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Pabouas mporpamma cocTaBieHa B COOTBETCTBUU ¢ DeepaiabHbIM rOCy1apCTBEHHBIM 00pa-
30BaTEJIbHBIM CTaHAApPTOM BbICIIEro oOpa3oBaHMs Mo crnenuanbHocTd 38.05.01 DxoHOMMUecKas
0e30macHOCTb (YPOBEHB CIEIUAIUTETA), YTBEPKAECHHOr 0 MpHKa3oM MuHUCTEpCTBA 00pa30BaHUs U
Hayku Poccuiickoit @enepanuu ot 14 ampens 2021 r. Ne 293.

PabGouas nmporpamMma yTBepkaeHa Ha 3acenaHuu kadeapsl MapopmanmonHoro odecrneyeHuns
Y MOJIETTMPOBAHMS arpO3KOHOMHYECKUX cucTeM NpoTokon Ne 12 ot 20.06.2023 r.

H.o. 3aBeayromero kageapoi . ,/ T A A.H. YepHbix

Pabouas mporpamMma peKoMeHJIOBaHa K HMCIIOJB30BAHMIO B Yy4eOHOM Mpollecce METOAuY e-
CKOH KOMHUCCH el dKOHOMUYecKoro (akynprera mpoTokos Ne 10 ot 21.06.2023 r.

- ~
IIpencenaresib METOAUYECKOH KOMUCCHU (ZM /E.b. Canbuukosa E.B.

Peuensent: upexrop OOO «ITAPTHEP» Ilep6aTteix M.A.
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1. O0mas xapakTepucTUKa JUCHUINITHHBI

1.1. Heanb AUCHUMIMHBI

Lenbp u3ydeHHUs OUCHMILUIMHBI - (OPMHpPOBAHHE y CTYAEHTOB TEOPETHUUECKUX 3HAHUN U
MPAKTUYECKUX HABBIKOB ITIOCTPOCHUS U COBEPLUECHCTBOBAHUS TEXHOJOTMM 3aIUIIEHHOIO JOKYMEH-
TOOOOPOTa B YCIOBUSX MPUMEHEHUS Pa3IMYHBIX TUIIOB HOCHTENeH HH(POPMAIIUH, a TAKKe pa3ind-
HBIX CPEZCTB, CIOCOOO0B U CHCTEM 00pabOTKM U XpaHEeHUs! KOH(DUACHIINATBHBIX TOKYMEHTOB.

1.2. 3agaun AUCHUIIINHBI

OCHOBHBIE 3a/1a4 JUCITUTUTHHBIL:

— PpacKpbhITHE TEHJCHIMHA Pa3BUTHS AJICKTPOHHOI'O JOKYMEHTO00OpOTa, €ro MpaBOBOH U
TEXHOJIOTHYECKON OCHOBBI, paCCMOTPCHHE (DYHKIIMH W BUIOB CHUCTEM 3JICKTPOHHOTO JIOKYMEHTO-
oboporTa.

— TOJYYCHUE HaBBIKOB PabOTHI C CHCTEMOM AJIEKTPOHHOTO IOKYyMEHTO000poTa.

— JIaTh MOHSTHS O COBPEMEHHBIX TEHACHIHMSIX yrpo3 WH(POPMAIMOHHON 0e30MacHOCTH, O
HOPMATHBHBIX MPABOBBIX JOKYMEHTAX 110 3alIMTe HHPOPMAIUH, a TAKKE O COBPEMEHHBIX METO/IaX
¥ CpelcTBax obecneveHuss HHGOpMaIMoHHON 0€30IacHOCTH B MH(QOPMAIIMOHHBIX CUCTEMAX;

— paccMOTpeTh COCTaB 3alInaeMol MH(OpMAIMK, ee KiIacCu(DUKAIUIO 10 BUAaM TaiiH,
MaTepuaIbHbIM HOCUTENSIM, COOCTBEHHHKAM U BJIAJIEIbIIaM;

— OIpENeNnuTh MECTO KOH(PHICHIIUATBHOTO JOKYyMEHT0000pOTa B OPraHU3alUsAX Pa3JInyH O-
'O THIIA;

— PaCKpbBITh IPUHIUIIBI, METOABI U TCXHOJOTI'H KOH(i)I/II[CHLII/IaJ'H)HOFO Z[OKYMCHTOO6OPOT3..

1.3. [IpeaMeT AMCHUIIUHBI
[IpeamMeToM MUCIUTITUHBI SIBISIOTCS] TEOPETHUECKUE ACTIEKTHI, allllapaTHBIE U MPOTPaMMHBIC
CpEeICTBA IO OPTaHHU3AINH U 3aIUTE CUCTEMBI DIEKTPOHHOTO JIOKYMEHT0000pOTa.

1.4. MecTo AuCHUIIMHBI B 00pa30BaTe/IbHON porpaMmme
JanHas nucuurianHa oTHocuTes K bioky b1 x BapuaTUBHOM yacTu JucHumiuH, popmupye-
MBIM y4aCTHUKaMH 00pa30BaTEIbHBIX OTHOIICHUH.

1.5. B3auMocBsI3b ¢ APYTUMH AUCHHIITHHAMH

Jannas pucuuruimHa 0a3upyercs Ha 3HAHHMSX U YMEHHSX, MOJNy4eHHBIX B Kypce «H)op-
MAaIlMOHHBIC CUCTEMBI B SKOHOMHKEY, «JlOKYMEHTHPOBAaHUE U JTOKYMEHTO000poT» 1 «KopropaTuB-
Hble MH()OpPMAIMOHHBIC CUCTEMb». B CBOIO ouepens, 3HAHHSI U YMEHUS, [1OJyYCHHbBIC IPH U3y4e-
HUW JaHHOW IWCHHILIMHBI, MOTYT HCIOJB30BAThCSA MPH H3yYCHUM JUCHHUILTHHBI «COBpeMEHHBbIE
TUIATEXKHBIC CHCTEMBI U UX 0€30IMaCHOCThY», a TAK)KE MPH BHITIOJHEHUH BBITYCKHBIX KBaJTH(HUKAIH-
OHHBIX padoT.
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2. [Inanupyemble pe3yabTaThbl 00y4eHUsl 10 TUCIUIIIHHE
JucnunirHa HaneneHa Ha GOPMUPOBAHHUE CICTYIOIINX KOMIIETEHITUH:

Komnerenuus MHauKaTOp 10CTHKEHUS] KOMIIETEHIIUH
KOJ cojep:KaHue KO cojiep:KaHue
[MIK-2 |CnocoGeH BbIOMpaTh UH- 3.3 |3HaTh OCHOBHBIE TEOPETUYECKHUE MOT0XKEHUS HHPOopMa-

CTpYMEHTAJIbHBIE CPENICTBA
1u1st 00paboTku puHaHCO-
BOI1, OyXranTepckoi U HHON

LIMOHHBIX TE€XHOJOTUH, METOJIbI U CPEICTBA TIOMCKA, CU-
cTeMaTu3alnuu, o0paboTKH, Mepenayu, JTOKyMEHTaluu U
3alUTHl HTHPOPMAIUH

YMeTh PUMEHSTH OCHOBHBIC METO/IbI, CIIOCOOBI M CPEe/I-
CTBA MOJTyYCHHUS, XpAaHEHUSI, TIOMCKA, CHCTEMAaTH3aIl1H,
00paboTKH, epeadn 1 3alUThl HH(OpMauU

AKOHOMHYECKON nHpopMa- | V.3
[IUU ¥ CTPOUTH CTaHIIAPT-

HbIE TEOPETUYECKUE U KO-
HOMETPUYECKHE MOJIEIH, H.3

HCO6XO,HI/IMI)IG JJIA PCHICHU S
HpO(i)GCCI/IOHaJ'IBHI)IX 3aJgad

HmeTh HABBIKH M CIIOB30BaHUS TPOTPAMMHBIX CPEIICTB
JUISL pelieHus 3a1a4 00paboTku HHPOPMALINH, a TAKKE
METO/IOB 1 MHCTPYMEHTOB 3aIUTHI HH(OPMAINH B dIIEK-
TPOHHOM JOKYMEHTO0O0pOTE

3. O0béM IMCUMIVIMHBI U BUBI padoT

3.1. Ounas popma oOyuenust

IHoxka3aresau CeMge “1p Bcero
OO011ast Tpy10EMKOCTB, 3.€./9 3/108 3/108
OO6m1ast KoHTaKTHas padora, u 42.15 42.15
OO61rast camocTosiTeabHas padbora, 4 65.85 65.85
KonTakTHas paboTta mpu mpoBeeHUN Y4eOHBIX 3aHSATHIA, 4200 4200
B T.4. (1)
JIEKIIUU 14 14.00
MIPAKTUYECKUE 28 28.00
CaMOvCTOSITeJ'II)HaSI paboTa mpu MpPOBEACHUU YYEOHBIX 3a- 57.00 5700
HATHH, 9
KonTakTHast paboTa Mpu TPOBEACHUH MPOMEKYTOYHOU
0.15 0.15
aTTECTAIIMHU 00y4YaroMMXcs, B T.4. (4)
3a4uer 0.15 0.15
CamocrosiTenbHas paboTa Mpu MPOMEXYTOUHOM aTTecTa- 885 8.85
11U, B T.4. (1)
MOJITOTOBKA K 3a4eTy 8.85 8.85
dopma MPOMEXYTOUHOI aTTecTaluu 3aueT 3ayer
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3.2. 3aouHasi popmMa 00yueHuUst

IMoka3arenn K}épc Bceero
OO0mas Tpy10EMKOCTb, 3.€./4 3/108 3/108
OO6m1ast KOHTaKTHas padbora, u 10.15 10.15
OO6mas camocrosiTensHasi padora, 4 97.85 97.85
KonTakTHas paboTta mpu npoBeneHUN Y4eOHBIX 3aHSATHUMH, 10.00 10.00
B T.4. (1)
JIEKIIUU 4 4.00
MPaKTUYECKUE 6 6.00
CaMOvCTOSITeJ'IBHaSI paboTa mpu MpPOBEACHUU YYEOHBIX 3a- 89.00 8900
HATHH, 9
KoHTtakTHas paboTa Mpu MPOBEACHUU IMPOMEKYTOUHOU
0.15 0.15
aTTECTAIMK 00yJYarOIIUXCs, B T.4. (4)
3ayer 0.15 0.15
CamocrosiTenbHas paboTa Mpy MPOMEXYTOUHOM aTTecTa- 885 8.85
11U, B T.4. (4)
MOJITOTOBKA K 3a4eTy 8.85 8.85
dopma MPOMEXYTOUYHOM aTTeCTallNH 3aueT 3ayer

4. Conep:xanue TMCHUATIAHBI

4.1. Coaep:xanue JUCUMILUIMHBI B pa3pe3e pa3/ie/ioB U NMOApPa3iesioB

1. BBeieHue B 3JIeKTPOHHbII JOKYMEHTO000pPOT

CymHoCTh U (GOPMBI JIEKTPOHHOTO TOKYMEHTO000pOoTa. 3amuTa HHPOPMAIUHU U ITPABOBHIE
OCHOBBI JIEKTPOHHOT'O JOKYMEHT0000poTA.

