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Pabouas nporpamma pazpaboTtana B coorBeTcTBUM ¢ DepepanbHbIM TOCYAAPCTBEHHBIM 00-
pa3oBaTeIbHBIM CTAaHAAPTOM BBICIIETO 00pa30BaHMs MO HampaBlieHUIO moArotoBku 38.05.01 Dko-
HOMHUYECKass 0e30MacHOCTh, YTBEPXKIECHHBIM NpUKa3oM MuHHUCTpa oOpa3oBaHus U Hayku Poccuii-
ckori @enepammu Ne 293 ot 14 anpens 2021 r.

Pabouas mporpamma yTBepklieHa Ha 3aceqaHuu Kadenpbl ynpaBlieHUs U MapKETUHTa B
AIIK (mportokon Ne 10 ot 20.05.2024 r.) p

/o
Cen") ’
3aBenyommii kageapoi / - < E.B. 3akmeBckas

Pabouas mporpamMMa pekOMEHJOBaHA K HCIOJIB30BAHHUIO B Y4eOHOM MPOIIECCE METOIUYE-
CKOM Komuccuel skoHoMudeckoro (akynpreTa (mpotokos Ne 9 ot 21.05.2024 r.).

[Ipeacenarens METOAMYECKON KOMUCCUU JI.B. bpsiHuieBa

Penenzent: ®unancossiii qupektop OO0 «Arporex-I'apant» CotHukos B.C.
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1. O0masi XapaKTepUCTHKA IMCHMILINHBI

1.1. leab AMCHUNIHHBI

Heap qucuunmiannel — GOpMUPOBAHNE 3HAHUM, YMEHHUI U HABBIKOB 110 HAYYHOMY, CUCTEM-
HOMY TIOJXO/AY K BEACHHUIO JIOKyMEHTO00OpOTa M AEJONpPOU3BOACTBA B Cepe YIpaBICHUS CElb-
CKOXO3SIICTBEHHBIM IPOU3BOICTBOM.

1.2. 3agauy JUCHHILIMHEI

3aga4u AUCHHUILIMHBIL

- (hopMHUpOBaHME 3HAHHUI IO HOPMATUBHO-IIPABOBBIM OCHOBaM JIOKYMEHTO00OpOTa U JIEJI0-
IIPOU3BOJICTBA,

- popMupoBaHue yMEeHHI U HABBIKOB IPUMEHEHHS MPABUJI JOKYMEHTUPOBAHUS M OpraHU3a-
UM JIOKyMEHTO00O0poTa A UX 3(PPEKTUBHOTO UCHOIB30BAHUA B chepe SKOHOMUKH U yIpaBJe-
HUS.

1.3. [IpeameT AUCHUNIMHBI
[TpenMerom M3ydeHUs MUCIUIUIMHBI SBISIOTCS CTaHIAPTHI U HOPMATHBHO-TIPABOBBIC Tpe-
0OBaHUS K BEICHUIO JIOKYMEHTOO0OpOTa U JIOKYMEHTHPOBAaHHUS B cepe IKOHOMHKH U yIpaBie-
HUS CEJIbCKOXO03SHCTBEHHBIM IIPOU3BOJICTBOM.

1.4. MecTo ucuMIIMHbI B 00pa30BaTe/IbHOM IporpaMme

b1.0.34 JlokymeHTHpOBaHHE U JTOKYMEHTOOOOPOT OoTHOcUTCS K Oyoky 1, Obsi3arenpHas
YacTh.

1.5. B3aumocBA3b ¢ IPYTHMH JHCHUILIHHAMHA
JucuuruinHa b1.0.34 JlokyMeHTHpOBaHHE M JJOKYMEHTOOOOPOT CBfA3aHA CO CIEAYIOIIUMHU

JUCIUIIMHAMU Y4eOHOT0 TUIaHa:
b1.0.28 Ynpasnenue opranuzaiueii (mpeanpusTHEM )

2. [lnanupyemble pe3y/bTaThbl 00y4eHHs MO TUCHUILINHE

Komnerennus NuaukaTop A0CTHKEHU KOMIIETCHIINH
KO/ coep;KaHue KO/ \ cojiep;KaHue

OIIK-5 |Crocoben ocymiecTBisaTh | 3.3 |3HATh HOPMAaTHUBHO-TIPABOBBIE OCHOBBI JIOKYMEHTHUPO-
npohecCHOHATBHYIO JIesl- BaHUS U JIOKYMEHT0000pOoTa B chepe SIKOHOMUKHU
TEJILHOCTL B COOTBETCTBHUHM C|Y.3|YMeTh HCIIOIB30BaTh HOPMATHBHO-TIPABOBBIEC JOKYMEH-
HOpMaMu Ipo¢ecCuoHaTb- ThI B c(hepe SIKOHOMUKHU
HOH 3THKH, HOPMaMH Ipasa, | Y.4[YMeTh IPUMEHSThH Ha MPAKTHKE MPaBHIA JOKYMEHTH-
HOPMaTUBHBIMH ITPAaBOBBIMU POBaHHS U JTOKYMEHTO00OpOTa
aKTaMH B C(bepe 9KOHOMUKH, |H.3|UMeTh HABBIKH Oopra"nu3anuu I[OKYMCHTOO60p0Ta U J¢c-
HCKIIIOYArIUMHU IIPOTHUBO- JIOIIPOU3BOACTBA
IIPAaBHOE NIOBEJICHUE
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3. O0béM AUCHUITHHBI M BUBI pa00T

3.1. Ounas ¢popma 00y4eHus

IMoka3arenu CeM4ech Bceero

OO6mast TpyA0EMKOCTb, 3.€./4 3/108 3/108

OO01mast KoHTaKTHas padora, 4 38.15 38.15

OO6m1as camocTosTeNbHAs padoTa, 4 69.85 69.85

Konrakthas paboTa mpu mpoBeIeHUH Y4EOHBIX 3aHITHH,

B 1., (1) 38.00 38.00
JICKITUU 20 20.00
PAaKTUYECKHE 18 18.00

CamocrosTenbHas paboTa MpH MPOBEACHUH Y4EOHBIX 3a-

— 61.00 61.00

KonrakTHas paboTa mpu NpOBENECHHU IMPOMEKYTOUHON 0.15 0.15

aTTecTanuy 00yJaromuxcs, B T.4. (9) ' '
3a4eT 0.15 0.15

CamocrosrenbHas paboTa IpyU NPOMEKYTOUHON arTecTa-

i, B 1.4, (1) 8.85 8.85
MOJrOTOBKA K 3a4eTy 8.85 8.85

dopma MPOMEKYTOYHOH aTTECTAINH 3a4eT 3a4eT

3.2. 3aouHas popma o0yueHust
IokazaTenu K)épc Bcero

OO6mas Tpyno€MKOCTb, 3.€./4 3/108 3/108

OO0m1as KOHTaKTHas paboTa, 4 10.15 10.15

O6m1ast camocTosTenbHas padoTa, 4 97.85 97.85

KonTakTHas paboTta mpu NpoBeACHUM Y4eOHBIX 3aHSATH,

B 7., (1) 10.00 10.00
JIEKINH 4 4.00
PaKTUYECKHE 6 6.00

CamocrosTenbHas paboTa Mpu MPOBEIEHUN y4eOHBIX 3a- 89 00 89 00

HATHHA, 4 ' '

KonrakTHas paboTa mHpu NPOBEJEHUU NPOMEKYTOUHOH 015 015

aTTeCTaIlMy 00YyJaroNuXcs, B T.4. (1) ' '
3a4eT 0.15 0.15

CamocrosiTenpHas paboTa MPU MPOMEKYTOUHOW aTTecTa-

o, B 1.9, (1) 8.85 8.85
MOJITOTOBKA K 3a4eTy 8.85 8.85

DopmMa IpOMEKYTOUHON aTTeCTalluu 3ayer 3ayer
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4. Cogepxanme TUCHUILINHBI

4.1. ConepxaHue TMCUMILUIMHBI B pa3pe3e pa3/iesioB U MOApPa3aejioB

Pa3znen 1. HopmaTuBHo-npaBoBasi 6a3a B 00J1aCTH JOKYMEHTHPOBAHUS M J1€JIONIPOU3-
BO/ACTBA.

ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHl U IPAaBUJIA CO3/1aHUS JOKYMEHTOB U BEIECHHUS JEIIO0-
MIPOU3BOJICTBA

Ienp n 3agaun nenonpoussonactaa. [lonarue EnuHoN rocyapcTBEHHOM CUCTEMBI IOKYMEH-
tanmonHoro ooecnevenus ynpasienus (EI'CJIOY). Ilonsarue nokymeHnTa u ero Bujabl. OCHOBHBIC
CTaH/apThl ¥ MPaBUJIa CO3aHUS TOKYMEHTOB.

[Moapazaen 1.2. CucremaTtuzanus u yHudukanus gokymeHTanuu Ha ocHose ['OCT.

Oo6mue TpeboBanus K JoKymMeHTaM B cooTBeTcTBUU ¢ ['OCTamu. @opmymsap-odpaser mo-
KyMmeHTa. brnank nmoxkymenrta. PekBu3uthl qokyMmeHnTa. [IpaBuia MammHOMMCHOTO oQOpMIICHUS J10-
KYMEHTOB.

Paznean 2. Ilopsiiok opopmiieHHs OPraHU3aALMOHHO-PACTIOPSIANTEIbHBIX IOKYMEHTOB

[Moxpaznen 2.1. IlpaBuna opopMIICHHS OpraHU3aAIMOHHO-PACITIOPSTUTEIIBHBIX JOKYMEHTOB 1
UX IPUMEHEHHE B cpepe YIpaBICHUS MPEIIPUITHEM.

[loHATHE OpraHU3allMOHHBIX JOKYMEHTOB. YcraB. CTpyKTypa M IITaTHAs YMCICHHOCTb all-
napara yIpasJIeHHUs, IITaTHOE pacnucanue. [IpaBuia BHyTpeHHEro TpynoBoro pacnopsaka. Ilosmo-
KEHHUE O CTPYKTYPHOM IPOU3BOJICTBEHHOM I0/Ipa3/ieieHuu npeanpusTus. JomKHOCTHAS HHCTPYK-
s pabotHuKa. [loHsTHE pacnopsauTeNbHBIX HJOKyMeHTOB. [loctaHoBnenus. Pemenus. Pacmopsi-
KeHus. YkazaHus. [Ipukasbl 10 OCHOBHOM J1eTENBbHOCTH, MO JIMYHOMY cocTaBy. Cucrema uHpop-
MaIMOHHO-CIIPABOYHbIX JIOKYMEHTOB M OCHOBHbIE NpaBujia UX odopmieHus. IIpoTokon. AKT.
CnyxeOHble 3alMCKH: JOKJIaJHas U 00bsicHUTENbHAs. CrpaBKa.

[Monpaznen 2.2. OdopmiieHHe ASTOBOM MEPETTHCKU

@opmyssap NMUCbMa: PEKBU3UTHL: CTPYKTYpa, MpaBHia IOCTPOEHHUS TEKCTA, CTAHJIAPTHBIC
¢passl 1 BeipaxeHus. OCHOBHbIE BUJbI CITy:KeOHBIX nuceM. [IpaBuia muceM K 3apyOeKHBIM HapT-
HEpPaM.

[Mompaznmen 2.3. JlokyMeHTBI, 0hOpMIISIFOIIE KOMMEPUYECKYIO AESITeTbHOCTD.

ITonstue norosopa u ero Buibl. /JlIokyMeHTanus Mo pacderam, apeHue, caenkaM. [lonsatue
MPETEH3UOHHBIX JTOKYMEHTOB. OCHOBHBIE BUJIbI, 33Ja4l U (PYHKIIMH MPETEH3UOHHBIX JOKYMEHTOB.
O0pa3zer] cocTaBieHHs MPETEH3MOHHOTO JJOKYMEHTA MEX/Y IOpUANYECKUMU JIMLaMH. JIOKyMEHTHI -
JI0Ka3aTeNNbCTBa IPETEH3UH.

ITonpaznen 2.4. JIokyMEeHTHpOBaHME ITPOLIECCOB IBUKEHUS KaJpPOB.

[Ipukasbl o TMYHOMY cocTaBy. BHibl TOKyMEHTOB IO TUYHOMY COCTaBY M MpaBuja UX CO-
cTaBlIeHUA. Tpyn0oBOil 1OrOBOp: CTPYKTYpa, COAEPIKAHUE U MOPSIIOK 3aKiItoueHus. JJokyMeHTupo-
BaHUE pe3yJbTaToOB AESITEILHOCTH NepcoHana. Benenue TpynoBoi KHMXKKH paboTHHKa. CocTaBie-
HUE JIMYHBIX JOKYMEHTOB: 3asBJICHHUS, aBTOOMOTpaduu, pe3toMe o TpyIOBOH AEATEIbHOCTH, T0BE-
peHHocTH, pacnucku. OpopmiieHne, BeeHHE U XpaHEHUE JINYHBIX JIEI.

Pa3neu 3. TexHoJsiorum BeeHusi JOKYyMeHTO000pOTa U 1eJI0ONPOU3BOACTBA

[Mompazmen 3.1. [lopsaok ABMKEHHS JOKYMEHTOB B OPTaHM3AIMU MX PETUCTPAIMS W KOH-
TPOJIb UCIIOTHEHHUS

[TonsiTe JOKYMEHTOOOOPOTa M €ro OCHOBHBIE ATambl. PannoHanbHas opraHusamus JOKY-
MEHTO000pOoTa B cepe YNpaBICHUS CEbCKOXO3SHCTBEHHBIM MPOU3BOACTBOM. DKCIEAUIIMOHHAS
00paboTKa JOKYMEHTOB, MOCTyHAIOIIMX B opranusanuio. [IpensapurensHoe paccMOTpEeHUE TOKY-
MEHTOB B CIy)X0€ JOKYMEHTAI[HOHHOrO obecneueHus. J[BuKeHHne JOKYMEHTOB BHYTPU OpraHH3a-
nuu. Mcnonnenune nokymMeHTOB. OOpabOTKa MCHOTHEHHBIX U OTIPABISEMbIX TOKYMEHTOB. Peru-
CTpanus U MHIEKcalus JoKkyMeHToB. [Topsaok, npasuia, Gpopmbl. KoHTposb 3a uCHoIHEeHHEM J10-
KYMEHTOB B 00JIaCTH TOBAapOBEJEHUS. DTanbl U CPOKU KOHTPOJIS. ABTOMAaTU3alUs JeIONPOU3BO/I-
CTBa Ha 0a3e UCIOJIb30BaHUS MTEPCOHAIBHBIX KOMIIBIOTEPOB.
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[Monpasnen 3.2. Cuctematu3anys JOKYMEHTOB U UX XpaHEHHE

OOuue TpeOoBaHUA K CHCTEMaTU3alluU JOKYMEHTOB U ()OPMHUPOBAHMIO /1€ B cdepe ynpas-
JIEHUSI CEJIbCKOXO3SAMCTBEHHBIM NPOU3BOACTBOM . OmpesneneHue LEHHOCTU JTOKYMEHTOB U JOKY-
MEHTHOM MH(pOpManuK. Y CTAaHOBJIEHUE CPOKOB XpaHEHUs /€. XpaHEHUE JOKYMEHTOB B OIIEPATUB-
HOW JIeATENTbHOCTH TOProBOM opraHm3zauuu u QgopmupoBanue aen. Homenkmartypa gen. I'pynmu-
POBKa B Jie/1a OT/IEJIbHBIX KaTeropuil 1oKkyMeHToB. CocTaBieHue 3arojoBkoB fei. OdopmiieHue o6-
JIOKKH JIena.

[TonsTue apxuBa U uctopus hopmupoBanus ['ocymapcTBEHHOM apXUBHOM Ci1y»KObI Poccuii-
ckoii denepannu. ApxuBHbiil ¢pong Poccuiickoit Penepannu, apXuBHBIA (OHA OpraHU3aINH, ap-
XHUB KOMMepdeckoi GpupMmbl. OpopmiieHHe A€l JUTUTENbHBIX CPOKOB XpaHEHHUS.

[Moxpaznen 3.3. KoHduneHMaIbHOE 1€I0MPOU3BOJICTBO

CocraB 1 HampaBJIeHUs 3alLUThl JOKYMEHTHOH MH(pOpMaLHU, COAEpKalled KOMMEPUECKYIO
taiiny. Cuctema 3amuTsl HHGOPMAIMKA U KOH(UACHIUAIBHBIX JOKYMEHTOB B cepe ympaBieHHS
CEJIbCKOXO03SHCTBEHHBIM MPOU3BOJCTBOM. TE€XHOJOIMs 3aIlUThl JOKYMEHTHOH uHpopmauuu. 3a-
HIMILIEHHBIH JOKyMeHT0000poT. Ilopsaok paboTsl nepcoHana ¢ KOH(PUIEHIUAIbHBIMU JIOKYMEHTa-
MHU. 3aluTa KOHQHUISHIMAaIbHONH HH()OpMAIK IIPYU IPOBEIEHUH COBELLIAaHU I U IIEpEeroBOPOB.

