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1. IlepeyeHb KOMIETEeHIMI ¢ YKa3aHHEM 3TANOB UX (POPMHUPOBAHHSA B Npoluecce
0CBOCHHSI 00pa30BaTeJIbHON NMPOTrPAMMbI

Pasgensl IUCHUIIITHHEL

Kon Conepxanue 1 2 3
CIOCOOHOCTHIO PabOTaTh € Pa3UYHBIMU HHPOPMAITUOHHBIMU
OK-12 | PECYPCaMH H TEXHOIIOTHAMH, PUMEHATH OCHOBHBIC METOIB,
CrocoOBI ¥ CPE/ICTBA MOJIYUEHHU S, XPAaHEHU I, IOMCKA, CHCTEMaTH-
3a1uu, 00pabOTKK | nepeaadn nHGopMaIuu
+ + +
[IK-28 | B oOnactu wmHQpOpMalMOHHO-aHAIUTHYCCKON JICATEIBHOCTH
CIOCOOHOCTh OCYILECTBIIATH COOp, aHalu3, CHUCTEeMAaTH3allHIo,
OLICHKY U MHTEPIPETAIUIO0 JAHHBIX, HEOOXOUMBIX JJISl PEICHUS
npodeCcCHOHATIBHBIX 3a71a4 + + +
[1IK-29 | CriocoOHOCTh BBIOMpATh MHCTPYMEHTAJIbHBIE CPEICTBa I 00-
paboTku (pHAHCOBOM, OyXraaTepCKOW M MHOW SKOHOMHUYECKOU
nHOOPMAIUK 1 000CHOBBIBATH CBOI BHIOOD + + +
IK-44 CIIOCOOHOCTBIO OCYIICCTBIIATH JOKYMEHTAIIMOHHOE 0OecIeueH e
YIPaBJICHYECKON NEATETbHOCTH + + +
2. Onucanue nokasare/jieil 1 KpuTepueB OLEHMBAHUS KOMIIETEHIUI HA Pa3JIMYHBIX
ranax ux ¢popMupoBaHUs, ONMCAHUE KA OLCHUBAHUS
2.]1. lllxama akageMHYECKUX OLECHOK OCBOCHMS JUCLMILIAHBI
Bun onenku Onenkn
AkaznemMuyecKas OLeHKa 1o 2-x 0albHOU cucTeme (3a4eT) HE 3a4TEHO 3a4TEHO




2.2. Tekymuii KOHTPOJIb

Copepxanue dopma YpoBHH
K i Paznensl | TpeGoBaHMii B pa3pese TexHonorus OLIECHOYHOTO N N N
on JIAHUPYEMBIC PE3YJIbTATBI JMCIIATUTAHB paszenos bopMHupOBaHHS cpescTBa IOPOTOBBIN | MOBBILIEHHBIN BBICOKUH
UCLUATUHbL (KOHTPOIS) (yoosi.) (xopo1o) (omm4HO)
3HaTs:
- OCHOBHBIE TEOPETHIECCKHE ITOJIOKCHUS HHPOPMAITMOHHBIX TE X-
HOJIOTHH,
- OCHOBHBIC METOJIBI M CPE/ICTBA MTOWCKA, CHCTEMaTH3AIHH, O 0-
paboTKH, nepenadn, JOKyMEHTAIINH | 3aIIUTH HH( O PMaIlHH.
Yuet: CdopmupoBaHHBIE AyRHTOpHEIC TecTsl u3
oK12 |” paboTaTh B KauecTBe KB UITPOBAHHOTO MoJb3oBaTens [1K; 12 3 N y— 3aHATHSA, VYerHbli onpoc, paszena 3.3 Tectsl u3 Tectsl u3
-[IPUMEHSTh OCHOBHBIE METO/IbI, CIIOCOOBI U CPE/ICTBA MOy e- ' ’ caMoCTOsITeNIbHASL | TecTHpOBaHHE " | pasmena 3.3. | pasgmena 3.3.
HUS, XpaHEHUs, TOWCKA, CHCTEeMaTU3aIlH, 00pabOTKH U Iepeaa- HaBbH pabota
91 HHPOpMAaNUH.
HNmeTs HaBBIKK:
- FICTIOJIb30BaHHS IPOTPAMMHBIX CPEICTB [T PEIICHHUS 3a/1a4
00paboTku nHp OpManNH,
- pabOTHI B JTIOKAJGHBIX M TJI00ATBHBIX KOMITBIOTEPHBIX CETSIX
3HaTh:
OCHOBHBIC (DYHKIUH COBPEMCHHBIX CHCTEM HJIEKTPOHHOTO
JOKYMEHTO000pOTa, COBPEMEHHBIE METOIBI M CPENCTBA 3alU-
Tbl MHGOPMAIMU B CHUCTEMaX 3JEKTPOHHOTO JOKYMEHT000o-
poTa. CdopmupoBaHHbIE AyTOpHEIE o Tectel u3
[IK-28 YMmeTs: 5 12 3 SHAHMSL. VM CHIS 1 3aHATHS, VYTl onpoc, asnena 33, TecTel U3 TecTsl U3
paspalatbiBaTh MOJIMTHKY WH()OPMALMOHHOH 6E30HaCHOCTH B T Y CaMOCTOSTEeNIbHAS | TECTUPOBaHUE pasit pasnmena 3.3. pasnena 3.3.
CHCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO00POTA. HaBBIKH pa6oTa
NmeTts HaBBIKH:
obecredeHus 3aMuThI CIIyKeOHOH HH(OPM alnu.
3HaTs!
OCHOBHbIE ()YHKIHOHAJbHBIE KOMIIOHEHTBI CHCTEM 3JIEKTpPO H-
HOTO JOKyMEHTO000pOTa. A
VMets: ChopmupoBaHHEIE YAHMTOPHEIC . TecTsl U3
[IK-29 |HUHCTAIMPOBATE M HACTPAMBATh MAPAMETPHI CHCTCM 3JICK- 1,2 3 3HAHNS, YMEHHA 1 JaHATHA, Yerubiii onpoc, pasiena 3.3. Tectsr u3 Tectsr u3
TPOHHOTO JOKYMEHTO000POTA. HABBIKH CaMOCTOSTENIbHAs | TECTUPOBAHUE paszena 3.3. pasnena 3.3.
HmeTh HaBBIKK: paboTta

HACTpauBaTh M JKCIUIyaTHPOBATH CHCTCM ODJCKIPOHHOTO JO-
KyMEHTO000poTa




Coneprxanue dopma VpoBEH
K I Pazgenst | TpeGoBaHmMii B paspese TexHonorus OLICHOYHOTO N N N
on AHUPYEMBIC PE3YJIbTATHI JCIHILITHHDI pa3IeNoB bopMupOBaHHS cpencTsa MMOPOTOBBIN | MOBBIIICHHBIN BBICOKUH
HCHUTUMHDL (koHTPOS) (yaosi.) (xoporio) (oTIHYHO)
-3Hath:
- CHCTEMBI JOKYMEHTALUH;
- TpeOOBaHUA K COCTABICHUIO H 0()OPMIICHUIO JOKYMEHTOB;
- COBPEMEHHBIE COCOOBI U TEXHUKY CO3/IaHUS JJOKYMEHTOB;
- THTOBBIE MHCTPYKIUHU 110 JETIOIPOU3BOACTBY;
YMmeTs:
- IpaMOTHO pa3pabaTeiBaTh yMNpaBICHUECKHE JOKYMEHTBI, HC-
HOJIb3y€eMBbI€ B AeATEIbHOCTH MPEIPHUITHS; AynuTtopHbIe
K44 |~ COCTABIMATL JENOBbIE MHCHMA s CBOOOJIHOTO M paBHOIIPABHOIO 123 Chopmuposanibic 3aHATUS, VYernsii onpoc, Tectsl u3 Tectsl u3 . Tectsl u3
Tk MHCBMEHHOTO OOMIEHUs € Pa3IUYHBIMH KOPPECIOHAEHTAMHU " SHATIL, YMEHIAH | o MocTosTenbHas TecTipoBanue | pasgena 3.3. | paszmena 3.3. | paspena 3.3.
npeanpuaTUs; HABBLH pabota

- UCTIOJIb30BaTh B CBOCH NMpOdeCCHOHANBHON JeATeTbHOCTH W H-
(hopMaIMoHHBIE TEXHOJIOTHH;

HMmeTh HaBBIKU:

- COCTABJICHUS JICJIOBBIX MUCEM M YIPaBICHYECKHUX JOKYMEHTOB
Ha TpeANpUSTAN;

