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Pabouas nporpamma coctaBieHa B cOOTBETCTBUH ¢ DenepaibHbIM I'OCY1apCTBEHHBIM
0o0pa3oBaTeIbHBIM CTAaHAAPTOM BBICIIETO 00pa3oBanus 1mo crenuaibHocTd 38.05.01 Dxonomu-
yeckasi 0€3011aCHOCTh, YTBEP)KIEHHBIM [TPUKAa30M MUHUCTEpCTBA 00pa3oBaHus U Hayku PO Ne20
or 16.01.2017 r.

Pabouast mporpaMMa yTBep /ieHa Ha 3acelaHuH Kadeapbl YIIPAaBICHUS K MAPKETHHTA B
ATIK (mmpotokos Nel10 ot 01 uronst 2020 r.).

o

3aBeaywmmii kadeapoii 1.3.H., npod. ;-L’,,fi"v, E.B. 3akmeBckas

Pabouast mporpamMMa peKOMEeHJ0BaHa K MCIIOJIb30BaHHUIO B y4€OHOM IMPOI[ECCE METOINY €-
CKOM KoMHuccHelt skoHoMuueckoro ¢akynbrera (mpotokos Nell ot 16 uronst 2020 r.).

IMpencenarenb MeTOAUYECKOH KOMHUCCHH .~ / =~ 3amnopoxuena JLA.

Peuenzent: [upexrop OOO «ITAPTHEP» Illep6aTteix M.A.



1. Ilpeamer. Lleau u 3axa4u TUCUMILVIMHBI, €€ MECTO
B CTPYKTYpe 00pa30BaTeibHOI PorpaMMbl

[Iporpamma kypca «/lokymeHTHpOBaHHE U JOKYMEHTOOOOPOT) MpelHa3HaueHa it 00y-
qaronmxcs mno crernuaibHocTH 38.05.01 DxoHoMuYeckast 0e30macHOCTh (crennaam3anus « IKo-
HOMHKO-TIPaBOBOE 00eCIedeHnEe SKOHOMUYECKOH 0€30IacCHOCTH).

JIOKyMEeHTBI SBISIOTCS II€HHBIM HMH(OPMAIMOHHBIM pPecypcoM Jto0oil opranuszauuu. B
HUX (OPMYIIMPYIOTCS YIpaBICHYECKHUE BO3JEHCTBUS MPEINPHUATHS, €ro CTPYKTYPHBIX MOApPa3-
JeNIeHU 1 OTeNbHBIX paOOoTHUKOB. [TocpeacTBOM TOKYMEHTOB peIIeHUs] pyKOBOJCTBA JOBOAST
JI0 CBEJICHHUs HUCIIOJIHUTENIEH, @ TAKK€ KOHTPOJIUPYIOT UCIIOJHEHUE YTUX PELICHUN. JlOKYyMEHTBI
COZIepXKaT CBUJIETENHCTBA JIEJIOBOM aKTUBHOCTU MPEANPHUITHS U €r0 JOJDKHOCTHBIX JIUII, JJOKa3a-
TEJIbCTBA BHITIONHEHUS MU FOPUIHYECKUX 0053aTENbCTB U JODKHOCTHBIX 00sS3aHHOCTEH.

Jlyis TOoro 4To0bI TOKyMEHTHI 3(p(PEeKTHBHO U B MOJIHOM 0ObeMe BBINNOIHSAIN CBOE Ha3Ha-
YeHHE, TOJDKHBI OBITh PEerjaMeHTHPOBAHBI IPAaBUIA:

- JOKYMEHTUPOBaHUs (CO3/IaHUs TOKYMEHTOB);

- OpraHu3aluu JOKYMEHTO000pOoTa (IBUKEHHS IOKYMEHTOB);

- UCIIOJIb30BAaHUS U XPaHEHUSI JOKYMEHTOB.

Henp aucuuniavHbl — 1aTh 00YyYarOUIMMCSI 3HAHUS O COBPEMEHHBIX TPEOOBAaHHUAX IOCy-
JApCTBEHHBIX CTAHAAPTOB M HOPMATHBHO-METOIUYECKUX aKTOB K O(POPMIICHUIO CITYyKEOHBIX J0-
KyMEHTOB, 3HaHUSA B 00JaCTU TEOPUU U MPAKTUKHU OPraHHU3AIMH COBPEMEHHOrO JTOKYMEHTAIIH-
OHHOrO O0ECIeYeHus], a TAaKXKe OBIAJETh MPAKTHYECKUMH HABBIKAMU OGOPMIICHHS JOKYMEHTOB
U OpraHu3aluy paboThl C HUMHU.

OCHOBHBIE 33141 AUCHUIUIUHBIL:

- U3YYMTh 3aKOHOJIATEIbHbIE U HOPMATUBHO-METOANYECKHUE JOKYMEHTBI, PErJIaMEHTH Y-
olMe paboTy ¢ TOKyMEHTaMU OpraHu3aIiiy;

- 03HAKOMUTH C MPABWJIAMH COCTaBIEHHS M 0()OPMIICHHSI YIIPABIEHYECKIX JOKYMEHTOB;

- U3YYHTD MOPATOK PaOOThI C TUYHBIMHU U CITYKEOHBIMH TOKYMEHTAMU;

- chopMHpoBaTH HaBBIKK COCTABIEHUS U 0(OPMIICHHS] OCHOBHBIX JOKYMEHTOB;

- U3Y4HThH paboTy CIyKObI TOKYMEHTAIIHOHHOT'0 00ecredeH s YIpaBlIeHus;

- 03HAaKOMHUTH C COBPEMEHHBIMH TEXHOJIOTHUSIMU OpraHMU3allH JOKYyMEHTO000pOTa Mpea-
MPUATHI U OPraHU3aLui.

[IpeameToM AMCUMIIMHBI SBJISIOTCS CTaHJIAPThI, PaBUiIa, TPEOOBAHUS COCTABICHUS J10-
KyMEHTOB, OTPa)KalOIIMUX YIPaBIEHUECKYIO IESTEIbHOCTh U IPaBOBbIE OTHOIIECHUS IOpUANYE-
CKUX U (PU3MUECKUX JIUII, a TAKXKE TEXHOJIOTUS PabOTHI C TOKYMEHTaMH.

Mecmo oucyunaumsl 8 yuebHOM npoyecce.

Jucuunnuna «/{okyMeHTupoBaHHe U JOKYMEHTOOOOPOT» BXOIUT B BapUAaTUBHYIO YacTh
(b1.B.01). IlpenonaBanyie TUCHHUILUIMHBI OCylnecTBsieTcs B 4 cemectpe. OOmas Tpya0eMKOCTh
cocrasisieT 144 qaca.

Ee n3zydyenue 6azupyercst Ha 3HaHUSAX U HaBbIKaX MOJYyYEHHBIX CTYJEHTaMU B XOJ€ U3Y-
YeHusl, TakuX AUCHUIUMH Kak «[lcuxonorusy, «Mudopmatuka», «IIpodeccuonanpuas sTuka u
CIy’)KEOHBI ITUKET» M MPEAUISCTBYET M3yYEHUIO NUCHUIUIMHBI «YTpPaBICHHE OpraHu3aluei
(mpenmpusTHEM)».