2. ®YHKIUH CUCTEM 3JIEKTPOHHOI0 IOKYMEHT0000poTa

ODYHKITUU CUCTEM: PErHCTpallds JOKYMEHTOB. YIPABJICHHUE AJICKTPOHHBIMU JOKYMEHTAMH.
Coznanve U XpaHEHUE Pa3IUYHBIX HECTPYKTYPHPOBAHHBIX JOKYMEHTOB (O(MHCHBIC MPUIIOKECHHUS,
rpagudeckre 1 MeauaMaTepuabl, 4epTexu U 1p.), Bepcuu 1 DL, nognepxka :KU3HEHHOTO IIUKIA
JIOKYMEHTOB, Ha3HaueHHE MpaB JIOCTYIa, BEJEHUE UCTOPUH PadOTHI, MOJHOTEKCTOBBIA M aTpUOy-
TUBHBIN TIOUCK, CO3/IaHHUE JIEKTPOHHBIX JOKYMEHTOB, BEICHHE CUCTEMbI CIIPAaBOYHHUKOB,

[Tonnepxka mpoleccoB coriacoBaHusi U 00paOOTKH JOKYMEHTOB, BblJjaua 3aJaHUil U KOH-
TPOJb HUX HMCHOJHEHHs, OOeclieyeHHe B3aMMOACHCTBUS MEXIY COTPYAHHMKaMH B Xojae Ou3Hec-
IPOLIECCOB, MOAJEP)KKAa CBOOOAHBIX M kecTkux MmapuipyToB (workflow). IIpotuBoneiictBue He-
CaHKIIMOHUPOBAaHHOMY JOCTYNy K MCTOYHHUKAM KOHuAeHIuaabHOU nHpopmauuu. Unentuduka-
uusg U ayTeHTudukanus, ynpasieHue noctynom. Kpunrorpadus u creranorpadus. DIeKTpOHHAS
uudpoBast MOIMUCH.

3. O030p cuCTEM JIEKTPOHHOI0 JOKYMEHT0000pOTa

CO1 «kEdpar». COJ1 «1C:Joxkymentoobopor». CO «denoy. COI «DIRECTUM». CB]]
«Lotus Notes». COJ1 «bocc: Pedepent»
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HATHUAM 110 IIoJApasaeiaMm

4.2. Pacnpeueﬂe}me KOHTAKTHOMH M CaMOCTOSITeIbHOM paﬁoTbI IpA MOATOTOBKE K 3a-

4.2.1. Ounas popma 00yueHUs

JTIE/]:I@ Pa3zgen nucuuniamHel J | 113 | JIP | CP

1. be3omnacHOCTh IEKTPOHHOTO TOKYMEHT0000pOTa 14 | 28 S7
BCET'O 14 | 28 57
4.2.2. OuHo-3204HasA (popMa o0Oy4yeHUst

Jf/ﬁg Pazngen qucnuInimHbl J |13 | JIP | CP

1. be3omacHOCTh AJIEKTPOHHOTO JJOKYMEHT0000pOTa 4 89
BCET'O 4 89

4.3. [lepeyeHb TeM 1 Y4eOHO-METOAMYECKOT0 00ecredeHusl 1JIs CAMOCTOSTEJIbHOU pa-
00ThI 00Yy4aIO M XCH

O0BéM, u
dhopma obyue-
NeNe|  Tema camocrosi-
o YueOHO-MeTonn4yeckoe odecrnedeHme HUs
/1 | TEIbHOW paboTh
3a04-
OyHas
Hasi
1 CgsernakoB A. I'. Jlenonpor3BOICTBO U PEXKUM CEKPET-
HoCTH: yueOHoe mocodue / A. I'. Cetnakos, B. K.
CymrHocts u op- ) .
Kopmynos, M. H. ®a3nues; [lepmckuit rocy1apcTBEH-
MBI JIEKTPOHHOT'O " . 8 13
HBII arpapHOTEXHOJOTHYECKUN YHUBEpPCHUTET, DaKyIib-
JOKYMEHTOO00O0pOT .
TET SKOHOMMKH U NH(QOPMALIMOHHBIX TEXHOJIOTUH -
ITepms: ITpokpocth, 2018 - 250 c.
2 CgernakoB A. I'. Jlenonpon3BOACTBO U PEXKHUM CEKPET-
3ammTa nHpopma- A p . P p
HocTu: yuebHoe nmocobue / A. I'. Cetnakos, B. K.
I[UU ¥ TIPABOBBIC .
Kopmynos, 1. H. ®a3nues; [lepmckuii rocynapcrBeH-
OCHOBBI DJICKTPOH- - . 8 13
HBII arpapHOTEXHOJOTHYECKUI yHUBEpCUTeT, DaKyib-
HOT'O JJOKYMEHTO- N
oBopor TET 3KOHOMMKH U UH(QOPMALIMOHHBIX TEXHOJIOTUH -
[Tepmsb: [Ipoxpocth, 2018 - 250 c.
3 benos C.II. Pa3paboTka METOIMKH MOATOTOBKY OpPraHU-
OyYHKIUU CUCTEM  |3aL[UU K BHEIPEHHUIO CHCTEMBI 3JIEKTPOHHOTO JJOKYMEH-
ANIEKTPOHHOTO J0- |TooOOpoTa [DneKTpoHHbIH pecypc] / UnTepHeT-kypHan | 17 28
kymenroooopota  |\"HaykoBenenue\", Boim. 1,2014. - Pexxum nocrymna:
http://znanium.com/bookread2.php?book=477586
4 CgernakoB A. I'. Jlenonpon3BOACTBO U PEXKHUM CEKPET-
HocTu: yuebHoe nocodue / A. I'. Cernakos, B. K.
00630p cucrem .
Kopmynos, 1. H. ®a3nues; [lepmcknii rocynapcrBeH-
AJIEKTPOHHOTO J0- L N 24 35
HBIN arpapHOTEXHOJIOTMYECKUI YyHUBepcUTeT, DaKyiib-
KYMEHTO00O0poTa .
TET SKOHOMHKH U WH(QOPMALIMOHHBIX TEXHOJIOTUH -
[Tepmb: ITpokpocth, 2018 - 250 c.
Bcero o7 89
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5. ®oHa OLEeHOYHBIX CPEaACTB AJA NMPOBCACHUNA HpOMeH(yTOqHOﬁ arrecranmmuu

5.1. dranbl popMUPOBAHUSA KOMIIETEHIUI

Nupukarop nocruixe-
IToapaszaen TUCUUIIINHBI Komnerenuus
HHS KOMIIeTeHINHN
BBenenue B 2€KTPOHHBIN JOKYMEHTOO00POT [1K-2 33
V.3
OyYHKIIUN CUCTEM DJIEKTPOHHOT'O JOKYMEHTO000pOoTa [1K-2 33
V.3
H.3
00630p cucTEM IIEKTPOHHOT'O JOKYMEHTO000poTa ITK-2 3.3
V.3
H.3
5.2. lIkajbl M1 KPUTEPUH OLICHUBAHMS JOCTUKEHHUSI KOMIIeTEHIM A
5.2.1. llIxkajabl ONeHUBAHNUSA TOCTHKEHHS KOMIETEeHIUMI
Bungp! onieHok O1eHKHn
AxageMuueckas OLI€HKA I10 2-X
SAILILHOMN LIKaTe HE 3a4TCHO 3a4TCHO

5.2.2. Kpurepuu OLleHUBAHUSA A0CTHKEHUS] KOMIIETEeHIU

Kpurepun onenku Ha 3a4ére

O1ieHKa, ypOBEHb JOCTH -
JKEHUS KOMIIETEHIINHA

Onucanne KpuTepueB

3a4uTeHo0, BEICOKHH

CTyneHT BBIMOJHHUI BCE 3aJaHMs, MPENYyCMOTpPEHHbIE paboueil mpo-
IrpaMMOM, OTYUTAJICS 00 UX BBIOJIHEHUH, IEMOHCTPUPYS OTIUYHOE 3Ha-
HHUE OCBOEHHOI'0 MaTepHalla U YMEHHUE CaMOCTOATEIBHO pelaTh CIOXK-
HBIE 33/1a4M TUCIUTIIINHBI

3auTeHo, NPOABUHY ThIH

CTyneHT BBINOJIHMI BCE 3aJaHus, NMPEAYCMOTpEHHbIe pabouel mpo-
rpaMMOii, OTYHUTAJICS 00 MX BBINOJIHEHUHU, IEMOHCTPUPYS XOpollee 3Ha-
HUE OCBOEHHOIO MaTepuajga M YMEHHME CaMOCTOATEJIbHO pellaTh CTaH-
JApTHBIE 3a7a4M I CLIUIUINHBI

3auTeHo, MOPOrOBbIi

CTyneHT BBINOJHMUI BCe 3aJaHHs, MPENyCMOTpPEHHbIe pabodeld mpo-
rpaMMOii, OTYHTAJICS 00 MX BBIMOJHEHUH, IEMOHCTPUPYS 3HAHHE OCHOB
OCBOCHHOI'0 MaTepuaja U YMEHUE pellaTh CTaHJapTHBIC 3a7a4H JTHUCIU-
TJIMHBI ¢ TOMOIIBIO MPENoAaBaTens

He 3aureno, xommeTeH-
IIMs HE OCBOEHA

CrTyneHT BBIIOJIHUJ HE BCE 3aJlaHUs], IPEIYCMOTPEHHbIE pabouel mpo-
rPaMMOM HJIM HE OTYUTAJICA 00 WX BBIMOJIHEHUH, HE TTOATBEPKIAET 3Ha-
HHE OCBOCHHOIO MaTepualia U HE YMEET pellaTh CTaHAAPTHBIE 3aJlauu
JUCLHUIUIMHBI JAXKe C TOMOLIBIO IPENOIaBaTelIs

Kpurepun oueHKH TeCTOB

OueHka, ypoBeHb JOCTH -
>KEHUST KOMIIETEHIIN I

Ornucanue KpuTepuen

3a4uTeHo0, BEICOKHH

CopeprxaHue MpaBUIIBHBIX OTBETOB B TecTe HE MeHee 90%

3a4TeHO, NPOABUHYTHIN

CopeprxaHue MpaBUIIBHBIX OTBETOB B TecTe HE MeHee 75%

3auTeHo, NOPOrOBbII

CopneprkaHre NpaBUIBHBIX OTBETOB B TecTe HE MeHee 50%

He 3auteno, KoMIIeTCHITUS

HEC OCBOCHA

CopepxaHue MpaBUIIBHBIX OTBETOB B TecTe MeHee 50%
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Kpurepun oneHku ycTHOro onpoca

OueHka, ypoBEHb JOCTHUKECHHUS

KOMIIETEHIINH

OnucaHue KpuTepueB

3a4uTeHo, BEICOKHH

CTyneHT IeMOHCTpUpPYET YBEPEHHOE 3HAHME MaTepuania, 4eTKO
BbIpaKaeT CBOIO TOYKY 3PEHUS 110 paccMaTpUBaeMOMY BOIIPOCY,
IPUBOASI COOTBETCTBYIOUIME IPUMEPHI

3auTeHo, MPOIBUHYTHIN

CTyaeHT NeMOHCTpPUPYET YBEPEHHOE 3HaHHE MaTepHala, HO J10-
IYCKAaeT OT/I€JbHbIE NOTPEHIHOCTH B OTBETE

3a4TeHO, MOPOTOBBIN

CTyeHT NEeMOHCTPUPYET CYIIECTBEHHBIC MPOOEIBl B 3HAHMIX
MaTepuala, JoMyCKaeT OUIMOKH B OTBETaX

He 3auteno, xommereHius He | CTyIeHT IEMOHCTPUPYET HE3HAHUE MaTepHala, JOIyCKaeT Ipy-

OCBOCHA

OBIE OIIIMOKH B OTBETAX

KpuTtepuu oueHKH pelnieHus 3a1a4

OrneHka, ypoBeHb J10-
CTM)KEHUS KOMIIETEHIINI

Onucanue KpuTepueB

3a4uTeHo0, BEICOKHM

CTyI[eHT YBCPCHHO 3HACT MCTOJUKY U AJITOPUTM PCUICHUA 3aJa4u, HC
JA0ITyCKacT OIINOOK IIpH €€ BBITIOJIHCHUU.

3a4TEeHO, NPOABUHY THIN

CTyneHT B LIETIOM 3HAET METOAMKY U alITOPUTM DELISHHs 3aJayu, He
JIOMyCKaeT rpyObIX OMIMOOK MPU €€ BBINOJTHECHUU.