- pabOoTHI Ha MEPCOHAIBHOM KOMIIBIOTEPE I TIOATOTOBKH 3JIE K-
TPOHHBIX JOKYMEHTOB




2.3. IIpoMeskyTOUHAs aTTEeCTALUS

dopma YpoBHU
TexHONOTHS! OILIEHOYHOTO
Koxn [lnanupyembie pesybraTel dopMupoBaHUs cpenctsa HOPOTOBBII MOBBIIICHHBIN BBICOKHI
(KOHTPOIN) (3auteno) (xopo1io) (oTMYHO)
3Hats: . AymutopHble Bomnpocs! u3 Bonpocs! u3 Bomnpocsr u3
- OCHOBHBIC TCOPETHICCKHUE TIOJIOKCHI I/H—I(i)OpMaIII/IOHHLIX TCXHOJIOT'HH, 3aHATUSA, 3auer, paznena 3.2. pazzena 3.2. pazzena 3.2.
- OCHOBHBIE METOJIBI M CPECTBA TIOMCKA, CUCTEMATH3AIMK, 00PaOOTKH, | CaMOCTOSTENbHAS | TECTHPOBAHHE TecTs! u3 pas- TecTs! u3 pas- TecTs! U3 pas-
nepejaum, JOKYMEHTAlMU U 3alUThl MHPOPM aLUH. pabora nena 3.3. zema 3.3. mema 3.3.
YMers: AyuTopHBIE 3ayer, Bompocsr u3 Bonpocs! u3 Bormpocs! u3
OK-lZ - pa6OTaTb B KQUECTBC KBaJ]I/I(pI/HII/IPOBaHHOFO T10J1Ib30BaTCJIA HK, 3aHATHS, TECTUPOBAHHE, paszena 3.2. pasznena 3.2. paszena 3.2.
-IIPUMEHATDH OCHOBHBIC ME€TO/IbI, crocoOBI U CpeACTBA MOIYUICHMA, Xpa-| CaMOCTOATCIbHAA TNIPpaKTHICCKUC TecTsl u3 pas- TecTsl U3 pas- Tectsl u3 pas-
HEHWs, TIONCKA, CUCTEMATHU3AIIMH, 00PabOTKH U Tiepe1aun HHPOPM alTvH. pabora 3a/iaHus. nena 3.3. nena 3.3. nena 3.3.
VMeTh HABBIKML. AymHTOpHbBIE VerEL ompoc Bormpockl u3 Bompocs! u3 Bonpocs! u3
- HCTIOJIb30BAHKS MPOrPaMMHBIX CPEJICTB TS PeIlicHHs 3a1a4 00paboT- 3aHsTHS, poc, pasnena 3.2. pasnena 3.2. paszena 3.2.
K1 MHPOPM AlTHH, CaMOCTOATENbHAS Hp.’;ll;;l;;ﬁfll(“e TecTsl u3 pas- TecTsl U3 pas- TecTel u3 pas-
- paboTHI B JIOKAILHBIX M IJI00AIbHBIX KOMIILIOTEPHBIX CETAX pabora zena 3.3. nena 3.3. nena 3.3.
3HaTb:
- OCHOBHBIC (DYHKIIMM COBPEMEHHBIX CHCTEM JICKTPOHHOTO OKYMEHTO-|  AYIMTOpHbie Bonpocst n3 Bonpocst n3 Bonpocet 13
06opoTa; 3AHATHS, 3ayer, pasnena 3.2. pasnena 3.2. pasnena 3.2.
- COB GM,GHHBIG METOJIbI U CPEe/ICTBA 3alIUThI HHPOPMALIU B CHCTEMAX caMoCTOATeNbHAL | TecTApOBARNE | Tectsl w3 pas- | Tectsl w3 pas- | TecTsl H3 pas-
P BT H Cpeal P pabota niena 3.3, niena 3.3, nena 3.3,
QJICKTPOHHOI'O I[OKYMCHTOO60p0Ta
[IK-28 VYMerTs: AymutopHbie 3auer, Bor{pocm3 1;3 Bonpocm3 23 Borlpocm3 I;s
- pa3pabaThIBATh NMONMTHUKY MHYOPMAIMOHHON GE30MaCHOCTH B CHCTEMAX sarTm, TCCTUPOBAHUE, | PaA3ACIA J.c. pasjiena J.c. pasierna 3..
SICKTDOHHONO 1OKYMEHT00G0D0Ta CaMOCTOATENIbHASA | IPAKTHYECKHE TecTsl u3 pas- TecTsl u3 pas- TecTel u3 pas-
p AOKYM p paGota 3a/[AHHS. nema 3.3, nena 3.3. nena 3.3.
AymuTOpHBIE . Bompocsr u3 Bomnpocsr u3 Bormpocsr u3
HMeTh HAaBBLIKU: 3aHATHS, 3;”;?;3&223:’ paszmena 3.2. pasaena 3.2. paszena 3.2.
- o0ecreyeHns 3aIMThl CITyKeOHOM MHpOpMATN caMOoCTOsITe bHAs P S— Tects u3 pas- | Tectsl u3pas- | TecTsl u3 pas-
pabora nena 3.3. nena 3.3. nena 3.3.
3HATE: AymutopHble Bonpocsr u3 Bonpocs u3 Bomnpocsr u3
- OCHOBHBIE (DYHKIMOHAJIbHBIE KOMIIOHEHTBI CHCTEM 3JIEKTPOHHOTO J10- SaHsTH, 3auer, paszena 3.2 paszena 3.2 paszena 3.2
CVMEHT0060D0Ta caMoCTosITeNbHASL | TecTHpOBaHHE TecTsl U3 pas- TecTs! u3 pas- TecTsI U3 pas-
™M P paboTta nena 3.3. nena 3.3. Jena 3.3.
VYMeTb: AymuTopHBIE 3auer, Bompocsr u3 Bomnpocsr u3 Bonpocs! u3
[TK-29 |- MHCTAJUIMPOBATh M HACTPAMBATH NAPAMETPBI CUCTEM SJIEKTPOHHOIO 3arTm, TeCTHpOBaHHe, | pasiiena 3.2 pasjera 3.2 paszena 3.2
o eHT0060DOTA CaMOCTOATENbHAs | TPAKTUYECKUE TecTsl U3 pas- TecTsl u3 pas- TecTsl u3 pas-
JLOKYM P pabota 3a1aHus. niena 3.3. niena 3.3. niena 3.3.
WMeTs HABBIKH: AymutopHsie Vet onpoc Bompocsr u3 Bonpocs u3 Bomnpocs! u3
3aHATHSA ’ azzgena 3.2. azzgena 3.2. azzena 3.2.
- HACTPaMBaTh U IKCIUTyaTHUPOBATH CUCTEM DJICKTPOHHOTO JOKYMEHT O- ’ NpaKkTHYeCcKUe pasit pasit pasat
5 CaMOCTOSITEIbHAS B TecTsl U3 pas- TecTs! U3 pas- TecTsl U3 pas-
obopora paboTta Jena 3.3. Jena 3.3. Jena 3.3.




QD()pMa YPOBHI/I
K I TexHoMOTUs OLICHOYHOTO B B B
on AHUPYCMBIC pC3yJIbTATHI dopMupoBaHUs cpenctsa HOPOTOBBII MOBBIIICHHBIN BBICOKHI
(KOHTPOIN) (3auTeHo) (xopo1io) (ommYHO)
3HaTb:
- CHCTEMBI JOKyMEHT LI, AymutopHble 5 Bonpocm;;z Bonpocm;;s Bonpocs;v;
- Tpe6OBaHUA K COCTABJICHHIO M OOPMIICHHIO JIOKYMEHTOB; SaHATHI, a1et, pasicia >.c. pasjicia >.c. pasicina >.c.
) 651 1 Tox cosna ORVMCHTOB" CaMOCTOATENIbHASA | TECTUPOBaHUE TecTsl U3 pas- TecTsl u3 pas- TecTel u3 pas-
COBPEMCHHBIC CTI0CO HUKY CO3AaHIS IOKYM ' paboTa nena 3.3. nena 3.3. nena 3.3.
- TUINOBBIE MHCTPYKLIMHU I10 IE€JIONPOU3BOACTBY;
YMmerTs:
- TPaMOTHO pa3pabarsiBaTh YIpaBIeHIECKHUE JIOKYMEHTBI, UCTIONTb3yeMbIe
B JIEATEILHOCTH IPEATPUSATHSL; AyuTopHBIE 3auer, Bompocsr u3 Bompocsr u3 Bonpocsr u3
[IK-44 |- COCTaBIIATh JJIOBbIE MHChMa I CBOOOIHOIO M PaBHONPABHOTO IHCh- SaHATH, TecTHpoBarme, | pasiiena 3.2. pasjera 3.2 pasfiena 3.2.
MEHHOTO OGIIEHIA ¢ PA3 I HBIME KOPPECTIORICHTAMI PETIDHTIEG | o oo o/PHA | mpaxmaceine |- Tectv u3 pas- | Tectwl u3 pas- | Tecthi u3 pas-
m pa PpeCTIOn] Tpeip ’ pabota 3a1aHHs. niena 3.3. nena 3.3. nena 3.3.
- UCTIONB30BaTh B CBOSH NMPOQeCCHOHAITLHOM ASATEIFHOCTH HH(OPMaIi-
OHHBIE TEXHOJIOIUH;
HmeTp HaBBIKY:
- COCTABIICHISL JICIOBBIX IIMCEM U YIIPABJICHICCKHX JOKyMCHTOB Ha TIpe - | AYAMTOPHbIC VeTHbiii onpoc Bonpocst u3 Bompocs u3 Bonpocsl 13
pUsTH 3aHSATHS, HpaKmquKer’ paszmerma 3.2. pasnena 3.2. pasnena 3.2.
5 i CaMOCTOSTENIbHAS B — TecTsl u3 pas- TecTsl u3 pas- TecTel u3 pas-
- pabOTHI Ha IEPCOHATILHOM KOMIIBIOTEPE 1151 IOATOTOBKH 3JIEKT POHHBIX pa6ota nena 3.3, nema 3.3, e 3.3.

JOKYMCHTOB




2.4. Kputepnu OLeHKH Ha 3a4eTe

Ornenka OK3aMCHATOpa, YpOBCHb

Kpureprm

Bemomamn  mpenycMorpeHHsle  pabodeil mporpaMMoi J1labopaTopHbIe

3a4TeHo
3aJaHus ¥ OTYHUTAIICS 00 UX BBITIONHEHUH
He saurero He BoImomHmt npenycMoTpeHHsie pabodeii mporpaMMoil 1abopaTopHble
3aJIaHusl WM HE OTYUTAJICS 00 MX BBITIOJIHCHAH
2.5. Kputepun ouneHKH YCTHOTO Onpoca
Onenka Kpureprm
OTmmso CTyaeHT 4eTKO BhIpakaeT CBOIO TOUY 3pEHUS TI0 PACCMAaTPUBAEMBIM BO-
1pocam, IPUBOJISE COOTBETCTBYIOIIHE MPUMEPBI
Xopowo CTyaeHT XOpoIo BiaJeeT MaTephaoM, HO JIOMyCKAaeT OTIEebHbIE MO-
P TPEIIHOCTH B OTBETE
CTyneHT IeMOHCT €T CYLIECTBEHHbIC MPOOEIIbI B 3HAHMSIX OCHOBHO-
Y 10BIIETBOPUT €JILHO y PHPY! ymt P
ro yueOHOro MaTepuana
CTyaeHT JeMOHCTPUPYET HEyMEHHE Jlake C TIOMOIIBIO TPeToiaBaTels
HeynoneTBopurebsHO NOJYYUTh TPaBWIbHOE DEIICHHE 3aJa4H W3 YHCIa IPeTyCMOTPEHHBIX

paboueii nporpaMMoit yaeOHOM TUCTIMILTHHBI

2.6. Kputepnu OumeHKH TeCTOB

YPpoBHU OCBOCHUSA
N Ouenka Kpurepuu
KOMIIETEHLIMH
Bricokuit OTJINIHO ConepxaHre paBWIbHBIX OTBETOB B TecTe He MeHee 90%
IIponBuHYTHIM XOpOIIO ConeprxkaHre MpaBUWIbHBIX OTBETOB B TECTE HE MeHee 75%
[ToporoBerit YIIOBJIETBOPHUTEJIHHO ConeprkaHre MpaBWIBHBIX OTBETOB B TecTe He MeHee 50%
He chopmupoBansl | HeynosierBopurenbHo | ComepkaHue NpaBWIBHBIX OTBETOB B TecTe MeHee 50%

2.7 Kputepum o1ie HKH KOHTPOJILHOI padoThl

He npenycmoTpena

2.8 lonmyck K caayve 3a4éTa

1.Ilocemenue 3anaruil. Jlomyckaercs oJuH IPOMYyCK 0€3 MPeabsABICHUS CIIPABKHU.
2. BeinonHeHNe JOMaHUX 3alaHUH.
3. AKTUBHOE yyacTHe B paboTe Ha 3aHSTHUSIX.

2.9. Kputepuu oleHKH pelieHHsl 3a1a4

Onenka Kpurepmm

CryzneHT BBITIONHII paboTy COrJIaCHO BCEM TPeOOBaHUSIM, IPOSIBHII TBOP-
OT1maHO YEeCKUe CIOCOOHOCTH MpH 0OPMIIEHHH paboT, CYIIECTBEHHO pa3o0palcs B

BOIPOCAX pelIeHus 3a7ay

CryaeHT BBINOMHWI paboTy COMIACHO BCEM TPeOOBaHUAM, OTHAKO UMEIOT-|
Xoporio Csl He3HAYMUTEJbHbIE HEeJJ0paOOoTKY; MPOSBIWI TBOPUECKUE CIIOCOOHOCTH IPH

oopmnennn paboT, pazodpascs B Bonpocax penieHus 3a1a4
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CryaeHT 1eMOHCTPUPYET CYIIECTBEHHbIE NMPOOEIbl B 3HAHUAX, HE COBCEM

Y 1OBHETBOPHUTEIHHO
pa3obpaJicsi B BOIpocax peLIeHus 3a/1ay.

CryneHT AEMOHCTPUPYET HEYMEHHE Aa)ke C MOMOLIbI0 NpernopaBaTes
HeynosneTBopurensHo NPaBWIBLHO BBINOJIHUTH IMOCTABJICHHYIO 3aJady W3 4YMCla MPeyCMOTpPEH-
HBIX pabodei mporpaMMoi yaeOHOH TUCIMILTAHBI

3. TunoBble KOHTPOJIbHbIE 321AHUA /IS OLEHKHU 3HAHUN, YMEHU U HABBIKOB

3.1. Bonpochl K 3K3aMeHy

VY4eOHBIM IJIaHOM SK3aMEH He IIPelyCMOTPEH

3.2. Bonpocsl K 3a4eTy

1. IlonsiTHe TOKyMEeHTa, TOKyMEHTO000pOTa U TTOTOKA JIOKYMEHTOB.
2. llenn BHEIPEHUS DIIEKTPOHHOTO JIOKYMEHTOO0OPOTA.
3. TeneH1IMU pa3BUTHUSI CUCTEM DJIEKTPOHHOTO JOKyMEeHT0000poTa. PerHok CO /L.
4. CtanaapTsl B 001aCTH 3JIEKTPOHHOTO IoKyMeHTooOopoTa (EDI).
5. Mecto CO /1 B nH(pOpMaIIMOHHON cHcTeMe Npe AT PUSTHSL.