2. HepequL IMJIAHUPYEMBIX PE3YyJIbTAaTOB Oﬁy‘IeHI/IH o AMCIUIIJIMHE,

COOTHECEHHBIX C IVIAHUPYEMBbIMH pPe3yJIbTaTAMM OCBOCHHS 00pa30BaTebHOI

NMPOrpaMmbl

Komrmerennus

Kon

Hassanue

[Tnaaupyemsbie pe3yabTaThl 00ydeHUs

OK-10

CIIOCOOHOCTBIO  OCYIIIECTB-
JIATb NUCBbMCHHYIO U YCTHYIO
KOMMYHHKALIMIO Ha PYCCKOM
SA3BIKC

3HaAMY:

- TEPMUHOJIOTHIO B 00JIACTH JIOKYMEHTHPOBAHUS;

- OCHOBHBIE ITOJIOKEHHUS TI0 JIOKYMEHTHPOBAHUIO;

- YHHPUKAIUIO ¥ CTaHAaPTH3AINIO TIOKYMEHTOB;

- IpaBwWiIa pa3paboTKU U 0HOPMIICHUS TOKYMEHTOB.
Ymems:

- COCTaBJISTh U OQPOPMIISITH JJOKYMEHTHI B COOTBETCTBHUH C
TpeOOBaHHUSMU CTAH/IAPTOB;

uMems HAGbIKU

COCTaBIICHHSI TEKCTOB PAa3JIMYHBIX BHJOB JIOKYMEHTOB,
obecrieunBaromux 3 HEeKTHBHBIC KOMMYHHUKALIUH.

[1K-44

CHOCOOHOCTBIO  OCYIIIECTB-
JSTH JOKYMEHTAllMOHHOE
o0ecrieueHne  ympaBlieHYe-
CKOH JeSATENbHOCTH

3Hamy:

- BUJIBI JIOKYMEHTOB,

- TpaBWiIa JOKYMEHTAJIbHOTO O(OPMIICHUS XO3SHCTBEH-
HBIX OIEpannid,

- MIPaBWJIA U MIPHUHIMIIBI OPTaHU3aLUK JOKYMEHTO000pOTa
U CHCTEMaTH3alllU JIOKYMEHTOB,

- 0COOEHHOCTH JIOKYMEHTAIMOHHOTO 00eCIeYeH sl yIpaB-
JICHUS,

- 0COOCHHOCTH JOKYMECHTHUPOBAHHUS KOH(HICHIMATBHOM
nH(pOpMAaITUH.

ymemby:

- pa3IuM4aTh BUJIBI JOKYMEHTOB,

- cocraBmATh W OQOpMISATH  OpPraHU3aIMOHHO-
pacropsAUTENIbHBIC U CHPAaBOYHO-UHPOPMAIIMOHHBIC J10-
KYMEHTHl B COOTBETCTBHH C TpPEOOBaHHMSMHU TOCYHAp-
CTBEHHBIX CTaHJIapTOB,

- OpraHu30BaTh Tpolecc pabOTHl ¢ TOKYMEHTOM: PEru-
CTpaIHIO, MAPIIPYTU3ALUIO, HCTIOTHEHHUE.

UMemb HAGbIKU

- 0pOpMIICHHUS IOKYMEHTOB.

[1K-49

CITOCOOHOCTBIO TOTOBUTE
OTYETHI, CIIPABKH U JIOKJIAJIBI
10 pe3yiabTaTaM BBHITIOJIHEH-
HBIX UCCJIEAOBAaHUI

3HAMY.

- IpaBIJIa COCTABJIEHUS OTYETOB, CIIPABOK U JOKJIAJIOB.
ymemby:

- COCTaBJISITh OTYETHI, CIPABKH U JOKJAAbI 1O pe3ysbTa-
TaM BBITIOJIHEHHOH PabOTHI.

umMemo HABLIKU:

COCTaBJICHHS OTYETOB, CIPABOK U JAOKJIAJ0B IO PE3YJIbTa-
TaM BBITIOJIHEHHOH PabOTHI.




3. O0béM QUCHUIVIMHBI U BUBI padoT

3aouHas
Ounas dhopma 00yueHus dbopma 00y-
YCHHUS
00BEM Ha- | poero yacos
Bunast pabot COB
BCETO
3a4.em./ § g
9acoB S 2
(O]
Qo (9]
<
OO0mast Tpy10EMKOCTD U CITUTUTHHBI 4/144 4/144 4/144
OGmas KOHTaKTHas paboTa 48,15 48,15 12,15
OObmas camocrosTenbHast paboTa (o0 yueOHOMY 95,85 95,85 131,85
JIaHy)
KonTakTHas paboTta npu mpoBeneHUH y4eOHBIX 48 48 12
3aHATUM, B T.4.
JIEKLUU 24 24 4
MIPAKTUUYECKUE 3aHITUS 24 24 8
nabopaTopHbIE pabOThI - - -
IPYIIOBBIC KOHCYJIbTAI[UH
CamocrosTenbHas paboTa NpU  MPOBEACHUU 87 87 123
y4eOHBIX 3aHATUI
KonTakTHas paboTra MpPOMEXKYTOYHOH aTTecra- 0.15 0.15 0.15
UK 00yJaronIMXxcsl, B T.4.
KypcoBasi paboTa - - -
KYpPCOBOW MPOEKT - - -
3a4er 0,15 0,15 0,15
9K3aMeH - - -
CamocrosTenbHas paboTa Ipu MPOMEKYTOUHOM 8,85 8,85 8,85
aTTecTaluy, B T.4.
BBINTOJTHEHUE KYPCOBOTO MPOEKTA - - -
BBIIIOJIHEHHE KYPCOBOI paOOThI - - -
MOJITOTOBKA K 3a4eTy 8,85 8,85 8,85
HOATOTOBKA K 3K3aMEHY - - -
Buj npoMexyTOUHO# aTTecTanuu 3ayer 3a4er 3ayer




4. Conep:xanue TUCIHUILIMHBI
4.1. Pa3aenbl AMCHUILIMHBI H BU/BI 3aHATHH (TeMaTHYeCKHUil IJ1aH).

IJJQH Pasnen qucrummmHb JI I1(C)3 JIP Cp
OuHoe oTaeneHnE
1. IIpenmer u 3amaun Kypca 2 2 - 9
OCHOBHBIE MTOJIOKEHHS 110 IOKYMEHTUPOBAHHIO yIPABJICH-
2. YECKOM JeATCILHOCTU. TpeOoBaHUS K COCTABJICHUIO U 2 2 - 10
odopMIIeHHIO
3. OpraHu3anoOHHO-PACTIOPSANTEIbHAS JOKYMEHTAIIHS 4 4 - 10
CrpaBouHO-UH()OPMALIOHHAS TOKYMEHTAIHS 2 2 - 10
5 Kanposast nokymenTanus. TpeOoBaHUs K COCTaBICHUIO U 2 2 ) 10
odopMIIeHHIO.
6. JloxyMeHTUPOBaHNE KOMMEPYECKOU IEATEIbHOCTA OPraHu- 2 2 ) 10
3aIMu
7. Opranuzaiys T0KyMeHT0000poTa 4 4 - 9
8. OpraHu3anysi XpaHeHHUs JOKYMEHTOB 4 4 - 9
9. KoHueHmanbpHoe 1eI0mpon3BoICTBO 2 2 - 10
Hroro 24 24 - 87
3ao4yHOE OT/AEICHUE
1. [IpeameT u 3amauu Kypca 2 . . 13
OCHOBHBIE MTOJIOKEHHS 110 IOKYMEHTUPOBAHHIO yIIPaBJICH-
2. | yeckol nmesTenbHOCTH. TpeOOBaHHS K COCTABICHUIO U - - - 13
0 OPMIICHUIO
3. OpraHu3alMoHHO-pacops,AUTENbHAS JOKYMEHTALHS 2 2 - 13
4 CrnpaBo4HO-UH(pOPMAIOHHAS JOKYMEHTALS - 2 - 13
Kanposas nokymenranus. TpeOoBaHMS K COCTABICHUIO U i 9 i 14
odopMIIeHHIO.
6. JloKkyMeHTUPOBaHNE KOMMEPYECKOU IEATEIbHOCTH OPraHu- _ ) ) 14
3aIMu
7. Opranu3zaiysi TIOKyMeHT0000poTa - 2 - 14
8. | Opranu3zanus XpaHeHHs JOKYMEHTOB - - - 14
9. [KoH(}uICHITHAIBLHOE JEIONPOU3BOICTBO - - - 15
Hroro 4 8 - 123

