMIIETEHIU

KpuTepnn OICHKH HA 3a49€Te

OueHka 3K3aMeHaTOpA, Kpurepun
YPOBEHb

«3auTeHo»,  MOpOoroBbii | OOydJarOIIMICS TOKa3aJl 3HAHUE OCHOBHBIX IOJIOKCHHH ydueOHOM

YpOBEHb JTUCHUTIIMHBI, YMEHHUE MOJYyYUTh C MOMOIIBIO MpEenogaBaTess mpa-
BWJIBHOE pELICHWE KOHKPETHOM NPAKTUYECKOM 3aJaud M3 vucia
MPEAYCMOTPEHHBIX paboyeii mporpaMmoit, 3HaKOMCTBO C PEKOMEH-
JIOBAaHHOM CITPABOYHOMN

«He3zauteno», [Ipu otBeTe 00yUaroerocs: BHIABWINCH CYIIECTBEHHbBIE MPOOEIbl B

3HAHUAX OCHOBHBIX MOJOXEHUI y4eOHOW MUCHUIUIMHBI, HEYMEHUE
C MOMOIIBIO MPENOIABATENS MOJYYUTh NMPABUIBHOE PELICHUE KOH-
KPETHOM MPaKTHUYeCKOH 3a7aud U3 YKcia MPeayCMOTPEHHBIX pado-
4yeil mporpamMmoi y4eOHON JUCITUTUTMHBI

Kpurepun oneHku TecToB

OneHka, ypoBeHb
JOCTHKEHHS
KOMIIETEHITHHI

Onucanne KpUTEpHUEB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HEe MeHee 90%

Xopo1io, MpOoJABUHYTHIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TeCTe HE MeHee 75%

Y 10BIIETBOPUTEIBHO,
IIOPOTOBBIN

ConepxcaHI/Ie IMpaBUJIBHBIX OTBETOB B TECTC HC MCHCC 50%

HeynosnersopurensHo,
KOMIIETEHIIMS HE OCBOEHA

Copepxanuie npaBUIbHBIX OTBETOB B TecTe MeHee 50%

KpuTtepun oieHKH YCTHOrO onpoca

OrneHka, ypoBeHb
JOCTHKEHHUS KOMIIETEHIINI

Onucanue KpUTEpUEB

3a4TeHo, BEICOKHH

CTyneHT IeMOHCTPHUpPYET yBEpEeHHOE 3HaHWE MaTepHhalia, Ye€TKO BBIpa)KaeT
CBOIO TOUYy 3PEHMs 110 paCCMAaTPUBAEMOMY BOIIPOCY, IIPUBOJS COOTBETCTBY-
IOIIKAE TPUMEPBL

3ayTeHo, NPOABUHYTHIN

CTy,Z[eHT ACMOHCTPUPYET YBCPCHHOC 3HAHUC MATCpHalia, HO JOITYCKACT OT-
JCJIBHBIC MOI'PEIIHOCTU B OTBETEC

3auTeHO, TOPOTOBBIi

CTyneHT JAeMOHCTPUPYET CYIIeCTBEHHBIE MPOOENsl B 3HAHMAX MarepHana,
JTOTIyCKaeT OMTMOKH B OTBETAX

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTyneHT JeMOHCTpHUPYET HE3HaHWE MaTepuana, I0MyCcKaeT rpyOble ommuOKu
B OTBETAX
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Kputepun onieHkH pelieHus 3agayq

Ornenka, ypoBeHb
JOCTI)KEHHST KOMIIETCHITHIA

Onucanue KpUTEpUEB

3auTeHo, BEICOKHH

CTyneHT yBepeHHO 3HAeT METOJIMKY W alTOPUTM pEIIeHUs 3a1adu, He JO-
MyCKaeT OIIMNOOK MPH €€ BBITOIHEHHUH.

3adTeHo, IPOABUHYTHII

CTYI[eHT B IICJIOM 3HACT METOJUKY U AJITOPUTM PCUHICHHUA 3ada4u, HE NOITyC-
Kacrt pr6I>IX OIITHOOK IIpu €€ BLINIOJIHCHUU.

3a4TeHO, TOPOTOBBIMA

CTyaeHT B 1IeJI0M 3HACT METOAUKY U aJITOPUTM PEIICHUS 3a7auH, JOIMYCKaeT
OmMOOK TIPY €€ BHINIOJHEHWH, HO CIIOCOOEH HWCTIPABUTh WX TPU MTOMOIIH
MIPEnoIaBaTersl.

He 3aureHo, KOMIIETCHITHS
HE OCBOCHA

CTyneHT He 3HACT METOJUKY M aJIrOPUTM PEIICHUS 3aJlauH, JOIMYCKaeT rpy-
ObIe OIMOKY TIPH €€ BBIITOJIHCHUH, HE CITOCOOCH UCIIPABUTh WX TIPH ITOMOIIIH
MpenojaBaTes.

5.3. MaTepua.mﬂ JIJISl OLIEHKHU JOCTHKEHUA KOMIIeTeHInii

5.3.1. OueHo4HbIe MaTEPHAJIbI IPOMEKYTOUYHOM aTTecTALMHU

5.3.1.1. Bonpochl K 3K3aMeHy
He mpenycmotpeH.

5.3.1.2. 3agauu K IK3aMeHYy
He npenycMoTpeHsl.

5.3.1.3. Bonipochbl K 3a4eTy ¢ OLEHKOi
He mpenycmotpeH.

5.3.1.4. Bonpocsl k 3a4eTy

Ne Copep:xanue Kowmme- NAK
TeHIHS

1 Yro Takoe Je0NpOU3BOACTBO U KAK OHO MOXET ObITh OpraHU30Ba- I1K-1 35
HO Ha PeNNpHUsITHH?

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPaBIECHYECKON Aes- [1K-1 35
TEJBHOCTU?

3 Yro Takoe yHH(UKALKSA U CTAaHIAPTU3ALUS YIPABICHYECKUX JTOKY- I1K-1 35
MEHTOB?
Kaxue Bubl JOKYMEHTOB CYIIECTBYIOT? I1K-1 35
Urto Takoe OI1aHK JOKYMEHTa M B UYeM COCTOMT €T0 3HAYCHUE TPH [IK-1 35
o(opMIIeHUH TOKYMEHTOB?

6 Kakune ocobeHHOCTH XapaKTepHbI AJI 0011ero O6janka u OJaHka IK-1 35
IUTST mucem?

7 | Kak odopmusiercst YcraB npeanpustus? I1K-1 35

8 | KakoBbl ocoOeHHOCTH OOPMIICHHUS IITATHOTO PACTTUCAHUS? IK-1 35

9 KakoBsl 00111e npaBuia opopMIIeHUS PaciOPSAUTENbHBIX T0KY- [1K-1 35
MEHTOB: IIOCTAHOBJICHUS, PEIICHHUs], PACTIOPSKEHUS U IpUKa3a?

10 | Kakum obpazom odopmiisieTcsi IprKas3 1o OCHOBHOM AESTEbHOCTH? I1K-1 35

11 | Yro Takoe mpOTOKOJ U JUIsl 4ero oH opopmiisiercs? I1K-1 35

12 B yem 0coOeHHOCTH coCcTaBIeHUs TOJTHOM U KpaTKoi (popMBbI IIpo- [1K-1 35
TOKOJa?

13 | Kakue 10KyMeHTbI OTHOCSATCS K JIOKYMEHTAIMH T10 INYHOMY COCTaBY? I1K-1 35
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14 UTto coboli mpeACTaBIseT TPYAOBOK JOTOBOP U KAaKUE CBEICHUS OH [1IK-1 35
COJICPKUT?

15 KTo noanuceiBaeT Tpya0BOil JOTOBOP, B CKOJBKUX IK3EMILISIpax OH IK-1 35
odopmIIsIeTCs U TJIe OHU XPaHSITCS

16 | Kakwue neiicTBust opOopMIISIOT MPUKA3aMU T10 JIMYHOMY COCTaBY? IK-1 35

17 | B uem ocobeHHOCTH O()OPMIICHHUS TPUKA30B MO JIUYHOMY COCTaBY? I1K-1 35

18 Kaxkue cBeneHus 3aHOCSTCS B TPYJAOBYIO KHIKKY U KaK 0OpMIIS- IK-1 35
I0TCS 3aIUCH B HEN?

19 B kakux ciayyasx u KakuMm oOpa3oM oopMmiisieTcs 1yOauKaT Tpy- IK-1 35
JIOBOM KHUKKU?

20 | Kakum 00pa3oM BHOCSTCSI NI3MEHEHHS B 3aIIMCH B TPYAOBOW KHIKKE? I1K-1 35

21 Korna Beiaercs pabOTHHKY Ha pYKH TPYIOBasi KHUXKKA U TJI€ Xpa- IK-1 35
HSIT HEBOCTPEOOBAHHBIEC TPYIOBbIE KHIKKH?

22 | Kak odopmisiercs aBroonorpadusi? IK-1 35

23 | Kak opopmMIstoTCst pactincka ¥ JOBEPEeHHOCTD? I1K-1 35

24 | Kaxoii nopsiiok GopMUpOBaHUS U BEJCHHS JIMYHOTO Jena’ I1K-1 35

25 | Urto coboif mpecTaBisieT CiIy)eOHOe MIChMO? ITK-1 35

26 | B yem cocTosT 0COOCHHOCTH PA3IMYHBIX BUJIOB CITYKEOHOTO IHChMa? I1K-1 35

97 Kakue cnoBa obecrieuynBaroT ycrex B A€JI0BOM NEPENUCKE U B YEM I1K-1 35
COCTOUT OCOOCHHOCTh COCTABJICHHUS TEKCTA HChMa?

28 Kakyro popmy obpaiienus u mouemy ciaeiyeT NpUMEHSITh U KaKu- I1K-1 35
MU (QpazaMu OOBIYHO 3aKAaHUYMBAIOT MMHUCHMO?

29 [lepeuncnure TOKyMEHTHI, OOPMIISIONINE MPEANPUHUMATENHCKYIO I1K-1 35
JeSITeTbHOCTb.