6. Tumet COJ]. CucTtema 1enonpou3BOACTBA U CHCTEMA JIIEKTPOHHOTO JIOKYMEHTO000pOTA.

7. Knaccugukanyst aBTOMaTU3UPOBAHHBIX CUCTEM JIEIONPOU3BO/ICTBA U AJIEKTPOHHOTO JJOKyMEHTO00 O-
pora.

8. TUIBI TEXHOJIOTU JEKTPOHHOTO yIIpaByieHus JokyMeHTamu (DY []).

9. lokymeHT B mH(POPMAITMOHHOM cucTeMe. THITbI JOKYMEHTOB B MH(OPMAIIMOHHON CHCTEME: Oyma K-
HBIH TOKyMEHT, 00pa3 JJOKyMEHTa, 3JIEKTPOHHBIH JOKYMEHT, CTPYKTYpUPOBaHHbIE JOKYMEHThI, XML —
IIpE/ICTaBIICHUE.

10. Crienuduka nokymenta B CO 1. CriokHbIE JOKyMEHTHI. JIOKyMEHT B JISIIONIPOU3BOICTBE.

11. Joxyment B CO/I. Poxxnenue. Ctanosnenue. [Tydonukanus. ApxuBUpoBaHHeE.

12. Ilogneprxka >KM3HEHHOTO MKIIA B pa3znuyHbiX CO /. Xpanunuine aTpuOyToB JOKyMEHTOB. XpaH u-
JUIIE CaMUX JOKYMEHTOB.

13. Konuenuuu 6e30yMa)kHOM TEXHOJIOTHH YITPABICHUSL.

14. TunoBsie komnoHeHThl COJI: XxpaHuIHUIE KapToUek (aTpuOyTOB) TOKYMEHTOB; XpaHHWIINILE TOKY-
MEHTOB; KOMIIOHEHTBHI, OCYIIECTBIISIONIE OM3HEC-JIOTUKY CUCTEMBI.

15. KomnonenTs! pynkimonansHoctd CO 1. YpasieHue TOKyMeHTaMu B XpaHuiuie. [Touck noky-
MEeHTOB. MapuipyTusanus U KOHTPOJIb UCHIOJIHEHUS. OTYeThl. AIMUHUCTPUPOBAHUE.

16. MeTozibl cOpTUPOBKH TOKyMeHTOB B CO 1.

17. OcuoBuble ¢pynkiuu CO 1. Tumossie TpedoBanus k CO /1.

18. IlpeumyriecTBa BHEAPEHU S CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO00pOTA.

19. Ilpuuunbl aBTOMaTH3auu. BeIOOp cucTeMbl aBTOMATU3AII UK.

20. BapuaHTBI pelieHns 3a/1a4 aBTOMaTH3aI[uu T0KyMeHToo0opoTa. [Ipobiema enuacTBa MH(pOpMaI u-
oHHOM cucTembl M nHTerparuu CO /] B uadpactpykrypy koprnoparuBaoit UC.

21. Kpatkuit 0030p pbIHKa 1 K1accu pukaus niaTgopm, MpeICTaBIEHHbIX Ha PhIHKE.

22. ®akTophl, BIUSIONHME Ha BEIOOP 0a30BOI MIaTPOPMBL.

23. ECM-cucremsl.

24. BPM — cuctemsl.

25. OteuectBennbie COJI.

26. Lotus Notes.

27. ®axrop Microsoft SharePoint.

28. [loacucTeMbl aBTOMATH3AIMH JIOKYMEHTOO000pOTA.

29. Cucrembl aBTOMAaTH3aL MU JEIOIPOU3BO/ICTBA.

30. IToncucrema apxuBa JOKyMEHTOB, YIIPaBJI€HUS KOHTEHTOM U CPeACTBa cTpykTypu3anuu. (Opranu-
3anust XpaHuiauniia (aitnos; Opranusanus MeTaJaHHbIX; IHTerpamus ¢ opucHbIMU IPUI0KEHUSIMU;




CpenctBa crpykrypu3anui nHdopmaruu B apxuse; CpeacTsa 3arpy3ku 1oKkymMmeHToB Data Capturing;
[Tpumepsl cpeicTB OpraHu3aluy apXuBa JOKYMEHTOB B pa3nuuHbIX ki1accax 110).

31. Cuctembl BBOJIa TOKyMEHTOB U CUCTEMbI 00pabOTKH 00pa30B TOKyMEHTOB

32. [loxcucrema MapIpyTU3aiui JOKYMEHTOB U yIipaBiieHus 3a1anusMu. (IIpuMepst ucmoap30BaHus
MapIIpPYTU3AMUU JOKYMEHTOB B Pa3IHYHBIX MPUKIAIHBIX CHcTeMax; BUIbl 1 c1ocoObI MapIIpyTH3anu
JoKyMeHTOB; EnunHas uadpacTpykrypa 3ananui, Gynkuun; CpencTBa opranu3anuu 3ameneHuii; Cpe -
CTBa yBEIOMJICHU ¥ aBTOMaTH3a1us 00paboTku 3aaanuii; [lpuMepsl cpeicTB MapIpyTH3aluy 1 10 -
CHCTEMBI 3aJIJaH1# B pa3nuuHbIX ki1accax [10).

33. CucTteMbl KOMIUIEKCHON aBTOMATH3alluK OM3HEeC-TIPOLIECCOB.

34. Tunsl NpUIIOKEHU N, BHEAPSIEMBIX B paMKax koprnopatuBHOM COJ1: apXuBbI 3JIEKTPOHHBIX JOKYME H-
TOB; aBTOMATH3ALIH IPOLIECCOB KIIACCUUECKOTO POCCHICKOTO IOKyMEHTO000pOTA (TTOAIepIKKa T0KY-
MEHTaIMOHHOTO0 obecrieuenus ynpasiaeHus — JJOVY); aBToMaTu3aIys mporeccoB COTacoBaHus JOKY-
MEHTOB; aBTOMATHU3AIIUs yIIPaBICHHS OyMaXXHbIM apXUBOM; aBTOMATHU3AIUsI IPOIECCOB O0IIIeaIMUH H-
CTPAaTHBHOTO JOKyMEHTOO0OPOTAa; aBTOMATU3AIM S CIIEIIU(PUUECKUX OTPACIIEBBIX 33/1a4; aBTOMATH3AI U
MIPOIIECCHOTO YIIPABJICHHMS; aBTOMATH3AL M IOKYMEHTOO00pOTA B YITPABJICHUH IIPOSKTaMH; aBTOMATH3a-
1S TEXHUYECKOTO JJOKYMEHTO000pOTA.

35. ApxuBBI 31EKTPOHHBIX JOKYMEHTOB.

36. ABTOMaTH3a1IMs IPOLECCOB KIACCUYECKOTO POCCUIICKOTO JJOKyMEHTO000pOTA (IO IepPKKa TOKY-
MEHTaLlMOHHOTO obecrnieueHus ynpasienus - J[OY).

37. ABTOMaTu3a1Ks IPOLECCOB COMIACOBAHUS IOKYMEHTOB.

38. ABTOMaTu3aIus ypaBiaeHUs OyMaKHbIM apXHBOM.

39. ABTOMaTu3aIus MPOLECCOB 00IIEaIMIH UCTPATUBHOTO IOKyMEHTOO0OPOTA.

40. ABTOoMaTu3anus crenuuuecKux OTpacieBhIX 3a/a4.

41. ABTOMaTH3a1Ms TPOI[ECCHOTO YIIPABJICHHUS.

42. ABTOMaTH3anus JOKyMEHTOO0OpOTa B yIIPAaBJIEHUH MTPOEKTaMu. 4

3. ABTOMaTH3aIMsI TEXHUYECKOTO IOKYMEHTOO0OpOTAa.

44, Cucrema 3JIeKTpOHHOTO ToKyMeHTooOopoTa Lotus Dommo & Notes.

45. OcoOEHHOCTH BHEAPEHUSA U IKCILTyaTalliH.

46. Cucrema 3J1eKTpoHHOTO ToKyMeHTooOopoTa Lotus Domino & Notes. [Tonoxxenne Ha peiake. Mcro-
PHS CUCTEMBI, JTUIEH3UH U CEPTUPUKATHI.

47. Ctpykrypa CompanyMedia. ApXuUTEKTypa CHCTEMBI.

48. CO/1 Lotus Domino & Notes. Kputuka. Konkypupyromnme pazpaboTku.

49. O1enka YJXOHOMUH U BrIron. McunciasieMble BBITOIBI.

50. O1enka SKOHOMHH U BuITo. HencuncisieMble BBITOBI.

51. Ouenkas¢dexruBHoctu BHeaApeHus CIO/I.

52. Pacuert pacxonoB. Pacuer 10Xx0/10B.

53. DxoHOMHYECKas 11e51ec000pa3HOCTh HOBOBBeACHUS. COCTaBIISIONIE YKOHOMUYECKOTO d(eKTa.

3.3. TecToBbIC 3a0aHUA

KomuaecTBo T€CTOBBIX BOIIPOCOB:

BCETO 108
no pazneny 1 13
no pazaeny 2 59
1o pazzaeny 3 36

CrpyKTypa TECTOB M BpeMsI Ha BBINOJHEHHUE:
TecTsl MO OTAEIBHBIM pa3AeiaM JOJDKHBI BKIHOYATh CIEAYIOLIEE KOJIMYECTBO BOIPOCOB:

Bpewms Ha BeIIIONIHEHHE TeCTa,
Howmep pa3nena KosaudecTBo BOIpocoB M
Paszgen Nel 10 10
Pasnmem Ne2 35 35
Pasnmem Ne3 20 20
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HrtoroBsiii TeCT NOJHKEH coAepxarb 45 BOMPOCOB:

KonmyecTso Bonpocos Bpewmst Ha BhITIOSIHEHHE
Bup tecra
n3 paznena Nel | u3 paznena Ne2 | u3 paznena No3 TeCTa, MUH.
Htorossrit 10 20 15 45
ConepxaHue TECTOBBIX 3aIaHUN
Pa3nen 1. UndopManiuoHHbIE TEXHOJIOTHH
1.  CoBOKyIHOCTb METO/IOB, IIPOU3BOJACTBEHHBIX U MPOTPAMMHO-TEXHOJIOITHUECKUX CPEICTB, 00b-

CIMHECHHBIX B TEXHOJOTMYECKYIO LIEMOYKY, 00CCIICYHBAIOIIyI0 cOOp, XpaHeHHe, 00pabOTKy, BBIBOJ U
pacrnpocTpaHeHre HHPOPMAIIUU HA3bIBACTCS . ..

(") wuHpOpMAIMOHHAS TEXHOIOTHS

(?) wundopManMOHHAas cucTeMa

2. OpraHu3amnust 1 MOAAepKKa KOMMYHHKAIIMOHHBIX TPOIIECCOB KAK BHYTPU OPTaHW3AIMH, TaK U C
BHEIIHEH cpeoil Ha 0a3e KOMIBIOTEPHBIX CETeH U APYTMX COBPEMEHHBIX CPEJICTB Nepeiadn 1 pado ThI
¢ nHpopManmei Ha3bIBACTCH ...