4.2. PacnipeneieHne KOHTAKTHOI M CAMOCTOSITEILHOH PadoThI IPH MOATOTOBKeE
K 3aHSATHSIM 110 ToApa3aeiam

4.2.1. Ounas popma o0yyeHust

KonrakrtHas pabota
Pa3nensl, moapasaesnsl JuCUUIUITMHbBL CP
nekuu | JI3 I13
Pa3nen 1. HopmatuBHO-TipaBoBasi 6a3a B 00JacTu AOKYMEHTH- 4 4 14
pPOBaHUSI | JIEJIONPON3BOICTBA
ITonpaznen 1.1. OcHOBHBIE cTaHAAPTHI U TpPaBHJIA CO3JAaHUA 5 2 8
JIOKYMEHTOB M BEJICHHUSI JAETONPON3BOICTBA
[Tompaznen 1.2. Cucremarusanusi U yHU(DUKAIKS TOKYMEHTA- 9 5 6
muu Ha ocHoBe ['OCT.
Paznen 2. Ilopsgok  odopmieHUss  OpraHHU3aIlMOHHO-
pacnopAIUTENbHBIX TOKYMEHTOB Ha OCHOBE aKTYaJIbHOW HOP- 10 10 26
MaTHUBHOM TOKYMEHTAIU!
[Mogpaznen 2.1. IlpaBuna odopmiieHUS OpPTraHU3aAUOHHO- 8
pacmopsiANTENIbHBIX JTOKYMEHTOB M WX IMpPUMEHEHHE B cdepe 4 4
YIPaBICHUS TPETIPUITHEM
[Tonpaznen 2.2. OdopmiieHne AeTOBON MEPETUCKH 2 2 6
[Toapaznen 2.3. JIokyMeHTHI, OQOPMIISIONINE KOMMEPUYECKYIO 9 9 6
JESITENILHOCTh
[Tonpaznen 2.4. JIOKyMEHTHPOBAHHE IPOLECCOB JABUKECHUS 9 2 6
KaJ[pOB
Pa3znen 3. TexHonoruu BeneHUsS NTOKYMEHTOOOOpOTa U JIEJO- 6 4 21
MIPOU3BOJICTBA
[Togpaznen 3.1. [lopsaok ABUKEHHUS TOKYMEHTOB B OpraHH3a- 9 2 7
[IUU VX PETUCTPAIlUsl ¥ KOHTPOIb UCIIOTHCHHUS
ITonpaznen 3.1. Cucremarusanys JOKYMEHTOB U UX XpaHEHHE 2 1 8
[Tonpaznen 3.3. KonduaeHuanpHOe AETOMPOU3BOICTBO 2 1 6
Bcero 20 18 61
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4.2.2. 3aounas popma o0yueHHsI

KonraktHas pabora

Pa3nensl, mogpasaesnsl JuCUUIUIMHbBL CP
nekiyu | JI3 I13
Pa3nen 1. HopmaruBHO-1IpaBoBas 6a3a B 00JacTH JOKYMEHTH- 1 1 16
pOBaHUs U JCJIONPOU3BOACTBA
[Togpaznen 1.1. OcHOBHbIE CTaHAAPTHI U MpPaBUJIA CO3JIAHUS 05 05 8
JIOKYMEHTOB U BEJCHUS JEIOMPOU3BOJICTBA ' ’
[Toapaznen 1.2. Cucremaru3anus U yHH(PUKAIMSA JTOKYMEHTa-
0,5 0,5 8

muu Ha ocHose 'OCT.
Paznen 2. Ilopsimok  odopmiieHHs  OpPraHH3alMOHHO-
pacnopsAUTENbHBIX JOKYMEHTOB Ha OCHOBE AaKTyaJbHOM HOp- 2 4 40
MaTHUBHOM JTOKYMEHTAIU!
[Mompaznen 2.1. IlpaBuna odopMieHUST OpPTraHU3AIMOHHO- 10
pacrlopsiANTEIbHBIX OKYMEHTOB M uX mpumenenue B chepe | 0,5 1
YIpaBJICHUS IPEANPUIATHEM
[Toapaznen 2.2. OdbopmiieHne 1eI0BOM MEPEUCKI 0,5 1 10
[Tompaznen 2.3. JIokyMeHTHI, OQOPMIISIOIINE KOMMEPUYECKYIO 05 1 10
JeSTCIbHOCTD !
[Tompaznen 2.4. JIOKyMEHTHUpOBaHHE MPOLIECCOB JIBHKEHUS 05 1 10
KaJIpOB ’
Pa3znen 3. Texnomoruu BefeHHs] TOKYMEHTOOOOpOTa M JIEJIO- 1 1 3
MIPOU3BOJICTBA
[Togpaznen 3.1. Ilopsinok ABUKEHUS TOKYMEHTOB B OpraHu3a- 05 05 10
LMY UX PETUCTPALUsl ¥ KOHTPOJIb UCIIOJHEHUS ' '
[Toapaznen 3.1. CucremaTu3zanust JOKYMEHTOB U MX XpaHEHUE 0,5 0,5 10
[Toapaznen 3.3. KondunenunanabHoe ASIOMPOU3BOACTBO - 13
Bcero 4 6 89
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4.3. [lepeyeHb TeM U Y4eOHO-METOANYECKOr0 o0ecnevyeHHus J1JIs CAMOCTOSTeIbHOM PadoThI

00y4almmxcs

Ne
n/n

Tema camocTosiTeNb-
HOH paboThI

Y4eOHO-MeToAMYECKOE 0OeceueHne

O0BéM, u

(dhopma oOyueHust

OYHas

3a04Hasi

Hoapa3znen 1.1. OcHOBHBIE CTaHJAAPTHI U MpaBUJia CO3/IaHUS JOKYMEHTOB U Be-

8 8
JIEHUS 1€TI0NIPOU3BOJICTBA
JlokyMeHTUpOBaHUE U JOKYMEHTO0O0pOT: YueOHOe
OcHoBHble cTaH- | mocobue misa cnenuansHoct 38.05.01 DxoHOMUYE-
{ | 7apThl M mpaBuna | CKas 6e3omacHOCTh / BopoHexckuil rocymaapcTBeH- 3 8
CO3/IaHUS JOKY- HbII arpapublii yHuBepcuret; [cocT. C. H. Konona-
MEHTOB. noBa, K.C. YerBepoBa].— BopoHnex: BopoHexckuil
roCy/IapCTBEHHBIN arpapHblil yHUBEpCcUTET, 2022
IMoapa3znen 1.2. Cucremarusauus U yHHUPHUKAUS AOKYMEHTAIlMM Ha OCHOBE 6 8
I'OCT.
O6mue TpeboBa- | JlOKyMEHTHPOBAaHUE U IOKYMEHTOOOOpPOT: YueOHOe
HUS K JOKyMeH- | mocobue g cnenuanbHoctu 38.05.01 DxoHOMUYe-
TaM B COOTBET- | cKas Oe30macHOCTh / BopoHexckuil rocymaapcTBeH-
2 |crBuu ¢ ['OCTa- | Hpiii arpapubiii yausepcutet; [coct. C. H. KonoBa- 6 8
Mu u opmymsp- | noBa, K.C. UerBepoBa].— Boponex: Boponexckuii
oOpaszerr  JOKYy- | TOCYJapCTBEHHBIHN arpapHblil yHuBepcuteT, 2022
MEHTA.
Moapa3zaen 2.1. IlpaBuwna odopmiieHUs OpraHU3aMOHHO-PACIIOPSIUTEIBHBIX 8 10
JIOKYMEHTOB M UX IPUMEHEHUE B cepe yrnpaBieHHs NPEANPUITHEM
OKYMEHTHPOBAHHUE U JOKYMEHTO0OOpOoT: YueOHOe
[IpaBuna odopm- Hoxy P AOKYM P
nocobue g cnenuansHoctd 38.05.01 DxoHOMUYE-
JICHUs OpraHu3a- .
ckasg Oe3omnacHocTh / BopoHeXckHil rocynapcTBeH-
3 | muoHHO- - . 8 10
HBI arpapHbiil yHuBepcureT; [cocT. C. H. Konosa-
pacrnopsAuTENb- . .
noBa, K.C. YerBepoBa].— Boponex: BopoHnexckuil
HBIX JIOKyMEHTOB % .
roCyJ1IapCTBEHHBIN arpapHblil yHUBepcuTeT, 2022
IHoapa3snen 2.2. OdopmiieHre 1eI0BON MEPENUCKH 6 10
OKYMEHTHPOBAHHUE U JOKYMEHTOOOOpOT: YueOHOe
@opMyIsp HUCH- Hloky P AOKYM P
nocobue g cnenuansHoctu 38.05.01 DxoHOMUYE-
Ma:  PEKBU3UTHI: .
ckasg Oe3omacHocTh / BopoHeXCKHil rocynapcTBeH-
4 | cTpykTypa, Tmpa- . . 6 10
HBIM arpapHbiil yHuBepcureT; [cocT. C. H. Konosa-
BUJIA TIOCTPOEHUS .
TeKeTa noBa, K.C. YerBepoBa].— Boponex: Boponexckuit
) rOCYIapCTBEHHBIN arpapHblil yHUBepcuTeT, 2022
IMoapa3zaen 2.3. JIokyMeHTBI, 0(OPMIISIFOIIIHE KOMMEPUYECKYIO ACSITEIILHOCTD 6 10
JlokyMeHTHupOBaHHE U JOKYMEHTO0000poT: YueOHOe
mocobue mia cruenuanbHocTH 38.05.01 DxoHOMMUE-
5 |g ckasi Ge3omacHOCTh / BOpoHEXCKHIl TocyaapcTBeH- 6 10
HBI arpapHbiii yHuBepcureT; [coct. C. H. Konosa-
noBa, K.C. YerBepoBa].— Boponex: Boponexckuit
rOCYJapCTBEHHBIN arpapHslii yHUBEpCUTET, 2022
Ioapa3zaen 2.4. JIokyMEHTHPOBAaHUE MPOLIECCOB ABHKEHHSI KaJIpOB 6 10
JlokymeHTHpOBaHUE U JOKYMEHTOOOOpOT: YueOHoe
nocobue msa crneuuansHoctd 38.05.01 DxoHOMUYE-
6 |6 ckasi Oe3omacHOCTh / BOpOHEXKCKHIT TOCYIapCTBEH- 6 10
HBIM arpapHbiil yHuBepcureT; [cocT. C. H. Konosa-
noBa, K.C. YerBepoBa].— Boponex: BopoHexckuii
rOCy/IapCTBEHHBIN arpapHblil YHUBEpCUTET, 2022
Hoapa3snen 3.1. [lopsaok IBHKEHHS] TOKYMEHTOB B OPraHU3allMM UX PErUCTpa- 7 10
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nyss W KOHTPOJIb UCIIOJTHCHU S

JlokyMeHTHpOBaHHE U JOKYMEHT0000poT: YueOHoe

[Tonsatue  moky- | mocobue mis cnenuaabHocTH 38.05.01 DxOoHOMUYE-
7 MeHTOOOOpoTa H | ckasg Oe3zomacHOCTh / BopoHexckuil rocynapcTBeH- 10
€ero OCHOBHbIC | HbII arpapHbiii yHuBepcurteT; [coct. C. H. Konona-
JTaIbI. noBa, K.C. YerBepoBa].— Boponex: Boponexckuii
roCyJIapCTBEHHBIN arpapHblii yHHBepcuTeT, 2022
Hoapa3snen 3.1. Cucremarusanusi JOKYMEHTOB U UX XpaHEHUE 10
JlokyMeHTupOBaHUE U JOKYMEHTO000pOT: YueOGHoe
O6mme TpeboBa-
nocobue s crneuranbHocTd 38.05.01 DxoHOMMuUE-
HUS K CUCTeMaTH- .
ckasg Oe3omacHOCcTh / BopoHEXCKHil rocynapcTBeH-
8 3alMl  JOKYMECH- N N 10
HBI arpapHbiii yHuBepcureT; [coct. C. H. Konosa-
ToB U (hopmupo- . .
BAHMIO J1ET noBa, K.C. YerBepoBa].— BopoHnex: BopoHexckuii
roCyJIapCTBEHHbIN arpapHblil yHuBepcuret, 2022
IHoapa3snaen 3.3. KoHbuaeHIMaIbHOE IEIOMPOU3BOICTBO 13
JIOKyMEHTHPOBaHUE U JOKYMEHTOO00POT: YueOHOe
rnmocobue misa cunenuanbHoct 38.05.01 DxoHomuue-
ckass Oe3ormacHOCTh / BOpOHEKCKHI TOCYIapCTBCH-
HbI arpapHblii yHuBepcuret; [cocT. C. H. Konoa-
noBa, K.C. YerBepoBa].— Boponex: Boponexckuit
Cucrema 3amuThl o .
paopManun  u roCyJ1IapCTBEHHBIN arpapHbIil yHHUBepcuTeT, 2022
9 p KoHpuaeHmaibHOE ASIOIPOU3BOACTBO [JICKTPOH- 13

KOH(UICHITATb-
HBIX JIOKyMEHTOB

HBII pecypc] : YuebHoe mocodue / T. A. I'yryeBa .—
Mockga : OO0 "Hayuno-u3narenbckuii nenrp MHOPA-
M", 2021 — 199 ¢. — BO - Crnemmanmurer .— ISBN
978-5-16-016537-0.— ISBN 978-5-16-108815-9 .—
<URL.:http://znanium.com/catalog/document?id=363451
>, <URL.https://znanium.com/cover/1178/1178154.jpg>
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5. ®@oHA 0LIEeHOYHBIX CPEACTB AJs MPOBeIeHUs POMEXKYTOUHOM aTTeCTALMHU U
TeKylero KOHTPoJIs

5.1. DTansl popMUpPOBAHUSI KOMIIETEHIIUI

NHaukaTop A0CTHIKEHUS
Hoapa3aen 1MCUMIINHBI Komnerenuus P —
[Toapaznen 1.1. OcHOBHBIE CTaHIAPTHI U TIpa- OIIK-5
BUJIA CO3JaHMs JOKYMEHTOB U BEACHHS Jelo- 33
MIPOU3BOJICTBA
[Toapaznen 1.2. Cucremaru3zanus U yHUpHUKa- OIIK-5 33
s nokymenTanuu Ha ocHoe ['OCT. ’
[Tompaznen 2.1. IlpaBuna odopmieHus opra- OIIK-5 3.3
HU3aHOHHO-PACIIOPSAIUTEIbHBIX JOKYMEHTOB OIIK-5 y.3
U UX NMPUMEHEHHE B cepe yrnpaBiIeHUs Mpe- OIIK-5 03
PHUSITHEM
. OIIK-5 3.3

nglgjgﬂeﬂ 2.2. Odopmnenue enoBOM mepe- OIIK5 V3

OIIK-5 H.3

OIIK-5 3.3
IMogpasmen 2.3. JJoKyMEHTBI, O(GOPMISIONINE
Koﬁﬁep{[{ecxym ,Z[f}[ITeiBHOCTL bop n OIK-5 .3

OIIK-5 H.3
[Tompaznen 2.4. JIokyMeHTHpOBaHUE MPOIEC- OIIK-5 3.3
COB JIBMJKCHMS KaJIpOB OIIK-5 V.3
ITonpaznen 3.1. Ilopsaok ABM>KEHUS TOKYMEH- OIIK-5 3.3
TOB B OpPraHU3allMd MX PErHCTpalus M KOH- OIIK-5 V4
TPOJIb UCIIOJHEHHUS OI1K-5 H.3
[Toxpaznen 3.1. CucremaTu3anus JOKYMEHTOB OITK=5 3.3
U WX XpaHEHUe OIK-5 v.4

OI1K-5 H.3

OIIK-5 3.3
[logpaznen 3.3. KoHduaeHuuaabHOE MAEIO-
Hp(?P?SBOHHCTBO paeis g OIIK-5 V4

OIIK-5 H.3

5.2. lllkanbl M KPUTEPHUH OLCHUBAHUSA JOCTH/KEHUSI KOMIIETCHIIUH

5.2.1. llIxaJanl OeHUBAHNA JOCTHKEHHUS KOMIIETEHIIUIA

Bune! onesnok OueHKHn

AkaneMuueckas olieHKa M0

o HE 3a4TEHO 3a4TEHO
2-x OannpHOM mIKane (3a4yer)
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5.2.2. Kpurepuu oueHUBAHNSI JOCTHKEHHS KOMIIETEeHIIUI

KpuTepnn OICHKH HA 3a4€Te

OrneHka 5K3aMeHaTOpa, Kpurepun
YPOBEHB

«3auteHo»,  MOpOroBbid | OOyJaArOIIMICSA TOKa3aJl 3HAHWE OCHOBHBIX IOJIOKCHUH ydeOHOH

YpOBEHb JTUCHUILIMHBI, YMEHHUE MOJYYUTh C MOMONIBIO MPEenoaBaTeis mpa-
BWJIBHOE pEUICHUWE KOHKPETHOW NPAKTUYECKON 3alauu M3 vucia
MPETYCMOTPEHHBIX pabodeil mporpaMMoi, 3HAKOMCTBO C PEKOMEH-
JIOBAHHOM CIIPaBOYHOM

«He3zauteHno», [Ipu otBeTe 00yuaroierocsi BHIABWINCH CYIIECTBEHHbBIE MPOOEbl B

3HAHUSAX OCHOBHBIX IOJOXEHUH yuyeOHOH AMCHUILIMHBI, HEYMEHHE
C IIOMOIIBIO NTPENOAABATEINS IOJYYUTh IIPABUIBHOE PELIEHUE KOH-
KPETHOH MpaKTUYECKON 3aJa4M U3 YHCiIa NPEIyCMOTPEHHBIX pabo-
yeil nporpaMMoi y4eOHON AUCHIUIIIIMHBI

Kpurepun oneHku TecToB

OneHka, ypoBeHb
NOCTHKEHUS
KOMIIETEHIINI

Onucanue KpUTEepHUeB

OTIMYHO, BEICOKHI

CopepxaHue MpaBUIIbHBIX OTBETOB B TecTe HE MeHee 90%

Xopoio, NpOJABUHYTHIN

CopepxaHue MpaBUIIbHBIX OTBETOB B TeCTEe HE MeHee 75%

Y 10BIIETBOPUTEIIBHO,
IIOPOTOBBIN

ConepxcaHI/Ie IMpaBUJILHBIX OTBETOB B TECTC HC MCHCC 50%

HeynosnersopurensHo,
KOMIIETEHIIMS HE OCBOEHA

ConepxcaHI/Ie IMpaBUIIbHBIX OTBETOB B TECTC MCHEC 50%

KpuTtepun oieHKH YCTHOrO onpoca

OneHka, ypoBeHb
JOCTHKEHHUSI KOMIIETEHIU I

Onucanue KpUTEpUEB

3adTeHo, BEICOKHUI

CTyneHT NeMOHCTPUPYET YBEpEeHHOE 3HaHWE MaTepHhalia, YeTKO BBIpajkaeT
CBOIO TOYY 3PEHUS [0 pacCMaTpUBAEMOMY BOIPOCY, MPUBOJISI COOTBETCTBY-
FOIUE PUMEPBI

3ayTeHo0, NPOABUHYTHIN

CTy,Z[eHT ACMOHCTPUPYET YBEPCHHOC 3HAHUC MATCpHalia, HO JOITYCKACT OT-
JCJIBHBIC MOI'PEIIHOCTU B OTBETEC

3auTeHO, TOPOTOBBIi

CTyneHT AeMOHCTPUPYET CYIIeCTBEHHBIE MPOOENsl B 3HAHMUAX MarepHana,
JTOTIyCKaeT ONTMOKH B OTBETAX

He 3aureHo, KOMIIETCHITUS
HE OCBOCHA

CTyneHT IeMOHCTPUPYET He3HAHWE MaTepHana, JOMycKaeT Ipyoble OMMOKH
B OTBETaxX
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Kpurepun onieHkH pelieHus 3aga4

Orenka, ypoBeHb
JOCTIDKEHHS KOMIIETCHITUH

Ornrcanne KpuTepueB

3a4TeHo, BEICOKHH

CTYI[eHT YBEPCHHO 3HACT METOJUKY U AJIOPUTM PCHICHUA 3aJavd, HEC JO-
IIyCKaeT OIIMOOK IIpu €€ BBIIIOJTHCHHU.

3auTeHo, IPOABUHYTHIN

CTyJeHT B [IeJIOM 3HAeT METOJIUKY W ajrOPUTM PEIlieHHs 3a]1auu, He JIOIyC-
KaeT TPyOBIX OIIMOOK MPH €€ BHITTOTHEHUH.

3auTeHo, TOPOTOBBIi

CTyneHT B [eJIOM 3HAeT METOANKY U aTOPUTM PEUICHUS 3a/1a4H, JOITyCKAeT
OIMOOK TIPY €€ BBINIOJHEHUU, HO CIIOCOOCH HUCIPABUTh WX TPU MOMOIIH
TIPETNOIaBaTEIs.

He 3a4TCHO, KOMIICTCHIIMA
HC OCBOCHA

CTy,Z[eHT HC 3HACT METOAUKY U aJITOPUTM PCUICHUA 3aaauu, JOITYCKAcCT Irpy-
ObIe OIIMOKHU IIpU €€ BLIIIOJIHCHUU, HC crocobeH HCIIPpAaBUTH UX IIPHU IOMOIIN

MpernogaBaTciis.

5.3. MaTtepuaJbl 1J151 OHEHKH JOCTHKeHUs KOMIeTeHIUit

5.3.1. OueHo4YHbIe MaTEPUAJIbI IPOMEKYTOYHOM ATTEeCTALIUN

5.3.1.1. Bonpocel K 3K3aMeHYy
He npenycmotpeH.

5.3.1.2. 3anaum k 3a4éry

Conep:xkanue

Komne-
TeHLHUA

CocraBbTe OIaHK ISl MMCbMa € YITIOBBIM PacroiiokeHrneM pekBu3uToB. OO0
«dukcuy (koMmproTepsl U KoMmmbioTepHble cetn). Poccus, 394025, Bopo-
HeX, yi. YHuBepcutetckas, 23. Tem.: (473) 297-99-46. ®dakc (473) 297-53-
62.