30 | Buasl u npaBuia oopMIIeHHS 10TOBOPA. I1K-1 35

31 | IloHaTne u mpaBUyIa COCTABICHUS PETECH3MOHHBIX JOKYMEHTOB. I1K-1 35

32 | Kakum o6pa3zom oopMIIstoTCs JOKIIATHbIE 3aUCKH? I1K-1 35

33 | YTo MOHMMAIOT MOJA JOKYMEHTO0O0POTOM MPEeANPHUITHSA? I1K-1 35

34 | Kak mpoBozasT 00pabOTKy MOCTYNUBIINX TOKYMEHTOB? I1K-1 35

35 | KakoBsl mpaBuia 00pabOTKH OTIPABJISIEMBIX TOKYMEHTOB? I1K-1 35

36 Yro Takoe peructpanus JOKyMEHTOB M KaKoBa €€ poJjib B JI€JIOINPO- [1K-1 35
U3BOJCTBE?

37 | Kakne CymecTBYIOT THIIBI PErHCTPAIMOHHBIX YI€THBIX (popm? I1K-1 35

38 Kakue 3a7aum pemaroTcsi pu MOMOIIM CUCTEMBI KOHTPOJISI HCHOJI- I1K-1 35
HEHUS JOKYMEHTOB?

39 Kak nokymeHT GepeTcs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET [1K-1 35
OBITH CHST C HEro?

40 | Yo Takoe /1eno U KakuM 00pa3om oHO (popmupyercs? IK-1 35

41 | Kakue kpurepuu (OpMUpOBaHHUS Jejia Bbl 3HaeTe? I1K-1 35

42 | Yro Takoe HOMEHKJATypa aen? I1K-1 35

43 KakoBbI mpaBuiia XpaHeHHs JOKYMEHTOB B CTPYKTYPHBIX ITOJIpa3- [1K-1 35
JETCHUSX !

44 | Yro Takoe apXuB M KaKHe BUbI APXUBOB CYIIECTBYIOT? I1K-1 35

45 | Kakue (yHKIIUM BO3JIaratoTcsi Ha apXua? I1K-1 35

46 | Kakas mocieoBarebHOCTh 0POPMIICHUS Je)T K cade B apXUB? IK-1 35

47 | Kak mpoBOJUTCS SKCIEPTU3a [IEHHOCTU JTOKYMEHTOB? I1K-1 35

48 KaxoBbl 0cOOEHHOCTH MOJTHOTO OQOPMIIEHHUS [T AJIs1 apXUBHOTO [1K-1 35
XpaHeHus?

49 | Kak cocTaBIsAIOT OINCH eI’ [IK-1 35

50 | TexHosorus 3aMTHl JOKYMEHTHOM HH(pOpMAaIIUU. I1K-1 35
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5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB (pador)
He npenycMoTpeHsl.

5.3.1.6. Bonipochl k 3a1umMTe KYpcoBOii padoThbl
He npenycMoTpeHsl.

5.3.2. OneHO4YHBIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonipocsbl TeCcTOB

Ne Coaep:xanue Komme- NAK
TeHUHsA
Jlenonpon3BoACTBO - 3TO: IK-1 35
a) OTtpacib IesaTenbHOCTH, 0OecleuynBaronias JOKYMEHTHPOBAHUE U
OpraHu3anuio padboTsl ¢ OPHUIHATEHBIMHA JOKYMEHTAMH.
1 | 6) Bun nesrenbHOCTH, CBS3aHHBIM ¢ odopmiieHHEeM OQHUIIHATbHBIX
JIOKYMEHTOB B cooTBeTcTBUU ¢ TpeboBanusimu ['OCToB.
B) JlesTenbHOCTh, CBSA3aHHAS C PETHCTPAlUE, KOHTPOJIEM HCIIOJIH e-
HUS ¥ XpaHeHHEeM O(HUIMATbHBIX JOKYMEHTOB.
Kaxkas cucrema genonpousBojcTBa Hanbosee 3¢ PpeKkTruBHA I MEJI- TIK-1 35
KHMX NpeanpUsITUn?
2 | a) llenTpanu3zoBaHHas
0) JlenenTpanuzoBaHHas
B) CMmemanHas
Kakoe nmoHsiTue cOOTBETCTBYET cieaylomemy omnpeaenenuto: "ycra- | TIK-1 35
HOBJICHHE €IMHO00pa3us cocTaBa M (OpM YNpaBIEHUYECKUX TOKY-
MEHTOB, CO3/1aBa€MbIX MPHU PEIICHUH OJHOTHUITHBIX YIPABJICHUYECKUX
3 byHKumin"?
a) YHudukanus
0) CrangapTuszanus
B) ABTOMAaTH3aIMs
r) llenTpanuzamus
HecpouHbIMH Ha3BIBaIOT TOKYMEHTHI, KOTOPBIE: [K-1 35
a) He TpeOyroT OBICTPOro HCIIOJIHEHUS
4 | 6) He uMeroT CpOKOB HCITOTHEHHUS
B) MOXHO nepenaTh UCIOJHUTESAM 0€3 pacCMOTPEHUSI PYKOBOIUT€-
JeM
YTo U3 NEepEeyUCIeHHOr0 HUXKe He OTHOCUTCS K BHJaM AokymeHTos, | [IK-1 35
KJIACCU(PUIIUPYEMBIM 10 CPOKAM XpAHEHUS?
5 a) [TocTostHHOrO XpaHEeHUs
6) JlonrocpouHOTro XpaHEHUS
B) CpeiHECpOUHOTO XpaHEHUS
r) KpaTkocpouHoro xpaHeHus
Kakoii opmar 6ymaru umeet pazmepsl 148 x 210 mm. ? [K-1 35
a)A4
6 [0)AS
B) A3
r) Al
Kakoe monstme xapakTepusyer crienyiomee ompenenenue: "cran- | [IK-1 35
JapTHBIA JTUCT OyMaru ¢ peKBU3WTaMH, UACHTU(DUITUPYIOMIUMH aB-
7 | Topa opULIHATBHOTO MUCHbMEHHOTO JOKyMeHTa"?

a) [TogIMHHUK TOKyMEeHTa
6) Konus noxymenra
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B) bank noxymenrta
r) JlyOnukaT JoKyMeHTa

Kakoil peKBU3HUT UCHOJIB3YIOT TOJIBKO B MHUChMax?

a) Anpecar

6) Ccplnka Ha JaTy M PErUCTPAlMOHHBIA HOMEP BXOJSIIETO JIOKY-
MCHTA

B) OTMeTKa 0 OCTYIUICHUH IOKYMEHTA B OPTraHU3aIUI0

r) OTMEeTKa 0 HAJIM4YUK IPUII0KEHU I

[1K-1

35

YTo M3 MEepEeUnCcICHHOTO HIKE HE BXOJUT B COCTAaB PEKBU3HTA CIIpa-
BOYHBIC JJaHHBIE 00 opranu3anuu’?

a) [TouToBbIii anmpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B O6anke

[1K-1

35

10

Kakoli peKBU3UT HUKOT/Ia HE UCIIOJIb3yeTCsl B MUChMax?
a) DmOJsiemMa OpraHu3aluy Wid TOBAPHBIA 3HAK

0) Pesosroniust

B) HanMmeHnoBanue BUa JOKyMEHTA

r) PerucrpannoHHblii HOMEpP JOKYMEHTA

[1K-1

35

11

Kakue u3 nmepedyucieHHbIX HMXKE MOACUCTEM JIOKYMEHTALlMH HE 51B-
JSIOTCS ~ COCTaBHOM ~ 4YacThl0  CHUCTEMBbl  OpraHU3allMOHHO-
pacropsiauTenbHbIX JoKymeHToB (OP/I) ?

a) OpraHu3anOHHbIE TOKYMEHTBI

0) PacniopsautenbHble JOKYMEHTBI

B) CripaBOYHO-MH(POPMAIIMOHHBIE JOKYMEHTbI

r) YupeauTenbHble JOKYMEHTbI

[K-1

35

12

Kakoli U3 nepedyncieHHbIX JOKYMEHTOB YCTaHABIUBAET MOPSAJOK 00-
pa3oBaHus, CTPYKTYpPY, QPYHKIMH, OOA3aHHOCTU U OpraHU3aluIo0 pa-
00TBI CTPYKTYPHBIX MOJpA3eIeHUN peApUsATUS?

a) Ycras

0) ITonoxxenune

B) UHCcTpyKLIMS

r) [IpaBusia BHyTpEHHET0 pacnopsijika

[K-1

35

13

Ha kakme w3 mepedyncleHHBIX IOKYMEHTOB HE CTaBUTCA TPHU)
yYTBEpXKACHUSA?

a) llItatHoe pacniucanue

0) YcraB

B) YKazaHue

r) [IpaBuna

[K-1

35

14

Kaxkoif W3 mepedncieHHBIX HU)XE JOKYMEHTOB HW3/IAal0T BBHICIINE U
LEHTpaJbHble OPraHbl KOJIJIETHaIbHOTO YIpaBIeHHs B LENIX paspe-
HICHUs HanOoJiee BaXKHBIX 3a/1a4, CTOSIIMX Tepe]] TaHHBIMH OpraHa-
mu?

a) [locranoBnenue

6) Pacnopsxenue

B) YKka3aHue

r) Ilpuxas

[K-1

35

15

Kaxoe kiiroueBoe Cl10BO HCIOIb3YETCs B TEKCTE PACTIOPSIK CHUS?
a) [locranoBmnser

0) IIpuxasbiBaro

B) Pacnopsixatoch

r) O6s13b1BaIO

[K-1

35
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16

UTo W3 mEepedrcICHHOI0 HE YKa3bIBACTCA B IEPBOM YAaCTH TEKCTa
poTokosa?

a) @aMmns, UMsl, OTYECTBO TIPECEaTelIsl U CeKpeTapsi COOpaHus

0) Jlata cobpanus

B) CBelleHUS O MPUCYTCTBYIONINUX

r) [ToBecTka qHs

[K-1

35

17

Ckonbko yacTeil Oyzer B TEKCTE aKTa, COCTaBJICHHOM II0 UTOraM peBU-
3UM, BBISIBUBLLIEH psAJl HAPYILIEHUI?