(?) osnexrponHBI Oduc

() wuHpOpMAIMOHHBIC TEXHOJIOTHH aBTOMATH3HPOBAHHOIO O(uca

(?) wuHpOpPMAIMOHHBIE TEXHOJIOTHH

3. Ilpu pemeHrH OGUCHBIX 337a4 BBIMOJIHSIIOTCS TaKUE TUIIOBBIC MPOIEAYPhl HH(POPMAIIMOHHBIX
TEXHOJIOTHH, KaK:

() oOpaborka nuHpOpPMaIUH

() cOop u aHaNM3 TAHHBIX

(?) nepenava uaGOpMaIHH

() xpanenme undopMarUuu

4.  TlporpammHO-anmapaTHbI KOMIUIEKC, TpeAHa3HAYEHHBIH /17151 00pabOTKU TOKYMEHTOB U aBTO-
MaTHU3alMuK paboThI MOJIb30BATENIEH B CUCTEMAX YIPABJIEHUS Ha3bIBACTCH. . .

()  osnexrpoHHBIH oduc

(?)  2AEKTPOHHBIN TOKYMEHTOOOOPOT

5. Hcnonp3oBaHue BBIYMCIMTENBHOW TEXHUKU B OQUCAX MPOIUIO B CBOEM Pa3BUTHU CIICIYIOIIME
TpH JTarmna:

(")  TpammumoHHBI oduC

(?) xoMMyHUKaMOHHBIN OduC

(') TpOM3BOICTBEHHBIH OQHC

(?) wmHpOopMaLMOHHBIH OHUC

(")  smexrpoHHBIN oduc

6. K ocHOBHBIM (PyHKIIHSIM 3JEKTPOHHOTO O(rCa OTHOCSATCS:

(") oOmpas 0OpaboTKa TOKYMEHTOB YIPAaBJICHHUS, YCTAHOBJICHUE UX MOIITMHHOCTH, U 0OPMIICHHE

() mokampHOE XpaHEHHE TOKYMEHTOB

(?) mpocTpaHCTBEHHOE pacmpesesieHie BCeX HEOOXOAMMBIX (PYHKIMU WH(POPMAITMOHHOTO OOCITYXK H-
BaHUS [ICATSIIBHOCTH

() obecneueHnne CKBO3HOIO JOCTYIA K JOKYMEHTaM 0Oe3 UX AyOJupoBaHUs Ha Oymare

(") ynmpaBnenue pecypcamu

() MozaenupoBaHUeE pEIICHUIT U UMUTALUS KX TPUHSITHUS
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O]
7.

MHQOpMaIIMOHHAs MOACPIKKA TPUHATUS PELICHU N

Kak HazpiBaercs ouc B KOTOPOM BCEe HEOOXOAMMBIEC (PyHKIMH HWHPOPMALMOHHOTO 0OCTyKHUBa-

HUSI IeSTeIbHOCTH CHEIUaIlCTOB U COOTBETCTBYIOIME PECYPCHI MPOCTPAHCTBEHHO PACIIpEIETICHBI B
Pa3NMYHBIX Y3/IaX KOMITBIOTEPHOI CeTH:

(?)
(?)
O

8.

(*)
(?)
0]
(?)

9.

(*)
(?)
O]

10.

()
(?)
(")
(?)

11.

(")
0]
O]
(?)
0]
O]
O

12.

(!
0]
(?)
O
(!

(?)
O]

13.

0]
0)
(?)
O]

DIIEKTPOHHBIN OQHC
aBTOMAaTHU3UPOBAHHBIN OQuC
BHUPTYaIbHBIN OduC

K MMpeuMyHIicCTBaM MCII0JIb30BaHUA BUPTYaJIbHOI'O O(bI/ICB, MOXHO OTHECTH:
9KOHOMHUS TCKYHIUX H3IACPIKCK

HHU3Kass CTOUMOCTbD

IIPUBJICYCHNUEC HOBLIX KIIMCHTOB

MOCTOSAHHOC MPUCYTCTBUC B HHTCPHETC PCAJILHBIX MCHCIZKCPOB

K HEAOCTaTKaM BUPTYAaJIbHOT'O O(I)I/Ica OTHOCAT:

BBICOKasA CTOUMOCTD

HC KOMIICTCHTHOCTb COTPYAHHUKOB

MOCTOSIHHOC MPUCYTCTBUEC B HHTCPHETC PCAJILHBIX MCHCIZKCPOB

U3 xakiX KOMIIOHEHTOB COCTOUT MPOrPAMMHOE 00eCTIeYeHNEe TEXHOIOTHH JIEKTPOHHOTO oduca:
KOMITOHCHT 3JICKTPOHHOU 00pa0bOTKH TOKyMEHTOB

KOMITOHEHT 3JICKTPOHHOU 00pabOTKH TaOIHI]

KOMMYHUKATHBHBIN KOMITOHCHT

KOMITOHCHT 3JICKTPOHHOU Mepeau JOKYMEHTOB

KommoHeHT 3eKTpoHHON 00pabOTKH TOKyMEHTOB BKITFOYACT:
TEKCTOBBIN IIPOLIECCOP

CYB/

rpaguyecKkuii peaKTop

AJIEKTPOHHAsSI T0YTa

cpencTBa paboThl C TPE3ECHTAUSIMHU

TaOIUYHBIN TpoLeccop

AJIEKTPOHHBIC KaJIEHJapH, TIJIAHUPOBIIMKH

KoMMyHHKAaTUBHBIH KOMIIOHCHT BKITHOYACT:
AJIEKTpOHHAs moura (e-mail)

(hakCUMMIIbHAS CBSI3b

CYB/]

CpeaCTBa pabOTHI C MIPE3CHTAIUSAMH -
BHJICOTEKCT

JIEKTPOHHBIE TUIAHUPOBIIMKA

TeJIEKOH (pepeHIT T

PaznuyaroT Tpu Buaa TeNeKOHPEPEHITHIA:
ayIMOKOH(epeH U

BHJICOKOH pepeHITU S

ANEKTPOHHAsI KOH(PEPEHITUS
KOMIThEOTepHAsT KOH(DePEHITUS
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Paznea 2. KomnbroTepHble TEXHOJIOTHH

14. 3aduxcupoBaHHas Ha MaTepuaIbHOM HOCUTENE MH(GOPMaLUs C PEKBU3UTAMH, [103BOJISIOIIMMUI
ee UICHTU(PUIIUPOBATH HA3bIBACTCH. . .

() moxymeHT
(?)  DNEKTPOHHBIN JOKYMEHT

15. Kaxkas ¢yHkius goKyMeHTa oOecliedrBacT BO3JICHCTBIE Ha KOJUICKTUBBI JIOACH /sl OpraHu3a-
[[UU ¥ KOOPJMHAIIUU UX JCATCIbHOCTH:

(?) BocnuraTtenbHas QyHKIMS

(?) ropummueckas QyHKIHS

() opranuzanroHHas QYHKIIHMS

(?) xommyHuKaTuBHas QyHKIMS

(?) ynpaBienyeckas QyHKIMS

16. JIOKyMeHT, BBIMONHSSI Ty (GYHKIHIO MO3BOJISICT HAKAIUIMBATH CBEICHUS 3a ONpE/CiICHHbIC IIe-
PHOJIBI BPEMEHU U MO3BOJISIET X aHATM3HPOBAThH, BBISBIISAS TCHACHIIMH U 3aKOHOMEPHOCTH:

(?) opranmzanroHHas QyHKIIHS

(?) ropummueckas QyHKIHS

(?) wunpopmanmoHHAs QYHKIUSI

()  yuerHas QyHKIHS

(?) ynpaBienyeckas QyHKIMS

17. BbIAEISIIOT CIEAYIOIME BH/IBI JOKYMEHTOB B 3aBUCHMOCTH OT TIPOMCXOMKICHHSL:
() JTUYHOTO MPOUCXOKIACHHUS

(") odunmanbHBIC

(?) cmermanHbIe

18. B 3aBHUCHMMOCTH OT OTHOIICHUS K allapaTy YIpaBiIeHHs JOKYMEHTHI ObIBAIOT:
() Bxomsume

() wucxomsume

(?) 'myrpennue

19. Tlo creneHu MOTHHHOCTH JOKYMCHTBI JICIISTCS HA:
() nmomTMHHHKH

(?) opuruHabI

(") xomum

()  myOamkatel

20. Yem ompenenseTcs 9nucio peKBU3UTOB, XapAKTEPU3YIOIIMX JTOKYMEHTHI:
() memsMu co3maHUS TOKyMEHTA

() Ha3HaueHHEM JOKYMEHTa

(?) cpoxom xpaHeHUs

() TpebGoBaHMIMH K COAEPKAHUIO U HOPME TAHHOTO JOKYMEHTA

(") cmocobom JOKYMEHTHPOBAHUS

21. COBOKYymHOCTb PEKBHU3UTOB, U3 KOTOPBIX COCTOUT JIOKyMEHT, Ha3bIBACTCSI

(?) wabmoHOM ITOKyMEHTa

() dopmysipoM TOKyMEHTa

(?) OmankoM JOKyMeHTa

22. llox cuctemMol JOKyMEHTAIMH ITOHUMAIOT:

(')  COBOKYIHOCTH JOKYMEHTOB, B3aMMOCBSI3aHHBIX 10 MPH3HAKAM POMCXOXKICHUS, Ha3HAYCHUS,
BUJA, cepbl IeSTeTbHOCTH, SAMHBIX TPEOOBaHHH K 0(OPMIICHHIO
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(?) ABWOKEHHME JOKYMEHTOB B OpraHU3allMK C MOMEHTA WX CO3AHMSI UIIH MOJYUCHHSI 10 3aBEPUICHHS
WCIIOJTHEHUS WJIH OTIPaBJICHUS

23. JIokyMEeHTOOOOPOT OpraHu3aIluM — 3TO ...

(?)  COBOKYIHOCTH JOKYMEHTOB, B3aHMOCBS3aHHBIX 10 MPH3HAKAM POMCXOXKICHUS, Ha3HAYCHUS,
BHJIA, C()ephl IESTEIbHOCTH, €IUHBIX TPEOOBaHUH K 0hopMIIEHUTO

(") #BWOKEHHE JOKYMEHTOB B OPTaHM3aI[MU C MOMEHTA MX CO3[aHHU S HITU TOYICHHUS 10 3aBEPIICHUS
WCIIOTHEHUS WUTH OTIPaBJICHUS

24. BbIIEHSIOT TPU OCHOBHBIX IOKyMEHTOIIOTOKA OPTraHHU3aIlHH:

() nocrymaronme (BXOANME) JOKYMEHTBI

(?) HoKyMeHTHI HOCTyMmarIMe(OTIPABIIAEMbIC) 110 MIEKTPOHHOU MOYTe
() ormpaBisiemMbie (MCXOASAIME) TOKYMCHTBI

(?) HOKYMEHTBI, MOCTYNAIOIME OT CTOPOHHUX OpraHU3aIHi

(') BHyTpeHHHE JOKYMCHTBI

25. Cucrema BeacHHS JOKYMEHTAI[MHU, IPH KOTOPOW BECh MACCHB CO3[aBAacMBbIX, MEPEIaBaeMbIX U
XPaHUMBIX JIOKYyMEHTOB IOIIEPKUBAETCS C IMTOMOIIBI0 HHOOPMAIIHOHHO-KOMMYHHKAI[HOHHBIX TEXHO-
JIOTUH Ha KOMITBIOTEpax, OObEIUHEHHBIX B CETEBYIO CTPYKTYPY, MPEAyCMATPUBAIOIIYIO BO3MOKHOCTh
(hopMHUpPOBaHUS ¥ BEICHUS PACTIPEACICHHON 0a3bl TaHHBIX HA3bIBACTCH. ..