3a4TeHO, MOPOTOBbBIA

CrygeHT B 11€JIOM 3HAeT METOAMKY U aJTOpUTM pELIeHUs 3aJadu, J0-
MyCKaeT OMMOOK IMPH €€ BBIIOJHEHUH, HO CITIOCOOCH MCIIPABUTh UX ITPH
MMOMOUIY MPENOAABATEIIS.

He 3audreHo, kKoMmeTeH-
1IUs HE OCBOCHA

CTyz#eHT He 3HaeT METOAUKY M aITOPUTM pEIIEHUs 33aJauH, JTOMyCKaeT
rpyOble OIMOKYU MPH €€ BBHIOJIHEHUH, HE CIIOCOOEH UCIPAaBUTh UX MpPU
MIOMOIIH MTPENOIaBaTels.

KpnTepnn OLHECHKHA HAYYHO-UCCJIEeA0BATEJIbCKUX pa60T

Ouenka, ypoBeHb JI0CTHU-
JKEHHUS KOMIICTCHIINN

Onuncanue KpuTepuen

3auTeHo

CraTbsl MOATOTOBJIEHA, IPOBEPEHA HA IUIArMat, MOJIydyusia MOJIOKH-
TEJIHYIO PELEH3UI0 JUILUIOMHOIO PYKOBOAMUTENS MM IpernojaBaTe-
JIsI, UMEIOLIEro OMbIT MPENnoJlaBaHus JUCLMILIMH YIPABIEHYECKOIO
LUKJIA, NPHUHATA U1 ONYOJIMKOBAaHUS B HAy4YHOM O>KypHalle WIIH
cOOpHUKE MaTEpUaJIOB HAYYHO-IIPAKTHUECKON KOH(EPEHIIHH.

He 3auteHo

CraTbsi HE TIOATOTOBJIEHA, HE MPOILIA IPOBEPKY Ha IUIaruat, MoJy-
YUJa OTPULATENIBHYIO PELEH3HI0 JUIIOMHOI'O PYKOBOAMTENS WIN
IIPENOJABATENs, UMEIOLIETO ONBIT IPENOJaBAHNS JUCLUIUIMH yIIpaB-
JIEHYECKOr' 0 IIMKJIA, HE IIPUHSATA JIJIsl ONyOJIMKOBaHUSI.

5.3. MarepuaJjbl 1Ji1 OUEHKHN J0CTHKEHUS] KOMIIeTEeHIH i

5.3.1. OueHo4HbIe MATEPHAJIBI IPOMEKYTOYHOM aTTECTALIUH

5.3.1.1. Bonipochl Kk 3K3aMeHy

He npenycmorpen.
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5.3.1.2. 3apa4ym K 3a4éry

Ne Conep:xkanue Kovnerennusa | UK
Co3naHue u XpaHEHHE pa3IMYHbIX HECTPYKTYPUPOBAHHBIX J10- V.3,
1 [1K-2
KYMEHTOB H.3
2 [Toctpoenue moaenu odecrnedeHus: B3auMoJIeH CTBUSL MEXY CO- K-2 V.3,
TPYAHUKAMH B X0Jie OU3HEC-TPOIIECCOB H.3
3 Pemenue 3ama4y aBTOMaTH3aIUKA JOKYMEHTO00OPOTA C TOMO- K-2 V.3,
nipio COJ1 «Edpar» H.3
4 Pemenue 3ama4y aBTOMaTH3a1IUKA JOKYMEHTOOOOPOTA C TOMO- K-2 V.3,
b0 COJI «1C:JlokyMeHTO000pOT» H.3
5 Pemenue 3aga4 aBToMaTH3aIMHU IOKYMEHTOO0OPOTa € TTIOMO- TK-2 V.3,
o COJI «/leno» u «DIRECTUM»y H.3
6 Pemenue 3aga4 aBToMaTH3aIMHU JOKYMEHTOO0OpOTa € TTIOMO- TK-2 V.3,
b0 COJ1 «Lotus Notes» u «bocc: Pedepent» H.3
PaboTta c 00beKTOM «KOHTPAareHThl» B 1¢: TOKyMEHTOOOOpOT V.3,
7 [1K-2 13
HopmaTuBHO —cripaBouHas uHdopmManus: 1o6aBieHne HOBOU V.3,
8 [1K-2
JOJDKHOCTH U CIOC00a TOCTaBKU H.3
PaboTa ¢ BHYTpeHHUMHU JOKYMEHTaMH B CHCTEME 3JIEKTPOHHOT O V.3,
9 [1K-2
JIOKYMEHT000O0poTa H.3
PaGota co cTpyKTypoii mpennpusThs B paMKaxX CUCTEMbI JJIeK- V.3,
10 [1K-2
TPOHHOT'O TOKYMEHTO000pOoTa H.3
11 Vnpasnenue npomeccamu B COJ] K-2 ﬁé ,
12 Vnpanenue aenamu B COJI K-2 V.3,
H.3
13 Vauuroxenue gein B CO/] K-2 V.3,
H.3
14 VYnpasnenue ToBapamu u yciyramu B COJ1 K-2 3}’1?3 :
15 ITpumenenue 3amerox B COJ] K-2 V.3,
H.3
16 Opranu3zanus eXeTHEBHBIX 0TYETOB TOAUYUHEHHBIX K2 ﬁé ,
17 PaGoTa ¢ oTueramu pa3ubix Bug0B B COJ] TK-2 ﬁ?; :
18 VY4eT BHYTpPEHHUX TOKYMEHTOB 110 KOHTPAareHTy TK-2 ﬁé :
19 VYyer HAC B CyMME BHYTPEHHETO JOKYMEHTA TK-2 ﬁé ,
20 Hacrpoiika uarepdeiica CO/ K-2 ﬁé ,
21 Hacrpoiika nocryna k 1okymenty B COJ1 K-2 ﬁé ,
29 [TocTpoenue cBsazeit mexay fokymeHTamu B CO /1 K-2 ﬁ?; ,
23 VrpaBieHue cpokamu 1elcTBHs TOKYMEHTOB B CO/J] K-2 ﬁ?; ,
24 Vmpasnenue stanamu BeAaeHust JokymenTa B COJ] MK-2 ﬁ?;) ,
25 Co3pmaHue 3anucu B )KypHaJle nepeaaun fokymeHTo COJ1 I1K-2 V.3,
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| H.3
5.3.1.3. Bonipochl K 3a4éTy ¢ OLIEHKOM
He npenycmotpeH.
5.3.1.4. Bonipochl K 3a4éTy
Komme-

Ne | Conepxanue — NAK
1 |IloHsTue JOKYMEHTa, TOKYMEHTO000pOTa U MOTOKA JOKYMEHTOB I1K-2 3.3
2  |llenu BHenpeHHsI 3JIEKTPOHHOTO TIOKYMEHTO000pOTa I1K-2 33

TenaeHIU pa3BUTHS CUCTEM AJIEKTPOHHOTO IOKyMEHT0000poTa. PHIHOK
3 COIL. [1K-2 33
4 | Crangapthl B 00J1aCTH 3JIGKTPOHHOTO JoKyMeHToobopora (EDI) [1K-2 33
5 |Mecro CO/l B nH()OPMALIMOHHON CHCTEME IPENNPUSITUS [1K-2 3.3
Tuner COJI. Cuctema nenonpon3BoACTBa U CUCTEMA JIIEKTPOHHOTO 10~
6 [1K-2 33
KyMeHTo00OopoTa
Knaccuukarus aBToMaTH3MPOBAHHBIX CHCTEM JIEIOIPOU3BOJICTBA U K-2 33
JIEKTPOHHOT'0 IOKYMEHTO000poTa ‘
Tunel TEXHOJIOTUH 3JIEKTPOHHOTr O yIpasiieHus: fokyMeHTamu (DY 1) [1K-2 3.3
JlokymeHT B HH(GOPMAIIMOHHOM crucTeMe. TUubl JOKyMeHTOB B HH(POP-
MaIMOHHOM cHCTeMe: OyMaXKHBIN IOKyMEHT, 00pa3 TOKyMEHTa, JJIeK-
9 . [1K-2 33
TPOHHBIN TOKYMEHT, CTPYKTypUpOBaHHbIE JOKYMeHTbl, XML — npen-
CTaBJICHUE
10 Crennduka nokymenta B COJ1. CinoxxHble TOKyMEHTHI. JJoKyMeHT B Je- K-2 33
JIOIPOU3BOJCTBE
11 | Hdoxyment B COJ] [TK-2 3.3
12 [Topnepxka )kM3HEHHOr 0 NUKIa B pa3inuHbix COJl. XpaHumuie atpu- K-2 33
OyTOB IOKyMEHTOB. XpaHHMJIUIIE CAMHUX JIOKYMEHTOB '
13 | Konnenuuu 6e36yMakHOW TEXHOJIOTMH yIIPaBICHUS I1K-2 3.3
Tunossie komnoHeHTsl CO/1: XpaHWIMIIE KapToueK (aTpruOyTOB) JOKY-
14 | MeHTOB; XpaHUJIHIIE JOKYMEHTOB; KOMITOHEHTHI, OCYIIECTBIISIOIIHNEC I1K-2 3.3
OM3HEC-JIOTUKY CHUCTEMBI
Komnonents! ¢pynkiuonansHoct CO/1. YrpapiieHre T0KyMeHTaMU B
15 | xpanwmie. [Touck nokymeHnToB. MapupyTusanus 1 KOHTPOJIb UCIIOJI- [1K-2 33
HeHus. OTyeTsl. AIMUHUCTPUPOBAHHE
16 |MeToapl COPTUPOBKHU TOKYMEHTOB B CD/] [1K-2 3.3
17 |OcuoBubie pynkmuu COJ]. Tunossie TpedoBanus Kk CO/1 ITK-2 3.3
18 |IlpeumyIiecTBa BHEAPEHUs] CUCTEMBI 3JIEKTPOHHOIO JOKYMEHTO000poTa I1K-2 33
19 |TIpuuuHbl aBTOMaTH3aMK. BBIOOp CHCTEMBI aBTOMATH3AIIUN ITK-2 3.3
BapuaHThI pelieHus 3a/1a4 aBTOMaTU3aIMH TIOKyMeHToooopoTa. [Ipo-
20 |Omema equHCTBA MH(POPMAIIMOHHOM cHCTeMbl M MHTerpanuu COJ] B nn- IK-2 3.3
bpactpykrypy KoprnopatuHoi VC.
21 Kpatkuii 0030p pbIHKa U KJ1accu puKaiys miathopm, MpeacTaBICHHBIX K-2 33
Ha PHIHKE.
22 | DakTopsbl, BIUsAONME Ha BEIOOP 0a30B0ii miathopmer COJ1 I1K-2 3.3
23 |ECM-cucremsl. [1K-2 33
24 | BPM — cucremsbl ITK-2 3.3
25 |OreuectBennbie COJ] [TK-2 3.3
26 | Lotus Notes [1K-2 3.3
27 |®aktop Microsoft SharePoint I1K-2 3.3
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28 |IloxcucTemMbl aBTOMATU3AIMH IOKYMEHTO000pOTa [1K-2 3.3
29 | CucreMbl aBTOMATU3AIMH JICIIONPOU3BOJICTBA IK-2 3.3
30 [Moncucrema apxuBa TOKYMEHTOB, YIIPABIICHUSI KOHTEHTOM M CPEIICTBA K2 33
CTPYKTYpHU3allUU
31 CucreMbl BBOJ]a TIOKYMEHTOB U CUCTEMBI 00pabOTKH 00pa30oB JOKYMEH- K2 33
TOB
32 |IlogcucreMa MapuIpyTH3aluu JOKYMEHTOB U YIIPaBJICHUS 3aJaHUIMU I1K-2 3.3
33 | CucreMbl KOMITJIEKCHOW aBTOMATH3aIMU OU3HEC-TTPOIIECCOB I1K-2 3.3
34 | Tunbl npuoKeHui, BHEAPSEMBIX B paMKax KopropatuBHoi COJ] I1K-2 3.3
35 | ApXUBBI 2JIEKTPOHHBIX JOKYMEHTOB I1K-2 3.3
36 ABTOMaTH3a1Ms POIECCOB KJIACCHYECKOT'O POCCUHCKOT0 JOKYMEHT O- K-2 33
obopora
37 | ABTOMaTH3anMs NPOIECCOB COTIACOBAHMS JOKYMEHTOB I1K-2 3.3
38 | ABTOMaTH3auus ynpaBieHUs OyMaXHBIM apXHUBOM [1K-2 33
39 ABTOMaTH3a1Ms MPOIECCOB 00IIEaIMUHICTPATUBHOTO JTOKYMEHTO00 0- K2 33
pora
40 | ABromaTH3anus cuenu(puIecKuX OTpacIeBbIX 3a1ad [1K-2 33
41 | ABToMaTH3alus IPOLECCHOIO YIPaBICHUS [1K-2 3.3
42 | ABTOMaTtu3amus JOKyMEHTO00OpOTa B YIIPABICHUH ITPOCKTAMHU ITK-2 3.3
42 | ABTOMaTu3aIys TEXHMYECKOro TOKYMEHTO0000poTa ITK-2 3.3
44 | Cucrema 3J1eKTpOHHOT0 TokyMeHToo0opoTa Lotus Domino & Notes ITK-2 3.3
45 | OcoOeHHOCTH BHEAPEHUS U IKCILTyaTaIlu [TK-2 3.3
16 Cucrema 31eKTpoHHOTO JOKyMeHTooObopoTa Lotus Domino & Notes. K-2 33
[Tonoxxenne Ha poiHKe. VICTOPHS CHCTEMBI, JIMIEH3UH U CEPTH(HUKATHI '
47 | Crpykrypa CompanyMedia. ApXxuTekTypa CHCTEMbI I1K-2 3.3
48 | CHJI Lotus Domino & Notes. Kputuka. Konkypupyrotue pa3paboTKku I1K-2 3.3
49 | OneHka PKOHOMHH ¥ BBITOJ. VcunciisieMble 1 HENCUUCIISIEMBIE BBITOJIBI [1K-2 3.3
50 Onenka spdextuBHOCTH BHEenpeHuss COJI. DKkoHOMHUYECKas 1e1eco00- K- 33
pa3HoOCTh HOBOBBeJeHHs. CoCTaBIsIOIIME SKOHOMUYEecKoro 3ddekra. '
5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB
He npenycmorpeH.
5.3.1.6. Bonipocsl K 3anuTe KypcoBOro MpPoeKTa
He npenycmorpen.
5.3.2. OueHo4yHbIe MaTePUAJIbI TEKYIIEr0 KOHTPOJIS
5.3.2.1. Bonipocsl TecTOB
Ne Conep:xkanue Kowmue- NAK
TeHIHS
1. |COBOKYNHOCTH METOJOB, IPOU3BOJCTBEHHBIX U  IPOTPAMMHO-
TEXHOJIOTMYECKUX CPEICTB, 00bEINHEHHBIX B TEXHOJIOTHYECKYIO LEM0Y- TK-2 33
Ky, o0OecreyuBaronyo coop, xpaHeHue, o0pabOTKy, BBIBOJ U PacHpo- '
CTpaHEeHHE WH(POPMAIINH HA3BIBACTCS
2. |Opraamzanus ¥ NOJIepPKKa KOMMYHHUKAIMOHHBIX MPOI[ECCOB KaK BHYT-
pH OpraHu3aIuy, TaK U ¢ BHENIHEH cpeoil Ha 0a3e KOMIBIOTEPHBIX Ce- K2 33
Tel U APYTUX COBPEMEHHBIX CPEACTB Mepeaadu 1 paboThl ¢ MHPOpMAIIU- '
€1 Ha3bIBaeTCs
3. |Ilpm perieHnn o(MCHBIX 3a/1a4 BBIMOJHAIOTCS TAKUE THIIOBBIC MPOIIETY- K- 33