4.2. Coaep:kaHue pa3/ieJioB Y4eOHOM AMCHUILINHBI.

Tema 1. [IPEJMET U 3AJIAYA KYPCA

Lenp xypca. 3agaun Kypca. JJokyMeHTHpOBaHHE KaK Hay4yHas IUCLUIIIMHA; €r0 POJb B
panrioHanbHON U 3¢ ()EeKTUBHOIN OpraHU3aluy yIPaBICHYECKOro Tpyaa. Jenonpon3BoacTBo: mo-
HATHE ¥ OCHOBHBIC NPUHIIMIIBI €ro opranu3anuu. OO0IIas XxapaKTepruCcTUKa TEPMUHOIOT MYCCKOM
cucTeMbl JoKyMeHTupoBaHus. Mapopmanus. JlokymeHnT. PekBu3ut nokymenta. OduimanbHbie
JTOKyMeHThl. FOpunnueckas cuna nokymeHta. JlemonpousBoactBo. JokymentupoBanue. Joky-
MEHTO0000pOT. JloKyMeHTallMoHHOE oOecreueHue ynpapiaeHus. OCHOBHbBIE MTOJIOKEHUS 110 JOK Y-
MEHTHUPOBAHUIO YIIPABJICHUECKON e TEIHHOCTH.

Tema 2. OCHOBHBIE ITOJIOXEHM A ITO JOKYMEHTHUPOBAHMUIO
VIIPABJIEHYECKOU JEATEJILHOCTU. TPEBOBAHUS K COCTABJIEHUIO
N OPOPMIIEHUIO
3aKkoHOAATeIbHAs U Hay4HO-METoJuuecKas 6a3a OpraHu3aluyu JeyonpousBojacTsa B PO.
Buner nokymenToB u ux knaccuukanus. OOume 1 OCHOBHbIE TpeOOBaHUS U MpaBUila COCTAB-
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neHus u oopmIIeHUS JOKYMEHTOB. YHHU(UKAIMSA M CTaHAApPTU3ALMs YIPaBICHUYECKUX JOKY-
MEHTOB: TOHSITUE M HA3HAYCHUE.

Tema 3. OPI'TAHU3ALIMOHHO-PACIIOPAUTEJIbHAS JOKYMEHT AL

Opranu3annoOHHO-PACIOPSAUTENbHBIE JOKYMEHTHI, MX 00MIas XxapakTepuctuka. Opraiu-
3allMOHHBIE JOKYMEHTBI, UX BUIBl U TpeOOBaHMs K cOcCTaBJeHUIO. Pa3paboTka U yTBEp)KIeHHE
KOMIIJIEKCa OpPraHM3allMOHHO-TIPABOBBIX JOKyMeHTOB (YcraB, IlonoxkeHune o0 opraHU3alud,
CTPYKTYPHBIX MOJpa3eiIeHUl, KOJUIETHAIbHBIX U COBEIIATEIbHBIX OpraHax; IITaTHOE pacnuca-
HUE; UHCTPYKLIUU MO OTAEJBHBIM BHUJIaM JI€ATEeIbHOCTH; TODKHOCTHBIE MHCTpYKIMK). Pacnops-
JTUTENbHbIE TOKYMEHTBI: UX BUIBI U peKBU3UTHI. CocTaBiieHue u oopMieHue NprUKa3oB, OCTa-
HOBJICHUH, pacropsbkeHui U T.4. KoppecrnonaeHnus cBsi3aHHas ¢ MPOBEICHUEM ITEPUOINYECKUX
MEpOIPUSATHUH.

Tema 4. CIIPABOYHO-MHOOPMAIIMOHHAS JIOKYMEHT AL A
CrpaBouHO-MH(OPMALIMOHHBIE JOKYMEHTBl: Ha3HAaYeHHE U COCTaB  CIIPaBOYHO-
MH(QOPMAIIMOHHON U CHPaBOYHO-aHAJIUTUYECKOH nokymeHTanuu. CocraBieHue U oopmieHue
aKTOB M CiIy’KeOHBIX nuceM. TenerpaMmsl u TesnedoHorpammsl, hakcel. Ciry:keOHbIE U 00BACHU-
TesbHble 3anucku. Crpasku. CiyxeOHble 10BEepeHHOCTH. [lenoBoe nucbMo. OCHOBHBIE 3JIEMEH-
Tl CTPYKTYpHI AenoBoro nucbma. [IpuBerctBue. OOpaienue k aapecary. TpeboBaHus, npenb-
ABJISIEMbIE K TEKCTY A€JI0BOro nucbMa. [lonnuce oTnpaBUTeNs U OCTCKPUIITYM.

Tema 5. KAIIPOBAS JTOKYMEHTALMA. TPEBOBAHU A K COCTABJIEHUIO
N OD®OPMIJIEHHAIO.

OO6s3aTenbHbIe TOKYMEHTHI KaJPOBOU CIYKObI. JJOKyMEHTBI TIO TMYHOMY COCTaBY: 3asiB-
JIEHUE O MpUEME, YBOJIIbHEHUHU, TIEPEBOAE; TPYIOBbIE€ JOTOBOPHI; MPUKA3BI IO JUYHOMY COCTaBY.
Tpynosas kumxkka. [IpaBuna 3anonnenus. CBeneHust o pabore. Harpaxnenus. YBoJbHEHUE.
VYder u XxpaHeHUe TPYAOBBIX KHIDKEK. JInduHast kapTrouka u nugHoe jaeno. OgopmiieHne TMYHOU
kapTouku. CpoKH XpaHEeHUs JUYHBIX KapTouek. OCHOBHBIC TPEeOOBAaHUS K O)OPMIICHHIO JTUYHO-
ro Jena.

Tema 6. JOKYMEHTUPOBAHUE KOMMEPUYECKOWU JIEATEJIBHOCTH OPI AHU3 AL

JIOKyMEHTHUpPOBAaHHE IMPOILIECCOB 3arOTOBUTEIBHOM U COBITOBOM aeaTenbHOCTH. OdopM-
JICHUE JOrOBOPHOM AgokymMeHTanuu. [IpereH3nonHnas qokymentanus. JOKyMeHTHpOBaHUE TIpO-
LIECCOB yueTa, BHYTPEHHET0 ayuTa U aHaJIn3a.

Tema 7. OPTAHU3ALINA JOKYMEHTOOBOPOTA

JlokyMeHTO000pOT, MOHATHE, OCHOBHBIE TPEOOBaHHUS K €ro opranusamuu. JJokymMmeHTor o-
TOKH, WX aHaIMU3 U coBepiieHcTBOBaHHe. OCHOBHBIE 3Tanbl paboThl ¢ JokymMeHTamu. [lepBona-
yajbpHas 00paboTKa MOCTYMAOMIEH KOPPECIIOHASHIIMN, COPTUPOBKA JOKYMEHTOB U UX Ipe/Ba-
putenbHas peructpauus. [lopsimok mpoXokaeHUs BXOIAIIUX U BHYTPEHHHX JOKYMEHTOB. Jlo-
KyMEHTBI, MOAJIeKaIIue 00s3aTenbHON peructpauuu. MHaekcanus aokymeHToB. CHpaBOYHO-
nH(popMaIMOHHbIE KapToTeku. Opranu3alys UCIOTHEHUS TOKyMeHTOB. CPOKU MCIIOIHEHUS [10-
KyMeHTOB. DOpMBI KOHTPOJIS, aHAIIU3 HCIIOJIHUTEIbHOW pabOThl M CHSATHE TOKYMEHTOB C KOH-
TPOJIS.