OIIK-5

V.3
H.3

CocraBpTe WITAaTHOE paclUCaHWE ammapara YIpaBlIeHUs HeOOIbIIOro
npennpusitus (5-7 yenopek). PekBusut «TekcT» naeTcss B BUJC TaOJHIIbI

OIIK-5

V.3
H.3

CoctaBbTe U OoopMHTE TMpPHUKA3 MO OCHOBHOW JEATENHFHOCTH IO JaHHOU
curyanuu: C 1eTbI0 MPUBICUEHHUST CPEJCTB Uil 00ECIeYeHus] TPOU3BO/I-
CTBEHHOH JesTelNbHOCTH TeHepaibHbli nupekrop OO0 «TexHuka» (T.
Boponex) ComoB O.I'. 20 ceHTAOps TEKyIIEero rojia U3a MpruKa3 o co3ia-
HAM KOMMEPYECKOTO OT/eJa B COCTaBE 3 ITATHBIX €AUHUI. KOMMEpdUe-
CKOT'0 JupeKTopa - 1, Bemyriero cuernuanucra - 1, cnenuanucra - 1. I'mag-
HOMY Oyxrantepy npeanpusatus ['opuakoBy [".A. ObUIO TOpyUYEHO TIpeACTa-
BUTHh Ha YTBEPXKICHHUE HOBOE INTATHOE pPACIHCAHHWE MpeanpusThs Ha 4
KBapTal Tekymiero rojga Kk 1 okTsaops. KomMepueckomy mupektopy HMmaro-
By T.H., KOoTOpbIil 3aBU3UpOBaN MPOEKT MpHUKa3a, NPEANUCAHO 3aKOHUYUTH
KOMIUIEKTOBAaHUE OT/eTa KaJ[paMH C BBICIIMM 3KOHOMHYECKAM 00pa3oBa-
HHeM K 10 OKTI0psI.

OIIK-5

V.3
H.3

CocraBbTe ¥ O0QOpPMHTE IPHKA3 [0 OCHOBHOW JEATEIBLHOCTH IO JaHHON
cutryauun: 3amecturens aupekropa OO0 «tanon» (3aperucTpupoBaHO B
r. Poccomis) I[1.W. AGpamoBuu 1 nexabpst TEKyIIEro rojfa u3ian yKa3aHue O
rpaduKe OTITYCKOB Ha CICAYIOIINI KaJeHIapHBIN IO/, COTIIACHO KOTOPOMY
PYKOBOAMTENHN CTPYKTYPHBIX MOJPA3AEICHUN TOJIKHBI NPEACTaBUTh B OT-
JIeJT KaJipoB CIIHCKH COTPYIHUKOB C yKa3aHUEM IPEIIOoIaraéMoro cCpokxa
OYEPEIHOro OTIIyCKa B CJEAYIOLIeM KajeHAapHoM roxy. Cpok IpencraB-
nenus cnuckoB — 10 gexkaOps Tekymiero roga. OTneny KaIpoB yKa3aHHEM
MPENHUCHIBACTCS COCTABUTH CBOJIHBIN IpaduK OTIycKoB pabotHuKkoB OO0
Ha CIeIyIOLMi KaJeHAapHbIi ol U IepefaTh ero B IUPEKLUI0 Ha yTBEp-
x1eHne. OTBETCTBEHHBIM 3a COCTaBJIEHHE Ipaduka Ha3HAYeH HAYAITbHUK

OIIK-5

V.3
H.3
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oraena kanpos [lantioxuna O.}FO. Cpok npencrasnenus rpaduka — 20 ne-
Ka0ps TeKyIlero roja. YkaszaHue ObUIO 3aBU3MPOBAaHO HaYaJIbHUKOM OTAENA
KaJpOB, TJIaBHBIM OYXTaJITEpOM, IOPUCKOHCYIIBTOM.

Cocrasbre npukas no 3A0 «Beimnien» 00 YCTAaHOBICHUU €IUHOTO PEKUMA
paboTHI EHTPATBHBIX CKIAJ0B. B KOHCTaTHPYIOMIEH YacTH OTMETHTE, UTO
OTITyCK I[eXaM MaTEepHaJIOB CO CKIIAJIOB MPEIIPHUATHS B TeUeHHE pabodero
JTHS HapylIaeT HOPMaJIbHYI paboTy CKIIAJCKOro ammapara. B pacmopsiau-
TEJIHHOW YaCTH YKKUTE KOHKPETHBIC Yachl OTITyCKa MAaTEPHAJIOB CO CKJIa-
JIOB, HA30BUTE KOHKPETHBIX JOJDKHOCTHBIX JIAII (B AMPEKIINHU U IeXaxX), KO-
TOpbIe OTBEYAIOT 3a MEPEBOJ CKIIAI0B Ha 0oJiee PAlMOHAIBHBIA PEXUM pa-
00Thl. OCTabHBIC MYHKTHI B PACTIOPSAUTEIBHON YacTH U JPYTUe PEKBU3U-
THI YKQXUTE CAMOCTOSITETEHO

OIIK-5

V3
H.3

CocTaBbTe TPOTOKON 00mmIEeTO cobOpanus TpymaoBoro koiurektuBa OOO
«[Iporpecc» o pa3BUTHH COTPYAHHYECTBA C AcCCOLHUALMEH TpeAIpUHUMA-
tenedt Ha 2020-2025 rr. IloaroToBUTH KOMIUIEKCHBIM IUIAH Pa3BUTHSA CO-
TpyaHuuecTBa. OTBETCTBEHHBIM HAa3HAYUTH 3aM. aupekTopa ['ybapesa W.IL
Cpoxk - 15.04.2020 T.

OIIK-5

V.3
H.3

CocTaBbTe NMPOTOKOJ 3aCeAaHHs WHBEHTapU3allMOHHON KOMMCCHUHU 3aBOJa
ceNbCcKOX03sicTBeHHBIX MaliH 3A0 «ArpoTex», Ha KOTOPOM paccMmarpu-
BaJICA BOIIPOC O pe3y/bTaTax MHBEHTApH3aLUH 1o ckiaxy Ne 2 Bcromora-
TENBbHBIX MarepuanoB. Ha 3acemanuu ObUIO MPUHATO MOCTaHOBIIEHHE 00
YTBEpPKICHUU Pe3yJIbTaTOB MHBEHTApU3aLMU U OTHECEHUS 3a CUEeT 3aBeAy-
IOLIEr0 CKJIaJ0M HEAOCTaYd BCIIOMOTATENbHBIX MaTepuaioB B cymme 10
ThIC. 400 pyOInel, a TakKe 3a9NTaHbl CIMYUTEIbHAST BEJOMOCTD IO CKIIATy
Ne 2 u o0OBsCHUTENIbHAS 3aMKCKa 3aBeayrolIero ckiaaaoMm. OcTaabHbIe TaH-
HBIE OIIPEICIINTE II0 CBOEMY YCMOTPEHHIO.

OIIK-5

V3
H.3

CocraBbTe U opopmure akt: Komuccust mop mpencenaTeIbcTBOM Hadallb-
HUKa TeXHH4YecKoi rpymmsl A.A. Borommuna u uieHoB komuccuu: bopoay-
nuHa M.IO. - HauanpHUKA aAMUHUCTPATUBHO-X034HCTBEHHOrO oTAena, Cu-
noposa JLIL. - Oyxranrepa, u Pomanenko M.K. - opuc-menemxepa OO0
«Puar» Ha OCHOBaHWM JOKIaJHOU 3ammcku oduc-menemxepa UK. Poma-
Hernko 11.07.2018 . mpoBena MpoBEPKY TEXHUIECKOTO OCHAIICHUS MPUEM-
HOW T€HEpaJIbHOr0 JUPEKTOpa U NMpHU3HAJIa HErOAHBIMHU JUIS SKCIUTyaTalluu
KOMMPOBANBHEIN anmapat Xerox 345 (1 mr.), mpeaep (uaB.HOMEp 367, 1
mrt.), pakc 47823 (1 mr.). [Ipu3HaHHAsS HENPUTOAHOHN JUIS IKCIUTyaTalluu
TEXHWKa ObUTa TepeJaHa Ha ckjaj npeanpusatus. [lo ycTraHoBIEeHHOMY
(hakTy KOMHCCHI COCTaBHJIa aKT IpUeMa-Tiepelaui OPrTeXHUKH B 3 3K3. (1-
1 9K3. - HaYaNbHUKY aJMUHHCTPATHBHO-XO3SHCTBEHHOTO OTAena, 2-i -
TIIAaBHOMY Oyxrantepy, 3-i - B neno 23-02), KoTopsiid ObLT yTBEpKIIEH Te-
HepanbHbIM aupekTopoM [1.M. CanpbIKuHBIM. .

OIIK-5

V.3
H.3

CocTtaBbTe U odopMuTe aKT: 17 sSHBaps TEKYIIETo Toja B aJipec 3aBoja Mo
peMOHTY 4acoB ¥ oBesMpHBIX uzgenuit OO0 «tOBenmup» npuodbLIa MOCkLI-
Ka C 3aBOJIa-TIOCTaBIIMKA, MPH BCKPHITUHA KOTOPOH ObLIO OOHApPYKEHO OT-
CYTCTBUE NIBEHAJIATH KOPITyCOB JJIsi 4acoB Mapku «MOIHUS, YHCIHB-
muxcs 1Mo HakimagHoi Ne 18 ot 24 okTsiOpst mpeasiaymero rofa. Jis mos-
TBEP)KICHUS TaHHOro (DakTa HAa OCHOBAaHMHU IPUKa3a JUPEKTOpa 3aBoja Ne
12 ot 18 sHBaps Tekymiero rojaa Oblla cO3/]aHa KOMHCCHS TIOJI TpeIcesa-
TEJIHCTBOM HavallbHUKA OTnena cHaOxkenus Kupuenko E.Il. u uineHoB ko-
muccun umxenepa Ilerposa A.P. u 3aB. cxiagom Ne 1 Kupmosa P.B. Ko-
MUCCHUEH ObUT cOCTaBiieH akT 21 siHBaps TEKyIEro roja, B KOTOPOM COJIep-
JKAJICS BBIBOJ O TOM, YTO 3aBOA-TTOCTABIIUK JIOJDKEH MOCTABUTH HEJIOCTAI0-
Iee KOJMYECTBO KOPITYCOB K dacaM. AKT BCTYyNHJI B JACWCTBHE C MOMEHTa
yTBepkaeHMsI (22 sHBaps T.T.) AupekTopoM 3aBoaa b.M. PormuabiM.

OIIK-5

V.3
H.3

10

CoctaBbTe U 0GOPMUTE JOKIAJAHYIO 3aIUCKYy: 3aMECTUTENh HadalIbHHKA
[IpownsBoacTBeHHOTO 00BeAMHEHUST «BOpOHEKCKAs TopoacKas TenedoHHas
cets» (BI'TC) Munuctepcrsa cBsizu PO M.U. JlypoB obpaTuics K HadaIb-
HUKY CIICIUAIBHOTO YIPABICHUS TEICPOHHOW CBS3H TOTO KE MHHHUCTEP-

OIIK-5

V3
H.3
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ctBa ['.C. AKkcakoBy C TOKIaJHOU 3alUCKON O BBIACICHUU MPSIMBIX MPOBO-
JIOB ¥ Ha3HAYCHWU TeNe(POHHBIX HOMEPOB Ha JOTOBOPHOW OCHOBe. B mo-
knagHou 3anucke M.U. JlypoB coo0Iman o ToM, YTO B CEHTIAOPE TEKYIETro
rojga ooweauaenueM (BI'TC) ObutM MOATOTOBICHEI U cOTJIacOBaHbI ¢ ['11aB-
HBIM TUTAaHOBO-()MHAHCOBEIM yTIpaBieHneM MuHucTepcTBa cBsizu PO moro-
BOPBI C HOBBIMH aboHeHTaMu. [l BKITIOYEHHS YKa3aHHBIX a0OHEHTOB B
ceTh mepenaun gaHHbIX «MHDOTEm» ¢ 1 nexadps TeKymero roja HeoOXo-
JTUMO BBIJICJICHHUE MPSMBIX MPOBOJIOB. B cBs3u ¢ 3TuM r-H [[yOOB BBIIBUHYI
TIPEIIOKCHIE O BEIACIICHUN TIPSMBIX ITPOBOIOB M HA3HAUCHUH TeJIe(OHHBIX
HOMEPOB Ha JOTOBOPHOW OCHOBE yKa3aHHBIM a0oHeHTaM. JlokmamHas 3a-
mucka Obuta coctaBiaeHa ucrnoiauureaeM C.M. OcumoBoi # moAmucaHa
M.U. [ypoBem 12 HOSOps TeKymIero roaa.

11

CocTtaBbTe 1 0popMHTE AOKIATHYIO 3aMUCKY: PyKoBOIUTENb OT/IEIa HOBBIX
mpoekroB O.B. TapacoBa oOparunacek k ['enepannomy mupexropy OOO
«Antekcy (r. Boponex) r-uy A.Jl. CymkoBy ¢ JOKIaJHOM 3amUCKOil 0
HE0OXOJMMOCTH YBEITMYEHUS IITATHOW YMCIEHHOCTH OTAeNa. B nokmamHoit
3amucke O.B. TapacoBa cooOmiana o TOM, 4TO B HACTOsIIeE BpeMs IS
yCIEUHOW pa0oThl areHTCTBa HEOOXOAMMO YBEJIUYEHUE 0a3bl JaHHBIX O
MMOTEHIIMANBHBIX KineHTax. [lo ee MHEHUIO, OTHUM M3 HamOoJiee peabHbIX
MyTel pacmmpeHusi 0a3bl NaHHBIX ABIISETCS MOCTOSHHBIN aHAIH3 CPEICTB
MaccoBOW WH(OpMaIMK, B YaCTHOCTU Tpecchl (MH(popMalus o Haubosee
KPYITHBIX KJIMEHTaX areHTCTBa ObLIa MOJyYeHa M3 aHATUTHIECKOTO JXKypHa-
na «9KcnepT»). B cBA3M ¢ Tem, 4TO OTHEN B ero HacTosIIeM cocTase (5 co-
TPYAHUKOB) HE MMEET BO3MOXKHOCTH OPraHM30BaTh MOAPOOHOE HM3ydeHHE
aHanutnuyeckux m3nanuii, O.B. TapacoBa cuuraer nenecooOpa3HbIM BBe-
CTH B IITAT OTJEJNA JIBE JOJDKHOCTH MEHEDKEPOB IS M3YUEHUS M aHAIH3a
MMPECChl C LECJIBIO BBISABJICHHA INMOTCHUHUAJIIBHBIX KIMEHTOB, 4 TAKXKC IOATO-
TOBKH OIIEPaTUBHON MH(pOpManuu o mojoxeHnu Ha peiake CMU B dopme
©XKEHeJIeNIbHBIX 0TYeTOB. B mokmamHoii 3anmcke TapacoBa mpemioxuia Ha
3T JTOJDKHOCTH TOJ00paTh COTPYIHUKOB M3 YHCIA CTYJIEHTOB 4-5 KypcoB
(dakynbrera )xypHanuctuka BI'Y wim 11KoJIbI peKIaMbl.

OIIK-5

V.3
H.3

12

CocraBbTe U 0odopMHTE CIIPABKH MO JIMYHOMY cocTaBy: Crapmmii criernua-
JUCT KaHLENAPUM YIpaBICHHs JAelnaMud MHHHUCTepCTBa nedaTH ¥ MHPOp-
Manuu P® [lannna Mpuna CepreeBHa oOpaTuiiach B OTIIEN KaJIpOB MUHU-
CTepcTBa ¢ IPOCchOOH BBLAATH €1 CIIpaBKy ¢ MecTa paboThl Uil IIPeCTaBiIe-
Hus B OUHAHCOBYIO aKaJIEMHIO, I/I€ OHA YUYHUTCS Ha 2 Kypce BEUEPHEro OT-
neneHus GaxyabTeTa MK IYHAPOIHBIX SKOHOMHYECKUX OTHOLICHHUH.

OIIK-5

V.3
H.3

13

CocraBbTe U 0(OpMHUTE CIPABKH MO JTUYHOMY cocTaBy: Crecapb MyHHIIH-
MaJbHOTO PEMOHTHO-CTPOHUTEIHHOTO Tpeanpustus «Capmar» 1. Boponex
HeeB Bacunuii denpopoBuy obpatuiics ¢ mpock00il K pyKOBOACTBY 3TOTO
MIPEeATPUSITHS BBIJIATh CIIPABKY MO 3alPOCy MYHHIIMIIATBHOTO JIETCKOTO ca-
na Ne 6, KOTOpBI TocemaeT ero m1o4b JleeBa Hartamra. B cipaBke HEo6xo-
JMMO IOJITBEPANUTH pasMep 3apabOTHOW IJIaThl, MOMYYEHHBIH cliecapeM B
MEPBOM KBapTajle TEKyIIero roja (1o Mecsauam).

OIIK-5

V.3
H.3

14

CocraBeTe m odopmute ciayxeOHoe mHuchMo: IlpemcenaTens mpaBieHUS
akuonepHoro komMepdeckoro O6amka « TOPI'TIPEJIBAHK» (mp. Bepuan-
ckoro, 19, Mocksa, 112123, ten.: 567-22-17, dakc: 576-22-20) C.A. Lly-
ToB obOpatmics k I'enepansaomy aupektopy HITO «Anprampy» JI.M. Bomis-
HOBY C TIPOCHOOI pacCMOTPETH BOMPOC O MPEAOCTABICHUN B IITUTEIHHYIO
apeany AKb «TOPITIPEABAHK» pabounx mumomaneit - 180 kB.M mof
pa3MelnieHne oTaeNeHus OaHKa.

[Mucemo Opwio0 coctaBneHo ucnonHuTenem M.M. IlonmmBaeBoii Ha HOMK-
HOCTHOM OJIaHKE TIpelcenaTelis mpaBiicHus O0aHka W moAmucaHo 24 mMapTa
TEKYIIETo Tojia.

OIIK-5

V.3
H.3

15

CocraBbte 1 ohopmure ciryxxedHoe nmiucsmo: OO0 «O0yBHas ©adpukay (T.
bamammxa, yi. 3apeunas, 1. 3, 104010) mommkHO OBUIO B COOTBETCTBHUH C
n. 6 gorosopa ot 10.07.2003 Ne 12/25 «O moctaBke MPOAYKIMH» HOCTa-

OIIK-5

V3
H.3
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Buth 3A0 «Opuon» (Mocksa, Kpacnoropckas yn., a. 32, 111123,
ten./¢pakc 458 90 13, OKIIO 87654321, OI'PH 1234567890098,
MHH/KITIIT 0987654321/123456789) B TeucHUE Mecsia KOXaHyH (QypHH-
Typy Ha obmyto cymmy 150 000 py6Oneit. DakTuuecku ke QypHUTYPHI Obl-
7o cmaHo Ha cymmy 120 000 pyOneit m HEQONMOCTaBIEHO MPOAYKIMHA Ha
cymmy 30 000 py6umeii. CormacHO 1.8 JOTOBOpa 3a HENOTOCTaBKY MPOTyK-
LUK JO0JDKHA OBITH yIJIaueHa HeyCTolKa B pa3mepe 5%, 4To OT CyMMBI He-
JornocTtaBky coctaBuiio 1500 pyoneit.