pbl HH(GOPMAITMOHHBIX TEXHOJIOTHM, KaK:
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4. |IIporpamMMHO-annapaTHbIII KOMILUIEKC, MpeIHAa3HAYeHHBINH 11 00paboT-
KU JIOKYMEHTOB M aBTOMaTH3allMM paboThl mosib3oBaTenei B cucremax | [IK-2 33
yIIpaBJICHHsI HA3bIBACTCS
5. |Hcnonp3oBaHue BBHIUMCIUTENBHOM TEXHUKH B O(HCax MPOILIO B CBOEM TK-2 33
Pa3BUTHHU CIIEAYIOIIME TPH dTara
6. |KocHOBHBIM (DyHKITMSIM 2JIEKTPOHHOTO O(prica OTHOCSATCS: [1K-2 3.3
7. |Kak Ha3pIBaeTcsi opuc B KOTOPOM BCE HEOOXOMUMBIE (YHKIIMH HHPOP-
MAI[MOHHOTO OOCIY)KUBAaHUS JESITEIBHOCTH CIIEIHAINCTOB M COOTBET- K2 33
CTBYIOIIME PECYpPChl MPOCTPAHCTBEHHOI PACIPEACIICHB B Pa3IHYHBIX
y371aX KOMIIBIOTEPHOU CETH:
8. |K mpeumymecTBaM UCIONB30BaHUS BUPTYalbHOTO odrca MOXHO OTHE- K- 33
CTH
9. |KHenocratkam BUPTYaJbHOrO ouca OTHOCST I1K-2 3.3
10. |M3 xakux KOMIIOHEHTOB COCTOUT IPOrpaMMHOE OOecredeHue TEXHOJO- TK-2 33
MM 3JIESKTPOHHOr0 oduca )
11. |KoMIOHEHT 3JIeKTPOHHOW 00paOOTKH JOKYMEHTOB BKJIIOYAET ITK-2 3.3
12. | KoMMyHHKaTHBHBI KOMIIOHEHT BKJIIOUAET I1K-2 3.3
13. |Pa3muuarot Tpu B TEICKOH(EPEHIHI [1K-2 3.3
14. |3adukcupoBaHHas Ha MaTepuaIbHOM HOcUTesle MHpOpMaIus C PEKBU- K-2 33
3WTaMH, TIO3BOJIAIOIIUMH €€ HICHTH(OUIIMPOBATH Ha3bIBACTCS )
15. KaKafi GyHKIMS JOKyMEHTa oOecreurBaeT BO3AeHCTBHE Ha KOJIIIEKTUBBI K-2 33
JFOJIEH TS OpraHn3allui ¥ KOOPIMHALIMY MX IS TEIbHOCTH
16. |JlokyMeHT, BBIIOJHSSA 3Ty (DYHKIHIO ITO3BOJISICT HAKAIIMBATH CBEIICHHS
3a OIpejeNeHHble MEepUuoibl BPEMEHU U IMO3BOJISIET UX aHAJU3upoBath, | I[1K-2 3.3
BBISIBJISISI TCHACHIIMU M 3aKOHOM €PHOCTH
17. |BBIOCHSIOT ClEAYIONIHE BHIBI JOKYMEHTOB B 3aBUCHMOCTH OT IPOHMC- K- 33
XOXKICHUS
18. |B 3aBucMMOCTH OT OTHOILIEHHMS K allllapary ynpaBieHUs TOKYMEHTHI Obl- K-2 33
BAIOT
19. |Ilo creneHu MOMJMHHOCTH JTOKYMEHTHI JICIATCS HA: I1K-2 3.3
20. |Yewm onpemensieTcs YMCIO PEKBU3HTOB, XapaKTEPU3YIOMUX TOKyMeHThl: | [1K-2 33
21. | COBOKYMHOCTh PEKBU3UTOB, H3 KOTOPBIX COCTOHMT JOKYMEHT, Ha3bIBACT- K- 33
cst
22. | JokyMeHTOOOOpOT OpraHmu3aluu — 3TO ITK-2 3.3
23. | BbLIensoT TpU OCHOBHBIX IOKYMEHTOIOTOKA OpraHU3aluu I1K-2 33
24. |Cucrema BeneHHs JOKYMEHTAIMH, IPH KOTOPOH BECh MacCHUB CO3JaBae-
MBIX, I€PEAABAEMbIX U XPAaHUMBIX JJOKYMEHTOB IOJEPKHUBAETCS C IO-
MOIIbI0 MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOI'MH Ha KOMIIb- TK-2 33
I0Tepax, OObEAMHEHHBIX B CETEBYIO CTPYKTYpY, IPEAyCMaTpPUBAIOIIYIO '
BO3MOXXKHOCTH (JOPMHUPOBAHUS U BEICHUS PACIPEACTICHHON 0a3bl TaHHBIX
Ha3bIBACTCS
25. |IlpuHnmnamu 31eKTPOHHOI0 JOKYMEHTO000pOTa SIBISIOTCS: I1K-2 3.3
26. |BuenpeHue crcTeMbl aBTOMATH3AIUU JOKYMEHTO000POTa U JICTIOIPOM 3- K-2 33
BOJICTBA 00€CIIEYNBAECT '
27. |DNeKTPOHHBIA JOKYMEHT IOJIy4yaeT CTaTyC IOJHOIEHHOTO (MMEOLIEro K- 33
IOPHINYECKYIO CHITY), B CiIydae, eCld Ha HEeM UMeeTCs '
28. | Bpinensior cieayronmpe CHCTEMbI JOKYMEHTO000poTa I1K-2 3.3
29. |Habop HECKONBKHX MPOrPaMMHBIX MPOIYKTOB, (PYHKIIMOHAIBHO TOMOJI-
HSIOMUX JApPYr Apyra, NOAJNEp)KUBAIOLIMX eIWHbIe HH(OpMaIMOHHBIE K2 33

TEXHOJIOTUH, PEeaM30BaHHbIE HA OOIIeH BBHIYMCIUTEIHHONW W Olepalu-
OHHOI MaTdopme Ha3bIBACTCS
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30. |OTnuuuTEeNbHBIMU OCOOEHHOCTSMU MHTETPUPOBAHHBIX MMAKETOB SIBIISOT- TK-2 33
cst

31. |OcHoBHOI Ha0Op 0(MCHBIX MPUITIOKEHUHN BKIFOYAET I1K-2 3.3

32. |JlonmonHuTenbHBIA HAOOP OMUCHBIX MPUIOKEHUI BKIIOYAET I1K-2 3.3

33. |Texnonorus 06paboTKK TEKCTOBOW MH(OPMALIUK BKIOYAET I1K-2 3.3

34. |Dtu cuctemMbl 00€CIeunBalOT BBO, NI3MEHEHUE U COXPAHEHUE CUMBOJIb- K-2 33
HOT'0 TEKCTa, He Tpedyromero GopMaTHPOBaAHUS '

35. |/laHHBIe cucTeMbl MpeAHAa3HAUYEHbl HE CTOJBKO JJIS CO3AaHMs OONbIINX
JIOKYMEHTOB, CKOJIBKO JIJIsl peain3alii pa3ingHoro ponaa nomurpaduue-| [1K-2 3.3
ckuX 3¢ deKToB

36. |laHHBINA BHJ CUCTEM NpEIHA3HAYEH IS TOATOTOBKU CIOXHBIX TEKCTO- K-2 33
BBIX IOKYMEHTOB

37. |IIpouecc omu(ppoBKH aHAIOTOBOIO M300paKEHUs MPU MOMOIIM CIEIH- K-2 33
QJIFHOTO YCTPOMCTBA Ha3bIBAETCS

38. |OcHoBa paboOTBHl 3TOr0 TUMA CKaHEPOB - MOABMKHas nuHelHas [13C K- 33
MaTpUIa:

39. |Bun ckanepa, B KOTOPOM OpUTHHAI MPOTATUBAETCS MUMO HETIOIBHKHON K- 33
muHerHou [13C matpuiisl )

40. | OCHOBHBIC XapaKTEPUCTUKH CKAaHEPOB [1K-2 3.3

41. |Cuctembl mpeqHa3HAYCHHbIE I ABTOMATUYECKOTO BBOJA IEYATHBIX K2 33
JOKyMEHTOB B KOMIIBIOTEP Ha3bIBAIOTCS

42. |KirodeBbIM MapaMeTpOM CHUCTEM paCIiO3HABaHUS TEKCTa, XapaKTepu3y- K2 33
IOIIMM MX MPAaKTHYECKYIO [ICHHOCTb, SBIISICTCS

43. |Boatux ¢popmaTax MOKHO COXPaHSATh TEKCTOBBIE JOKYMEHTHI: I1K-2 3.3

44, |Opranuzanms TeKCTOBOW WH(OpMAIMU, IPU KOTOPOHW TEKCT MpPEeACcTaB-
JsieT coOoif MHOXKECTBO (PparMeHTOB € SIBHO yKa3aHHbIMHM accouuatuB-| [1K-2 33
HBIMH CBSI3SIMH M@Ky STHMH (hparMeHTaMH Ha3bIBAeTCH. ..