()  SJEKTPOHHBIH TOKYMEHTOOOOPOT

(?) osnexrpoHHBIH oduc

26. IlpuHOUIAMU 3JEKTPOHHOIO JOKYMEHTOOOOPOTA SBIISIOTCS:

() omHOKpaTHas perucTpanus JIOKyMEHTa

(") BO3MOXKHOCTB MaPAICTBHOTO BHIMOJIHEHUS OTepanii

(?) cokpaieHHe BPEeMEHH IPOLEAYp COIIACOBaHUS JOKYMEHTOB M IPUHSTHUS PELICHU T
() HempepbIBHOCTH JBMIKCHHUS TOKYMEHTA

(") enuHas 6a3a qOKyMEHTapHOI WHMOpMaUU

(?) HOBBIICHUE UCTIONHUTEICKON JAUCIIUITIIHHBI

(")  oddexruBHaAs cucTema MoMcka JOKYMEHTA

()  ymoOHast cucTema OTYETHOCTH TIO PA3THYHBIM aTPHOYTaM JOKYMEHTOB

(?) cHmxeHHE PIHAHCOBBIX 3aTPaAT Ha JOKyMEHTOOOOPOT U JETOIPOU3BOICTBO

27. BHempeHWe CHCTEMBI aBTOMATU3AIlMU JJOKYMEHTOO0OOPOTa U AETOMPOU3BO/ICTBA 00ECTICUNBALT:
() perucrpanuto, y4eT u XpaHEHUE JOKYMEHTOB

(?) cucremaruzaluo JOKYMEHTOB

(') omepaTHBHBII JOCTYI K JOKYMEHTaM U OTYETHON MHPOPMAIIHH

(")  >ddexrnBHOE ynpaBiIeHHE MPOLIECCAMU IBUIKCHHUS 10 KYMEHTOB

(")  cokpaieHue BpeMEHHU MPOIEIYp COMNIACOBAHMS JOKYMEHTOB M IIPHHSTHUS PELICHUI

() cHmKeHWe QPUHAHCOBBIX 3aTPaT Ha TOKyMEHTOOOOPOT M JEIOMPOU3BOICTBO

28. DJIEKTPOHHBIN JOKYMEHT IOJY4aeT CTATyC MOJHOIEHHOTO (MMEIOIIETO FOPHUINYECKYIO CHITY), B
cllydae, eciid Ha HEM UMeeTCs:

(?) rpud, onpenensrONMIA €ro MOJHOIICHHOCTb

(")  smexkTpoHHas MOIMKCH

(?) moamuch pyKOBOIUTENS

(?) mneuarb opraHu3anU

29. BpIIensioT Cleayolye CUCTEMBI TOKyMEHTOO00pOTA:!

()  cucrembl C pa3BUTBIMU CPEJCTBAMHU XpaHEHUS M MOMCKA HHPOpPMAIIUU
(")  cucremsl ¢ pazBuThiMu cpenctBamMu workflow

(?) cucrembl aHATU3a IEATETBHOCTH MIPEATPUATHS
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0]
()
(?)
O]

30.

CHCTEMbI, ODHCHTHPOBAHHBIE HA MOICPKKY YITPABJICHHUS OpraHU3aliell 1 HaKOIIJICHNEe 3HAaHUH
CHCTEMBI, OPUEHTHPOBAHHBIE Ha MOIEPKKY COBMECTHOM pabOoThI

CUCTEMBI 110 paboTe C KIIMEHTaMHU

CHCTEMBI, UMEIONIIE PA3BUTHIC JOTIOTHUTEIFHBIE CEPBHCHI

HaGop HECKOTBKMX TPOrpaMMHBIX MPOIYKTOB, (PYHKIMOHAIBHO JOMOJHSIONMX IPYyr Ipyra,

MOJUICPKUBAIONMX €ANHbIE MH(QOPMAIIMOHHBIE TEXHOJOTHH, PEATM30BAHHBIC Ha OOINCH BBIYMCIH-
TETbHOU U OTIEPAIMOHHON IIIaThOopMe HA3bIBACTCH. . .

(') uHTErpUpPOBAHHBIN MAKET MPUKIAIHBIX TPOTPAMM

(?) oducHbIi makeT

31. OTIMYUTENBHBIMUA OCOOCHHOCTSMH HHTETPUPOBAHHBIX TAKETOB SIBIISFOTCS:

() mosHOTa MHPOPMALIMOHHBIX TEXHOJIOTUN

(") omHOTHIHBINA MHTEpQEIC TSI BCEX TPOTPaMM, BXO/ISAIIMX B COCTAB MHTETPHUPOBAHHOTO ITaKeTa
(") oOumii cepBHC A TPOrPaMM UHTETPHUPOBAHHOTO TTAKeTa

() nerkocTh OOMEHA M CCBUIOK Ha OOBEKTHI, CO3JaHHBIC TPOTPAMMaMH HHTETPHPOBAHHOIO TAKeTa
(") Hanmume emuHOW A3BIKOBOM IMIaThOpMbI U pa3dopa MaKpOKOMAH], MOJB30BATEIbCKUX I O-
rpamMm

O]

CIIOCOOHOCTH CO3JaHHA NOKYMCHTOB, MHTCIPUPYIOLINX B cebe BO3MOXKHOCTH Pa3JINYHBIX IIPO-

rpamMm, BXOIAIIMX B COCTAB MHTCITPUPOBAHHOTO ITAKETa

32.

O]
(")
(?)
0]
O]
(?)

33.

(!
(")
(?)
(*)
(?)

34.

0]
()
(")
(?)
(?)

35.

OcHOBHOI Ha00p OUCHBIX TPUIIOKEHUIN BKIIOYACT:
Microsoft Word

Microsoft Excel

Microsoft Organization Chart

Microsoft PowerPoint

Microsoft Access

Microsoft Equation

JlomoTHUTENBHBIN Ha0Op OHCHBIX MPUIIOKECHUH BKIIOYAET:
Microsoft Query

Microsoft WordArt

Microsoft PowerPoint

Microsoft Graph

Microsoft Access

Texuosorus 06pabOTKH TEKCTOBOW MHGOPMAIIUH BKITIOYALT:
CO3/1aHUE JJOKyMEHTa

pENaKTUPOBAHUE TOKYMEHTA

dopmaTupoBaHue JOKYMEHTA

CUCTEeMAaTH3aIs TOKYMEHTOB

XpaHEHHE TOKYMEHTOB

OTH CHUCTEMBI 00eCIEUYNBAIOT BBO/J, UBMCHCHHUC U COXPAaHCHHUEC CUMBOJIBHOI'O TCKCTA, HE Tpe6y-

IOIIeTO (POpMaTUPOBAHUS:

(")
(?)
(?)

36.

TEKCTOBBIE PEIAKTOPBI
TEKCTOBBIE IIPOLIECCOPBI
HACTOJIBHBIE U3ATEIIBCKUE CUCTEMBI

I[aHHBIe CUCTEMBI MPECAHA3HAYCHBI HE CTOJIBKO JIA CO3JaHMsA 0OIBIIX JOKYMCHTOB, CKOJIBKO

JUTSL peaTu3alliy Pa3IMIHOro pojaa nmonurpaduaeckux d(dHeKTos:

(?)
(?)

TEKCTOBBIE PEIAKTOPHI
TEKCTOBBIE IIPOLIECCOPBI
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() HacTOJIBHBIC H3AATCIILCKHE CHCTEMBI

37. JlaHHBIH BU] CHCTEM MPEIHA3HAYCH ISl TOJTOTOBKU CIOXKHBIX TEKCTOBBIX IOKYMCHTOB:
(?) TekcTOBBIC peIAKTOPHI

(1)  TekcTOBBIE MPOIECCOPEI

(?) HacToNBHBIC U3ATELCKUE CHCTEMBI

38. [IIpomecc onmdppoBKH aHAIOTOBOTO H300paXCHUs TPH TOMOIIM CIICIHAIBHOTO YCTPOMCTBA
Ha3bIBACTCHA. ..

(") ckanupoBaHUE TOKYMEHTA

(?) pacno3HaBaHUE JOKYMEHTA

39. OcHoBa pabOThI 3TOTO THUIIA CKAHEPOB - MoABMXkHas uHeiHas [13C maTpuna:
(?) TpoTskHOI ckaHep

() mIaHIIETHBIN CKAHEP

(?) nuaHerapHBI ckaHep

40. Bwua ckaHepa, B KOTOPOM OPUTHHAI MPOTATMBAETCS MUMO HenoABUxkHOU JuHelHo# [13C mat-
PULIBL:

(?) mnmaHIIETHBIN CKaHEP

(') TPOTSHKHOI MM POJTMKOBBIN CKaHEP

(?) nuanerapHBIi ckaHep

41. OcCHOBHBIE XapaKT€pPUCTUKU CKaHEPOB:
(") pasperenue

() paspsaHOCTH 1BETA

(?) paspemaromas cnocoOHOCTb

(") Bpems ckaHHpPOBaHHUS

42. Cucrembl MpeHA3HAYCHHBIC [T aBTOMATUYECKOTO BBOJIA MEYATHBIX IOKYMEHTOB B KOMITBIOTED
Ha3bIBAIOTCA. ..

(?) cucTeMbl CKAHMPOBAHUS JIOKYyMEHTOB

() cucTeMbI ONITHYECKOTO PacIO3HABAHUS CHMBOJIOB

43. Kiro4yeBbIM MapaMeTPOM CHCTEM PACIO3HABAHHUS TEKCTA, XapaKTEPH3YIOIMM UX IPAKTHYECKYIO
[[CHHOCTb, SIBIISICTCS:

(?) crommocTh cucTEM

() TOYHOCTBH pacmoO3HABAHMS

(?) ckopocTh pacrmo3HaBaHUS

44. B stHX (I)opMaTax MOKHO COXPAHATH TCKCTOBBIC JOKYMCHTBI:

() DOC
() PDF
(?)  XLS
() DjVu

45. Opranu3anusi TEKCTOBOM MH(OPMALKU, IPH KOTOPOH TEKCT MPEJICTABISAET cOO0M MHOXKECTBO
(bparMeHTOB C SIBHO YKa3aHHBIMH aCCOLIIMATHBHBIMU CBS3SIMH MEXKIY 3TUMHU (parMeHTaMH Ha3bIBaeT-

col...
(?) cchuika
(") runeprekct
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46. CoenuMHEHUE TEXHOJIOTHH THIIEPTEKCTa U TEXHOJOTMU MYJIbTHMeNua (MHTErpamus TeKCTa, Ipa-
GuKH, 3ByKa, BUIE0) Ha3bIBACTCSI TEXHOJIOTHS ...

() runepmenua

(?) rumeprekcr

47. KommbroTepHas MporpamMma, mo3BOJISONIAs TPOBOUTEH BBIYMCICHUS C JaHHBIMH, TIPESICTABIIC H-
HBIMH B BH/IE€ JIBYMEPHBIX MACCHBOB, UMUTHPYIONX OyMaKHbIE TaOJIUIBI HA3BIBACTCH. . .

(?) ©a3za maHHBIX

(") omekrponHas TabmUIA

(?) TabmuuHBIN POIECCOP

48. OCHOBHBIC THITHI JAHHBIX, UCITOIB3YEMbIC B JICKTPOHHBIX TA0IHIIAX:

(") uwmcna
(?) cumBOIBI
(")  Tekct
() dopmymsr

49. CTpyKTypHpOBAaHHBI OPraHU30BAHHBIA HA0Op JTAHHBIX, OIMMCHIBAOIIMI XapaKTepHUCTUKN KAKOM -
100 PM3UYECKON MM BUPTYAIbHON CUCTEMBI HAa3bIBACTCH. ..