Hupextop 3A0 «Opuon» B.Jl. ®enoroBa odpatmnack k aupekropy OO0
«O0yBHass ®adpuka» O.J]. CoMoBy ¢ Mpock00Oi MEepevncinuTh Ha MX pac-
YeTHBIH cueT ykazanHyl cymmy (1500 py0.). B mpotuBHOM ciyuae 3A0
«Opuon» 0yneT BbIHYXIeHO oOpatuthcs B rocapoutpax. [lncemo o Hemo-
MOCTaBKe MPOAYKIWU ObwIo cocTaBieHo ucnoiaureneMm P.T. FOmmHoit n
noanucano B.J[. ®enoTtoBoit 12 aBrycra TeKyuero roja.

16

Omnpenenure MOCIENI0BATEIBHOCTh 3TANOB JOKYMEHTOOOOpOTa OpraHu3a-
MU (paccTaBbTe MO TIOPAAKY):

Hamnpasnenue 10KyMEHTOB Ha UCIIOJIHEHUE
Omnpenenenue CPOKOB XPaHEHUS TOKYMEHTOB
DopMUpOBaHUE 1T

[Ipuem (co3nanue 1OKyMEHTA)

Hcrmonb3oBanne JOKyMEHTOB B MH()OPMAIMOHHO-CIIPABOYHOM paboTe
Jlokiaa pyKOBOIUTENIO O MOMYyYEHHBIX JOKYMEHTaX
IIpuHsATHE aAMUHUCTPATUBHOIO PELLICHHUS
IIpenBaputenbHOE pacCMOTPEHUE

Hcnonuenue 1OKyMEHTOB

Ilepenada OKyMEHTOB B apXHB

Peructpaius qOKyMeHTOB

KoHTpop ncnonHeHns JOKyMEHTOB

OIIK-5

V.4
H.3

17

Homenknarypa Jien coctaBisercsl 0 yCTaHOBICHHON (opMe U BKIIIOYACT B
cebst pan pexBu3nTOB. Cpeln MpeCTaBICHHBIX PEKBU3UTOB BBIICIHTE HE-
00XOIUMEIE:

HAUMEHOBAHUE MPENPHSITHUS;

HaMEHOBaHHWE BHJIA JJOKYMEHTA;

nara;

BHU3bI COTJIACOBAHUS JOKYMCHTA,

WHJICKC;

WJCHTU(QHUKAIMOHHBIA HOMEpP HAJOTOIUIATENbIINKA/KO TPUYMHBI MOCTa-
HOBKH Ha yuet (MHH/KIIIT);

MECTO COCTaBJICHUS;

PE3OIIOTIHS;

rpud yTBEpKJICHHUS,

3aroJIOBOK K TEKCTY;

OTMETKa O MOCTYIUIEHUH JOKYMEHTa B OpraHU3alHIO;

TEKCT;

MOJIIHCE;

rpud coriaacoBaHus;

oTMeTKa 00 MCITOJTHEHNH JIOKYMEHTA W HANPaBICHUHU €T0 B JIEO

OIIK-5

V.4
H.3

5.3.1.3. Bonipocsl Kk 3a4eTy ¢ OLEHKOM
He npenycmorpeH.
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5.3.1.4. Bonpocsl k 3a4eTy

Komme-

Ne Coaep:xanue S NIK

1 Yro Takoe Je0NpPOU3BOACTBO H KAK OHO MOXKET OBITh OPraHU30Ba- OIIK-5 33
HO Ha NPEINPUITUN? )

2 Uro Takoe JOKYMEHT U KaKOBa €ro poJib B YIIPABICHUYECKOH aes- OIIK-5 33
TEJILHOCTU?

3 Yro Takoe GJIaHK JOKYMEHTA M B YeM COCTOUT €r0 3HaYCHUE PU OIIK-5 33
o(opMIIEHUN TOKYMEHTOB?

4 | Kak oopmisiercst YcraB npeanpusitTus? OIIK-5 3.3

5 | KakoBbl ocobeHHOCTH O(hOPMIICHHS IITATHOT'O PaCIUCaHUs? OIIK-5 3.3

6 KaxkoBb1 0011ie paBuia ohopMIICHHS pacIIOPSAUTEIBHBIX JTOKY- OIIK-5 3.3
MEHTOB: TIOCTAHOBJICHUS, PEIICHUS, PACTIOPSHKCHHUS U PUKa3a?

7 | Kakum o6pazom ohopmsieTcs MprKas o OCHOBHOM JeSTeIbHOCTH? OIIK-5 3.3

8 | Yro Takoe mpOTOKOI U JJIs 4ero oH odopmirsercs? OIIK-5 3.3

9 UYro co06oii mpeacTaBisieT TPYA0BOK JOTOBOP U KaKUE CBEICHUS OH OIIK-5 3.3
COJICPKUT?

10 | B yem ocobenHocTH 0QopMIIEHHS IPUKA30B MO0 JTUYHOMY COCTaBY? OIIK-5 3.3

11 Kakwne cBeeHus 3aHOCSATCS B TPYIOBYIO KHIXKKY U Kak oopmIis- OIIK-5 33
FOTCSI 3aIIUCH B HEW?

12 | Kax oopmisiercst aBrobuorpadus? OIIK-5 3.3

13 | Kaxkoii mopsinok (opMUpOBaHUS U BeICHUS JINIHOTO Jiesia? OIIK-5 3.3

14 | Yro coboli mpencTaBisieT CiykeOHOe MUChMO? OIIK-5 3.3

15 | Buasl v npaBuia opopMIIeHHS JOTOBOPA. OIIK-5 3.3

16 | IlonsTHE M MpaBUJIa COCTABIEHHSI TPETEH3UOHHBIX JIOKYMEHTOB. OIIK-5 3.3

17 | Kakum o6pa3oM opopMIISIFOTCS TOKJIaIHbIE 3aHUCKU? OIIK-5 3.3

18 | YTo noHMMaroT MoJi JOKyMEHTO000pOTOM MpenpUsTus? OIIK-5 3.3

19 | Kak npoBogsT 06pab0TKy MOCTYNMBIIUX JOKYMEHTOB? OIIK-5 3.3

20 Yro Takoe perucrpainys JOKyMEHTOB M KaKoBa €€ poJjib B IEJIOINPO- OIIK-5 33
U3BOJCTBE?

21 | Kakue CymecTBYIOT THITBI PETUCTPAIIIOHHBIX YUETHBIX (hopm? OIIK-5 3.3

29 Kakwue 3agaum pemaroTcs Ipy NOMOIIM CUCTEMBI KOHTPOJIS UCIIOJI- OIIK-5 33
HEHUS JOKYMEHTOB?

23 Kak nokymeHT 6epercs Ha KOHTPOJIb M B KAKOW MOMEHT OH MOKET OIIK-5 33
OBITH CHST C HEro?

24 | Yto Takoe Ae10 ¥ KaKuM 00pa3zoM oHO Gopmupyetcs? OIIK-5 3.3

25 | Yro Takoe HOMEHKJaTypa jien? OI1K-5 3.3

26 KakoBbl npaBuiia XxpaHeHUs1 JOKYMEHTOB B CTPYKTYPHBIX IIOJIpa3- OIIK-5 3.3
NeaeHnsIx?

27 | Yto Takoe apX¥B M KaKWe BUJIBI apXHBOB CYIIECTBYIOT? OI1K-5 3.3

28 | Kakas nocienoBarebHOCTh 0pOpMIIeHHS [T K claue B apXHB? OIIK-5 3.3

29 | Kak mpoBOIUTCS SKCIIEPTU3a IICHHOCTH JIOKYMEHTOB? OI1K-5 3.3

30 | TexHOJOTHS 3alIUTHI TOKYMEHTHON MH(OpMAITHH. OIIK-5 3.3

5.3.1.5. IlepeyeHb TeM KypCOBBIX IPOEKTOB (pador)

He mpenycMoTpeHsl.

5.3.1.6. Boripochl k 3a1uMTe KYpcoBOil padoThl
He mpenycMoTpeHsl.
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5.3.2. OneHo4YHBIC MATEPHAJIBI TEKYLIEr0 KOHTPOJIS

5.3.2.1. Bonipocsbl TeCcTOB

Conep:xkanue

Kommne-
TEeHIUSA

WK

Jlemonponu3BoACTBO - ATO:

a) Otpacnp AesTeNbHOCTH, 00ecneynBaroIas JOKyMEHTUPOBa-
HUE ¥ OPTaHU3AIHI0 pabOTHI ¢ OQULIUATBLHBIMUA JJOKYMEHTAMHU.
0) Bug nestenpHOCTH, CBSA3aHHBIN C ohopMIIeHHEM O ITHAIb-
HBIX JOKYMEHTOB B COOTBeTCTBUU ¢ TpeboBaHusimu 'OCTos.
B) JledaTrenbHOCTD, CBsI3aHHAs C perucTpanueid, KOHTPOJIEM HC-
MOJIHEHUS U XpaHEeHHEM O(UIIMATbHBIX JOKYMEHTOB.

OIIK-5

33

Kaxkas cucrema genonpounsBojctsa Haubosee d3ppexTuBHA s
MEJIKUX NpEeAnpUsITUI?

a) llenTpanuzoBanHas

0) [euentpanu3oBanHas

B) CmemanHas

OIIK-5

33

Kakoe moHsATHE COOTBETCTBYET CIENYIOLIEMY OIPEACIICHUIO:
"ycTaHOBJIEHUE €AMHO0Opa3us cocrtaBa U (OpM YyIpaBlieHYe-
CKHMX JIOKYMEHTOB, CO3J]aBa€MbIX IIPU PEUIEHUU OJHOTHIIHBIX
yhnpaBieHYeCKUX QyHKIuit"?

a) Yuudukamms

0) CranmapTusamnus

B) ABTOMAaTH3aIMs

r) HenTpanuzanus

OIIK-5

33

Hecpo4yHbsIMU Ha3BIBAIOT JOKYMEHTHI, KOTOPHIE:

a) He TpeOytoT OBICTPOro HCHIOTHEHUS

0) He uMeroT cpoKOB UCIIOTHEHUS

B) MoXHO nepenaTth UCHOJHUTENIM 0€3 pacCMOTPEHHs PYKO-
BOJIMTEIIEM

OIIK-5

33

UTO M3 NEepeuncIeHHOrO0 HU)KE HE OTHOCHUTCS K BHJAM JOKY-
MEHTOB, KJIACCUPUIUPYEMBIM 110 CPOKaM XpaHeHUs?

a) [TocTossHHOTO XpaHeHus

0) JlonrocpoyHoro xpaHeHus

B) CpeiHECpOUHOTO XpaHEHU

r) KpatkocpouHoro xpaHeHus

OIIK-5

33

Kakoii popmar Gymaru umeet pazmepsl 148 x 210 mm. ?
a)A4

0)AS

B) A3

r) Al

OIIK-5

33

Kakoe mnoHsiTHE XapaKTepHU3yeT CIEAYIOUIEe OMpeaeIeHuE:
"CTaHapTHBIM TUCT OyMaru ¢ peKBU3UTAMHU, UICHTUDUIIHPY-
IOIMMHU aBTOpa O(PUIIMATBHOTO MUCHMEHHOTO JOKyMeHTa"?

a) [lognuHHUK JOKyMEHTa

6) Konus noxymenTa

B) briank goxymenTa

r) JlyOnukaT qoKyMeHTa

OIIK-5

33

Kako# peKBU3UT UCTIOIB3YIOT TOJIBKO B MUChMax?

a) Anpecar

6) Ccbllka Ha JaTy ¥ PErUCTPAIlMOHHBIA HOMEpP BXOISIIETO
JIOKYMEHTa

OIIK-5

33
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B) OTMeTKa 0 MOCTYMJICHUH TOKYMEHTa B OPTaHU3aLUI0
r) OTMETKa 0 HAJTMYMK IPHII0KEHUI

UTo U3 NepevyrCIEHHOTO HIU)KE HE BXOJUT B COCTaB PEKBU3HUTA
CIpaBOYHbIE JaHHBIE 00 opraHu3zanun"?

a) [TouToBBIi1 axpec

0) Homep Tenedona u dakca

B) UHH

r) Homep cuera B Oanke

OIIK-5

33

10

Kakoii pekBH3UT HUKOTJa HE UCTIOIB3YETCs B MUChMax?
a) OMOnema opraHu3aiy WK TOBAPHBIN 3HAK

0) Pe3osronust

B) HanMeHoBaHue BUIa JOKYMEHTA

r) PerucrpannonHslii HOMep TOKyMeHTa

OIIK-5

33

11

Kakune 13 nepeuncieHHbIX HUXKE MTOACUCTEM JTIOKYMEHTALMHU HE
ABJIAIOTCSL COCTaBHOM 4YacThbl0 CHCTEMbl OpTraHHU3allMOHHO-
pacnopsiauTenbHbIX JokymeHToB (OP/I) ?

a) OpraHu3alOHHbIE TOKYMEHTHI

0) PacniopsinurenbHbIe JOKYMEHTHI

B) CripaBOYHO-MH(POPMALIMOHHBIE TOKYMEHTHI

r) YupeauTenbHble JOKYMEHTbI

OIIK-5

33

12

Kakoii u3 mepeyncieHHbIX JOKYMEHTOB YCTaHABJIMBAET MOPS-
JIOK 00pa3oBaHUs, CTPYKTYPY, QYHKIMH, 00SI3aHHOCTU U Opra-
HU3AIHIO0 paObOTHI CTPYKTYPHBIX MOAPA3ACICHUN MPEATIPUATHS?
a) Ycras

0) [lonoxenne

B) UHCTpYyKIIUS

r) [IpaBuiia BHyTpEHHET0 pacnopsiika

OIIK-5

33

13

Ha kakue U3 mepedyMcieHHBIX JTOKYMEHTOB HE CTaBUTCS Tpu
YTBEpKACHUS?

a) llIratHoe pacniucanue

0) Ycras

B) YKka3aHue

r) [IpaBuiia

OIIK-5

33

14

Kakoii u3 nepeynciieHHbIX HUXKe JOKYMEHTOB M3/al0T BbICIINE
U ICHTPAIbHBIE OPTaHBI KOJUIETHAILHOTO YIPABJICHHS B HENSX
paspeiieHus HanbOosiee BaKHBIX 3a/ay, CTOSIIUX Iepesx JaH-
HBIMH OpraHamMu?

a) [ToctanoBnenue

6) Pacniopsxenue

B) YKka3aHue

r) [Ipukas

OIIK-5

33

15

Kakoe knro4yeBoe CI0BO HCMOIB3YETCSI B TEKCTE pacIopsikKe-
HUS?

a) [locTtanoBnser

6) [Ipuka3zbiBaro

B) Pacnopsixatoch

r) O06s13BIBaIO

OIIK-5

33

16

UTo U3 MepeyrcIeHHOr0 HEe YKa3bIBAETCS B MEPBOM YACTH TEK-
cTa IpOTOKOa?

a) ®aMunus, UMs, OTUECTBO MpeEJAceaaresis U CeKperaps co-
OpaHus

OIIK-5

33
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0) Jlara cobpanus
B) CBeneHusl 0 NPUCYTCTBYIOLIUX
r) [ToBecTka nHs

17

Ckounbko yacTeit OyAeT B TeKCTE aKTa, COCTABICHHOM I10 UTOTaM
PEBU3HH, BBISIBUBLICH PsAJl HAPYIICHUNA?

a) Onna

0) e

B) UetnIipe

r) Tpu

OIIK-5

33

18

. KTo moanuceiBaer akt?

a) PykoBoautens npeanpusTus

0) [Ipencenarens KOMUCCHH

B) [Ipencenarens u cekperapb KOMUCCUU
r) [Ipencenarens u 4ieHBl KOMUCCHH

OIIK-5

33

19

Ha xakue nmuceMa cTaBUTCS 1e4yaTh?
a) ConpoBOUTEBHBIC THUCbMA

0) lupexkTuBHBIC THCbMA

B) ['apanTuiinble nucbma

r) PexiiamMuble nucbMa

OIIK-5

33

20

Kakoii pekBU3UT B MUChMAaX K MHOCTPAHHBIM MApTHEPAM B COOT-
BercTBUU C ISO He sBasieTcs 00s3aTebHBIM?

a) BerynutenbHoe obparienue

0) 3aro0BOK K TEKCTY

B) YKa3zaHue Ha NPUIIOKEHHE

r) 3aKIrounTenabHas GopMysa BEKIUBOCTH

OIIK-5

33

21

CKOJIBKO JIET XPaHATCSI PUKA3HI TI0 TMIHOMY COCTaBY?
a) 10 ner
0) 25 net
B) 50 net
r) 75 ner

OIIK-5

33

22

B kakoMm ciyuae TpynoBOM JOrOBOp XpaHUTCs 75 net?

a) Ecnu oTCyTCTBYIOT pUKAa3bl MO0 JUYHOMY COCTABY

6) Ecau noroBop cpouHsbiit

B) Eciu nocne yBonbHeHUs! pabOTHUK He 3a0pal TPYAOBYIO KHIXKKY

OIIK-5

33

23

Kakue 13 nepeuncieHHbIX HUXKE CBEJIEHUN HE 3aHOCST B TPYAO-
BYIO KHUXKKY?

a) @aMuiHst, UM 1 OTYECTBO paOOTHHKA

0) Hara poxnaenust paboTHHUKA

B) CBesieHus O IpueMe U yBOJIbHEHUH paOOTHUKA

r) BeiroBopsl, 00bsiBIIeHHBIE pAOOTHUKY

OIIK-5

33

24

B xakoMm ciydae npu BHECEHMHM U3MEHEHMI B 3aIHCH B TPYAOBOM
KHMJKKE CTapasl 3allMch 3a4epKUBAETCS OJHOW YEpPTOH, IOCIIE Ue-
r'0 JIEJaeTCsl HOBas 3aIlllCh?

a) Ecnu 3anmch cienana HenpaBUIIbHO

0) Ecnmm u3menunuck cBenmenus o6 oOpazoBaHuu, mpodeccuu,
CIEIMAIBHOCTH

B) Ecniu m3Menminch ankeTHO-Ouorpaduyeckue 1aHHbIe

r) Eciu yBonbHeHMe miM mepeBoj] paOOTHUKA NMPHU3HAHBI HE3a-
KOHHBIMH

OIIK-5

33

25

Korna paGoTHHKY BBIa€TCS HA PYKU TPYIOBast KHUKKA?
a) B nenn yBonbHEHUS
0) 3a 1B He/leNM 0 YBOJIbHEHUS

OIIK-5

33
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B) 3a JIeHb J10 YBOJIbHEHUS
r) Ha cnegyrommii 1eHb nocsiae yBOJIbHEHUS

26

UTo HYXHO Jenarh, €CJIM IOCJe YBOJbHEHHUS PaOOTHUK HE 3a-
OpaJt TpyIOBYIO KHUXKKY?

a) OTnpaBuTh TPYJOBYIO KHUXKKY IO IOYTE HA IOMAIIHUN aapec
paboTHuKa

0) OrtnpaButh paOOTHHUKY YBEIOMJICHHE O HEOOXOJIUMOCTH
SIBUTBHCSA 34 TPYIOBOM KHUXKKOU

B) XpaHUTh TPYJOBYIO KHUXKKY B OTJIeJe KaJpoB 2 Toja, a 3aTeM
B apxuse 50 jer

OIIK-5

33

27

B kakoM U3 nepedyrcieHHbIX HIKE JIMYHBIX JOKYMEHTOB YKa3bl-
BalOTCS CBEJICHUS 00 OTHOIIIEHUU K BOMHCKOM 00s13aHHOCTH?