45. |CoenvHEHHE TEXHOJOTHMH THUIEPTEKCTa W TEXHOJOTMH MYJIbTHMEIHA K- 33
(uHTErpamus TeKcTa, rpaduku, 3ByKa, BUJ1€0) Ha3bIBAETCS] TEXHOJIOTH '

46. |KommbproTepHas mporpamma, MO3BOJISIONIAsT TTPOBOJIUTH BBIYHCICHUS C
JAHHBIMH, TIPE/ICTABICHHBIMU B BHJIC TBYMEPHBIX MacCHBOB, UMUTHPY-| [IK-2 33
IOIMX OyMaKHbIE TaOJUIIBI HA3bIBACTCSI

47. | OcHOBHBIE TUIIBI JAHHBIX, HCIIOJIb3YEMbIE B 3JIEKTPOHHBIX TaOJIMIIaxX I1K-2 3.3

48. | CTpyKTypupOBaHHBII OpraHM30BaHHBIN HAOOpP NAHHBIX, OMHUCHIBAIOLIHIA
XapaKTEPUCTUKH KaKOW-IMO0 (U3MUECKOW WIIM BUpTyajdbHOUW cucTembl| [IK-2 3.3
Ha3bIBaeTCA

49. | OOpamienue k 0a3aM JaHHBIX OCYIIECTBISECTCS C TOMOIIIBIO [1K-2 3.3

50. |OcnHoBubie pynkiuu CYBJ] ITK-2 3.3

51. |IIpousBoaurenbHocTh CYBJI onieHnBaeTcs [1K-2 3.3

52. | CymecTBYIOT ClienyIomue Moaenu 0a3 JaHHBIX [1K-2 3.3

53. |ba3a 3HaHuUH sABJIsIETCS OCHOBHOM COCTaBHOM 4acThIO I1K-2 33

54. |CYBJl MS Access npenHa3HaveHa Jjisi CO3IaHus U 00 CITyKUBaHUS I1K-2 3.3

55. | B kakux ciy4asix, U ¢ KaKOH LIEJIbI0 CO3/IaF0TCs 0a3bl TaHHBIX IK-2 3.3

56. |I'maBHBIMU IpEMMYILECTBAMHU XpaHEHUs WHPOpMaIMU B Oa3ax JaHHBIX K-2 33
SIBIISTFOTCSI

57. |Tlo TexHomoruu oOpabOTKM NaHHBIX 0a3bl JAHHBIX TOPA3ICISIOT HA [1K-2 3.3

58. |Ilo cmocoOy mocTyna K JaHHBIM 0a3bl JAHHBIX MMOPA3AEISIIOT Ha [1K-2 33

59. |Ilo Tumy cBsI3M M@Ky TaHHBIMU 0a3bl JAHHBIX MOAPA3JIEISIOT HA IK-2 3.3

60. |IlepBbIM 3TanioM co3gaHust 6a3bl TaHHBIX SBISETCS I1K-2 3.3

61. |PasnuyaroT cienyroiue TUIbI KOMIBIOTEPHOM rpaguKku I1K-2 3.3

62. |HawuGonee n3BeCTHBIMH CIIOCOOAMU MPEICTABICHUS IPadUIECKOIN M H- [TK-2 3.3
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(dhopMmaIuu sIBISIIOTCS

63. | OCHOBHBIM 2JICMEHTOM HM300paKEHHS 3TOr0 BHJIa I'PaUKH SIBIISIETCS K-2 33
TOYKa
64. | OCHOBHBIM 2JICMEHTOM HM300pa)KEHHS 3TOr0 BHJIa I'PaUKH SIBIISIETCS K-2 33
JIMHUSA
65. |JlocromHCTBaMH pacTpOBO IrpaUKH SBISIOTCS: I1K-2 3.3
66. |/l paboTel ¢ pacTpoBOil rpaduKOIl UCIIOIB3YIOT PEAAKTOPHI I1K-2 33
67. |Jast paboThl ¢ BEKTOPHOI rpauKoi HCIONIB3YIOT PeIaKTOPhI I1K-2 3.3
68. |CoBpemeHHas KOMIbIOTEpHas MH(OPMAIIMOHHAS TEXHOJIOTHsI, TO3BOJIS-
1o1mas 00beIMHUTD B KOMITBIOTEPHOM CUCTEME TEKCT, 3BYK, BUICON300- [1K-2 3.3
paxxeHue, rpaduuaeckoe n300paxeHne 1 aHMMALUIO
69. |OcHOBHBIE XapaKTEPUCTHKU KaHAJIOB CBS3H I1K-2 3.3
70. |BelaensroT 1Ba THTIA KAHAJIOB CBSI3H ITK-2 3.3
71. | laHHOe nmporpaMMHoOe oOecliedeHre IoMoraeT OpraHu3oBaTh pabouee
BpEMs M OTCIIeKNUBATh HEOOXOAUMBbIE MTOJIb30BATEIIO COOBITUS, a TAKXKE TK-2 33
MI03BOJIIET CTABUTh 3a/1a4M U OCYLIECTBIISATh KOHTPOJIb HAJl UX UCIIOJIH e-
HUEM:
72. | Cpenu QpyHKIUI TporpaMM-opraHai3epoB MOXKHO BBIJIEIUTh CIEYI0- K2 33
mye
73. | OObennHEHNE KOMIIBIOTEPOB B JIOKAJIBHYIO CETh 00ECIIEUNBAET PELIeHUE K2 33
3aja4:
74. |3ammmeHHOCTs HHGOPMAINH U TTOAAEPKUBAIOIIEH ee HHPACTPYKTYPHI
OT CIIy4alHbIX WJIM IPETHAMEPEHHBIX BO3ACHCTBUN €CTECTBEHHOIO NN K-2 33
HCKYCCTBEHHOT'O XapaKTepa, KOTOPhIE MOT'YT HAHECTH yIIepO BIIaIesb-
1[aM MJIM TI0JIb30BATEISIM MH(POPMALIUN HA3bIBACTCS
75. |BeigensatoT Tpu ypoBHs hOpMHUpOBaHUS pexrMa HH(OpMalnoHHO 6e3- K-2 33
OIIACHOCTH
76. |K unciay oCHOBHBIX IPEUMYILECTB PabOThI C TEKCTOM B TEKCTOBOM pe- K-2 33
JAKTOPE CIIEAYEeT OTHECTH
77. |OcHOBHBIMU (DyHKIUSAMU 0a3bl JaHHBIX SIBIISIOTCS I1K-2 3.3
78. |IlonsiTue pexxuma on-line o3HavaeT I1K-2 3.3
79. |URL — anpec conepxuT HHGOPMAIIHIO O I1K-2 33
80. | YcrpoiicTBo, 00beANHSAIONIEE HECKOIBKO KAaHAJIOB CBS3EH, Ha3bIBACTCS I1K-2 3.3
81. |K ocHOBHBIM BHIaM yiiepOa, HAHOCUMOT'O B Pe3yJIbTaTe KOMIBIOTEPHBIX K- 33
HPECTYIIEHUH OTHOCST
82. |Penmaxtop MS Word He m0o3BOJISIET COXpaHUTH JOKYMEHT B (hopmaTe [1K-2 3.3
83. |Kakas ¢popma opraHn3anuu TaHHBIX UCIIOIB3YETCS B PEISIIMOHHON 0a3e K- 33
JTAHHBIX
84. |B 3anucu pensioHHOM 0a3bl JAHHBIX MOXKET COAEP)KAThCS [1K-2 33
85. |Cucrema ynpasnenus 6azamu gansabix (CYB/]) — ato [1K-2 33
86. |ba3zoBeIM poTOKOIIOM B ceTH MHTEepHET sBseTcs [1K-2 3.3
87. |T'mnepcchliky Ha Web - CTpaHUIE MOTYT 00ECIIEUUTh NEPEXO]] I1K-2 3.3
88. |Ilox KOMIBIOTEPHBIMH TEJIEKOMMYHUKAIIUSIMH TOHUMAETCS IK-2 3.3
89. |I'pynmna KoMIbIOTEPOB, CBA3aHHBIX KaHAJIAMHU Mepeaayl HHPOPMALUH U
HaXOSIIUXCS B MPE/IesiaX TePPUTOPUH, OTPAHUICHHON HEO OJIBITHMH [1K-2 33
pa3MepaMiu: KOMHATBI, 3aHUs, IPEANPUATHUS, Ha3bIBACTCS:
90. |Kouduryparus (TOnosorus) J0KaabHOH KOMIIBIOTEPHOM CeTH, B KOTO-
poii Bce pabodre CTaHIIUU COSAMHEHBI HETIOCPEICTBEHHO C CEPBEPOM, [1K-2 33
Ha3bIBACTCS
91. | Tpancnopruslit nporokon (TCP) — obecnieunBaer I1K-2 3.3
92. |IlouTOBBIH MUK aOOHEHTA 3JIEKTPOHHOM MOYTHI IPEACTABISIET COOOM: I1K-2 3.3
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93. |OroT yHUBepcanbHBIN (IOCTYNHBIN AJI PA3IUUHBIX TEKCTOBBIX PEJAKTO-
poB) GopMaT TeKCTOBBIX(aHIOB IMOJHOCThIO COXpaHsaeT popmMaTHpoBa- ITK-2 3.3
HUE IOKyMEHTa

94. |T'mobanmpHasi KOMIBIOTEPHAS CETh - ITO [1K-2 3.3

95. |JlomeH - 3TO ITK-2 3.3

96. |IIporokon mapmpytusanuu (IP) obecneunBaert: I1K-2 3.3

97. |Ilox nmporokosaMu HHGOPMAITMOHHOM CETH OHUMAETCS: I1K-2 3.3

98. |K nmpeumyuiecTBam HCIOIb30BaHUS BUPTYaJIbHOr 0 O(Hca MOXKHO OTHE- K-2 33

CTU
99. |3 kakuxX KOMIIOHEHTOB COCTOMT NMPOTrPaMMHOE 00ecreueHrne TEXHOI0- TK-2 33
MU JJICKTPOHHOTO oduca: '
100. | Ucnionb3oBaHuE BHIYMCIUTENHHON TEXHUKU B 0(UcCaX MPOLLIO B CBOEM TK-2 33
Pa3BUTHH CIAEAYIOLIME TPH 3TANa
5.3.2.2. Bonipocsl 1Jis1 yCTHOTO O1poca
Komne-

Ne | Conep:xanue TeHst NAK
1  |IlonsTue 1OKyMeHTa, JOKYMEHTOOOOPOTA U OTOKA JOKYMEHTOB I1K-2 33
2  |llenn BHeapeHUs 3JEKTPOHHOIO JOKYMEHT0000poTa I1K-2 33

TenaeHMHU pa3BUTHSL CUCTEM 3JIEKTPOHHOI'O IOKYMEHT0000poTa. PHIHOK

3 [1K-2 33
CoO/.