(") 0a3a maHHBIX

(?) osnexrponHas TabmuIa

50. Oopamenue k 6a3aM JaHHBIX OCYIIECTBIISETCS C ITOMOUIBIO

() CYBJ
(?) ACY

(?) ACHM
?) ACY TI

51. OcHosusbie pynkunu CYB/I:

(")  ympaBieHHe DaHHBIMH BO BHEIIHEH MaMsTH

(?) ynmopsimoumBaHue, yaanieHue, KOMUPOBAaHUE, HAXOXKACHUE 110 YCIOBUIO TAaHHBIX B Oa3e
(") ympaBieHUe TaHHBIMH B ONICPATUBHOMN MaMATH

(")  >xypHanm3aiys U3MEHEHHI ¥ BOCCTAHOBIICHHE 0a3bl JAHHBIX ITOCJE COOCB

() mommepka SI3BIKOB 0a3bl TAHHBIX

52. TlpousBoautenbHocTh CYBJI onieHuBaeTcs:
(?) BpeMeHeM cocTaBJCHHS 3amipoca
() BpemeHeM BBIMOIHEHUS 3alTPOCOB

()  ckopocThio MOMCKa UH(OPMAITUU
() BpeMeHeM UMITOPTUPOBAHHUS OA3bl TAaHHBIX U3 APYTHX GOpMATOB
(! CKOPOCTBIO OOHOBJICHHSI OTIEpAITH i

() BpemeHeM reHepanuu OoTYETa

53. CymecTBYIOT CleayroImpe MOaeTu 0a3 TaHHBIX:
() xaproteka

(?)  daiin-cepBepHas

(?) xaHeHT-cepBepHas

() cereBas Mmonelb

(! uepapxudeckas MoJIeib
() pensiuoHHAs MOJENb
(! MHOTOMEpHasi MOJIeIh

() oObekTHas MOJEINb
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54.

(?)
(")
(?)

55.

(")
(?)
(?)
(?)

56.

O]

ba3a 3HaHUH ABJIAETCS OCHOBHOM COCTaBHOW YaCThIO:
MHTEJUIEKTyalIbHbIX cucteM U CYB/]
MHTEJUIEKTYaJIbHBIX U IKCIIEPTHBIX CUCTEM

CHCTEM MOJIEPKKH MPUHSATUS PELICHUH

CYBJ] MS Access npeaHazHaueHa Jyis CO31aHUsI U 00CTy)KUBaHUS:
PENALMOHHBIX 0a3 TaHHBIX

MHOTOMEpHBIX 0a3 TaHHBIX

HepapXuvecKkux 0a3 JaHHBIX

CeTeBbIX 0a3 JaHHBIX

B kakux ciydasx, ¥ ¢ KaKOW IO CO3Ial0TCs Oa3bl JaHHBIX:
KOTJa HEOOXOAMMO OTCIICIUTh, TPOAHAIU3UPOBATh M XPaHUTh WHGOPMAITUIO 32 OTIPEICICHHBIN

IIEPHOJT BpEMEHU

(?)
(?)
(?)

57.

O]
O]
O

58.

"
(?)
?)
(?

59.

(*)
(?)
(?)
(?)

60.

)
(?)
(?
?)

61.

0]
(?)
(?)

62.

(")
(")
(?)
(!

(")
(?)

JUis ynoocTBa Habopa TeKcTa
KOT/Ia HeOOXO0AUMO OBICTPO HANTH Kakoi-nnu0o (aiisl Ha KOMITBIOTEpE
KOTJIa BUHYECTEP KOMIBIOTEpa UMEET HEOOBIION pa3Mep CBOOOIHON MaMsTH

['maBHBIMU NIpEeUMYyIECTBAMU XpaHeHUs HH(opManu B 6a3ax JaHHBIX SBISIOTCS:
MHOTI'0OPAa30BOCTb MCITOJIB30BAHUA JaHHBIX

YCKOpeHHEe 00pabOTKH 3aIIPOCOB K CUCTEME W YMEHBIIICHHE U30BITOYHOCTH JTaHHBIX
MPOCTOTA U yAOOCTBO BHECCHUSI H3MEHEHU B 0a3bl TaHHBIX

ITo TexHoMoOrMM 006PabOTKM JAaHHBIX 0a3bl TAHHBIX IMOIPA3IACIISAIOT Ha:
LEHTPAJIU3UPOBAHHbBIE U PaCIpEICICHHbIE

nepudepuiiHbie U EHTPATN30BaHHbBIC

BHYTPEHHUE U HAPYKHbBIC

MPOCTBIE U CIIOKHBIE

ITo cocoOy mocTyna K TaHHBIM 0a3bl JAHHBIX TTOAPA3IEISIIOT Ha!

0a3bl JaHHBIX C JTOKATBHBIM JJOCTYIIOM U 0a3bl JAHHBIX C YAAJCHHBIM (CETEBBIM JOCTYIIOM)
MIPOCTHIC U CIIOKHBIC

OBICTpBIC U MEIIJICHHBIC

MIPOBOJIHEIE U OECTIPOBOIHBIC

[To Tuny cBsI3M MEXy TaHHBIMHU 0a3bl JaHHBIX MOAPA3ACTAIOT Ha!
MepapXu4ecKue, CeTeBbIC, PENIALIMOHHbBIE, OOBEKTHO-OPUEHTUPOBAHHBIE
KOMIIBIOTEPHBIC U TTEPCOHATBHBIE

MOJYJIbHBIE, MOJIEMHBIE U CETEBbIC

OCHOBHBI€ U JIONIOJIHUTEIBHBIE

[TepBbIM dTarmoM co3aanus 6a3bl TaHHBIX SBJISICTCS:

pa3paboTKa CTPYKTYpPHI e TaOJIHIl

3aIyCK KOMITBIOTEpa U 3aMyCK MPOrpaMMBbl IIPOCMOTPIIMKA 0a3 TaHHBIX
CO3JIaHKME MaKeTa JOKyMCHTa

PasnuvaroT cieayomme THITbI KOMITBFOTEPHOM rpaduKu:
pactpoBas

BEKTOPHasI

UTpoBast

bpaxranpHas

TpexMepHas

HUH)KEHEpHAas
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63.

(?)
O]
(?)
(?)

64.

(?)
O]
(?)

65.

(*)
(?)
(?)

66.

O]
O]
(")
(?)

Haunbonee n3BecTHBIMU criocOOaMu MpeAcTaBlieHus rpaduyeckoit HHPOpMAIUU SBIISIOTCS:
TOUYCUHBIN U MMUKCEIBHBIMN

BEKTOPHBIN U paCTPOBBII

MapaMeTPUYECKUIl U CTPYKTYPUPOBAHHBIIN

(U3UYECKUN U JTOTHYECKU I

OCHOBHBIM 3JIEMEHTOM H300paKEHHUsI TOTO BUAA TpaUKU ABJISETCS TOUKA:
BEKTOpHAs Tpaduka

pacTpoBas rpaduka

¢paxranpHas rpaduka

OCHOBHBIM JIEMEHTOM HU300paKSHHS ATOTO BUA TPAQHUKN SBISCTCS JTHHUS:
BEKTOpHas Tpaduka

pacTpoBas rpaduka

¢paxranbHas rpaduka

JloctonHCcTBaMU pacTpoBO rpaduKy SIBISIFOTCSL:

IPOCTOTA U TEXHUUYECKAsl pean3yeMOCThb

(hOTOpPEATUCTUIHOCTD

CIOoCOOHOCTh BOCCTAHABJIMBATh CTapbie (oTorpaduun

pacTpoBble U300paKEHHSI UMEIOT MIMPOKHE BO3MOKHOCTH P MacITabMpOBaHUH, BPAIGHUH U

JIPYyrux mpeodpa3oBaHUsIX

67.

(?)
0]
O]
(?)

68.

(")
(?)
(?)
O]

69.

Jist paboThl ¢ pacTpoBOil rpauKoi MCIOIb3YIOT PEAAKTOPHI:
Corel Draw

Paint

Adobe Photoshop

Adobe lllustrator

Jist paboTBHI C BEKTOPHOM rpaKoi MCIIONB3YIOT PElaKTOPHhI:
Corel Draw

Paint

Adobe Photoshop

Adobe lllustrator

CoBpeMeHHass KOMIThIOTepHAss WHQOpPMAIIMOHHAS TEXHOJOTHS, MO3BOJISIONAS OOBCIUHHUTH B

KOMIIBIOTEPHON CHCTEME TEKCT, 3BYK, BUICOM300paxeHne, rpaduaeckoe n300pakeHre 1 aHUMAIIUIO:

()
(?)

70.

MYJIBTUMEIUA
runepmeana

OCHOBHBIMH nejsiMu IIPpUMCEHCHUS MMPOAYKTOB, CO3JAHHBIX C HCIIOJIB30BAHUEM MYIbTHMEINA

TEXHOJIOTHH, SIBISIOTCS:

0]
O]
0]
O]

71.

()
0)
(?)

HOMYJISAPU3aTOpPCKast
pa3BieKaTeIbHas
Hay4YHO-TIPOCBETUTENbCKAS
Hay4yHO-HUCCIIeI0BaTeNbCKas

I[J'ISI CO3JaHuA MYHBTHMGHHa'(I)afIHOB HCIIOJIB3YIOT THUIIbI JAHHBIX:
CTaTUYCCKHUEC 3JICMCHTHI

JUHaAMHYECCKUE 3JICMCHTBI

CMCIIaHHBIC 5JICMCHTHI
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72.

"
"
(1

(?)
%
(?)
?)

73.

O]
0]
O]
(")
(?)

74.

O]
(*)
(?)

75.

Odopmnenue cnaiina B PowerPoint yc1oBHO MOKHO pa30WTh Ha ITAllbI:
pa3MeTKa cramnaa

JIM3aliH claiiga

BBIOOD IIBETOBOW CXEMBI

noxoop Matepuaa

YCTaHOBKA TUIIEPCCHLIOK

aHUMalus 0OBEKTOB Ha ciaiaax

HACTpOMKa MOKa3a MPe3eHTAHI

Paznea 3. KoMmMyHuKaIIMOHHBIE TEXHOJIOTUH

OCHOBHBIE XapaKTEpPUCTUKN KaHAJIOB CBS3U:
CKOpOCTb I€peaauu JaHHBIX

HAJIEKHOCTh

CTOUMOCTh

pe3epBhI Pa3BUTUS

MPOTSHKEHHOCTh OXBaTa JIEHCTBUS

Beraensror 1Ba TMIIA KaHAIOB CBSI3U:
CUMILIEKCHBIE KaHAJIbl CBS3H
JYIJICKCHBIE KaHAJIbI CBSA3U
KOMMYTHPYEMBIE

JlanHoe mporpamMmMHOE oOecliedeHHe MOMOraeT OpraHM30BaTh padoyee BpeMsl U OTCIEKHBATH

HCO6XOIII/IMI)IG I10JIB30BAaTCIIIO CO6I)ITI/I$[, a TAKKC ITO3BOJIACT CTAaBHUTH 3aja4id W OCYIICCTBJIATH KOH-
TPOJIb HaJl UX UCITOJIHCHUCM!

(*)
(?)
(?)

76.

O]
O]
0]
O]
("
O]

77.

0]
(*)
(")
O]
(*)
O]

78.

JJIEKTPOHHBIA OpraHansep
IJIAHUPOBIIMK
AJIEKTPOHHBIN KaJIeH1aph

Cpenu QyHKIIUI MpOrpaMM-0OpraHai3epoB MOKHO BBIICTUTH CJICIYIOIHE:

KaJIeH 1apb

MEHEJ[KEP KOHTAKTOB

3alyCHasi KHUKKa

y4eT COOBITUM, MPUBS3aHHBIX K OMPEICIICHHON JaTe U BpeMEHU

IIAHUPOBIMK 3a1a4 IJIsI KOHTPOJI UX CaAMOCTOATCIIBHOTO UJIM CTOPOHHETO BBITTOJIHCHU A
BO3MOKHOCTB PaOOTHI C AJEKTPOHHON IMOUYTOM

OObeMHEHNE KOMITBIOTEPOB B JIOKAIBHYIO CETh 00ECIIeUnBAET PEIICHHE 3a1ay:
paznenenue Ganion

nepezaya aiaos

JOCTYN K nH(opmanuu u ¢aitnam

pazaeneHne MPUKIAAHBIX TPOTpaMM U 0a3 JaHHBIX

OJTHOBPEMEHHBIN BBOJI IaHHBIX B MPUKIAIHBIE IPOTPAMMBbI

AIIEKTPOHHASI TOUTa

3auMIIeHHOCTh MH(POPMALUKM M TMOAJICPKUBAIOIIECH ee MH(MPACTPYKTYphl OT CIy4ailHBIX WM

IpEIHAMEPEHHBIX BO3/AECHCTBUIl E€CTECTBEHHOIO WJIM HCKYCCTBEHHOIO XapakTepa, KOTOpbIe MOTYT
HaHEeCTH yIepO BJIaeIbliaM WM [10JIb30BATENSAM HH(OPMAIMK HA3bIBACTCA. ..