Tema 8. OPI'TAHU3ALIMA XPAHEHUW A JIOKYMEHTOB
Opranuzanus TEKyLEro XpaHeHHus: JOKyMeHToB. HoMeHKIaTypa feil: MOHITHE U Ha3Ha-
4yeHue. Buabsl HOMEHKIIATYphI J€1: MHAUBUIYaJbHbIE, IPUMEPHbIE U TUIOBBIE. TpeOoBaHUA K
COCTaBIICHHIO HOMEHKJIATYpbI Aen. O0mmue TpeOoBaHus K CHCTEMAaTU3aluy JTOKYMEHTOB H (op-
MHpOBaHUIO Aeil. CucTeMaTu3anus JOKYMEHTOB B Jiene. XpaHeHue J1e]1 B CTPYKTYPHBIX IOJpa3-
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JENICHUSX YUPEKIECHUN, NpeanpusTuid, oprauu3auuid. [loaroroBka 10KyMeHTOB K Iepefaye Ha
apxuBHOe xpaHeHue. Cocrapienue onucei aen. OnpeneneHne e HHOCTH JOKYMEHTOB U HH(OP-
Maluu. YCTaHOBJIEHHUE CPOKOB XpaHeHus Aei. OdopmieHue aen JIUTENbHbIX CPOKOB XPAaHEHUS.
Brinenenne Kk yHHUTOXXEHUIO IOKYMEHTOB, CPOKU XPaHEHUsI KOTOPBIX UCTeKIH. COCTaB yUETHBIX
JOKyMeHTOB apxuBa. OOopynoBaHue apxuBoxpaHwmil. Vcrnonb30BaHHe TOKYMEHTOB apXuBa.
ITepenaua nen B rocynapcTBeHHbIM apxuB. [lonstre ApxuBHoro ¢onna, ['ocynapcTBeHHOH ap-
XUBHOM ci1yx0bl. BeqoMcTBeHHbIE apXUBbl. APXUBHBIE TOKYMEHTHl HEKOMMEPUECKUX FOPUINY €-
CKUX U (pU3HYECKUX JIUIL.

Tema 9. KOHOUJAEHIIMAJIBHOE AEJIOITPOU3BOJACTBO

[TonsiTe M ocobeHHOCTH KOHGHIEHIHaTbHOH MH(popMmanuu. IlepcoHanbHbIE JaHHBIE.
Cnyxebnas taitHa. IIpodeccnonanshas taitna. Kommepueckas TaiiHa. OcoO€HHOCTH JOKYMEH-
TUPOBaHUs KOHQUAEHIHATbHON MH(popManuu. OnpeneneHue CTENEeHn OrpaHUYeHus J0CTyna K
JOKyMEHTaM U UCIOJIb30BaHUE OTMETKU KOH(QUICHIIUATbHOCTU IPU 0()OPMIIEHUH TOKYMEHTOB.

4.3. [lepeyeHb TeM JIEKIHd.

No O0BéM, u
- /;T Tema nexunn dbopma obydeHus
O4Hast 3a09Hast
1 [Ipenmer u 3amaun Kypca 2 2
OCHOBHBIE MTOJIOKEHHUS 110 JOKYMEHTUPOBAHUIO yIIPaBJIeHY e-
2. CKOM AesireIbHOCTH. TpeOoBaHus K COCTaBICHUIO U OOPM- 2 -
JICHHIO
OpraHu3aiOHHO-PacIOPAAUTEIbHAS JOKYMEHTALHS 4 2
CrpaBo4HO-MH(OpPMAIOHHAS JOKYMEHTAIINS 2 -
5 KanpoBast nokymenramus. TpeGoBaHHs K COCTABICHHUIO U 2
' 0 OpMITEHUTO.
6 JloxymMeHTUpOBaHNE KOMMEPYECKOM ESITEIbHOCTH OPraHu- 2 )
' 3aLUu
7. Opranu3zais J0KyMEHT0000poTa 4 -
8. Opranu3zainys XpaHeHUs TOKyMEHTOB 4 -
9. |[KonduaeHumansHOE AEIOMPON3BOICTBO 2 -
Bcero 24 4




4.4. [lepeyeHb TeM NPAKTUYECKUX 3aHATHI (CEMUHAPOB).

O0BeM 4yacoB

Ne
/ Tema mpakTHYECKOro 3aHATHUS Popma 00y eHHUs
RO OuHast 3a04Has
1 | IIpeamert u 3amaum Kypca 2 -
OCHOBHBIE MTOJIOXKEHMSI 110 TOKYMEHTHUPOBAHUIO YIIpaBJICHY €-
2 | ckoit nesarenpHOCTH. TpeOoOBaHUS K COCTABICHHIO H 0OPM- 2 -
JIEHUIO
3 | Opranu3anoHHO-pacopIIuTeIbHAs JOKYMEHTALUs 4 2
4 | CripaBo4HO-MH(DOPMAIIMOHHAS TOKYMEHTAIIHS 2
5 Kanposas nokymenTanus. TpeGoBaHUs K COCTABJICHUIO U 2 2
o opMIIEHUIO.
6 JIOKyMEHTHUPOBAaHNE KOMMEPUYECKON JeATEIbHOCTH OPraHu- 2
3a1uu
7 | Opranusanust JOKyMeHT0000poTa 4 2
8 | Opranuzanus XxpaHeHHUs 1OKYMEHTOB 4 -
9 |KonduaeHumaipHOE 1ETOMPOU3BOCTBO 2 -
Uroro 24 8

4.5. IlepeyeHsb TeM J1a00PATOPHBIX padoT.
He npeaycMmotpeHsl.

4.6. Buabl caMOCTOATEIbHOMH Pa00ThI CTY/ICHTOB H Iepe4YeHb y4eOHO-
METOAMYECKOro obecrneyeHusi 1JIs CAMOCTOSATEJIbHOUH PadoThl 00yUAK0 LMXCS.

4.6.1. IloaroroBka K y4eOHbIM 3aHATUAM

[TonroroBka K ayIMTOPHBIM 3aHATUAM MPH U3yYEHUU ITUCIUIUIMHBI BKIIIOYAET:

— TOATOTOBKY K MPAaKTUYECKUM 3aHATHSAM uyepe3 MpopaboTKy JIEKIIMOHHOTO MaTepuaa
10 COOTBETCTBYIOLIEH TEME;

— U3Y4YEHUE TEM, HE BKIIIOUEHHBIX B JIEKIIMOHHBIA MaTepHall, HO 0053aTeIbHBIX COIJIACHO
paboueii mporpaMMe 11 CLUIIIMHBI;

— paboTy C NepBOUCTOYHHUKAMHU 10 U3yYaeMbIM T€MaM U Ipobiemam, HanucaHue pede-
paToB.

4.6.2. IlepeyeHb TeM KypCOBBIX padoT (IIPOEKTOB).
He npenycMmorpenst.
4.6.3. Ilepeuennb TeM pedepaToB, pacueTHO-rpaguuecKux pador.

B mporecce moAroToBkH K y4eOHBIM 3aHATUSM IMPEIyCMOTPEHO BBIMTONHEHUE pedepaTa.
[lepeuens Tem pedepaToB IpeaCcTaBieH B (POH/IE OLIEHOUHBIX CPEICTB IO JaHHOW JUCLUILIMHE.