a) B aBrobuorpaduun

0) B 3asBiienun

B) B pe3toMe o TpyI0BO# AesITeNbHOCTH

r) B noBepenHoctu

OIIK-5

33

28

JInsi KakuX BHJIOB FOPHIMYECKHUX JIUI] B KaUECTBE yUPEIUTEIb-
HBIX JOKYMEHTOB HEOOXOIMM yCTaB U yUPEIUTEIBHBIN T0TOBOP?
a) AKIIMOHEPHOE OOIIECTBO

0) OO01IeCTBO ¢ OTPAaHUYCHHON OTBETCTBEHHOCTHIO

B) KoonepaTtus

r) IlosiHOE TOBapHIIECTBO

OIIK-5

33

29

Kakoit Bua rpuda orpanuyeHuil JocTyna He MCIOJIb3YyeTcs JUIs
JOKYMEHTOB, COJIEpKAIINX KOMMEPUYECKYIO TalHy?

a) KonpunennuansHo

0) Kommepueckas TaitHa

B) CoBepILIEHHO CEKPETHO

r) CTporo KOH(pUIEHIIMAIBHO

OIIK-5

33

30

Kakue 13 nepeuncieHHbIX HUXKE CBEIEHUIM He MOTYT COCTaBJIATh
KOMMEPYECKYIO TaliHYy?

a) CBeJleHNs O CYLTHOCTH U300peTeHni

6) OTueThl 0 GUHAHCOBOM AEATETBHOCTU (PUPMBI

B) JIokyMeHTBI 00 yriiaTe HaloroB

r) JIoTOBOPHI KYIIIIH-TTPOIAKH

OIIK-5

33

31

. Kakue mucema B mporecce 3KCIEAUIMOHHON 00paOOTKH He
BCKPBIBAIOTCS, a IIEPEIAIOTCS a/ipecaTy B 3alle4aTaHHOM BHJIE?

a) AZipecoBaHHbIC PYKOBOAMTEINIO MPEIPUATUS

6) [Tucema c momeTKoi "nruHO"

B) AlpecoBaHHbIE KOHKPETHOMY CTPYKTYPHOMY ITOAPA3IEIECHUIO
r) [I1cbma 3aKkOHOIATENBbHBIX U UCIIOJIHUTEIBHBIX OPraHOB roCy-
JAPCTBEHHOM BJIACTH

OIIK-5

33

32

Hcnonb30BaHre KakoW perucTpalioOHHON (OpMBI HE PEKOMEH-
JyeTcs 11 KPYIHBIX 110 pa3Mepy NpeANpusTuii?

a) PeructpaninOHHO-KOHTPOJIbHBIE KAPTOUKHU

6) IlepcoHanbHbIi KOMIBIOTEP

B) Perucrpanionnble »ypHabl

OIIK-5

33

33

Kakwne n3 nmepeuncieHHbIX HUXKE PU3HAKOB HE UCIOIB3YIOT MPH
¢dbopmupoBanuu aen?

a) HomuHabHBIN

6) IIpeaMeTHO-BONIPOCHBIH

B) CTpyKTYpHBIH

r) XpOHOJIOTMYECKUI

OIIK-5

33
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34

Kakass HOMeHKaTypa Jeln sIBJIIeTCs HOPMAaTHBHBIM JOKYMEHTOM
U JIOJDKHA 00sI3aTEIIbHO HCIOJIB30BATHCS MPH OINPENCICHUH I1e-
peuHs JieN, 3aBOIUMBIX Ha PEANPUSTHH?

a) TunoBast HOMEHKIaTypa aei

0) [IpuMepHast HOMEHKJIaTypa J1e

B) HoMmeHkIaTypa aen npeanpusiTus

OIIK-5

33

35

Kakoe MakcumaibHOE KOJIMYECTBO JIMCTOB MOXKET 6I)ITB B z[ene?
a) 200
6)250
B) 300
r) 350

OIIK-5

33

36

Kakoil u3 mepednciaeHHBIX 3aroJIOBKOB €] COCTaBIIEH Helpa-
BWJIBHO?

a) [Ipuka3el qupekTopa OpraHU3alMH IO JUYHOMY COCTaBy 3a
2018 rox

6) Tpynossie noroBopa ¢ padoraukamu 3a 2018 rox

B) CripaBouHbIE MaTE€pHAIIbI

r) [lepenucka c 3akazyrkamMu 00 OTKa3e OT OILIAaThl CYETOB Opra-
HU3AIMU

OIIK-5

33

37

UTo u3 MepeurciIeHHOr0 HEe OTHOCHTCS K JTamaM Ipoliecca
odopmIleHus Jel A epeayu X B apXuB?

a) Hymepanus nuctoB aena

6) CocraBieHne BHYTPEHHEH ONMCH JOKYMEHTOB Jieia

B) Odopmienne 00I0XKKH Jena

r) OdopmiieHre HOMEHKJIATYphI el

OIIK-5

33

38

Kakoe noHsiTHE COOTBETCTBYET OINMPEACIICHHUIO: ""CHCTEMaTH3UPO-
BaHHBII MepeueHb 3aBOJUMBIX B OPTaHU3AIMM JIe] ¢ yKa3aHUEeM
CPOKOB UX XpaHeHus"?

a) Omnucek Aen A nepesayu ux B apXuB

0) Homenkumarypa nen

B) AKT 9KCIEPTHU3bI IEHHOCTH JOKYMEHTOB

r) BHyTpeHHss onuCh TOKYMEHTOB Jela

OIIK-5

33

39

COBOKYMHOCTb JJOKYMEHTOB, COAEpKaluX HHPOpMaIUIo 0 (ax-
TUYECKOM TIOJIOKEHUH JIeTl, CIY)KAITUX OCHOBAHUEM JUTS TIPHHS-
TUS pelIeHUH, U3JaHNUs PACTIOPSAUTENBHBIX TOKYMEHTOB — 3TO
a) pacmopsANTENbHBIEC JOKYMEHTBI

0) opraHu3aOHHbIE TOKYMEHTHI

B) OTYETHBIC JIOKyMEHTBI

r) MH()OPMAIIMOHHO-CIIPABOYHBIE IOKYMEHTHI

OIIK-5

33

40

Cucrema TOKyMEHTallUH — 3TO

a) COBOKYIHOCTHIO B3aMMOYBSI3aHHBIX JOKYMEHTOB, IPUMEHSse-
MBIX B ONpeeNEHHON chepe esTenbHOCTH

0) COBOKYITHOCTh PEKBU3UTOB

B) JIOKYMEHT, CO/Iep KAl IEPBUYHYIO HH(POPMAIIHIO

I') cUcTeMa JOKYMEHTAlMH, CO3/laHHas 0 €IMHBIM MpaBUIaM U
TpeOOBaHUSIM

OIIK-5

33

41

O KakoM MOHSATHH UJET Peub B CIEAYIONIEM OMpPEIeICHUH: «II0-
BTOPHBII HK3eMIUISIp MOJJIMHHHKA OQHUIMAIBHOTO JOKYMEHTa,
HMMEIOIINHI I0OPUANYECKYIO CHITY»?

a) MOJAJIMHHUK JOKYMEHTa

0) nyOnMKaT TOKyMEHTa

B) KOIIHSI TOKYMEHTA

OIIK-5

33
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T') BBIIMCKA U3 JJOKYMEHTA

42

Ecnm xaxngas ctpoka pekBuU3uTa OJlaHKa HAUMHAETCSI OT TPaHUIIbI
JIEBOTO TOJISI, TO 3TO OJaHK:

a) C MPOJIOJIbHBIM PACIIONIOKEHUEM PEKBU3UTOB

0) ¢ YIJIOBBIM PacHoOJI0KEHUEM PEKBU3UTOB

B) C YIJIOBBIM (DJIarOBBIM PaCIONIOKEHUEM PEKBU3UTOB

T') C YIJIOBBIM IGHTPOBAHHBIM PACIIOJIOKEHUEM PEKBU3UTOB

OIIK-5

33

43

PexBusutr «HamMeHOBaHHE OpraHh3alUdH - aBTOpa JOKYMEHTa»
yKa3bIBaeTcsl Ha OJaHKaX IOKYMEHTOB MOJIHOCTHIO B CIIETYIOIINX
clIyJasx:

a) B MIChMax

0) Ha BceX JOKYMEHTax

B) €CJIM OTCYTCTBYET COKpAIICHHOE HAUMEHOBAaHUE OpPTaHU3al|H
I') Ha BHYTPEHHUX JOKYMEHTaX

OIIK-5

33

44

PexBu3utr «HanMeHOBaHWE BUIa JOKYMEHTa» MPOCTABIISIFOT I10-
CcJie HAUMEHOBAHUS OPTaHU3AIMN U TTHITYT:

a) ¢ MepBOM 3arjiaBHOW OYKBBI CTPOYHBIMHU

0) 3arnmaBHBIMU OyKBaMH

B) CTPOYHBIMH OyKBaMu

T') B pa3HBIX JJOKYMEHTaX — MO-Pa3HOMY

OIIK-5

33

45

Kak Ha3pIBaeTCsl JOKYMEHT, B KOTOPOM 3aKpeIuisieTcs JI0JIK-
HOCTHOMW M YHCJICHHBIA COCTAB MPEANIPHUITHS C YKa3aHueM (GoHIa
3apabOTHOM IJIaThI?

a) ycTaB

0) MHCTPYKLUS

B) IITaTHOE paclMCaHue

T) paBUIIa

OIIK-5

33

46

Kak Ha3piBaeTcsi TOKYMEHT, COAEp)KAIIMiA 3almich XOAa 00CYX-
JIeHHs BOIIPOCOB M INPHHATHUS pEIIeHU Ha coOpaHusX, 3acena-
HUSX, COBEIIAHUAX, KOHPEPEHIINAX, ETOBBIX BCTpEUax?

a) aKT

0) MpOTOKOJ

B) NpHUKa3

T') TOKJIQJHAas 3aIrcKa

OIIK-5

33

47

Urto He oTHOCUTCSA K criocoOam obecriedeHus 00s3aTeNbCTB, T. €.
JIOTIOJTHATEIFHBIM MepaM UMYIIECTBEHHOT'O BO3/ICHCTBHUS HA BH-
HOBHYIO CTOPOHY, KOTOPBIE€ YKA3bIBAIOTCS B JOTOBOpE?

a) HEYCTOIKa

0) 3ayor

B) KOH(UCKALMS UMYIIECTBA

I') IOPYYUTENBCTBO (TapaHTHsI)

OIIK-5

33

48

Kakue u3 nepeurciaeHHbIX HIKE CBEJICHUI HE yKa3bIBalOT B cep-
TU(UKATE COOTBETCTBUSA?

a) HaMMEHOBaHKE TOBapa

0) HaMMEHOBaHUE OpraHa 1o cepTu(UKaLuy, ero ajpec u Tese-
¢boH

B) HAMMEHOBAHNUE BUJA ChIPbsI, U3 KOTOPOTO MPOU3BEEH TOBAP
I') HOPMaTUBHbBIE JOKYMEHTBI, B COOTBETCTBUU C KOTOPBIMH IIPO-
U3BENIEH TOBAp

OIIK-5

33

49

Ecnu onHa 13 CTOpOH HapyuIwia yclIoBHs JOroBopa, TO MOCTpa-
JaBIIas CTOPOHA!
a) oOpamtaercss B apOUTpaKHBIN CyA

OIIK-5

33
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0) HampaBJIsIeT BAHOBHOW CTOPOHE MUCHMO-TIPETEH3UIO

B) oOparaercsi B apOMTPpaKHBIN CyJ M OJJHOBPEMEHHO HaIpaBJIsi-
€T MUCHMO-TIPETCH3HIO

I') HaIllpaBJsieT TUCHbMO-TIPETEH3HUIO B OOIIECTBO IO 3aIIUTE MPAaB
norpedurenei

JloimmkHa U IpeAycMaTpuBaTh paspemurenbias cucrema gocryn | OIIK-5 3.3
K KOH(UICHIMANbHON HWHPOPMALUU JOKHOCTHBIX JIMI[ W3
BHEIIHUX OpPTraHW3allUi, BHIMOJIHSIONIMX COBMECTHYIO paboTy ¢
OpraHu3aiuei rje BBeieH pexXUM KOH(PUICHIIMAaTbHOCTH?
50 | a) Her, HE TOJDKHA
0) 1a, ToKHA
B) 3aBHCUT OT WHAMBUIYATBHOTO PEIICHHUS PYKOBOIHUTENS, AaXe
€CIIM 3TO CTaBUT I0J YIrPO3y CPbIBA BBIIOJHEHHE COBMECTHBIX
pabor
WwmeroT v mpaBo Ha IOCTYN K Pa3IHUYHBIM BHJIaM KOH(HICHIIH- OIIK-5 3.3
aIbHOW WMH(pOpPMAIMK COTPYAHUKH YIIOJIHOMOYEHHBIX OPraHOB
roCy/IapCTBEHHOW BiacTU (Hajoromas ciyx0a, cimyxkba cyne0-
HBIX IIpUcTaBoB, opransl MB/I u np.)?
51 | a) HeT, HE UMEIOT
0) IMEIOT, B Tpe/ieax CBOSH KOMIETCHIIUN
B) UMEIOT, B IIpeJiesiax CBOEH KOMIIETEHIMH, IIPU 3TOM OOs3aHBbI
00ECTIeYHTD 3aIIUTY MOyYeHHON WH(POPMAIIMK OT pasTiIalleHuUs
Y HETIPaBOMEPHOTr'0 UCIOJIb30BAHUS
B kakoMm BHJEe BRIIAETCs paspenieHne Ha padoty ¢ konpuaenuu- | OIIK-5 33
aJIbHBIMU JIOKyMEHTaMu?
59 a) B yCTHOH (opme
0) B BHJIC MKCHhMa TI0 ITOYTE
B) B BHJIC PE3OJIOLIUN
I') B BUJI€ PaCOPSIIUTENILHOTO JJOKYMEHTa
B cnyuae opranuzanuu cuctemsl Joctyna K koHpunennuansaoit | OIIK-5 33
uHpOpMallUU C COTPYIHUKAMHU M3 APYIMX OpraHU3alUil Kakue
JIOKYMEHTBI OyIYT C HUMU TTOANHICAHBI?
53 | a) moroBop U 0053aTENBCTBO O HEPA3IIIALICHUN
0) TOJIBKO JOTOBOP
B) TOJIBKO 00513aTENBCTBO
T') BCE 3aBHCHUT OT MOKEJAHUH PYKOBOIMTEINS OPTaHU3auU
[Touemy Ha makerax (KOHBEpTax) ¢ KOHPHUIAESHIHAIbHBIMHU JOKY- | OIIK-5 33
MEHTaMH HEe MPOCTaBISAIOT Ipu( KOHGUACHIIMATEHOCTH?
54 a) rpud NpOCTaBIAIOT BCEraa
0) 4TOOBI HE MPUBJIEKATh BHUMAHUS
B) 9TO HE MMEET HUKAKOTO 3HAYCHMS, BAKHO JIMIIb COJEpKaHHE
KOHBEpTa
CoctaB u 00BeM cBeneHHU, cocTaBistonMx kKomMmepyeckyro |  OIIK-5 33
TallHy TPEeANpHSTHS, CPOKH KOH(PHUICHIMATHLHOCTH, MOPSIOK
55 | 3AUMTEL 1 IOCTYTIA ONPENENSIOTCs:
a) pyKOBOJHUTEJIEM CTPYKTYPHOTO IO/Ipa3AeICHHUS,
0) AemTOMPON3BOAUTETIEM,
B) PYKOBOJUTEJIEM NPEANPHSITHUS.
I'apanTHiiHOE TUCHMO — 3TO: OIIK-5 33
56 a) TOKYMEHT, COOOIAIIMNA O MPUOIMKEHUH, YCKOPEHHUH, UCTE-

YCHHUU CPOKA UCITOJITHCHHUA KaKOFO-HI/I60 HeﬁCTBHH
0) TOKYMEHT, COJICPKAIIUI MPUTIIAIICHUE Ha MEPOTIPUSTHE
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B) JOKYMEHT, B KOTOPOM TapaHTHPYETCs OIIaTa BBHIMOJIHEHHOMN
paboThI UM TIPEOCTaBIICHUE Yero-Ti00 (paboThI, MOMEIICHUS U
T.JI.)

I') JOKYMEHT, IOATBEPKAAIOIINN [TOJIyYEHUE LIEHHOCTEN

57

JaiiTe onpeneneHrue T0KyMeHTa:

a) MaTepHalbHBIH 00BEKT ¢ MH(pOpMaIHe, 3aQUKCUPOBAHHON
CO3/IaHHBIM YEJIOBEKOM CIOc0o00M, AJis €€ rmepeayu BO BpEMEHH
Y TIPOCTPAHCTBE

0) COBOKYITHOCTh PEKBU3UTOB O(PHUITHATHHOTO MHChMa

B) CTaH/IapTHOE PAcCIIOJIO’KEHUE MaTepraa

') TEKCT

OIIK-5

33

58

Haiite onpenenenue popmyispa-oopasma:

a) COBOKYITHOCTh PEKBHU3UTOB JICIOBOTO MTUChMa

0) COBOKYITHOCTBH PACIOJIOKEHHBIX B ONPE/ICICHHON MOCIIEI0BA-
TEJIbHOCTH PEKBH3HUTOB, MPHUCYIIMX BCEM JOKYMEHTaM Ompejie-
JICHHOU CHUCTEMBI AOKYMCHTAIUU

B) COBOKYITHOCTh PEKBH3HMTOB ITPUKa3a

') COBOKYITHOCTh PEKBH3UTOB aKTa

OIIK-5

33

59

Jlata toKymMmeHTa — 3TO:

a) JaTa ero MOAMUCAHUS, TIPUHSATHUS

0) maTa ero COCTaBJICHHS

B) JlaTa €ro MOJIUCAHUS, MPUHSATHUS, YTBEPIKIACHHS, COCTaBIIC-
HHS, 1aTa COOBITHS

T) 1aTa COOBITUS

OIIK-5

33

60

JlesTenbHOCTD amnmapara yInpaBJIeHHUs, OXBaThIBAIOIIAsi BOMPOCH
JOKYMEHTUPOBAHUS M OpTaHU3aluu PadOTHI ¢ JOKYMEHTAMH —
3TO:

a) JOKYMEHTAI[MOHHOE OOecreueHne yIpaBIeHus

0) cTanmapTH3aIUs

B) CHCTE€Ma JOKYMEHTAaIu!

OIIK-5

33

61

JlokyMeHTaIlMOHHOE 00ecTieueHUe YIpaBIeHUs — ITO:

a) TIPOIIECC YCTAHOBJICHUS W MPUMEHEHUS MPABUII C IEIBIO0 YITO-
PSAIOYEHHS IeATEIHHOCTH B IETIONPOU3BOJICTBE.

0) NeATeNbHOCTH alllapaTta yIpaBJIeHHs, OXBAaThIBAIOIIAsI BOTIPO-
CBbI JOKYMEHTUPOBAHUS U OPTaHU3AIMH PAOOTHI C IOKYMEHTAMHU.
B) COBOKYITHOCTh JIOKYMEHTOB, IPUMEHSEMBIX B ONPEICIICHHOMN
cdepe nesITeNbHOCTH.