(*)
(?)

79.

uHdopMarmonHast 6€301acHOCTb
KOMITbIOTEpHast 0€30MacHOCTh

Beiaenstor Tpu ypoBHS (GOpMUPOBaHUS pexkUMa HH(OOPMAITMOHHON O€30I1aCHOCTH
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0]
(1)
(")
(?)

80.
(?)
(?)
{

(?)

81.
0]
(!
0]
(?)

82.
)
?)
(2

"

83.
(*)
(?)
(?)
(!

(?)
O]
O

84.
(?)
(?)
{

(?)

85.

CAT:

(?)
(?)
)
(1

86.
Q
(1

)
)

87.
(?)

3aKOHOJIaTeJIbHO-TIPABOBOM
aIMUHHUCTPATUBHBIN
MPOrPaMMHO-TEXHUYECKU I
du3nyecKuit

K 4mciry OCHOBHBIX TPEUMYIIECTB pabOTHI C TEKCTOM B TEKCTOBOM PEAKTOPE CIIEAYeT OTHECTH:
BO3MO)KHOCTh YMEHBIICHUSI TPYIOEMKOCTH HpPH PabOTe C TEKCTOM

BO3MOXHOCTh 00Jiee ObICTPOro Habopa TeKcTa

BO3MOXHOCTb MHOT'OKPAaTHOI'O PECAAKTUPOBAHUA TCKCTA

BO3MOXKHOCTb HCIOJIb30BAHMS PA3TMYHBIX P (TOB pu HAbOpe TeKcTa

OcHOBHBIMU (PyHKIIMAMU 0a3bl JAaHHBIX ABJISIOTCS:

XpaHeHue uHpopMauu

pacnpeeneHne JaHHbIX

SBJIIETCS] UCTOYHUKOM MPU CO3AaHUU MH(POPMAIIMOHHBIX YCIIyT
MCIIOJIB3YET MaTeMaTH4YECKUE MOJEIH I IPUHATHS PELICHUI

[Tousitue pexxuma on-line o3Havaer:
peabHOE BpeMs

ITAKETHBIA PEKUM

PEKUM pa3ereHHs] BpEMEHU
MHTEPAaKTUBHBIN pexXxum

URL — anpec coaepxuT nHGOPMAITUIO O
MECTOHAXOXKJIeHUU (haiina

MMOUCKOBOW MallMHE

CpeICTBaX KOMMYHHUKAIIUU

SI3BIKE TTPOTPAMMHUPOBAHUS

HUepapXudecKoM JepeBe Moucka HHPOpMaIUH
napameTrpax mporpamm

Tune gaiina

YeTpoicTBO, 00BbEMHSIONIEE HECKOIBKO KaHAIOB CBsA3EH, Ha3bIBAETCs
KOMMYTaTOpPOM

MHOBTOPUTETIEM

KOHLIEHTPaTOpOM

MOJEMOM

K ocHOBHBIM BUIaM yluep6a, HaHOCUMOI'O B PC3YyJIbTATC KOMIIBIOTCPHLIX HpeCTYHHeHI/Iﬁ OTH O-

MOTEPS KIIMEHTOB

CMeHa O0IeCTBEHHOTO MHEHUS

MoTeps 3HAYMMBIX PECYPCOB

HapylIeHUE TIPaB YeJIOBEKa U IPAKIaHNHA

Penakrop MS Word He 03BOJISIET COXpaHUTH IOKYMEHT B (hopMaTe:
Txt

Avi

Html

Rtf

Ecnn npesenrtanus conepxxut tabnuny MS Excel, To B Heil:
MOYKHO PEJaKTHPOBAThH TOJILKO YUCIIOBBIE JAHHbBIE
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(?) MOKHO peTaKTHPOBATh TOJBKO TEKCTOBBIC TaHHBIC
() MOXHO pemaKTHPOBATh M YUCIOBBIC, U TEKCTOBBIC TAaHHBIC
(?) Hemb3s peJaKTUPOBATH TAHHBIC — TAOIUIA BCTABJIACTCS KaK TOUCYHBINA PUCYHOK

88. WWW — sro0:

(") rpadmyeckoe MHCTPYMEHTAIBHOE CPEICTBO MOKMCKA MH(OPMALIMH MO TUITEPTEKCTOBBIM CCBHLUIKAM.
Nudopmarius na WWW-cepBepax XxpaHUTCs B BUJIe HaOOpa JOKyMEHTOB

(?) mnporpamma, OCYIIECTBIISIIOIIAS ABTOMATUYCCKU TTOUCK (paiiyioB MH(OPMAIIUU C 3aJlaHHBIM UM e-
HEeM

(?) mporpamma, O3BOJISIOLIAS TPOCMATPUBATH MH (QOPMALIHIO, COMCPIKAIILYIOCS HA KOHKPETHOM Cep-
Bepe B Internet

89. Kakast opMa opraHu3aiiu JaHHBIX HCIIOJIB3YETCS B PEIIAIIMOHHOM Oa3e TaHHBIX
() Tabmuunas

(?) wumepapxuueckas

(?) cereBas

(?) nunHelinas

(?) cxemaruyeckas

90. B 3anucu pensauoHHOM 0a3bl JAHHBIX MOXKET COIEPKAThCS:

() HeomHopoaHas wHpopMaNKS (TaHHBIE PA3HBIX TUITOB)

(?) umcKITIOYMTENBHO OAHOPOIHAS MH(POPMAIUS (TaHHBIE TOJIBKO OJJHOTO THIIA)
(?) Tonbko TexcToBas MHQOpMALIHS

(?) HCKIOYUTENBHO YUCIOBas HHPOPMALIHS

91. Cucrema ynpasnenus 6azamu qanasix (CYBJ) — ao:

() mporpammHas cucrtema, HOIICPKUBAIOLIAS HAIOJIHEHHE U MAaHHUITYIMPOBaHHE JAHHBIMH B (aii-
J1ax 0a3 JaHHBIX

(?) wabop mporpamm, obecreunBaONMii PabOTy BCeX alapaTHBIX YCTPOWCTB KOMIBIOTEpA U J10-
CTYH TI0JIB30BATENS K HUM

(?) npuxiagHas mporpaMma Jisi 0OpabOTKH TEKCTOB M Pa3IHYHBIX JOKYMEHTOB

(?) obomouka omeparMOHHON CHCTEMBI, TO3BOJIsIOIIAs O0siee kKoMpopTHO paboTaTh ¢ (ariaamu

92. ba30BBIM MPOTOKOJIOM B ceTH MHTEpHET SIBIISETCS:

(?) HTTP
(?) HTML
(?) TCP
() TCP/IP

93. Tunepcchuiku Ha web - CTpaHHIIE MOTYT OOECTICUNTh TEPEXO:
(?) TombKkO B mpezenax AaHHOM Web — cTpaHuIibl

(?) TompKO Ha WED - cTpaHuUIIbl JAHHOTO cepBepa

(?) HamoOyr0 Web - cTpaHHIly JaHHOTO perHoHa

() =Ha ar00YI0 Web - cTpanuIly m060ro cepBepa MuTepHET

94. Tloa KOMIBIOTEPHBIMHU TEICKOMMYHHUKAIIMSIMU TOHHMACTCS:

(?) coeaMHEHHE HECKOJIBKUX KOMITBIOTEPOB B €ANHYIO CETh

(?) nepenecenue nHQOpMALIMK C OJHOTO KOMITBIOTEpPA HA JIPYrol ¢ MOMOIIBIO AUCKET
(") aMcraHnMOHHAs Heperaya JAHHBIX C OJHOTO KOMITBIOTEpa Ha IPYroi

(?) oOmeH mHGpOpMaLUEH MEXKITY TTOJIB30BATEISIMHA O COCTOSIHH Pa0OThI KOMITBIOTEPa
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95.

['pynna KoMIBIOTEPOB, CBA3aHHBIX KaHAJAMH Iepelaud HHPOopMAIlui U HaXOSIMXCS B Ipeze-

JlaX TCppUTOPUH, Ol"paHI/I‘-IeHHOI\/'I HEOOJIBIIMHU pa3MepaMu: KOMHAThI, 3JaHWA, IPCANIPUATHUA, HA3bIB a-

CTCA:

(?)
(?)
(")
(?)
(?)

96.

T00ATbHON KOMITBIOTEPHOM CEThIO
WHQOPMAITMOHHOM CHCTEMOH C TUIIEPCBS3IMU
JIOKAJIBHON KOMITBIOTEPHOU CETHIO
AJIEKTPOHHOM TTOYTOMN

PErMOHAJIBHOW KOMIIBIOTEPHOM CETHIO

Kondurypanus (Tonosnorus) J0KanbHONH KOMITBIOTEPHOM CETH, B KOTOPOU Bce paboyne CTaHIINU

COCAUHCHBI HCITOCPCACTBCHHO C CCPBCPOM, HA3BIBACTCA:

(?)
0]
(?)

97.
?)
(?)
?)
(1

98.
(?)
(")
(?)

99.
(")
(?)
(?)

100.
0
()
)

101.
(?)
(?)

KOJIBLIOM
3BE3/101
[MIMHHOU

TpancnoptHblil npotokon (TCP) - o6ecnieunBaer:
pasOuenue ¢aitnoB Ha [P-nmakeTsl B mporiecce nepenaun 1 cOOpKy (aidioB B mporecce moiyde-

npueM, Iepeaady U Bblady OJJHOTO ceaHca CBSI3U
MPEOCTABJICHHUE B PACIIOPSHKEHUE MTOJIB30BATENS y)Ke IIepepadoTaHHY0 HH(POPMAILIHIO
JOCTaBKy HH(POPMALIMH OT KOMITBIOTEPa-OTIPABUTENS K KOMIBIOTEPY-TTOTyIaTEIt0

MI/IHI/IMaJIBHBIM 3JICMCHTOM HpGSCHTaLII/II/I CUUTACTCAA:
IMUKCEITh

clamyg

AaHUMal g

Web-crpanuna - ato

JIOKYMEHT, B KOTOPOM XpaHUTCS WH(OpMaIus cepBepa
JIOKyMEHT, B KOTOPOM XpPaHUTCs BCSI MH(POPMALIHS 110 CETH
JOKYMEHT, B KOTOPOM XpaHUTCS HH(POPMAIIHS TOJIb30BaTEIs

Jomen - 370 ...

4acTh ajpeca, Opeeisatonas aapec KOMIbIOTEpa MOJb30BaATENs B CETU
Ha3BaHHE MPOTPAMMBI, JIJIsI OCYILIECTBIICHUS CBSI3U MEXKy KOMIIBIOTEpaMU
Ha3BaHUE YCTPOMCTBA, OCYIIECTBISIONIETO CBSI3b MEKIY KOMIBIOTEpaAMHU

['mobGanpHass KOMITBIOTEPHAS CETh - ITO:
MHQOpPMAIIMOHHAS CHCTEMA C THIIEPCBA3IMHU
MHOXCCTBO KOMIIBIOTCPOB, CBA3AHHBIX KaHaJIaMU IIEpCaavun I/IH(i)OpMaLII/II/I U HaXOoOAIIUXCA B

Tpejiesiax OJTHOTO TOMEIICHU S, 3TaHUs

O]

COBOKYITHOCTb JIOKAJIBHBIX ceTer u KOMITBHOTCPOB, PACIIOJIOKCHHBIX Ha OOJIBIINX PacCTOAHUNAX U

COCIUHCHHLBIC B CAUHYIO CUCTCMY

102.
(?)
(?)
O]

103.
(?)
(?)