4.6.4. IlepeyeHb TeM /IJIsl CAMOCTOSITEJILHOTO U3Y4YeHHUSI CTYAeHTAMM.

O0BeM yacoB

¢dopma obyue-
Ne Bomnpocel, BEIHOCUMBIE HA CAMOCTOSI-
VY4ebHo-MeToanYecKoe odecreueHne HHA
TEMBI TEJIBHOE N3y4YeHHE »
g 2
1 [Ipenmer u 3a1aun Kypca 1. IMTanacenko }O.A. [lenonpoussos- 9 13
2 OCHOBHBIE MTOJIOKEHHS 110 JJOKYMEH- | CTBO: JJOKYMEHTAIIMOHHOE obecneye-
TUPOBAHUIO YIIPABICHYECKOH Jiesi- HUE yrpaBiieHus: Y4uebHoe nocoodue / 10 13
tensHocTH. TpeboBanus k cocrasie- | FO.A. Ilanacenko - 3-e usz. -
HUIO ¥ 0OpMIICHHUIO M.:PUOP, UH®PA-M, 2016. - 112 c.
3 OpraHu3anOHHO-PACTIOPSANTEIbHAS 10 13
JIOKYMEHTAIHsI
4 CrpaBo4HO-UHPOPMAIOHHAS JOKY- 10 13
MEHTaIus
5 Kanposast nokymenrarusi. Tpebosa- 10 14
HUSI K COCTABJICHUIO U O()OPMIICHHUIO.
6 JlOKyMEHTHPOBaHHE KOMMEPYECKOH 10 14
JIeSITIbHOCTH OpTraHU3aIliH
7 Opranu3zanyst JOKyMeHT0000poTa 14
8 Opranuzaius XpaHeHH JOKYMEHTOB 9 14
9  [KoH(uaeHIAILHOE JETOPOU3BOJICTBO
10 15
UTOI'O - 87 123

4.6.5. /Ipyrue Buabl CAMOCTOSITE/IbHOM PadOThI CTYAEHTOB.

He npenycmotpeHsl.

5. ®oHA OLlEeHOYHBIX CpeacTB AJid MPOBEACHUNA HpOMe)KyTO‘lHOﬁ arrecralnum

ITonHnoe onucanue (1)0H,I[a OLICHOYHBIX CPCIACTB TeKyu{eﬁ u HpOMC)KYTO‘IHOI\/’I aTrecTaiuu
o6yqaloumxc>1 C IMEpCUHEM KOMH€T€HL[PII>1, OIMCaHMEM IIOKa3aTejaeu u KpUTCPHUECB OLCHHWBAHUSA
KOMHeTeHHHﬁ, [IKaJI OCHUBAHUA, TUIIOBBIC KOHTPOJIbHBIC 3aJIaHUA U METOAUYCCKUEC MAaTCPUAJIbI
MpeaACTaBJICHLI B (1)OHI[€ OLICHOYHBIX CPEACTB IO JTaHHOW IHCIHIIIAHE (B BUJAC OTACIBHOIO J0-

KyMEHTA).

6. YueOHo-MeTOAMYEeCKOE o0ecreyeHue JUCIHUILINHDI.

6.1. Pexomenayemasi sureparypa.

KoanuecrBo
Tun pexo- | IlepeyeHb U PEKBU3UTHI JUTEPATYPHI (ABTOP, HA3BAHUE, IO U K3, B G116~
MeHaauuii MeCTO M3IaHus1) JII/;OTeKe
1 2 3
Jemuenko A. ®@. JlIokyMeHTalIMOHHOE 0OecIieueHre YIpaBJIeHUS:
1.1. OcioB- yae0. mocodue st CTyAeHTOB BY30B 1o crenuanbHocty 08.05.00
(06.08.00)-"OxoHOMHUKa 1 yripaBlieHUE Ha nipeanpusTau" / A. O. 98
:aﬂaJmTepa- [emuenko, A. M. lllymeiiko, C. H. KonoBanosa; Boponex. roc. ar-
yp pap. yH-T - Boporex: B['AY, 2006 - 226 c. [LIAT 3217]
XKypasnesa 1. B. OdopmisieM 10KyMeHTHI Ha TEPCOHATLHOM KOM- £)|
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Tun pexo-
MeHIaIui

IlepeyeHb M peKBU3UTHI JUTEPATYPHI (ABTOP, HA3BAHUE, IO U
MeCTO H3IaHMsl)

KoanuectrBo
JK3. B 0U0-
JHOTEKE

1

2

3

MbIOTEPE: IPAMOTHO M KpacuBoO [31eKkTpoHHbIN pecypc]: TOCT
P.6.30-2003. Bo3amoxuocTtr Microsoft Word: ITpaktuyeckoe moco-
oue / U. B. Kypasnesa, M. B. XKypasnesa - Mocksa: OOO "Hayu-
Ho-u3narenbckuit neHTp MHO®PA-M", 2019 - 187 c. [DU] [DBC
3nanuym| URL: http://znanium.com/go.php?1d=1030249

1.2. lomon-
HUTEILHAS
nTepaTypa

[MTanacenko 0. A. Jlenonpou3BoiCTBO: JOKYMEHTAITMOHHOE 00€C-
TIEYCHHE YIIPaBIEHUS [AIIEKTPOHHBIN pecypc]: YueOHoe mocodue /
10. A. Ilanacenko - MockBa: U3narensckuit Llentp PUOP, 2016 -
112 c. [DU] [OBC 3nanuym]| URL:
http://znanium.com/go.php?id=542773

)

2.2. Meronu-
JyecKHue us3a-
HUA

JIOKyMEHTHpOBaHUE U JOKYMEHTO000pOT [DIEKTPOHHBIN pecypc]:
METOJIMYECKHUE YKAa3aHUs 10 OCBOCHHIO JUCLHUIUIMHBI JJIS CIIeIU-
anpHOCTH 38.05.01 DKOHOMHUYECKas 0€30MMaCHOCTD, CIIEIHAIN3aIHs
«DKOHOMHKO-TIPaBOBOE 0OecredeHne SKOHOMUYECKOM 6e30macHo-
cti» / BOpOHEXKCKUI TOCy1apCTBEHHBINM arpapHbIil YHUBEPCUTET
[coct. U. 1O. ®enynosa] - Boponex: Boponexckuil rocygapcTBeH-
HBIN arpapHbiil yausepcurer, 2019 [TIT] URL:
http://catalog.vsau.ru/elib/metod/m153810.pdf

6)41

JIOKyMEHTHPOBaHHE U JOKYMEHTOO0OPOT [DIEKTPOHHBIN pecypc]:
METOJIMYECKHUE YKa3aHUs M0 CAaMOCTOATEILHON paboTe /i1t o0y4da-
ommxces no cruennaibaocti 38.05.01 DxonoMmmueckas 0e3omnac-
HOCTh CHelHanu3anun « DKOHOMUKO-TIPAaBOBOE 00EeCIeyeHne KO-
HOMHYECKOI Oe3omacHocTH / BopoHekCKuit rocy1apcTBeHHBIH ar-
papHbIil yHHBepcHTeT ; [cocT. U. 1O. denynosa] - Boponex: Bopo-
HEXCKHW rOCyAapCTBEHHBIN arpapHslil yHuBepcutetT, 2019 [I1T]
URL.: http://catalog.vsau.ru/elib/metod/m153809.pdf

6)4|

2.3. llepuo-
JIUYECKUE U3-
JaHUS

BectHruk BopoHex)cKOro rocy1apcTBEHHOTO arpapHOTro YHHBEPCH -
TeTa: TEOPETUUECCKUN M HAyYHO-TIPaKTHIECKUH KypHas / BopoHex.
roc. arpap. yH-T - Boponex: BI'AY, 1998-

B noanucke

Kanposuk. KanpoBoe 1e10npon3BoACTBO: €KEMECIYHbIM HAyYHO -
npaxkTHueckui xypHain / med.- pen. A. . Kubanos; ri. pen. JI. B.
3yauna - M.: [lanopama, 2007-

B noanucke

Kagposuxk. KaapoBblii MEHEIKMEHT: €KEMECAYHbIA HAYyYHO-
npakThuueckuit xxypHai / med.- pen. A. . Kubanos; ri. pen. JI. B.
3ynuna - M.: [lanopama, 2007-

B noanucke

6.2. Ilepeuenn pecypcoB UHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOH ceTn «HTep-
HeT» (Hanee — cetb «HTEpHET»), HEOOXOAUMBIX /IJIs1 0CBOEHUS THUCIUILIHHDI.