') COBOKYITHOCTh PEKBHU3HUTOB, YCTAHOBIICHHBIX B COOTBETCTBUU C
(hopMyIIIpOM TOKYMEHTA.

OIIK-5

33

62

Kakoi mornueckuil npueM, UCHOJIb3yeTCs IPU CO3IaHUU JOKY-
MEHTOB:

a) OmpejesieHue;

0) ycTaHOBJIEHHE;

B) 00OCHOBaHHUE;

I') pa3bsICHEHHE.

OIIK-5

33

63

Ecmu Bam HeoOXoauMo MpeabsBUTH NMPETEH3UH MapTHEpY, Ber
COCTaBHTE

a) IOTOBOPHOE IMHCHMO

0) nH(DOPMALIMOHHOE TUCHMO

B) COIIPOBOJUTENILHOE MMUCHMO

I') TUCbMO-IIPETEH3HUIO

OIIK-5

33

64

YKaXuTe OTINYUTEIBHOE CBOMCTBO JOKYMEHTA:

OIIK-5

33
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a) KOMTMIHOCTb;

0) ropuanuecKas cuia,
B) MHO>KECTBEHHOCTb;
') TOYHOCTb.

65

WHpekc 1oKyMeHTa — 3TO

a) MOPSJIKOBBIII HOMEpP perucTpanuu

0) MHJIEKC CTPYKTYPHOTO MOJIpa3/IeIeHUs

B) nupoBoe, OyKBeHHOE WM KOMOMHHPOBaHHOE 0003HAUCHHE
JOKYMEHTA, YKa3bIBaIOILle€ MECTO €r0 COCTABICHUS U XPAHEHUS
') HOMEP JieJia 0 HOMEHKJIaType el

OIIK-5

33

66

HNHbopMamOHHO-CIIPABOYHBIA  TOKYMEHT, COCTaBJISIOLTUICS
TPYNION JHI JUISl TIOATBEPXKACHUS YCTAHOBICHHBIX (PAaKTOB —
9TO

a) IOKJIaJHAs 3aMiCcKa

0) aKT

B) IIPOTOKOJI

') 0OBSCHUTEIbHAS 3aMKICKa

OIIK-5

33

67

HazoBute 1Ba OCHOBHBIX (hopMaTa, Ha KOTOPBIX OPOPMIISIOTCS
nokymeHTsl OP /]

a) A 5 (148x210 mm); A 3 (297x420 mm)

0) A4 (210x297 mm); A 5 (148x210 mm)

B) A 5 (148x210 mm); A 6 (105x148 mm)

r) A 3 (297x420 mm); A 4 (210x297 mm)

OIIK-5

33

68

Ha3zoBute HOKyMEHT, HE BXOISIIMK B TPYIITY PacloOpsSIUTEIb-
HBIX JIOKyMEHTOB

a) IITaTHOE pacHUCaHHe

0) ykazaHue

B) IIpUKa3

I') HOCTaHOBJIEHUE

OIIK-5

33

69

HazoBute pekBU3UT, HE BXOAAIIHI B GOPMYIISIp aKTa
a) MOAMHKCH

0) TeKCT

B) ajpecar

T') 3aTOJIOBOK

OIIK-5

33

70

HazoBuTe yacTu TekcTa npukasa

a) KOHCTaTUPYIOIasi, BBOTHAS

0) KOHCTAaTHUPYIOIIAsi, pACTIOPSIUTEIbHAS
B) OCHOBHasI, pacTiopsANTEIbHAS

T') BBOJIHAs, OCHOBHAS

OIIK-5

33

71

OO0s13aTeNbHBIN NpU3HAK HA JOKYMEHTE, YCTAaHOBJIEHHBIM 3aKO-
HOM — 3TO

a) UHTEepBal

0) peKBU3UT

B) TIOJIOXKEHHUE Ta0yIsITOpa

r) sMOsemMa

OIIK-5

33

72

OCHOBHBIE YaCTH TEKCTa MPOTOKOJIA

a) KOHCTaTUPYIOIasi, BBOTHAS

0) OCHOBHas1, paCIIOPSIIUTENbHAS

B) KOHCTaTHPYIOIIAs, pACIOPSAUTEIbHAS
I') BBOJHAs, OCHOBHAas

OIIK-5

33

73

Ilon «COBOKYIHOCTBIO B3aUMOYBSI3aHHBIX JOKYMEHTOB, IpUMeE-
HSIEMBIX B ONPENEIEHHOM cepe AeSTEIbHOCTHY MOIPa3yMEBAIOT

OIIK-5

33
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a) CUCTeMY JOKYMEHTHPOBAHUS
0) ynudupoBannyo Gopmy

B) YHUGHUIIMPOBAHHBIN TOKYMEHT
I') CHCTEMY JOKYMEHTAIHH

[IpuunHbI U37aHUS YKa3aHUSI PACKPBIBAIOTCS B OIIK-5 3.3
a) BBOJHOM 4acTH TEKCTa
74 | ©) pacIOpsAIUTEIBLHON YaCcTH TEKCTA
B) KOHCTaTUPYIOLIEH YacTH TEKCTa
I') OCHOBHOM 4acTH TEKCTa
COBOKYIMHOCTH IOKYMEHTOB, coaepxkamux napopmanuto o pak- | OIIK-5 33
TUYECKOM I10JIOKEHUM JIeJl, CIYKALIUX OCHOBAHUEM [yl IIPUHS-
THUS pEIICHUH, U3JaHNS PACTIOPSAUTEIBHBIX JTOKYyMEHTOB — 3TO
75 | a) pacnopsAIUTEIbHbBIE JOKYMEHTHI
0) opraHu3aIOHHBIE TOKYMEHTHI
B) OTYETHBIE IOKYMEHTBI
r) HH()OPMAITMOHHO-CIIPABOYHBIE JIOKYMEHTHI
B cocraB oprannzaninoHHO-pacnoOpsSIAUTENBHBIX JOKYMEHTOB OIIK-5 3.3
76 | BXOAAT 3 OJCHCTEMBI: , pacriopsiAMTENIbHAS U VH-
(opMalOHHO-CIIPaBOYHASI.
77 KOpuandeckas cuia TOKyMeHTa o0ecrieunBaeTcss HaOopoM 00sI- OIIK-5 3.3
3aTeJIbHBIX Ui 0(hOpMIIEHUS TOKYMEHTOB.
78 COBOKYIHOCTbh PEKBU3UTOB U CXEMa UX PACIIOJIOKEHHUS B JJOKY- OIIK-5 33
MEHTE COCTABJISIOT JIOKYMEHTA.
IOpunnyecku BiIacTHbIC MPEANUACAHUS CyOBEKTOB UCTIOHUTEIb- OIIK-5 33
79 | noit BracTu coJiepKaThCs B JTIOKYMEHTaX.
JIOKyMEHTBI, HOCSIIIIME aIMUHUCTPATUBHBIN XapakTep 1 oOpa- OIIK-5 33
80 | IIEHHBIE K HIKECTOSIIMM HJIM IOAYMHEHHBIM OPraHU3alisIM
OTHOCATCS K JIOKYMEHTaM.
5.3.2.2. Bonpocel AJisi YCTHOTO ONpoca
Ne Copaepxanue Komme- NAK
TeHIUs
1 | Yro Takoe nenonpou3BoACTBO? OIIK-5 3.3
2 | JlaiiTe onpeneneHne MOHITHIO «TOKYMEHTHPOBAHUE) OIIK-5 3.3
3 | HazoBuTe ocHOBHBIE (D)YHKIIUU JTOKYMEHTA. OIIK-5 3.3
4 Kakwue obmepoccuiickue kiaccupuKaTOpbl UCIOJIB3YIOTCS TPU OIIK-5 33
o(opMIIEHUH OpPraHU3AIMOHHO-PACTOPSAUTENBHBIX JTOKYMEHTOB?
5 Kakue BUIbI TOKYMEHTOB BKJIIOUAET B ce0s1 CUCTeMa OpraHU3aluoH- OIIK-5 3.3
HO-PAaCHOPSAUTENBHON JOKYMEHTAIH?
6 Kakwue paznuyarot crnocoObl JOKYMEHTHPOBAHUS B 3aBUCUMOCTH OT OIIK-5 3.3
CPEACTB JOKYMEHTUPOBAHUSI?
7 | UTo MOHMMAIOT O] FOPUANYECKON CHIION JOKYMEHTa OIIK-5 3.3
8 | Ha3oBuTE OCHOBHBIC PEKBH3UTHI IOKYMEHTOB. OIIK-5 3.3
9 | Oxapakrepu3yiTe pacnoio’)keHHe OCHOBHBIX peKBU3UTOB JokymeHTa | OIIK-5 3.3
10 Kakum HOpMAaTHBHBIM JOKYMEHTOM perynupyercs mnpasuwibHOCTh | OIIK-5 3.3
0 OpMIICHHS TOKYMEHTOB?
11 Yem oOocHOBaHA HEOOXOAUMOCTH HpHMeHEHHUs eauHoil cuctembl | OIIK-5 3.3
0 OpMIICHHS TOKYMEHTOB?
12 | Kakue pekBU3UTHI 00ECIICUNBAIOT IOPUINYECKYIO CUITY TOKyMeHTa? OIIK-5 3.3
13 | KakuM 00pa3oM 1 KeM IMPOBOJAUTCS YTBEPIKICHUE JOKYMEHTOB? OIIK-5 3.3
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14 | Jlyiis yero mpoBOAUTCS MPOIEAypa COTIaCOBAHUS JOKYMEHTA? OIIK-5 3.3
15 | B uem 3akitovarorcst TpeOoBaHMs K YHU(DUKALIUN TOKYMEHTOB? OIIK-5 33
16 | Kakue TpeboBaHMs MPeIbsIBISAIOTCS K 0)OpMIICHHUIO ycTaBa? OIIK-5 3.3
17 | IIpocraBnsiercs nu rpud yTBEPKACHUS HA yCTaBE OpraHu3aIn’? OIIK-5 3.3
18 | Yro Takoe mTaTHOE paciucaHue OpraHU3aAINH? OIIK-5 3.3
19 | Yro npeacTraBisiroT co00H JOKHOCTHBIC MHCTPYKITUH? OIIK-5 3.3
20 | HazoBuTe BUBI paCIOPSIUTEIBHBIX TOKYMEHTOB. OIIK-5 3.3
21 | HazoBuTE OCHOBHBIC PEKBU3HTHI ITPHUKA3a OIIK-5 3.3
22 | HazoBuTe 0CHOBHBIE HH(GOPMAIITMOHHO-CITPABOYHBIC JOKYMEHTBI OIIK-5 3.3
23 | OxapakTepu3yiTe HopsI0K COCTaBICHHUS U MOAMMUCAHUS IIPOTOKOJIA OIIK-5 3.3
24 | C KaKkoH 1eTbI0 COCTaBIsIeTCS O0BSICHUTENbHAS 3aiCKa? OIIK-5 3.3
25 | Yro npeacraBiisieT co00i MPEeTEH3MOHHOE MTUCHMO? OIIK-5 3.3
26 | Yto Takoe «JI0rOBOP» M KaKHe BUJIBI JOTOBOPOB BHI 3HaeTE? OIIK-5 3.3
27 | HazoBuTe OCHOBHBIE Pa3/ienbl TPYAOBOTO JOTOBOPA. OIIK-5 3.3
28 | Urto TaKkoe NOHKHOCTHBIE WHCTPYKIIUN? OIIK-5 3.3
29 | HazoBuTe OCHOBHBIC PEKBH3HTHI JOKHOCTHBIX HHCTPYKIIHA. OIIK-5 3.3
30 | Kakue cBeeHus coepikarcs B IMYHOM KapTOUKe COTPYAHUKA? OIIK-5 3.3
31 | HazoBuTe OCHOBHBIC PEKBU3UTHI 3asBICHUS O IPUEME Ha padoTy. OIIK-5 3.3
32 | Kaxas undopmanusi COOEpKUTCS B 3aIIUCH B TPYTOBOM KHIDKKeE? OIIK-5 3.3
33 | Kakue 1OKyMEHTBHI BXOJAT B COCTAB JIMYHOTO jerna? OIIK-5 3.3
34 | HazoBute pekBU3UTHI IPUKA30B 0 MpuéMe U yBoibHeHuHu pabotHuka | OIIK-5 3.3
35 | Ha3oBuTe OCHOBHBIE PEKBH3UTHI IOBEPEHHOCTH OIIK-5 3.3
36 | Kak cocraBnsiercst aproonorpadus’? OIIK-5 3.3
37 | Tlo kakuM Npu3HaKaM KJIaCCU(PHUIMUPYIOT MHCchMa? OIIK-5 3.3
38 Kakwue cymecTBytoT TpeOoBaHUs, IpeabsIBIsieMble K TeKCTy ciyxkeo- | OIIK-5 33
HOTro nucbma’?
39 | B uem 0cOOEHHOCTH CITy)KeOHOTO THChMa? OIIK-5 3.3
40 | Oxapakrepu3syiite 3Tanbl 00pabOTKH MOCTYNHBIINX JOKYMEHTOB OIIK-5 3.3
41 | s yero HeoOX0AMMa M KaK MPOUCXOJUT PETUCTpalns JOKYMEHTOB? OIIK-5 3.3
42 Uro BOUCHIBaETCSA B PErUCTPAMOHHYIO (opMy M3 BXopsiero Aoky- | OIIK-5 33
MEHTa B MPOLIECCE PETUCTPALIIH
43 KTo Bezer xKypHas perucTpaiuu BXoasuen u ucxoasmei fokymesn- | OIIK-5 33
Tanuu?
44 Kakue npouenypsl cOCTaBIAIOT TEXHOJIOTHIO BeAeHUsI KOHTpoas uc- | OIIK-5 33
MOJIHEHHUS IOKYMEHTOB?
45 Kakue Gpopmbl KOHTPOIISI 32 CPOKAMU HCTIOTHEHUS JOKYMEHTOB MPHU- OIIK-5 3.3
MEHSIIOTCS B J€JIONPOU3BOICTBE?
46 | Yto moHMMAeTCs MOJT SKCIIEPTH30M IEHHOCTH JOKYMEHTOB? OIIK-5 3.3
47 | KTo mpoBoIuT 3KCIEPTU3Y LIEHHOCTH TOKYMEHTOB? OIIK-5 33
48 | Kak onpenenstoTcsi CpOKH XpaHSHHS JeT? OIIK-5 3.3
49 | JInsg yero uCnonb3yeTcsi HOMEHKJIATypa Aen? OIIK-5 3.3
50 | KakoBbl npusHaku popmupoBaHus aemn? OIIK-5 3.3
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5.3.2.3. 3aga4u 119 NIPOBEPKH YMEHHUI M HABBIKOB

Ne

Conep:xkanue

Kommne-
TEeHIUSA

WK

CocraBbTe ONaHK A7 MMChbMA C YIVIOBBIM PACIIONIOKEHUEM PEKBH3HUTOB.
000 «/lukcu» (KOMIIBIOTEPHI M KOMIIBIOTEpHBIE ceTH). Poccus,
394025, Boponex, yn. Yausepcurerckas, 23. Temn.: (473) 297-99-46.
daxc (473) 297-53-62.

OIIK-5

V3
H.3

CocraBbTe IITATHOE pacHHCaHKE ammapaTta ynpaBlIeHUs HEOOIBIIOro
npeanpusatus (5-7 denoBek). Pexsmsur «TekcT» maercs B Buue Tad-
JTUITBI

OIIK-5

V.3
H.3

CocraBpTe U 0OpPMHTE NPUKA3 [0 OCHOBHOW JEATENHHOCTH MO JaH-
HoW cuTyauuu: C Lenbl0 MPUBIEYCHHUS CPEIACTB Ul OoOecneyeHHs
MIPOM3BOACTBEHHOM JCATEIBHOCTH TeHepalnbHBI mupekrop OO0
«Texuuka» (r. Boponex) ComoB O.I'. 20 ceHTsOpsi Tekymiero roaa
n3Jan NpUKa3 0 CO3JaHUM KOMMEPYECKOTo OTAENa B COCTaBe 3 mITat-
HBIX €AMHUL: KOMMEPUYECKOTO TUpPEKTopa - 1, Belyliero cuenuaimcTa
- 1, cneumnanucra - 1. ['maBHOMY Oyxranrtepy npeanpustus [ opuakoBy
I'.A. ObUTO MOPYYEHO NPEACTABUTH HA YTBEPKIEHHE HOBOE IITATHOE
pacnucaHue NpennpusiTHs Ha 4 KBapTall TEKyILero rojga K 1 okTsaops.
Kommepueckomy aupektopy MnartoBy T.H., koTopslil 3aBHU3HpOBan
MPOEKT MpHKa3a, NPEANUCAaHO 3aKOHUYUTHh KOMIUICKTOBaHHE OT/Aesa
KaJpaMH ¢ BBICIIUM SKOHOMHUYECKUM 00pa3oBaHueM K 10 oKTs0ps.

OIIK-5

V3
H.3

CocraBpTe ¥ 0OpPMHUTE MPUKA3 [0 OCHOBHOW JESTENHHOCTH TIO JaH-
HoW curyanuu: 3amectutenb aupekTopa OO0 «Dtanon» (3aperu-
ctpupoBaHo B r. Poccomp) I1.1. AGpamoBud 1 gexaOpsi TeKyIiero ro-
Ja u34al yKa3aHue o rpauke OTIyCKOB Ha CIIEAYIOIIMH KajeHAaap-
HBIH TO/I, COTJIACHO KOTOPOMY PYKOBOJWTENN CTPYKTYPHBIX MOApa3/e-
JICHUH JOJDKHBI MPEICTaBUTh B OTAEN KaJPOB CIIMCKU COTPYIHHUKOB C
YKa3zaHHEM IPEeAIoNaraeMoro cpoka 04epeHoro OTIyCKa B CIIEAYIO-
eM KajeHaapaoM roay. Cpok npejcTaBieHus cnuckoB — 10 pexadps
Tekymero roga. OTaeny KaJpoB yKa3aHHEM IMPEANHCHIBAETCS COCTa-
BUTh CBOJAHBIA Tpaduk oTmyckoB padoTHukoB OOO Ha ciexyrouui
KaJIeHJapHBIN TOJl ¥ MepeaTh ero B AUPEKIUIo Ha yTBepkaeHue. Ot-
BETCTBEHHBIM 3a COCTaBlieHHE rpadvKka Ha3HA4YeH HavalbHUK OTJeja
kagpoB Ilantioxuna O.}O. Cpok npencrasnenus rpaduka — 20 gexad-
P TEKyLIero roja. YKasaHue ObUIO 3aBU3MPOBAHO HAYAIbHUKOM OT-
JieN1a KaJpoB, TIIaBHBIM OyXTalTepOoM, IOPUCKOHCYIIBTOM.