a) OnHa

0) [Be

B) UeTkIpe

r) Tpu

[1K-1

35

18

. Kto monnuceiBaet akt?

a) PykoBoautens npeanpusTus

0) [Ipencenarenb KOMUCCUU

B) [Ipencenarens u cekpeTapb KOMUCCUU
r) [Ipencenarenp 1 4IeHbI KOMHUCCHH

[1K-1

35

19

Ha xakue nucbMa cTaBUTCS 1eyaTh?
a) ConpoBoauTeNbHbIE MHChMa

0) JupexTuBHbBIC THCbMA

B) ["'apanTuiiHbIe THCHEMA

r) PexiiamMuble nucbma

[K-1

35

20

Kakoii peKkBU3UT B NMUChbMAaxX K MHOCTPAHHBIM IMapTHEPaM B COOTBET-
ctBuu ¢ 1SO He sBisieTcs 00s13aTEIIBHBIM?

a) BerynutenbHoe obpameHue

0) 3aroyioBOK K TEKCTY

B) YKa3zaHUe Ha MPUIOKEHHUE

r) 3aKII0YnTENbHAS (HOPMYTIa BEXINBOCTH

[1K-1

35

21

CKOIBKO JIET XpaHATCS MPUKA3bI IO TUIHOMY COCTaBY?
a) 10 et
0) 25 mer
B) 50 et
r) 75 ner

[K-1

35

22

B kakom ciyyae TpynoBoil 10roBop XxpaHutcs 75 net?

a) Ecnu oTCYTCTBYIOT NpUKa3bl 110 JMYHOMY COCTaBY

6) Eciiu noroBop cpouHsblit

B) Ecii nmocne yBosbHeHMs paOOTHUK He 3a0pajl TPYIOBYIO KHHXKKY

[K-1

35

23

Kakne u3 mepednciIeHHBIX HIDKE CBEJCHHH HE 3aHOCSAT B TPYIOBYIO
KHWKKY?

a) damMuius, UMs U OTYECTBO PaOOTHHKA

6) ata poxxaeHust paboTHUKA

B) CBeneHNs 0 mpUeMe U YBOJIbHEHUH paboTHHKA

r) BeIroBopsl, 00bsiBJI€HHBIE PAOOTHUKY

[K-1

35

24

B kakom cnyuae mpu BHECEHHUM H3MEHEHHH B 3allCH B TPYAOBOI
KHIDKKE CTapas 3alKCh 3a4epKUBACTCA OJHOW 4EepTOH, IMOCIE Yero Je-
JaeTcs HOBasl 3aMuCh?

a) Ecnu 3anuck cienana HeNpaBUIbHO

0) Eciu m3menumuch cBeneHus 06 oOpazoBaHuu, mpodeccuu, Creu-
AITBHOCTH

B) Ecnu n3MeHmmch aHkeTHO-Onorpaduieckue JaHHbIe

r) Ecu yBonbHEHME miH mepeBoj padOTHUKA TPU3HAHBI HE3aKOHHBI-
MU

[K-1

35
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25

Korma paboTHUKY BIIa€TCS Ha PYKH TPYJAOBask KHHMKKa?
a) B nenp yBosbHEHMS

0) 3a ABe HeAeIU 10 YBOJIbHEHUS

B) 3a ICHb 10 YBOJIbHEHUS

r) Ha cnenyromuii 1eHb mocie yBOJIbHEHUS

[K-1

35

26

UTo HY)KHO JeNaTh, €CIU MOCIe YBOJIBHEHHS pPaOOTHHUK HE 3a0pai Tpy-
JIOBYIO KHHMXKKY?

a) OTnpaBuUTh TPYJOBYIO KHHXKY IO MOYTE Ha JOMAIIHUN aJpec pa-
00THHKA

0) OTnpaBuUTH pabOTHUKY YBEJIOMIICHHE O HEOOXOJAMMOCTH SIBUTHCS 32
TPYAOBOM KHM>KKOH

B) XpaHUTh TPYAOBYIO KHIKKY B OT/€JI€ KaJpoB 2 roja, a 3aTeM B ap-
xuse 50 ner

[K-1

35

27

B kakoM 13 nepeurcieHHbIX HUKE JTMUYHBIX JTOKYMEHTOB YKA3bIBAIOTCS
CBEJICHUSI 00 OTHOLICHUH K BOMHCKOW 00sI3aHHOCTH?

a) B aBrob6uorpapun

0) B 3asBiieHun

B) B pe3toMe o TpyaoBoOii AedATeIbHOCTH

r) B noBepenHocTn

[K-1

35

28

JIJist KakuX BHJIOB IOPHIMYCCKUX JIMI] B KQ4eCTBE yUPEIUTEIBHBIX J10-
KYMEHTOB HEOOXO0/IUM yCTaB U yUpeIUuTeNbHBIN J0roBop?

a) AKIIMOHEpPHOE O0IIECTBO

0) O6111eCTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO

B) Kooneparus

r) [TonHoe ToBapuiecTBO

[K-1

35

29

Kakoli Buj rpuda orpaHu4eHu AOCTYyINa HE UCIIOJIBb3YETCs AJIs I0KY-
MEHTOB, COJIepKaIUX KOMMEPYECKYIO TaliHy?

a) Kondunenmanpao

6) Kommepueckas TaiiHa

B) CoBEpIIEHHO CEKPETHO

r) CTporo KoOH(pUIECHIUAIBHO

[K-1

35

30

Kaxkue n3 MEPCUNCIICHHBIX HWXKEC CBCI[GHI/II\/JI HC MOT'YT COCTaBJISITb KOM-
MEPUYECKYIO TalHy?

a) CBenleHUsI O CYIIHOCTH U300pETeHUI

6) OTueTsl 0 GUHAHCOBOH AEATEILHOCTH (PUPMBI

B) JIoKkyMeHTHI 00 yIuiaTe HajloroB

r) JIoroBOph! KYIIU-TIPOJAKU

[K-1

35

31

. Kakue nucpma B mporecce 3KCHneAMIIMOHHON 00pabOTKH HE BCKpHI-
BalOTCA, a IEPEAAIOTCS aipecary B 3all€4aTaHHOM Buae?

a) AipecoBaHHbIE PYKOBOIUTEIIO IPEATPUSITHS

0) [Mucema c momeTkoi "TH4HO"

B) AZlpecOBaHHbIE KOHKPETHOMY CTPYKTYPHOMY O/IPa3IEICHUIO

r) ITucbma 3aKOHOJATENBHBIX U MCIIOJHUTENBHBIX OPraHoOB Tocyjaap-
CTBEHHOM BJIACTH

[K-1

35

32

Hcnonb30BaHue Kakod perucTpaliioHHON (GOpMBbI HE PEeKOMEHIYEeTCs
JUISL KPYTIHBIX IO pa3sMepy IpearnpusTHii?

a) PeructpaninoHHO-KOHTPOJIbHBIE KAPTOUKU

0) IlepcoHanbHBIN KOMIBIOTEP

B) PerncrpanrionHble xKypHaJIbl

[K-1

35

33

Kakue u3 nmepedncieHHbIX HIKE MPU3HAKOB HE MCTOIB3YIOT MpHU (Hop-
MHUPOBAHUU J€7?
a) HomuHanbHbIi

[K-1

35
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0) [IpenmMeTHO-BOTIPOCHBIH
B) CTpyKTypHBII
r) XpOHOJIOTHYECKUI

34

Kaxkas HOMCHKJIaTypa ACJI ABJIACTCA HOPMATHUBHBIM IOOKYMCHTOM H
JIOJDKHA 00513aTeNIbHO UCIIOJIb30BaThCsl IIPH ONPEAEICHNH IepedHs A€,
3aBOJMMBIX Ha MPEANIPUATUH?

a) TunoBas HOMEHKJIATypa Jel

0) [IpumepHas HOMEHKJIaTypa e

B) HomeHkuaTypa nen npeanpusiTus

[IK-1

35

35

Kakoe MakcuMalIbHOE KOJIMYECTBO JIMCTOB MOXKET OBITH B [ejie?
a) 200
0)250
B) 300
r) 350

[K-1

35

36

Kaxkoii 13 nepedncieHHbIX 3aroJI0BKOB JIEJI COCTABJICH HEMPAaBUIEHO?
a) IIpukassl aupeKkTopa OpraHu3aluu Mo JUYHOMY cocTaBy 3a 2008
rof

0) TpynoBeie noroBopa ¢ paboraukamu 3a 2008 rox

B) CripaBouYHBIC MaTEepHAIIbI

r) Ilepenmcka ¢ 3akazynkamMu 00 OTKa3e OT OIUIATHI CYETOB OpraHM3a-
012031

[1K-1

35

37

Uro M3 MepeyrcIeHHOTo He OTHOCUTCS K dTamaM mporecca opopmiie-
HUS JIeJT JJ1s1 TIepeiayd UX B apXHB?

a) Hymepauus nucro nena

0) CocraBicHHUE BHYTPEHHEH ONMCH JOKYMEHTOB JIelia

B) Odopmienne o0I0KKH Jerna

r) OdopmiieHne HOMEHKIATYPBI Jel

[K-1

35

38

Kakoe moHsATHE COOTBETCTBYET ONPEIEIICHUIO: "CHCTEMATU3UPOBAH-
HBIN [IepeUeHb 3aBOAMMBIX B OPraHU3aLNNU AEJl C YKa3aHUEM CPOKOB UX
xpaHeHus"?

a) Onuch Jen A nepesiaun uxX B apXuB

0) Homenknarypa nen

B) AKT 9KCHEpPTH3bl IEHHOCTH JOKYMEHTOB

r) BHyTpeHHsIs1 onuch JOKYMEHTOB Jieia

[K-1

35

39

COBOKYITHOCTh JJOKYMEHTOB, COJiepXKaluxX MHPOpMaLU0 O (pakTHye-
CKOM IIOJIOXKEHUHU JIeJ, CIY’KalllUX OCHOBAaHUEM i MPUHATHUS pellle-
HUH, U31aHNS PACTIOPSIAUTENBHBIX TOKYMEHTOB — 3TO

a) pacHopsAUTENbHbIE JOKYMEHTHI

0) opraHu3aIMOHHBIE TOKYMEHTHI

B) OTYETHBIE IOKYMEHTBI

I') MH(QOPMAIMOHHO-CIPABOYHBIE TOKYMEHTHI

[K-1

35

40

Cucrema 10OKyMEHTallMU — 3TO

a) COBOKYMHOCTBIO B3aMMOYBSI3aHHBIX JIOKYMEHTOB, IPUMEHSIEMBIX B
omnpenenEHHoN cepe NeaTeTbHOCTH

0) COBOKYITHOCTh PEKBH3HTOB

B) IOKYMEHT, COJIepKaliil IEpBUYHYIO HH(pOpMAaILIHIO

I') cUCTeMa JOKYMEHTAIH, CO37aHHas IO €MHBIM IpaBuiaM U Tpedo-
BaHUSIM

[K-1

35

41

JlokyMeHTalMoHHOE o0ecrieueHre yIpaBlIeHuss — 3TO:

a) MpolLlecC YCTAHOBJICHUS U MPUMEHEHUs MPAaBWII C LEIbIO YIOPSI0-
YEHUS JEATETLHOCTH B JICIIONPOU3BOICTRBE.