1. Kypuan «/lenonpousBonctso» Www.top-personal.ru/officeworks.html

2. Xypnan «/lenonponsBoJcTBO U JOKYMEHTOOOOPOT Ha MPEIIPUATHN
http://www.delo-press.ru/journals.php?page=documents

3. Kypnan «CoBpeMeHHbIE TEXHOJIOTUH JICNIONPOU3BOICTBA U JJOKYMEHTOO00pOTa»
http://e.deloprost.ru/.

4.  DIeKTpoHHbIE

MOJHOTEKCTOBBIE  pecypcbl  HayuHoit

(http:/Nibrary.vsau.ru/)

OuOIMOTEKHU

BT'AY
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SJIEKTPOHHBIE OBPA30OBATEJIBHBIE U UH®OPMALIMOHHBIE PECYPCBHI,

JOCTYII K KOTOPBIM OBECIHIEYMBAETCSI HA OCHOBAHHWH NTPAMBIX IOI'OBOPOB

Hepeqeﬂb AOKYMEHTOB, NOATBEPKAAOIIUX Ha.ﬂnqne/npaso HCI0Jb30BaAHUA

IH(POBBIX (31eKTPOHHBIX) 0nbanoTex, IBC

(3a mepro1, COOTBETCTBYIOMINK CPOKY HOITydeHus obpazosanus o OI1 BO)

Y4eOHbIit Ne HaumeHoBaHUe T0KyMEHTA ¢ yKa3aHHEM PeKBHU3UTOB Cpok neiicTBus
roja n/n
2016/2017 | 1. Konrpakr 717/1Y ot 08.08.2016 (OBC «JIAHb») 08.08.2016 — 08.08.2017
2. Konrpaxt Ne 1215/ ot 24.12.2015 (ObC 11.01.2016 — 31.12.2016
«ZNANIUM.COMy)
3. Konrpaxt Ne 1305/1Y ot 29.12.2016 (ObC 09.01.2017 — 31.12.2017
«ZNANIUM.COMy)
4. Kontpakt Ne 465/71Y ot 23.05.2016 (OBC «lIpocnekT nayku») | 23.05.2016 — 22.05.2017
5. Horosop Nel01/H2B/2097 ot 28.03.2017 (HatmonansHas 28.03.2017 -28.03.2022
3JIEKTPOHHAs OMOIMOTEeKa)
6. Kontpakt Ne 395//1Y ot 05.05.2016 (OBC «HanmonanbHbIH 05.05.2016-05.05.2017
rdposoii pecypc «PYKOHT»)
7. AKT BBOJIa B OKCIUTyaTaluio JiieKTpoHHoW Oudinoreku BIAY | Beccpouno
Ne 33 01 19.01.2016
2017/2018 | 1. Kontpakt Ne 633/]1Y ot 04.07.2017 (OBC «JIAHb») 08.08.2017 — 08.08.2018
2. Kontpaxt Ne 1305/1Y ot 29.12.2016 (9bC 09.01.2017 — 31.12.2017
«ZNANIUM.COMy)
3. KonrpaxTt Ne 240/1Y ot 19.02.2018 (3bC 09.01.2018 — 31.12.2018
«ZNANIUM.COMy)
4. KonrTpakt Ne 587/11Y ot 20.06.2017 («Hammonamsusiid udpo- | 20.06.2017 — 20.06.2018
BOM pecypc «PyKkoHT)
5. Kontpakt Ne 1281/11Y ot 12.12.2017 (3BC E-library) 12.12.2017 - 11.12.2018
6. Horosop Nel101/H3b/2097 ot 28.03.2017 (HauuonanbHas 28.03.2017 -28.03.2022
anekTpoHHas oubimoreka (HOB))
7. AKT BBOJIa B DKCIUTyaTanuio JieKTpoHHoW Oudinorekn BI'AY | Beccpouno
Ne 33 o1 19.01.2016
2018/2019 | 1. Kowntpakt Ne 784/]TV ot 24.09.2018 (OBC «JIAHb») 24.09.2018 — 24.09.2019
2. Kontpakt Ne 240/11Y ot 19.02.2018 (3BC 09.01.2018 — 31.12.2018
«ZNANIUM.COM»)
3. Kontpakt Ne 1184//1V or 28.12.2018 (OBC 01.01.2019 — 31.12.2019
«ZNANIUM.COMy)
4. KonrpakTt 626/[1Y ot 25.07.2018 (O5C KOPAUT) 25.07.2018 — 30.07.2019
5. JoroBop Ha 6€3BO3ME3THOE HCIIOIH30BAHUE MPOU3BEACHUI B 04.07.2018 — 31.07.2019
SBC IOPAMT Ne 4-1Y ot 04.07.2018
6. JIunen3uonnsiii konTpakT Ne 4319/18 627/]1Y or 25.07.2018 25.07.2018 — 25.01.2019
(OBC IPRbooks)
7. JInnensuonnslii kouTpakT Ne 1172/1Y ot 24.12.2018 (OBC 25.01.2019 — 31.07.2019
IPRbooks)
8. Kontpakt Ne 1281/11Y ot 12.12.2017 (3BC E-library) 12.12.2017 - 11.12.2018
9. Kontpaxt Ne 919//1V ot 22.10.2018 (3BC E-library) 22.10.2018 — 21.10.2019
10. | Horosop Nel01/H3B/2097 ot 28.03.2017, HanmonansHas 28.03.2017 -28.03.2022
anekTpoHHas onbnmoreka (HOB)
11. | AKT BBOJA B 3KCIUTyaTanuio DnekTpoHHoi 6ubmmorekun BI'AY | Beccpouno
Ne 33 01 19.01.2016
2019/2020 | 1. Kontpakt Ne 488//1Y ot 16.07.2019 (OBC «JIAHb») 24.09.2019 — 24.09.2020
2. Kontpakt Ne 4204 DBC/959/]1Y ot 24.12.2019 (OBC «ZNA- 01.01.2020-31.12.2020
NIUM.COMy)
3. Konrpaxt Ne 1184/1Y ot 28.12.2018 (ObC 01.01.2019 — 31.12.2019
«ZNANIUM.COMy)
4. JloroBop Ha 6€3BO3ME3IHOE HCIIOJIL30BAHKE IPOM3BEICHHI B 01.08.2019 — 30.07.2020
SBC IOPAMT Ne 7-UY ot 11.06.2019
5. Kontpakt Ne 487/11Y ot 16.07.2019 (OBC IPRbooks) 01.08.2019 - 31.07.2020
6. KontpakT Ne 919/1TY ot 22.10.2018 (3BC E-library) 22.10.2018 — 21.10.2019
7. Kontpakt Ne 878/]JTV ot 28.11.2019 (3BC E-library) 28.11.2019-27.11.2020
8. Horosop Nel01/H2B5/2097 ot 28.03.2017 (HanmmonansHas 28.03.2017 -28.03.2022

snektpoHHas 6ubnnorexka (HOB))
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9. AKT BBOJIa B OKCIUTyaTaluio JiieKTpoHHou oudiunorekn BIAY | Beccpouno
Ne 33 01 19.01.2016
2020/2021 | 1. Kontpakt Ne 503-1Y ot 14.09.2020. (3bC «JIAHb») 14.09.2020 — 13.09.2021
2. KontpakTt Ne 420456¢-959-/1Y ot 24.12.2019. (OBC «ZNA- 01.01.2020 — 31.12.2020
NIUM.COMy)
3. KonTpakTt Ne 392 ot 03.07.2020. (95C IOPAMT — (BO)) 01.08.2020 — 31.07.2021
4, Kowntpakt Ne 426-J1Y ot 27.07.2020. 55C (3BC IPRbooks) 01.08.2020 — 31.07.2021
5. Kontpakt Ne 878/11Y ot 28.11.2019 (OBC E-library) 28.11.2019-27.11.2020
6. Horosop Nel01/HBB/2097 ot 28.03.2017 (HaumonanbsHas 28.03.2017 -28.03.2022
anekTponHas oubmuorexa (HOB))
7. AKT BBOJIa B DKCIUTyaTanuio JieKTpoHHoH Oubinorekn BI'AY | Beccpouno
Ne 33 o1 19.01.2016