OIIK-5

V3
H.3

CocraBbte npuka3z no 3A0 «BeiMiien» 00 ycTaHOBIEHUH €IUHOTO Pe-
KUMa pabOThl LEHTPAIBHBIX CKIAJ0B. B KOHCTaTHpyromeil 4acTu oT-
METBhTE, YTO OTITyCK II€XaM MAaTepHaJioB CO CKJIAJO0B IPEANPHITHSI B
TeYeHHe padodvero JHS HapyllaeT HOPMaJbHYIO PalOTy CKIIAACKOro
anmnapaTta. B pacnopsauTensHOM 4acTH YKa)KUTE KOHKPETHBIE Yachl
OTITyCKa MAaTEpHajJOB CO CKIAJ0B, HA30BUTE KOHKPETHBIX OJKHOCT-
HBIX JIUL (B AUPEKLIHHU U [jeXaX), KOTOpbIe OTBEYAIOT 3a MEPEBOJ CKIla-
J0B Ha OoJiee palMOHAIBbHBIM peXuM paboThl. OCTambHBIE IMYHKTHI B
pPacCHOPSANTENBHON YacTH M APYTHUE PEKBU3UTHI YKAXKHUTE CaMOCTOS-
TEJIBHO

OIIK-5

V.3
H.3

CocTaBbTe MPOTOKOJI 00IIEro coopaHus TpyaoBoro kowiektuea OO0
«IIporpecc» 0 pa3BUTHH COTPYAHHYECTBA C AcCCOUHMAIEN Mpearpu-
Humareneit Ha 2020-2025 rr. IIoaAroToOBUTh KOMIUIEKCHBIM IUTaH pa3-
BUTHSI COTpyAHUYEeCTBA. OTBETCTBEHHBIM HA3HAYUTH 3aM. JUPEKTOpa
I'y6apesa N.I1. Cpok - 15.04.2020 r.

OIIK-5

V3
H.3
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CocraBpTe MPOTOKOJ 3aceAaHUs] MHBEHTapU3AL[MIOHHON KOMHCCHH 3a-
BOJa CENBCKOXO3TMCTBeHHBIX MamuH 3A0 «ArpoTex», Ha KOTOpOM
paccMaTpuBalICi BOIPOC O pe3ysibTaTaX MHBEHTapU3allMU MO CKJIaxy
Ne 2 BcmomorartensHBIX MaTepuanoB. Ha 3acegaHuu ObUIO TPUHSTO
MIOCTaHOBJIEHUE 00 YTBEP)KICHUHU PE3Y/IbTaTOB MHBEHTAPU3ALUHU U OT-
HECEHUS 3a CUET 3aBEIYIOIIEr0 CKIAI0M HEJOCTaYl BCIIOMOTaTeNbHbBIX
MaTepuaioB B cymme 10 Toic. 400 pyOnel, a Takxe 3a4uTaHbl CIHYH-
TeNbHAs! BEJIOMOCTh Mo cknany Ne 2 u oObsicHUTENbHAs 3alKCKa 3aBe-
ayromero cknagoM. OcTajbHbIE JaHHBIE OIPEIENUTE II0 CBOEMY
YCMOTPEHHUIO.

OIIK-5

V3
H.3

CocraBere m odopmure akT: Komuccus 1on IpeacenaTeahCTBOM
HadalbHUKA TEXHUYECKOM rpynmnsl A.A. BojomuHa 1 4jeHOB KOMUC-
cun: bopomynimna M.IO. - HavanbHHMKAa — agMHHUCTPATHBHO-
xo3stiicTBeHHOro otaena, Cumoposa JLII. - Oyxrantepa, 1 PomaneHko
N.K. - opuc-menemrepa OOO «Puar» Ha OCHOBAaHMM JOKJIAIHOM 3a-
nucku opuc-menemkepa M.K. Pomanenko 11.07.2018 r. mposena npo-
BEPKY TEXHUYECKOTO OCHAIICHHS MPUEMHON TeHepabHOTO JUPEKTOpa
U IpU3HaJIa HETOAHBIMU ISl SKCIUTyaTalliy KONUPOBAJIbHBIM ammapar
Xerox 345 (1 mr.), mpenep (naB.HOMep 367, 1 mrt.), dakc 47823 (1
wrt.). [Ipu3HaHHash HEMPHUTOAHOM Ui SKCIUTyaTalldk TEXHUKa ObLia
nepeaaHa Ha ckian npeamnpuatus. [lo ycraHoBneHHOMY (akTy Ko-
MHCCHSI COCTaBHJIa aKT MpHeMa-Tiepesayn OprTeXxHuku B 3 3k3. (1-1
9K3. - HAYaJIbHUKY aJMUHHCTPATUBHO-XO3SHCTBEHHOTO oThena, 2-if -
rIaBHOMY Oyxranrepy, 3-i - B geno 23-02), KOTOpbIii ObUT YTBEPKICH
reHepasbHbIM nupekTopoM I1L.W. CanpbhIKUHBIM. .

OIIK-5

V.3
H.3

CocTtaBbTe 1 oopMHUTE aKT: 17 SHBaps TEKYyIIETO rojia B apec 3aBojia
[0 PEMOHTY 4acoB ¥ 1oBeaupHbIX u3aeauit OO0 «tOBenup» npudhLIa
MOCHUIKA C 3aBOJIa-TIOCTABIINKA, TPH BCKPBHITUH KOTOPOil OBLIO 00Ha-
PYKEHO OTCYTCTBHE NIBEHAJIATH KOPITYCOB UTS 4acoB Mapku «Mol-
HUS», YUCIIUBIIUXCS 10 HakIaaHOH Ne 18 ot 24 okTs10ps npeasiayiie-
ro roxa. [lyist mOATBEpKICHUS JaHHOTO JaKTa Ha OCHOBAHHMHM MPUKa3a
mupektopa 3aBona Ne 12 ot 18 sHBaps Tekymero roja Oblia co3aana
KOMHUCCHS II0JI TIPEJCENaTeIbCTBOM HavyaJIbHUKA OTJIeNIa CHAOMXKEHMSI
Kupuenxo E.Il. u unenoB komuccuu nmxeHepa [lerpoa A.P. u 3aB.
ckrnagom Ne 1 Kupuioa P.B. Komuccueit Obin coctaBiieH akt 21 sH-
Baps TEKYIETO Ir'o/ia, B KOTOPOM COJIEPKaJICS BHIBOJ O TOM, YTO 3aBO/I-
TIOCTABIIUK JOJDKEH MTOCTABUTH HEJOCTAIOIIEE KOJTUIECTBO KOPITYCOB K
gacaMm. AKT BCTYIWJI B JIEHCTBHE C MOMEHTa YTBEpKACHUs (22 sSHBaps
T.T.) qupexTopoM 3aBoa b.W. Pomuneim.

OIIK-5

V.3
H.3

10

CocraBbTe 11 0(POPMHUTE JOKIIATHYIO 3aITUCKY: 3aMECTUTENh HadaIbHU-
ka IIpomsBoacTBeHHOTO OOBeAMHEHHS «BOpOHEKCKasi TOpoaCKas Te-
nedonHas cets» (BI'TC) Munucrepctsa cssizsu PO M.U. lypos o6pa-
TWICS K HAYaJbHHUKY CIHEIMAILHOTO YIPAaBICHHS TEIC(POHHOU CBSI3U
Toro xe MuHucTepcTBa I'.C. AKCaKkoBY C JOKJIAIHOW 3aIUCKON O BBI-
JICJICHUU TIPSIMBIX MPOBOZOB U HAa3HAYCHHM TEIC(POHHBIX HOMEPOB Ha
JIOTOBOpPHOHN OocHOBe. B moxmnamnoit 3anmucke M.U. Jlypos coobman o
TOM, 4TO B CEHTs0pe Tekymero rojga ooweaunenueM (BI'TC) Obum
MOJATOTOBJICHBI M COIJIaCOBaHbl C [JIaBHBIM IUIAHOBO-(UHAHCOBBIM
ympasieHrneM MuHHCTEpCTBA CBsi3u PD 1oroBopsl ¢ HOBEIMH a0OHEH-
Tamu. JlJis BKJIFOUEHUS! YKa3aHHBIX a0OHEHTOB B CETh Iepeaadd JlaH-
HeIX «MHpoTenm» ¢ 1 gexabps TeKyIiero rojia He0OX0AUMO BhIJIEIICHHE
MPSMBIX TTPOBOAOB. B cBsi3u ¢ 3TuM r-H [lyOOB BBIABUHYI MpeIiIOxkKe-
HUE O BBIJICJICHUU TIPSMBIX IMPOBOJIOB W Ha3HAYCHUU TEICPOHHBIX HO-
MEpOB Ha JIOTOBOPHOW OCHOBE YKa3aHHBIM aOoHEHTaM. JlokiagHas
3amucka Opuia coctaBieHa ucnonaurenem C.M. OcumoBodt W moamnu-
cana M.U. [lypoBem 12 HOSOps TEKyIIero roja.

OIIK-5

V.3
H.3
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11

CocraBpTe U oQOpMHUTE NOKIATHYIO 3amMCKy: PykoBoauTenb oTaena
HOBBIX TipoekToB O.B. TapacoBa obpatmnacek k ['eHepanHOMy Tupex-
topy OOO «Anteke» (1. Boponex) r-uy A.Jl. CymkoBy ¢ JOKJIaaHON
3alUCKON O HEOOXOOUMOCTH YBEIMUYEHHS IITATHOW YMCIEHHOCTH OT-
nena. B mokmamHoit 3ammcke O.B. TapacoBa coobmana o ToMm, 4TO B
HACTOAIIEe BpeMS ISl YCHEIIHOW paboThl areHTCTBA HEOOXOIUMO
yBenrueHne 0a3bl JaHHBIX O MOTEHIMANBHBIX KiueHTax. Ilo ee mHe-
HUIO, OTHUM M3 Hanboliee pealbHbIX MyTel paciupeHus 6a3bl JaHHBIX
SIBIIIETCSl TIOCTOSIHHBIA aHaJM3 CPEJCTB MaccoBOW HH(OpManuu, B
4acTHOCTH mpecchl (MH(opMamus o Hawbojee KPYMHBIX KIHEHTaX
areHTcTBa ObLa MOJyYeHa U3 aHAJUTUYECKOro XKypHana «DKCIepT»).
B cBsi3u ¢ Tem, 9TO OTIEN B €ro HaCTOSIIEM cOocTaBe (5 COTPYTHUKOR)
HE UMEET BO3MOXXHOCTH OPraHU30BaTh MOJIPOOHOE N3yUEHHE aHAIIUTH-
yeckux usganmii, O.B. TapacoBa cumraeT nenecooOpa3HbIM BBECTH B
WTaT OTAENa ABE NOJDKHOCTH MEHEDKEPOB IJI1 M3YUCHHS U aHaIU3a
MPECCHI C LENbIO BBIBICHUS NOTEHUUAIbHBIX KIUEHTOB, a TAKXKE MOJ-
TOTOBKH OTEPaTUBHON MH(pOpMAIKMK O TON0KeHHH Ha peiHke CMU B
(dopMe eXCHEICNbHBIX OTYeTOB. B mokmamHoi 3ammcke Tapacoa
MpeJIoKIIA HA 3TH JOJDKHOCTH TOM00paTh COTPYIHWUKOB M3 UYHCIHA
CTYICHTOB 4-5 KypcoB ¢akyibreTa )ypHaiucTiuka BI'Y mimm mikosst
peKJIaMBbl.

OIIK-5

V3
H.3

12

CocTtaBbTe 1 0()OpMHUTE CHPABKH 10 JTHIYHOMY cocTaBy: Crapmimii cire-
OUAJIACT KaHIEISPUH YIpaBIcHUs AenaMu MUHHCTEpCTBA MeYaTH U
nHpopmanun PO Tlannna Hpuna CepreeBHa oOpaTuiiach B OTIEIN
KaJpOB MUHHCTEPCTBA C MPOChOOi BBIIATH €l CIIpaBKy ¢ Mecta pabo-
TBI AJIS TIpecTaBieHnd B OUHAHCOBYIO aKaJleMUIO, 1€ OHA YYUTCS Ha
2 Kypce BeuepHEero OThelieHHs (aKyiabTeTa MEeXIYyHApOIHBIX JKOHO-
MHYECKMX OTHOUIEHU.

OIIK-5

V.3
H.3

13

CocTtaBbTe 1 0(hOpMHUTE CHPABKH 10 JUYHOMY cocTaBy: Ciecapp my-
HULIUNAJIBHOTO PEMOHTHO-CTPOUTENBHOrO npeanpuarus «Capmaty T.
Boponex [leeB Bacumii denopoBuy obparmiicst ¢ mpock0oit K pyKo-
BOJICTBY 3TOTO TPEANPHUATHS BBIAATH CIPABKY IO 3aMpoCy MYHHUITU-
NajJbHOroO AeTckoro caaa Ne 6, KOTOpel mocemiaer ero Aoyb Jleea
Harama. B cmnpaBke HeoOXOJMMO TOATBEPIUTH pasMep 3apaboTHOM
IJIATHI, TTOJTYYCHHBINA CcIIeCapeM B IIEPBOM KBapTaJie TEKYIIero rojaa (mo
MecsIam).

OIIK-5

V.3
H.3

14

CoctaBbre U odopmure crykeOHOe mHchMO: lIpencenarens npasie-
Hus aknuoHepHoro kommepueckoro 6anka « TOPTTIPEJIBAHK» (mp.
Bepnanckoro, 19, Mocksa, 112123, ten.: 567-22-17, dhakc: 576-22-20)
C.A. lllyroB obpartuincs k I'enepansHomy aupektopy HITO «Anbsranp»
JI.M. BosibHOBY € Mpoch00# pacCMOTPETh BOMPOC O MPEIOCTABJICHUH B
mmtenbayio apeHny AKb « TOPI'TIPEJIBAHKY pabGounx miomasnei -
180 xB.M 101 pa3MeleHUe OTACICHUS OaHKa.

[Mucemo Obuto coctaBneHo wucnonHuteneM W.M. [lonmmBaeBoit Ha
JIOJDKHOCTHOM OJIaHKE TIpe/cenaTelIss paBiIeHus] OaHKa M MOAIMHICAHO
24 mapTa TeKylIero roja.

OIIK-5

V.3
H.3

15

Coctasbre u odopmute ciyxeoHoe cbMo: OO0 «O0yBHas ®abpu-
ka» (r. banammuxa, yi. 3apeunas, 1. 3, 104010) momkHO OBLIIO B COOT-
BeTCTBUH ¢ I. 6 gorosopa ot 10.07.2003 Ne 12/25 «O mnocraBke npo-
nyknum» moctaButh 3A0 «Opuon» (Mocksa, KpacHoropckas yi., 1.
32, 111123, Tten./pakc 458 90 13, OKIIO 87654321, OI'PH
1234567890098, MHH/KIIIT 0987654321/123456789) B TeueHue Me-
csla Koxkanyro (GypHHTYpY Ha obmryio cymmy 150 000 py6aeit. dak-
THYECKU ke QypHUTYpHI ObIIO caano Ha cymmy 120 000 pybreii u He-
nmorioctaBiieHo mpoayknuu Ha cymmy 30 000 py6aeit. CormacHo 1.8
JIOTOBOpA 32 HEIOIOCTAaBKY MPOAYKIIMU NOJDKHA OBITH yIlaueHa He-
ycToiika B pazMepe 5%, 9To 0T CyMMBI He1onOCTaBKH cocTaBmiio 1500

OIIK-5

V.3
H.3
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pyOei.

Hupexrop 3A0 «Opuon» B.J[. ®enoToBa obpatunack K AUPEKTOPY
000 «O6yBHas ®adpuka» O.[]. CoMoBy ¢ Mpocs0Ol MepeUncInTh Ha
WX pacueTHbI cueT ykasaHHyio cymmy (1500 py06.). B mporuBHOM
cyqae 3A0 «Opuon» OyeT BEIHYXIEHO 00paTUTHCA B TOCAPOUTPaXK.
[IncemMo 0 HemomocTaBKe MPOAYKIMH OBUIO COCTABIICHO HCIIONHUTE-
neM P.T. FOmunoit u nognucano B.J[. @enoToBoii 12 aBrycra Tekyie-
ro roja.

16

Omnpenenure MOCIEIOBATENILHOCTh ATANOB JOKYMEHTO0OOpOTa opra-
HU3alnH (paccTaBbTe MO MOPSAKY):

Hanpasnenne 10KyMEHTOB Ha UCIIOJIHEHHE
Omnpenenenue CPOKOB XpPaHEHUS TOKYMEHTOB
DopMUpOBaHUE 1€

[Ipuem (co3nanue 1OKyMEHTA)

Hcrmonb3oBanre JOKyMEHTOB B MH()OPMAIMOHHO-CIIPABOYHOM paboTe
Jloksiaz pyKOBOAMTENIO O TOIYYEHHBIX JOKYMEHTaxX
IIpuHsATHE aAMUHUCTPATUBHOIO PELLICHHUS
[IpenBaputensHOe paccMOTpEHHUE

Hcnonuenue TOKyMEHTOB

IIepenada OKyMEHTOB B apXHB

Perucrpanus 1oKkyMeHTOB

KoHTponp ucnonHeHns JOKyMEHTOB

OIIK-5

V.4
H.3

17

Homenkarypa ein cocTaBisieTcs 0 YCTaHOBJICHHOH (opMe U BKITIO-
yaeT B ceOs psn pekBu3uToB. Cpeay TpeACTaBICHHBIX PEKBU3UTOB
BBLIETTUTE HEOOXOIMMBIE:

HauMEHOBaHUE TIPEATIPUSITHS,

HaMMCHOBAaHUEC BUJia TOKYMCHTA,

naTa;

BH3bI COTJIACOBAHUSA JOKYMEHTA;

WHJIEKC;

I/I}Z[GHTI/I(bHKElHHOHHLIﬁ HOMED HaJIOI‘OHJ'IaTeIILH_[I/IKa/KOI[ IIPUYXHBI T10-
cranoBku Ha yuyetr (MHH/KIIII);

MECTO COCTaBJICHUS;

PE30ITIONHS;

rpud yTBEepIKIECHUS;

3aroJIOBOK K TEKCTY;

OTMETKaA O IMOCTYIUICHUU JOKYMCHTA B OpraHU3alunio,

TEKCT;

MOAIMNCE;

rpud coriIacoBaHus;

O0TMeTKa 00 MCTIOJTHEHNH JIOKYMEHTA M HaIlPaBJIEHUH €T0 B JeJI0

OIIK-5

V.4
H.3

5.3.2.4. llepeyeHnb TeM pedepaToB, KOHTPOJIbHBIX, pac4eTHO-TPapuYeCKUX padoT

He mpenycMoTpeHsl.