4 | CranmapTsl B 007aCTH JEKTPOHHOTO JoKyMeHToobopota (EDI) I1K-2 3.3

5 |[Mecro CO/l B uHGOPMALIMOHHON CHCTEME MPEANPHSITHS I1K-2 3.3

6 Tunsl C3/1. Cuctema ae10npou3BOACTBA U CUCTEMA AJIEKTPOHHOTO J10- K-2 33
KyMeHT0000poTa ]
Knaccudukanus aBTOMaTU3UpOBaHHBIX CUCTEM JEJIONPOU3BOACTBA U K2 33
3JIEKTPOHHOTO TOKYMEHTO000poTa '
Tunsl TEXHOIOTUHN SJIEKTPOHHOT 0 yrpaBiieHus: fokymeHTamu (DY 1) I1K-2 3.3
JlokyMeHT B UH(pOpMaIIMOHHON cucTeme. THUIbl JOKYMEHTOB B HH(pOP-

9 MAaIlMOHHOM cucTeMe: OyMakHbBIN TOKyMEHT, 00pa3 JOKyMEHTa, JIeK- K2 33
TPOHHBIN JTOKYMEHT, CTPYKTypUpOBaHHbIE TOKYMeHTbI, XML — nipen- '
CTaBJICHUE

10 Crnenuguka nokymenta B COJ1. CnoxxHble T0KyMEHTHI. JJoOKkyMeHT B 1e- K-2 33
JIOIIPOU3BOJICTBE

11 | Hokyment B COJ] I1K-2 3.3

12 [Tonnepxka :KkM3HEHHOr 0 UKIA B pa3inuHbix COJl. XpaHumuine aTpu- K-2 33
OyTOB JOKYMEHTOB. XpaHUJIUIIE CAMUX JTOKYMEHTOB '

13 | Konnenuuu 0e30yMaxXHOH TEXHOJIIOTUH YIIPABJICHUS [1K-2 33
Tunosbie koMrmoHeHTh COJ[: XxpaHuIMIIe KapTodek (aTpulOyTOB) JOKY-

14 | MeHTOB; XpaHUJIHINE JOKYMEHTOB; KOMITIOHEHTHI, OCYIIECTBIISIOIIHNE I1K-2 3.3
OM3HEC-JIOTUKY CUCTEMBI
Komnonents! pynkunonansHoctu COJ1. YipapieHue 10KyMEHTaMU B

15 | xpanwmmmie. [Touck nokymenToB. MapupyTusanus 1 KOHTPOJIb UCIIOJI- [1K-2 3.3
HeHus. OT4eTsl. AAMUHUCTPUPOBAHHE

16 |MeToab! COpTUPOBKU JOKYMEHTOB B CO/] I1K-2 3.3

17 | Ocnosuble ¢pynkiuu COJ1. Tunossie TpedoBanus k CI/] I1K-2 3.3

18 |IIpeumyriecTBa BHEAPEHUS CUCTEMBI JJIEKTPOHHOIO IOKYMEHT0000poTa I1K-2 33

19 |Ilpuuunnbl aBTOMaTH3anKU. BEIOODP CHCTEMBI aBTOMATH3AIUN I1K-2 3.3

20 BapuanTs! pemienns 3a1a4 aBToMaTu3aluu 1oKymeHToodopota. IIpo- K-2 33

6neMa enuHCTBa MH(OPMAIIMOHHOM cucTeMbl U nHTerpanun COJ1 B uH-
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(bpactpykrypy kopnoparusHoit C.
21 Kpatkuii 0030p pbIHKa U KJ1accu puKaiys miathopm, MpeacTaBICHHBIX K-2 33
Ha PBIHKE.
22 | dakTopsl, BIUsAONME Ha BEIOOP 0a30B0ii miathopmer COJ1 I1K-2 3.3
23 |ECM-cucremsl. [TK-2 3.3
24 | BPM — cucremsbl I1K-2 3.3
25 |OreuectBennbie COJ] I1K-2 3.3
26 | Lotus Notes [1K-2 33
27 |®akrop Microsoft SharePoint [1K-2 3.3
28 |IlogcucTemMbl aBTOMATU3ALMH JIOKYMEHT0O000pOTa [1K-2 33
29 | CucrteMbl aBTOMATH3AIMH JETONPOU3BOICTBA [1K-2 33
30 [Toncucrema apxuBa TOKYMEHTOB, YIIPABJICHUsI KOHTEHTOM U CPEICTBA K2 33
CTPYKTYpHU3aLUU
31 SOI/]ISCTCMBI BBOJIa TOKYMEHTOB U CHCTEMbI 00pab0TKH 00pa30B JOKYMEH- K2 33
32 |Iloxgcucrema MapuIpyTH3alMK JOKYMEHTOB U YIIPABJICHUS 3aJaHUSIMU [1K-2 33
33 | CucreMbl KOMIJIEKCHOW aBTOMAaTU3aIMH OU3HEC-TTPOIIECCOB [1K-2 3.3
34 | Tunbl npuIoXeHU, BHEIPSEMbIX B paMKax KopnopatusHoi COJ] ITK-2 3.3
35 | ApXUBBI 2JICKTPOHHBIX JIOKYMECHTOB ITK-2 3.3
36 ABTOMAaTH3aLUs IPOLIECCOB KIACCUYECKOT0 POCCUMCKOI0 JOKYMEHTO- K2 33
obopora
37 | ABTOMaTH3aIMs IPOIECCOB COTJIaACOBAHUS JOKYMEHTOB I1K-2 3.3
38 | ABTromaTH3anus ynpaBieHHsI 0yMa)KHbIM apXUBOM I1K-2 3.3
39 pA;::MaTI/ISaHI/Iﬂ MPOIIECCOB 00IIeaIMUHICTPATUBHOTO JTOKYMEHT000 O- K-2 33
40 | ABToMaTH3alus cuenupruecKiX OTPacieBbIX 3a/1a4 I1K-2 3.3
41 | ABTOoMaTH3aIusl IPOLECCHOIO YIPaBICHHUS I1K-2 3.3
42 | ABToMaTH3aIus JOKYMEHTO000pOTa B YIIPABICHHUH TPOSKTAMHU [1K-2 3.3
42 | ABTOMaTH3aIMs TEXHUYECKOTO JOKYMEHTO000pOTa I1K-2 3.3
44 | Cucrema 31€KTpOHHOro JoKyMeHToobopoTa Lotus Domino & Notes [1K-2 33
45 | OcoOEHHOCTH BHEIPEHMSI U IKCILITyaTaluu [1K-2 33
Cucrema 31eKTpOHHOTO JOKyMeHTooOopoTa Lotus Domino & Notes.
46 [1K-2 33
[Tonoxenue Ha poiHKE. VICTOPHS CHCTEMBI, JIMLEH3UH U CEPTH(HUKATHI
47 | Crpykrypa CompanyMedia. ApXUTEKTypa CUCTEMBI ITK-2 3.3
48 |CDJI Lotus Domino & Notes. Kputrka. Konkypupyromue pa3paboTku ITK-2 3.3
49 | Orenka 5KOHOMHH U BbIrol. Mcuncinsiemble 1 HEMCUUCISIEMbIE BBITOJIBI I1K-2 33
Onenka 3¢gdextuBHocTH BHeApeHus COJI. DxoHoMHUecKas 11e1eco00-
50 [1K-2 33
pa3HocTh HOBOBBeeHUs. COCTaBIAIONIME IKOHOMUYECKOT0 3 eKTa.
5.3.2.3. 3apa4uu 11l NPOBEPKH YMEHHU I M HABBIKOB
Ne Copep:kanue Komnerennusi | MK
Co3naHue u XpaHEHHE pa3IMYHbIX HECTPYKTYPUPOBAHHBIX J10- V.3,
1 [1K-2
KYMEHTOB H.3
2 [Toctpoenue moaenu odecriedeHus B3auMOJIEiCTBUS MEXIY CO- K-2 V.3,
TPYAHHKAMU B X0J1€ OM3HEC-TIPOIIECCOB H.3
3 Pemenue 3ama4y aBTOMaTH3aUKA IOKYMEHTOO0OPOTA C ITIOMO- K-2 V.3,
mpio COJ1 «Edpar» H.3
4 Pemenue 3agau aBToMaTH3aIMHU IOKYMEHTOO00OPOTa € TTIOMO- K2 V.3,
b0 COM1 «1C:JloKkyMeHTO000pOT? H.3
5 Perienue 3agau aBToMaTH3aIMH JOKYMEHTOO00POTa C TTIOMO- I1K-2 V.3,
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mpro COJI «/leno» u «DIRECTUM» H.3
6 Pemienne 3a1aq aBToMaTU3aMu TOKYMEHTOOOOPOTA C ITOMO- K-2 V.3,
o COJI «Lotus Notes» u «bocc: Pedepent» H.3
PaboTa ¢ 00beKTOM «KOHTPAreHThI» B 1¢: JTOKYMEHTOOOOPOT V.3,
7 [1K-2 3
HopmaTuBHO —crnipaBodHast nHpopManus: 1o0aBIeHIE HOBOM V.3,

8 [1K-2
JIOJDKHOCTH U €c110c00a JOCTaBKU H.3
PaGoTa ¢ BHYTpeHHUMHU JOKYMEHTaMH B CHCTEME JJIEKTPOHHOTO V.3,

9 [1K-2
JIOKyMEHTO00O0pOTa H.3
PabGoTa co cTpyKTypoOil mpennpuaTis B paMKax CHCTEMBI JJIEK- V.3,

10 I1K-2
TPOHHOI'0 JOKYMEHTO000pOoTa HJ3
11 VYupasnenue nporeccamu B CIJ] K-2 ﬁé :
12 VYupasnenne nenamu B COJ] K-2 ﬁé ,
13 Yauuroxenune aeia B COJI K-> ﬁé ,
14 VYnpasnenne ToBapamu u yciayramu B COJ] K-2 ﬁé ,
15 IIpumenenue 3amerok B COJJ K-2 ﬁé ,
16 OpraHu3anus €KeIHEBHbIX OTYETOB MOJYMHEHHBIX K-2 S}’Ié ,
17 Pa6ora c oTueramu pa3HbIx BU10B B COJ] K-2 S};é ,
18 VY4eT BHYTpEHHUX TOKYMEHTOB 110 KOHTPAareHTy K-2 é?;) ,
19 VYyer HAC B cyMMe BHYTPEHHETO TOKYMEHTa K-2 é?;) :
20 Hacrpoiika unrepdeiica COJ K-2 ﬁé :
21 Hacrpoiika noctyna k 1okymMeHTy B COJ] K-2 ﬁé ,
99 [TocTpoenue cBszeit mexay nokymeHtamu B COJ] K- Eé ,
23 VYnpaBiieHre cpokaMu JeUCTBUS TOKYyMEHTOB B COJ] K- Eé ,
24 VYnpaBnenue sTanamu BeAeHus 1okymeHTa B COJ] K2 V.3,
H.3
25 Coznanue 3anucu B xKypHaje nepeaadyu 10kymeHToB CO/] ITK-2 ﬁé

5.3.2.4. [lepeuenn TeM pedepaToB, KOHTPOJIBHBIX, PACUEeTHO-TPadpuUIecKkux padboT

He npenycmorpenst

5.3.2.5. Bonipochl /11 KOHTPOJIBHOM (pac4eTHO-rpauuecKkoii) padoThl

He npenycmorpenst




Crpanuna 19 u3 25

5.4. CucreMa oleHMBAHUA JOCTHKEHHUS KOMIIETEeHIIUM

5.4.1. Ouenka 10cTHKEHUS] KOMIIETEHIMI B X0/1€ MPOMEKYTOYHOI aTTecTAalNU

Komnerennus [1K-2. Cnnocoben BeIOMpaTh HHCTPYMEHTaJIbHBIE CPEACTBA 1 00paboTku PpuHaHCO-
BOH, OyXrajaTepCKOi 1 MHOW SKOHOMUYECKON MH(OPMAIIMK B CTPOUTH CTaHAaPTHBIE TEOPETHY €-
CKH € ¥ SKOHOMETPUICCKHIE MOJICIN, HEOOXOIMMBIE JUISl pEelICHUs PO ECCHOHAIBHBIX 3a/1a4