6.3. CpencrBa o0ecnievyeHnsi 0CBOCHUS M CIUNJINHBI.

6.3.1. KomnbloTrepHble 00y4yawuye U KOHTPOJIUPYOLIUE POrPaMMBbl.

Bua yaebHOrO
3QHSTHUS

DyHKIMS TPOrPAMMHOTO 00eCIeUeHHs

HanmMeHoBaHMe porpaMMHOro 00eCIeueHusI
KOHTPOJIb

MOJISIMPYIOIas o0y4Jarommast

1 IIeKIIMOHHOT O
ruma

MS Windows; Office MS Windows / Open Of-
fice; Adobe Reader / DjVu Reader; SIunexc
Bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

CEeMHHapCKOro
rurma

MS Windows; Office MS Windows / Open Of-
fice; Adobe Reader / DjVu Reader; Sunekc
Bpaysep / Mozilla Firefox / Internet Explorer; +
DrWeb ES; 7-Zip; Media Player Classic, AST
Test

6.3.2. Ilpo¢eccuonaibHbIe 0a3bl JaHHbIX U HH(POPMALMOHHBIE CHCTEMBI

HazBanue

Pasmemenne

CripaBodHast mpaBoBasi cucteMa ["apant http://ivo.garant.ru

CrnpaBounas nipaBoBas cucrema KoHcynbTant

ITmroc

http://www.consultant.ru/

6.3.3. Aynuo- 1 Buaeonocoous.

He HCIIOJIB3YHOTCA.

6.3.4. KomnbloTepHbie Mpe3eHTAIMN Y4eOHBIX KYPCOB.

TeMbl neKIMiA, 10 KOTOPBIM UMEETCs MPe3eHTaLUS

1. TIpenmer u 3amauu Kypca.

2. OCHOBHBIC TOJOXEHHUS IO JOKYMEHTHPOBAHHIO YIIPABICHUECKOW JEATEIbHOCTH.
TpeboBaHus K COCTaBIEHUIO U O(POPMIIEHHUIO.

©CooN AW

OpraHu3alioOHHO-pacHOpSANTENbHAS JOKYMEHTAIIHS.
CrpaBoyHO-UH(pOpMaLIMOHHAS TOKYMEHTALIHS.
KanpoBas nokymenTanus. TpeOoBaHUS K COCTABJIICHUIO M O(OPMIICHHIO.
JIOKyMEHTUPOBAHNE KOMMEPUECKON NeATEIbHOCTH OPraHu3alyuu.
Opranuzanus JOKyMEHT0000poTa.
Opranu3zanus XpaHeHUs JOKYMEHTOB.
KonduaenunaabHoe 1e10npon3BOICTBO.
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7.0nucaHue MAaTePHATbLHO-TEXHUYECKO# 0a3bl, HE00X0AUMO¥ J1JI5 OCylleCTBJIeHUsI 00pa-

30BaTECJILHOI0 Mpouecca nmo JTMCUMIIJIMHE

HanmeHnoBanre moMenieHnit 17 MpOBeIeHUS BCEX BUIOB yIEOHOW JIeSTeTFHOCTH,
MPEyCMOTPEHHON y4eOHBIM IJIAHOM, B TOM YHCJIE TOMEIIEHUS JIsl CaMOCTOSI-
TEJBHOU PaboThI, C YKa3aHHUEeM NIepeuHsl OCHOBHOrO 000py/10BaHMs, ya4eOHO-
HarJsIIHBIX TOCOOMH U HCIIONIB3yEMOT0 MPOrPAMMHOI0 00eCIIedeHUs

Anpec (MecTorono-
JKEHHE) TIOMETIICHUI
JUISL TIPOBEJICHUS BCEX
BHJIOB YI€OHOH fesI-
TEJNBHOCTH, TIPEITy-
CMOTpEHHOH yueo-
HBIM TUIAHOM (B CITy-
yae peanu3alu 00-
pa3oBaTENBHON MPO-
IPAMMBI B CETEBOM
(hopMe TONOTHUTEIb-
HO YKa3bIBaeTCs
HalMEHOBAaHHE Opra-
HU3A1UH, C KOTOPOi
3aKJIOYEH JIOTOBOP)

VYyebuast AyauTopua 11 IPOBCIACHUA 3aHSATHH JJCKIIMOHHOI'O THUIIAa: KOMIIJICKT
yueOHOM MebemnH, IEMOHCTPAIMOHHOE 000PYIOBaHNE H YIeOHO-HATIISHBIE IT0CO-
6I/I$I, MpEe3CHTALIMOHHOC 060py,Z[OBaHI/Ie, HCITOJIB3YEMOC IMPOrpaMMHOC o0ecrieue-
uue: MS Windows; Office MS Windows / Open Office; Adobe Reader / DjVu
Reader; SAunexc bpaysep / Mozilla Firefox / Internet Explorer; DrWeb ES; 7-Zip;
Media Player Classic

394087, Boponex-
ckag obmacts, I. Bo-
poHEX, yn. Muuypu-
Ha, 1

VYueOHast aynmuTopusi AJsl MPOBEICHUS 3aHSATHH CEMHHApPCKOTO THIA: KOMIUIEKT
yueOHOU Mebenu, TEeMOHCTPAIMOHHOE 000pYIOBaHNe W yueOHO-HATIISIHbIC 110~
co0Msl, KOMIIBIOTEPHI B ayAWTOPHU C BBIXOJOM B JIOKaJbHYIO ceTh U MHTepHerT;
JOCTYIl K CIpaBOYHO-NpaBOBbIM cuctemaM «lapant» u «KoncympTanT I[lmtocy;
ANIEKTPOHHBIE Y4eOHO-METOIUUECKIE MaTePUabl; BUICOTPOCKIIMOHHOE 000PY10-
BaHME JUIs MPE3EHTAlMi; MUCIONIb3yeMoe mporpaMmHoe obecneuenue: MS Win-
dows; Office MS Windows / Open Office; Adobe Reader / DjVu Reader; SIunexc
bpaysep / Mozilla Firefox / Internet Explorer; DrWeb ES; 7-Zip; Media Player
Classic

394087,  BopoHex-
ckasg obOmacte, I. Bo-
poHEX, yia. Muuypu-
Ha, 1

VYyebHast ayauTopus IJsl TEKYIIEro KOHTPOJIL U MPOMEXKYTOUHOW aTTEeCTallMH:
KOMITJIEKT  y4eOHOW MeOenu, JEeMOHCTpPAllMOHHOE O0OpyAOBaHHE U Yy4eOHO-
HarJsiIHbIC HOCO6I/ISI, KOMHBIOTepHaH TEXHHKA C BOSMOXHOCTBHIO ITOAKJIOUYCHHUSA K
CECTU «I/IHTepHeT)) nu 06€CHe‘leHI/IGM AO0CTYIIa B DJICKTPOHHYIO I/IH(l)OpMaLII/IOHHO-
00pa30BaTeNbHYI0 Cpely, UCIOIb3yeMoe mporpammuoe obecreuenune: MS Win-
dows; Office MS Windows / Open Office; Adobe Reader / DjVu Reader; SIanexc
bpaysep / Mozilla Firefox / Internet Explorer; DrWeb ES; 7-Zip; Media Player
Classic, AST Test

394087, Boponex-
ckasg oOmacth, I. Bo-
poHEX, yia. Muuypu-
Ha, 1

VYueOHast ayJUTOpus ISl TPYMIIOBBIX W WHIWBHIYATBHBIX KOHCYJBTAIHNA: KOM-
IIJICKT yqe6H0171 Me6eJ’II/I, KOMITBKOTCPBI, IPUHTCPLI, CKAHCP, MCIIOJIbB3yEMOC IIPO-
rpamMHoe obecrieuenune: MS Windows; Office MS Windows / Open Office; Ado-
be Reader / DjVu Reader; SIunexc Bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087,  Boponex-
ckas objacte, T. Bo-
poHEX, yia. Muuypu-
Ha, 1