5.3.2.5. Bonpocs! AJis1 KOHTPOJIbHOM (pacyeTHO-rpaguyeckoi) padoTsl

He npenycMoTpeHsl.
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5.4. CucremMa onleHUBaHHA JOCTHKEHHUS KOMIIETEHITHIA

54.1. Ouemca JOCTHKEHUS KOMIIeTEHIIMH B X0/1e HpOMe)KyTOqHOﬁ aTTeCTallumn

OIIK-5 Cnioco6eH ocymiecTBIATh TPO(HECCHOHATBLHYIO IEATEIHPHOCTh B COOTBETCTBHH C HOPMaMH
npoeCCUOHATBLHON 3TUKH, HOPMaMH IpaBa, HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMU B cepe
9KOHOMMKH, UCKIIOYAOIIUMU IMTPOTHUBOIIPABHOC ITOBECACHUC

WNunukatopsl noctmxenus kommnerenuuu OIIK-5

Howmepa Bonpocos u 3a1a4y

BOIIPOCHI 11O

Ko Coptepranie BOTIPOCHI K | 33/1a9M K | BOMPOCH K | KYPCOBOMY
9K3aMeHy | 3a4éTy 3a4eTy MPOEKTY
(pabore)
3.3 | 3HaTh HOPMATHBHO-IIPABOBHIE  OCHOBBI
JOKYMEHTUPOBAHUSA U JIOKYMEHTO000pO- 1-30
Ta B chepe IKOHOMUKH
V.3 | YMerp  HCHONB30BaTh ~ HOPMATHUBHO-
MIPABOBBIE JTOKYMEHTHI B cepe IKOHOMHU-
KU
V.4 | YMeTh IpUMEHATh HAa MPAKTUKE IpaBUIIa
JOKYMEHTUPOBAHUSA U JIOKYMEHTO000pO-
Ta
H.3 | UMeTh HaBBIKH OpTraHU3allUUd JTOKYMEH-

T0060pOTa H OCJIONPON3BOACTBA

5.4.2. Onenka 10CTHKEHHSI KOMIIETEHIMI B X0/1¢ TEKyIIero KOHTPOJIs

OIIK-5 Cnioco6eH ocymiecTBIsATh TPOPECCHOHATIBHYIO JEATEILHOCTh B COOTBETCTBUU C HOPMaMU
npodecCHOHATBHON 3TUKH, HOPMaMHU ITpaBa, HOPMATUBHBIMU IPABOBBIMHU aKTaMH B cpepe IKOHO-
MUKH, HCKITIOYAIONTIMH TPOTHBOIPABHOE MTOBEICHHE

Nunukatopsl noctmxenus kommerenuuu OITK-5 Howmepa BonpocoB u 3a1a4
3ajauu s
BOIIPOCHI AT A
BOTIPOCHI MIPOBEPKH
Kon Copnepxanue YCTHOTO .
TECTOB YMEHUH U
orpoca
HaBBIKOB
3.3 | 3HaTh HOPMAaTHBHO-IIPABOBHIE OCHOBHI J10-
KYMEHTUPOBaHHUS M  JJOKYMEHTO0OOpOoTa B 1-75 1-50
chepe IKOHOMUKH
V.3 | Ymerb HCIIOJIb30BaTh HOPMAaTUBHO- 1-15
IPaBOBBIE IOKYMEHTHI B chepe SIKOHOMUKHU
V.4 | YMeTh NpUMEHATh HAa NpPAaKTUKE MpaBHUIIa 16.17
JOKYMEHTHPOBAHUS M JIOKyMEHT0000pOoTa ’
H.3 | UMeTh HaBBIKM OpraHM3allld JIOKYMEHTO- 1-17
000poTa U JETONPON3BOJICTBA
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6. YueOHo-MeTOAUYeCKOe U HH(OPMAIIMOHHOE O0ecTieYeHue TUCITUTIMHBI

6.1. Pexomenayemas aureparypa

U1l pEKOMEeH/1a-
107071

IlepeyeHb U peKBU3UTHI JIUTEPATYPHI (ABTOP, HA3BaHME, IO U
MeCTO U3IaHMsl)

KoanuectBo
JK3. B 0MO-
JHOTEKe

1

2

3

2.1. YueGHbIE
U3 IAHUS

I'yryea T. A. KonduaeHumanpHOE 1EI0MPOU3BOJICTBO [3JICK-
TPOHHBIH pecypc]: YueOnoe nmocodue / T. A. I'yryeBa - Mockaa:
OO0O "Hayuno-uznarensckuii nuentp MHOPA-M", 2021 - 199 c.
[DU] [DBC 3nannym]| URL:
http://znanium.com/catalog/document?id=363451

JIOKyMeHTUpOBaHUE U IOKYMEHTOOOOPOT: yueOHOe mocodue s
oOyuatomuxcs 1o cnenuaibHocTh 38.05.01 "DxoHOMUYECKast
6e3omacHOCTh" / BOpOHEXKCKHI rOCy1apCTBEHHBIN arpapHbIi
yauBepcureT ; [cocT.: C. H. Konoanosa, K. C. YerBeposa] - Bo-
poHex: BopoHEKCKHI rOCy1apCTBEHHBIN arpapHblii YHUBEPCUTET,
2022 - 155, [1] ¢. [LAT 23139] [IIT] URL:
http://catalog.vsau.ru/elib/books/b167729.pdf

45

Jleonosa C. B. JlokyMeHTHpOBaHUE YIIPABICHYCCKOMN JICATEILHO-
cru: [Ipaktukym [Dnextponnsiii pecype] / C. B. Jleonosa -
Mocksa: PTY MUPOA, 2021 - 46 c. [DU] [OBC Jlans] URL:
https://e.lanbook.com/book/171535

2.2. Meroanue-
CKME U3IaHNA

JIOKyMEHTUPOBaHHE U IOKyMEHTO000pOT [ DNeKTpOHHBIN pecypc]:
METOJIMYECKUE YKa3aHUsI 10 OCBOEHUIO JUCIMILIUHBI U JJIs1 cCaMo-
CTOATENbHOU paboThl 00yyaronuxcs mno crnenuaibHoctu 38.05.01
«DKOHOMHUYECKasi 0€30MaCHOCTbY CIEeNHATU3aLNN « DKOHOMHUKO-
IIpaBoBOEe o0ecreyeHne IKOHOMHUYECKoi 6e3onacHocTH» / Bopo-
HEXXCKUH TOCYJapCTBEHHBIN arpapHblil yHHBepcuTeT ; [cocT. C. H.
Konosainosa] - Boponex: BopoHexckuii rocy1apCcTBEHHBIN ar-
papusiii yauBepcutet, 2022 [I1T] URL:
http://catalog.vsau.ru/elib/metod/m167548.pdf

2.3. Ilepnonnye-
CKHE H3/IaHus

Bectark BopoHEKCKOro rocy1apcTBEHHOIO arpapHOro yHUBEp-
CUTETa: TEOPETUUECKUM U HayYyHO-TIpaKTU4YeCKHil )kypHan / Bopo-
HEX. roc. arpap. yH-T - Boponex: BI'AY, 1998-

Kanposuk. KagpoBoe 1emonpon3BoAcTBO: €KEMECAYHBIA HAyYHO-
npakTu4eckuit xxypHain / med.- pen. A. S. Kubanos; ri. pen. JI. B.
3ynuna - M.: [Tanopama, 2007-

MenemxmenT B Poccuu u 3a pydesxom: sxxypHai: 16+ - Mocksa:
®unnpecc, 1998-



http://znanium.com/catalog/document?id=363451
http://catalog.vsau.ru/elib/books/b167729.pdf
https://e.lanbook.com/book/171535
http://catalog.vsau.ru/elib/metod/m167548.pdf
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6.2. Pecypceol cetu UHTEpHET

6.2.1. DJIeKTpOHHbIE OMOIUOTEYHbIE CHCTEMBI

Ne Hazsanue Pa3smemenune
1 | Jlanp https://e.lanbook.com
2 | ZNANIUM.COM http://znanium.com/
3 | HaumonanwHast snekrponHas oudanoreka (H3b | https://rusneb.ru/
4 | E-library https://elibrary.ru/
5 | Diekrponnas 6ubmmoreka B[TAY http://library.vsau.ru/
6.2.2. [IpodeccuonabHbIe 6a3bl JAHHBIX U HHGOPMAIIMOHHbBIE CHCTEMbI
No HazBanwue Pa3zmerienune
1 Enunas mexBenoMcTBeHHas MH(OpMAIlK- https://fedstat.ru/
OHHO-CTaTHCTUYECKasi CHCTEMA
5 ba3za maHHBIX MOKa3aTtenei MyHuimnanb- | hitp://www.gks.ru/free_doc/new_site/bd _munst/
HBIX 00pa30BaHUi munst.htm
3 | baza nannpix PAOCTAT http://www.fao.org/faostat/ru/
4 | TlopTan OTKPBITHIX JaHHBIX PO https://data.gov.ru/
5 | IMopTan rocyiapcTBEHHBIX YCIYT https://www.gosuslugi.ru/
6 Enunas napopmanmonnas cucrema B che- http://zakupki.qov.ru
pe 3aKymoK
7 ié'lce:(TpOHHHI/I cepuc "llpo3paunbiii Ou3- https://pb.nalog.ru
8 CrnpaBouHasi mpaBoBasi cucteMa KoHCyIb- http://Awww.consultant.ru/
taHT [lmoc
9 | CnpaBoyHas npaBoBas cucrema ['apanT http://ivo.garant.ru
1 | ®enepanbHas TOCYIapCTBEHHAs CHCTEMa https://fgistp.economy.qov.ru/
0 | TeppUTOPUATBHOTO IJIAHUPOBAHUS
1 | ArpapHas poccuiickas WH(pOpPMaIMOHHAS hitp:/Awww.aris.ru/
1 | cucrema.
1 I/IIE(I)opMauI/IOHHa;I CHCTEMA O CENECKOXO- | b r1a0ris fa0.0ra/
2 | 3WCTBEHHBIM HayKaM U TEXHOJOTHSIM
6.2.3. CaiiTbl 1 THPOPMALMOHHBbIE TOPTAJbI
Ne Ha3zsanue Pa3smemmenune
denepanbHbIi 00pa30BaTENbHBINA TOP-
1 | tan «DOxonomuka, Coruosorus, Me- http://ecsocman.hse.ru/
HEJDKMECHT)
2 | Cekperapb-pedepeHT https://www.profiz.ru/sr/
3 | Heno-tipo https://delo-pro.ru/
4 | Bce 0 1enonpon3Bo/ICTBE http://delo-ved.ru/
5 | Bce 'OCTh http://vsegost.com/



https://e.lanbook.com/
http://znanium.com/
https://rusneb.ru/
https://elibrary.ru/
http://library.vsau.ru/
https://fedstat.ru/
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.gks.ru/free_doc/new_site/bd_munst/munst.htm
http://www.fao.org/faostat/ru/
https://data.gov.ru/
https://www.gosuslugi.ru/
http://zakupki.gov.ru/
https://pb.nalog.ru/
http://www.consultant.ru/
http://ivo.garant.ru/
https://fgistp.economy.gov.ru/
http://www.aris.ru/
http://agris.fao.org/
http://ecsocman.hse.ru/
https://www.profiz.ru/sr/
https://delo-pro.ru/
http://delo-ved.ru/
http://vsegost.com/
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7. MaTtepuaJIbHO-TEXHMYECKOE M IPOrpaMMHoOe obecnevyeHue JUCHUNIMHBI

7.1. [loMemieHus /151 BeleHUs1 00Pa30BaTeJIbHOI0 Mpouecca u 000py10BaHue

HanMenoBaHre IOMeIIeHNH IS IPOBEIEHUS BCeX BUIOB yueOHOI

JeSITeIbHOCTH, IPEyCMOTPEHHOH YUeOHBIM IIaHOM, B TOM YHCIIE

MIOMEIIEHUS U1l CAMOCTOSITENbHOM PabOThI, C YKa3aHUEM IepedHs

OCHOBHOTO 000pYZOBaHUS, Y9€OHO-HATIISAHBIX TOCOOHH M HCIIOIb-
3yeMOro porpaMMHOr0 00ecreYeHus!

Anpec (MeCTOIOIOKEHHE ) TTOMEIIICHHHA
JUIsl IPOBEJICHUS BCEX BUJOB Y4EOHOH
JeSITeTTbHOCTH, MTPETyCMOTPEHHON
y4eOHBIM TJIAHOM (B CITydae peannsa-
uuK 00pa3oBaTeNbHOM MPOrpaMMBbl B
ceTeBoi (hopMe JONMOTHUTENBHO YKa-
3bIBACTCSl HAMMEHOBAHHE OPTaHHU3aIlUH,
C KOTOPOH 3aKJII0YEH JOTOBOP)

VYuebnas AYAUTOPUA JJIA IPOBCICHUS y‘le6HI)IX 3aHITUHU: KOMIUIEKT
y4eOHOU MeOemH, JEMOHCTPAIMOHHOE 000pyI0BaHUE U YUeOHO-
HaTJISIHBIE TTOCOOUS, MPE3EHTAIIMOHHOE 000PYI0BaHHE, HCIIONb3Y-
emoe nporpammuoe obecreuernue: MS Windows; Office MS Win-
dows / Open Office; Adobe Reader / DjVu Reader; SIunexc Bpaysep
/ Mozilla Firefox / Internet Explorer; DrWeb ES; 7-Zip; Media
Player Classic

394087, Boponexckas 001acTh, T.
Boposnex, yin. MuuypuHa, 1

VYuebnasg ayauTOpPHsL UL IPOBEACHUSA yqe6HLIx 3aHSITUN: KOMIUIEKT
y4eOHOU MeOemH, JIEMOHCTPAITMOHHOE 000pyIOBaHUE U Y4eOHO-
HarJsiJHbIC HOCO6I/I$I, KOMITBIOTEPEI B aYyJUTOPUHN C BBIXOJOM B JIO-
KaJIbHYIO ceTh U THTEpHET; JOCTYN K CIIPaBOYHO-IIPABOBBIM CUCTE-
Mmam «I["apant» u «KoHcynsrant [1mocy; aneKTpoOHHBIE y4eOHO-
METOUYECKHE MaTepHAIIbI; BHICOMPOECKIIHOHHOE 000Py/I0OBaHHE
JUTSI TIpe3eHTAINI; UCTIONBh3yeMOoe IporpaMMHoe obecriedeHue: MS
Windows; Office MS Windows / Open Office; Adobe Reader /
DjVu Reader; SIunexc Bpaysep / Mozilla Firefox / Internet Explorer;
DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexckas 001acTh, T.
Boposnex, yi. MuuypuHa, 1

YueOHas ayauTopust Ui NPOBEIACHUS YIeOHbBIX 3aHATUH: TEKYILETO
KOHTPOJISI U IPOMEKYTOUHON aTTECTAI[MH: KOMIIEKT Y4eOHOM Me-
0enu, IeMOHCTPAIIIOHHOE 000py/J0BaHUE U Y4eOHO-HATIISIHbIC TIO-
co0MsI, KOMITBIOTEPHAsI TEXHUKA C BO3SMOXKHOCTBIO MTOAKIIIOYESHUS K
cetn «/MHTepHET» U 00ECTIeueHUEeM JIOCTYTA B AJIEKTPOHHYIO HH-
(bopManmoHHO-00pa30BaTENBLHYIO CPEY, UCTIOIB3YEMOE ITPOrpaMM-
Hoe obecrreuenue: MS Windows; Office MS Windows / Open Of-
fice; Adobe Reader / DjVu Reader; SIunexc bpaysep / Mozilla Fire-
fox / Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic,
AST Test

394087, Boponexckast 001acTh, T.
Boponex, yi. MuuypuHa, 1

VYuebHast ayAuTOpHs IJ1s1 IPOBEACHUS YUeOHBIX 3aHATUH: TPyIIIO-
BBIX U WHJIUBUAYAIBHBIX KOHCYJIBTAIUN: KOMILIEKT y4eOHOU MeOe-
JIM, KOMIIBIOTEPHI, IPUHTEPHI, CKaHEP, UCII0JIb3yeMOe IIPOrpaMMHOE
obecnieuenne: MS Windows; Office MS Windows / Open Office;
Adobe Reader / DjVu Reader; SIunexc Bpaysep / Mozilla Firefox /
Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087, BopoHexckas 00J1acTh, T.
Boponex, yin. MuuypuHa, 1

ITomemenue s CaMOCTOSTETFHON PaOOThI: KOMIUIEKT yaeOHOU
Mebenn, KOMIBIOTEPHAs TEXHUKA ¢ BO3MOKHOCTBIO MTOJKIIOUEHHS K
cetn "MHTepHeT" M 0OecnieyeHneM JI0CTyIIa B SIEKTPOHHYIO HH-
(bopManmoHHO-00pa30BATENLHYIO CPEY, UCIIOIB3YEMOE MPOrPaMM-
Hoe obecrieuenne: MS Windows; Office MS Windows / Open Of-
fice; Adobe Reader / DjVu Reader; SIunekc bpaysep / Mozilla Fire-
fox / Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic

394087, Boponexckas o0iacTs, T. Bo-
poHeX, yi. MuuypuHa, 1, ayn. 113,
115, 116, 119 120, 122, 123a, 126, 219,
220, 224, 241, 273 (¢ 16.00 mo 20.00)

TToMerienue 171 CAMOCTOSATEIHPHONW PabOThI: KOMIUIEKT YIeOHOM
MeOenH, KOMIIBIOTEPHAsA TEXHUKA C BO3MOYKHOCTBIO MTOJKITIOUCHUS K
cetu "MHTepHeT" M 0OecnieyeHneM JI0CTYIIa B SIEKTPOHHYIO HH-
(hopMaoHHO-00pa30BaATEILHYIO CPELy, HCIOIb3YEMOE IIPOTPAMM-

394087, Boponexckas o0iacTs, T. Bo-
poHEex, yiI. Muuypuna, 1, ayn. 232 a
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Hoe obecrieuenue: MS Windows; Office MS Windows / Open Of-

fice; Adobe Reader / DjVu Reader; SIunexc bpaysep / Mozilla Fire-

fox / Internet Explorer; DrWeb ES; 7-Zip; Media Player Classic

7.2. llporpammHoOe obecnieueHue

7.2.1. lIporpaMmmMHoe o0ecnieyeHne 001IEero Ha3HAYEHUs

Ne | HazBanue Pasmenienune
1 | Onepanmonnsie cucrembl MS Windows / Linux [1IK B moxansHOM cetn B'AY
5 [TakeTsI (.)(I)I/ICHBIX npuioxxennit Office MS Windows / K B noxaisioi cetu BEAY

OpenOffice
3 HporpaMMH it ipocMoTpa (aiiioB AdobeReader / K B tokatsHoii cetu BLAY

DjVuReader
4 bpaysepst SAunexc bpaysep / Mozilla Firefox / Internet K B nokatstoii cetu BLAY

Explorer
5 | AutuBupycHas nporpamma DrWeb ES I1K B nokanbHoM cetu BTAY
6 | IIporpamma-apxuBatop 7-Zip I1K B nokanbHO# cetu BI'AY
7 | Mynerumenua npourpeiBaresns MediaPlayerClassic I1K B nokanbHoM cetu BTAY
8 | [nardopma onmaiiH-oOydenus elLearning server 1K B nokanbHOM cetn BTAY
9 | Cucrema komnbroreproro tectupoBanust AST Test I1K B nokanbHoM cetu BI'AY

7.2.2. Cienmaau3upoBaHHOE POrPAMMHOE o0ecneyeHue
He tpebyercs
8. MexknucuunjinHapHbie CBA3M
JvcuunimHa, ¢ KOTopoi Kadenpa, na koropoit mpemnoia- [Toanucek 3aBeayroniero kKa-
HE00X0/IMMO COTJIACOBAHUE €TCsl JUCLUIUIMHA dbenpoit
b51.0.28 Ynpasnenue opranu- VYipasineHus U MapKeTHHIa B J
3anueit (mpearnpusTHeM) ATIK
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Jluct u3meHeHuii padboyeil nporpaMmMbl

IIpunosxenne 1

Howmep
U3MEHE-
HUS

Howmep npotokona
3acenanus Kapeapsl u
JaTa

Crpanuiibl
C U3MEHEHUSIMU

Ilepeuens oTKOP-
PEKTHUPOBAHHBIX
YHKTOB

Ioamnuce
3aBEAYIOIIETO
Kadeapon

JIner nepnoanvecKux nNpoBepoxk padoyeii nporpaMmmsl
U HH(popManKs 0 BHeCEHHbIX H3MeHEHHUsIX

Ipuio:xxkenne 2

JIoIKHOCTHOE JIHIIO,
MIPOBOJIUBIIIETO MPO-
Bepky: ©.1.0., nomx-
HOCTb, IIOJIITHCH

Jara

[ToTpebHOCTH
B KOPPEKTHPOBKE

Ilepedyens MyHKTOB, CTpa-
HMUII, Pa3/ieNnoB, TpeOyo-
IMUX U3MEHCHUN
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