0) JesATeNbHOCTh ammapaTa YIpPaBJICHHs, OXBATHIBAIOIIAs BOMPOCHI

[K-1

35
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JOKYMEHTHUPOBAHUS U OpraHU3allK paboOThI C JOKYMEHTaMH.

B) COBOKYITHOCTh JIOKYMEHTOB, IPUMEHSEMBIX B ONPECICHHON chepe
JIeATEIbHOCTH.

') COBOKYITHOCTh PEKBU3UTOB, YCTAHOBJICHHBIX B COOTBETCTBUH C
bopMyIIIpOM TOKYMEHTA.

42

Ha3zoBute yactu Texkcra npukasa

a) KOHCTaTUpYIo1Ias, BBOIHAS

0) KOHCTaTUpyIOlIasi, pacnopsIuTeIbHas
B) OCHOBHAsI, paCOPSAUTENbHAS

') BBOJIHasl, OCHOBHAsI

[K-1

35

43

[Tepenaya naopMaIK, KOTOPasi COACPKUTCS B IOKYMEHTE, B TIPO-
CTPAHCTBE ¥ BPEMEHH — 3TO:

a) KOMMYHUKATHBHAs (YHKIHMS JOKYMECHTA

0) cormanbHas QyHKIUSA TOKYMEHTa

B) oJiMTHYECKast QYHKIHS TOKYMEHTA

T) Iopuandeckas QyHKIHS JOKYMEHTa

[1K-1

35

44

C kaKoif 11ebI0 COCTaBIseTCS MHULIMATUBHAS JIOKIIAIHAS 3amucKa?

a) C menbro nHOOPMHUPOBAHKS PYKOBOIUTEIIS O X0JI€ TIpoIecca

6) C uenbio nHGOPMUPOBAHUS PYKOBOAUTENS O XOJI€ WU Pe3yIbTaTax
BBITTOJIHEHHS pabOTHI

B) C 1enpro moOyxaeHus aapecaTa COBEPIIUTh Kakoe-T10o J1eHCTBrE
r) C menpio moOyXIeHUs aipecara HaKa3aTh BAHOBHBIX B BO3HHKIIICH
npoOseme

[1K-1

35

45

B coctas OpTraHHU3allMOHHO-PACTIOPAANUTCIbHBIX JOKYMCHTOB BXOOAT 3
MMOACHUCTCMbBI: OpraHru3alilMOHHAas, PaCIIOPAANTCIIbHAA U

[K-1

35

46

JIOKyMEHTBI, TOMOTAIOIINE CO3/1aTh OPTaHU3ALUIO, YCTAHOBUTH €€
CTPYKTYPY, ONPEAEIUTh MITATHYIO YHCIEHHOCTh U COCTaB PAOOTHUKOB
0 TOJIKHOCTSIM, ONPEAETUTh PYHKIIMU CTPYKTYPHBIX MOpa3IesIeHui
OTHOCSTCS K JOKYMEHTaM.

[K-1

35

47

PexBuzut, KOTOPHIN (PUKCHPYET pelIeHne Jula (Corjaacue Uil Hecoria-
CHe) TI0 TIOBO/IY COJIEP’KaHUs IOKYMEHTa, Ha3bIBACTCS

[K-1

35

48

HNHdpopmupoBaHue T0JKHOCTHBIM JIMIIOM BBIIIECTOSIIETO JOKHOCT-
HOTO JIUI[a O IPUYUHAX KaKUX-IHO0O COOBITHI UITH (PaKTOB — LENb
3aIHUCKU

[K-1

35

5.3.2.2. Bonpocsl AJisi yCTHOTO ONpoca

Conep:xanue

Komme-
TeHLUA

WK

UYTto Takoe AeI0npon3BOACTBO?

I1K-1

35

JlaiiTe onpeneneHne NOHITHIO «TOKYMEHTUPOBAHUEY

I1K-1

35

Ha3zoBute 0CHOBHBIE (PYHKIIMH TJOKYMEHTA.

I1K-1

35

Kakmue obmepoccuiickue kiaccu(puKaTopbl HCTIONb3YIOTCS TPU
o opMIIEHUH OpPraHU3AIMOHHO-PACTOPSAUTENBHBIX JTOKYMEHTOB?

I1K-1

35

Kakue BUIbI TOKYMEHTOB BKJIIOUAET B ce0s1 CCTEMa OpraHU3al[uOH-
HO-PaclopsIAUTEIbHON JOKYMEHTAMN?

I1K-1

35

Kakue paznuyaror cnocoObl TOKyMEHTHPOBAHHUS B 3aBUCIMOCTH OT
CPEJCTB JOKYMEHTHUPOBAHUS?

[1K-1

35

YUT0 NOHUMAIOT O/ FOPUANYECKONW CHIIONW TOKYMEHTA

I1K-1

35

HazoBuTe 0CHOBHEIC PEKBU3UTBI JOKYMCHTOB.

I1K-1

35
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9 | OxapaktepusyiTe pacrtoyioKeHNE OCHOBHBIX PEKBU3UTOB JIOKYMEHTA IK-1 35
10 KakuM HOpMAaTHBHBIM JOKYMEHTOM perynupyercs npaswibHOcTh | [IK-1 35
oopMiIeHHs TOKYMEHTOB?
11 Uem oOocHOBaHa HEOOXOAWMOCTh NpUMEHEHHUs enuHou cucrtembl | IIK-1 35
oopMIIeHHs JOKYMEHTOB?
12 | Kakue pekBU3UTHI 00€CTICUNBAIOT IOPHINYECKYIO CHITy TOKYMEHTa? IK-1 35
13 | KakuMm 006pa3oM 1 KeM IMPOBOJAUTCS YTBEPIKICHUE JOKYMEHTOB? IK-1 35
14 | JInst yero npoBOAXUTCS IPOLEAYpa COTJIACOBAHMSI TOKyMEHTa? I1K-1 35
15 | B uem 3akitovarorcs TpeOGoBaHMs K YHU(DUKALIUN TOKYMEHTOB? I1K-1 35
16 | Kakue TpeboBaHMs MpeIbsBIAIOTCS K 0)OpMIICHHUIO ycTaBa? I1K-1 35
17 | IlpocraBisiercs v rpud yTBEPKIACHUS HA yCTaBE OpraHU3AINH? IK-1 35
18 | Yro Takoe mTaTHOE pacUCaHUE OPraHN3alun? IK-1 35
19 | YUro npeacTraBisiroT co00H JOKHOCTHBIC MHCTPYKITUH? IK-1 35
20 | HazoBuTe BUBI paCIOPSIUTEIBHBIX TOKYMEHTOB. [1IK-1 35
21 | HazoBuTE OCHOBHBIC PEKBU3HTHI TPHUKA3a I1K-1 35
22 | Ha3zoBuTe OCHOBHbBIE HHPOPMAIIMOHHO-CIIPABOYHBIE TOKYMEHTHI ITK-1 35
23 | OxapakTepu3yiTe HOPsIOK COCTABICHHS U TIOIMCAHMSI TPOTOKOIA I1K-1 35
24 | C KaKoH IeTbI0 COCTaBIIsIeTCS OOBSICHUTENbHAS 3aITCKa? I1K-1 35
25 | Yro npeacraBisieT co00i MPETEH3MOHHOE MTUCHMO? ITK-1 35
26 | Yto Takoe «JI0rOBOP» M KaKUe BHJBI JOTOBOPOB BHI 3HAaeTE? I1K-1 35
27 | Ha3oBuTe OCHOBHBIE pa3/ielibl TPYAOBOIO JOrOBOPA. I1K-1 35
28 | YUrto TaKkoe NOHKHOCTHBIE HHCTPYKIIUN? I1K-1 35
29 | HazoBuTE OCHOBHBIC PEKBU3HTHI IOJDKHOCTHBIX HHCTPYKIUH. [IK-1 35
30 | Kakue cBeneHust coepKaTcs B IMYHON KapTOUKE COTPYAHUKA? I1K-1 35
31 | Ha3oBuTe OCHOBHBIC PEKBH3UTHI 3asIBICHUS O IpUEME Ha paboTy. I1K-1 35
32 | Kaxas undopmanusi COOEpKUTCS B 3aIIUCH B TPYOBOM KHIDKKE? ITK-1 35
33 | Kakue MOKyMEHTHI BXOJST B COCTAB JIMYHOTO Jiesia’? IK-1 35
34 | Ha3oBuTe peKBU3HUTHI IPUKA30B O MpUEME U YBOJIbHEHUU pabOTHHUKA I1K-1 35
35 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IOBEPEHHOCTH I1K-1 35
36 | Kak cocrasnsercst aproouorpadus’? I1K-1 35
37 | Tlo kakuM Npu3HaKaM KJIACCU(PHUIMUPYIOT MHCchMa? I1K-1 35
38 Kakwue cymectBytoT TpeboBaHUs, IpeabsaBiIsieMble K TeKCTy ciyxeo- |  [IK-1 35
HOTr'o nucbma’?
39 | B yeM 0c0OOEHHOCTH CITY)KEOHOTO TUChMa? ITK-1 35
40 | Oxapakrepu3syiiTe 3Tanbl 00pabOTKH MOCTYNHBIINX JOKYMEHTOB I1K-1 35
41 | s yero HeoOX0IMMa M KaK MPOUCXOJUT PETHCTpalns JOKYMEHTOB? I1K-1 35
42 Yro BMUCHIBAaETCS B PErMCTPALMOHHYIO (hopMy U3 Bxozsmero qoky- | [IK-1 35
MEHTa B TIPOIIECCE PETUCTPAIIH
43 KTo Bezmer xKypHas perucTpaluy BXOJAIIEH U UCXOASIIEN TOKYMEH- I1K-1 35
Taun’?
44 Kakue npouenypsl cOCTaBISIOT TEXHOJIOTHIO BeAeHHs] KoHTpons uc- | [IK-1 35
MOJIHEHHUS IOKYMEHTOB?
45 Kakue Gpopmbl KOHTPOIISI 32 CpOKaMH MCTIOTHEHUS JJOKYMEHTOB MpHU- I1K-1 35
MEHSIIOTCS B JAEJIONPOU3BOICTBE?
46 | Yto moHMMaeTCs MOJT SKCIIEPTH30M IEHHOCTH JOKYMEHTOB? [1IK-1 35
47 | KTo IpoBOAMT SKCHEPTH3Y LIEHHOCTH JOKYMEHTOB? I1K-1 35
48 | Kak onpenenstoTcsi CpOKH XpaHSHHS JeT? I1K-1 35
49 | JIng yero uCnonb3yeTcsi HOMEHKJIATypa aen? I1K-1 35
50 | KakoBbl mpu3Haku popMupoBaHus aen? I1K-1 35
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5.3.2.3. 3agauu 11 NPOBEPKH YMEHHUI M HABBIKOB