WNHnukaTopsl JOCTHKEHUS KomneTeHuu 11K -2

Homepa BonpocoB u 3aau

Kon

Conepxxanue

BOIIPOCHI K 3a-
yeTy

3a7a4Hy K 3a4é-

Ty

33

3HATBh OCHOBHBIC TEOPETHUYECKHE MOJIOKEHHSI HHPOpMa-
LIMOHHBIX TE€XHOJOTUH, METOABI U CPEACTBA IOMCKA, CU-
cTeMaTu3alnuu, o0paboTKH, Mepenayu, TOKyMEHTaluu U
3alUThl HHPOPMAIUH

1-50

v.3

YMeTh IPUMEHSTh OCHOBHBIE METO/IbI, CIIOCOOBI M CPEJI-
CTBa TMOJYYCHHUSI, XPAHECHUSI, TIOUCKA, CHCTEMAaTHU3all1H,
00paboTKH, Iepeaavn U 3aluThl HHHOPMAITIH

1-25

H.3

HmeTh HABBIKH K CIIOJIE30BAaHUS TPOT'PAMMHBIX CPEICTB
JUTSL peIeHUs 3a/1a4 00pabOTKH HH(POPMAIIMH, & TAKIKE
METOJIOB M HHCTPYMEHTOB 3aIIUThI MH()OPMAIIHH B JJICK-
TPOHHOM JOKYMEHTOOOOpOTE

1-25

5.4.2. Ouenka 10CTHKEHUS] KOMIIETEHIIMI B X0/1€ TEKYIIEr0 KOHTPOJIsI

Komnerennus [1K-2. Cnocoben BbIOMpaTh MHCTPYMEHTAJIbHbIE CPEACTBA 11 00paboTKH (PUHAHCO-
BOI1, OyXranTepckoi U HHON 3KOHOMUYECKON MH(POPMAIIMK U CTPOUTH CTaHIapTHBIE TEOPETHY €-
CKHE U DKOHOMETPHUYECKHE MOJIENN, HEOOXOAUMBIE JUIs pelIeHus PO ecCHOHATBHBIX 33134

Nunukatopsl goctmkenus kommereHuu [1K-2

Howmepa BonpocoB u 3axau

3aa4un
BOIIPOCHI
JUTSL TIPO-
JUTSL yCT-
Kon ConepxaHnue TECTBI HOTO BEpKHU
yMEHUH U
orpoca
HaBBLIKOB
3.3 |3HaTh OCHOBHBIE TEOPETHUECKUE MOJIOKEHNUS UHPOP-
MAI[MOHHBIX TE€XHOJIOTU, METOABI U CPEACTBA IMOUCKA, 1-100 150
CHUCTEMaTH3allluK, 00pabOTKH, Tepeaadn, J0KyMeHTa-
1MUY ¥ 3aIIUThI HHPOpPMAIUU
V.3 | ¥YMeTh IpUMEHATH OCHOBHBIE METO/IbI, CITOCOOBI U
CpeJICTBa MMOJY4YCHHUs, XPAHCHHS, IO CKa, CHCTEMAaTH - 1-25
3a1uu, 00pabOTKH, Mepeayu 1 3aluThl HHPOpMaIuu
H.3 |HAmeTh HABBIKH HCIIOJIb30BAHMS ITPOT PAMMHBIX
CPEIICTB JIJIsl PEIICHUs 3a1a4 00paboTKu nHpopmaIuu, 1.5

a TaKX€ METOA0B U MHCTPYMCHTOB 3allIUThI I/IH(l)OpMa-
[IAU B AJIEKTPOHHOM JTOKYMEHTOO00POTE
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6. YueOHO-MeTOoaMYeCKoe odecredyeHue JUCIUILINHBI

6.1. Pexomenayemasi sureparypa

Tun pexkomen-
AauMi

ITepeyeHb 1 pEeKBU3UTHI JIUTEPATYPbI (ABTOP, HA3BaHHE, IO U
MeCTO M3JIaHus)

KoanuectrBo
JK3. B 0U0-
JHOTEKE

1

2

3

2.1. YuebOusie
U3IaHUS

brikoBa T. A. Jlenonpou3BoaCcTBO [3IIEKTPOHHBIN pecypc]: Yueo-
uuk / T. A. BeikoBa, JI. M. Bsinosa, FO. M. Kykapuna, JI. B. Can-
kuHa; Poccniickuii sxoHoMHueckuil yHusepcuteT um. I'.B. Iie-
xaHoBa - Mocksa: OOO "Hayuyno-uznarensckuii uentp MHOPA -
M", 2021 -393 c. [OU] [OBC 3nanuym]| URL:
https://znanium.com/catalog/document?id=371687

EBnoxumona JI. M. D51eKTpOHHBII JOKYMEHTOOO0pOT U obecte-
YyeHHe 0€30M1aCHOCTH CTaHAAPTHBIMU cpefcTBaMu windows [3r1ek-
TpOHHBIN pecypc]: YuebHoe nocobue / JI. M. EBnokumosa, B. B.
Kopsokun, A. H. ITeumekun, O. I'. IlIBeukoBa - Mocksa: OOO
"KYPC", 2019 - 296 c. [DU] [OBC 3nanuym] URL:
https://znanium.com/catalog/document?id=333400

Kopuees U. K. YnpaBnenue 1okyMeHTaMH [31€KTPOHHBIN pe-
cypc]: Yuebnuk / U. K. Kopuees, A. B. [Tmenko, B. A. Mamryp-
1eB - MockBa: OOO "Hayuno-uszgarensckuit ientp MHOPA-M",
2022 - 300 c. [DU] [OBC 3nanuym] URL:
https://znanium.com/catalog/document?id=414611

Kophaunosa A. A. 3amura nepCcoHaNbHBIX TaHHBIX [ DJIEKTPOHHBIN
pecypc]: yuebHoe mocodue / A. A. Kopaunosa, [I. C. FOnycoga,
A. C. Ucmarunosa - Yda: baml'V, 2020 - 120 c. [DU] [DBC
Jlans] URL: https://e.lanbook.com/book/179914

Kynsies H. H. UnopmaiinonHbie TEXHOJIOTHH B IOKYMEHTAIIHOH-
HOM O0ECIEUCHHUH YNPABICHUS U aPXUBHOM JI€JI€ [2JIEKTPOHHBIN
pecypc]: YueOnuk s By3oB: Yueonuk / H. H. Kynses, T. B.
Konnpamosa, E. B. Tepentrena, A. I'. ®adbpuunos; Beepoccenii-
CKU HAyYHO-UCCIIEI0BATEIbCKUN HHCTUTYT IOKYMEHTOBEICHUS U
apxuBHOro gena; CapaToBCKUN rocyJapCTBEHHbI YHUBEPCUTET
TeHeTUKH, OMOTEeXHOJIOrnu U nHkenepuu umenu H.W. Bapunosa;
Ypanbckuii rocyapCTBEHHBIA IOPUINYECKUNA YHUBEPCUTET UMEHU
B.®. Axosnesa - Mocksa: M3narensckas rpynna "Jloroc", 2020 -
408 c. [DU] [OBC 3nannym] URL:
https://znanium.com/catalog/document?id=367368

Kynsie H. H. KonduaeHnuaisHOe A0 POU3BOACTBO H 3alllU-
IICHHBINA 3JICKTPOHHBIN JOKYMEHTOOOOPOT [3JIEKTPOHHBIN pecypc:
VYueoOnuk / H. H. Kynses, A. C. lemymkun, T. B. Konnpamiosa,
A. T. ®abpuunoB; Beepoccuiickuii Hay4YHO-MCCIIEI0BATEIbCKII
MHCTUTYT JOKYMEHTOBEIAEHUS U apXUBHOI'O J1€71a; Y paJIbCKUH roc-
YAApCTBEHHBIN OPUANYECKHI yHUBEpCUTET UMeHU B.@. SkoBie-
Ba - MockBa: U3narensckas rpynna "Jloroc", 2020 - 500 c. [OU]
[OBC 3nannym] URL:
https://znanium.com/catalog/document?id=367431

CeernakoB A. I'. /lenonpon3BoICTBO U PEXUM CEKPETHOCTH:
yueOHoe mocodue / A. I'. Cernakos, B. K. Kopmynos, 1. H.
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Tun pexkomen-
DiE:) 107071

IlepeyeHb U peKBU3UTHI JJUTEPATYPHI (ABTOP, HA3BaHUE, T'OJ U
MeCTO U31aHMS)

KoanuyectBo
JK3. B 0U0-
JHOTEKe

1

2

3

®aznues; [lepmcknii rocy1apCTBEHHBIN arpapHO-
TEXHOJIOTMYECKUN yHUBEpCUTET, PaKyIbTeT 3KOHOMHUKHU U UH-
dopmanmonHbIX TexHonorui - [lepmb: [Ipokpoctb, 2018 - 250 c.

2.2. Meroauue-
CKHE U3TaHUS

Toncteix A. A. Be30macHOCTh 3JEKTPOHHOTO JOKYMEHTO000poTa
[DEeKTPOHHBIN pecypc|: METOIMYECKUE YKa3aHUS IO OCBOCHUIO
JUCITUTIIMHBI ¥ CAMOCTOSITEIIbHON paboTe st 00yJaromuXcsl KO-
HOMHYECKOTO0 (akyiabTeTa mo crnenraibHocTd 38.05.01 DxoHOMU-
yeckast 6e3onacHocTb / [A. A. Toncteix]; Boponexckuii rocynap-
CTBEHHBII arpapHblii yHUBEPCUTET, DKOHOMUYECKUHN (aKyJIbTET,
Kadenpa undopmanmonHoro odecrnedeHuss 1 MOJICITUPOBAHUS ar-
POSKOHOMHUYECKUX cucTeM - Boponex: Boponexckuii rocynap-
CTBEHHBII arpapHblil yausepcutet, 2022 [IIT] URL:
http://catalog.vsau.ru/elib/metod/m.pdf

2.3. Ilepuoguue-
CKHE U3JaHUs

NudopmanmonHbie TEXHOIOTUH U BBIYUCIUTEIIBHBIE CHCTEMBI:
©XKEeKBapTaNbHBIN XKypHal / Yupenutenu : Poccuiickas akageMust
Hayk, UHcTuTyT cucremnoro ananusza PAH - M.: PAH, 2012 [IIT]

URL: https://elibrary.ru/contents.asp?titleid=8746

6.2. Pecypcwol cetu UnTepHer

6.2.1. DiieKTpOHHBIE OMOJIMOTEYHbIEe CUCTEMbI

Ne | Hazanue Pasmenienune

1 | Jlanp https://e.lanbook.com

2 | ZNANIUM.COM http://znanium.com/

3 | HarmmonanpHast anekTpoHHas oudimoreka (HOb https://rusneb.ru/

4 | E-library https://elibrary.ru/

5 | DnexrponHas 6ubimoreka B AY http://library.vsau.ru/

6.2.2. Ilpo¢eccuonaibHbie 0a3bl JTAHHBIX U HHGOPMALMOHHbIE CUCTEMbI

Ne | Ha3sanue Anpec noctyna

1 Enunas  MexBemoMCTBeHHass  MH(OPMAI[HOHHO- https://fedstat.ru/
CTATHCTHYECKasi CHCTEMa

5 basa naHHbIX Moka3zareneil MyHUIIMIAIBHBIX 00pa3o- | http://www.gks.ru/free _doc/new_site/
BaHHH bd_munst/munst.htm

3 | baza nanapix PAOCTAT http://www.fao.org/faostat/ru/

4 | TlopTan OTKPHITHIX JaHHBIX PO https://data.gov.ru/

5 | IlopTasn rocyapcTBEHHbIX YCIyT https://www.gosuslugi.ru/

6 | Eaunas undopmanmonHas cucrema B cdepe 3akynok | http://zakupki.gov.ru

7 | Dnexrponnslii cepBuc "[Ipo3paunsiii 6uzHec" https://pb.nalog.ru

8 | CopaBounast nmpaBoBas cucreMma Koncynprant [Tmoc | http://www.consultant.ru/

9 | CopaBouHas mpaBoBasi cucteMa ['apaHT http://ivo.garant.ru

10 denepanbHas TOCYIapCTBEHHAs CHCTEMa TEPPHUTO- https:/faistp.economy.qov.ru/
pUAJIBHOTO MIJIAHUPOBAHUS

11 | ArpapHnas poccuiickast ”HQOpPMAaIMOHHAS CHCTEMA. http://www.aris.ru/

12 WudopMaimoHHasi CUCTEMa 0 CEJIbCKOXO03SHCTBEH- htto://agris.fao.org/
HBIM HaYKaM U TEXHOJIOTHSIM



http://catalog.vsau.ru/elib/metod/m.pdf
https://elibrary.ru/contents.asp?titleid=8746
https://e.lanbook.com/
http://znanium.com/
https://rusneb.ru/
https://elibrary.ru/
http://library.vsau.ru/
https://fedstat.ru/
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.fao.org/faostat/ru/
https://data.gov.ru/
https://www.gosuslugi.ru/
http://zakupki.gov.ru/
https://pb.nalog.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://fgistp.economy.gov.ru/
http://www.aris.ru/
http://agris.fao.org/

Crpanuna 22 u3 25

6.2.3. CaiiTbl 1 HH(pOPMALMOHHBIE IIOPTAJIbI

He npenycMmorpenst.