[TouToBHIif sMK aOOHEHTA 3JEKTPOHHOM MOYTHI MPeACTaBIseT COOO0I:
HEKOTOPYIO 00JIacTh OTepaTuBHOI maMsTH (ailii-cepsepa

00J1aCTh Ha JKECTKOM JMCKE I10YTOBOIO CEPBEPA, OTBEACHHYIO VISl M10JIb30BAT eI
YacTh NAMSTU Ha JKECTKOM JMcKe paboueil craHiuu

[Iporokon mapmpyruzanuu (IP) obecrieunBaert:

JOCTaBKY MH(POPMALIMH OT KOMITBIOTEPA-OTIPABUTENS K KOMIBIOTEPY-T10JIy4aTeIto
YIIPaBJICHUE anllapaTypoy nepeadu JAHHBIX U KaHAJIOB CBSI3U
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() pasouenue (aiinoB Ha IP-makeThl B mpoliecce mepeaadn U cOOpKy ¢aiyioB B Mporecce moiyde-
HUS

104. Tlox mpoTokonamMu WHGOPMAITMOHHON CETH TTOHUMAETCSI:

(?) crmeumanM3MpPOBAaHHBIE CPEACTBA, MO3BOJIAIONME B PEATbHOM BPEMEHH OPraHH30BaTh OOIICHHE
MTOJIB30BATENICH 110 KaHAIAM KOMITBIOTEPHOH CBSI3U

(?)  COBOKYIHOCTBIO MPABHJI, PETYIUPYIONMX MOPSAIOK OOMEHA JaHHBIMHU B CETH

() cucrema mepemauyu 3NIEKTPOHHOW HHEOOPMAIIMH, MO3BOJISIONAS KAXIOMY IOJB30BATEIIO CETH
IMOJIYYUTH TOCTYI K IIporpaMMaM U JOKYMEHTaM, XpaHAMMMCS Ha yIAJIEHHOM KOMIIBIOTEPE

105. DTOT yHUBEpCaTbHBIN (TOCTYITHBINA AJIS PA3IUYHBIX TEKCTOBBIX PEJAKTOPOB) (OPMAT TEKCTOBBIX
(haiiJIOB TTOTHOCTHIO COXpaHsieT (opMaTHPOBAHHE TOKYMEHTA!

(?) .HTM
(?) .DOC
() .RTF
?) TXT

106. [ledopmanms n300paxeHHs TPH H3MEHEHUH pa3Mepa PUCYHKa — OJMH U3 HEJIOCTATKOB:
(?) BekropHOU rpaduru
(")  pactpoBoii rpaduku

107. IIpumuTHBamMu B rpadyecKOM pelaKTOpe Ha3bIBAIOT:

(?) cpeny rpaduueckoro pemaakropa

(") mpocreitime ¢GUrypsl, pucyeMble ¢ MOMOLIBIO CIIEHUATBHBIX HHCTPYMEHTOB IpaiuecKkoro pe-
JaKTopa

(?) omepamuu, BBIMONHSEMbIC HaJ (aiiaaMu, CoAepKAIMMHA U300paKeHHS, CO3aHHbBIC B rpadu e-
CKOM pelaKTope

108. YcrpoiicTBa BXOISIME B COCTAB rpauecKoro ajanrtepa:
(")  AMcrUIeHHBINH MPOIECCOP U BUICONAMSITh

(?) nmucruteit, AUCIIICHHBINA MTPOIIECCOP U BUICOTIAMSTh

(?) AMcrUIelHBINM MpOIecCop, OepPaTUBHAS MaMSITh, MATHCTPANIb
(?) marucTpanb, AUCIUICHHBINA TPOIECCOP U BUACOTAMSTh

3.4. KOHTpPOJIb YMEHHI M HABBIKOB

KoHTpousb yMeHNIi 1 HABBIKOB OCYIIECTBIISIETCS. HA JIAOOPATOPHBIX 3aHATUAX BO BpeMs IIpueMa
OTYETOB O0OY4YaIOIMXCsl O BBIIOJHEHUU MHIMBUIyalIbHBIX 33JaHUH B COOTBETCTBUH C IIJITAHOM IIPOB €-
JIeHHs1 1a00paTOPHBIX 3aHATHH U B XOJIE ONpOca OOYJaroIMXCsl IPU KOHTPOJIE BHIOIHEHUSI UMY U H-
JMBUTyallbHBIX 33JaHUM.

OrneHka OBJaJCHUS HABBIKAMH OCYILECTBIIICTCA Yepe3 pelieHue 00ydaroMMHCS CIETYIOIIMX
MPaKTUYECKUX 3ajau:

- perucTpalus BXoAsIel KOppecnoHIeHIIMHU (IEPBUYHBIX, TOBTOPHBIX JOKYMEHTOB, OTBETOB
Ha 3a1poChl OT IOPUANYECKUX JIULI, IPUKA30B, paCIOPSHKEHUH, TMCEM BBIIIECTOSIIMX OpraHU3alui,
CITy>K€OHBIX (JIOKIaJHBIX) 3alIMCOK Ha UMsI PYKOBOJUTEINS OT CTPYKTYPHBIX IMOJpa3IesIeHU );

- perucTpalys UCXOASIICH KOPPECTIOHACHIIMH (OTBETOB Ha BXOSAIIME JOKYMEHTHI, 3alpOCOB,
YBEIOMIIEHUM, HCXOASLMX CIIYKEOHBIX (JOKIAaTHBIX) 3alIMCOK OT CTPYKTYPHBIX TOJpa3/ieieHui Ha
M3l PyKOBOJHUTEIIS);

- paboTa ¢ TaKUMH TUIIAMU JOKyMEHTOB, KaK: IPUKa3bl, PaCIIOPSDKEHUS, TOTOBOPBI, BHYTPEH-
HUE HOPMAaTHBHBIE IOKYyMEHTHI, ((MHAHCOBBIC JOKYMEHTBI, CIY)KEOHbIE 3aITUCKH, 3asBICHHS, TPOTOKO-
JIbl ¥ 3a5BKY, U T.J. YIIpaBJICHHUE KOTOPIMM aBTOMAaTU3UPOBAHO OT MOMEHTA MHUIUALUY U CO3/1aHUs
IIPOEKTa JOKYMEHTa 0 MOMEHTA UCIIOJIHEHM S, BKIHOYasl IPOLIECC COMNIACOBAHUSI U YTBEPKJIEHUS;

- (hopMUpOBaHUE, MIPEACTABICHNUE HA DKPAHE U ME€YaTh BBIXOAHBIX (POPM B BHJIE KAPTOUCK,
CIIPAaBOK, OTYETOB, IPOTOKOJIOB;
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- IOMCK JJOKYMEHTOB I10 3HAUEHHUSM COOTBETCTBYIOIIMX aTpUOYTOB;
- u3ydeHue HaOopa QyHKUMN AT MOAACPKKUA PabOThI C OPraHU3aALUOHHO-

pacnopAaUuTCIbHBIMU JOKYMCHTAMU

- pa3rpaHHyYEHHE MPaB JIOCTYIA K JOKyMEHTaM.

3.5.3aganus 1Ji BHINOJHEHUS KOHTPOJIbHOM Pad 0TbI

KonTponbHbie paboThl yueOHBIM IJIAHOM HE MPETyCMOTPEHBI.

oL

o ~

10.

4,

3.6. TembI 1a00paTOpHBIX padoT

@DopMBI 3JIEKTPOHHOTO JJOKyMEHTOOOOPOTA.

3anmTa HHGOPMAIIUU U TIPABOBBIC OCHOBHI AJIEKTPOHHOTO JIOKyMEHTO000POTA.

Pemenue 3amau yrpaBieHuE 3JIEKTPOHHBIMU JOKyMEHTaAMH

Coznanue u XpaHEeHHE Pa3IMIHBIX HECTPYKTYPUPOBAHHBIX IOKYMEHTOB

[Tomnepskka MpoIecCcOB COTTIacCOBaHMS M 00pabOTKH JOKYMEHTOB

IMocTpoenue Moaenu obecreyeHus: B3auMOICHCTBUS MEXKIY COTPYIHUKAMU B X0J1e OU3HEC-
MIPOIECCOB.

Pemenne 3amay aBToMaTH3auy 10KyMeHT0000poTa ¢ moMotpio CO 1 «Edpar»

Pemenue  3amau  aBTOMAaTM3alMM  JOKyMEHTOoOopota ¢ momonmio  COJ]
«1C;[loxkymeHTOO00POT

Pemenue 3amau aBTOMaTHM3aluu JIOKyMeHTOooOopoTra ¢ momoumio CIJ[ «llemo» u
«DIRECTUM »

Pemenne 3amay aBTOMaTHM3anum JOKyMeHTooOopoTa ¢ momormpio COJl «Lotus Notesyu
«bocc: Pedepent»

MeToauveckue MaTepuajibl, onpeaeasiiole NpoueAypy OleHUBAHUSA 3HAHUIA,

YMeHU, HABbIKOB H (WIH) ONBITA 1eATeJTbHOCTH

4.1. BHyTpeHHHEe HOPMATHUBHbIE AKTHI

Ilonoxenue o TCKYILLIEM KOHTPOJIC YCIICBACMOCTU U HpOMG)KyTO‘lHOfI aTTeCTallun O6yLIaIOIJ_[I/IX—

ca[1 BIAY 1.1.01 — 2017;

[Tonoxxenue o porae orenounbix cpencts [1 BIAY 1.1.13 — 2016

25



4.2. PexoMeHIAIUH TI0 POBEIEHHIO TEKYIIET0 KOHTPOJIS

1. |Cpoku npoBeieHHs] TEKYILIETO KOHTPOJISI Ha xaxaom 1a00paTOpHOM 3aHATUN
MecTo 1 BpeMs MPOBEIEHN TEKYILETo KOH- .
2. Tpons P R ym B yueOHoii aynuropun B Xoj1€ 1a00paTOPHOro 3aHATHA
TpeOoBaHus K TEXHUIECKOMY OCHAILEHHUIO . .
3 [P y B coorBerctBum ¢ OIl BO u pa6oueii mporpamMmmoii
ayJIUTOpUN
4. | JIuno, npoBojsIIee NpoLeypy KOHT PO Toncteix A.A.
5. |Popma TeKyIero KOHTposIs Omnpoc, cobece0BaHue, TECTHPOBAHKE
6. | Bpems 11 npoBeeHns TEKyIIero KOHTpods |B Tedenne 3anaTus
B03MOXXHOCTH UCTIONB30BaHUS JIOTIOTHUT €JIh-
7. Paspemaercs
HBIMHU MaTepHaJaMu
8. |Jlvmo, obpabaTeiBatolee pe3yabTaThl Toncteix A.A.
9. | MeTo/bI OLICHKH Pe3yJIbTaTOB OKCTIepTHBII
OreHKa BBICTABISIETCS B JKYPHAJIL, TOBOAUTCS 0 CBeJeHUs o0yda-
10. | IIpenbsiBneHHE pe3yIILTATOB ! » AOBOR A a yi
IOLMXCS] B TEYEHHE 3aHATHS
11. | Amenisiims pe3yabTaToB B nopsizike, ycTaHOBIEHHOM BHYTPEHHHM W HOPM aTHBHBIMU aKTaM U

4.3 Kiroun (0TBeThI) K KOHTPOJIBHBIM 32JaHUAM, MaTe puajiaM, He 00X0AMMBbIM LIS
Olle HKU 3HAHUI

Otmeuensl B Tectax (!).

Peuenzent: {upexrop OOO «ITAPTHEP» Illep6areix M.A.
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