Conep:xkanue

Komme-
TeHIUA

NIK

CocraBbTe ONaHK A7 MMChbMA C YIVIOBBIM PACIIONIOKEHUEM PEKBH3HUTOB.
000 «/lukcw» (xOoMIBIOTEpHl W KOMIBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. Yausepcurerckas, 23. Temn.: (473) 297-99-46.
daxc (473) 297-53-62.

I1K-1

v5

HS5

CocraBbpTe IITATHOE pacHHUCaHHE ammapaTta yIpaBieHHs HEOOIBIIOro
npennpustus (5-7 yenosek). PexBusur «Tekct» maercss B Buae Taod-
TG

I1K-1

v5

CocraBpTe M 0OpPMHUTE NPUKA3 [10 OCHOBHOW JESTENBHOCTH IO JaH-
HoW cuTyaumu: C Lenpl0 MPHBICUCHHS CPEACTB JUId oOecreyeHus
MIPOM3BOACTBEHHOM ACATEIBHOCTH TeHepalnbHbI mupekrop OO0
«Texnnka» (r. Boporex) ComoB O.I'. 20 ceHTssOps Tekymiero roja
W3Jai IpUKa3 0 CO3JaHUU KOMMEpPYECKOro OTAeda B cocTaBe 3 mTart-
HBIX €AMHUI]: KOMMEPUYECKOTO TUpEKTOopa - 1, BeIylero cruenuanmucTa
- 1, crermanucra - 1. ['maBHOMY Oyxrantepy npeanpusTus [ opgakoBy
I''A. ObuTO MOpyUYEHO MPEACTAaBUTHh Ha YTBEPXJAECHHE HOBOE IITATHOE
pacnucanue NpeanpusiTHs Ha 4 KBapTal TeKyIIero rojaa K 1 okrsaops.
Kommepueckomy aupektopy MnartoBy T.H., koTopslil 3aBHU3HpOBan
MPOEKT IpHKa3a, MPENNUCaHO 3aKOHYUTh KOMIUIEKTOBAHHE OTHAENa
KaJpaMH C BBICIIUM SKOHOMHUYECKUM 00pa3oBanueM K 10 oKTa0psl.

I1K-1

v5

CocraBpTe ¥ 0OpPMHUTE MPUKA3 [0 OCHOBHOW JESTENBHOCTH IO JaH-
HOM cutyaruu: 3amectutend ampekropa OOO «Ortanon» (3aperu-
cTpupoBano B T. Poccomip) [1.M1. AGpamoBud 1 nexabps TeKyIiero ro-
Ja u3gan ykazaHue o rpaduke OTIyCKOB Ha CIICAYIOIIWH KaueHaap-
HBIH TOJI, COTJIACHO KOTOPOMY PYKOBOAMTEIH CTPYKTYPHBIX MOJpa3/ie-
JICHUH JIOJDKHBI TIPEICTAaBUTh B OT/EN KaJPOB CIHCKHA COTPYAHHUKOB C
yKa3aHHeM IPEeJoaraéMoro cpoka O4epeIHoro OTIycKa B CIEAylo-
meM KajgeHmapHoM rogy. Cpok mpecTaBieHus cruckoB — 10 mexkadps
Tekymiero roga. OTneny KaapoB yKa3aHHEM IpEeJIUChIBACTCS COCTa-
BUTh CBOJIHBIN Tpaduk OTIyckoB padoTHHKOB OO0 Ha cleryromuii
KaJICHJapHBIN T'OJl U MepeaaTh ero B JUPEKIUio Ha yrBepxkacHue. OT-
BETCTBEHHBIM 32 COCTaBJIeHHE TpaduKa Ha3HAUeH HAa4YaJbHUK OTJeia
kanpoB [Tantioxuna O.}0. Cpok npencrarnenus rpaduka — 20 nexaod-
ps TeKylIero roja. YKa3aHue ObUIO 3aBU3MPOBAHO HAYaIbHUKOM OT-
JeJ1a KaIpoB, TIIaBHBIM OYXTIaJTepOM, FOPHCKOHCYIBTOM.

I1K-1

Y5

Cocrasbte npuka3s 1mo 3A0 «BeiMiien» 00 ycTaHOBIEHHH €IUHOTO Pe-
KUMa pabOThl LEHTPAIbHBIX CKIaJ0B. B KOHCTaTHpyloleil yacTu oT-
METBhTE, YTO OTIIYCK II€XaM MAaTepHaJlOB CO CKJIAJOB MPEANPHUITHSI B
TeueHHe padodero JHs HapyllaeT HOPMajbHYIO PadOTy CKIIAACKOro
anmapaTta. B pacnopsauTensHOM 9acTH YKaKUTE KOHKpPETHBIE Yachl
OTITyCKa MaTepHajioB CO CKIIAJ0B, HA30BUTE KOHKPETHBIX JOJIKHOCT-
HBIX JIUL (B AUPEKLIMHU U [ieXaX), KOTOpbIE OTBEYAIOT 3a MEPEBOJL CKJIIa-
J0B Ha OoJiee palMOHAJbHBIM pexkuM paboTel. OCTambHBIE IMYHKTHI B
pPacHOPSANTENBHON YacTH M APYTHUE PEKBU3UTHI YKAXKHUTE CaMOCTOS-
TEJIBHO

[1K-1

v5

CocraBpTe IPOTOKOJ 001Iero codpanus TpyaoBoro koyuiekrusa OO0
«IIporpecc» 0 pa3BUTHUM COTpPYAHHMUYECTBA ¢ Accouuainueil Mmpeanpu-
aumareneit Ha 2020-2025 rr. [1oAroTOBUTH KOMIUICKCHBIA TUTAaH pas-
BUTHSI COTpYyAHUYEeCTBA. OTBETCTBEHHBIM HA3HAYUThH 3aM. TUPEKTOpa
I'y6apesa N.II. Cpoxk - 15.04.2020 r.

I1K-1

v5

CocTaBbTE MPOTOKOJI 3aceIaHUs] WHBEHTAPU3AIIMOHHOW KOMHCCHU 3a-
Bofa cenbckoxo3siictBeHHbIX MammH 3A0 «ArpoTex», Ha KOTOpoM
paccMaTpuBaJICid BONPOC O pe3ysibTaTaX MHBEHTapU3allMU 10 CKIaxy
Ne 2 BcmomorarenpHBIX MarepuasioB. Ha 3acemanuu ObUIO IPUHSTO

[1K-1

v5
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MOCTaHOBJIEHUE 00 YTBEP)KICHUHU PE3yIbTaTOB MHBEHTAPH3ALUHU U OT-
HECEHUS 3a CUET 3aBEYIOLIEr0 CKIaJ0M HEJOCTaud BCIIOMOIaTEJIbHBIX
MaTepuaioB B cymme 10 Toic. 400 pyOnel, a Takxe 3a4uTaHbl CIHYH-
TeNbHAs! BEJJOMOCTh Mo cknany Ne 2 u oObsicHUTENbHAs 3alKCKa 3aBe-
ayromiero cknagoM. OcTajbHbIE JaHHBIE OIPEIEIUTE II0 CBOEMY
YCMOTPEHHIO.