7. MaTepuajJbHO-TEXHHYECKOE M MMPOrpaMMHOe o0ecredeHne TMCUUIITHHbI

7.1. IlomemieHust AJ1s1 BeAeHUs 00pa30BaTeILHOIO Npouecca 1 000py10BaHHe

HaumeHnoBaHue moMemnieHnii 171 TpoBeleHus BceX BUIOB
y4ueOHOM AesITeTbHOCTH, IPETyCMOTPEHHON Y4eOHBIM IJIAaHOM,
B TOM YHCJIE TIOMELIEHUS JJIs1 CAMOCTOSATEIbHON paboThI, €
yYKa3aHUEM MEPEYHs] OCHOBHOI'O 000pyA0BaHHUs, yueOHO-
HaTJIAHBIX TOCOOHI U MCIONIb3YEMOro MpOorpaMMHOTo odec-
HEUeHUS

Anpec (MECTOIOJIOXKEHUE) TOMe-
IIEHUH U1 IPOBEIECHUS BCEX BUOB
yueOHOM JesTebHOCTH, Mpeny-
CMOTPEHHOI y4eOHBIM IJIaHOM (B
cllydae peajn3aluu o0pa3oBaTelib-
HOM IIpOrpaMMBbI B CETE€BOM Gopme
JIOTIOJIHUTENBHO YKa3bIBACTCS
HauMEHOBaHUE OpraHu3aluy, ¢ KO-
TOPOM 3aKJIFOYEH JOrOBOP)

YyeOHast ayTuTOpus JJIsl TPOBEICHUS YICOHBIX 3aHATHI:
KOMIUIEKT yueOHOW Mebelu, 1EMOHCTPAlMOHHOE 000py/10Ba-
HUE ¥ y4eOHO-HATsAHbIE TOCOOUS, TPE3eHTAIIMOHHOE 000pY-
JOBaHHE, HCIIOJIB3yeMOe TporpaMmmHoe obecrieucHue: MS
Windows; Office MS Windows / Open Office; Adobe Reader /
DjVu Reader; sIunexc bpaysep / Mozilla Firefox / Internet
Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexxckas 00J1acTh, T.
Boponex, yi1. MuuypuHna, 1

YyeOHast ayTuTopus JJIs ITPOBEICHUS YICOHBIX 3aHSATHI:
KOMILJIEKT Y4eOHON MeOenn, TEMOHCTPAIMOHHOE 000pyA0Ba-
HUE U Y4eOHO-HAaIrJISIIHBIC TOCOOUS, KOMITBIOTEPHI B aYAUTO-
pHUH C BBIXOIOM B JIOKaJIbHYIO ceTh U MIHTEepHeT; noctyn
CITPaBOYHO-MIPAaBOBbBIM CUCTEMaM «FapaHT» u «KOHCYJ'II)TaHT
[Tmrocy»; AMeKTpOHHBIE Y4eOHO-METOINYECKUE MaTepUalbl;
BH/JICOMTPOCKIIMOHHOE 000PYAOBaHUE /ISl IPE3CHTALIUI; U C-
nojib3yemoe mporpamMmuoe odecrieuenne: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; SAunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, BopoHexxckast 00J1acTh, T.
Boponex, yn. Muuypuna, 1

VYueOHas ayquTOpHs IJIs IPOBEIECHUS yUEeOHbIX 3aHATUH: IS
TCKYLIETO KOHTPOJIA U HpOMe)ICYTOIIHOfI arrecraluu. KOM-
IUIEKT y4eOHON MeOenu, TIeMOHCTPAIlMOHHOE 000pyI0BaHUE U
y‘le6H0-HaFJ’I}IILHHe HOCO6I/I$I, KOMIIBIOTCpHAsA TCXHHUKA C BO3-
MOXXHOCTBIO ITIOAKJIIFOUECHHUSA K CETHU «I/IHTepHeT» H obecriey e-
HUEM JOCTYIIa B AJIEKTPOHHYIO HH(POPMAIIMOHHO -
00pa30BaTENbHYIO CPEIy, UCIO0JIb3yeMOE TPOrpaMMHOE obec-
neuerne: MS Windows; Office MS Windows / Open Office;
Adobe Reader / DjVu Reader; Sunexc bpaysep / Mozilla Fire-
fox / Internet Explorer; DrWeb ES; 7-Zip; Media Player Clas-
sic, AST Test

394087, Boponexxckas 00J1acTh, T.
Boponex, yn. MuuypuHna, 1

YueOHas ayquTOpHs IJIs IPOBEIECHUS YyUeOHbBIX 3aHATHIL: 11
I'PYHIIIOBBIX U HHAWBUAYAJIbHBIX KOHCy.]ILTaI_II/If/'IZ KOMIIJIEKT
yueOHOI MebenH, KOMITBIOTEePhI, TPUHTEPHI, CKAaHEP, UCTION b-
3yemoe nporpammuoe odecneuenue: MS Windows; Office MS
Windows / Open Office; Adobe Reader / DjVu Reader; SIu-
nexc bpaysep / Mozilla Firefox / Internet Explorer; DrWeb
ES; 7-Zip; Media Player Classic

394087, Boponexxckas 00J1acTh, T.
Bopouex, yn. MuuypuHna, 1
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[Tomermienne st CaMOCTOATENILHON PaOOThI: KOMIUIEKT yue0-
HOI MeOen, KOMITBIOTEpHAsl TEXHHUKA C BO3MOKHOCTBIO MOJI-
KioueHus K cetn "MHTepHeT" 1 o0ecnieueHueM A0CTyna B
ANIEKTPOHHYIO WH(POPMAIIMOHHO-00pa30BaTEIbHYIO CPEeNy, UC-
nosne3yemoe nporpammuoe obecriederne: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; SAunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexxckas 00JacThb, T.
Boponex, yin. Muuypuna, 1, ayn.
113,115,116, 119 120, 122, 123a,
126, 219, 220, 224, 241,273 (c
16.00 10 20.00)

[Tomerenne st CaMOCTOATENLHON PabOThI: KOMIUIEKT y4ue0-
HOH MC6€JII/I, KOMITIbOTEPHAA TCXHUKA C BO3MOKXHOCTBIO ITO/I-
kitoyeHus k cetu "MHTepHer" u obecriedeHneM 10CTyma B
ANIEKTPOHHYIO HH(POPMAITMOHHO-00pa30BaTENBbHYIO Cpeay, Uc-
nojib3yemoe mporpamMmuoe odecrieuenne: MS Windows; Of-
fice MS Windows / Open Office; Adobe Reader / DjVu Read-
er; Sunexc bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexxckas 00J1acTh, T.
Boponex, yn. Muuypuna, 1, ayn.
232 a

7.2. IlporpammHoe o0ecnieuyenmne

7.2.1. IlporpaMmMHOe oOecrieyeHune 001Iero HA3HAYEHU S

Ne | HazBanue Pa3zmenienue

1 | Oneparmonnsie cucteMbl MS Windows / Linux IIK B nokansHOM cetu BI'AY

5 [TakeTsI (.)(I)I/ICHLIX npuiokenuit Office MS Windows / MK B tokansioii cetst BEAY
OpenOffice

3 HporpaMMH 1t mpoemoTtpa (aiinoB AdobeReader / ITK B jtokaibHoi cetit BLAY
DjVuReader

4 bpaysepsi Sunexc bpaysep / Mozilla Firefox / Internet MK B tokansioii cetst BEAY
Explorer

5 | ArtuBupycnas nporpamma DrWeb ES I1K B nokanpHol cetu BI'AY

6 | [Iporpamma-apxuBarop 7-Zip I1K B nokanpHoM cetu BI'AY

7 | Mynetumenua npourpsiBarens MediaPlayerClassic I1K B nokasbpHOM cetu B'AY

8 | Ilmatdopma onnaiin-o0y4yenus eLearning Server I1K B sokasibHOM cetu BI'AY

9 | Cucrema kommnbroTeproro rectupoBanus AST Test [1K B nokansHol cett BTAY

7.2.2. Cienuaau3upoBaHHOE IPOrpaMMHoOe obecneyeHne

He tpebyercs
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8. Memuncunn.ﬂnﬂapﬂme CBA3HU

JucuuminHa, ¢ KOTOpou
He0O0XOIUMO COIIaCOBAHUE

Kadenpa, na xoropoii npenona-

[Toanuck 3aBenyroniero Ka-

ercsl JUCLUILIMHA benpoi
CoBpeMeHHBIE MIIATEKHBIE CH-
P MOMAC T
CTEeMBbI U UX 0€30I1aCHOCTh (7Y >
NubopmalinoHHbIe CHCTEMBI B e
(opwart NOMAC Sy,
HKOHOMHKE =~
Kopnopatususie nadopmaru- / .,r/"' i
NOMAC b )
OHHBIE CHCTEMBI v/ L
JIOKyMEHTUPOBaHHE U JIOKY- VYrpaBiieHusl 1 MapKETUHTa B

MEHTOO000POT

AIIK
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JIucT n3mMeHennii paboyeil nporpaMmsl

IIpuioxenue 1

Homep Homep npotokoina
U3MEHe- 3acenaHus kapeapsl u
HUsA Jara

CrpaHuiisl
C U3MEHCHUSIMHU

Ilepedens oTKOp-
PEKTUPOBAHHBIX
IIYHKTOB

IMonmuce
3aBEYIOIIET O
Kadenpoit

JIMCT nepuoanyecKux NpoBepok padoyeil nporpaMmmbl
U MH(POpPMAILUsl 0 BHECEHHbIX H3MEHEHHMSAX

IIpunoxenue 2

JIOIDKHOCTHOE JIUIIO,

[Iepedens MyHKTOB, CTpa-

IPOBOJMBIETO MPO- Jlata [TorpebHOCTD UL DASILENOB. TheBVIo-
Bepky: @.1.0., nomx- B KOPPEKTUPOBKE th pasit » TPEvy
IUX U3MEHCHUI
HOCTb, MIOATHCH
3aB. kapenpoii [lox-, | Iporokon PaGouas nporpamma akry-
komuH PB 7 7| Ne 8 ot anusuposana Ha 2024-2025
/7 26.04.2024 r. | yueOHBIN TOJ
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