HOMeHICHI/Ie AJId TPYMIIOBBIX U MHAWBHUAYAJIbHBIX KOHCYJILTaHI/Iﬁi KOMIIJICKT MC-
66)11/1, KOMIIBIOTEPpHAA TEXHUKA C BO3MOKHOCTBIO IMOAKIIOUCHHA K CETH «HHTep-

394087,  BopoHex-
ckasg obOmacte, I. Bo-

HeT» H  oOeclieueHneEM JIOCTyIa B JJICKTPOHHYI0  WH(GOPMAIIMOHHO-|POHEXK, Y. Muuypu-
00pa30BaTeNbHyI0 Cpely, HCIOoNb3yeMoe mporpamMMmHoe obecnedenne:MS Win-|ua, 1, ayn.
dows; Office MS Windows / Open Office; Adobe Reader / DjVu Reader; funexc|273,274,275

Bbpaysep / Mozilla Firefox / Internet Explorer; DrWeb ES; 7-Zip; Media Player

Classic

[Tomemenne nsi caMOCTOSITENIFHOW paOOoThI: KOMIUIEKT ydeOHOM mebenw, koMm-|394087, Boponex-

NBIOTEpHAst TEXHUKA ¢ BO3MOYXKHOCTBIO TIOAKIIIOUeHUs K cetn "MHTepHeT" u obec-

neueHreM JO0CTyNa B DJIEKTPOHHYIO MH(QOPMAaIMOHHO-00pa30BaTENbHYIO0 Cpefy,

ckast objacte, T. Bo-
pOHEX, ya. Muuypu-
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ucrob3yemoe nporpammuoe odecreuenne: MS Windows; Office MS Windows /
Open Office; Adobe Reader / DjVu Reader; SInaexc bpaysep / Mozilla Firefox /
Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic

Ha, 1, ayn. 113, 115,
116, 119 120, 122,
123a, 126, 219, 220,
224,241, 273 (c 16.00
10 20.00)

[loMemenne g caMOCTOSATENBbHON PabOThHL: KOMIUJIEKT Y4eOHOU Mebenn, KoM-
MBIOTEPHAs] TEXHIUKA C BO3MOXXHOCTBIO MonKtoueHns k cetu "MaTepHeT" 1 0bec-
nevyeHreM JO0CTYNa B AJIEKTPOHHYI0 HMH(POPMAaIMOHHO-00pa30BaTENbHYIO0 Cpeny,
ucronbp3yemoe nporpammuoe oodecreuenne: MS Windows; Office MS Windows /
Open Office; Adobe Reader / DjVu Reader; SIngexc Bpaysep / Mozilla Firefox /
Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087,  BopoHex-
ckasg oOmacth, I. Bo-
poHexX, yia. Muuypu-
Ha, 1, ayn. 232 a

[Nomemenue 11 XpaHeHUsT U MPO(YUIAKTUIECKOTO 00CTy)KUBaHHsI y4eOHOTo 000-
pyAoBaHus: MeOeNb Al XpaHeHHS W OOCIyXHBaHUs y4yeOHOro o0OpyHOBaHM,
JEMOHCTpaIMOHHOE 000pyZ0BaHNE M y4eOHO-HArIAJHbIE TTOCOOHSI, KOMIIBIOTEP-
Hasl TEXHUKA C BO3MOXHOCTBIO TOJKITIOUECHUS K ceTn "MHTepHeT" 1 obecnedeHu-
€M JIOCTyIIa B IEKTPOHHYIO MH(OPMaLMOHHO-00Pa30BaTEIbHYIO CPEAY, UCTIONb-
3yeMoe mporpammuaoe obecneuenue: MS Windows; Office MS Windows / Open
Office; Adobe Reader / DjVu Reader; SIuaexc bpaysep / Mozilla Firefox / Internet
Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087,  BopoHex-
ckasg oOmacth, I. Bo-
poHEX, yia. Muuypu-
Ha, 1, ayn. 272

[Momemenune 11t XpaHeHUS! 1 TPOPUIAKTHIECKOT0 00CITyKUBaHHs yaeOHOTro 000-
pyJOBaHUs: MeOeNb ISl XpaHeHUs W OOCIyKMBaHUs y4eOHOro 00OpyHOBaHHS,
CTeIMaTM3UPOBaHHOE 000PYJOBAaHHE Il PEMOHTA KOMITBIOTEPOB

394087, Boponex-
ckag obmacts, I. Bo-
poHEX, yn. Muuypu-
Ha, 1, ayn. 117,118

8. MexxkaucuuninHapHble CBSI3H

[Tpotokon

coryiacoBaHus pabodeil mporpaMMbl C IPYTHMHE JUCIUTUIMHAMU CIIEIIHATHLHOCTH

[Ipennoxenus 06 M3MeHEHU-
HaumeHnoBanue quCIUTIITUHEI, C .
KOTOPOH MPOBOAUIOCH COTJIa Kademnpa AX B paboucii mporpamme.
p p p 3akmoueHue 06 UTorax co-
COBaHHUE
TJIaCOBAHUS
VYipasiieHHEe OpraHu3anuein YrpaBiieHUS U MAPKETUH-
CornacoBaHo
(npennpusituem) ra B AIIK
[TpodeccronanbHas 3Tuka U | YIpaBJIeHUS U MapKeTHH-
" CornacoBaHo
CITYKEOHBIN dTUKET ra B AIIK
HNudopmaTuka NOMAC CornacoBaHo
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JIMCT mepuoan4ecKux NPoBepoK padoyeil MporpaMmabl

[Tpunoxenue 1

JoJDKHOCTHOE TULO, TPOBO-
nusliee nposepky: @.1.0.,

JIOJDKHOCTD, TIOAITNCH

Hata

[TorpebHOCTH B KOppeK-
TUPOBKE

[lepeueHb MyHKTOB,

CTpaHMLL, Pa3/eIIoB,

TpeOyIOIHUX U3Me-
HEHHI

3aB. kadeapoii 3akieBcKas
E.B.

[IpoTokon
Ne 11 ot

15.06.2021 r.

PaGouas nporpamma ak-
Tyanu3upoBaHa Ha 2021-
2022 yuebHbIN TOI AJIA
Habopa 2021 r.

3aB. kadenpoii 3akiieBcKkas
E.B.

/o

€ Fns”

IIpoToxoun
NelO ot

17.05.2022 r.

PaGouas nporpamma ax-
Tyanu3upoBaHa Ha 2022-
2023 yuebHblit ron 1ist
Habopa 2021 r.

3aB. kadeapoii 3akmeBckas
E.B.

¢ FnAr

[TpoTokon
Ne 10 ot

31.05.2023 r.

Pabouas nporpamma ax-
Tyanu3upoBaHa Ha 2023-
2024 y4eOHbli TOA IS
Habopa 2021 r.

3aB. kadeapoii 3akieBckas
E.B.

vt

[TpoTokon
Ne 10 ot

20.05.2024 r.

Pabouas nporpamma ax-
Tyanau3upoBaHa Ha 2024-
2025 y4yeOHbId TO IS
Habopa 2021 r.




JIuct nu3meHenunii padoyeii nporpamMmbl

[Tpunoxenue 2

Homep n3- | Homep nporokona | Crpanuusl ¢ u3- | Ilepedens orkoppek- | Iloamwucs 3a-
MEHEeHUS 3acenaHus kaden- MEHEHUSIMU TUPOBAHHBIX IYHKTOB | BEAYIOILEro
pBI ¥ JaTa kadenpoit
[Iporokon 13,14, 15 n.63.1,n.7 3akuieBckas
1 NelO ot E.B.
17.05.2022 r.

£ S /

¥

17
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