CocraBeTe u odopmure akT: Komuccuss moj mpeaceaTenbCTBOM
HavalbHUKA TEXHUYECKOH rpynmnsl A.A. BojomurHa 1 4jIeHOB KOMUC-
cun: bopomynmuaa M.KO. - HavanpHWKa ~ aIMHHHCTPATHBHO-
xo3stiicTBeHHOTO OoTAena, Cumoposa JLIL. - Oyxranrtepa, m PomaneHko
N.K. - opuc-menemkepa OOO «Puat» Ha OCHOBaHWH JOKIAIHOH 3a-
rucku oduc-meHemkepa UK. Pomanenko 11.07.2018 r. mposena mpo-
BEPKY TEXHUYECKOT0 OCHAILLCHMS MPHUEMHON I€HEepaJbHOI0 JUPEKTOPa
W TpU3HaJa HETOAHBIMU IJISl SKCIUTyaTallid KOMUPOBAJIbHBIA ammapar
Xerox 345 (1 wr.), mpenep (uaB.HOMep 367, 1 mwit.), dakc 47823 (1
wt.). Ilpu3HaHHas HENMPUIOAHOM I 3KCIUTyaTalld TEXHHUKa Oblia
nepeAana Ha ckian npeamnpuatus. [lo ycraHoBneHHOMY (akTy Ko-
MHCCHSI COCTABWJIA aKT MpHUeMa-Tiepeaadsl OprrexHuku B 3 9k3. (1-1
9K3. - HAYAJbHUKY aJMUHUCTPATUBHO-XO3SICTBEHHOr0 OTAENA, 2-U -
TIIaBHOMY Oyxrantepy, 3-it - B geno 23-02), KOTOpsIid ObLT YTBEPKIACH
reHepasibHbIM qupektopoM I1.1. CanpbIKuHBIM. .

I1K-1

v5

CoctaBbTe 1 0OPMHUTE aKT: 17 SHBaps TEKYIIETo rojia B aapec 3aBoja
[0 PEMOHTY 4YacoB ¥ 1oBeTUpHBIX m3aenuii OO0 «tOBenmp» nmpuodbLIa
MOCBUIKA C 3aBOJIa-TIOCTABIIMKA, P BCKPBHITUH KOTOPOI ObLIO 00OHa-
PYXEHO OTCYTCTBUE JBEHAALATH KOPILYCOB JJIs 4acoB Mapku «Moi-
HUS», YUCIHUBINUXCA 10 HakIaaHOH Ne 18 ot 24 okTs0ps mpeasiaymie-
ro roga. [lnsg moaTBepxkaeHus NaHHOTO (akTa Ha OCHOBAHUM NPUKa3a
nupekTopa 3aBoja Ne 12 ot 18 siHBaps Tekymiero roaa Oblia co3laHa
KOMHCCHUSl O[] NpelcelaTeIbCTBOM HadalbHUKA OTHENIa CHAOXKEHHS
Kupuenko E.Il. u uneHoB komuccuu umxeHepa Ilerpoa A.P. u 3aB.
ckiagoMm Ne 1 Kupuiosa P.B. Komuccueit Obi1 coctaBiieH akt 21 sH-
Baps TEKYIIETO rojia, B KOTOPOM COJIEpKajcs BHIBOJ O TOM, UTO 3aBO/I-
MOCTAaBILMK JOJDKEH [TOCTABUTh HEIOCTAIOIIEee KOJIMUECTBO KOPITYCOB K
yacaM. AKT BCTYIWI B JIEHCTBHE C MOMEHTa yTBEpXKAeHUs (22 sHBaps
1.1.) aupexTopoM 3aBofa b.U. PouuHsIM.

I1K-1

Y5

10

CocTtaBbTe 1 0(hOpMHUTE AOKIATHYIO 3aMTUCKY: 3aMECTHTEh HadalbHU-
ka [IponsBoacTBeHHOTO 00BenMHEHNs «BopoHeXcKas ropoiuckas Te-
nedonHas ceth» (BI'TC) Munucrepctsa csizu PO M.M. lypos obOpa-
TWICS K HAdaJbHHUKY CIHEIMAJLHOTO YIPABICHHS TEIC(POHHOU CBSI3U
Toro e MuHucrepcrBa I'.C. AKCakoBy C JOKJIAIHOU 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOZOB U HAa3HAYCHUM TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpHOM ocHOBe. B nokmnannoit 3anmucke M.U. JlypoB coobiain o
TOM, 9TO B CeHTs0pe Tekymiero roga ooweamnenuem (BI'TC) Obumm
MTOATOTOBJIGHBI W COTJIACOBAaHBI C [JIaBHBIM TIAHOBO-(UHAHCOBHIM
ynpasineHrneM MunncTepcTBa cBsizu PO 1oroBopsl ¢ HOBEIMH abOHEH-
Tamu. [ BKITIOUEHHUST YKa3aHHBIX aOOHEHTOB B CETh MEpelavd JaH-
HeIX «HHpoTen» ¢ 1 gexabps TeKyiero rojia He0OXOAUMO BBIICIICHUE
MIPSIMBIX TTPOBOJIOB. B CBsi3M ¢ 3TuM T-H [[yOOB BEIABUHYI IIPEIIIONKE-
HUE O BBIJICJICHUHU MPSMBIX MPOBOJOB W Ha3HAUYCHUH TEIC(POHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE yKa3aHHbIM aOoHeHTaM. JlokmagHas
3amucka Owuta cocraBieHa ucnonanureneM C.M. OcunoBoii u moxamu-
cana M.U. [lypoBbim 12 HOSIOpst TEKYIIEro roja.

[1K-1

v5

11

CocraBbTe U oQopMHUTE JOKIATHYIO 3amHCKy: PykoBoauTens oTnmena
HoBbIX mpoekToB O.B. Tapacosa obparunace k ['eHepanHoMy AMpex-
Topy OO0 «Anteke» (r. Boporex) r-uy A.Jl. CymkoBy ¢ TOKJIaTHOM
3aIUCKOW O HEOOXOJTUMOCTH YBEIMUEHUS INTATHOW YWCIEHHOCTH OT-
nena. B noxnamnoit 3amucke O.B. TapacoBa coo0mana o ToM, 9TO B

[1K-1

v5
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HACTOAIIEe BpeMs ISl YCICIIHOW pPabOThl areHTCTBA HEOOXOIUMO
yBenuueHrne 6a3pl TaHHBIX O MOTEHIMAIBHBIX KineHTax. [lo ee MmHe-
HUIO, OJTHUM M3 HauOoJiee peabHbBIX IMyTeH pacIupeHus 0a3bl JaHHBIX
SIBIISIETCSl TOCTOSIHHBIM aHalu3 CpPEACTB MaccOBOM HWH(opManuu, B
YaCTHOCTH Tpecchl (MHQpoOpMamus O Hamboiee KPYIHBIX KIMEHTaX
are’TcTBa ObUIa TOTyYeHa M3 aHATUTHYECKOTO JKypHama «JKCIepT»).
B cBsi31 ¢ TeM, 4TO OTAEN B €ro HACTOSIIEM cocTaBe (5 COTPYIHUKOB)
HE UMEET BO3MOXKHOCTH OpPTraHU30BaTh MOAPOOHOE H3yUYEeHHE aHAIUTH-
geckux m3manuii, O.B. TapacoBa cuuTaeT memecooOpa3HbIM BBECTH B
TaT OTAeNa JBE JOJDKHOCTH MEHEKEPOB IS M3YUYCHHUS W aHaNM3a
MPECCHI C IENIBI0 BBISBICHUS MOTEHIIHAILHBIX KIIUCHTOB, a TaKXKe TO/I-
TOTOBKH OIIEpaTUBHON MHGOPMANHH O TOJIOKeHUH Ha phiHKe CMU B
dbopMme ekeHemenbHBIX OTYEeTOB. B mokmamHoit 3ammcke TapacoBa
MPeUIOKUIIa Ha 3TH JOJDKHOCTU MOJ00paTh COTPYAHHMKOB M3 YHCIA
CTyIeHTOB 4-5 KypcoB ¢akynprera XypHanucTuka BI'Y wmm mkossr
pEeKIIaMBbl.

12

CocraBbTe U 0OPOPMHUTE CIIPABKH T10 JITUHOMY cocTaBy: CTapiunii cre-
LIUATUCT KaHLUEIAPHM YIpaBJICHUs AenaMd MHHHCTEpPCTBA IE€4aTH U
napopmaruu PO Ilanmna Mpuna CepreeBHa oOpaTwiiach B OTIHEN
KaJpOB MUHHCTEPCTBA C MPOCKOO BBIIATH €ii CIpaBKy ¢ MecTa pabo-
THI U1 IpescTaBiieHns B OUHAHCOBYIO aKaJIeMHIO, TI€ OHA YUUTCS Ha
2 Kypce BeudepHero otneneHus (axyiabTeTa MEeXIYyHapOIHBIX SKOHO-
MHYECKMX OTHOUICHU.

I1K-1

Y5

13

CocraBpTe B OQOpPMHUTE CIIPABKH IO JIMUHOMY cocTaBy: Ciecapb My-
HULMIIAIBHOTO PEMOHTHO-CTPOUTENBHOTO npeanpusatus «Capmar» T.
Boponex [leeB Bacwmit ®emoposud oOpatuiicst ¢ mpock00i K pyKo-
BOJCTBY 3TOTO IPEANPHUITUA BBIIATH CIPABKy IO 3alpOCy MYHHIH-
NaJbHOro AeTckoro caaa Ne 6, KOTOpeld mocemiaer ero Ao4b Jleea
Harama. B cnpaBke HEoOXOAMMO MOATBEPIWTH pa3Mep 3apaOOTHOM
TUTATHI, TIOYYEHHBIH clecapeM B IEpBOM KBapTaje TEKyIero roja (1o
MecCSIIam).

I1K-1

Y5

14

CocraBeTe U odopmure ciayxedHoe nuceMo: [lpencenarens mpasie-
HUs akuoHepHoro kommepueckoro 6anka « TOPITIPEJBAHK» (mp.
Bepnanackoro, 19, Mocksa, 112123, ten.: 567-22-17, dhakc: 576-22-20)
C.A. lllyroB obpartuincs k I'enepansHomy aupektopy HITO «Anbranp»
JL.M. BonbHOBY ¢ Ipoch00#i pacCMOTPETH BOIPOC O TMPEIOCTABICHUH B
marenbayto aperny AKb « TOPTTIPEJIBAHK» pabouux ruiomazieii -
180 xB.M 1o pa3MelieHue OTAeIeHN OaHKa.

[Mucemo Obwto cocrabmeHo wucnonauteneM W.M. [lommuBaeBoit Ha
JOJDKHOCTHOM OJIaHKe TpeJiceaTelsl IpaBieHus] 0aHKa U MOJIHCaHO
24 mapTa TeKylIero roja.

I1K-1

v5

15

CocraBbte u odopmute ciyxedHoe nmucsMo: OO0 «O0yBHas Pabpu-
ka» (r. banammxa, yn. 3apeunas, 1. 3, 104010) momxHO OBIJIO B COOT-
BeTCTBUH ¢ I. 6 gorosopa ot 10.07.2003 Ne 12/25 «O mocraBke npo-
nykium» moctaButh 3A0 «Opuon» (Mocka, KpacHoropcekas yi., 1.
32, 111123, Tten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue me-
csala KoKaHyr QypHUTYpy Ha oburyro cymmy 150 000 pyoueii. dak-
THYECKH ke QypHUTYpHI OblIO caano Ha cymmy 120 000 pybeii u He-
J0TocTaBiIeHO npoaykuuu Ha cymmy 30 000 pyOnei. CornmacHo m.8
JIOTOBOpa 3a HENOMOCTaBKYy IMPOAYKIMH JOJDKHA OBITh yIIauyeHa He-
yCTO#Ka B pazmepe 5%, 4To OT CyMMBI HEZOMOCTaBKH cocTaBmiio 1500
pyoOuei.

Hupexrop 3A0 «Opuon» B.J[. ®enoroBa oOpaTwiack K TUPEKTOPY
000 «Oo6ysnHas ®adpuka» O.[]. CoMoBy ¢ IpOCK00ii IEPEUUCTUTH HA
X pacueTHbId cueT ykasaHHylo cymmy (1500 py0.). B nmporuBHOM

[1K-1

v5
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cirydae 3A0 «Opuon» OyaeT BEIHYKIECHO 00paTUTHCS B TOCApOUTPaK.
ITuceMo 0 HenomocTaBKEe NPOXYKIHMU OBLJIO COCTaBIEHO HUCIOJIHUTE-
neM P.T. FOmunoit u mognucano B.J[. @enoToBoit 12 aBrycra Texyiie-
ro roja.

16

Omnpenennre TMOCIENOBATEIHHOCTh 3TANlOB JOKYMEHTOOOOpOTa opra-
HU3aIlUU (PaccTaBbTE MO MOPSAKY):

Hampapnenue 10KyMeHTOB Ha UCTIOJTHEHHE
Omnpenenenne CpOKOB XpaHEHUS IOKyMEHTOB
DopMUpOBaHUE 1€

[Ipuem (co3manne TOKyMEHTA)

Hcmonb3oBanre JOKyMEHTOB B MH(OPMAIMOHHO-CIIPABOYHOH paboTe
Jokman pyKOBOJUTENIO O MOMYyYSHHBIX TOKYMEHTaX
[IpunsiTHE aIMUHUCTPATUBHOTO PELICHUS
[IpenBaputensHOE pacCMOTpEHHE

Hcnonnenne 10OKyMEHTOB

IIepenada OKyMEHTOB B apXHB

Perucrpamus 1oKkyMeHTOB

KonTpons ncnomHeHns JOKyMEHTOB

I1K-1

v5

HS5

17

Homenkatypa ein cocTaBisieTcsl 0 YCTaHOBJICHHOH (GopMe U BKITIO-
yaeT B ceOs psa pekBu3uToB. Cpeay MpeCTaBICHHBIX PEKBU3UTOB
BBIIEJINTE HEOOXOAUMBIE:

HauMEHOBaHUE MPEATIPUITHS;

HAaMMEHOBAaHUE BHJA JJOKYMCHTA;

nara;

BU3BI COTJIACOBAHUS JOKYMEHTA,

WHJICKC;

WJCHTH(QHUKAINOHHBIA HOMEP HAJIOTOIIATENIbIIIMKA/KO TPUYHHBI 10~
cranoBkH Ha yuet (MHH/KIIII);

MECTO COCTaBJICHUS;

PE30TIOIIHS;

rpud yTBEPKICHHUS;

3aroJIOBOK K TEKCTY;

OTMETKA O MOCTYIUICHUH JJOKYMEHTA B OPraHU3aIHIO;

TEKCT;

MTOJIITUCH;

rpud coraacoBaHus;

OoTMeTKa 00 MCITOJHEHNH IOKYMEHTA W HAMPABICHUU €r0 B JIEIO

I1K-1

Y5

HS5

5.3.2.4. llepeyenn Tem pedepaToB, KOHTPOJIbHBIX, paCUeTHO-TPaPUUYECKUX PadoT

He npenycMoTpeHsl.

5.3.2.5. Bonpochl 111 KOHTPOJIbHOM (pac4eTHO-rpau4ecKoii) padoThl

He mpenycMoTpeHsl.
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5.4. CucreMa oleHUBAHNSA JOCTHKCHHUS KOMIIETEHIINI

54.1. Ouemca JOCTHKEHUS KOMIIeTEHIIMH B X0/1e HpOMe)KyTOqHOﬁ aTTeCTallumn

IIK-1 Cnioco6en 3¢ (heKTHBHO UCTIONB30BaTh METO/IBI YIIPABICHUS CEIbCKOX035IiCTBEHHBIM

MIPOM3BOJICTBOM
WNunukaTopsl noctuxeHus kommerennun [1K-1 Howmepa BomnpocoB u 3a1au
BOIMPOCHI 110
BOIIPOCHI K | 3aJa4¥ K | BOIPOCHI K | KYPCOBOM
Kon Coneprxanue P A P P y
9K3aMEHY | AK3aMEeHY 3a4ery MIPOCKTY
(pabote)
35 OCHOBBI JOKYMEHTOBEJICHHS W OpraHu3a- 150
1MUY JIEJIONPON3BOJICTBA
Vs (bopMHPOBATh CHCTEMY JTOKYMEHTOOOOPO-
Ta U JCJIONPOU3BOCTBA
H5 OopraHu3anus J0KyMEHTO00O0poTa U Jelo-
MIPOU3BOJICTBA

IIK-1 Cnoco6eH 3 peKTUBHO UCIIOIB30BATh METO/IbI YIPABIEHUS CENbCKOXO03SICTBEHHBIM TPO-
W3BOJICTBOM
WNunukatopsl noctmkenus kommnerenuuu [1K-1 Howmepa BonpocoB u 3a1a4
3a/auu JIs
BOIIPOCHI JaTH A
BOTIPOCHI MIPOBEPKHU
Kon Copnepxanue YCTHOT'O .
TECTOB YMEHHH U
orpoca
HAaBBIKOB
OCHOBBI 0K CHTOBCACHUA U OpPraHuU3alinu
35 AOKYM A P 1 1-48 1-50
JIEJIONPOU3BOJICTBA
Vs (GopMHUPOBATH CHCTEMY JOKYMEHTOOOOpOTa 1-17
U JIETIOTIPOU3BOJICTBA
OopraHu3aiys JTOKyMEHTOOOOpOTa H JENO-
H5 | °P HHsJIOKYM p a 1,16-17
MIPOU3BOJICTBA

6. YueOHO-MeTOAMYECKOE U MH(POPMALIMOHHOE o0ecneyeHne TUCIIUTIUHBI

6.1. Pexomenayemas qureparypa

KoanuyecTtBo
Tun pexomen- |I[lepevyensb U peKBU3UTHI JIUTEPATYPhbI (ABTOP, HA3BaHUE, T0J1 U K3, B OuG
aluii MeCTO U3AaAHUA :
Aan a ) JUOTEKEe
1 2 3

2.1. YueOusle
U3IaHusd

AcanueB A. M. OCHOBBI J1€70ITPOU3BOJICTBA [3JEKTPOHHBIN pe-
cypc]: Yuebnoe nocobue / A. M. Acanues, 1. U. Muponosa, E.
A. Kocapesa, I'. I'. BykoBuu; Pocculicknii 5JKOHOMUYECKHI YHU-
BepcureT uM. I'.B. Ilnexanosa - Mocksa: OOO "HayuHo-
m3narenbekuit eHTp MHOPA-M", 2024 - 146 c. [DU] [DBC 3na-
nuym| URL: https://znanium.com/catalog/document?id=432875

brikoBa T. A. JlokymMeHTalImOHHOE 0OOecIiedeHre ypaBIeHus (Jie-
JIOTIPOM3BOJICTBO) [3JIEKTPOHHBIN pecypc]: YuebHoe mocodue / T.
A. beikosa, T. B. Ky3nenona, JI. B. Cankuna - Mocksa: OOO



https://znanium.com/catalog/document?id=432875
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KoimnuecTBo
Tun pekomen- |IlepeyeHb U peKBU3UTHI JUTEPATYPbI (ABTOP, HA3BaHHE, T U K3, B GHO-
aaumi MeCTO U3IaHus) )
JINOTeKe
1 2 3
"Hayuno-uznarenbsckuii ientp MHOPA-M", 2024 - 304 c. [DU]
[DBC 3nannym]| URL:
https://znanium.com/catalog/document?id=437674
I'yryeBa T. A. KonduaenuuanbHoe qelI0nMpOU3BOACTBO [IJIEK-
TpOHHBIN pecypc]: Yuebnoe mocodue / T. A. I'yryeBa - Mocksa:
00O "Hayuno-uznarensckuii nenrp MHOPA-M", 2023 - 199 c. -
[DU] [9BC 3nanuym] URL:
https://znanium.com/catalog/document?id=430277
JIoOKyMEHTUPOBAHHE YIIPABICHYECKOHN JAESITEIIBHOCTU [ DIEKTPOH-
HBIM pecypc]: MeToInYecKue yKa3aHus 0 OCBOSHUIO JUCIHUILIN-
HBI 1 JUISI CAaMOCTOSITEIBHON pa0OThI 00YJArOIIMXCS TI0 HAIpaBJIe-
2.2. Metommte- HUIO MOATOTOBKU 38;03.02 MenemxmeHT" mpoduitb HO,HFO"EOBKH
«[IpousBoacTBenHbI MeHeKMEHT B AITK» / BopoHexckuii roc- 1
CKHE M3JaHus . 9
yIapCTBEHHBbIN arpapHblil yHuBepcurer ; [cocT. C. H. Konoaio-
Ba] - Boponex: BopoHexxckuil rocynapcTBEHHBIN arpapHbli YHU-
BepcurteT, 2021 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m164935.pdf
BectHruk BopoHEXKCKOro rocy1apcTBEHHOIO arpapHOTro YHUBED-
CUTETa: TEOPETUUECKHI U HAyYHO-TIPaKTU4YeCKuii )KypHan / Bopo- 1
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-
2.3. Ilepuonuye- |Kagposuk. KagpoBoe 1e10MpOU3BOICTBO: €KEMECTYHBIN HAYYHO-
CKHC U3JIaHUsl  |MpaKTHYeCKuH xypHan / med.- pea. A. 5. Kubanos; . pen. JI. B. 1
3ynuna - M.: [lanopama, 2007-
MenemxmenT B Poccuu u 3a pydexxom: sxxypHai: 16+ - Mocksa: 1
®unnpecc, 1998-
6.2. Pecypceol cetu UnTepHer
6.2.1. DexkTpoHHbIEe OMOTHOTEYHBbIE CHCTEMbI
No HaszBanue Pa3zmemienune
1 | Jlanp https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | IOPAUT http://www.biblio-online.ru/
4 | IPRbooks http://www.iprbookshop.ru/
5 | E-library https://elibrary.ru/
6 | Dnekrponnas 6ubnuoreka BIAY http://library.vsau.ru/
6.2.2. Ilpodeccnonanbubie 0a3bl JAHHBIX 1 HHPOPMALMOHHbIE CHCTEMBbI
No HaszBanue Pazmemenne
1 |CnpaBoynas npaBoBas cuctema ['apaHar http://www.consultant.ru/
CnpaBouHass mnpaBoBas cucrema KOHCYJIbTaHT

ITmroc

http://ivo.garant.ru



https://znanium.com/catalog/document?id=437674
https://znanium.com/catalog/document?id=430277
http://catalog.vsau.ru/elib/metod/m164935.pdf
https://e.lanbook.com/
http://znanium.com/
http://www.biblio-online.ru/
http://www.iprbookshop.ru/
https://elibrary.ru/
http://library.vsau.ru/
http://www.consultant.ru/
http://ivo.garant.ru/

29 ctp. u3 31

3

[Ipodeccuonanbuple cnpaBouHble cucTeMbl «Ko-
JEKC»

https://Texakcnepr.caiit/sistema-kodeks



https://техэксперт.сайт/sistema-kodeks
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6.2.3. CaiiTbl 1 HHPOPMALMOHHBbIE TOPTAJbI

HazBaunue

Pa3zmerienue

denepanbHbIi 00pa30BaTENBHBINA TOP-
1 | Tan «3xonomuka, Coruonorus, Me-

http://ecsocman.hse.ru/

HECIKMECHT»
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | demo-tipo https://delo-pro.ru/
4 | Bce 0 1enonpon3Bo/ICTBE http://delo-ved.ru/
5 | Bce TOCTwr http://vsegost.com/

7. MaTepMaJILHO-TeXHI/I‘IeCKOG U NMporpaMmMHoe o0ecrneueHue ANCHUIIJINHBI

7.1. IlomeieHus1 AJis1 BeleHUs1 00pa30BaTeJIbHOI0 MpoLecca u 000pyAoBaHue

HanMenoBanne moMemeHuil s IpOBEACHNAS BCEX
BUJIOB Y4eOHOU NEATEIBHOCTH, MPETyCMOTPEHHOU
y‘IC6HBIM IJIaHOM, B TOM 4YHCJIC IIOMCHICHHSA JIA
CaMOCTOSITETIbHOM PabOTHI, ¢ YKa3aHHEM IMEpeyHs
OCHOBHOTO 000pYZOBaHMs, YI€OHO-HATIISAHBIX I10-
COOMIA ¥ UCTIONIb3yeMOT0 TIPOIPAMMHOTO o0ecriede-
HUA

Anpec (MecTONnoN0XKEeHNE) TOMEIEHUI sl TpoBe-
JICHUS BCEX BUAOB YUE€OHOH NESATEIBHOCTH, MpEry-
CMOTpPEHHOH y4eOHBIM IUIAHOM (B CIIydae peajm3a-
1IMU 00pa30BaTENILHOM NPOTrpaMMbI B CETEBOU (op-
M€ JIONOJHHUTENHHO YKa3blBaeTCs HaNMEHOBaHHE
OpraHu3alMHy, ¢ KOTOPOH 3aKII0UEH JOTOBOP)

YueOHass ayauTopusi ISl TPOBEIACHUS YIeOHBIX
sansTaid: KommekT y4yeOHON Mebenu, JeMOHCTpa-
UOHHOE 000pyJOBaHUE U y4eOHO-HATIISAHbIEC TIO-
coOus: cucTeMa BUACOCBS3M, KOMITBIOTEpPHAS TEX-
HHKa C BO3MOXKHOCTBIO MOAKIIOUEHHs K cetn "UH-
TepHET" U 00eCTIeUeHUEM JIOCTYIa B AJIEKTPOHHYIO
WH(POPMAITMOHHO-00pa30BaTENbHYI0 Cpedy,  HC-
MoJIk3yeMoe  IporpaMMHOe  obOecriedenne MS
Windows, Office MS Windows, DrWeb ES, 7-Zip,
MediaPlayer Classic, fnnexc bpaysep/ Mozilla
Firefox / Internet Explorer, ALT Linux,
LibreOffice, npe3enTariionHoe 000py10BaHKE

YueOHass ayauTopusi Uil TPOBEACHUS Y4EeOHBIX
3aHATHI: KOMIUIEKT y4eOHOW MeOenu, JeMOHCTpa-
MUOHHOE 000pya0BaHUE U y4eOHO-HATJISHBIE TO-
cobus:

ITomerienne s caMOCTOSITENIBHON pabOThI: KOM-
TUIEKT y4eOHOH MeOenu, eMOHCTpauuoHHOE 000-
pyZoBaHHE U y4eOHO-HATIISIHbIE TOCOOUS, KOMIIb-
IOTEpHAsI TEXHUKA C BO3MOXXHOCTBIO MOJIKIIOYCHHS
Kk cetn "MHTepHer" m obecrieueHHMEM IOCTyNa B
EKTPOHHYIO HMH(POPMAIMOHHO-00Pa30BaTEIbHYIO

cpeny

Poccuiickass ®enepanusi, Boponexckas o06nacts,
ropoJIckoil okpyr ropoj Boponex, ropoa Bopo-
HeX, ynuna Mudypura, 1om 1, a.273

Poccuiickast ®enepanus, BopoHexckas o0061acTb,
ropoJiIckoil okpyr ropoj Bopouex, ropoa Bopo-
HexX, ynuna Muuypuna, aom 1, a.237

Poccuiickass ®enepanus, Boponexckas o0061acTb,
ropojackoit okpyr ropoa Bopouex, ropoxn Bopo-
Hex, ynuina Mudypuna, 1om 1, a.122a (c 16 g0 18

q.)



http://ecsocman.hse.ru/
http://vsegost.com/
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7.2. IlporpaMmmHoOe obecnieyeHue

7.2.1. [IporpamMMHoe o0ecnieyeHne 00Iero Ha3HAYEHUs

HazBanue

Pa3smemenne

Onepaumonnsie cucteMsl MS Windows /Linux /Peg OC

IIK B moxansHOU cetu B'AY

IMakets! opucubix npunoxennit MS Office / OpenOffice/LibreOffice

IIK B nmokansHOU cetn B'AY

IIporpammer muist mpocmotpa daiimoB Adobe Reader / DjVu Reader

IIK B mokansHOU cett BI'AY

Bpayszeps! Aunexc Bpaysep / Mozilla Firefox / Microsoft Edge

IIK B moxansHOU cetu B'AY

AnTHBHpycHas nporpamma Drweb ES

IIK B moxansHOU cetu B'AY

IIporpamma-apxusarop 7-Zip

IIK B mokansHOU cett B'AY

Mynsrumenna npourpsiBatenb MediaPlayer Classic

[1IK B nokansHOI cetit BITAY

IInardopma onnaitH-o06y4enus el earning server

IIK B nmokansHOU cetn B'AY

ol o|N|o|u|s|wN k2

Cucrema komnprorepHoro tectupoBanust AST Test

IIK B moxansHOU cetu B'AY

7.2.2. Ciennaau3upoBaHHOE MPOrPaMMHOe obecrneyeHue

He tpebyercs

8. MexaucuuIIMHAPHbIE CBSA3H

JucimrummHa, ¢ KOTOpoil He00X0IUMO
COIJIACOBaHME

Kadenpa, Ha koTopoii nmpenogaercs
JHUCHUILIMHA

®UO 3aBenyromiero Ka-
(henpoii

b1.B.18 Ynpasnenue B AIIK

VYipasineHus U MapKeTHHIa B
AIIK

3akmeBckasg E.B.
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JIMCT mepuoanvecKux MpoBepoK padoyeil MporpaMMal
U MH(GOpPMaIHA 0 BHECEHHBIX M3MEHEHHUAX

JI0KHOCTHOE JIHIIO,
MIPOBO/IMBILIEE TTPO-
Bepky: ©.1.0.,
JOJIKHOCTh

JlaTa

[ToTpebHOCTH
B KOPPEKTUPOBKE
yKa3aHUEM COOTBET-
CTBYIOIIUX Pa3JICiiOB
paboueii mporpaMmbl

WNudopmanus o BHECEHHBIX
MU3MEHEHHSIX

3aB. kadenpoii
yIpaBIeHUS U Map-
ketunra B AIIK
3akmeBckas E.B.

[IpoTokon
NelO ot
28.05.2025

TI.

Pabouas nporpamma
aKTyaJIH3UpOBaHa Ha
2025-2026 yu. rog.

Buecenbl nsmenenus B 11. 4.3,

6.1, 7.1
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